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APPROVAL STANDARDS

The following excerpts relate to school standards appearing in
Appendix I of Supplement to School Laws of Iowa, 1967 -- a publi-

cation of the Iowa Department of Public Instruction.

TITLE JI

APPROVED AND CLASSIFIED SCHOOLS AND SCHOOL DISTRICTS

CHAPTER 3
APPROVED SCHOOLS AND SCHOOL DISTRICTS

General standards.

Definitions.

Administration.

School personnel.

Educational program.

Activity program.

Educational plant.

(Reserved for future use.)

In-service growth of professional staff.
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Pursuant to authority conferred by section 257. 25, Code of Iowa, and in
compliance with the requirement thereof, and for the purpose of implementing
the same, Chapter 3 of the Rules and Regulations of the Department of Public
Instruction, appearing at pages 391 to 397, 1966 I. D. R., is hereby rescinded,

and the following adopted in lieu thereof:
(Filed December 21, 1966)

-— - -
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Division I
GENERAL STANDARDS

3.1 (257) General Standards.

For purposes of these approval standards, the following general standards
shall apply.

3.1(1) Educational units governed by standards. The following standards
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APPROVAL STANDARDS, 3.1

shall govern the approval of all schools and school districts operated by public
school corporations and the approval of all schools operated under nonpublic
auspices. ''School'' means: Nursery school, kindergarten, elementary school,
junior high school, or high school that is operated in Iowa.

3.1(2) School board. Each nonpublic school shall be governed by an
identifiable agency which shall exercise functions necessary for the effective
operation of the school. As used herein the agency governing each school,
public and nonpubli¢, shall be referred to by the word ""board."

3.1(3) Application for approval. The board of any school or school
district that is not on the approved list on the effective date of these standards
and which seeks approval shall file an application for approval on or before the
first day of October of the school year for which approval is desired.

3.1(4) Approved schools and school districts. Each school or school
district on the list of approved schools on the effective date of these standards
shall continue to be approved except in those instances, when by subsequent
action of the state board of public instruction, it is removed from the approved
list. Each such school or school district shall submit such annual reports that
the state board of public instruction may request.

3.1(5) When nonapproved. A school or school district shall be con-
sidered as nonapproved on the day after the date it was removed from the approved

list.

3.1(6) Innovative programs. School officials who wish to initiate
responsible administrative, organizational, or program innovations that depart
in pattern but not in substance from the standards outlined herein are encouraged
to do so, provided that all statutory conditions of section 257.25, Code of Iowa,
are met. A description of such innovations shall be filed with the state board of
public instruction as they are put into operation. On the basis of information
gained by the staff of the department of public instruction concerning the success
of such innovations, the state board of public instruction may, at its discretion,
give approval of said innovations.

3.1(7) Provisional approval. The state board of public instruction, at
its discretion, may extend provisional approval on a year-to-year basis to
schoolg or school systems which currently are not meeting all the standards
outlined herein but which are making satisfactory annual progress toward that
goal, provided that all self-executing conditions of the approval-standards law

have been met.
(Editor's note: Grace period. See sec. 257,25, this supplement.)
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3.2, DEPARTMENTAL RULES

DIVISION II
DEFINITIONS
3.2(257) Definitions.

For the purposes of these approval standards, the following definitions
shall be used.

3.2(1) Nursery school. A nursery school shall be defined as a school
which: (a) Provides a continuous program of educational activities in a suitable
environment especially planned for three- and four-year-old children, who
attend on a regular basis prior to kindergarten, provided that a child who reaches
his fifth birthday during the scrool year shall be eligible to continue in nursery
school until the close of that yei~; (b) meets all applicable standards of the
state board of public instruction outlined herein, () adkeres to all applicable
standards of the [owa state departmenrnt of health, and (d) complies with all
applicable standards of the Iow3s state department of social welfare.

3.2(2) Kindergarten, A kindergarten 1s hereby defined as that part of an
elementary school which provides a program of educational activities especially
planned for developing the potentialities of children of school age who are past
nursery-school age but who have not been enrolled in first grade.

3.2(3) Elementary school. The elementary school is hereby defined as
consisting of a kindergarten, if operated, and grades one through eight or grades
one through six when grades seven and eight are included in a secondary schonol
as defined herein.

3.2(4) Junior high school. The junior high school is hereby defined as
consisting of grades seven, eight, and nine, or grades seven and eight, when such
grades are included in a unit that is separately organized 2nd administered.

3.2(5) Four-year high sckhool. The four-year high school is hereby
defined as consisting of grades nine, ten, eleven and twelve when such grades
are included in a unit that is separately organized and administered.

3.2(6) Senior high school. The senior high school is hereby defined as
consisting of grades ten, eleven, and twelve when such grades are included in a
unit that is separately organized and administered.

3.2(7) Jurior-senior high school. The junior-senior high school is
hereby defined as consisting of grades seven, eight, nine, ten, eleven, and
twelve when such grades are included in a unit that is separately organized and

administered.
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APPROVAL STANDARDS, 3.2

3.2(8) Secondary school. The secondary school is hereby defined according
t(.? one of the following patterns: (a) A junior high school comprising grades seven,
eight, and nine, and a senior high school; (b) a combined junior-senior high school
comprising grades seven through twelve; (c) a junior high school comprising grades
seven and eight, and a four-year high school comprising grades nine through
twelve; or (d) a four-year high school comprising grades nine through twelve.

3.2(9) Enrolled public school pupils. A pupil shall be regarded as
enrolled in a public school after he is registered and is taking part in that school's
educational program.

3.2(10) Enrolled nonpublic school pupils. A pupil shall be regarded as
enrolled in a nonpublic school after he is registered and is taking part in that
school's educational program. A pupil who also attends a public school for
specified courses not available to him in his private school, as provided by law,
shall be entitled to transportation under the terms of and to the extent provided
in the Attorney General's opinion dated July 14, 1965, or such subsequent
opinions as may be rendered on the subject.

3.2(11) School day. A school day shall be defined as the number of hours
the school is actually in session in any one of its divisions. In order to be counted
as a school day, a school must be in session a minimum of five and one-half
hours for all grades above the third; four hours for grades one, two, and three,
respectively; and two and one-quarter hours for bcth the kindergarten and the
nursery school. These minimum hours shall be exclusive of the lunch period.

3.2(12) Day of school, A day of school shall be defined as a day that the
school is in session and the pupils are under the guidance and instruction of the
teachers. School shall be considered in session during field trips and excursions
if pupils are engaged in school projects or activities under the guidance and

direction of teachers.

3.2(13) Day of attendance., A day of attendance shall be a day during
which a pupil was present, for at least the above-prescribed minimum number of
hours, under the guidance and instruction of the teachers. When a nursery
school or a kindergarten is limited to half-day sessions, each half-day session
attended by a pupil shall count as a day of attendance. A day of more than the
minimum number of hours may not be counted as more than one day. Pupils
shall not be counted in attendance on a day when school was dismissed for an
improvement-of-instruction institute or other educational meeting.

3.2(14) Aggregate days of attendance. Aggregate days of attendance shall
mean the sum of the days of attendance for all pupils who were enrolled during the

school year.
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3.2, DEPARTMENTAL RULES

3.2(15) Average daily attendance. Average daily attendance shall be
defined as the average obtained by dividing the aggregate days of attendance for
the school year by the total number of days school was legally in session. For
example, if there had been one hundred seventy-nine days of school and school
was dismissed one day for an improvement-of-instruction meeting, the average
daily attendance would be computed by dividing the aggregate days of attendance
for the one hundred seventy-nine-day period by one hundred seventy-nine.

3.2(16) Member. A pupil shall be considered a member of a class or a
school from the date he is enrolled until the date he leaves the class, or the
school permanently. The date of the pupil's withdrawal shall be the date on which
it became officially known that he had left that class or school, which will not
necessarily be the first day after the date he last attended. Membership, on any
date, may be obtained by adding the total number of enrollments to the total number
of re-enrollments and subtracting therefrom the total number of withdrawals.
Membership may also be obtained by adding the total number present to the total
number'absent. Membership means the number belonging.

3.2(17) Aggregate days of membership. Aggregate days of membership
shall mean the sum of the days of attendance and the days of absence for all
pupils who were enrolled during the school year.

- 3.2(18) Average daily membership. Average daily membership shall
mean the aggregate days of membership divided by the number of days of school.

3.2(19) Pupils between seven and sixteen years of age. When reporting
the number of pupils enrolled who are between the ages of seven and sixteen
during the school year, a pupil shall be counted if any portion of the school year
falls between his seventh and sixteenth birthdays.

3.2(20) High school dropcuts. For purposes of school approval, a high
school dropout shall be a pupil who has been in membership in grade nine, ten,
eleven, or twelve in a school at any time, during the twelve-month period from
July 1 through the following June 30, who withdraws from such school for any
reason other than those specified in section 257,27, Code of Iowa, and who is
not an enrolled member of that school during the ensuing twelve-month period.

A high school pupil shall be recorded as having transferred to another
school if, within the twelve-month period cited herein, he has become enrolled
in a recognized educational institution.

A high school pupil shall not be regarded as a dropout within the meaning
of section 257.27 if, within the twelve-month period cited herein, he has been
(a) issued a diploma in formal recognition of his successful completion of a high
school program of instruction, or (b) issued either a certificate of attendance or
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APPROVAL STANDARDS, 3.3

of completion of a high school's program of instruction.
DIVISION III
ADMINISTRATION

3.3(257) Administration.

The following standards shall apply to the administration of approved
schools,

3.3(1) Board records. Each board shall adopt and maintain accurate
records which shall provide for the recording of the minutes of all board
meetings, coding of all receipts and expenditures, and the recording and filing
of all reports. All public school boards shall maintain census records required
by the appropriate sections of the Code of Iowa and they shall retain copies of
attendance reports on all children of compulsory school age who have attended
nonpublic schools.

3. 3(2) Report of nonpublic school instruction. Between September 1 and
October 1 of each year the secretary of each public school board shall request
from each nonpublic school located within the public school district a report of
school instruction and attendance as required by section 299. 3 of the Code of
Iowa. Each such nonpublic school shall submit the required duplicate report on
forms prescribed by the state board of public instruction. One copy of this
duplicate report shall constitute the report that the secretary of the public
school board is legally required to file in the office of the county superintendent.

Each nonpublic school, between September 1 and October 1 of each vear,
shall send to each school district from which it receives pupils a list of the
pupils of compulsory school age who are residents of that district and who are
enrolled in that nonpublic school. The list shall include the name, grade, date
of birth, name of parent or guardian, and location of residence.

3.3(3) Activity fund records. Accurate, complete, and up-to-date records
of all pupil-activity funds shall be maintained according to a system approved by

the state board of public instruction.

3.3(4) Audit of school funds. The results of the annual audit of all public
school funds by a state auditor or a private auditing firm shall be made part of
the official records of the board.

3.3(5) State aid for an improvement-of-instruction meeting. One day of
state aid per pupil in average daily attendance shall be granted each year to each
public school district that dismissed school a day for an improvement-of -
instruction meeting called pursuant to chapter 272, Code of Iowa. Two half-day
meetings shall be regarded as equivalent to a one-day meeting.
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3.3, DEPARTMENTAL RULES

3.3(6) Time loss adjustment, Time loss adjustment on general aid, for
days lost, shall not be granted when the school term ends prior to May 30,

3.3(7) Minimum school year. The minimum length of the school year
shall be one hundred eighty days. The one day or equivalent devoted to an
improvement-of-instruction meeting shall be counted as one of the one hundred
eighty days but the other one hundred seventy-nine days shall be days of school.

3.3(8) School system organizational structure, Each board that maintains
a school system comprising both an elementary and a secondary school shall
adopt and record in its minutes an elementary- and secondary-school organi-
zational structure consistent with standards 3. 2(3), 3.2(4), 3.2(5), 3.2(6), 3.2(7),
and 3, 2(8).

3.3(9) Elementary school organization. Each board that maintains a non-
public elementary school only, shall adopt and record in its minutes an elementary
school organizational structure consistent with standard 3. 2(3).

3.3(10) Secondary school organization. Each board, maintaining a non-
public secondary school only, shall adopt and record in its minutes a secondary
school organizational structure consistent with standards 3.2(4), 3. 2(5), 3.2(6),

3. 2(7), and 3, 2(8).

©3,3(11) Records of certificates, The board shall require each administrator,
supervisor, teacher, assistant teacher, teacher associate, and substitute teacher
on its staff to supply evidence that he has registered with the county superintendent
of schools a certificate which is in force and valid for the type of position in which
he is employed. The minutes of the board shall show that this evidence has been

supplied for each such person.

3.3(12) Records required regarding teacher assignment. The board shall
require its superintendent or other designated administrative official to have on
file at the beginning of and throughout each school year complete official trans-
cripts of the preparation of all regularly employed members of the instructiona!
professional staff. This official shall maintain for all members of said staff,
including substitute teachers, a file consisting of copies of their legal certificates
or copies of records made therefrom showing that they are legally eligible for the
positions in which they are employed and that these certificates are registered 1in
the office of the county superintendent of schools. The board shall also require
said official to have on file for each member of the noninstructional professional
staff a statement of professional recognition as defined in standard 3. 4(2).

All members of the instructional professional staff shall teach only in
those subjects, grades, or areas of special service in which they have met the
personnel approval standards of the board of public instruction set out in the
Iowa Departmental Rules and amendments thereto.
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ArPROVAL STANDARDS, 3.4

3.3(13) Pupil accounting system. Each board shall adopt and record in
its minutes a system of pupil accounting that is consistent with the principles
and procedures included in the state board of public instruction's handbook,
Pupil Accounting for Iowa Schools.

3. 3(14) Permanent office records and cumulative records of pupils.
Each board shall require its administrative staff to establish and maintain an
accurate and complete permanent office record for every enrolled pupil. This
record shall be established immediately after a pupil enrolls. It shall be kept
up to date; it shall be retained permanently; and it shall be stored in a fire-
resistant safe or vault. A copy of this record shall be sent to the receiving
school when a pupil transfers from one school or school system to another.

In addition to the permanent office record, the board shall require the
instructional, guidance, and administrative personnel to establish and main-
tain a pupil's cumulative record. This record shall be a collection of per-
tinent data relating to the pupil which may be of assistance in counseling
him. This record shall be established immediately after a pupil enrolls and
it shall be kept up to date. It shall be made readily available to all pro-
fessional staff members who have a direct concern for the pupil's welfare.

It, minus certain personal information of a restricted nature which may have
had value only to the school in which the pupil was enrolled, shall be sent
to the officials of the receiving school when the pupil is transferred.

The permanent office record and the pupil's cumulative record shall
be adequate in form and completeness when checked against the state board
of public instruction's handbook, Pupil Accounting for Iowa Schools.

3. 3(15) Record of dropouts. Each school shall prepare annually, in
a manner prescribed by the state board of public instruction, a permanent
office record of the number and percent of pupil dropouts for the preceding
twelve months and this record shall clearly identify those pupils who are
high school dropouts as defined in standard 3. 2(20) and in section 257. 27,

Code of Iowa.

3, 3(16) Board's responsibility for establishing standards for high
school graduation. Each board that operates a secondary school which ex-
tends through grade twelve shall formulate, and record in its minutes
policies, consistent with law and these standards, that pupils must meet
to be eligible for high school graduation.

DIVISION IV

SCHOOL PERSONNEL

3.4(257) School Personnel.

The following standards shall apply to the personnel employed in ap-
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3.4, DEPARTMENTAL RULES

proved schools.

3.4(1) Instructional professional staff. Every person who holds a tea-
cher's certificate endorsed for administering, supervising, teaching, or per-
forming a special school service in a school or school system shall be eligible
for classification as a member of the instructional professional staff of the
school or school system in which he is employed.

3.4(2) Noninstructional professional staff. Every person who holds a
statement of professional recognition in one of the noninstructional areas listed
in section 257. 25, subsection 8, paragraph ''b'", Code of Iowa, or in one of the
other noninstructional professional areas designated by the state board of public
instruction, shall be eligible for classification as a member of the noninstruc-
tional professional staff of the school or school system in which he is employed.

3.4(3) Basis for approval of professional staff. Each member of the
professional staff shall be classified as either instructional or noninstructional.
A professional staff member shall be regarded as approved when he holds either
an appropriate certificate and an approval statement indicating the specific
teaching assignments he may be given, or, alternatively, a statement of pro-
fessional recognition for the specific type of noninstructional school professional
service for which he is employed.

'3.4(4) Substitute teacher. A substitute teacher is hereby defined as a
person who serves in place of a regularly employed teacher who is absent from
his posi’c'ionu A person who holds only a substitute teacher's certificate shall
serve as a teacher a maximum of ninety days during one school year in place
of a regularly employed teacher.

3, 4(5) Assistant teacher. A person employed by a board to serve as
a teacher under the guidance of a teacher holding a professional certificate
shall be classified as an assistant teacher and, at the minimum, he shall hold

a certificate that authorizes such service.

3.4(6) Teacher associate. A person employed by a board not to teach
but to supervise pupils on a monitorial or service basis when not in the pre-
sence of a properly certificated teacher, shall be classified as a teacher
associate, and shall hold a certificate that authorizes such service.

3,4(7) Teacher aide. A person who is authorized by a board to per-
form nonteaching assistance in supportive tasks which facilitate teaching,
but who never teaches or supervises pupils, shall be classified as a member
of the noncertificated personnel. Persons employed as teacher aides shall

be at least sixteen years of age.
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3.4(8) Required administrative personnel. Each board that operates a
school system consisting of both elementary schools and secondary schools shall
employ as its executive officer and chief administrator a person who holds a
teacher's certificate endorsed for service as school superintendent. lnedditren,
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3.4(9) Staffing policies--elementary schools. The board uperating an
elementary school organized as defined in standard 3. 2(3), or, alternatively,
organized according to a plan submitted in accordance with the procedures
described in standard 3.1(6), shall develop, adopt, and record in its minutes
staffing policies designed to attract, hold, and effectively utilize competent
professional personnel--instructional and noninstructional. Said policies
shall include but not be limited to guidelines or criteria to be used in de-
termining: (a) The scope and size of the staff; (b) the school or system-wide
average class enrollment per teacher; (c) the maximum class enrollment
per teacher; (d) extra-class duties; (e) time for planning and parent-teacher
communications; (f) the employment of substitute teachers, assistant teachers,
teacher associates, and teacher aides; (g) salaries and salary schedules, and
(h) participation by members of the professional staff in the formation of

school policies.

When grades seven and eight are a part of an organized and administered
junior high school, the staffing policies adopted by the board for secondary schools

skall apply.

3.4(10) Staffing policies--secondary schools. The board operating a
secondary school organized according to one of the four patterns defined in
standard 3.2(8), or, alternatively, organized according to a plan submitted
in accordance with the procedures described in standard 3.1(6), shall develop,
adopt, and record in its minutes staffing policies designed to attract, hold,
and effectively utilize competent professional personnel--instructional and
noninstructional. Said policies shall include but not be limited to guidelines
or criteria to be used in determining: (a) The scope and size of the staff
needed to provide each class with an instructor who is approved to teach each
course in which pupils are enrolled, and to provide the nonclass services
mandated by section 257, 25(6)"a', ""b", and e of the Code of lowa; (b) the
maximum pupil enrollment in each class; (c) the total number of classes
including the number of different classes for which separate or special
preparations must be made; (d) the assignment of nonteaching duties such

|
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3.4, DEPARTMENTAL RULES

as study hall monitoring and supervision of pupil activities; (e) the employment
of substitute teachers, assistant teachers, teacher associates, and teacher aides;
(f) salaries and salary schedules; and (g) participation by members of the pro-
fessional staff in the formation of school policies.

3.4(11) Nursery school staff. The staff of a nursery school shall consist
of one teacher, one assistant teacher, and either one teacher associate or teacher
aide for each fifteen children or major fraction thereof, provided that no nursery
school staff shall be assigned more than two groups of children.

3.4(12) Provision for nursery school health supervision. Each nursery
school shall have health supervision, on at least a part-time basis, bya physician
or by a person who has an Iowa license as a registered professional nurse.

3.4(13) Annual check for tuberculosis. All persons employed in approved
schools shall be required to undergo an annual check for tuberculosis and file
the results with the board.

3.4(14) Physical examinations, Except as otherwise provided in rules
of this department, the board shall require each employee to file with it at the
beginning of his service and at three-year intervals thereafter, a written med-
ical report of a physical examination by the licensed physician who has performed

said examination.,

DIVISION V

EDUCATIONAL PROGRAM

3.5(257) Educational program.

The following standards shall apply to the educational program of ap-
proved schools.

3.5(1) Curriculum defined. The word curriculum is hereby defined as
including all pupil experiences that take place under the guidance of the school.
It shall be used to describe the school-connected learning experiences of any
pupil and also to indicate the arrangement of a group of courses to be taken by
groups of pupils having a common objective.

3. 5(2) Educational program defined. The educational program is hereby
defined as including the entire offering of the school, including the out-of-class
activities, and the arrangement or sequence of subjects and activities. It may
be referred to as the program of studies and activities.

3.5(3) Educational program--form and content. The educational program,
as adopted by each board, shall set forth the administrative measures and the

\
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APPROVAL STANDARDS, 3.5

sequence of learning situations through which attempts are made to provide pupils
with well -articulated, developmental learning experiences from the date of school
entrance until high school graduation.

3.5(4) Educational program--description and filing. The board shall re-
quire its administrators and professional staff to develop and furnish a descrip-
tion of the total elementary- and secondary-school educational program that the
board is willing to approve. This description, after having been adopted by the
board, and all subsequent revisions théreof shall be filed with the state depart-
ment of public instruction as evidence of compliance with the provisions of law
as itemized below. ,

The description of the elementary school educational program shall be in
sequential order and shall explain the manner in which pupils are served 1n each
of the areas of instruction specified in chapters 257 and 280, Code of Iowa.

The description of the educational program for any separately organized
and administered junior high school shall be in sequential order and shall explair.
the manner in which pupils are served in each of the areas of instruction specified
in chapters 257 and 280, Code of Iowa.

The description of the secondary school educational program, excepting
that part which is separately organized and administered as a junior high school,
shall be in sequential order and shall explain how the pupils are served in each
of the subjects and services specified in chapters 257, 280, 321 (section 321.77),
Code of Iowa, provided that the description adopted by the board of a nonpublic
school may omit any reference to driver education.

3.5(5) Provision for special education services. The board maintaining
a junior and a senior high school, a junior or a senior high school, or a combined
junior -senior high school shall adopt and record in its minutes a plan which makeas
the provision for special education services required by section 257. 25, Code
of Iowa. The required services shall be those defined in the rules and regulations
of the state board of public instruction implementing chapter 281, Code of Iowa,
and shall be designed for handicapped pupils as defined therein. This plan shall
be filed with the state department of public instruction as evidence of compliance
with the approval-standards law.

(Editor's Note: See chapter 12, this Appendix.)

3.5(6) Instructional guide for each subject. Classroom instruction in
each subject taught in the schools shall be based on careful planning. The re-
source guide, developed for each instructional sequence, shall include a state-
ment of its educational purposes; suggested instructional activities, materials,
and content; and a description of the means of evaluating each pupil's progress

during the educational sequence.
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3.5, DEPARTMENTAL RULES

3.5(7) Subject offering. A school shall be judged as offering a subject
when: (a) The teacher of the subject has met the personnel approval standards
of the state board of public instruction for that subject; (b) instructional ma-
terials and facilities for that subject have been provided; and (c) pupils have
been informed, on the basis of théir individual aptitudes, interests, and
abilities, about the possible value of the subject for them.

A subject that the law requires to be taught annually shall be regarded
only when, during each year, pupils enroll in it and are instructed in it in accor -
dance with all applicable standards outlined herein. Subjects which the law re-
quires schools to offer and teach shall be made available during the school day
in session as defined in standards 3. 2(11) and 3. 2(12) herein.

3. 5(8) Unit of credit. A unit of credit is hereby defined as that amount
of credit earned by a pupil who successfully completes a course chat is either
pursued for 36 weeks for the required number of minutes per week as specified
by the state board of public instruction or as an equated requirement as part of
an innovative program properly described and filed with the state board of public
instruction as prescribed in standard 3. 1(6) herein. A fractional unit of credit
shall be awarded in a manner consistent with this standard.

In order for a course not specifically designated as a laboratory course
to yield one unit of credit, the course must either be pursued for 36 weeks for
at least 200 minutes per week or for the equivalent of 120 hours of instruction

In order for a course specifically designated as a laboratory course
to yield one unit of credit, the course must either be pursued for 36 weeks for
at least 275 minutes per week or for the equivalent of 165 hours of instruction.

3,5(9) Organization of daily and weekly schedule. Daily and weekly
schedules shall be organized by school officials in a manner which, in their
judgment, best fits the conditions within their schools. Instructional inno-
vations--such as team teaching, provisions for individual students, and mod-
ular scheduling--which require varialbe lengths of time and other instructional
arrangements shall be permitted provided such arrangements are described
and filed with the state board of public instruction in accordance with standard

3. 1(6).

Each course taught shall, to some degree, incorporate a laboratory
approach to learning. Courses in which one-third or more of the instruction
time is laboratory based, and such other courses as the state board of public
instruction may designate, shall be considered laboratory courses in order

to yield one unit of credit.

3.5(10) Program of testing and evaluation. The board shall require
its administrators and professional staff to develop and present to it for
approval a long-range program of systematic, periodic testing and evalua-

tion of all pupils enrolled.
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APPROVAL STANDARDS, 3.5

This program of testing and evaluation, which shall be co-ordinated
throughout all elementary- and secondary-school grades, shall include the use of
comparable tests that have yielded stabilized and consistent year-to-year data a-
bout pupils' development in relation to specified educational objectives. The school
staff shall show how teacher-made tests, observational records, and informal
(and largely subjective) appraisals of pupils' development fit into this program.

The minutes of the board shall show that this program has been adopted.

Individual psychological examinations of pupils shall be administered by
a person holding a teacher's certificate endorsed for service as a school psy-
chologist or by a person who has been approved by the state department of public
instruction as competent specifically in the administration of individual psychologi-

cal examinations.

3. 5(11) Evaluation of educational program. School officials shall, year-by-
vear, systematically evaluate their educational program to determine its effective-
ness and its adequacy in terms of its scope. In making this evaluation, school
officials shall: (a) Use techniques such as conducting follow-up studies of grad-
uates, preparing pupil dropout studies, and identifying over- and nnder-achievers;
and (b) take into consideration the comments and recommendations of pupils,
parents, and professional staff members obtained through surveys, discussion

groups, conferences, and questionnaires.

3.5(12) Parent-teacher communications. School officials in every school
shall provide for parent-teacher communications to improve the pupil-home-school
relationship, and to meet more effectively each individual pupil's needs,

3.5(13) Guidance program in secondary schools. Every board that op-
erates a junior high school, a combined junior-senior high school, or a senior
high school shall provide therein an organized and functioning guidance program
to aid pupils with their personal, educational, and vocational planning and pro-
blems. The guidance program shall be staffed with guidance counselors who
have met the professional standards established by the state board of public in-
struction for such personnel. Their number, as specified in chapter 257, Code
of Iowa, and their manner of use shall be set out in the minutes of the board.

Guidance counselors shall be provided adequate space, facilities, and
materials, and they shall be alloted time on the program schedule for performing
guidance services. Individual and group conferences with pupils, parents, and
professional staff members shall also be provided for in the guidance program.

3.5(14) Guidance services in elementary schools. Effective September 1,
1970, the board shall institute a program of guidance services for its elementary
schools. Each pupil shall have access to the minimum amount of guidance ser-
vice specified by the board and recorded in its minutes.

3.5(15) Nursery school program. Each board that operates a nursery
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school shall require its professional staff to develop an educational program that
meets the conditions for nursery school activities as specified in chapter 257,
Code of Iowa. This program and all subsequent revisions thereof, when adopted
by the board, shall be recorded in its minutes.

3.5(16) Kindergarten program. Each board that operates a kindergarten
shall require its professioral staff to develop, subject to official adoption by
said board, an educational program that meets the conditions for kindergarten
activities as specified in chapter 257, Code of Iowa. This program and all sub-
sequent revisions thereotf, when adopted by the board, shall be recorded in its

minutes.,

3.5(17) Instructional supplies. Instructional supplies are hereby defined
25 1tems that are used in the teaching-learning process and that are usually con-
sumed in less than five years. In determining how to classify borderline items
as instructional supplies rather than as instructional materials or equipment,
the firancial accounting and the educational plant and facilities handbooks pub-

iished by the state board of public instruction shall be used as guidelines.

3. 5(18) Instructional supplies required. Each board shall provide each
school with instructional supplies sufficient for each subject and each supporting
service offered in the school. Handbooks published by the state board of public
instruction which relate to each subject and supporting service shall be used as

guidelines.

2. 5(19) Instructional materials and equipment. Instructional materials
and equipment are hereby defined to mean science apparatus, laboratory tables
and demonstration desks; shop tools and machinery; gymnasium equipment and
apparatus; equipment for business education, art, industrial arts, and music
rooms; audio-visual aids equipment; equipment needed in rooms designed es-
pecially for each subject taught (such as English and language arts, foreign
languages, rnathematics, sciences, social studies, and vocational subjects);
maps, atlases, and cliarts; library books and periodicals; encyclopedias and

reference books; and the like.

2, 5{20) Instructional materials and equipment required. Each board
shall provide each school with instructional materials and equipment that are
adequate to meet the needs for all courses, activities, and services. Hand-
books published by the state board of public instruction relating to each subject
and supporting service shall be used as guidelines.

3. 5(21) Elementary school library materials. Centralized library ma-
terials shall be provided in each elementary school system, even though at any
given time the bulk of the collection of books and other types of learning ma-
terials is actually housed in classrooms. Items such as books; pictures, maps;
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charts; audio-visual equipment with appropriate slides, films, filmstrips and
sound recordings; and museum items shall be included as parts of said ma-
terials. The entire collection shall be cataloged and classified according to the
Dewey decimal or comparable system and made accessible to teachers and pu-
pils alike. An area shall be provided in each elementary school attendance cen-
ter for the preparation of learning and instructional materials.

DIVISION VI

ACTIVITY PROGRAM

3.6(257) Activity program.

The following standards shall apply to the activity program of
approved schools.

3.6(1) Pupil activity programs--general guidelines. Each school or
school system shall have a pupil activity program sufficiently broad and balanced
to offer opportunities for all pupils to participate. The activity program shall
be co-operatively planned by pupils and teachers, shall be supervised by qual-
ified school personnel, and shall be designed to: (a) Meet the needs and challenge
the interests and abilities of all pupils consistent with their individual stages
of development; (b) contribute to the physical, mental, aesthetic, civic, social,
moral, emotional, and spiritual growth of all pupils; (c) offer opportunities
for both individual and group activities; (d) be integrated with the instructional
program; (e) provide balance whereby a limited number of activities will not
be perpetuated at the expense of others; (f) be controlled to a degree that inter-
scholastic ‘activities do not unreasonably interfere with the regularly scheduled
daily program, and (g) furnish guidance to pupils to insure that they regulate
the amount of time they participate in the activity program so that they will not
jeopardize benefits they might receive from other aspects of the school program.

The school shall make reasonable efforts to provide and maintain ade-
quate facilities and equipment to develop and encourage a broad activities pro-

gram.

3.6(2) Pupil activity program in elementary schools. Elementary schools
shall have a broad and balanced pupil activity program, closely integrated with
the instructional program, and designed to help pupils achieve maximum per-
sonal development. The program shall provide opportunities for pupils to par-
ticipate in a variety of physical activities, in arts and crafts, music, creative
dramatics, homeroom and citizenship projects, class projects, hobby pursuits,
and other activities the school may provide.

3.6(3) Interscholastic sports activities in elementary school. Elementary
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schools comprised of kindergarten and grades one through six, shall not par-
ticipate in, encourage, promote, or sponsor interscholastic sports activities.

3.6(4) Supervised intramural sports. Supervised intramural sports
activities shall be encouraged in grades seven, eight, and nine.

Two levels of priority shall be considered in this standard: First, the
school or school system shall provide professionally qualified personnel, space
and facilities, equipment and supplies, and a broad program of basic instruction
in physical education, based upon individual and group needs of all pupils; second,
the school or school system shall sponsor a broad and varied, voluntary program
of intramural sports activities for all pupils in grades seven, eight, and nine.

3.6(5) Pupil activity program in junior high schools. The junior high
school shall have a broad and balanced pupil activities program closely inte-
grated with the instructional program, designed to help pupils achieve maximum
personal development. In addition, opportunities shall be provided in the areas
of clubs, intramural athletics, music groups, supervised social activities,
student government embodying the principles of democracy, and other activities
to meet the increasing range of interests, abilities, and aptitudes of junior high

pupils.

3.6(6) Pupil activity program in senior high schools. The senior high
school shall have a pupil activity program based on mutual as well as individual
needs, interests, abilities, and enthusiasms. The program shall be organized
and administered in such a manner that broad and varied experiences which con-
tribute to the enrichment of the total educational program will be available.
Opportunities shall be provided in the following areas: (a) Physical activities
and athletics, including intramurals; (b) speech activities and dramatics;

(c) vocal and instrumental music; (d) student council organization embodying
democratic principles; (e) journalism; (f) clubs and social activities; (g) class
activities; (h) assemblies; and (i) other areas as may be developed under ade-

quate school supervision.

3,6(7) Balanced activity program required. The activity program in the
senior high school in specific areas shall not be over emphasized to the extent
that other worthwhile and constructive activities are unduly weakened or eliminated.

DIVISION VII

EDUCATIONAL PLANT

3.7(257) Educational plant.

The following standards shall apply to the educational plant of approved

schools or school systems.
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3.7(1) Educational plant defined. The educational plant of a school or
school system is hereby defined as the site, buildings, and equipment that con-
stitute the physical facilities.

3.7(2) Educational plant requirements. The educational plant shall be
adequate to support all of the courses, activities, and services offered by each

school.

3. 7(3) Safe buildings and grounds required. Every school building shall
be safe. The buildings and grounds shall be so maintained as to provide a safe
and healthful environment.

3.8(3) Reserved for future use.

DIVISION VIII

PROVISIONS FOR IN-SERVICE GROWTH OF
PROFESSIONAL STAFF

3.9(257) In-service growth of professional staff.

The following standards shall apply to the provisions for the in-service
growth of the professional staff.

- 3.9(1) Budget for in-service growth. The board--in recognition of the
high importance of the teacher in the establishment and maintenance of an op-
timal learning environment for pupils--shall make provision in its budget for
the support of a planned, comprehensive program for the in-service growth
of its professional staff-instructional and noninstructional.

3.9(2) Professional library. The board shall establish and maintain
a professional library-instructional materials center for use by its professional
staff. The budget shall provide for annual expenditures to make planned
additions to the equipment, supplies, and professional books, magazines, and
instructional print and nonprint materials essential to the work and professional

growth of the staff.
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