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LETTER OF TRANSMITrAL 

October 29• 1940 

The Honorable George A. Wilson. Governor 
The State Executive Council 
The Interim Comnittee of the State Senate 

and House of Representatives 

Gentleman a 

We are submitting herewith a report giving the 
sUlIIIDAry of the survey and our recommendations for a new 
state office building to be built near the State House in 
Des Moines and for a warehouse type storage and laboratory 
building to be located adjacent to the main Capitol grounds 
developments. 

In submitting this report. your conmittee acknowledges 
Yli.th thanks the splendid cooperation and helpful service ot 
the members and employees of all the state agencies in Dea 
Moines without whose aid this report could not have been prepared. 

We were assisted in this survey by Mr. c. T. G. Looney. 
of Iowa City, and Mr. o. a. Woody• of Ames. both ot whom ga.ve 
unsparingly of their time and energy. thus making pos ■ible a 
detailed study on a faotU&l basis. 

Respeott'ully sul:Ditted. 

Te R. Agg 
w. Le Perkins 
F. M. Dawson 
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STATE OFFICE BUILDING SURVEY 

SUMMARY 

The following oompriaes a condensed SUDDI1ary of the present situation 

with reference to the offioe acoomnodations now available in Des Moines 

tor the various agenoies of the state government and recommendations for 

buildings to provide the offioe, storaee and laboratory aocomnodations 

required for the effioient handling of the business of these several 

agencies. 

The Present Situation 

1. A number of state agencies and consolidations of old agencies have 

been created by the General Assembly during the past ten years and the duties 

of certain of the existing agencies expanded. The net result has been a very 

large increase in the volume of business transacted in the state offices in 

Des Moines, and, of necessity, an increase in personnel to be provided with 

oftioe accommodation■• See Table I. 

2. The ■tate agencies in Des Moines are now offioed in some twenty 

building■, scattered all the way trom the State Fair Grounds on East 30th 

Street to West 12th Street. In many oases the quarters are poorly adapted 

to the work of the agency using them, ma.lcing it impossible to organize the 

office work on an eftioient tunctional basis. Several agencies must have a 

very considerable increase in their office space. Many of the offices are 

crowded, poorly ventilated, noisy and unhealthful. Sanitary conveniences for 

the staffs, particularly women workers, are totally inadequate in many of the 

offices. Storage space is not available and the use of basements, hallways, 

and odd closets has resulted in loss e.nd ■poilage of supplies. 
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STATE OFFICE BUILDING SURVEY 

TABLE I 

STATISTICS SHOWING GROWTH OF STATE WORK IN DES MOINES 

Year 
Number of Checks Issued 
by State Comptroller 

Approximate Total Value 
of all Checks issued by 
State Comptroller 
(including refunds) 

1927 
1928 
1929 
1930 
1931 
1932 
1933 
1934 
1935 
1930 
1937 
1938 

117602 $ 43,693,ooo.oo 
38,923,000.00 
41,801,000.00 
52,gao,OCX>.oo 
51,216,0(X).00 
44,s1e,ooo.oo 
35,469,000.00 
48,002,000.00 
sa,679,ooo.oo 
64,609,ooo.oo 
84,175,000.00 
95,943,000.00 

1939 

126814 
155864 
190162 
238812 
240023 
252332 
250154 (Old Age Pension started) 
434347 
676919 
856210 

1350460 (Unemployment Benefit 
Claims Started.) 

1726916 

The Checks Issued in 1939 Were Distributed as Follows: 

Gsneral State Work of All Type3. • • 496 1 226 
(including gasoline r e funds) 
Old Age Pensions ••••••••••• 629 1 722 
Unemployment Benefits •• , , ••• • 6001 968 

Tot&l •••••••••••••• • .1,726,9!5 

Ol d Age Payments by State Conptroller: 

1935 (Calendar Ye&r) ••••••• $ l,8671 240 
1930. • •••••••••••• • 4,909,569 
1 937 ••••• • • • • • • • • • • 7,205,306 
1 93 8 ••••••••••••••• ll,466,921 
1939 • • ••••••• • • ••• • 12,553,778 

Unemployment Benefit Claims: 

July l, 1938, to June 30, 1939 • .$6.2681 804 

Approximate Number of All Einployees in Des Moines Paid 
Through t he Of fice of the State Comptroller • 

1920 · • • • • • • • • • • • • • • • • 511 
1925 ••••••••• • • • • • •• • • 660 
1930 . , ••••••••••••• • • • 648 
l ::1 3S.· ••••••••••••••••• 1 1 600 
19 38 •••••••••••••••••• 3,099 
1940 •••••••••••••••••• 2,826 

104,509,000.00 

•(T hese f i gur es are not exact as many people work in and out of Des Moines. The above is 
an e st.irria te of those who spend most or all of their time in Des Moines.) 



3. The wide separation of the offices mukes inter-agency cooperati on 

difficult, and the problem of coordinatin~ the work of ~he several a gencies by 

the Executive is almost impossible. In some cases the responsible head of an 

agency seldom sees certain of his subordinates bocause they are locat ed in 

some isolated building . Many services are duplicat ed in the several a gencie s . 

4. The public is greatly inconvenienced by the present arran gement. 

5. The state is paying annual rentals for office space for stat e 

agencies( exclusive of the Liquor Commission)of about $96,000. This is certain 

to increase unless a state office building is provided, because several agencies 

must have more office space. As outlined in the report, while not all of this 

rent could be saved, a substantial portion would be available to offset the cost 

of a new building. 

6. There is no provision for taking proper care of the docwnents trans

ferred to the archives. These are at present stored in all sorts of out -of 

the-way places-•in basements, sub-basements und in the heating tunnels, They 

are not being preserved and are not accessible. 

7. The State House Heating Plant has sufficient capacity to take the 

load of an additional state office building, but in severe weather would have 

to be operated at peak load with no reserve capacity. The boilers are about 

thirty years old, and although in good condition for their age, they will have 

to be replaced soon. The building is so arranged that it will be costly to 

increa se the capacity of the plant materially. 

Recommendations 

l. That a state office building be built having a gross floor area of 

about 196,000 square feet. If constructed to a strictly utilitarian interior 
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design but with appropriute architectural treatment of the exterior, we 

estimate such a building would cost ubout $1.650.0@0, including the vaults 

needed by the agencies which have cash or securities to safeguard, but not 

including fireproof storate vaults for documents that need not be kept in the 

immediate office area. The transfer of certain agencies f'rom the State House 

to the office building will pennit some reassignment of 1pa.ce in the State 

House, and those a gencies that remain in the State House can be provided with 

ample office spa.oe. The agencies to be transf'erred to such a building and 

the wnount of office space recomnended for each a.re sho-wn in Table II. This 

Table also shows the space recomnended to be provided for those a gencies that 

remain in the State House. 

2. That the first unit of a warehouse type building be constructed for 

storage and laboratory use to give approximately 24 1 000 square feet of gros1 

floor urea which we estimate will cost about $115.000. 

3. That the state construct a new central heating plant to serve all 

buildings in the State House area, such a plant to be located in the area 

southeast of the State House. The cost of a plant for this purpose will be 

about $165,000, including the building, boilers, Md additional tunnel piping. 

4. Th».t the scheme be adopted of setting up an architectural competition 

under the rules ot the Amerioan Institute of Architects to aeoure plans tor the 

building and that the architectural firm or association of firms. adjudged by 

the jury,provided for in the rules mentioned above, to have submitted the best 

plan, be employed as the arohiteot for the building. 

5. That appropriate steps be taken to set up a non-partisan body to 

have in charge the administration of the construction of these buildings when 

authorized and the funds provided. 



Column 1 . Name and 

STATE OFFICE I3UILDING SURVEY 

TABLE II 

SUMMARY OF SPACE REQUIREMENTS 
OF 

AGENCIES IN DES MOINES 

Department Number 

Column 2. The ar ea in square feet now available to the agency, including storage 
now under di1·ect control of the agency 

Col umn 3. Area be l ieved to be r equired for efficient functioning 

Colurnn 4 .• Area that should be provided i n a new office building 

Co l umn 5. Area that should be provided in pr esent location or in other buildings 
mrned by the state when space becomes available 

Column 6. Desirable area in a war ehouse type building to be used for l aboratories , 
storage , vaults , and garages 

Coltmlil 7. Estimated annual additi on of archive material that could be placed in 
storage , reduced to equivalent square feet of floo r area 

Col. 1 Col . 2 Col., 3 Col . 4 Col. 5 Col . 6 Col. 7 

1. Com. Com ' n 9700 11400 10600 800V 80 

2. Conser. Com ' n 3800 7140 6140 1000G 50 

3 . Bd of Control 8400 9000 8400 600S 50 

4 . Dep ' t of Banking 3950 4400 4400 100 

5. Com'n f or Blind 640 1300 1300 

6 . Bd of Education 1300 1600 1600 

7 . Dep 1 t of Health 12850#= 17770 13000#= ~32701 
1500S 100 

8 . Industr 1 1 Com'n 1700 1700 1700 20 

9. Com. In surance 9650 9950 6300 ~2000V 
1650S 

10. Bur . of Labo r 1600 1800 1800 10 

11 . Mine Inspectors 600 800 700 l OOS 

12. Nurse Examiners 720 1000 900 100S 20 

13. Bd of Parole 1600 1800 1500 300V 5 

14 . Pharmacy Ex ' rs 450 600 600 
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TABLE II(Continued) 

Col. 1 Col. 2 Col. 3 Col. 4 Col. 5 Col. 6 Col. 7 
15. Printing Boa.rd 2500* 3400 2500 900S 

16. Public Safety 15200 17900 16700 ~ 200V 
lOOOS 50 

17 • Social Welfare 17000 32490 28500 3990S 70 

18. Tax Com'n 15800 25300 22500 2800S 50 

19. Unemplym 1 t Co1,.pens 1n 19100 24950 21450 3500S 

20. Adj 1 t Gen., incl. 3300 4000 3700 300S 
Graves Re g 1 sn 

21. Soldiers Bonus 700 500 500 

22. G. A. R. 1200 1200 1200 

23. Dep't Agric. 10300 12000 6800 52001 &: S 200 

24. Custodian 3860 5200 560 4640S & G 

25. Sup. ct. Reporter Omitted from this report--See surnmar~ statement 
De artment 

for 

26. Ex. Council 2200 2600 2200 400S 5 

27 • Supt. Pub. Inst·1n 6730 7700 4500 3000 200S 10 

28. Treasurer 4500 6600 6100 500S-V 10 

29. Auditor 2500 3750 3750 

30. Merit System 600 600 600 

31. Liquor Com 1n (75500) (79300) Not included in totals 

32. Post Office 800 1600 800 800 

33. Comptroller 3500 4800 4000 800S 50 

34 . Sec'y State 3390 4560 2700 
( 600S 

10 (1260V 

35. Fair Board 2600 2600 2600 

Conference, hearing, 
and board rooms 6100 

172740 232010 139990 60510 37610 890 

* Excludes warehouse and storage 

# Excludes laboratory in Iowa City 

NOTE: Governor, Attorney 
this tabulation 

General, Museum a.nd State Libraries not included in 



STATE OFFICE BUILDING SURVEY 

GENERlu. REPORT 

On July 16. 1940• we were requested to investi gate the adequacy of 

the office acconnodations now utilized by the various a gen ci es of t he 

state government that are located in Des Moines and to advise whether the 

construction of a state office building to house these a gencies would be 

in the interest of economy und better service to the public. We have made 

a critical detailed study of the office accommodations of most of the a gencies 

of the state located in Des Moines. both those in tho State House and those 

housed elsewhere and a sufficient study of the remainder to determine that 

they need 'he considered no further in connection vii th the office building 

problem. We have also discussed the needs of each a gency with some respon

sible official of the agency and have compared their estimates of needed 

office space(when such estimates had been made)with an estimate we made on 

the basis of our awn analysis of the functions of the agency, the number of 

employees and their duties, the requirements for files and vaults, and such 

other factors as se8Dled pertinent. The facts developed by this study and the 

conclusions reached are presented in this report. 

METHOD OF PROCEOORE a The first step in the investigation was to make a 

critical detailed survey of the office space used by each agency, including 

the nature and amount of each kind of equipment in each office and to record 

the data on appropriate drawings. This afforded the basis for the determination 

of the adequacy of the pres.mt accommodations and for estimating .future needs. 

The data thus secured were also tabul~ted in summary form and are included 
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herewith. These duta 'Will be of service when and if the actual desi gn of a 

state office building is undertaken. 

The data of these detailed surveys were a lso employed in makin g a 

scientific study of the actual needs of the a~ency when space is provided 

that is arran ged for efficient handling of the operations peculiar to the 

a gency. It was discovered that the functions of the several aeencies are 

so diverse that the desirable off ice arrangements do not follow a connnon 

pattern. Each off ice should have a layout based on the na.ti1ra of the work 

to be performed therein. 

PRESENT SITUATION I The a gencies and di visior1s of a e;encies of the state 

government were grouped into four classes for consideration in connection 

with the detennination of a need for a state office building. This grouping 

is given in Table III and their location in Des Moines is shown on Plate I. 

The annual rental now paid for office accommodations and storage spa.ce 

by the several agencies of the state government, (in Des Moines, Iowa, 

excluding the Liquor CODlllission), is about Ninety-five Thousand Dollars, 

($95,000.00). Not all of this sum can properly be considered a saving if 

these a gencies are moved into a state-owned building. A part of the sum comes 

back to the state in taxes and the tax return from the space might be less 

for some years af"ter the space is w.cated by the state agencies. In some 

contructs the rental paid covers certain services, heat• maintenance of 

building and some depreciation on the buildings. 

Attention is ~lso directed to the fact that several agencies must have 

considerable additional room, tmd if rented space is provided, the rental sum 

mentioned above will inevitably increase :materially, probably by twenty-five 

percent or more. 



TABLE III 

LOCATION OF OFFICES • 
ot 

AGENCIES OF THE ICYNA STATE GOVERNMENT 

August 1940 

GROUP I. AGENCIES OF THE STATE GOVERNMENT NOW HOUSED IN WHOLE OR IN PART IN 
RENTED QUAR'fl!."RS 1 

State Conservation Commission 

Iowa State Department of Banking 

Iowv. State Camnissioner of Insurance 
including tho Securities Department 

Iowa state Depa.rtmont of Social Welte.re 
including the following aubdiviaion•a 

l
al Old Age Aaaistanoe 
b Aid to the Blind 
o Child Welfare 

(d) Emergency Relief 

Stat e Tax Ccmnission 
including the following eubdi visions, 

!al Chain Store Tu: 
b Cigarette Tax 
o Corporation Tax 

l~l i~::~eu;:x 
f Real and Personal 
g Retail Salea Tax 

Iowa Unemployment C<E!pensatiou Commission 
w1 th the following aubdi visions 1 

(a) UnemployrntJnt Compensations 
(b) Ernpl"":,,ment Service 

Merit Rating System 

State Liquor Commission 
with the following subdi viai ans r 

(a) General Oftioes 
(b) Real Estate Department 
(c) Investigation Department 
(d) Aooounting and Finance Department 
(e) Stook Department 
(t) Pennit Department 
(g) Warehouse and Transportation 
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GROUP II. AGENCI ES AND DI VI SIONS OF AGENCIES OF THE STATE GOVERNME:NT NOW HOUSED 
IN WHOLE OR IN PART IN STATE-OWNED BUILDINGS OUTSIDE THE STATE HOUSE, 

Iowa State Commerce Commission 
includin g CQrnmerce Counsel 

Board of Control of State Institutions 

Commission for the Blind 

Iowa State Board of Education 
including Finance Committee 

Iowa State Board of Health 
with the .following subdivisions: 

a Epidemiology 
b Sanitation, Publio Health Enginoering ruid Industrial Hygiene 
c Local Health SerTioe 
d Ma l ernal and Child Health 
e Public Health Nursing 

(f Tuberoulosis 
(g Venereal Disease 
(h Vital Statistios 
(il Law Enforcement 
(j Barber Division 
(k Division of F;xaminations and Re gistration: 

1. Medical Examiners 
2. Dental Examiners 
3. Optometry Examiners 
4. Chiropr&otic Examiners 
5. &mbalmer Examiners 
6. Podiatry Examiners 
7. Cosmetology Exwniners 
B. Barber Examiners 

Iowa Industrial Commission 

Iowa State Bureau of Labor 

Iowa State Department of Public Safety 
with the following subdivisions onlya 

(a) Fire Marshal 
(b) Radio Camr:nmication 
(c) Safety Education 

The Adjutant General of Iowa 
with the following subdivisions only, 

(a) Bonus Board 

St~ t e DepaMmlent of Agriculture 
with the following subdivisions onlyr 

(a) Animal Industry Di vision 
(b) Chemic~l Laboratory 



GROUP II. (Continued) 

Iowa State Libraries 
with the following subdivisions: 

(a) Le.w Libra.ry(in state House) 
(b) Medical. Library 
(o) Traveling Library 

Department of History and Archives 

GROUP III. AGENCIES AND DIVISIONS OF AGENCIES OF THE STATE GOVERNMENT NOW 
LOCATED IN THE STATE HOUSE: 

Iowa. State Mine Inspectors 
including the Examiners fo r Mine Inspectors 

Iowa Stat.e Printing Board 

Iowa State Department of Public Safety 
with the followin g subdivisions, 

(a) Criminal Investi gation 
(b) Highway Safety Patrol 
(c) Motor Vehicle Re gistration 
(d) Operators and Chauffeur's Licenses 
(e) Statistical Record Division 

The Adjutant General of Iowa 
with the followin g subdivisions, 

(a) Adjutant General 
(b) G. A. Re 
(o) Graves Re gistration 

State Department of Agriculture 
w1 th the following subdivisions a 

(a) State Horticulture Society 

Custodian's Department 

Supreme Court Reporter and Code Editors 

State Exeoutive Council 

Department of Public Instruction 
with the .following subdivisionsa 

(a) &duoational Examiners 
(b) Vocational Education 
(c) Vocational Rehabilitation 

State T rea& ury 

Auditor of State 

State House Post Office 

State Comptroller 

11 
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GROUP III. (Continued) 

Secretary of State 

Governor's Offioe 

Attorney General 

Commission of Aeronautics 

State Fair Board 

Board of Examiners for Court Shorthand Reporters 

Iowa State BC>t:Lrd of Nurse r-;xam1nera 

Iowa. State BotA.rd of Parole 

Iowa State Board of Ph&nnacy Examiners 

GROUP IV. AGENCIES THAT ARE HOUS!ID IN STATE-<l'iNED BUII.JHNGS AND TifAT WERE STUDIED 
IN PART BUT FOR WHICH NO DETAILS ARE INCWDED WITH THIS REPORT 1 

Go vurnor's Office 

Lieutenant Governor's Office 

Governor's CODmittee on Interstate Co-operation 

Attorney General 

State Libraries 
with the following aubd.1 rlliona, 

(a) Law Library 
(b) Travelin~ Library 
(o) Medical Library 

Department of History and Archives 

State Supreme Court.otfio••• eto. 

Board of Arohiteotural Exarn1nera 

Boalrd of Luw Examiner■ 

Board ot Examiner■ in the Ba.sio Soienoea 

Boa.rd of Engineering Examiners 

Geological Sumy 

State Hi ghway Canmisaion (located at Ame■ ) 



GROUP IV. (Continued) 

Iowa state Historical Department 

State Historical Society (located a.t Iowa City) 

Commission on Unifonn State Laws 
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While the fin&ncial consideration is important, there are others that 

should be given even greater weight. 

(1) The quarters now oooupied by the several agencies are entirely 

lm&uited to their needs, making it impossible to organize the oN'ioe work 

correotly and resulting in loat motion, unavoidable delays and general 

ine.f'fioienoy. 

(2) Several of the e.genoies do not have enough room to provide decent 

working conditions. The workers are crowded together so that they interfere 

with ee.oh other, the noise and oonfuaion adds to the difficulty of aeourinr, 

etfioienoy, 811d the crowding and poor ventilu.tion 1a unhealthful. These 

particular agencies must, if they e.re to function effectively, have considerably 

more floor space at an early date. 

(3) There 1a now nowhere nearly enough storage apace available to these 

agenoiea as a general rule, and some loss and spoilage results from atoring 

materials in odd oloaets, hallways and 1n b&sementa. 

(4) The public is greatly inoonvenienced because of the agencies being 

scattered so widely. It is difficult for a person not familiar with Das 

Moines to looa te some ot the offices• Vihen they a.re located it is not pos ai ble 

to park a oar in the vicinity and, on the whole, the general situation is 

unbu&ine11like 11nd inetfioient. 

(6) The agencies are too widely separated emd too far from the State 

House for olose inter-agency cooperation and to permit close ooordin&tion 

with the Executive ortioese The disbursement■ are through the Comptroller's 

Ottioe a.nd payrolls and -.ouohera muat be moved be.ok and forth between 

buildings, in acme oases tor long diatanoea. Allot this tends to prevent 

ooherenoe in the adminiatration or the business or t.he at...te and to increase 

oosts and lower etticiency. 

15 
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GR<JRTH OF STATE 13USINESSa There has been a tremendous increase in the state 

business during the period since 1930. This is illuatrated by Table I, which 

shows the number of checks issued by the Comptroller and the total S\Dll di1bur1ed 

each year since 1927. The table also shows an increase in the number of workers 

in the offices of the various state agencies in Des Moines during the past 

twenty years. 

THE NEED FOR A STATE OFFICE BUlLDINGa The presaing; need for a state office 

building is apparent from the forego i ng discussion. It is needed in the 

interest of efficiency of administration, convenience to the public, and 

economy. The agencies that should be brought into a state office building 

and the amount of floor space they require are shown in Table II. 

GENERAL PLAN OF BUILDING I We believe that a striotly ut111 tarian building 

should be provided of such a design that it does not clash with the archi

tecture of the State House. The plan should be such that fUture additions 

can be made without construction difficulties and the krchitectural integrity 

of the building be preserved. One scheme that has been followed by the 

Federal government and &ome 1tates to comply with such requirement■ is shown 

on Plate II, which illustrates how a building oan be oonstruoted in units 

of various sizes a.nd costs aooording to the available funds. Of course there 

&re other schemes equally sati ■taotory. 

We recommend that the aystea of oonatruotion be employed that provides 

movable partitions throughout, except for the main lobby, rest rooms and a few 

special office suites. This permits the adju■tment of working apace, private 

and general offices, a.ooording to the changing uses and a1 experience indicates. 

we also rec01llllend. that in addition to the usual office aoommodations 

there be provided one large oonl'erenoe or b&aring rooa to acCOlllllOd&te about 200 

people, and on each floor two conferenoe roams banng a capaoity ot about 26 
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persons. Two or three of these rooms should be equipped for use as board 

or commission meeting rooms. The conference rooms should be available to 

any agency in the building for specific dates upon assignment by the building 

custodian. 

We believe that oonsiderable economy would result from providing a 

general service department in the building to do mimeographing and general 

duplicating, photostating, blue printing and similar services for all agencies 

in the building. Also certain business machines could be used jointly by 

several agencies in the building. This is particularly true of the rented 

International Business Machines. 

Another means of econonzy would be the establislunent of an office supply 

department to stook and issue as needed the numerous items of office supplies 

used by all agencies. Considerable saTing in labor would also result from the 

use of a single mailing room for all agencies in the building. A common 

private branch telephone exchange for the building would also be advantageous. 

Storage in limited a.mount would be available 1n the basement floor of 

such a building, but several agencies require a very large amount of storage 

spaoe, (the Printing Board and the Vehicle License Division,for example.) 

We believe this needed space oan most economically be provided by a storage 

building ot ordinary warehouse type. The best estimate we can make as to the 

size is that 24,000 sq. ft. would be the minimum floor area f'or this building. 

It is relatively simple to enlarge such a structure e.s required. The estimated 

cost is t11s,ooo.oo. ( 

ARCHIVES a In theory each agency of the state govermnent transfers to the 

archives all papers representing business transactions of the agenoy after they 

have been held for ten yea.rs when such papers a.re no longer required tor current 

I 
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business. The past practice has been to make such transfers from time 

to time when it was desired to clear the files, but there has been no 

adequate provision for caring for documents sent to the archives. All 

available space in the Historical Library has long since been utilized and 

great quantities of material have been stored in the basement, sub-basement 

and tunnels of the State llouse. Instead of being preserved they are being 

destroyed by mold and even if preserved, they are inaccessible. In most cases 

there is no index or other means of locating individual documents. In view 

of this condition we submit two reoommendations1 

1. That each agency of the state government be given authority to 

destroy certain classes of documents when they no longer have 

value. This can perhaps best be done by a suitable amendment to 

the Act creating the agency and providing proper safeguards against 

the destruction of really valuable material that should be trans

ferred to the archives. 

2. That provision be made for a trained archivist with assistants to take 

care of documents to be preserved in the archives and that a building 

to house these archives be constructed in accordance with the sug

gestion on the Masqueray plan shown herewith as Plate II as soon as 

that is feasible. In the meantime, the valuable documents should 

be indexed and, if no other space is available, be housed in the 

proposed storage building. As soon as the Vital Statistics Division 

of the Board of Health ie provided with office space, additional 

archive space will be available in the Historical Library. 

LOCATION OF STATE OFFICE BUILDINGa The plan for the Capitol Extension prepared 

many years ago by Masqueray is included herewith as Plate III. It will be noted 

that this plan has already been adopted in part in the development of the Capitol 

19 
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grounds, and it probably serves as a reliable guide for t he future, although 

some changes will doubtless be made. This scheme prqvides for a small state 

office building to be located east of the State House. One site that ought 

to be considered is in that vicinity and is shown as the East Site on Plate 

IV. Another possibility is the site shown on the Masqueray plan as the 

location of a future armory. This is shown on Plate IV as the North Site. 

The third possible location is in the area west of the State House grounds. 

This is shown on Plate IV as the West Site. Careful study of the area to 

the south of the State House and south of Court Avenue leads to the con

clusion that the topography and foundation conditions in that region a.re 

not favorable for a building of the size and type contemplated. 

In considering a site for a building of this character it is necessary 

to consider the area available for additions to the building, accessibility 

by truck and automobile, accessibility from the State House and downtown 

hotels, bus and z·ailway stations. The space that can be made available for 

parking automobiles is especially important. Another item that has an 

influence on the selection of a site is the desirability of being able to 

utilize a single heating plant for the entire group of buildings now served 

by the existing plant tmd, in addition, the new offioe building and the 

recolllllended storage and laboratory building. 

The instructions given to your comnittee did not include the problem 

of recommending a definite site for the state office building, but wo have 

suggested three reasonably satisfactory locations, all on state-owned lands. 

HEATING PLANT1 The Stute House, the Historical Library, Amos Hiatt Building, 

the Old Bryant School Building, the 11 Flats", the Old Governor's Mansion 

and several small buildings are now heated by low-pressure steam generated 
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at a heating plant looated to the north of the State House aoross Grand 

Avenue. The steam is distributed through piping looa~ed in tunnels, one 

of whioh runs directly .from the pl.wit to the State House and one from the 

plant to the Historioal Library. A branch tunnel was constructed several 

years a.go, tmder the Capitol Extension Plan, extending e&.st along Grand 

Avenue, then south along Twelfth Street to the Amoa Hiatt School Building 

and on east to the blufts &long the nulway linea where it waa at one time 

proposed to oonstruct a. new central heating plant. The general layout will 

be appreciated by reference to Plate IV. 

· The present boiler plant oonsi st& of three stewn genera.tors w1 th a 

combined rating of 750 boiler H.P. and is equipped to burn pulverized coal. 

The boilers a.re more than thirty years old but u.ppetU" to be 1n good condition 

for their age. Since the e1.vere..ge life of boilers of this type is about 

twenty-five years, it ls not to be expected that these boilers can be kept 

in service for very~ more years. There ie not enough room in the present 

boiler house for the inatall~tion of~ considerable wnount of additional 

steam genera.ting ca~oi ty. Exact data are not avail&ble on the actual steam 

generating oe.paoity of the boilers and the amount of radiation in the buildings 

now being heated from this plant and to secure these data would require con

siderable time and at.n expenae that 1a not warranted at thia stage of this 

project. Conolua1ons are prcsented,theretore, 'bllsed on the volume of the 

buildings now being heated and in the proposed office building,in&tead of 

square feet of radiation in the buildings,and the average performance ot 

boilers ot the type used in the pr13sent heating plant. 

The capacity of 1he existin~ plant is apparently juat about sufficient 

to oar17 the load of the proposed new state office building in addition to the 
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building it now serves. but in severe weat her it would require t he entire 

capacity of the plant to generate enou gh s team t o ke~p the buildings warrnJ 

and if one boiler had to be shut down. the remaini n g uni t s could not carry 

the load. That is• the present heating plant would have no reserve whatever 

if it were required to take on the state office buildi ng. Moreover. the 

boilers are so old that replacement will be necessary in any case in a very 

few yeurs. 

In view of this general situation it is believed that the wise policy 

would be to construct a new heating plant at the same time as a state office 

building so as to make certain that the re is ample s t eam capacity for the 

requirements. This new heating plknt should be located in the area southeast 

of the State House and adjacent to the existing tunnel which traverses that 

region. Whether the heating plant and a storage buildi ng should be built 

a.long the railway siding or nearer the buildings they serve involves con

siderations that do not need to be gone into at this time. 

The estimated cost of such a heating plant. including building. boilers 

and steam piping in the tunnels. would be about $165.ooo. 

ARCHITECTURAL SERVICE, The selection of an architect for a project of the 

character of a state office building is a grave responsibU ity. and any 

buildin g coilillission will have difficulty 1n imking a wise selection. The 

American Institute of Architects provides a means of naking a selection on 

the basis of a special competition whereby candidates 1ubnit plans for the 

proposed building. and the arohiteot adjudged to have su1::mitted the best plan 

is awarded the architectural contract. The regulations governing suoh com

petition are complete. and results of suoh competitions 1n the past appear to 

have been quite satisfactory. The method is recommended for ·this project. 
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STATE OFFICE BUILDING SURVEY 

STATE DEPARXMEHTS 

and 

SUBDIVISIONS OF DEPARTMENTS IN DES MOINES 

No. 1.--Iowa State Commerce Commission 
(Located in .Amos Hiatt Building) 

Commission Offices 
Motor Division 
Warehouse Division 
Commerce Council 
Engineering Division 
Rate Department 
Statistician 

This agency is reasonably well provided for now. except tor tiles• 
vaults and storage spaoe. 

Present Area: 9700 Sq. Ft. (Total) 

Reoammended Area: 

Office Space. all types 
Vault Space 
File Space 

Dead Storage(Yearly) 

9700 Sq. Ft.) 
900 Sq. Ft.) 
800 Sq. Ft.) 

Estimated 100 Sq. Ft. 

11-iOO Sq. Ft. 

Summary of Area ot Space How Occupied: 

Total number of employees(all departments) 
Total area of floor space(all departments) 
Total number of deuks{all departments) 
Total number of tables(all departments) 
Total nUlllber of business machines 
Files 

47 
9700 sq. Ft. 

53 
l0(3x2): 9(5x3) 
2(4x,): 6x3 
390 X 2½ X 4f Shelves 

Loose storage in hall of basement Approx1mfi~iJ ¼~ 8u. Ft. 



STATE OFFICE BUILDING SURVEY 

No. 2.-state Conservation Commission 
(Located in the Mulberry Building, Tenth and Mulberry) 

Division of Administration 
Division of Fish and Game 
Division of Land and Water 

This agency needs more offioe space; also additional storage, 
drafting, mimeographing,cold storage, laboratory and museum 
rooms. Commission also frequently needs use of conference room. 

Present Area: 3800 Sq. Ft., exclusive of space used at Fair 
Grounds, also rented vaults and garage spaoe 
for 7 State automobiles~ 

RecOJlllllended Areas 6140 Sq. Ft. of office spaoe, including laboratory 
and cold storage, which may be large electrio 
refrigerators. 
1000 Sq. Ft. of additional storage spaoe for 
garage aooomnodations for 8 oars and light trucks 
Archive Spaoe - 50 Sq. Ft. Yearly 

Summary of Area of Space Now Occupied: 

Total Humber of Employees 
Total Area of Floor Spa.oe 

(Inside floor measurement, only) 
Total number of desks 
Total number of tables 
Total files 
Shelves 
Business Machines 

41 
3800 sq. Ft. 

24 
3(3x2)J. l8(6x31 

160 X 2 X 42 
75 x l 

2(6x3) 

27 



28 

STATE OFFICE BUILDING SURVEY 

No. 3.--Board of Control of State Institutions 
(Located in Amos Hiatt Building) 

Board Rooms (3 members) 
Executive Secretary 
Children's Division 
Architects' Division 
Purchasing Department 
Parole Agents 
Sta tis tioil:Lll 

This agency is reasonably well housed now. Space oould be better 
utilized if arranged for this department. Needs a hearing room 
frequently. Area now used could be reduced if a hearing room may 
be used in a new building in conjunction with other agencies. 

Present Arena 8400 Sq. Ft. 

Recommended Areaa (Offioes only) 8400 Sq. Ft. 

Additional Filing and Storage Space Required 
Archive Material 

600 " 
60" 

" 
" (Yearly) 

SUimtary of Area of Spaoe Now Ocoupieda 

Total number of employees(all departments) 
Total area of floor space 
Total. number of desks 
Total number of tables 
Total number of business machines 
Files 
Shelves 
Loose Storage in hall of basement 

29 
8400 sq. Ft. 

22 
l0(3x2)J 10(5x3)J 4(8x4)J 12x5 
See drawing of Blueprint Room 

288 X 2½ X 4½ 
120 x l 

450 cu. Ft. 

NOTEa The sample room equipment and the blueprint and supply room 
equipment are not outlined above. but are included in the area. 



STATE OFFICE BUILDING SURVEY 

No. 4.-Department or Bankine; 
(Located i n Valley Bank Building) 

Superintendent or Banki ng 
Examiners 
Raoeiverships, eto. 
Cr edi t Uni on and Small Loan Exwniners 

At the t ime of our invest i gation this a gency was located 
in the southeas t oorner of the bo.sement of the State House. 
As housed in t he State Hous e , this a gency wa.s much overcrowded 
and needed extra. spaoe f'o r offi ces. ourrent files and storage 
files. Have made no survey of facilit ies now ava.i.hble in the 
Valley Bank Building. 

Reoarmnended Aro& a 

O.ffi oe S paoe Only 
Additional Spaoe for F1loa in 

Swne Building 
Archive Material Yearly 
In addition, the a genoy requires the 

oonferenoe and hearing rooms. 

3600 Sq. Fte 

900 Sq. Fte 
100 Sq. Ft. 

use or 

Summary of Area of Spv.oe Oocupied When Located 1n State Housea 

Number of employee•• 21 
Total manbor of desks • 26 
Tottll area of f loor space oooupied by agenoy - 3950 Sq. Ft. 
Total number of t~bles • 9(3x2)J 1(6x3) 
Total number of business maohintta - 2(3x2); l(5x2) 
Filas• 280 x 2½ x 4½J 6 x 1} x 8 
Book Shelves - 17 x lJ 2½ x 2½ x 6J 40 ~ 2 x 11½ 
S11fes - l(2i x 2 x 3 ½) 
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STATE OFFICE BUILDING SURVEY 

No. 5.--commission for the Blind 
(Located in Amos Matt Building) 

This agency needs inoreased spaoe badly for special work in connection 
with work projects for the blind. It is suggested that if an office 
building is constructed that they be given at least 1300 Sq. Ft. of 
space, preferably on the ground floor of an existing building, such as 
now occupied by the Board of Education or the Industrial Commission in 
tho "Flats" Building. 

The general difficulties of oaring for blind people suggests that this 
agency should not be moved into an office building. In addition, the 
agency reports that it has money from another source for special 
equipment if space can be provided. 

Present Area, 640 Sq. Ft. 

Recommended Area, 

That 1300 Sq. Ft. of space be provided with at least 600 Sq. Ft. on 
the ground floor. Could be accommodated in the "Flats" when other 
agencies vacate that building. 

Suwry of Area of Space Now Oooupieda 

This agenoy has one room with a large closet, and the hallway in the 
basement of the Amos Hiatt School Building. This room is 27 x 18 Ft. 
and is used for the following purposes: 

1. Offioe tor E.T. Holmes, Executive Secretary 
2. Office for Stenographers and Clerical Help 
3. Store room and shipping room. 

The room contains the following equipnenta 

Desks - 4 
Shelves - 16 x 2 x 9 
Tables - 3(3x2l; 1(12x4) 
Files - 22 X 22 X 4½ 
Loose Storage - 600 Cu. Ft. 

The oloset is 10 x 6 Ft. and contains offioe supplies and finished products. 

The hallway has 600 Cu. Ft. of material tor work projects. such as rug 
material, mop yarn. iron oords, cocoa mat material, rubber mat material, 
leather material for belts. 



Commission for the Blind (Continued) 

It is necessary to use the garage, 10 x 18 Ft. at Mrs. Holmes' reaidenoe 
for storage of broom machinery, mat loom.a, and rubber mat material. 

Two blind w.P.A. worlcers,tr~nacribing Braille, use the hearing room in 
the basement for the work room. 
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STATE OFFICE BUILDING SURVEY 

No. 6.--Board of Education 
(Located in the "Flats" Building) 

Secretury of Board 
Finance Committee 

The Board of Education has sufficient space tor its work if all 
the space could be adequately used, but as it 1• in an old 
residence the halls and stairway prevent efficient use of the 
space. The Board also needs at least one additional offioe for 
the Finance Committee. 

Presimt Areas 1300 Sq. Ft. 

Recommended Areas 1600 Sq. Ft. Also use of oonferenoe rooa.1 
for Board JaBeting•• 

Summary of Area of Space Now Occupieda 

Total Number of &nployees 
Total Area of Floor Space 
Total number of Desks 
Total Number of Tables 
Business Machines 
Files 
Shelves 

6 
1500 Sq. Ft. 

10 
4(3x2)J 2l5x3) 

2 3x2) 
10x2~4½ See Basement) 

6 x l 

NOTE1 Shelves and files in basement not . included in above summary. 



STATE OFFICE BUILDING SURVEY 

No. 7.--Department of Health 
(Located in Old Governor's Mansion, New Laboratory Building, 
Historical Building and Third Floor of State House) 

Administrative Staff 
Preventable Diseases (Pneumonia ControlJ Serum.Center) 
Tuberoulosis 
Maternal and Child Health 
Venereal Diseases 
Engineering and Industrial Hygiene 
Public Health Nursing 
Vital Sta tiatios 
Law Enforcement 
Examination Licensure and Registration 
Boards of Examiners1 

Medical, Dental• Optometry, Chiropractic, Osteopathic, Embalmer, 
Podiatry, Cosmetology, Barber 

This agency is in very crowded quarters, especially the main office 
in Old Governor's Mansion. The Vital Statistics Division is housed 
in the Historical Building and part in a small building to the rear 
of the main office building. Other divisions are housed in the 
upper floors of the State House in Committee Rooms. 

Present Areas 12.850 Sq. Ft. 

Recommended Area, 13•000 Sq. Ft. for office space, exclusive of 
laboratories and storage facilities. The general problem of 
laboratories for the Department of Health is one which needs much 
.further study it they are to be included in a new office building. 
An office building could only be equipped for chemical, bacteriological, 
sen.un and other laboratories at an additional expense over that 
required for plain office space as to make this move of doubtful value. 
If the departmental offices were housed in a new office building, 
then the existing buildings might be remodeled to accommodate 
laboratory facilities. The need for these facilities is admittedJ 
the question is how best to find a place without too much expense. 

It is not recommended that the laboratories be included in a new 
office building. If a storage type of building is built• housing 
these laboratories, with suitable plumbing and ventilation, ~swell 
as other auxiliary features. such as proper storage for serums and 
cultures, might well be included in the design of such a building. 

Archive material about lQO Sq. Ft. yearly 

Additional laboratory area recommended - 1500 Sq. Ft. 
Storage facilities reconnnended - 1500 Sq. Ft. 

(NOTEa Exclusive of Hygienic Laboratory in Iowa City) 
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STATE OFFICE BUILDING SURVEY 

No. a.--Iowa Induetria 
Located in F 

ensation Service 
Street 

The present office is in an old house and. because of the partitions. 
is poorly arranged as an office building. The same space properly 
arranged would provide needed room for expansion. 

This agency needs additional space tor files and records• and. more 
important. the frequent uae of a room to hold hearings. such as a 
small court room. 

Present Area, 1700 Sq. Ft. 

Recommended Areas 1700 Sq. Ft. 

Estimated Archive Material - 20 Sq. Ft. Yearly 

Summary of Area of Space Now Occupiedt 

Total number of employees - 9 
Total area of floor space - 1700 Sq. Ft. 
Total number of desks - 9 
Total number of tables - 8(~x2)1 3(5x3) 
Files - 104 x 2½ x 4½ 
Shelves - 60 x l x 6 



STATE OFFICE BUILDING SURVEY 

Bo. 9.--Commissioner of Insurance 
{Located in Southern Surety Building - 6th & Mulberry Streets) 

General O.ffioes 
Securities Departments, Superintendent of Deposits 
Examiners and Actuaries 

The ma.in problem in this agency is the provision of adequate 
vaults. The present situation is far from satisfactory. It 
is anticipatea that in a few rears the securities in deposit 
will have a value of one billion dollars. At present the value 
is nearly 3/4 or a billion dollars. 

Present Vault Space is 1650 Sq. Ft., about half of which is 
rented in banks and the other half in the Southern Surety 
Building. At least 2000 Sq. Ft. of vault space of a good 
substantial nature is required. 

Present Areaa (Offices only) 8000 Sq. Fte 

Recommended Area, 6300 Sq. Ft. 

Summary ot Area of Space Now Occupied: 

Total number of persons employed - 18 (includes all departments) 
Total floor area (exclusive of vaults) 8000 Sq. Ft. 
Total number of desks - 31 
Total number of tables - 8(5x3); 4(3x2): 18 x 4J 8 x 4 
Files - 300 x 2½ x 4½ 
Book Shelves • ·160 x l 
Business machines - 2(6x3) 

Vault Area (see drawings) • 1650 Sq. Ft. (not included in above} 
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STATE OFFICE BUILDING SURVEY • 

No. 10.--Bureau of Labor 
(Looated in Bryant School Building - East Pennsylvania & Grand Avenue) 

This agency is somewhat crowded and is in a poorly arranged 
building which has been condemned. It is a fire trap and alao 
structurally weak. 

Present Area.a 1600 Sq. Ft. 

Recommended Areas 1800 Sq. Ft. 

Archive Material - 10 Sq. Ft. yearly 

Need use of a Sl!lAll hearing room at least twioe eaoh month 

Summary ot Area. of Spe.ce Now Oocupieds 

Total number of emploY9e1 - 7 
Total area of floor sp~o• - 1600 Sq. Ft. 
Total number of desks - 8 
Total number of tables - 4(3x2)s 2(5x3) 
Files - 40 x 2½ x 4½ 
Shelves - 26 .x 2 



STATE OFFICE BUILDING SURVEY 

No. 11.--state Mine Inspectors 
(Located in East Wing of State House) 

This agency is reasonably well cared for, except that a 
larger office should . be provided for the three inspectors• 

Present Area, 600 Sq. Ft. 

Recommended Areas 700 Sq. Ft. 

Storage Space 100 Sq. Ft. 
Small volume of archive material yearly 
Need hearing room for examinations and Board meetings 

Summary ot Area of Space Now Occupieda 

Total number of employees - 3 
Total area of floor space - 600 Sq. Ft. 
Total number of desks - 2 
Files - 13 x 2} x 4½ 
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STATE OFFICE BUILDING SURVEY 

No. 12.--Nurse Examiners 
{Located in RoClll 17 at State House) 

One additional room needed for a private office and additional 
storage space for files. 

Examinations are given in House Chamber in February, August 
and October. Maximum of 450 persons. (May or may not need to 
be moved to a new building.) 

Present Areaa 720 Sq. Ft. 

Recommended Areaa 

Additional Storage Space 
Archive Material 

900 Sq. Ft. 

100 Sq. Ft. 
20 Sq. Ft. (Yearly) 

SUDlllary of Area of Space Now Oocupieda 

Need additional file space - 16 x 2½ x 4½ 
Need one additional private office 

Total nUJ11ber of employees - 6 
Total area of' floor space - 720 Sq. Ft. 
Total number of deaks • 4 
Total number of tables - 2(3x2) 
Business machines - 4x3 
Files - 40 x 2½ x •½ 



STATE OFFICE BUILDING SURVEY 

JJo. 13.-Board of Parole 
{Located on Sooond Floor of State House) 

Aside from using the office of the Clerk of the House, and 
having to w.oate this offioe during the sessions, this agency 
haa sufficient space, but it is poorly arranged for their work. 

(Agency may or may not be moved.) 

Present Area, (Offices only) 1600 Sq. Ft. 

Recomnended Area 1 ( Offices only) 1600 Sq. Ft., Tri th the 

frequent uso of a hearing room in addition, of an &rea about 
300 Sq. Ft. 

Storage spaoe for -vault material of a atorage ohat.raoter not 
highly 'Vllluable. Open are& of 300 Sq. Ft. is also recommended. 

SUIIID&ry of Area of Spaoo Now Oocupieda 

Total number of employees • 12 
Total area of floor spe.oe - 1600 sq. Ft. 

(including office of Clerk of the House) 
Total number of deaka - 10 
Total number o{ table■ - 3x2a 2(5x3) 
Files• 84 x 2~ x 4½ 
Shelves - 3 x l 
Counters -15 x 3 

Board Room ii office o~ Clerk of the House and must be n.oa.ted 
when Legislature ia 1n aea■ion. 
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STATE OFFICE BUILDING SURVEY 

No. 14.--Pharmacy Examiners 
(Located in Room 202, Seoond Floor, State House) 

This agenoy needs one additional room where conferences may 
be hela, slnoe muoh of the work of the agency deals 'With 
the legal and illegal phases of pharmacy and narcotic laws. 

Present Areaa 450 Sq. Ft. 

Recommended Areas 600 Sq. Ft. 

(Outer Room and 2 private offices) 

Summary ot Area of Space Now Ocoupieda 

Total number of employees - 6 
Total area of .floor space - 450 Sq. Ft. 
Total number of desks - 4 
Total number of tables - 3x2 
Files - 18 x 22 x 4½ 



STATE OFFICE BUILDING SURVEY 

No. 16.--state Printing Board 
(Located on Second Floor of State House) 

Office space reasonably satisfactory, but space for files 
badly needed as is additional warehouse space for supplies. 

Present warehouse space large enough if space used by 
Executive Council and Department of Health was released. 

Present Area: 2600 Sq. Ft., exclusive of warehouse 

Recommended Area, 

Office Area 2500 Sq. Ft. 
Storage Space 300 " " 
Additional Warehouse Space 600 " " 
Also use of hearing room for contract lettings, 

one to three times monthly (20 - 30 persons) 
Archive Material - small amount yearly 

Summary of Area of Space Now Occupied, 

The warehouse now in use is large enough if apace in the 
warehouse used by Executive Council and Department of Health 
were released. 

Total number of employees - 6 
Total area of floor space (office only) - 2500 Sq. Ft. 

(Exclusive of warehouse for supplies north of Heating 
Plant and also storage of bulletins and pamphlets in 
south or front part of Heating Plant.) 

Total number of desks - 8 
Total number of tables - 4(3x2)J 2(5x3) 
Business machines - 6 x 2 
Files - 46 x 2½ x 4,½ 
Shelves - 30 x 1½ x 10 
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STATE OFFICE BUILDING SURVEY 

No. 16.--De rtment of Public Safe 
Looated in State House, Bryant Schocl Building and Radio Stations 
at the State Fair Grounds) 

General Offioe & Commissioner 
Division of Criminal Investigation 
Fi re Marshal 
Highway Safety Patrol 
Motor Vehiole Registration 
Operators & Chauffeur's License Division 
Radio Communication Division 
Safety Education 
Statistical and Records 
The Safety Council is also included in this group. 

The Department of Public Safety is housed in the basement and third 
floor of the State House, and in the Bryant School Building. 

It is considered that of all the agencies studied, this one now 
presents the most difficult problem of administration because its 
divisions are so widely scattered. Its efficienoy oan be greatly 
increased if the divisions can be housed together in an office 
building. 

Jla.ny special facilities are required in its offices which will be 
apparent from a study of the detailed reports for each sub-division. 

Main Office 
Criminal Investigation 
Fire Marshall 
Highway Patrol 
Motor Vehiole Registration 
Drivers License Division 
Radio. office only 

(Balance at Fair Grounds) 
Saf'ety Education 

and Safety Counoil 
Statistical & Reoords 

Present Area 
(Sq. Ft.) 

1000 
2300 
1400 
1100 
5700 
3000 

100 

600) 
1200 ) 

900 

15,200 

Summary of Area of Spaoe Now Ocoupieds 

Total number of employees - 100 
Total area of floor space - 16,200 Sq. Ft. 

(Including Safety Counoil) 
Total number of desks - 85 

Recommended Area 
(Sq. Ft.) 

1200 
3800 
1000 
1300 
4400 
3600 

200 

1200 
1000 

17,700 

Total number of tables - 6(3x2): 21 (6x3)J 1(16x4)J 1(12x3) 
Ma.chines and eiuipment 16(10x4); 6(6x3)J 8(6x3) 
Files 667x2jx4i 
Shelves - 192 x 2 
Storage area recommended (included in above) 1000 Sq. Ft. 
Archive area recommended - 60 Sq. Ft. 



S\DIIID9.ry of Area of Space Now Oooupied: (Sub- divisions) 

General Office 
Total number of employees - 3 
Total area of floor space - 1000 Sq. Ft. 
Total number of desks - 3 
Files 8 x 2½ x 4½ 
Shelves 5 x 1½ 

Division of Criminal Investigation 
Total number of employees - 9 
Total area of floor spaoe - 2300 Sq. Ft. 
Total number of desks - 13 
Total number of tables 1(12x3)J 1(5x3)J 3(3x2) 
Machines & Equipment 3(10x4)J 5(6x3) 
Files 126x2~4½ 
Cabinets 14x2 x12: 6x3x6; 3x2x4 

Fi re Marshall 
Total number of employees - 5 
Total area of floor spaoe - 1400 
Total number of desks - 6 
Total number of tables - 3(5x3) 
Files 65x2ix4½ 

Higmray Safety Patrol 
Total number of employees - 7 
Total area of floor space - 1100 Sq. Ft. 
Total number of desks - 6 
Fi le s 36x2½x4½ 
Shelves 12x2 

Motor Vehicle Registration 
Total number of employees - 53 
Total area of floor space - 3700 Sq. Ft. 
Total number of desks - 23 
iotal number of tables 1(16x4): 7(5x5) 
Files 224x~4½ 

Operators & Chauffeur's License Division 
Total number of employees - 25 
Total area of floor spaoe - 300 Sq. Ft. 
Total number of desks - 16 
Total number of tables 6(5x3) 
Business Maohines 2(10x4)J 3(6x4)J 3(5x3) 
Files 140x2flx4f 
Shelves 56xl0xl¼ 

One man working in hallway - spaoe 20xl0 Ft. 
Radio 

The superintendent of Radio Commission has an office with the 
Department of Criminal Investigation. 

Safety Education 
Total number of employees - 8 
Total area of floor space - 600 Sq. Ft. 
Total number of desks - 7 
Files 14x2flX4½ 
Shelves 12xl 

Saf'ety Council 
Total number of employees - 2 
Total area of floor space - 1200 Sq. Ft. 
Total number of desks - 3 
Total number of tables 2(3x2)J 2(6x3)1 1(8x5) 
Business Machines 6x2 
Shelves 34x1Jx8 
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Statistical & Reoords 
Total number of employees 
Total area of floor s pe.oe 
Total number of desks - 8 
Total number of tables 3x2 
Business machines 6x3 
Files 30x2,ax4t 

- 8 
- 900 Sq. Ft. 



STATE OFFICE BUILDING SURVEY 

No. 17.--Depa.rtment of Social Welfare 
(Located in the Iowa and the Valley Bank Buildings) 

Board of Social Welfare 
Division of Accounts and Audits 
Division of Business Management 
Division of Child Welfare 
Division of Field Staff 
Division of Publio Assistance 
Research and Statistics 

This agency is badly crowded, being housed in space 
entirely too small for the staff. Its location in 
two separate buildings and on two floors in the Iowa 
Building, also its distance from the Comptroller's 
Office and the State House, makes for difficult operation. 
For example, the agency has to mail about 60,000 checks 
and warrants each month, all of which originate downtown, 
are then taken by a messenger to the Comptroller's Office 
in the State House and carried baok to be mailed from the 
offices downtown. 

Present Area: 

Office Space 

Recommended Area: 

Office Space 
Storage Space 

Total 

Archive Material about 

171 000 Sq. Ft. 

28,500 Sq. Ft. 
3,990 Sq. Ft. 

32,490 Sq. Ft. 

100 Sq. Ft. (Yearly) 
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STATE OFFICE BUILDING SURVEY 

No. 18.--state Tax Commission 
(Located in Des Moines Building, Sixth Avenue & Locust Street) 

General Offices 
Division of Income Tax 
Division of Property Tax and Homestead 
Division of Valuation Engineer 
Division of Cigarettes and Beer 
Division of Retail Ts.x and Use Tax 

The Tax Commission is one of the most crowded of all those visited. 
They particularly need more space for filing of documents and 
records, but they also need more space for general office purposes 
and, in addition, private offices so as to be able to have personal 
interviews. This is especially necessary in view of the confidential 
nature of Income Tax returns and valuations. 

Present Areas 15.800 Sq. Ft. 

Recommended Area: 

Office s_pt1.ce 
Storage space 
Archive material 

Summary of Area of Space Now Occupied: 

Main Office 

Total floor area - 4100 Sq. Ft. 
Total number of desks - 23 

22,500 sq. Ft. 
2,800 Sq. Ft. 

130 Sq. Ft. Yearly 

Total number of tables - ~(5x3)J 6(3x2)J 1(13x3)J 2(9x3) 
Files - 80 x 2½ x 4½ 
Book shelws - 60 x 1 
Business machines - 3(5x3)1 3(ix2) 
Supply room in basement (See drawing) 

Division of Income Tax 

Total floor area - 5900 Sq. Ft. 
Total number of desks - 66 
Total number of tables - 13(6x3)1 1(3x2) 
Files - 750 x 2½ x 4½J 14 x l½ x 7 
Book shelves - 6 x l 
Business maohinea - 4(6x3)J 9(3x2) 

Division of Property Tax & Homestead 

Total floor area - 260 Sq. Ft. 
Total number of desks - 3 
Files - 18 x 2½ x 4½ 
Book ahelws - 6 x l 



-2-

State Tax Commission(Continued) 

Division of Valuation Engineer 

Total floor area - 400 Sq. Ft. 
Total number of desks - 6 
Total number of tables - 5 x 3 
Files - 9 x 2½ x 4½; 3 x 3 x 8 

Division of Cigfl:rette & Beer 

Total floor area - 560 Sq. Ft. 
Total number of desks - 7 
Total number of tables - 1(3x2) 
Files - 20 x 2½ x 4½ 
Business Machines - 5 x 3 

Division of Retail Sale and Use Tax 

Total floor area - 4600 Sq. Ft. 
Total number of desks - 57 
Total number of tables - 7(3x2); 4(5x3); 1(9x4); 1(18x4); 1(7x4) 
Files - 520 x 2½ x 4½; 18 x 1 x 3; 2(10x2"½x:4) 
Business Machines - l0(5x3); 1(3x2) 

GRAND TOTALS 

Total number of employees - 198 
Total area of floor s~ace - 15,800 Sq. Ft. 
Total number of desks(all departments) - 162 
Total number of tables - l8(3x2); 25(5x3); 6(10x4) 
Total files - 1500 x 2½ x 4½ 
Shelves - 72 x 1 
Business Machines - l3(3x2); l8(5x3) 
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STATE OFFICE BUILDING SURVEY 

No. 19.--Iowa Unom lo ent Com ensation Division 
Looated in the Clark Building. 1020-22 Looust Street) 

Main Office 
AccountinE Division 
Benefits Division 
Employment Servioe 

NOTE, District Employment Office is not inoluded in the 
swamary since it should remain in downtown Des Moines. 

The brawth of this a gency has been phenomenal, and more space 
is needed both for offices and records. 

There are many inter-looking relationships between this agency 
and other state agencies, such as Social Welfare, the Comptroller's 
Office and the Attorney General's Department, which would malce it 
desirable to have the agency near the State House. 

Present Area, 19.100 Sq. Ft. 

Recommended Area, 

Office space 
Storage space 
Archive I11Aterial yearly (uncertain) 

21 1 460 Sq. Ft. 
3,600 Sq. Ft. 

The records are mostly Federal records, and it may not be 
desirable to store them with State Archives. 

Sumuary of Area of Space Now Ocoupieda 

Area - 19,100 Sq. Ft. 
Total number of employees - 159(all department,, excluding 

District Employment Office) 

Main Office 

Total floor area - 11,600 Sq. Ft. 
Total number of desks - 40 
Total nUDlber ot tables - 6(5x3)1 8(5x2)J 2(7x3)J 6(6x3) 
Files - 150 X 2½ X 4½ 
Book Shelna - 18 x 1 
Bu1ines1 maahinea - 2(6x3)J 3(5x2) 
Sw1 t ch board 
Loose storage 3000 Cu. Ft. 

Accounting Division 

Total floor area - 4700 Sq. Ft. 
Total nU111ber of deaka - 26 
Total number of tablea - 2(5x3)J 6(~x2) 
Filea - 170 x 2½ x 4j 
Business M~ohinea - 33(6x3)1 3x2 



Iowa Unempl0}12ent Cornpensu.tion Vivision(Cont1nued) 

Benefit• Division 

Total floor area• 2000 Sqe Ft. 
Total number of desks - 23 
Total number of tables - l0(5x3); l(3x2) 
Filoa - 62 x 2½ x 4½ 
Book shelves• 6 x l 

Employment Service 

Total floor krsa. - 900 sq. Ft. 
Total number of desks - B 
Files• 31 x 2½ x 4½ 
Book shelves - 7 x l 
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STATE OFFICE BUILDING SURVEY 

No. 20.--Ad utant General 
Located in Basement of State House) 

Advisory Boe.rd 
Armory Boa.rd 
War Roster Commission 
Soldiers' Bonus Board(in Amos Hiatt Building)-See Report No. 21 
Graves Registration 

This agency needs more office space and ti.dditional storage space, 
particularly in view of the present preparedness program. 

The Graves Registration Depa.rtuent is under the supervision of the 
Adjutant General. I t is located in the State House and occupies 
an area of 700 Sq. Ft. which is satisfactory, but it would be 
more convenient if t..'-1e office could be located with the other 
subdivisions of the Adjutant General's Office. 

Present Area, 3300 Sq. Ft. 

Reoormnended Areaa 

Area for offices including Graves Registration 
Storage 

Area to be divided as foll01rs1 

3700 Sq. Ft. 
300 Sq. Ft. 

2 Pri vate Offices(Adjutant Generali Assistant Adjutant General) 
2 Outer Offices(Two private secretaries) 
l Off ice - 700 Sq. Ft.(Clerks and files) 
l Office - 850 Sq. Ft.(Aooountant and World War Records) 
2 Offices - 120 Sq. Ft. each (2 Regular Army Senior Instructors) 
l Office - 200 Sq. Ft. (Office supplies) 
1 Mimeograph room - 60 Sq. Ft. 

Swmnary of Area of Space Now Ocoupieda 

Files in G.A.Re Room (17 x 2½ x 4½) 
Approximately 300 eu. Ft. of storage under north steps of 

State House 
Increase in Iowa National Guard will necessitate 3 additional 

Clark-Stenographers 
Total nUlllber of employees -
Total area of floor space -

Total - 3300 Sq. Ft. 
Total number of desks - 16 

14 
2600 Sq. F't.(Including Graves 

Registration) 

Total number of tables - 4(3x2)1 2(5x3) 
Total number of business machines - 6x2 1 3x2 
Files - 80 x 2½ x 4½ 
Book Shelves - 9 x l 
Supply and records - 53 x l½ x 12 



STATE OFFICE BUILDillG SURVEY 

No. 21.--Soldiers' Bonus Board 
{Located in Amos Hiatt Building) 

Pr~sent accommodations are adequate. 

This agency is in reality a part of the Adjutant General's 
organization and should be moved into an area adjacent to 
that occupied by the Adjutant General. 

Present Area: 500 Sq. Ft. 

Reoommended Area: 500 Sq. Ft. 

Summary of Area of Space Now Occupied: 

Total number of employees• 3 
Total area of floor space - 700 
Total number of desks - 3 
Total number of tables - 6 x 3 
Files - 66 x 2½ x 4½ 
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STATE OFFICE BUILDING SURVEY 

No. 22.--Gra.nd Army of the Republic 
(Located in Basement of State House) 

This room has been maintained through the years for 
the accommodation of the Grand Army of the Republic 
as an appropriate recognition of the patriotic service 
of the Veterans of the Civil War. The room is in charge 
of the Adjutant General and is adequate for its purposes. 
It should be retained in its present location. 

Present Arear 1200 Sq. Ft. 

Recommended Areas 1200 Sq. Ft. 

Swnmary of Area of Spti.ce Now Ocoupieds 

Total number of employees - 3 
Total area of floor space - 1200 Sq. Ft. 
Total number of desks - 1 
Total number of tables - 2(3x2)J 9x3 
Files - 25 x 2½ x 4½ 
Shelves• 18 x 1 



STATE OFFICE BUILDING SURVEY 

No. 23.--Department of Agriculture 
(Located in several buildings as indioated below) 

Main Office (Stat e House) 
Division of Dairy & Food (Bryant School and State House) 
Division of Animal Industry (State House) 
Division of Weather ) in u. s. Court House 
Division of Agricultural Statistics ) 
Other divisions of the a gency are not in Des Moines 
Affiliated Societies in Des Moines (State House) 

Swine Producers Association 
Iowa Horse & Mule Breeders Aasooiation 
Iowa State Horticulutral Society 
Other affiliated societies have offices outside Des Moines 

The State Fair Board may also be considered as closely allied 
to the Department of Agriculture. 

The varicus branches of the Department of Agriculture are housed 
in several buildings. For proper functioning they should be 
grouped together. They are crowded, the laboratories partioularly 
being unsatisfactory. 

Present Areaa 10.300 Sq. Ft. 

Recommended Areaa 

Total Offices. etc. s.aoo Sq. Ft. 
Laboratory 4.ooo Sq. Ft. 
Storage Space 1.200 Sq. Ft. 

Total 12.000 Sq. Ft. 
Archi"9"8 Material, diffioult to separate from storage 
material. but about 200 drawers of letter size accumulate 
yearly. 

Summary ot Area of Spaoe Now Occupied by the Department and 
Affiliated Societies in Des Moines, 

Total number of employees - 38 
Total area of floor space - 10.300 Sq. Ft. 
Total number of desk• - 43 
Total number of tables - 7{3x2)s 6(3x2) 
Total file• - 260 x 2½ x 42 
Shelves - 180 x 1 x 8 
Busine sa machines - 2 ( 5xZ) 
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STATE OFFICE BUILDING SURVEY 

No. 24.--custodian of State Buildings in Des Moines 
(Locat~d in t he Basement of State House) 

The Custodian should remain in the State House, but for 
purposes of record the follovrin g summary is gi van. 

No additional office space is necessary, but t here is a 
real need for better storage and improved ~a.rage service 
facilities. These might well be included in any new 
storage warohouse type of building. 

Employees equipment and facilities in carpenter and paint 
shops and garage not included, but the areas of these are 
included as indicated. 

Summary of Ar'9a of Space Now Occupieda 

Total number of employees - 3 
Total area of floor space - 3860 Sq. Ft. 
Offices in State House - 560 Sq. Ft. 
North of State House (Carpenter Shop, eto. 

Paint Shop 
Garage 

Number of desks and tables - 4 
Files - 5 x 2½ x 4½ 
Shelves • 6 x 1 

900 Sq. Ft. 
600" " 

1800 " " 

3860 Sq. Ft. 



STATE OFFICE BUILDING SURVEY 

Io. 25.-Relorter of the Supreme Court and Code Editor 
Located in the State House) 

The whole problem of the acoommoda.tion of the Law 
Library, a.ccOJll!lodations for the Justices of the Supreme 
Court of the State, for the Reporter of the Supreme 
Court and Code Editor, as well as many other items 
connected with the administration of justice requires 
special study which the committee has not been able to 
give the problem. It is considered, however, that these 
offices should not be housed in a state office building. 

Summary of Area of Space Now Occupied, 

Rooms 24, 25 and 26 - 11 400 sq. Ft. 
Have to move out of part of area occupied during 
legislative session. 
Need at least twice the space they now have,near the 
Law Library 
Department hires 25 to 30 extra ~eople following the 
legislative session for a period of about six months. 
Number of regular employees - 9 
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STATE OFFICE BUILDING SURVEY • 

No. 26.--state Executive Council 
(Located in State House) 

Secretary to St ate Executive Council is also 
Secretary of State Board of F..ngineering Examiners 

This agency is now occupying 2200 Sq. Ft. of office 
space in the basement of the Stt:i. te House. Vie are 
advised that the Exeoutive Council ht:i.s ample room 
except for warehouse space. 

Present Areas 2200 Sq. Ft. 

Reconinended Areaa 2200 Sq. Ft. 

SUJIBnary of Area of Space Occupied at Time of Surveys 

Total number of employees - 9 
Total area of office space - 2200 Sq. Ft. 

(not including warehouse space) 
Total number of desks - 9 
Total number of tables - 2(3x2) 
Files - 40 x 2½ x 4½ 

NOTEs Space in warehouse north of State House is not 
included above. This is about 300 Sq. Ft. in area. 



STATE OFFICE BUILDING SURVEY 

No. 27.-Superintendent of Public Instruction 
{Located in State House) 

General Offices 
Board of Educational Examiners 
State Board for Vocational Education 
Division of Vocational Rehabilitation for disabled persons 

While the nain office might remain in the State House 6 the unsatis
factory present arrangement and crowded conditions indicate that the 
other branches should be moved to a new office building. 

Present Areas 6730 Sq. Ft. 

Recommended Areas 

Main Office 
Educational Examiners 
Vooational Education 
Rehabilitation 

Total 

3000 Sq. 
1000 " 
2300 " 
1200 " 
7600 " 

Ft. 
" 
" 
fl 

" 

In addition 6 space is required for storage estimated at 200 Sq. Ft. 

A hearing room and room for teachers' examinations is also required. 

Summary of Area of Space Now Occupied: 

Superintendent of Public Instruction 
Employees - 20 
Total area of floor space - 2700 Sq. Ft. 
Total number of desks - 20 
Total number of tables 2(5x3); 1(3x2) 
Files 65x2½x4½ 
Shelves 56x2~4½ 

Vooational Rehabilitation for Disabled Persons 
Total number of employees - 7 
Total area of floor space - 830 Sq. Ft. 
Total number of desks - 7 
Toui.l number of tables - 2(5x3) 
Files 26x2½x4½ 
Shelves 6xl 

Vocational Education 
Total number of employees - 12 
Total area of floor space - 2300 Sq. Ft. 
Total number of desks - 15 
Total number of tables - 3(5x3) 
Business machines 6x3 
Files 50x2~4t 
Shelves 42xl~9 
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Surnmal:-'J of Area of Space Now Occupied: (continued) 

F,ducntional E:xru:uners 

Space used is a Senate Committee Room. 
out while the legislation is in session. 
offices. twice amount of filing space. 
Total number of employees - 8 
Total area of floor space - 900 Sq. Ft. 
Total number of desks - 9 
Tot al number of tables - 5x3 
Files 26x2½x4½ 
Shelves 6xl 

Grand Totals 

Employees - 47 
Total Area of Floor Space - 6730 
Total number of desks - 51 
Total number of tables - 8(5x3); 1(3x2) 
Files l67x2½,x4½ 
Shelves 2(6xl); 56x2½x4½; 42xl½x9 

The department is moved 
Need two private 



STATE OFFIC.E BUILDING SURVEY 

No. 28.-•Treasurer of State 
(Located on Main Floor State House) 

Ga.s Tax and Refund Department 

Offices a.re crowded, parti cu larly due to the increased work 
involved in the gas taxes and refunds. 

Present Areas 4500 Sq. Ft. 

Recommended Areas 

Traasurer•s Office ) 
Gas Tax&: Refund ) 

6100 Sq. Ft. 

Storage, particularly for vouchers, etc. 
A vault of 200 Sq. Ft. is also needed 

Total - 6600 Sq. Ft. 

Swmnary of Area of Space Now Occupied: 

Treasurer's Offioe 
Total nwnber ol' employees - 17 
Total area of floor space - 2500 
Total nwnber of desks - 17 

300 Sq. Ft. 

Total number of tables - 1(5x3) 
Total number ot Bus}ness Machines - 10(3x2)J 2(5x3) 
1'"'iles - 5'7 x 2t x 42 
Shelves - Vault and supplies on mezzanine 
This summary does not include the Gas Collection Department 

Gas Collection and Refund Department 
Total number of employees - 16 
Total area of floor space - 1800 Sq. Ft. 
Total mnnber of desks - 9 
Total number of tables - 4(5x3) 
Business Machines 2f4x3) 
Files - 60 x 2½ x 42 
Shelves - 10 x 2 
Counter - 15 x 3 

GRAND TOTALS 
'.l.'otal number of employees - 33 
Total area of floor space - 4300 Sq . Ft., also 200 Sq. Ft. vault 
Total number of desks - 26 
Total number of tables - 5~3x5) 
Total files - 120 x 2½ x 42 
Total shelves - 10 x 1 
Business Machines - l0(3x2)1 4(3x5) 
Counter - 15 x 3 
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STATE OFFICE BUILDING SURVEY • 

No. 29.-Auditor of State 
(Located on Main Floor of State House) 

Greatly expanded work caused by increase of state business. 
suoh as old age pensions. tmemployment compensation. gas 
tax refunds• etc. 

Present quarters entirely inadequateJ also need about double 
present filing space. 

Present Area, 2600 Sq. Ft. 

Reoomnended Areas 

Office space 3000 
Storage apace in same 

building 400 
Vault area 350 

3760 

Summary of Area of Spaoe Now Ocoupieds 

Number of employees - 19 

Sq. Ft. 

Sq. Ft. 
Sq. Ft. 

Sq. Ft. 

Total area of floor space - 2500 Sq. Ft. 
Total number of deaka - 24 
Total number of tables - 5(3x2)J 1(5x3) 
Files - 83 x 2½ x 42 1 14 x l½ x 6 
Supply shelves - 14 x 2½ x 10 
Book ahel vea - 10 x l 
Vault ahelna (2 stories 11 x 16) 62 x 2 x 9 



STATE OFFICE BUILDING SURVEY 

No. 30.--Marit Sys t em 
(Located in Insurance Exchange Building) 

This agency should be moved to a. nevi state office building. 

It is a new agency and is at present housed satisfactorily, 
but its business is likely to increase. 

Present Area, 600 Sq. Ft. 

Recommended Area, 600 Sq. Ft., also needs use of a hearing 
room occasionally. 

SUl!l!lary of Area of Space Now Occupied, 

Employees - 4 
Desks - 4 
Tables - 1 
Files - l 
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STATE OFFICE BUILDING SURVEY 

No. 31.-Iowa Liquor Control Commission 
{Located in Mulberry Building, Tenth and Mulberry Street) 

Because of the nature of the work of this agenoy, particularly 
the storage, truckage, loading and unloading facilities 
required, it is not reooJll'llended that this agency be located 
in a new state office building. If, however, a storage 
warehouse is to be built by the State, then the problem ot 
adequate acconnodations for the Liquor Commission ■hould be 
reconsidered. 

Present Area: 75,600 Sq. Ft. 

Recommended Areas 79 1 300 Sq. Ft. 

Summary of Area of Spa.oe Now Oooupieds 

Total number of employees - 136 
Tota.l b.rea of floor space - 761 600 sq. Ft. 
Total number of desks - 74 
Total number of tables - 9{3x2)1 20{6x3) 
Total files - 274 x 2½ x 42 
Total shelves - 190 x l½ 
Total business ma.chines - 17(5x3) 



STATE OFFICE BUILDING SURVEY 

No. 32.--state House Post Office 
(Located in Basement and on Second Floor of State House) 

A new office building would require a central mailing room 
with facilities for receiving and dispatching all mail, 
also meter machines for stamping letters and paroels. 

Indications point clearly to the impossibility of all state 
mail being handled solely through one post office room in an 
office building. The State House itself would continue to 
require a mailing center. Mailing centers are now maintained 
by aeveral of the agencies in the downtown office buildings. 
These should be consolidated in a new office building. 

It is estimated that a new building should have an area of 
about 800 Sq. Ft. located in the basement, so as to give 
easy aooess for pe.okages and mail trucks, and so divided as 
to ■eparate parcels, etc., from first class and registered 
mail. 

Present Area.a 800 Sq. Ft. 

Recommended Areas 800 Sq. Ft. 

Summary of Area of Space Now Oooupied in State House (only) 

Total number of employees - 7 
Total area or floor area - 800 Sq. Ft. 
Total n\.Dl'lber of tables - 6 x 2J 2(9 x 4) 
Shelves - 22 x 1 
Business Machines - 3(4 x 3) 
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STATE OFFICE BUILDING SURVEY 

Mo. 33.--stat• C0111£troller 
(Located in Basement of State House) 

The work of the Comptroller has increased enormously in 
the laat ten years. The present office is grossly 
overcrowded. as will be apparent when it is realized 
that all state checks have to be made out by the Comptroller's 
Oftioe. The growth in work of the Comptroller's Office is 
indicated by an increase from 1551864 checks issued in 1929 
to 1.126.918 checks issued in 193~. 

This office should remain in the State House but with increased 
space. Adjoining apace could be obtained if the Department 
of Public Sa.fety was moved to a new building. 

Present Area, 3600 sq. Ft. 

Recommended Areaa 

Office apace and machine rooms 
Vault apace - increased by 100 Sq. Ft. 
Storage apace 
Archive material (Files. voucher,. etc.)about 

Swmary of Area of Space Now Ocoupieda 

4000 Sq. Ft. 

800" 
60 " 

n 

"Yearly 

Present facilities. excluaiw of uae of corridor. underneath 
cashier's counter and outside hall. It should also be pointed 
out that th~ files are now stacked ll feet high. instead of 
the usual 4 to 6 feet high. 

Total number of employee, - 23 
Total are5 of floor space - 3600 Sq. Ft. (Including vaults) 
Total number of desks - 29(3x5) 
Total number of tables - 5(3x2)J 1(6x3) 
Total number of business machines - 15(3x2) 1 7(4~2) 
Files - 10x2½x4½, 3x2~x6J 9x2ix8J 50x3xll (This last group stacked 

11 ft •• should be l00x3x6½) Book shel 781 - ~l~xll 



STATE OFFICE BUILDING SURVEY 

No. 34.--secretary of State 
(Located in State House) 

Real Estate Department 

The Secretary of State is the custodian of permanent records, 
real estate, land office, original plans of surveys, trade nw.rks, 
articles of corporations, official bonds, etc. 

Main office must remain in State House, but land office could 
be moved or expanded into space released when Department of 
Public Safety is llX>V8d into a state office building. 

Present Area: 3390 Sq. Ft. 

Recommended Area: 

Office spaoe 
Space for supplies and files 
Space for photostatic machines, etc. 
Present vaults (equivalent floor area) 
Extra vault spaoe 

(if in 2 stories - 200 Sq. Ft. needed) 

Summary of Area of Space Now Occupieda 

2700 Sq. Fte 
300 II n 

300 " " 
860 II fl 

400 n n 

Valuable corporation records now kept in main office should be 
in fireproof vault. Vault off main office is full. 'l'Wo outside 
investigators have desk space in Real Estate Outer Office. A 
large space in the main office is taken by the photostatic 
equipment. Additional apace is needed for this equi~ent and 
supplies. About 14 standard letter size files (lxlx2) accumulate 
in one year, which can be placed in the archives. About 20 cu. rt. 
of legislative and corporation permanent records accumulate in one 
year, 1m.ich must be kept in office vault. 

Number of employees - 15 
Total area of floor space - 2532 Sq. Ft.(excluding vaults) 
Area of vaults - 860 sq. Ft. 
Total number of desks - 16 
Total nwnber of tables - 3(3x2)J 2(5x3); l(7x4) 
Total number business machines - 2(3x2)J l(5x3)J Photo. Equip

ment • 7x2; llx6 
Files - 38x2x5; 23x2x4½; 3xl½x6 
Book shelves - 6(3xl); 3x3 
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STATE OFFICE BUILDING SURVEyt 

No. 35.--state Fair Board 
( Lo oa ted in State House) 

At the time of our survey this department was looated 
at the Fair Grounds but has sinoo moved into the State 
House. They are rea.aonably well housed there, and 
since there is a close tie between the Fair Board and 
the Department of Agrioulture, it is recomnended that 
the main office remain in the State House. 

At the Fair Grounds the department occupied 2600 Sq. Ft. 
office spaoe, in addition to storage space at the Fair 
Grounds. 

They require the use of a board room frequently. 

Present AJ"ea in the State House: 2600 Sq. Ft. 

This seems to be adequate. 
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