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Introduction 

Fbr a number of years the State Deµirtrnent of Education has 
danonstrated its concern for careful selection of library media and text 
materials and for intellectual freedom for teachers and students. In 1968 
the Deµirbnent cosponsored a conference concerned with censorship and 
selection with the ICMa Association of School Librarians. A µii:er 
develoi:ed for the conference, "Selection Policies for School Libraries," 
was printed and distriruted cy the Deµirtrnent. In 1971 the Deµirbnent 
began distribution of "Policies and Procedures for Selection of 
Instructional Materials," a µii:er published cy the hnerican Association of 
School Librarians. And in 1973 the Dep;i.rbnent cegan helping with the 
distritution of Intellectual Freedom Do-line, p.iblished cy the ICMa 
Library Association and the ICMa Educational ~dia Association. ('!he ICMa 
Association of School Librarians mentioned al:x>ve merged with the 
Audiovisual Education Association of ICMa to form the latter group.) 

Both before and since the distritution of these docunents the 
Dep;i.rbnent has advocated the establishment of selection policy and 
procedures to help achieve appropriate assignment of selection 
responsibility, and quality selection, and to guard against urwarranted 
censorship of materials. 

In 1975 the Deµirtrnent offered its own model for such policy and 
procedures statanents, Selection of Instructional Materials, A r-t>del 
Policy and Rules, anitiasizing the ongoing nature of selection, imolving 
assignment for responsibility for selection and continued evaluation cy 
school staff manbers and providing for appropriate consideration of 
canmuni ty concerns. 'Ihis oocunent was reprinted in 1977 and revised in 
1980. FlCM charts and an index were provided in that revision. CBecause 
of lack of interest, these have teen dropi:ed fran the current edition.) 
Aloo in 1980 the Deµirbnent reprinted Canmittee on Decency vs Northwest 
Southeast Caranunity Schools, A Simulation cy Mary Lou McGrew and Lucille 
LettCM of the University of Northern ICMa, designed to help i:eople 
understand the Reconsideration Procedure in the Selection of Instructional 
Materials. 'Ihe Deµirtrnent also published a report on a survE¥ of the 
districts in ICMa with selection policies and the dei:endence of those 
districts on the Deµirtrnent' s model policy, Survey of the Status of 
Materials Selection Policies in Iowa Public School Districts in 1983 and 
Can@risons with Status in 1979, proposed cy Mary Lou McGrew. 

Local school officials and staffs have responsibility to provide this 
tyi:e of protection and assurance for the schools and carmuni ties. If the 
new educational standards proposed in 1987 are accepted, districts will 
indeed be required to provide a "selection, replacanent, gift acceptance, 
weeding, and reconsideration" policy for library Iredia and text 
materials. 'Ihe model is intended to provide assistance to school 
districts in developing their &n selection policies and procedures. A 
camnon approach to the developnent of such policy statanents is for a 
school l:x>ard to appoint a corranittee including at least one library Iredia 
si:ecialist to prei;:are a proposal for consideration and adoption cy the 
l:x>ard. 
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fudel Poli~ and Rules for Selection of Instructional Media 

It is of the utmost importance that a delineation be made between 
"policy" and "rules." Policy is that general statanent of direction given 
cy the board of directors to all concerned. Rule is that procedure 
develo~d cy the school adninistration (and under Iowa law, adopted cy the 
Board) cy which the policy is to be carried out. Rules detail the 
application of µ:,licy to specific circunstanoes. Proµ:,sed policies and 
rules should always be revia-,ed cy legal counsel. 

'!his model should not be presented for vertatirn adoption. It is 
offered only for local consideration. 
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t-t>del Statanent of PoliS¥_ 

'!be Board of Di rectors of the 
---,,--- --,e--,--- -=--~- -c-- :----- -----,,-:--

S ch o o l District herecy declares it the policy of the District to provide a 
wide range of instructional materials on all lE.'\,'elS of difficulty, with 
diversity of ap~al, and the presentation of different points of view and 
to alla,, rE.'\,'iew of allegedly inappropriate instructional materials. 

Legal Reference: Code of ICM a 279. 8 
01. 301 

t-t>del Statanent of Rules 

I. Resp:msibili ty for Selection of Materials 

A. '!be Board of Di rectors is legally responsible for all matters 
relating to the o~ration of the 
School District. 

B. '!be responsibility for the selection of instructional materials 
is delegated to the professionally trained and certificated staff 
anplcyed cy the school &ystan. For the pur:EX)se of this rule the 
tenn "instructional materials" includes printed and audiovisual 
materials (not equipnent), whether considered text materials or 
rredia center materials (also called media). 

c. While selection of materials involves marw ~ople (princip:us, 
teachers, students, su~rvisors, ccmnunity ~rsons and school 
media ~cialists), the responsibility for coordinating the 
selection of most instructional materials and making the 
recommendation for purchase rests with certificated school rredia 
i:ersonnel. For the pur:EX)se of this rule the tenn "school media 
~cialist" includes librarians, library rredia ~cialists, or 
other i:ersons with library or school media certification, 
responsible for selection of media. 

D. Res:EX)nsibility for coordinating the selection of text materials 
for distritution to classes will rest with the appropriate 
dei:artment chair~rson or with the Textoook Evaluation Canmittee 
ap:EX)inted cy the normal district procedure. For the pur:EX)se of 
this rule the tenn "text materials" includes textoooks and other 
print and nonprint material provided in multiple copies for use 
of a total class or a major segnent of such a class. 

II. Criteria for Selection of Materials 

A. '!be follCMing criteria will re used as they apply: 

1. Materials shall supp:>rt and re consistent with the general 
educational goals of the district and the objectives of 
~cific courses. 

2. Materials shall rreet high standards of quality in factual 
content and presentation. 
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3. Materials shall re appropriate for the subject area and for 
the age, anotional developnent, ability level, and social 
developnent of the students for whan the materials are 
selected. 

4. Materials shall have aesthetic, literary, or social valtE. 

5. Materials chosen shall re cy cani;:etent and qualified authors 
and producers. 

6. Materials shall re chosen to foster resi;:ect for wanen and 
minority and ethnic groups and shall realistically represent 
our pluralistic society, along with the roles and life 
styles oi;:en to ooth wanen and men in today's world. 
Materials shall re designed to help students gain an 
awareress and understanding of the ma~ important 
contril:utions made to our civilization cy wanen and minority 
and ethnic groups. 

Materials shall clarify the multiple historical and 
contenporary forces with their econanic, political, and 
religious dimensions which have oi;:erated to the disadvantage 
or advantage of wanen, minority groups, and ethnic groups. 
These materials shall present and analyze intergroup tension 
and conflict objectively, placing enEtiasis upon resolving 
social and econanic problens. 

Materials to make clear the important role religion has had 
in shaping every age and culture shall re included with 
enEtiasis on objectivity and balance. 

Materials shall re designed to motivate students and staff 
to examine their own attitudes and behaviors and to 
canprehend their own duties, responsibilities, rights and 
privileges as µtrticiµtting citizens in a pluralistic, 
non-sexist society. 

7. Materials shall re selected for their strengths rather than 
rejected for their weakresses. 

8. Biased or slanted materials may re prcJ1,'ided to meet si;:ecif ic 
curricull.lll objectives. 

9. Rtysical format and api;earance of materials shall re 
suitable for their intended use. 

B. '!he selection of materials on controversial isstEs will re 
directed toward maintaining a balanced collection representing 
various views. 
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III. Procedure for Selection 

A. School Media Center Materials 

1. In selecting materials for purchase for the school media 
center, the school media specialist will evaluate the 
existing collection and the curriculun reeds and will 
consult reputable, professionally pre:Ea,red selection aids 
and other appropriate sources. For the pur'[X)ses of this 
rule the tenns "media," "school library materials" and 
school media center materials inclures all materials 
considered i:art of the library collection. For the purp:>se 
of this rule, the term "school media center" is the si;ace, 
roan or canplex of roans and s:Ea,ces designa.ted as a library, 
library media center, instructional materials center or 
similar term. It may include units not contiguous to the 
center where facilities dictate. These uni ts would inclure 
but not be limited to canputer labs, production centers, and 
television studios. 

2. Recommendations for purchase will re solicited fran faculty 
and sturent tody. 

3. Gift materials shall re judged cy the criteria in Section II 
and shall re accepted or rejected cy those criteria. 

4. Selection is an ongoing process which shall inclure the 
ranooal of materials no longer appropriate and the 
replacement of lost and worn materials still of educational 
value. 

5. Selections are forwarded to the office of the Superintendent 
or the Superintendent's designee (e.g., the district media 
director or the b.Isiress manager) through the princi:Eal or 
other person in dlarge of the attendance center for purdlase 
throughout the year. 

B. Text Material 

1. Text materials oommittees shall re app:>inted at the time 
that text adoption areas are determired. Appropriate 
subject area, instructional level, and media personnel shall 
be included on each carmittee. 

2. Criteria for text materials consistent with the gereral 
criteria for materials selection noted in Section II shall 
re developed cy the text materials evaluation oommittee. 

3. The carmittee shall present its recanrnendation Cs) to the 
Superintendent or other designated adninistrator. 

4. The Superintendent or the Superintendent's designee and the 
text materials canmittee shall present the recommendation Cs) 
to the board for adoption. 
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N. Weeding 

The school media ~cialist or librarian may ranOJe fran the 
school media center materials, equipnent and furniture no longer of 
valt.e to the library media program folla-,ing the general selection and 
weeding (collection developnent) guidelines. 'llle materials and 
equipnent will then be reviewed cy the librarian* to determine their 
µ,ssible intrinsic worth to other groups or individuals in the 
folla-,ing priority order: 

1. To another school media center in the school systan. If 
deaned of value, itans will te offered for examination and 
transfer cy a stated time. 

2. To another depubnent of the school or f¥ stan. (This should 
l::asically te used for equipnent and furniture. 'lllere should 
te very little or no transfer of old print, audiOJisual or 
canputer materials to the classroan.) 

3. To other libraries supµ,rted cy public fmds. If deaned of 
value, itans will te offered for sale cy a stated time. 

4. To the general public. If deaned of valt.e to the public, 
itans will te offered for sale at a stated time. 

If itans are determined to be of no valt.e, or if no group or 
individual mder points 1 - 4 abOJe claims them, itans may te discarded in 
keeping with general procedures for discard (e.g., ranOJal to landfill). 

* 

v. 

For the protection of the librarian sane schools may prefer •t:¥ the 
librarian and the principal. and/or depirbnent heads• or •t:¥ the 
librarian and the library ccmnittee. • The statutory process may be 
used in offering furniture for sale to the p:iblic if it is included in 
the p>licy. 

Objection 

A. Nff resident or anplcyee of the school district may raise 
objection to instructional materials used in the district's 
educational program despite the fact that the individuals 
selecting such material were duly qualified to make the selection 
and folla-,ed the {rOFer procedure and observed the criteria for 
selecting such material. 

1. 'llle school official or staff manter receiving a canplaint 
regarding instructional materials shall try to resolve the 
i sst.e informally. 'llle materials shall ranain in use mless 
ran<Wed through the procedure in Sectiony_. ~- ~-~-of this 
rule. 
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a. '!he school official or staff member initially rece1v1ng 
a canplaint shall explain to the canplainant the 
school's selection procedure, criter ia, and 
qualifications of those persons selecting the material. 

b. '!he school official or staff member initially receiv ing 
a canplaint shall explain the J;articular place the 
objected to material occupies in the educational 
program, its intended educational usefulness, and 
additional information regarding its use, or refer the 
canplaining J;arty to sareone who can identify and 
explain the use of the material. 

(Callnent: 'llle vast majority of canplaints can be amicably disposed of i n 
the first stages when the school officials and staff are frequently 
reminded of the school's procedures. A quick personal conference can 
often times solve the problem where a shift into a more formal procedure 
might inflate the problem. While the legal ri<j'lt to object to materials 
is not expressly stated, it is inplied in such prcwisions as the 
constitutional right to petition the gcwerrment for redress of 
grievances.) 

2. In the event that the i:;erson making an objection to material 
i s not satisfied with the initial explanation, the person 
rai sing the question should be referred to someone 
desi gnated cy the principal or person in charge of the 
attendance center to handle such oomplaints or to the school 

media si:;ecialist for that attendance center. If, after 
private counseling, the oomplainant desires to file a f ormal 
canplaint, the person to whan the canplainant has been 
referred will assist in filling out a Reconsideration 
Request Form in full. 

3. '!he individual receiving the initial oomplaint shall adv i se 
the principal or person in charge of the attendance center 
where the challenged material is being used of the initial 
contact no later than the end of the following school day , 
whether or not the complainant has apJ;arently been satisfied 
cy the initial contact. A written record of the contact 
shall be maintained cy the princip;u or other i:;erson in 
charge of the attendance center. 

4. '!he princip;u or other i:;erson in charge of each attendance 
center shall review the selection and objection rules with 
t he staff at least annually. '!he staff shall be reminded 
tha t the right to object to materials is one granted cy 
J;X>licies enacted cy the Board of Directors and firmly 
entrenched in law. 'Ihey shall also be reminded of ethical 
and practical considerations in attempting to handle 
r e sident canplaints with courtesy and integrity. 
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B. REquest for Reconsideration 

1. Arrj resident or anplcyee of the school district may formally 
challenge instructional materials used in the district's 
educational program on the basis of appropriateress. 'Ibis 
procedure is for the purµ>se of considering the opinions of 
those persons in the schools and the camnuni ty who are not 
directly involved in the selection process. 

2. F.ach attendance center and the school district's central 
office will keep on hand and make available Reconsideration 
Request Forms. All formal objections to instructional 
materials must be made on this form. 

3. '!be Reconsideration Request form shall re signed cy the 
canplainant and filed with the Superintendent or saneore so 
designated cy the Superintendent. 

4. Within five busiress days of the filing of the Form, the 
superintendent or person so designated cy the Superintendent 
shall file the material in question with the Reconsideration 
Canmittee for r~evaluation. '!be C01111li.ttee shall recamnend 
disµ>si tion to the office of the Superintendent. 

5. Gere rally, access to dlallenged material shall not re 
restricted during the reconsideration process. Hcwever, in 
tmusual circtJnstances, the material nay re ran~ed 
tanµ>rarily cy follcwing the pr~isions of Section V. B. ~ 
e. of this rule. 

6. '!be Reconsideration C'anmittee 

a. '!be Reconsideration Cacrnittee shall be made up of 
eleven rnanrers. 

1. One teacher designated annually cy the 
superintendent. 

2. One school media specialist designated annually cy 
the superintendent. 

3. One manrer of the central acininistrative staff 
designated annually cy the Superintendent. ('!his 
µ>si tion will normally re filled cy the supervisor 
or person resµ>nsible for the district's media 
services.) 

4. Five manrers fran the camnuni ty apµ>inted annually 
cy the Executive Cacrnittee of the Parent-Teadler­
Student Association. 

5. 'Ihree high school students, selected annually fran 
and cy the Student Advisory Ccmnittee. 
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(Cooment: Sub3ections (4) and (5) represent a dei;arture fran the 
traditional. a:wroadles of handling dlallenged school materials and may 
well be the key to the success or failure of this model. A ocmnittee with 
a majority of lay members who are representative of the cannunity should 
be viewed ~ the cxmnunity as being objective and not autanatically 
su~rtive of prior professional decisions on selection. Much of the 
philosoih_y regarding the oamdttee structure was borra,ed fran the policy 
of the Cedar Rapids Callnunity School District, Cedar Rapids, Ia,a. 

Use of the Parent-Teacher-student Association in this model is merely 
illustrative. Whether the non-educators are selected fran the P. T. S.A. or 
other groups interested in the cxmnunity's schools is not inp)rtant. 'lbe 
important thing is the establishnent and maintenance of the camtittee' s 
credibility with the cxmnunity through a majority of nonprofessionals. 
'lbe policy or rule statement should designate the lay group or groups 
which will select cx:mnunity lay members to serve on the Camnittee. An 
a~inted ccmnittee will generally be more objective than a voluntary 
carmittee. 

'lbe method of selecting students for the Carmittee will depend greatly 
upon the size and organization of the district. A district with several 
high schools may want to have one student fran each on the Ccmnittee while 
a district with one high school may want one student representative fran 
each grade. student selection of the representatives to this Ccmnittee is 
vecy important. Ari] responsible student group or groups may be used when 
a Student Advisory Camnittee does not exist in the district.) 

b. 'lbe dlairperson of the Coomittee shall not be an 
ernplcyee or officer of the district. The secretary 
shall be an anplcyee or officer of the district. 

(Catment: It is vital to the operation of this model that a camnunity 
member chair the Reconsideration Camrl.ttee. Credibility is the 
watchword. ) 

c. 'lbe canmittee shall first meet each year during the 
third week in Septanber at a time and place designated 
cy the S~rintendent and made knCMn to the manbers of 
the Coomittee at least three school days in advance. 

a. A calendar of suhsequent regular meetings for the year 
shall be established and a chairperson and a secretary 
selected at the first meeting. 

(Calment: While many districts may not feel the need to hold regular, 
perhaps monthly meetings, it is inp)rtant to establish a sense of 
continuity and regularity about the ccmnittee. '1be notoriety and 
excitement cause ~ emergency meetings when challenges arise in a 
cannunity may be the unnecessacy fuel to cause an ordinacy healtl"w 
situation to becane distorted beyond proportion. It is wiser to cancel 
unnecessary meetings than to call unexpected ones. Lack of frequent 
challenges to school materials probably means that one or more of the 
follCMing is ~esent: (1) satisfaction with the selection process; (2) 
lack of oonmunity interest; (3) belief in the futility of camnunication 
with school district officials; or (4) undue influence on the selection 
and weeding processes.) 
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e. SI:ecial rreetings may te called cy the S~rintendent to 
consider tanporary ran0\7al of materials in 1.musual 
circl.lllstances. Tanp:>rary ran0\7al shall require a 
three-fourths vote of the camnittee. 

f. '!he calendar of regular meetings and notice of ~cial 
meetings shall be made public through appropriate 
student publications and other commt.mications methods. 

g. 'lhe Camri.ttee shall receive all Reconsideration Request 
Forms fran the S~rintendent or i;erson designated cy 
the Sui;erintendent. 

h. '!he procedure for the first meeting follCMing receipt 
of a Reconsideration Request form is as f ollCMs: 

i. 

1. Distrit.ute copies of written request form. 

2. Give canplainant or group si;okesi;erson an 
opp:>rtt.mi ty to talk al:out and expand on the 
request form. 

3. Distrit.ute reputable, professionally pre:p3red 
reviE.'Ws of the material when available. 

4. Distrit.ute copies of challenged material as 
available. 

At a sul:sequent meeting, interested i;ersons, including 
the canplainant, may have the opportunity to share 
their viE.'Ws. '!he Canmittee may request that 
individuals with si;ecial knCMledge te present to give 
information to the Camnittee. 

j. '!he canplainant shall te kept infonned cy the secretary 
concerning the status of the complaint through the 
camri.ttee reconsideration process. 'lhe canplainant and 
knCMn interested :p3rties shall te given appropriate 
notice of Reconsideration Camdttee meetings. 

k. At the second or a SIID3equent meeting, as desired, the 
Camri.ttee shall make its decision in oi;en session. '!he 
Camnittee' s final decision will te, Cl} to take no 
ran0\7al action, (2) to ran0\7e all or i:art of the 
challenged material fran the total school emirorment, 
or (3) to limit the educational use of the challenged 
material. '!he sole criteria for the final decision is 
the appropriateress of the material for its intended 
educational use. '!he written decision and its 
justification shall te forwarded to the Sui;erintendent 
for appropriate action and to the complainant and the 
appropriate attendance centers. 

(Cannent: The state opm meeting law should be reviewed for its 
awI.ication to this pr017ision.} 
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.1. A decision to sustain a challenge shall not be 
interpreted as a judgnent of irres{X)nsibility on the 
put of the professionals involved in the original 
selection or use of the material. 

. m. Rfquest to reconsider materials which have previously 
been before the Camri.ttee must receive apprOITal of a 
majority of the Camnittee manbers before the materials 
will again be reconsidered. Every Reconsideration 
Rfquest Form shall be acted uµm cy the Camnittee. 

n. In the event of a severe 01Terload of challenges, the 
Camnittee may apµ>int a subcommittee of manbers or 
normanbers to consolidate challenges and to make 
recommendations to the full committee. 'llle canµ>sition 
of this subccmni.ttee shall approximate the 
representation on the full Camnittee. 

o. Carmi.ttee manbers directly associated with the 
selection, use, or challenge of the challenged 
materials shall be excused fran the Carmi.ttee during 
the deliberation on such materials. 'llle Superintendent 
may ap:EX)int a tanporary replacanent for the excused 
Camnittee manber, rut such replacement shall be of the 
sane general qualifications of that person excused. 

(Cooment: The Ccmni ttee should never be placed in the position of 
aR)earing to defend itself, its members, or the school staff. 'lhe 
Ccmni ttee must maintain a naiadversarial position. ) 

p. If not satisfied with the decision, al¥ person may 
request that the matter be placed on the agenda of the 
next regularly scheduled meeting of the Board. 

(Cooments: These requests should oanply with existing Board policy and 
rules regarding the Board agenda. Arrj district i:atron, including a 
district empl~ee, has the implied right to seek a final decision fran the 
Board as the ultimate authority of the district, and the right to aR)eal 
fran the Board's decision. See below.) 

q. Arrj person disssatisf ied with the decision of the ooard 
may appeal to the State Board of Education pursuant to 
Ia.la Code <llapter 290. 

(Cooment: sutsections .E• and g. are implicit and expressly prcwided for, 
respectively, in Iowa lc&1. Sane persons might feel that it would be 
inappropriate to use .E· and g. as they ~ encourage aR)eals. 'lhe 
prcwisions of g. would be applicable to decisions of AEA boards, Area 
Ccmnllllity College boards, and school district boards.) 

11 
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FORM I 

RECCNSIDERATICN RIOUEST FORM 
RIOUI!ST FOR REE.VALUATIOO OF PRINTED OR .AUDIOVISUAL MATERIAL 

(SIBMIT TO SJPERINI'ENDENT) 

Item Description (fill in all applicable information) 

Author -------------------------------
Title 

Publisher or Producer (if knom) 

Date of Publication or Production ------------------
'fyi:e of Material (book, filmstrip, notion picture, etc.) 

Request Initiated b/ ______________________ _ 

TeleF(lone ________ Mdress ________________ _ 

City ____________________ Zip _______ _ 

School(s) in which item is used -----------·-------

Person making the request represents_ her/himself_ group or 
organization 

Nane of group _____________ _ 

Mdress of group _____________ _ 

1. Did you review the entire itern? If not, what sections did you review? 

2. To what in the itern do you object? (Please re si:ecific; cite :Eages, 
or frames, etc.) 

3. In your opinion what harmful effects upon pupils might result fran use 
of this i tern? -------------------------

12 



4. Do you ~rceive any instructional value in the use of this itan? 

5. Should the opinion of al¥ additional ex~rts in this field be 
considered? 

Yes Please list suggestions, if any: __________ _ 

No 

6. In the place of this i tan would you care to recommend other material 
which you consider to be of equal or su~rior quality for the pur:EX)se 
intended? 

7. Do you wish to make an oral presentation to the Review Carmittee? 

Yes Ca) Please call the office of the S~rintendent ____ _ 

No 

Phone No. 

Cb) Please be prei;ared at this time to indicate the 
approximate length of time your presentation will 
require. 

Dl-\TE SIGNA'IURE 
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FORM II 

INSTR.JCI'ICNS FOOM 'IHE BOARD 'ID 'IHE RECONSIDERATIOO COMMrrrEE 

The p:>licy of this School District related to selection of learning 
materials states that any resident or anpl~ee of the district may 
formally challenge instructional materials used in the district's 
educational program. 'lllis policy allavs those persons in the school and 
the oorrmtmi ty who are not directly involved in the selection of materials 
to make their opinions knavn. 'llle task of the Reoonsideration Canrnittee 
is to prOllide an open forLtn for discussion of challenged materials and to 
make an inf onned decision on the challenge. 

The most critical oornp:>nent of the reoonsideration process is the 
establishment and maintenance of the Carmittee' s credibility in the 
cornmtmi ty. For this purp:>se, the Ccmrnittee is oornp:>sed primarily of 
caronuni ty manbers. '!he carmunity should not, therefore, infer that the 
Carrnittee is biased or is obligated to ui;nold prior professional 
decisions. For this sc1T1e reason, a ccmnuni ty manber will be selected to 
chair the Camni ttee. 

'lbe presence of the school iredia specialist and the adninistrative 
staff rnanber on the ccmnittee will assure continuity frcm year to year as 
well as lend professional knavledge of the selection process. Student 
manbers are essential since they are the closest to the student tx>dy and 
will re inmediately affected cy the decision of the Camnittee. 

'lbe reconsideration process, the task of the Canrnittee, is just one 
p:1rt of the selection oontinuun. Material is purchased to meet an 
educational reed. It is reviewed and examined, if p:>ssible, prior to 
µirchase; it is periodically reE!ITaluated through ui;oating, discarding, or 
reexamination. '!he Canrnittee must be ready to acknowledge that an error 
in selection may have reen made despite this process. Librarians and 
school personnel regularly read great nunbers of reviews in the selection 
process, and occasional errors are p:>ssible. 

In reconsidering challenged materials, the role of the Camdttee, and 
p:1rticularly the chairperson, is to produce a climate for a free exchange 
of ideas. '!he Camnittee should regin cy finding itans of agreement, 
keeping in mind that the larger the group p:1rticip:1ting, the greater the 
c1T1ount of information available and, therefore, the greater the nunrer of 
p:>ssible approaches to the problan. 

'lbe canplairant may choose to make an oral presentation to the 
Ccmnittee to expand and elaoorate on the oornplaint. '!he Canrnittee will 
listen to the canplairant, to those with special knowledge, and any other 
interested persons. In these discussions, the Canrnittee should re aware 
of relevant social pressures which are affecting the situation. 
Individuals who may try to oornirate or imEX>se a decision must not re 
allaved to do so. Minority viewpoints expressed cy groups or individuals 
must re heard, and observers must re made to feel weloorne. It is 
important that the Carmittee create a calm, nonvolatile environnent in 
which to deal with a p:>tentially volatile situation. To this end, the 
canplairant will be kel_X. continoously infonned of the progress of the 
oompl ai nt. 
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'Ihe Canmittee will listen to the views of all interested persons 
before reaching a decision. In deliberating its decision, the Camri.ttee 
should rananber that the school systan must be resi;:onsive to the reeds, 
tastes, and opinions of the ccmnunity it serves. 'Iherefore, the Carmittee 
must distinguish between broad oorranuni ty sentiment and attani;x:.s to inq;ose 
personal standards. '!he deliberations should concentrate on the 
appropriateress of the material. 'lhe quastion to be answered cy the 
Camri.ttee is, "Is the material appropriate for its designated audience at 
this time?" 

The Carmittee' s final decision will be: (1) to ranove the challenged 
material fran the total school envirorrnent, (2) to take no ranoval action, 
or (3) to agree on a limitation of the educational use of the materials. 

'Ihe Camnittee chairperson will instruct the secretary to comeJ the 
Camlittee' s decision to the office of the Superintendent. 'lhe decision 
should detail the rationale on which it was based. A letter will be sent 
to the complainant and to the appropriate attendance centers, outlining 
the Caranittee' s final decision. 
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SClJRCES 

Publications . 

Sane of the sourres and organizations cited here were of assistanre to 
the canmittee prep:tring this policy and proredures model. 

American Association of School Librarians. Policies aoo Procedures for 
Selection of Instructional Materials. Olicacp: The Association, 
1976, 1986. Access Statement added in 1986. A revision is planned in 
1988. 

Selection of Instructional Materials, A ftbdel Policy and Rules, 1975, 
was used as a major source in this revision of ~• s policies and 
procedures statanent. 

American Association of School Librarians. "Intellectual Freedan Packet 
for School Library Media S~cialists." Olicacp: 'lhe Association, 
1988. 

J\merican Library Association, J\merican Association of School 
Mninistrators. Censorship aoo Selection: A Manual for School 
Personnel. Olicacp, n.: American Library Association aoo American 
Association of School Mni.nistrators, 1988, ca 150 W• 

Sections on ha,., to write policy, proredure, what law is, ap~ndix of 
cases, samples. Will be <ping to AASL and YASD for corranent. 

American Library Association. Library Bill of Ricjlts. Olicacp: The 
Association, 1948, 1961, 1967, 1980. 

Various interpretations have been ap~nded, including Acress to 
Resourres and Servires in School Library ~dia Program, 1986, and 
Circulation of l-t)tion Pictures and Video Productions, 1984. 

American Library Association, Off ice for Intellectual Freedan. 
Intellectual Free<bn Manual. 3rd Edition Olicacp: The Association, 
1988. 

Historical Ol/erview, COP.{ of Library Bill of Rights, Freedom to Read 
Foundation, etc. '!he off ire also prei:ares bibliograµiies on 
intellectual freedom ~riodically. 

J\merican Library Association, Offire for Intellectual Free<bn. Newsletter 
on Intellectual Freedan. Olicacp: The Association, 1952- Bimnthly. 

Bollier, D. Liberty aoo Justire for sane: Defeooing a Free Society fran 
the Radical Right' s Holy War on Democracy. NY: Freederick Unger, for 
People for American Way. 1982. 336 pp. 

Lists of readings on library IX>licies, texttooks, curricula, sex 
education, prayer in schools, sex education, including anti-censorship 
views, and works cy authors of radical right. 
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Books On Trial: A Survey of Recent cases. A Periodic Rep:,rt f ran NO\C' s 
Clearinghouse on School Book Banning Litigation. New York, NY: 
National Coalition Against Censorship, 1985. 27 pp. CID 258 597). 

'!Wenty current or previous decisions imolving tanning of rooks, 
magazines and films fran public schools. 

Burress, Lee and Edward B. Jenkinson. 'lhe Students Rigit to Know. 
Url::ana, n..: NCl'E, 1982. 

Defines intellectual and academic freeoom. Distinguishes selection 
standards fran censorship, recaranends curriculun rationales, policies, 
etc. 

Burstyn, Varda, ed. Wanen Against Censorship. Vanoouver, 'lbronto, 
canada: Douglas and MacIntyre, 1985 (Distributed in U.S. I:¥ Salem 
House, 'lbpsf ield, Ml\) • 

Wanen opp:>sing censorship and wcy. 

Cedar Rapids Qmnunity Schools. :Eolic..y, Adninistrative ReQUl.ations and 
De@rbnental Guidelines: Materials Selection. Cedar Rapids, IA: 
Cedar Rapids Cannunity Schools, 1975. 

Censorship Activities in PUblic and Public School Libraries, 1975-1985. 
A report to the Senate Subcamrl.ttee on Appropriations for the 
Depubnent of Labor, Health and Hllllan Services and Education and 
Related Agencies. Washington, OC: National Cannission on Libraries 
and Information Sciences, 1986, 71 pp. 

Suranary of available data on censorship in schools. Includes 
bibliograFhY and list of rooks. 

Censorship News: A newsletter of the National Coalition Against 
Censorship. 

Good across the board coverage. 

Downs, R.B. and R. C. ftk:Coy. 'lhe First Freedan Today: Critical Issues 
Relating to Censorship and Intellectual Freedan. Chicago, n..: 
Mterican Library Association, 1984, 342 pp. 

Good list and constitutional context of censorship and intellectual 
freedom. Covers broad area. 

Hopkins, Dianne McAfee. A Rep>rt of Perceptions of Censorship of IMC 
Materials in 1982-83 fran a Stat~Level Perspective. Madison, WI: 
Wisconsin State DeFartment of PUblic Instruction, 1983. 19 pp. 
(ED 238 451) 

Perception of state leaders on level at which censorship was most 
likely, reasons cited, selection EXJlicies, etc. 

Ingl.ehart, Louis E. Press Law and Press Freedan for Hicp Sdloal 
PUblications. Westp:,rt, CN: Gree11r1ood Press, 1986. 

Good press-related publication. 
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Intellectual Freedan Bibliograpy, 1975 - 1985. Chicacp, IL: Intellec­
tual Freecbn Omni ttee. American Library Association, 1986. 

Iowa Association of School Librarians, Professional Relations Camdttee. 
Selection ~licies for School Libraries. Des Itt>ines, IA: State of 
Iowa, Ile1Brtment of Public Instruction, 1968. 

Iowa Library Association, Intellectual Freedan Omni ttee. Intellectual 
Freecbn, A HaJ1(lbook. Des Itt>ines, IA: The Association, 1983. 

. National Council of Teachers of English. 'lhe Students' Right to Read. 
Orama, IL: 'lbe Council, 1982. 16 pp. 

Includes statanent on rensorship and information for rarents and 
camnunity. 

Thanas, Cal. Book Burning. Westchester, IL: Crossway Books, 1983. 
180 pp.95. 

Vire President of lt>ral Majority blanes "secular hunanist publishers" 
refusal to publish rooks fran religious and conservative view for "new 
w<Ne" of rensorship. 

"Workbook for Selection ~licy Writing." Chicacp, IL: Off ire for 
Intellectual Freedan, linerican Library Association, 1983, 1988. 
ca 25 pp. 

A useful "non" publication. 

18 



Associations Concerned with Intellectual Freecbn 

Arnerican Library Association, 50 E. Huron Street, <llicago, IL 60611 

American Association of School Librarians <Division of 1'-lmerican Library 
Association) 50 E. Huron Street, <llicago, IL 60611 

American Civil Lirerties Union, 132 w. 43rd Street, New York, NY 10036 

ICMa Civil Lirerties Union, Suite 408, 806 Walnut Street, Des Moines, IA 
50309 

ICMa Council of Teachers of English. Contact Doreen Castle, fl.ATE 
Liaison, LaPorte City Junior-Senior High School, 200 Adans Street, 
Laforte City, IA 50651 

ICMa Educational ~dia Association. Contact Dennis Henricks, Mt. Pleasant 
High School, 307 E. Monroe, Mt. Pleasant, IA 52641 

ICMa Library Association, 823 Insurance Exchange Building, Des Moines, 
IA 50309 

ICMa State Education Association, 4025 Tonawanda Drive, Des Moines, IA 
50312 

National Council for the Social Studies, 3501 Newark Street Ni, 
Washington, DC 20016 

National Council of Teachers of English, 1111 Keryon Road, Urt:ana, 
IL 61801 

National F.ducation Association of the u. s., 1201 16th Street, ffi', 
Washington, DC 20036. 

Office for Intellectual Freecbn (Unit of Arnerican Library Association) 
50 E. Huron Street, <llicago, IL 60611 

Eeople of the American WaJ, 1424 16th Street Ni, Suite 601, Washington, 
DC 20036 

National Coalition Ag:linst Censorship, 132 West 43rd Street, New York, 
NY 10036 
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