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l11trodt1ctio11 a11d ack11owledge111e11ts 

Thi, honk. 1, <ll'<l1L'ateJ to the late Han1 Ht'ath. reporter for Sra, "' and 5,tlf/Jt'.\ 

:ind lnn,;t11ne educator and dt>tender of the rir,t \n1endrnent. 
Ht>.ith eaml'<l hi .... d111.:to1atl' at In,\a State l nner,it) of SL1ence and 

TechnulcH!\ 111 I Y5h anJ ",ha f~Kult\ 1nen1her under Jin1 \1..h\\ art1. lorn1er chair ~. . 
\1f the _1c1urn,11t .... n1 depart1nent ( I Yh5-7 7 l and J1...,ungul\hed 
educator. 1n "ho..,!.' nan1c ISl \ Greenlee School of 
Joumali,n1 and Con1n1un1cation continue, to honor _1oumal-
1,h "ho ha,e 1n.1de ...,jgnific.rnt LOntrihut1on-.. lo the er.tit. 

<;1..h,vart1 ,,nte, that Heath·..., lifelon!l contnbut1on..., to 
~ 

_1oum.ili-..n1 ,,.ere ,ub,t.int1al .. It ,, a-. .i prl\ ikge and delight 
to ,>..ork ,tnd grc1,, ,, 1th hin1 as he\\ a-.. tf) ing. h1, ,., 1ng .... 1n the 
.... erung that he Laine to lo,e· _1oumah,n1 education:· 

He::tth left ISL' to be1.:on1e the director \Ir the Paul Miller 
SLhnnl ot Joumah-..111 and Broadc.1,t1ng at Oklahnn1<1 St.tie 
Cnn er,1ty In 1979 he hired l\11chael BugeJa. author of 
Holl'-Tn 1\.eH '\ Hi·i!cr and cun·ent director of the Greenlee 
School. out ol United Pre..,., lntcmat1onal \\ here Buge1a ,, ,t.., 

Harry Heath 
• 

-,rate editor for North and South Dakota Heath inculcatcd 1n Bugeja a Jeep. abid
ing re..,pect for the Fir,t An1endment. and together the) ,vorkcd for eight )-t'J.r, ,1, 

a tea,n. \ 1,iting ne\v,room.., in Oklahoma on annual grant... f ron1 the Oklahon1<1 
Pre,., A.-,-..oc1ation 

In 1985 the a,..,oc1allon also funded the fi r.-,t cd it1on of f/011•-To I\ t H .\ ~frirer. 
v, hich helped thou,and.-, of a,pinng joumah.',ts lean1 the craft in con1n1unll) 
nev.:,paper.., in Oklaho1na. The ,h.'JOC1ation gra1..1ou,ly rc\.ertcd righh to the hanJ
hook back to Buge_1a in ~003 upon learning that he planned to ded!late the hand
book to the n1emory of Heath. 

The Ic)\va New.',paper Foundation agreed to rcpuhh"h the \\ ork \ ia a ~5 .000 
grant to the Greenlee School. The foundation and Bugeja ,v,11 "PIil rnyaltie,. with 
the foundation's .',hare being funneled back into 1t.., ,vo1-k. to ,upport Io,va news
paper,. Buge_1a \ ro) al tie.', will be used for F1r,t A1nendn1ent ..,cholar..,h1p, lo r ,tu
dents at the Greenlee School. [Note· If you are intere..,ted in Jonating to that fund . 
..,end your check to IO I A Hurni I ton Hall, Iowa State Un1ver'ill). J\1nc'.->. IA 5001 1. 
and mark on the checl-. or 111 a letter: "To be u,ed fo r Mich.icl BugeJa\ F1r,t 
An1endn1ent Fund."] 

1-Ieath and Bugeja. U.',ing licnl'-To News Writer. en1pha..,i1ed accuracy and 
ethics in their ,eminar, , and the Oklahon1a Press Association will create a CD of 
thi.... handbook to further the caui,e. again in Heath 's n1e1nory. 

Schwartz understands Heath\ enduring influence on Bugeja, ,vho wi II pa,., 
that influence on lo you in H()'w-To News Writer. 

Writes Schwart?: "Anyone fortunate enough to have ,vorked with Ha1Ty 
Heath a~ a colleague and friend. as l was during hi~ years on the journali~1n I ac-
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Ho\v to recogni:te righh 5 

1. Ho,v to recognize rights 

Coni:ren ,hall 111a/..c 110 /all rc'lpectine, an eHabli\l1111e11t o( religion, 
or prohihirinf!, the fi·cc exercise thereof· or abridgi11f!, 

the jreedo111 of speech . or <ii the press ; or the right <!f the people 
peo( eah/, t, as<,e111ble. and to petition the Gcn·en1111e11t 

/01 a redrc\, of grie, anccs. 

- The F11·,1 .\111endn1en1 to the l .S Con,tllution 

Journalt,h rel) on the Fir-_1 .\111end1nent to the Con-.tltution. '"h1ch ha, five 
part'-. !\lcnH)n1e thcn1. If )Oll don't. ::,ou \\on·t recognize then1 \\hen )OU need 
then1 , t.1nd \ nu need the1n ever\ <la\. - - -

To learn n1orc about ::,our nghh. , i-_11 the Freedon1 Forun1 \ Weh ,1te at 
\\ \\ \\ lree<lo,nfon,m .org The text helo\" ,.., reprinted \vith penn1,-_1on of the Fn"t 
An1en<ln1ent Center. 2003. 

Religion 
fhe Fir-.t .;\men<lment proh1b1h go\e111n1en1 trom cstahl1-.h1ng a religion and 

pn1tech each per"on·" right to practH.:e (or 11llt practice) any ta1th \\ithout go\
ernn1ent 1111erference. 

The Frccdo1n Forun1\ Fir,t An1end1nent Center operate" '>C\eral Rchg1ou, 
rreedon1 progran1, a<l\anc1ng the un<ler-_tand1ng of free<lon1 ot religion 111 puhhc 
"L 11111 lb and other \ enuc, 

Free speech 
The F,r..,t ,\n1endn1ent ,a)" that people ha\e the nght to ... peal,. free!::, \\ ith

out go\crnn1en1 interference 
~ 

The FJrst A1nendn1ent Center prc:-.enh se\eral progran1, addre,-_ing a'>pects 
ot free ,peech. 1nclud1ng Frcedorn Sings' and Fir-_t A1nendn1ent on Catnpu..,. 

Frt!e press 
The First Amendment give-. the pre ... .., the right to publish ne\vs, intnrn1at1on 

<1nd op1n1<H1" \\ 1thout government interference. Thi, abo n1can-. people ha, e the 
11ght to puhlhh their O\\ n nev, -.paper-_. ne\\ ,letters, n1agaz1ncs. ctL 

l11e f 1r,t An1endment Center provides a progran1 for ne\v,paper eu1tor-_ an<l 
'-tall through a partner ... hrp \Vith the An1er1Lan Press ln:-.titute. 

\ ssc,nbl) 
The First Amendn1ent says that people have the right to gather in public to 

n1arch. protest, demon ... trate, Carl) signs and othenvi..,e expres.., their \le\\'- 111 

nonviolent \\U}S. It abo means people can join and associate ,vith group!-. and 
organizations \Vi thout interference. 

~ 
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How to adju'>t you1 attitude 7 

2. Ho,v to adjust your attitude 

Cub reporter'> and no\'1ce \\riter.., usuall) ..,u!fer the i>an1e 1.,1mpton11.,: The) 
re.td too little. d11.,ltle le!Z\\Ork. ele\ ate -.t\ le O\ er sub-.,tance. back into -.torie" and 

~ , 

old ,·ance the Lr 0\\ 11 intere-.h. 
The) al,o n11-.pen:el\ e the role and re ... pon'>ibilit) of editor .... 
Nothing ne," about that. of cour...,e. But the computeri7ation of the ne\\ -.roo1n 

ha, 1nten-.,1fied the..,e ') n1pton1-. ,ind n11spercepuon1., . Beg1nnen, think Lycu" ii> 
kg,, ork and e-111.111. an 111ter\ 1e,, 

C) ben,pace I'-\ a-.t. -.o \Vh) \\Tite ughtly? 
The'>e notion" r<Hne at a bad tin1e. Technolog) has do,vn-.1Led editorial 

-.tatt\,. e-.,pec1al I) at 1nagaz1 ne-.,. -.,o fe,ver editor!:> are available to n1entor I ntem.., 
and reLTlllh. 

Beginner-. u-.ed to learn b) e\penence. often ,.,, ith editor" at their '>ide..,. 
adjLht1ng attitude-.,. 

Th<1t ha-., to be done no\\ in the cJa..,:-.room. If 1ou aren't enrolled 111 joumal
,...,rn '-Choo!. you need a ho,v-to handbook. 

Bellnv are ordin.tl') attitude.., about the v:riting proce-.-.,. folJov,1ed by adju,..,t
cd 011e..., The \\rtt1ng proce-.-., I'> ju-.,t that. a :-.e1ies of steps JoumaJi-.,1:,, ,vho take 
-.,honcuh usuall) ..,tun1ble. 

But the b1gge-,t stun1bling block i:-. n1ental. 

Bad attitudes 

Don 't read other \\Titers ' \\'Ork at your publication. Wh) ::.how interest in 
an)one ei....e·..., \vrtt1ng or ,vaste tin1e reading it? LJ..,e that energ1 to promote your 
o,, n cop) ,v1th editor'> and to ad rn ire your own published ,vorl... . 

Don't do re earch. Wh1 bone up on your topic? Readers ,vill remen1ber 
::,our h::,linc hecau-.,e of ~t11e, not ::iub::itance. 

Don 't do interviews. Why talk to -..ource'> \vhen you can be writing? The 
,onner )OU 1.,tart. the 1.,ooner you r byl ine ,.v iii appear in print. 

Don 't abandon your "style." Why \Vrite according to tenets of objectivi ty 
or tone ot ,·01ce•) You·11 end up '>Ounding like every other ,vriter in the ne,.vspa
pcr or n1agaL1 nc. 

\'\o"' ~ our editor by setting n1ood. Why reveal everything in the lead or 
1ntroduct1on or explain term1.,. jargon or technical information? Better to hook 
n:adcr .... ,vith technique 

Don't analyze headlines in ne,vspaper or compose titles for n1agazine 
pieces . fhat\ the editor \ job. Let them earn their pay. 

Finish as soon as possible. Why give competitors the edge? Submit your 
'" nrh. \\ hen > ou fin1-.h a draft that plea<,es you. 

l)on ' t ,vorr) about misspellings, grammar or length requirements. Why 
\\.<HT) ahout typo1., and verb tcn-;e? Why count , cut and add \VOrds when doing so 
harnper, creat i\ 1ty') A.., long as your v.1ords " flov.1," editors will be pleased . 
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1diu, tcd attitudl'\ 

D1,pell1ng th1.' ,1ht" c 111: tli.... • .., h.tlf 1he ,11111ude ,1diu,11nen1 TI1e 1e,1 1, 
prou~,, .ind 1n1.·ludr.., tl1L·,1.' ,tcp, 

Rt>ad th l' , , ork of other " rite r ..,, Reporter, .1nJ protr,,1011,tl \\ 11tcr.., ,trt' 

.1, rd 11.-.,lkr.., b1._.n ,e 1h1.·~ lo, e ,, t ,,J.., .1 ... ! f.11 .. h cen1,1one, ot 1oumJlh111 TI1e~ 

.111.tl ~ ,e quot.it 1011,. p,ir.tgr.1ph ,t, uct ure. f nnn. drl t 1<ll1. lencth .. ind n1url..' TT1e) 
d1,1.cr11 edrton.d ,t.ind.irth /I •11 d d 1/rn 11, fl, 111 ,1111 t 11/r(!lllc 11 , , c 11ft, rc1111 

1«1d,,, /, ·/11 ro,, rlrt lll!lrf < 111:th to, r u 1 •pt< '1/i 11/d 1/1( 11111t, , 1/011 ,p 
ll ,,,, de fl/Iii d ,,, < drf,111 a, c •11111 \nd ,o 011 

Re,t·a rch )Our p il'l'l'. ltl \\rll1.' 01 rcp,111 elle1..·11,eh. knn,, ,h llllllh .1, po.., 
,1hk 1h1,ul the topll )nu l.111 ,11-..o deten111nc 111 ,tth.1111..1.' ,,helher rd11or, \\ Ill be 

1111er1.'\ll'd 111 ~uur rdc, II thL': printed .1 p11?1..1.· ,111111.ir Ill ,our,. 1e.1J II to ,e1. 
,, l11.·th1.·1 ,ou, .111 .1dd ,1 111.·,, .111~k· \1..1.e,, d,11,1h.1,e, .111d b.k k 1, ue, I\) 1dent1h . . 
11tl1L'1 puhl1,h1?d ,,,nk, n11 the tPprL. fh.11 ,, Ill h,,ne ~tiu, 1de,1 ,ti 1h,11 rt 1, n1or1. 
llhl htl 11 1· l'll1.•1.(l\1. 

ln,l , t in intt r,ie\\ , . 11 )tiu re.id .ind r1.·,c.111..h. \1)u ,,1111..01111.· .11.ro,, ,ou11.1.', 

,,11111...111 pr I Ilk 1.'\J)1.'ll 1..111111111:nt l·111d (1in1.11..·1 nurnbL•r, llll lhl' \\ch cir 111 d111.·1..·· 

tone,. ,1nd ,rt up f.11.\.' tn l.11.1.' ,,r tl'k·ph1111t: 1nlL'l, 1e,,, I he 111 itc' ,our1..L'' , \lU 

c,1111.11.l. the n1,ne ,nu ,,Ill Kll\l\\ .1h,n11 :-nur 1,1p11. ,ind the 111nre 1l'lt.1hle \Ollr 

pll'I.I. \\ 111 hl'1..'1lllll.' Ill the rn11.1.',, 

l ,l' an appropriall' ,oice. 1 h1llk 111 tcnn, ,,1 ,,111..·c r,llhc1 th.in ,1, le' \p11..'1..' 

,, th1.. ··,,1und·· 1 n tl11..· p t,::'.1.· 1>r ,1..·r1.·1..·11 EJ11111.., u,u.tll~ \\,till .111 l1i>11.·L11,1.· 111 .1utliu1 

ll,tll\L' tcinc 101 111.·,,, hut 1\'l.1, 1h11,1.• ,1,111d.11d, \\Ith tc.llu 1.·, 111 colun1n, \,1u 

,h,iuld h1.· .1hk 1,11.k•,1.11hL· ,1111.:1.· ,,11h .1 t1.·,, .1d1c1.tl\L', 1.tin,1..'1,.111011.tl. t.11.tu.11. 

,, 111) .. l.'t1.·. ,\I •~n tn111.· ,, 1th puhhc,111n11. h :- \llll , 1111.1.' Jpp1op11.ttl') II 11111. u 1111.·cl\ 1.' 
.1nnth1. r II llll.' n1 1. h,tlH.'.L th1.· ,!ant. 

~ 

(,round )Our pieCl' \,ith .1 clear lt•acl or introduction . Ld11n1, h.lle 1111h1d 
,111d 1..dl lh,11 h.1Lk111_: rlltn ,1 ,t!lr) l ,1.' llpe11111g p.1 .. ~r.1ph, 1111..1111,r:- ,, h.H :•Hit 
,tor) 1, .ihnut t lnp11.·1. fhl.'n J1.·l111L' 11.·1111, .ind tr.11hl.111.· 1:ug\lll .111d t1.·1..·h1111...1l 1nh1r-

1n.1t11111 ,1nd ,111:- thing L'l,1.· f1\lll'lll1,tl rL',11.kr, 1n1gh1 11111 11111111.·dr,111.·I:- r1.·1..·,1gn1tL' 1.11 
knr1\\ 1 h.11 hL·lp, 1. l.11 II\ .tnd ll.',td.1hil1t\ 

Conceh ea headline or title that lorl•,hado"., conlt'nt. \n.d, 11..· l11.·.1dl1111.·, 
111 ~11ur 111.·,,,p.1p1.·r n1 t.1r~1.'I lll,uket 1111 ,1:- k· .tlld tll11t· Ill ,,111..1. l 1ul.'.1.'J11111, (ltll..'ll 

u11np11,l' 111k, .11 n1.'" 'l1"P1.'r, n1 1.'11.111~1.' tht'n1 .11 111.1~.11111L·, \ttrd) 111!.. till' 11.'l.1 
111111,hrp hct\\1.'1.·11 h1.·.rdl111r ,ind k·ad hl'lp, \11u 1.'l)lllpn,1.' b1.·111.-r k.1d, \ l.1g.1t1nc 
\\t 11c1, 1.·111np11'1.' 111k, 1\1 l.'Pll\1.') t11111.·.111p11.· .111d thcrnl' ll' t·d1111r,.1.·ng.1g1nf 1he1n 
ln)tll thL· ,1.111 

( ct ~our piece cool. \nu'II lccl e,h1l.11.11l'd ,11npl) b1.·1.·.1u,1.' )l)ll l1111,h1..·d .1 
111.tnlht 11pt I h.11 d\le.., lllll 111L•,111 11 ,, ~\l11d RL·,1,t 1111.· ur~1.· 111 'L'fld ) 1.1u1 ,, 111k lll 
cd1t1H-. 1h1.' 11111111L't1t )tlll t'1Hnpktt· 11 l)llll.l \\tin, .1h11u11.'\l111p1.·t1t11111 ThL· 1.·.1,,c,1 
\\:t) tu ~1\1.' 1.ll1np1.· t1t111, ,Ill cJgL' 1, Ill ,1.·nd t'd1tpr, , l11pp) 1.·11p~ 

Poli,h ~our piet·t. \h.1rp1.·11 t1.111,111n11, r,1.1,1.' p,1dd111g l "1.' l1,1.·l11.·1 \1.'rb, 
nHire ,11.1.·ur.111.· nourb R1.·,1d 1.Pp) ,dllud 1,1 ,u,1.1111 ,111t·l' I,, h.,d ') 111.l\ II ,11u 

• 



Ho\\ to ad1u,1 )Olli .1tt1tuJe 9 

Jon·t knO\\ ho\\ to ,pell. look \\Ord, up. The san1e goe-.. fur granun,lf A, for 
length. ren1en1be1 that editor, \\ ant ll all - all the ne\\, that is fit to print ond all 
the ne\\'- that fib Target spec1f1c secuon,. Count \\Ord, of publi~heJ \\Ork. 
~1atLh that \\Ork. 

That"s the '-Pint. 
Attitude re,lll::, 1-., e\Cf) thing. Tho-.,e \\ ho ad_1ust their-., 1n1prc,-., editor,. The::, 

n1u-.,1er the ener~\ to do le~\\orl-.. The\ ,ct or 1na1nta1n ....iandards The\ beat n\ al<, 
.... ~ """ .J .., 

the old-t.hh1nned \\a::,. earning their -.,tone-., and the reader-.,· re-.,pect 

(1) 

'"O 
;:3 ...... . ,..... ...... ...... 
<t: 
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10 I lo\\ t I p1.:II 

J. llo,, to 'iJ)ell 

l11urn.d1,11 1,11!11 h hu,1n1.: , )nu l. 1n I t: d \ l. ~ t ' n.h n_ nd \\rtl 
111 • .i lr,lnt p.t 1.: .trt11..h: ) nu ·c.ftt f I hl:h1n 1 th \ p I\ II mt e _ 
t'\[lt:ll°'l °' tlllll.l(l.tllrl' 1 hi K ~ hu t r \ lnr n I r th l \( If .ill 

1.:\Lllhl\C .,b Ul I I I I n tr de: d1.. I th ll \ 111 r Ill r J II r ll \ ,ur nu, (\ 

I hn u •h II thl .irt11.. I th lll h \ ll I ,,p I lf I 
I I J1 It r ., I hi II I I J IJ I lrl' \ .., \' '\ur h 11 
[ l I I I IL I l l t l r• 1 l h1.: ( \ t 
I Ill: I 11r1 r I 11 l I n I ..,h " I JI! \ I h n r 

IHJ ,011 \\ I I 11 11 ll ind h.: l .tpp 
\\ h\ th1.: ll ,I\ ..,i._ hnt l lh r ht \~ tp \\ J 

:\(I 

d11u1 1 ht t , L.tU , 1..nn1111 111 n II r , I I 

11 lh II I Ill ,h, ..,h(luld ll:,tdcr hlli , \ rtk 
I ur1htrt11011.: II l llll[Hll r ,1lhn,, 1.: t..,, ldttlll • 1 1. rt r, I 
1111 tr, ii 11 111.:rl 1,1 .1,1.: 111111.: 111J 1n,•rll.:\ Rt tlh t 11.:r , 1 

'>pl.·11111 1, h.t',11.. Ill 'II I I\\ 11t1n ~ \ t, ll 1.. l II l II I \ l\trll \~ ti 

, tht ,t \\hen I rn1,,p1..lkd ,,uHI ,1pix,11, rn pnn1 ho\\l\ r 

( hl',l[X:11" II ( .i,i... .J h.1J Ii •Ill (\fl th1.: llJ)(lrl I Ill( th 
II 1,111 ,I 
du1.. l ) \\ rtkr-.. \ 

1.: 1nnu1 'llt: II J l 11(11 h ,, i.: 111 tnk lk-1.: tu ti IHl bkn l 
I Ile, \\1n1ld r,llh1..·r t.ih.t .i 1.:h.111tt.: 011 .1 nl ,ll "P< 11111, th I r1.: 1 h 
ind\\ ,1tk thnn1 •h p.i~1.:.., lo lot~ up 1 ..,1111pk ,,o,J.., ll h ,1, 

lt 111k up< a1h1111 t , 11, ata/\11, I he, h.rH1\\ the, 1.:.1n111H ,p1.:II ti ,1, 

lltll 111\ll,,. up le,< 111 or ,,u, \11 111111111, 

I I 

,r I hull., 

< >h the, 

I 11,,. 

\\ I I 
Hut the, n • , 

n, 1b1..· \\,I\ ll'-1.: ,I 11..·,11 dtlllllll,11) 1101 ,I''-' r1.:h CII 'lilt ) \\1.•h ,11 '-.nnk. fl.: 

11.:l1ahk ~l.111, ,11c 11,11 I Pr 111,t.111tc. 111 .2tlllt tht.: 1111-,,pl·lkd \\01d , 1 • "i-

Ltk·d ,,n I lllOO<t \\1..'h ,1IL'" 111,1 •,1111.!lt ulfll ,l'J.tl·h \II thl l1111:11i..t did""' ,er 

11\ 11!.11 J, ,, 1i.:11 "nlll n 1111,,pelkd 

Rcp1111cr, ,hould ll',1l11c 1111..·,c ,, .1 r.111_:!1.' of ,, 01d, the, tlunh. 1h1.., 1. .in 'l:k.: II 
h111 l. 11u101 I, 1 p111\ l lhi.... ,1 t11d, \\ .,, done 111 1h1. lit:,, ,r •11111 ,11 7 , I 1 , 

<> < ol/1 i:I,111 11 (ll,,.l.1h,1n1,1 St.th' l 111,tr,11~ !he 11\li...l Lo1n111nnl, 1111,,pclkd 

\\u1d,\\c11..11111.:,11..p1•1ll'l'-\\tr1.·.tp11,1th1.'1..'\ll\ d,1\ A',,1111 ,,,1,rni...,thlkd.111 

,I\L'1,1 •1.· ,11 111 11111t·, pt:1 1111111th < ltlll..1 111p 10 \\Prd, \\crt· /,. 11 i:li. 11, 

1,111.1111101111111 , ,tl1h,,. ,1i:i:rI ,,11 < /711,. 111ft i:nlft ,ind, I1I11111f1I1t 111 

S,1 111.111, l.tl 1111, t ,llhl' 11-. tP n11,,pt·II I 01 11i-.1.1111..t: till' ,1u1h ,IH1\\1..d 1h.11 

< )h.l 1'1,1111.1 ,11..lL'llh \\t·r,· 1l',pt11i...1bk 1,11 tl11..·,c 1111p1npc1 ,p1.·ll1111.,:... 1111, 11111 IP1 

1011111,J/l\111 ,, i.:11111,/1," 1111 ,, i.:111,II, ,,. "'"'' h11 1111/1. 1•,1111 c lor /'1111, ,111d 
1/1 11111, l,11 ,t,11II,I, It I ht• ,1111h ,d,11 :-.1111,,cd 1h.11 IL'l'11111..·1, 11lll'll u,1.· 11.•.d ,,,ird, 

1h,11 ,11u11d 11 •h1 hut .111.:· "111nf / 11111111/1, 

• The offices will be d1v1cJed by pet,t,ons i par11t1P1i... 1 

• He intends to nlte,nate the plc1n. 1,illl'1 l 

• He will ,cgulate the pc1nel ( 11111lk1 .111.• l 

I 



HO\\' to "pell 11 

Of cour:-,e. ~on1e n1i~~pelling~ \Vere JU'>t plain dun1b. a~ in tn, ltere for aware 

The editor 1n th1-. ca~e ~ang the ..,tudent reponer a choru:, of·· A\, here, a,vhcre ha:, 
111) l1ttle dog gone? A" here. a" here can he be?'' 

To -..pell proper!), he a,\.are (not a1rhere) that con1111on worJs, can cau ... e 
prnblcn1-. The \\a) )OU ,;ay a \\Ord 111a) not he the ,vay )OU ~pell 1t. Con-.;ult the 
d1ct1onary or -..t) le hook c, Cf) rune ) ou que-.tion a ,vord. 

Be ,, af) nt -..pell1ng rule-... Engh:-.h 11., a 1n1xture of n1any language,. There 
.u-c. for 1n-..tance. 13 ,, a)" to -..pell the ,h ..,ound a.., 111 .,ho11. J11u11,io11 and clu1per-

011e. Thu,. tor e,er) rule there 1~ an e'<.cept1on that, ,v1th )Our luck, \viii appear 
nn the I ront page. 

\\'or-..e. nobod) 111 a 11e,,,roon1 ,.,,anh to help )OU ..,pell a ,vord. '{ou can J-..k 
the reporter aero-., fron1 you to s,pell a '"ord. You can take a chance that the 
.tl1\\\·er 11., the proper ,pelling for 1our -,tor). Or you can do the d111) ,,ork your
:-.elf and look up a ,vord 111 the dictionar). 

If )OU cannot 1.,pell a ,vord. -,0111e reporter:-. a-..k. ho,v do )OU loo!-- it up? One 
,,a) 1-. to think of a \\Ord that i.., 1.,1111ilar in n1eaning. ~a) different tor di1erse. If 
)OU can't 1.,pell d11erH', loo!-- up the entr) for diftl.'rent, anti under S)nonyrn:-. you 
nia) find )OUr ,,ord. Or look in a the..,aun1:- under diflerent. As a last reso11-and 
l n1ean a la-,t 011e!-telephone or e-n1ail your local llbrary \ help desk. Once an 
edi tor could not find the correct :-pelhng for b(jahhers. a woru that can be pro
nounced he-.1cehers. Becau:,e he :-.eldom as,ke<l other!:> hO\V to ,pell a word. every
one 111 the office ,vanted to help hin1. But they didn't 1-.no,v \\'hat the -,tang ten11 
rncant or ho,, to begin to ,pell il. Rather than ri,k a n11s,spcll1ng. the editor tele
phoned the I I hrarian. \\'ho had the an1., ,ver at her t1 ngert1 P"· 

Son1e reporter-, do not kno,v ho\v to u-..e the d1ct1on~u·y E.,a111ple: 
After reading thi.., sentence-\ 'eterinorilln, lire seeking J11u11_, ha:aar ani-

1110/\ for c.\/>en111e111,-an edllor asked a ..,tudcnt .1ournal11.,l to look up 1·eteri11llr
uu1, and h1:arre. He can1e back righteou'>I)' defending hll:llar. He looked 1t up, 
anJ the -,pelltng: wac., exactly a:- he had It in the 1.,entence. He looked it up. all right. 
Bui he d1d11 ·r read the defi11i1io11. Make .... ure you look up the 1:01Tect ,vord and do 
not confu:-c 1t \\.Jlh a hon1onym. a ,vord that ..,ound-; like another but differs in 
1nean1n!!. 

~ 

AJ..,o. h> phenated. compound and double ,vord" (,uch as, dog dens) are trou-
blc1.,0111e ,t }OU do not under:-.tand dictionary c.,yn1bob. Dog da_,s can appear a-; 
du~d<n!> when you rnic.,take the s,pace between the ,vord, a.., a sy llabic indicator. 
L>o~ • 11 ood can become dog ll'O(lc/ or dog-1,·ood. depending on ,vhether) ou mi:,
takc the Jot -.yn1bol for a space indicator or a h) phcn. 

The ke) to good 1.,pcll ing i1., attitude. If 1ou were taking an open-book quiz 
111 a n1,1th clas,:-. and you needed the forn1ula for the area of an ic.,oscele~ triangle, 
L'h,mce-.. arc you ,vould look it up. Joun1al is,n i:, a ~ocial '>Cience. Near--..pcl I ings 
do not count. When ::, ou Jon ·1 knov,, the ~pc lltng of a ,vord, you have to over
con1e )Ollr mu,cular handicap, reach for the Wch1.,ter and crack it open. 

bfJ 
.s ,....., -~ 
0.. 
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4. Ho,, to learn gran1mar and usage 

Re,,d h,1ndhoo"-, on !..!rarnrn,,r .1nd u ,t!.!C Bl'f!lll h) 111.1,t~nng the,e t(1nunun 
pr11bkn1, 

afTcct1cfTcct lo ,oh C' till· p1uhk111.) 1111 llt>cd Ill ls.n11\\ the d1ttere111.e bl't\, cl'n J 

noun 111 I. llh. \//£(/ I" .i \l'Ih ,tl,1111-.1,tll 111 thL· link !(11 r 1-.. 1 n11un 91) pe1-
Le111 111 the lllllL' 1b,1llp,11"-. l1i.:u1e \/ft cl. lhl'd ,1, ,I 1101111. 1, ,lll ot"LLtre p,)Lhtl 
l11!.! 1L·,il tenn / //<< /, t1--.cd ,., .t \erh. 1ncan, .. ,(\ LdlhL ·· and ,tl,o ,ourHh .i,, k,,,ud 

~ 

111 ,1 Ill'\\ -.,p,1pl'1 ,1t>r\ Sp the he...,, 1 uk h (41 u,L. ,, ft Ir ,1, ,1 \ erh .md <ft,< r a, ,1 

nnun. ,ll1d) 11u \\ ill b,1\ c ,111\ ed the p1Pbk111 

\\ ho/,\horn IP LhL·Lls. f111 p1111>t.·1 Lh,l~l'. 111,t:11 ht e,en 111111? \f1u h,I\L' Lhl'd I ho 

111 ,1 L·l.1u-..c ln,cn '11111 e, 1::1 \ l1111c \ ou h.1, l' u,ed II h 1111 \fti:1 , ou ,uh-.,l1lute Ju . . 

• Reporters consult with the newspaper adviser 1,,vho editors say 
always listens c 111 c" l d114,1, ,,1) ht .,h, , , 11 ... 1 ·11, II Ji ,, L ine'--t 

• Reporters consult with the newspaper adviser whom they admire 
because he listens. C 111," I he, ad11111e J1111 ht.:L, ,ht.: he lt,1e11, I\ Ji 111 

\\hichtthat l ,col 11h11 I, .idd, IP t11 hl'lp, LI.tr if: the tL·1111 lll ph1.t"L' p1t'Led1n_ 
1t I h.it '" ,, h, ,uL·h .i L'l.tlhL' rL·4u111.·, .i 1.·1n11111.1 hL"tnrL· the ,\otd I h" J 'lou L, n 
1c111<J\ L' th1. cl,u1,L· ,, 1thnut 1..·h,1n~1ng thl' 1nea111n~ , ,t the ,ente111.t· l ,e \ll tho! 1, 

111orl' rc,tnLII\I." It d11c, 1101 1cqu1r1.· ,11.111n1n.1 bL'L,llhL' .i tl,1t1,l' th, 1 u,L', tlua , 
L'"'L'llll,il Ill 11ll',llllll~ rn Li1L'll-.. rClll1l\(' tht' p,IIL'llth,:lll,d Ll.llhL' tr,llll ,l ,cntl'lh.L' 
u,tn!.! 1, /11, h 1 he 1111?.111111!.: -.,l,1,u ld nnt th.111~1.· , J>,11l'nthe111...tl. h, the,, ,l\. 1111.·,111, 

~ -
1.·,pl.111.itur:, -l1ls.e th1, -.,1.•111L·n1.L') I I )Pll 11?1110,1.· lhL' , l,1tht' .,nd th1. ,1.·111L·r11.L' 
ch,1ngt'' 1nl'.i11111g.: < ,u ,hould LhL' Ihtlf \\ 1th11u1 .1 1.·(1111111,1 / ,,11111>J1 1 

• This book. which sells for $14.99, helps fund First An1endment 
scholarships. 

• Th,s 1s the book that helps fund First An1endn1ent scholarships 

1t '.,, it ., It\ 1, ,l L11nt1,1Lt11111. 11, .i pn,,c,-..1,t· p1111111un \\c .idd .111 .tp,i...t141phL' .ind 
, to l11nn hnth tl1L· LlllllldL 111111 .ind P'"'e,-.1, 1.' Ill 111p-,1 1111u1h, ,h 111 fath, 1 , Ju I< 
.ind Jut!,, 1 , liar. IL''-PL'L' ll\L' I: I hth. u\ ,, nrl,_, l1ls.L' the I) p1L\tl 1..P1l11 ILl11111 { \II 
th1rd-p1..'1,n11 pron11t11h do) It, doc" !lilt \\4Hls. l1ls.L' thl' l) p1L·,tl p1h-..1..·,,1,1.· R1 I 

'\ 11 pll-..,c,-.1,c pre111null. l'\l'll "'• 1,11-,.e, .in .ipt"-lrPph1.·. /t\ ,11\,.1)" tllL',llh "11 1,. 
\ I II H. \ \II\ I :\ 1 L' Ill\ 11 I/ L' 11 

the~ 're/th eir/there \\ ll1d-., th,11 '-ll ll lld .tl1 "-l' hut b,t\ c d 1t ll.·rL' ll l JllL',111111i;" L'.ttht' 
p1ohk111-.. hL·L·atr,L' !ht') arl' h.trd to , pnt 111 1.llf)) \\ 111 "L'. IL·,, 1 uk, ,tppl) t11 IJL' ll' 
) ou u,1.· lht' lll ptnperl) l"o ls.ntn\ till· d1tlcrc 11c1.. hct\\ l'L'll .111\ l,111111111) 111,. L'' L'll 



tnpk· one, ,uch .ts 11 are 1rherc II ear. ) ou ha\ e to n1en1oriIL' thcrn. If) ou \\ ant an 
aid tn n1en101y. rh) 1ne: "c:ri\l\' fare tor the r.:ri:.:h bea,:· Rh) me: "The, 're nn .1 

Jj_re in their unden, ear there ... 

disagreen1ent T,\ o t;, pt>.- noun-pronoun di-,agrcetnent and noun-, erh d1,agree
n1ent 

f '1r, 1 1' flt . \\e n1ah.e the 1111,take in one J1rcction , ,,ngular tu plu1al ,1.., 

111 . "The ~ehra.,J..J fnnthall tec1111 had thcu he"t nffcn"c e, L'I in I 9S3 ." \\e 
\\oulJn't \\nte. "The ( '0111h11,ker, had ii\ be"t nften ... e e,c, 111 198~ 
c·11f r A. \\'hen , 1n1 u..,e their. n1ake ,ure the ,1nceccdcnt (,,ord it n:fcr, hacl-. 
to) 1, plural. 

Sc cone/ ''fh: \Ve n1ake the 1111.,ta\..e \\ hen the ,ecnnd ol t\\ 1) noun" 1, ,111-
!:'.Ular and cnticc" Lh- throu!:'.h ,ounc.l to u,e the sin!c!ular tcn,e. a.., 111. ··1 dn 
~ ~ ~ 

thi,. 1n pan. hL'L'aLhC the ,, rit1ng and re,earch heft" n1c 1n the ne,, ,niun1 ·· 
The .,0Jut1on h the Jach. and J di rule . As <.;oon ,1..., ) ou ..,pot the conjunction 
and. check. ,, hcthcr 11 join, a cu111pound subject. If ,o.) ou need the plural 
Plug Jae k and .lilt into the ...,cntence: "I do this. in pa11, hec,lu..,e Jae J.. and J1II 
help n1e 111 the ne,,sroo111 ·· f..\CFl'7Jo\: Fal,e plurab ere1T and each. a.., 111 

'"Each 1f..\·er,) ,, riting and re..,ear1.:h assignment help, rne 1n the cla...,,ronn1." 

lie/la) \V1thout Ire \\e\l have a, rnany prohlern:- \\ltth la) -laicl-laicl a-. \\C Jo \\ilh 
n 111-11 011-11 011 . u.n take, an obJecl "Toda) I la_, do,, n the book. y e,tL'rda) I laid 
Jo,vn rhe honk. l had /au/ do,\. n rhe hooJ.. ·· Lie doe..,n 't take an object. ··Toda) I 
lie c.lo\,n. )e..,terda) l /a) do,,·n. l hod lai11 down." Lo_, is the culprit. hecati-.e it is 
thL' pre.,cnt tcn..,e of one ,vord and the past tense of the other. the chief .... ource of' 
t!rrnr. Rl t f : i\-1cn1onze them. Clll( A: When you u..,e /or ,vithout an ohJect. rnakc 
...,ure ) ou ,, ant the pa'->t ten ... e of lielret l111c 

acth e/passh e Son1ewhere . ...,ometi me. <,Orne English teacher h,b told you to 
ah-.a)" u .... c the acti\e voice. True, 1ou tighten language through 1t· "He took the 
Lake" i.., helter than ··The ca\..e ,va..., taken by hin1.'· It's 1nore specific· "A chef 
baked and decorated the cake" j.., better than "The cake ,vas ba\..ed and decorat
ed:· But the pas,ne \Otce exi'->h for a reason. and the rule ,.., when the object of 
a sentence 1s ..,,gn1ficantl) 1nore in1portant than the subject, u<;c the pa..,si,e -.:oice: 
"JFK was killed by an assassin's bullet., When 1ou employ the c.1ctl\e ,oice 111 
:-.uch ca ... es-"'An assassin\ bullet killed JFK" - 1he ,vrit1ng sound" forcec.l. 

conciseness Eme'->t Hcn1ingway. \Vho ,vrote feature~ for ne,vspaper.., before he 
published books. once said that good writing was 90 percent nouns and verb'->. 
You can tighten your writing by choosing exact noun'-> and verbs <1nd eli1ninating 
unneeded adjectives and adverbs. Adjective'> \Veaken noun .... They indicate that 
the wnter could not think of a better ,vor<l. Don't write "the gold and white 
hor'>e .. if 1ou n1ean "palomino." Don ·t settle for "a bright red color" if you mean 
"crim'>On." Some adverbs can be deleted i1nn1ediately: 1·e1,•, rolher, quire, ,0111c-

~ 
1-, 
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5. Hovr to edit copy 

Cop) eJiting 1, par..1111ount 111 a point-,1nJ-cl1ck era ,t.., print and 11C\V rnedia 
\ le tor reader.., \\ 1th -.,horter allentton -.,pan-., 

~lcht editor-., ,tnd \\ nter-.. knP\\ the ha-..,c rule, 

One \\ ord rather than t" o to e:\.presc; the ..,an1e idea: 1h11111p in..,tcaJ of 
\fl tkt dull\ 

.\cth e <n er pa_..,,i, e , oice: .. The cdi tnr thun1pcd the JL·"h.. reject 111~ another 
111,u1u-.,cnp(· 111,tcJJ llt ... \nnther 111.inu"cript \'•'" rcjcLlcd b) the ed!lor. \\ ho 
'ltruLk the dc"k Julh ·· 

~ oun.., and ,erbs o, er adjecti, e~ and ad, erh<.,: "'Editor.., Ji-.,l1ke \\ordi
ne-..-.. 1n"teJJ 01 T>PILJII~. ,,orJ,ne-..-.. •" nut ,tpprt'Ll.ttt:d b~ hlcar) -CyCd editor:-. . 

't'ou get thL' pPtnl. 
Let\ -.,harpen it h) "hunning. \\ hen po-.."1hk 

Extren1e rnood setting: --John Doc ,Jun1p-.. do\\ n in hi-.. chair until 1nidnight 
an11d the -..lu-..h .ind ,1..1le p177J in front of pile-.. ol un,0l1cited n1anthcnpb thrcat
cn1ng to,\\ ,1L1nchc aero,, hi, halt-cn1pt) bottle nl c.:ol,t and onto the gri111y tile 
!lour nt the Ill'\\ ,n,nn1 .u T!1t· Q111// .. 

··To be'" con<.,tructions: .. Till re ore 111an) rca-,on, \\ hy Doc rcjccb ,uh111,..,. 
,Hin, . .tnd \\ordtnL,, 1, one ot thcn1 ·· 

( 'onjuncth e constructions 'There arc 111an) rca,on, why Doe rc.1ec.:h ,uh-
1111,,1011,. one/ \\orJ1ne,, 1, one nf thcn1: · 

"'fo be" appositiYes: "Doc . 11 ho n cd1Lo1. J1-,likes \\'ordine"" in 111anu
'>Lnpt, 

E:\cec.,c., i, e poc.,<.,e<;<,h e conc., truction.'>: "fhere are a lot <ii I eason'> \\ h1 Doe. 
\\ h(l "' editor of Tiu Q111I/. dhltkc, \vorJ1ne,-.. and length of article, i, one o( 
then1. heLau,e of ;.n adahtlit) of ,pace in the ,nagazinc ·· 

txclan1ator) c-omn1ents: '·E:.ditor, dhl1kc \\ordines,. Les, is real/\' 111ore!"" 
Parenthetical c-on1n1ents. "Edttor, J1,ltkc \vorJinc,, becau,c n1aga11ne 

..,pace 1, prcL IOLh r dt ec11d111i: 011 11 hit Ir ,cction of rhc hook o H rifer 1.1 tar~eting. 
nf , ///11"\1 J •• 

Rhetorical comn1ents: "[J11ors dislike \\.Ord1ne,,. ir/n ,houlc/11 't the") r• 

l nprocc'>sed quotations: ·Too n1an1 \\ ritcr-., ctnd rcporll.r'> tend to be 
\\ orJ) . Tn11: I reelanLl' \\ rit,ng shou Id he con\ cr,attonal or al lca,t pronounce
ahlc It ,houldn·1 ran1hlc \\le _1u1.,t don't have the ,p<1ce. Good pro,c good n1ag
.111nc pro,e. at lca,t plant'> an i,nagc or iJca in the n11nd ot the reader. phra,e 
alter phr.1"c :· Doc ,aid 

l'nprocc.,..,ed research: "ALLording to Doe·, internal audll on un -.ohcitcd 
nianll'>Lrtpt-... appro\lrn<1tely one tiller :--uh1111'>s1on out of 69 per 1nonth i, accept
ed. along \\ 1th one out ol 41 art1Llc, and one out of ,;.,7 featun!, requll ing 14 
hour, C\ alua11on nt ,natl ,uhn1,,-.ion-. .1nd I 2 hour, of e 111ail '>ubm 1,s1on:-- per 

oo 
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-.,1.111 p1:r,nn PL'I ,, l'l.'1-.. dunrH. the rn.1g,11111e Jk'I hid ending J.111 I. 2flOO ·· 
\ d,crhia l tin1l' l lc rncnt -.: Rt/1>11 t.1J...111g ,1 ,,p uf h1, ,lld.1 pClp. Doe re1e1.h 

,1nn1her 4uer) <1/111 r1:.1d111~ hh u1np1een1h ,uh1111-,,H,11 .ind noting the pen!, cit 
puhli,h111.: •odu, .. 

\ chcrhial tran-.i tion-.: ('011,1q11111th. 111, tliu:..:hl·r 1h,1n )OU 1111,;ht thin!-.. tll 

puhl1,h .1 p,1dded 1n.i11u,u 1pt f/011,, 11, .t l1e1:l.tnLcr·-. d1,111u:, of '-ll\.L'e,, \\ 111 
1111pro, e h) Lhtrl!! uip) ed,1111~ tei..:h111quc,. < J1h11111,1 • :-, 11u ,, ill ".1,te 111ne .llld 
rn,111e, ,lllJ c1,1: up ,in the d1e.11n of l1e1ng .1 publ1,hed ,,,11er" 

\\P1d111~ thc,t.: p1t1,1II, 1, l'lll'Lli\L'. PllL'll ,thk 10 h.ihe ,,ord kngth 
)11u l,111 u,e thc-.L· 1ec..h111qul'-. Ill pPl1,IJ )Ulll J)Hhc. till hok-. elltLtentl) or 

111\'u,nndc,1~11 )ou·11.1l,n,1pp1l'c..1;itl.'c..·d11,,1,.l.',!k'll,tll_:, tf ,nu·,e ll)IIH~ to\\url-.. 
\\ 1th I II ,,·II \\ l 111 It) lllll.' 

John Doe slumps down In his chair until n11dn1ght amid the slush 
and stale pizza In front of piles of unsol1c1ted manuscripts threatening 
to avalanche on his half-empty bottle of cola onto the gnn1y tile floor 
of the newsroom at The QuJ/1 

There are many reasons why Doe. who 1s editor reiects subm1s
s1ons. and length of articles Is one of them, because of ava1labIl1ty of 
space In the magazine. 

Editors d1sl1ke wordiness Why shouldn t they? Less 1s really 
more (depending on which section of the bool-- a writer 1s targeting. of 
course) 

"Too many writers and reporters tend to be wordy. True. freelance 
writing should be conversational or at least pronounceable. It should
n t ran1ble We Just don't have the space. Good prose-good maga
zine prose, at least-plants an image or idea 1n the n11nd of the read
er. phrase after phrase." Doe says 

According to Doe s internal audit on unsolicited n1anuscnpts 
approximately one fi ller subm1ss1on out of 69 per month Is accepted 
along with one out of 43 articles and one out of 57 features. requiring 
14 hours evaluation of snail subm1ssIons and 12 hours of e-mail sub
n1Iss1ons per staff person per week during the magazine period end
ing Jan. 1, 2003 

Before taking a sip of his soda pop. Doe reJects another query 
after reading his umpteenth submission and noting the penis of pub
l1sh1ng today 

Consequently. 1t Is tougher than you might think to publish a 
padded manuscript However. a freelancer s chances of success will 

.. 



improve by using copyediting techniques. Otherwise, you will waste 
time and money and give up on the dream of being a published writer. 

Edited· I I.:? l1·ord::. 

Editor John Doe sulks amid slush and pizza, sipping cola and 
reading manuscripts until midnight. 

He dislikes wordiness because of length requirements. 
Good magazine prose should plant an image or idea in the read

er's mind, phrase after phrase. "It shouldn't ramble, " he says. ''We 
Just don't have the space." 

On average Doe and staff spend 26 hours per week per person 
reading manuscripts, accepting only one each of every 69 fillers , 57 
features and 43 articles. 

Doe reads his umpteenth submission, still sipping pop, and 
rejects another query, noting the perils of publishing. 

Learn how to tighten your prose and publish more by using copy
editing techniques. Save time, money and your dream. 
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h,l\ e kno,\ n that cop) 111g -,on1eone ebe \ ,, or!-. off the Web wa::, wrong n1ay 
or n1a:,, not be telling the truth. One can <1hva1-, mal-.e that -;u..,piciou!', but 
plJu-,ible e,cu..,e-(·1·e11 in the preH'tH·e of hard e1·ule11ce 

('halle11~i11~ the ignorance defe11.H'. Sorne claim::, of ignorance n1ay be 
true. The-,e ll'-Uall) 111\ohe inappropriate footnoting. Fe,v, if any. plagiarists 
111, nke the co1 nc1<lence dcfcn-.,e an) 1nore. While ignorance 1nay be a plausi
ble e\cu-.,e tor pl<1g1ari"n1. 11 i::, not ::,o for the concept of conscic11ce. \.Vhich 
1nd1c::ite" one·.., \ <due .., \. ,tcn1 Ignorance 1, close Iv a-.,::,oc1ated with the con-. ~ . 
Lept I lf negligence - \\ hethcr <I journalist ~hould ha,·e J..1101111 that the Jct ion!:, 
\\ere \\rong. cgl1gence. a.., a legal concept. t)picall) in\1te:-. '-\\1ft and 
,e, ere L011'>equcnce..,. 

Concepts often confused ,rith plagiarisn1 

Copyright i11fri11ge111e11t in\Oh/e.., U!',Jng a substantial portion of a docun1ent 
nr reprinting rc,earch finding::, or !:,(at,.._tics. in1age.., and data from ,oftware or 
co,nputer progran1" ... , ithout the onginator·s penni::,-,ion. l/\'ote: Plagian'>nl 1na) 
or nia) not infringe on copyrigh t. depending on the portion 111 question. 
lnfnngen1ent i::, adjudicated on a case-by-case ba-,1s. A':. a rule reporters typ ical
!\ lnn1t their selectron'>-,vith attribution. b\ the wa\ -to no 1nore 200 word::, . . . 
fron1 ::in~ boo!-. and no more than 5 percent fro1n an) a111cle. Pern11s!--1on is alway"> 
sought Lo repnnt poetr1 or n1usic I) nc'>.] 

Proxy plagiaris,11 . or re,·erse plagu1r1:,111, in\OJ\'e, the creation of an origi
nal ... ., or!-. ,, 1th the intent of allov. ing another pany to pas'- 1t off a~ his or her o,vn. 
E:,,:an1plc" ::ire 111an1 but include doing a report for another person out of friend
::,h1p or profit: \\ rit1ng or producing a nev.:::, 'itory or v 1deo for another person's 
b~ line. c1dd1ng a ,cholar'::, nan1c to a ::,ubn11..,-,ion \\ 1thout ht'> or her kno\vledge or 
LOntribut1on. s1n1pl) to 1ncrea..,e chance::, ot aLceptance: or generating research 111 

-.orneonc cJ.,_e\ n:1n1e. \\ilh or \\ithout pernlt'>'>ion. to gain fa\Or or re\vard. 
,\latching story, often n11stak.en for plagian'>nl, entath u..,ing son1eone eJ..,e\ 

ne,, s or leatun: '-lOr) a" a ten1plate to generate a 111atch -or competing ::,tory. Thi ::, 
,.., done l'thically by adding nc,v rc'>earch and conducting 1nten ie,vs. Ne,·er use 
1 ( \l'arch 01 £J11otario11c; Jro111 another c;torv i11 your ,natch. Do not "borro,v·· quo
tation" frnn1 a co1npet1tor·s stor; and 111:11--e them in<lirect. either. When you 
n1alL h c1 "tory, do not u"e a byline or pretend to be in another c itv by u'>ing a false 
datclinc 1-.no\\n as a 111ag1c £ <llpl't ride in the busines':-.. 

/1n·e11rion entail'> fabricating portion'> of or an entire docun1enL quotation..,, 
-.,oun.:e nan1e" and hr'-lone..,, or re">earch finding, or :-.tati':-. ti cs. The content i':-. 

r~h..,ed oft ~h true ,.,hen. 111 rca lt t). it rs fict1t1ous. [Note: The n1ot1\e i::, not to pro
gran1 1ncJ1.1 but Lo circumvent the leg,vork or labor involved in generating a ne,vs 
or tc..1turc '>Lor). ] 

floax, a -;pecific L) pc of 1n\ en tion b1 a person or group. in\oh e" making or 
d1,,e,111nc1ting a fal'>e cla1111 \Vith the intent 10 program or 1nanipulale the nev,·s 
1ncdia for pcr,onal gain . e\posure or son,e other n1otne lNote: Hoa\cs include 
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1:-111<11!. h.1tc nK·,,,1ge,, Ja1n.1~1n!! cl.11111~ .• 11lcg.1t1on, .n1d ne,\, purpll11ed to cr1111c 

lron1 .1 per-..lln 01 J:!IOup \\ ht.·n, 111 .11:tu.tl1l). the\ .ire 1.1br11.:a11on-. n11.:,1111 10 1n.u11p

ul.11c llI ~L'l1L'fd!L' llllklll11L''>.J 

.\tep 2: HoH' to ,((ather eridence 

'>l,1rch , ia engine,. I h.u1h., to the l111t.·r11e1 , llll h,l\t: JLt.t:,, to dozen, of 

-..1.·,.r~n 1.. 1~1nc, to 1r.1ch. do,, n ,our1.l' dnl u1nenl'- He1e .ire ,01111.· pnpul.u )11C'

Ciongle. I \l 11e. \Ila\ 1,t.1 \,1huo I \LO,. et .11 II nnt: ,t.,IILh en~1ne !,uh. If\ 
~ . 

,1nn1he1 \ou t:Jn ,11-..n thl'. , n1ct.1 ,1.·.1rt.h cn;rne '-ut.l 

"h11..h ,11.1.e,,e, 1nul11pk -. •,u1. h en.:-1ne-. TP lc.1111 1 

\\ ,, " 1 11.: t h. 1. ,, k rt. 1.un. 

l re .1h iut ,c.1n. h cn.!111c, 

t.h1.1. h. 1 11 \e.111. h l 11g11H.· \\ .ilt.h 11 \\ ,, \\ ,c.irchcn.2,111c\\ .11L11 L \f 1 

">t..1rt "ith the first paragraph . llllll ,, ird 1l11et pr h bh ,tok n rn th 

tu1 ul 11.c ,ourct: do1. u1nenl S(i cntc1 11110 1 ,eJ11. hen 1111.: phi, l' t1nn1 the 111'-l 
p.11.1!!1,1ph I here, anntl1L·1 rc.1,nn tn ,1.1rt ,, 11h h:.1J, \1. 11\ ,c.111.h e11_1nc, pub 

111...ilrlln .ir1..h1,e, .ind lth1.10 d.11.1b ,1.", 1111111.11 le th1. n 111 1bbn.:, 1, tcJ 1,1 IH.> 

(.' hoo,l' il\\ h\\:.trd or odd phra,l -.. It \ 1ur ,1.,trt.h I, rl, tr-..111.! l · 1d--. ent r 

.1,,1--,,.ud ln1.t1tll1n, 11110 ,t -..c.111..h t11 .. 1.l.1 ,1.·.111. 11.:n~1111.: \ (l 11l1 l rll\1.'1,,1, ,tu 

d1.·n1 ,,.t., l.tught pl.t!..'.1.11111ng l1c1.,llhl' ,h1. u,1.d Bn11-,h ,p1.:ll n~-. ind th,·,t l 1Jd 
-,nu11ll1n!..'. phr,1,t:, 111 .i fin.ti p1011.:1.t · 1nd1,p1:n,.1hlc •u 1r,111tll1,'" ,111d "1.. )n,11.knn_ 

,1d,c1ti-..111!!·, ,111.1,d 1111p,11.t .. In kv, th,u1 )() ,e1.·u11J,. 1 111ct. -.. ,111..h t:11-111L: _1.:r 
L'r.111:d .1 ld1L',,..:-, lu 1 ,, 1.· ,,11.·, l11nl,111 111~ the ,11ur1.c Jul un1t·11t 

l ,t unlikl'l~ \\Ord ro111hination-.. lh1.' \\llrd U, ,, ,,11 111t:,1n, 10211.,d ,, lfd 
1.11111h111.1tll111-, -.u1.h i-.. ·,1d\t'rl1,111~ \ '\[) 1.·th1t, .. \ te,, ,e.tl", ..'.ll th 11 ,on1h 11.1 -
111111 pn1dut1.·d I ➔ . .,.,➔ h11, on I \1.111.· 1.11111 l.11 lPll 111,111\ Ill \\1.'-.d thfl.lli!..'.h 111 \tllff -
hunt l01 .i -.01irc1.· d111.·u1111.·nt Io t'.llt h ,1 pl,1!..'.1,111,t. 111,11--l' ~ llllr H1Hllc.111 ... l'.11 ·he, 

,, 1th unld..:cl~ t.'1Hnh111.1t1l111,. t,1h.111g ~ 1.1rt. \\Prd lrn111 the pl.1.!1,1n1,d d1)t.llll1t~nt 

/>11111/>11~. tor 111'1,tnl't' .ind 1.1\J11h1111n~ th.1t \\Ith ~t1ur upe1,1t1\,' ,,111d B, 1.(111 
11,1,1 1hc 1.:n111h111.1t111n "h1...1nh 1~ \'\l) l'tl11,,·· ,1t·ld1.·d I~ h11, nn I \1.lll' 1.11111 

l ',l' lihrar~ datahank,. Houk,111 ,c,tr1.'IK·, .ir1.· p1..'il1.·1.1 11 , llll .trl' "t.: .111.h111_· 

11hr. I) d,11.1h,1nh., 1111"'1 Pl \\ h11.·h Ill)\\ ,lit.' 1111l111e D.1t.1l,.1nh., 11ft1.·n ,upplt'1111.·11t 

1nl<11111,1t1nn th.it '-l',1r1:h 1.·ng111t·-, 1111111 l)fllL,ilh. thPu~h. ,uu ,,un l l'L' ,1hk 10 
,11.tl''" tht· -,11u1c,· d11tu1111.·111 hut .111 ,1h,t1.11.·t tht:,cllf. "h1d1 -,iJuuld p,u, 1tk ,ou 

,, 11h 1.·n11ugh 1nl11nn:1t11H1 l11 dt.·1.·11k \\ hctht:1 \1\lt ,h11uld ,11.1.1.''-' .111 ,11111.·k· lr11111 .111 

uni int· Ill'\\ ,p,1pe1 111 111.1!.!,l/llll' 
\ rl'l''>" -.pl'cific archht-. . Bllllk,111 -,1.·.11lh1.•, \\l11h. e\1.lpt1P11,tll~ \\1.·ll" th 

111,1g.11111l .,nd Ill'\\ ,p,qK'l ,Ill h1, t.''- that k·.1tu11.· 1>11l1111.· ,1.•.111. h Pp11n11, ',p1 11.. 

11111.Tncl pur-l 1c,1tlllll" 1t.·q u11i: ,uh,1.·n1H111n-, h1.·IP1l' .dl11\, inf ,11.'L°t'"" to .111. h1, 1., 

llthcr~ ,.:har!.!e a le.: per dll\\lllnaded ,trltlk l·rthl'l \\.t). 11 c.111 hl' .1 !.!1H1d 111,1.·,1 

lllL'lll . 

.. 
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7. Ho\v to intervie\\,-

The 1111...,1.tk.c 1..., ...,p uHnnHHl tl1L'rc 1-.. .i L·lichc tn1 it i,:0I11t: 11110 ,111 111ten·I, 11 

t 111/)f\ -hondc cl Th,..., ncL llf'- \\ hen heg1nn1 ng \\ ntcr-.. conduct 11Hcn IL'\\, \\ 1thout 
h,1, 1nh dune the lll'Ll',...,,ir! rl' .... earLh. \\ hl'n thl') .1d-l1h qul',t1011-., ,u1d fad to tol
lo\\ up. ,111d "hen the! ",hlL' t11nL' li) reque,ung .... in1plc 1nlorn1.1t1nn 

Before) ou prl'p.i1c quL'"tt1)n,.) ou llllhl deL 1dc ,, h1ch urg,1ni1a11on-.,. prntL'" 
-,1011-., ,tnd pcoplc need tu bl' 1ntcn tl'\\Cd. Reporter-, ,,hn rc-.,L',trl'h ,ubJL'l'h and 
,,itJrll''- OLL,1-.,1011.tlh k.no,, 111:.·arl! ,h n1L1Lh a-., thL' l'\pl'11, thl') 1nte1\ 1c,, 'I he 
,11,IIL'!.!\ h.1, 111,111, hrncl1i....· 

• ThL' -.,nut Ll' ,, tll he le-.,-., ,tbk ll I dndge que .... 11011" 
• The rL'po11cr ,, tit he ,1hle to .1nt1L·1p,tlL' 4uc,t1<111-., 

tollo,, -up..., 
• The reporter,, 111 be .ihlc tu e\prc-.,-, 1ar[!ot1 111 u 11111nnn Ian !.!lla!..'.L'. 

~ - ~ 

• The -.,ourLe ,ind rcpo11er ,, tit "PL'Tld inure 11111c J1-.,Lu,-.1ng 1n1portant 
111,tth.·r, ,1nd k...,-., t1111c L'l,tnl\ in!.'. tcnn..., or nnt11H.! 1nlllrrllal1on ca-.,ih ohta1ncd 

~ ~ ._, J 

ThL· 1c,un1c Pr b::iLk.gn>111ul llf ,t -,oun:c ,..., c...,peL't.ill) 1111por1ant. It co11ta111" 
,ud1 1nfn1111,1t1un ,1..., p,1-.,t 1oh ..... IH1nor-, ,ir1d "'' :.irLh. puhl1L·at1011" and Jk'I .... on,tl Jat,1 
,uLh .is, .igc Lhild1cn. hcJlth. etc \\hen )OU ,1rr,1nge ,111 1ntcn1L'\\, )nu -.,h,luld 
rcquc.,t .i IL'\LtrllL' or h11:atc one onl1nc tll 111 the libr,ll) 1t your '-llltrL'l' 1..., \\L·ll
l-..no,, n ( hL·ck. 1cfcrc11Lc-, .... uch ,h \\ho·, \\ ho or 111orc "PL'LifIL' d1n:c:oric..., that 
c ,nt.1111 h1bl1ng1c1ph1c Jat,1, -,uch ,t.._ 71,e [)1rt'( ru,, o/ An1c 11, an J>/lt r, ond l·tc t1u11, 

\\'ru1 I\ tr )Olli" \Olll"L'l' \\(IJ'k', tor ,I L't1q,11r.tllllll ur lf]',tJtlltion, the f)t.'J"\(ll)llel Ill 

puhltL 1el.111011-, dep,1111ncnt 1111!..!ht ht.· ,1hle to -.uppl) ) 11ll ,, 1th h,tLl-.t!round -,hL'l'h 
nnt ,1, ,11L1hle onl1ne. 

I I ) lilt ncl.'d to k,trn about the ,uh1cct of ) oLir in ten Jl'\\ ""). t.·cnte1 pn ot 
1n1!..!at1011 ") -.,1ern..., \ 1"11 )<>Ur puhl1c lth1.tr) 111 pcr1.,on 01 011J111c. In ,1Jd1t1011. 
ILqL11~-.,1 1nlu1111<1t1un lron1 111,1nulaL·tt1rcr .... or 110111 JealL'r..., )1n1 1n1gh1 ltnd aJJ1 
llonal llldll'I J,tl di ,Ill a).!l'l1L \ ',lll'h a .... d LllUlll\ r,\ll'll',1011 olliL'L' ()[ the l 'I 

~ . . 
l J1.:p,11t1nent of \g111.:ulturc In :-.horl. c1h, a)" L'Olhllll the l1hr,ll) anJ thl'n L'ont,.t.t 
,Ill) hnd) el,c ,1\-.,oc 1ateJ \\ 1th the ,uhjl'Lt B) doing .... o.) ou not on!) ,., tll kan1 
lllllll' .ibout )llllr 1.,uhJL'Lt hut,, tll le,un ahnut people ,,hll1n )OU late, rna) ,,.int to 
llltcr\ IL'\\ 

\ltL·r) <Ill ha, e ....iud1cd a -,uhll'L'l or -.oLJrlL'. prep,lll' a 11"I of nanH!'-. JdJrc,...,
e .... ,111d tclcph1n1c nu1nhcr..., of ,tit people )OU 1ntl'JH.I Ill 1n1en1~\\. You -,1,ould kt.·cp 
)Ullr 11-,i.... 111 a u1n1putl'r file. of cour .... l'. But )OU ,tl-,o \\dill Lop, int the IJ-,t and 
l..ecp 11 h) ) out tekphonl' -.,o ) <Ht can contaL·t ) our '-OLJl"L'l'" or return n1c-,-.,agc.., 
ljlltLk.l) I\.1akc the nel'l'...,..,,ir) appointn1cnt-... p1etcrahl) at place-, "herL' the 
-.,ourcl'..., IL·L·I Lon1for1abk. ,ut.·h a" their hon1c-., or office...,. ( >nee 1h,..., ,.., done. ) ou 
Illa) -.,1ar1 p1cp,1nng y11ur quc-.,t1011-.,. 
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8. How to dictate a story 

Spell out proper nouns. using con1n1on \vords to indicate letters that might 
be 01:-.tortec.l t)\ er the telephone. E.,a111ple: 

Hii11e11· Buc1"eJa e, 

D11 rurecl. B a\ in ho,. U. G a~ in George. E <IS in Ed11h. J. AO\ in apple. 

Indicate all punctuation. £.ra111ph': 

ilritten · .. He ,, a.., the fir..,t to be lilied ... ..,he ..,aid. 
DI( tared. Q11ote He \\a:,, the fin,t to be lilied co11111u1 end quote she -,aid 

penod 

indicate all printing instructions . Exa,nple: 

\rnrren: The man ,va.., a I\1arine. He "''a:-. the first ··ca<,ualty." 
Dh lated: The n1an ,vas a Jvlarine upperca.H' period continue graph He 

\i,,a" the tir-,t £/IIOfe ca::,ualt) ptriod end </llO!e end graph begin neu· graph 

Co111hi11ed e.\lllllf)lc: 

H'n11e11 : "The man ,vas a Marine He \vas the fir:-,t ·casualty,' .. Bugcja 

Die lated: Quote The n1an \Vas Marine uppercase period continue quote 
He ,va.., the fir-,t single quote casualty co1111na single quote end quote Bugeja 
B ll\ 111 ho,. U. Gas 111 George, E as in Edith, J. A as in apple said period 
end r,:raph hegin new graph 

( 11 the above quote end-, the -,tory, final in::,tructions "vill be: period end 
graph end .11ory.) 
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2➔ HO\\ to attnhutc 

9. HO\\' to attribute 

:\llhod\ ,ce, the \\ord .HIid \\'hen )OU the Jt 111 a ,cntcnce. 1caJcr-., -.,kip ngh1 
()\ l'r I I That h \\ h) t ht' \\'Ord I-., ,o j lllp<111,l11I \\ ht' 11 ) llU ll ',(' clllll( ht'r \\ ()fd (() 

rcpl..tLL' ,a,d. ) ou -.,1op re.1dcr, \1iu 111,1kt' thern tnL' lh on .1t1nhutinn 111-.,1e:.1d nt 
in f1 inn.ti i I in . 

()I LOUr-..e. \()LI L\111 u,t' thi-., to \(ll)J' ad, ,1nt,l~t' \\ hl'n ,I '-llllflt' ',cl\', ',()1111:.' -. .. .... .. 
thin~ th.it 111.1, not hL· laL·t. -..ul·h .1 "PrJ .1, < , 1111t ndt cl. a/ft l.'< d llr 111a1J1taint d 

~ . 
n1al-..c-.. the re.1Jcr loL'Lh 1111 the .tllnhut1011 In 1hi-- L .t"L'. replctl ,ng ,u,cl cnh.111Lt., 
oh1eL·ti, II) . Ht'rc JfL' '-<lllll' 1,p.., tn hl'lp) Ill! .111nhu1c · 

l 'cn'ie 
l "l' p.1'-1 lt'l1'-L' \\hen )OU ,111nhu1e .;;0111t.· 1t.·,1tu1t.· -.,tnne, hL·g111 \\cl!,, 1th the 

pn:..,enl lt'll',e . Hn\\ e\ er. ) ()ll llllht ',ll',lcllll 1h.1t k'll'-l' thn 1ughnut thl' t'll(Irl' ,(1)1: . 
II \'OU he~111 .1 le.iture ,,11'1 Hn, and l1nd \Olll'-l'II thrn~ \(1/d 1n thl' hod\ nl th1.' .. .... ., ... .. 

..,tor). reca,t the heg1nning 10 LOntnn11 t11 thL' p.1,1 tcn,c 

Placen1ent 
Put J per,nn ·, t1tk and 11.111k' hetnre ,a,c/ /. \<111111l1 , . 

• Mayor John Smith said. "I am proud of my past and will run for re
election." 
• "I am proud of my past and will run for re-election," Mayor John 
Smith said. 

It ,t pcr,011 ·-., 11tlc 1, 111nn.· th.in l\\ n ,, nrd,. \ ou 111.1) pu1 ,a,,! hcll1r1.· till' n.1111t.· 
and title But ) ou ,hnuld the 1t .11 thL· end nl the -.,en1er1t.·c F \11111p/1 

• "I wil l run a clean campaign and win,· said Jane Doe, Juvenile court 
Judge. 

Pl.lee the atrnbu11nn ,It 1he beg1nnin~. at the end 111 .11 ,1 11,1tu1,d hrt.'.11,. 111 1he 
~ ~ 

,enll'lllt. !-. \(/JIIJJ/c \ . 

• The mayor said, "If I see her tomorrow, I will press charges .. 
• "I f I see her tomorrow, I wi ll press charges," the mayor said 
• "I f I see her tomorrow," the mayor said, "I will press charges." 

Introduction of <,ources 
\\ hen you 1111rnducc the f1r,1 ... ourre 111: our ,1nr:. 11 d11t.·, nnt 111.lllt:r ,, hL·th1.·1 

thL' na,ne pn:cede-., 01 fnlln,,, the qun1a11011 1\11111111< , : 

• "I will press charges," Mayor John Smith said 
• Mayor John Smith said, "I will press charges 

fln\\1.·,er. \\hen ,1n1 ,lllnhutc .1 -.,ecllnd ,our1.·1.· 111 ,nur ,t,ll·\. lhL' 11.11nL' n1Lhl . . . 
prl'L'elk 1he qu1i1atHH1 \\ hen ;,11u negkL'I tn dn 1h1-.,. )\\LI 111a:, L,llJ-.,1.' l·o11tu,11in . ,h 



•:•------------------------------------· 
Hov.· to attn butc 2'.' 

"If I see her tomorrow, I will press charges and see that she is 
imprisoned for obstructing justice," Mayor John Smith said. 

"I am tired of all the senseless lawsuits filed by politicians trying 
to be re-elected.' Judge Jane Doe said in reference to the mayor's 
threat. 

1 It the 1ud~c ·, na1nL: pn:Lcdcd the quota lion. thc rc.idcr ,vould h.ivc been cer
t~un \\ho \\,1, -,peaking 111 the '-t'Lond paragraph.) 

Explanator) n1aterial 
E ,pl.in.itor1 111atenal 1n,1de dire<.:t quotatiun.., ..,hould be one or l\VO \Vord.., 

cncln,ed 111 p.irenthe,e, Do not 111,ert the <lefinJte a111cle the or the indefinite 
,1rt1ck, ,, or ,111 II >nu u..,e n1ore than l\\O word\. con..,1der n1ak1ng the quotation 
p,1rtial or 1nd1rei:l. l :\<1111ple.,: 

• "Everyone has a right to it (freedom of expression). I intend to con
tinue speaking out against the mayor," Doe said. 
• Everyone has a right to freedom of expression, Doe said. "I intend 
to continue speaking out against the mayor." 

Paragraphing 
()1111 one L1tt1 1hu1ion 1:-- needed for a paragraph of two or n1ore ~en tence" of 

d1tcL·t 4uot,ll1on ,~ \£1111p/e 

"I will not buckle under threats by a mayor who puts himself 
above the law," Doe said. "He hasn't even apologized for using tax 
money to pay for campaign literature." 

I I > ou \\ ant to continue the ,lb()\ e quot.1tinn in a ,cparate p..tragraph but \Vith
out ,11101hc1 L1ttnhut1on. drop the ending quotation n1ark, in the preceding para
g1,1ph . f:"\11111111<. 

· I will not buckle under the threats by a mayor who puts himself 
above the law," Doe said. "He hasn't even apologized for using tax 
money to pay for campaign literature. 

"The time to apologize 1s over. If he had any integrity, he would 
drop out of the race." 

I !,)\\C\ er. 1f !ou L·lo,e the qunt,111011 at the end of' a paragraph and then \\ant 
to L"o11t1nue lh~ quill~ 10 ,1 Ill?\\ p,tragraph. )OU need another attnbution. £.\a111ple: 

·1 will not buckle under the threats by a mayor who puts himsel f 
above the law," Doe said. "He hasn't even apologized for using tax 
money to pay for campaign literature .. 

"The time to apologize 1s over If he had any 1ntegnty, he would 
drop out of the race," Doe said 
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f 111,dh , llll 1...1nnnl 1..lllll111uc I p.1111, I qu11t..tt1on 1n Lh -,,111h: n1Jnner a, .t 

l01npkte one \\ hen \l u u, · p.11l1. I I L , ,u llL1.:d t, lo L )t lht: 4u"t.1t1 ,n 
.ind u,c ,1n11lhc1 .1n11bul!un 111 the ,ub,t:qli-. nl p tr r 1ph l "'!' 

Doe said the mayor hasn t e'- en apoI09 zed for using tax money 
to pay for campaign literature 

The t1n1e to apologize Is over she said 

P.trtial quoll''> 

I ',(.'. lh Ill p.11111 '(\ 

,cn1u,L 1p,11t1 l4u,1 

\ llll L lllllOI '>llllph 111,1!-. 

I t:\ 1 l ·11 cen1 ,ul '- inlt: ,1 

..,k,,ur, II, ,1 1-.11 tu, 

th 4u1111111 nlie'-t I 

l 

1• "r, , Doe contended the mayor had made a mo ery out of 
the b1dd1ng system because he contracted \V th fr ends 

, 1111 r, The n1ayor contracts \'.Ith friends \\ ho subm t b ds to 
the city Doe contended He has made a mo ke[) out of that sys
tem 

Ind , 1 By contracting \v,th fr ends v. ho do business 1., 1t'1 the c ty 
the n-1ayor has made a mockery out of the b dd ng s; stem Doe con
tended 

In th1.: .1ho, c c.,1,e the 111d1n.:1..I quute or L1111 pkle ll \\ L IJ bt ll1L h ,t 
, hni..e I lie p.1111,11 4t1t>le le.i\L'- tl11.: 1c.1de1 \\Pthknn n , 1.111.. 11 IL\l l) x· l tl 

the "1 1 J 111n, kL-r\ .. 

\\ hi:n )"ll 11,t: .1 p.1111.il quoit 111,1!-.c ,u1L the ,e1h J~re.:, \\llh th1.. , 1 L1..l 

"llhnut Lh,1n~111~ the 4u111cd ,,ord, 

11 ,.,,,~ No n1atter how often the can1paIgn falters the n1ayor 
intends to run for re-election and \\iln t I t'' 1h1, quntt lt) hL l'n , t 

tL'1. l1111L,1lh. thL' rn,I\ or h.1d to ,,t}. "I 1nlc11d, to 11111 101 ll' l'k., 11t11 .ind\\ 111 

li1~/Jt No n1atter hov. often the can,pargn falters the 111a, or 
intends to run for re election and win. 

l'.ut,.d qu11IL', ,lit.' p1.11.lll,d ,11111c1111l\::, t,,, thL' k.1d Pl .111 1111p,111.1n1 ,1 1r. 
\\ lien ,nu h,,,1tl1~h1 ,111 e\1.1lirH! \\111d 1)1 ph1,hc 111 th1.· k,1d hu,,1.·,,·1 \l'll rnu, 
rep1.·.11 lilt' 11111qunt,111,1111n lliL· hod, ,11 th1.• ,t,H\ 1111, \\,1\, \IHI ,lh1\\ th, lt'llkl 

th.11 ,nu d,d 11111 qu1111.· ., ,,1u11.c 11111 ,,1 '-l'llt1.·,1 / \ ,1111•1< 

I< ,,d The mayor hc1s n1ade a ·n1ock.ery out of the b1dd1ng systern 
by contracting with friends , contended Judge Jnne Doe. ,vho h,1s 
vowed to defedt 1ncun1benl John Sn11th 1n tt1e Noven1ber elections 

I , 1111 rh 1•,11 <1~u11•h The n,ayor con tracts ,v1th fnends who subn11t 
bids to the city," Doe contended He has n1ade c1 n,ockerv out of that 
systen1. 

l :tnlpl·rinl,! 
\111,1 l'd1tu1, d11 llPI .ill11\\ 1t·p,,1k·1, 111 1,u11p1.·1 ,,r 1.h.1n~1.· \\h,11 .1 -.. 1111,1.· 



Hu\\ tu allnhUIL' ].7 

..,,I\,\\ 1th111 d11L'LI quut.1111111" . It a ,nurcc u-.(', had gr.in1n1ar. the reponer Lhc, ,1n 
1ntl1rcl l quol\.' tn fL'lllL'd)- tht' prnhh:111 \0111(' l.!ditor, ,dlo,\ , rnall 1.:hangt'-. tu ti:, 

•r 1111111.ir ,11 lhd~l' \\ 1th1n J d1reL'l qunt,1t1nn Ho,1.c\cr. keep 111 ,nind th,11 the 
d1rL'Ll qunt.1lJ1111 , .., t1 ha..., tL 1.:<1ntraL·t \\ hen re.1di:r, ,ee quotJt1on n1arl-. , . 1ht')

.i,,111nl' thL· ,..,,HJ, \\l'IL' ,,ud \crhat1n1 . ) our ni:,,..,paper ,, il l hhe cri:J1hi lit1, if)-OU 

l ,lll1fk r ,, 1th d1rL'L l 4u11t.1t1nn.., 
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10. Ho,,· ( and ho,v 110!) to qu<>te 

()l11it1ng .1 PL't,nn .tcL·ur.1tc!) 1, ('11L' ol tliL' l!Hhl ,,tLIL'd n1k, 11! 111urn.d1,n1 

\\ hL'll )(\LI put ljllC\l,llt11n 111.1rh., .ur,und \\1,nl, .111J ,Htnhule the1111t1 .1 ,our .. ·c. )Oll 

,IIL' tL"lling the rL•,1J('1 th,11 thu,L' \\11rd, ,,erL' .ictu.tl!) ,pllkt:n 1n lllllll nf )OU 

f .,h11,at1ng d1.1h1~l1L' Ill.I) be- IL'!!llllll,lll' 111 IILIHlll lll puhli.. 1el.1t1on, 1a, ltHlf. 
,1, the p, .... 11111,nl.'1 Lk,11, thl~ qu11tL' \\ 1th the ._11c11t C\f ,11u1 .. e) In 1ournal1,111. h1n\

l'\L'I. quolL' 1nal--111~ h L,dkJ 1n,e111lllll 

\nd 11·, t.1h1)<1 

BL't,1u-.,L' 111 c rn.ul .111J the ln1e1n1:·t.111.111, ,, 11ll•1-., .11e bL'ltHn1n!! l.1\ .thout the 

,.111Lt11, 1>1 d11t:Ll LJlll>t.1t111n, ()1,1lo~uc thL'"L' J.1,, p .. ,,i:, .1, Lh,tt. 1,p1..·d 1111 k1..') 

h11.111h 1 • .ihe1 th.u1 ,pnk1.•n .tnd 11.111,n11t1cd eh• .. 1111111 ... tlh .in," he11.• on lht _;kihe 

Belore l111n1t: ._11111putc-r .... 11111,t ,, 1 tlL'I" t1.·lt ohlt!!L'd tu 1ntonn n:.1d1.•r, th.ta 

q1111IL' \\.l'- ,.11J 111 .i 1ekph11111? 11111.·1, IL'''·· ( )1he1\\ 1,c. the) le,11L'J thL' .1ud11.•111 .. -: 

\\11uld 111u)rtl'rtl) .1,,11111L.' th.it the qt1111.1111111 ,,.1, 111.1tlc t,1Lt' tu 1.1,t 

fL'\\l'i \\rllL'r, .111..· 111.1h.111g th1.·,1.• 11111.· d1,tlllLth111, llHkh to !Ill' 11nlt:ln nt 

cJ11, 11" 1n 111.•,, -.,11 H1111, .11. rih, th1.• c111111tn 

.. , IL·el thL· -,,11h t t: 1,1 q111it.1tu111-, h .1b-.,11lu11.. , 11d l\•te1 ( ,ipcl.1111I. ed1to1 .ind 

f'-l'llL't,tl 111,111,tL:l'I 111 \1..·11pp, ll11\\,11d '\c\\'- se1, ll • \\h1-.h pride, 1i...ell ,in ,llLll 

1.111.:". \\l·II l111nrd 1t·.11u11.. ,t1H11.•-, t,11 -,uh-.,,·nber, 

··K1.·.1,k1-, h.1,1.' thl· L'\pc .. ·t.itton tl1.1t tl1111g, 111 dtrl'll qullt.1111111, .lie ·prL',,f\t>J 

u11dc1 gl.,,..,· 1h.11 ll1L) h,1\1.: .1 ,p,·c1.tl pl.t,l' 111 tbl· h ,1.' <.\1p,.:l.111d .1dd,·,l 111 .1 

11.·kphl1111: 1nh1,1c,, 1111111 thL· S,·11pp,-1I,l\,,11d 111:,,..,1,11111111 \\.1,h1n:..t11n. J) C 

\l.1g.11111L· "t 11L·1, tlllht 11pl111ld the ,.11111.· ,1.ind,11d. he ,. 1d 

't"u L',tll ,h1 th.it b, k.11111ng the d,111·h. d11· ..... ind 111. ,be, ,11 J11 ·,1 ql1111.1 

Don ' t 111,l'llt qu11t.1t1111,., 10111 Jnh 1, tll put :\\Ill ,11u1lt'" on 1L'1.llld 11111 ll 

put \\l\nh ir1t11 th1.•11 1n11u1h-, If .i ,nut1..l' 1eltht..'" 11r 1, unal,k !I) •1 1,e \Pll thL' ,1u11te 

that \1n1 llL't·d. ''ll h.,Li-- 1111 .111,1th1.·1 1111L·1, IL''' 11r L:l' 111 ,11111lhl'I ... ,11111..1.· 
~ ' 

ll1)11 · 1 lilt qu111.1ttlllh 11\\11111th1.-r -,1111·11.·-., l hl· lnter11 ... ·t 111,11--c, ,t e.i..., Ill ll11.. le 

"'llltL'' ,, Hh n1lt\ 1l11nL:" 111 ,.,, It th1.·, didn't ,,I\ th(hl' th111L:, In \1lll \(Ill L.111·1 ... . ., ... 

p.i-.., 1h1.·111 llll ,,.., :11111 11\\11 llt 1.'\l'll , ... ·111: th,11 tllL' qu1,1,111 1i-- .11c .1111hentk 

l)on' t l'\lL·rpl p.1,,,1g1.·, .ind 1..,1"1 thL·1n .i... quPt.1t1Pn, 'i 11 1 ,. n .11..'-L'"" ,tll l--111,b 

111 dl\1.'llllll'llh I\J1l1111.·. 1n'-·lud111~ 'PL't'lhe,. L11u1t p111,1.'L'd,11g,. ll',tlllllllH,11' .in,I 
111111u11..·-, Ill n11:1.·11ng, 't llll r.111 l 111..· thc-111 ·"' ,u, Ii Hut : Pll , .111 ·1 11.·p, 1111 tik'lll .1, 

qu11tat1n1i--. p1L·tcn1hng that tilt· -,11ut\'1.· ,aid the 1.'\t..t..'l pl 1,,: Pll 111 .111 111t,'I\ IL'\\ 

l)o 1,._•,c,1rl'11 "1111,l·, 1111 1h1.· l11t1.·111 ... ·t b1.·IP11.· 11111.·n tL''' 111~ 1ht·111 l ,,•n thin~ • 

l111n1 rl·,u1111.•-, Ill puhl11.. 11..· ... ·111d-, 1-, ,l\,11l.1hk Pnl1111..· \L·,._1.•-,,111g 111tn1n1.\111111 bef1)Jl' 

1t1tL·1, 1e\\" ,,t\l''> 111111.· .111d 1.,1111, 1e,p1..·1..·t 11,1111 \11111 "11111.'1...., bt·1..·.n1,L· ,,,11 did the 

111:1.·c-,,,11: kg\\ nrh. 'i 11u "nn ·1 ,1-,h. h,1-,11. qul•-.,t1\11h ,ul h "" \\ h,11 dn, ou d1l Ill! 

.1 II\ 111~••" 111 "\\ h.11 l.1\\ -.,u11, 111 p.11111.·ul.11. ,111.·) nu 1..·h.tlk11~1ng ,1g.1111 , .• 

Do 111lt'1, 11.·\\" l.11.·1.·-t11-l.11 .. ·1.· ,, ht·n p1h-,1hk ( 1(H1d 111u111.tl1,1n "11t111g 11.·lic, 1111 

"L'lh1\I\ d.11.1. dc, ... ·nptl\l' p.1--,a~l'" 1h,11 ,lppc,tl l\l th1.· 11,c "L'lh,''- lll '-1111\L'\ '-·11111 



Htl\\ I anJ ho,, 110() tn 4uott' "ll) 

t1nn. 'r nu c,111 ·1 ,1h, :l), Lllll\ e) th,1t Jning telephone inter\ ie\\ ,. which 111a) sut
fi1..·e h)r :.1 yu1cl-.. t'\pert 4uot,1t1on hut ,cl<lorn lor a biograph) or an anicle. 

l)o prnu;~,.., inter, 1e,,, to a\ 01J lonr Jin:cl 4uotauon,. The nsk ot Jn111g rele
ph1111c 1n1en It'\\, 1-.. that) uur pro,e n1a) ,nund n1ore )11-..e ,t tran<,cnpt than a ,co0 
It )Oll dc1 re,e,trL·h 111 ,1J,,1nLe ol )tiur inter, ie,, .1nJ que-..t1nn )Ollr "ource lace
to-!.11..e. )OU ,, ti! procc,, qu111a11on, natural!). n1al-..in!.! ,on1c ind11cl'l (or para
phr.i,ed). ,1dd1ng l11..'l.:L'""·11~ tk·,1..npt111n ,111J n1.11nta1n1ng )OUr ,01cc tht' ,ounJ 
!h,11 re.idc1, hear 011 lht' p.ige 

\la) he )OU L311 1..·n1Tl'Lt .•r,1111n1ar ,tnd ') nta\. Puri,i... \\ ti! .. trgue that )Ill! 

l.tn"t tix ,uL·h LOinrnnn e1Tor, ,1, \\rnng ,erh tcn,e or 1J1nn1. noun-p111noun d1.., 
.1grl·c1nent .ind 1un-n11 ,cntL·nL·e,. \\ hen )OU get ',Ul'h 4ut1te,. purist... hel1e\t'. )OU 
,hnuld 111,11-..e 1hcn1 1nJirel t. Realt"t' belie\ e \ ou c .. 111 rn,1k:e n11no1 L·o1Tt'Cl1on.., that 
I) pKall) 111\ohe a ,,nrJ 01 l\\11. 11,ur g,,al ,, to 4unte 'llllll'l'" . re,11t-..i.... ,a). not 
c1nb.1n,1,, th..:111 81,110,111:--:f:: 11 \llU l'hante n1c,111in!! ,,hen \ou change ..i \\nrJ. 

a ~ - • ~ 

)OU 1...111·1 u,.._. ,l d1r..:LI 4uot.it1nn . 
\. la) he ) uu L'.in do e-111,11I 1ntcn 1c,,, Ptir1,h argue thLll e-rnail is t) pe<l. 1101 

,pol-.en. and lei.... ,oLtrLc, in,ent the11 1n\n 4uotation, r .. 11l11..'r than p .. 1t11c1patc in 
,po111,1neot1, e\1.h.1nge, ,, 1th the,, nter. ThLh. puri,i.... cla11n, e-n1,1il inter\ ii.?\\ s are 
bo!!u,. Re::ili,i.... bch1.·,e that c-111.11I ,., ,peelh ,tnd 1norc .tl'L'lll .. tte. Better qill. ,,rit
er, h.i,e tran,l11ph ,,hen -.1,tlrL'l''- Jen) that the1 ,aid -.,on1cthing. 81J11or-.1 L II\I. 
\\ hen \ ou u,c .111 e-111,111 inter\ ie\\. not..: 1t a, -.,uch in the attribution 

:\la~ he )<HI l.tll lct "nllrl·c, ,cc thc1r quntat1on, in ad,anct' Puri,i.... argue that 

1ou1 Joh 1, to quotc -.,ourcc, aCl'Uratel) - nnt to ..:n-..tire th.it the:, are ct11nfortable 
\\ 1th ,, h,ll the! ,.11d Rcalhh hclte, e that ,,riter, -.,0111e11n1C'.--. 111i,4uotc sourl·e ... 
c,pcct.ill: \\hL·n 1nlorn1.1t1011 ,, tel·hn1cal. B<Jl1<i\1 I 1:--.:r: It )OU let )Ollr ..,ource, 
'-CL' the11 4LHit.1t1un, 1n .iJ, ance ol public..1tion. ad\ 1,1? then, that the) cannot 
Lh.tn~e 1ne.1n1ng on!) inform )<HI ol an) 1111,take,. 

Ho\\ ! uu quote ,ource, rellech ) our '-tandarJ,. C'-peci:.111) in an clectronic 
.t!!t..: \\hen ernph.t,,.., ,, on 1.·on\cni..:n1.c rathe1 than leg.,,orJ.. . lf)OU take shorl<.:uh 
\\ llh quotat1nn'>.) ou can 1<1'-C n1ore than a,..,1gn111enh 

)ou l.tll ln,e )OUr rcputallon 
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_,() Hn\\ tn ,, n tc ,1 lead 

11. Ho,v to \\·rite a lead 

A hc~1nn1ng \\rJtcr \\oulJ ne,e1 ,a1 tn c1 ,pnthc ill fncnd \\h,1t 1, ,,ntten 111 
the t) p1eal lead ()teen the hL·g1nnc1 1>\ L'n, ntc,. hl'L<Hntn!! cn,n,11cJ 111 long. L()ll1-
ple, ,cntcnL·c, that L"\lllt,1111 '"h1ghtalut1n ... "111\h Con,1Jc1 th 1, lc,1J ,, , Htcn b) ,1 

tir,t )Cdt 1nu1nalhn1 '-ludcnt ,1hout thL' rcpL',d 111 .1 h1L\tl hcc, ord1n.in1.c 

• Because of decreased concern on behalf of town leaders In litter 
caused by discarded beer cups voters seen1ed w1ll1ng to do away 
with the local beer ordinance 

\tudl'nh \\11uld nc,er ,.i, th,11 111 thl'11 1<1P1111na1c.., Jn..,IL',hL thl') ,,11ttld pn1-
cl,111n . Ynu L"dll dnnl-- hL'L'I 111 the ,tll't..'h ll!l\\ ,uld 1111( !!L'I ,l11C,tL'(r ()f .. Th1.· hccr 

~ 

nnl111.1ncL· h,1, bL·cn repL·,1kd ·· Either nt thn,1.· 1c111,u 1--, \\ Pllld he ,1 hc111.·1 lc.1J th.111 
th1.: nnc ,1hn\e. 

BL·!!1nnrn!! IL'lhlltL'I' tcnJ to ll\Cf\\JllL' l"'L'1..1u,c Lhc) l.11.I-,. 1.\lnl1dcn1. .. • \l.l\h1.· 
the, IL'll1L'lllhc1 the 1.,1dcn1.c ol nc1,,n1l llL''', ,111d 1h111!.. tlit•, h.1, L' tn Lh .. ,I IP . . 

./) v 1nal--c 1he11 ,tone, ,Pund pn1tc,,1\l11,tl I ht' ll\ef\\ 1111c11 bce1 01d1n.11i..:L' k.1d 
~ ah11\L' h.1, .111t.'l\\11rl-- 1.·~tdL'lll't' 8el11r1.· thL· ,1ud1.·111 u1111po,1.•d hi-, pn1)1 k·.,d. he 111.1> 

....:l h,l\C he,ud nllL' 111--c th1-;· 

• Despite continued threats of terronsn1 by leftist rebels In El 
Salvador officials announced today that elections to nan1e a ne1,v 
president would proceed as planned. 

HL·g1n11L·r, laL·I.. lht' \ Cl h,tl ,\.-ill, l\l 1n,1!..1.· ,u1. h ,l k.1J 1.·l1L·I-- f hL'\ \\ nuld he 
heller oil 1.·k.inng the 111u1n.tlc,c 110111 their hl.'ad, .md \\111111..! .1 "11,Pllllll,tll' .. 

k·ad 
\fte1 \OU h<I\L' 1n1L·n1c\\l'd ,1 ,11t1rL1.' and IL'ttllnL'd tn till' 111.·\\,10\ll1l. \11u . . 

,h11uld p,, 1. h up f11r > our kad. PrL'lL'ntl , 11u1 ,t11r) ,, .1, , 11.d ,1, .1 11L'''" hulktrn 
l1nag1nc ,e1u1 nHin1n1.ttl' fnL·nd 01 ,ppu,c . .ind'"),, h.1t 111,11.lllllL'" 1111n1nd l h,11 
1, u,ua ll) thl' rnn,t 1111pnrt,1nt .i,pL'L'I 111 )Plll ,101) Ih1.·n ,, 1 llc 1t dP\\ 11 / \cllllJ'h 

• I Just spoke with a doctor who told me that too n1any Iowans are fat 
Being fat Is unhealthy, she said Iowans used to die of old age. but 
now more are dying of things such as heart attack and stroke 

No,, L 1rL'le c,,1:n t tal ,, ord,. ,lo, Ir,,., /, 1111111,, /al. 1111/11 c1llln. old ,1~, . ch 111 ~. 

hi ,111 allcri J.. ,rrr1J.i· St1 1ng tl1L·n1 togcth1.·r 111 .i ,L·111cn1.·1: 

• Too many Iowans are fa t and unhealthy. no longer dying fron1 old 
age but from heart attacks and strokes, a doctor said. 

I onl-- .i t \our nntr, 1n ,L'L' ,, ht·th1.·1 , \Ill L·an ,1tld .tll\ 1l1111!!. IP thL· k,td In th 1, . . . ~ 

L·,1,c ,, L' rn1gh1 ,, .i nt t11 L''> t,1hlt,h the L·rcdc1111.1l, nl Ihl' dnr101. L'nd111,:: 1!11.· k,td 
,, 1th ,.ud Dr J,rnc Joni..',. , 1,11t· health d1rccto1 ·· 

l hL· rc ,111.· 111her ,1ppn1.11.hc, ~o,nc ,,ntL'r, p,)1.'h tl1L'1n,L'hL', up to \\lllL' ,111d 



Ho,, to ,vritc a lead 11 

then 1u,t t) pc the tir-..1 thing that corne-.. to ,nind The) t) pe c,c,) thing lhe) can 
rcrncrnbe, <1hout a -.oun.:e or -..uhJCCt.Ju-..t to gel going. hoprng that -,ooner or later 
Lt ka<l \\ tll l..'01nc It )<Ht dec,Jc to tr) th1-. n1ethod. rc,ncrnher the need for re,1,,nt
HH! ,., the -.tronge,t here. Don·t he fooled b) a fal-..e -.en:-.e ol con1plel1on that 
n1c11 h:-.. the end of an) Lre,1t1,·c proJel..'l Cut poor phra-..1ng, and ug,hten ) our\\ rit-
1ni; 

\n111c reporter:-. crnplo) a nutcbook n1cthod. When a ,ource -..a1, -,on1cthing 
th.it rnri;; ht rnah:L· ,1 good lead. the, 101 do\\ n .. L 1 ·· ne, t to the quote. 11 the) hear 
,1nothcr goud le .1J. 1 hc1 1nark .. l 2 :· .. L.1 ... CtL \,Vhen the) arc re ad) tn ,, rite. l he) 
rel er lo thc,c 4uotat1on, and ba,c therr lead-. on the be-..t . 

()thcr, re,1,1 the ternpt<111on to,, nte. n1ul1111g o\'er the l,1ch the) can re1nen1-
hL·r. runn1n~ thruu~h a Jo1cn lead, 1n thcrr head-... \,\'hen the) heg111 ,, nt1ng. the 
,,onl,-(1nal11 rclca,cd llo\\ to the page. Th,-..,.., a ,nerhod that require-.. a good 
111L'l111 in and one th<1t tal--e, longer to n1a-.ter. - ~ 

\\ h,11e,cr 1ou, approach. ren1en1her that the lead -.houl<l be a pron11-..c of 
,, hL11 1, tn L'on1c rn 1our ,tof). I)on ·1 hooh: ) our reader-.. on lals.e pron1i,c,. 
f \11111/l/£' . 

• Iowans are eating so much these days-and dying because of it
that soon nobody will be around to do the cooking. a doctor says. 

ApL1rt fron1 hc,ng, L le, er. th 1, lead e,:iggerate, tact Jnd tail, to -.et the prop-
L'l tone !or 1hc doctor·, \\ arn1ng Rcpo11er-.. h,n e a pact with rhe11 readers. The~ 
lln not loll( thL·n1. the) garn their tru-..t, Lind the) keep therr intere-..t b) ,vriting the 
bt·,t pll,,1hk ,1orie, 

cr.i 
"'O 
ro 
(]) 

....l 
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12. Ho,v to re,, rite a lead 

Put the ne" ., iir-,t 

F \<11111,ft. The Iowa Department of Revenue and Finance has recom
mended that the Legislature increase the state sales tax by a penny to 
offset anticipated budget shortfalls 

!'robli 111: P1opc1 noun,. e,pc1. 1:1II) .1gcn1.·: n,tn1e,. bore 1c.1dcr, Bur: thcrn 
\!( 1/Jod Pla1.e the ne" ,\\L1rth) 1. l,1u,l· Pl'lorc the p1np1:r noun th<H bcgrn, the 

-..entl'lh. l'. 

Ne11, ,,< · Legislators should increase the state sales tax by a penny to 
offset ant1c1pated budget shortfalls, the Iowa Department of Revenue and 
Finance has recommended. 

( on1hinl' <, harp -,entenrl'., 

I \<11111 1 I< The F1sh1ng Magician." 'Mr Bass," "Clayton Douglass" All 
three descriptions are one 1n the same. 

1'1oh!t·111 F·e.i turc ,, 111cr, h,I\ l' to ..,l•II 1111.· ..,uh11..'1. l ul 1h1.'11 ,tortl''- qu11.·kl: .111d 
cre.111,cly I he) 1.·,1nn1H alh1rd t() b.tck 11110 the k·.1d 

lferhod: It the\\ 11te1 ;ippe.11, to h,tck 1111l1 the k·.1d. 11.',1,1 the ur~I.' 111 1.'tl',tlc' 
a ne\\ lllp .111d -..c.111 the ..,econd thrnu~h ltfth p.1r.1g1,1ph, l -..u.111: }\lll \\tll trnd 
,cntcnce, IP l11111htnl' tor .1 k·.id 

Rl'11 nt( If he 1sn t the finest fisherman 1n Clear Lake, he's as close as 
anyone to cla1m1ng the title-not bad for a rnan who Just recently got 
hooked on the sport. 

,\, oid <,econd-per~on que~lion lead ~ 

t \c1111plt What do you do 1f one day the federal governn1ent tells you 
1t intends to confiscate the land your family has farn1ed for five genera
tions so 1t can build a lake? 

Prohh 111 The 4ue,t1un be:£-.. ,1 ,111) an,\\l.'t "\1.1u hun to\11.· \\ a-..k' 111 : out 

frclds .. I he rc:.1dc1 ,1nt1c1p.1tc-.. J punl h ln11.·. ,, h1d1 cl11n1n,ttl''- the ck1111.·111 11f -..ur
rri"l' Till' \\rl(l'r IS rorl'l'd (() \\\ lllh tr11111 lhl' '-l'l'l)JlJ (1l'l~11ll I(\ the third l'l'f"'-1111 
1n the hod\ ol lhl· -..1n1 \ . . 

,\ f,·rhod ('n111b111c: the best clt'111t'nts of the que,tH1n ,u1d 1111..' punch line "l.'l'P 
lhl· kdd in tl1l' lhirJ per-..on 

Rc11 ru, When the government evicted B111 Chitwood to build a lake on 
land his fami ly farmed for five generations. he went to court-not to keep 
the acreage but to haggle for a pnce. 

Junk the jaded lead 
I. \(11111,11 Well, it's done At a special meeting Friday city con1miss1on

ers approved the fina l version of the 2003-04 fiscal year budget 
l'rohlt 111 It ,1 ,, 111er 1-.. horl·d ,, 1th ,t 1np11.·. \\ h> -..hould" rc:,tdl'r ltnd 1nter1.·,1 

111 It ! 

• 
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Aferhod· Read the entire :story. Circle pertinent fact,. Combine those facb for 
,l kJd. 

Rell'rire: Some part-time airport employees now can count on full-time 
work and some city department heads on merit raises, thanks to the new 
city budget approved Friday. 

l\lend the n1i\.ed n1etaphor 

E,a111ple. There were 11 requests to drill oil wells before the planning 
comm1ss1on Thursday night, each hoping to eventually sprout a gusher 
but instead all dying on the vine. 

Proh/c111 Den·ick5 spout, not sprout (carrots <lo). Grapes and gossip (not oil 
\\ell,) die on the vine 

Aler hod: If you 111u:,,t u:,,e n1e1aphor to create ) our lead, be consistent . Use 
\\on.h 1n keeping "1th the idea ) ou are trying lo put forth. 

Rl ,,.,-ire: Drillers hoping their wells would spout gushers made 11 
requests for permits Tuesday, but each bid came up dry. 

Elin1inate easy quotation leads 
£.,(1111ple: "Most people quit or say, 'That's good enough.'" Not Jack 

Jones, a writer who believes in persistence and dedication. "You've got to 
pay your dues," he says. And he has-more than 200 rejections before 
his first best-seller. 

Prohleni: Fe\\ :,,ource:,, sa) things better than \Vriters can phra<,e the,n . 
Jlerhod: The typical quotalion lead indicate, that the source irnpressed the 

\\ nter LooJ.. to <lirect quotation:,, to pro\ ide phra<,c:-, for your lead. 
Re11 rue· Author Jack Jones collected more than 200 rejection slips, 

but he believed in paying his dues. And the strategy has paid off-in mil
lions. 

'-; la) the sa)-nothing lead 

I: ,£11nplc: The reorganization of the telephone company has caused 
some interesting rate changes in long-distance calling. 

Proh/e11r This type of lead promises much but delivers little, usually only 
the topic of )Our ,to!). 

Afe1hod. To te..,t \vhcthcr you have a say-nothing lead, read the first para
graph aloud a.., a broadcaster n1ight, and then stop. A say-nothing lead will sound 
hu,norou,. hecause it i, \\'Oeful lying 1ncon1plete. Scan the second through fifth 
paragraph-.. for lead n1aterial. 

Rc11, ue: The best times to call long distance are listed by the tele
phone company in the current directory, but since the recent reorganiza
tion, this and other charges have been changed . 

"hun the one-,,·ord lead 
t.~,a111ple· Violence. A problem that affects nearly 20 percent of dating 

Cl) 

"O 
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t.\ 111)\\ Ill lt\\1111:: ,I le.id 

couples, sa,d Kathleen t-.1cKay, a soc1olog1st 
P1oh/1111 \\ r111n~, 1111:.: ,, orJ le.id, 1, t,1,, he .1u 1..· thl' reaJe, d >e, rn 1-.1 of the 

,,nrk. 11n,1g111111g tht: 1.inc1:.: of pn,..,,bl 1nt,1n1ng, 1,p11..all, ,uth .1 le.id produ .. 1:.:, 

11111lher 11,1 •1111.'nt 1hJI lht: 1e,1dl'1 n1u,1 -.pl11..t: for 1111:.:Jn111 • 
\lttlu ,I \l.11-.e 1h1..' lr.1g111e111 th.11 t 1111,, ... tht: cu11 .. · ,, 1rd lt:.1d an .1ppo,1t1,e. 

and 11)(11,.. tu the ,1:.:1..<H1d 1h1(ll1gh t1fth par,1 1•r 1ph for 111()11:.: 111,lltri ii lo -.11111pl1:.:te th 
k .id 

R<" 1111 Violence a problem that affects nearly 20 percent of dating 
couples ranges from shouting to rape. said Kathleen tv1cKay a soc1olo-
91st 

Don · t ch·li Ill' 
I , 1111,,11 The American Agricultural t-.1oven1ent 1s an organ1zat1on of 

hundreds of family farmers 1/\ ho v.. dnt to hc=ive a say ,n U S farm pol1c~ 
P, ,/, 111 \ ,.1k, 11..·prt',cnt.111, e ,, 11uld 1101 111,1k. · a I 111..h b, d1..' 1111n_ th1.. 

p10Ju1..1 \.t1..uu1n ,.,. ,1 dc,11..l' In .. k.111 1..,11peb 111J n1..1lh1..r ,h1nrld lhl' 
,,nt1..·1 I hi.' t,p11 .. ,d d1.:t1111i1<111 ,, .1, t\1..1t111..'. ,1, .1 d11..1tnn.1n \\ 11,1.. II bcl11tk·, the 

tl..'.ide1 ht'L,1u,e 11 h1..· 1•1n, ,ll ,qu.u1..· 1111e Jn,l "uhlll1ld, 11 t ,nn llt 1n 

N, 11111« F arn1ers who recentl\i returned frorn a protest 1n \i\;ash1ngton 
are bouncing atop tractors agc11n at harvest but \voe to the pol1t1c1c=in who 
tries to take then1 for a nde 

l>it rh th t· h.tl l-.grouncl lead 
I ,,,,,,,., \ ocat,onal Education Week Feb 12-18 1s being recog-

nized by the three vo-tech f ac1llt1es that serve county students 
/'11,hlu11 I 111, k,1d ,, 1l·,dl\ .1 h,1ll-. •111und p.11.1•'1.q1h 111t, 111n.1111 1 11 1h 11 1, 

11111eh .111d l.tllll,d 1'1111110 ,,1..·.1\... 111 ,u,1.11n .111 .11111..!1..· 
\It th,,.J I 11111,.. Ill lht· '-lllllhl 1hl\1ll1!h 1t11h p.11.1 ·1.1ph, 101 k.td lll.1~11.11 

~I.ti-.~ the li,11..l-.~n,und IL.id ,,,u1 ,l..'L1111d par.1~1.1ph 

R, 11 111< Students who do poorly 1n the classroorn but v-. ork \\ ell \'\ 1th 
their hands often gain conridence ,n their potent1c1I at area vo-tech 
schools. county educators say 

Vocational Educot1on Week. Feb 12-18, 1s being recognized b\ the 
three area vo-tech f ac1ht1es 

\hanclon tlu: rrut rh 
I ,,,. 11 1!, An An1es n1c1n vvcts killed fv1onday five n1iles v,.est of Boone 

when c.1 C8r left the eastbound lnne of U S H1ghwav 30 before coll1d1ng 
head-on with 8 scn11-tra1 ler truck. authont1es said 

/
11,,/,/1111 l 1ulth \\ll1d, ,u1..l1 .i-. 11/,,11.,1/1,,.h,lc11,.f,11/1111111i: ,,,. /111 ,~. 

,111d 11 /11/, 111.,l-.t· ,di I\ p1..·, 111 llt'\\ ... k.,d, ,,1u11d ,11nd,11 ht·t ,llhL' tht·, 1111po,1.. 1111..' 

,,11111.. ,11ut·1111t· ,111 lhl' ,t·11lt'llt1..' \h,1nd1111111t: lilt' 1.. 11111..lt llittt'' !ht· lt'lh11h'I 10 

\\ I 111..' l l 1111.. J',t'h 

\ /, 1/i, 1,/ ( ..... 11..·k1111..·11i-.. 111 ,I 1..llll1..h lt'.ld llllP 1.."ht1lll\llll:!l1..',il 111dt'I .111d lt'\\111,' 

I 
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conc1-.e!) . 

Rf!wnr( . An eastbound car collided head-on with a semi-trailer truck 
on Monday, killing an Ames man five miles west of Boone on U.S. 
Highway 30, authorities said . 

. \ dd the final touch 

£ , a111ph Earthen scars concealing 10 miles of new waterline now 
snake through Laurens community northeast of Storm Lake. Creeping 
along, 1t sidles up and bumps to a stop at the house where Sarah Flynn 
lives with her daughter's family. 

ProblC'l11 : S01netin1e-. a reporter ,vrite~ creati ve lead~ so well that he , she or 

the cop) editor take-. then, Jor granted an<l forger-. about final touche~ . In the 

e,a rnp le abcn e. an earthen scar cannot ~nal-.e, c reep, ~idle and bun1p ,vithout 

1n1\1ng n1etaphor, . Aho there is subject-pronoun di..,agreen1ent. 

Aferhod. The ,vn11ng. not the writer's reputa tion, counb. Don't ease up ,vhen 

)OU "ee the byline. o n1atter how polished a lead may appear to be. re-read it 
for -.ub1le error" 

Rt 11·, ire: An earthen scar concealing 10 miles of new waterline snakes 
through Laurens community northeast of Storm Lake. It coils to a stop at 
the house where Sarah Flynn lives with her daughter's family. 
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13. ll<)'' t<) ,, rite a cu tli11c 

Re.id thl' l' l ·por ll•r ·, l' lllirl' -.IOI') lll 1u,1 th 
o, LI ,tll 1di:,1 nt lht.: ,tnr, , n '\\ ,,, lrth1111.:, 'i u l,1 
lf 1.:111 1h,1t nh 1nLc, ., p. rlKul.u ph, I 

'-,r,111 ) our l'ont :u t ,hl'l'l 01 dicit.11 lilt 

Ill, I ... If th Ill th t r\ d [( l I I I l llll 

11 1h 11 , In pklu1 I iul '-I 

1 h .. 11( fl l th t Lh u I 

fh. t , 11 ne ,ou .in 
pill r int rt ,l1n, 1.11. t 

In ', 

h 

I I un IL ,ll , ( 

th ll, nd ,, 1rd, 

Rt•.idl·r , , hould ht ,thk to .1, , ol i.1ll· tin· photo .11ul till s tor) th UI 

Lu t I Ilk I l I Ill' l II II \ 

•,1 t. t1l 1n l II ITIL J1.1k h inked 1, L 1 ,, • 1 

.1 ,, 11 p1 1 1r ,1 .1 l0ll1p 1p hth.1n JI 
t up , 1, h 111 1 1 ll n J L u t c l, u I r I I 
u11111ttl1 1 ht, 11 ,ho1t.1 c .ind I ll1p p n 

l 'l' • 1 l , 1 I.! Ii 11 l ' • i I a ppr op ri ,11 l ' t l' fl h. n 
-.(tlf\ \ t, I 1111.: lll 1111111 ht .td ( I fl f H , ph II 

photo nd ,tin 1 h 1,1: \\11 J, h11uld Ill t ,11 

tr,1,h hut ,h 1ulJ h1~hl1 •ht , tK ", L kn t nt 

11 JI 
l 11 I 

.., 

, our rullinl' ,huuld hl' hril·f u,u I\ 11 1 

111d hL 111,1 .1, l1 lu,cJ tnn ht' t,1t tu. I .ind 11pp1n 

• l llllt,1111 torrttl ,pel1111_ ind r 11111 .11 t'l t 
p10('1..'I ll•lllll, 

I 

• l11, l11d1.: ,lttUr.ite rnl,ll n .1111111 J1.:(Htl111 th , n 

L\L'lll \If ,ourtc 

llL L I'- ,II 

11 ,hnn 

I '- \\ 11111_ 

U It\ ' L I L 

L ph( I 

J.., th t ,, k L r 

\\ 

,11 ·, 11 I 

I l' 1111 \ II ' I ll 

• I ,L: pl11,1,c, th.11 tu~u, 1111 l.11..1 .ind 1.:1lh.111L 

d,1n I 1cpL'al th.: oh, 111u, 

\ ... \ rthllh. ,, .I • ll 

• Rl'h 1111 ,11nn•• 11,,un, .111d ,crb, l IILk fl Hrn 

I i-.t tht 111 on .1 p1..-L, t1l p.1pL'1 I he, ..,hould 1t·ll 
Ill 11111, .111d \LI b, 

11, 1b, ntl LllltlL 

',[llf\ II 1 

• \,,11d ,11.:1cn1, ptnl.!. l1ht:l1n • 111 utlcnd1n • thl .11 lt1.;11 1.: In b1.:1n llllt 

,.1111 1,,tl 111.tlllll,tlL' 111 ptPl.illl I I Ill' ,11111.tl, ,lit lull Pl 1,n1111,1h,t, \\ht\ "1,11c 

1.1kc tlllltnL'" ·" 1,1\.,l·, lh.11 ..,,,111eh11\\ ,'\II 1111u Lill 11," 'P·'PL 
• I ,nph.1'-lll' ,, 1nb11I .111d 11r 11(111, 111 tilt: 11 h11to 11 c, tdl'nl f ,,,,, 1 In 

.1 11..•.11111L ,t1,nu1.1 lc111.ik 1,ltl' l,11 d11,c1 \\IJ,, 111111-. up .1ud ..,U,t1..'l:,kd 111 th, 
'J'lll ( th,·1L ,, l ltlfl\ 111 (lh' 1.1~l1lll .111d llltl l lll' 

Victory Lane 

First-place fi n is her Lane Smith 1s kissed by her boyfriend 
mech anic J ohn Doe, at a pit stop- sh ow cas ing h ow far she has 
traveled f1 om NASCAR fan to wi nner 's c irc le 
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14. HO\\ to \vrite a correction 

"\ot"lnd) ·, pe,iect. c,pec1all) lhe repur1er tor a ne\\ ,paper Reader, kno,, 
th , In t,IL't. "hen reL1Jt:r, l-..1111\\ ,on1eth1ng per,onall) ahout a , lor) the horne 
11 .. l-..er \\ h() ,L·,111, ,1 Lnlurnn ,1hnut ccH)I-..Jnl.!. lhe tanner,, ho f()llo,,, a ,ene, about 

~ 

1n 1gar1un LhJ11Le -.. c1re the) \\ ill I 111d 1naLcurc1c11:-.. 1 he ht'-..1 pol1L·) then 1-.. to 
.idn11t error-.. .ind pLH..·e LlllTc'Lt11)11-.. pnH111nentl) 111 the Ile'\\ -..paper. \\'hen ) ou do 
th1-... )OU enhLtnLe tht: creJ1htltt) ol )\)Ur puhltcauon 

()nl) 111 t\\o 1.:..i-.e, -..hould ) 1)U 1.1Hi-..1l.Je11101 running .i c111TeCtlllll. II .i ,oun:e 
or .ittorne) llue.iten, a l.i,,,u1t hecathc' ot an 1na1.1.ur~1L) . the pnnllng ol a retrac 
11011 Lctl1 he u-..eJ ,he, 1dence that ,1 lihel h,J'- heL'll con1n1111eJ \\'hen th1, oc1.tir,. 
nnllt) )OUt puhlt,her .inJ ne,,,p.ipe, l,t\\)c'r 1111111ed1atel) . \l,o . \\hen .i 11111101 
error n1.cur,. \ nu 111.1\ nnt ,, ,1nt to hothet ,, 1th a cc1n·ect1011 . l-01 111,t,tllLe. \ ou . . . 
n1LL) rep11rt th.it .i ne,, high ,chlhll hL1,l-..ethall co;..11.:h h -43 \\hen ,he :.tLlULtll) ,.., -W. 
Snn1e editor,,, di ,1rgue th.it ,t ton11,tl c,irrect11H1 !01 a 1111,t,tke ol tl11-.. 111dg111tuJe 
i--, ,,J,te ol ,p.11.e. 

'Hlllk' _u1Jel1ne, to oh,er,e 111 ,,nunl.! a cnrrecuon. 
~ -

\lake it a, brief a<, po'>'>ible. ( )ne pa1agraph "',tandard 
tell \\hen and \\hat happened. ·· (·nda) the /011a ')1,11, !Jori, 1nL·11rrectl\ 

1<lL·1111t1eJ (H1,ern1nent ol the 'ltudenl Bod, I're...iden t John Doe 111 a Llllltnc unde, 
::t p1LtllrL' llf Ha1n11Lon Hall L1ke,,1,e. intonnat1on dhnu t the rL'J10\.tt11H1 nl 
fL1111il1c,n Hall LOlltc11n1..J 1nlon11at1011 ahou t Ollt:\ gr,1duat1on plan~·· 

Tell ho\, it happened, 11 appropriate : .. Thi-. chx·urred ,, hen L'lltline, Jor the 
(\\( J)ILtlllC" lflctd\t'l1entl~ \\L'rc' ',\\ 1tcht:J _·· 

\pologize. "The /)a1/\ regreh the error· • 

er ,.... -0 
...... 
(..) 
Cl.) 
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3~ Ho,, to handle fillers 

15. Ho,"· to handle filler 

f Iller-, an: -,hnrt art1lles Lhl ,di) hel\\ccn <.1nc .ind three p,u,1graph-.. . Editor-, 
11Cl'd the111 tn ftll hok-, on ,1 p<1gt: Filkr1., ~hould hl' e,ergreen-<1 -,hell hie of at 
ka,t one rnonth ,tnd prepared 111 .tlh ,1nce ,o th,1t the l'llP> de-,J.. h;i, a read) ,up

pl) . 
011 not ,uli-,l'nht: to tiller ,en Ill', Thl' I> pll,li ,e1, Ill' ,ell, rr1, 1a. ,ul'h ~h 

··l.11111:l l.1l·i...·· 111 .. p111,1 L·1ir1,u111pt111n pe1 >l',ll ·· f·tlkr, 111.1> he ,111:.tller than rno,t 
ne,,, ,1n1ck, . but , 11u ,h11uld tre,lt the1n "1th equ,tl re,peLt Here are ,t,nlc 

Thl' ,, irl' <,er, ice . .\,h. the \\ ire ed1tnr 11, route all t111u,ed ,, ire ...innc, tn .i 

rep()11l'I, ,,1g11L·d on .i ,lt1,, da) tn \\ rite filler, I he rt.'p11ner ,h11ulJ Lhnn,c l'\Cr

grt.·cn ,tnnL's k·,11u1l'"· fn1 L'X,11npk and lllndc1he 1hc1n 11, n1,lJ..c 'll''' '" 11nh, 
filkr, 

PR relea'>e'> . \,h. ,e('!llln editor, 111 ,.1, L' .tll Ill'\\, Il'k,t,l'" th,tt the, ,, ould 
nnrn1,dl) d1,t..1rtl. \lthnugh son1e of the-,e n1.1, 1-iL' pn,HI) ,, ntten. > l'll 111:t) find 
enough 1nf11nnat11111 !01 a fdkr The pr,tlltLC ,1hn l1L·lp, pron1111e !?:(111d rel.111011, 
"1th the u11n111un1t, 

f-fi -. torical fact<.. t ·,L. 11np11rt,11ll <late, ,uL·h ,h DcL·. 7. 19-+I. ,,ht.'n Pearl 
H,trho1 ,, 1, .itt,1L·h.cd. '\en . 22 l4£1i. ,,hen Pn.',idcnt J11hn f Kt.·nnelh "·'" ,1,,a, 
-..,nated. 01 ~cpl. 11. 2!HIJ \\hcn thl' \\ orld Tr.1JL' l ·L'11IL'r .ind Pc.•n1.1~11n ,,crc 
attach.ct! Con,u lt ha1.:k ,~-..ue, ot > 11ur nc,, ,p,,pl'r to "l'l' \\ h,11 llLL°llned lnL,tll) 
Ho,, did )Olli cu111111u111t;, rc,pllnd' 

Lihrar~. II ) \lLir ,cL' lll>ll 1, cn1crt.11nn1cn1. c1Hl'-LJII tl1L' ,1ppropn.1tc 1\'ll.'rl'nL'C 
hnok-., 111 1he l1h1,1n to ,,ntl' lllkr-, ,1tiout inch. ·n· 11111 \lr LL·kbn11c, . lf ,,nil "L'1..' -. . 
11011 i-.. -.,pllrh. )<HI l·,111 loc,11L· na11,e ,tlhll.'tc'> ,, 11l, ,1rc 11,tL'd 1n n,1111111,tl dtrl'Ll\lllL'" 
\\ h,11c,cr retcrL'lll.."l' rioul... ,uu choll'>l'. tic ,urc tti cttl' thL' cd11H1n 1n ,ou, tilk1 . . 

/ _ \c11n1>lt' · \\il l Rot!l'r-... ,, ho hcg,111 h1, ...i,tgl' L·,1rce1 ,, 11h .1 l.1,,11 ,IL't ,p,L·ed ,, 11h 
,1 h11 of hun1111 e,1rncd the n1L h.n,1111c ' Cti,, hn: Phdo,npht.·r· du, 111~ tht"t' , .tudc
, il k d,t) -... ,tl"l\lJJ1ng tn the l ) it t1011c11, of B1oi:_rc111ln ·• 

I cfto, er notc-, . 1 ht: L'till11r -,hnuld .i,J.. rc'J)lll1t'r-.. tn prep,irc tdkr, IH1rn 
unu'>cd portion-.. o t tht.·tr notC'- \\ h,11 c,1nnn1 tic thcd 111 a -.,1u1") nttt.'11 l,ln ht.' ,,d 
\ a~cd for a Iii k t. 

Rcsu111cs. Rl'4 L11:,1 re -.Ullll'-.. tnlln L'I\ IL' k,1dcr'>. l,IL"Ult) ,1nd IC.IL her,. judge, 
,111<.J c,·cn ckrt-) You \\ d i he '>lllpn-,cd ,tl the ,11:con1plt,h1nen1, th.it 111,1h.1..' gund 
l ilkr 1natcn al. 
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16. Ho"' to use a futures file 

u .... c a bo\ or container large enough to '>lore your file folder..,. A loo .... e-h:al 
notebook. \\Ith tabs, tn .... eparate the day-, al-,o \\Ork. ..... 

Nun1ber folder-, ( or -,heeb of cardboard or paper) fron1 I to 31. each nu1nber 
repre .... enting a d,1J 111 an) n1onth. 

Bctore ,ou tile :in idea for ,111 ,1-,:-,1gnrnent. . '-

111 Jr 1'. 11 \\ 1th J ...,tJn-up d,tte or other in:-.truction~ 
'-O that you kno\\ \\hen JOU 111u1,t begin and com
plete ) our \\ ork ( It Jou u:-.e paper or carJboarJ. 
tile idea-.. 111 front of the nu1nbere<l -..heel-...) 

Staple or papen.:lip anJ literature. re~earch 
or 1,upport1 ng 1ntnrn1at1on to ) our \\ ntten and 
rnark.ed a...,...,1g11n1ent 

'-

At the -..tart of each day. pull the appropriate 
tile 

[.\ore: You can u-..e cornputer:-. to Jo 1h1-... but 
the problc1n concern-.. -.,rorage of clipping-.. and 
other JoL un1enr..... You can '>Can tho-..e into a file. 
ot cour-..e: but that 1..., loo t1n1e-inten-..ne .] A futures file 

PH•JT • BY SHAWJA STEPHENSON 

Michael Bugeja shows Greenlee School students how to use a 
fu tures file . 



✓, ..... 
...c: 
b.fJ ...... 
i.... 

~ 
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17. How to spot and write a bright 

\ hnghl. al-,n 1-. nn\\ n a" ,t hnghtl'n..:r. 1 .... ..1 -,hnn hu1n.1n-1n1..:r..:,1 pteu? that 
l'llh,lnll.''- ,Ill) p.1ge ,n thl' Ill.'\\ ,p,1rl.'r \ \ h..:n .I h1 l!.'.hl ,1ppt'.tr'- nn !ht' tront pagl.'. 
-,,.:n:eneJ or ,11tract1, el) hnn.kr..:d. 11 h1..'1.11111e-, an l'kn1..:n1 Pl dt·,1gn . It ..:ntl.'11,un, 
and ,1ttr.1CI'- re;,ide1" < >tt..:n th..: ll'-1..' ol hni.:hh ,, the d1tferen,.:L' hct\\ccn ;i 1ncJ1t11.·rc 

~ 

,1nd ,I Ii\ l' I: 11('\\ -,papc I" 
l nlllrtlln,1tt:I). th1.·) ,ire hard 1111.111111.' h) .111J C\L'll h.1nk·1 11, ,, 11tl.' . 
\ hn~hl I'- olll'l1 ,111 n<ld 01 , 11 l-hL'.tI ,tnr. th.it. .it !Jr,t ~L111cl'. h.1, l1 1tlt I I.'\\.., - . -

\ alue l·nr 1n,1anl'l'. \\ h1k· en, c1 ltH! the lci.:1-,la1uri..: . \ ,iu 1111!..'.ht 111ect a r0 1n,1 ,, hn 
'- - . '-

-., ho\\', \11t1 a h1<1L'hur..: dunni.: lu1,lh 11 thl' l,tl..:10.:n .1 Th1.' touri-.,t . tnlln (1L'n 1.1n\. . - . 

1, L"<intu,t'd hl.'1.,1u,I.' !ht' hrP1.·hur..: prun1ntl.', thl' -.,1:1tL'hllll'-l' .1, .1 '-l'\ l.'nth \\ 1llllk1 
nl the \\nrlJ fhL' fL'll(l\\ 1..:1.'b .i l11tk chl'.tll'd 1\lu 1.·.111 -.,h,111? ,1 l.1ugh .it tl1l' h: pc 

< )1 ) ou l.tn ,1', 1-. h1n1 ,1 1l''' qu..:,t 11lll'- tnr ,1 hnght. 
r 111, ,ll(U,ill:- h.1ppl.'!11.'d Ill , I fl.'[)0111.'r ,It thl' I Ill( r•/11 .l, •1111u1I ,\1111 • • tnd th1, ,, 

,, h.11 11l' "nitc 

LINCOLN. Neb - Josef Auer, 25. Munich, Gern1any, was baffled 
aijer reading In a Nebraska travel brochure that the statehouse \vas 
billed as a seventh wonder of the world. 

"I Just couldn t believe 1t," he said It looks like a sma I skyscraper 
fron1 New York, with a mosque on ,ts top .. 

Mary Goebel , tourism coordinator at the Capito. said the 412-
foot-high structure-designed by Bertram Goodhue of Ne\v York and 
completed ,n 1932-ranked one of the seven wonders by a Readers 
Digest poll of architects In the early 1940s .. 

'Tm not sure of the other six, but I know the sta tehouse was rated 
above the Cathedral of Notre Dame and the TaJ Mahal .. she said 

Auer. currently touring Nebraska before starting graduate school 
In Manchester, England , said he plans to travel across the state ,n 
search of more Nebraska wonders." 

\\ nrl You h,1\ l' to trai n ) oLir-.,el t to , cl' Lhc l' \.tr.,01d1n.tr_\ 1n thl' 1.·ornnHinpl.11..l' 
r nr 111,tancl'. th,, nc,, , rcle.1-. I.' bi:-L·an1l' .1 bn i.:ht \\ 1th J liuk nHirl.' 1nlPnnatH1n .,nd ... 

,1 lot n1ori:- c rca11, 11, 

Tom Reddy. a 22-year-old truck driver, w ill be one of a dozen 
young men entering the University of South Dakota In August to 
become a registered nurse 

Until the academic year begins, Reddy will continue to work for 
Fire In the Lake trucking company Upon completion of the two-year 
program. he will study at a hospital to becon1e a nurse anesthetist 

I 
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h,1-, to ,parkk l1k.c a poen1. After all. 1ou \\ ant to entertain ) our rea<lcr-, ,, 1th 
hL"l1t·,c-1t-or-not top::, The be-,t \\U) to do that 1-.. hook. then1 at the ~tart. 

ln the l1r,t te\\ paragraph..,. don't he afraid to tun1 a phra-,e. But kno,, that 
unte ... -.. ::,nu turn 11 \\CII. the phr<1,e \\ill tum on 1ou ctnd nohod::, \\Ill believe ,vhat 
\.OU \\Ille . 

Alter .1 pu11l:h::, kc1d an<l 11,cl) infonnational p..iragraph-... folio,, ,,ith a good 
d1n.:Lt quote that t.ike~ the rca(kr into the -..tnr, Add n1ore 111forn1atH)J1, and then 
end ,, 1th .1 ,un1n1.1r) paragraph that 1-.. factual and .iJd-, crcJ1hil1ty to )-OUr topic 
F\<111111/( 

MECKLING S 0. - At the helm of an 18-wheel, Titan 90 semt
truck Is a bearded South Dakotan who hauls hay across the Midwest 
and wants to be a nurse 

Tom Reddy, 22. of Vermlll1on, trucks in Nebraska. Iowa, 
Minnesota and South Dakota but soon will trade his dusty overalls for 
hospital whites 

He has enrolled In the nursing program at the University of South 
Dakota 1n hopes of becoming a nurse anesthetist. 

"I want to become a nurse because it's a good way to deal with 
people," he said. "I also like the lifestyle. You don't have to work 12 
hours a day like a doctor." 

Reddy known by his fellow truckers as "the Ever-Reddy Roller," 
says his co-workers for the most part have accepted his career 
choice 

·'Their first reaction Is to gawk But when I explain why I want to 
be a nurse, they usually say, 'Right On! " 

Until the academic year begins, Reddy plans to keep trucking for 
Fire In the Lake Co He will be one of dozen young men entering the 
Un1vers1ty of South Dakota to become registered nurses. Upon com
pletion of the two-year program, he will study at a hospital to become 
a nurse anesthetist 

l'hL' ,tb1)\ L' bright tonk. tune .1nJ el tort to,, nte. hut it prnbahl::, ,, a-, the 1no~t-
rL·,1d 1ten1 th,tt d,t)- on the front p.1gc 

\\'hL·n )llll ge.u up to \\file -,uch an ,u11Lk. ren1en1ber th,..,. 

A, </111 ,'1011 

"-« ( I' II lti.:ht. 
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lhur, ob, ,~ht 
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18. Ho,, to co, er and ,, rite about a speech 

1 he a..,.., ignn1cnt 
)our l.'d11tn tl.'1.l.'t\L', .1 h.~111.·1. dll L' 1n.1il t11 .1 11L'\\, 1ek,ht' 1nll11 n11ng the 111.'\\ ,

papl.'1 th,ll .1 'fk'1.'1. h 1, pl,11H11.·d I ht' l'dttor .1,,1gn, thL· ,1111) 1,~) ou 

'l'he ad , ance 
\n ,1th .1111.1.· 1, ,111 .tl111. le ol .i II.'\\ p.11.igr.ipli-, 1h.ll 1ell, \\ hen ,tnd \\ ht·rt· lhl' 

,pel.'th \\ ill he dell\ ered. It help, build re.1111.'r 111tl.'11.·,1 

He,, riling the PH rel<.-a..,e 
PR \\ntcr, , ii tr) tn l!l'I 1hc11 u11np.1n) and p1PdL1tl n,1111t', l-icln11: till' pul-i-

111. 111.'1.' puhl11.1I\ S,, lhll,tll::, )OU\\ di nt·t·J to 11.'\\rtte rl'k,i-.1.·, tu ,t1L',, \\h,H 1, 

111.'\'," nnln 
" 

( Jr11.:111al: 

STILLWATER - The Chamber of Con1merce proudlv announces 
that John Doe president of Domestic Steel has consented to give a 
speech titled A Pox on Lexus·· at 7 30 p.m Thursday at the Chamber 
of Commerce Bu1ld1ng 

Mr Doe says foreign luxury cars seem like good buys because 
many experts believe they are put together better and are n1ore reli
able, but Americans may be paying n1ore than they bargain for 1f they 
consider the higher insurance rates they will have to pay for certain 
models and the effect on the American economy Mr Doe has n1any 
1nterest1ng and vaned things to tell us 

The Chamber 1nv1tes interested c1t1zens to hear this important 
ta lk As usual. cookies and punch will be served free of charge. 

STILLWATER Foreign luxury cars. heralded for their workn1an
sh1p and reliab1l1 ty may not be the best buy for an A111encan's dollar, 
according to John Doe, president of Don1est1c Steel 

Doe 1s scheduled to give a speech at 7:30 p n1. Thursday at the 
Chamber of Con1merce. A Chan1ber spokesn1an said Does talk, A 
Pox on Lexus," will cover a wide range of topics. fron1 higher insur
ance rates for foreign luxury cars to their 1111pact on the U S. econo
my. 

After the speech. refreshn1ents will be served. 
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.\rranging co, erage 
A ftcr you \\ nte the alh ance. telephone the organization or group -.,pon.,oring 

the e\ent Requc-.t n1atenal-. on the topic and -.peak.er. See \\ hether )OU can 
arrange an ad\ a nee intervie\\ or recei\ e an ad, ance text of the speech. 

Research 
Looi-. up the topic or fa1.h ahnut the -.peak.er in a reference hook or tru ... te<l 

online ,nurce. or teli:phonc local expert-., for con1111ent For the "peech 1n que-.,
tion about Le,u,. ;,-OU \\Ouk! check h\ue book-., to -.,ee \\hether foreign ca,., have 
hi!!her re.,ak \ alue:-, than An1encan moue\.,. You aJ.,o would inten 1e,, 101.al c,u 

~ 

dealer-. 

The intervie\, 
,\tter) our re:--earch. prepiu-e que!->t1on:-- to a!->k the :speake1 £ .\an1ple · 

• What can you tell Americans who know that foreign cars have high
er resale values? 
• How do you account for the claim that foreign luxury cars require 
less service and lower maintenance costs than models by U.S. com
petitors? 

Ii po.,-.,1ble. a"k -.uch que-.t1on" before the ,peech '>O that ) ou can return 
quick.I) to the ne\,,roon1. If you are on a deadline. you c,ln beat the con1petition. 
11 ) ou ,1re not nn de au line. you can ,tart on another pro1ect. -.,iJebar or a ... -. ign
n1e n t 

The '> peech 
II ) ou h .. l\ e an a<lvance te,t. follO\V 11 \\Ord for wor<l an<l note any change~. 

de, iat1on~ or a<l-lib:-. The te,r nO\\. becon1e<, a :-,ource tor direct quotation,. It )OU 

do not have an ad,~1r1ce re,t. record the talk. or tal-.e trau1t1onal note-.,, preferably 
hoth. 

('heck-in 
\\'hen ) nu arn\'e 111 the ne\v-.roo1n, belnre you begin \Vrtting. tell ) our edi

tor it <1n)th1ng extraordinary happened ('-.O the ednor get-.; an idea of ,..,here to 
place :-our a111c le). E,plain. too. ho\v many 1nche~ of copy you anticipate \vnt-
1ng (-.o the editor geh an i<lca or how 1nuch -.pace to g1,e your article). 

C/) 

Q.) 
..c: 

C.) 
V 
Q.) 

~ 
Cl) 
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\1c11 2: \ \ 1i ri11g a ,pt. t. cl, , tor,· 

l ht: lt•acl 
I hL' f1r-.1 p,11,1 1•1,1ph 1nt1 1dt11 .. 1:-. the lopK ,111d, )lllL'th1n • H:r11l1L,tnl Jhout ll 

, Ion \\ 1th 111 Jltnbt111,1n 1rlln lhL' ,pc 1!-..1:r / \ ,,, > 

An American who pays the cost of a foreign lu , urv car may not 
realize that a neighbor may be footing the bill John Doe president of 
Don1esl1c Steel told a Chamber of Commerce audience Thursday 
night 

I IH• h1 idge 
l ,c ,1 •1111d l11 LI qw I, llllll 11r 1h1.: '-L'L ind Jr, r, 1 

,upp111 01 hLlp Ll,111I, thL lt:.1J / \1" 1 1 

I he 4u t, 1 n ,huu Id 

The Lexus In vour garage n1ay be good on gas but \ve in the 
steel industry are running on en1pty Doe said 

I h1.· hod) 
l ,1: th 111,c11L'd p, 1,u111d 110111 then ,1 1np 111.1111 ILi' nJ jlh l,1t1ll ..., t 

thL" k·.1,1 1111pl1rt, nl \ltL'fllJtL \\ 1th dllL'LI lll 111d1rLLI quc1k, 1 ..., Lh Lllll i...nt, 

l10111 olhL"r -.oUILt:' 111d l1n tlh LlfLUI11...i.11111.1I kt.1 I,, d ,1" 11 t,1n1,111111 I 111 • 

rc-,uni... or , 11.1 

I ht• ,ich·har 
It .1pp1Pp11.1tL' ", 1h. ,1 '-Ilk h.11 .1 1L·l.11cd ,111r,. ,1111IIL'1 11 ,1 · ,ind ,1 ·11111 

l ,lllL l" It I ,IL l Olll(>,111\ to 111,1111 ,((II\ / \( 11//1/1 

:r.. John Doe captivated local residents by putting a pox on their 
fl.) 

..c Lexus to help the U S econon1y, but nobody expected h1n1 to eave 
~ town In a l\.lercedes-Benz 
6_. This Is ernbarrassIng · Doe said when c1sked about the $54 000 

(/"l Gern1an-bu1lt car I actually ov,, n c1 Mercury Cougc1r but 111\ con1pany 
supplies executives w 1th luxury vehicles 

Doc•. president of Don1est1c Steel was the featured speaker 
Thursday at the Chc1n1ber of Conunerce He advised the audience to 
t1 ade luxury foreign cc1rs fo r Arnencan n1odels and revitalize the econ
on1y 
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19. Ho,, to co, er and ,Yrite about a meeti11g 

Step I : ('orerin,~ a 111eeti11g 

\lcc11nf!, .ind publ,l he.inn~, ,ire !liugh .1,,1enn1L'llh I\ [)ll'.ilh the) ,tl'l' l..'l,n
Jultcd 1nto1n1,llh \ 1cp11rtc1 h,t, to k.11<1,, 111 aJ, .tr1lc IHn\ .i ,c, ... 1011 ,, di pniLl·cJ 
P,trl1,1111cnt,tr) pniledur1.:, ,, ,II he l1illn,,cd ,n :.i lonn.d 11\Cl'llllg ,tll·h .i, al ll\ 
lOlllll ii ,c,,1()1l But 1hc 1tpo11cr h,1, 111 la) the !!rounJ,~011-. 10 lO\ l'r 111tonn,d 
n1cl·t111!!, 111 1a,I,.. tnrll''- ,uh.I .ill\'"''"' c111n1111ttcc, llc,c·, 1111\\ 

• \rrl\e 1.:.ul) .ind .1,l-. ,01111.:,,ne 111 lhar.:;!C \\hl·the, pl•1,pk ,,h11 11.::,111\ 
,, ill ,1i;n ,1 ,hcct ut papc1 "1th their lull n.1111t:, .,nd -1Jdrl·,,1.•,. 11 11111. reque,t 
rt 1 h,, "111 help \(Ht 1dc11lll) \\ 11nc,,l'' "ho .1ppc.11 bet ore ,l p.111el 

• f nd out the t.!\.JCI p1ohlc1n or lllp11. under u1n,1dc1 .111011 
• (,ct pklll) (Ir quot,l[ltlJl', tron1 p,111cl 111L'll1bl'r, ,111d \\ 1tnc,,c, 
• \, 1h1.: n1cet111g pn,gre,,c,. ti-..e 1.Ul' ,~ 1nh11h (tor l'\,11npk. ,1.u-. or 

l·hclk 1n,1rl-.,) 111 )llllr pad tu, 4uot,1t1on, or 111tu11n<1t10111ha1 )OU ,,di h.1,1.: tn 
.:I.int\ 01 .1nnhull' 

• \ltcr 1h1..• n1ec11ng. a,1-. p.incl 1nc1ntk'1-.. .ib,iut the ne,1 ,tcp. \\c1l' 1111.'111 

her.., ..,.111-..!11..'d \\ 1th th\..' te,11111(111\ • L'\ tdl'llll'' find1ne~·1 \\hen\\ all thl' 1cpn1t 

or dl'l 1'1011 ht:' 111,tdL' ruhlH.? A,c 111nrc hc:irlllt!" pL1n111..'d .' If ',(I, \\ her\..' ,ind 

\\ h1: 11 ' 

\ \ hat to do if ) ou .:ire barred fron1 a m reting o r d enied ..llTl''-" to rt r ord .., 
(,u\em,nent 1111:l.'l1ng, -.h11ulJ h1.· op1..·11 to thl' pl.hl,c A rcpnrtc, ,.., !lit. puhl11. ·.., 

rcprc,cnt3tI\t: RcuirJ, ,hnuld he pt1bl1t. 1011 It \!Ill ,1rc h.11rcd trurn .1 1nccting 
llf ,t ',f)fllt;:1)()1,; dcn,c, )(lll .. puhlH. ll'llllll llllll,tct )\\llf ,tc11e·, r ret·d11rn ol 
lnlo1111.1t1on 1.ounLil l11 k:,11n 111nrc .1h11ut ynur 11~hh .111d OJk'll 1ncet1rH!-..., 1-..11 the 
i\.1t1l1n.tl J rccJorn (lf lnf11nnat1on C11,tl1t111n \\ch ">Ill' at",,,, ntoic.n1t! 

1'ht: n11,-.1nn (l! the u1,il1t111n ,., .d,gncJ ,,1th the k,tr111ng nh1c:ct1,l'' lll //011 

Tri \(H\ Hilt(/ 

'The National FOi Coaht1on joins First Amendment and open gov
ernment organizations from ind1v1dual states 1n a self-supporting 
alliance as they seek to protect the public's right to know through the 
education of media professionals, attorneys, academics, students 
and the general public. NFOIC nurtures start-up FOi organizations 1n 
other states It assists its own members through Joint fund raising, 
pro1ect planning and the interchange of ideas and information." 

111u .tbo -.houlJ contact \!lllI ,1at1: f·()J uiuncil anJ rcqut·,t a handhnol-... 1\ 
l,..,t ol addrc:-...,c, ,111J c11nta1.t pcP,unnc l ol loL,tl L\llllll'il-; ,.., online .it thl· national 
u,,tl1t1011·-... -..11e at th,.., link \\,\\ ,..,_nfo1c.or!!,1f\1en1hcr, h11nl 

·-..... 
V 
V 

:E 



.Step 2: }i'riting a ,neeting story 

'fhe lead 
~1.111 \\ ith ,1n 1nJ1rcL·t yuot,tt1on that -..ho\,.., .icunn t,tkcn or 1nt~re-.t1ng te-.11-

1111111). t, \(1111/1/t . 

Sewers will have to be repaired immediately or Sioux City will 
face a mult1m1ll1on-dollar problem w1th1n two years, a task force has 
determined 

l 'he bridge 
£ nlhn\ \\ 1th ) llllr hc ... r Jirect qun1at111n . f _ \(ll/1/1/t 

"Taxes will triple In two years 1f we don't do something soon about 
sewers. panel member John Smith said 

rfhe bod) 
\lten1.11c \\ 1th direct and 111J1rect yuot.111011, tn1111 p.inel 111crnhcr-. .tnJ ,, 11-

nc-. -.e-. 

The conclu'lion~ 
[nd \\ 1th -.1..'L·nnJ~tr) n1attcr I n11nn1 hu,,ne-.-. or acunn I for the puhlic rt'L"PrJ 

f\u111pl<' · 

In other business, the panel. 
• Installed a new secretary, Jane Webster of Hinton 
• Voted to fund the Parks Department picnic at the same level as 

last year $1,500. 
• Tabled a measure on the purchase of parking n1eters until rev

enue is determined and vendors 1dent1fied 
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20. How to cover and write about crime and courts 

Step 1: Covering cri,ne and courts 

Tak.c 11me to under<,tand the court process. Seine reporters do not understand 
,..,hat the won.1 arrc.\/ mean, (held for questioning). If authorities suspect a per
,on ma) h .. l\ e corn1n1tte<l a crune. they take the suspect to pol ice headquarters 
anti boo/.. h1n1 or her on the ..,u..,pcctcd offense. 

Even It )-OU have acce,s to the police log. you 1night not want to identify the 
book.ed :-.u..,pect. So1ne editors prefer that you wait until the offictal charie. That 
happen,,, hen the Ji,trict attorney or. in son1e jun-.,dictions, a grand jury reviews 
the e\ 1dence and detennine, ,, hether the prosecution .:;hou Id pursue the case. At 
that t1n1e a charge will be filed or the case dismissed. 

~ 

If charge, are filed. the ..,u..,pect is arraigned-or brought before a judge. If 
the ,u,pect ha.., work.ed out a deal ,vith the prosecutor, the judge looks over the 
agreen1ent and inforn,s the ,u..,pect of his or her rights and the consequences of 
accepting the deal. If the "u"pect pleads innocent. the judge seb bail. if any, and 
'>Chcdule'> a preli111i11a0 or pretrial hearing. 

The ,u..,pect 1, now officially a defendant. 
At -.uch a prelin1inary hearing. the judge li<;tens to evidence from the district 

attorney and <.lef en-.,e la,, yer to detem1ine ,vhether sufficient evidence exists to 
'-ll!!!!e,t that a cr1111e n1a\ ha,e been con1mi tted. Note hO\,\' conditional all this is. 

~~ , 

In Arncnca. <.letendant, are presun1ed innocent until proved guilty. 
The\ ha,e other right~. too. The Sixth An1endmenl to the Constitution reads. - ~ 

in part ... ln all cnn11nal pro,ecution,. the accused :-,hall enjoy the nght lo a speedy 
an<.I public 1nal. h) an 1mpa11ial JUiy' of the State an<.I <.11strict wherein the crin1e 
"hall ha,e heen con1n111ted ...... 

The defendant abo ha-., the right to be full) informed about the ··nature and 
cau,e nt the accu..,ation ... according to the Sixth Amendment, and to be assigned 
kg.ii counsel and contront witne,-,e-., during the cour1 process. 

Pan of that proce-.-, cntaib being hound o,·er for 1rial. That happen'> \Vhen 
the _1udgl' <LI a prelln11na1y hearing <.letennine<; that sufficient evidence does exist 
ag.11nq th\.' t.lcfendan1. The ca..,e i, put on the district court <.locket. A jury will be 
"l'leLted (or JUiy tnal \\ al\ cd b) the defendant). 

That ·s ,, hen .. telc, 1-.ion <lr.una .. kick.s 1n, and most reporters understand the 
prnLe,, tro,n there, folJO\\ 1ng the tnal ,.,,ith a jury of peers or judge determining 
the dctendant\ guilt or innocence. Thereatter. the appeals proce s can extend 
through the federal 1.oun, to the Lr.s. Supren1e Court 

()t cour,e. the cou11-. detem11ne other ca,c" beyond crime. Those involve 
Cl\ ti ..iLllnn, ~uch a, one neighbor suing another because of an accident in the 

~ ~ 

hnn1e nr .1 cnn,u n1er ( or 1nan), 111 a ( los,\-acrion su it) ..,ui ng a corporation because 
ut nl'gl1gence The ,cope .ind range of pos-.ible legal actions are be1ond this 
h.indhook. but ) ou \\ di heco111e f amiltar ,vith then1 by attending trials and by 
\\ l)rk ing \\ 1th ,our1.e-. 111 the cnurthou..,e. 

~ 
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-ix Ho\\ to CO\ er :.ind ,, nte .tbout cr11ne .tnd court, 

Step 2: ¾'riting about crilne and courts. 

\ isit the court clerk tn deten111ne '" hat nc,\ L a-.e, h.1, e hecn added to the 
docl-,.et. Or go onltne ,1nJ ,1c,\ tho-.e puhhc record-. It )llU Jo nlll unJer-..t,1nJ a 
L·a,c 1n 4ue-..t1on. telephnne the Lk·ri-,. tor Jn c\.plan,llil1n 

(.'on tact the district attorne) and defen._,e la,\) er tn1 con1111en1 
Cover the case fron1 arrest to appeal u-.1ng ::, nur tuture, I 1h: ( See Ch:.ipter 

I h ) Th 1, cn,ure-. that ::, ou "ill 1ntnnn thl' publiL re,pnn-.1bl::, <.1nJ regular!::, 
You·11 ,tl-.o gl'nl'r.lll.' dozen-. nf ,tone, ,1-. the L,t-.l' ,,t·nJ., ih "") through the 1ud1-
c1.li pnll'I:,, 

The lead inform ._, the public of the latest ne" " F\a111ph, 

A local res ident ts being held 1n the May 8 beating and rape of a 
first-year student attending a Des Moines vocational school police 
reported Monday. 

Charges against the suspect are pending. 

pect 1-. ,uTe,ted /01 " t·n111e. 1t -..nund-. ,1, 11 he n1 ,he con11111tted 11 . \l,n 111 
,e\.u,tl a,-..ault ,tone,. bl' -.urc tn con,ult ,,1th ::,out lll'"'P·tper·, elhh:-. CPde 
10 de1enn1nc htn\ 10 handk na111e-. of con1pl.11nanh It ) ()UJ ne" -.paper p10-

h1b1h the 1Jent11icJtion of -.e\.U:11 <.1-.-.ault , IL 11111:--. 0() not dcl!ne the L(Hll
pla1nant 111 ,1 ,, <1\ that cnn1prnn11,e, that 1Je11t1t\ .] 

John Doe, local accountant, has been charged with felonious 
sexual assault 1n the May 8 beating and rape of a first-year student 
attending a Des Moines vocational school. the d1stnct attorneys 
offi ce announced Monday. 

In the body of the story, in'iert quote~ lnl111 Lht' pnltL'l'. dhtnL·t ,11tPr11e:-. 
de len-.c la,\>L'f ,111d an> \\ 1tne,,e-.. u-..1ng the 1n,e11ed p::,r,11111J ,tntLIUrc. \\llh 

Cl) tac t-. ,ind 4uotat1on-. 111 dc,L·end 1ng order ol 11npo11ancc 
"§ Be sure to note the nc~l step in the judicial procc-., 111 .i l:'i.tL !-,.ground p,1r~1-
0 gr,tph rccoun11ng the h1-.tor> of the c.1-.e. u 

The student was walking home from a party when assaulted 1n 
the al ley behind her apartment, police said She suffered 1nJunes to 
her head and abdomen and was hosp1tal1zed overnight and released 
Doe, who lives in the same apartment complex, will be arraigned 
June 20 in Polk County D1stnct Court . 

In ne,\-. about crin1e or courts .) our reader 'ihould be able to .,top after 
reading the background paragraph anJ undl'r-.t.1nd tht' latc,t .ind 1111l,t p\.·n1-
ncnt a-.pech ol tht' La-.c. 

John Doe, local accountant, pleaded innocent at his arraignment 
Friday and was ordered held on $200,000 bond 1n the beating and 
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rape of a first-year student attending a Des Moines vocational schooi. 
Doe appeared before District Judge Thomas Smith, who set an 

Aug. 3 preliminary hearing. 
"We will fight the charge,·· Jane Jones, defense attorney, said 

after the arraignment. "John is a respected member of this communi
ty and has never received a speeding ticket, let alone been accused 
of a cnme" 

Linda Miller, assistant district attorney, said police found pictures 
of the student 1n Doe's apartment, in addition to other physical evi
dence linking him to the cnme. 

Miller refused to discuss that evidence, to be presented at Doe's 
preliminary hearing 

On May 8 the student was walking home from a party when 
assaulted 1n the alley behind her apartment, police said. She suffered 
inJunes to her head and abdomen and was hospitalized overnight and 
released. 

r./) 

~ 
0 u 
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21. How to cover a news conference 

Before 
Don ·1 count on '>pecial '>Cdting unle,.., 1our ne\\ ,paper h:.h arranged for it. 

The fjr..,t reaction j.., 10 '>II in the fir'>t rO\\ But th1, rna) not be the he-.t po-.1t1on 1t 
)OU need to lea\e quick. I) for deadline or if )OU h.ne to u,e ,1 pa) telephone or 
cell phone. The front rO\\ ~ aho 111a) not he he'>l Ill ,17e audience reaction Decide 
\\hat '>C,ll he'>I -.ene.., your purp<.he ,ind deadline 

During 
'lou need to 11,ten ,u1J record an,\\er, to pen1nent 4ue-..11nn.., ,t,k.t'd h) other 

repnner.., Ego -.on1et1111e-.. gch 1n the \\a:,. If :, ou :uc 100 e.1ger tn J-.k. ) our pre
pared 4uc..,11on-,. chance.., are 1ou \\ ill 1111,, J good 4uo1,1t1on .\.l,t). he ,ure to gt't 
the -..peak.er·-, re..,pon~e to a que'-11011 h) ) our cn1npc1111nn Thi,\\ ill gu.1r;.intee thJt 
)Our ,u11cle \\ill ha\e a~ n1uch 1nfnnnJt1nn a, )t)Uf rn,t1·, 

0011·1 lOUnt on hcrng dble to .hk. t\\O L1Ue,t1nn" \\ hen 1.,dkd upon. )nu c,tn 
infonn the ,peak.er that :-,ou ha,c n1ore than onc qu1.•,t1011 ( 'e\CJ e\ceed I\\() 

qlh~'-llon-... The -.pe,tl-.er 111a) ,td\ 1,e ) nu 111 front llf e\ er: \1Ih:' tn ,trr,1nge ,111 rnt\.'r
\ re\, through <l pre~:-- ,11Je and then c,1\1 on the ne,t repnrtc1.l 

,\n ea-..:, \\a) to .1-,I,. tv,o quc .... unn, 1, 1n t,1ck. tll1 ··,111d I \\1,uld ltk.c Ill ft,IIP'' 
up·· f:'\u11111l<' --\Vhat are the chance, that the 1.1t) 111ange1 \\ ill re,1gn hh pn-.,c 
heeau,e of the in, e,l1gat1on. anJ I \\ ould Iii-.~ ll' lulln\\ up ·· 

,\fter 
Do not ru:--h :.t\\ a) lrorn a llC\\.., conlcrcnct' unk,-., : ()Ur de.1dl111c 1.., 1.Tu1.·1.tl. 

You 111a) \\ ant to procure dt)l'Un1enh fro111 pre,, <ude" ,tnd ,1"1-.. 1hc111 tor 1.l,1rit1ca
tion nr C\Cll to .... uppl) a n11,-.1ng \\Ord 01 t\\O. 
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22. How to cover the legislature 

Several 1nonths a 1ear- in -,on1e places. all year or every other year-the 
s,tate leg1s,lature \viii be in se'>sion. ff you \Vork in a capital city or if your editor 
s,ends, you to the capitol on a,..,ignn1ent. you need to kno\v about the legislative 
proce,-... 

Ho,.., do Ln,, e, ohe? 

. .\ beginner nla) ',U) hill, are passed by the legislature and signed into la,vs 
b) the go, ernor. E,-,entiall). that i:-. true. The process. ho,\ ever. is rnore complex . 

In at) pica! legi-...lature. also kno,vn 111 some states, a-, an assembly. a bill pro
po,1ng a ne," la\\· i, drafted b) a legis lator or s,ponsored by one for a resident or 
group. Rc-.,olu11on, al-.,o are drafted but do not have the po,ver of Ja,v and only 
put the state on record for or against 1\sues . 

Son1et1111es leg1slaton, need he lp interpreting existing la\vs so they can draft 
hill, to confom1 to -.,rate statute'> . The legislators consult the legislature's research 
counct l or other state drafting agency providing the -.,en ice. Once dra,vn to spec
if 1c,1t1011-.... the bill.., or resolution!-. may be pre-filed and given identifying num
ber". ,uch as Senate Bill 00 I or SB00 l. House Bill 00 I rnay be abbreviated 
HBOO I. Senate Resolution 00 I. SR00 I: Hou!-.e Resolution 00 I. HR00 J: Joint 
Re,ol ut1011 00 I . J RO0 I . and so on. Reporters shou Id check to -.,ee what bills have 
hc1?n pre-filed and thereby get a beat on an important piece of legislation. 

\,\'hen the lcg1-.,lature i'> 1n !-.es-;ion. the speakers, or leaders of the house and 
-..en.He ,.., ill ,end the pre-filed btlh to con1111ittee. where re!:.olutions also are con
"1<lcreJ In ,on1c leg1-.,latures. particularly ebraska '::,. the procedure may be 
"ltght l) d1fteren1. Nebraska has a un1can1eral. or one-house, systen1 111 \Vhich 
e\'CI')- 1<1,, n1aker ts a senator. Sttll. bill'> in the Con1husker State n1ake their way 
to L'on1n11ttce betore action i, taken upon the floor. 

A ,enate hi ll on bu,ing. for e.,an1ple. n1a1 be sent to a senate urban aff:.urs 
cnn11n11tce ,, hile a house rnea'>urc on increased property taxes n1a1 be sen t to a 
hnu,c re, enue con1111ittee. Be -.,ure ) ou J..no\v ,vhich con1mittee ,v1ll consider a 
p1opo'-<tl. hccau-.,e the house and '>enate each nla) have a revenue or urban affairs 
1. 0111 rn I ttec 

i\luch of this 1nfom1ation 1s onltne at your legislature·!-. Web ,1te. For a list 
of 'st,He leg1sla1l1re!-. on line, including information on pending legi,lat1on and 
nthl?r u,ctul inlo1111ation. \'t!-.tt the at1011al Conference of State Legislature'>· !-.ite 
at ,.., ,, ,, 11L -...I nrg/ . 

Be lore a htll ts appn.ncd. an1cnded. tabled or k..1llcd in cornn11ttee. \.V1tnes,
c, ,, tll hl' c,1l led to te:-.tifv on the mea-...ure. If a comn1ittee appro,es a bill, Jt \vtll 
he Jlh anccJ to the house or senate tor floor debate. Do not ,, nte that the con1-
n11ttcc f>(l\\1·d the n1ea..,ure. becau.',e at thl'- point tl i-. ,till a propo-,a l or unborn 
ta,\ 

.\ htll ,., -.hehed 1ndctlf1ttely 1f it b tabled. Thi-... mean, the lOmn11ttee n1av 
nnt 1.·nn-..1dcr the htll ,It all or 111a) g:i,e it a low pnont::,. Do not think that btll 1s 
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dead. hO\\C\Cr. Immediate atten1ph n1a) be n1ade to hnng the hill otf rhe table. 
To do th,-... the con1n11ttce !ir-..t ha-.. to c.1gree to untahlc the 1nca-..u1e. ·\ con1pro
n11-..e an1endn1cnt n1a) he tacl--.ed at th1-.. t1n1e to the btll to 1ncrca-..e the chanLe" of 
11 betn!! -..ent to the floor. The ccHnn11ttee mu..,t \ ote on the an1endn1ent c.1nd 1f 

~ 

appro,e<l. then on the bill. The \Ote orde1 1, 1r11pnnant if :,ou u-,e it 111 a -..tor:,. A 
cnrnn1on error j.., to record the \ ote on the an1cndrnent. th1nk1ng the panel ha-., 
appnned the bill. ,,hen ,n 1act the panel ha, onl:, appn1\ed a 1.:hc1nge 1n the hill. 

E\en ,ta cn1nn111tee appro\e, -..uch ,1 Lh<1nge. it -,t,11111,l) table the bill again 
or 1-.ill it 110\\ \\'hen th1, OLCUr..,_ polit1L, <1re u,uall:- ,n,nhed A poliuci;.in n1a) 
,,ant an e,cu,c for CtH1,t1tuenh on both ,1Je-.. uf .111 i-..,uc 1 he lct!i-..lator can tc-11 

~ 

tho-..e ,, ho ta\'or a bill that the 1nea ... ure Lnuld nnt he ,upponed u, t1111e11ded. The 
le!c!r,lator al,o can tell tho-,c \\.ho arc a!.!:.on-..t ,1 hill that. 1ntlcL-J. 11 needeJ tn Ile-

~ ~ 

1-. ti led 
E,en if a hill 1-.. h..1lleJ 111 C\\tn1111ttee. it l,1ter 111,1\ he ,1110/..c ti 011r or re-,u1Te1. t-

cJ. Jurin£ the floor dehate. 
~ 

In general a con1n11Ltee 111a:, Jo tht'..,e to a pn1po,c1I 

• l\ppro,e it. 
• Appro, e 11 ,, ith an1enJn1ent..,_ 
• Holt.I 11 L)\ er until a ,pcc1f1c da:, to allo\\ ,1b-..entee lcg1-..l,11nr'-. lor 

exan1ple. to te..,ttf). 
• 'lable it 1nJet1n1tcl)-
• Table 1t until the Ja) after the legi-..l.1111rt' ad1ourn-... 111 elleLl 1-.tlltng 1t. 
• Kill It. 

• l\;ot cun-..,der ,t. 

Con1rn1ttee, can get tangled in the lcgi--1.ttl\ C rruce-..-.. . -..11n1ct 1111l'', ()11 rut -
pn-..e La,\ n1al-.er ~o I 1na) propo,e ,in ,1n1enJn1ent. L,t\\ 111.11-.L'I" ~o 2 then 111a: 
111al-.e a n1otion to ,1111end the an1enJn1ent The u,n11111ttL·e 111,1:- ,1gree tn the 
111orion and not to the an1cndn1ent of the an1cnd1nent \ftL'r ,1~ree1n!.: to the L L 

n1ot1on. the con1111i ttee , ote-.. on ht,\ 111<1ker No 2 ·-.. propo-...tl. The Cll1111111ttee 111,1) 
rciect th.it. Then 11 rnu-..t return to the ong1n,1l an1enJ1ncnt h) la,\ 111,11-.er :--::11 I It 
ma:, .ippnnc that. anJ then 1-.tll the hill tor pol1t1L,tl rca-..011-.. ,1ttc1 \\J,trng 20 

pc1gl'" ol : our note boo I-. 
Hnu..,e hill-, th.it 111,11-.e n nut nt con1rn1ttee arc '>t'tll tP the hllu-..e 11001 for 

Jeh,He. The -,,unc pnKedurc i, follo\\cd -..en,ttc--ide. The hou-..c ant.I ,t.'nate lc.1d
cr-.. ~,,e one or -..e,eral Ja,,· notice to le~1-.,l,1tor-.. hclorc a hill,., d1-..Llh,ed 

L • ~ 

You 111:.i:- folio\\ deb.ttc tron1 .1 pre,-.. hn\ ne.1r the a1:t1nn 111 lru111 thL· g.ilkr) 
if your nc,\-.,papc1 1-.. .i \\Cekl) or ti you ,ire unahk to da1111 ,1 bl1\ ,c.11 

If part) leader-.. ,din,\, tr) to attend the dail) caucu-.. In 111,tn) \\LI)-... l\\O
part) polit1L·-.. n:-..en1hle ,1 fnnthall gan1e The 1.·,1uL Lh 1-.. the huddk During ,tr.ite 
g,c ,c-..-..1on-... lc,1Jer-.. n1.1p nut tact1L-.. to he en1plo:-eJ <luring 1.01nn11ttct' n, tlO(lt 
Jehate. Here .ire -..nrne ··p)a) -,·· . 

. \ \ 111okeout. A lc~1-..lator rn<1l-.c-.. a n1Pt1on to hnn!.'. a tahkd nr kilh.:d 1nc.i<;Url.' 
L -

out \\I Lnn1n11tlL'C 10 the tloor fnr Jehatc T(l Jo thi~. he 11r -..ht.' Lhu,1lh "ill 111.'l'd 
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l\\ 11 lhird, ,1 '-olle,1_u1.:.., t 1 .1~n:e I hh Pl l llr.., \\ hen one p,HI\ h.1s .1 n1,q11nt) 1n 

L1Hl1ll1llll't' ,111d lhl' lllhl'r p.trl\ h.i-., .1 n1a1<1111, nn lht: fluo1 

\ hor: 111111,1· -.,1. n~ 111 ,onH.' :\lid\,l',11.;m le!:!1-.l.1lur1.:-.,1 \ lcg1-.,l.ih11 ..,,.ind-., up 

l I pr 111 11.· ,tn 111,1 111111. 111 hill •Hl lhat e11l.11ee-., the kb, .. il s11c uf l.U}c)II.· 11.1p,. 
I >r 1 ,1 n... I , er t, ,t:1. 11d, 111 1 ttJL ,pe1::1.h. 111oth1.:1 ).1,, 111.1ker Jllll1p-. up,, llh .1 

11 11 \tr 1. 1 · thi: en.11.lln,.., cl,1u-.,l' 111d Hid th folio\\ 1n 

Th1.: 1 1 Lh rule 1111,ilh 11.:pl.11. c, 1h1.: l. 1,ntc 1r.1p hill 1I 

ppr, I 1.: t. 1.1.tlh Ill \,n11h 1),11-.ota lo rt:, 1,c bill-. th,11 h.1 l' 

h1.:1::n l-.1 I ! 111 , ll 111.1, he u,ed 11 .1 le:• ,..,l.1to1 h.i-., 1111, l'd the dead 
I Ill' r I n 11 b 11, 

Rt, 1111 ,idt ra1i1111. If 
r. l I n 1 .1, h , .1d I , 

h II n ur l\\ I, 1111,-.1:..,. ppr en ,ti .1 n1nl1<1n lor re1. )n..,,J 

, 1.: th1. hill .111othu -.hoc Ill anothi: r J.i, 1111, t,1t tll 1 

U'- J 1 , n · I r ,11,. ,.., r1.: ,1b,1.nt durrn_ the ,ott: or rl -.,pon,or lcl'I the, L 111 

ohb, 1h: ll\1.:h J rnn lht· 1nte111n 

Stal/111~. < n.11n I ~hlJlltrl'.., h.i, e rule, 10 del.1, .i hill If an ,1n1c:11d111l'11I 1s 

dJ JI 1 11 c ure I h,," ,uppo,i.:d tu ,din,\ l'\Cf\OllL 11111c Ill u11de1 ... t.111d the 
el t: t I lh, , n In, nt It rn I\ bi: u-.,1.:J h1,,,i:,t:1 tn ckl.1, .1 ,ote ,111.·1111c-., 1.,111 

h h ~ 1 n t I · n, ·, u r 

()n1.c • n tJ pr J hill k 1 1.·-., lh-. hou-.,e 11 ... 1,1n.., tr111n lh1,; bl' •111111ng ,l 11<1te 
,, I I 1 1,; r,J I he lt:,1Jer .. ..,,, •n, 1( to a 1.01n1n1ltt l' I hl' n1t:Js11re ,.., J1.kd 

up11n l 1,;r .ind I l'rh.1p-. .11..h <1111.ed 111 lht: floor for deb.iii: Should the nther ch.un 
h ·r 11 pr I 1,; 1111;,1,ure ,, 11h0u1 Jll) 1.hJn..,e-. 11 •,ic., to lhc: 1,!,0\CllHlr 101 s1~11.1 

ur 11 n 1.:11 I I nt-. ,trt: .1pp11 ,eJ rt _11e-. 10 lh1. 011f?111.11111g 1..ha1nber lnr, one tu 

It It 11 i:nl 111 the l h,111 •e-., I he huu,c 1na\ 11111 ,H!J1:1.: \\ 11h 1,; n,llt: ,11ncnd 

n 1.:r 1 11 .1 1.nn1n1111ee I'- 101 ,ned ,.., 11h ri:p1c,i:11t.1l1\ c-. fnin1 both 

1J I h1 ,1lkd .1 011/111111 t LOlllllllllcc. ,..,h11.h u-.u .. dl) \\1111-.-.. 0111,11.0111prc1 
• \1 ·11 b·,.., ii -.u1.h ,1 p.u1el .11 ·1.,dkd hou-.1.'. ind .,en.111.: ,011/111,, 

Alt r ill 1h1,. the o,c11111r n ,1, ,i:10 thi: hill I hen 11 ,.., 1ctu1111.:d Ill the h1lll'>C 

111<l.., n l I r .111 1, 11d, , 11lt: \0111 ·111111.•.., hnth ch,11nhcr-; kt the ,ctn ~t.1ntl. Hut 

rl th1.:) hou-.,c 111 cJ\1.'.rTidc. ••cn1.:r,dl, l\\11 th11d-. nf c,11:h eh:.unber 111u1.h ,1grCL' 01 
·I t the t:l 1 1.., ,11\/0111t d 

Rn1.:l1) 1hc1 ,., ,11111ther \\ ,l) 1, 1 111.ike l,1\,.., It ,.., 111111.111\ c rclcrendu1n ICf!IS 

I 11011 ir \1.:1-.1,in ot tile g1,11ll I0\\111111;1.:lllll..! \r11i:1, Ill,I) deLtde .1 la\\ p.1~..,cd h) 

the It: 1 I lluri: I'-\\ 1011, or thi:\ 111.1\ ,, ,1111 tn p.i.,.., ,t l,1\\ th.it IC!;t,lat11rs ,Ill' .1\ llJd-

111' ..,ui..h a, parr 111utuel hcttllH! ,,r :1 ..,1,,1c loller) 

l'1.:111111n-. to, the 111.'.\\ l.1\\ .11c l Ill ul.ited. ,1g11aturl'.., .11e g.1Lhc1cJ .ind lalt'J 
l'llt t I tl1e \t:L1el,1J) <tf ..,1,11e. \\h11111.1) p,,..,.., 1hc1n t11 L<llllll) L'lc,k-.. l he lk·rk-. u.:r 

I I) thf(Jll"h ,oter 1c ,,..,11.1111111 th,11 the -.1);!11.itures ,trL', .tl1d .ind rL·tu111 lhc pe11t11111, 

It, th<.: -.t.: ... rt:1.1n ol '>l.itt.: l111 .i t,dl). II l'llllll\!h -.,1gn.iture-. appc.1r on p1.·11ti11ns, 1hi: 
1',SUL' ,., pl.iu:d hcforc ,,,tcr<, I Ill' pcopk thi:n L'k-1.·t lo pa,, or reject lhl.! <;latl' 
qtlC',[I\ tll 

\\ hatc\cr till' ,-,..,uc leg1-.l,1t1\L' L<>p) doc.., 11ut h,t\C to he dull. Keep \llllr 
11h 1~Lll\il). hut II) 10 co11\i:) the 1.•:-.1.·11e11ll'lll of p11l1111..~. Aho,1.· all, be 1nlonna-

V 
L-. 
;:) ..... -.,, ,_..,. 
.J', ..... 
c f) 
!lJ 
~ 



---------------------------------------· 
5-l Ho,\ to CO\er the Ieg,~lature 

tne. In the third or fourth paragraph of a leg,1-,latne '>!of). reme,nber to tell the 
reader-, at \\ hat -,tage a n1ea-,ure i-, 1n the leg,-,Jati\e proce-,-,. It the hou-,e ha-, 
appro, ed a btl I. for e ,ample. n1cntion that the ,en ate ha-, ) ct to act on the mea-..
ure. 

Son1t'. ,, nt1ng tip-,: 

• Tran,late poli tical J<trgnn. 
• Vv'nte tcature, ahnut political pcr-,nnalitie-. or their tactic,. 
• Rc-.carch in1pnrtant ,-.-,ue-, affecting) llllr -,ts1tc . ..tnd quote go,em1nent 

nff'icia\-, nn ho,, the) think <l piece of \cghl.1tH1n ,, ill L'Orn:LL or ,,or-.en a 

problen1. 
• Conduct -.un e), nf leghlator-. on ho,, the:, \\ ill , ote lln an 1n1portant 

bill. -,uch a, one call1n!:! tnr a ta, incrca-,e. 
~ 

) \1u can find n1ore -.tone-, 111 the leg,-,Jature than ) ou c;.in pn-..-.1hl) "nte . 
Hour-, are long. deadline-., tough and the -,e-.,1011 :-.een11ngl:, endle,-. 

One repo11er tol<l n1e. "Ju-,t \\ hen ) ou thin\.. thc: -.e-.-.1011 1-. u, er. , ou -..c<111 

prepa1ing tor the ne,t .. 
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23. How to find feature ideas 

Per..,onal e:--.. perience 
Jot do\\11 the ··fa1..r..." of )Our life. the high, and lo,, .., and turni ng point... that 

color your h,1c l--. grounJ ~on1e high" · birth--.. adoption,. accon1pl 1..,hn1enh Son1e 
Jo\,, . de,1tli.... d1,nrce,. d1-..e.1-..1..'--. Turn ing point...: re l1g1on. re lo1..at1on. lit e..,1)le. lf 
)OU h.1,e h1..·en Jl\orced. tor in-..t,lnl..'e. )OU lllJ) ha,e deal t \\ 1th Jtlnrney-..._1udge..,, 
coun-..elor-... -..01..1,tl ,,orker,. clerg). faniil ) anJ fnend .... There Jre \OUrl..'I..'', that 
accon1pan) .i ")"ten1 )ou kno,, the cruc ial ,..,-..uc,. Brau1\tcH1n no,1,, tor an 1c.lea 

The fi , c ~en._,e.., 
. \, )OU go Jhout )OU! dail) routi ne. u-..e )Ollr fi,e :-.cn,c-.. to con1e up ,vith 

fl..'atun: tdl..'.1, You ,, il l he ,urpn-..ed at \\ hat )O ll can o,erhcar. -..ee or nther\\'J--.c 
,en,e ()n1..c ,It " L,l\\ton. Okla .. hote l before ,in Okl<1hon1a Pre,-. ,\ :-.,1Kiation 
,,11rk,hop. ,1 repo rter o,erhe.tru a group nf ,olu ier, in the cafctcna d1 --.cu ... ..,1ng a 
,ecret ,i-...-..1~11n1ent to f urope Th,lt could h,1ve been a nationa l \ IOI) 1t happen, 
111or1..' ntten than \ nu th ink - 111 ,·0111 ne1~hborhond . ... 

The , i , th ~en..,e 
~-e.11urc ,, 1111..'r, , hou!J be ,1hle to ,pot tad:-. hclore the) h,1ppen The bc,t 

\\rtk'r-... rel,1te tho.,,e l,1d, to trenll'> \tad ,..., -.. ho11-li,cd. like the Pokcrnon l..'raze or 
the [ l)lJ()..., \ trend endure,. like L,trd L'nllectin!.! C'on1h1nl.' the elc1ncnh tor the 

~ 

L11gc1 p11..·tur1..· Ren1crnhcr. the c.lc,11h ot ,l tad 1-... a" 1111p(ln.1nt .i, th h1nh People 
\\ .1111 lo I--1111,, ,, h.1t ·., 1n. \\hat\ out ,tnd v, h\ . 

Locali l'ed ..,tori r.., 
I lH>k to th1..· net,,ork,. Ill.'\\ ',paper, ..tnd llC\\\ 1n.1gat'.1ne, l\1an\ of their an1-

l le,. c,11L·1.. 1,tl l) roundup ,tone-... h.1, e l1K,tl .inglc, tnr feature ,tont·, It T1111< doc, 
,t n,HH111,d f()UnJup on J -...h(lnagc o l llu \,IL1..tnc-... cont,11.. t 101..,tl n1cd1Lal ,our1..1?:-. 
tn g1..'t1L'1 ,111.• ,t ~nod fl..'ature l01 ) 1n11 ne,1,,-..p,tper Don ·1 forget l(l in1..lude ,1 para
g1.1ph up high that Ul'\1..u,,e-.. the n.itronal prohkn, Th 1, g1,c") 1n1r fea ture 1111p.ict 
.llld ,uh,t.1111.:1..' 

r he fo lio ,\ -up 

(;p lh1n11gh )(lltr 11c\\,p,1pc1 · ... l1hrar) 11r read haLk "'"ue, for ,tnnu.ll. ll\e-. 
It 1 .ind :11 ) 1..',11 .111111, er,,tnc, ot 1111pnrtant 1..'\ cnh \\ h,tl beg 111, ,1, a ,irnpk- fol 
h1,, up ~-.111 r1..' L'n1e1gc ,1, ,1 111.qor f1..·.t1ure. t',pec1,1l l) ti nohnd) has bothered tn 
l hl'1.k llll d1.'\L'l11p111L'llh . 

( l.1-, .., ifi t d ,l d', 

RL·1111111..·1, h.1tl' t11 h1..',ll 11. but n1al1) p1.'ople bu) ne,,,p.1per, to re,td the 1..L1,
, 1!1ed .1d, Re,,Jl.'1-... k.1111 ,, hn 1, h11111~ . ,1..·ll1ng .111d gl'tt111g p1..-r,1111,d It .1 IP1.. ti t.t.. 
!Pf\ pi.ILL'" .1 ,.: l.1-..,1!11..'d 101 ,1 do11..'n ,,eldl.'r,. )nll 1H.1) end up\\ 1th 1 ,ton ,1hout 

./) 

C-:l 
:., 

"'O -
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.1 nl''' l.'n11t1 ,h.t 1h,1t ,, Ill pun1p dnll.1r, 1111(\) our 1.1in1n1un1t) The Ed'-1.'l or Pa1.l-::1rd 

up tor .1u1. llPn (.111 put ~ ou into uint:11.·t \\ 1th :inttljllC' c,11 enthll'-l,t'-1" \ nnucc to 

,1Jnp1 .i nc,,hnrn ,.:,111 r1.·"ult 111 .i 1L·.11ure .1bou1 the pro1.c,, \\ hl'n )11t1 b::i,e a feJ

tun.· on .11.l,i-..,1l1l.·d .1d.)llll 1.,111 he ,u1l' (If one thing )ou ,ire \\nt1n.,; ,1b,,u1 ::i top11. 

th,ll h,I'- 1c.1d1.·1 1ntcr,·,1 ~1l\\ ,tdd ,on1L· 11l''',, .dUl''- ,ind hc1~htc11 that 1111crc"t 

l)irtl torit•, 
l t .L..11 11n~L'I'- dP lhc \\,tll-.111~ 1n the llllht 1.n1nn1un ot .111 dircctonc". the . ~ ~ 

1cll11\\ J>.icc, ()n thl.' ,l\l'f,H.'.L'. I l..111 l1nd {lilt.' l1.•,1tun..· 1dt.:,1 l,H 1.'\t'I\ t1,l' cntne" . . 
\nu rc:,1d ,u1.h ,1n ,:ntn .h ·· \b,11111)11 Intl1r111.111011 .ind Ser, 11.l''-•· .ind then br,nn 

"101111 IP1 .1n ,111,;k th.11 1111ght 1nt1.·1\.''-I )11111 1t.',11.k1" t io,l.'rn,111.•111 d11l'1.hJrt1.'- 1.,111 

PL' 11..,cd the ,,11n,: ''·') \11J d,111·110,~et thl' hc"t "1,u11.1.· f,1r p1ul1k". \\Ju\\\/, 

lradt· puhl il'alion, 
[ l',llllrl' 1d1.:,., l.lll h,Jc 111 bl.ind pl.11.l''- fr.11.k p11bl11..tll1lll'-. h1llhl' nr;.tn'- ,111d 

111.'\\'-ktll:r, (11111,1111,1 \\l',dth of 1nto1111a111111 11111111.1) h,t\t" IP ,utter through '-1,tlc 

pn"•'. hul 1.h.1111."1.''- ,Ill' )tlll "di urh:11,1.·1 ,1 l11.·'-h 11.k.1 Re111L·n1bl.'1 1h.11 1hc"1.' pub 
l1(.lt1nrh ,111.• ,, 1111cn 101 n.1rn1\\ ,n1d11.·n1.1.•, Keep, l1L11 1e.id1.·1 111 n11ncl "h1..·n .td,.pt 

111!:! 1h1.· "uh tL'L't 111.itte1 

.\ nnual report, 
\ ,,ejlth 1111nl,)11n.11111n • .., 1.nnt.11111.'d 111 ,1nnu:il 1ep,111" l1kd h, l·h,11t11L''-.lllf

pl11,1t1nn, lr.tdl.· ,1',1\1..l,lll\lll,. 1..'0lll'dllllll,d 111..,t1tut1011" .111d 1Jlh1..1 01i;,ln11.111n11" 

R11ut111L·I) requ1..·,1 thl.·111. ,111d l-.1..·1..·p .1 lih1,11) 111 thc Ill'\\ ,H1c1111 nr 111 )tiu, hllllll.' 

llll1c1.· rhe r1.·p11r1' \\ 1]! 11.·II )llll ,IPlllll p1,1!11,. re,11g,1n11,111,111". ,{1.1l1..'~ll pl.lll'- .111d 

ll!h1..·r I Ital dl.',1..'illp111t.'nh l he puhl11.·,1t1011" ,tl,11 ll'-U,dl) lPlll,1111 .1 li-..t llt ullllJ,.:t 

pcr,unnt:I Cnnt,11.1 nnL' 111 '-l'I up 1nte1, 11.'"'· 111 ,1.·1 up 1111,-r, 11.'''" \\ 11h pc1"1111111.·I 

pn1l1kd 111 th1.. 11.•pnrh 

'itat i-.tic~ 
()111..L' ,1n1 1111d a !:!nod 1.1hk Pr 1.h,ut 1..'\1.'n .1 lt!:,!Ul1.' pu1t111~ t1 1f1.'lh1.·1 .1 lc.1 

llltl.' h1..·1.1llllL'" a ,n,1p [),1 lllll ln1..·u, nn thL' :l!:,!t.'lll') r1..•pp111n~ !hl.· ,1.111,111.'-. hut 1111 

lhl' pl'lipk the ,1.11 1,111., .illect l·,11 ,n..,1,1111.·c. 11 .i ,1.11l' .1~1.·111., 1qJ11rh 1111111..· 1.·11111t· 

.u1d llllL'111pln) llll.'111. dli .1 ll',1tur1.· lHl the pL'npk .11 k·1.·11.·d b: , rtllll.' .ind th,· 1.'l.'1 1r11i-

C/.l 111) Th1.· !:,!tn1.·1nn11.·nt h.i.., ,1,11.., l111 e\l'I) 1h1llf .ind l'\l.'r::, h11d, 111u ,1111pl: 111.·t.?d 111 

~ 1.11111,11.·t thl' 11gh1 :l!:,!L'll1. \ 1!11 .1 1,1hk ,n· -.·h,111. 
'"d ..,_ 

Rt-.<.·arch and ntcdil'al j ournal, 
I he rc,1Jtn!:,! her1.· ,, ..,Ill\\. hut 1111"1 nl the..,1.· p 11bli1.·.111\lll'- ha, 1..· ,1 R1.·,1..·,1r1.h 111 

BIIL'I ..,e1.· l111111h,11111.1, 1111..lude 1111111,.l!l\e \\lHI-. t1pn1 ,111 .111.·.1 ..,1.·11.·1111"1,,r ph:"• 

1.·1.111 lntl.'1, 11.'\\ th.it !K'1"111. 11! 1.11u1,1.· hu t llllL'L' 111\lrl' {)pn ·1 t,1r!:,!1.'t 1h1.' pl·,1pk 
,1lk·cted h) the 1n,l.·n t1Pn Ill 111.'.111111.·111 Yn11r fl'.1tu r1.' "ill h,1\1.' g11..•.1tl.'I ,,1lue 

he1.ati-..l' 111 hu111,111 tllll.'lt'-..i 

I 
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Online databases 
Databa1.,e-.. onl1ne e,i ... t for aln101.,t any topic. When you decide on a topic 

cancer trcatlnent, "a) -you ..,houlc.l , 1,1t a search engine and input the \vorJ..,. 
with proper quotJIH)n.., a, 1ndicated helov, · 

"cancer treatment" and "online databases" 

That B(lole.111 -.,e,1rch LOn1h1nat1on y1eldec.l ➔ I ➔ s1te1.,, 1a google .con1 111 200➔. 
You can ,, ac.le thfl)Ugh Jataha,e.., I or 1.,peci fie topic, - fron1 resea1 ch tnah to 
genetic ther.1p1e..,. 1n the abo, e ca..,e. That ,, 111 help you con1ure a nu111ber ot spe 
L'ttIL feature ide-1..,_ perhap, for a ,encs. 

l n general. ,, hen u..,1ng online databa,c..,. rel) on ones \Vi th ed11. org or go, 

e,1cn1.,1on.., to help a..,ce11ain ,, hether the inlom1at1011 is reliable. \\'hen in doubt. 
tekphone your IIhrJnan or an expert in the field ( 111 the above ca-.,c . an oncolo
gi,t. perhap, 1 Jnd <1..,J.. about the ..,ite in que-,11011 and\\ hat other ..,ire, n1a) he n1orc 
dL'L·ur.ite Jnd reliable. 

Cl) 
Crj 
0) 

"O 
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24. How to write a feature 

Feature.., co111c 111 , ariou.., -,ty Je.., an<l tla, or'>. But the b,l'>JC tc~tture. or cnter
pri:--e p1ece.1<., '>haped like an hourgJa..,.., The lead ha'> to hon!-. the reader ,tnd 1ntrn
duce the :--ubJCCt rn,Hter 1n .i per..,onal ,..,ay. Then) ou fol lo,, ,, 1th a fe,, 1ntonna
t1011al paragraph-. and the bc'>t direct quot,H1on high 111 '>tOf) and prnu.:cd \\ ith Jc..,-, 
1111portant tach and quote'> until about the n11ddlc of )Ollr piece. ~.\t th1-. t1n1e. 
pi,ot the ,tor) tO\\ard a conclu'>1011. Introduce falb .J.nJ 4uote, that butld-'>en
tencc h) :--cntencc - to,, arJ c1 po,\erful ending. The la'>t para!!raph of your '>tOf) 
-.hould be the ··,ccond lead ... It '>houlJ not '>in1ply rec,1p or ,tJlC 1he ob, 1ou, hu1 
11npre..,.., the reader be) ond e\ pect,ttion. 

A good app1 oach 1-., to create a feJture b~hed on Lt nC\\.., e\ ent \\'hen you Jo 
th1'>. ,nu add rcal-l1fe Jran1a and n1ak.e \Our '>!Of\ rnorc ctfeL·tne. C..111 .l -,tor\ 

"' ~ - ~ 

,lbout ,1 bani fire 111 South Dakota be nC\\ ..,,\ orth\ enou!!h to he tra11..,n11tteJ .. 
nation\, 1dc b) an 1ntemat1onal ,, ire sen ice 1 It <lcpcnJ-, '\'o, 1t the \\ ntcr con1-
p<)'-e" the typ1c.tl in\eI1ed pyran11d '>tat1ng -.,in1pl) that the b,1rn \\,L'- Je-,troyeJ b:, 
fire ,tnd X-nu1nber of II\ e-,tock ,vere lilied Ye-,. if the \\ n lL'r dep1L h 1he ne\\-.. -,o 
that the reaJer, feel the -.,a111e emotion ,h the part1l1p,1nh 111 the e,ent \ n..1t1on
al ,,,,ire ser\'ICe ran ~uch a ban, -..tor) bec,tLhe the repnrte1 fllLLi-..e<l on a lire that 
lilied the fam1er\ h, e-,tocl-. an<l Je-,troyed peh :.ind 111c1ch111t?1) . Put -' our,t:11 111 
the fanner\ -,ituation: H1:-- II\ elihooJ, h1-. Jan1il) dog,. h1-.. -,on·.., Chn,t111a-, prc,
enh. h1-, pn<le-and-JO_\ ol cl bani-all \\'e re lo-,t one \\11111.'r night \\hc:n h1, \\Ile 
notice<l that -..111okc. not '>110\\, \\a-, blcn\llH! oft the ba111 ronl. Thi~ 1-.. hurnan inter-.. 
c-..1 that relate-. to an\ rea<ler an\\\here. . . 

not own a barn but \\ ill 1n1ag1ne the pain of lthtng peh. pre-..enh .tnJ proper!) . 
That I'> the po\\er o! a feclture. 

You n1a\ find 11 d1fhcult to con, e, hu111.1n 1ntere,t in an I:'\ t.·nt that I'- l~,r!.!c-. . . 
I) \1-,ual. -,uch a-, a parade 1\ tele,1"1nn LrC\\ ,,ould ha,c no trnubk Lo,cnng ,1 

parade. but ,1 \\filer \\OUld To Jo it \\Cl!. the \\riter \\\lUIJ h.nc Ill rel) llll tht.· 
ability to Jc-,cnbc the ,cene :--o th<1t reader, felt the) had \\ 1tnt.•,..,ed th1-.. e, L'llt. 
Thi,,, a color fcJtu re. 

Note the d1flcrl.'nce bet\\ een the hun1an-1ntere,t ,cnry ,tnd thc: cnlo1 lc:,llurc 
fhe fnrrner fnL'll'-L'"' on the e1not1on of the part1c1pan1,. \\ hile the l.1tte1 toCLhL''- lln 
the e\ent or topic If th,ll C\Cnt 1, <1 paraJe ()r n1c1rch .i tr,1Cllll'L'adL' h) the 
.\n1enc.1n Agncultural t\lo\ cn1ent. for 1n-..t,u1cc: - the rcpoller \\ 11uld dc,Lt he th l." 
traltor,. ot Ltnir,e and the -.1gn-, thc1t prote-,ted go, crn1nent pnl1c, But the\\ r11t.·1 

aho \\OUIJ note \\ hat the '>lt,'.11'> ,, ere rnade ol. ho,v 1he) ,, ere p.llnted, \\ here thl~) 
\\ L're d i-,pl.t) ed. ,, hat the) ,a1<l, hO\\ the ,peL ta tor, re,ponJeJ anJ ,t JnLcn 
other deta1h th.tt \\ould en I 1, en c1n othen\ 1-,e obtu,e -..ton fnr th\? p11111 rned1,1 

<:;nn1et1111e, a ,, ntcr 1, ,tblc 10 Lon1hine e le111enh ol both ,1ppro,1,:hc, \ 
llC\\ --raper reporte1 Ill ~outh D-1!-.nta \\ cl'- J','>tgned to Jn J lcatu1e ',(Ill") .thllll{ J he 
~hnne to \l u-,1c. one of the \\orlJ\ lar!.!C'-l colleLt1on'> of llllhlLal 1n,t11.1n1cnh 

~ 
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The reporter locu..,ed the hun1an intere..,t on the curator. who collected the 11,..,1n1-
n1cnh. rccount11H! ho\v he can,e to kne n1u-.ic and then tumeJ to the 1nstn1n1ents 

~ 

Iron, the Lnn1111on clannet to e,otic drun1'>. 
The ,uh.1ect n1atte1 of a teature \\ill detem11ne the diction. or ch\)ice of 

\\ord,.,1 \\rJterthe.., to tell a ,tor::,. If )OU arc '"riting about opera and the fine arh 
and ,trc planning to u,c Lat1n-ha,cd word,. ,uch a" allegro or a cape/la, be ..,u re 
to cla11t::, then, ,o th,tt L'\cr::, rc,1dcr ,.., ill under::,tand If ::,ou are \\rJting abou t 
,pon,. Jo not C\clu<lc reader, h::, u,ing ..,[ang ,uch a\ ro1111dhallr, or chariry 
,111pt R<'111e111hcr. rhe co,.,.t·c r 11 ·ord i, rhc 011e rhar co1n11111111cates. 

The clear and cftcct1\e \\Ord rnal-..e, ::,our cop} ,n i<l in the reader'<; n1ind. It 
cxpre-..,e-..) our enthu-..1a-..1n for a feature tdea. pre-.;enh re"e.1n.:h through factc; and 
quotJLTon-... 1ntro<lucc.., -..ource-.. ,, ho l:'\pla1n ne, ... -..,,or1h) -..ubJech. focu-,e'> on the 
hu1n.1n ,11uat1on .1nd. 1111ht 1111portantl). hold-.. the reader·-.. 1ntere'>l fron1 lead to 
,, rap-up. 

The feature process from idea to publication 

Idea 

Written proposal for futures file 
Organizations, professions and people to interview 

Topics for research 
Planned release date 

Research 
Making appointments 

Researching subject and source 
Preparing questions 

Interviewing 
Keeping appointments 
Employing techniques 

Gathering quotes 

Writing the first draft 
Organizing notes 

Crisp lead 
Facts, history, background 

Quotes, wrap-ups 

Rewriting 
Tightening language 
Improving readability 

Correcting punctuation and spelling 

Publication 
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25. Ho,v to create an ethics code 

Journalt,h ,, ho de, elnp ,trnng ,, riling ,ind rep(l111ng ,kJlh ,,nd ,, hn JcJtL'ak· 
the111,cJ\e.., to the Fir,t A.111end111ent n,,e ll 111 their puhl1,hc1, ,ind rc.ider, to be 

elhtL<tl 111 1he11 l'O\ er.ige 
11 ,,,u don't L,tn.' ,1hnu1 eth1L·,. )OU l.tL'\.- the unL· tr,ut 1,1 ,1 ,UL'LL'''lul rep,,ne1 

::_('(I/ 

.luurn,t11,1n ,.., h.ird ,, ,1r\.- In do 11 \\ l'll > llll h.1, L' 10 h.1, L' .1 < (ll/111i: -a ,p1n-
1u,tl \\ll1d th.it 111\.',tn, \Ull ,,,II d11 ,di 111,1\.-e, to ~L'I th1.· ,1n1, )()LI.II 1e,earLh. . . . 
1ntcn1c\\. ,,nte. edit. rL·,1-.L'. 111\1.',t 11111t· ,1nd .)-(lllI 1>\\n ,tnd >Clllt puf,I1,h1.•1·, 
n1onL·: tn hL· ,tl'Llll,tll.' .1n.J 1,111.hl'L·,1u,1.· 1h11,e ethlL,d 1r.11h L'n-.u11: penetr.111ng rn, 

1\llll' h:-11111.· 1, ,1,ur ,,11rd. )111.'1.tlh \\ hL'n :PU gl\1.' 11. :,0u beL·u111e p.trl pf 
l'he ~·11Ltrth I ,1<1tc, 111 tourth h1t1111.:-h ot g1n1.-rn111L·nt 'l11u .ti\.' .1 ,,.11Lhd11!! o,cr th1.' 

1ud11.1,d. k~1,L1tl\1.' ,ind e,ecu11,e h1,1nt'l11.·-. 
\t the (ir1.'1.·nkL' ~-11.:hn11I 1>1 lnurn,il1-.111 .ind Co1nnn11111.,1t111n ,II lo\\ .i \t. te 

l 111\ L'l '>11:. (1/1/ }11 ,, fl/ /ti/"[(\ (\ !ht f (1/1/ '" / \(tlft 

I h,11 ·, nur n1Ptto 

\\'1.· rcLog.11111.· th;it along \\ 1th nght,. 1,1urn.tl1..,h h.nc 1c,p,1n,1hil1t11.•-. Th1.'\ 
ha,\.' 111 he ohJL'L'll\e. ,ee11H~ the ,,urld ,1, 11 ,11.·tu.ill\ ,.., 1,11her th.111 .i-. th1.·, ",,h 11 . . . 

\\llt1ld he Th,11al-..11111e,111-. the> 1.·,1nno11,1\.-1.• g1t1, 01 1unl.-1.·h ,,ttL·1ed l': publt1.1,i-., 
or L·orpnra1111n, th.ti kad rep,,rtcr, Ill -.ee the,, 1H ld ,h ,,,1111 1, ,, 11Lild li\.-1.' thcn1 lo 

,1.'e II. Rt'/'<llft I, JIit/\ 1101 \ft rt ,>l\jlt' otl11 r,. llt1, d" 1/()f ,t< al 11 11r/1 /1, 1111 orh, I 
\\'/'lfcl\ (/1/d f1t/\\ 1/r1JI/ flff a, th<II (/It// r1r1 \ /,(}\( tf \r/1/1d,1b/1.:afl,111 !1•1h!t!ld 

1h1 811/ of R1~/11, ond ,,, 111/01111 < ir1::e111 ,,f tlr1 11•1111/1/t< ,n t!t,11 th<, < an 1110/..< 

11//1 Iii~< Ill t holt <, 111 the \'tlf/11~ booth 

rn re1nl.'nlh1.-r thL'',t' ,ind (\(h1.·1 tcneh. \ 1\ll 111.'1.'d ,Ill 1.·th1c-. 1.'llLk 
Ethic, ll\dc-. enh,1nLc repnn1ng tll ,di n11.·d1,1 \l,1~,t11n1.' f1.·.:tu1l' ,, 11!1.'r, rl'1' 

nn thl.'111 ,1, 11llll h ,h Ill,, ,paJk'r r1.·pnner, 
\11 etl111., coJe dcl1nlll'I\ 111.1\.-1.·-. 111e 1h1n\.- ,lbtllll 111, ,n1d11.·nle.'' ,.ud . . 

\l cgh,111 \lto-,1111,. ,1v,1k'1,llL' re,1.·.1rl'l1L'I l111 \,1uo110/ C1t·oi:,i111!11, !,,.,, ,, ··1t 
r1.· 1n11ll1" 1111.' 10 he rc-.ptH1,1hk ,1nd ,ti\\ a:,, '-I.ind bdund \\ h,11 I h.i, e "ntll'11 ·· 

" I ke1.·p nr, llldl' 111 111.)- p1ffthll1u." \ttlhllll', .tdlkd 
Here·.., ,Ill 1.·,1.·e1pt 

Uphold the freedom of the press Put personal beliefs and opIn
Ions out of mind and be obJective Question everything. Avoid 
stereotypes In wntIng . Even under stress and deadline pressure. 
never forget the audience . That relat1onsh1p. like all others. n1ust 
be based on respect and trust 

\11t1the1 1uu111.tl1,1. D,utn P.u ntcr tnnne1 cd1 t1,r ti! Thi·!',"·· th1.' .1\\,11d 
,,inning .... 1u1knt ne\\,p:1pl.'r .11 ()hil, L 111\1.'1,11) nh,ened "Eth11., ,.., 1HH ,u1 

t1l1t·11hnu~ht 'l11t1 h,1\1.' to be eth 1c,1l /1t'/t11< ~1n1 tk'll )1llll ,111111.'-." 
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62 Ho\v to create an ethics code 

A good code ,hould challenge the reporter. Before turning 1n cop::, to an edi-
tor. the ethical JOurna11't ask<,: 

• 1.., the rnanu ... cript legal. accurate. truthful and re.,pon-.,1ble': 
• Doe-. it enlighten \1,,ithout manipulation~ 
• Doe::- it a<ldre..,.., the rea<lerc, · need-.·) 
• I-. it ..,en..,itl\e tO\\ard other'> and their \iC\\poinb? 

Uthe n1anu..,cnpt does not n1ee1 ',ULh criteria. the reporter has to re, 1-.e until 
it <loec,. That kind ot \vork ethic <lttrach editor., Jnd butlJ-., a reputJl1on for cn~d
ibiltt\. the ultimate goal of a code. - ~ 

Once you knO\\ \Vhat )Our code .,hould Jccon1pl1-.,h. you -.,houl<l create one. 

Follo\v thc-.,c -,rep.,: 
\\'rite brief statements about useful reporting habit '> -.,uch J', ta1n1e-.,-.,. 

rc-.,pect and <1ccurac) . Abo con1po::,e one-., \\ arn1ng about tcn1ptat1011. 111an1puL1-
tion and h1a-., . 

Assen1ble ,our taten1ents in a text docun1ent, and re, 1-.,e the \\Ording ot . ~ 

each .,o that all are ::,1nular in length and read 1n a cnn.,1'-lent. pJrallel n1<1nncr. 
1Con1n1on error-:, include u'>ing the ftr.,l per.,nn. /. 111 -.,0111t• ,,tatcn1cnh and nnt in 
others and ::, ,, 1tch1ng "erb case or tense.) 

~ 

Sho'\-\· a draft of your code to an ace reporter or to) our editor <.1r publi.,h-
er. Jnd reque'>l a c1itique. 

Re, ise again . 1ncorporating .,ugge.,tion-., or enhancing :on lent. 
Insert your text into the desired format. !\.Ian) reporter-., opt lnr a bu.,1ne-.,-., 

forn1at \\'1th co<le.., in the san1e \I) le a-. their re ... un1e .... pnnting their\ ,1lue-., on the 
back of then,. Son1e .1oumal1'>h create brochure-., or po.,t their Lode-., on the \\eb 

ll..,e the fom1al that be.,t ... 110,vca-.c., \ our co<le. , 

Include your code in a portfolio . Or hang it on ) our ()thee \\ all 
Re, is it \Our code annuall, and re\ 1..,e it according!\ -.,o thJt 11 hecon1e-., ,1 .. .. ..... .. 

Ii\ 1ng docun1ent. 
Celebrate an<l defend ) our ethic .... along ,,·1th the 8111 ot R1ghh. the ethic-., 

cotle of the Un 11eu State., of A111enca. 
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