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ARTICLE I
AGREEMENT

Th�s	Agreement	made	and	entered	�nto	th�s	1st	day	
of	July	2009,	at	Des	Moines,	Iowa,	pursuant	to	the	
provisions	of	Chapter	20	of	the	Code	of	Iowa,	by	
and	between	the	State	of	Iowa	(hereinafter	referred	
to	as	the	Employer)	and	the	Amer�can	Federat�on	of	
State,	County,	and	Municipal	Employees,	Iowa	Public	
Employees	Council	61,	AFL-CIO	(hereinafter	referred	
to	as	the	Union),	and	its	appropriate	affiliated	locals,	as	
representat�ves	of	employees	employed	by	the	State	of	
Iowa,	as	set	forth	specifically	in	Appendix	A.

ARTICLE II
RECOGNITION AND UNION SECURITY

Section 1 Bargaining Units
		A.	The	Employer	recogn�zes	the	Un�on	as	the	
exclus�ve	collect�ve	barga�n�ng	agent	for	employees	
as	certified	by	the	Iowa	Public	Employment	Relations	
Board	(PERB)	as	set	forth	in	Appendix	A.	The	
Employer	will	not,	during	the	life	of	this	Agreement,	
meet	and	negotiate	with	any	group	of	employees	or	
with	any	other	employee	organization	with	respect	to	
terms	and	cond�t�ons	of	employment	covered	by	th�s	
Agreement.
		B.	 Employees	excluded	from	the	barga�n�ng	un�t	are	
all	employees	of	the	State	of	Iowa	who	are	managerial,	
supervisory	or	confidential,	part-time	employees	who	
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are	scheduled	for	less	than	seven	hundred	eighty	(780)	
hours	per	fiscal	year	and	who	are	scheduled	for	less	
than	an	average	of	fifteen	(15)	hours	per	week,	and	all	
other	employees	specifically	excluded	by	the	provisions	
of	Chapter	20	of	the	Code	of	Iowa.
		C.	 Employees	who	are	scheduled	for	an	average	of	
less	than	twenty	(20)	hours	per	week,	but	more	than	
fifteen	(15)	hours	per	week,	will	not	be	entitled	to	
sick	leave,	holiday,	vacation,	and	insurance	benefits.	
However,	where	permanent	part-time	employees	are	
currently	receiving	prorated	benefits,	such	benefits	
shall	be	continued.	In	order	to	comply	with	pay	equity,	
all	employees	at	the�r	date	of	h�re	shall	be	pa�d	�n	
accordance	with	collectively	bargained	pay	schedules.
		D.	 The	Employer	shall	not�fy	the	Un�on	pr�or	to	
adding	or	deleting	classes	in	the	classification	plans.	
The	Union	shall	request	a	meeting	within	twenty	
(20)	calendar	days	following	receipt	of	the	notice	to	
review	the	proposed	additions	and/or	deletions.	If	no	
meeting	is	requested,	the	Employer	may	proceed	to	
implement	the	proposals.	If	the	parties	meet	to	review	
the	additions	and/or	deletions,	and	if	they	are	unable	to	
reach	agreement	as	to	the�r	�nclus�on	or	exclus�on	from	
the	barga�n�ng	un�t,	they	shall	subm�t	the	d�sputed	class	
additions	and/or	deletions	to	PERB	for	final	resolution.
(Board	of	Regents,	see	Appendix	M)

Section 2 Dues Deduction
		A.	Upon	receipt	of	a	voluntary	written	individual	order	
from	any	of	�ts	employees	covered	by	th�s	Agreement,	
on	forms	provided	by	the	Union,	the	Employer	will	
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deduct	from	the	pay	due	such	employee	those	dues	
required	as	the	employee’s	membership	dues	in	the	
Un�on	and	fees	for	Un�on	�nsurance	programs.
		B.	 Such	order	shall	be	effect�ve	only	as	to	membersh�p	
dues	becom�ng	due	after	the	date	of	del�very	of	such	
authorization	to	the	payroll	office	of	the	employing	unit.	
Deductions	shall	be	made	only	when	the	employee	has	
sufficient	earnings	to	cover	same	after	deductions	for	
soc�al	secur�ty,	federal	taxes,	state	taxes,	ret�rement,	
health	�nsurance,	dental	�nsurance	and	l�fe	�nsurance.	
Deduct�ons	shall	be	�n	such	amount	as	shall	be	
certified	to	the	Employer	in	writing	by	the	authorized	
representat�ve	of	the	Un�on.
		C.	 Such	orders	shall	be	terminable	with	written	notice	
to	the	Employer	and	the	Union	either	between	June	
15th	and	June	30th	of	the	second	or	last	year	of	each	
Agreement	or	within	a	two	(2)	week	period	following	
the	anniversary	date	of	the	employee’s	authorization	
to	withhold	dues.	The	Employer	agrees	not	to	hold	
requests	to	terminate	authorization	for	payroll	dues	
deduction.	Such	deductions	shall	cease	within	sixty	(60)	
calendar	days	from	receipt	of	the	employee’s	notice	to	
term�nate	dues	deduct�on.
		D.	 The	Un�on	shall	�ndemn�fy	and	hold	the	Employer	
harmless	aga�nst	any	and	all	cla�ms,	demands,	su�ts,	or	
other	forms	of	liability	which	may	arise	out	of	any	action	
taken	or	not	taken	by	the	Employer	for	the	purpose	of	
complying	with	the	provisions	of	this	Section.	
		E.	 No	other	employee	organ�zat�on	shall	be	granted	
or	allowed	to	maintain	payroll	deduction	for	employees	
covered	by	th�s	Agreement.



4

		F.	 The	Employer	shall	submit	to	the	Union,	with	each	
rem�ttance	of	deduct�ons,	a	l�st	of	all	employees	hav�ng	
such	deduct�ons,	�nclud�ng	all	�nformat�on	presently	
prov�ded	by	each	department	and	agency.	On	a	monthly	
bas�s,	and	at	no	cost	to	the	Un�on,	the	Employer	shall	
provide	the	Union	with	a	computer	tape	or	diskette,	
whichever	is	mutually	agreeable,	which,	in	a	format	
agreeable	to	both	parties,	shows	each	bargaining	unit	
employee’s	name,	home	address,	home	number	in	the	
public	domain,	payroll	number,	work	location,	work	
number	(if	available),	pay	grade,	step,	and	hourly	
wage	rate,	as	well	as	a	header	tape	with	insurance	
�nformat�on,	and	any	other	�nformat�on	mutually	
agreed	to.	Each	time	the	ten	(10)	digit	payroll	header	
file	is	changed,	but	no	less	than	annually,	the	Employer	
shall	provide	the	Union	with	a	list	showing	the	header	
codes	and	code	key.	For	those	employee	groups,	such	
as	employees	of	Community	Based	Corrections,	Iowa	
School	for	the	Deaf,	and	Iowa	Braille	and	Sight	Saving	
School,	where	a	computer	tape	is	not	available	on	a	
monthly	basis,	the	Employer	will,	at	no	cost	to	the	
Union,	provide	the	Union	with	a	diskette	showing	the	
above	�nformat�on.
		G.	Local	unions	within	AFSCME	may	independently	
adjust	the�r	dues	structures	to	meet	local	needs.	The	
local	unions	will	provide	written	notice	to	Council	61	
regard�ng	any	dues	deduct�on	changes.	The	Employer	
will	effectuate	one	(1)	change	per	local	per	fiscal	year	
at	no	cost	to	the	Union	within	sixty	(60)	calendar	days	
after	rece�pt	of	not�ce	of	such	change	from	AFSCME	
Iowa	Council	61.	However,	such	notice	may	be	given	
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only	from	December	1	through	January	31,	or	June	1	
through	July	31.	A	second	change	requested	by	a	local	
in	a	fiscal	year	or	a	change	requested	at	a	time	other	
than	the	periods	stated	above	will	be	implemented	
within	sixty	(60)	calendar	days	from	the	Employer’s	
receipt	of	such	request,	but	the	local	Union	will	be	
charged	for	programming	costs.	Such	change	will	
not	be	�mplemented	dur�ng	the	months	of	December,	
January	or	July.
		H.	The	Employer	agrees	to	deduct	from	the	wages	of	
any	employee	who	is	a	member	of	the	Union	a	PEOPLE	
deduction	as	provided	for	in	a	written	authorization.	
Such	author�zat�on	must	be	executed	by	the	employee	
and	may	be	revoked	by	the	employee	at	any	t�me	by	
giving	written	notice	to	both	the	Employer	and	the	
Un�on.	The	Employer	agrees	to	rem�t	any	deduct�ons	
made	pursuant	to	th�s	prov�s�on	promptly	to	the	Un�on,	
together	with	an	itemized	statement	showing	the	name	
of	the	employee	from	whose	pay	such	deductions	have	
been	made	and	the	amount	deducted	dur�ng	the	per�od	
covered	by	the	rem�ttance.	Report�ng	shall	be	cons�stent	
with	Article	II,	Section	2(F).

Section 3 Bulletin Boards
		A.	 The	Union	shall	be	allowed	to	utilize	one-half	(1/	2)	
of	the	space	on	ex�st�ng	bullet�n	boards	customar�ly	used	
for	the	post�ng	of	�nformat�on	to	the	employees	�n	the	
un�t.	It	�s	understood	that	there	shall	be	no	pyram�d�ng	
by	the	Union	and	that	no	more	than	one-half	(1/2)	of	
any	ex�st�ng	bullet�n	boards	shall	be	used	by	the	Un�on	
regardless	of	the	number	of	barga�n�ng	un�ts	represented.	
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Th�s	prov�s�on	shall	not	apply	to	bullet�n	boards	
customar�ly	used	for	the	post�ng	of	not�ces	to	students,	
pat�ents	or	�nmates	at	State	�nst�tut�ons.
		B.	 No	pol�t�cal	campa�gn	l�terature	or	mater�al	
detr�mental	to	the	Employer	or	the	Un�on	shall	be	
posted.	
		C.	 The	Employer	agrees	that	during	working	hours,	
without	loss	of	pay,	and	on	the	Employer’s	premises,	
Un�on	representat�ves	shall	be	granted	a	reasonable	
amount	of	t�me	for	the	purpose	of	post�ng	Un�on	not�ces	
on	des�gnated	bullet�n	boards.
		(Capital	Complex,	see	Appendix	L)

Section 4 Union Leave
		A.	Elected	constitutional	officers	of	the	Union	and/or	
its	affiliated	locals/chapters	shall,	upon	written	request	
of	the	Union	and/or	its	affiliated	locals/chapters,	be	
granted	a	leave	of	absence	without	pay	for	the	term	of	
office,	not	to	exceed	two	(2)	years.	Appointed	officials	
of	the	Union	and/or	its	affiliated	locals/chapters	shall,	
upon	written	request	of	the	Union	and/or	its	affiliated	
locals/chapters,	be	granted	a	leave	of	absence	without	
pay	for	the	term	of	office,	not	to	exceed	two	(2)	years	
unless	the	absence	of	the	employee	would	cause	a	
substantial	hardship	on	the	operating	efficiency	of	the	
employ�ng	un�t.
		The	Employer	agrees	to	prov�de	the	Un�on	an	
explanation	of	why	the	request	constitutes	a	hardship.	
Grievances	involving	the	issue	of	whether	a	substantial	
hardsh�p	does,	�n	fact,	ex�st	may	be	appealed	d�rectly	
to	arb�trat�on	pursuant	to	Art�cle	IV	of	th�s	Agreement.	
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Notwithstanding	the	above,	elected	or	appointed	
officials	of	the	Union	and/or	its	affiliated	locals/chapters	
may	elect	to	take	vacat�on	or	earned	compensatory	t�me	
in	lieu	of	a	leave	of	absence	without	pay.
		B.	 These	same	elected	officers	shall	be	released	for	
monthly	local/chapter	meetings	and	quarterly	Council	
61	meet�ngs	under	the	same	rules	as	above.	The	
employee	will	provide	the	employee’s	supervisor	with	
ten	(10)	calendar	days	written	notice	for	these	meetings.	
A	Union	officer’s	leave	supersedes	any	other	scheduled	
leave	of	barga�n�ng	un�t	members.	Any	spec�al	meet�ng	
requiring	less	than	ten	(10)	calendar	days	notice	must	
be	arranged	through	the	Department	of	Adm�n�strat�ve	
Services-Human	Resources	Enterprise	(DAS-HRE).	
Union	leave	with	less	than	ten	(10)	calendar	days	
advance	notice	shall	be	limited	to	ten	(10)	days	per	
employee	per	year.
		C.	 Upon	the	request	of	the	President	of	AFSCME	
Iowa	Council	61	to	the	Chief	Operating	Officer	of	
the	Department	of	Adm�n�strat�ve	Serv�ces	–	Human	
Resources	Enterpr�se,	employees	shall	be	granted	a	
Union	leave	for	other	Union	activities.	Such	leave(s)	
shall	be	limited	to	ninety	(90)	calendar	days	per	person	
in	each	fiscal	year.	Pursuant	to	subsection	A	of	this	
Sect�on,	the	leave	may	be	den�ed	�f	the	absence	of	the	
employee	would	cause	a	substantial	hardship	on	the	
operating	efficiency	of	the	employing	unit.
		D.	During	Union	leave	without	pay	for	thirty	(30)	
calendar	days	or	less,	employees	shall	cont�nue	to	
accrue	sick	leave	and	annual	(vacation)	leave	and	the	
Employer	will	continue	to	pay	the	Employer’s	share	of	
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all	�nsurances.
		At	the	Union	President’s	written	request,	during	
periods	of	leave	of	thirty	(30)	calendar	days	or	less,	the	
Employer	will	continue	to	pay	the	employee’s	wages	
so	that	the	employee’s	retirement	contributions	will	
be	un�nterrupted.	The	Employer	shall	subm�t	a	b�ll�ng	
�nclud�ng	the	dates	of	the	leave	and	the	number	of	hours	
used	to	AFSCME	within	thirty	(30)	calendar	days	of	
the	end	of	the	pay	period	in	which	the	leave	occurred.	
The	billing	will	include	gross	wages	including	the	
Employer’s	share	of	retirement	and	federal	payroll	taxes	
paid	during	such	periods	of	Union	leave	without	pay.	
The	Employer	shall	rece�ve	re�mbursement	from	the	
Union	within	thirty	(30)	calendar	days	following	receipt	
of	the	Employer’s	billing.
		Failure	to	reimburse	the	Employer	in	accordance	with	
this	provision	will	nullify	this	subsection	in	its	entirety	
for	the	per�od	rema�n�ng	�n	the	term	of	th�s	Agreement.

Section 5 Union Conventions and Conferences
		A.	Duly	elected	Un�on	delegates	or	alternates	to	the	
annual	conventions	of	AFSCME	Iowa	Council	61,	
AFL-CIO	and	the	Iowa	Federation	of	Labor,	AFL-CIO	
shall	be	granted	time	off	without	pay,	not	to	exceed	
a	total	of	ten	(10)	work	days	annually,	to	attend	said	
convent�ons.
		B.	 Duly	elected	Un�on	delegates	or	alternates	to	the	
b�enn�al	convent�on	of	AFSCME	Internat�onal,	AFL-
CIO	shall	be	granted	time	off	without	pay,	not	to	exceed	
a	total	of	ten	(10)	work	days,	to	attend	said	convention.
		C.	 Un�on	representat�ves	selected	to	attend	Un�on	
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conferences	shall	be	granted	time	off,	without	pay,	not	
to	exceed	ten	(10)	work	days	annually,	to	attend	said	
conferences.
		D.	 The	Un�on	shall	g�ve	the	Employer	at	least	ten	
(10)	work	days	advance	notice	of	the	employees	who	
will	be	attending	such	functions	whenever	possible.	
T�me	off	taken	pursuant	to	th�s	Sect�on	may	be	charged	
to	vacat�on,	earned	compensatory	t�me,	or	leave	of	
absence	without	pay	as	the	individual	employee	may	
des�gnate.

Section 6 Union Activity
		Bargaining	unit	employees,	including	Union	officers	
and	representat�ves,	shall	not	conduct	any	Un�on	act�v�ty	
or	Union	business	on	State	time	except	as	specifically	
author�zed	by	the	prov�s�ons	of	th�s	Agreement.

Section 7 Discrimination
		The	parties	agree	that	their	respective	policies	will	not	
violate	any	bargaining	unit	member’s	rights	which	are	
prov�ded	�n	th�s	Agreement	because	of	Un�on	or	non-
union	affiliation.

Section 8 Union Activity Protection
		A.	Chapter	20	of	the	Code	of	Iowa	provides	that	the	
Employer	is	prohibited	from	interfering	with	concerted	
Union	activity,	as	set	forth	in	Sections	20.10	(2)	a-h	of	
the	Code	of	Iowa.
		B.	 Bargaining	unit	employees	who	allege	a	violation	
of	these	rights	may	elect	to	file	charges	pursuant	to	
Section	20.10	(2)	of	the	Code	of	Iowa.	In	addition	to	the	
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procedures	set	forth	in	the	Code	of	Iowa,	Section	20.11	
and	Public	Employment	Relations	Board	(PERB)	Rules,	
Iowa	Administrative	Code	621-3,	PERB	shall,	at	the	
request	of	the	parties	and	pursuant	to	this	Agreement,	
prov�de	an	exped�ted	procedure	for	the	resolut�on	of	
alleged	v�olat�ons	of	subsect�on	A	of	th�s	Sect�on.	
When	one	of	the	parties	submits	a	request	to	utilize	
th�s	exped�ted	procedure,	the	other	party	shall	agree	or	
disagree	in	writing	within	fourteen	(14)	calendar	days	
of	its	receipt	of	the	request.	The	procedure	shall	provide	
for	an	adjud�cator	des�gnated	by	PERB	to	conduct	a	
hear�ng	and	�ssue	appropr�ate	dec�s�ons	and	orders.	The	
adjud�cator	shall	endeavor	to	�ssue	such	dec�s�ons	and	
orders	within	thirty	(30)	days.	If	the	bargaining	unit	
employee	elects	to	ut�l�ze	the	exped�ted	procedure,	the	
part�es	to	th�s	Agreement	agree	that	those	procedures	
shall	be	exclusive	and	that	the	adjudicator’s	decision	and	
order	shall	be	final	and	binding.

Section 9 Union Visitation
		Upon	request,	Union	representatives	will	be	allowed	
to	meet	with	bargaining	unit	employees	during	the	
employees’	non-work	time	on	the	Employer’s	premises,	
prov�ded	su�table	meet�ng	fac�l�t�es	are	ava�lable	and	
pract�cal.

Section 10 No Reprisal
		The	Employer	shall	not	take	repr�sal	act�on	aga�nst	
an	employee	for	d�sclosure	of	�nformat�on	by	that	
employee	to	a	member	of	the	General	Assembly,	the	
Leg�slat�ve	Serv�ce	Agency	or	the	respect�ve	caucus	



11

staff	of	the	General	Assembly,	or	for	d�sclosure	of	
information	which	the	employee	reasonably	believes	is	
evidence	of	a	violation	of	law	or	rule,	mismanagement,	
a	gross	abuse	of	funds,	an	abuse	of	author�ty,	or	a	
substantial	and	specific	danger	to	public	health	or	
safety.

Section 11 Electronic Communication 
			For	purposes	of	th�s	sect�on,	the	term	“electron�c	
communication	device”	is	defined	to	mean	the	
Employer’s	telephone,	cellular	telephone,	pager,	
facs�m�le	mach�ne,	and	the	e-ma�l	system.
		Only	representatives	of	the	Union	whose	names	have	
been	prov�ded	to	the	Employer	shall	be	perm�tted	to	
use	electron�c	commun�cat�on	dev�ces	subject	to	the	
following	conditions:	
					1.		The	amount	of	t�me	used	by	the	Un�on	
representat�ve	must	be	reasonable	and	must	not	
unduly	interfere	with	the	performance	of	the	Union	
representative’s	work	duties.
					2.		Commun�cat�on	�s	l�m�ted	to	the	process�ng	
of	gr�evances,	matters	perta�n�ng	to	�nvest�gatory	
interviews,	labor/management	meetings,	and	other	
�nformat�on	normally	posted	on	Un�on	bullet�n	boards.
					3.		No	pol�t�cal	campa�gn	l�terature	or	mater�al	
detrimental	to	the	Employer	will	be	transmitted	by	the	
Un�on	representat�ve.
					4.		Employees	who	use	electronic	communication	
devices	will	be	responsible	for	payment	of	costs	
incurred	by	the	Employer	which	are	in	addition	to	
normal	operat�ng	costs.
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					5.		Employer	work	rules	and	policies,	not	in	conflict	
with	this	Section,	will	apply.
		Noth�ng	here�n	should	be	construed	as	creat�ng	
restr�ct�ons	on	prev�ously	perm�tted	uses	or	as
authorizing	use	in	locations	where	use	is	prohibited	due	
to	health,	safety,	confidential	or	security	reasons.

Section 12 New Employee Orientation
		The	Employer	will	notify	the	local	Union	President/
Chapter	Chair	within	fourteen	(14)	calendar	days	that	
a	new	employee	has	been	hired.		The	Employer	will	
provide	the	name(s)	and	work	location(s)	of	all	new	
employee(s).	One	(1)	representative	of	the	local	Union	
shall	be	part	of	the	Employer’s	formal	orientation	
and	shall	be	granted	up	to	thirty	(30)	minutes	for	
Un�on	or�entat�on	dur�ng	the	formal	or�entat�on	for	
new	employees	either	as	a	group	or	with	individuals.	
New	employees	who	are	members	of	the	bargaining	
unit	will	be	required	to	attend	the	thirty	(30)	minute	
Un�on	or�entat�on	�n	pa�d	status.	Non-barga�n�ng	un�t	
employees	will	not	be	allowed	to	attend	the	Union	
or�entat�on.
		Where	the	Employer	does	not	have	a	formal	
orientation	program,	the	Employer	will	notify	the	
Local	Union	President/Chapter	Chair,	within	fourteen	
(14)	calendar	days,	that	a	new	employee(s)	has	been	
hired.	The	Employer	will	provide	the	name(s)	and	work	
location(s)	of	the	new	employee(s).	The	Employer	will	
allow,	as	the	Union	may	elect,	either	up	to	thirty	(30)	
minutes	for	Union	orientation	with	the	new	employee	
to	be	scheduled	by	the	Employer	within	thirty	(30)	days	
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of	the	date	of	hire,	or	the	distribution	to	new	employees	
represented	by	the	Un�on	a	packet	of	�nformat�on	
mater�al	furn�shed	to	the	Employer	by	the	local	Un�on.
		The	Employer	retains	the	right	to	review	materials	
provided	for	new	employees	by	the	Union	and	refuse	to	
d�str�bute	any	pol�t�cal	campa�gn	l�terature	or	mater�al	
detr�mental	to	the	Employer.
		The	Un�on	representat�ve	shall	be	�n	pay	status	for	
the	thirty	(30)	minute	Union	orientation	only	if	the	
representat�ve	�s	on	duty	at	the	t�me	the	or�entat�on	�s	
presented.	No	local	Un�on	representat�ve	shall	rece�ve	
overt�me,	call-back	pay,	etc.,	for	part�c�pat�ng	�n	the	
employee	orientation	program	while	off	duty.	This	does	
not	supersede	the	current	agreement	on	New	Employee	
Orientation	between	the	Union	and	the	Department	of	
Correct�ons.	That	agreement	rema�ns	�n	effect.

ARTICLE III
MANAGEMENT RIGHTS

		Consistent	with	this	Agreement,	Management	shall	
have,	in	addition	to	all	powers,	duties	and	rights	
establ�shed	by	const�tut�onal	prov�s�ons,	statute,	
ordinance,	charter	or	special	act,	the	exclusive	power,	
duty,	and	the	right	to:
1.	 Direct	the	work	of	its	employees.
2.	 H�re,	promote,	demote,	transfer,	ass�gn,	and	reta�n	
employees	in	positions	within	its	agencies.
3.	 Suspend,	d�sc�pl�ne	or	d�scharge	employees	for	
proper	cause.
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4.	 Maintain	the	efficiency	of	governmental	
operat�ons.
5.	 Rel�eve	employees	from	dut�es	because	of	lack	of	
work	or	for	other	legitimate	reasons.
6.	 Determ�ne	and	�mplement	methods,	means,	
assignments	and	personnel	by	which	the	Employer’s	
operat�ons	are	to	be	conducted.
7.	 Take	such	act�ons	as	may	be	necessary	to	carry	out	
the	m�ss�on	of	�ts	agenc�es.
8.	 In�t�ate,	prepare,	cert�fy	and	adm�n�ster	�ts	budget.
9.	 Exercise	all	powers	and	duties	granted	to	the	
Employer	by	law.

ARTICLE IV
GRIEVANCE PROCEDURE

Section 1 Definition
		A.	A	grievance	shall	be	a	written	complaint	alleging	a	
v�olat�on	�nvolv�ng	the	appl�cat�on	and	�nterpretat�on	of	
the	prov�s�ons	of	th�s	Agreement.	
		B.	A	gr�evance	shall	conta�n	a	statement	of	the	
grievance	by	indicating	the	issue(s)	involved,	the	relief	
sought,	the	date	the	incident(s)	or	violation(s)	took	
place,	if	known,	and	the	specific	Section	or	Sections	
of	the	Agreement	�nvolved.	The	gr�evance	shall	be	
presented	to	the	Appointing	Authority	or	his/her	
des�gnee	on	forms	mutually	agreed	upon	and	furn�shed	
by	the	Un�on,	and	s�gned	and	dated	by	the	Un�on.	The	
grievance	form	will	state	the	name	of	the	employee(s)	
authorizing	the	filing	of	the	grievance.	An	aggrieved	
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employee	shall	have	the	r�ght	to	a	Un�on	representat�ve	
appo�nted	by	the	Un�on.	
		C.	Any	barga�n�ng	un�t	employee	shall	have	the	r�ght	
to	meet	and	adjust	his/her	individual	complaint	with	the	
Employer.	
		D.	The	arb�trat�on	prov�s�ons	of	th�s	Agreement	may	
only	be	invoked	with	the	approval	of	the	Union	and,	
in	the	case	of	an	employee’s	grievance,	only	with	the	
approval	of	the	employee.	
		E.	All	gr�evances	must	be	presented	promptly	and	
no	later	than	fourteen	(14)	calendar	days	from	the	
date	the	grievant	first	became	aware	of,	or	should	
have	become	aware	of	with	the	exercise	of	reasonable	
diligence,	the	cause	of	such	grievance;	however,	under	
no	c�rcumstances	shall	a	gr�evance	be	cons�dered	t�mely	
after	six	(6)	months	from	the	date	of	occurrence.

Section 2 Grievance Steps 
(Board	of	Regents,	see	Appendix	M;		Community	
Based	Correct�ons,	see	Append�x	S)
		A.	Step	1	
		Within	fourteen	(14)	calendar	days	of	receipt	of	
the	written	grievance	from	the	employee	or	his/her	
Un�on	representat�ve,	the	Appo�nt�ng	Author�ty	or	
his/her	designee	will	meet	with	the	appropriate	Union	
representat�ve	at	a	mutually	agreed	upon	t�me	and	date	
(with	or	without	the	aggrieved	employee)	and	attempt	
to	resolve	the	grievance.	A	written	answer	will	be	
placed	on	the	grievance	following	the	meeting	by	the	
Appointing	Authority	or	his/her	designee	and	returned	
to	the	employee	and	the	Union	representative	within	
fourteen	(14)	calendar	days	from	receipt	of	the	written	
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gr�evance	subm�tted	to	the	Appo�nt�ng	Author�ty.		
Settlements	at	this	step	will	be	non-precedent	setting	
unless	designated	otherwise.	
		B.	Step	2	
		If	dissatisfied	with	the	Employer’s	answer	in	Step	1,	to	
be	cons�dered	further,	the	gr�evance	must	be	appealed	
by	facs�m�le	transm�ss�on,	regular	U.S.	ma�l,	local	
mail	(institutional,	departmental	or	interdepartmental)	
or	hand-delivered	to	the	Chief	Operating	Officer	of	
DAS-HRE	or	the	Officer’s	designee	within	fourteen	
(14)	calendar	days	from	receipt	of	the	answer	in	Step	
1.	Within	forty-five	(45)	calendar	days	after	the	receipt	
of	the	appeal	at	Step	2,	the	des�gnee	of	the	Ch�ef	
Operating	Officer	of	DAS-HRE	will	meet	with	the	
appropriate	Union	representative	(with	or	without	the	
aggr�eved	employee)	and	attempt	to	reach	resolut�on	
of	the	grievance.	Within	thirty	(30)	calendar	days	
following	this	meeting,	a	written	answer	will	be	issued	
and	attached	to	the	gr�evance	by	the	Ch�ef	Operat�ng	
Officer	of	DAS-HRE	or	the	Chief	Operating	Officer’s	
des�gnee	and	returned	to	the	gr�evant	and	the	Un�on	
representative.	Step	2	answers	shall	be	sent	by	facsimile	
transmission,	regular	U.S.	mail,	local	mail	(institutional,	
departmental	or	�nterdepartmental),	hand-del�vered,	
or	e-mail	(if	the	grievant	provides	an	e-mail	address).			
E-mails	will	be	considered	confidential	personnel	
documents	in	accordance	with	Iowa	Code	Section	22.7.
(Board	of	Regents,	see	Appendix	M;		Community	
Based	Correct�ons,	see	Append�x	S)
Note:		Grievances	filed	under	Article	IV,	Section	9	will	
be	el�g�ble	to	proceed	to	GRIP.		All	other	gr�evances	
will	be	eligible	to	proceed	to	arbitration.				
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		C.	Step	3	–	Gr�evance	Resolut�on	Improvement	
Process	(GRIP):
Disciplinary	grievances	which	have	not	been	settled	
under	the	forego�ng	procedures	are	el�g�ble	to	be	heard	
by	the	Gr�evance	Resolut�on	Panel.	To	be	cons�dered	
further,	the	gr�evance	must	be	placed	on	the	Gr�evance	
Resolution	Panel	docket	within	thirty	(30)	calendar	days	
from	receipt	of	the	answer	in	Step	2	by	the	keeper	of	
the	docket.	The	�ssue	as	stated	�n	Step	2	shall	const�tute	
the	sole	and	ent�re	subject	matter	to	be	heard	by	the	
Gr�evance	Resolut�on	Panel,	unless	the	part�es	mutually	
agree	to	mod�fy	the	scope	of	the	gr�evance.	
		The	procedures	to	be	used	by	the	Gr�evance	
Resolution	Panel	will	be	governed	by	the	“Rules	of	
Procedure	for	the	Gr�evance	Resolut�on	Improvement	
Process.”
		D.	Step	4	–	Arb�trat�on
Grievances	which	have	not	been	settled	under	the	
forego�ng	procedure	are	el�g�ble	for	arb�trat�on.	The	
�ssue	as	stated	�n	Step	2	shall	const�tute	the	sole	and	
ent�re	subject	matter	to	be	heard	by	the	arb�trator,	
unless	the	part�es	mutually	agree	to	mod�fy	the	scope	of	
the	hear�ng.	If	an	unresolved	gr�evance	�s	not	arb�trated,	
�t	shall	be	cons�dered	term�nated	on	the	bas�s	of	the	
Step	2	answer	without	prejudice	or	precedent	in	the	
resolut�on	of	future	gr�evances.	
		For	the	purpose	of	select�ng	an	�mpart�al	arb�trator,	the	
parties	will	meet	upon	request	and	if	unable	to	agree	
on	an	�mpart�al	arb�trator,	the	part�es	or	party,	act�ng	
jointly	or	separately,	shall	request	PERB	to	submit	
a	five	(5)	member	panel	of	arbitrators.	If	the	panel	
subm�tted	by	PERB	�s	unacceptable	to	e�ther	party,	the	
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parties	shall	request	a	second	panel	of	arbitrators	from	
PERB.	The	AFSCME	representat�ve	and	the	DAS-
HRE	representative	will	contact	the	arbitrator	and	set	
a	date	for	the	arb�trat�on	hear�ng.	After	the	date	for	
the	arb�trat�on	hear�ng	�s	establ�shed,	the	AFSCME	
representative	and	the	DAS-HRE	representative	will	
schedule	a	meeting,	not	less	than	one	(1)	week	prior	to	
the	gr�evance	arb�trat�on	hear�ng	date,	to	exchange	all	
ev�dence	relevant	to	the	gr�evance	that	�s	ava�lable	to	
them	at	that	t�me	through	the	exerc�se	of	reasonable	
d�l�gence.	If	not	prov�ded	at	the	pre-arb�trat�on	meet�ng,	
ev�dence	cannot	be	offered	at	the	arb�trat�on	hear�ng	
unless	the	party	can	prove	that	the	evidence	was	not	
ava�lable	to	the	party	through	the	exerc�se	of	reasonable	
d�l�gence.
		Where	two	(2)	or	more	grievances	are	appealed	to	
arbitration,	an	effort	will	be	made	by	the	parties	to	
agree	upon	the	grievances	to	be	heard	by	any	one	(1)	
arbitrator.	On	the	grievances	where	agreement	is	not	
reached,	a	separate	arb�trator	shall	be	appo�nted	for	
each	gr�evance.	The	cost	of	the	arb�trator	and	expenses	
of	the	hearing	will	be	shared	equally	by	the	parties;	
however,	the	costs	of	transcripts	shall	be	borne	by	the	
requesting	party	without	having	to	furnish	a	copy	to	the	
other	party,	unless	the	part�es	mutually	agree	to	share	
the	ent�re	cost.	Except	as	prov�ded	�n	Sect�on	8	of	th�s	
Art�cle,	each	of	the	part�es	shall	bear	the	cost	of	the�r	
own	witnesses,	including	any	lost	wages	that	may	be	
�ncurred.	The	part�es	agree	to	share	any	cancellat�on	
fees	for	arb�trat�on	hear�ngs	canceled	or	postponed	by	
mutual	agreement.	The	party	that	�s	solely	respons�ble	
for	the	cancellat�on	or	postponement	of	an	arb�trat�on	
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hearing	without	the	mutual	consent	of	the	other	party	
shall	pay	the	ent�re	cancellat�on	fee.	
		The	arb�trator	shall	only	have	author�ty	to	determ�ne	
the	compliance	with	the	provisions	of	this	Agreement.	
The	arb�trator	shall	not	have	jur�sd�ct�on	or	author�ty	
to	add	to,	amend,	modify,	nullify,	or	ignore	in	any	way	
the	prov�s�ons	of	th�s	Agreement	and	shall	not	make	
any	award	which	in	effect	would	grant	the	Union	or	the	
Employer	any	matters	which	were	not	obtained	in	the	
negot�at�on	process.	
		The	decision	of	the	arbitrator	shall	be	final	and	binding	
on	both	part�es	to	th�s	Agreement	prov�ded	any	such	
decision	does	not	exceed	the	arbitrator’s	jurisdiction	or	
author�ty	as	set	forth	above.

Section 3 Time Limits 
		Grievances	not	appealed	within	the	designated	time	
l�m�ts	�n	any	step	of	the	gr�evance	procedure	may	be	
den�ed	by	the	Employer	on	the	bas�s	of	t�mel�ness.	The	
Un�on	reserves	the	r�ght	to	subm�t	such	gr�evances	
to	arbitration.	The	parties	agree,	however,	that	in	
grievances	where	timeliness	is	an	issue,	the	grievance	
may	be	subm�tted	by	the	Un�on	to	the	next	h�gher	step,	
through	Step	2,	in	order	to	allow	the	parties	to	attempt	
to	resolve	�t.	
		Grievances	not	answered	by	the	Employer	within	
the	des�gnated	t�me	l�m�ts	�n	any	step	of	the	gr�evance	
procedure	may	be	appealed	to	the	next	step	within	
fourteen	(14)	calendar	days	for	Step	2.	In	order	to	be	
cons�dered	t�mely,	a	gr�evance	must	be	scheduled	for	an	
arbitration	hearing	no	later	than	nine	(9)	months	from	
the	date	the	grievance	was	answered	by	the	Employer	
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at	Step	2.	In	order	to	be	cons�dered	t�mely,	a	d�scharge	
gr�evance	must	be	scheduled	for	an	arb�trat�on	hear�ng	
no	later	than	one	hundred	twenty	(120)	days	from	the	
date	the	grievance	was	answered	by	the	Employer	at	
Step	2.	The	Un�on	may,	at	�ts	opt�on,	seek	to	schedule	
an	arbitration	hearing	any	time	after	the	Step	2	was	
due	�n	the	event	the	Employer	fa�ls	to	t�mely	prov�de	
the	response.	Authority	to	schedule	a	hearing	rests	with	
the	arb�trator	should	the	part�es	d�sagree.	The	part�es	
may,	however,	mutually	agree	in	writing	to	extend	the	
t�me	l�m�ts	�n	any	step	of	the	gr�evance	procedure.	
In	the	event	the	U.S.	ma�l	�s	used,	the	ma�l�ng	of	the	
gr�evance	or	response	thereto	shall	be	cons�dered	t�mely	
if	postmarked	within	the	time	limits.

Section 4 Retroactivity 
		Settlement	of	a	gr�evance	may	or	may	not	be	
retroactive	as	the	equities	of	particular	cases	may	
demand.	In	any	case,	where	it	is	determined	that	the	
award	should	be	applied	retroactively,	the	maximum	
period	of	retroactivity	allowed	shall	be	a	date	not	earlier	
than	six	(6)	months	prior	to	the	date	of	initiation	of	the	
written	grievance	in	Step	1.

Section 5 Exclusive Procedure 
		The	gr�evance	procedure	set	out	above	shall	be	
exclus�ve	and	shall	replace	any	other	gr�evance	
procedure	for	adjustment	of	any	d�sputes	ar�s�ng	from	
the	appl�cat�on	and	�nterpretat�on	of	th�s	Agreement.

Section 6 Number of Stewards 
		For	�nformat�onal	purposes	only,	the	Un�on	shall	
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provide	DAS-HRE	with	a	written	list	setting	forth	the	
names	and	jur�sd�ct�onal	areas	of	Un�on	representat�ves.	
The	Employer	shall	supply	the	local	Union	with	a	list	of	
superv�sors	to	contact	on	gr�evance	matters.

Section 7 Representation
		An	employee	may	consult	with	a	local	Union	
representative	during	working	hours	relative	to	a	
grievance	matter	by	first	contacting	the	employee’s	
supervisor.	The	employee’s	supervisor	shall	arrange	
a	meet�ng	to	take	place	as	soon	as	poss�ble	for	the	
employee	with	a	Union	representative	through	the	
Union	representative’s	supervisor.

Section 8 Processing Grievances 
		Union	representatives	who	are	members	of	Judicial	
Branch	or	Execut�ve	Branch	barga�n�ng	un�ts	and	
grievants	will	be	permitted	a	reasonable	amount	of	time	
to	process	gr�evances	dur�ng	the�r	regularly	scheduled	
hours	of	employment.	Process�ng	gr�evances	shall	be	
defined	as	investigating,	filing,	and	attending	any	step	
meeting	and/or	hearing	regarding	grievances.	However,	
only	one	(1)	local	Union	representative	will	be	in	pay	
status	for	any	one	(1)	grievance.	Whenever	possible,	
the	Union	representatives	will	provide	twenty-four	(24)	
hours	notice	to	their	supervisor(s).	
		Further,	�n	a	group	gr�evance,	up	to	three	percent	
(3%),	but	not	less	than	one	(1)	nor	more	than	ten	(10)	of	
the	grievants	shall	be	in	pay	status	as	spokesperson(s)	
for	the	group.	Group	grievances	are	defined	as,	and	
limited	to,	those	grievances	which	cover	more	than	one	
(1)	employee	and	which	involve	like	circumstances	and	
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facts	for	the	gr�evants	�nvolved.	
		The	Employer	�s	not	respons�ble	for	any	compensat�on	
of	employees	or	Un�on	representat�ves	for	t�me	spent	
process�ng	gr�evances	outs�de	the�r	regularly	scheduled	
hours	of	employment.	The	Employer	�s	not	respons�ble	
for	any	travel	or	subs�stence	expenses	�ncurred	by	
gr�evants	or	Un�on	representat�ves	�n	the	process�ng	of	
gr�evances.	
		Notwithstanding	the	foregoing	provisions	of	this	
Sect�on,	the	Employer	agrees	to	conduct	all	gr�evance	
meet�ngs	�nvolv�ng	th�rd	sh�ft	employees	e�ther	dur�ng	
that	shift	or	at	a	time	which	is	contiguous	to	the	
employee’s	shift.	The	Employer	is	not	responsible	for	
any	compensat�on	of	th�rd	sh�ft	employees	for	such	
grievance	meetings	unless	the	Employer	specifically	
requests,	or	if	the	parties	mutually	agree,	that	the	
grievant	attend	the	hearing,	in	which	case	the	grievant	
shall	be	compensated	for	the	actual	t�me	spent	�n	such	
hearing	at	his/her	regular	hourly	rate	and	shall	not	be	
counted	as	hours	worked	for	purposes	of	computing	
overt�me.

Section 9 Discipline and Discharge 
		The	part�es	recogn�ze	the	author�ty	of	the	Employer	
to	suspend,	d�scharge	or	take	other	appropr�ate	
d�sc�pl�nary	act�on	aga�nst	employees	for	just	cause.	
The	employee	who	alleges	that	such	action	was	not	
based	on	just	cause	may	appeal	a	suspens�on	or	
discharge	taken	by	the	Employer	beginning	with	Step	2	
of	the	gr�evance	procedure.	All	other	d�sc�pl�nary	act�on	
shall	begin	with	Step	1	of	the	grievance	procedure.	
		Any	d�sc�pl�nary	act�on	or	measure	�mposed	upon	an	
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employee	may	be	processed	as	a	gr�evance	through	the	
gr�evance	procedure.	The	Employer	shall	not	d�sc�pl�ne	
an	employee	without	just	cause,	recognizing	and	
considering	progressive	discipline	where	applicable.
(See	Appendix	K	for	discipline	related	to	attendance)	
Written	reprimands,	clarifications	of	expectations,	or	
other	s�m�lar	memoranda	shall	be	removed	from	the	
employee’s	personnel	file	after	one	(1)	year	provided	no	
further	d�sc�pl�nary	act�on	has	been	taken	aga�nst	the	
employee.	
		The	Employer	shall	provide	written	notification	to	
affected	employees	pr�or	to	beg�nn�ng	an	�nvest�gat�on	
�nto	allegat�ons	of	ch�ld	abuse	pursuant	to	Chapter	235A	
of	the	Code	of	Iowa	and	allegations	of	dependent	adult	
abuse	pursuant	to	Chapter	235B	of	the	Code	of	Iowa	
and	at	the	conclus�on	of	such	�nvest�gat�on.	
		Whenever	the	Employer	determ�nes	that	an	employee	
must	be	removed	from	a	current	work	assignment	
pend�ng	the	complet�on	of	an	�nvest�gat�on	by	the	
Employer	to	determ�ne	�f	d�sc�pl�nary	act�on	�s	
warranted,	the	Employer	may:	
		1.	Reassign	the	employee	to	another	work	assignment	
at	their	current	rate	of	pay	for	up	to	twenty-one	(21)	
calendar	days,	or	
		2.	Suspend	the	employee	from	work	for	up	to	twenty-
one	(21)	calendar	days.	
		If	the	employee	is	suspended	under	number	two	(2)	
above,	the	employee	shall	be	�n	pay	status	at	the�r	
current	rate	of	pay.	If	the	�nvest�gat�on	has	not	been	
completed	within	twenty-one	(21)	calendar	days,	the	
Employer	will	provide	the	steward	who	was	involved	
in	the	investigation	(if	applicable)	and	the	local	Union	
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President	with	a	report	regarding	the	status	of	the	
investigation.	Additional	reports	will	be	provided	on	a	
periodic	twenty-one	(21)	day	basis	thereafter.	If,	at	the	
complet�on	of	the	�nvest�gat�on,	the	Employer	dec�des	
that	suspension	or	discharge	is	warranted,	the	Employer	
shall	have	the	r�ght	to	recover	the	pay	prov�ded	dur�ng	
the	period	of	suspension	under	number	two	(2)	above,	
consistent	with	the	disciplinary	action.
		The	Union	shall	receive	written	notice	of	any	
d�sc�pl�nary	act�on	or	measure	�mposed	upon	an	
employee	within	three	(3)	working	days	of	the	time	
such	act�on	�s	taken.

Section 10 Exclusion of Probationary Employees 
		Notwithstanding	Section	9	above,	nor	any	other	
provision(s)	of	this	Agreement,	the	release	of	
probat�onary	employees	shall	not	be	subject	to	the	
gr�evance	procedure.	

Section 11 Exclusion of Grievant 
		The	aggr�eved	employee	�s	ent�tled	to	be	present	at	all	
steps	of	the	gr�evance	procedure.	Should	the	employee	
be	excused	by	e�ther	party,	the	gr�evance	shall	be	
processed	�n	the	absence	of	the	aggr�eved	employee	
and	the	Union	will	be	allowed	a	maximum	of	two	(2)	
representat�ves	�n	pay	status.

Section 12 Exchange of Information for Processing 
Grievances 
		A.	The	Un�on	and	the	Employer	agree	that	�t	�s	
�ncumbent	upon	the	part�es	to	share	all	�nformat�on	
ava�lable	regard�ng	gr�evances	�nvolv�ng	the	Un�on,	
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employees,	and	the	Employer.	
		B.	Weingarten	principles	(the	right	of	an	employee	
who	reasonably	believes	that	they	may	be	subject	to	
discipline	to	have,	upon	the	employee’s	request,	a	
Un�on	representat�ve	present	dur�ng	the	�nvest�gatory	
interview)	shall	apply	during	investigatory	interviews	
of	an	employee.
		C.	Upon	request	from	the	Union	representative,	the	
Employer	will	provide	that	Union	representative	with	
written	statements	of	witnesses,	if	they	exist.	
		D.	Upon	request	from	the	Employer’s	representative,	
the	Union	will	provide	the	Employer’s	representative	
with	statements	of	witnesses,	if	they	exist.	
		E.	Employees	who	receive	witness	statements	must	
comply	with	the	State’s	policy	that	witness	statements	
and	the	information	contained	in	the	statements	will	not	
be	red�ssem�nated	to	any	person	not	d�rectly	�nvolved	
with	the	processing	of	the	grievance.	Employees	who	
violate	the	State’s	policy	on	redissemination	will	be	
subject	to	d�sc�pl�nary	act�on.	
		F.	When	a	gr�evance	�s	scheduled	for	arb�trat�on,	�f	
the	representative	of	either	party	desires	to	interview	a	
witness	prior	to	the	arbitration	hearing	and	the	witness	
has	been	interviewed	by	the	Employer	or	the	Union	in	
the	course	of	a	grievance	investigation,	the	interview	
shall	be	conducted	�n	the	presence	of	a	representat�ve	
from	DAS-HRE.	Witnesses	are	not	required	to	
grant	the	interview,	however,	such	interviews,	when	
conducted,	shall	be	limited	to	the	witness,	an	AFSCME	
Iowa	Council	61	staff	representative	or	attorney,	and	the	
representat�ve	from	DAS-HRE.
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Section 13 Resolution of Timeliness Arbitrability 
Issues 
		Where	an	�ssue	ex�sts	as	to	the	t�mel�ness	arb�trab�l�ty	
of	a	particular	grievance,	the	Chief	Operating	Officer	
of	DAS-HRE	or	the	Chief	Operating	Officer’s	designee	
shall	give	written	notice	to	the	Union.	Following	
written	notice,	the	timeliness	dispute	shall	be	submitted	
to	an	arb�trator,	other	than	the	arb�trator	selected	to	
determine	the	merits	of	the	grievance,	upon	written	
subm�ss�ons	and	by	telephone	hear�ng	only.	
		Where	the	t�mel�ness	of	a	part�cular	gr�evance	�s	
subm�tted	to	arb�trat�on,	the	date	for	such	arb�trat�on	
shall	be	scheduled	within	thirty	(30)	days	following	the	
date	that	DAS-HRE	prov�ded	not�ce	to	the	Un�on,	and	a	
decision	rendered	within	thirty	(30)	days	following	the	
date	of	the	t�mel�ness	arb�trab�l�ty	hear�ng.	
		The	party	that	does	not	preva�l	�n	the	t�mel�ness	
d�spute	must	pay	the	cost	of	that	hear�ng.

Section 14 Grievance Resolution Improvement 
Process (GRIP)
		The	Department	of	Adm�n�strat�ve	Serv�ces	–	Human	
Resources	Enterprise	Chief	Operating	Officer	and	the	
President	of	AFSCME	Iowa	Council	61	will	establish	a	
regular	meeting	schedule	to	discuss	how	the	Grievance	
Resolution	Improvement	Process	(GRIP)	is	working,	
determ�ne	�f	there	are	problems	that	need	to	be	
resolved,	and	develop	a	plan	for	resolut�on	of	the	�ssues.
A.		The	part�es	agree	to	ut�l�ze	GRIP	for	all	
departments.	GRIP	will	be	limited	to	twenty	(20)	
d�sc�pl�nary	cases	per	month.	
B.		Operat�on	of	Comm�ttee	and	Comm�ttee	Panel
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1.	Rules
		The	operat�on	of	the	Comm�ttee	shall	be	�n	accordance	
with	these	Rules	of	Procedure	and	such	other	rules	
as	may	from	t�me	to	t�me	be	adopted	by	mutual	
agreement	between	the	parties.	Such	other	rules	shall	
be	establ�shed	by	major�ty	vote	of	the	Comm�ttee	
provided;	however,	both	the	Union	and	the	Employer	
members	of	the	Committee	have	equal	voting	power.	
Whenever	an	add�t�on	or	amendment	to	these	Rules	of	
Procedure,	or	other	rules	duly	adopted,	�s	proposed,	
it	shall	be	presented	in	writing	to	the	Committee	at	
a	regularly	scheduled	meet�ng	of	the	Comm�ttee	and	
voted	upon	at	the	following	meeting.
2.		Order	of	Cases
		Every	attempt	will	be	made	to	hear	docketed	discharge	
cases	dur�ng	the	t�me	per�od	scheduled	for	the	case.
3.		Hear�ngs
		The	Panel	will	hear	presentation	from	each	party	
to	the	grievance.	Each	party	will	be	permitted	a	
maximum	of	twenty	(20)	minutes	[thirty	(30)	minutes	
for	d�sc�pl�nary	term�nat�ons]	for	�ts	presentat�on.	
W�tness	statements	and	support�ng	documentat�on	may	
be	prov�ded.	Any	�nformat�on	not	presented	at	Step	2	
of	the	gr�evance	procedure	that	�s	to	be	used	by	e�ther	
presenter	will	be	exchanged	between	the	parties	at	
least	seven	(7)	days	prior	to	the	meeting	of	the	Panel.	
Exception	will	be	allowed	for	evidence	or	witness	
statements	submitted	up	to	forty-eight	(48)	hours	in	
advance	of	the	meet�ng,	�f	the	�nformat�on	�s	mutually	
agreed	upon.	Information	allowed	under	this	exclusion	
must	be	of	such	significant	nature	as	to	potentially	alter	
a	reasonable	dec�s�on	on	the	gr�evance.	If	the	party	
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not	submitting	the	documentation	can	make	a	justified	
argument	that	the	party	subm�tt�ng	the	�nformat�on	had	
knowledge	of	the	evidence	or	statements	prior	to	the	
seven	(7)	day	rule,	such	late	evidence	or	statements	will	
not	be	allowed.
		Dur�ng	the	presentat�on,	only	Comm�ttee	Panel	
members,	the	part�es	present�ng	the	case	and	those	
directly	involved	in	the	specific	case	being	heard	
shall	be	allowed	to	sit	in	the	immediate	area	where	
the	case	�s	be�ng	conducted.	Other	members	of	the	
Comm�ttee	observ�ng	the	case	shall	not	part�c�pate	�n	
the	presentation,	the	discussion	or	the	questioning.
The	Employer	will	present	first.	Each	party	shall	have	
twenty	(20)	minutes	[thirty	(30)	minutes	for	disciplinary	
term�nat�ons]	to	present	�ts	case	�n	ch�ef.	Each	party	
shall	declare,	pr�or	to	the	presentat�on	of	�ts	case	
whether	there	will	be	a	co-presenter	on	any	respective	
case.	The	number	of	presenters	shall	be	limited	to	two	
(2)	individuals.	Any	co-presenter	shall	only	supplement	
the	presentation	of	the	case	in	chief.	Both	sides	will	
have	an	opportunity	to	summarize	and	rebut;	however	
no	co-presenter	may	respond	dur�ng	the	summat�on	
and	rebuttal	port�on	of	the	hear�ng.	Summat�on	and	
rebuttal	shall	not	extend	beyond	five	(5)	minutes	[ten	
(10)	minutes	for	disciplinary	terminations].
		The	AFSCME	Iowa	Council	61	Representative	or	the	
designated	AFSCME	steward	will	normally	handle	the	
Union	presentation.	The	Department	Director	or	his/her	
representative	will	normally	handle	the	presentation	for	
the	Employer.
		After	each	party	has	subm�tted	�ts	case	and	rebuttal,	
the	panel	members	will	be	free	to	ask	questions	of	the	
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parties.	After	such	questioning,	the	Panel	will	retire	to	
executive	session	and	will	vote,	and	thereby	render	its	
decision.	Voting	by	a	show	of	hands	will	be	sufficient.	
When	the	Panel	goes	�nto	execut�ve	sess�on,	all	others	
must	ret�re	from	the	room.	After	a	dec�s�on	has	been	
reached	by	a	major�ty	vote	of	the	Panel,	the	dec�s�on	
shall	be	reduced	to	writing	and	provided	to	the	parties	
�n	a	manner	agreed	upon	by	the	Panel.	The	Panel	has	
the	author�ty	to	support,	reject	or	mod�fy	any	act�on	
taken.	Decisions	of	the	Committee	are	final	and	binding	
and	may	or	may	not	be	precedent	sett�ng	as	the	Panel	
determines.	Failure	to	reach	a	majority	vote	will	create	
a	deadlock	or	t�ed	vote	and	such	shall	be	recorded	as	the	
outcome.	In	the	event	of	a	deadlock,	the	gr�evance	may	
proceed	to	arb�trat�on	as	outl�ned	�n	Step	4	of	Sect�on	
2(D).
		(For	complete	“Rules	of	Procedure	for	the	Grievance	
Resolut�on	Improvement	Process”	contact	e�ther	
the	appropr�ate	Un�on	representat�ve	or	DAS-HRE	
representat�ve.)

ARTICLE V
SENIORITY

Section 1 Definition
		A.	For	employees	not	covered	by	a	collect�ve	
barga�n�ng	agreement	on	July	1,	2003,	sen�or�ty	means	
an	employee’s	length	of	continuous	service	with	the	
Employer	in	a	permanent	position	since	his/her	date	
of	h�re.	Any	length	of	serv�ce	�n	a	temporary	pos�t�on	
shall	be	�ncluded	�n	the	computat�on	of	sen�or�ty	�f	
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the	employment	was	in	the	same	classification	as	and	
cont�guous	to	the	appo�ntment	to	a	permanent	pos�t�on.
		B.	 In	the	event	two	(2)	employees	have	the	same	
or�g�nal	date	of	employment,	sen�or�ty	of	one	as	aga�nst	
the	other	shall	be	determined	by	the	last	four	(4)	digits	
of	the	social	security	number,	with	the	employee	
having	the	lower	last	four	(4)	digits	of	the	social	
secur�ty	number	be�ng	cons�dered	as	hav�ng	the	greater	
sen�or�ty.	
		C.	 An	employee’s	continuous	service	record	shall	
be	broken	by	voluntary	res�gnat�on,	d�scharge	for	just	
cause,	or	retirement.	However,	if	an	employee	leaves	
work	for	any	reason	other	than	those	listed	above,	the	
employee	shall	retain	his/her	original	seniority	date	
for	a	period	equal	to	his/her	length	of	employment	up	
to	a	maximum	of	two	(2)	years.	Any	period	of	absence	
of	more	than	two	(2)	years	shall	represent	a	break	in	
cont�nuous	serv�ce.
		D.	Management	will	be	required	to	apply	seniority	
as	defined	above	only	as	specifically	provided	in	this	
Agreement	and	subject	to	any	l�m�tat�ons	set	forth	�n	
any	part�cular	Art�cle	or	Sect�on	of	th�s	Agreement.
		E.	 An	employee	covered	by	a	non-AFSCME	
collect�ve	barga�n�ng	agreement	shall	have	no	sen�or�ty	
upon	entrance	or	return	to	a	pos�t�on	covered	by	th�s	
Agreement.
		F.	 For	all	other	employees,	sen�or�ty	means	an	
employee’s	length	of	continuous	service	with	the	
Employer	since	his/her	date	of	hire	in	a	permanent	
pos�t�on	covered	by	th�s	Agreement.	Any	length	of	
serv�ce	�n	a	temporary	pos�t�on	shall	be	�ncluded	�n	the	
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computation	of	seniority	if	the	employment	was	in	a	
classification	covered	by	this	contract	and	contiguous	to	
the	appo�ntment	to	a	permanent	pos�t�on.	No	employee	
�n	a	pos�t�on	covered	by	th�s	Agreement	on	July	1,	
2003,	shall	lose	sen�or�ty	by	v�rtue	of	operat�on	of	th�s	
Sect�on.
	
Section 2 Seniority Lists
		A.	The	Employer	shall	prepare	and	post,	on	ex�st�ng	
bulletin	boards,	seniority	lists	as	defined	in	this	Article.	
The	l�sts	shall	be	updated	sem�annually	and	conta�n	
each	employee’s	name,	classification	and	seniority	date.	
A	copy	of	the	sen�or�ty	l�st	shall	be	furn�shed	to	the	
local	un�on	at	the	t�me	of	post�ng.
		B.	 Employees	shall	have	ninety	(90)	days	in	which	to	
appeal	their	seniority	date	after	which	time	the	seniority	
date	shall	be	presumed	correct.

Section 3 Retroactivity Prohibited
		Those	employees	�n	the	barga�n�ng	un�t	employed	
pr�or	to	the	effect�ve	date	of	th�s	Agreement	shall	
retain	their	current	seniority	date	(date	of	hire	or	
adjusted	date	of	h�re,	�f	appl�cable)	as	establ�shed	by	
DAS-HRE	or	the	Board	of	Regents	(BOR)	prior	to	
the	effect�ve	date	of	th�s	Agreement.	For	employees	at	
the	Department	of	Commerce,	Alcohol�c	Beverages	
D�v�s�on,	all	Warehouse	Operat�ons	Workers	and	
Transport	Drivers	who	were	employed	when	the	State	
became	the	Employer	will	have	the	same	seniority	
date.	The	employee’s	actual	date	of	hire	with	the	
warehouse	and	transport	operations	will	determine	
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sen�or�ty.

ARTICLE VI
LAYOFF PROCEDURE

Section 1 Application of Layoff 
The	Un�on	recogn�zes	the	r�ght	of	Management	
to	layoff	or	to	reduce	the	hours	of	employment	�n	
accordance	with	the	procedures	set	forth	in	this	Article.		
Such	procedures	shall	not	apply	to:
		A.		Temporary	layoff;	and/or
		B.		Seasonal	layoff	of	seasonal	employees;	and/or
		C.		Employees	with	an	academic	year	appointment	
at	�nst�tut�ons	and	schools,	dur�ng	recesses	�n	the	
academic	year	and/or	summer;
		D.		Unpaid	volunteers		only	with	the	agreement	of	the	
President	of	AFSCME	Iowa	Council	61.

Section 2 General Layoff Procedures
		When	a	layoff	or	hours	reduction	occurs,	the	following	
general	rules	shall	apply:
		A.	Layoff	shall	be	by	classification	and	subtitle	as	set	
forth	in	the	job	specifications.
		B.	 Layoff	shall	be	by	organ�zat�onal	un�t.
(General	Government,	Board	of	Regents,	and		
Commun�ty	Based	Correct�ons,	see	Append�x	B;	
Department	of	Revenue,	see	Append�x	Q)
		C.	 An	agency	may	not	layoff	permanent	employees	
unt�l	they	have	el�m�nated	all	non-permanent	employees	
within	the	layoff	unit	in	the	same	classification	in	the	
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following	order:	emergency,	temporary,	provisional,	
�nterm�ttent,	tra�nee,	and	probat�onary.	Employees	�n	
the	layoff	unit	may	volunteer	for	layoff	with	the	most	
senior	volunteer(s)	being	accepted.	Employees	may	
volunteer	only	with	the	agreement	of	the	President	of	
AFSCME	Iowa	Council	61.	
		D.	 The	Employer	shall	not�fy	the	Un�on	at	least	s�xty	
(60)	calendar	days	in	advance	of	any	anticipated	layoff.
		E.	 Each	employee	affected	by	a	reduct�on	�n	force	
shall	be	notified	in	writing	of	layoff	at	least	twenty	(20)	
working	days	prior	to	the	effective	date	of	the	layoff	
unless	budgetary	limitations	require	a	lesser	period	of	
not�ce.
		F.	 Employees	�n	the	layoff	un�t	shall	be	la�d	off	�n	
accordance	with	seniority	and	ability.	Layoff	shall	be	
by	seniority	with	the	least	senior	employee	being	laid	
off	first	unless	the	least	senior	employee	possesses	
special	skills	and	ability	required	to	meet	the	needs	of	
the	Employer,	and	that	the	sen�or	employee	must	also	
possess	the	academic	qualifications	required	for	the	
position.	In	the	case	of	classifications	which	are	used	in	
research	laborator�es	�n	academ�c	departments	of	the	
Board	of	Regents	�nst�tut�ons,	the	Employer	need	not	
retrain	an	employee	to	acquire	the	skills	specific	to	the	
research	projects	conducted.
		G.	The	pos�t�on	occup�ed	by	the	least	sen�or	employee	
in	the	classification	subject	to	the	layoff	shall	not	be	
cons�dered	a	vacancy	pursuant	to	Art�cle	VII;	therefore,	
th�s	pos�t�on	shall	not	be	posted	for	transfer.	
		H.	A	permanent	employee	in	a	classification	in	which	
layoffs	are	to	be	effected	may,	�n	l�eu	of	layoff,	elect	
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bumping	to	the	next	lower	classification	in	the	layoff	
unit	in	the	same	series	as	the	classification	in	which	
layoffs	are	to	be	effected	or,	in	the	absence	of	a	lower	
classification	in	the	same	series,	to	a	classification	
in	the	layoff	unit	which	the	employee	has	formerly	
occupied	while	in	the	continuous	employ	of	the	agency,	
or	in	the	absence	of	a	classification	in	the	layoff	unit	
which	the	employee	has	formerly	occupied	while	in	the	
continuous	employ	of	the	agency,	to	an	equal	or	lower	
classification	in	the	layoff	unit	for	which	they	meet	the	
minimum	qualifications	of	the	job.	The	assignment	in	
the	classification	will	be	at	the	Appointing	Authority’s	
discretion;	however,	such	assignment	shall	not	be	
permitted	if	the	result	would	be	to	cause	the	bumping	
of	a	permanent	employee	with	greater	seniority.	To	
exerc�se	the	r�ght	of	bump�ng,	�n	l�eu	of	layoff,	the	
employee	must	not�fy	the	Appo�nt�ng	Author�ty,	�n	
writing,	of	such	election,	which	must	be	received	or	
postmarked	no	later	than	five	(5)	calendar	days	after	
rece�v�ng	not�ce	of	layoff.	Any	permanent	employee	
d�splaced	under	these	prov�s�ons	shall	have	the	r�ght	of	
elect�on	as	prov�ded	here�n.
		The	Employer	shall	notify	the	employee	in	writing	of	
the	exact	locat�on	of	the	pos�t�on	to	be	bumped	�nto.	
After	receipt	of	this	notification,	the	employee	shall	
again	have	five	(5)	calendar	days	in	which	to	notify	the	
Appointing	Authority,	in	writing,	to	either	accept	the	
pos�t�on	or	be	la�d	off.
		Any	employee	who	elects	to	bump	in	lieu	of	layoff	
shall	have	the	right	of	recall	to	the	classification	he/	
she	formerly	occupied,	provided	he/she	meets	the	
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qualifications	of	the	position,	before	any	other	person	
may	be	promoted	to	or	a	new	employee	hired	for	such	
classification	by	the	Appointing	Authority	enforcing	
the	layoff.	Upon	bump�ng,	an	employee	shall	reta�n	
his/her	current	rate	of	pay	except	that	if	such	rate	of	
pay	�s	h�gher	than	the	h�ghest	rate	currently	pa�d	for	
the	classification	to	which	the	employee	bumps,	his/her	
pay	shall	be	reduced	to	that	rate	of	pay.	Add�t�onally,	�f	
federal	funds	are	�nvolved,	the	employee	upon	bump�ng	
will	receive	the	salary	provided	by	the	federal	grant.	
In	such	an	event,	the	Employer	will	make	a	good	faith	
effort	to	obta�n	add�t�onal	federal	funds.	Any	employee	
la�d	off	because	of	reduct�on	�n	force	shall	be	offered	a	
position	in	the	classification	from	which	he/she	was	laid	
off	provided	he/she	meets	the	minimum	qualifications	
for	the	position,	before	a	new	employee	may	be	hired	
for	such	pos�t�on	by	the	Appo�nt�ng	Author�ty	enforc�ng	
the	layoff,	if	such	opening	becomes	available	within	
two	(2)	years	of	such	layoff	because	of	a	reduction	in	
force.	Employees	who	are	covered	by	another	collective	
barga�n�ng	agreement	cannot	bump	an	employee	
covered	by	th�s	Agreement.
		I.	The	Employer	shall	ma�nta�n	a	recall	l�st	of	
employees	who	were	laid	off,	who	exercised	their	
bumping	rights,	or	who	made	written	notice	to	the	
Employer	of	the�r	recovery	from	long-term	d�sab�l�ty	or	
injury	after	the	expiration	of	a	leave	of	absence:
		1.	 Employees	who	exercised	bumping	rights	shall	be	
placed	on	the	recall	list	for	the	class	from	which	they	
were	laid	off.
		2.	 Employees	who	are	laid	off	or	who	make	written	
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not�ce	to	the	Employer	of	the�r	recovery	from	a	long-
term	d�sab�l�ty	or	�njury	shall	be	placed	on	the	recall	
l�st	for	the	class	they	held	pr�or	to	layoff	or	d�sab�l�ty.	
In	add�t�on,	the	employee	may	also	des�gnate	up	to	
fifteen	(15)	other	classes,	provided	he/she	meets	the	
qualifications	and/or	passes	the	applicable	DAS-HRE	
merit	or	BOR	merit	test,	and	the	specific	counties	to	
which	the	employee	will	accept	recall.	The	designation	
of	classes	or	count�es	may	be	changed	monthly	by	the	
employee	through	procedures	agreed	to	by	AFSCME	
Iowa	Council	61	and	the	Employer.	If	an	employee	
is	recalled	to	a	position	in	a	classification	which	the	
employee	has	not	previously	held,	the	employee	will	
serve	a	probat�on	per�od.	If	the	recalled	employee	fa�ls	
to	successfully	complete	the	probat�on	per�od,	the	
employee	will	be	laid	off	without	bumping	rights	and	
placed	on	the	recall	l�st	as	descr�bed	above	for	a	per�od	
of	two	(2)	years.
		3.	 Employees	who	refuse	to	accept	any	reassignment	
in	excess	of	twenty-five	(25)	miles	of	the	original	work	
s�te	shall	be	placed	on	the	recall	l�st	as	descr�bed	�n	
numbers	one	(1)	and	two	(2)	above.
		4.	 Fa�lure	to	accept	any	pos�t�on	l�sted	by	the	employee	
pursuant	to	number	two	(2)	above	when	offered	by	
certified	mail	within	five	(5)	calendar	days	after	notice	of	
recall	shall	negate	any	further	recall	r�ghts.
		5.	 If	a	la�d	off	employee	accepts	a	temporary	pos�t�on,	
he/she	shall	remain	on	the	recall	list.
			J.	 The	determ�nat�on	of	the	layoff	order	�s	subject	to	
the	gr�evance	procedure	commenc�ng	at	Step	2.	The	
�mplementat�on	of	such	layoff	shall	not	be	delayed	
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pend�ng	the	resolut�on	of	such	gr�evances.
		K.	Whenever	a	permanent	vacancy	as	defined	
in	Article	VII,	Section	5	occurs,	before	a	new	or	
temporary	employee	�s	h�red,	employees	shall	be	
allowed	to	transfer	or	be	recalled	in	the	order	set	forth	
�n	Art�cle	VII,	Sect�on	6.
(Board	of	Regents,	see	Appendix	M)

Section 3 Temporary Layoff Procedures
		A.		When	the	Employer	determ�nes	that	a	temporary	
layoff	must	be	implemented,	the	Employer	will	
determ�ne	the	total	number	of	days.	The	temporary	
layoff	shall	not	exceed	ninety	(90)	consecutive	calendar	
days	[thirty	(30)	calendar	days	for	Professional	Fiscal	&	
Staff	(PFS)	(Appendix	Q)	and	Blue	Collar	bargaining	
unit]	per	employee,	per	State	fiscal	year	and	shall	not	
carry	contiguously	into	the	following	fiscal	year.
		B.		Pr�or	to	�mplement�ng	a	temporary	layoff,	the	
Employer	will	first	terminate	all	non-permanent	
employees	who	perform	similar	duties	including	
temporary	service	(i.e.	Manpower,	Olsten,	etc.)	
employees.
		C.		Employees	will	be	temporarily	laid	off	by	seniority	
within	the	entire	classification	series	and	temporary	
layoff	unit	as	follows:
		DOC:	Institutions,	Central	Offices,	and	IPI	(Plants)
		CBC:	Districts
		DOT:	Ames/Des	Moines	Complex	and	Districts	(but	
not	more	than	fifty	percent	(50%)	of	any	work	unit).
		DHS:	Institutions,	Central	Office,	Service	Areas
		IVH
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		IWD:	(see	Appendix	T)	
		DAS:	Statewide
		All	other	State	Agencies:	Divisions,	Districts	or	
Reg�ons	and	Inst�tut�ons.
		No	more	sen�or	employee	may	be	subject	to	the	
temporary	layoff	unt�l	the	preced�ng	less	sen�or	
employee	(within	the	classification	series	and	temporary	
layoff	un�t)	�s	scheduled	for	the	max�mum	number	
of	temporary	layoff	days.	Employees	shall	rece�ve	
a	minimum	of	fourteen	(14)	calendar	days	notice	of	
temporary	layoff.
				D.	 No	more	than	thirty	percent	(30%)	of	the	
employees	�n	the	temporary	layoff	un�t	may	be	
temporarily	laid	off	in	any	fiscal	year.
				E.	 Employees	�n	the	temporary	layoff	un�t	may	
volunteer	for	any	part	of	the	temporary	layoff	with	
the	most	senior	volunteer(s)	being	accepted	unless	the	
absence	of	the	employee	would	cause	a	hardship	on	
operating	efficiency.	Voluntary	temporary	layoffs	shall	
be	for	a	minimum	of	one	(1)	calendar	week,	unless	
the	part�es	agree	to	a	shorter	length	of	t�me.	No	more	
senior	employee	(except	volunteers)	may	be	subject	to	
the	temporary	layoff	unt�l	the	preced�ng	less	sen�or	
employee	(within	the	classification	series	and	temporary	
layoff	unit)	is	scheduled	for	ninety	(90)	consecutive	
days.
				F.		 Dur�ng	the	temporary	layoff,	employees	shall	
continue	to	accrue	sick	leave	and	annual	(vacation)	
leave	and	the	Employer	will	continue	to	pay	the	
Employer’s	share	of	all	insurance.
				G.	 Th�s	sect�on	does	not	apply	to	Regents.	For	
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Regents,	see	Append�x	M.

ARTICLE VII
TRANSFERS

(Transfers	for	Community	Based	Corrections,	see	
Append�x	S)
Section 1 Eligibility
		A.	Employees	must	have	been	�n	the�r	current	
classification	for	at	least	six	(6)	months	in	order	to	
be	el�g�ble	for	transfers	pursuant	to	th�s	Art�cle,	but	
may	not	transfer	more	than	twice	during	the	life	of	
the	Agreement.	Transfers	to	a	pos�t�on	under	the	
supervision	of	the	employee’s	current	supervisor	
will	not	be	counted	towards	the	limitation	of	two	(2)	
transfers	during	the	life	of	the	Agreement.	However,	if	
an	employee	goes	into	a	classification	with	a	lower	pay	
grade	�n	l�eu	of	layoff,	the	employee	shall	�mmed�ately	
be	el�g�ble	for	transfers	pursuant	to	th�s	Art�cle.	
Additionally,	an	employee	who	is	required	to	change	
sh�fts	upon	promot�on	shall	be	�mmed�ately	el�g�ble	for	
transfer	to	a	different	shift	within	the	employing	unit.
		B.	 Employees	who	desire	to	transfer	to	another	
position	within	the	same	classification,	either	between	
employing	units	of	a	State	agency	or	between	State	
agencies,	shall	file	a	written	request	as	prescribed	
by	the	agency	or,	if	between	State	agencies,	with	the	
appropriate	departmental	personnel	office	indicating	
that	�nterest.
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Section 2 Transfers Within Employing Units
		A.	The	Employer	shall	post	all	open�ngs	�nd�cat�ng	the	
specific	location,	shift,	work	unit	and	days	off.	Specific	
location	shall	be	defined	as	the	organizational	unit	of	
the	agency.	Specific	shift	shall	be	defined	as	the	hours	
of	work.	Specific	work	unit	shall	be	defined	as	the	area	
inside	of	the	organizational	unit	where	the	employee	
performs	his/her	work.	Specific	work	unit	can	be	
defined	as	rotating	post	or	relief	post.	Specific	days	off	
shall	be	the	days	off	that	are	ass�gned	to	the	pos�t�on.
		A	period	of	five	(5)	work	days	from	the	date	of	
the	announcement	shall	be	allowed	for	interested	
employees	to	file	a	written	request	to	be	included	in	the	
group	of	appl�cants	to	be	cons�dered	for	that	vacancy.	
At	the	close	of	the	five	(5)	work	day	posting	period,	the	
Employer	will	review	those	requests	from	any	employee	
in	the	same	employing	unit	who	is	in	the	same	
classification	as	the	vacancy.	When	an	employee	applies	
for	a	posted	position	and	has	not	removed	his/her	name	
by	the	close	of	the	post�ng,	the	employee	must	accept	
the	job,	�f	offered.	The	Employer	shall	offer	the	pos�t�on	
to	the	most	senior	bargaining	unit	employee	who	has	
filed	a	transfer	request.	In	the	event	an	employee	is	
the	most	senior	bidder	for	more	than	one	(1)	position	
simultaneously,	he/she	shall	immediately	accept	one	(1)	
of	the	pos�t�ons.
		B.	 The	Employer	shall	transfer	the	most	sen�or	
employee	who	makes	the	transfer	request	for	the	
open	position	provided	he/she	possesses	the	ability	
to	perform	the	dut�es	as	ass�gned	and	meets	any	job	
related	special	or	selective	certification	requirements.	
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Such	requirements	shall	be	reflected	on	the	posting.	
The	Employer	may	deny	transfers	if	the	transfer	would	
substantially	impair	the	Employer’s	ability	to	maintain	
operational	efficiency.	The	Employer	is	not	obligated	to	
retrain	employees	in	order	to	qualify	them	for	transfers	
under	the	provisions	of	this	Article.	(Board	of	Regents,	
see	Appendix	M;	Iowa	Workforce	Development,	see	
Append�x	T;	Department	of	Natural	Resources,	see	
Appendix	P,	Motor	Vehicle	Officers,	see	Appendix	I)

Section 3 Transfers Between Employing Units 
Within a State Agency
		In	the	event	a	vacancy	is	not	filled	by	transfer	of	
an	employee	under	the	prov�s�ons	of	Sect�on	2	of	
th�s	Art�cle,	the	Employer	shall	cons�der	�nterested	
employees	who	are	in	the	same	classification	as	the	
vacancy	from	other	employing	units	of	the	agency	who	
have	indicated	an	interest	in	the	specific	location,	shift,	
work	unit	and	days	off	by	submitting	a	transfer	request.		
The	transfer	request	must	be	submitted	prior	to	transfer	
opportun�ty	post�ng	�n	Sect�on	2.		The	Employer	shall	
transfer	the	most	senior	employee	who	makes	such	
request	for	the	open	position	provided	he/she	possesses	
the	ab�l�ty	to	perform	the	dut�es	as	ass�gned	and	
meets	any	job	related	special	or	selective	certification	
requirements.	The	Employer	may	deny	transfers	if	the	
transfer	would	substantially	impair	the	Employer’s	
ability	to	maintain	operational	efficiency.	The	Employer	
is	not	obligated	to	retrain	employees	in	order	to	qualify	
them	for	transfers	under	the	prov�s�ons	of	th�s	Art�cle.	
The	employee	shall	have	three	(3)	working	days	in	
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which	to	accept	or	decline	the	offer	in	writing.
(Iowa	Workforce	Development,	see	Appendix	T)

Section 4 Transfers Between State Agencies
		In	the	event	a	vacancy	is	not	filled	under	the	provisions	
of	Sect�ons	2	or	3	of	th�s	Art�cle,	the	Employer	shall	
consider	interested	employees	in	the	same	classification	
as	the	vacancy	from	other	State	agencies	who	have	filed	
a	transfer	request.	The	Employer	shall	offer	the	position	
to	the	most	senior	employee	who	makes	such	request	
for	the	open	position.	The	employee	shall	have	three	(3)	
working	days	in	which	to	accept	or	decline	the	offer	in	
writing.

Section 5 Definition of Permanent Vacancy
		For	purposes	of	th�s	Art�cle,	a	permanent	vacancy	�s	
created:
		A.	When	the	Employer	has	approval	to	�ncrease	the	
workforce	and	decides	to	fill	the	new	positions;
		B.	When	any	of	the	following	personnel	transactions	
take	place	and	the	Employer	dec�des	to	replace	the	
previous	incumbent:	termination,	transfer	out	of	the	
barga�n�ng	un�t,	promot�on,	or	demot�on;
		C.	 If	no	employee	has	�nd�cated	a	des�re	to	transfer	
to	a	vacancy	and	the	Employer	fills	such	vacancy	by	
transfer	of	an	employee	from	another	classification	in	
the	same	salary	range	and	determ�nes	that	the	vacated	
position	is	to	be	filled,	such	position	shall	be	subject	to	
the	prov�s�ons	of	th�s	Art�cle;	
		D.	Transfers	within	the	bargaining	unit	resulting	from	
Sect�ons	2,	3,	or	4	above;
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		E.	Where	the	Employer	creates	new	shifts	and/or	days	
off	schedule.

Section 6 Transfer Limitations
		A.	The	appl�cat�on	of	the	procedures	�n	th�s	Art�cle	
shall	be	limited	to	the	original	vacancy	and	the	six	(6)	
subsequent	vacancies	resulting	from	the	filling	of	the	
or�g�nal	vacancy.
		B.	 Employees	may	not	transfer	under	the	prov�s�ons	of	
this	Article	more	often	than	once	every	six	(6)	months	
unless	reassigned	by	Management	within	the	six	(6)	
month	per�od.
		C.	 Employees	who	decline	two	(2)	transfer	
opportunities	within	a	twelve	(12)	month	period	will	
have	the�r	names	removed	from	the	reg�ster	for	a	per�od	
of	six	(6)	months.	It	is	the	responsibility	of	the	employee	
to	resubmit	a	transfer	request	following	the	six	(6)	
month	per�od.
		D.	 Employees	transferr�ng	under	the	prov�s�ons	of	
th�s	Art�cle	shall	not	be	el�g�ble	for	payment	of	mov�ng	
expenses	by	the	Employer.
		E.	 Employees	transferr�ng	�nto	federally	funded	
positions	will	receive	the	salary	provided	by	the	federal	
grant.
		F.	 In	all	employing	units	in	which	vacancy	lists	are	
maintained	the	local	Union	shall	be	allowed	to	inspect	
vacancy	l�sts	on	a	monthly	bas�s.
		G.	 Noth�ng	�n	th�s	Art�cle	shall	be	construed	as	
a	limitation	on	the	Employer’s	ability	to	reassign	
employees	to	meet	agency	needs	as	determ�ned	by	the	
Employer.	Employees	reassigned	more	than	twenty-five	
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(25)	miles	from	the	original	work	site	will	be	provided	a	
twenty	(20)	working	day	notice.	Employees	who	refuse	
to	accept	such	reassignment	will	be	afforded	the	rights	
set	forth	in	Article	VI,	Section	2(H).
		H.	Transfers	will	be	granted	as	follows:

1.	 Transfer	within	the	employing	unit	pursuant	to	
Sect�on	2.

2.	 Recall	within	the	employing	unit	to	the	class	and	
status	(full-time	or	part-time)	from	which	laid	
off.

3.	 Promotion,	demotion,	reclassification	within	the	
employing	unit	(Employer’s	discretion).

4.	 Transfer	within	the	employing	unit	of	part-time	
employees	to	full-t�me	pos�t�ons	or	full-t�me	
employees	to	part-t�me	pos�t�ons.

5.	 Transfer	between	employing	units	pursuant	to	
Sect�on	3.

6.	 Recall	between	employing	units	to	the	class	
from	which	laid	off.

7.	 Promotion	or	demotion	between	employing	units	
or	between	agencies	(Employer’s	discretion).

8.	 Transfer	between	employing	units	of	part-time	
employees	to	full-t�me	pos�t�ons	or	full-t�me	
employees	to	part-t�me	pos�t�ons.

9.	 Transfer	between	agencies	pursuant	to	Section	4.
10.	Recall	between	agencies	to	the	class	from	which	

la�d	off.
11.	Recall	to	a	class	other	than	one	from	which	laid	

off.
12.	New	hire	(Employer’s	discretion).

(Board	of	Regents,	see	Appendix	M;	Community	Based	
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Corrections,	see	Appendix	S;	Iowa	Veterans	Home	
Pat�ent	Care,	see	Append�x	W)
		I.	 When	a	unit,	office,	or	post	within	an	employing	
un�t	goes	out	of	ex�stence	and	the	affected	employees	
are	not	la�d	off,	the	Employer	and	the	Un�on	shall	
meet	and	attempt	to	agree	upon	the	procedures	for	the	
ass�gnment	of	affected	employees.	If	the	part�es	fa�l	to	
agree	upon	an	alternat�ve	procedure,	the	Employer	shall	
offer	existing	vacancies	for	which	no	employee	within	
the	employ�ng	un�t	b�d	to	the	employees	affected	by	
the	closure	in	seniority	order.	Employees	who	select	
a	vacancy	shall	not	be	subject	to	the	waiting	periods	
established	in	(B)	above	for	the	exercise	of	transfer	
r�ghts.
		J.	 This	definition	shall	apply	anywhere	the	terms	
“special	qualifications”	or	“selective	certification	
requirements”	are	used	in	this	Agreement.	
“Special	qualifications”	and	“selective	certification	
requirements”	shall	consist	only	of	those	legal	
requirements	and	job	related	knowledge,	skills,	abilities,	
or	competencies	that	are:
		1.	 Appropriate	to	the	job	classification	of	the	position;
		2.	 Necessary	for	successful	performance	of	the	
essent�al	dut�es	of	the	pos�t�on,	and;
		3.	 Of	a	nature	and	extent	that	an	�nd�v�dual	lack�ng	
such	“special	qualifications”	could	not	acquire	them	
and	become	proficient	in	them	through	reasonable	
or�entat�on	or	other	tra�n�ng	of	a	l�m�ted	durat�on.	All	
“special	qualifications”	and	“selective	certification	
requirements”	shall	be	announced	in	the	job	posting.
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Section 7 Return from Military Service
If	required	by	Uniformed	Services	Employment	and	
Reemployment	Rights	Act	(USERRA)	to	allow	the	
return�ng	veteran	to	assume	the	pos�t�on	that	they	
would	have	successfully	bid	on	if	not	on	active	military	
serv�ce,	or	�f	the	veteran	returns	to	the	pos�t�on	held	
pr�or	to	act�ve	m�l�tary	serv�ce	and	a	sh�ft	�mbalance	
occurs,	the	Employer	will	reassign	the	least	senior	
employee	in	the	affected	classification	on	the	affected	
shift.		Any	employee	reassigned	under	this	Section	will	
have	�mmed�ate	transfer	r�ghts.

ARTICLE VIII
HOURS OF WORK

Section 1 Work Schedules
(This	Section	shall	not	apply	to	employees	in	the	
Profess�onal	F�scal	&	Staff	barga�n�ng	un�t.)
			A.	 Work	schedules	are	defined	as	an	employee’s	
assigned	hours,	days	of	the	week,	days	off	and	shift	
rotat�ons.	Noth�ng	here�n	shall	be	construed	as	a	guarantee	
of	the	number	of	hours	of	work	per	day	or	per	work	week.
			B.	 The	Employer	shall	provide	fourteen	(14)	calendar	
days	written	notice	to	the	Union	and	the	affected	
employees	pr�or	to	mak�ng	permanent	changes	�n	
work	schedules.	However,	employees	who	work	in	
research	laborator�es	�n	academ�c	departments	of	the	
BOR	�nst�tut�ons	may	have	the�r	schedules	changed	to	
meet	research	needs	without	incurring	any	overtime	
obligation	until	the	employee	has	worked	forty	(40)	
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hours	in	a	week.	Temporary	work	schedule	changes	
shall	not	be	made	for	the	purpose	of	avo�d�ng	overt�me	
except	by	voluntary	agreement	by	the	employee.
			C.	 Any	permanent	schedule	change	made	by	the	
Employer	that	is	grieved	will	not	be	implemented	until	
Step	3	of	the	gr�evance	procedure	�s	exhausted.	Such	
grievances	shall	begin	with	Step	3	of	the	grievance	
procedure.	
			D.	Where	pract�cal	and	feas�ble	as	reasonably	
determ�ned	by	Management,	the	employee	may	elect	
flexible	hours	of	work	including:	
			a.	 Var�able	start�ng	and	end�ng	t�mes;
			b.	Compressed	work	week	such	as:
													4-ten	hour	days,	or
													4-nine	hour	days	and	one	(1)	four	hour	day;
			c.	 Other	mutually	agreeable	flexible	hour	concepts,	
which	may	include	weekend	work	only.	When	a	request	
for	flextime	is	denied	the	written	rationale	will	be	
provided	to	the	employee	within	five	(5)	working	days	
after	the	date	Management	receives	the	request.	The	
term	“Management	Rights”	will	not	be	used	as	sole	
justification	for	denial	of	flextime.
(Department	of	Transportation,	see	Appendix	I;	
Profess�onal	F�scal	&	Staff,	see	Append�x	Q;	Park	
Managers,	see	Append�x	P)

Section 2 Overtime
(This	section	shall	not	apply	to	employees	in	the	
Profess�onal	F�scal	&	Staff	barga�n�ng	un�t)
		A.	Definitions
		1.	 Overtime:
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		Time	that	an	employee	works	in	excess	of	forty	(40)	
hours	per	work	period.
(Airport	Firefighters,	see	Appendix	F;	Patient	Care,	see	
Append�x	W)
		2.	 Work	Period:	
		A	regularly	recurr�ng	per�od	of	one	hundred	s�xty-
eight	(168)	hours	in	the	form	of	seven	(7)	consecutive	
twenty-four	(24)	hour	periods.	(Patient	Care,	see	
Append�x	W)	
		3.	Work	Time:
		The	following	items	will	be	regarded	as	hours	worked	
for	the	purpose	of	computing	overtime	pay:
		a.	 Hours	worked	excluding	standby	time.
		b.	 Rest	per�ods.
		c.	 Holidays	when	paid	in	cash	in	the	week	of	
occurrence.
		d.	 Annual	leave.
		e.	 Compensatory	leave.
		f.	 Unscheduled	hol�days.
		g.	 Sick	leave	when	used	before	forty	(40)	hours	
�n	pay	status	are	accumulated	or	�f	prescheduled	at	
least	sixteen	(16)	hours	in	advance.	(Patient	Care,	see	
Append�x	W)
		h.	 Court	appearances	as	defined	in	Article	X,	Section	4.
		�.	 Department	approved	Workforce	Development	
tra�n�ng	and	conferences.
		j.	 Voting	leave	as	defined	in	Article	X,	Section	4.
		k.	 Jury	duty	leave	as	defined	in	Article	X,	Section	4.
		l.	 Travel	between	job	sites	during	or	after	the	regular	
work	day.
		m.	Meal	periods	of	less	than	thirty	(30)	minutes	where	
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an	employee	is	not	relieved	of	his/her	post,	station	or	
duty.
		n.	 Wash-up	time	taken	in	accordance	with	Section	5	
of	th�s	Art�cle.
(Department	of	Transportation,	see	Appendix	I)	
		B.	Overt�me	Compensat�on
		Overt�me	shall	be	compensated	at	a	prem�um	rate	of	
one	and	one-half	(1-1/2)	the	employee’s	base	hourly	
pay	or	actual	overtime	hours	worked,	whichever	is	
appl�cable.	Payment	shall	be	made	�n	e�ther	cash	or	
compensatory	time	as	follows:
		1.	 The	dec�s�on	to	pay	overt�me	�n	cash	or	
compensatory	time	rests	with	the	employee;	however,	
the	Employer	reserves	the	right	to	require	employees	
to	take	cash	payment	rather	than	earned	compensatory	
t�me.
		2.	Compensatory	t�me	can	only	be	accumulated	to	
one	hundred	sixty	(160)	hours.	Any	hours	over	one	
hundred	sixty	(160)	will	be	paid	out	in	cash.	The	
carryover	and	payment	for	compensatory	time	will	be	
as	provided	in	the	applicable	appendix.	(Department	
of	Publ�c	Defense,	see	Append�x	G;	Department	of	
Adm�n�strat�ve	Serv�ces-General	Serv�ces	Enterpr�se,	
see	Append�x	L;	Department	of	Transportat�on,	see	
Append�x	I;	Department	of	Human	Serv�ces,	see	
Appendix	J;	Clerical	see	Appendix	R;	Iowa	Veterans	
Home,	see	Append�x	V)	
		3.	 A	request	can	be	made	by	the	employee	for	a	
payout	�n	cash	of	any	accumulated	compensatory	t�me.	
There	must	be	at	least	a	two	(2)	week	notice	to	the	
personnel	office.	The	money	will	be	included	in	the	pay	
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check	for	the	pay	period	during	which	the	request	is	
made.
		4.	 Compensatory	t�me	may	not	be	carr�ed	over	�nto	
a	new	State	fiscal	year;	however,	the	Employer	may	
designate	other	than	the	State’s	fiscal	year	for	purposes	
of	utilization	of	compensatory	time.	For	those	work	
units	where	other	than	the	State’s	fiscal	year	is	utilized,	
the	Employer	will	so	notify	the	Union.	Compensatory	
time	due	an	employee	at	the	end	of	the	State’s	fiscal	
year,	or	other	designated	year	where	applicable,	shall	
be	pa�d	out	�n	cash.	The	year	for	the	purposes	of	
ut�l�zat�on	of	compensatory	t�me	shall	end	on	the	30th	
day	of	September	for	all	Department	of	Publ�c	Defense	
employees.
		5.	 Compensatory	t�me	off	shall	be	granted	at	
the	request	of	the	employee	with	the	approval	of	
the	Appointing	Authority	or	his/her	designee.	
Compensatory	t�me	off	shall	be	granted	at	the	
convenience	of	the	employee,	whenever	possible,	
consistent	with	the	staffing	needs	of	the	agency.
(Department	of	Corrections,	see	Appendix	H;	Patient	
Care	Un�t,	see	Append�x	W)
		C.	 Schedul�ng	of	Overt�me
		1.	 The	Employer	will,	as	far	as	practicable,	distribute	
overtime	on	an	equal	basis	by	seniority	among	those	
included	employees	in	that	classification	assigned	to	the	
work	unit	who	normally	perform	the	work	involved.
		2.	 Overt�me	opportun�t�es	shall	be	accumulated.	
Offered	overtime	not	worked	shall	be	considered	time	
worked	for	purposes	of	overtime	distribution.
		3.	 Upon	request,	the	Union	may	review	overtime	
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equalization	records.
(Department	of	Transportation,	see	Appendix	I)
		D.	 Pyram�d�ng	Proh�b�ted
		Payment	of	overt�me	at	a	prem�um	rate	shall	not	be	
compounded	or	pa�d	�n	add�t�on	to	any	other	prem�um	
rate	paid	for	work	incurred	during	the	same	work	
per�od.	There	shall	be	no	dupl�cat�on	or	pyram�d�ng	of	
any	prem�um	pay	prov�ded	for	under	the	prov�s�ons	of	
this	Agreement	for	the	same	hours	worked.	Holidays	
which	fall	on	an	employee’s	regularly	scheduled	work	
day	will	be	counted	for	the	purpose	of	computing	
overtime	eligibility.	Holidays	which	fall	on	an	
employee’s	regularly	scheduled	day	off	will	be	paid	
at	the	employee’s	regular	straight	time	rate	and	shall	
not	be	counted	for	the	purpose	of	comput�ng	overt�me	
el�g�b�l�ty.
		E.	Employees	Return�ng	From	Leaves	of	Absence
New	employees	or	employees	returning	from	a	leave	of	
absence	shall	be	credited	with	the	average	number	of	
overtime	hours	worked	by	employees	within	the	work	
un�t.

Section 3 Meal Periods
		A.	All	employees	shall	be	granted	an	unpa�d	meal	
period	of	at	least	thirty	(30)	minutes	in	duration	or,	at	
the	Employer’s	discretion,	a	paid	meal	period	in	those	
situations	where	qualified	relief	is	not	available.	Where	
practicable,	the	Employer	will	attempt	to	schedule	the	
meal	per�od	at	approx�mately	the	m�ddle	of	each	sh�ft.
		B.	 During	overtime	work	hours,	the	Employer	shall	
schedule	such	add�t�onal	unpa�d	meal	per�ods	as	are	
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reasonable.
(Security	Unit,	see	Appendix	O;	Clerical	Unit,	see	
Append�x	R;	Profess�onal	F�scal	&	Staff	Un�t,	see	
Append�x	Q;	Department	of	Correct�ons,	see	Append�x	
H)

Section 4 Rest Periods
		A.	All	employees	shall	be	granted	a	fifteen	(15)	
minute	rest	period	during	each	one-half	(1/2)	shift	
provided	qualified	relief	is	available.	The	rest	period	
shall	be	scheduled	at	approx�mately	the	m�ddle	of	each	
one-half	(1/2)	shift.
		B.	 Employees	who	work	at	least	one	(1)	hour	beyond	
their	regularly	scheduled	shift	shall	receive	a	fifteen	
(15)	minute	rest	period	within	the	limitations	set	forth	
above.
		C.	 Dr�vers	and	Transport	Dr�vers	shall	rece�ve	a	th�rty	
(30)	minute	rest	period	after	twelve	(12)	hours	of	work.
(Clerical	Unit,	see	Appendix	R;	Professional	Fiscal	&	
Staff	Un�t,	see	Append�x	Q)

Section 5 Wash-Up Time
		Employees	shall	receive	reasonable	and	adequate	
wash-up	time	consistent	with	available	facilities	
�mmed�ately	pr�or	to	the	end	of	the	sh�ft.	The	Employer	
shall	determine	those	positions	which	shall	qualify	for	
wash-up	time;	however,	the	Union	reserves	the	right	to	
grieve	the	unreasonable	denial	of	such	wash-up	time.

Section 6 Shift Differential
		A.	The	Employer	agrees	to	pay,	�n	add�t�on	to	the	
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employee’s	regular	hourly	rate,	a	shift	differential	of	
fifty	cents	($0.50)	per	hour	for	any	regularly	scheduled	
permanent	shift	of	which	four	(4)	or	more	hours	occur	
between	6:00	p.m.	and	midnight,	and	a	shift	differential	
of	fifty-five	cents	($0.55)	per	hour	for	any	regularly	
scheduled	permanent	shift	of	which	four	(4)	or	more	
hours	occur	between	midnight	and	6:00	a.m.	Employees	
who	work	rotating	shifts	on	a	regularly	scheduled	
permanent	bas�s	shall	be	el�g�ble	for	sh�ft	d�fferent�al.
		Effect�ve	July	1,	2010,	the	Employer	agrees	to	pay,	
in	addition	to	the	employee’s	regular	hourly	rate,	a	
shift	differential	of	sixty	cents	($0.60)	per	hour	for	any	
regularly	scheduled	permanent	shift	of	which	four	(4)	or	
more	hours	occur	between	6:00	p.m.	and	midnight,	and	
a	shift	differential	of	sixty-five	cents	($0.65)	per	hour	
for	any	regularly	scheduled	permanent	shift	of	which	
four	(4)	or	more	hours	occur	between	midnight	and	6:00	
a.m.		Employees	who	work	rotating	shifts	on	a	regularly	
scheduled	permanent	bas�s	shall	be	el�g�ble	for	sh�ft	
d�fferent�al.
		B.	 Employees	shall	not	be	el�g�ble	for	sh�ft	d�fferent�al	
pursuant	to	th�s	Sect�on	as	a	result	of	an	extens�on	of	
their	regular	work	day	into	a	shift	differential	period.	
For	purposes	of	th�s	Sect�on,	a	regularly	scheduled	
permanent	shift	is	defined	as	those	situations	where	an	
employee	�s	ass�gned	to	the	same	sh�ft	for	a	per�od	of	
time	in	excess	of	two	(2)	weeks	[fourteen	(14)	calendar	
days].	Employees	ent�tled	to	sh�ft	d�fferent�al	shall	
rece�ve	the	appl�cable	sh�ft	d�fferent�al	for	all	hours	
worked.
		(Natural	Resources	Technician	1	#05301	and	Natural	
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Resources	Technician	2	#05331,	see	Appendix	P)

Section 7 Standby
		The	Employer	will	specifically	designate	those	
employees	in	writing	who	are	to	be	in	standby	status.	
An	employee	who	is	in	standby	status	is	responsible	for	
keeping	the	Employer	aware	of	his/her	whereabouts	and	
shall	be	�mmed�ately	access�ble	by	telephone	or	beeper.	
The	Employer	may	establ�sh	reasonable	report�ng	
procedures	for	the	�mplementat�on	of	th�s	Sect�on.	An	
employee	�n	standby	status	shall	rece�ve	ten	percent	
(10%)	of	his/her	normal	hourly	rate	for	each	hour	in	
said	status.	Time	spent	actually	working	shall	not	be	
counted	�n	determ�n�ng	hours	spent	�n	standby	status	
for	compensat�on	purposes.
(Natural	Resources	Technician	1	#05301	and	Natural	
Resources	Technician	2	#05331,	see	Appendix	P)

Section 8 Call-Back Time
		A.	The	Employer	agrees	that	an	employee	called	
back	for	duty	or	called	in	on	the	employee’s	day	off	
will	be	guaranteed	a	minimum	of	three	(3)	hours	at	
the	appropr�ate	rate	of	pay.	Th�s	prov�s�on	shall	not	be	
construed	so	as	to	prov�de	for	add�t�onal	compensat�on	
if	the	employee	is	recalled	back	for	duty	within	the	
original	three	(3)	hour	period,	except	that	an	employee	
who	is	called	back	to	work	in	excess	of	three	(3)	hours	
will	be	paid	for	actual	time	worked.	To	qualify	for	
call-back	compensation,	the	time	worked	cannot	be	
contiguous	to	the	beginning	or	end	of	an	employee’s	
scheduled	work	shift.
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		B.	The	provisions	of	Section	8(A)	are	not	applicable	to	
employees	prescheduled	for	duty	at	least	forty-eight	(48)	
hours	�n	advance.
(Natural	Resources	Technician	1	#05301	and	Natural	
Resources	Technician	2	#05331,	see	Appendix	P)

Section 9 Travel Between Work Sites
		Employees	who	are	required	by	the	Employer	to	
report	to	a	work	site	for	the	purpose	of	picking	up	tools,	
equipment	and/or	uniforms,	and	who	subsequently	
travel	to	a	second	work	site,	shall	be	in	pay	status	for	
time	spent	in	traveling	between	work	sites.

Section 10 Scheduling of Volunteer Emergency 
Personnel
The	Employer,	upon	request,	shall	attempt	to	reschedule	
employees	who	have	served	as	volunteer	firefighters,	
volunteer	ambulance	personnel	or	volunteer	emergency	
med�cal	techn�c�ans	for	a	commun�ty	dur�ng	the	
preceding	twenty-four	(24)	hours.
		All	employees	of	the	State,	other	than	employees	
employed	temporarily	for	six	(6)	months	or	less	or	
those	employees	considered	essential	personnel,	who	
are	volunteer	firefighters	or	emergency	medical	service	
personnel	shall	be	ent�tled	to	a	leave	of	absence	for	the	
period	of	an	emergency	response	without	loss	of	status	
or	efficiency	rating,	and	without	loss	of	pay	during	such	
leave	of	absence.

Section 11 Volunteer Firefighters
		A.	Employees	who	participate	as	volunteer	firefighters	
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at	their	work	site	shall	be	compensated	with	an	
additional	ten	dollars	($10)	each	pay	period.
		B.	 The	Employer	shall	not	prorate	th�s	compensat�on	
during	any	leave	of	absence	without	pay	of	less	than	
five	(5)	days	in	duration.

Section 12 Med Passer Differential 
Department	of	Human	Serv�ces,	see	Append�x	J;	
Iowa	Veterans	Home,	see	Appendix	V;	Department	of	
Correct�ons,	see	Append�x	H;	and	Commun�ty	Based	
Correct�ons,	for	allotment	of	med�cat�ons,	see	Append�x	
S.

ARTICLE IX
WAGES AND FRINGE BENEFITS

Section 1 Wages 
A.		On	the	first	day	of	the	pay	period	that	includes	July	
1,	2009,	employees	�n	the	barga�n�ng	un�ts	covered	
by	the	Agreement	shall	rece�ve	no	across-the-board	
�ncreases.
		All	employees	eligible	for	negotiated	within-range	
step	�ncreases	shall	rece�ve	automat�c	step	�ncreases	
in	accordance	with	their	eligibility	date	and	the	new	
rate	of	pay	shall	start	on	the	first	day	of	the	pay	period	
in	which	the	employee’s	eligibility	date	occurs.	The	
current	procedure	used	in	Regents	will	continue	as	it	
currently	ex�sts.	The	step	�ncreases	shall	be	automat�c	
four	and	one-half	percent	(4.5%)	within-grade	increases	
in	accordance	with	their	eligibility	date.
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	B.			On	the	first	day	of	the	pay	period	that	includes	July	
1,	2010,	employees	�n	the	barga�n�ng	un�ts	covered	by	
th�s	Agreement	shall	rece�ve	an	across-the-board	pay	
increase	of	two	percent	(2%)	added	to	the	base	salary.
		Effect�ve	�n	the	pay	per�od	�nclud�ng	January	1,	
2011,	employees	�n	the	barga�n�ng	un�ts	covered	by	
th�s	Agreement	shall	rece�ve	an	across-the-board	pay	
increase	of	one	percent	(1%)	added	to	the	base	salary.	
All	employees	eligible	for	negotiated	within-range	
step	�ncreases	shall	rece�ve	automat�c	step	�ncreases	
in	accordance	with	their	eligibility	date	and	the	new	
rate	of	pay	shall	start	on	the	first	day	of	the	pay	period	
in	which	the	employee’s	eligibility	date	occurs.	The	
current	procedure	used	in	Regents	will	continue	as	it	
currently	ex�sts.	The	step	�ncreases	shall	be	automat�c	
four	and	one-half	percent	(4.5%)	within-grade	increases	
in	accordance	with	their	eligibility	date.
		C.		All	Regents	employees	el�g�ble	for	negot�ated	
within-range	increases	shall	receive	an	automatic	
within-grade	increase	of	four	and	one-half	percent	
(4.5%)	in	accordance	with	their	eligibility	date.	In	
addition,	employees	who	are	promoted,	demoted,	
reclassified,	assigned	special	duties,	or	lead	workers	
will	have	their	pay	set	based	upon	the	administrative	
rules	of	the	Regent	Merit	System	with	the	value	of	a	
step	equal	to	four	and	one-half	percent	(4.5%).	
		D.	All	DOT	employees	in	the	bargaining	unit	who	are	
currently	rece�v�ng	longev�ty	payments	shall	cont�nue	
to	receive	such	payments	in	accordance	with	their	
current	longevity	step	and	rate.	However,	such	longevity	
payment	shall	be	frozen	at	the	current	longev�ty	step	
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for	all	DOT	employees	and	no	add�t�onal	�ncreases	
shall	be	granted	to	any	employee	except	employees	�n	
the	Cler�cal	barga�n�ng	un�t	and	those	employees	�n	the	
Professional	Fiscal	&	Staff	bargaining	unit	who	were	
des�gnated	“104U”	or	“004U”	pr�or	to	January	1989.
		All	DOT	employees	in	the	bargaining	unit	who	are	
currently	rece�v�ng	longev�ty	payments	shall	cont�nue	
to	receive	such	payments	in	accordance	with	the	
establ�shed	longev�ty	step	and	rate.
		Employees	not	currently	rece�v�ng	longev�ty	payments	
shall	not	be	el�g�ble	for	such	payments.
		E.	 All	employees	in	classifications	recommended	
for	a	pay	grade	increase	who	are	currently	paid	above	
the	m�n�mum	of	the	class	shall	be	placed	at	the	same	
percent	above	the	minimum	of	the	new	pay	grade	as	the	
employee	was	receiving	within	the	prior	pay	grade.
		F.	 No	person	brought	�nto	an	AFSCME	barga�n�ng	
un�t	by	st�pulat�on	by	the	part�es,	act�on	by	PERB,	or	
by	operation	of	law	shall	suffer	any	loss	of	salary	or	
salary	potent�al	as	a	result	of	�nclus�on	�n	the	AFSCME	
barga�n�ng	un�t.

Section 2 Deferred Compensation
		For	employees	who	are	eligible	for	Internal	Revenue	
Code	Sect�on	457	Deferred	Compensat�on,	the	
Employer	shall	match	contributions	one	dollar	($1.00)	
for	each	one	dollar	($1.00)	contributed	by	the	employee	
up	to	a	maximum	of	seventy-five	dollars	($75.00)	per	
month.
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Section 3 Selected IRS Pre-Tax Benefits
		A.	The	State	will	offer	a	premium	conversion	plan	in	
which	employees	may	elect,	during	a	designated	annual	
enrollment	per�od,	to	pay	the�r	share	of	the	health,	
dental	and	life	insurance	premiums	with	pre-tax	rather	
than	post-tax	salary	dollars.
		B.	 The	State	will	provide	a	program	consistent	with	
Internal	Revenue	Code,	Sect�on	129	regulat�ons	through	
which	employees	may	elect	to	make	a	pre-tax	reduction	
in	wages	which	will	be	paid	to	an	account	from	which	
allowable	dependent	care	expenses	will	be	reimbursed.
		C.	 The	State	will	provide	a	program	consistent	with	
Internal	Revenue	Code	Sect�on	125	regulat�ons	through	
which	employees	may	elect	to	make	a	pre-tax	reduction	
in	wages	which	will	be	paid	to	an	account	from	which	
allowable	medical	expenses	will	be	reimbursed.
		D.	 If	an	employee	share	of	the	health	�nsurance	
surplus	fund	becomes	ava�lable,	the	Employer	agrees	
that	the	Union	will	determine	the	utilization	of	the	
employee	share	of	the	surplus	�n	outly�ng	years,	subject	
to	the	l�m�tat�ons	set	by	the	var�ous	federal	agenc�es	
regarding	the	use	of	such	funds.	These	funds	will	be	
allocated	on	a	plan	year	bas�s.	

Section 4 Health Benefits
A.	Group	Plans	and	Contr�but�ons
		The	State	agrees	to	cont�nue	to	prov�de	group	health	
benefits	to	all	eligible	bargaining	unit	members.	
Employees	will	have	health	plan	options	of	Program	
3	Plus,	Iowa	Select,	a	PPO	with	a	fifty	dollar	($50)	
emergency	room	co-payment,	without	consideration	
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of	any	other	deductible,	as	well	as	such	managed	care	
organization	plans	as	offered	annually	by	the	State	with	
the	benefits	at	the	same	level	as	provided	under	such	
plans	during	2007.	Program	3	Plus	and	Iowa	Select	
will	be	modified	to	include	a	three	(3)	tier	drug	card	
program	in	which	there	is	a	separate	$250/$500	drug	
card	out-of-pocket	maximum	and	a	$5/$15/$30	(generic/
brand	name	formulary/brand	name	nonformulary	
respective)	copayment.		Program	3	Plus	and	Iowa	Select	
will	include	a	mail	order	prescription	provision	where	
two	co-payments	will	be	paid	for	a	ninety	(90)	day	
supply	for	ma�ntenance	drugs	determ�ned	by	the	carr�er.	
If	a	generic	equivalent	is	appropriate	and	available	and	
the	member	chooses	a	brand	name	drug,	the	member	
�s	respons�ble	for	the	copayment	plus	any	d�fference	
between	the	maximum	allowable	fee	for	the	generic	
drug	and	the	maximum	allowable	fee	for	the	brand	
name	drug,	even	if	the	provider	has	specified	that	the	
brand	name	drug	must	be	taken.	The	deduct�ble	carry	
over	provision	for	both	Plan	3	Plus	and	Iowa	Select	will	
be	eliminated.		A	fifteen	dollar	($15)	standard	office	
visit	co-pay	will	be	included	in	both	Program	3	Plus	
and	Iowa	Select.	This	co-pay	applies	once	per	date	of	
serv�ce	and	appl�es	to	the	exam	only,	deduct�ble	and	
coinsurance	do	not	follow	the	co-pay	for	the	exam.	
Coinsurance	would	apply	to	other	office	services	
and	the	co-pay	will	not	count	towards	out-of-pocket	
max�mums.	The	State	further	agrees	to	contr�bute	
to	the	cost	of	health	benefits	in	accordance	with	the	
following	provisions:
		1.	 Single	Plans:
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		In	each	year	of	th�s	Agreement,	the	State	shall	
contr�bute	the	full	cost	of	s�ngle	coverage.
		2.	 Family	Plans:
		Effective	January	1,	2010,	the	State’s	monthly	
contr�but�on	to	all	plans	shall	be	the	d�fference	
between	the	total	premium	for	Iowa	Select	and	$224.96	
(employee	share).		Employees	may	apply	this	dollar	
amount	to	the	plan	of	the�r	cho�ce.
		Effective	July	1,	2010,	the	State’s	monthly	contribution	
to	all	plans	shall	be	eighty-five	percent	(85%)	of	Iowa	
Select.		Employees	may	apply	th�s	dollar	amount	to	the	
plan	of	the�r	cho�ce.
		Effective	January	1,	2011,	the	State’s	monthly	
contribution	to	all	plans	shall	be	eighty-five	percent	
(85%)	of	Iowa	Select.		Employees	may	apply	this	dollar	
amount	to	the	plan	of	the�r	cho�ce.
		Family	plans	will	be	available	to	Domestic	Partners,	
provided	they	meet	requirements	set	forth	by	the	
State	and	its	carriers.	The	State	will	pay	the	State’s	
contribution	toward	family	premium.	Any	forms	or	
affidavits	will	not	be	made	part	of	this	contract.	
Either	year	of	this	Agreement:
		Should	the	monthly	prem�um	for	any	fam�ly	health	
plan	opt�on	be	reduced	dur�ng	th�s	Agreement,	the	State	
and	the	employees	will	contribute	the	same	percentages	
of	total	monthly	prem�um	pa�d	�n	the	pr�or	year.	The	
State’s	contribution	for	a	MCO	not	previously	offered	
will	be	the	State’s	contribution	to	Iowa	Select.
		3.	Double-Spouse:
		When	a	husband	and	wife	are	employed	by	the	State,	
at	the	opt�on	of	the	couple,	one	fam�ly	plan	may	be	
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elected.	The	State’s	contribution	to	double-spouse	
family	coverage	will	be	the	full	premium.
		When	a	husband	and	wife	are	employed	by	the	State	
and	one	(1)	spouse	is	a	full-time	employee	and	one	(1)	
spouse	is	a	benefits-eligible	part-time	employee,	at	the	
option	of	the	couple,	one	(1)	family	plan	may	be	elected.	
The	State’s	contribution	to	the	above	stated	double-
spouse	family	coverage	will	not	exceed	the	full	family	
prem�um.
		If	both	spouses	are	benefits-eligible	part-time	
employees,	the	State’s	share	of	the	premium	for	each	
employee	will	be	one-half	(½)	of	the	State’s	share	of	the	
full-t�me	double-spouse	fam�ly	prem�um.
		When	a	husband	and	wife	are	employed	by	the	State,	
and	one	(1)	spouse	is	a	non-Regents	employee	and	
the	other	spouse	�s	a	non-mer�t	Regents	employee,	at	
the	option	of	the	couple,	one	(1)	family	plan	may	be	
selected.	The	fam�ly	plan	selected	shall	come	from	
those	plans	adm�n�stered	by	DAS-HRE.	
		B.	Cost	Conta�nment
		Program	3	Plus	and	Iowa	Select	will	include	a	cost	
containment	program	requiring	precertification	of	all	
non-emergency	inpatient	admissions,	post-certification	
of	emergency	�npat�ent	adm�ss�ons,	cont�nued	�npat�ent	
stay	review,	individual	case	management,	and	payment	
reduct�ons	for	program	non-compl�ance.	Outpat�ent	
mental	health	and	substance	abuse	care	will	require	
precertification	or	payment	reductions	will	occur	for	
program	non-compliance.	Additionally,	there	will	
be	a	twenty-five	thousand	dollar	($25,000)	lifetime	
maximum	per	couple	for	infertility	benefits,	use	of	a	
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mental	health	network	is	required	or	benefit	reduction	
will	occur,	and	diabetic	education	is	a	covered	benefit.
		C.	Second	Op�n�ons
		Second	op�n�ons	for	elect�ve	surgery	rema�n	voluntary.
(Enrollment	Periods,	Other	Enrollment	Changes,	and	
Movement	Among	Plans,	see	Append�x	C)

Section 5 Dental Benefits
		A.	The	State	agrees	to	provide	dental	benefits	to	
all	el�g�ble	barga�n�ng	un�t	members	as	set	forth	�n	
Append�x	D.	The	State	shall	contr�bute	the	full	cost	of	
s�ngle	coverage	for	a	full-t�me	employee.	The	employee	
may	elect	to	purchase	fam�ly	coverage	�n	accordance	
with	the	provisions	of	Appendix	C	(Dental	Benefits	
Plan	sect�on).
		If	a	full-t�me	employee	elects	a	fam�ly	plan,	the	
State	shall	contribute	fifty	percent	(50%)	of	the	family	
prem�um.
		Family	plans	will	be	available	to	Domestic	Partners,	
provided	they	meet	requirements	set	forth	by	the	
State	and	its	carriers.	The	State	will	pay	the	State’s	
contribution	toward	family	premium.	Any	forms	or	
affidavits	will	not	be	made	part	of	this	contract.
		B.	When	a	husband	and	wife	are	employed	full-time	
by	the	State,	or	one	(1)	spouse	is	a	full-time	employee	
and	one	(1)	spouse	is	a	benefits-eligible	part-time	
employee,	at	the	option	of	the	couple,	one	(1)	family	
plan	may	be	elected.	The	State’s	contribution	to	double-
spouse	family	coverage	will	be	equal	to	two	(2)	single	
contributions.	If	both	spouses	are	benefits-eligible	part-
time	employees,	the	State	shall	contribute	the	cost	equal	
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to	a	s�ngle	plan.
		C.	When	a	husband	and	wife	are	employed	by	the	
State	and	one	(1)	spouse	is	a	non-Regents	employee	
and	the	other	spouse	�s	a	non-mer�t	Regents	employee,	
at	the	option	of	the	couple,	one	(1)	family	plan	may	
be	selected.	The	fam�ly	plan	selected	shall	come	from	
those	plans	adm�n�stered	by	DAS-HRE.
(Enrollment	periods	and	other	enrollment	changes,	see	
Appendix	C,	Dental	Benefits	Plan	section.)

Section 6 Workers’ Compensation Benefits
		A.	Workers’	compensation	insurance	has	primary	
responsibility	for	workers’	compensation	injuries.	The	
Employer	shall	ensure	that	med�cal	expenses	of	�njured	
workers	are	paid	to	the	extent	coverable	under	group	
medical	benefits,	as	set	forth	in	this	Article.	During	the	
pendency	of	Industr�al	Comm�ss�on	appeal	proceed�ngs	
for	workers’	compensation	benefits,	the	Employer,	or	its	
�nsurance	carr�er,	�f	any,	shall	cont�nue	to	possess	all	
rights	of	subrogation	as	provided	by	law	arising	from	
the	payment	of	such	expenses.	
		B.	Employees	shall	not	be	required	to	utilize	sick	
leave,	vacat�on,	or	earned	compensatory	t�me	pr�or	
to	applying	for	workers’	compensation	benefits.	
Upon	request,	employees	may	supplement	workers’	
compensation	benefits	with	accrued	sick	leave,	
vacation,	or	earned	compensatory	time;	however,	
the	total	compensat�on	rece�ved	shall	not	exceed	the	
employee’s	present	salary.
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Section 7 Life Insurance
		A.	The	Employer	agrees	that	all	barga�n�ng	un�t	
employees	shall	be	el�g�ble	to	part�c�pate	�n	the	State	
employees’	group	life	insurance	program	administered	
by	DAS-HRE.
(BOR,	see	Appendix	M)
B.		Prov�s�ons	of	the	group	l�fe	�nsurance	program	are	
as	follows:
		1.	 El�g�b�l�ty	for	group	l�fe	�nsurance	beg�ns	on	the	
first	day	of	the	month	following	thirty	(30)	days	of	
cont�nuous	full-t�me	employment.	Full-t�me	employees	
are	those	employees	whose	principal	occupation	is	with	
the	group	policyholder	and	who	are	regularly	scheduled	
to	work	at	least	thirty	(30)	hours	per	week.
			2.		Each	full-time	employee	will	be	provided,	at	no	
cost	to	the	employee,	with	an	amount	of	group	life	
insurance,	plus	an	equal	amount	of	group	accidental	
death	and	dismemberment	(AD&D)	coverage,	as	
indicated	in	the	following	schedule:

Age	 Bas�c	 AD	&	D

Under	65	 $20,000	 $20,000	

Age	65-69	 $13,200	 $13,200

Age	70-74	 $8,300	 $8,300	

Age	75	and	over	 $5,700	 $5,700	

			3.		Each	full-time	employee	will	have	the	option	
of	purchas�ng	supplemental	l�fe	�nsurance	coverage	
plus	an	equal	amount	of	group	accidental	death	and	
dismemberment	coverage	(to	be	paid	by	the	employee)	
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through	payroll	deduction	as	provided	in	the	following	
schedule	which	goes	into	effect	January	1,	2010:

	 Max�mum	Supplemental	 Max�mum	Supplemental

Age	 L�fe	Insurance	 AD	&	D

Under	65		 $100,000	 $100,000	

Age	65-69		 $66,000		 $66,000	

Age	70-74		 $41,500		 $41,500	

Age	75-	79		 $28,500	 $28,500	

Age	80	&	over		 $20,000		 $20,000	

		4.	 The	supplemental	life	insurance	will	be	available	
in	increments	equal	to	one-twentieth	(1/20)	of	the	
max�mum	amount	ava�lable.	Employees	may	elect	
the	number	of	�ncrements	des�red.	Supplemental	
life	insurance	will	not	require	medical	underwriting	
provided	that	employees	make	application	within	
thirty	(30)	calendar	days	of	their	date	of	employment.	
Coverage	increases	or	decreases	after	the	first	thirty	
(30)	days	of	employment	must	be	made	in	conjunction	
with	a	qualifying	life	event	or	during	the	annual	
enrollment	and	change	per�od.		Increases	after	the	
first	thirty	(30)	days	of	employment	will	be	subject	to	
medical	underwriting.
			5.	Upon	an	employee’s	termination	from	State	
employment,	the	group	l�fe	�nsurance	pol�cy	may	be	
converted	to	an	�nd�v�dual	pol�cy	of	l�fe	�nsurance	at	the	
appropr�ate	rates.
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Section 8 Disability Insurance
(BOR,	see	Appendix	M)
		The	State	agrees	to	cont�nue	the	ex�st�ng	d�sab�l�ty	
insurance	programs	within	the	various	State	
departments	and	�nst�tut�ons	for	the	durat�on	of	
the	Agreement.	The	maximum	benefit	for	General	
Government	employees	shall	be	three	thousand	dollars	
($3,000).	The	LTD	benefit	will	be	sixty	percent	(60%)	of	
covered	monthly	salary	regardless	of	length	of	serv�ce	
[sixty	percent	(60%)	of	up	to	sixty	thousand	dollars	
($60,000)	annual	salary].	The	State	further	agrees	
to	cont�nue	to	pay	the	ent�re	cost	for	such	d�sab�l�ty	
�nsurance.

Section 9 School Year Employees
		The	Employer	shall	contribute	the	Employer’s	share	of	
the	single	and/or	family	coverage	for	all	insurance	plans	
during	recesses	in	the	academic	year	and/or	summer	for	
employees	who	are	regularly	employed	on	a	school	year	
basis	for	less	than	twelve	(12)	months	out	of	a	year.

Section 10 Sick Leave
A.	Accrual
Regents	employees
		1.	 All	permanent	Regents	barga�n�ng	un�t	employees	
of	the	State	shall	accrue	s�ck	leave	at	the	rate	of	one	and	
a	half	(1-1/2)	days	for	each	full	month	of	service.	Sick	
leave	shall	not	accrue	during	any	absence	without	pay.
		2.	 The	Employer	and	the	Union	will	strive	to	develop	
a	program	in	which	employees	may,	at	their	sole	
discretion,	select	additional	benefit	options	in	return	for	
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reduc�ng	the�r	s�ck	leave	accrual.
Non-Regents	Employees
		1.	 All	permanent	barga�n�ng	un�t	employees	of	the	
State	shall	accrue	s�ck	leave	at	a	rate	for	each	full	month	
of	service	which	is	based	upon	the	amount	of	sick	leave	
balance	accord�ng	to	the	chart	�n	Art�cle	IX,	Sect�on	
10(F)	below.
		2.	 The	Employer	and	the	Union	will	strive	to	develop	
a	program	in	which	employees	may,	at	their	sole	
discretion,	select	additional	benefit	options	in	return	for	
reduc�ng	the�r	s�ck	leave	accrual.
(Airport	Firefighters,	see	Appendix	F)
B.	Ut�l�zat�on	of	S�ck	Leave
		1.	 Employees	may	use	accrued	s�ck	leave	for	personal	
illness	(both	physical	and	mental),	bodily	injuries,	
med�cally	related	d�sab�l�t�es	result�ng	from	pregnancy	
and	childbirth,	or	exposure	to	contagious	disease:	(a)	
which	require	the	employee’s	confinement;	or	(b)	which	
render	the	employee	unable	to	perform	ass�gned	dut�es;	
or	(c)	where	performance	of	assigned	duties	would	
jeopardize	the	employee’s	health	or	recovery.
		The	Appointing	Authority	may	require	a	medical	
certificate	or	other	appropriate	verification	for	absences	
covered	by	th�s	Sect�on.
		It	is	not	the	Employer’s	intent	nor	will	the	above	
language	be	construed	in	such	a	way	as	to	constitute	
harassment	of	employees.	Th�s	language	�s	�ntended	
as	a	vehicle	by	which	the	Employer	may	scrutinize	
habitual	sick	leave	usage	or	in	those	cases	where	sick	
leave	abuse	�s	suspected.
		Employees	will	be	permitted	to	use	compensatory	
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time	off	and/or	annual	leave	in	lieu	of	sick	leave	when	
they	so	request.	When	a	holiday	falls	while	an	employee	
is	on	paid	sick	leave,	the	employee’s	sick	leave	account	
shall	not	be	charged	for	the	hol�day	per�od.
		2.	 Where	death	occurs	�n	the	�mmed�ate	fam�ly	of	
the	employee,	accrued	s�ck	leave	may	be	used,	not	to	
exceed	three	(3)	scheduled	work	days	for	each	such	
occurrence.	Immediate	family	is	defined	as,	and	limited	
to,	the	employee’s	spouse,	children,	grandchildren,	
foster	children,	stepchildren,	legal	wards,	parents,	
grandparents,	foster	parents,	stepparents,	brothers,	
foster	brothers,	stepbrothers,	sons-in-law,	brothers-in-
law,	sisters,	foster	sisters,	stepsisters,	daughters-in-law,	
sisters-in-law,	aunts,	uncles,	nieces,	nephews,	
first	cousins,	corresponding	relatives	of	the	employee’s	
spouse,	and	other	persons	who	are	members	of	the	
employee’s	household.
		3.	 When	an	employee	�s	a	pallbearer	or	funeral	
attendant	in	a	funeral	service	for	someone	who	is	not	
a	member	of	the	employee’s	immediate	family	(as	
defined	in	paragraph	2	above),	accrued	sick	leave	shall	
be	used	not	to	exceed	one	(1)	working	day	for	each	such	
occurrence.
		4.	 Employees	may	use	accrued	s�ck	leave	for	personal	
medical	or	dental	appointments	which	cannot	be	
scheduled	at	times	other	than	during	working	hours.
		5.	 Employees	may	use	accrued	s�ck	leave	for	care	
of	and	necessary	attent�on	of	�ll	or	�njured	members	
of	the	immediate	family	(as	defined	in	paragraph	2	
above),	or	for	the	b�rth	of	the�r	ch�ld.	Use	of	s�ck	leave	
for	this	purpose	is	limited	to	forty	(40)	hours	per	year.	
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Employees	may	carry	over	up	to	forty	(40)	hours	of	
unused	family	care	leave	to	the	next	fiscal	year,	for	a	
maximum	utilization	of	eighty	(80)	hours	in	the	next	
fiscal	year.
		6.	 Employees	may	use	accrued	s�ck	leave	dur�ng	
adoption.	Such	leave	shall	not	exceed	forty	(40)	hours.
		7.	 S�ck	leave	shall	not	be	used	for	any	reasons	not	
specifically	set	forth	above.
C.	 S�ck	Leave	Accounts
The	accrued	sick	leave	shall	be	placed	in	an	employee’s	
s�ck	leave	account.
D.	 Cancellat�on	of	S�ck	Leave
Separat�on	from	state	serv�ce	shall	cancel	all	unused	
accumulated	sick	leave.	However,	when	an	employee	
�s	la�d	off,	any	unused	accumulated	s�ck	leave	shall	be	
restored,	prov�ded	the	employee	�s	re-employed	by	any	
agency	of	the	State	within	two	(2)	years.
E.	 Payment	of	S�ck	Leave	Upon	Ret�rement	for	
Regents	Employees
Upon	ret�rement,	Regents	employees	shall	rece�ve	
cash	payment	of	accumulated	unused	s�ck	leave	not	
to	exceed	a	total	of	two	thousand	dollars	($2,000),	
payable	during	the	pay	period	preceding	the	employee’s	
ret�rement.
F.	 Payment	of	S�ck	Leave	Upon	Ret�rement	and	
Accrual	for	Non-Regents	Employees
Employees	will	receive	the	following	sick	leave	
prov�s�ons
All	nontemporary,	non-Regents	employees	working	a	
full-t�me	schedule	shall	accrue	s�ck	leave	�n	accordance	
with	the	following:
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S�ck	Leave
Balance	 Rate	of	Accrual	 Convers�on	Rate
Zero	to	750	hours	18	days	per	year	 60%	of	value	
Over	750	hours
to	1500	hours	 12	days	per	year	 80%	of	value	
Over	1500	hours	 6	days	per	year	 100%	of	value

		S�ck	leave	accrual	for	nontemporary	barga�n�ng	un�t	
employees	who	work	part-time	shall	be	prorated	based	
on	the	number	of	hours	worked	in	the	pay	period.	Sick	
leave	shall	not	accrue	during	periods	of	absence	without	
pay.
	
S�ck	Leave	Accounts
		The	accrued	s�ck	leave	shall	be	placed	�n	the	
employee’s	sick	leave	account.
		However,	when	an	employee	is	laid	off,	any	unused	
accumulated	s�ck	leave	shall	be	restored,	prov�ded	the	
employee	is	re-employed	by	the	State	within	two	(2)	
years.
Payment	of	S�ck	Leave	Upon	Ret�rement
		Upon	ret�rement,	employees	shall	rece�ve	cash	
payment	for	accumulated,	unused	s�ck	leave	converted	
at	the	employee’s	current	hourly	rate.	Initially,	the	
employee	will	receive	two	thousand	dollars	($2,000)	
payable	with	the	final	pay	period	that	includes	the	
employee’s	retirement	date.	The	remaining	converted	
balance	of	the	accrued	s�ck	leave	balance	shall	be	
converted	as	follows:
		Upon	a	bona	fide	retirement,	employees	will	convert	
the	remainder,	after	payment	of	the	two	thousand	
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dollars	($2,000)	addressed	in	the	preceding	paragraph,	
of	the	unused	s�ck	leave	balance	to	a	bank	for	purposes	
of	purchas�ng	health	�nsurance	after	ret�rement.	The	
Sick	Leave	Balance	for	Conversion	Rate	purposes	will	
be	the	employee’s	balance	before	payment	of	the	two	
thousand	dollars	($2,000)	addressed	above	and	will	be	
converted	according	to	the	following	schedule:
	
S�ck	Leave
Balance	 Rate	of	Accrual	 Convers�on	Rate
Zero	to	750	hours	18	days	per	year	 60%	of	value	
Over	750	hours
to	1500	hours	 12	days	per	year	 80%	of	value	
Over	1500	hours	 6	days	per	year	 100%	of	value

		The	Employer	will	continue	to	pay	the	Employer’s	
share	of	the	health	�nsurance	prem�um	each	month	
until	the	converted	value	of	the	employee’s	sick	leave	
balance	�s	exhausted	or	unt�l	the	employee	�s	el�g�ble	for	
Medicare,	whichever	comes	first.	The	retired	employee	
may	stay	with	the	same	health	insurance	program	as	
when	employed	or	switch	“down”	at	any	time	without	
underwriting.
		The	converted	value	of	the	s�ck	leave	can	only	be	
applied	to	the	Employer’s	share	of	health	insurance	
payments.	It	has	no	cash	value	and	�t	�s	not	transferable	
to	another	use	or	to	an	he�r.
		The	State	agrees	that	with	regards	to	employees	
�n	pos�t�ons	des�gnated	by	IPERS	as	Protect�on	
Occupation	positions	who	have	reached	retirement	
eligibility	and	have	separated	from	employment	with	



73

the	State,	but	who	have	not	yet	begun	to	receive	IPERS	
retirement	benefits,	it	will	work	with	the	Union	to	
establish	terms	for	their	use	of	this	benefit.
		G.	 R�ghts	Upon	Return	to	State	Employment	
If	a	retired	employee	who	is	utilizing	this	benefit	
returns	to	permanent	State	employment,	all	rema�n�ng	
benefits	eligibility	in	the	sick	leave	conversion	program	
will	be	forfeited.
		H.	Convers�on	R�ghts
									1.	All	bargaining	unit	employees	who	have	
accumulated	a	minimum	of	thirty	(30)	days	(240	hours)	
in	their	sick	leave	account	and	who	do	not	use	sick	
leave	for	a	full	calendar	month	may	elect	to	have	one-
half	(1/2)	day	(4	hours)	added	to	their	accrued	vacation	
account	�n	l�eu	of	the	accrual	of	s�ck	leave.	
								2.	In	the	case	of	el�g�ble	permanent	part-t�me	
employees,	such	convers�on	r�ghts	shall	be	prorated.
								3.	Employees	who	have	made	an	election	pursuant	
to	this	subsection	will	be	allowed	to	accumulate	up	
to	an	additional	twelve	(12)	days	(96	hours)	beyond	
twice	their	annual	vacation	and	unscheduled	holiday	
ent�tlement.
(Community	Based	Corrections,	see	Appendix	S)

Section 11 Paid Annual Leave of Absence (Vacation)
		A.	The	Employer	agrees	to	provide	employees	with	a	
formal	annual	paid	leave	of	absence	plan	(vacation)	as	
set	forth	below.
		B.	 Employees	shall	beg�n	earn�ng	annual	leave	on	
their	first	day	in	pay	status.	Employees	are	eligible	for	
and	shall	be	granted	annual	leave	as	follows:
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		1.	Full-T�me	Employees
	 a.	 Annual	leave	shall	be	based	on	the	date	of	h�re	
and	accrue	at	the	rate	of	eighty	(80)	hours	(10	days)	
each	year	for	a	full	year	of	service	during	the	first	four	
(4)	years	of	service;	one	hundred	twenty	(120)	hours	
(15	days)	each	year	for	a	full	year	of	service	during	the	
next	seven	(7)	years	of	service;	one	hundred	sixty	(160)	
hours	(20	days)	each	year	for	a	full	year	of	service	after	
eleven	(11)	years	of	service;	one	hundred	seventy-six	
(176)	hours	(22	days)	each	year	for	a	full	year	of	service	
after	nineteen	(19)	years	of	service;	and	two	hundred	
(200)	hours	(25	days)	each	year	for	a	full	year	of	service	
after	twenty-four	(24)	years	of	service.
	 Years	of	Serv�ce	 Accrual	Rate/Year
	 0	through	4	 80	hours	(10	days)
	 5	through	11	 120	hours	(15	days)
	 12	through	19	 160	hours	(20	days)
	 20	through	24	 176	hours	(22	days)
	 25	&	up	 200	hours	(25	days)
				b.	Annual	leave	may	be	accumulated	to	twice	the	
annual	ent�tlement.	If,	on	June	1st,	an	employee	has	
a	balance	of	one	hundred	sixty	(160)	or	more	hours	
of	accrued	annual	leave,	the	Employer	may,	with	the	
written	approval	of	the	employee,	pay	the	employee	
for	up	to	forty	(40)	hours	of	the	accrued	annual	leave.	
This	amount	will	be	paid	on	a	separate	pay	warrant	
on	the	pay	day	which	represents	the	last	pay	period	
of	the	fiscal	year.	Decisions	regarding	these	payments	
will	be	made	by	each	department	director	and	BOR	
�nst�tut�on	pres�dent	or	super�ntendent.	El�g�b�l�ty	
for	these	payments	�s	not	subject	to	the	gr�evance	
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procedure	prov�ded	�n	Art�cle	IV.	An	employee	may,	
however,	grieve	whether	or	not	such	payments	were	
made	without	the	employee’s	approval.	(Department	of	
Correct�ons,	see	Append�x	H)
		2.	 School	Year	Employees
		Employees	who	are	regularly	employed	on	a	school	
year	basis	for	less	than	twelve	(12)	months	out	of	a	year	
shall	be	granted	pro	rata	annual	leave	consistent	with	
paragraph	1(a)	above.
		3.	 Permanent	Part-T�me	Employees
		Employees	who	are	regularly	employed	for	twenty	(20)	
or	more	hours	but	less	than	forty	(40)	hours	per	week	
on	a	cont�nu�ng	bas�s	shall	be	granted	pro	rata	leave	
consistent	with	paragraph	1(a)	above.
(Airport	Firefighters,	see	Appendix	F)
		C.	 Annual	leave	shall	not	be	earned	for	any	per�od	of	
absence	without	pay.
		D.	 In	scheduling	vacation	(annual	leave),	choice	of	
t�me	and	amounts	shall	be	governed	by	sen�or�ty	as	
defined	in	Article	V,	provided	employees	submit	their	
vacation	requests	at	least	sixty	(60)	calendar	days	prior	
to	the	requested	time	off.	When	vacation	requests	are	
not	submitted	sixty	(60)	days	in	advance,	vacations	will	
be	granted	on	a	first	come-first	served	basis.	Vacation	
requests	will	be	answered	within	five	(5)	working	
days	from	the	date	of	receipt	unless	such	requests	
are	submitted	more	than	sixty	(60)	days	in	advance.	
If	a	denied	request	is	for	a	full	shift	or	more	and	the	
requested	time	later	becomes	available,	the	Employer	
will	offer	it,	by	seniority,	to	the	employees	who	had	
requested	such	time	off	sixty	(60)	days	in	advance	and	



76

had	been	den�ed.	If	local	Management	and	the	local	
Union/Chapter	have	agreed	to	a	vacation	scheduling	
pract�ce,	th�s	prov�s�on	shall	not	supersede	that	pract�ce.	
Once	vacat�on	per�ods	have	been	scheduled,	the	
Employer	shall	make	no	changes	�n	employee	vacat�on	
schedules	except	to	meet	emergenc�es.	In	the	event	
the	Employer	finds	it	necessary	to	cancel	a	scheduled	
vacation,	the	affected	employee	may	reschedule	his/her	
vacat�on	dur�ng	the	rema�nder	of	the	calendar	year	
or	extend	the	scheduling	of	his/her	vacation	into	the	
ensuing	calendar	year,	as	he/she	desires,	providing	it	
does	not	affect	other	employees’	vacation	periods.
		Every	attempt	will	be	made	to	grant	employees	
vacation	at	the	requested	time.	Grievances	regarding	
the	denial	of	vacation	shall	begin	with	the	Step	2	of	
the	gr�evance	procedure.	The	t�me	frame	at	Step	2	of	
the	grievance	procedure	will	be	thirty	(30)	days.	Any	
d�sputes	result�ng	from	scheduled	vacat�on	pr�or�t�es	
will	be	resolved	by	the	local	Union.	If	an	employee	is	
under	the	care	of	an	attending	physician	while	on	his/
her	pa�d	vacat�on,	that	port�on	of	the	pa�d	vacat�on	may	
be	rescheduled	upon	sat�sfactory	proof	to	the	Employer	
of	sa�d	care	be�ng	prov�ded.
		E.	Catastroph�c	Illness	Contr�but�ons
		Employees	may	contr�bute	accrued	annual	leave,	
compensatory	leave	or	holiday	leave	time	to	benefit	
another	State	employee	suffer�ng	from	a	catastroph�c	
illness.	Leave	shall	be	donated	in	no	less	than	one	(1)	
hour	�ncrements.	The	contr�but�ng	employee	must	
identify	the	specific	amount	of	leave	donated	and	the	
name	of	the	rec�p�ent	of	the	donated	leave	on	forms	
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prov�ded	by	the	Employer	for	th�s	purpose.	Leave	
donated	to	another	State	employee	pursuant	to	th�s	
provision	shall	be	irrevocably	credited	to	the	recipient’s	
s�ck	leave	account.

Section 12 Holidays
		A.	The	Employer	agrees	to	provide	eleven	(11)	paid	
holidays	per	year.	There	shall	be	nine	(9)	scheduled	
holidays	as	set	forth	below	and	two	(2)	unscheduled	
hol�days.	F�eld	staff	personnel	shall	rece�ve	an	
additional	four	(4)	unscheduled	holidays.	Unscheduled	
hol�days	shall	be	accrued	on	a	pay	per�od	bas�s	and	
added	to	the	employee’s	accrued	vacation	account	
and	shall	be	taken	in	accordance	with	the	procedures	
set	forth	�n	Sect�on	11	Pa�d	Annual	Leave	of	Absence	
(Vacation)	in	this	Article.
		1.	Scheduled	Holidays:
				New Year’s Day,	January	1
				Dr. Martin Luther King’s Birthday,	th�rd	Monday	
in	January	(or	other	holiday	designated	annually	by	the	
BOR	for	BOR	employees)
				Memorial Day,	the	last	Monday	�n	May
				Independence Day,	July	4
				Labor Day,	the	first	Monday	in	September
				Veterans Day,	November	11	(or	other	holiday	
des�gnated	annually	by	the	BOR	for	BOR	employees)	
				Thanksgiving Day,	the	fourth	Thursday	�n	
November	
				Friday after Thanksgiving
				Christmas Day,	December	25
		2.	Monday	shall	be	recogn�zed	as	a	hol�day	for	all	
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hol�days	occurr�ng	on	a	Sunday	and	Fr�day	for	all	
hol�days	occurr�ng	on	a	Saturday	for	those	employees	
on	a	Monday	through	Friday	work	week.	For	other	
than	these	employees,	the	hol�day	shall	be	deemed	to	
fall	on	the	day	on	which	the	holiday	occurs.	(Airport	
Firefighters,	see	Appendix	F)
		B.	Hol�day	Pay
		When	a	holiday	falls	on	an	employee’s	regularly	
scheduled	work	day,	the	employee	will	receive	holiday	
pay	equal	to	their	regularly	scheduled	work	day,	except	
that	no	full-t�me	employee	shall	rece�ve	less	than	e�ght	
(8)	hours.
		When	the	hol�day	falls	on	a	scheduled	day	off	
(rest	day)	the	employee	will	receive	eight	(8)	hours	
compensation	which	may	be	in	cash	or	compensatory	
time	at	the	employee’s	discretion.
		When	an	employee	is	required	to	work	on	a	holiday,	
the	employee	will	receive	holiday	pay	equal	to	their	
regularly	scheduled	work	day,	except	that	no	full-time	
employee	shall	receive	less	than	eight	(8)	hours.	The	
hol�day	pay	may	be	�n	cash	or	compensatory	t�me	at	the	
employee’s	discretion.
		When	compensatory	t�me	off	�s	to	be	granted,	�t	
shall	be	taken	at	the	request	of	the	employee	with	
the	approval	of	the	Appo�nt�ng	Author�ty.	Such	t�me	
shall	be	paid	to	the	employee	if	not	used	within	the	
subsequent	twelve	(12)	month	period.
(Department	of	Corrections,	see	Appendix	H)
		C.	 Hol�day	Prem�um	Pay
		When	an	employee	is	required	by	the	Employer	
to	work	a	holiday	listed	in	Section	12(A)	above,	the	
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Employer	agrees	to	prov�de	hol�day	prem�um	pay	at	the	
rate	of	time	and	one-half	(1-1/2)	the	employee’s	regular	
rate	�n	add�t�on	to	the�r	normal	hol�day	pay	for	all	hours	
worked	between	the	hours	of	12:00	a.m.	and	11:59	
p.m.	and	for	all	hours	worked	on	a	regularly	scheduled	
shift	for	which	at	least	half	(1/2)	of	the	scheduled	hours	
fall	on	a	hol�day.	At	the	d�scret�on	of	the	employee,	
such	prem�um	compensat�on	shall	be	e�ther	�n	cash	or	
compensatory	time.	However,	in	accordance	with	the	
Fa�r	Labor	Standards	Act,	the	employee	must	rece�ve	
cash	payment	for	all	hours	worked	on	the	holiday.
		In	the	event	compensatory	t�me	off	�s	granted,	�t	shall	
be	scheduled	at	the	request	of	the	employee	with	the	
approval	of	the	Employer.	Such	t�me	shall	be	pa�d	to	the	
employee	if	not	used	by	the	end	of	the	fiscal	year.
(Department	of	Corrections,	see	Appendix	H)
		D.	 Employees	working	a	compressed	work	week	will	
not	have	their	schedule	changed	during	a	work	week	
that	�ncludes	a	hol�day.	Th�s	shall	not	apply	�n	those	
situations	where	the	Employer	provides	written	notice	
at	the	time	the	employee	accepts	a	compressed	work	
week	that	such	schedule	changes	will	occur	during	any	
work	week	that	includes	a	holiday.
(Department	of	Corrections,	see	Appendix	H)
		E.	 Notwithstanding	the	above,	the	Employer	and	
individual	employees	may	mutually	agree	to	allow	the	
employee	to	request	cash	payment	after	an	election	has	
prev�ously	been	made	to	ut�l�ze	compensatory	t�me.
		F.	 To	be	el�g�ble	for	hol�day	pay,	employees	must	be	
in	pay	status	their	last	scheduled	work	day	immediately	
before	and	their	first	scheduled	work	day	immediately	
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following	each	holiday.
		G.	 Employees	shall	not	be	el�g�ble	for	hol�day	pay	
dur�ng	a	layoff	or	any	per�od	of	leave	of	absence	
without	pay.
(Department	of	Transportation,	see	Appendix	I)

Section 13 Travel and Lodging
A.	M�leage
	The	Employer	agrees	to	reimburse	any	employee	who	
is	authorized	and	required	to	use	his	or	her	personal	
vehicle	in	the	performance	of	the	employee’s	work	for	
the	State	at	the	rate	established	by	the	Iowa	Department	
of	Adm�n�strat�ve	Serv�ces	pol�cy,	beg�nn�ng	at	the	
employee’s	office.	When	an	employee	attempts	to	obtain	
a	State	veh�cle	for	approved	bus�ness	travel	and	one	�s	
not	available	for	the	employee’s	use,	the	employee	will	
be	re�mbursed	for	the	use	of	h�s	or	her	personal	veh�cle	
at	the	rate	established	by	the	Iowa	Department	of	
Adm�n�strat�ve	Serv�ces	pol�cy.
		The	Employer	and	the	employee	may	mutually	agree	
to	alternat�ve	arrangements	to	hav�ng	the	employee	
report	to	the	office	each	day.	However,	an	employee	
of	the	Department	of	Revenue	or	the	Department	of	
Human	Serv�ces	shall	be	re�mbursed	beg�nn�ng	at	h�s	
or	her	po�nt	of	departure	unless	he	or	she	reports	to	the	
office.	In	that	event,	the	office	shall	be	considered	the	
po�nt	of	departure.
		B.	 Lodg�ng	and	Meals
Employees	shall	be	re�mbursed	for	actual	expenses	
incurred,	at	the	rate	established	by	the	Iowa	Department	
of	Adm�n�strat�ve	Serv�ces	pol�cy	per	day	for	meals	plus	
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reasonable	room	expenses	while	in	the	performance	of	
their	official	duties.	The	Employer	reserves	the	right	to	
establ�sh	reasonable	report�ng	procedures.
		C.	 Out-of-state	travel,	meals,	and	lodg�ng	
reimbursement	will	be	in	accordance	with	the	rate	
established	by	the	Iowa	Department	of	Administrative	
Serv�ces	pol�cy.
		D.	Advance	Travel	Request
When	employees	are	required	by	the	Employer	to	travel	
outs�de	the	state	and	the	expenses	are	ant�c�pated	to	
exceed	two	hundred	dollars	($200),	employees	may	
request	an	advance	travel	allowance	not	to	exceed	
eighty	percent	(80%)	of	the	anticipated	travel	expense.
E.		Thirty	(30)	days	prior	to	the	implementation	of	any	
change	to	the	re�mbursement	rate	for	m�leage,	meals	or	
lodging,	the	State	will	notify	the	President	of	AFSCME	
Iowa	Council	61	and	provide	information	regarding	the	
change.	
		F.	 Permanent	Travel	Advance
Employees	who	are	required	as	a	condition	of	
employment	to	travel	within	the	state	on	a	regular	basis	
shall	be	eligible	for	a	permanent	travel	allowance	as	
follows:
		1.	 Employees	whose	in-state	travel	expense	has	
averaged	between	one	hundred	dollars	($100.00)	and	
one	hundred	fifty	dollars	($150.00)	per	month	for	the	
preceding	twelve	(12)	months	shall	receive	a	permanent	
travel	allowance	of	one	hundred	dollars	($100.00).
		2.	 Employees	whose	in-state	travel	expense	has	
averaged	over	one	hundred	fifty	dollars	($150.00)	
per	month	for	the	preceding	twelve	(12)	months	shall	
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receive	a	permanent	travel	allowance	of	one	hundred	
fifty	dollars	($150.00).
		3.	 The	advance	travel	allowance	shall	be	deducted	
from	the	employee’s	last	paycheck	upon	separation	from	
State	serv�ce.	Add�t�onally,	the	Employer	reserves	the	
right	to	regularly	review	an	employee’s	monthly	travel	
expenses	and	should	the	employee	fa�l	to	meet	the	
above	requirements,	the	advance	travel	allowance	shall	
be	withdrawn	and	deducted	from	the	employee’s	next	
paycheck.
(Parking	Fees	for	Community	Based	Corrections,	see	
Append�x	S;	Motor	Veh�cle	Enforcement,	see	Append�x	
I)

Section 14 Payday
A.	General	government	employees	shall	be	pa�d	on	a	
bi-weekly	basis.
		Each	employee	may	choose	among	the	opt�ons	
currently	prov�ded	by	the	employ�ng	un�t	for	rece�v�ng	
paychecks.	The	Employer	will	take	reasonable	measures	
within	its	control	to	ensure	that	employees’	paychecks	
are	received	in	a	timely	fashion.	(DAS-GSE,	see	
Append�x	L)
		B.	 BOR	employees	who	are	currently	paid	in	equal	
monthly	paychecks	with	no	lag	in	pay	shall	continue	
to	be	paid	in	this	manner.	The	number	of	regular	work	
hours	�n	the	calendar	year	shall	be	mult�pl�ed	by	the	
hourly	rate	to	calculate	the	annual	salary.	The	annual	
salary	shall	be	divided	by	twelve	(12)	to	calculate	the	
monthly	paycheck.	All	other	calculations	with	respect	
to	employee’s	pay	shall	remain	unchanged.
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		BOR	employees	who	are	currently	paid	semi-monthly	
will	continue	to	be	paid	semi-monthly.	All	other	
calculations	with	respect	to	employee’s	pay	shall	remain	
unchanged.
		C.		The	Employer	will	not	require	bargaining	unit	
employees	employed	before	July	1,	2009,	to	d�rect	
depos�t	the�r	paychecks.		The	Employer	agrees	to	
comply	with	91A	of	the	Code	of	Iowa.

ARTICLE X
LEAVES OF ABSENCE

Section 1 Eligibility
		Employees	shall	have	the	right	to	request	a	leave	
of	absence	in	accordance	with	the	provisions	of	
th�s	Art�cle	after	the	successful	complet�on	of	the�r	
probat�on	per�od.
		Parental	leaves	of	absence	shall	be	exempt	from	the	
waiting	provisions	of	this	Section.

Section 2 Request Procedure
		Any	request	for	a	leave	of	absence	shall	be	submitted	
in	writing	by	the	employee	to	the	employee’s	immediate	
supervisor	at	least	thirty	(30)	calendar	days	in	advance,	
whenever	possible.	The	request	shall	state	the	reason	for	
and	the	length	of	the	leave	of	absence	being	requested.	
The	immediate	supervisor	shall	furnish	a	written	
response	as	follows:
		A.	Requests	for	leaves	of	absence	not	exceeding	one	
(1)	month	shall	be	granted	or	denied	within	five	(5)	
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working	days.	The	Employer	will	provide	the	reason	for	
denial	in	writing.
		B.	 Requests	for	leaves	of	absence	exceeding	one	(1)	
month	shall	be	granted	or	denied	within	fifteen	(15)	
working	days.	The	Employer	will	provide	the	reason	for	
denial	in	writing.

Section 3 Leaves of Absence Without Pay
		Except	as	otherwise	provided	in	this	Article,	
employees	may	be	granted	leaves	without	pay	at	the	
sole	d�scret�on	of	the	Appo�nt�ng	Author�ty	for	any	
reason	for	a	period	up	to	but	not	exceeding	one	(1)	year.	
Upon	request,	the	leave	may	be	extended	for	not	more	
than	one	(1)	additional	year.
(Community	Based	Corrections,	see	Appendix	S)
		A.	Parental	Leave
		Employees	shall	be	granted	parental	leave	of	absence	
without	pay	as	follows:
		1.	The	employee	shall,	whenever	possible,	submit	
written	notification	to	the	employee’s	immediate	
supervisor	at	least	four	(4)	weeks	prior	to	the	
employee’s	anticipated	departure	stating	the	probable	
durat�on	of	the	leave.	Such	leaves	shall	be	granted	for	a	
period	of	time	up	to	but	not	to	exceed	three	(3)	months.	
An	additional	three	(3)	months	of	parental	leave	without	
pay	shall	be	granted	unless	the	absence	of	the	employee	
would	cause	a	substantial	hardship	on	the	operating	
efficiency	of	the	employing	unit.	Upon	request	of	the	
employee,	parental	leaves	without	pay	may	be	extended	
for	increments	of	thirty	(30)	days,	not	to	exceed	six	(6)	
months.	In	no	case	shall	the	total	per�od	of	leave	exceed	
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twelve	(12)	months.
		2.	 In	no	case	shall	the	employee	be	required	to	leave	
pr�or	to	ch�ldb�rth	unless	the	employee	�s	no	longer	able	
to	sat�sfactor�ly	perform	the	dut�es	of	the	pos�t�on.
		3.	 Except	as	prov�ded	under	Art�cle	IX,	Sect�on	10	
of	th�s	Agreement,	S�ck	Leave,	all	per�ods	of	parental	
leave	shall	be	leaves	of	absence	without	pay.
		B.	 M�l�tary	Leave
Whenever	an	employee	enters	the	act�ve	m�l�tary	
serv�ce	of	the	Un�ted	States,	the	employee	shall	be	
granted	a	m�l�tary	leave	as	prov�ded	under	Sect�on	
29A.28	of	the	Code	of	Iowa	and	the	applicable	federal	
statutes.
		C.	 Unpa�d	Educat�onal	Leave
		It	�s	the	expressed	�ntent	of	the	Employer	to	promote	
cont�nued	educat�on	by	employees	of	the	State	and,	
�n	furtherance	of	th�s	pol�cy,	the	State	agrees	to	grant	
employees	unpa�d	educat�onal	leaves	of	absence	�n	
accordance	with	the	following	procedure:
		1.	The	Employer	agrees	that	at	any	one	t�me	up	to	
fifteen	(15)	employees	per	bargaining	unit	may	be	
granted	an	unpa�d	educat�onal	leave	of	absence	not	to	
exceed	one	(1)	year	in	duration.	Selection	of	employees	
shall	be	on	the	bas�s	of	sen�or�ty	and	operat�onal	
efficiency	of	the	agency.	
		2.	To	be	el�g�ble	for	unpa�d	educat�onal	leave,	an	
employee	must	have	completed	at	least	three	(3)	years	
of	service.	The	Employer	will	not	be	required	to	
permit	more	than	two	(2)	employees	to	be	on	unpaid	
educational	leave	simultaneously	from	the	same	work	
unit.	The	work	unit	is	defined	as	the	unit	utilized	for	the	
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d�str�but�on	of	overt�me	pursuant	to	Art�cle	VIII.
	(Professional	Fiscal	&	Staff,	see	Appendix	Q;	
Commun�ty	Based	Correct�ons,	see	Append�x	S)
		D.	Med�cal	Leave	of	Absence
		1.	 Employees	with	at	least	one	(1)	year	of	seniority	
who	have	exhausted	their	sick	leave	benefits	shall	
be	granted	an	unpa�d	leave	of	absence	not	to	exceed	
ninety	(90)	calendar	days,	provided	the	illness	or	
injury	exceeds	ten	(10)	days	and	appropriate	medical	
verification	is	submitted.	Upon	request	of	the	employee,	
extensions	may	be	granted	for	up	to	ninety	(90)	day	
increments	not	to	exceed	a	total	of	one	(1)	year.	Such	
leaves	may	not	be	unreasonably	withheld.
		Extens�on	of	such	leaves	shall	not	�mpa�r	an	
employee’s	right	to	long-term	disability.	Prior	to	an	
employee	exhausting	his/her	sick	leave,	the	Employer	
shall	advise	the	employee	in	writing	of	his/her	right	
to	a	medical	leave	of	absence	without	pay	and	the	
requirement	that	the	employee	must	request	such	leave	
within	fourteen	(14)	calendar	days	of	their	receipt	of	the	
not�ce	from	the	Employer.
		2.	 Bargaining	unit	employees	who	are	physically	
injured	and	unable	to	work	as	a	result	of	attacks	by	
�nmates,	res�dents,	pat�ents,	v�s�tors,	students	or	cl�ents	
of	the	State	and	who	have	exhausted	their	leave	of	
absence	granted	pursuant	to	Article	X,	Section	3(D)	(1)	
above,	may	be	granted	an	add�t�onal	unpa�d	leave	of	
absence	in	ninety	(90)	day	increments	not	to	exceed	one	
(1)	year.
		E.	 Fam�ly	and	Med�cal	Leave
		Employees	who	are	on	a	leave	of	absence	which	is	



87

Family	and	Medical	Leave	Act	qualified	may,	at	their	
discretion	by	written	notice	to	their	supervisor,	decline	
to	utilize	up	to	two	(2)	weeks	(eighty	(80)	hours)	of	paid	
annual	leave	(vacation)	in	each	year	of	this	Agreement.
		F.	 The	Employer	agrees	to	provide	for	the	following	
r�ghts	upon	return	from	any	of	the	approved	leaves	
listed	in	this	Section:
		1.	 The	employee	shall	have	the	r�ght	to	be	returned	
to	his/her	position	or	one	of	like	nature	in	the	same	
organ�zat�onal	un�t.
(Community	Based	Corrections,	see	Appendix	S)
		2.	 If	the	employee’s	position	or	one	of	like	nature	is	
not	ava�lable,	the	layoff	procedure	set	forth	�n	Art�cle	
VI	of	this	Agreement	shall	be	utilized;	however,	in	
the	case	of	military	leave,	the	employee	will	be	given	
another	position	of	similar	pay	and	class	for	which	the	
employee	is	qualified	in	the	same	organizational	unit.
		G.	Except	as	otherwise	provided	in	this	Agreement,	
all	fringe	benefits	shall	continue	during	any	unpaid	
leave	of	absence	which	does	not	exceed	thirty	(30)	days.
		H.	When,	in	order	to	be	qualified	for	a	position,	an	
employee	is	required	to	possess	a	license	or	certificate	
and	the	employee	�n	that	pos�t�on	has	that	l�cense	
or	certificate	temporarily	revoked	or	suspended,	the	
Employer	may,	at	the	Employer’s	sole	discretion,	
reass�gn	that	employee	to	perform	other	dut�es	for	
which	the	employee	is	otherwise	qualified	for	the	
durat�on	of	the	suspens�on	or	revocat�on	or,	�n	the	
alternat�ve,	place	that	employee	on	an	unpa�d	leave	of	
absence.	The	part�es	agree	that	the	prov�s�ons	of	th�s	
Sect�on	may	be	gr�eved,	but	not	appealed	to	arb�trat�on	
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under	Art�cle	IV	of	th�s	Agreement.	Th�s	prov�s�on	does	
not	affect	in	any	way	the	Employer’s	right	to	discharge	
an	employee	or	the	r�ght	of	the	employee	and	the	Un�on	
to	grieve	and	arbitrate	an	employee’s	discharge.	In	the	
arbitration	of	an	employee’s	discharge,	the	Employer	
agrees	that	it	will	not	use	this	provision	as	a	basis	for	
assert�ng	that	a	leave	of	absence	�s	an	�nappropr�ate	
remedy.

Section 4 Paid Leaves of Absence
		A.	Vot�ng	Leave
		1.	 Any	person	ent�tled	to	vote	�n	a	general	elect�on	�s	
entitled	to	time	off	from	work	with	pay	on	any	general	
election	day	for	a	period	not	to	exceed	three	(3)	hours	
�n	length.	Appl�cat�on	for	t�me	off	for	vot�ng	should	
be	made	to	the	employee’s	supervisor	prior	to	election	
day.	The	t�me	to	be	taken	off	may	be	des�gnated	by	the	
superv�sor.
		2.	 T�me	off	for	vot�ng	may	be	granted	only	�f	the	
employee’s	working	hours	do	not	allow	a	three	(3)	hour	
period	outside	of	working	hours	during	polling	hours.	
B.	Jury	Duty
		1.	 An	employee	on	jury	duty	will	be	continued	on	
the	payroll	and	be	paid	his/her	straight	time	hourly	
rate	for	his/her	normally	scheduled	hours	of	work.	
Upon	return	from	jury	duty,	the	employee	shall	present	
ev�dence	of	the	amount	rece�ved	for	such	jury	duty	
and	rem�t	that	amount	to	the	Employer,	less	any	travel	
or	personal	expenses	pa�d	for	the	jury	serv�ce.	T�me	
spent	�n	court	and	reasonable	travel	t�me	shall	be	
deducted	from	an	employee’s	scheduled	work	hours	
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for	the	day	in	question	and	shall	be	considered	time	
worked.	Employees	on	the	second	or	third	shift,	as	
defined	in	Article	VIII,	Section	6,	shall	be	temporarily	
rescheduled	to	the	day	sh�ft	for	the	durat�on	of	the�r	
jury	serv�ce.
		2.	 The	employee	summoned	as	a	juror	shall	not�fy	
his/her	Employer	immediately	by	memorandum	
attach�ng	a	copy	of	the	summons.	The	employee	shall	
be	responsible	for	all	subsequent	notifications	when	
obl�gated	to	report	for	jury	duty.
		3.	 An	employee	who	reports	for	jury	duty	and	
is	dismissed,	shall	promptly	report	to	work	for	the	
remainder	of	the	employee’s	working	day,	provided	
there	are	at	least	two	(2)	hours	remaining	in	the	
scheduled	work	day.
		C.	Court	Appearance
		When,	�n	obed�ence	to	a	subpoena	or	d�rect�on	by	
proper	authority,	an	employee	appears	as	a	witness	in	
a	court	proceed�ng,	the	t�me	spent	shall	be	cons�dered	
as	a	leave	of	absence	with	pay	provided	the	employee	
�s	not	a	party	to	the	proceed�ngs.	The	employee	shall	
remit	witness	fees	to	the	Employer.
		D.	 Pa�d	Educat�onal	Leave
		The	Employer	reta�ns	the	sole	d�scret�on	to	e�ther	grant	
or	deny	requests	for	paid	educational	leaves	of	absence.	
Requests	for	paid	educational	leave	shall	be	submitted	
at	least	one	hundred	twenty	(120)	days	in	advance	of	
the	requested	leave.	The	Employer	agrees	to	either	
grant	or	deny	such	requests	at	least	sixty	(60)	days	
prior	to	the	requested	leave.	Failure	to	respond	within	
the	des�gnated	t�me	l�m�ts	shall	not	const�tute	approval	
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of	such	requests.	Employees	should	not	be	denied	
opportun�ty	for	educat�onal	leave	based	solely	on	the	
shift	the	employee	works.	
(Hostage	Leave	for	Department	of	Corrections,	see	
Append�x	H)

ARTICLE XI
MISCELLANEOUS

Section 1 Work Rules
		The	Employer	agrees	to	establish	reasonable	work	
rules.	The	Un�on	reserves	the	r�ght	to	gr�eve	the	
application	or	reasonableness	of	any	work	rule	so	
established.	These	work	rules	shall	not	conflict	with	any	
of	the	provisions	of	this	Agreement.	Newly	established	
work	rules	or	amendments	to	existing	work	rules	shall	
be	reduced	to	writing	and	furnished	to	the	Union	at	
least	fourteen	(14)	calendar	days	prior	to	the	effective	
date	of	the	rule.	For	purposes	of	this	Article,	work	rules	
are	defined	as	and	limited	to:	“Rules	promulgated	by	
the	Employer	within	its	discretion	which	regulate	the	
personal	conduct	of	employees.”

Section 2 Access to Personnel Files
		Employees	shall	have	the	r�ght	to	�nspect	the�r	
personnel	files.	The	employee	may	respond	to	any	
item	in	the	personnel	file	in	writing.	Such	response	
by	the	employee	shall	become	part	of	the	permanent	
record.	Access	to	personnel	files	shall	be	limited	to	
author�zed	management	personnel,	the	employee	and	
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a	Union	representative	if	so	designated	in	writing	
by	the	employee.	Upon	previous	notification	and	at	
the	employee’s	expense,	the	Employer	shall	make	
copies	of	such	files	for	the	employee.	However,	in	the	
event	of	d�sc�pl�nary	act�on	�nvolv�ng	a	suspens�on	or	
discharge,	the	Employer	upon	request	will	furnish	at	
no	cost	a	copy	of	any	mater�al	conta�ned	�n	the	affected	
employee’s	personnel	file.

Section 3 Special Expenses
		Upon	d�rect�on	and	approval	of	the	Employer,	
employees	shall	be	re�mbursed	for	reg�strat�on	fees,	
conference	fees,	banquet	tickets,	and	other	authorized	
expenses	that	are	incurred	in	the	performance	of	his/her	
dut�es	as	a	State	employee.

Section 4 Payment of Employee Moving Expenses
Employees	who	are	reassigned	at	the	direction	of	
the	Employer	shall	be	re�mbursed	for	relocat�on	and	
related	expenses	in	accordance	with	the	Relocation	and	
Re�mbursement	Pol�cy	publ�shed	by	DAS-HRE.		See	
Append�x	E	for	full	text	of	the	pol�cy.

Section 5 Tuition and Related Reimbursements
		Subject	to	the	ava�lab�l�ty	of	funds,	the	Employer	shall	
establ�sh	an	educat�onal	ass�stance	program	to	prov�de	
employees	with	one	(1)	year	of	full-time	employment	
an	opportun�ty	to	enhance	the�r	job	performance	
and/or	career	development.	The	plan	shall	provide	for	
Employer	part�c�pat�on	�n	the	cost	of	tu�t�on	expenses	
based	upon	successful	complet�on	of	�nd�v�dual	job	
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related	and/or	career	development	courses.	Employees	
shall	be	allowed	to	use	these	funds	for	professional	
development	approved	by	Management,	or	other	
required	training	approved	by	Management.	Employees	
should	not	be	den�ed	opportun�ty	for	part�c�pat�on	�n	the	
educat�onal	ass�stance	program	based	solely	on	the	sh�ft	
the	employee	works.
(Department	of	Human	Services,	see	Appendix	J;	
Commun�ty	Based	Correct�ons,	see	Append�x	S)

Section 6 Severe Weather/Emergency Closings 
		A.	When	the	Employer	closes	a	State	fac�l�ty,	all	
employees,	�nclud�ng	probat�onary	employees,	may	use	
earned	compensatory	t�me,	vacat�on	or	leave	of	absence	
without	pay	as	they	may	elect.	Employees	may,	with	the	
approval	of	their	Appointing	Authority,	also	elect	to	work	
the�r	regularly	scheduled	hours	even	though	the	State	
facility	is	closed	to	the	general	public.	Employees	will	also	
be	permitted	to	make	up	lost	time	within	the	same	work	
week	with	the	approval	of	their	immediate	supervisor.
		When	the	fac�l�ty	�s	not	closed,	all	employees,	�nclud�ng	
probationary	employees,	who	are	unable	to	report	to	
work	may	use	earned	compensatory	time,	vacation,	or	
leave	of	absence	without	pay	as	they	may	elect.
		B.	If	the	proper	Management	authority,	who	may	
consult	with	other	knowledgeable	persons,	declares	
that	an	inclement	weather	situation	or	other	emergency	
exists,	the	following	shall	apply:
		1.	 If	the	employee	reports	within	one-half	(½)	hour	
of	his/her	regularly	scheduled	reporting	time,	the	
employee	will	be	assumed	to	have	reported	on	time.
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		2.	 If	the	employee	reports	after	one-half	(½)	hour	
of	his/her	regularly	scheduled	reporting	time,	the	
employee	shall	be	credited	with	having	worked	the	first	
one-half	(½)	hour	of	the	day	plus	all	hours	actually	
worked.	Employees	may	elect	to	charge	any	additional	
lost	time	pursuant	to	6(A)	above.
(Department	of	Human	Services,	see	Appendix	J;
Iowa	Veterans	Home,	see	Appendix	V)

Section 7 Training
		The	Employer	agrees	to	make	a	good	fa�th	effort,	
contingent	upon	the	availability	of	adequate	funding,	to	
provide	employees	with	such	training	as	is	necessary,	
as	determ�ned	by	the	Employer,	to	carry	out	the	
dut�es	of	the�r	ass�gned	pos�t�ons	or	to	enhance	State	
job	opportunities.	Employees	shall	be	allowed	to	use	
these	funds	for	profess�onal	development	approved	
by	Management,	or	other	required	training	approved	
by	Management.	Employees	should	not	be	den�ed	
opportun�ty	for	tra�n�ng	based	solely	on	the	sh�ft	the	
employee	works.
		Tra�n�ng	shall	be	offered	by	sen�or�ty	to	those	
employees	who	have	not	had	the	course,	in	compliance	
with	operational	efficiency.
		(Department	of	Corrections	Patient	Care,	see	
Append�x	W)

Section 8 Identification Cards
		All	employees	shall	receive	identification	cards.	The	
Employer	will	replace	at	no	cost	all	identification	cards	
that	wear	out,	and	will	replace	one	(1)	identification	
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card	a	year	at	no	cost	that	�s	lost	by	the	employee.

Section 9 Time Sheets
		The	Employer	may	not	change	an	employee’s	time	
sheet	arb�trar�ly.

Section 10 Retention of Disabled Employees
		A.	 It	�s	the	�ntent	of	both	part�es	to	encourage	the	
retention	of	employees	who	may	have	become	disabled	
while	in	State	service.	Consistent	with	the	Americans	
with	Disabilities	Act,	the	Employer	will	make	
reasonable	accommodat�ons	for	such	employees.
		B.	 The	parties	agree	that	employees	who	have	become	
temporarily	disabled	due	to	a	work-related	illness	
or	�njury	should	be	cons�dered	before	other	d�sabled	
employees	for	reasonable	temporary	job	modifications.	
Employees	who	have	become	temporarily	disabled	due	
to	an	illness	or	injury	that	is	not	work-related	will	be	
considered	for	reasonable	temporary	job	modifications	
on	the	bas�s	of	Employer	needs	after	they	have	been	
released	to	return	to	work	by	their	medical	practitioner.
		C.	 The	part�es	agree	that	the	prov�s�ons	of	th�s	Sect�on	
may	not	be	appealed	to	arb�trat�on	under	Art�cle	IV	of	
th�s	Agreement.

Section 11 Performance Evaluation
All	barga�n�ng	un�t	employees	are	ent�tled	to	a	fa�r	and	
�mpart�al	performance	evaluat�on.

Section 12 Contracting and Job Security
		A.	When	a	dec�s�on	�s	made	by	the	Employer	to	
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contract	or	subcontract	work	which	would	result	in	the	
layoff	of	barga�n�ng	un�t	members,	the	State	agrees	to	a	
notification	and	discussion	with	the	local	Union	not	less	
than	sixty	(60)	days	in	advance	of	the	implementation.
		B.	 If,	as	a	result	of	outsourc�ng	or	pr�vat�zat�on	
following	an	Employer	initiated	competitive	activities	
process,	pos�t�ons	are	el�m�nated,	the	Employer	shall	
offer	affected	employees	other	employment	within	
Iowa	State	government.	Other	employment	shall	first	be	
sought	within	the	affected	employee’s	department	and	
county	of	employment.	Affected	employees	accept�ng	
other	employment	shall	not	be	subject	to	loss	of	pay	nor	
layoff	pend�ng	placement	�n	other	employment	under	
th�s	Sect�on.	Ne�ther	shall	such	employees	be	subject	
to	a	decrease	in	pay	in	their	new	position.	However,	
affected	employees	will	not	be	eligible	for	any	pay	
increase	until	such	time	as	their	pay	is	within	their	new	
pay	grade	range.	In	the	alternat�ve,	employees	may	elect	
to	be	la�d	off.
		Employees	placed	�n	other	employment	under	th�s	
Section,	as	well	as	those	electing	to	be	laid	off,	will	be	
eligible	for	recall	to	the	classification	held	at	the	time	of	
outsourcing	or	privatization,	in	accordance	with	Article	
VI	of	th�s	Agreement.

Section 13 Work Areas
		The	Un�on	and	the	Employer	shall	develop	and	
implement	incentives	which	are	non-economic	in	
nature,	to	encourage	employees	to	enter	and/or	remain	
in	less	desirable	work	areas,	subject	to	the	approval	
of	the	Chief	Operating	Officer	of	DAS-HRE	and	the	
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President	of	AFSCME	Iowa	Council	61.

Section 14 Employee Assistance Program
		A.	The	Employer	and	the	Un�on	recogn�ze	the	value	of	
counsel�ng	and	ass�stance	programs	to	those	employees	
who	have	personal	problems	which	interfere	with	the	
employee’s	efficient	and	productive	performance	of	job	
dut�es	and	respons�b�l�t�es.	Therefore,	the	Employer	
will	provide	an	Employee	Assistance	Program	(EAP)	
�n	order	to	a�d	such	employees	and	the�r	fam�l�es.	The	
Employer	and	the	Union	will	encourage	employees	to	
seek	professional	assistance	when	necessary.
		B.	 The	EAP	is	confidential.	Any	information	shared	
with	the	EAP	will	not	be	released	to	anyone	without	
written	consent	of	the	employee.	
		C.	An	employee’s	participation	in	the	EAP	is	separate	
from	the	disciplinary	process	and	will	not	protect	
the	employee	from	d�sc�pl�nary	act�on	due	to	poor	
job	performance	or	rule	infraction.	Likewise,	an	
employee’s	participation	in	the	EAP	will	not	jeopardize	
the	employee’s	career.	While	State	policy	is	to	offer	
ass�stance	to	employees,	d�sc�pl�nary	act�on	may	result	
if	an	employee’s	job	performance	continues	to	be	
adversely	affected.

Section 15 Labor/Management Meetings 
		A.	The	Employer	and	the	Un�on	agree	to	establ�sh	
monthly	Labor/Management	meetings	when	requested	
by	the	appropriate	Local/Chapter.	The	request	to	meet	
must	be	made	no	less	than	two	(2)	weeks	in	advance.	
The	parties	will	agree	to	a	date	the	meeting	will	be	
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held.	Each	party	may	subm�t	agenda	�tems	to	the	other	
no	later	than	one	(1)	week	prior	to	the	meeting.	The	
meeting	will	last	no	longer	than	two	(2)	hours,	but	
may	be	extended	by	mutual	agreement.	Up	to	six	(6)	
representatives	from	the	Union	and	up	to	an	equal	
number	of	Management	will	attend	the	meetings.	The	
purpose	of	the	meet�ngs	shall	be	to	afford	both	Labor	
and	Management	a	forum	in	which	to	communicate	
on	�tems	that	may	be	of	�nterest	to	both	part�es.	The	
meet�ngs	are	establ�shed	as	a	commun�cat�on	veh�cle	
only	and	shall	not	have	author�ty	to	b�nd	e�ther	the	
Union	or	Management	with	respect	to	any	of	the	items	
discussed.	Union	representatives	will	be	in	pay	status	
for	all	time	spent	in	Labor/Management	meetings.	The	
Employer	�s	not	respons�ble	for	any	travel	expenses	or	
other	expenses	�ncurred	by	employees	for	the	purpose	
of	complying	with	the	provisions	of	this	Article,	except	
as	provided	by	statewide	Labor/Management	meetings.	
		B.	The	Employer	and	the	Un�on	agree	to	establ�sh	
quarterly	meetings	on	a	statewide	level	when	requested	
by	the	Union	for	discussion	of	issues	which	were	
unresolved	at	the	Local/Chapter	level	and	which	affect	
employees	�n	AFSCME	barga�n�ng	un�ts.	Agenda	
items	shall	be	exchanged	at	least	two	(2)	weeks	prior	
to	the	meeting.	One	(1)	Union	representative	from	
each	Local/Chapter	and	up	to	an	equal	number	from	
Management	will	attend	the	meetings	in	pay	status.	
Any	employee	who	must	travel	more	than	twenty	(20)	
miles	will	be	reimbursed	for	mileage	expense	only.	
Such	re�mbursement	shall	be	at	the	rate	establ�shed	by	
the	Iowa	Department	of	Administrative	Services	policy.		
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Union	members	will	attempt	to	car	pool	when	possible.
(Motor	Vehicle	Enforcement	and	Drivers	License	
Stat�ons,	see	Append�x	I;	Commun�ty	Based	
Corrections,	see	Appendix	S;	Iowa	Workforce	
Development,	see	Append�x	T)	

ARTICLE XII
HEALTH AND SAFETY

Section 1 Tools and Equipment
		The	Employer	agrees	to	furn�sh	and	ma�nta�n	�n	safe	
working	condition	all	tools	and	equipment	required	
to	carry	out	the	dut�es	of	each	pos�t�on.	Employees	
are	respons�ble	for	report�ng	any	unsafe	cond�t�on	or	
pract�ce,	and	for	properly	us�ng	and	car�ng	for	the	tools	
and	equipment	furnished	by	the	Employer.	Employees	
shall	not	use	such	tools	and	equipment	for	personal	use.

Section 2 Buildings/Structures/Steam Tunnels 
		A.	The	Employer	shall	prov�de	and	ma�nta�n	all	State	
owned	and	State	employee	occupied	buildings,	grounds,	
and	equipment	in	accordance	with	directions	of	the	
appl�cable	federal	and	State	agenc�es.
		B.	 Where	no	pol�cy	ex�sts	for	handl�ng	bomb	threats	
in	State	owned	or	leased	buildings,	the	Employer	shall	
develop	such	pol�c�es.
		C.	 Procedures	for	confined	space	entry	and	for	
working	in	steam	tunnels	will	be	developed	at	
Statewide	Labor/Management	Cooperative	Team	
meetings.	Protocols	for	working	in	steam	tunnels	will	
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�nclude,	but	not	be	l�m�ted	to,	a	“buddy	system”	and	
the	ava�lab�l�ty	of	protect�ve	cloth�ng	and	breath�ng	
apparatus.
(Board	of	Regents,	see	Appendix	M)

Section 3 Protective Clothing
		The	Employer	shall	furn�sh	protect�ve	cloth�ng	and	
equipment	in	accordance	with	the	applicable	federal	and	
State	regulat�ons.
(Department	of	Transportation,	see	Appendix	I;	
Board	of	Regents,	see	Append�x	M;	Secur�ty	Un�t,	see	
Append�x	O;	DAS-GSE,	see	Append�x	L;	Department	
of	Publ�c	Defense,	see	Append�x	G)

Section 4 Uniforms
		A.	Where	employees	are	required	by	the	Employer	
to	wear	uniforms/smocks,	the	Employer	shall,	at	no	
cost	to	the	employee,	prov�de	and	ma�nta�n	them	for	
such	employees.	For	the	purposes	of	th�s	Agreement,	
uniforms/smocks	are	defined	as	identically	styled	
clothing	and/or	footwear	uniquely	related	to	the	
workplace	and	not	appropriate	for	personal	or	other	
outs�de	use.
		B.	 The	Employer	shall,	�n	good	fa�th,	endeavor	to	
replace	damaged	or	misfit	uniforms	in	an	expeditious	
manner.
		C.	 Where	p�ns	are	currently	perm�tted,	employees	
shall	be	allowed	to	wear	up	to	two	(2)	Union	pins	on	
their	uniforms/smocks.
		D.	 The	Union	will	be	notified	in	writing	at	least	
fourteen	(14)	calendar	days	in	advance	of	any	new	
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requirements	or	changes	in	existing	requirements	
regarding	uniforms/smocks.
		(Department	of	Natural	Resources,	see	Appendix	P;	
DAS-GSE,	see	Append�x	U)

Section 5 Safety Shoes and Safety Glasses
		A.	Where	the	Employer	requires	employees	to	wear	
safety	shoes,	the	Employer	will	furnish	such	shoes	
beginning	with	the	first	day	of	employment.	These	
employees	may,	at	the	employee’s	discretion,	be	
provided	with	a	sum	of	money	equal	to	the	Employer’s	
cost	of	the	shoes	toward	the	cost	of	buying	safety	boots.
		B.	 Safety	glasses	(including	prescription	lenses	
when	required)	or	safety	goggles	shall	be	provided	for	
employees	who	are	required	to	wear	them.	Employees	
may,	�n	l�eu	of	rece�v�ng	safety	glasses	or	safety	goggles	
of	the	style	and	cho�ce	of	the	Employer,	rece�ve	an	
allowance	equivalent	to	the	Employer’s	cost	toward	
the	purchase	of	safety	glasses	or	safety	goggles	�n	a	
style	chosen	by	the	employee.	Safety	glasses	or	safety	
goggles	purchased	by	the	employee	must	meet	or	
exceed	the	Employer’s	safety	standards.
		(Department	of	Public	Defense,	see	Appendix	G;	
DAS-GSE,	see	Append�x	L)

Section 6 Damage to Personal Items
		A.	The	Employer	agrees	that	barga�n�ng	un�t	
employees	may	submit	to	the	Employer	requests	for	
re�mbursement	for	any	personal	�tems	damaged	�n	the	
performance	of	ass�gned	dut�es	up	to	a	max�mum	of	
three	hundred	dollars	($300)	per	occurrence,	subject	to	
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leg�slat�ve	approval	�f	necessary.
		B.	 The	Employer	agrees	that	barga�n�ng	un�t	employees	
may	submit	requests	to	the	State	Appeal	Board	for	
claims	denied	by	the	Employer	or	which	are	in	excess	
of	three	hundred	dollars	($300).	Such	requests	will	be	
granted	or	denied	in	accordance	with	the	applicable	
law.	If	the	State	Appeal	Board	requires	that	requests	be	
submitted	on	special	forms,	the	Employer	will	make	
such	forms	available	to	the	employees.	The	employee’s	
immediate	supervisor	may,	at	his/her	discretion,	
certify	that	personal	items	were	lost	or	damaged	in	
the	performance	of	the	employee’s	assigned	duty.	The	
Employer	shall	prov�de	pr�or�ty	process�ng	for	cla�ms	
submitted	pursuant	to	this	section.	(Community	Based	
Correct�ons,	see	Append�x	S)

Section 7 Employer Owned Vehicles
		All	Employer-owned	vehicles	which	are	used	by	
bargaining	unit	employees	shall	be	equipped	with	
reflective	warning	devices	or	flares,	first	aid	kits	and	
fire	extinguishers.	The	State	will	endeavor	in	good	faith	
to	comply	with	Section	321.381	of	the	Code	of	Iowa.
(Community	Based	Corrections	Personal	Vehicles,	see	
Append�x	S)
	
Section 8 Compliance Limitations
		The	Employer’s	compliance	with	this	Article	is	
cont�ngent	upon	the	ava�lab�l�ty	of	funds.	If	the	
Employer	is	unable	to	meet	the	requirements	of	any	
sect�on	of	th�s	Art�cle	due	to	a	lack	of	funds,	the	
Employer	shall	make	a	pos�t�ve	effort	to	obta�n	the	
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necessary	funds	from	the	appropr�ate	leg�slat�ve	body.

Section 9 Video Display Terminals
		A.	Where	practical	and	feasible,	the	Employer	will	
maintain	standards	for	computers/word	processing	
equipment	(hereinafter	referred	to	as	VDTs).
		B.	 In	add�t�on	to	the	rel�ef	prov�ded	by	means	of	the	
rest	per�ods	and	meal	per�ods	set	forth	�n	Art�cle	VIII	
of	this	Agreement,	employees	shall	be	entitled	to	a	five	
(5)	minute	pause	from	work	for	every	hour	of	intensive	
VDT	use.	Individual	departments,	in	consultation	with	
the	VDT	users,	will	establish	the	pattern	of	usage	for	
the	add�t�onal	pauses	descr�bed	above.	The	local	Un�on	
and	Management	will	facilitate	the	establishment	
of	such	patterns.	However,	in	lieu	of	the	additional	
breaks,	the	Employer	may	provide	an	alternative	work	
assignment.	Intensive	VDT	use	is	defined	as:	(1)	use	
which	requires	continuous	and	sustained	attention	and	
concentration	on	the	VDT	screen,	and;	(2)	use	which	
occurs	in	situations	where	this	type	of	task	cannot	
be	organ�zed	so	as	to	prov�de	for	natural	breaks	or	
var�at�ons.
		The	part�es	agree	that	the	pause	t�me	must	be	used	as	
descr�bed	above	and	may	not	be	accumulated	nor	used	
in	conjunction	with	rest	periods	and	meal	periods	as	set	
forth	�n	Art�cle	VIII.
		C.	The	characteristics	of	the	equipment	being	
used,	the	area	in	which	it	is	installed,	the	work	to	be	
performed	and	the	needs	of	the	user	all	contr�bute	to	
the	appropriateness	of	the	work	environment	for	VDT	
users.	The	Employer	will	make	a	good	faith	effort	
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to	provide	appropriate	work	settings	for	VDT	users,	
consistent	with	the	availability	of	existing	resources.
		Des�gn	gu�del�nes	to	be	used	as	a	factor	�n	the	
purchase	of	VDTs	will	be	developed	by	each	unit	of	
State	government	respons�ble	for	such	purchases.	These	
guidelines	will	address	desirable	characteristics	relating	
to:	(a)	screen	positioning,	(b)	keyboards,	(c)	screen	and	
character	type,	and	(d)	accessories.	The	Union	will	be	
consulted	�n	the	development	of	these	general	des�gn	
gu�del�nes.
		The	following	elements	in	the	work	environment	may	
affect	the	appropriateness	of	the	setting	in	which	VDT	
users	work:
		1.	 The	ab�l�ty	to	pos�t�on	the	VDT	and	keyboard	
in	relationship	to	each	other	and	at	heights	which	are	
appropriate	for	the	work	to	be	performed	and	the	user;
		2.	 The	ability	to	provide	adequate	lighting	for	the	
work	to	be	performed;
		3.	 The	ab�l�ty	to	m�n�m�ze	glare;
		4.	 The	ab�l�ty	to	m�n�m�ze	pr�nter	no�se,	and;
		5.	 Chairs	which	may	be	adjusted	to	and	which	
prov�de	proper	support	for	the	user.
		The	Employer	will	provide	information	and	guidance	
to	its	work	units	which	will	assist	them	in	creating	an	
appropr�ate	sett�ng	for	VDT	users.

Section 10 Education and Reporting Procedures
		By	July	1,	1999,	the	Employer	will	provide	to	the	
Union	a	written	plan	for	delivery	of	health	and	
safety	�nformat�on	and	report�ng	procedures	for	each	
department.
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Section 11 Health and Safety Committees
		In	the	State	departments,	Board	of	Regents	
�nst�tut�ons,	and	state	�nst�tut�ons	or	correct�onal	
facilities	where	currently	a	health	and	safety	committee	
operates,	the	Employer	shall	des�gnate	the	number	
of	bargaining	unit	representative(s)	who	will	serve	
on	the	committee	(which	shall	not	be	less	than	one	
(1)	representative).	The	Union	shall	have	the	right	to	
designate	which	bargaining	unit	employee(s)	shall	serve	
as	representative(s).	Bargaining	unit	representative(s)	
shall	serve	on	the	comm�ttee	for	a	des�gnated	term	
consistent	with	current	practices.	This	provision	
shall	also	apply	to	any	newly	created	health	and	
safety	committee	which	will	include	bargaining	unit	
employees.
		The	part�es	agree	that	attempts	to	resolve	health	
and	safety	concerns	should	first	be	made	at	the	local	
level.	Therefore,	these	matters	should	be	d�scussed	
with	local	Labor/Management	committees	pursuant	to	
Art�cle	XI,	Sect�on	15.	Should	the	part�es	be	unable	to	
come	to	mutual	agreement	at	the	local	level	or	�f	�t	�s	a	
statewide	issue,	either	party	may	refer	the	issue	to	the	
next	statewide	Labor/Management	meeting	pursuant	to	
Article	XI,	Section	15.	An	additional	two	(2)	hour	limit	
will	be	set	aside	at	the	statewide	Labor/Management	
meet�ng	to	address	any	�ssues	referred	pursuant	to	
th�s	sect�on.	For	health	and	safety	�ssues	d�scussed	at	
statewide	Labor/Management	meeting	that	are	not	
resolved	at	that	meet�ng,	a	jo�nt	report	summar�z�ng	the	
various	positions	of	the	parties	will	be	issued	no	later	
than	two	(2)	weeks	prior	to	the	next	statewide	Labor/
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Management	comm�ttee	meet�ng.	Th�s	jo�nt	report	
shall	be	shared	with	the	department	director	and	the	
pres�dent	of	the	Un�on.

Section 12 Health and Safety Complaint Procedure 
		If	practical,	the	Employer	will	provide	safe,	secure,	
healthful	working	conditions	for	all	employees.	The	
Employer	agrees	to	comply	with	the	federal	Occupation	
Safety	and	Health	Act	(OSHA)	and	all	other	applicable	
federal,	State,	or	local	laws	and	regulations,	and	
departmental	safety	rules	and	regulat�ons.	Noth�ng	�n	
this	Agreement	will	imply	the	Union	has	assumed	legal	
respons�b�l�ty	for	the	health	and	safety	of	employees.	
Th�s	Sect�on	does	not	affect	the	r�ghts	of	�nd�v�dual	
employees	or	the	Union	to	file	complaints	with	IOSHA.

Section 13 Miscellaneous Appendix References 
		Communicable/Contagious	Diseases:	Department	
of	Correct�ons,	see	Append�x	H;	Department	of	
Human	Serv�ces,	see	Append�x	J;	Commun�ty	Based	
Corrections,	see	Appendix	S;	Notification	of	Critical	
Incidents:	Department	of	Human	Services,	see	
Appendix	J;	Cell	Phones	and	Vehicles:	Department	
of	Natural	Resources	Park	Managers,	see	Append�x	
P;	Violence-Free	Workplace:	Clerical,	see	Appendix	
R;	Commun�ty	Based	Correct�ons,	see	Append�x	S;	
Public	Defense,	see	Appendix	G;	Violent	Clients:	
Iowa	Veterans	Home,	see	Appendix	V;	Department	of	
Human	Services,	see	Appendix	J;	High	Crime	Areas:	
Commun�ty	Based	Correct�ons,	see	Append�x	S
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ARTICLE XIII
(THIS ARTICLE RESERVED FOR FUTURE USE)

ARTICLE XIV
GENERAL

Section 1 Obligation to Bargain
Th�s	Agreement	represents	the	ent�re	agreement	of	the	
part�es	and	shall	supersede	all	prev�ous	agreements,	
written	or	verbal.	The	parties	agree	that	the	provisions	
of	th�s	Agreement	shall	supersede	any	prov�s�ons	of	
the	rules	of	the	State’s	merit	systems	relating	to	any	of	
the	subjects	of	collect�ve	barga�n�ng	conta�ned	here�n	
when	the	provisions	of	such	rules	differ	with	this	
Agreement.	The	parties	acknowledge	that	during	the	
negotiations	which	resulted	in	this	Agreement	each	had	
the	unl�m�ted	r�ght	and	opportun�ty	to	make	demands	
and	proposals	with	respect	to	any	subject	or	matter	not	
removed	by	law	from	the	area	of	collective	bargaining,	
and	that	all	of	the	understand�ngs	and	agreements	
arr�ved	at	by	the	part�es	after	the	exerc�se	of	that	
r�ght	and	opportun�ty	are	set	forth	�n	th�s	Agreement.	
Therefore,	the	Employer	and	the	Un�on,	for	the	l�fe	of	
th�s	Agreement	and	any	extens�on,	each	voluntar�ly	and	
unqualifiedly	waives	the	right	and	each	agrees	that	the	
other	shall	not	be	obligated	to	bargain	collectively	with	
respect	to	any	subjects	or	matters	referred	to	or	covered	
in	this	Agreement,	or	with	respect	to	any	subject	or	
matter	not	specifically	referred	to	or	covered	in	this	
Agreement,	even	though	such	subject	or	matter	may	
not	have	been	within	the	knowledge	or	contemplation	
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of	e�ther	or	both	of	the	part�es	at	the	t�me	that	they	
negot�ated	or	s�gned	th�s	Agreement.

Section 2 Retention of Benefits
A.	The	Employer	agrees,	that	pr�or	to	mak�ng	any	
change	in	a	written	agency-wide	policy	which	is	a	
mandatory	subject	of	bargaining	and	not	otherwise	
covered	by	this	Agreement,	to	meet	and	confer	with	
the	Un�on	�n	an	attempt	to	reach	an	agreement.	In	the	
event	the	part�es	are	unable	to	reach	an	agreement,	
the	matter	will	be	submitted	to	arbitration	pursuant	
to	Art�cle	IV	of	th�s	Agreement.	The	sole	�ssue	to	be	
considered	by	the	arbitrator	is	whether	the	proposed	
change	represents	a	deter�orat�on	of	an	ex�st�ng	
benefit.	If	the	arbitrator	determines	that	the	proposed	
change	does	represent	a	deter�orat�on	of	an	ex�st�ng	
benefit,	the	Employer	shall	not	make	the	change.

B.	For	the	purpose	of	th�s	Sect�on,	the	term	“agency”	
means	the	�nd�v�dual	departments	of	State	
government	and	each	of	the	institutions	within	the	
BOR.

C.	In	the	event	the	part�es	are	unable	to	agree	as	
to	whether	a	policy	is	a	mandatory	subject	of	
bargaining,	the	question	will	be	submitted	to	PERB.

Section 3 Savings Clause
A.	In	the	event	any	Art�cle,	Sect�on	or	port�on	of	th�s	

Agreement	should	be	held	�nval�d	and	unenforceable	
by	operation	of	law	or	by	any	tribunal	of	competent	
jur�sd�ct�on,	such	dec�s�on	shall	apply	only	to	
the	specific	Article,	Section	or	portion	thereof	
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specifically	specified	in	the	decision;	and	upon	
�ssuance	of	such	a	dec�s�on,	the	Employer	and	the	
Un�on	agree	to	�mmed�ately	negot�ate	a	subst�tute	for	
the	�nval�dated	Art�cle,	Sect�on	or	port�on	thereof.

B.	In	the	event	the	part�es	fa�l	to	agree	on	the	prov�s�ons	
of	the	substitute	in	fifteen	(15)	days	following	the	
start	of	negotiations,	the	parties	shall	request	a	list	
of	five	(5)	arbitrators	from	PERB.	The	first	strike	
shall	be	dec�ded	by	a	co�n	toss	and	the	part�es	
shall	alternately	strike	until	there	is	one	(1)	name	
remaining	who	shall	become	the	arbitrator.	Either	
party	may	request	a	second	list	of	arbitrators	from	
the	PERB	�f	they	so	des�re.	The	arb�trator	shall	
decide	between	Management’s	and	the	Union’s	final	
offer	as	to	which	is	the	most	appropriate	substitute.	
The	decision	of	the	arbitrator	shall	be	final	and	
b�nd�ng	on	both	part�es.

C.	Should	any	prov�s�on	of	th�s	Agreement	jeopard�ze	
the	rece�pt	by	the	State	of	any	federal	grant-�n-
a�d	funds	or	other	federal	allotment	of	money,	the	
provision	shall	be	deemed	invalid.	However,	such	
�nval�dat�on	shall	not	�nval�date	the	rema�n�ng	
port�ons	hereof	and	they	should	rema�n	�n	full	
force	and	effect.	The	part�es	shall	�mmed�ately	
renegot�ate	the	�nval�d	prov�s�on	or,	�n	the	absence	
of	an	agreement,	subm�t	the	d�spute	to	arb�trat�on	�n	
accordance	with	the	procedure	set	forth	above.

D.	The	parties	disavow	the	Polk	County	District	Court’s	
dec�s�on	�n	the	matter	of	AFSCME	vs.	State	of	
Iowa,	Docket	Number	CE	37-21870	issued	by	Judge	
Rodney	Ryan	on	February	6,	1992	regard�ng	the	
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sav�ngs	clause.	The	part�es	agree	that	dec�s�on	�s	not	
precedent	sett�ng	and	shall	have	no	effect	for	the	
durat�on	of	th�s	Agreement.

TERMINATION OF AGREEMENT

		The	terms	and	cond�t�ons	of	th�s	Agreement	shall	
cont�nue	�n	full	force	and	effect	commenc�ng	on	July	
1,	2009,	and	term�nat�ng	on	June	30,	2011,	unless	the	
parties	mutually	agree	in	writing	to	extend	any	or	all	
of	the	terms	of	th�s	Agreement.	Upon	term�nat�on	of	
the	Agreement,	all	obl�gat�ons	under	the	Agreement	are	
automat�cally	canceled.
		Negotiations	for	a	new	Agreement	shall	commence	on	
or	before	November	30,	2010.	In	the	event	the	part�es	
fa�l	to	reach	an	agreement	by	January	1,	2011,	med�at�on	
shall	be	requested.	In	the	event	the	parties	are	still	
at	�mpasse	on	February	1,	2011,	the	d�spute	shall	be	
submitted	to	final	and	binding	arbitration.	In	the	event	
the	dispute	is	submitted	to	arbitration,	the	arbitrator’s	
dec�s�on	shall	be	rendered	by	no	later	than	March	1,	
2011.	The	part�es	may	mutually	agree	to	el�m�nate	or	
mod�fy	any	of	the	above	�mpasse	procedures.
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APPENDIX A PAYGRADES AND 
CLASSIFICATION 

PAYGRADES AND CLASSIFICATIONS
Cler�cal	 001
Techn�cal	 002
Blue	Collar	 003
Profess�onal	F�scal	&	Staff	 004
Security/Community	Based	Corrections	 006
Pat�ent	Care	 011	

GENERAL GOVERNMENT
Code	 Pay	 	 Barg
No.		 Grade	Class	 Un�t
04796	 32	 Account	Consultant**	 004
00311	 26	 Accountant	2**	 004
00312	 30	 Accountant	3**	 004
00309	 22	 Accountant/Auditor	1**	 004
00305	 14	 Account�ng	Clerk	1	 001
00306	 17	 Account�ng	Clerk	2	 001
00307	 19	 Account�ng	Clerk	3	 001
00290	 17	 Account�ng	Techn�c�an	1	 002
00292	 20	 Account�ng	Techn�c�an	2	 002
00294	 23	 Account�ng	Techn�c�an	3	 002
02105	 18	 Act�v�t�es	A�de	 002
02107	 19	 Act�v�t�es	Ass�stant	 002
02110	 25	 Act�v�t�es	Spec�al�st	1	 011
82110	 25	 Act�v�t�es	Spec�al�st	1	 011
02111	 28	 Act�v�t�es	Spec�al�st	2	 011
82111	 28	 Act�v�t�es	Spec�al�st	2	 011
00464	 30	 Actuar�al	Ass�stant**	 004
00465	 33	 Actuary**	 004
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00467	 40	 Actuary	A.S.A.**	 004
00708	 21	 Adm.	Asst.	1	 002
00709	 24	 Adm.	Asst.	2	 002
00790	 35	 Adm.	Law	Judge	1**	 004
00791	 38	 Adm.	Law	Judge	2**	 004
04540	 31	 Adult	Serv�ces	Mon�tor	 004
03313	 24	 Aff.	Act�on	Comp.	Off.	1	 004
03314	 28	 Aff.	Act�on	Comp.	Off.	2	 004
05120	 27	 Agr�culture	Compl.	Invest.	 006
05134	 27	 Ag.	Market�ng	Spec.**	 004
05144	 21	 Ag.	Products	Inspector	 006
87114	 21	 A�r	Base	Secur�ty	Off.	 006
07130	 23	 Airport	Firefighter	 006
05140	 19	 Ap�ary	Inspector	 006
04363	 25	 Arch�tectural	Tech.	1	 002
04364	 27	 Arch�tectural	Tech.	2	 002
20583	 21	 Arts	Programmer	1**	 004
20585	 24	 Arts	Programmer	2**	 004
20574	 28	 Arts	Programmer	3**	 004
14584	 26	 Ass�stant	Aud�tor	1**	 004
14585	 29	 Ass�stant	Aud�tor	2**	 004
04308	 21	 Asst.	So�ls	Party	Ch�ef	 002
04325	 23	 Asst.	Survey	Party	Ch�ef	 002
14760	 22	 Ass�stant	V�deographer	 004
00643	 29	 Attorney	1**	 004
00644	 33	 Attorney	2**	 004
00645	 38	 Attorney	3**	 004
02138	 26	 Aud�olog�st**	 011
08365	 14	 Automot�ve	Serv�ce	Wrk.	 003
07225	 14	 Baker	 003
08510	 13	 B�ndery	Worker	 003
08430	 26	 Bo�ler	Inspector	 006
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02585	 22	 Bra�lle	Transcr�ber	 002
08133	 23	 Br�dge	Inspector	1	 002
08137	 27	 Br�dge	Inspector	2	 002
00721	 23	 Budget	Analyst	1**	 004
00722	 26	 Budget	Analyst	2**	 004
00723	 30	 Budget	Analyst	3**	 004
14804	 25	 Bldg.	Mfr.	Hous�ng	Insp.	 002
00817	 26	 Bus�ness	Mrktng.	Spec�al�st**	 004
07240	 13	 Canteen	Clerk	 003
07245	 15	 Canteen	Operator	1	 003
87246	 20	 Canteen	Operator	2	 003
08040	 19#	 Carpenter	1	 003
08041	 21#	 Carpenter	2	 003
02085	 15	 Central	Supply	Worker	 002
01037	 25	 Cert.	Vocat�onal	Instructor	 002
00011	 12	 Clerk	 001
00017	 14	 Clerk	Advanced	 001
00018	 18	 Clerk	Spec�al�st	 001
07344	 26	 Cl�n�cal	D�et�c�an**	 011
04715	 20	 Comm.	Center	Spec.	1	 002
04717	 22	 Comm.	Center	Spec.	2	 002
04735	 22	 Comm.	Techn�c�an	1	 002
04736	 25	 Comm.	Techn�c�an	2	 002
04737	 27	 Comm.	Techn�c�an	3	 002
04730	 25	 Comm.	Tower	Worker	 003
00640	 29	 Compliance	Officer	1**	 004
00641	 32	 Compliance	Officer	2**	 004
04320	 24	 Construct�on	Tech.	 002
04319	 19	 Construct�on	Tech.	Asst.	 002
04321	 26	 Construct�on	Tech.	Sen�or	 002
08000	 20	 Control	Center	Operator	 002
07220	 14	 Cook	1	 003
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07221	 17	 Cook	2	 003
87313	 23	 Corr.	Bldg.	Serv.	Coord.	 003
85032	 25	 Corr.	Farm	Manager	 003
87237	 24	 Corr.	Food	Serv.	Coord.	 003
06406	 23	 Correctional	Officer	 006
76406	 23	 Correctional	Officer	 006
86406	 23	 Correctional	Officer	 006
88018	 23#	 Corr.	Trades	Leader	 003
08605	 17#	 Cosmetologist	 002
06019	 24	 Cr�m�nal	Intell�gence	Analyst	 004
06020	 27	 Cr�m�nal	Intel.	Analyst	Sr.	 004
06021	 30	 Cr�m�nal	Intel.	Analyst	Adv.	 004
07015	 18	 Custod�al	Ass�stant	 003
07010	 15	 Custod�al	Leader	 003
07005	 13	 Custod�al	Worker	 003
05112	 22	 Da�ry	Products	Inspector		 006
00748	 35	 Data	Warehouse	Analyst**	 004
02220	 17	 Dental	Ass�stant	 002
82220	 17	 Dental	Ass�stant	 002
02222	 25	 Dental	Hyg�en�st	 011
82222	 25	 Dental	Hyg�en�st	 011
00639	 38	 Dpty.	Wrkrs.	Comp.	Comm.**	 004
04371	 26	 Des�gn	Techn�c�an	 002
04370	 18	 Des�gn	Tech.	Assoc�ate	 002
04372	 28	 Des�gn	Tech.	Spec�al�st	 002
02425	 25	 D�sease	Prevent�on	Spec.	 006
08390	 27	 D�str�ct	Mechan�c	 003
08205	 16	 Dr�ver	 003
06298	 17	 Dr�vers	L�cense	Clerk	 001
06299	 20	 Dr�vers	L�c.	Clerk	Sr.	 001
06300	 23	 Dr�vers	L�c.	Exam�ner	 006
06302	 26	 Dr�vers	L�c.	Hear�ng	Off.	 002
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03251	 20	 Drug	Abuse	Counselor	1	 002
83251	 20	 Drug	Abuse	Counselor	1	 002
03252	 23	 Drug	Abuse	Counselor	2	 002
83252	 23	 Drug	Abuse	Counselor	2	 002
01005	 18	 Educat�on	A�de	 002
08028	 28	 Elec.	Ma�nt.	Spec�al�st	 003
08326	 25@	 Electr�c�an	 003
88326	 25@	 Electr�c�an	 003
04742	 28	 Elec.	Eng�neer	Tech.	 002
84742	 28	 Elec.	Eng�neer	Tech.	 002
08328	 29	 Electr�cal	Inspector	 006
08672	 21	 Electron�cs	Techn�c�an	 003
88672	 21	 Electron�cs	Techn�c�an		 003
00675	 26	 Elevator/Amus.	Ride	Inspect.	 006
04018	 29(-6)	Emer.	Mngmnt.	Spec.		 004
00888	 25	 Employer	L�ab�l�ty	Spec.		 004
08004	 25	 Energy	Mngmnt.	Tech.		 002
14756	 24	 Eng�neer	2		 002
04380	 21	 Eng�neer�ng	Off.	Asst.	1	 002
04381	 24	 Eng�neer�ng	Off.	Asst.	2	 002
04385	 27@	 Eng�neer�ng	Oper.	Tech.	 004
04323	 29	 Eng�neer�ng	Tech.	Sr.	 002
08111	 20	 Equipment	Operator	 003
08113	 22	 Equipment	Operator	Sr.	 003
06015	 23	 Ev�dence	Techn�c�an	 002
00710	 29	 Executive	Officer	1**	 004
00711	 32	 Executive	Officer	2**	 004
80711	 32	 Executive	Officer	2**	 004
00712	 35	 Executive	Officer	3**	 004
00713	 38	 Executive	Officer	4**	 004
00714	 41	 Executive	Officer	5**	 004
08012	 22	 Fac�l�t�es	Ma�nt.	Coord.	 003
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85015	 20	 Farm	Leader	 003
00327	 26	 F�eld	Aud�tor**	 004
06030	 22	 F�ngerpr�nt	Techn�c�an	 002
14808	 31	 F�re	Serv.	Coord.	 004
14806	 21	 F�re	Serv.	Tech.	Asst.	 003
07210	 15	 Food	Serv�ce	Leader	 003
07200	 13	 Food	Serv�ce	Worker	 003
02203	 20	 Forens�c	Autopsy	Tech.	 002
02202	 17	 Forens�c	Morgue	Attendant	 002
08039	 16#	 Furniture	Upholsterer	 003
15052	 23	 Gam�ng	Representat�ve	1	 004
15053	 27	 Gam�ng	Representat�ve	2	 004
08115	 26	 Garage	Operat�ons	Ass�stant	 003
04401	 19	 Geolog�cal	Techn�c�an	 002
04430	 33	 GIS	Adm�n�strator**	 004
08518	 22	 Graph�c	Art�st	 002
04524	 33	 Health	Facilities	Officer	1**	 004
04538	 31	 Health	Fac�l�t�es	Surveyor	 004
02230	 29	 Hlth.	Profess�ons	Invest.	 004
08230	 18#	 Heavy	Equip.	Oper.	 003
01337	 28	 H�stor�cal	Program	Spec.**	 004
08330	 25#	 HVAC	Coordinator	 003
08323	 23#	 HVAC	Technician	 003
88323	 23#	 HVAC	Technician	 003
08121	 20	 Hwy.	Technician	Assoc.	 003
08122	 22	 Hwy.	Technician	 003
08123	 24	 Hwy.	Technician	Sr.	 003
08646	 24	 ICN	Aud�o-V�deo	Techn�c�an	 002
04792	 33	 ICN	Bus�ness	Develop	Mgr.**	 004
00750	 21	 Informat�on	Spec�al�st	1	 004
00751	 25	 Informat�on	Spec�al�st	2	 004
00754	 30	 Informat�on	Spec�al�st	3**	 004
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00160	 45(-9)	 Info.	Tech.	Enterprise	Exp.**	 004
00118	 23	 Info.	Tech.	Spec�al�st	1	 004
00119	 26	 Info.	Tech.	Spec�al�st	2	 004
00120	 29	 Info.	Tech.	Spec�al�st	3	 004
00121	 32	 Info.	Tech.	Spec�al�st	4**	 004
00122	 35	 Info.	Tech.	Spec�al�st	5**	 004
00114	 14	 Info.	Tech.	Support	Wrkr.	1	 001
00115	 17	 Info.	Tech.	Support	Wrkr.	2	 001
00116	 19	 Info.	Tech.	Support	Wrkr.	3	 001
00117	 21	 Info.	Tech.	Support	Wrkr.	4	 001
07215	 13	 Ingred�ent	Room	Worker	1	 003
07216	 15	 Ingred�ent	Room	Worker	2	 003
87113	 21	 Installation	Security	Officer	 006
00452	 26	 Ins.	Cla�ms	Invest�gator	 004
00444	 27@	 Ins.	Company	Exam�ner	2**	 004
00445	 30@	 Ins.	Company	Exam�ner	3**	 004
00447	 33	 Ins.	Cmpy.	Exam�ner	Spec.**	 004
00454	 30	 Ins.	Compla�nt	Analyst**	 004
00455	 30	 Ins.	Pol�cy	Analyst**	 004
00453	 28	 Ins.	Program	Spec�al�st	 004
00335	 29	 Internal	Aud�tor**	 004
00318	 37	 IFA-Comptroller**	 004
00695	 23	 Invest�gator	1	 004
00696	 26	 Invest�gator	2	 004
00697	 28	 Invest�gator	3	 004
00881	 23	 Job	Ins.	Qual�ty	Aud�tor	1**	 004
00882	 26	 Job	Ins.	Qual�ty	Aud�tor	2**	 004
20639	 30	 Just�ce	Systems	Analyst**	 004
00905	 27	 Key	Account	Execut�ve**	 004
00870	 22	 Lbr.	Mkt.	Research	Econ.	1**	 004
00871	 26	 Lbr.	Mkt.	Research	Econ.	2**	 004
00872	 28	 Lbr.	Mkt.	Research	Econ.	3**	 004
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05165	 12	 Laboratory	Ass�stant	1	 002
05166	 16	 Laboratory	Ass�stant	2	 002
05167	 17	 Laboratory	Ass�stant	3	 002
07305	 15	 Laundry	Worker	1	 003
07306	 16	 Laundry	Worker	2	 003
00638	 17	 Law	Clerk	 002
01306	 14	 L�brary	A�de	 001
01310	 17	 L�brary	Assoc�ate	 002
01313	 22	 L�brary	Resources	Tech.	 004
02002	 26@	 L�censed	Pract�cal	Nurse	 002
82002	 26@	 L�censed	Pract�cal	Nurse	 002
15051	 20	 L�cens�ng	Ass�stant	 001
05117	 21	 L�vestock	Inspector	 006
05132	 21	 L�vestock	Mrktg.	Spec.	 006
08635	 20#	 Locksmith	 003
00925	 32	 Lottery	Comm.	Coord.**	 004
00915	 24	 Lottery	D�st.	Sales	Rep.**	 004
08305	 24	 Mach�n�st	 003
00260	 13	 Ma�l	Clerk	1	 003
00261	 15	 Ma�l	Clerk	2	 003
30451	 26	 Ma�ntenance	Eng�neer	 003
08010	 19	 Ma�ntenance	Leader	 003
08016	 19#	 Maintenance	Repairer	 003
08005	 14	 Ma�ntenance	Worker	1	 003
08006	 16	 Ma�ntenance	Worker	2	 003
00733	 22	 Management	Analyst	1**	 004
00734	 26	 Management	Analyst	2**	 004
00736	 30	 Management	Analyst	3**	 004
00737	 33	 Management	Analyst	4**	 004
08042	 19#	 Mason	 003
14716	 24	 Master	Control	Op	Tech	 002
14717	 27	 Master	Control	Op	Tech	Sr	 002
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04343	 24	 Mater�als	Fabr�cat�on	Insp.	1	 002
04344	 26	 Mater�als	Fabr�cat�on	Insp.	2	 002
04340	 15	 Mater�als	Techn�c�an	1	 002
04341	 19	 Mater�als	Techn�c�an	2	 002
04342	 22	 Mater�als	Techn�c�an	3	 002
04345	 26	 Mater�als	Techn�c�an	4	 002
04353	 28	 Mater�als	Techn�c�an	5	 002
05126	 21	 Meat	Inspector	 006
08375	 22#	 Mechanic	 003
08370	 19#	 Mechanic	Helper	 003
02205	 19	 Med�cal	Lab.	Techn�c�an	 002
00699	 29	 Med�colegal	Death	Invest.	 004
05104	 29	 Metrolog�st	 002
00081	 12	 Microfilm	Operator	1	 001
00082	 15	 Microfilm	Operator	2	 001
00083	 19	 Microfilm	Operator	3	 001
08031	 23	 M�l.	A�r.	Corr.	Cntrl.	Spec.	 003
08030	 25	 Mil.	Air.	Crew	Chief	 002
86340	 27	 Motor	Veh�cle	Invest�gator	 006
86360	 25	 Motor	Vehicle	Officer	 006
86361	 27	 Motor	Veh�cle	Sergeant	 006
01338	 16	 Museum	Ass�stant	 002
01333	 18	 Museum	Gu�de	 002
01330	 25	 Museum	Techn�c�an	 002
05301	 20	 Natural	Resources	Tech.	1	 002
05331	 23	 Natural	Resources	Tech.	2	 002
02021	 31@	 Nurse	Cl�n�c�an	 011
02027	 36	 Nurse	Pract�t�oner	 011
02026	 32	 Nurse	Spec�al�st	 011
05005	 15	 Nursery	Worker	1	 003
05006	 19	 Nursery	Worker	2	 003
02045	 32	 Nurs�ng	Standards	Rep.**	 004
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02000	 20	 Nurs�ng	Un�t	Coord�nator	 001
82000	 20	 Nurs�ng	Un�t	Coord�nator	 001
02118	 28	 Occupat�onal	Therap�st	1**	 011
02117	 20	 Occupat�onal	Therapy	Asst.	 002
14749	 22	 Operat�ons	Ass�stant	 004
00345	 32	 Out-of-State	Revenue	Aud.**	 004
08043	 19#	 Painter	1	 003
08044	 21#	 Painter	2	 003
88044	 21#	 Painter	2	 003
15004	 23	 Paralegal	 002
05335	 26	 Park	Manager	 002
08140	 18	 Parts	Worker	 003
05145	 27	 Pest�c�de	Invest�gator	 006
02226	 35@	 Pharmac�st**	 011
02225	 16	 Pharmacy	Ass�stant	 002
02228	 37	 Pharmacy	Consultant**	 004
02227	 19	 Pharmacy	Techn�c�an	 002
08516	 22	 Photographer	 002
08512	 19	 Photograph�c	Processor	 002
02130	 32	 Phys�cal	Therap�st	1**	 011
02131	 34	 Phys�cal	Therap�st	2**	 011
02125	 18	 Phys�cal	Therapy	A�de	 002
02550	 36	 Phys�c�an	Ass�stant	 011
04005	 15	 Plann�ng	A�de	1	 002
04006	 18	 Plann�ng	A�de	2	 002
04007	 21	 Plann�ng	A�de	3	 002
08045	 19#	 Plumber	1	 003
08046	 21#	 Plumber	2	 003
88046	 21#	 Plumber	2	 003
86400	 30	 Polygrapher	 006
08410	 16#	 Power	Plant	Engineer	1	 003
08415	 18#	 Power	Plant	Engineer	2	 003
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08416	 21#	 Power	Plant	Engineer	3	 003
88416	 21#	 Power	Plant	Engineer	3	 003
08420	 23#	 Power	Plant	Engineer	4	 003
88420	 23#	 Power	Plant	Engineer	4	 003
01301	 10	 Pre-School	Teacher’s	Aide	 002
14723	 27	 Producer/Director**	 004
14731	 24	 Product�on	Ass�stant	 004
14720	 24	 Product�on	Techn�c�an	 002
14721	 27	 Product�on	Techn�c�an	Sen�or	 002
04020	 23	 Program	Planner	1**	 004
04022	 26	 Program	Planner	2**	 004
04023	 29	 Program	Planner	3**	 004
00367	 22	 Property	Appra�ser	1**	 004
00368	 26	 Property	Appra�ser	2**	 004
00369	 30	 Property	Appra�ser	3**	 004
00370	 34	 Property	Appra�ser	4**	 004
03220	 23	 Psych�atr�c	Secur�ty	Spec.	 002
03245	 28	 Psycholog�st	1**	 011
83245	 28	 Psycholog�st	1**	 011
03246	 30	 Psycholog�st	2**	 011
83246	 30	 Psycholog�st	2**	 011
03248	 32	 Psycholog�st	3**	 011
83248	 32	 Psycholog�st	3**	 011
03250	 34	 Psycholog�st	4**	 011
03242	 23	 Psychology	Ass�stant	 011
00633	 29	 Publ�c	Defender	1**	 004
00634	 34	 Publ�c	Defender	2**	 004
00635	 38	 Publ�c	Defender	3**	 004
02430	 27	 Publ�c	Health	Dntl.	Hyg�st.**	 011
14737	 26	 Publ�c	Informat�on	Asst.	 004
00210	 22	 Purchas�ng	Agent	1**	 004
00211	 26	 Purchas�ng	Agent	2**	 004
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00212	 29	 Purchas�ng	Agent	3**	 004
00205	 18	 Purchas�ng	Ass�stant	 002
04900	 22	 Rad�olog�cal	Elec.	Tech.	 002
02209	 20	 Rad�olog�cal	Tech.	1	 002
02211	 21	 Rad�olog�cal	Tech.	2	 002
00006	 14	 Recept�on�st	 001
05200	 10	 Recreat�onal	A�de	 003
00895	 22	 Refugee	Spec�al�st	1	 002
00896	 24	 Refugee	Spec�al�st	2	 002
02020	 30@	 Reg�stered	Nurse	 011
82020	 30@	 Reg�stered	Nurse	 011
02566	 18	 Rehab�l�tat�on	Ass�stant	 002
08530	 20	 Reproduction	Equip.	Ldr.	 003
08525	 15	 Rep.	Equip.	Oper.	1	 003
08526	 18	 Rep.	Equip.	Oper.	2	 003
03200	 10	 Res�dent	A�de	 002
03202	 22	 Res�dent	Treatment	Tech.	 002
03201	 19	 Res�dent	Treatment	Wrkr.	 002
31305	 33	 Resource	Manager**	 004
02200	 23	 Resp�ratory	Therapy	Tech.	 002
08099	 27#	 Restoration	Painter	 003
00846	 24(-2)	 Retire.	Benefits	Officer	 002
00847	 27	 Retire.	Benefits	Officr	Sr	 002
00845	 20(-3)	 Retire.	Benefits	Tech.	 002
00848	 27	 Ret�re.	Compl�ance	Offcr.	 002
00841	 27	 Ret�re.	Investment	Offcr.	1**	 004
00842	 31	 Ret�re.	Investment	Offcr.	2**	 004
00843	 35	 Ret�re.	Investment	Offcr.	3**	 004
00844	 39	 Ret�re.	Investment	Offcr.	4**	 004
00840	 23	 Ret�re	Investment	Tech	 002
00354	 20@	 Revenue	Agent	1	 002
00355	 23	 Revenue	Agent	2	 002
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00356	 27	 Revenue	Agent	3	 002
00343	 27	 Revenue	Aud�tor	2**	 004
00344	 29	 Revenue	Aud�tor	3**	 004
00350	 21	 Revenue	Exam�ner	1**	 004
00351	 25	 Revenue	Exam�ner	2**	 004
00357	 27	 Revenue	Exam�ner	3**	 004
00358	 29	 Revenue	Exam�ner	4**	 004
04110	 23	 R�ght	of	Way	Agent	1	 004
04111	 27	 R�ght	of	Way	Agent	2	 004
04112	 29	 R�ght	of	Way	Agent	3	 004
04113	 30	 R�ght	of	Way	Agent	4**	 004
04107	 21	 R�ght	of	Way	A�de	3	 002
04108	 24	 R�ght	of	Way	A�de	4	 002
00676	 30	 Safety	Inspect�on	Coord.**	 006
00666	 26	 Safety/Health	Consultant	 004
00761	 26	 Safety	Officer**	 004
80761	 26	 Safety	Officer**	 004
00025	 17	 Secretary	1	 001
00026	 20	 Secretary	2	 001
15002	 22	 Secretary	3	 001
07110	 15	 Secur�ty	Guard	1	 006
07111	 17	 Secur�ty	Guard	2	 006
07113	 20	 Secur�ty	Guard	3	 006
06409	 25	 Senior	Corr.	Officer	 006
76409	 25	 Senior	Corr.	Officer	 006
86409	 25	 Senior	Corr.	Officer	 006
86467	 26	 Sen�or	State	Industr�es	Tech.	 006
00531	 33	 Sen�or	Ut�l�ty	Analyst**	 004
10531	 33	 Sen�or	Ut�l�ty	Analyst**	 004
07320	 14	 Sewing	Room	Attendant	1	 003
07321	 16	 Sewing	Room	Attendant	2	 003
08346	 16	 S�gn	Fabr�cator	1	 003
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08347	 19	 S�gn	Fabr�cator	2	 003
03010	 19	 Soc�al	Work	Assoc�ate	 002
23013	 25	 Soc�al	Worker	2	 011
23016	 27	 Soc�al	Worker	3	 011
05465	 16	 So�l	Conservat�on	Tech.	1	 002
05466	 18	 So�l	Conservat�on	Tech.	2	 002
05467	 21	 So�l	Conservat�on	Tech.	3	 002
04310	 24	 So�ls	Party	Ch�ef	 002
00690	 29	 Spec�al	Invest�gator	 004
02135	 27	 S/L	Pathologist	1**	 011
02136	 29	 S/L	Pathologist	2**	 011
86469	 28	 State	Ind.	Prod.	Coord.	 006
06460	 23	 State	Industr�es	Sales	Rep.	 002
86465	 25	 State	Industr�es	Tech.	 006
00741	 17	 Stat�st�cal	Ass�stant	 002
00743	 22	 Stat.	Research	Analyst	1**	 004
00744	 25	 Stat.	Research	Analyst	2**	 004
00746	 29	 Stat.	Research	Analyst	3**	 004
00235	 13	 Storekeeper	1	 003
00236	 16	 Storekeeper	2	 003
80236	 16	 Storekeeper	2	 003
00237	 19	 Storekeeper	3	 003
80237	 19	 Storekeeper	3	 003
14754	 24	 Stud�o	Eng�neer	 002
14759	 30	 Stud�o	Eng�neer	Advanced	 002
14757	 27	 Stud�o	Eng�neer	Sen�or	 002
04326	 26	 Survey	Party	Ch�ef	 002
00883	 29	 Tax	Perform.	System	Anal.**	 004
00375	 29	 Taxpayer	Serv�ce	Spec.	 004
00133	 21	 Techn�cal	Serv�ce	Spec.	 002
00134	 24	 Techn�cal	Serv�ce	Spec.	Sr.	 002
00360	 29	 Techn�cal	Tax	Spec.	1**	 004
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00361	 32	 Techn�cal	Tax	Spec.	2**	 004
00362	 34	 Techn�cal	Tax	Spec.	3**	 004
04793	 30	 Telecom.	Mrkt�ng.	Analyst**	 004
04794	 32	 Telecom.	Mrkt�ng.	Anal.	Sr.**	 004
04799	 35	 Telecom.	Sales	Eng�neer**	 004
04705	 18	 Telecom	Operator	 001
04780	 32(-6)	Telecom.	Spec.**	 004
04781	 34(-6)	Telecom.	Specialist	Sr.**	 004
04789	 40(-6)	Telecom.	Tech.	Ent.	Exp.**	 004
00035	 12	 Telephone	Operator	 001
14701	 26	 Telev�s�on	Scen�c	Des�gner	 002
07340	 17	 Therapeut�c	Techn�c�an	 002
00684	 32	 Track	Inspector	 006
08015	 15#	 Trades	Helper	 003
14751	 24	 Transm�tter	Eng�neer	 002
14752	 27	 Transm�tter	Eng�neer	Sr	 002
14753	 30	 Transm�tter	Eng�neer	Adv	 002
08210	 18#	 Transport	Driver	 003
00685	 22	 Treasury	Investment	Off.	1**	 004
00686	 26	 Treasury	Investment	Off.	2**	 004
00012	 13	 Typ�st	 001
00013	 15	 Typ�st	Advanced	 001
00556	 28	 Ut�l�t�es	Regulat�on	Insp.	 002
00528	 25	 Ut�l�ty	Analyst	1**	 004
00529	 29	 Ut�l�ty	Analyst	2**	 004
10529	 29	 Ut�l�ty	Analyst	2**	 004
00010	 10	 Utility	Office	Worker	 001
00532	 36	 Ut�l�ty	Spec�al�st**	 004
08215	 17	 Veh�cle	D�spatcher	 003
00855	 23	 Veterans	Benefits	Specialist	 002
01035	 23	 Vocat�onal	Instructor	 002
00482	 24	 W&G	Dealer	Exam.	 006
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00252	 16#	 Warehouse	Operations	Wkr.	 003
08405	 17#	 Wtr.	&	Disposal	Plant	Oper.	1	 003
08406	 20#	 Wtr.	&	Disposal	Plant	Oper.	2	 003
05101	 20	 We�ghts	&	Measures	Insp.	 006
08310	 22#	 Welder	 003
00060	 15	 Word	Processor	1	 001
00061	 16	 Word	Processor	2	 001
00063	 19	 Word	Processor	3	 001
00807	 24	 Workforce	Adv�sor	 002
00806	 18	 Workforce	Assoc�ate	 002
00809	 30	 Workforce	Program	Coord.**	 004
03047	 21	 Youth	Serv�ces	Techn�c�an	 002
03040	 19	 Youth	Serv�ces	Worker	 002

#	Indicates	classes	that	will	receive	an	advanced	
appointment	rate	of	13.5%
**	Ind�cates	classes	that	rece�ve	hour	for	hour	overt�me
Classes	not	des�gnated	for	hour	for	hour	overt�me	
rece�ve	prem�um	overt�me
@	Ind�cates	pay	grade	changes	agreed	to	by	the	
parties	to	implement	MOU	#7	in	the	2007-2009	
Agreement.		See	Letter	of	Agreement	(July	2009)	for	
pay	�mplementat�on	language
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REGENTS
1081	 509	 Account	Clerk	 500
1091	 513	 Account	Spec�al�st	 500
7611	 204	 An�mal	Caretaker	I	 200
7612	 207	 An�mal	Caretaker	II	 200
5761	 210	 Arbor�st	 200
8101	 413	 Arch�tectural	Ass�stant	 400
5141	 210	 Area	Mechan�c***	 200
3901	 404	 Assembly	Techn�c�an	I	 400
3902	 407	 Assembly	Techn�c�an	II	 400
5911	 208	 Athlet�c	Fac�l�t�es	Attndt.	 200
4051	 409	 Aud�o	Spec�al�st	 400
4071	 407	 Audiovisual	Equip.	Spec.	 400
4081	 409	 Aud�ov�sual	Spec�al�st	 400
5051	 210	 Automot�ve	Mechan�c	 200
7051	 204	 Baker	I	 200
7052	 206	 Baker	II	 200
7331	 203	 B�ndery	Operator	I	 200
7332	 205	 B�ndery	Operator	II	 200
7333	 208	 B�ndery	Operator	III	 200
3403	 413	 Biomedical	Equip.	Tech.	 400
3404	 415	 Biomedical	Equip.	Tech.,	Sr.	 400
3448	 403	 Broadcast	Mstr.	Control	Oper.	 400
3441	 409	 B.	Tlvsn.	–	Rad�o	Tech.	1	 400
3442	 413	 B.	Tlvsn.	–	Rad�o	Tech.	II**	 400
3443	 415	 B.	Tlvsn.	–	Rad�o	Tech.	III***	 400
5611	 205	 Bu�ld�ng	Serv�ces	Coord.	 200
7985	 208	 Bus	Dr�ver	 200
5062	 212	 Cab�netmaker***	 200
5061	 209	 Carpenter***	 200
1201	 504	 Cash�er	I	 500
1202	 508	 Cash�er	II	 500
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7201	 405	 Central	Serv�ce	Tech.	I	 400
7202	 407	 Central	Serv�ce	Tech.	II	 400
5531	 213	 Ch�lled	Water	Systems	Tech.	 200
1051	 503	 Clerk	I	 500
1052	 505	 Clerk	II	 500
1053	 508	 Clerk	III	 500
1061	 503	 Clerk	Typ�st	I	 500
1062	 505	 Clerk	Typ�st	II	 500
1063	 508	 Clerk	Typ�st	III	 500
3291	 405	 Cl�n�cal	Techn�c�an	I	 400
3292	 407	 Cl�n�cal	Techn�c�an	II	 400
3293	 409	 Cl�n�cal	Techn�c�an	III	 400
3405	 412	 Commun�cat�ons	Tech.	I	 400
3406	 415	 Commun�cat�ons	Tech.	II	 400
1880	 411	 Cmptg.	Info.	Systems	Tech.	I	 400
1881	 415	 Cmptg.	Info.	Systems	Tech.	II	 400
7061	 204	 Cook	I	 200
7062	 207	 Cook	II	 200
7641	 405	 Cosmetolog�st	 400
7951	 407	 Costume	Ta�lor	 400
7541	 315	 Cr�me	Prevent�on	Spec.	 300
5701	 203	 Custod�an	I	 200
5702	 205	 Custod�an	II	 200
1821	 504	 Data	Entry	Operator	I	 500
1822	 507	 Data	Entry	Operator	II	 500
1831	 504	 Data	Techn�c�an	I	 500
1832	 508	 Data	Techn�c�an	II	 500
1833	 510	 Data	Techn�c�an	III	 500
3051	 405	 Dental	Ass�stant	I	 400
3052	 408	 Dental	Ass�stant	II	 400
3031	 405	 Dental	Inst.	Mngmnt.	Tech.	 400
3141	 405	 Dental	Techn�c�an	I	 400
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3142	 408	 Dental	Techn�c�an	II	 400
1410	 508	 D�etet�c	Clerk	 500
7425	 209	 D�g�tal	Press	Operator	 200
1211	 505	 D�spatch�ng	Clerk	 500
7301	 206	 Document	Center	Operator	I	 200
7311	 208	 Document	Center	Operator	II	 200
3501	 409	 Drafter	 400
1301	 505	 Ed�tor�al	Ass�stant	I	 500
1302	 508	 Ed�tor�al	Ass�stant	II	 500
5071	 210	 Electr�c�an***	 200
5073	 213	 Elec.,	H�gh	Voltage***	 200
3271	 408	 Electron	M�croscope	Tech.	I	 400
3272	 411	 Electron	M�croscope	Tech.	II	 400
3302	 410	 END	Techn�c�an	I	 400
3303	 412	 END	Techn�c�an	II	 400
3304	 415	 END	Techn�c�an	III	 400
3401	 412	 Electron�cs	Techn�c�an	I	 400
3402	 415	 Electron�cs	Techn�c�an	II	 400
8221	 409	 E.	Comm.	Cntr.	Dsptchr.	 400
6301	 212	 Eng�neer�ng	R&D	Mchnst.**	 200
6311	 215	 Eng�neer�ng	R&D	Mchnst,	Sr.***	 200
6321	 212	 Eng�neer�ng	R&D	Welder***	 200
3541	 413	 Eng�neer�ng	Techn�c�an	I	 400
3542	 415	 Eng�neer�ng	Techn�c�an	II	 400
5091	 212	 Envrnmntl.	Systems	Mech.**	 200
4444	 410	 Epidemiology/Q&A	Tech.	 400
5101	 208	 Equipment	Operator***	 200
7213	 408	 Esthet�c�an	 400
8351	 505	 Extens�on	Program	Asst.	I	 500
8352	 506	 Extens�on	Program	Asst.	II	 500
8353	 507	 Extens�on	Program	Asst.	III	 500
3326	 411	 E.	Tech.	–	Heart/Lung	 400



129

3321	 411	 Extracorporeal	Tech.	–	K�dney	 400
7961	 509	 Fac�l�t�es	Coord�nator	 500
5301	 204	 Fac�l�t�es	Mechan�c	I	 200
5302	 207	 Fac�l�t�es	Mechan�c	II	 200
5311	 210	 Fac�l�t�es	Mechan�c	III***	 200
5861	 211	 Farm	Equipment	Mechanic	 200
5901	 206	 Farm	Equipment	Operator	I	 200
5902	 208	 Farm	Equipment	Operator	II	 200
5903	 210	 Farm	Equipment	Operator	III	 200
3801	 407	 F�eld	Laboratory	Techn�c�an	I	 400
3802	 408	 F�eld	Laboratory	Techn�c�an	II	 400
3803	 411	 F�eld	Laboratory	Techn�c�an	III	 400
7731	 209	 F�re	Safety	Inspector	 200
7076	 204	 Food	Serv�ce	Coord�nator	I	 200
7074	 206	 Food	Serv�ce	Coord�nator	II	 200
7072	 203	 Food	Worker	I	 200
7073	 205	 Food	Worker	II	 200
3991	 413	 Glassblower	 400
5621	 208	 Golf	Course	Ma�nt.	Wrkr.	 200
4111	 410	 Graph�cs	Spec�al�st	I	 400
5791	 410	 Greenhouse	Caretaker	 400
5731	 206	 Groundskeeper	I	 200
5732	 208	 Groundskeeper	II	 200
1311	 508	 Health	Info.	Tech.	I	 500
1321	 510	 Health	Info.	Tech.	II	 500
1331	 512	 Health	Info.	Tech.	III	 500
3411	 405	 Health	Phys�cs	Tech.	I	 400
3412	 410	 Health	Phys�cs	Tech.	II	 400
3413	 415	 Health	Phys�cs	Tech.	III	 400
3331	 408	 Health	Techn�c�an	 400
3408	 409	 Hemod�alys�s	Techn�c�an	 400
3261	 405	 H�stology	Techn�c�an	I	 400
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3262	 409	 H�stology	Techn�c�an	II	 400
8222	 410	 Hosp�tal	Comm.	Spec.	 400
7581	 307	 Hospital	Security	Officer	 300
7661	 405	 Houseparent	I	 400
7662	 409	 Houseparent	II	 400
4021	 408	 Instruct�onal	Support	Tech.	 400
4011	 412	 Instruct�onal	Systems	Spec�al�st	 400
4071	 409	 Instruct�onal	Systems	Techn�c�an	 400
5291	 210	 Insulator***	 200
1801	 503	 Key	Entry	Operator	I	 500
1802	 505	 Key	Entry	Operator	II	 500
7081	 203	 K�tchen	Helper	I	 200
7082	 205	 K�tchen	Helper	II	 200
3151	 403	 Laboratory	Ass�stant	I	 400
3152	 405	 Laboratory	Ass�stant	II	 400
3701	 405	 Laboratory	Mech.	Tech.	I	 400
3702	 409	 Laboratory	Mech.	Tech.	II	 400
3711	 410	 Laboratory	Mech.	Tech.	III	 400
3251	 406	 Laboratory	Techn�c�an	I	 400
3252	 408	 Laboratory	Techn�c�an	II	 400
3253	 410	 Laboratory	Techn�c�an	III	 400
5721	 203	 Laborer	 200
8051	 203	 Laundry	Product�on	Wrkr.	 200
1501	 505	 L�brary	Ass�stant	I	 500
1502	 508	 L�brary	Ass�stant	II	 500
1503	 510	 L�brary	Ass�stant	III	 500
7211	 408	 L�censed	Pract�cal	Nurse	 400
5111	 210	 Locksm�th***	 200
1231	 506	 Ma�l	Clerk	 500
7681	 205	 Ma�l	D�str�butor	 200
7971	 507	 Ma�l	Center	Coord�nator	 500
5131	 209	 Mason***	 200
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7091	 207	 Meat	Cutter	 200
5321	 204	 Mechan�c	Ass�stant	 200
7911	 406	 Med�cal	Ass�stant	I	 400
7912	 408	 Med�cal	Ass�stant	II	 400
7711	 208	 M�lker	 200
3601	 409	 Mtn.	Med�a	Product�on	Spec.	1	 400
3602	 412	 Mtn.	Med�a	Prod.	Spec.	II	 400
7981	 204	 Motor	Veh�cle	Operator	I	 200
7982	 206	 Motor	Veh�cle	Operator	II	 200
7221	 404	 Nurs�ng	Ass�stant	 400
1241	 505	 Nurs�ng	Un�t	Clerk	 500
7261	 409	 Occupat�onal	Therapy	Asst.	 400
7381	 209	 Offset	Platemaker	 200
5151	 209	 Pa�nter***	 200
7742	 407	 Paraeducator	 400
7212	 407	 Paramed�c	 400
7830	 505	 Park�ng	and	Trans.	Attdnt.	 500
7810	 307	 P	&	Trans.	F�eld	Srv.	Off.	I	 300
7811	 309	 P	&	Trans.	F�eld	Srv.	Off.	II	 300
5850	 205	 Park�ng	Fac�l�t�es	Mechan�c	 200
5851	 206	 Park�ng	Ma�ntenance	Worker	I	 200
5852	 208	 Park�ng	Ma�ntenance	Worker	II	 200
1401	 509	 Pat�ent	Account	Representat�ve	 500
8231	 403	 Pat�ent	Escort	 400
8241	 208	 Pat�ent	Transport	Dr�ver	 200
5241	 209	 Pest	Control	Operator	 200
3381	 404	 Pharmacy	Mnfctrng.	Tech.	I	 400
3382	 407	 Pharmacy	Mnfctrng.	Tech.	II	 400
3361	 406	 Pharmacy	Techn�c�an	I	 400
3362	 408	 Pharmacy	Techn�c�an	II	 400
3351	 404	 Phlebotomy	Techn�c�an	I	 400
3352	 405	 Phlebotomy	Techn�c�an	II	 400
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4201	 407	 Photo	Spec�al�st	I	 400
4202	 410	 Photo	Spec�al�st	II	 400
4211	 403	 Photo	Techn�c�an	I	 400
4212	 404	 Photo	Techn�c�an	II	 400
4213	 406	 Photo	Techn�c�an	III	 400
7251	 409	 Phys�cal	Therapy	Ass�stant	 400
5161	 211	 Pipefitter***	 200
8121	 306	 Plant	Safety	Patrol	Officer	 300
8131	 308	 Plant	Safety	Sergeant	 300
5331	 210	 Plumber***	 200
5431	 211	 Pwr.	Plant	–	Ast.	Chf.	Oper.****	 200
5421	 210	 Pwr.	Plant	–	Boiler	Oper.**	 200
5501	 208	 Pwr.	Plant	–	Fr/Utlty	Wrkr.***	 200
5411	 208	 Pwr.	Plant	–	Utility	Wrkr.***	 200
7420	 206	 Press	Operator	I	 200
7421	 207	 Press	Operator	II	 200
7422	 209	 Press	Operator	III	 200
7271	 404	 Psych�atr�c	Nurs�ng	Asst.	I	 400
7272	 407	 Psych�atr�c	Nurs�ng	Asst.	II	 400
7591	 309	 Publ�c	Safety	D�spatcher	I	 300
7592	 311	 Publ�c	Safety	D�spatcher	II	 300
	7511	 313	 Police	Officer	 300
7521	 314	 Publ�c	Safety	Sergeant	 300
3281	 409	 Rad�ographer	I	 400
3282	 410	 Rad�ographer	II	 400
1261	 510	 Record	Analyst	I	 500
1262	 512	 Record	Analyst	II	 500
7241	 403	 Rehab.	Therapy	A�de	 400
4501	 413	 Research	Techn�c�an	 400
4511	 415	 Research	Techn�c�an,	Sen�or	 400
4910	 410	 Resp�ratory	Therapy	Tech.	 400
5181	 209	 Roofer	 200
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7741	 405	 School	Ass�stant	 400
1071	 505	 Secretary	I	 500
1072	 508	 Secretary	II	 500
1073	 511	 Secretary	III	 500
7501	 306	 Secur�ty	Guard	 300
3811	 406	 Seed	Analyst	I	 400
3812	 408	 Seed	Analyst	II	 400
3813	 412	 Seed	Analyst	III	 400
7751	 403	 Sewing	Machine	Operator	I	 400
7752	 405	 Sewing	Machine	Operator	II	 400
7753	 407	 Sewing	Machine	Operator	III	 400
7921	 405	 Sewing	Machine	Oper.,	Hsptl.	 400
5191	 210	 Sheet	Metal	Mechan�c***	 200
5341	 209	 S�gn	Pa�nter	 200
5351	 213	 Steamfitter***	 200
7761	 204	 Storekeeper	I	 200
7762	 206	 Storekeeper	II	 200
7763	 208	 Storekeeper	III	 200
7231	 408	 Surg�cal	Technolog�st	 400
5092	 412	 Systems	Control	Tech.	 400
7771	 504	 Telecommun�cat�ons	Oper.	 500
5751	 208	 Tree	Tr�mmer	 200
5211	 208	 Upholsterer	 200
5461	 411	 Ut�l�ty	E&I	Tech.	I**	 400
5462	 413	 Ut�l�ty	E&I	Tech.	II**	 400
5463	 415	 Ut�l�ty	E&I	Tech.	III**	 400
5464	 209	 Ut�l�ty	Pl.	Ma�nt.	Mech.	I***	 200
5465	 212	 Ut�l�ty	Pl.	Ma�nt.	Mech.	II*****	 200
5466	 214	 Ut�l�ty	Pl.	Ma�nt.	Mech.	III*****	 200
5471	 209	 Ut�l�ty	Pl.	Mater�al	Handl�ng	Op.***	 200
5470	 213	 Ut�l�ty	Pl.	Remote	Fac.	Op.*****	 200
5467	 209	 Ut�l�ty	Pl.	Operator	I***	 200
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5468	 211	 Ut�l�ty	Pl.	Operator	II***	 200
5469	 213	 Ut�l�ty	Pl.	Operator	III***	 200
8281	 206	 Vend�ng	Mach�ne	Suppl�er	 200
1601	 505	 Veter�nary	Teach�ng	Hosp�tal	Ast.	I	 500
1602	 508	 Veter�nary	Teach�ng	Hosp�tal	Ast.	II	 500
7601	 410	 Veter�nary	Techn�c�an	 400
5511	 211	 Water	Plant	Operator	 200
5521	 209	 Water	Systems	Operator	 200

For	Regents	classifications	marked	with	asterisk(s),	
starting	pay	will	be	four	and	½	percent	(4.5%)	above	the	
m�n�mum	pay	for	each	aster�sk.		 	
**Start	on	Step	3		 	
***Start	on	Step	4		 	
****Start	on	Step	5		 	
*****Start	on	Step	6

COMMUNITY BASED CORRECTIONS
60105	 16	 Account	Clerk	1*	 006
60110	 18	 Account	Clerk	2*	 006
60505	 24	 Bu�ld�ng	Ma�ntenance	Coord�nator*	 006
60100	 13	 Clerk	Typ�st*	 006
60335	 26	 Commun�ty	Program	Mon�tor	 006
60407	 29	 Commun�ty	Treatment	Coord�nator	 006
60425	 25	 Community	Work	Crew	Leader*	 006
60205	 23	 Computer	Programmer*	 006
60510	 14	 Cook*	 006
60804	 22	 Data	Process�ng	Coord�nator*	 006
60210	 29	 Data	Process�ng	Programmer	Analyst*	 006
60200	 19	 Data	Process�ng	Techn�c�an*	 006
60420	 18	 Educat�on	A�de*	 006
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60415	 25	 Educat�on	Instructor*	 006
60515	 20	 Food	Serv�ce	Coord�nator*	 006
60520	 23	 Food	Serv�ce	Leader*	 006
60410	 26	 Job	Developer	 006
60500	 20	 Ma�ntenance	Techn�c�an*	 006
60412	 27	 Offender	Employment	Spec�al�st	 006
60413	 30	 Offender	Workforce	Development	Spec.	 006
60310	 25	 Parole/Probation	Officer	1	 006
60315	 27	 Parole/Probation	Officer	2	 006
60320	 30	 Parole/Probation	Officer	3	 006
60350	 30	 Polygrapher	 006
60305	 20	 Pretrial	Interviewer*	 006
60940	 30	 Psycholog�st	 006
60400	 23	 Residential	Officer*	 006
60125	 20(-1)	 Secretary*	 006
60330	 26	 Substance	Abuse	L�a�son	 006
60300	 24	 Volunteer	Serv�ces	Coord�nator*	 006

*Ind�cates	classes	covered	by	the	prem�um	overt�me	
prov�s�ons	of	Art�cle	VIII,	Sect�on	2.	For	classes	not	
�nd�cated	by	an	aster�sk,	see	Append�x	S.	As	mutually	
agreed	upon,	other	classes	may	rece�ve	prem�um	
overt�me.			 	 	 	



136

APPENDIX B
ORGANIZATIONAL AND EMPLOYING UNITS

Organ�zat�onal	un�ts	for	purposes	of	layoff	pursuant	
to	Art�cle	VI	and	employ�ng	un�ts	for	purposes	of	
transfers	pursuant	to	Article	VII	are	defined	as:
1.	Regents:
	 Inst�tut�ons
2.	Human	Services:
	 C�v�l	Comm�tment	Un�t	for	Sexual	Offenders	
(CCUSO)	

	 Inst�tut�ons
	 Serv�ce	Areas
	 Child	Support	Recovery	Regions	(4	Field	and	
	 	 1	Central	Office)
	 Targeted	Case	Management	Areas	(2	Field)
	 Central	Office
3.	Transportation:
	 D�str�cts
	 Ames/Des	Moines	Complex	(including	the	Motor	
Vehicle	Enforcement	Office	of	the	Motor	Vehicle	
D�v�s�on)

4.	Department	of	Administrative	Services:
	 Informat�on	Technology	Enterpr�se
	 All	Other	Enterpr�ses	cons�dered	together	as	one	
organizational/employing	unit

5.	 Iowa	Workforce	Development:
a.	Workers’	Compensation	Division	-	Statewide	for	
	 transfers	and	layoffs.
b.	Labor	Services	Division	-	Statewide	for	

transfers	and	layoffs.
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c.	 All	other	d�v�s�ons,	�nclud�ng	the	adm�n�strat�ve	
offices	at	150	Des	Moines	Street	and	1000	East	
Grand	Avenue,	considered	together	as	one	(1)	
statewide	organizational/employing	unit,	with	
the	except�on	of	the	Workforce	Development	
Center	Administration	Division	where	
organ�zat�onal	un�ts,	for	the	purposes	of	layoff	
or	hours	reduct�on,	are	Serv�ce	Del�very	Areas	
(see	Appendix	T).

6.	Corrections:
			 Inst�tut�ons
			 Central	Office
7.	 Community	Based	Corrections:	
			 For	Layoffs:	
			 D�str�cts	
			 Field	Services	/	Residential
			 Cler�cal	
			 For	Transfers:	
			 D�str�cts	
8.	Rebuild	Iowa	Office-one	organizational/employing	

un�t
9.	All	other	State	agencies:
				D�v�s�ons
				D�str�cts	or	Reg�ons
				Inst�tut�ons

APPENDIX B2
COMMUNITY BASED CORRECTIONS

Class	Ser�es	for	Purposes	of	Layoff	and	Bump�ng
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Clerical:
			Data	Process�ng	Program	Analyst
			Computer	Programmer
			Data	Process�ng	Coord�nator
			Data	Process�ng	Techn�c�an

			Account	Clerk	2
			Account	Clerk	1

			Secretary
			Clerk	Typ�st

Field	Services/Residential:

			Probation/Parole	Officer	3
			Probation/Parole	Officer	2
			Probation/Parole	Officer	1

			Residential	Officer

			Offender	Workforce	Development	Spec�al�st
			Offender	Employment	Spec�al�st
			Job	Developer

			Educat�on	Instructor

			Educat�on	A�de

			Volunteer	Serv�ces	Coord�nator
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			Pretrial	Interviewer

			Substance	Abuse	L�a�son

			Commun�ty	Treatment	Coord�nator

			Commun�ty	Program	Mon�tor

			Psycholog�st

			Polygrapher

Miscellaneous:

			Food	Serv�ce	Leader
			Food	Serv�ce	Coord�nator
			Cook

			Community	Work	Crew	Leader
			Ma�ntenance	Coord�nator
			Ma�ntenance	Techn�c�an

APPENDIX C
ENROLLMENT PERIODS, OTHER 

ENROLLMENT CHANGES, AND MOVEMENT 
AMONG PLANS

1.	Health	Benefits	Plans
a.	New	Employees
New	employees	may	enroll	in	single	or	family	coverage	
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within	thirty	(30)	calendar	days	of	their	date	of	
employment.	Employees	and	dependents	not	enrolled	
during	this	period	will	not	be	allowed	to	be	covered	
on	the	plan	unt�l	the	next	open	health	enrollment	and	
change	period	unless	there	is	a	qualified	life	event	that	
would	allow	for	enrollment	and	change.
b.	PROMISE	Employees
PROMISE	program	employees,	as	establ�shed	by	
Execut�ve	Order	Number	27,	may	enroll	�n	s�ngle	or	
family	coverage	within	thirty	(30)	calendar	days	of	the	
expiration	of	their	Medicaid	benefits.
c.	Open	Enrollment	and	Change	Per�od
Beginning	in	October	of	each	year,	there	will	be	a	thirty	
(30)	calendar	day	open	enrollment	and	change	period	
when	employees	may	select	any	health	plan	offered	for	
which	the	employee	may	be	eligible	and	add	or	remove	
dependents	on	the�r	plan.	
d.	Changes	Dur�ng	a	Plan	Year	
Following	a	qualified	event,	at	any	time	during	the	
year,	employees	may	make	health	�nsurance	changes	
consistent	with	the	event	without	a	preexisting	
condition(s)	waiting	period,	provided	that	timely	
application	is	made	and	that	only	dependents	allowed	
by	the	event	are	added	to	or	removed	from	coverage.	A	
change	may	be	made	if	a	new	application	is	submitted	
within	thirty	(30)	calendar	days	(sixty	(60)	days	in	the	
case	of	birth	or	adoption)	of	any	of	the	following	events:	
		Marr�age;	
		Death	of	a	spouse	or	dependent;	
		Adopt�on	of	a	ch�ld,	add�t�on	of	stepch�ldren	or	foster	
ch�ldren	to	the	fam�ly;	
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		Employee	or	spouse	reaches	age	65;	
		Spouse	or	dependents	who	have	lost	coverage.	
Employee,	spouse	or	dependent	becomes	el�g�ble	for	
Med�care,	or;	
D�vorce,	annulment,	legal	separat�on,	or	d�ssolut�on	of	
marr�age,	or;	
Dependent	no	longer	eligible	(age	25	or	over	and	no	
longer	a	full-t�me	student,	dependent	marr�es,	or	over	
19,	no	longer	a	full-t�me	student,	and	not	l�v�ng	�n	the	
State).	
		When	an	employee	accepts	a	job	with	the	Employer	
in	another	part	of	the	state	where	the	employee’s	plan	is	
not	available,	the	employee	will	be	allowed	to	change	to	
another	plan.	
		At	the	t�me	of	the	b�rth	of	a	b�olog�cal	ch�ld,	the	
Program	3	Plus	and	Iowa	Select	carrier	will	add	this	
newborn	to	the	existing	family	health	contract	when	
�nformat�on	becomes	ava�lable	from	any	val�d	source	
that	th�s	b�rth	occurred,	e.g.,	hosp�tal	or	profess�onal	
cla�ms	subm�ss�on,	or	an	enrollment	form.	The	effect�ve	
date	of	enrollment	will	be	the	date	of	birth.	Note:	
HMOs	require	an	enrollment	form	to	be	completed	by	
the	subscriber	within	sixty	(60)	days	of	the	birth.	
If	a	s�ngle	health	contract	�s	�n	effect	at	the	t�me	of	the	
b�rth	of	a	b�olog�cal	ch�ld,	the	enrollee	must	subm�t	an	
appl�cat�on	form	to	the	carr�er	to	change	to	a	fam�ly	
health	contract	within	sixty	(60)	days	of	the	date	of	this	
b�rth.	The	effect�ve	date	of	the	fam�ly	health	contract	
will	be	the	first	day	of	the	month	in	which	the	biological	
child	was	born.	Appropriate	deductions	for	payment	of	
the	family	contract	will	be	taken	retroactively	to	reflect	
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the	change	to	a	fam�ly	contract.	
		If	the	s�ngle	health	contract	holder	does	not	subm�t	the	
application	for	family	coverage	within	sixty	(60)	days	
of	the	birth	of	the	biological	child,	the	child	will	not	be	
able	to	be	added	unt�l	the	next	open	health	enrollment	
and	change	period	unless	the	child	would	be	eligible	
and	affected	due	to	another	qualified	life	event.	
e.	The	DAS-HRE	Chief	Operating	Officer	may	conduct	
or	research	health	benefit-related	projects	of	limited	
duration	and	scope	designed	to	improve	the	quality,	
access	or	affordability	of	the	health	benefit	program	
for	State	employees.	Th�s	prov�s�on	�ncludes,	but	�s	
not	l�m�ted	to,	development	and	�mplementat�on	of	a	
jo�nt	purchas�ng	project	among	other	publ�c	and	pr�vate	
sector	health	benefit	purchasers.
2.	Dental	Benefits	Plan	
		a.	New	Employees
New	employees	may	enroll	in	single	or	family	coverage	
within	thirty	(30)	calendar	days	of	their	date	of	
employment.	
		b.	PROMISE	Employees
PROMISE	program	employees,	as	establ�shed	by	
Execut�ve	Order	Number	27,	may	enroll	�n	s�ngle	or	
family	coverage	within	thirty	(30)	calendar	days	of	the	
expiration	of	their	Medicaid	benefits.	
		c.	Enrollment	and	Change	Per�od
There	will	be	no	annual	enrollment	and	change	period	
for	dental	benefits.	There	will,	however,	be	a	one	time,	
thirty	(30)	day	special	open	enrollment	period	for	dental	
insurance	which	will	be	held	during	October	in	the	
first	year	of	this	agreement	at	which	time	employees	
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may	enroll	�n	s�ngle	or	fam�ly	coverage	and	may	add	
dependents	to	ex�st�ng	contracts.
		d.	Changes	Dur�ng	a	Plan	Year
Following	a	qualified	event,	at	any	time	during	the	
year,	employees	enrolled	�n	the	dental	plan	may	make	
dental	insurance	changes	consistent	with	the	event	
prov�ded	that	t�mely	appl�cat�on	�s	made	and	that	only	
dependents	d�rectly	affected	by	the	event	are	added	to	
or	removed	from	coverage.		A	change	may	be	made	�f	
an	application	is	submitted	within	thirty	(30)	calendar	
days	[sixty	(60)	days	in	the	case	of	birth	or	adoption]	
of	any	of	the	following	events,	and	provided	that	only	
those	dependents	d�rectly	affected	by	the	event	are	
added	to	coverage:	
		Marr�age;
		Death	of	a	spouse	or	dependent;	
		Adopt�on	of	a	ch�ld,	add�t�on	of	stepch�ldren	or	foster	
ch�ldren	to	the	fam�ly;	
		Employee	or	spouse	reaches	age	65;	
		Spouse	who,	through	no	election	of	their	own,	has	
lost	coverage	or	�nvoluntar�ly	loses	coverage	through	
another	employer	(i.e.,	discharge,	layoff,	plant	closing	or	
company	clos�ng).	Proof	of	loss	shall	be	the	Involuntary	
Loss	of	Coverage	Statement	s�gned	and	dated	by	the	
previous	employer	(which	all	employers	are	required	by	
federal	law	to	provide	upon	request);	
		Employee,	spouse	or	dependent	becomes	el�g�ble	for	
Med�care;	
		D�vorce,	annulment,	legal	separat�on,	or	d�ssolut�on	of	
marr�age,	or;	
		Dependent	no	longer	eligible	(age	25	or	over	and	no	
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longer	a	full-t�me	student,	dependent	marr�es,	or	over	
19,	no	longer	a	full-t�me	student,	and	not	l�v�ng	�n	the	
State).	
		If	a	s�ngle	dental	contract	�s	�n	effect	at	the	t�me	of	the	
b�rth	of	a	b�olog�cal	ch�ld,	the	enrollee	must	subm�t	an	
appl�cat�on	form	to	change	to	a	fam�ly	dental	contract	
within	sixty	(60)	days	of	the	date	of	this	birth.	The	
effective	date	of	the	family	dental	contract	will	be	the	
first	day	of	the	month	in	which	the	biological	child	was	
born.	Appropr�ate	employee	deduct�ons	for	payment	of	
the	family	contract	will	be	taken	retroactively	to	reflect	
the	change	to	a	fam�ly	contract.	Other	fam�ly	members	
not	affected	by	the	b�rth	are	not	el�g�ble	to	be	added	
because	of	th�s	event.
		If	the	s�ngle	dental	contract	holder	does	not	subm�t	the	
application	for	family	coverage	within	sixty	(60)	days	
of	the	b�rth	of	the	b�olog�cal	ch�ld,	there	�s	no	further	
opportunity	to	add	this	child	unless	the	child	would	be	
eligible	and	affected	due	to	another	qualified	life	event.

APPENDIX C-1
HEALTH BENEFITS

REVIEW COMMITTEE

During	the	term	of	this	Agreement,	a	health	benefits	
review	committee	shall	be	formed.	The	committee	
shall	be	comprised	of	seven	(7)	Union	representatives	
appointed	by	the	President	of	AFSCME	Iowa	Council	
61,	and	seven	(7)	employees	representing	the	Employer	
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appointed	by	the	Chief	Operating	Officer	of	DAS-HRE	
in	consultation	with	the	State	Court	Administrator.	The	
Employer’s	representatives	shall	elect	one	(1)	co-chair	
and	the	Union’s	representatives	shall	elect	one	(1)	co-
cha�r.
The	committee	will	focus	its	efforts	on	three	main	
issues:	quality	(defined	as	appropriate	utilization	
and	commun�cat�on),	employee	educat�on	and	cost	
conta�nment.
The	committee	shall	meet	once	each	quarter	during	
the	term	of	the	Agreement	to	d�scuss	agenda	�tems	
defined	by	the	co-chairs	in	advance	of	the	committee	
meet�ng.	Each	comm�ttee	meet�ng	shall	last	no	longer	
than	two	(2)	hours.	Union	representatives	participating	
�n	the	meet�ngs	shall	be	�n	pay	status	for	travel	t�me	
and	the	t�me	spent	�n	such	meet�ngs.	Attendance	at	
such	meet�ngs	shall	not	make	an	employee	el�g�ble	for	
overtime	pay	if	attendance	occurs	on	the	employee’s	
day	off,	or	starts	before	or	extends	beyond	the	
employee’s	scheduled	work	day.	Participants	shall	
be	re�mbursed	for	m�leage	and	meal	expenses	by	
AFSCME	Iowa	Council	61.

APPENDIX D
DENTAL BENEFIT COVERAGE

1.	 D�agnost�c	and	Preventat�ve	Serv�ces
Plan	payment	at	one	hundred	percent	(100%)	UCR.
Routine	examination	and	teeth	cleaning	twice	in	a	plan	
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year.
Bite-wing	x-rays	at	twelve	(12)	month	intervals.
Full	mouth	x-rays	once	in	any	three	(3)	year	interval	
unless	special	need	is	shown.
Topical	fluoride	applications	as	prescribed	by	the	dentist	
for	unmarr�ed	dependent	ch�ldren,	but	not	more	than	
once	in	any	twelve	(12)	month	interval.
2.	 Rout�ne	and	Restorat�ve	Serv�ces
Plan	payment	at	eighty	percent	(80%)	UCR.
Regular	cavity	fillings	(amalgam,	stainless	steel	crowns,	
synthet�c	porcela�n	and	plast�c).
Emergency	treatment	for	rel�ef	of	pa�n.
Oral	surgery	(tooth	extractions	and	other	oral	surgery,	
�nclud�ng	pre	and	post-operat�ve	care).
Top�cal	appl�cat�ons	of	sealants	for	unmarr�ed	
dependent	children	who	are	less	than	fifteen	(15).	Not	
more	than	a	s�ngle	appl�cat�on	for	each	molar.	L�fet�me	
maximum	per	member	one	hundred	twenty	dollars	
($120.00).
No	deduct�bles.
3.	 Major	Restorat�ve	Serv�ces
Plan	payment	at	fifty	percent	(50%)	UCR.
Root	canals.
Gold	fillings	when	other	filling	materials	cannot	be	
used.
Crowns	and	jackets	when	necessary	and	when	fillings	
cannot	be	used.
The	dental	benefits	shall	include	surgical	as	well	as	non-
surgical	treatment	for	gum	and	bone	(alveolar)	diseases	
(surgical	and	non-surgical	periodontics)	at	fifty	percent	
(50%)	coinsurance.
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4.	 Prosthet�cs
The	dental	benefits	shall	include	bridges	and	dentures	at	
fifty	percent	(50%)	coinsurance.
5.	 Annual	Max�mum	Plan	Payment
The	annual	maximum	plan	payment	for	all	plan	benefits	
shall	be	fifteen	hundred	dollars	($1,500)	per	member	per	
year.
6.	 Orthodont�cs
The	dental	benefits	shall	include	orthodontics	to	be	paid	
at	fifty	percent	(50%)	coinsurance	with	a	per	dependent	
lifetime	maximum	of	fifteen	hundred	dollars	($1,500).

APPENDIX E
RELOCATION REIMBURSEMENT

1. GENERAL POLICY
		Executive	branch	state	employees	who	are	reassigned	
at	the	d�rect�on	of	the	Appo�nt�ng	Author�ty	shall	be	
re�mbursed	for	relocat�on	and	related	expenses	�n	
accordance	with	this	policy,	with	a	maximum	amount	of	
expense	to	the	state	of	fifty	thousand	dollars	($50,000).		
If	approved	by	the	Appo�nt�ng	Author�ty,	an	�nd�v�dual	
newly	hired	or	promoted	may	be	reimbursed	for	
relocat�on	and	related	expenses	at	the	same	rate	used	for	
the	reimbursement	of	a	current	employee	who	has	been	
reass�gned.	The	Appo�nt�ng	Author�ty	shall	have	the	
discretion	to	decide	the	extent	to	which	reimbursement	
is	provided	to	newly	hired	or	promoted	employees.	
Prior	written	approval	must	be	given	by	the	Department	
of	Adm�n�strat�ve	Serv�ces-State	Account�ng	Enterpr�se	
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(DAS-SAE)	to	the	Appointing	Authority	for	relocation	
to	or	from	outs�de	the	cont�nental	Un�ted	States.	Upon	
request	of	the	Appointing	Authority,	exceptions	to	this	
policy	may	be	made	with	prior	written	approval	of	the	
DAS-HRE.	El�g�b�l�ty	for	re�mbursement	shall	occur	
when	all	of	the	following	conditions	exist:	
		*	The	move	is	for	the	primary	benefit	of	the	State;	
		*	A	permanent	change	in	duty	station	is	required;	and	
		*	The	�nd�v�dual	must	change	h�s	or	her	place	of	
personal	residence	beyond	twenty-five	(25)	miles.	(For	
moves	less	than	twenty-five	(25)	miles,	no	relocation	
expenses	reimbursement	will	be	allowed	unless	DAS-
HRE	has	given	prior	written	approval.)	
		An	employee	may	elect	to	relocate	temporar�ly	and	
rema�n	el�g�ble	to	relocate	permanently	at	any	t�me	
thereafter	for	a	period	of	up	to	twelve	(12)	months	
from	the	day	before	the	employee	�s	to	report	to	
the	new	duty	station.	Temporary	living	expenses	
requested	for	reimbursement	during	such	a	“temporary	
relocat�on”	shall	be	�ncluded	as	part	of	the	total	amount	
reimbursable	under	this	policy	[up	to	ninety	(90)	
calendar	days].	Cla�ms	for	re�mbursement	of	temporary	
living	expenses	shall	be	filed	on	the	Temporary	Living	
Expense	Claim	form		[TP(RELO-SUB)].	One	(1)	
member	of	the	employee’s	immediate	household	may	be	
el�g�ble	for	l�m�ted	temporary	l�v�ng	expenses.	
		Reimbursement	of	relocation	expenses	will	not	occur	
prior	to	the	time	the	employee	is	officially	on	the	
payroll	or	the	time	the	employee	has	an	official	change	
in	duty	station,	and	will	be	made	on	the	basis	of	DAS-
HRE	rules	and	policies	in	effect	at	that	time.	However,	
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approval	to	�ncur	expenses	and	to	subm�t	cla�ms	for	
re�mbursement	may	occur	before	the	employee	�s	
officially	reassigned	or	placed	on	the	payroll.	Claims	
for	reimbursement	of	relocation	expenses	shall	be	filed	
on	the	Relocation	Expense	Claim	form	[TP(RELO-
EXP)].	Unless	otherwise	provided	in	this	policy,	
re�mbursement	amounts	for	meals,	lodg�ng	and	personal	
vehicle	mileage	will	be	the	same	as	for	a	State	employee	
on	State	bus�ness.	
		Disputes	with	regard	to	the	application	and	
interpretation	of	this	policy,	as	well	as	exceptions	to	
th�s	pol�cy,	shall	be	subm�tted	to	and	resolved	by	the	
D�rector	of	the	Department	of	Adm�n�strat�ve	Serv�ces.	
The	resolution	shall	be	put	in	writing	and	copies	sent	to	
the	Appo�nt�ng	Author�ty,	the	employee	and	DAS-HRE.

2. DEFINITIONS
• Amortization	-	A	payment	plan	which	enables	the	
borrower	to	reduce	his	or	her	debt	gradually	through	
monthly	payments	of	the	pr�nc�pal.

• Appraisal fee	-	A	fee	charged	by	an	appra�ser	for	an	
appra�sal	report.	If	the	lender	secures	the	appra�sal,	
the	fee	�s	usually	pa�d	to	the	lender.

• Assumption fee	-	A	fee	charged	by	a	lender	to	
compensate	for	adm�n�strat�ve	costs	related	to	an	
assumpt�on	of	a	pre-ex�st�ng	mortgage.

• Binding, not to exceed bid	-	A	b�d	that	�s	guaranteed	
not	to	exceed	a	certa�n	dollar	amount.

• Bridge loan	-	A	loan,	from	a	financial	institution,	to	
cover	the	short	interval	between	buying	a	house	and	
sell�ng	another.
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• Credit report	-	A	report	required	by	a	lender	on	the	
credit	standing	of	a	prospective	borrower.

• Duty station	-	A	geographic	location	where	an	
employee	is	officially	assigned	to	work.

• Escrow agent’s fee	-	A	fee	charged	by	an	escrow	
agent	to	establish	an	escrow	account.

• Former residence	-	A	personal	place	of	res�dence	
owned	or	rented	by	the	employee	immediately	
preced�ng	the	move.

• Household goods	-	Personal	property	that	belongs	to	
the	employee	or	the	employee’s	immediate	household	
members	and	that	�s	related	to	occupy�ng,	ma�nta�n�ng	
or	car�ng	for	a	home.	Household	goods	�nclude	yard	
�tems	such	as	ut�l�ty	sheds	and	play	sets	that	are	
reasonably	movable	as	well	as	recreational	equipment	
and	veh�cles.

• Immediate household -	Individuals	who	are	members	
of	or	reside	in	the	employee’s	household.

• Lender application fee or loan origination fee	-	A	
fee	charged	by	a	lender	which	is	in	essence	a	“service	
charge”	to	compensate	for	the	lender’s	administrative	
and	loan	preparat�on	costs.	The	fee	�s	usually	
expressed	in	points	(a	flat	percentage	of	the	loan	
amount).

• Mobile home	-	A	mobile	dwelling	constructed	for	use	
as	a	res�dence	and	des�gned	to	be	moved.	Includes	
components	attached	to	or	a	part	of	the	home.

• Mortgage	-	A	l�en	or	cla�m	g�ven	by	a	buyer	to	a	
lender	to	secure	advances	on,	or	the	unpa�d	purchase	
pr�ce	of,	real	property.	Includes	contracts	for	the	
purchase	of	real	property.
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• Mortgage prepayment penalty	-	A	fee	charged	
by	the	lender	when	a	borrower	pays	off	an	existing	
mortgage	pr�or	to	�ts	exp�rat�on.

• Promotion	-	The	acceptance	by	a	nontemporary	
employee	of	an	offer	by	an	appo�nt�ng	author�ty	
to	move	to	a	position	in	a	class	with	a	higher	pay	
grade	that	may	involve	movement	between	positions	
covered	by	mer�t	system	prov�s�ons	and	pos�t�ons	not	
covered	by	mer�t	system	prov�s�ons.

• Realtor commission	-	A	fee	charged	by	the	agent	for	
the	sale	of	real	estate	property;	usually	a	percent	of	
the	property’s	sale	price.

• Reassignment	-	The	movement	of	an	employee	and	
the	position	the	employee	occupies	within	the	same	
organ�zat�onal	un�t	or	to	another	organ�zat�onal	un�t	
at	the	d�scret�on	of	the	Appo�nt�ng	Author�ty.	A	
reassignment	may	include	a	change	in	duties,	work	
location,	days	of	work	or	hours	of	work,	and	may	
be	temporary	or	permanent.	A	reass�gnment	may	
result	in	a	change	from	the	employee’s	previous	job	
classification.

• Residence	-	An	employee’s	place	of	permanent	
res�dence.

•	The	employee	may	have	only	one	(1)	residence	from	
which	the	move	is	being	made.	Other	homes	or	real	
property	owned	or	rented	by	the	employee	are	not	
covered	for	the	purposes	of	th�s	pol�cy,	unless	�t	�s	
temporary	housing.	However,	with	prior	approval,	
household	goods	from	other	locat�ons	may	also	be	
moved	(e.g.,	items	in	storage	or	situations	where	the	
employee	or	a	member	of	the	employee’s	immediate	
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fam�ly	occup�es	a	dorm�tory	room).
•	A	residence	owned	by	the	employee	means	a	
residence	owned	in	whole	or	in	part	by	the	employee	
or	spouse.

•	If	the	former	res�dence	�s	part	of	a	mult�ple-fam�ly	or	
multiple-purpose	property	owned	by	the	employee,	
�nc�dental	mov�ng	expenses	�ncurred	for	sell�ng	the	
property	will	be	prorated	to	include	only	that	part	
of	the	expenses	applicable	to	the	employee’s	actual	
res�dence.

• Severance agreement	-	A	written	agreement	between	
the	Employer	and	employee	st�pulat�ng	salary	and	
benefits	to	be	paid	upon	separation.

• Stop-over or pick-up charges	-	A	fee	charged	by	the	
moving	company	when	the	goods	to	be	moved	must	
be	picked	up	from	more	than	one	(1)	location,	or	when	
a	temporary	delay	in	delivery	to	the	new	location	is	
necessary	(may	also	be	called	in-transit	temporary	
storage).

• Title and recording fees	-	Fees	charged	by	a	
county	to	record	a	sale	of	real	property	and	establ�sh	
ownership	of	real	estate	property.

• Transfer tax	-	A	state	revenue	stamp,	documentary	
stamp	or	other	tax	required	on	the	transfer	of	real	
property.	The	amount	�s	based	on	the	actual	sale	pr�ce	
of	the	real	property.

3. MAKING ARRANGEMENTS
		In	all	s�tuat�ons,	the	employee	�s	respons�ble	for	
making	relocation	arrangements,	but	must	first	have	the	
approval	of	the	appointing	authority	before	finalizing	
the	arrangements.	Ne�ther	the	agency	nor	the	State	
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of	Iowa	shall	be	responsible	for	loss	or	damage	to	an	
employee’s	personal	property.	
		An	employee	who	is	approved	for	reimbursement	of	
relocat�on	expenses	shall	obta�n	or�g�nal	“b�nd�ng,	not	
to	exceed”	written	bids	from	at	least	two	(2)	licensed	
carriers.		The	bid	with	the	lowest	dollar	amount	will	
be	the	bid	accepted.	The	employee	may,	however,	
make	an	alternate	selection,	but	the	amount	that	will	
be	re�mbursed	shall	not	exceed	the	dollar	amount	
of	the	lowest	bid,	and	the	employee	must	receive	
pr�or	approval	from	the	appo�nt�ng	author�ty	before	
contracting	with	or	utilizing	an	alternate	carrier.	
		An	employee	approved	for	re�mbursement	of	
relocation	expenses	who	is	moving	his	or	her	mobile	
home	shall	obtain	at	least	two	(2)	“binding,	not	to	
exceed”	written	bids	on	the	cost	of	moving	the	mobile	
home	and	the	d�sassembly	and	reassembly	of	any	
components.	The	bid	with	the	lowest	dollar	amount	
will	be	the	bid	accepted.	The	employee	may,	however,	
make	an	alternate	selection,	but	the	amount	that	will	
be	re�mbursed	shall	not	exceed	the	dollar	amount	
of	the	lowest	bid,	and	the	employee	must	receive	
pr�or	approval	from	the	appo�nt�ng	author�ty	before	
contracting	with	or	utilizing	an	alternate	transporter	
and	�nstaller.	
		After	the	relocation	is	complete,	the	employee	will	
furnish	the	agency	with	the	proper	documentation	
needed	to	prepare	and	process	the	cla�m	for	payment.	
		In	case	the	employee	wishes	to	pay	the	carrier,	
transporter,	or	�nstaller	�mmed�ately	after	the	move	
or	is	required	to	do	so,	the	employee	may	claim	
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re�mbursement	from	the	State	by	us�ng	the	Relocat�on	
Expense	Claim	form	[TP(RELO-EXP)].	All	supporting	
documents	that	are	required	by	the	State	(original	
�nvo�ce)	must	be	furn�shed	by	the	carr�er,	transporter,	or	
installer	to	the	employee,	who	must	attach	them	to	his	
or	her	cla�m.	The	�nvo�ce	must	be	marked	clearly	and	
s�gned	by	the	mover	“Pa�d	�n	Full.”	
		Employees	who	wish	to	move	themselves	shall	not	be	
reimbursed	an	amount	that	exceeds	the	lowest	bid	for	
the	move.	The	expense	re�mbursement	voucher	must	
be	accompanied	by	the	two	(2)	carrier	bids	and	any	
appl�cable	rece�pts.	Ne�ther	the	employee	nor	fam�ly	
members	will	be	reimbursed	for	time	spent	assisting	
with	or	doing	their	own	move.
4. EXPENSES THAT ARE REIMBURSABLE
THE FOLLOWING EXPENSES ARE ELIGIBLE FOR 
FULL REIMBURSEMENT:
•	Household	goods.

a.	Movement	of	household	goods	by	a	mov�ng	company.
•	Mov�ng	�nter�or	and	exter�or	household	goods	from	
the	former	principal	residence	to	the	new	principal	
res�dence.	

•	Insurance	for	the	full	(no	deductible)	replacement	
value	protect�on	of	all	household	goods.	The	cost	of	
insurance	must	be	clearly	spelled	out	in	the	movers’	
b�ds.

•	Cost	of	pack�ng	and	unpack�ng	household	goods.
•	Cost	of	d�sassembly	and	reassembly	of	household	

goods.
•	Stop-over	and	p�ck-up	charges.	Th�s	also	�ncludes	

expenses	of	mov�ng	household	goods	�nto	storage	
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and	remov�ng	household	goods		 	 	 	
from	storage.

•	Storage	charges	on	household	goods	for	up	to	n�nety	
(90)	days.	

	 Payments	to	the	carr�er,	transporter,	or	�nstaller	for	
mov�ng	expenses	may	be	pa�d	d�rectly	by	the	State	
or	the	employee	may	pay	the	carr�er,	transporter,	
or	installer	directly	and	request	reimbursement	
from	the	State.	In	either	case,	the	following	
documentation	will	be	required:

•	Originals	or	faxed	copies	of	two	(2)	signed	moving	
company	b�d	sheets	from	l�censed	carr�ers,	
transporters,	or	�nstallers;	and

•	Or�g�nal	�nvo�ce	or	b�ll	of	lad�ng	furn�shed	by	the	
carr�er,	transporter,	or	�nstaller;	and

•	Invo�ce	marked	“Pa�d	�n	Full”	and	s�gned	by	the	
carrier,	transporter,	or	installer	(if	paid	directly	by	
the	employee);	and	

•	Completed	relocat�on	expenses	cla�m	forms.
b.	Self-move	of	household	goods.
•	M�leage	re�mbursement	at	the	state	rate	for	us�ng	
a	motor	vehicle.	More	than	one	(1)	trip	may	be	
reimbursed	between	the	former	principal	residence	
and	the	new	principal	residence,	as	necessary.

•	Tra�ler	and	tra�ler	h�tch	rental.	Truck	rental	plus	
re�mbursement	for	the	cost	of	fuel	for	the	truck.	
More	than	one	(1)	trip	may	be	reimbursed	between	
the	former	principal	residence	and	the	new	principal	
res�dence,	as	necessary.	Or�g�nal	rece�pts	for	fuel	
must	be	accompanied	by	documentation	showing	
or�g�n,	dest�nat�on		and	m�les	dr�ven.
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•	Trip	insurance	for	full	(no	deductible)	replacement	
value	protect�on	for	the	t�me	per�od	of	the	move.

•	Rental	of	equipment	to	disassemble	or	reassemble	
household	goods.

•	Day	labor	[maximum	of	twelve	dollars	($12)	
per	hour]	hired	to	assist	with	the	self-move	(the	
employee	and	members	of	the	�mmed�ate	household	
are	not	el�g�ble	for	th�s	re�mbursement).	A	
handwritten	receipt	dated	and	signed	by	the	person	
receiving	payment	showing	the	hours	worked	and	
the	amount	paid	must	accompany	the	request	for	
re�mbursement.

c.	Movement	of	a	mob�le	home.
•	 Preparat�on	of	the	mob�le	home	for	the	move.
•	 Mov�ng	the	mob�le	home	�nclud�ng,	as	necessary,	

the	cost	of	d�sassembly	and	reassembly	of	any	
components	attached	to	or	a	part	of	the	mob�le	
home.

•	 Set-up	including	tie-downs,	skirting,	leveling	pads	
and	concrete	blocks.	

•	 Insurance	for	full	(no	deductible)	replacement	value	
protect�on	of	the	mob�le	home.	

	 NOTE:		If	not	moved,	the	mobile	home	will	be	
cons�dered	a	pr�nc�pal	res�dence	and	expenses	
related	to	its	sale	will	be	reimbursed	accordingly.		

•	 Realtor	comm�ss�on.	Realtor	comm�ss�on	on	the	sale	
of	the	employee’s	former	principal	residence.	The	
claim	for	reimbursement	shall	include	one	(1)	copy	
of	the	real	estate	closing	statement	showing	the	sale	
price	of	the	residence	and	the	realtor’s	commission	
fees.
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•	 Marketing	expenses	to	sell	the	residence	without	
a	realtor.	Expenses	associated	with	marketing	the	
former	principal	residence	for	sale	without	using	the	
serv�ces	of	a	realtor	are	re�mbursable	�n	l�eu	of	the	
realtor	comm�ss�on.	All	other	expenses	assoc�ated	
with	the	sale	are	subject	to	and	covered	by	the	five	
thousand	dollar	($5,000)	limit.

•	 Subsistence	expenses	(temporary	living	expenses).	
Subsistence	expenses	are	defined,	for	this	purpose,	
as	breakfast,	lunch,	d�nner,	lodg�ng,	and	up	to	ten	
m�nutes	of	long	d�stance	telephone	or	cellular	phone	
calls	to	the	former	pr�nc�pal	res�dence	each	day.

			 		Subsistence	expenses	will	start	on	the	day	prior	to	
the	day	the	employee	is	to	report	to	the	new	duty	
station	and	end	on	the	day	after	the	employee’s	
household	goods	are	delivered	to	the	employee’s	
new	principal	residence	or	at	the	end	of	ninety	(90)	
calendar	days,	whichever	comes	first.

			 		The	ninety	(90)	calendar	days	for	the	employee	
shall	be	consecut�ve	unless	the	employee	must	be	
absent	on	State	business	from	the	new	duty	station	
for	more	than	five	consecutive	workdays,	in	which	
case	those	days	will	not	be	counted	toward	the	
ninety	(90)	calendar	day	time	frame.

			 		Subs�stence	re�mbursement	for	meals	and	lodg�ng	
will	be	up	to	the	current	rate	for	employee	in-state	
travel	as	establ�shed	�n	the	DAS-SAE	Account�ng	
Policies	and	Procedures	Manual.	One	(1)	member	
of	the	employee’s	immediate	household,	if	living	
with	the	employee,	is	also	eligible	to	receive	up	
to	the	same	amount	per	day	for	meals,	but	not	



158

lodging,	for	a	maximum	of	ninety	(90)	calendar	
days.	Both	ninety	(90)	calendar	day	periods	will	
run	concurrently.	Th�s	re�mbursement	�s	�n	add�t�on	
to	“expenses	dur�ng	move	of	household	goods.”	
Lodg�ng	may	�nclude	month	to	month	apartment	
rental	and	related	ut�l�t�es	�n	l�eu	of	a	motel,	�n	
which	case	unrefunded	deposits	may	be	claimed	for	
re�mbursement.	“Related”	ut�l�t�es	are	those	�tems	
that	would	be	included	in	the	cost	of	a	motel	and	are	
defined,	for	this	purpose,	as	gas,	electricity,	basic	
telephone,	basic	cable	television	and	water.	Claims	
for	re�mbursement	of	subs�stence	expenses	shall	be	
filed	on	the	Temporary	Living	Expense	Claim	form	
[TP(RELO-EXP)].	

			 		In	lieu	of	or	in	combination	with	subsistence	
expenses,	an	employee	may	be	re�mbursed	for	
m�leage	and	meals	at	the	da�ly	�n-State	rate	to	
commute	between	the	new	duty	station	and	the	
employee’s	former	principal	residence.	Daily	
reimbursement	for	commuting	will	not,	however,	
exceed	the	da�ly	subs�stence	expense	max�mums	
that	would	be	allowed	if	the	employee	remained	at	
the	new	duty	station	location.	

		•	Income	tax	ass�stance.	
			 		Employees	must	pay	taxes	on	the	pr�or	calendar	
year’s	taxable	relocation	expenses.	Income	tax	
assistance	payments	of		thirty-five	percent	(35%)	
for	re�mbursement	of	taxable	relocat�on	expenses	
will	be	included	each	time	a	claim	is	paid.	
Important:	Employees	will	not	receive	any	further	
compensat�on	for	taxable	relocat�on	expenses	at	the	



159

end	of	the	calendar	year.
THE	FOLLOWING	EXPENSES	ARE	ELIGIBLE	
FOR	REIMBURSEMENT	UP	TO	AN	AGGREGATE	
TOTAL	OF	FIVE	THOUSAND	DOLLARS	($5,000):
		•	Inc�dental	expenses.
a.	Costs	associated	with	the	sale	or	purchase	of	

a	res�dence.	To	be	el�g�ble	for	re�mbursement	
under	this	category,	the	employee	must	own	
his/her	principal	residence	at	the	time	of	hire	or	
reass�gnment.	

	 Th�s	category	�ncludes	necessary	and	reasonable	
costs	�ncurred	by	the	employee	�nc�dental	to	
the	purchase	of	a	new	principal	residence	and	
customar�ly	pa�d	by	the	buyer,	and	�nc�dental	
to	the	sale	of	a	former	pr�nc�pal	res�dence	and	
customar�ly	pa�d	by	the	seller.	

	 The	following	costs	associated	with	the	sale	of	the	
employee’s	principal	residence	are	reimbursable	
under	this	policy:	

		•	 Items	payable	in	connection	with	a	loan:	
	 	 Veterans	Adm�n�strat�on	Fund�ng	Fee	
	 	 Mortgage	Release/Prepayment	Penalty	
	 	 W�re	Transfer	Fee
	 	 Postage	Fee
		•	Title	charges:	
	 	 Adm�n�strat�ve	Compl�ance	Fee	
	 	 Settlement	Fee	
	 	 Abstract	or	T�tle	Search	
	 	 Document	Preparat�on	
	 	 Notary	Fee	
	 	 Attorney	Fee	
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	 	 Deed	Preparat�on	
	 	 Abstract	Cont�nuat�on	
		•	 Government	recording	and	transfer	charges:	
	 	 Mortgage	Release	Fee	
	 	 Deed	or	Tax	Stamps
		•	 Inspection	Fees	(if	required	by	law)
	 	 Pest	Inspect�on
	 	 Term�te	Inspect�on
	 	 Radon	Inspect�on
	 	 Structural	Inspect�on
	 	 Electrical/Plumbing	Inspection
		The	following	costs	associated	with	the	purchase	of	a	
principal	residence	are	reimbursable	under	this	policy:	
		•	 Items	payable	in	connection	with	obtaining	a	loan:	
	 	 Loan	Or�g�nat�on	Fee	
	 	 Appra�sal	Fee	
	 	 Cred�t	Report	
	 	 Process�ng	Fee	
	 	 Clos�ng	Fee	
	 	 Prepa�d	Loan	Fee	
	 	 Loan	Assumpt�on	Fee	
	 	 Comm�tment	Fee	
	 	 Escrow	Agent	Fee	
	 	 W�re	Transfer	Fee
	 	 Postage	Fee
	 	 Underwriters	Fee
		•	 Title	charges:	
	 	 Adm�n�strat�ve	Compl�ance	Fee	
	 	 Abstract	or	T�tle	Search	
	 	 Document	Preparat�on	
	 	 T�tle	Exam�nat�on	
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	 	 Notary	Fee	
	 	 Attorney	Fee	
	 	 Plat	Draft�ng	
	 	 Plat	Drawing/Survey	
	 	 Title	Insurance	(Title	Guarantee)
	 	 Survey	Charges	
	 	 Flood	Certification	Fee
		•	 Government	recording	and	transfer	charges:	
	 	 Deed	Record�ng	Fee	
		•	 Inspection	Fees	(if	required	by	law):	
	 	 Radon	Inspect�on	
	 	 Structural	Inspect�on	
	 	 Electrical/Plumbing	Inspection

b.	Ut�l�ty	d�sconnect	and	connect	charges.	Ut�l�ty	
connect	charges	do	not	�nclude	refundable	
ut�l�ty	depos�ts	or	refundable	ut�l�ty	cooperat�ve	
membersh�ps.

c.	Res�dence	d�sposal	and	locat�on	expenses.
•	Transportation	for	up	to	two	(2)	round	trips	between	
the	former	principal	residence	and	the	new	principal	
residence	(reimbursable	at	the	current	state	rate	if	
a	personal	automob�le	�s	used	or	at	the	coach	rate	
if	travel	is	by	air)	for	the	employee	and	one	(1)	
household	member.	Th�s	�ncludes	travel	to	conduct	
business	associated	with	the	sale	of	the	former	
pr�nc�pal	res�dence.

•	Actual	meal	and	lodging	expenses	for	up	to	five	
(5)	days	and	four	(4)	nights	for	each	of	the	trips	
ment�oned	�n	the	paragraph	above	for	the	employee	
and	one	(1)	household	member	while	visiting	the	
new	principal	residence	location.
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•	Automobile	rental	for	up	to	five	(5)	days	plus	
re�mbursement	for	the	cost	of	fuel	for	each	of	the	
tr�ps	ment�oned	�n	the	paragraph	above.

•	Long	d�stance	telephone	or	cellular	phone	calls	and	
fax	charges	�nc�dental	to	the	sale	or	sublett�ng	of	the	
former	principal	residence	and/or	the	purchase	or	
rental	of	the	new	principal	residence.

d.	Expenses	dur�ng	move	of	household	goods.
•	Actual	meals	and	lodg�ng	for	the	employee	and	each	
member	of	the	immediate	household	for	up	to	five	
(5)	days	and	four	(4)	nights	while	household	goods	
are	�n	trans�t.

•	At	the	time	of	the	move,	one-way	mileage	(at	
the	state	rate)	for	up	to	two	(2)	vehicles,	owned	
by	the	employee	or	a	member	of	the	employee’s	
household,	from	the	former	pr�nc�pal	res�dence	to	
the	new	principal	residence.	Should	the	employee’s	
household	contain	more	than	two	(2)	licensed	
drivers,	the	number	of	vehicles	for	which	mileage	
reimbursement	may	be	claimed	shall	be	equal	to	
the	number	of	l�censed	dr�vers.	In	l�eu	of	dr�v�ng	
automob�les	from	the	former	pr�nc�pal	res�dence	to	
the	new	principal	residence,	the	employee	and/or	
the	employee’s	immediate	household	members	may	
choose	an	alternate	means	of	transportat�on	for	
re�mbursement	and	have	the	veh�cles	moved	by	the	
mov�ng	company.

e.	Costs	�ncurred	�n	settl�ng	a	lease,	not	to	exceed	three	
(3)	months’	rent.	

	 This	expense	shall	not	be	allowed	if	it	is	determined	
that	the	employee	knew,	or	reasonably	should	have	
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known,	that	a	reassignment	was	imminent	before	
enter�ng	�nto	a	lease	agreement.

5. DAYS OFF WITH PAY
		Employees	may	utilize	up	to	a	total	of	eighty	(80)	
hours	of	paid	work	time	off	for	any	combination	of	the	
following	reasons:
•	Locating	a	new	principal	residence.
•	Clos�ng	on	the	sale	or	lease	of	the	former	pr�nc�pal	
	 res�dence.
•	Closing	on	the	purchase	or	lease	of	the	new	principal	
	 res�dence.
•	Moving	household	goods	from	the	former	to	the	new	
	 pr�nc�pal	res�dence.
•	Related	�nc�dental	act�v�t�es.

6. EXPENSES NOT REIMBURSABLE
•	Expenses	re�mbursed	by	the	former	employer	as	part	

of	a	severance	agreement.
•	The	cost	of	transport�ng	veh�cles	not	�ncluded	�n	

“Expenses	dur�ng	move	of	household	goods.”
•	The	cost	of	or	related	to	mov�ng	l�vestock.
•	Any	other	items	not	specifically	covered	by	this	

pol�cy.
•	Any	re�mbursable	�tem	�n	excess	of	the	l�m�ts	set	�n	

th�s	pol�cy.
•	Refundable	apartment	and	ut�l�ty	depos�ts.
•	Cable,	satell�te	or	other	TV,	or	rad�o	�nstallat�on	or	

d�sconnect�on	charges.
7. REPAYMENT
		As	a	cond�t�on	of	rece�v�ng	re�mbursement	for	mov�ng	
expenses,	the	rec�p�ent	must	s�gn	an	agreement	to	
continue	employment	with	the	appointing	authority	
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as	prov�ded	for	�n	the	rules	of	the	Department	of	
Administrative	Services	[IAC	11-64.9(5)].	A	copy	of	the	
agreement	shall	accompany	the	reimbursement	request	
forms.

APPENDIX F 
AIRPORT FIREFIGHTERS

		1.	 Overt�me	Compensat�on
		Notwithstanding	the	provisions	of	Article	VIII,	
Section	2,	employees	in	the	job	classification	Airport	
Firefighter	shall	receive	overtime	for	those	hours	they	
work	in	excess	of	their	regularly	scheduled	work	shift.
		2.	 S�ck	Leave	Computat�on	and	Accrual
		Airport	Firefighters	shall	continue	to	accrue	sick	leave	
us�ng	the	current	convers�on	factor.
		3.	 Annual	Leave	Computat�on	Accrual
		Airport	Firefighters	shall	continue	to	accrue	leave	
us�ng	the�r	current	convers�on	factor.
		4.	 Hol�day	Computat�on	and	Accrual
		For	employees	in	the	job	classification	Airport	
Firefighter,	the	hours	for	holidays	shall	be	computed	
us�ng	the	current	convers�on	factor	and	the	total	shall	
be	pro	rata	with	the	employee	receiving	one	twenty-
sixth	(1/26)	of	the	yearly	entitlement	per	pay	period.	
The	hours	shall	be	credited	to	the	employee’s	accrued	
vacat�on	account	and	shall	be	taken	�n	accordance	
with	the	procedures	set	forth	in	Article	IX,	Section	11,	
Vacat�ons.
		5.	Pursuant	to	Article	IX,	Section	11(B)1,	Airport	
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Firefighters	will	be	granted	leave	equal	to	one	(1)	
scheduled	sh�ft.

APPENDIX G 
DEPARTMENT OF PUBLIC DEFENSE

1.	The	Employer	agrees	to	prov�de	re�mbursement	of	
up	to	one	hundred	dollars	($100.00)	for	cold	weather	
protective	clothing.		Employees	in	the	following	job	
classifications	are	eligible	for	cold	weather	protective	
clothing:
	 Electr�c�ans
	 HVAC	Techn�c�ans
	 HVAC	Coord�nators
	 Power	Plant	Engineers
	 Locksm�ths
	 Plumbers
	 Ma�ntenance	Repa�rers	
	 Mechan�cs	
	 Heavy	Equipment	Operators
	 Equipment	Operators
		Employees	shall	be	el�g�ble	for	th�s	re�mbursement	
every	two	(2)	years.	
		The	cold	weather	gear	eligible	for	this	reimbursement	
includes:
	 •	 Winter	head	gear/face	masks
	 •	 W�nter	outer	garments
	 •	 Thermal	under	garments
	 •	 Insulated	gloves
	 •	 Insulated	socks
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		2.		Employees	at	their	discretion	will	be	allowed	to	
carry	over	twenty	(20)	hours	to	the	next	year.	The	year	
for	the	purpose	of	ut�l�zat�on	of	compensatory	t�me	
shall	end	on	September	30.
		3.		The	Employer	agrees	to	enforce	the	State	of	Iowa	
Violence-Free	Workplace	Policy.	Training	will	be	
available	for	employees	upon	request.
		4.	The	Employer	agrees	to	prov�de	for	safety	shoes	
consistent	with	the	provisions	of	the	main	body	of	the	
contract.

APPENDIX H
DEPARTMENT OF CORRECTIONS

		1.	 Schedul�ng	for	compensatory	t�me,	hol�days,	
banked	holidays	and	holiday	premium	time	will	be	in	
accordance	with	Article	IX,	Section	11,	Vacations.
		2.	 In	the	event	an	employee	of	a	correct�onal	
�nst�tut�on	has	been	determ�ned	by	the	Appo�nt�ng	
Author�ty	to	have	been	held	hostage,	the	employee	
will	be	eligible	for	a	paid	leave	of	absence	up	to	ninety	
(90)	days	as	determined	by	a	licensed	physician	to	be	
necessary	for	recovery	from	stress.	Such	pa�d	leave	
shall	not	be	charged	against	the	employee’s	sick	leave	
account.
		3.	 The	part�es	recogn�ze	the	�mportance	of	the	
confidentiality	of	medical	information.	Additionally,	the	
parties	agree	that	all	applicable	federal	and	State	laws	
shall	be	followed	in	regards	to	information	concerning	
inmates/residents/clients	who	have	been	identified	as	
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having	communicable/contagious	diseases.	Employees	
will	be	provided	with	appropriate	information	which	will	
be	available	either	on	each	living	unit	or	the	institution’s	
intranet	system	regarding	inmates/residents/clients	
who	have	been	identified	as	having	communicable/
contag�ous	d�seases	of	substant�al	health	r�sk	pursuant	
to	the	memorandum	from	Hal	Farr�er	dated	December	
29,	1986,	which	addresses	the	Health	Services	Policy	
HSP-85-907.	The	provisions	of	this	memorandum	will	be	
�mplemented	no	later	than	July	15,	1987.
		4.	 “Med	Passer”	differential	will	be	paid	to	
Correctional	Officers	and	Nursing	Unit	Coordinators	
that	are	required	to	pass	medication.	An	eligible	
employee	will	receive	seventy-five	cents	($0.75)	per	
hour	d�fferent�al	for	a	full	sh�ft	on	any	day	he	or	she	
passes	medications,	regardless	of	whether	the	employee	
actually	passes	med�cat�ons	on	each	hour	of	the	sh�ft.	
The	differential	will	not	be	paid	for	days	the	employee	
does	not	pass	med�cat�ons.
		5.	 Every	employee	required	to	wear	Basic	Dress	
Uniforms	(BDU)	will	be	provided	with	three	(3)	sets	of	
cotton/polyester	BDUs	consisting	of	three	(3)	trousers,	
three	(3)	long	sleeved	shirts	and	three	(3)	short	sleeved	
sh�rts.
		6.	The	Employer	will	allow	Union	representatives	the	
use	of	an	existing	phone	line	for	Union	business	with	
supervisor’s	approval.	This	will	be	at	no	additional	
cost	to	the	Union	or	the	Employer.	Use	of	this	will	be	
in	compliance	with	Article	II	and	Article	IV	of	this	
Agreement.
		7.		Effective	July	1,	2009,	the	Employer	will	reimburse	
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employees	up	to	seventy-five	dollars	($75.00)	per	fiscal	
year	of	the	cost	for	the	initial	purchase/replacement	of	
shoes/boots	for	employees	that	are	required	to	wear	a	
particular	color	or	style	of	shoes/boots.		
	8.	Effect�ve	July	1,	2009,	the	Employer	agrees	to	
prov�de	a	pa�d	meal	per�od	to	all	employees	�n	the	
job	classifications	of	Correctional	Building	Service	
Coord�nators,	Correct�onal	Trades	Leaders,	and	
Correct�onal	Food	Serv�ces	Coord�nators.	The	
Employer	agrees	to	cont�nue	prov�d�ng	pa�d	meal	
per�ods	for	those	pos�t�ons	currently	rece�v�ng	them.	
		9.	The	Department	of	Correct�ons	agrees	that	any	
changes	to	posts/positions	that	become	open	or	are	
created	will	be	discussed	at	monthly	institution	Labor/
Management	meet�ngs.	
		10.	The	parties	agree	that	a	pilot	of	shifts	with	no	
unpa�d	break	for	a	meal	per�od	shall	be	�mplemented	
for	all	Reg�stered	Nurses,	L�censed	Pract�cal	Nurses	
and	Nurs�ng	Un�t	Coord�nators	at	the	Mt.	Pleasant	
Correctional	Facility	and	Iowa	State	Penitentiary.		(The	
Anamosa	pilot	will	continue	as	described	in	the	Patient	
Care	Appendix.)		This	pilot	will	begin	on	the	first	day	
of	the	first	pay	period	for	fiscal	year	2010	and	end	on	
the	last	day	of	the	last	pay	period	of	fiscal	year	2010.		
Th�s	p�lot	may	be	extended	up	to	the	end	of	th�s	current	
Agreement	only	through	agreement	by	both	part�es.
Two	(2)	statewide	joint	meetings	of	six	(6)	labor	
representatives	and	six	(6)	management	representatives	
shall	be	held	in	January	2010	and	June	2010.		Staffing	
and	facility	operations	will	be	discussed	during	
these	meet�ngs.		The	State	may	make	adm�n�strat�ve	
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adjustments	to	their	start	and	finish	times	to	implement	
staggered	sh�fts	as	needed.	
		11.	Pursuant	to	Art�cle	IX,	Sect�on	11,	annual	leave	
may	be	accumulated	to	three	(3)	times	the	annual	
entitlement	provided	Iowa	Code	Chapter	70A	1(2)(b)	is	
amended.		Th�s	prov�s�on	exp�res	June	30,	2011.

APPENDIX I
DEPARTMENT OF TRANSPORTATION

		1.	 Pursuant	to	Art�cle	VIII,	Sect�on	1,	Work	
Schedules,	employees	called	out	to	work	contiguous	
to	their	regularly	scheduled	shift	will	be	allowed	
to	complete	their	shift	up	to	a	total	of	twelve	(12)	
consecut�ve	hours.
		2.	 The	following	shall	control	the	interpretation	of	
Art�cle	VIII,	Sect�on	1,	as	appl�ed	to	the	Department	
of	Transportat�on	and	shall	not	serve	as	a	precedent	
to	gr�evances	from	other	departments	nor	serve	�n	a	
prejud�c�al	manner	to	e�ther	the	Employer	or	the	Un�on	
with	respect	to	grievances	from	other	departments:
				a.	Schedules:	
		DOT	maintenance	employees	will	be	furnished	work	
schedules	indicating	the	employees’	days	and	hours	of	
work.	These	schedules	are	for	informational	purposes	
only	and	shall	not	const�tute	the	bas�s	of	a	gr�evance	
concern�ng	overt�me	el�g�b�l�ty	or	computat�on.
		DOT	employees	working	on	a	construction	project	
will	be	informed	of	the	location	and	hours	of	work	
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of	the�r	ass�gnment	as	soon	as	pract�cable	after	the	
Employer	becomes	aware	of	the	location	and	hours	of	
work.
				b.	Hours:
		Reduction	in	hours	during	the	work	week	should	
be	done	for	lack	of	work	or	other	legitimate	reasons.	
Such	determ�nat�ons	are	at	the	sole	d�scret�on	of	the	
Employer.	Maintenance	garage	employees	will	be	
sent	home	on	the	basis	of	inverse	seniority	within	the	
ma�ntenance	garage.	For	purposes	of	th�s	paragraph	
only,	seniority	groups	will	be	defined	as	the	individual	
job	classification,	except	for	Highway	Technician	
Associate	and	Highway	Technicians	that	are	assigned	to	
and	currently	performing	highway	maintenance	work		
and	Equipment	Operators	Seniors	who	shall	constitute	a	
s�ngle	sen�or�ty	group.
		3.	 Pursuant	to	Art�cle	VIII,	Sect�on	2,	Overt�me,	for	
Blue	Collar	and	Techn�cal	barga�n�ng	un�t	employees,	
in	those	cases	when	an	employee,	who	is	not	scheduled	
for	Saturday	and	Sunday	work,	is	sent	home	due	to	
lack	of	work,	or	is	sick	on	a	scheduled	work	day,	work	
performed	on	a	Saturday	or	Sunday	during	that	work	
week	will	be	paid	at	the	premium	rate	of	pay.
		4.	 Pursuant	to	Art�cle	VIII,	Sect�on	2,	Overt�me,	for	
“equalization	of	overtime”	purposes,	if	the	employee	
has	not	notified	the	Employer	in	writing	that	he/she	will	
not	be	ava�lable	for	overt�me,	and	�f	the	Employer	�s	
not	able	to	contact	the	employee	and	they	can	ver�fy	by	
phone	record	the	attempted	contact,	then	the	employee	
will	be	recorded	as	having	declined	to	work	overtime.	
Overtime	equalization	will	be	within	twenty	(20)	hours	
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per	fiscal	year.
		A	shared	worker	returning	to	his/her	regular	work	
unit	shall	be	credited	with	the	average	number	of	
overtime	hours	worked	by	employees	within	the	same	
classification	within	the	work	unit	while	the	employee	
was	performing	the	shared	worker	duties.
		5.	 Pursuant	to	Article	IX,	Section	12,	Holidays:
		a.	 Holiday	pay	will	be	equal	to	one	(1)	regularly	
scheduled	work	day	whether	the	employee	actually	
works	or	not.
		b.	 Holiday	pay	for	employees	assigned	to	and	working	
on	a	construction	site	will	be	equal	to	the	average	of	the	
hours	worked	per	day	in	the	work	week	containing	the	
holiday,	not	to	exceed	ten	(10)	hours	but	not	less	than	
eight	(8)	hours.
		6.	 The	Employer	agrees	to	prov�de	re�mbursement	of	
seventy-five	dollars	($75)	per	the	term	of	this	contract	
for	cold	weather	protective	clothing	for	employees	
whose	job	assignments	require	them	to	regularly	work	
outside	during	the	cold	weather	months.		If	the	clothing	
is	required	to	meet	the	ANSI	safety	standards	or	Iowa	
Department	of	Transportat�on	Pol�cy	and	Procedures,	
this	requirement	must	be	met.
		The	cold	weather	gear	eligible	for	this	reimbursement	
includes:
•	 winter	head	gear/face	masks
•	 winter	outer	garments
•	 thermal	under	garments
•	 �nsulated	gloves
•	 �nsulated	socks
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The	employees	eligible	for	this	reimbursement	include:
	 Highway	Technician	Associate	(Equipment	
	 		Operators)				
	 Highway	Technician	 	 	 	 	
	 Equipment	Operator	Senior	 	 	 	
	 Highway	Technician	Senior	 	 	 	
	 Garage	Operat�ons	Ass�stant
	 Construct�on	Techn�c�an	 	 	 	
	 Construct�on	Techn�c�an	Sen�or
	 Survey	Party	Ch�ef		 	 	 	 	
	 Construct�on	Techn�c�an	Ass�stant
	 Asst.	Survey	Party	Ch�ef
	 So�ls	Party	Ch�ef
	 Br�dge	Inspector	1
	 Br�dge	Inspector	2
	 Asst.	So�ls	Party	Ch�ef
	 Mechan�c		 	 	 	 	
	 Ma�ntenance	Worker	2
	 Anyone	who	performs	winter	operations	as	a	
	 		shared	worker.
		This	section	will	apply	to	any	classes	or	position(s)	
mutually	agreed	upon	by	Management	and	the	Un�on	
based	on	the	primary	duties	of	the	position(s).		If	the	
parties	are	unable	to	agree,	DAS-HRE	will	mediate	a	
resolut�on.		If	unable	to	reach	a	med�ated	resolut�on,	the	
Director/Designee	of	the	Department	of	Transportation	
and	AFSCME	Iowa	Council	61	President/Designee	will	
make	the	dec�s�on.
		7.	When	required	for	safety	reasons	there	shall	be	two	
(2)	employees	of	the	DOT	assigned	to	extra	heavy-duty	
right-wing	trucks	during	snow	removal	operations	when	
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winging	outside	the	shoulder	line.	The	use	of	the	wing	
as	a	moldboard	extension	for	plowing	pavement	and	
shoulder	surfaces	�s	excluded.
		8.	Motor	Vehicle	Officers	and	Motor	Vehicle	Sergeants	
with	at	least	twenty-five	(25)	years	of	seniority,	but	
not	more	than	fifty	percent	(50%)	of	the	crew,	by	
classification,	will	not	be	required	to	work	the	late	shift	
(shift	3).	If	it	becomes	necessary	to	assign	employees	
to	work	the	late	shift,	they	will	be	assigned	in	reverse	
sen�or�ty	order.
		9.	Employees	in	the	Highway	Division	will	be	eligible	
for	work	differential	under	the	following	parameters.
A.	Those	employees	who	are	not	Highway	Technician	
Associates,	Highway	Technicians	and	Highway	
Technician	Seniors,	Equipment	Operator	Seniors,	
Garage	Operations	Assistants	or	Mechanics	when	
performing	the	duties	in	one	(1)	of	the	following	
activities:

	 *	Phase	One	snow/ice	removal
	 *	Phase	Two	snow/ice	removal
	 *	Frost	Runs
	 *	Chem�cals	and	Abras�ves
	 *	Snow	Fence
	 *	Equipment	Cleaning
	 *	Other	snow/ice	duties
	 *	Ant�-�c�ng.
B.	Those	employees	who	are	not	in	the	Construction	
Technician	series,	Materials	Technician/Fabricators	
series,	Highway	Technicians	or	Highway	
Technician	Seniors	will	be	eligible	for	work	
differential	when	performing	the	following	duties:
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	 *	Construct�on	Inspect�on
	 *	Mater�als	Inspect�on
	 *	Survey	duties	related	to	a	specific	construction	
	 	 project
	 *	D�str�ct	Land	Survey	operat�ons.
		Eligible	employees	will	be	paid	a	work	differential	
of	six	and	one-half	percent	(6.5%)	of	the	top	pay	of	an	
Highway	Technician	Associate.	This	will	be	for	a	full	
shift	on	any	day	they	perform	work	eligible	for	the	
differential	regardless	of	whether	or	not	the	work	is	
performed	for	the�r	full	sh�ft.
		Training	that	Management	requires	to	perform	duties	
covered	by	the	work	differential	will	be	paid	at	the	work	
differential	rate.	The	differential	will	not	be	paid	for	any	
day	the	employee	�s	not	ass�gned	these	dut�es.
		Management	will	determine	the	number	of	employees	
in	each	work	unit	eligible	for	this	differential.	Qualified	
employees	within	the	affected	work	unit(s)	will	be	
selected	on	the	bas�s	of	sen�or�ty	absent	a	bus�ness	
necessity	that	would	dictate	otherwise.	If	an	insufficient	
number	of	employees	are	�nterested,	the	Employer	may	
require	employees	to	do	the	work,	starting	with	the	least	
senior	qualified	employee.	Permanent	employees	may	
not�fy	the�r	�mmed�ate	superv�sor	of	the�r	preference	
not	to	participate	in	work	eligible	for	these	differential	
pays	and	Management	will	make	every	attempt	to	grant	
this	request.
		10.	The	part�es	agree	to	a	p�lot	project	for	the	l�fe	of	
the	agreement	to	allow	employees	at	their	discretion	
to	accumulate	up	to	two	hundred	(200)	hours	of	
compensatory	time.		Any	hours	over	two	hundred	(200)	
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will	be	paid	in	cash.		Employees	at	their	discretion	will	
be	allowed	to	carry	over	forty	(40)	hours	to	the	next	year.		
The	year	for	purposes	of	ut�l�zat�on	of	compensatory	
t�me	shall	end	on	e�ther	March	31	or	September	30,	
whichever	the	employee	elects	for	the	duration	of	this	
agreement.		The	pilot	will	sunset	on	June	30,	2011	and	is	
non-precedent	sett�ng	and	cannot	be	used	�n	any	�mpasse	
procedures	between	the	parties	regarding	earning,	using,	
or	payment	for	compensatory	t�me.	If	the	p�lot	�s	not	
continued	in	the	next	contract,	the	limits	will	revert	to	
one	hundred	sixty	(160)	hours	maximum	accumulation	
with	a	forty	(40)	hour	carry	over.
		11.		For	purposes	of	Labor/Management	Meetings,	
Driver	License	Station	Employees	will	be	considered	its	
own	Labor/Management	local.	The	Employer	and	the	
Union	agree	to	establish	quarterly	Labor/Management	
meetings	and	will	be	in	accordance	with	current	
contract	language	Article	XI,	Section	15(B).
		12.		Pursuant	to	Art�cle	XI,	Sect�on	15,	Motor	Veh�cle	
Enforcement	employees	who	must	travel	more	than	
twenty	(20)	miles	will	be	reimbursed	for	mileage	
expenses	only.	
		13.		Upon	ret�rement	from	Motor	Veh�cle	Enforcement	
the	Department	will	issue	the	retired	officer	
identification	pursuant	to	the	Law	Enforcement	Officers	
Safety	Act	of	2004.		
		14.	For	vacanc�es	posted	after	July	1,	2009,	the	
residency	requirement	for	Motor	Vehicle	Officers	will	
be	posted	by	county.		The	residency	requirement	for	
Sergeants,	Motor	Carr�er	Invest�gators,	Invest�gators	
and	Hazardous	Materials	Specialists	will	be	a	twenty	
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(20)	air	mile	radius	of	the	location	designated	by	the	
Employer.
		15.	Wh�le	attend�ng	tra�n�ng	held	at	Camp	Dodge,	
employees	will	lodge	at	Camp	Dodge	or	a	location	
author�zed	by	Management.		Dur�ng	act�v�t�es	that	are	
NOT	held	at	Camp	Dodge,	employees	will	be	allowed	
to	stay	at	a	hotel	of	their	choice	with	reimbursement	
pursuant	to	Article	IX,	Section	13(B).

APPENDIX J
DEPARTMENT OF HUMAN SERVICES

		1.	 “Med	Passer”	differential	will	be	paid	to	qualified	
employees	(Youth	Service	Workers,	Youth	Service	
Techn�c�ans,	Res�dent	Treatment	Workers,	Res�dent	
Treatment	Techn�c�ans,	and	Psych�atr�c	Secur�ty	
Specialists).	Additional	classifications	shall	be	mutually	
agreed	upon	by	the	Employer	and	AFSCME	Iowa	
Council	61.	An	eligible	employee	will	receive	a	seventy-
five	cents	($0.75)	per	hour	differential	for	a	full	shift	
on	any	day	he	or	she	passes	med�cat�ons,	regardless	of	
whether	the	employee	actually	passes	medications	on	
each	hour	of	the	shift.	The	differential	will	not	be	paid	
for	days	the	employee	does	not	pass	med�cat�ons.
		The	Employer	will	continue	to	provide	employees	
passing	medications	with	a	refresher	course	once	
dur�ng	the	term	of	th�s	master	contract.	Med�cat�on	
information	maintained	by	the	institution	will	be	made	
accessible	to	employees	who	are	passing	medications.
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		2.	 Pursuant	to	Art�cle	XI,	Sect�on	7,	Tra�n�ng,	
cont�ngent	upon	the	ava�lab�l�ty	of	fund�ng,	a	sum	of	
fifty	thousand	dollars	($50,000)	for	each	fiscal	year	of	
the	Agreement	shall	be	set	aside	within	the	DHS	to	
fund	these	programs.	These	funds	may	be	expended	
for	tra�n�ng	programs,	part�c�pat�on	�n	employee	tu�t�on	
re�mbursement	costs,	or	other	educat�on	or	career	
enr�chment	act�v�t�es.	The	expend�ture	of	funds	under	
th�s	Agreement	�s	cont�ngent	upon	the	cont�nued	
ava�lab�l�ty	of	th�s	fund�ng.
		It	is	the	intention	of	both	parties	to	improve	the	quality	
of	tra�n�ng	and	educat�on	of	the	employees	engaged	
�n	the	care	and	treatment	and	related	serv�ces	to	DHS	
res�dents	and	pat�ents.
		3.	 If	employees	are	held	over	for	six	(6)	hours	
or	greater	due	to	severe	weather	and/or	mandated	
overtime,	the	Employer	will	provide	a	complimentary	
meal	ticket	for	personal	use	only,	in	the	institution’s	
d�n�ng	fac�l�ty.		T�ckets	must	be	used	no	later	than	the	
end	of	the�r	next	scheduled	sh�ft.
		4.	 The	parties	agree	to	continue	to	work	together	to	
reduce	client-related	incidents	while	also	protecting	
the	r�ghts	of	cl�ents.	The	State-level	Health	and	Safety	
Comm�ttee	establ�shed	pursuant	to	Art�cle	XII,	Sect�on	
11	will	meet	to	discuss	violent	client	situations	and	
aggregate	data.	These	discussions	will	continue	at	the	
local	Labor/Management	Meetings	or	at	the	Statewide	
DHS	Labor/Management	Meetings	pursuant	to	Article	
XI,	Sect�on	15.	The	part�es	agree	to	use	a	profess�onal	
fac�l�tator	to	conduct	the	meet�ngs,	as	necessary.	The	
fac�l�tator	shall	be	selected	by	mutual	agreement.
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		5.	 The	AFSCME	Iowa	Council	61	President	will	be	
notified	of	critical	incidents	resulting	in	injury	to	staff	
by	clients	requiring	medical	attention	off	grounds.	
		6.	 At	Independence	and	Clar�nda	Mental	Health	
Institutes,	whenever	the	Employer	decides	to	realign	
the	number	of	RTWs	ass�gned	to	a	sh�ft,	the	pos�t�ons	
where	an	employee	is	needed	shall	be	offered	to	the	
most	sen�or	employee.	If	no	sen�or	employee	volunteers	
for	the	offer,	employee(s)	shall	be	mandated	in	reverse	
sen�or�ty	order.	If	further	real�gnment	�s	necessary,	the	
Employer	will	offer	the	position	by	seniority	within	
the	classification	on	the	shift	where	the	realignment	is	
determ�ned	to	be	needed.	If	no	employee	volunteers	the	
least	senior	employee	on	the	shift	with	excess	assigned	
staff	will	be	assigned.	This	process	may	be	altered	by	
mutual	agreement.	This	will	not	be	precedent	setting	or	
used	as	such	�n	any	forum.
		7.	 In	the	event	that	equipment	is	purchased,	and	the	
operation	of	that	equipment	is	assigned	to	an	employee,	
the	Employer	agrees	to	provide	that	employee	with	such	
tra�n�ng	as	�s	necessary,	as	determ�ned	by	the	Employer,	
to	carry	out	the	dut�es	of	the	ass�gned	pos�t�on.
		8.	 The	Employer	agrees	to	prov�de	a	re�mbursement	
of	one	hundred	dollars	($100)	per	the	term	of	this	
contract	for	cold	weather	protective	clothing	for	
employees	whose	job	assignments	require	them	to	
regularly	work	outside	during	the	cold	weather	months.
		The	cold	weather	gear	eligible	for	this	reimbursement	
includes:
•	Winter	head	gear/face	masks
•	 W�nter	outer	garments
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•	 Thermal	under	garments
•	 Insulated	gloves
•	 Insulated	socks
•	 Insulated	boots

		The	employees	el�g�ble	for	th�s	re�mbursement	�nclude	
no	more	than	one	hundred	twenty	(120)	employees,	
as	follows.	The	Union	will	provide	a	list	of	eligible	
employees	at	each	�nst�tut�on	on	or	before	September	15	
of	the	first	contract	year.
•	 Woodward	 15
•	 Independence	 23
•	 Toledo	 7
•	 Cherokee	 28
•	 Eldora	 19
•	 Glenwood	 28

		9.		Employees	at	their	discretion	will	be	allowed	to	
carry	over	forty	(40)	hours	of	compensatory	time	into	
the	next	contract	year.

APPENDIX K
ATTENDANCE POLICY

		Th�s	document	const�tutes	a	letter	of	understand�ng	
between	AFSCME	Iowa	Council	61	and	the	Employer	
regard�ng	attendance	pol�c�es.	The	part�es	agree	that	
attendance	policies	that	are	currently	in	place	will	
remain	intact	unless	mutually	agreed	upon	otherwise.
		Policies	which	may	be	developed	during	the	term	of	
this	Agreement	will	be	done	with	Union	input.
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APPENDIX L 
DEPARTMENT OF ADMINISTRATIVE 

SERVICES – 
GENERAL SERVICES ENTERPRISE (DAS-GSE)

		1.	 Definitions:	For	the	purpose	of	this	policy,	the	
following	definitions	shall	apply:
		Payday:	the	day	designated	by	DAS-SAE	for	the	
distribution	of	pay	warrants	and	direct	deposit	warrant	
stubs.
		Paycheck:	a	pay	warrant	or	direct	deposit	warrant	stub	
received	by	the	employee	as	payment	for	hours	worked	
or	pa�d	leave	granted.
		2.	 Policy:	It	is	the	policy	of	DAS	that	all	supervisors	
shall	d�str�bute	paychecks	on	payday	pr�or	to	each	
employee’s	regularly	scheduled	lunch	break.
		If	an	employee	is	unavailable	when	the	supervisor	
first	attempts	to	deliver	the	paycheck,	the	supervisor	
will	make	an	additional	attempt	to	deliver	the	check	
prior	to	the	employee’s	lunch	break.	If	the	paycheck	
has	not	been	del�vered	to	the	employee	by	the	start	of	
the	employee’s	lunch	period,	it	will	be	returned	to	the	
personnel	office.	The	personnel	office	will	retain	the	
paycheck	until	the	end	of	the	employee’s	work	shift	at	
which	time	it	will	be	mailed	to	the	employee.
		3.	The	Employer	will	develop,	with	the	assistance	
of	the	Un�on,	a	pol�cy	and	program	to	�dent�fy	the	
conditions	requiring	the	use	of	personal	protective	
equipment.	The	policy	and	program	shall	include,	but	
not	be	limited	to,	the	procedures	regarding	acquisition	
of	personal	protective	equipment,	for	prescription	
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safety	glasses,	protective	footwear,	and	spring	and	
severe	cold	weather	clothing.	The	above	language	
means	the	replacement	only	of	existing	cold	weather	
clothing	which	the	Employer	will	make	available	once	
every	two	(2)	years	starting	in	fiscal	year	2011	to	a	
predetermined	group	of	the	employees	(approved	prior	
to	�mplementat�on	by	both	Un�on	and	Management)	
working	in	the	grounds,	mechanical,	electrical,	DAS-
GSE	Construction	Project	Managers	who	are	currently	
classified	as	Executive	Officers	covered	by	this	contract,	
carpentry,	dr�vers,	custod�al	and	locksm�th	areas.	
		4.	Employees	will	notify	management	prior	to	
purchasing	safety	shoes.	The	Employer	will	reimburse	
employees	for	the	cost,	up	to	one	hundred	fifty-five	
dollars	($155),	of	ANSI	rated	safety	shoes	for	employees	
who	are	required	to	wear	them.
		5.	 Bullet�n	Boards	�n	the	Cap�tol	Complex	-	In	
general,	all	Un�on	post�ngs	should	be	placed	on	Un�on	
bullet�n	boards	located	�n	bu�ld�ngs	throughout	the	
Capitol	Complex.	Union	officials	who	are	responsible	
for	post�ngs	are	also	respons�ble	for	remov�ng	the	
post�ngs.	A	tack	board	should	be	used.	No	post�ng	
should	be	taped,	glued,	or	fastened	by	any	method	
on	painted	wall	surfaces.	Posting	should	not	extend	
above	the	top	of	a	wall	panel.	No	postings	should	occur	
in	elevators,	on	the	grounds,	or	within	the	building	
stairways,	rest	rooms,	or	tunnels.
		6.	 	The	Employer	will	designate	September	30	as	the	
date	the	employees	have	to	ut�l�ze	compensatory	t�me	
or	be	pa�d	out	�n	cash.
		7.	Staff	at	Fleet/Mail	currently	provided	uniforms	
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through	a	vendor	contract	will	continue	to	be	provided	
appropriate	work	clothing	that	is	laundered	and	
ma�nta�ned	by	the	vendor.	DAS-GSE	employees	not	
within	Fleet/Mail	will	be	responsible	for	the	laundering	
of	their	own	uniform.	Uniforms	shall	be	shirts	and	
pants	as	agreed	to	by	the	Un�on	and	Management	and	
shall	be	replaced	once	a	year	or	as	needed.	Un�forms	
will	not	be	provided	to	new	employees	until	they	
complete	the�r	probat�onary	per�od.

APPENDIX M
BOARD OF REGENTS (BOR)

A. Board of Regents Institutions
		1.		On	a	monthly	basis,	the	Employer	will	provide	the	
local	Unions	with	a	list	of	all	employees	considered	to	
be	confidential.	The	list	shall	include	each	employee’s	
name,	classification,	seniority	date	and	work	location.	
		The	Employer	will	furnish	the	data	fields	specified	
in	Article	II,	Section	2(F),	monthly	to	both	AFSCME		
Iowa	Council	61	and	the	Regents	local	Unions	on	
standard	m�crocomputer	d�sk	at	no	cost	to	the	Un�on.
		2.	 Pursuant	to	Article	II,	Section	4(D),	each	
institution	within	the	BOR	will	continue	its	practice	
regard�ng	Employer	and	employee	contr�but�ons	to	
TIAA/CREF	or	any	qualified	substitute	retirement	
annuity	during	any	Union	leave	without	pay	of	thirty	
(30)	calendar	days	or	less.		
		3.		Pursuant	to	Art�cle	IV,	Sect�on	2,	gr�evances	shall	
be	subm�tted	to	the	department	head	or	the�r	des�gnee	at	
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Step	1	and	to	the	following	persons	or	their	designee	at	
Step	2:
a.	Iowa	Braille	and	Sight	Saving	School:	

Super�ntendent	
b.	Iowa	School	for	the	Deaf:	Superintendent	
c.	Iowa	State	University:	Associate	Vice	President	for	

Human	Resource	Serv�ces	
d.	University	of	Iowa:	Senior	Associate	Director,	

Human	Resources,	D�rector	of	Employee	and	
Labor	Relations.	The	University	of	Iowa	reserves	
the	r�ght	to	remove	Soc�al	Secur�ty	numbers	from	
gr�evances.	Un�vers�ty	ID	or	Employee	ID	may	be	
used	�n	l�eu	of	Soc�al	Secur�ty	numbers.	

e.	University	of	Northern	Iowa:	President
		4.	 Pursuant	to	Article	IV,	Section	2,	grievances	which	
have	not	been	settled	under	the	forego�ng	procedure	
are	eligible	for	arbitration	and	the	BOR	office	will	be	
the	representat�ve	�n	arb�trat�ons	�nvolv�ng	the	Regents	
�nst�tut�ons.
		5.	 Pursuant	to	Art�cle	IV,	Sect�on	14,	BOR	
Institutions	shall	participate	in	GRIP	with	one	
management	panel	member	from	the	BOR	Office	staff.
		6.		Pursuant	to	Art�cle	VI,	Sect�on	2,	General	Layoff	
Procedures,	on	a	monthly	bas�s,	the	Employer	shall	
provide	the	local	Unions	with	a	list	of	bargaining	unit	
employees	awaiting	recall.	Such	list	will	include	each	
employee’s	name,	classification,	seniority	date,	date	of	
eligibility	for	recall,	and	all	classifications	the	employee	
requests	for	recall.
		The	temporary	layoff	prov�s�ons	of	Art�cle	VI,	
Sect�on	3,	do	not	apply	to	the	Regents	�nst�tut�ons.		
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Temporary	layoffs	for	Regents	�nst�tut�ons	shall	be	for	
less	than	twenty	(20)	consecutive	calendar	days.	In	such	
cases	employees	will	be	laid	off	by	seniority	within	
classification	and	work	unit.		
		7.	 Pursuant	to	Art�cle	VI,	the	Employer	agrees	�f	an	
employee	�s	prov�ded	advanced	not�ce	of	the	potent�al	
for	el�m�nat�on	of	the	pos�t�on	currently	held,	the	Un�on	
and	local	shall	rece�ve	a	copy	of	the	not�ce.
		8.	 Pursuant	to	Art�cle	VII,	Sect�on	6	–	Transfer	
Limitations,	paragraph	H,	transfers	will	be	granted	as	
follows:

1.		Transfer	within	the	employing	unit	(full-time	or	
part-t�me)	pursuant	to	Sect�on	2	of	Art�cle	VII.

2.		Recall	within	the	employing	unit	to	the	class	and	
status	(full-time	or	part-time)	from	which	laid	off.

3.		Promotion,	demotion,	reclassification	within	the	
employing	unit	(Employer’s	discretion).

4.		Transfer	between	employing	units	(full-time	or	
part-t�me)	pursuant	to	Sect�on	3	of	Art�cle	VII.

5.		Recall	between	employing	units	to	the	class	from	
which	laid	off.

6.	Promotion	or	demotion	between	employing	units	
or	between	agencies	(Employer’s	discretion).

7.		Transfer	between	agencies	pursuant	to	Section	4	
of	Art�cle	VII.

8.		Recall	between	agencies	to	the	class	from	which	
la�d	off.

9.		Recall	to	class	other	than	one	from	which	laid	off.
10.	New	Hire	(Employer’s	discretion).

		9.	 When	an	employee	�s	term�nated	dur�ng	the	
probationary	period	following	a	promotion,	the	
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employee	shall	be	afforded	the	r�ghts	set	forth	�n	Art�cle	
VI,	Section	2(H).	The	employee	will	only	be	allowed	
to	be	recalled	to	a	classification	that	is	in	the	same	or	
lower	pay	grade	than	the	original	classification	of	the	
employee	pr�or	to	the	promot�on.		
		10.	The	Employer	and	the	local	Un�ons	shall	establ�sh	
a	procedure	for	prov�d�ng	cop�es	of	all	job	post�ngs	to	
the	local	Un�ons.		
		11.	Barga�n�ng	un�t	employees	of	BOR	Inst�tut�ons	
will	participate	in	the	employing	institution’s	life	and	
d�sab�l�ty	�nsurance	programs	as	negot�ated	for	the	term	
of	the	2009-2011	collect�ve	barga�n�ng	agreement.
		12.	Pursuant	to	Article	XII,	Section	2,	Buildings/	
Structures/Steam	Tunnels,	the	Employer	and	the	Union,	
at	local	Labor/Management	meetings,	will	establish	
pol�c�es	and	procedures	for	safe	operat�on	and	protocol	
for	work	in	steam	tunnels	or	permit-required	confined	
spaces.		
		13.	Pursuant	Article	XII,	Section	5,	the	Employer	will	
re�mburse	employees	for	the	cost,	up	to	n�nety	dollars	
($90),	of	safety	shoes	for	employees	who	are	required	to	
wear	them.		
		14.	The	Employer	will	follow	protocol	established	
by	CDC	and	other	accred�t�ng	bod�es,	such	as	Jo�nt	
Comm�ss�on	on	the	Accred�tat�on	of	Hosp�tals.	
Education	will	be	provided	as	needed.	Other	issues	
shall	be	referred	to	Health	&	Safety	Comm�ttees	
pursuant	to	Art�cle	XII,	Sect�on	11.		
B. Iowa State University
		1.	 Pursuant	to	Art�cle	VII,	Sect�on	2,	Transfers,	the	
policy	at	Iowa	State	University	will	be	as	follows:	
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Job	postings	shall	indicate	the	work	unit,	work	schedule	
including	days	off,	number	of	hours	per	week,	flexible	
schedule	if	applicable,	number	of	months	worked	per	
year,	and	any	selective	certification	requirements.	If	
the	position	has	a	rotating	schedule,	the	frequency	of	
rotation,	scheduled	hours	of	work	and	days	off	shall	be	
clearly	�nd�cated	on	the	job	post�ng	and	job	l�ne.	All	
vacant	positions	will	be	posted	and	bid	pursuant	to	the	
Agreement	with	the	most	senior	qualified	employee	
gett�ng	the	job.	The	Employer	agrees	not	to	reass�gn	
employees	to	vacant	pos�t�ons	pr�or	to	us�ng	the	transfer	
procedure.	
		It	�s	understood	that	the	Employer	has	the	r�ght	to	
determine	positions	to	be	posted.	The	Employer	will	not	
reass�gn	to	the	old	locat�on.	
The	start	of	the	six	(6)	month	limitation	shall	be	the	day	
following	the	closing	date	for	the	posting.		
		2.	 Pursuant	to	Art�cle	XI,	Sect�on	7,	Tra�n�ng,	
employees	at	Iowa	State	University	who	work	
with	asbestos	shall	receive	training	and	medical	
examinations	in	accordance	with	State	of	Iowa	law.	
Tra�n�ng	for	handl�ng	of	other	hazardous	mater�als	
and	chemicals	will	be	provided	in	accordance	with	
applicable	regulations	and	laws.		
		3.	 Pursuant	to	Art�cle	XI,	Sect�on	11,	�t	�s	the	pos�t�on	
of	Iowa	State	University	that	if	an	employee	is	to	be	
evaluated,	the	employee	shall	be	notified	prior	to	the	
commencement	of	an	evaluat�on	and	g�ven	the	reason	
or	reasons	for	the	evaluation	and/or	actions	being	taken.	
In	addition,	the	University	will	provide	to	the	employee	
the	results	of	the	evaluation	within	the	designated	time	
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period.	This	is	not	to	be	construed	as	a	modification	of	
the	Employer’s	ability	to	discipline	employees	for	just	
cause.		
		4.	 Iowa	State	University	agrees	to	make	available	cold	
weather	gear	(insulated	Carhartt	bibs,	coats,	and	gloves)	
for	the	snow	crew.
		5.	 Pursuant	to	Appendix	B,	layoff	units	will	be	the	
individual	farms	for	workers	at	Iowa	State	Farm	with	
the	except�on	of	the	farms	located	�n	the	Ames	Central	
Iowa	Research	Farms	that	will	be	considered	as	one	(1)	
layoff	un�t.		
C. University of Iowa
		1.	 Pursuant	to	Art�cle	VII,	Sect�on	2,	Transfers,	the	
policy	at	the	University	of	Iowa	will	be	as	follows:	
After	complet�ng	the	Appl�cat�on	for	Transfer	�n	person	
and	the	electron�c	mer�t	appl�cat�on,	all	barga�n�ng	un�t	
employees	may	apply	for	a	contract	transfer	by	phon�ng	
the	Employment	Services	office	and	stating	their	name,	
University	Employee	ID,	and	the	job	into	which	they	
wish	to	transfer.	Once	the	application	is	active,	updating	
of	�nformat�on	on	the	appl�cat�on	for	transfer	may	be	
done	�n	person	or	by	phone.
		It	�s	understood	and	agreed	that	“vacanc�es”	el�g�ble	
for	the	contract	transfer	procedure	shall	be	des�gnated	
as	open	within	the	“locations”	listed	here.
Transfers	shall	be	made	between	locations,	except	for	
“shift”	transfers	and	regular	days	off,	which	may	be	
made	within	a	single	location.
		A	shift	transfer	shall	be	allowed	when	there	is	a	
minimum	difference	of	two	(2)	hours	between	the	
employee’s	present	starting	time	and	the	starting	time	
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of	the	posted	vacancy.
		Transfers	to	change	regularly	scheduled	days	off	shall	
be	allowed	when	there	is	a	difference	in	the	employee’s	
regular	days	off	and	the	work	schedule	of	the	posted	
vacancy.	Examples	include:
•	rotating	days	off	to	weekends	off;
•	Monday	through	Fr�day	schedule	to	a	Tuesday	

through	Saturday	schedule;
•	a	rotation	working	every	sixth	weekend	to	one	
requiring	every	third	weekend;

•	a	schedule	that	provides	days	off	in	a	defined	
rotation	to	a	similar	rotation	with	different	days	off;

		Notwithstanding	the	above,	the	University	of	Iowa	
reserves	the	r�ght	of	job	ass�gnment	and	all	other	r�ghts	
as	found	under	the	Management	R�ghts	Art�cle	of	th�s	
Agreement	signed	by	AFSCME	Iowa	Council	61	and	its	
affiliate	AFSCME	Local	12.		
		Transfer	locations	for	the	University	of	Iowa	are	those	
agreed	upon	by	the	representat�ves	of	Local	12	and	the	
University,	as	available	at	the	offices	of	the	local	union	
and	Un�vers�ty	Human	Resource	representat�ves	and	
posted	at	the	University	website.
		The	University	of	Iowa	will	provide	Local	12	with	
the	employee	ID	ut�l�zed	by	the	Un�vers�ty	for	all	
employees.		
		2.	 The	parties	affirm	their	interest	in	resolving	
interpersonal	conflict	and	disputes	informally	to	
promote	civility	in	the	workplace.	Therefore,	AFSCME	
Local	12	and	the	University	of	Iowa	will	develop	
procedures	to	utilize	the	University’s	Mediation	Service	
through	the	local	Labor/Management	committee.	The	
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committee	will	then	develop	joint	communications	
to	�nform	employees	about	the	serv�ce	and	encourage	
its	use.	Upon	request,	the	timeliness	for	any	related	
contract	gr�evance	may	be	mutually	extended.		
		3.	 Barga�n�ng	un�t	members	may	be	�nv�ted	to	
participate	in	University	of	Iowa	Wellness	programs	
on	a	similar	basis	to	other	University	of	Iowa	faculty	
and	staff,	at	the	University’s	sole	discretion.	Bargaining	
un�t	employees	may	rece�ve	cash	�ncent�ves	establ�shed	
at	the	University’s	sole	discretion	as	part	of	these	
programs.	Employees	may	be	respons�ble	for	any	
fees	that	may	be	required	for	individual	programs.	
If	meet�ngs	for	a	part�cular	program	occur	dur�ng	
an	employee’s	regularly	scheduled	work	time,	the	
employee	may	be	released	to	attend	by	his/her	
�mmed�ate	superv�sor	�n	pa�d	status.	Absences	for	
treatment	or	rehab�l�tat�on	at	the	d�rect�on	of	the	
employee’s	health	care	provider	and	not	directly	
associated	with	the	UI	Wellness	programs	are	not	
addressed	by	th�s	prov�s�on	but	may	be	covered	under	
the	s�ck	leave	prov�s�on	of	th�s	agreement.	Release	t�me	
to	attend	Wellness	related	act�v�t�es	shall	be	at	the	sole	
d�scret�on	of	the	Employer.	
		The	part�c�pat�on	of	barga�n�ng	un�t	employees	at	
the	University	of	Iowa	in	the	University’s	Wellness	
programs	does	not	create	a	precedent	or	obl�gat�on	on	
the	part	of	other	un�ts	of	the	Employer.	Furthermore,	the	
Un�vers�ty	may	make	changes	to	�ts	Wellness	programs	
at	�ts	sole	d�scret�on,	so	long	as	barga�n�ng	un�t	staff	
members	are	treated	consistent	with	other	University	
faculty	and	staff	�n	regard	to	such	changes.
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		Further,	the	part�es	agree	�f	fund�ng	should	become	
available	for	the	creation	of	wellness	programs	for	
mer�t-covered	staff	at	the	other	Regent	�nst�tut�ons	that	
such	programs	would	be	discussed	with	AFSCME	Iowa	
Counc�l	61	before	�mplementat�on.		
D. University of Northern Iowa
		1.	 Pursuant	to	Art�cle	VII,	Sect�on	2,	Transfers,	the	
policy	at	the	University	of	Northern	Iowa	will	be	as	
follows:	
a.	Specific	location	-	defined	as	department,	except	as	
follows:
•	 W�th�n	Phys�cal	Plant,	Bu�ld�ng	Serv�ces,	locat�on	
is	further	defined	as	work	site	(building[s]	and	
crew	[assigned	as	needed]).

•	 W�th�n	Res�dence	Serv�ces,	locat�on	�s	further	
defined	as	work	site	by	building	or	dining	service	
un�t.

•	Within	HPELS	location	is	further	defined	for	
Storekeepers	as	East	Gym,	West	Gym,	and	the	
WRC	and	any	other	future	locat�ons.	

b.	Sh�ft	
•	 F�rst	Sh�ft	-	any	regularly	scheduled	permanent	
shift	of	which	four	(4)	or	more	hours	occur	
between	6:00	a.m.	and	6:00	p.m.	

•	 Second	Sh�ft	-	any	regularly	scheduled	permanent	
shift	of	which	four	(4)	or	more	hours	occur	
between	6:00	p.m.	and	midnight.	

•	 Th�rd	Sh�ft	-	any	regularly	scheduled	permanent	
shift	of	which	four	(4)	or	more	hours	occur	
between	midnight	and	6:00	a.m.	

•	 Rotat�ng	Sh�ft	-	any	regularly	scheduled	sh�ft	on	
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a	permanent	basis	involving	service	in	two	(2)	or	
more	of	the	above.	

c.	Work	Unit	-	same	as	specific	location	above.	
d.	Days	Off	-	permanently	scheduled	days	off	
of	Saturday	and	Sunday	of	each	week	unless	
otherwise	noted.	Exceptions	include,	but	are	not	
limited	to,	the	following:	
•	 Physical	Plant/Building	Services

o	Gallagher	Bluedorn	Perform�ng	Arts	Center
o	Wellness	Recreat�on	Center
o	McLeod	Center
o	West	Gym
o	UNI	Dome

•	 Power	Plant	
•	 Publ�c	Safety	
•	 D�n�ng	Serv�ces	
•	 Broadcast�ng	Serv�ce	

e.	Library	-	location	is	further	defined	as:	
•	 Reference	and	Instruct�onal	Serv�ces		
•	 Access	Serv�ces	
•	 Collect�on	Management	and	Spec�al	Serv�ces
•	 L�brary	Informat�on	Technolog�es	
•	 Techn�cal	Serv�ces

		2.	 Pursuant	to	Article	IX,	Section	11(D),	Police	
Officers	at	the	University	of	Northern	Iowa	shall	be	
allowed	to	take	vacation	time	in	increments	of	one	(1)	
day	or	more	for	special	occasions	when	no	trade	in	the	
work	week	can	be	arranged.		
		3.	 The	University	of	Northern	Iowa	shall	maintain	
its	current	policy	regarding	cold	weather	clothing	for	
employees.
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APPENDIX N
RESERVED

APPENDIX O
SECURITY BARGAINING UNIT

		1.	Pursuant	to	Art�cle	VIII,	Sect�on	3,	Meal	Per�ods,	
the	Employer	agrees	to	cont�nue	prov�d�ng	pa�d	meal	
per�ods	for	those	pos�t�ons	currently	rece�v�ng	them.
		2.	Pursuant	to	Art�cle	XII,	Sect�on	3,	Protect�ve	
Cloth�ng,	the	Employer	shall	prov�de	and	ma�nta�n	a	
sufficient	amount	of	appropriate	clothing	for	employees	
required	to	work	in	inclement	weather	and/or	hazardous	
environments	so	that	employees	will	not	be	required	to	
wear	the	protective	clothing	worn	by	employees	on	the	
preced�ng	sh�ft.

APPENDIX P
DEPARTMENT OF NATURAL RESOURCES

		1.	Park	Managers	shall	not	be	assigned	to	work	
more	than	eight	(8)	weekends	during	non-peak	season	
(November	1-April	15),	except	in	those	areas	where	the	
state	ma�nta�ns	year	round	cab�ns	or	lodges.	
		2.	Park	Managers	shall	receive	a	clothing	allowance	
of	five	hundred	dollars	($500.00)	per	year.		Newly	hired	
Park	Managers	(excluding	employees	who	transferred,	
promoted	or	demoted	�nto	the	Park	Manager	
classification)	shall	receive	a	clothing	allowance	of	one	
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thousand	dollars	($1,000.00)	upon	employment.	
		3.	All	Park	Manager	pos�t�ons	shall	be	posted	�n	
accordance	with	the	current	staffing	plans,	after	
the	plan	has	been	presented	to	the	Statewide	Labor-
Management	meet�ng	and	Un�on	�nput	has	been	
rece�ved.	
		4.	Park	Managers	shall	be	provided	with	cell	phones.		
Police	radio	equipment	shall	be	provided	for	each	Park	
Manager’s	State	vehicle	unless	otherwise	agreed	upon	
between	the	employee	and	the	Employer.	
		5.	Pursuant	to	Art�cle	VIII,	Sect�on	6,	Sh�ft	
D�fferent�al;	Sect�on	7,	Standby;	and	Sect�on	8,	Call-
Back	Time;	employees	who	live	in	State-owned	houses,	
specifically	including	the	job	classifications	of,	05301	
Natural	Resources	Techn�c�an	1,	and	05331	Natural	
Resources	Techn�c�an	2,	shall	not	be	el�g�ble	for	sh�ft	
d�fferent�al,	standby,	or	call-back	compensat�on.

APPENDIX Q
PROFESSIONAL FISCAL & STAFF 

BARGAINING UNIT

		1.	Pursuant	to	Article	VIII,	Section	1,	the	following	
applies	to	field	staff	personnel:
		a.	 Employees	who	are	required	to	work	outside	the	
normal	office	setting	or	hours	are	considered	“field	
staff.”	The	Employer	shall	des�gnate	those	employees	
who	are	to	be	considered	field	staff	and	such	employees	
shall	not	receive	compensatory	time	for	work	in	excess	
of	the	normal	forty	(40)	hour	work	period.
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		b.	 The	part�es	recogn�ze	that	the	agency	ex�sts	to	
meet	the	needs	of	the	publ�c,	through	pr�nc�ples	of	
professionalism,	including	accountability	and	flexibility.	
The	agency	will	utilize	personnel	methods	and	means	
in	the	most	appropriate	and	efficient	manner	as	
determined	by	Management.	Field	staff	employees	will	
be	allowed	flexibility	in	the	scheduling	of	their	work	
hours	“consistent	with	the	fulfillment	of	their	duties	and	
requirements.”
		c.	 The	pol�c�es	ex�st�ng	on	January	1,	1987	relat�ng	to	
the	establishment	of	work	schedules	shall	be	maintained	
for	field	staff	employees.
		d.	 Field	staff	employees	in	DAS-SAE,	Revenue,	Iowa	
Workforce	Development	and	Inspect�ons	and	Appeals	
who	do	not	receive	premium	overtime,	will	receive	hour	
for	hour	compensatory	t�me	cred�ted	to	the�r	account	for	
hours	worked	in	excess	of	forty	(40)	hours	in	any	work	
week	when	those	hours	fall	on	a	Saturday	or	a	Sunday	
and	the	employee	has	rece�ved	pr�or	Management	
approval	before	working	those	hours.
		e.	All	Professional	Fiscal	&	Staff	job	classifications	
that	are	eligible	for	premium	overtime	will	be	
des�gnated	as	such	�n	Append�x	A.
		2.	Pursuant	to	Article	VIII,	Section	1,	work	schedules	
for	non-field	staff	personnel	are	as	follows:
		a.	 Work	schedules	are	defined	as	an	employee’s	
assigned	hours,	days	of	the	week,	days	off	and	shift	
rotat�ons.	Noth�ng	here�n	shall	be	construed	as	a	
guarantee	of	the	number	of	hours	of	work	per	day	or	per	
work	period.
		b.	 All	employees	in	the	bargaining	unit	who	are	not	
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field	staff	personnel	shall	be	granted	hour	for	hour	
compensatory	time	for	all	hours	worked	in	excess	of	
forty	(40)	hours	in	any	work	week.	The	decision	to	
take	pay	in	cash	or	compensatory	time	rests	with	the	
employee.	However,	the	Employer	may	require	the	
employee	to	take	compensatory	t�me	rather	than	cash	
when	required	pursuant	to	federal	grants.	Employees	
must	rece�ve	pr�or	Management	approval	before	
working	any	hours	in	excess	of	forty	(40)	hours	in	
any	work	week.	Such	compensatory	time	shall	be	
credited	to	the	employee’s	account	and	shall	be	utilized	
at	the	request	of	the	employee	with	the	approval	of	
Management.	Such	approval	shall	not	be	unreasonably	
withheld.	If	an	employee	is	unable	to	utilize	earned	
compensatory	t�me	by	June	30th	of	the	calendar	year,	
the	Employer	will	pay	the	employee	in	cash	for	all	
unused	compensatory	t�me.	If	budgetary	cons�derat�ons	
d�ctate,	the	Employer	may	d�rect	employees	to	use	the�r	
compensatory	time	between	June	1st	and	June	30th.	
		c.	Where	pract�cal	and	feas�ble,	as	reasonably	
determ�ned	by	Management,	the	employee	may	elect	
flexible	hours	of	work	including:
			(1)	Variable	starting	and	ending	times
			(2)	Compressed	work	week	such	as:
											Four	(4)	-	ten	(10)	hour	days
											Four	(4)	-	nine	(9)	hour	days	and	one	(1)	four	(4)	
											hour	day
			(3)	Other	mutually	agreeable	flexible	hour	concepts
			Upon	separat�ng	from	State	serv�ce,	employees	shall	
be	pa�d	for	any	unused	earned	compensatory	t�me.
		3.	 Pursuant	to	Art�cle	VIII,	Sect�on	3,	Meal	Per�ods,	
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bargaining	unit	employees	will	be	granted	an	unpaid	
and	unscheduled	meal	per�od.
		4.	 Pursuant	to	Art�cle	VIII,	Sect�on	4,	Rest	Per�ods,	
bargaining	unit	employees	will	receive	two	(2)	fifteen	
(15)	minute	rest	periods	per	day.	Such	rest	periods	will	
be	unscheduled.
		5.	 Pursuant	to	Art�cle	X,	Sect�on	3C,	Unpa�d	
Educational	Leave,	up	to	fifteen	(15)	PFS	employees	
who	have	completed	eighteen	(18)	months	of	service	
may	be	granted	this	leave	for	up	to	two	(2)	years.
		6.	 Pursuant	to	Art�cle	VI,	Sect�on	2,	General	Layoff	
Procedures,	Department	of	Revenue	shall	be	cons�dered	
a	statewide	organizational	unit	for	the	purpose	of	
bump�ng.

APPENDIX R
CLERICAL BARGAINING UNIT

		1.	 Pursuant	to	Art�cle	VIII,	Sect�on	3,	Meal	Per�ods,	
the	Employer	agrees	to	cont�nue	the	pract�ces	�n	effect	
on	January	1,	1989,	on	prov�d�ng	meal	per�ods	for	all	
barga�n�ng	un�t	employees.
		2.	 Pursuant	to	Art�cle	VIII,	Sect�on	4,	Pa�d	Rest	
Per�ods,	the	Employer	agrees	to	cont�nue	the	pract�ces	
�n	effect	on	January	1,	1989,	on	prov�d�ng	rest	per�ods	
for	all	barga�n�ng	un�t	employees.	The	employees	
who	work	at	least	one	(1)	hour	beyond	their	regularly	
scheduled	shift	shall	receive	a	fifteen	(15)	minute	rest	
per�od.
		3.	 Per	the	State’s	Violence-Free	Workplace	Policy,	
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the	Employer	is	committed	to	provide	work	places	that	
are	free	from	v�olence,	harassment,	and	mobb�ng.	The	
Employer	and	the	Un�on	shall	jo�ntly	dev�se	a	plan	for	
the	State	to	educate	cler�cal	barga�n�ng	un�t	employees	
on	the	Violence-Free	Workplace	Policy	at	each	Regent’s	
�nst�tut�on	and	General	Government	agency.		The	plan	
shall	be	completed	by	September	1,	2009.
		Employees	are	encouraged	to	explore	appropr�ate	
remedies	within	the	work	unit.		If	a	situation	is	
unresolved	within	the	work	unit,	employees	may	
contact	the	DAS-HRE	or	the	appl�cable	Regents	
Institution	to	seek	resolution.		The	Employer	will	
provide	a	phone	number	and	the	name	of	the	office	
respons�ble	for	�nvest�gat�on	of	such	compla�nts.		
		Grievances	may	be	filed	according	to	Article	IV	of	
th�s	Agreement.
		4.	Clerical	employees,	at	their	discretion,	will	be	allowed	
to	carry	over	forty	(40)	hours	of	compensatory	time	into	
the	next	contract	year.

APPENDIX S
COMMUNITY BASED CORRECTIONS 

BARGAINING UNIT

		1.	Employees	�n	the	Commun�ty	Based	Correct�ons	
Bargaining	Unit	will	be	included	in	the	Grievance	
Resolution	Improvement	Process	(GRIP).		One	member	
of	CBC	Management,	from	a	different	district,	will	be	
allowed	to	sit	on	the	panel	of	CBC	cases.			
		2.	Transfers	for	Community	Based	Corrections:
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Section 1 Eligibility
		Employees	must	have	been	�n	the�r	current	
classification	for	at	least	six	(6)	months	in	order	to	
be	el�g�ble	for	transfers	pursuant	to	th�s	Append�x.	
However,	if	an	employee	goes	into	a	classification	
with	a	lower	pay	grade	in	lieu	of	layoff,	the	employee	
shall	�mmed�ately	be	el�g�ble	for	transfers	pursuant	
to	this	Appendix.	Additionally,	an	employee	who	is	
required	to	change	shifts	upon	promotion	shall	be	
�mmed�ately	el�g�ble	for	transfers	to	a	d�fferent	sh�ft	
within	the	employing	unit.
		Employees	who	desire	to	transfer	to	another	position	
within	the	same	classification	or	an	interchangeable	
classification	either	within	a	District	or	between	
Districts	shall	file	a	written	request	as	prescribed	
by	the	Department	with	the	appropriate	District	
personnel	office	indicating	that	interest	on	forms	
mutually	agreed	to	by	the	Un�on	and	the	Employer.	
The	Employer	agrees	to	provide	the	Union	with	a	list	
of	the	names	and	addresses	of	the	appropr�ate	D�str�ct	
personnel	officers.
		The	Employer	may	decline	senior	applicants	who	do	
not	meet	the	minimum	qualifications	for	the	vacant	
pos�t�on.
Section 2 Transfers Within Districts
		The	Employer	shall	post	all	open�ngs	�nd�cat�ng	
the	specific	location,	county(ies),	shift,	work	unit	
and	days	off.	Specific	location	shall	be	defined	
as	the	organizational	unit	of	the	agency.	Specific	
shift	shall	be	defined	as	the	hours	of	work.	Specific	
work	unit	shall	be	defined	as	the	area	inside	of	the	



199

organizational	unit	where	the	employee	performs	
his/her	work.	Specific	work	unit	can	be	defined	as	
rotating	post	or	relief	post.	Specific	days	off	shall	
be	the	days	off	that	are	ass�gned	to	the	pos�t�on.	
A	period	of	five	(5)	work	days	from	the	date	of	
the	announcement	shall	be	allowed	for	interested	
employees	to	file	a	written	request	to	be	included	
�n	the	group	of	appl�cants	to	be	cons�dered	for	that	
vacancy.	At	the	close	of	the	five	(5)	work	day	posting	
period,	the	Employer	will	review	those	requests	from	
any	employee	in	the	same	district	who	is	in	the	same	
classification	or	an	interchangeable	classification	as	
the	vacancy.	When	an	employee	appl�es	for	a	posted	
position	and	he/she	has	not	removed	his/her	name	by	
the	close	of	the	posting,	he/she	must	accept	the	job,	if	
offered.	The	Employer	shall	offer	the	pos�t�on	to	the	
most	senior	bargaining	unit	employee	who	has	filed	a	
transfer	request.
		For	�nformat�onal	purposes	only,	there	shall	be	no	
probat�on	per�od	for	any	such	transfer.
		The	Employer	shall	transfer	the	most	sen�or	
employee	who	makes	such	request	for	the	open	
position	provided	he/she	possesses	the	ability	to	
perform	the	dut�es	as	ass�gned	and	meets	any	
special	or	selective	certification	requirements.	(Such	
requirements	shall	be	reflected	on	the	posting.)	
The	Employer	may	deny	transfers	�f	the	transfer	
would	substantially	impair	the	Employer’s	ability	
to	maintain	operational	efficiency.	The	Employer	
�s	not	obl�gated	to	retra�n	employees	�n	order	to	
qualify	them	for	transfers	under	the	provisions	of	this	
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Append�x.
		For	purposes	of	transfers,	the	employ�ng	un�t	shall	
be	as	set	forth	�n	Append�x	B.
Section 3 Transfers Between Districts
		In	the	event	a	vacancy	is	not	filled	under	the	
prov�s�ons	of	Sect�ons	2	of	th�s	Append�x,	the	
Employer	shall	cons�der	employees	�n	the	same	
classification	as	the	vacancy	from	other	Districts	who	
have	filed	a	transfer	request.	The	Employer	shall	offer	
the	position	to	the	most	senior	employee	who	makes	
such	request	for	the	open	position.	The	employee	
shall	have	three	(3)	working	days	in	which	to	accept	
or	decline	the	offer	in	writing
Section 4 Definition of Permanent Vacancy 
		For	purposes	of	th�s	Append�x,	a	permanent	vacancy	
is	created:
		1.	When	the	Employer	has	approval	to	�ncrease	the	
work	force	and	decides	to	fill	the	new	positions;
		2.	When	any	of	the	following	personnel	transactions	
take	place	and	the	Employer	dec�des	to	replace	the	
previous	incumbent:	termination,	transfer	out	of	
the	bargaining	unit,	promotion,	or	demotion;	where	
the	Employer	creates	a	new	shift	and/or	days	off	
schedule,	the	Employer	agrees	to	post	the	pos�t�on	
within	the	residential	facility	or	field	office	where	the	
change	�s	proposed;
		3.	If	no	employee	has	�nd�cated	a	des�re	to	transfer	
to	a	vacancy	and	the	Employer	fills	such	vacancy	by	
transfer	of	an	employee	from	another	classification	in	
the	same	salary	range	and	determ�nes	that	the	vacated	
position	is	to	be	filled,	such	position	shall	be	subject	
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to	the	prov�s�ons	of	th�s	Append�x;
		4.	Where	the	Employer	creates	new	shifts	and/or	
new	days	off	schedules,	such	positions	shall	be	filled	
in	accordance	with	this	Appendix.	This	procedure	
does	not	apply	to	regular	rotat�ng	schedules;
		5.	Transfers	within	the	bargaining	unit	resulting	
from	Sect�ons	2	or	3	above;
		6.	When	a	Probation/Parole	Officer	1	or	2	position	is	
vacated	and	the	position	is	to	be	filled	as	a	Probation/	
Parole	Officer	1	or	2,	the	District	shall	first	post	the	
vacancy	as	a	Probation/Parole	Officer	2	pursuant	to	
Sect�ons	2	and	3	above.	If	no	employee	transfers	�nto	
the	pos�t�on,	the	Employer	may	then	post	the	vacancy	
as	a	Probation/Parole	Officer	1.
Section 5 Transfer Limitations
		1.	The	appl�cat�on	of	the	procedures	�n	th�s	
Append�x	shall	be	l�m�ted	to	the	or�g�nal	vacancy	and	
the	six	subsequent	vacancies	resulting	from	the	filling	
of	the	or�g�nal	vacancy.
		2.	Employees	may	not	transfer	under	the	prov�s�ons	
of	this	Appendix	more	often	than	once	every	six	(6)	
months,	unless	reassigned	by	Management	within	the	
s�x	month	per�od.
		3.	Employees	transferr�ng	under	the	prov�s�ons	of	
th�s	Append�x	shall	not	be	el�g�ble	for	payment	of	
mov�ng	expenses	by	the	Employer.
		4.	Employees	transferr�ng	�nto	federally	funded	
positions	will	receive	the	salary	provided	by	the	
federal	grant.
		5.	The	local	Union	shall	be	allowed	to	inspect	
vacancy	l�sts	on	a	monthly	bas�s.	Employees	
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reassigned	more	than	twenty	five	(25)	miles	from	
the	original	work	site	will	be	provided	a	twenty	(20)	
working	day	notice.	Employees	who	refuse	to	accept	
such	reassignment	will	be	afforded	the	rights	set	forth	
in	Article	VI,	Section	2(H).
		6.	Noth�ng	�n	th�s	Append�x	shall	be	construed	as	
a	limitation	on	the	Employer’s	ability	to	reassign	
employees	to	meet	agency	needs	as	determ�ned	by	the	
Employer.	
		7.	Transfers	will	be	granted	as	follows:

a.	 Transfers	within	Districts	pursuant	to	Section	
2;

b.	Recalls	within	the	District	to	the	classification	
and	status	(full-time	or	part-time)	from	which	
la�d	off;

c.	 Transfers	within	Districts	of	part-time	to	
full-t�me	or	full-t�me	to	part-t�me	pursuant	to	
Sect�on	4;

d.	Promotion,	demotion	and	reallocation	within	
Districts	(at	the	Employer’s	discretion);

e.	 Transfers	between	Districts	pursuant	to	
Sect�on	4;

f.	 Recall	between	Districts	to	the	class	from	
which	laid	off;

g.	Transfers	between	Districts	of	part-time	to	
full-t�me	or	of	full-t�me	to	part-t�me,	pursuant	
to	Sect�on	4;

h.	Promotion	or	demotion	between	Districts	(at	
the	Employer’s	discretion);

i.	 Recall	to	a	class	other	than	one	from	which	
la�d	off;
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j.	 New	hires.
		8.	For	the	purposes	of	calculating	the	six	(6)	month	
transfer	limitation,	the	date	of	the	transfer	shall	be:

a.	Within	District	transfer:	the	date	the	employee	
is	notified	the	transfer	request	is	accepted.

b.	Between	District	transfers:	the	date	the	
employee	accepts	the	transfer.

		9.	An	employee	who	works	thirty	(30)	or	more	hours	
per	week	shall	be	eligible	for	transfer	to	full-time	
positions	in	the	same	classification.	

		3.	Pursuant	to	Art�cle	VIII,	Sect�on	1,	Commun�ty	
Based	Corrections	employees	who	are	required	to	
work	outside	the	normal	office	setting	or	hours	are	
considered	“field	staff.”	The	Employer	reserves	the	right	
to	designate	which	employees	are	to	be	considered	field	
staff,	and	such	employees	shall	not	rece�ve	overt�me	
compensat�on	pursuant	to	Sect�on	2	of	that	Art�cle.	
If	the	following	criteria	are	met,	the	Employer	may	
designate	the	employee	as	field	staff:
		The	employee	works	outside	the	normal	office	setting	
or	outside	normal	working	hours	at	least	fifty	percent	
(50%)	of	the	time,	and	the	employee’s	time	outside	of	
the	normal	office	setting	or	normal	working	hours	is	
uncontrollable,	difficult	to	schedule,	or	governed	by	the	
needs	of	others.	
		The	part�es	recogn�ze	that	State	agenc�es	ex�st	to	
meet	the	needs	of	the	agency,	through	pr�nc�ples	of	
professionalism,	including	accountability	and	flexibility.	
State	agencies	will	utilize	personnel	methods	and	
means	in	the	most	appropriate	and	efficient	manner	as	
determined	by	Management.	Field	staff	employees	will	
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be	allowed	flexibility	in	the	scheduling	of	their	work	
hours	consistent	with	the	fulfillment	of	their	duties	and	
requirements.
		a.	 State	agencies	will	establish	the	workload	
necessary	to	meet	the	needs	of	the	agency.
		b.	 Certain	designated	core	hours	will	be	established	
by	mutual	agreement	to	meet	local	needs.	These	
core	hours	will	be	established	to	afford	the	clients	an	
opportun�ty	to	contact	employees	dur�ng	des�gnated	
office	time,	to	allow	for	scheduling	of	staff	meetings	
and	supervisory	conferences,	and	to	allow	Management	
the	means	by	which	to	insure	staff	development	and	to	
meet	�ts	dut�es	and	respons�b�l�t�es.
		In	the	event	an	employee	and	local	Management	
are	unable	to	agree	upon	core	hours,	the	matter	will	
be	reviewed	by	the	Appointing	Authority	or	his/her	
designee	who	will	render	a	final	decision.
		c.	 The	employees	will	be	able	to	set	their	own	work	
hours	to	maintain	their	assigned	workload,	with	the	
except�on	of	certa�n	des�gnated	hours	of	core	t�me.	
Units	of	work	will	be	determined	to	meet	the	needs	
of	the	agency	outside	of	the	core	hours.	It	will	be	the	
employee’s	responsibility	to	insure	that	adequate	hours	
outside	of	the	core	hours	are	worked	to	meet	the	needs	
of	his/her	assigned	duties.	The	employees	will	be	
allowed	adequate	flexibility	to	determine	which	hours	
are	necessary	for	maintaining	their	assigned	workload;	
therefore,	no	overtime	will	be	given	for	hours	worked	in	
excess	of	the	normal	work	week.
		d.	 Although	the	employee	generally	controls	his/
her	work	schedule	outside	of	the	set	core	hours,	the	
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hours	worked	or	not	worked	must	be	consistent	with	
job	expectat�ons.	Management	reserves	the	r�ght	to	
review	workloads	to	insure	that	these	expectations	
are	being	met,	as	well	as	meeting	the	needs	of	the	
agency.	Add�t�onally,	noth�ng	�n	th�s	Append�x	shall	
be	construed	to	prohibit	requiring	employees	to	submit	
weekly	work	plans	and/or	daily	report	sheets.
		e.	 The	prov�s�ons	of	Art�cle	VIII,	Sect�on	6,	Sh�ft	
D�fferent�al,	and	Sect�on	8,	Call-Back	T�me,	are	not	
applicable	to	field	staff	employees.	
	4.	All	employees	in	the	bargaining	unit	who	
are	not	field	staff	personnel	or	are	not	in	classes	
des�gnated	by	an	aster�sk	�n	Append�x	A,	Commun�ty	
Based	Correct�ons,	shall	be	granted	hour	for	hour	
compensatory	time	for	all	hours	worked	in	excess	of	
eighty	(80)	hours	in	any	pay	period.	The	decision	to	pay	
in	cash	or	compensatory	time	rests	with	the	employee.	
However,	the	Employer	may	require	the	employee	to	
take	compensatory	time	rather	than	cash	when	required	
pursuant	to	federal	grants.	Employees	must	rece�ve	
prior	Management	approval	before	working	any	hours	
in	excess	of	eighty	(80)	hours	in	any	pay	period.	Such	
compensatory	time	shall	be	credited	to	the	employee’s	
account	and	shall	be	utilized	at	the	request	of	the	
employee	with	the	approval	of	Management.	Such	
approval	shall	not	be	unreasonably	withheld.	If	an	
employee	�s	unable	to	ut�l�ze	earned	compensatory	t�me	
by	June	30th	of	the	calendar	year,	the	Employer	will	
pay	the	employee	�n	cash	for	all	unused	compensatory	
t�me.	If	budgetary	cons�derat�ons	d�ctate,	the	Employer	
may	d�rect	employees	to	use	the�r	compensatory	t�me	
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between	June	1st	and	June	30th.
		5.	Pursuant	to	Art�cle	X,	Sect�on	3,	Leaves	of	Absence	
may	be	granted	by	the	D�str�ct	D�rector.
		6.	Consistent	with	Article	X,	Section	3(C),	Unpaid	
Educational	Leave,	up	to	eight	(8)	Community	Based	
Corrections	employees	who	have	completed	eighteen	
(18)	months	of	service	may	be	granted	this	leave	for	up	
to	two	(2)	years.
		7.	Pursuant	to	Article	X,	Section	3(F)1,	the	employee	
shall	have	the	right	to	be	returned	to	his/her	position	or	
one	of	l�ke	nature	�n	the	same	county.
		8.	Art�cle	XI,	Sect�on	5,	Tu�t�on	Re�mbursement.	No	
employee	shall	rece�ve	more	than	one	thousand	dollars	
($1000)	annually	in	educational	assistance.
		9.	Parking	Fees.	When	employees	are	required	by	the	
Employer	to	ut�l�ze	the�r	personal	veh�cle	dur�ng	the	
work	day,	the	Employer	will	reimburse	such	employees	
for	any	park�ng	fees	�ncurred	prov�ded	a	pa�d	rece�pt	�s	
furn�shed.	Th�s	prov�s�on	�s	not	appl�cable	to	park�ng	
fees	incurred	as	a	result	of	driving	to	and	from	work.
		10.	Pursuant	to	Art�cle	XII,	Sect�on	6,	cla�ms	for	
damage	to	personal	�tems	up	to	a	max�mum	of	three	
hundred	dollars	($300)	may	be	submitted	to	the	District	
D�rector.		Cla�ms	for	amounts	�n	excess	of	three	
hundred	dollars	($300)	shall	be	submitted	to	the	District	
Board	of	D�rectors.																
		11.	Pursuant	to	Art�cle	XII,	Sect�on	7	Employer-
Owned	Vehicles,	the	Employer	shall	not	require	that	
employees	transport	cl�ents	�n	the�r	personal	veh�cles.
		12.	Article	XII,	Communicable/Contagious	Diseases.	
Employees	will	be	provided	with	appropriate	
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information	regarding	residents	who	have	been	
identified	as	having	communicable/contagious	diseases	
of	substant�al	health	r�sk.
		13.	Art�cle	XII,	H�gh	Cr�me	Areas.	The	Employer	
shall	make	a	good	fa�th	effort	to	assure	that	barga�n�ng	
unit	employees	are	not	required	to	enter	high	crime	
areas	alone.	The	prov�s�ons	of	th�s	paragraph	shall	not	
be	construed	to	require	the	Employer	to	hire	additional	
personnel.	Gr�evances	alleg�ng	v�olat�ons	of	th�s	
paragraph	shall	not	be	el�g�ble	for	arb�trat�on	under	
Art�cle	IV	of	th�s	Agreement.
		14.	Art�cle	XII,	Commun�cat�on	Dev�ces.	The	
Employer	shall	prov�de	commun�cat�on	dev�ces	for	
employees	who	provide	intensive	supervision	and	for	
employees	who	perform	on-site	furlough	checks	in	
accordance	with	the	following:
		All	commun�cat�on	dev�ces	shall	enable	the	employee	
to	have	direct	access	capability	which	does	not	
require	operator	assistance.	Further,	they	shall	have	
an	acceptable	access	range	so	that	staff	will	maintain	
effective	use	of	the	device.	Finally,	all	staff	will	be	
properly	tra�ned	on	the	use	of	those	commun�cat�on	
dev�ces	ava�lable	to	them.	W�th�n	the	gu�del�nes	
establ�shed	here,	the	select�on	of	the	part�cular	type	of	
commun�cat�on	dev�ce	�s	a	local	Management	dec�s�on.
		15.	Pursuant	to	Art�cle	XI,	Sect�on	7,	Tra�n�ng,	
cont�ngent	upon	the	ava�lab�l�ty	of	fund�ng	and	
adequate	staffing	coverage,	each	Judicial	District	
Department	of	Correct�onal	Serv�ces	and	the	
Department	of	Correct�ons	shall	allocate	resources	to	
prov�de	�n-serv�ce	employee	correct�onal	career	tra�n�ng	
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that	is	equally	available	to	all	interested	line	staff.
		It	�s	the	�ntent�on	of	both	part�es	to	�mprove	the	
quality	and	the	availability	of	training	and	education	of	
employees	engaged	�n	the	superv�s�on,	treatment	and	
related	serv�ces	to	offenders	under	the	jur�sd�ct�on	of	the	
Jud�c�al	D�str�ct	Departments	of	Correct�onal	Serv�ces.
16.	The	Employer	and	the	Un�on	agree	to	establ�sh	
quarterly	meetings	on	a	statewide	level	when	requested	
by	the	Union	for	discussion	of	issues	which	were	
unresolved	at	the	Local/Chapter	level	and	which	affect	
employees	�n	AFSCME	barga�n�ng	un�ts.		Agenda	
items	shall	be	exchanged	at	least	two	(2)	weeks	prior	
to	the	meet�ng.		One	Un�on	representat�ve	from	each	
Chapter	and	the	four	(4)	state	wide	Local	Officers	and	
up	to	an	equal	number	from	management	will	attend	
the	meetings	without	loss	of	pay.		Any	employee	
who	must	travel	more	than	twenty	(20)	miles	will	be	
re�mbursed	for	m�leage	expense	only.	
17.	The	part�es	recogn�ze	the	necess�ty	of	secur�ng	
offender	medications	within	Residential	Correctional	
Facilities.	Employees	who	are	designated	to	allot	
medication	at	an	offender’s	request	will	receive	seventy-
five	cents	($0.75)	per	hour	differential	for	a	full	shift	on	
any	day	that	he	or	she	�s	des�gnated	to	allot	med�cat�on,	
regardless	of	whether	he	or	she	allots	medication	on	
each	hour	of	the	sh�ft.
18.	Per	the	State’s	Violence-Free	Workplace	Policy,	the	
Employer	is	committed	to	provide	work	places	that	are	
free	from	v�olence,	harassment,	and	mobb�ng.		Effect�ve	
July	1,	2009,	the	parties	agree	that	training	will	be	
provided	to	all	employees,	with	a	completion	date	of	
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July	1,	2010.		The	written	policy	shall	include	reporting	
procedures	and	shall	be	posted	electronically	and/or	on	
bulletin	boards	where	utilized.		Employees	that	have	
completed	the	tra�n�ng	after	January	1,	2008	do	not	
have	to	retake	the	training.	New	employees	shall	have	
the	training	completed	within	the	first	year	of	hire.
19.	Sect�on	6	S�ck	Leave
		Pursuant	to	Art�cle	IX,	Sect�on	10,	paragraph	F,	
Sick	Leave,	Conversion	Rights,	employees	who	have	
accumulated	a	minimum	of	thirty	days	(240	hours)	in	
their	sick	leave	account	and	who	do	not	use	sick	leave	
for	a	full	calendar	month,	may	elect	to	have	six	(6)	
hours	added	to	the�r	accrued	vacat�on	account	�n	l�eu	
of	add�ng	the�r	total	monthly	accrual	to	the�r	accrued	
s�ck	leave	account.	In	the	case	of	el�g�ble	permanent	
part-t�me	employees,	such	convers�on	r�ghts	shall	be	
prorated	at	the	rate	of	two	(2)	to	one	(1)	[one	(1)	hour	of	
vacation	for	every	two	(2)	hours	of	earned	sick	leave].	
Employees	who	have	made	an	election	pursuant	to	
these	provisions	will	be	allowed	to	accumulate	up	to	
an	additional	eighteen	(18)	days	(144	hours)	beyond	
twice	their	annual	vacation	and	unscheduled	holiday	
ent�tlement.
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APPENDIX T
IOWA WORKFORCE

DEVELOPMENT DEPARTMENT

		1.	When	an	employee	is	awarded	a	bid	for	an	open	
position,	they	will	be	moved	to	the	position	within	
thirty	(30)	calendar	days	unless	the	employee	and	the	
department	mutually	agree	to	a	longer	per�od	�n	t�me.
		2.	The	Employer	and	Union	agree	to	the	following:
Each	t�me	the	State	determ�nes	a	need	to	lay	off	
employees,	or	to	reduce	hours,	in	accordance	with	
Article	VI,	or	when	a	work	unit	or	office	goes	out	of	
existence	and	the	affected	employee(s)	are	not	laid	off,	
the	employees	will	be	informed	if	any	of	the	following	
opt�ons	ex�st	for	them	to	bump	another	employee.		
Affected	employees	will	be	required	to	prioritize	their	
bump�ng	select�on	on	the	approved	form	and	return	to	
management	within	seven	(7)	calendar	days:
OPTIONS	WITHIN	THE	SAME	CLASSIFICATION

•	 Least	sen�or	employee	�n	the	same	class	�n	the	same	
office.

•	 Least	sen�or	employee	�n	the	same	class	�n	the	
serv�ce	del�very	area.

•	 Least	senior	in	the	same	class	statewide.
									LOWER	CLASS	WITHIN	THE	SAME	SERIES
•	 Least	senior	employee	in	the	lower	class	in	the	
series	in	the	office.

•	 Least	senior	employee	in	the	lower	class	in	the	
ser�es	�n	the	serv�ce	del�very	area.

•	 Least	senior	employee	in	the	lower	class	in	the	
series	statewide.



211

PREVIOUSLY	HELD/SAME	PAY	GRADE	
DIFFERENT	CLASSIFICATION
•	 Same	pay	grade,	previously	held	classification	in	the	
office.

•	 Same	pay	grade,	previously	held	classification	in	the	
serv�ce	del�very	area.

•	 Same	pay	grade,	previously	held	classification	
statewide.

PREVIOUSLY	HELD	LOWER	CLASSIFICATION
•	 Lower	previously	held	class	in	the	office.
•	 Lower	previously	held	class	in	the	service	delivery	

area.
•	 Lower	previously	held	class	statewide.

		If	the	employee	refuses	to	make	a	select�on	or	there	are	
no	available	options,	the	employee	will	be	laid	off.		
		The	employee	must	meet	the	selective	requirements	of	
the	position	to	which	they	select	to	bump.		The	current	
fifteen	(15)	service	delivery	areas	as	of	July	1,	2007,	
(see	map)	will	be	utilized	by	employees	to	determine	
the�r	bump�ng	order	dur�ng	the	term	of	th�s	agreement.
		3.	The	Un�on	and	the	Employer	agree	to	cont�nue	
Statewide	Labor/Management	Meetings	according	to	
the	procedure	used	dur�ng	the	2005-2007	Collect�ve	
Barga�n�ng	Agreement.
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APPENDIX U

MEMORANDUM OF UNDERSTANDING #1
Upward Mobility

		Joint	committee(s)	of	an	equal	number	of	labor	and	
management	representatives	will	be	formed	to	study	
and	report	�ts	recommendat�ons	regard�ng	potent�al	
pilot	projects	concerning	Upward	Mobility.
		The	work	of	this	committee	will	begin	when	either	
labor	or	management	�dent�fy	potent�al	grant	fund�ng	
for	training	staff	that	could	result	in	upward	mobility	
for	ex�st�ng	staff.
		Pilot	projects	will	be	non-precedent	setting.		

MEMORANDUM OF UNDERSTANDING #2
Recruitment for Health Care Professionals 

		DAS-HRE’s	recruitment	coordinator	will	facilitate	
a	labor	management	comm�ttee	cons�st�ng	of	four	
(4)	labor	representatives	and	four	(4)	management	
representat�ves	to	�dent�fy	recru�tment	�ssues	�n	the	
health	care	profess�ons.		After	�dent�fy�ng	these	�ssues,	
the	committee	with	develop	a	plan	to	implement	
recruitment	strategies.		The	committee	will	meet	during	
the	l�fe	of	th�s	contract.

MEMORANDUM OF UNDERSTANDING #3
Reducing Patient on Staff Violence

		Representat�ves	of	AFSCME	Internat�onal	and	
AFSCME	Iowa	Council	61	shall	meet	separately	with	
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representat�ves	of	DHS,	IVH,	and	the	Un�vers�ty	of	
Iowa	Hospitals	(Psychiatric	Unit)	to	discuss	and,	where	
appropr�ate,	attempt	to	agree	on	pract�ces	to	reduce	
�nc�dents	of	pat�ent	on	staff	v�olence.	Noth�ng	here�n	
shall	be	interpreted	in	a	manner	that	interferes	with	
the	Employer’s	ultimate	responsibility	to	develop	and	
implement	appropriate	work	procedures.

MEMORANDUM OF UNDERSTANDING #4
Minimizing Mandatory Overtime

		The	Part�es	agree	that	m�n�m�z�ng	mandatory	
overt�me	�s	a	common	goal.	Every	reasonable	attempt	
will	be	made	by	the	Employer	to	satisfy	overtime	needs	
by	using	volunteers	rather	than	requiring	employees	
to	work	outside	their	scheduled	shift.	The	parties	
agree	to	continue	their	good	faith	efforts	to	work	
together	to	m�n�m�ze	mandatory	overt�me	and,	at	the	
Iowa	Veterans	Home	and	the	Department	of	Human	
Services,	will	work	through	local	labor-management	
team	meet�ngs	to	address	these	�ssues.	E�ther	party	at	
the	local	level	may	refer	the	matter	to	the	Pres�dent	of	
AFSCME	Iowa	Council	61	and	the	Chief	Operating	
Officer	of	DAS-HRE	who	shall	intervene	in	an	effort	to	
resolve	the	�ssue.

MEMORANDUM OF UNDERSTANDING #5
Second Shift Differential ASP and ISP

		The	part�es	agree	that	Anamosa	State	Pen�tent�ary	
and	Iowa	State	Penitentiary	will	continue	the	practice	
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of	pay�ng	sh�ft	d�fferent�al	for	second	sh�ft,	at	the	sh�ft	
d�fferent�al	rate	as	stated	�n	Art�cle	VIII,	Sect�on	6	of	
the	Collect�ve	Barga�n�ng	Agreement.

MEMORANDUM OF UNDERSTANDING #6
Job Evaluation

		In	accordance	with	Article	II,	Section	1D,	the	
Employer	will	notify	the	Union	prior	to	adding	or	
deleting	classes	in	the	classification	plan.	During	the	
term	of	th�s	agreement	the	Un�on	may	subm�t	up	to	
eight	(8)	job	classes;	[four	(4)	General	Government	and	
four	(4)	Board	of	Regents]	for	job	evaluation	review.	No	
more	than	one	(1)	department	specific	job	classification	
in	any	one	(1)	department	may	be	submitted.	The	
Union	will	provide	documentation	that	the	classification	
has	undergone	a	major	change	�n	dut�es,	or	that	the	
classification	has	documented	evidence	of	recruitment	
and	retent�on	problems.	
		After	rece�v�ng	th�s	�nformat�on,	the	Employer	
(DAS	or	BOR)	will	study,	verify	and	gather	further	
�nformat�on	as	needed	on	the	classes	selected.	The	
Employer	will	apply	the	job	evaluation	instrument	
and	determine	the	final	point	factor	score	for	each	job	
classification.	The	Employer	will	determine	the	pay	
grade	assigned	to	each	classification	based	on	the	final	
point	factor	score,	as	well	as	the	market	comparison.	
The	Chief	Operating	Officer	of	DAS-HRE	will	notify	
the	Union	President	of	AFSCME	Iowa	Council	61	of	the	
pay	grades	recommended.		The	President	may	request	a	
meeting	within	twenty	(20)	calendar	days	following	the	
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rece�pt	of	the	recommendat�ons	�f	the	Pres�dent	does	not	
agree	with	the	pay	grade.
		The	final	paygrade	recommendations	shall	become	
effect�ve	on	a	date	agreed	to	by	the	part�es.

MEMORANDUM OF UNDERSTANDING #7
Union Security Provisions

		If	“fa�r	share”	type	leg�slat�on	�s	passed	and	s�gned	by	
the	Governor	for	State	of	Iowa	employees,	the	Employer	
agrees	to	�mplement	the	leg�slat�on	as	mandated.
		The	Un�on	understands	and	agrees	that	the	Governor	
has	a	const�tut�onal	obl�gat�on	to	cons�der	and	
determine	whether	or	not	to	sign	any	legislation	
presented	to	h�m,	that	no	fa�r	share	leg�slat�on	has	been	
passed	by	the	Leg�slature	at	th�s	t�me,	and	that	th�s	
proposal	(and	any	contract	into	which	this	proposal	may	
be	incorporated)	does	not	limit	or	impair	in	any	way	
the	exercise	of	the	Governor’s	constitutional	obligation	
regard�ng	the	enactment	of	leg�slat�on.

MEMORANDUM OF UNDERSTANDING #8
DAS-GSE Clothing and Uniforms

A.	The	part�es	mutually	agree	to	part�c�pate	�n	a	one	
(1)	year	pilot	program	for	improving	the	overall	
appearance	for	the	Custodial	Uniforms	within	DAS.		
This	pilot	program	will	be	for	the	Capitol	Building	
Custod�ans.		Th�s	program	can	be	extended	past	the	
one	(1)	year	term	if	mutually	agreed	to	by	the	Union	
and	Management.		

B.	The	part�es	mutually	agree	that	pos�t�ons	ass�gned	to	
work	as	DAS-GSE	Construction	Project	Managers	
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who	are	currently	classified	as	Executive	Officers	
covered	by	the	contract	that	require	substantial	
customer	contact	and/or	interaction	shall	be	provided	
bus�ness	casual	cloth�ng	at	a	cost	s�m�lar	to	other	
DAS-GSE	contract	covered	employees	and	as	
mutually	agreed	to	by	the	Un�on	and	Management.		
This	process	shall	be	considered	a	one	(1)	year	pilot	
program.		Th�s	program	can	be	extended	past	the	one	
(1)	year	term	if	mutually	agreed	to	by	the	Union	and	
Management.

APPENDIX V
IOWA VETERANS HOME

		1.	Pursuant	to	Art�cle	VII,	Sect�on	2,	Transfers	W�th�n	
Employing	Units,	where	the	Employer	creates	new	
shifts	and/or	days	off	schedules	such	positions	shall	be	
filled	in	accordance	with	Article	VII.	This	procedure	
does	not	apply	to	regular	rotat�ng	schedules.
		2.	“Med	Passer”	differential	will	be	paid	to	qualified	
employees	(Resident	Treatment	Workers	and	Resident	
Treatment	Techn�c�ans)	on	a	da�ly	bas�s.	An	el�g�ble	
employee	will	receive	a	seventy-five	cents	($0.75)	per	
hour	d�fferent�al	for	a	full	sh�ft	on	any	day	he	or	she	
passes	medications,	regardless	of	whether	the	employee	
actually	passes	med�cat�ons	on	each	hour	of	the	sh�ft.	
The	differential	will	not	be	paid	for	days	the	employee	
does	not	pass	med�cat�ons.
		3.	Pursuant	to	Article	XI,	Section	7,	Training:
It	is	the	intention	of	both	parties	to	improve	the	quality	
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of	tra�n�ng	and	educat�on	of	the	employees	engaged	�n	
providing	care,	treatment	and	related	services	to	Iowa	
Veterans	Home	(IVH)	residents	and	patients.	
		4.	For	employees	of	IVH	who	are	held	over	for	6	
hours	or	greater	due	to	severe	weather	and/or	mandated	
overtime,	the	Employer	will	provide	a	complimentary	
meal	ticket	for	personal	use	in	the	institution’s	dining	
fac�l�ty.		Th�s	t�cket	must	be	used	no	later	than	the	end	
of	the�r	next	scheduled	sh�ft.
		5.	Employees	covered	at	the	IVH	by	Append�x	W,	
Patient	Care,	shall	be	compensated	for	hours	worked	
in	excess	of	a	regular	bi-weekly	schedule	(80	hour	
pay	period)	instead	of	forty	(40)	hours	per	week	as	
provided	by	the	State/AFSCME	Collective	Bargaining	
Agreement.	(See	Appendix	W)
		The	part�es	agree	that	employees	�n	the	Nurs�ng	Un�t	
will	still	be	allowed	to	trade	days	off	within	the	pay	
period.	Trades	must	be	approved	by	the	Nursing	Office	
adm�n�strat�ve	staff	to	ensure	that	each	employee	
maintains	eighty	(80)	scheduled	hours	in	the	payroll	pay	
per�od.
		6.	The	State	and	the	Union	will	work	together	to	find	a	
methodology	and	train	employees	on	how	to	effectively	
handle	v�olent	cl�ents.
		7.	The	Employer	agrees	to	re�mburse	employees	of	
the	ma�ntenance	department	up	to	a	max�mum	of	one	
hundred	dollars	($100.00)	for	each	employee	not	to	
exceed	twenty-four	hundred	dollars	($2,400)	per	fiscal	
year	to	purchase	cold	weather	protective	clothing.
		8.	IVH	employees	can	use	the	wellness	room	for	
thirty-six	dollars	($36.00)	per	year.	
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		9.	The	Employer	shall	re�mburse	employees	for	the	
cost	of	the	initial	license	for	the	trades	classes.		Renewal	
of	such	l�censes	shall	be	at	the	expense	of	the	employee.	
Th�s	prov�s�on	appl�es	only	to	employees	h�red	before	
January	1,	2009.	The	Employer	will	not	deny	any	
reasonable	request	for	professional	development	of	the	
licensed	trades/maintenance	classes.		This	provision	
establ�shed	no	precedent.	
		10.	The	parties	will	enter	into	a	letter	of	agreement	
regard�ng	the	upgrade	of	the	Clerks	to	Ma�l	Clerk	1.
		11.	Employees	at	their	discretion	will	be	allowed	to	
carry	over	forty	(40)	hours	of	compensatory	time	into	
the	next	contract	year.

APPENDIX W
PATIENT CARE BARGAINING UNIT

		1.	Pursuant	to	Art�cle	XI,	Sect�on	5,	Tu�t�on	
Reimbursement,	the	Employer	will	schedule	in-service	
training	sessions	at	least	four	(4)	times	per	fiscal	year.	
The	Department	of	Corrections	will	provide	two	
(2)	eight	(8)	hour	days	of	paid	leave	for	professional	
development	approved	by	Management	for	reg�stered	
nurses	dur�ng	the	term	of	the	Collect�ve	Barga�n�ng	
Agreement.
		2a.	Pursuant	to	Article	VIII,	Section	2(B),	Overtime	
Compensat�on,	employees	�n	the	Pat�ent	Care	
barga�n�ng	un�t	exclud�ng	Act�v�ty	Spec�al�sts,	
Reg�stered	Nurses,	Nurse	Cl�n�c�ans,	Nurse	Spec�al�sts,	
Nurse	Pract�t�oners,	and	Phys�c�an	Ass�stants,	and	
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employees	�n	job	classes	�n	the	Pat�ent	Care	barga�n�ng	
un�t	covered	by	the	prem�um	overt�me	prov�s�ons	
of	Article	VIII,	Section	2	(see	Appendix	A)	shall	be	
compensated	for	hours	worked	in	excess	of	forty	(40)	in	
a	work	week	with	equivalent	paid	leave	on	an	hour	for	
hour	bas�s.
		2b.	Pursuant	to	Article	VIII,	Section	2(B),	Overtime	
Compensat�on,	Act�v�ty	Spec�al�sts,	Reg�stered	
Nurses,	Nurse	Cl�n�c�ans,	Nurse	Spec�al�sts,	Nurse	
Pract�t�oners,	and	Phys�c�an	Ass�stants	shall	be	
compensated	at	the	rate	of	one	and	one	half	(1½)	for	all	
hours	in	pay	status	in	excess	of	eighty	(80)	hours	in	a	
pay	period.	The	procedures	identified	in	Article	VIII	
Section	2(B)	will	apply	except	that	employees	shall	be	
able	to	carry	over	forty	(40)	hours	of	compensatory	time	
from	one	(1)	fiscal	year	to	another.
		2c.	Except	for	employees	referred	to	�n	2b.	above,	at	
the	end	of	the	fiscal	year,	the	paid	leave	balance	will	
be	carried	forward	into	the	new	fiscal	year	and	will	
not	be	cashed	out.	The	Employer	shall	make	every	
reasonable	effort	to	ensure	that	employees	may	use	pa�d	
leave	accrued	under	this	Appendix	in	accordance	with	
operat�onal	needs.
		3.	The	Anamosa	State	Penitentiary	will	continue	the	
pilot	program	in	which	registered	nurses	are	scheduled	
to	work	a	straight	eight	(8)	hour	shift	with	no	unpaid	
break	for	a	meal	per�od	end�ng	June	30,	2011.
		4.	Temporary	vacanc�es	shall	be	offered	to	the	most	
sen�or	employee	for	voluntary	ass�gnment	but	shall	be	
mandated	to	the	least	sen�or	employee	�f	all	more	sen�or	
employees	refuse	the	ass�gnment	unless	the	Employer	
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has	a	business	necessity	or	the	vacancy	requires	the	
employee	to	possess	a	special	qualification.
		The	part�es	agree	that	temporary	vacancy	pol�c�es	or	
practices	that	are	currently	in	place	will	remain	intact	
unless	mutually	agreed	upon	otherwise.	Policies	which	
may	be	developed	dur�ng	the	term	of	th�s	Agreement	
will	be	done	with	Union	input.
			5.		Each	local	Un�on	shall	develop	a	protocol	at	
each	DOC	fac�l�ty	spec�fy�ng	a	proposed	schedul�ng	
system	for	holidays	which	has	zero	(0)	budget	impact	
and	prov�des	necessary	coverage.		Upon	rece�pt	of	the	
proposal	by	management,	a	date	for	the	�mplementat�on	
of	the	schedule	will	be	set	no	later	than	thirty	(30)	days	
after	rece�pt.		
			6.		Overt�me	shall	be	determ�ned,	approved,	and	
mandated	by	management.	
			7.	For	the	Iowa	Veterans	Home	only:
Pursuant	to	Art�cle	VII,	Sect�on	6	–	Transfer	
Limitations,	paragraph	H,	transfers	will	be	granted	as	
follows:
1.	 Transfer	within	the	employing	unit	pursuant	to	

Sect�on	2.
2.	Recall	within	the	employing	unit	to	the	class	and	

status	(full-time	or	part-time)	from	which	laid	off.
3.	Transfer	within	the	employing	unit	of	part-time	

employees	to	full-t�me	pos�t�ons	or	full-t�me	
employees	to	part-t�me	pos�t�ons.

4.	Promotion,	demotion,	reclassification	within	the	
employing	unit	(Employer’s	discretion).

5.	Transfer	between	employing	units	pursuant	to	
Sect�on	3.
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6.	Recall	between	employing	units	to	the	class	from	
which	laid	off.

7.	 Transfer	between	employing	units	of	part-time	
employees	to	full-t�me	pos�t�ons	or	full-t�me	
employees	to	part-t�me	pos�t�ons.

8.	Promotion	or	demotion	between	employing	units	or	
between	agencies	(Employer’s	discretion).

9.	 Transfer	between	agencies	pursuant	to	Section	4.
10.	Recall	between	agencies	to	the	class	from	which	

la�d	off.
11.	Recall	to	a	class	other	than	one	from	which	laid	

off.
12.	New	hire	(Employer’s	discretion).
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2009-2011 COLLECTIVE BARGAINING AGREEMENT 
BETWEEN 

THE STATE OF IOWA 
AND 

THE AFSCME IOWA COUNCIL 61 AFL-CIO 
 
 

Bargaining Committee Teams 
 
 

AFSCME IOWA COUNCIL 61 STATE OF IOWA
 
 

Danny J. Homan, Chief Negotiator/President Chet Culver, Governor

Mark Frymoyer, Asst. to the President Ray Walton, Chief Negotiator 
 

Steve Siegel, Staff Representative James Hanks, Chief Spokesperson 
  
  
Blue Collar Management Team
Ed Alcock Bev Abels (DAS-HRE) 
Rod Baker Lori Adams (IWD) 
Larry Bartlett Steve Ainger (DAS-HRE) 
Bradley Bauler David Ambrisco (SUI) 
Andy Cooper Linda Anderson (DOT) 
Wayne Copeland Nick Bambach (UNI) 
Deb Duncan David Bergeon (SUI) 
Michael Heng Nancy Berggren (DAS-HRE) 
Bob Hubbard Tracey Bradley (DAS-HRE) 
Chris McNeeley Sue Brott (DAS-HRE) 
Curt Moore-Blue Collar Chair Ron Bruett (DHS) 
Jeff Novotny Marcia Brunson (BOR) 
Peggy Phipps Margie Button (IVH) 
John Stallmach Michelle Byers (UNI) 
Larry Stole Tim Cook (BOR) 
Bob Straker Karen Cram (REV) 
Miles Taylor Kristi Darr (ISU) 
Rich Taylor Tim Darr (DOC) 
Clerical Robert Dolan (DNR) 
Andy Bock Tom Evans (BOR) 
John Craig Dan Fell (CBC) 
Sandra Dougherty Bill Gardam (DHS) 
Laurie Hathaway Susan Hase (DHS) 
Shelly Hill Senta Hawkins (DAS-HRE) 
Rita Knight Jim Goodrich (IDPH) 
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Cathy Pearson Mary Ann Hills (DAS-HRE) 
Mary Thompson Ed Holland (DAS-HRE) 
Roxanne West-Clerical Chair Keith Hyland (VOC R) 
Community Based Corrections Scott James (DAS-HRE) 
Jeff Grell Karen Kienast Espinosa (DAS-HRE) 
Cheryl Hannah-CBC Chair Steve Larson (DAS-ITE) 
Maggie Martin Dennis Mack (IVH) 
Robert (Bob) Morck Andrea Macy (DAS-HRE) 
Julie Schultz Terry Mapes (DOC) 
Patient Care Dana McKenna (DOT) 
Kaye Carlson Jennifer Nelson (DNR) 
Betty Hawkes Jon Nelson (IWD) 
Carol Nelson-Patient Care Chair Jeff Panknen (DAS-HRE) 
Janet Orr Chris Peden (DAS-HRE) 
Colleen Sincox Marsha Peterson (DNR) 
Professional Fiscal & Staff Stefanie Pirkl (DAS-HRE) 
Neil Anderson Aaron Polley (IVH) 
Mark Condon Susie Pritchard (DOC) 
Stephan Hampton-PFS Chair Bryan Reicks (DOC) 
Stan McElderry Tim Ryburn (DAS-GSE) 
Jerry Gibson Todd Sadler (DOT) 
Security Chris Silberhorn (DHS) 
Bernard Bergen Steve Squires (DOC) 
Owen Bickford Mike Staebler (PubDef) 
Al Bierbrodt Roger Stirler (REV) 
Kenton Cole Kevin Szcodronski (DNR) 
Mike Fraise Steve Timmins (DOM) 
Leo Gansen  
Marty Hathaway-Security Chair
Michelle Jacobs  
Cathy Johnson  
Ken Johnson  
Jerry Jones  
John Kemper  
Scott Knudtson  
Ron Miller  
Tom Patterson  
Chris Vitek  
Technical
Steve Armstrong 
Mark Atwood 
Susan Baker-Regents Chair
James Brock 
Kathy Butler 
Daryl Erickson 
Ellen Fritz 
Cheryl Gibson 
Rick Groves 
Janet Hansen 
John Kelley 
Dan Kopplin 
Ed Martin 
Sean Passick 
Don Primus 
Lynne Pothast-Technical Chair
Curt Salow 
John Taylor 
Cindy Valin 
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