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1. The individual inventory

Educational, occupational, and personal information
service

Adequate counseling

Experience and training

Placement

Follow up

Evaluation

£~
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Purpose of the Bulletin

This bulletin will deal with each of these elements of a guidance pro-
gram in the hope that it may be of assistance to all those who wish
to provide these services in their schools whether those schools are large
or small, or located in rural or urban communities. It is not being pre-
pared with the thought of supplying a blueprint by which all programs
can be patterned, but it is hoped that the philosophy of guidance as a
vital part of education mav be made more meaningful and that sug-
gestions have been given in such a way that they will prove of practical
value to all who wish to adapt them to their local needs.
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6. All youth should gain an insight into and understanding
of the family and the relationships needed to make a satis-
factory family adjustment.

7. All youth should have an understanding of mnatural
phenomena and their implications for human welfare, be
able to use the scientific method effectively and employ
skills in mathematics and science in solving everyday
problems.

The atmosphere of the school should be such as to develop positive student morale
and high ideals of living.

[21]
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D. Place of the librarian
1. Collects occupational information
2. Maintains occupational shelf
3. Collects materials on training opportunities

E. Selection of a counselor
1. Personal qualities
2. Experience
a. Teaching
b. Other work experiences
c. Other
3. Training in the field of guidance

F. Evaluation of the Guidance Program

[ 56 ]
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16.
17.
18.
1
20.
21,
22,

Public School Publishing Company, Bloomington, Illinois

Science Research Associates, 228 South Wabash, Chicago 4, Illinois
Scott, Foresman & Company, 6235 South Wabash Avenue, Chicago, Ill.
Sheridan Supply Company, Box 1009, Lincoln, Nebraska

Stanford University Press, Stanford University, California

C. H. Stoelting Company, 424 North Homan Avenue, Chicago, Illinois
World Book Company, Yonkers-on-Hudson, New York, New York
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Shop experience provides
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essential training for many students.
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In addition to working with materials and pupils, the libra-
rian must be able to work with teachers. She must be willing
to help the teachers solve their library problems and should
keep the teachers constantly informed about new materials
available in the library. Teachers should call the attention of
the school librarian to new materials in their respective fields.

As the librarian is one of the key people in the guidance
program, she must keep the educational, occupational, and
personal information up to date. Since much of this material
is in pamphlet form, the librarian must be able not only to
build up the amount of information about an occupation, but
also to discard out-of-date materials.

Evaluation of the Information Service

There are many ways of evaluating the informational serv-
ices of a school. While numbers alone tell very little about the
value derived from informational services, they are some in-
dication of the interest developed by the student body. The
range of the materials and extent to which they cover each
field provide a measuring stick of a different nature. Probably
the best evaluation of the informational service comes from
how well the pupils are solving their own adjustment prob-
lems. How realistic are they in their choice of educational and
occupational plans? How well have they adjusted their per-
sonal problems? The answers to these questions will afford
some measure of the effectiveness of the informational service.

Since most of the informational service centers in the
library, it would be well to evaluate the library according to
the four characteristics of effective libraries as outlined by
Yale* Does your library make provision for the continuous
gathering of new material? Is your library attractive, inviting
and useful for the students? Does your library provide for
current bulletins, special displays and projects? Does your
librarian keep material up to date by eliminating out-of-date
material ?

Another standard for evaluating the effectiveness of the in-
formational service is the degree of cooperation existing be-
tween the librarian and the teachers.

Yale John N Ocewpational Infaormation Libvary. pp. 18-11, Sclence Hesearch
Amnocintes, Chicage. 1044
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TWENTY CAREERS OF TOMOR-

ROW. Darrell and Frances Huff,

New York, McGraw-Hill Book
Co., Inc., 1945. 281 p. $2.50

VOCATIONAL AND PROFES-
SIONAL MONOGRAPHS. Bell-
man Pub, Co., Inc., 6 Park Street,

Boston 8, Mass. A series, Dates
and pages vary. $6 per set of 15

YOU AND YOUR FUTURE JOB.
Wm. G. Campbell and James H.
Bedford, Log Angeles, Calif., So-
ciety for Occupational Research,
Ltd., 1944, 368 p. $3.50

Most state universities maintain collections of films and
other visual aids which they lend to schools. Yale lists the
following agencies and organizations as sources for visual

aids:7

American Council on Education
744 Jackson Place
Washington 6, D. C,

Bell and Howell Co.
T100 McCormick Rd.
Chicago 14, Illinois

DeVry Films and Laboratories
1111 W. Armitage Avenue
Chicago 14, Illinois

Encyclopedia Britannica Films, Ine.
1841 Broadway
New York 23, N.Y.

Vocational Films, Inc.
Des Moines, lowa

Motion Picture Bureau
Young Men’s Christian Associa-
tion
347 Madison Avenue
New York, N. Y.

New Tools for Learning
280 Madison Avenue
New York 16, N. Y.

Society for Visual Education, Inc.
100 E. Ohio Street
Chicago 11, Illinois

U. S, Office of Education
Washington, D, C,

One should not overlook the importance of the professional
library for the teachers. Such a library might well include

the following books:

Baxter, Edna D. AN APPROACH
TO GUIDANCE. New York, Ap-
pleton-Century Co., 1046. 305 p.

Bennett, M. E. and Hand., Harold
C. GROUP GUIDANCE IN HIGH
SCHOOL, New York, McGraw-
Hill Book Co., Inc., 1938, 111 p.
£l

Billings, Mildred Lincoln. GROUP
METHODS OF STUDYING 0OC-
CUPATIONS. Secranton, Pa.. In-
ternational Textbook Co., 1941.
480 p. $3

Yale, ap. cil., p. B8,

Bingham, Walter V. APTITUDES
AND APTITUDE TESTING,
New York, Harper & Bros., 1937,
390 p. $3

Chapman, Paul W. GUIDANCE
PROGRAMS FOR RURAL HIGH
SCHOOLS. Washington, U.S.
Government Printing Office, U.
8. Office of Education, V.D. Bulle-
tin 203, 1940, 68 p. 10 cents

Chisholm, Leslie. GUIDING
YOUTH IN THE SECONDARY
SCHOOL. New York, American
Book Co., 1945, 433 p. $3.26
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cn vocations, social problems, and recreational activities. If
the programs are well selected, and presented, and timed, they
increase the effectiveness of the guidance activities being
carried on by the school. Thus the assembly program becomes
not only an entertainment, but also the source of important
information usually presented in an interesting manner.

[119]
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Beginning the Interview

1. Meet the interviewee cordially, establishing a good work-

ing relationship or “rapport.”

Begin the interview with a topic of interest to the person

interviewed.

3. Make the interview a joint undertaking.

. Begin with the pupil's strongest interests and assets and
build the conversation around them.

. Observe closely the pupil’s behavior.

1o

—
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Conducting the Interview

Show sincere interest and confidence in the pupil.

Be straightforward, frank, fair. Keep confidence.

Ask questions to direct attention to salient facts.

Endeavor to have the pupil experience an awareness of

direction and goals; if necessary, stimulate work toward

new goals and suggest new possibilities for growth.

Be a good listener and draw the pupil out along consistent

lines ; make certain that all vital considerations relevant

to a decigion are brought forward.

6. Promote self-examination and self-appraisal. Help the
pupil to see himself clearly, his abilities, interests, and
motives,

7. Respect the pupil’s point of view. Alleviate the shock of
disillusionment. Redirect his objectives when necessary
as tactfully as possible.

8. Encourage the pupil to summarize his plan of action.

Help him to come to some decision concerning his plans.

Achieve something definite.

E‘.r“l

Concluding the Interview
1. Give information as needed ; give'advice sparingly.
GGive some tangible indication of desire and ability to
help; make other services available; make subsequent
interviews easy,
3. Complete the record of the results of the interview imme-
diately afterward.

1o

Establishing Rapport

Counseling is essentially a matter of the meeting of two
personalities. It is important then that these personalities
find a point at which the exchange of ideas can be free of

[126]






















pletion of a project of which he was chairman and the results
were gratifying.

It is now being recommended that Frank be given mechan-
ical aptitude tests to substantiate the apparent ability he has
in this direction, and that during his last year in high school
he investigate all the various ways in which he can use this
ability. It is also recommended that the efforts to develop
good social attitudes be continued and that other opportunities
be given to exercise the leadership ability which he has dem-
onstrated.

[ 133 ]



















R

Subject Did you

How much has it helped you?

take it? | yery much Some | Very little | None

English

American History
World History
Algebra
Geometry

Latin
Homemaking
Bookkeeping
(Add as needed)

5. Working experience since leaving school :

Firm Name Address Date Entered Date Left Salary Your Position

. If you are not employed, is it because? no available jobs__— lack

of training lack of experience do not need to work_
do not want to work___ occupied with home duties

7. Have vou ever considered returning to school? Yes No
8. What do you consider to be the most important requirements for
success in life? Honesty influence hard work educa-
tion special training lack_____ character_____ money
ability
9. How do you feel about your future prospects in life? Confident

optimistic____ doubtful

discouraged

Please check ( ) the answer which most nearly fits your situation.

[139]


































18. Are more pupils employed on part-time and vacation
jobs, and are they choosing jobs more consistent with
their interests, abilities, and vocational plans?

Summary

By way of summary, it can be said that an effective guidance
program can be maintained and improved by systematic evalu-
ation. It is vital to the efficiency of guidance that the con-
ception of evaluation as a continuous process be kept in mind.
It is essential to check constantly the degree and proportion
of physical, social, moral, mental, and aesthetic adjustment
which is taking place.

[ 150 ]
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