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I. BACKGROUND OF THE REPORT 

The Iowa Plan for Title II of the Elementary-Secondary Education 

Act is unique among the state plans in that funds from Title II are 

distributed to sixteen area sub-agencies, rather than directly to local 

schools. Each local school, under the Iowa Plan, is then permitted to 

obtain instructional materials from the Center that serves its geographical 

area. 

The development of sixteen Instructional Materials Centers in 

Iowa began with the first distribution of Title II funds in the 1966-67 

school year. Visitations of Title II personnel were made to many of the 

Instructional Materials Centers in a series of meetings called by the 

Department of Public Instruction for the discussion of Title II problems. 

These meetings provided an opportunity to make general observations of 

the organization and operations of each of the Centers visited. However, 

the Centers developed more rapidly in some areas than in others and the 

information available prior to the 1968-69 school year concerning costs, 

circulation, personnel and other details was understandably limited or 

unavailable in some areas. Operation of all sixteen Centers was realized 

in the 1968-69 school year. 

Personnel involved in the state-wide meetings of Title II personnel 

agreed in a meeting at Davenport early in 1969 that it would be desirable 

to have a more complete picture of Title II operations in all of the sixteen 

Centers so that some valid comparisons of operations could be made and so 

that a better understanding of the full impact of Title II on education in 

Iowa could be obtained. Accordingly, a committee was appointed by Paul L. 

Spurlock, Chief, Title II, ESEA, Department of Public Instruction, to pre

pare a questionnaire which might be used to obtain the desired information 

concerning the details of operations of Title II in Iowa. A committee was 
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appointed as follows: 

Mary Travillian, Librarian, Area VI, Marshalltown 

Jeraldine French, Librarian, Area V, Ft. Dodge 

William Burns, Librarian, Area VIII, Dubuque 

Ira E. Larson, Chairman, Assistant Superintendent, 
Joint County System, Area X, Cedar Rapids 

The Committee developed a suggested questionnaire and suanitted . 

it for consideration by Title II personnel of the state at a meeting in 

Dubuque May 22-23, 1969. Several suggestions made by personnel at the 

Dubuque meeting were incorporated in the questionnaire as finally printed. 

The questionnaire was mailed to the sixteen areas on June 27, 1969, 

and replies from all areas were received by late August, 1969. 

The questionnaire is divided into the following major categories 

of information: 

A. AREA DATA 
B. FACILITIES -- SPACE 
C. FACILITIES -- EQUIPMENT 
D. CIRCULATION -- MATERIALS 
E. CIRCULATION -- INVENTORY 
F. PROCESSING AND CATALOGING 
G. PERSONNEL 
H. EXPENDITURES 
I. RECEIPTS 

The purpose of the first category "AREA DATA" was to provide an 

over-view of each of the sixteen areas in which the Instructional Materials 

Centers are located. The remaining categories provide the details needed 

to make comparisons of operations and costs and to gain some understanding 

of the total effort being made in the state through Title II and local funding. 

It should be noted throughout an examination of the report that the informa

tion provided is for the period July 1, 1968 to June 30, 1969. 

Copies of the completed questionnaires from each of the sixteen areas 

are included in the appendix of this report. 

-2-

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 



Ill -

· 1 
w 
I 

- - - - - - - - Ill 

IOWA'S REGIONAL EDUCATIONAL 

OIC-MIIO# Ull•ET 

IV Emmetsber.g 
~A&TD COMO 

* * I I I Mason 

XIV 

* Location of Centers 

- - - 1111 - -- Ill 1111 

MEDIA CENTERS 

* 
'1CM> 

City ,,.~,. 

Cedc>.r Rapi ds 

* 
/ OW.A X "'"""'°"' 

xv 



I 
I 
I 
I 
1· 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

II. EXPLANATION OF THE SUMMARY TABLE 

The following pages present data taken from the "Title II Ques

tionnaires" from each of the sixteen areas of the state. Most of 

the data is lifted directly from the questionnaire, but some, which 

will be noted, is from data treated mathematically in order to ar

rive at new, more comparabie, figures. 

Each of the first 16 rows on the table represents a separate 

area or region of the state; the last row gives totals or state

wide calculations. Column 1 presents the number of public school 

districts as reported by each area. This is taken from page 1 of 

the questionnaire, item number 5. You will note that the sum of all 

sixteen districts of the state totals 451 public school districts. 

Column 2 presents the school populations as of September 15, 1968. 

The third column reports the number of teachers and administrators 

in each area. The next information provided makes use of columns 2 

and 3 for a calculation of a pupil-teacher ratio. This is presented 

in column 4. 

Column 5 gives the total assessed valuation reported by each of 

the areas. This, too, was taken from the questionnaire, page 1, item 

10. The assessed valuation per enrollee, or student, was calculated 

as indicated in the questionnaire itself. That is presented in column 

6. 

The data for column 7 was taken from section Hof the question

naire, beginning on page 8, and it lists the expenditures for facili

ties for the year. Column 8 presents the facilities cost per pupil 
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from simply dividing the cost of facilities by the student popula

tion as reported in column 2. Column 9 creates a new subtotal from 

page 9, question 2, "Materials Costs Per Year." In this case, the 

data for column 9 was generated by adding only the first column in 

the questionnaire: those costs of materials purchased under Title 

II. Information for column 10 of the table again presents the re

sults of division by the number of pupils reported for a per pupil 

cost of Title II materials.. Column 11 takes a subtotal from the 

next column of the questionnaire, summing here only the non-Title II 

expenditures for materials. Then column 12 presents the per pupil 

cost of non-Title II materials. Column 13 reproduces from the ques

tionnaire itself that entire subtotal, materials costs, which was 

presented on page 9 of the questionnaire. Column 14 again presents 

a per . pupil figure for the total cost of material. The next item 

in the questionnaire pertained to the circulation costs of each 

area per year, and this is reported in column 15 of the table, fol

lowed by the per pupil costs for circulation only, in column 16. 

Column 17 goes to the next category, that of personnel costs per 

year, as reported in the questionnaire, and then, is followed by 

the per pupil figure for personnel costs. This . is reported in col

umn 18 of the table. 

Next follows the total expenditures for all four sub-areas: 

facilities, all materials, circulation, and personnel. This is the 

grand total expenditure for the 12 month period, reported in col

umn 19. The total pupil enrollment was used as a divisor to figure 

the data in column 20, which is the total expenditure per pupil. 

Column 21 reports a grand total changed somewhat by subtracting 
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the cost of Title II materials. This had be~n presented ·in column 

9 of the table we are describing as "Title II Material Costs." This 

amount was subtracted from the total expenditure to present here in 

column 21 "Expenditures Less Title II Funds." Column 22 follows the 

pattern by presenting the total expenditures less Title II funds per 

pupil. This might be considered the local funds expended per pupil. 

Column 23 moves on to more data taken directly from page 9 of 

the questionnaire, the total amount of receipts for the 12-month 

period. Total receipts per pupil, shown in column 24, were arrived 

at by dividing the entry of column 23 by the entry of column 2, stu

dent population. From the data in the questionnaire another figure, 

made up only of local receipts, was arrived at, and that is pre

sented in column 2s·. This data was derived by adding the tax funds 

from County or Joint System, the service fees or fines or insurance 

fees, and the local school assessments or cooperating county assess

ments. Those receipts from local sources are reported in column 25, 

followed, naturally enough, by the local receipts per pupil presented 

in column 26. 

Columns 27, 28, 29, and 30 deal with related material, which was 

presented in section G of the questionnaire - p~rsonnel. This pro

vides a way to report the number of full time or part time directors 

or coordinators of centers, librarians, audio-visual directors, and 

other professional personnel. Column 31, then, enumerates the non

certificated staff members working within each center . 

Numbers in column 32 were lifted from another section of the ori

ginal report, section B, dealing with facilities and space. Item 

number 1, there, called for the square feet of space occupied for Title 
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II operations, and that figu:".'e is presented in column 32. 

Column 33 summarizes data dealing with the type of catalog pro

vided by the center and the number of catalogs printed. The data for 

this column was taken from the section on processing and catalogs 

which was on page 7 and labeled section Fin the original question

naire. The primary types of responses indicated whether catalogs had 

book form or card form, and then the number of catalogs that were 

printed by the center. Column 34 carries this one step further by re

porting how these catalogs were distributed. Generally it tells the 

number of catalogs per attendance center or the number. of catalogs per 

teacher that were provided by the center. 

Column 35 gets at a somewhat different type of data. It reports 

the number of delivery stops per school per week and the policy con

cerning delivery. Of course, a blank space here means that no deliv

ery service was provided by the area. The data summarized in this 

column was taken from questions number 5 and 6 on page 4 of the ori

ginal "Title II Questionnaire." 

In a summarized fashion, column 36 presents the circulation 

plan described in response to question 8 of page 4. The options 

which were selected dealt with a) circulating materials by title re

quested by teachers, b) circulating materials based on requests for 

specific sets of materials, or c) circulating materials without re

quests from individual schools or teachers. 

Column 37 starts a section on information from page 5 dealing 

with circulation and inventory of materials . It was determined that 

most areas dealt with books and 16 mm films; therefore, information 

about these materials was selected for the summary table. So in 
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column 37, we have the number of volumes of books in the center. 

Column - 38 presents the count of book circulation for the school year 

1968-69. Column 39 presents the number of 16 mm films housed in each 

center, and column 40 presents the number of circulations of 16 mm 

films. 

Columns 41-46 present information which was taken primarily from 

page 5 of the questionnaire, section E, ''Circulation and Inventory." 

Column 41 presents the ratio of circulation of books to the number of 

volumes of books on hand at the materials center. Column 42 presents 

the circulation of books divided by the entry of column 2, the student 

population, for a circulation of books per pupil in the area. Column 

43 presents circulation of books this time divided by the figures pre

sented in column 21, the total expenditures of the center, minus the 

Title II funds. So here we have the circulation of books per non

Title II dollar. Columns 44-46 present the same findings dealing with 

16 mm films. Specifically, column 44 presents an index of the circu

lation of 16 mm films per 16 mm film housed in the center. Column 45 

presents the circulation of 16 mm films per pupil enrolled within the 

area served by the center, and column 46 presents the circulation of 

16 mm films per dollar of non-Title II money. Since both columns 43 

and 46 use the same non-Title II expenditure figures, neither can be 

considered as an estimate of cost of circulating items. They should 

be viewed merely as indices of operation with these two items. 
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I 
I 
I ·_ SUMMARY TABLE 

I (l) (2) (3) (4) 
Number of 

Area Public School Student School Pupil-Teacher 

I Number Districts Population Personnel Ratio 

I 
l 22 30,126 1,900 15.9:l 

2 29 36,576 1,899 19.3:l 

I 3 28 23,057 1,321 ·17.5:l 

4 19 19,375 1,104 17.5:l 

I 5 51 53,724 2,878 18.7:l 

6 21 27,489 1,492 18.4:l 

I 7 26 55,782 2,622 21.3:l 

I 8· 11 38,769 1,681 23.1:l 

9 19 65,872 3,113 21.2:l 

I 10 43 80,199 4,158 19.3:l 

11 58 127,249 6,336 20.l:l 

I 12 32 50,598 2,617 19.3:l 

I 
13 31 49,936 2,746 18.2:l 

14 22 16,950 885 19.2:l 

I 15 26 36,702 1,958 18.7:l 

16 13 28,746 1,419.6 20.2:l 

I State 
As A 451 741,150 38,129.6 19.4:l 

Whole 

I 
I 
I 
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SUMMARY TABLE (con 't) I 
(5) ( 6) (7) ( 8) I Valuation Cost Facilities 

Area Assessed Per of Cost 
Number Valuation Pupil Facilities Per Pupil I 

1 251,247,729 8,339.90 16,544.18 0.55 

I 
3,839.20 0.10 2 400,602,429 10,952.60 

3 278,158,875 12,063.97 2,936.74 0.13 I 
4 218,760,000 11,290.84 3,174.76 0.16 

5 629,015,973 11,708.;!9 6,781.86 0.13 I 
6 371,205,978 13,503.80 10,620.00 0.39 

I 7 423,919,960 7,599.58 8,098.0Q 0.15 

8 260,510,352 6,719.55 14,150.00 0.36 I 
9 528,685,415 8,025.95 24,066.00 0,37 

10 554,403,589 6,912.85 30,880.00 0.39 I 
11 991,942,000 7,795.28 4,200.00 0.03 

12 445,058,417 8,795.97 4,825.69 0.10 I 
13 439,547,910 8,802.23 14,003.90 0.28 I 14 179,000,000 10,560.47 33,150.00. 1.96 

15 321,439,026 8,759.08 22,106.00 0.60 I 
16 233,780,066 8,132.61 6,600.00 0.23 

State 
I 

As A 6,527,277, 719 8,807.00 205,976.33 0.28 

I Whole 

I 
I 
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SUMMARY TABLE (con' t) 

I (9) (10) (11) (12) 
Title II Title II Non-Title II Non-Title II 

Area Material Material Cost Material Material Cost 

1· Number Cost Per Pupil Cost Per Pupil 

1 53,028.16 1. 76 0.00 0.00 

I 2 56,243.23 1.54 647.99 0.02 

I 3 45,635.12 1. 98 0.00 0.00 

4 1. 74 33, 6 72.59 0.00 o.oo 

I 5 83,145.00 1. 55 0.00 0.00 

6 45,152.00 1.64 15,199.00 0.55 

I 7 95,603.00 1. 71 0.00 0.00 

I 
8 85, 644.00 2.21 5,474.00 0.14 

9 109,186.00 -1.66 700.00 0.01 

I 10 122,538. 9 5 1.53 10,347.86 0.13 

11 190,412.00 1.50 o.oo 0.00 

I 12 112,205.29 2.22 0.00 0.00 

13 87,981.58 1. 76 0.00 0.00 

I 14 29,767.59 1.76 32,883.50 1.94 

I 15 62,017.70 1.69 0.00 0.00 

16 52,706.00 1.83 0.00 0.00 

I State 
As A 1,264,93.8.21 1.71 65,252.35 0.09 

I Whole 

I 
I 
I 
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SUMMARY TABLE (con' t) I 
(13) (14) ( 15) (16) I Total Material Circulation 

Area Material Cost Circulation Cost 
Number Cost Per Pupil Costs Per Pupil I 

1 53,028.16 1.76 8,307.20 0.28 I 2 56,891.22 1. 56 5,330.13 0.15 

3 45,635.12 1.98 1,188.27 0.05 I 
4 33,672.59 1.74 1,844.10 0.10 

5 83,145.00 1.55 15,845.98 0.29 I 
6 60,351.00 2.20 5,735.00 0.21 

I 7 95,603.00 1.71 7,329.00 0.13 

8 91,118.00 2.35 7,000.00 0.18 I 
9 109,886.00 1.67 13,100.00 0. 20 

10 132,886.81 1.66 21,854.76 0.27 I 
11 190,412.00 1.50 4,735.00 0.04 

12 112,205.29 2.22 13,301.93 0.26 I 
13 87,981.58 1. 76 21,277.18 0.43 I 14 62,651.09 3.70 26,600.00 1.57 

15 62,017.70 1.69 20,930.52 0.57 I 
16 52,706.00 1.83 2,400.00 0.08 

State I 
As A 1,330,190.56 1. 79 176,779.07 0.24 

I Whole 

I 
I 
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I 
I 
1· SUMMARY TABLE (con' t) 

I ( 17) (18) (19) (20) 
Personnel 

Area Personnel Costs Grand Total Expenditures 

I 
Number Costs Per Pupil Expenditures Per Pupil 

1 18,469.21 0.61 96,348.75 3.20 

I 2 18,060.74 0.49 84,121.29 2.30 

I 3 8,303.00 0.36 58,063.13 2.52 

4 12,963.10 0.67 51,654.55 2.67 

I 5 18,947.43 0.35 124,720.27 2.32 

6 .24, 000. 00 0.87 100,706.00 3.66 

I 7 24,157.00 0.43 135,187.00 2.42 

I 
8 19,400.00 a.so 131,668.00 3.40 

9 66,382.00 1.01 213,434.00 3.24 

.1 10 111,240.00 1. 39 296,861.57 3.70 

11 36,635.00 0.29 235,982.00 1.85 

I 12 54,745.00 1.08 185,077.91 3.66 

13 54,773.24 1.10 178,035.90 3.57 

I 14 101,000.00 5. 96 223,401..09 13.18 

I 15 137,723.73 3.75 242,777.95 6.61 

16 24,637.36 0.86 86,343.36 3.00 

I State 
As A 731,4)6.81 0.99 2,444,382.77 3.30 

I Whole 

I 
I 
I 
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SUMMARY TABLE (con' t) I 
( 21) (22) (23) (24) I Expenditures Local Total 

Area Less Title II Expenditures Total Receipts 
Number Funds Per Pupil Receipts Per Pupil I 

1 43,320.59 1.44 82,802.88 2.75 

I 2 27,878.06 0.76 56,583.04 1. 55 

3 12,428.01 0.54 50,083.62 2.17 I 
4 17,981.96 0.93 51,654.55 2.67 

5 41,575.27 0. 77 128,227.36 2.39 I 
6 55,554.00 2.02 103,289.00 3.76 

7 39,584.00 o. 71 135,187.00 2.42 I 
8 46,024.00 1.19 131,668.00 3.40 

I 9 104,248.00 1. 58 215,127.00 3.27 

10 174,322.62 2.17 253,514.31 3.16 I 
11 45,570.00 0.36 267,575.00 2.10 

12 72,872.62 1.44 184,332.71 3.64 I 
13 90,054.32 1.80 190,167.53 3.81 

I 14 193,633.50 11.42 247,057.00 14.58 

15 180,760.25 4.93 306,611.95 8.35 I 
16 33,637.36 1.17 92,494.00 3.22 

State I 
As A 1,17,6,328.65 1.59 2,496,374.95 3.37 
Whole I 

I 
I 
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I 
I 
I · SUMMARY TABLE (con' t) 

I 
( 2 5) (26) ( 27) ( 28) (29) ( 30) ( 31) 

Certificated Staff 
Local Audio- Non-Cer-

Area Local Receipts Coordi- Librar- Visual tificated 

I· Number Receipts Per Pupil nator ian Director Other Staff 

I 
1 24,756.71 0.82 1 0 0 0 2 

2 9,281.06 0 . .25 1 p.t. 0 0 0 4.5 

I 3 5,749.67 0.25 0 1 p. t. 0 Sub-Agent 3 
& Director 

1 p.t. 

I 4 9,772.90 0.50 0 0 0 Sub-Agent 3,5 
& Director 

I 
1 p.t. 

5 33,103.00 0.62 1 p.t. 1 p. t. 0 0 6.5 

I 6 43,075.00 1. 57 1 p.t. 0 0 0 4 

I 
7 19,635.00 0.35 1 p.t. 1 p. t. 0 0 7 

8 36,109.24 0.93 1 0 0 0 5 

I 9 86,217.73 1. 31 1 1 0 0 10 

10 105,870.74 1. 32 1 1 1 Asst. Li- 29 

I 
brarian 

1 

11 45,560.00 0.36 1 p.t. 0 0 1 6.5 

I 12 75,000.00 1.48 1 1 0 0 13 

I 13 71,723.68 1.44 1 0 0 0 13 

14 0.00 0.00 1 0 1 0 15.25 

I 15 45,082.71 1. 23 1 1 1 0 16 

16 30,249.00 1.05 1 0 0 1 7 

I 
State 

I 
As A 641,186.44 0.87 9 f.t. 4 f.t. 3 f.t. 3 f.t. 145.25 
Whole 5 p.t. 3 p.t. 0 p. t. 2 p.t. 

I 
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Area 
Number 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

(32) 

Square Feet 
of Title II 
Operations 

3,580 

1,216 

2,251 

1,500 

2,300 

1,900 

2,000 

10,000 

8,000 

3,840 

8,181 

5,240 

SUMMARY TABLE (can't) 

(33) 

Number & 

Type 
Catalog 

400 Book 
500 Film 

1,000 
Book 

300 Book 
& Card 

1,200 
Book 

1,200 
Book 

500 
Book 

Book, Card 
In process 

of providing 

(34) 

Catalog 
Distribution 

2 book, 3 film 
per attendance 

center 

1+/attendance 
center 

2/attendance 
center 

1/each 2 
teachers 

1/each 2 
teachers 

3/attendance 
center 

Request 
of 

School 

Book, Card 1/teacher 

Book 1/each 3 
1,000 K-6 teachers 
500 7-12 

350 1/attendance 
Card center 

2,000 
Book 

3/attendance 
center 

( 35) 
Number of 
Delivery 
Stops Per 
School/Wk . 
& Policy 

1/central 
distribution 

point 

1/atten
dance center 

2/~entral 
distribution 

point 

2/atten
dance center 

(36) 

Circulation 
Plan 

Titles re
quested 

Titles & sets 
requested 

Titles & sets 
requested 

Titles re
quested 

Titles & sets 
requested 

Titles re
quested 

Titles re
quested 

Titles re
quested 

Titles & sets 
requested 

Titles re
quested 

Titles re
quested 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

Card 1/teacher Depends on Mate- Titles & sets 
rial requests/ requested. Sets 
Attendance center circulated with-

I 

2,000 
Book 

1/teacher 2/atten
dance center 

out requests 

Titles & sets 
requested 

I 
Other areas continued on following page 
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Area 
Number 

14 

15 

16 

State 
As A 
Whole 

( 32) 

Square Feet 
of Title II 
Operations 

3,800 

12,700 

- 6,700 

76,808 

SUMMARY TABLE (con' t) 

(33) (34) 

Number & 
Type Catalog 

Catalog Distribution 

1,000 !/teacher 
Book 

2,200 !/teacher 
Book 

289+ 4/attendance 
Book center 

-19-

(35) ( 36) 
Number of 
Delivery 
Stops Per 
School/Wk. Circulation 
& Policy Plan 

5/attendance Titles & sets 
center & each requested 
central dis-
tribution 
point 

6/rnonth/at- Titles re-
tendance cen- quested 
ter 

Titles re 
quested 



I 
I 

SUMMARY TABLE (con' t) I 
(37) (38) (39) (40) I Books No. of 16 mm Films 

Area Volumes Circulated 16 mm Circulated 
Number of Books 1968-69 Films 1968-69 

I 
1 19,996 31,140 709 10,060 

I 2 20,296 31,794 873 9,841 

3 13,879 16,774 635 5,946 I 4 12,829 45,000 478 8,000 

5 23,287 48,859 738 14,251 I 
6 14,835 12,067 552 5,201 

7 29,152 N.A. 981 12,000 (est.) I 
8 31,822 27,275 1,108 15,264 

I 9 64,972 86,979 2,171 18,776 

10 43,192 85,799 4,215 47,899 I 
11 64,282 66,411 2,535 27,974 

12 30,886 24,698 1,111 15,932 I 
13 47,849 61,585 1,128 18,586 

I 14 10,800 10,400 2,270 22,716 

15 30,800 42,223 1,750 15,017 I 16 30,156 39,000 715 8,200 

State I 
As A 489,033 630,004 21,969 255,663 
Whole I 

I 
I 

-20-
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SUMMARY TABLE (con't) 

(41) ( 42) (43) (44) (45) (46) 

I Books 16 mm Films 
Circ./ Circ. / 

Area Circ./ Circ./ Non T-II Circ./ Circ./ Non T-II 

I 
Number Item Pupil Dollar Item Pupil Dollar 

1 1. 557 1.034 0. 719 14.189 0.334 0.232 

I 2 1. 567 0.869 1.141 11.273 0.269 0.353 

I 
3 1. 209 0 .728 1.350 9.364 0.258 0.478 

4 3.508 2.336 2.503 16.736 0.413 0.445 

I 5 2.098 0.909 1.175 19.310 0.265 0.343 

6 0.813 0.439 0.217 9.422 0.189 0.094 

I 7 N.A. N.A. N.A. 12.232 0.215 0.303 
(est.) (est.) (est.) 

I 8 0.857 0.704 0.593 13. 776 0.394 0.332 

9 1. 339 1.320 0.834 8.649 0.285 0.180 

I 10 1.987 1. 070 0.492 11.364 0.597 0.275 

I 11 1. 033 0.522 1.457 11. 035 0.220 0.614 

12 0.800 0.488 0.339 14.340 0.315 0.219 

I 13 1. 287 1. 233 0.684 16.477 0.372 0.206 

14 0.963 0.614 0.054 10.007 1. 340 0.117 

I 15 1. 371 1.151 0.234 8.581 0.409 0.083 

I 
16 1. 293 1.357 1.159 11. 469 0.285 0.244 

State 

I As A 1.288 0.850 0.536 11.637 0.345 o. 217 

Whole 

I 
I 
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TITLE II 

QUESTIONNAIRE 

A Study of the Operations and Costs of the Instructional Materials Centers in 

Iowa, as supported by Title II, ESEA, for the period July 1, 1968 - June 30 , 1969. 

Questionnaire Prepared By a Title II Cooperative Services Committee 

appointed by Paul L. Spurlock, Chief, Title II , ESEA, and Educational 

Media Section, Department of Public Instruction. 

Mary Travillian 

Geraldine Fr&nch 

William Burns 

Ira E. Larson, Chairman 
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JOINT COUNTY SYSTEM OF 
CEDAR, JOHNSON , LINN, AND WASHINGTON COUNTIES 

305 Second Avenue, S.E. 
Cedar Rapids , Iowa 52401 

June 27 , 1969 

Subject: Title II Questionnaire 

To: Title II Coordinators 

In accordance with discussions held at the Dubuque Title II meeting. May 22-23, 1969, 

we are forwarding herewith two copies of a questionnaire which pertains to Title II operations 

for the period July 1, 1968 - June 30, 1969. The questionnaire has been revised to incorporate 

several suggestions made at the Dubuque meeting. 

We urge you to complete the questionnaire as soon as possible and return to the office, 

with address as given above, not later than July 25, 1969. Several coordinators present at 

the Dubuque meeting indicated that they would have most of the information _collected and 

recorded on the draft copy of the questionnaire which was distributed at Dubuque. You may 

keep the second copy of the questionnaire for your files. More copies are available if you 

should have a special need for them. 

We are also enclosing some additional copies of the Title II summary concerning 

cooperative services which was reviewed at Dubuque. Some areas have requested extra 

copies, and we will keep a limited reserve for any future needs. 

A-iii 

Ira E. Larson , Chairman 

Mary Travillian 

Geraldine French 

William Burns 

Cooperative Services Study Committee 
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A. AREA DATA Area No. _ l __ _ 

l•. Information about your Instructional Materials Center - Name Area I Media Center 

Address. 326 Washington Street 

City Decorah, Iowa 52101 

Telephone No. 319 382 4369 

2. Number of county school systems included in whole or in part in yo II' area ...... .... ...... ..... ... .. .... .. .. ----'6=---

7-1 - l 969 ---3. Is there a legal merger of county school systems in your area? ..... ...... ...... .. . .. .......... .. .. .. Yes X 

No 

4·. If so, how many county school systems are included in the merger? 3 

5. Number of public school districts in your area ....... ..... .. .. ...... .. ....... .... .. ...... ... ........ ........... .. ..... ..... .... ... __ 2_2 __ 

6. Number of attendance centers in your area ................ .... .............. .. . .......... .. ..... ........ ..... ...... . Public 

Non-Public 

Total 

95 

43 

138 

7. Total school population (K-12) as of 9-15-68 ... .... ............ ...... .. .. ..... .. .. .... ... .. .... ......... ..... ...... Public 23, 139 

Non-Public 6,987 

Total 30, 126 

8. Number of teachers and administrators in area ..... .... ...... ....... .. ...... ... .. ...... ............... ..... ...... Public 1, 6 31 

Non-Public 269 

Total 1, 900 

9. Approximate total general population of all school districts of your area .... .. .. .. .. .. .. .. .. .. ... . 115,944 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area .......... ....... ................. ...... ... .... .. ...... ... s251, 247, 729. 

1. 
11. Total assessed valuation per enrollee as of 9-15-68 (10+1) .... .... ..... .... ..... .... ... ...... ...... .... s 8, 3391 89 

12. Number of employees in your Instructional M?,terials Center (in full-time equivalent) ............... . -----2 

I -I 



B. 1,· \C l LI TIES - SPACE 

l. Squarn fP-et of spa::c 01:cupi1-d for Tith1 H operations 3,580 

·> •Type of spac r- or. r.upi Pd . ( 1;h11ck apprnp ri:1.t e response) 

a . A separate facil ity .. .. .. .. .. . 
h. A separate floor or a l arger fa cility ............ . X 

c. Space shared with otlier <·minty or .loint County System ope.rations 
d. Other (Indicate) _ _ _ . __ 

'.L Fac:iliti e.s currently providccl or readily available in your Title II Center: (check as appropriate) 

a. Conference room 
b. Preview room 
<' Private office(s) 
d. Office(s) in open display s pace 
e. Storage room(s) 
L Processing room(s) .. 
g. Librarian's work room 
h. Restrooms on same fl oor ...... .... ..... . . 
i. Lounge on same t1oor ..... ...... .................... . 
j . Loading do<:k : Interior ..... ....... ....... .. .. .. 

... x __ . -
- ·-- X - -- . 

x 

X 

X 

Exterior ...................... .. ..... .... ..... .......... ........ .... ................... ,. __ x __ 
k. Space for materials examination (Browsing space) .... , ........... ---'x=---
1. Space for production faeilities (Graphic arts, transparenc;ies, etc.) ... ...... ..... ...... .... ... ..... ,. ... ... x 
m. Darkroom for photography .. ..... .... .. . .. . .. ... . .. .... . ........... ........ ........ ....... . 

n. Other rooms: . --·---- - --------· ___ . ------------- ..... ... .......... . 

4. Location, accessibility, parking: Yes No 

a . Is your Center in the main downtown area of a city? .... ... ... .... .. ..... ...... .. ... .. ..... ... .......... . X 

b. Is your Center in the suburbs? ..... .............. ... .. . 
c . Is your Center in a rural area? 
d. Is parking snace provided? X 

e. Is parking space adequate? ... .. , ...... X 

5. Is your Center air conditioned? X 

I- 2 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to provide services related to Title II operations. 

Yes 

1. Film Inspection Machine .... ..... .. ... .... ........... ...... ......... ... ....... ..... .. . .. X 
X 2. Film Splicing Machine ..................... ........ ..... : .... ....... ...... .. ........ .... .... ___ _ 
X 3. Film Washing Equipment .... .. ... ... .......................... ............... ..... .... -~~-
X 4. Projector, 16mm ..... ............. .... ...... ................................................ .. .. -~~-

5. Projector, 8mm ............. ... ... ..... .......... ......... .. . : ..................... .. ...... ..... ___ _ 
X 6. Projector, Super 8mm ..... .................................. ............... ... .......... .... . ___ _ 

7. Projector, Overhead ...... ......... ......... ..................... ......... ... ................ . X 

8. Projector, Slide ............. ...... .. .. : .. .. : ... ............. ..... ....... .... .. ............ .. .... . X 
9. Projector, Filmstrip 

X a. Silent . . ... . ........ . ... . . . . . . . . .. .. . . . . . .. ... . ... . . . . . . . . . . . . .. . .. . . . . .. . .... . .. ... . ... . . . . . .. . . . ___ _ 
b. Sound ... ... ..... .......... .... ...... ...... ................................ : ...... ..... ....... .... ___ _ 

x · 10. Tape Recorders ......... ..... .. .. ... .. ... .................... ... ....... ..... ... .............. .... --~-
X 11. Record Players . . . . . . . . . . . . . . .. . . .. .. . . .. .. . . . .. . . . . . . . . . . .. . . . .. . . . . . .. . . . . . . .. . . . . . . . . . .. . . .. . . _--=.,,,__ 

12. Microfilm Camera .................. ....... ...... .. ... ... .... ........ , ........ . .-.... ..... ...... . 
13. Microfilm Reader ............................ .... .. .... ... ....... ............ ................. ... ___ _ 
14. Microfilm Reader-printer ............. .......... ...... .. .. ... ... .......... ....... .......... ___ _ 
15. Transparency Production Equipmmt · · 

:I. Thermal (e.g., Thermofax) .. .......... .. ... .. .................... . , ...... : .... ...... ___ _ 
b. Diazo ............... ........ ..... ... .... .. .... ...... .. ... ......... . ~ ............................. __ x __ 

16. Dry Mount Press ............. ...... .... .... .. ....... ..... .................. ..... .. ....... .. ... .. ___ _ 
17. Copy Machines ........... .. .. ... .. ... ... .... .. .. ............. ....... .. .................... ...... -~x~_ 
18. Mimeograph Duplicator .... ........... ....... ... ..... ....... ... ......... ... ............... ... __ x __ 
19. Spirit Process Duplicator .... ....... ........ .. ..................... .. ... ................. ___ _ 
20. Offset Printing Equipment .. ..... .. .. .......................... ... .................... .... ___ _ 
21. Headliner ........... .... ... ... ... ........ ..... ..... .... .... ... : .. .. .... .... .. ..... .... .. .... ..... .... ___ _ 
22. Varityper ..... ........... .. .... ... ... ............. ......... ............ ... .... ......... .. ............ ___ _ 
23. Typewriters 

a. Manual ........... ........... ....... ..... ......... ...... .. .. ..... ............... ..... ... ....... .. __ x __ 
b. Electric ........... ......... ..... ........ ...... ..... ............ ... .... ..... ..... ............... ___ _ 
c. Library Labeling .. .. ................. ..... ... .......... .. ...... .. ... .. ..... ... .... ... ... .. ___ _ 

24. Card Catalog Cabinet .. ...... .... ... .. .. ..... .......... .... .... . .. ......... .... .... ... . .. .. .. __ x __ 
25. Special Education Equipment 

a. Ezy Rede .. ............ ... ...................... ...... .............. ... .............. ..... ..... __ x __ 
b. Dazor Magnifier 

1) Desk Model ........ ..... .... ............ ............ .... ..... ........... .... ........... x 
2) Clamp-on Model .. .... ... ... .. .. .. .......... ...... ..... .... ........... ..... ... .. .. .... __ x __ 

c. Primary Typewriters ........................... ...... ....... ....... .................... ___ _ 
d. Braillers ....... ...................................................................... ........... ___ _ 
e. Tape Recorders .. . .. .... .. ... .... ... . ... . .. .. ... .... .. . .. ... ..... ... . .. ... ... .. ...... .. ... . ___ _ 
f. Other ....... ... ........... .... ..... .. ...... .... ... .. .. ..... ....... .. ....... ..... .. ................. ----
g. Other ..... ..... ... ......... ..... ..... ..... ... .... ... ... .. ... .... ...................... .... ......... ___ _ 

26. Addressograph .. ... ............. .... ......... .... ............ ...... ... ........... .... ....... ..... . ___ _ 
27. Laminator . . .. .. . .. ... .... .. ... . .. . .... .. . .... .. .. . .. . . . ... . .. . ... .. . . .. .... . ..... ...... .... .. . .. ... .. __ x __ 
28. Video Taping Equipment ......................... ...... .. ........................... ..... · ___ _ 
29. Photographic Developing Equipment ....... ... ... ....... ...... ............. ....... ___ _ 
30. Other ....... .. .... · ............ ... ....... ............ .. .. ......... ... ................................ ... . 

31. Shelving: Wood 
Library (Books & Other Print Materials): ... ...... .................. ... ...... .. . 
AV (Films & Other Non-Print Materials): .. .. ............ .. .................... .. 

No 

Steel 
X 
X 

Number 
of Each 

1 
2 
1 
1· 

I 
1 
1 

1 

1 

1 

1 
1 

2 

2 

5 

2 
2 

1 

Approx. 
Shelf 
Footage* 
2,436 

180 

*Express in tenns of lineal, single shelf footage. E.g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 



Yes No 
Nuniht'I' of vans ur \',• Li,.\, ·:,;· ' 

:l. Number of difft-<relll cil'll\Tr.~ C\H Ue~; 8\'l'Vt'cl 011 a l'l!f..!:Hlar basis? ... .. ... .... .. .. .. .. .. , .. ... . 
-L Ll·'ngth of rout 8s fron1 -- l¥lrksi to l011µ:,,st ·' 

5. Number of rteliver~· sr,,p~, 1w1 s11 1 ,ol ii.,r \'.' \·,,k. m, 
if not weekly, 1111n1hPr (lf cl ,~n, ,•rv ,,:np~ [W I . .;f'\1oul per 1nontli'1 

G. Do your delivery poliu•.•:-; pmvtd f- for: 
a. Deliven to e;J,·h art, 11 ,l .ill l't-- ,·,·nr•' 1 ur a di s tr1<·1'' Yes 
b. Delivery to a ,·en:r;d -lhrn L.;11110n vo; nt only ·~ Yes 
c . Delivmy dHe.ctl;v 10 non-p11Ll1C · s< ilool i;·> Yes 

·;·. Cht1ck as approp1iate i!,•~ rollcmi11µ: it, •111s p,! rt aiuing :o di stribution from your Center: 

Films 
a. Some mareri:1ls disrnlint, •.-) \i\" lU,. :•,1.1; 1 -- ~ - __ 

b. Some m;,1.1 erifl,ls rti s[! 1.i111 t>d \·,, r omuw;·(' i ;d d,-;livery 
c . Some materials pickep un bv individual or '.,cltool X 

8, Which of the followiu~ dt'sr:rihe(s) bP-st the basic plan of 
c_irculation of your Clmter· s pnnrPd matenals? 
a. Requests from tea chers c,r pupils t'CJr specific titles are honored , ......... .. 

Bqoks 
_,_±_ 

X 

b . Sets , or boxes. of hooks are prepared by Ceqter and these are circulated upon reqQest 
c. Sets, or boxes , of books are f' ircnlared on established circuits without requests fro!11 

individuals or schools 
ct. Other: 

• • . . • • . • • • I • • • 

No 
No 
No 

I 

I 
X 

I 
I 
I 

Other 

I 
X I 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
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. E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turndowns, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Year 
(c) i-(4:(B 

1. Books 4935 19,996 31, 140 14,629 9 wks. 1.5 75 
2. Periodical Sub-

script ions 10 163 10 0 9 wks. . 06 0 
3. Films (16mm) 709 709 10,060 6, 632 4 days 14 578 

4. · Films (8mm) 

5. Films (8mm Loops) 
6. Filmstrips 60 60 2 wks. 4 0 

7. Slides 360 720 2 wks. 10 1 
8. Traisparencies 

(Comma-cial) 
9. Transparency Master 

Books 6 6 2 wks. 3 0 

10. Transparency Master 
Packets 30 30 20 0 2 wks. 0.6 0 

11. Microfilm (Reels) 
12. Disc Recordings 6 6 2 wks. 6 0 

13. Tape Recordings 
14. Art Prints 
15. Study Prints 5 5 48 10 2 wks. 9.6 0 

16. Maps 
17. Globes 
18. Charts 
19. Pamphlets 
20. Multi-Media Kits 

36 336 144 9. 3 5 (Hawks, etc.) 12 1 mo. 

Special Education 
21. Large Print Books 58 240 15 10 9 mos. . 06 0 

22. Braille Books 
23. Recordings 1 1 1 0 1 mo. 1 0 

24. Other 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 

I-5 



·:7. !)p~1Tih t' ynm p!1li, ,,.,. ,, ,,,, ,-:·· :111;.! .1r!van,·P booking by checking as ·appropri a t.e . Do you permit. ,ulvan<:1 : 

bJnkrn;! of . 

a. Books 

\.J . Other P rint Matn1aL--

c. F'ilms 

<l . Other Non-P rint 

! Yes 
X 

X 

X 

X 

No 

28 . Circ ulation Re port s (C!J,•r •f: a" appropriate) 

How fa r in adv,.mc:e of use period 
~o_yo u_pern~it materi al t.o h_e hooked'> 

Less than 
9 weeks 9 weeks Semester - -

Year 
X 

X 

X 

X 

Ot.li e r 

Do you regular] v p: q:,1,, . p1 illt \·d r>'pon s (i the foll owing , e i the r for your sehool s or for your Center' s use? 

---- - - -- --.---- ---- -· 
Other Other By Data Prepa red 

Books Print Films Non-Print Process ine- " Bv Hand" 
-

a. Each order fill ed for a school --
b. _ I? eriodi c: c ircula tion _s ummary_reports ___ _ X X X 

. 
c . List of overdue material s X X X X X 

. -
d. Lists of turndown s -

29. Are film s ins p ected after eac h usage? .... .................................... .. .... .... .. ...... .. ... Yes _x_ No 

;~O. Are film s washed at l ea.s,t once per yea r? .. .. . ... . .. .... ...... . Yes ~ No 

31. Ci rculation Service F Pcs & Fines. (Compl ete a s appropriate) 

·-
Service F ees --~n .. Am t. of 
Delivery Insurance 
Charges or Other 
Per Item Fees 

a. Books 

.-\ mt. of 
!landllllg 

Charg E-- ---- - . " - - ~ 

- 1,£ 
ers-t;·ire": a. 1--

_m _c1..:i.~~ 
b. Films (16mm) . 50 -- --- ----
c. F ilm s (8mm ) 

-·-· 
d. Disc Recordin_gs ___ __ 

---•-·•• -- --£.-- --
e_: _ _Filmstrips 

--· ---- --- 1---

f . Art Prints 

1; . Transparen~~~- -- ··------ --- --,..._ __ 

h. Other __ _ ----- -
i . Other 

-----·--

La te 
Return 

(P er day) 

Fines 

Cha rge Charge 
for for 

Lost Damaged 
Item Item 

X X 

X X 

32 . If you do not assess rin es . how do you control circulation? De s cribe briefly. 

T- 6 

Who 
Pays? 

School 
School 

I 
I 
I 
I 
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F . PROCESSING & CATALOGS 

l. Check as appropriate to describe your Center ' s practices with respect to processing of materials : 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X 

b. Other Printed Materials X 

C. Films X 

rl Otl,Ar Nnn-Print X 

2. Catalogs (Check as appropriate to show what catalogs you provide, and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

· Processing 
a. For Books 6'") ·: X 400 1967 -b. Other Print Materials 
C. Films x._"'· 'I X _) ,:;oo 
d. Other Non-Print r,'" 7 X i ' ,X l 

1968 

'-

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a . On basis of one per teacher 
b. On basis of limited number (__J per attendance center 2 3 840 

C. On basis of enrollment (One per students) 
.t r1nt ~Hm 

d. Are extra copies available? ....... .... ............... ............. ..... Yes _x_ No ~ Cost s Free 

e. Plans for further catalog publications: 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs of Film X 

2) Of Complete Revisions of Book Catalogs 
3) Of Supplements to Card Catalogs 
4) New Card CatalOl?s X 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 
a. They remain with individual teachers ................ ....... ........ ............... .. 
b. They remain with building principal or in building library .... ...... . . X 

c . They are returned to the Instructional Materials Center ... ........ .... . 

I- 1 



G. PERSONNEL 

1. Certificat ed Personnel /C llec i-- as :ippropriat e. but check only the major position of an individual if 
he serves in more th :111 ,JnA <·.apa city.) 

-- -· 
Full Part Highest Degree Held 

Position Time Time BA MA Ed.S . or Ph.D . 
. ---

a. Director or C0ord 
·-·· --

ina tor ____ X X -· 
b. Librar ian --·-- ··----- . -- -· 
c. AV Director 

·-
d. OthPI -- ------
e. Other 

-·· 
f. 

2. Does the sub-agency chairman double in any of the above capacities? ... ..... . .. ...... ... . Yes No ~ 

3. Does the director or coordinator double in any of the other positions? Yes ~ No 

4. Non-Certificated Staff : 

a. Total Number Serving Title II (Full-time Equivalent) ..... .... .. .. . . 2 
1) How many of these are paid by tax funds of the county or 

Joint County System? .... .. ... ........................... .... ... ... ... .... ...... ....... .................. ...... . 2 

2) How many are paid by agenc ies such as Neighborhood Youth 
Corps, Voe . Rehab . , Title III (ESEA)? ... ...... .. ........... . .. ......... . 

b . Number of Drivers for Delivery Vans? 
Full-time duties for delivery? Yes No 

H. EXPENDITURES (1968-69) 

(An accu rate fina ncial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemoot with your current expenditures and receipts ledger entries) 

1. Fac ilities Cost s P er Year: 

a. Lease Costs 
b . Utilities 
c. Maintenance 
d. Equipment 
e . Supplies .... ..... ... . 
f. Other . 

.I - 8 

$ 3, 020. 00 
787.23 
378.49 

8,300.65 
1,487.50 
2,570.31 

Total Facilities ...... $ 1 6, 5 44. 18 

I 
I 
I 
I 
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I 
I 
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2. Materials Costs Per Year 

Title II Non-Title II Total 

a . Books 23,988.16 23,988.16 

b. Other Print 40.00 40.00 

C. Films , 16mm 28.964.00 28.964.00 
d. Films , 8mm 

e . Filmstrips 

f. Recordings 
g. Art Prints 
h. Other Non-print 36.00 36.00 

Total Materials ...................... s 53, 028. 16 

3. Circulation Costs Per Year 

a . Delivery Costs (Drivers , 1/ 3 vehicle cost , maint ., 
supplies) ... , .................... .. ... .. .. .... .... ................ .. ... .... ... .. ... $. _ ____ _ 

b. Postage .. .. .. . .. . .. .. .. .. .. .. . . . .. . .. .. . .. . .. . . . . .. .. .. .. .. . . .. .. . .. . .. .. . . .. . .. . ----=l ...... , --=3--=0--=0-=-. --=0--=0-
c. Processing ......................... .. ... .. ... ... ...... ...... .... .. ..... ... .... ___;6~•-6=-0=-0'-.=-0-'---'--0-
d: Catalog Costs .... ... .. .............. .... .. .... ............ ....... ....... ..... __ 4,e,.:0,<,,.7.L.!.... • .,,,_2.,,_0_ 
e . Other .............. ... ..... .... ..... ... .. ... .. ...... .. .. .............. ....... .. .. .. ----~ -

Total Circulation .... ..... .... ...... $ ___ 8_,,'-3_0..:...7-=--. -=2:....:0=--~ 

4. Personnel Per Year (including salaries, fringe benefits , travel) 

a . Certificated ................ ................................ .. ...... .. .......... sl 1, 420. 05 
b. Non-Certificated .. .. .. .. . .. . .. . .. .. . .. .. .. .. .. . .. . .. .... .. .. . .. .. . .. .. . .. .. . 7, 0 4 9. 1 6 

Total Personnel ....... .... .. .. ..... s 1 8, 4 6 9. 21 

Grand Total Expenditures for 12-month period ... .. .. ...... .. ... ..... .... ............... $ ---26, 7?6. 41-
9r.;/ 3'-/F. ·7 S-

1. RECEIPTS FOR 12-MONTH PERIOD 

l. State allocation , including catalog allocation .... .. .......... s 64, 046. 17 

2. Tax Funds from your County or Joint System ..... ........... _____ _ 

3. Service Fees, Fines, Insurance Fee ....... ...... ................... 4. 936. 52 

4. State Special Education Handling Fee ............................ 3, 300. 00 

5. Local Scoool Assessments , or Cooperating County 
Assessments ....... .. ......... .. ... .. ........ .... .. .. .................. .. ........... 19,820.19 

6. Other Federal Programs (Estimate) .......... .... ..... .. ... .. ........ _____ _ 

7. Other ··· ··· ········· ······ ········ ·· ··•· ··· ······ ················ ··· ······· ·· ············ ------

8. Other ··· ································· ···· ·· ·· ·· ··· ···•···· ··· ···· ·············· ······ ------

Total ....... .. ...... ...... ..... .. .... ...... s __ 8=--=-2 ,_, 8=-0=-2=-=-. =8 8.:::,___ 
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~l How many counties. otllf'r than those in a merp:ed area. support your 
:._:P11ter·<; oper,1t10n•) 

1 n How many counties do not provide any support? 

11 . How manv local school districts in your area support your Center ' s operation 
by direct paymAnt s iO your Center in lieu of support from their county boards 
of education? 

12. On what basis is the amrrnnt of support due from each county determined? 

a. By assessment on a per pupil basis? 
b. By assessment of a percent of total costs based on : 

6 

0 ......... . .... ... __ --=-._ __ 

.. .. . .. . .. . .. .. . --=o=-------

1) comparison of assessed valuation. or .. . . ... .. ................. ... .... .. .. .. ..... .. ........... ____ _ 
2) pupil population of county? J:=>1:tt:>J~c:: .e>:nJY. . . ........ .. ........... . X 

13 . 

c. Other? __________________________ _ 
public . 

If assessmmt is on a per/pupil basis , what is the amount paid per pupil 
by cooperating counties? .. ... $1.03 

I 
I 
I 
I 
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A. AREA DATA 

1. · Information about your Instructional Materials Center - Name 

Address 

City 

Telephone No. 

Area No II 

AREA II EDUCATIONAL MEDIA CENTER 

2111 South Federal 

Mason City, Iowa 50401 

51.5 424-5154 

2. Number of county school systems included m whole or in part in yoi:r area ......... ... ......... ........ ... .. 9 

3. Is there a legal merger of county school systems in your area? ..... .. .... .... ... .. ...... .......... .. ...... .. Yes _ __x_ __ 

No 

4.· If so, how many county school systems are included in the merger? 4 

5. Number of public school districts in your area ....... ... ... ............................................................... ........ _ .. _2_9 __ 

6. Number of attendance centers in your area ...... .. ... .......... ....... .. ....... ................ ..... .. ............... Public 11 Q 

Non-Public 1 J 

Total 1 ~J 

7. Total school population (K-12) as of 9-15-68 .... ......... ......... .. ........... ............................... .... .. Public .'.3:3 997 

Non-Public 2 .579 

Total .'.36 .S76 

8. Number of teachers and administrators in area ................................................... .. .... ... ........ Public 1 794 

Non-Public 10 

Total 11 8~9 

9. Approximate total general population of all school districts of yQur area ......................... . 141,886 
(Find this information in the Iowa Educational Directory for 1968·69) 

10. Total assessed valuation (1968) or your area .......................................................... ,, ............ a 400,602,429 ., 
11. Total assessed valuation per enrollee as of 9·15·68 (10+.') .. , ............ , .......................... , .. , •--=1~1~•b7;;;,J8J 

' 
12. Number or employee11 in your ln11tructional MMerials Center (in full-time equivalent) ............. , .. 
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C. F'ACLL!TIES - SPACE: 

1. Squarf:' feet of spa,•p occupied for Title II operations 

?. Type of space occupi Pd: (<' hf't'k approp1iate response) 

a. A separate facility 
h. A separate !1oor of a larger facility 
c. Space shared with other county or Jo11n County System operations 
ct. Other (Indicate) _ _ ___ _________________ __ _ 

3. Facilities currently provided or readily available in your Title II Center : (check as appropriate) 

a. Conference room 
b. Preview room 
0 . Private office(s) 
d. Office,s ) in open display space 
e. Storage room(s) 
f. Processing room(s) ......... .. ..... . 
g. Librarian's work room 
h. Restrooms on same floor 
i. Lounge on same !1oor .. ..... ... ... . ............. . 
J. Loading dock: Interior .. ... . .. .... . ... .. .. ... ..... . ... ... ... . ............... .... . ........... . 

Exterior ........ .... .. ......... .. . ... ....... .... .... . 
k. Space for materials examination (Browsing space) .. ....... . ....................... .... . .... .. ...... .. 
1. Space for production facilities (Graphic arts, t ransparencies, etc .) .... .... .. ...... . 
m. Darkroom for photography ......... ... ...... . .................... ......... .. .. ... . 
n. Other rooms: - ---------·--------------- ........ .. .. ...... .... . 

4. Location, accessibility, parking: Yes 

a. Is your Center in the main downtown area of a city? .................................... ............... . 
b. Is your Center in the suburbs? ............ . . X 
c . Is your Center in a rural area? 
d. Is parking space provided? X 
e. Is parking space adequate'? . . ..... .. ....... ... . X 

5. Is your Center air conditioned? 

JT ·-2 

121 6 

X 

X 

X 

X 

X 

X 

X 

No 

X 

X 

y 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center prima rily to serve Title II 

needs or to provide services related to Title II operations. 

Yes 

1. Film Inspection Machine ..... .. ... ........ .. ... ...... .... ......... .... ... .... .. .......... . X 
2. Film Splicing Machine ................ ..... ... .. ..... .. ... .................. ......... ...... . 
3. Film Washing Equipment .... ... ... ...... ... ..... ........ ... ... ............ ........... . X ** _x___ 
4. Projector, 16mm ............ .......... .. ............ .............. ... .. ....... .. ........ . X 
5. Projector, 8mm ............... ................. .. ... .. ... ... . : ..... .... .... ...... .. .... .. .. .... . X 
6. Projector, Super 8mm ................ ......... ..... .. ... .. .................................. . 
7. Projector, Overhead ........ ... ..... ...... .... ....... ... ................... ................ .. . 
8. Projector, Slide ............... ....... ..... ....... ...... ........... ... .. ................ ........ . . 

X 
X 

9. Projector, Filmstrip 
a. Silent ...... ..... ... .. .. ... ........ ...... ........... ..... ....... ...... ........ ..... ....... ... .. .. . 

X 

b. Sound ........ .......... ..... .. ..... ..... ....... .......... ................ : .................. .... . 
10. Tape Recorders ........ ... .. .................. ... ....... ... ... .. .... ... ... .... .. .. ..... ..... ... . 

X 

11 , Record Players ... ..... .. .. .. ........ ... ............. ....... ... ........... ... ..... ...... ....... . . 
12. Microfilm Camera .............................. ... ............. .. .. ... ...... ................ .. . 
13. Microfilm Reader ... ..... .... .... ........ ... .. ..... .. .... ..... ... .... ..... .. .... ......... ...... . . 
14. Microfilm Reader-printer ..................... ........ ..... .. .. .... ....... .. ....... ..... .. . 
15. Transparency Production Equipment 

a:. Thermal (e.g., Thermofax) ................ ............... .......................... . 
b. Diazo .. .... .... .... .............. ... ............... ................ : .... .... .......... ... ....... . 

X 
X 

16. Dry Mount Press .............................. ..... ........... .. .... .. .... ...... .. ........... .. . 
17. Copy Machines ...... .... ...... ... .. ........ .. ..... ... .... ...... .......... .... ..... ...... .. ..... . 
18. Mimeograph Duplicator ....... ..... .......... .......................... ..... ..... .. ....... .. . X 

19. Spirit Process Duplicator ...... ............. .. .. ..... .. ..... .... ... ..... ... .... ...... .. . X 
20. Offset Printing Equipment ... .. .... .................. ......... ..... ........... ...... ... .. . 
21. Headliner ... ... ....... ..... .... ... .... .... ..... ............... : .. ..... ..... ....... .. ............. ... . 
22 . Varityper ... .. ... ................. ...... ... .......... ...... ...... ............. .... ... ... ...... ... .. . . 
23. Typewriters 

a. Manual ... ........... .... .................................. ....... ... ..... .. .. ....... ..... .... ... x 
b. Electric .............. ..... ...... ............. ..... .......... .... .................... ........... -~X~-
c. Library Labeling .. .. .. . . . .. .. . .. . ........ ... .. .. .. . .. . . . ...... . ... .... .. . .. . . ... . .. ... ... ___ _ 

24. Card Catalog Cabinet ..... .................... ..... ..... .... ............. ............ . .. ... -~x~_ 
25. Special Education Equipment 

a. Ezy Rede .... ......... ................. .... ......... ....... ....... ........ ..... ........ . X 

b. Dazor Magnifier 
1) Desk Model ..... ..... ................... .... ............ ..... ..... .. ...... ..... ....... . X 
2) Clamp-on Model .... .... .................... .......... .......... ... ... ... ....... ... .. __ x~-

c. Primary Typewriters ...... .. ....... ... .. .... ....... ..... ......... ... .............. .. .... - -x.---
d. Braillers .... . ... . ... ... . . .... . .. . .. . . . . .... .. ... .. .. ..... .. .. . .. . . ... ... .. .. . . . . .. ... . . . . .. . .. .. ___ _ 
e. Tape Recorders ... ..... .......... .... .... ........ ... ...... .. .... ..... .... ... .......... ..... --X.---
f. Other .. .......... .. .................. ...... .... .... .. .... ....... ....... .......... ....... .... .. ... .. - ~X~-
g. Other ... ....... ............... ....... ....... ... .. ... .. .. ...... .. .. ............ ..... .. ....... ....... ___ _ 

26. Addressograph ........ ..... ... ........ ........... ... .. .. ... ............... .. .... .... .............. ___ _ 
27. Laminator .... ............ .. ............ .... ..... ........... ......... ..... ..... ....... .. ... ........ .. . 
28. Video Taping Equipment .. ............... ....... ............... .... ......... .... ......... . · ___ _ 
29. Photo~aphic Developing Equipment .. .... ..... .. .......... ..... ....... .. ...... . 
30. Other ....................... .... ................ ...... . ...... .. .. ....... ..................... ........... ___ _ 

31. Shelving: Wood 
Library (Books & Other Print Materials) : ... ... ... .... .. ...... .... ... ...... .. .. . 
AV (Films & Other Non-Print Materials): .... .. ......... ....... .... ..... ........ . 

No 

X 

X 
X 
X 
X 
X 

X 
X 

X 

X 
X 

X 

X 

X 
X 
X 
X 
X 
X 

Steel 
X 

X 

Number 
of Each 

1 

* 
1 
! 

! 

2 

! 

8 

4 
6 
1 

2 

1 

Approx. 
Shelf 
Footage* 
1860 

2L~6 

*Express in terms of lineal , single shelf footage. E.g. , a section of double shelving , six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 

** Joint ownership with Areas I, VII, VIII 
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l, [s -deli very st>rvice pro·:i d('(i ' 
2. Number of vans or vPl1i\'les·> 

\\ ._; rn,Cl,Li\T[!)N MATERIALS 
t PolH '. 1, ,s & Prncetlmes) 

3. Number of different delivery mutes serve<l 011 a regular basis? . 
-l. Length of routes from shortPst to lo11gest? _ 
5. Number of <lelivery stops p1~r sd1nol pPr week. or, 

if not weekly. number of delivt•ry srnps pPr school per month '' _ 
G. Do your delivery policies prnv1de for: 

Yes 

a. Delivery to each anen<lanc1~ c, \nter ot' a distnc-t'.' ......... .. .... . .. . Yes 
b. Delivery to a central 1fr,, rnlJ11tion point only? .... .... .. .. .. Yes 
c . Delivery duectly to non-public schools? Yes 

7. Check as appropriate the following items pertaining to distribution from your Center: 

Films 
a. Some materials distrilmkd b,v U.S . Mail . ___ x _ 
b. Some materials distributed by commercial delivery 
c. Some materials picked up bv individual or school 

8. Which of the following descrihe(s) best the basic plan of 
c~rculation of your Center's printed materials? 
a. Requests from teachers or pupils for specific titles are honored 

__ K._ 

Books 
____x_ 

b. Sets. or boxes, of books are prepared by Center and these are circulated upon request .. . 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

d. ~~~~:JdU~isb~:~;
0
~a ter{a1· ·~··· feachers/ilbrarlan's '" rriail . r"equ'e'sts 

& books are-boxed·- by staff. Schools ~ick up & return 
...material to center. Materials also selected by_,, . 
teacher/librarian at the center. 

lI-4 

No X 

none 

Other 
__J(_ _ 

__ x_ 

yes 
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I 
I 
I 
I 
I 
I 
I 
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** 

** 

E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turn downs, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Year 
(c) i-00£ 

1. Bodes [354J 20,296 31.794 15,211 9 weeks 1. s6 
2. Periodical Sub-

scriotions 0 0 0 0 0 0 
3. Films (16mm) 812 87'3 9,841 6,767 4 davs 11 '3 S8 S 
4. · Films (8mm) 

5. Films (8mm Loops) 1 c; 1 c; c;? 12 1 m0nth 1 - c; 

6. Filmstrips 125 125 459 208 1 month 3. 5 
7. Slides ~,i.,....+r c:. ,...,....+,... DQ l=lPT.~ 111 ~PT.~ 1 m0nt:h LJ, 

- - .., - -
8. Trm sparencies· 

(Commercial) 
9. Transparency Master 

Books 18 18 1 0 1 week 
10. Transparency Master 

Packets JJ JJ 15 0 1 week 
11. Microfilm (Reels) n n n n 
12. Disc Recordings 18q 189 1c;o 116 1 month 1.6? 
13. Tape Recordings 119 119 JO 45 1 month 
14. Art Prints 5J 5J 62 45 1 month 1 
15. Study Prints 
16. Maps 

17. Globes 
18. Charts 
19. Pamphlets 
20. Multi-Media Kits Kgtn 

6 (Hawks, etc.) ~1st J sets 196 145 J weeks 40 

Special Education School 
21. Large Print Books 45 90 110 48 year 1 
22. Braille Books 0 
23. Recordings 1 1 0 0 3 weeks 0 
24. Other SECDC 8 40 40 k:ept';'\AU 9 weeks 1 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 

Printed material returned ·to Iowa Commission for the Blind. 
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27. Describe your policies concerning advance booking by checking as ·appropriate. Do you permit adv~nce 
bookrng of .. . 

- -·-

s Ye 
X 

No 

How far in advance of use period 
do you permit material to be booked? 

Less than 
9 weeks 9 weeks Semester Year 

X 

Other --·-
a . Books - - ---- - !------·------·--
b. Other Print Material s X 

-·--
c. Films 

ct. Other Non-Print 

X 
aw""ks - ·+-

x 
-

28. Circulation Reports (Check as appropriate) 

X 
-- - ----·-·· - - ·· 

X 

X X 

Do you regularly prepare print.ea reports of the following, either for your schools or for your Center's use? 

~ - ... -
Other Other By Data Prepared 

Books Print Films Non-Print Processing "Bv Hand" --

a·. Each order filled for a school 

b. J?eriodic circulation summary reports X X X X X . 
C. List of overdue materials X X 

d. Lists of tumdowns 
~ X -- .. 

29. Are films inspected after each usage? ...... .. .... ..... .. .. .. ...... ........ .. ...... ..... ... .... .. ..... .. .. .. ...... Yes _x_ No 

go. Are films washed at least once per year? Yes X No 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

-- - - - ---
Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

a. Books none cost pro rat "'School 
b. Films (16mm) $1.00 cost .. ,,. 

C. Films (8mm) 0 "' II II 

d. Disc Recordings 0 II II II 

e . Filmstrips 0 II ,, It 

f. Art Prints 0 II II II 

g . Transparencies u II .. .. 
h. Other Hawks none " II It 

i. Other 

32 . If you do not assess fines, how do you control circulation? Describe briefly. Books Y Reminders 
sent 2 weeks before due date; overdues sent once a month if not 
returned. 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 



I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 

F. PROCESSING & CATALOGS 

1. Check as appropriate to describe your Center's practices with respect to processing of materials : 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X X 
b. Other Printed Materials X 

C. Films X 

rl ()thi>r I\Jnn-Pr;nt X 

2. Catalogs (Check as appropriate to show what catalogs you provide, and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

Processing 
a. For Books X X 1000 
b. Other Print Materials 
C. Films X X X 1000 
d. Other Non- Print X X X 1000 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a. On basis of one per teacher 
b. On basis of limited number C.1.J per attendance center + X 

C. On basis of enrollment (One per students) 

d. Are extra copies available? ............................................ Yes __x_ No __ Cost $ 1 • 0 0 
e. Plans for further catalog publications: 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs X 

2) Of Complete Revisions of Book Catalogs 
3) Of Supplements to Card Catalogs 
4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 
a. They remain with individual teachers .. ...... ................................ .... .. .. 
b. They remain with building principal or in building library ........... . X 

c . They are returned to the Instructional Materials Center .......... .... .. 
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G. PERSONNEL 

t . Ct>rtificated r e rsonnl'l (Cht-wk as appropriate. but check only t.h e major posit.ion of au individual if 
he servt> s in more than 0 11 f i capacity.) 

Full Part __ J-Ii hest Degree Held _ 
Position Time Time BA MA Ed .S. or Ph.D. 

- 1--- - - ---1---·-'---

a . Director or Coordinator 
-- - __ __,__ _J(__..._ _ ___,_ ---1 

b . Librarian .._ _____ --- - --·-- - . - ~1------'-·---+-·---+- ---l 
c . AV Direr.tor 
-- -· ---- --- - - --· - -----,f-------+---+---+----

J!:._9~~~ _r_ . ------ ----f-----+---+--+-- +----------j 
e. Other 

..L_ ________ -~-----'-------'--- --'---- --'-- ----'---------' 

2. Does the sub-agency chairman double in any of the above capacities? .. ......... .. . Yes --X-- No __ _ 

3. Do es the director or coordinator double in any of the other positions? Yes No __ x_ 

4. Non-Certificated Staff : 

a . Total Number Serving Title II (Full-time Equivalent) ... ... .. ... .......... . ... .. ...... ... .. ...... . 4.5 
1) How many of these are paid by tax funds of the county or 

Joint County System? ....... .. ... ..... .... .. .... ... ....... ............. .... ......... ............ .. ...... .... ... . 4.5 
2) How many are paid by agencies such as Neighborhood Youth 

Corps , Voe. Rehab .. Title III (ESEA)? .... .... ... ... .. .. ...... ... .. ..... .... .. . .... ... .... .... .... .. . 0 
b . Number of Drivers for Delivery Vans? none 

Full-time duties for delivery? Yes No 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreement with your current expenditures and receipts ledger entries) 

l. Facilities Costs P er Year : 

a. Lease Costs 
b. Utilities 

..... .. ... .... ... ... $_1_7_8_9_. o_o_ 
32 5. 00 

c. Maintenance 60'3 .41 
d. Equipment ...... ..... ... ... .... ... ... . 664 , 67 
e. Supplie s ......... ... ....... .. 325,12 
f. Other .. . ..... .. ...... .. ..... ...... ... . .. ... .... . . 82 . 00 

Total Facilities .. 

]C- s 

. .. .. .... $ J,839.20 

I 
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2. Materials Costs Per Year 

Title II Non-Title II Total 

a . Books st21 .67Q.ah i?1 f..?a oJ, .. , 

b. Other Print 
C. Films, 16mm 11.820.40 st271.1c; 14 OQl. c: c: 
d. Films , 8mm 

e . Filmstrips 3,90 3.90 
f. Recordings 
g. Art Prints 380;00 180.00 
h. Other Non-print 362.89 370.94 733,83 

Total Materials ..... ................. s_ ..,__5--=--6..i., -=8_L.9-=1:....:•-=2:.-=2=---

3. Circulation Costs Per Year 

a. Delivery Costs (Drivers , 1/3 vehicle cost , maint ., 
supplies) ...... ..... ... .. .... ..... ................ ....... .. ..... .. ....... ...... .... S. _____ ----,--

b. Postage .......... ........ ....... .... .................... ...... ... ... ........... .. 1,044.16 
c. Processing .. ... .. .. ..... ...... ............ ....... ............... ..... ......... .3, 875. 97 
d: Catalog Costs ......... .. ... ... ... .. ... .. .... ......... .... ..... ... ............ --~4~1~0~,~0_0_ 
e . Other ..... .. ............. .... ......... .... .......... .... .... .... ... .. .... ... ...... . - ---~-

Total Circulation ..... .............. ~-~5 ...... , -.3~3_0-','-'1=--3><--_ 

4. Personnel Per Year (including salaries, fringe benefits, travel) 

:: ~~~t~i:~;i~~t~a··:::::::: :::: ::: :: :::::: ::::::::::: :::::::: :: :: :: ::::::::::::s lg: ggg: ~g 
Total Personnel .. ........ ... .. .... . s_..._1=8~,...,,0'--"6"'"'0,,_.__, .,__7_.4 __ 

Grand Total Expenditures for 12-month period .... .. ... ........ ... .. ... ... .. ... .... ..... s_-=-8-'4_,_,c...::1=--2-'-1=---=-• -'2--'=-9 __ 

I. RECEIPTS FOR 12-MONTH PERIOD 

1. State allocation, including catalog allocation ... ...... ...... . $ 43,006. 70 

2. Tax Funds from your County or Joint System ... ...... ..... .. 5,828, 40 

3. Service Fees, Fines, Insurance Fee ... .. ........... .... .... ...... .. ___ 2_8_4~• 1_2_ 

4. State Special Education Handling Fee . . .... .. .. ...... .... .. .. .... 4 , 2 9 5. 2 8 
5. Local Scoool Assessments, or Cooperating County 

Assessments ...................... ...... .... ... ... ...... .... ..... .......... ....... . . 

6. Other Federal Programs (Estimate) ..... ..... .. ... ....... .... ........ _____ _ 

7. Other ······ ······· ···· ·· ···· ··············· ····· ······· ················ ··· ··············· ------

8. Other ....... ... .. .......... .......... ...... ...... .... ........... .... .. ... ..... .... .. ..... _____ _ 
Total ............................ .... .. .. .. s 56, 583 • 04 

Such a wide discrepancy between expenditires and receipts because 
of when state money and other income was received, and when materi
als costs, facilities costs, etc. were paid. 

.:rr- 9 



~) . How many counties, other than those in a mer!!:ed area, support your· 
Center's operation? 

10. How many counties. do not provide any support? 

11. How many local school districts in your area support your Center ' s operation 
by· direct payments to yom Center in lieu of support from their county boards 
of education? 

12. On what basis is the amount of support dmi from each county determined? 

a. By assessment on a per pupil basis? 
b. By assessment of a percent of total costs based on: 

1) comparison of assessed valuation , or .................. ... ... ........ ....... ........... ..... ..... ..... . . 
2) pupil population of county? .. ... ... ... ............ ................. . 

c. Other? _________________________ ... ,. ........ ... .. . 

13 . If assessm ffit is on a per pupil basis, what is the amount paid per pupil 
by cooperating counties? .............. ........ . 

I[-10 
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A. AREA DATA Area No. 

1. Information about your Instructional Materials Center - Name Area III Ma teria 1 Center 

Address Palo Alto County Building 

City Emmetsburg, Iowa 

Telephone No. 712-852-2572 

2. Number of county school systems included rn whole or in part in yoll" area .. ...... . ............. ......... . 

3. Is there a legal merger of county school systems in your area? ...... .... ....... ..... .... . .. .. ............ .. Yes 

No 

4: If so, how many county sc hool systems are in cluded in the merger? .. ... .... . 

III 

5 

X 

' 28 5. Number of public school districts in your area ... ............ ............... ... .... ..... .. .... ........... . .... .. ....... .... .... .. _ ___ _ 

6. Number of attendance centers in your area ........ .. .. ......... .... ........... ....... ...... ............... ... ....... Public 

Non-Public 

Total 

62 

13 

75 

7. Total school population (K-12) as of 9-15-68 .......... .. .. ................ ...... .. .. ...... .... .. ..... ...... ..... . Public 20081 

Non-Public 2976 

Total 23057 

8. Number of teachers and administrators in area .. .... ... ....... ..... ........ ...... ... ................ .. ... ........ . Public 

Non-Public 

Total 

119·3 

128 

1321 

9. Approximate total general population of all school districts of your area ............ ....... .... .. . 88,629 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area ... ... ... ... ..... ... .. ...... . ... ..... ..... ..... .. .. ...... .... ....... $ 2 7 8 , 15 8 , 8 7 5 • 

11. Total assessed valuation per enrollee as of 9-15-68 (10+); ... ..... ... ......... .... .......... .... ...... $ ___ ..::.l -=2'-'''-'0:c_6::c...=4. 

12 . Number of employees in your Instructional Mi>,terials Center (in full-time equivalent) ........... .. . 3 

J/f-1 



B. FACILITIES - SPACE 

1. Square feet of space occupi ed for Title II operations . 2251 

2. Type of space occupi ed: (check apprnpri ate response) 

a. A s eparate facility . .. .. . .. . ... .. . .. . .. .. . .. .. .... .. .. .. . 
h. A separate floor of a larger facility . .. .. . ... . .......... .. ......... , .. . 
c. Space shared with other county or Joint County System operations .. .. .. .......... .. 
d. Other (lndi cate) ~ p~rate rooms joining county superir1.ti=.r:itj.e.:n.ts. . qf.f.tq~ 

3. Fac ilities currently provided or readily available in your Title II Center: (check as appropriate) 

a. Conference room 
b. Preview room .... ......... . ..... ......... .. . 
c . Private office(s) ..... ..... . ... .... . ....... .. .... .... .... no 
d. Office(s) in open display space .. ....... ..... . ........... . .... ..... .. ... .. __ n_o __ 
e. Storage room(s) .................. . . ... ......... .. .... .... ..... . .......... . . ......... ,... 1 
r. Processing room(s) . .. .. ................... ........................ . ...... .......... ................. ... .......... .. .... . one 
g. Librarian's work room .......... ... .. .. ................... ,..... ......... .... ... ....... ... ........... .... .......... comb 
h. Restrooms on same floor ...... ... . .. .. .. ... .. ... . ....... ............. .. . .. .... , ................ .. ....... .... , ..... .. ,.. .. .. yes 
i. Lounge on same floor . . ............. . .......... ...... . ....................................... ... .. .. . ,.. ... .......... no 
j. Loading dock : Interior .. . ....... .... .. ........ ... ............ .... .. ... .. .. .. ... ...................... ................. .......... .. .. no 

Exterior ... .... ............. ..... ........... ....... , .. ....... .......... .. .. . __ l}Q__ 

k. Space for materials examination (Browsing space) ...... , ........................... .. .. .. ... .,.. .... .... .. .... ... yes 
1. Space for production facilities (Graphic arts, transparencies, etc.) .. ......... .... .... ................ .. ..... no 
m. Darkroom for photography .. ............. ...... ........... ........... ... . . .. .................. .... ....... no 
n. Other rooms : combination preview & conference room ..... ...... .......... . one 

4. Location, accessibility, parking : Yes No 

a . Is your Center in the main downtown area of a city? .. ... ... ... .. ... .... .... .. ....................... .. ... , .. .. X 

b. Is your Center in the suburbs? 
c. Is your Center in a rural area? 
d. Is parking space provided? X 
e. Is parking space adequate? ........ .. .. X 

5. Is your Center air conditioned? * 

* work area 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to pro,Jde services related to Title II operations. 

Yes 

1. Film Inspection Machine ..... .. .... ..... .................... ... ... .. .. .. ... .... ........ . X 

2. Film Splicing Machine ....... ......... ....... ... ...... .. ... ... ... ............ .. .. .... .. . 
3. Film Washing Equipment ... ..... ... ..... ...... .. .... ............... .. ... .. ... .. .. .... .. ___ _ 
4. Projector , 16mm .. . . . . . . . ... . . . . .. . . . .. . . . . . . . .. . . . . . . . . . .. . . . .. ... . .. . . . . . .. . ........ . . ... .. .. __ * __ 
5. Projector, 8mm ............. ..... ..... ... .. .... .. ..... .... .. .. : ......... ...... ... ............ . .. ___ _ 
6. Projector, Super 8mm ... .. .. ... ....... ........... ... .... ........... ............. ...... ....... ___ _ 
7. Projector, Overhead .. ... ... ........... ................ ... ... .. ....... .... ..... .... .. ... .. . 
8. Projector, Slide .. .. ....... ... .. : ... .... ...... .................................... .. .. ....... .... . 
9. Projector. Filmstrip 

a. Silent . . . . . . ... . . . .. ... . . .. . . ... .. . . . . . . . .. . . . . .. . . . . . . .. . ..... .. . ... .. . . . .. . ... .... .. . .. ... .. ... __ * __ 
10. ~·ai!0~~~oi-<ler·s· ·:: ::: ::: : :: ::: : :: ::: : : : :: : : : ::: : : : : : :: :::: :::: ::: : :: ::: : :: : :: : : : : : :: : :: :: : :::: :: : : ====*=== 
11. Record Players .. .... ........... . ..... . .... .. ... . . . .. . . . . ...... .. . ........ ...... .. .... .. .. .. ... .. _ _ *.cc...__ 
12. Microfilm Camera .......... ....... .. .... .......... .. .. ........ ... .... ... .. ....... .... .. ..... ... _ __ _ 
13. Microfilm Reader .. ... .. ..... ... .... ..... .. .. .. .... ....... ........ ..... ....... ... .. ........ ..... . 
14. Microfilm Reader-printer ....... .... ........... .... ... ................................... .. ___ _ 
15. Transparency Production Equipment 

a. Thermal (e.g., Thermofax) ... ...... ... .. ....... ... .... ... ........ ..... ... .... ... .. . __ _ 
b. Diazo ... ......... ..... ....... ....... ..... .. ...... ... ... .. ... .... ... : ....... .... ... ....... ....... . -~--

16. Dry Mount Press ...... ...... .. ... ..... ... ..... ... ......... ..................... .... .... ....... . 
17. Copy Machines .... .. ...................... ... .. ....... ... ............ .... ... .. .... .... ... .... .. . * 
18. Mimeograph Duplicator .... ....... ..... ...... ........... ..... ....... ........ .......... ..... . . * 19. Spirit Process Duplicator ... ... ..... ......... .... .. .... ....... ... .... ............. ...... . * 
20. Offset Printing Equipment .... ........ ............ ...... ........ ... .... ........ .. ........ ___ _ 
21. Headliner .. .... ....... ..... ..... .. . .. ... . . .. . .. . . . . .. .. . . . . . . . .. . .. ... . ... . .. . .. . ....... ... . . . ... . . . . ___ _ 
22. Varityper ... ...... .. .. ..... ........... ...... ..... ... ..... ... ..... ...... ... ..... .. .. .. ................ ___ _ 
23. Typewriters 

a. Manual ....... .. .... ...... .............. ...... ..... .......... ...... .. ....... ....... ... ........... ___ _ 
b. Electric .. .. . ... ... ... ...... .. . . . ... . ... .. ... . .. . .. . .. .. . ... .. . .. .. ... .... .... .... .. .. ... .. .. . . . -~x~_ 
c. Library Labeling ....... ... ... ... .... .. ....... .. .... ........... .... ....... .... .......... .. . 

24. Card Catalog Cabinet ..... ......... ........ ..... ............ ..... .. .. ....... .... .. ........ .. . x 
25. Special Education Equipment 

a. Ezy Rede .. .... .. .... ................ .... ....... ......... .. ....... ..... ..... .... ......... .... . . X 

b. Dazor Magnifier 
1) Desk Model . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . __ xc.....__ 
2) Clamp-on Model .. ..... .. ... .......... .. ..... .. ..... .... ..... ............. .. ......... . __ x __ 

c. Primary Typewriters .. ... . .. .. ... .. . .. . .. ..... .. .. .... ...... . .. . .... ... ... ..... .. . . .. . .. _ __ _ 
d. Braillers ........ . : ... ................ ... .. .. ........... ....... .... ....... .... ... ............ .... ___ _ 
e. Tape Recorders ... .. .... ...... ...... .... ......... ... ..... ....... ........ .... ..... ........ .. ___ _ 
f. Other ......... ... .. ... ... ......... ..... .... ............ ... ... .. .. .. .... ... ... .. ...... ........... ... ___ _ 
g. Other .. .... ... ........ .. ....... ..... .................................. .... ...................... ... ___ _ 

26. Addressograph ......... .................. .. ...... .. ... .. ... ..... .... ........... ..... .. ............ _ __ _ 
27. Laminator ... ... ............ .... ................ ...... .................... .. .. ....... ................ . 
28. Video Taping Equipment ........ .... .... .......... ....... .............. .... ..... ......... · __ _ 
29. Photo~aphic Developing Equipment ........... ... .......... ....... .......... .... . 
30. Other ......... ......... ..... ........ .. ... ... ...... ..................... ....... ... ........ .. ....... .. ..... ___ _ 

31. Shelving: Wood 
Library (Books & Other Print Materials): ........ ....... .. ..... . : ... ... ... ....... __ _ 
AV (Films & Other Non-Print Materials): .. ..... .... .... .... .......... ... ........ __ _ 

No 

X 

X 

X 

X 

X 

X 

x 
X 

X 

X 

X 

X 
x 
X 

X 

X 

X 

X 
x 

X 

X 
X 
X 

Steel 
X 
X 

Number 
of Each 

1 

2* 

l* 
J* 

2* 
)* 
l* 

2 

5 

4 
3 

Approx. 
Shelf 
Footage* 
2~82 

*Express in tenns of lineal, single shelf footage. E.g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 

* Property of the Palo Alto County Board of Education--may be used by Title II 



1. hi delivery service pro 1,1 1d1 -,1-> 

!) \.;m c m.AT!ON MATERIALS 
\ Pullc1es & P r<.wed ures) 

2. Numher of vans or vd1wlf:s ·, .................. . 

.. ... .. . Yes __ _ 

3. Number of diffel'f'mt delivery routes servt:d on a regular basis? ..... , .. .. ..... . -----
4. Length of routes from s hott<':;r Io longesr'> _ . 
5. Number of delivery stops pn f'• hool per week. or, .... .... ..... , ... ... ..... ...... ....... .. .... .. . - ----

if not weekly, numb er of deli'l•HY stops per school per month? . .. ..... .. ......... ..... . -----
li. Do your delivery policies provide for: 

a. Delivery to each attendanu~ <:e nt e r of a di stri ct? .. .... ........ .. .. ... .... .... .. .... Yes 
b. Delivery to a central distrih11t10n point only? ... ....... ... ... ........ ... ..... .. ....... Yes __ _ 
c. Delivery directly to non-publi c schools? Yes _ _ _ 

7. Check as approp1iate the following items pertaining to distribution from YOU!' Center: 
Films Books 

a. Some materials dist ri buted by U.S. Mail . 
b. Some materials distributed by commercial delivery 
c . Some materials picked up by individual or school ... ... ...... ..... .... . 

8 , Whic h of the following describe( s) best the basic plan of 
cjrculation of your Center 's printed materials? 
a. Requests from teachers or pupils for specific titles are honored 

X X 

b. Sets, or boxes, of books are prepared by Center and these are circulated upon request . 
c. Sets. or boxes, of books are c irculated on established circuits without requests from 

individuals or schools 
d. Other: 

* Films are sent by mail 

** As much as possible 

- ------ ----------- ... ...... ...... . 

_]If.-4 

No __ _ 

No 
No __ _ 

Other 

yes** 
yes 

no 
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E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turn downs, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Yeab 
(c)+ri,, 

1. Books 7613 13879 16774 9271 3 months 1.3 --
2. Periodical Sub-

scriptions 
3. Films (16mm) 505 635 5946 3034 2 days 9.3 --
4. · Films (8mm) 
5. Films (8mm Loops) 
6. Filmstrips 
7. Slides \ 
8. Trmsparencies 

(Commercial) 10* --
9. Transparency Master 

Books 
10. Transparency Master 

Packets 

11. Microfilm (Reels) 
12. Disc Recordings 23 2 weeks 
13. Tape Recordings 
14. Art Prints 
15. Study Prints 
16. Maps 
17. Globes 
18. Charts 
19. Pamphlets 
20. Multi-Media Kits 

(Hawks, etc.) 6 18 2 weeks 

Special Education 
21. Large Print Books l** 32 1 -- 1 
22. Braille Books 
23. Recordings 
24. Other 
25. Other 
26. Other 

I *July 1, 1968, to June 30, 1969 

* not available until 1969-70 

I ** set of World Book Encyclopedia .1[[-5 



-r~. Ot>scrilw yom poli ci es <'Ont·1,rni11g adv.1nr.e booking by checking as appropriat.ti. Do you permit advance 

hooking of . 

Yes No 

a. Books X 

Other Print Mat.enal s X 

c . Films X 
------- -·- --- -- -

d. Other Non-Print. X 

28. Circulation Report s (CiH'<'k as appropriate) 

-

How far in advanr.e of use period 
do_you permit material to_ be booked? 

L ess than 
9 weeks 9 weeks Semester Year 

X 

X 

Other 

Do :vou regularly prepa re print ed reports of the following, either for your school s or for your Center ' s use? 

- -----
Other Other By Data Prepared 

!----------- -- - . - . -- - - --- --~ooks Print Films Non-Print Processine: " Bv Hand" 

a. Each order filled for a school X X X 
--------

b. I?eriodic c irculation surnrnarv r~p.9_rts ___ X X X . 
c. List of overdue materials -----
d. Lists of turndowns 

29. Are films inspected after each usage? .. ...... ... .......... ..... ....... .. .................. ..... ......... . Yes _ x_ No __ 

;~O. Are films washed at l east on ce per year? ............. .. ......... .. ........... Yes 

31. Ci rculation Service Fees & Fines. (Complete as appropriate) 

Item 

Am 
Han 

Ch 

--· 

t. of 
dling 

----------+-- arge -~ 
a. Books 

---··-
h. Films (16mm) 25 C 

- -

- -

Service Fees 

Amt. of 
Delivery 
Charges 
Per Item 

~ 

---

c. Films (8mm) 

.!__Qisc Recordings 

e. Filmstrips - ~ - - --
f. Art Prints 
1---------- -4---

g. Transparencies 

h. Other ----- -

1. Other 

Fines 

Charge Charge 
Insurance Late for for 
or Other Return Lost Damaged 

Fees (Per day) Item Item 
actufl 

va ue 
actu!l va ue ac~~r6 va ue 

" fegair 
0 taoe 

" " 

No _ x_ 

Who 
Pays? 

school 
cente1 

cente1 

32. If you do not assess fines. how do you control circulation? Describe briefly. __________ _ 

Collect calls to the schools 

.1JT-6 
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F. PROCESSING & CATALOGS 

1. Check as appropriate to describe your Center's practices with respect to processing of materials : 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X 

b. Other Printed Materials X 

C. Films X 

n OthPr Nnn-Print X 

2. Catalogs (Check as appropriate to show what catalogs you provide , and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

· Processing 

a. For Books X X X X 300 

b. Other Print Materials 
C. Films X X 300 

d. Other Non-Print x* 300* 

3. Distribution of Catalogs 
* Included with film catalog 

Non- Number 
Print Print Distributed 

a. On basis of one per teacher 
b. On basis of limited number (~ per attendance center X X /SO 
C. On basis of enrollment (One per students) 

d. Are extra copies available? ...... ....... ........ .... ... ........ .. .. .. .. Yes _x_ No __ Cost $ none at present 

e. Plans for further catalog publications : 

More Less 
Annually Often Often 

l)*Of Supplements to Book Catalogs X 

2) Of Complete Revisions of Book Catalogs 
3) Of Supplements to Card Catalogs 
4) New Card Catalogs 

*will be annually 
4. What happens to catalogs at the end of school year? 

Book Catalogs Card Catalogs 
Yes No Yes No 

a. They remain with individual teachers .... ..... ... .. .. ......... ..... .... ............. . 
b. They remain with building principal or in building library ........... . X 

c . They are returned to the Instructional Materials Center .. ......... ... . . X 



G _ PERSONNEL 

C't'ttif1catt>d P1'1s0mH'l (('l1P1 -k :is apprnpriatP_ but che('k only the major position of an individual if 

Ile serYes in mon' th an onP caµacity_) 

- -
F'ull Part Highest Degree Held - ---

Position Time Time BA MA 
a _ Director or C'0rirrlrn; 

- X x:-~-

1to1 1--- --·-

b _ Lib1anan C-x -
-~-- ~ - ._ __ ~~----

c;_ AV Oirr>cto, <---- --- - ---··-

d_ Other (?u~~g~nt & Dit ector) X X 

e_ Other -----·-·-- ·---

2_ Does the sub-agenc,v chairman double in any of the above capacities? 

3_ Does the director or coordinator double in any of the other positions? 

4- Non-Certificated Staff : 

a,_ Total Number Serving Title II (Full-time Equivalent) 
1) How many of these are paid by tax funds of the county or 

Joint County System? _______ ___ _______________ __ _ 

2) How many are paid by agencies such as Neighborhood Youth 
Corps_ Voe_ Rehab __ Title III (ESEA)? 

h_ Number of Drive rs for Delivery Vans? 
Full-time duties for deli very? 

H_ EXPENDITURES (1968-69) 

-

Ed _S_ or Ph _D_ 
·--

- - ---
-- --· --- - -----

----------

~ --

Yes _ X_ No 

Yes_ X_ No __ 

3 

1 

none 

Yes No 

I r\n accurate financial picture for 12 months of operation is desired _ The figures supplied here will not 
neressarilv be in agreemait with your current expenditures and receipts ledger entries) 

1- F'a0ilities Costs P er Year : 

a_ Lease Costs 
b_ Utilities 
c_ Maintenance 
d_ Equipment __ _ 
e Supplies 
f. Other _ _ ____ _tr:t1c.l<:i.rig_ _ _ -· - --·- -·- . 

$_12_0_0_. _00 __ 
339.88 
110.05 
462.52 
710. 29 
114.00 

Total Facilities $ __ 2"--9 3"--6_._;_7_4 __ 
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2. Materials Costs Per Year 

Title II Non-Title II Total 
a. Books 21,743.70 
b. Other Print 
C. Films, 16mm 23,891.42 
d. Fiims , 8mm 
e . Filmstrips 
f. Recordings 
g. Art Prints 
h. Other Non-print 

Total Materials ....... .. .... .... ..... s ___ 4.c.,_5.J_, 6.c....3=5c.....c..c.1=2"---

3. Circulation Costs Per Year 

a. Delivery Costs (Drivers, 1/3 vehicle cost, maint., 
supplies) ..... ............. .. .. .......... .......................... .......... ...... $. _____ _ 

b. Postage .. .. .. ... ... ... ................... .... ... ............................... .. _7_33_._7_0 __ 
c. *Processing .. .. ..... .... .. .... .. .............. .. ...................... .. ....... 291. 68 & salaries 
d:*Catalog Costs ............................ .. ..... ............................ ~* 162. 89 & salaries 
e. Other ................. ....................... ... ....... ............................ _____ _ 

* material only 
Total Circulation ..... .. ... ....... ..!~ _ _ l=l==-88.=....c..... 2=-'-7 __ _ 

4. Personnel Per Year (including salaries, fringe benefits, travel) 

a. Certificated ............ ... ........... ......... .. .. .. ... ..... ... .. ..... ...... ... s_~----
b. Non-Certificated ................................................. .. ......... 8303. 00 

Total Personnel ........ .. .... ...... s 8303. 00 

Grand Total Expenditures for 12-month period ..................... .. ... .. ..... .. ....... s 58063, 13 

I. RECEIPTS FOR 12-MONTH PERIOD 

1. State allocation , including catalog allocation ................ s 41709. 71 
923.27 

2. Tax Funds from y9ur County or Joint System ................ _____ _ 

3. Service Fees, Fines, Insurance Fee .... ............ .. ..... .. ....... __ 8c....=3c...=c8....c... =6 7'---_ 

4. State Special Education Handling Fee ............................ __ 26_2_4_. 2_4 __ 

5. Local Scoool Assessments , or Cooperating County 
Assessments ............ ......... .............. ... ................. .................. --=3-=-9-=8-'-7-=-'-'-7=3 __ 

6. Other Federal Programs (Estimate) ........ .. .. .. .... .. .............. _____ _ 

7. Other ··· ····· ····· ...... ... .. ....... .. ........................... .... ... ........ ......... _ ____ _ 
8. Other .................. ............... ............ .. .... ........ ..... .... ................ _____ _ 

Total ....... .. .......... ...... ... ....... .. . s 50,083.62 

** Library catalog will cost $1400 which will not be printed until we 
receive our computer print-out. 

.:II[- 9 



\) How many counties. other than thrn,e in a merc:ed area. support your· 
Center's operation ·> 

10 . How many counties do not provide any support? 

11 . How many local school districts in your area support your Center's operation 
by direct payments to yom Center in lieu of support from their county boards 
of education? 

12. On what basis is the amount of support due from each county determined? 

a. By assessment on a per pupil basis? 
b. By assessment of a percent of total costs based on : 

1) comparison of assessed valuation. or 

5 

- 0 

0 

2) pupil population of county? .. ... . ... ...... ............ ... .......... .... .. .. ........ .. .. .. . ____ _ 
c . Other? promoted on school census 7-21 basis 

13 . If assessm mt is on a per pupil basis. what is the amount paid per pupil 
by cooperating counties? 

irr:-10 

yes 

.... .. .. .. ...... ... ... .. ____ _ 
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A. AREA DATA Area No. IV 

1-. Information about your Instructional Materials Center - Name __ E_d_u_c_a_t_i_o_n_a_l_ R_e_s_o_u_r_c_e_ C_e_n_t _e_r_ 

Address 

City 

Telephone No. 

Old Post Office Building 

Sheldon, Iowa 51201 

712-324-2254 

2. Number of county school systems included in whole or in part in yoll' area ...... ... ........... ....... .. .. 

3. Is there a legal merger of county school systems in your area? ........................... ... ............... Yes 

No 

4. If so. how many county school systems are included in the merger? .... .. ................ .......... .. 

4 

X 

19 5. Number of public school districts in your area ··········· .. ·······•·· •····· ·· ············· ··········•·· ···· ·· ····· ········· ----

6. Number of attendance centers in your area .. ... . ......... .. . .. ................ ..... ... ... ....... .. .. Public 34 

Non-Public JO 

Total 64 

7. Total school population (K-12) as of 9-15-68 .. .. .... ..... .... .... ................ ....... ...... .. .. ..... ....... .. . Public 14,816 

Non-Public 4,559 

Total 1 9,375 

8. Number of te'achers and administrators in area .... ...... ........... ......... .... .... ............ ....... Public 885 

Non-Public 219 

Total 1104 

9. Approximate total general population of all school districts of your area ......................... . 69,747 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area ........... .. .......... .. .. .......... ............ .. ..... ........... ... $ 218,760,000. 

11. Total assessed valuation per enrollee as of 9-15-68 (lO+i ....................... .... .. ..... .. .. . $ 11,290.84 

12. Number of employees in your Instructional M?.terials Center (in full-time equivalent) .............. . 3-5 

N-1 



B. FACILITIES - SPACE 

l . Square fe et of spa(:e ocC'upied for Title II operations 

:! . ·Type of space o<:r:up1 Pcl: (< '. heck appropnate response) 

a . A separate facility ... 
b. A separate floor or a larg er facility 
c . Space shared with otlier county or Joint County System operations 
ct. Other (Indi cate) _ ~r_ea _v_oc~tional Scho-'-o=l _____ _ 

:3. f acilities currently provided or readily available in your Title II Center: (check as appropriate) 

a. Conference room 
h . Preview room 
c. Private office(s) ....... ....... ...... . 
d. Office(s) in open display space .................... ...... .. . ................ . 
e. Storage room(s) ... ...... .. .... . .. .. ... ......... . 
f'. Processing room(s) ..... , .. ..... .. ,... .. ... .. .... .. ... .. ..combined, .. . 
g. Librarian's work room ... .. ... ... .. ..... .... ......... .......... ... ..... . 
h. Restrooms on same floor ... .... .... ...... .. 
i. Lounge on same floor ... . ... .... .. .... ............. .. 
J. Loading dock: lnterior ........ .. ...... ... . .... ...... ..... .. 

1500 

X 

.L . _. 

X 

Exterior .............. .......................... X 
k. Space for materials examination (Browsing space) .... .... · '(q{iciff,i) :: .... ... ... ___ X _ _ 
1. Space for production facilities (Graphic arts, transparencies, etc.) 

111. Darkroom for photography 
n. Other rooms : ---------- .... ......... . 

4. Location, accessibility, parking: 

a. Is your Center in the main downtown area of a city? .... J~.'?.~ ... ~~.<?:1:i:,y 1JF9.B:I1.!J ... 
b. Is your Center in the suburbs? 
c. Is your Center in a rural area? 
ct. Is parking space provided? 
e. Is parking space adequate? 

5. Is your Center air conditioned? 

Yes No 

X 

J,._ 

X 

X 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to provide services related to Title II operations. 

Yes 

1. Film Inspection Machine . . . . .. . . . . . .. . . . . . ... . . ... . . . . . . . . . . . ... .. .. .... ... .. . X 
X 2. Film Splicing Machine .... ....... ... .. ...................... ... .. ...... ... ........... .... . 

3. Film Washing Equipment ...... .......... ..... ... .... ...... ...... ....... ............ ..... . ---
4. Projector, 16mm ......................... ....... ... .... .. .............. ........... ...... ....... . 
5. Projector, 8mm .......... ..... ................. .......... ..... : .............. .. ..... ..... .... ... . 
6. Projector , Super 8mm .... ..................... ... .. ..... ....... .... ..... ... ......... ... ... .. . 
7. Projector, Overhead .......... ....... ... ..... ....... ..... ... ... .. ... ... ... ... ... .. ... ...... .. . 
8. Projector, Slide .. ....... ... ....... ... ..... ............................. ....................... . 
9. Projector, Filmstrip 

10. 
11. 
12. 
13. 
14. 
15. 

16. 
17. 
18. 
19. 
20. 
21. 
22. 
23. 

24. 
25 . 

26. 
27. 
28. 
29. 

~- 30. 

a. Silent ......... ... ....... ...................... .. ..... ............ ........ .. ...... ..... ....... ... . 
b. Sound .. .. .. ... ..... ..... ......... ........... ....... .... ..... ... ... .. ...... .... ... ...... ..... .... . 
Tape Recorders .. .... .............................. ............ ...... ... .. · ... ... ..... ....... .... . 
Record Players ......... .... .. ...... ... ... ... ... ....... .. ... ... ... ...... .... .................... . 
Microfilm Camera ...... .......... .......... ....... .......... ... ........ ... .. ........ ... ... .... . 
Microfilm Reader ........... ... .. .... .. .... .. ..... ..... .. .... .. ..... ..... .. ... ......... ... ... ... . 
Microfilm Reader-printer .................... ... ..... ..... .. ...... .. .. ... ........... ..... .. 
Transparency Production Equipmmt 
a:. Thermal (e.g., Thermofax) ...... .. ............. ........... .............. .......... . 
b. Diazo ........ ........ .......... ..... ............................. .. : .... ....... .. .. ............. . 
Dry Mount Press .......................................................................... ..... . 
Copy Machines .... .. ........... .AY~.iJ,~.Rl~ ... 7 ... n.9.t .. .9WP.~.c;t ......... . .. X 
Mimeograph Duplicator ............. ... 11 ...... ..... ..... .. . 1.1 

. . . . •... . •. 
1
.
1 
. ... .... . .... . . ... . 

Spirit Process Duplicator .. .. ...... 11 .... ..... ..... ..... . 1.1 
. .. ... . .... 11 . . ..... . ...... . ... . 

X 
X 

Offset Printing Equipment .......... 11 .. .... ......... .... . 1.' . . ....• . . .. 1.1 . . . . . .... . ...... . . . X 
Headliner ....... .. ... .... ...... .. ... .... ...... ..... .... ..... .. ..... .. .. ... ...... ........ ......... .. .. 
Varityper .......... ...... .. ........... ... .. ........ .... ... .. .. .. ... .... ... ....... ... ......... ... ... . . 
Typewriters 
ab. ME

1
anua~ .. . . .. . . . . . . . . .. ... ........ ...... . .... . .. . . ...... ...... .... . . . . ... ... .. ... ... . ... ..... ... --x~-

. ectnc ...... ..... ............ . ········ ······ ........ .. ·· ········· ........... ... .......... .... -~x~-
c. Library Labeling ....... ... "(N ........ ·-r·. "6 .... ... ..... ............... ...... ). .. . ... . . -~x------
~;;~i~t~l~~a~i~~~~uip~.~~t .( Ariang;~f {~~r i~~!: i,)· · · ·· · --=--

a. Ezy Rede ....... ...... .. ... .... .. ........... ... ....... .. ....................... .. ... ........... ~X=---
b. Dazor Magnifier 

1) Desk Model ..... .... .. ..... ... ... .. ..... .. ............... .... ... .......... .... ....... . 
2) Clamp-on Model ... .. .. .. ................... .... ... ......... ...... ... .. .... ... .. ..... _ _ X~-

c. Primary Typewriters ... .. .............. ... ..... .. .. .............. ..... .... ........... .. . 
d. Braillers ......... : ........... ...... ........ ........... ..... ...... ................. .... .. ....... . 
e. Tape Recorders ...... ............ .. .. .. ............................ .................... ... . 
f. Other ........... ... ..... .... ...... ............... ....... .. .... .... .. ..... ................. ......... _ __ _ 
g. Other ....... ............... .... ... ........ ....... .. ............... ..... ...... .. ..... ... .. .......... ___ _ 
Addressograph .. ... ......... .... ........ ..... ... .. .. ... .. .... ... ..... .......... ... ..... .......... . ___ _ 
Laminator .. ... .. ......... ........... .... .................... ... .. ..... .............. .... .... ...... ... ___ _ 
Video Taping Equipment .. ............... ... ......... . ............... .. .... ..... ........ . ___ _ 
Photogra~hic Developing Equipment ..................... ....... ........ .......... _ __ _ 
Other ........ E:l.~f.?Q_qy . Xi t .:;i ... Md ... c.~.~.h ... r.egi.s.t ers ... pur.cha.s.ed __ x~-

by Title VI funds 

31. Shelving: Wood 
Library (Books & Other Print Materials) :~.oi:n~ ... q:f. ... e.?.-~.li ....... .... ~ X~_ 
AV (Films & Other Non-Print Materials): .. J19.:;;.tlY. .W9.9.¢!. .. ...... _ X~_ 

Number 
No of Each 

2 
2 

X 

~ 
X 
X 
X 

X 
X 
X 
X 
X 
X 
X 

X 
X 
X 

X 
X 

2 
1 

215 

8 

X 
X 
X 

X 
X 
X 
X 

? not. 
Approx. 
Shelf 

Steel Foot~e* 
X 112 
X 80 

*Express in terms of lineal, single shelf footage. E.g. , a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 

sure 

*30. These were circulated directly by special education office in 68-69 because of 
lack of space in Resource Center. Will be circulated by center as soon as room 
available. 



1. Is .delivery smvice pro\'ldert? 

il . CIRCULAT!ON. MATERIALS 
lPoliries & Procedures) 

.. .. . Yes __ _ 
2. Numher of vans or vehicles '! . . ...... .... ...... ............... ........ . 

No X 

3. Number of different delivery routes served on a regular basis? ..... ....... ... ...... ....... ........ . ..... .......... ____ _ 
4. Length of routes from sho1test to longest? __ _ 
5. Number of delivery stops pet school per week, or, ... ... .. .............. .... ... ........ ...... ..... ...... ____ _ 

if not weekly, 1mmher of delivery stops per school per rr.onth? ... . ...... .. .......... ... .. ... .. . . 
6. Do your delivery policies provide for: 

a. Delivery to each attendaH\'.e center of a district? ......... .. ........ Yes __ - _ No __ _ 

b. Delivery to a central di!:,trihution point only? ....... .. .......... . ......... .. Yes __ - _ No __ _ 

c. Delivery directly to non-public schools? ............. ... .... ... .... ... ... Yes __ - _ No __ -_ 

7. Check as approp1iate the following items pertaining to distribution from your Center: 
Filfs Books 

a. Some materials rlistributed by U.S. Mail . 
Other 

b. Some materials distributed by commercial delivery ..... ..... ...... . 
c. Some materials picked up hy individual or school 

-x- -x-
8. Which of the following describe(s) best the basic plan of 

c~rculation of your Center's printed materials? 
a. Reqoosts from teachers or pupils for specific titles are honored ........... . X 

b. Sets, or boxes, of books are prepared by Center and these are circulated upon request ........ ____ _ 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools 
d. Other: _____ _ 

- ---------------------- ·· ··• ··········· 
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. E. CIRCULATION, INVENTORY 

.Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(c) + (b 
(a) (b) (c) (d) (e) (f) (g) 

No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turndowns, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Yea. 
(c)@. 

1. Books 10864 12829 45,000 35,ooo 5 weeks J .51 N.A. 
2. Periodical Sub-

scrintions - - - - - - -
3. Films (16mm) 478 478 8,000 6,000 3 days 16. 73 1252 
4. · Films (8mm) - - - - - - -
5. Films (8mm Loops) - - - - - - -
6. Filmstrips - - - - - - -
7. Slides - - - - - - -
8. Trmsparencies 

(Comma-cial) - - - - - - -
9. Transparency Master 

Books - - - - - - -
10. Transparency Master 

Packets - - - - - - -
11. Microfilm (Reels) - - - - - - -
12. Disc Recordings - - - - - - -
13. Tape Recordings - - - - - - -
14. Art Prints - - - - - - -
15. Study Prints - - - - - - -
16. Maps - - - - - - -
17. Globes - - - - - - -
18. Charts - - - - - - -
19. Pamphlets - - - - - - -
20. Multi-Media Kits 

(Hawks, etc.) 48 48 87 ? 1 mo. 1.81 15 

Special Education 
21. Large Print Books 72 72 ? ? ? ? ? 
22. Braille Books 0 0 - - - - -
23. Recordings 0 0 - - - - -
24. Other 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 



- ~ - , ) ,, ,-( 111'(' ~· ,1u1 p()IJl'l•"" ('Oil• •'?: l lll;..'. :1dv,1ncL' hooking hy checking as -apprnpriat.e. Do you permit advanc:e 

\)1 'llklll ~ Llt' . 

a. Books 

h. Orher Print Material s 

c. Films 
- -- --- ------·-

d. Other Non-Prinr 

Yes No 

X 

X 

28. Circulation Report" ((;heck as appropriate) 

How far in advance of use period 
__ yyou permit maierial to be _booked? __ 

L ess than 
9 weeks 9 weeks Semester Year Other - ----l------ -- L..,_, ____ . ___ -

-----------1--------1------

X 
------ -----+------1-------1------+ -

x _______ ...,_ ____ ___, _____ __._ _______ - -- - -- . 

Do you regularly preparc> printed reports of the following, either for your schools or for your Center ' s use? 

~--------------- ·- --- ·- --

·-1------ --------------
i:l. . Each order filled for a school 

!:.._!'eriodi c c irculation summary reports 

c. List of overdue materials -----
d. Lists of turndowns 

Books ,__ 
No 

II 

II 

! 
II 

i 

Qt.her Other By Data Prepared 
Print Films Non-Print Processine: " Bv Hand" 

. 

29. Are films inspected aft er each usage? .......... .......... .. ... .. ............. ........ .......... .. ..... ........ . Yes _X_ No 

:rn. Are films washed at l east once per year? ........ ... .... ... ..... ...... Yes _ x_ No 

31. Ci rculation Service Fees & Fines . (Complete as appropriate) 

r- Service Fees Fines 

Amt. of Charge Charge 

i Amt. of Delivery Insurance Late for for 

i Handling Charges or Other Return Lost Damaged Who 
I It em _ Charge _ ~ Per Item Fees (Per day) Item Item Pays? 
--- ----------
a . Books None Cost Cost School ..__ - -
b. Films (16mm) 

C. Films (8mm ) -
d. Disc Record ings --------

~ .:___f_i lmstrips --- - . -
f. Art Prints 

g. Transparenci es -- ~ 
h. Other ---------- ·-
i__01l_ler -- --- - -- -------

32. If you do not assess fines , how do you control c irculation? Describe briefly . Direct phone call 
to administrator. 

- ----------- -----------------

J]l- fi 
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F. PROCESSING & CATALOGS 

1. Check as appropriate to describe your Center 's practices with respect to processing of materials: 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X 
b. Other Printed Materials X 
C. Films X 
rl nthAr l\Jnn-Pr;nt 

2. Catalogs (Check as appropriate to show what catalogs you provide, and how. ) 
No book catalog in 68-69 - Now being prepared for 69-70 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

,, ., Pco_cessing 
--

a. For Books 69 -70 X X X 1200 
b. Other Print Materials X 
C. Films X X X 700 
d. Other Non-Print 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a. On basis of one per teacher - Book catalog 69-70 X 1100 
b. On basis of limited number C.lJ per 

eacn.i-;wo -r;eacners X 700 
C. On basis of enrollment (One per students) 

1969-70 
1967-69 

d. Are extra copies available? .. .................................... .. .... Yes _ X_ No __ Cost $ 2 • 00 .so 
e. Plans for further catalog publications: 

Book 
Film 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs X 
2) Of Complete Revisions of Book Catalogs X 

3) Of Supplements to Card Catalogs 

4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 

a. They remain with individual teachers ............ ........ ... ................ ........ . X 
b. They remain with building principal or in building library ... .. ..... . . 
c. They are returned to the Instructional Materials Center .... ... ..... ... . 

May adopt b or c next year. 

Ju-1 



G. PERSONNEL 

l . Certificated Personnel (Check a s appropriate , but check only the major position of an individual if 
he se rves in more than one capacity .) 

None - exc ept Sub-Agency Chairman 
~-

Full Part Highest Degree Held 
Position Time Time BA MA Ed.S. or Ph .D. 

See 2 bel ow a. Director or Coordinator X X 
--
b. Librarian 

C. AV Director 
d. Other 
e . Other 

f. 

2. Does the sub-agency chairman double in any of the above capacities? .... .. ..... . 
As director of coordinator 

Yes _ X_ No 

3. Do es the director or coordinator double in any of the other positions? Yes No 

4. Non-Certificated Staff : 

a. Total Number Serving Title II (Full-time Equivalent) ..... .. .... ....................... ... ....... . . 3-5 
1) How many of these are paid by tax funds of the county or 

Joint County System? ....... . .. ........ .. .... .......... . .... .... .... ........... .... ... ..... ............ ....... . 2.0 
2) How many are paid by agencies such as Neighborhood Youth 

Corps , Voe. Rehab ., Title III (ESEA)? ...... ....... ... .. .......... ............. ..... ... ... ........... . 1.5 
b . Number of Drivers for Delivery Vans? ........... .. ..... ...... ........... .. ...... ...... ...... ................ . None 

Full-time duties for delivery? ... ........... ..... ..... .. ... ............. ...... ......... .. ............. ... . Yes _ -_ No 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
neeessarily be in agreemmt with your current expenditures and receipts ledger entries) 

l. Fac ilities Costs Per Year : 

a. Lease Costs . ... .. ....... ..... .. ... ...... ..... . $ __ N_o_n_e_~ --
b. Utilities ....... .... .... . .... ..... ... ..... ... 200. 7 5 We paid telephone only . 
c. Maintenance ... .... .... .... ...... ..... ..... .. . Light and heat free. 
d. Equipmffit ... ............... .. .... ... .... .. ........ 1, 670 .24 

X 

e. Supplies .. .... ... ..... .... ..... ...... . _7_.e._,-=-3_0....:.4_-=-3.:....7 _ _ Part of this is processing cost. 
f . Other ... ....... ...... ..... ... ......... .... ....... .. ..... .. . 

Total Facilities ...... ........ .. .... $ _ _ 3_,=--7_7_4_._7_6 __ _ 
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2. Materials Costs Per Year 

Title II Non -Title II Total 
a . Books 14,726.85 - 14,726.85 
b. Other Print 

c . Films , 16mm 18,945.74 - 18. 9L. ~. 7L. 
d. Films , 8mm 

e . Filmstrips 

f. Recordings 
g. Art Prints 
h. 0ther-Non;,rmt 

Total Materials .... ... ........ ...... . s 33,672.59 

3. Circulation Costs Per Year 

a. Delivery Costs (Drivers , 1/3 vehicle cost, maint. , 

supplies) ··· -c· ··· ·· ·· ···························· ··· ·· · ··· ··· ····· ·············· ·$. __ N_o~n_e~ __ 
b. Postage .... Jri.~:L:t:1~.e.~ .. l'T!E?t.~r. ... r..e.~ta)J. .. ... .. ....... -~9""""1~4~·-8~4 __ 
c. Processing .. ...... .... ... .................... .......... .... .... .. ....... ...... 543. 96 Does not include salaries 
d: Catalog Costs $qm~ .. . qqg~ ... P.Y .. . $.t.9.P.,),{; .. 0.9..~ ... f;r.~.e 177.80 in item 4 below. 
e . Other .. .. .. Jf:LP.n .. ~.11Q. .. )Jk .... :r. s!p~;i.:r. .... ............... .. .... -~2=0~7~•~5~0~_ 

Total Circulation .............. .. ... ~ __ 1 ~' 8_4_4_._1_0 __ _ 

4. Personnel Per Year (including salaries, fringe benefits, travel) 

a. Certificated .. .. .. .. ... ......... .. ..... ... .. .. .. .... ..... ....................... $--~---

b. Non-Certificated .... .. .. ...... ...... ...... ......... ..... ................... . 12,963.10 About $3,000. of this, at 

Total Personnel .... ~.~~.~.~ ... ~&' f2~9b3~f~ssing 

Grand Total Expenditures for 12-month period .. .... .... .... .. ........ ...... .. ... ....... $ 51,654.55 

I. RECEIPTS FOR 12-MONTH PERIOD 

l. State allocation, including catalog allocation ................ s 38, 11 7 • 16 

2. Tax Funds from your County or Joint System ................ __ 7_,~7_5_1_._6_9_ 

3. Service Fees, Fines, Insurance Fee ........ ... ... .... .. ..... .. ..... ___ 8_3_._7_1_ 

4. State Special Education Handling Fee .. .......................... __ 2_,'-1_2_4_._8_0_ 

5. Local School Assessments, oreoopetating eomrcy 
A's'stls sments . . .. .. .. . . . . .. .. . .. . .. .. . . . .. . . . . . . .. . . . . .. . .. .. . . .. .. .. . . .. . . . .. . .. . .. . __ 1~,~9=3~7~• 5~0-

6. Other Federal Programs (Esftimate) . :w1ct ... ~~~_ll~hY.J
1
ll!l.~~ 1,639.69 

or par -tJ..me e p ------
7. Other .... ... ... ....... .... .. ... ........... ............... .. .... ................. ... ...... ____ _ _ 

8. Other .. ........... ... ... ...... .. ... .. ................. ..... ...... ..... ... .... ............ ------

Total ....... .... ........ .. ......... .. .. .... s 51,654.55 



~. How many counties. other than those in a merged area. support your 
Cen ter's operation? ........ .... ............. .. .. ... .. 

l 0. How many counties do not provide any support? 

11 . How many local school districts in your area support your Center's operation 
by direct payments to your Center m lieu of suppo_rt from their county boards 
of education? . . Also 31 non~public s.chool.s .. . . . 

1:2. On what basis is the amount of support due from each county determined? 

a. By assessment on a per pupil basis? 
b. By assessment of a percent of total costs based on: 

1) comparison of assessed valuation. or ........... .......... .......... . 
2) pupil population of county? . . .. .. .. .. .. .. . ... .. .. ............ ..... ...... ............. .. . 

c. Other? _________________________ ........ ... .. ... , ... .. 

13. If assessrn ait is on a per pupil basis , what is the amount paid per pupil 

4 
0 

19 

X 

by cooperating counties? .. ....................... . .. .... ....... .. .. ...... -----

Each local school - both public and non-public - pay 10 cents per pupil 
enrolled. That accounts for the $1937 .50 of receipts in item 5 on 
previous page. 
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A. AREA DATA Area No. V.. .. _ 

1-. Information abQt.\t your In$tructional Materials Center - Name 

Address 

Instructional Materials Center 

1909 First Avenue North 

City Fort Dodge, Iowa 50501 

Telephone No. ~,.L..5_._7.=6_-_.,_3-=l=l'-'-7 _________ _ 

2. Number of county school systems included in whole or in part in yoll' area ................ .. .. . . ... 1.0 ___ _ 

3. Is there a legal merger of county school systems in your area? .............. .. ... .... ....... , ... Yes _X~--

No 

4·. If so, )low many county school systems are included in the merger? 3 

5. Number of public school districts in your area .................. ...... .... , ......... ... ..... .............. .. , ..... .. ..... .... .. ... _5_1 __ _ 

6. Number of attendance centers in your ~rea ........ .. ......... ................... .. ... .. , .. ....... .................. . Public 

Non-Public 

Total 

7. Total school population (K-12) as of 9-15-68 ...... ... ... , .. , ...... .... .. .. ....... .. .. .... ... .. .................... .. Public 

Non-Public 

Total 

8. Number of teachers and administrators in area .... .. ........ .. .. ..... ..... .... ........ ........................... Public 

Non-Public 

Total 

169 

38 

207 

45 295 

$,429 

53,724 

2507 

371 

2878 

9. Approximate total general population of all school districts of your area .. ....... ... .. ... .. .... . . 200,188 
(Find this ipformation in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area .. .... .. ... .. .. ............. ..... .. ... . , .. .. .. ......... . 
62~01~73 

.. $ _____ _ 

11. Total assessed valuation per enrollee as of 9-15-68 (lO+j) ......... .. . , .. .. ...... .. $ _ _.1 ... 1,...,.7 .... 0 .... a __ 
12. Number of employees in your Instructional M?,terials Center (in full-time equivalent) ... , ..... 4 



B. FACILITIES - SPACE 

l. Square feet of space occupied for Title II operations .. ....... .... ............. ... ..... .... ...... ...... ... ... , .... ... ... .. . 2300 

:Z. ·Type of space occupied : (check appropnate response) 

a. A separate facility . .. ... . .......... .... ........ . . 
b. A separate floor of a larger facility ................ ........ ........... . X 
c. Space shared with other county or Joint County System operations 
d. Other (Indicate) ___________________ _ 

:3. Facilities currently provided or readily available in your Title II Center: (check as appropriate) 

a. Conference room 
b. Preview room . ... . . ..... ... .. .... .... . .... ...... ....... ....... ... . ...... ..... . .. . ............. .. .......... ................. ... . 
c. Private office(s) ..... .... .. .. . ..... .. ............. .... . ... ..... ... .. ... .. ............. ... . , ... ... .... .......... ___ x __ 
d. Office(s) in open display space .......... . ............ .. ... ...... . ...... ... ....... .... ............ .... ... ........ ... .. . . 
e. Storage room(s) .. . .. . .... ..... .... ........ , .............. .... ........ ..... ....... , ..... .. .... .............. . . X 
L Processing room(s) .... ....... .... .. .. ... .. .......... .......... ..... ......... ... .... ........ ...... .. : .... ...... .. ..... .. ...... ..... ... ....... . , ____ _ 
g. Librarian's work room ..... ... .. ............. ... .. ..... ................. ... .... .. , ... .... ... ... ... .. ... .......................... ... .... .. . 
h. Restrocxns on same floor . . . ... .. ... . .... . . .. . .. . .. .. . ... . . . .. . . . . .... . ..... . ...... .. . .. . . . . . . .. .. . . . ... .. . . . . . .. .. . ... . .... . ...... ____ _ 
i. Lounge on same floor ....... ... ..... .... ....... ........ ..... .. ....... , ..... ............. ... ~ ... .... ............... ..... .................. ... . 
j. Loading dock: Interior .... ...... .. ... .. ... ..... .... ..... ..... ... ................. .. ..... ....... ...... .... .... .. ....... ......... ........ .. . 

Exterior .. . ···· ···· ··················· .. ···•· ······· ······················ ... ........ ... ..... .. ....... . --~x~_ 
k. Space for materials examination (Browsing space) ...... .. ..... .. ... ..... ... ..... ... ... .... ..... ..... .. .... .... ...... ... ___ X __ 
1. Space for production facilities (Graphic arts, transparencies, etc.) ....... ... ... ... ......... .... .. .... ... ... . 
m. Darkrocxn for photography ...... .... .... ................. ..... ...... .. .. ... ... ............................. ... .... .. . 
n. Other rooms : --------------- --------- ··· ·· ·· ·•· ··· ··· · · ·· ···· · ·· 

4. Location, accessibility, parking: Yes No 

a. Is your Center in the main downtown area of a city? ... .... .. ...... ..... ... : ............... ...... .. : ........... , X 

b. Is your Center in the suburbs? ... .. .... ... ......................... ..... .... ..... .... ....... .. ... .... .. ...... ... .... ... ..... . . X 
c. Is your Center in a rural area? .. ......................... .... .. ...... ...... ........ ....... ... .... ... .. .. ...... .. .. , .... .... .. . X 
d. Is parking space provided? X 
e. Is parking space adequate? X 

5. Is your Center air conditioned? X 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to provide services related to Title II operations. 

Yes 

1. Film Inspection Machine ...... ~..... ...................................... J 
2. Film Splicing Machine . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ___ _ 
3. Film Washing Equipment .... .... .. . ... . .... . ..... ...... ... .. .. .. . . ... ..... .... _ K__ 
4. Projector. 16mm ... ... .. ........... ....... ..... ... .. ..... ............. .... .... ...... .. .... . 
5. Projector, 8mm ....... . .. .............. . ... . ... . ... . ........ ......... .... .... ........... . 
6. Projector, Super 8mm ......... .. ................. .. . .............. , ...... ..... .. . 
7. Projector, Overhead ...... .... .. ... ...... . . ... ....... ............ ..... ... , ... . . 
~. Projector, Slide .. ... ........ ...... .... ..... .. ...... .. ... ... .... ...... ... .. ................ .. -~X~-
9. Projector, Filmstrip 

10. 
1L 
12. 
13. 
14. 
15. 

16. 
17. 
18. 
19. 
20. 
21. 
22 . 
23. 

24. 
25. 

26. 
27 . 
28. 
29. 
30. 

a. Silent . . . . . . ... . .... .... , . . . . . . .. . . . . .. . . . . . . .. .. . . . . . . . . . . .. . . .... ... ......... ..... . . -~X~_ 
b. Sound .... ..... .. .................. .... ........... ... .......... ..... .. ........... .... .. .. ......... ___ _ 
Tape Recorders ..... .... ........ .... .. ....... ... ..... .................... ... ....... .... .. ..... ... ___ _ 
Record Players ..... .... ......... ... .. , .. .... , .......... ... ... .... .... ... ......... .. ............ . ___ _ 
Microfilm Camera .. ... ... ... ... .......... ... ........... ..... .. ... ... .... ....... ............... ___ _ 
Microfilm Reader ................ ....... ... ............... .................. ..... .... ... .. ...... . 
Microfilm Reader-printer ............... ... .. .. ......... ............. ....... .. . 
Transparency Production Equipment 
a:. Thermal (e.g., Thermo fax) ... .. .... ..... ..... . , ...... ..... .................... ... ... __ _ 
b. Diazo ................... .... .......... ............... .............. : ........ .... ... ... ... ..... ... ___ _ 
Dry Mount Press .. .................. ... .. .... . ..... ................. ... , .... ....... . , .... .. _ __ _ 
Copy Machines ........... ..... ...... ......... ....... ... ........... ........ .... , ....... .... .. .. . 
Mimeograph Duplicator ... ... ... ... ........ ..... ... ... .. ......... ...... .... ... .......... ..... - ~x _ _ 
Spirit Process Duplicator .... .. ... ..... .......... .. ............ ,... ... ... .. .... ....... . x 
Offset Printing Equipment ........... .. ... .... .. ........ ......................... ..... . 
Headliner ..................... ... ......... ...... .. .. ... ........ .............. .... . . 
Varityper .. ........... .......... .... ... ......... ..... ....... ... .. ... ......... .. ....... ... ... ......... _ __ _ 
Typewriters 
a. · Manual . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . _ ___,,_X,,___ 
b. Electric .... ........ ....... ....... .. ...... ....... . , .... .... ........ .... . ................. ...... _ _,X=---
c. Library Labeling ... ......... . .. ...... . .... . .. .. ....... .. .... .. ... ... .. ..... ..... .. __ x __ 
Card Catalog Cabinet ........ . ........... ............... ... ... .......... ... ... .... , ..... . --X~-
Special Education Equipment 
a. Ezy Rede .. ..... .... .. ..... .. ... .. ..... .... . ....... ..... ....... .... ... ... ....... -~X~-
b. Dazor Magnifier 

1) Desk Model ...... ... ........ ....... ........... ..... ............. .. .... ..... .... . __ x __ 
2) Clamp-on Model .. .............. .............. .. ............ ......... ..... .......... .. X 

c. Primary Typewriters ....... .... .. .... .. ......... ..... ....... ..... .. .......... .... .. ... . _ __ _ 
d. Braillers .... .... ...... .. ... .... .. ... ..... . .. .... . ... ....... .. ........... ....... .. ........ ___ _ 

e. Tape Reco rdffarrn--·1·ens ... "iiia· ··nificfr·ii ··· ····· ·· ·· ·· ·· ········ · 
f. Other ····· ·········· ·················· · · ··· ··· ·····g············ ·· ········· ·· ·· ····· ······· ·· ···· X 
g. Other .. ...... ..... .... ... .. ......... . ...... ... .. ............................ . 
Addressograph ... .. .......... .. .. .. .... ... .. . . ..... ..... .... .. .......... ....... ........ _ __ _ 
Laminator .................. .............................. ..... .... .............. ..... .. ......... , .. _ __ _ 
Video Taping Equipment .... ... ..... . .. .. .... ..... ..... ...... ..... ..... .... . ... .. ___ _ 
Photographic Developing Equipment ..... ............. ....... ... ___ _ 
Other ....... ......... ... .............. . . .. .... .... ... ..... ........ .. .. .. ___ _ 

31. Shelving: Wood 
Library (Books & Other Print Materials): ........... ...... ........ ............ ___ _ 
AV (Films & Other Non-Print Materials): .. . ..................... _ _ _ _ 

No 

Steel 
X 
X 

Number 
of Each 

l 
I 

1 

1 
2 

10 

2 

Approx. 
Shelf 

Fo~~ge* 

96 -

*Express in terms of lineal, single shelf footage. E.g., a section of double shelving, six feet long. with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 



U. CIRCULAT:ON, MATERIALS 
(Policies & Procedures) 

1. Is ·delivery servic:e providect? ..................... ........... ............... .... . . Yes X 

2. Number of vans or vehicles? ....... ... ... .. ...... .. .......... ..... ... .. ...... .. .............. .... .. . 
No-r-

6 3. Number of different delivery routes served on a regular basis? . 
4. Length of routes from sho1test to longest? __ _ _ 

· · · · · · · · ·· · · · · ·· ··· · · · · · ··· · ··· · · · ·i-30 to---yg-, mi J. es 

5. Number of delivery stops per school per week, or , ......................... ... ............ .. ... .... ........ ........ . 
if not weekly, number of delivery stops per school per month? .... .................. ..... .. .. ....... ............ .... . ___ 1 __ 

6. Do your delivery policies provide for: 
a. Delivery to each attendance cent.er of a distri ct? ....... . ...... .. ................. Yes __ _ 
h. Delivery to a central distribution point only? ............. ... .................... ..... ......... Yes _K__. 
c. Delivery directly to non-public schools? .. ....... ..... Yes __ _ 

7. Check as appropriate the following items pertaining to distribution from your Center: 

a. Some materials distributed by U.S. Mail. ... ........ ........... .............. . 
b. Some materials di stributed by c ommercial delivery . 
c . Some materials picked up by individual or school .. .. ... .............. . 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

Films 
X 

X 

Books 

_ x_ 

No _ X_ 
No _~_ 
No _x__ 

Other 

a. Requests from teachers or pupils for specific titles are honored ~ .... ................ ................. ... .... - ~X~--
b. Sets , or boxes, of books are prepared by Center and these are circulated upon request ........ _ x_· __ 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools ············ ·· ·· ··· ···························· · ··· ····· ···· ·· ·········· ·· ··· ···· ·· ········ ····· ····· · ... · ·· -----
d. Other: 

-----·-- --------· ------------- ............... . 
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E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) 
No. of No. of 
Titles Volumes 

or Copies 

1. Bocics 3810 23.287 
2. Periodical Sub-

scriotions 
3. Films (16mm) 68!$ 738 
4. · Films (8mm) 

5. Films (8mm Loops) 
6. Filmstrips 
7. Slides 
8. Traisparencies 

(Comma-cial) 
9. Transparency Master 

Books 
,10. Transparency Master 

Packets 

11. Microfilm (Reels) 
12. Disc Recordings 
13. Tape Recordings 
14. Art Prints 
15. Study Prints 

16. Maps 

17. Globes 
18. Charts 
19. Pamphlets 

20. Multi-Media Kits 12 36 kits (Hawks, etc.) 

Special Education 
104 354 21. Large Print Books 

22. Braille Books 12 28 
23. Recordings ( book 5 5 
24. Other 
25. Other 
26. Other 

* 18 kindergarten kits 
*July 1, 1968, to June 30, 1969 

(c) (d) (e) (f) (g) 
Number Previous Usual Length Average No . of 

Circulated Year's of Loan or No. of Turndowns, 
1968-69* Circulation Use Period Circulation s if Available 

(1967-68) per Item 
per Year 
(c)+OOb 

48.859 21.000 3 mon. 2.1 --
14,251 8,213 4 days 19.3 4650 

174 51* l month 4.8 

64 year .2 
0 0 
1 year .2 



"27. Describ e your poli cies c'.on cerning advance booking by checking as -appropriate. Do you permit advance 

booking of ... 

..... ------. -
How far in advance of use period 

do you permit material to be booked? 

Less than 

Yes No 9 weeks 9 weeks Semester Year 

a. Books X X 
------ i-

b. Other Print Material s -
C. Films X X 

d. Other Non-Print 

28. Circulation Reports (Check as appropriate) 

Other --

--

Do you regularly prepare printed reports of the following, either for your schools or for your Center ' s use? 

Other Other By Data Prepared 
Books Print Films Non-Print Processine: " Bv Hand" 

a. Each order filled for a school 

b. I:'eriodic circulation summary reports X X X . 
c . List of overdue materials 

d. Lists of turndowns 

29. Are films inspected after each usage? ........ .... .. .... ........ ........ .. ......... ..... ..... ........ .... .. .... ... Yes ~ No 

~O. Are films washed at least once per year? . Yes X No 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

a. Books None None 
b. :-'ilms (16mm) lJone 
C. Films (8mm) 

d. Disc Recordings 
-

e. Filmstrips 

f. Art Prints 

g. Transparencies 

h. Other 

i. Other 

32 . If you do not assess fines . how do you control circulation? Describe briefly . Send notices 
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F. PROCESSING & CATALOGS 

1. Check as appropriate to describe your Center's practices with respect to processing of materials : 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X 

b. Other Printed Materials 
C. Films X 

n Otl,i,r I\Jnn-D•int 

2. Catalogs (Check as appropriate to show what catalogs you provide, and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

· Processing 

a . For Books X X 1200 
b. Other Print Materials 

C. Films X X 1500 
d. Other Non- Print 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a. On basis of one per teacher one for 2 teachers 1 1 2500 
b. On basis of limited number (__J per attendance center 

C. On basis of enrollment (One per students) 

d. Are extra copies available? .. .. ..... .. . ... ............. .. ........ .... .. Yes ~ No __ Cost $ ____ _ 

e. Plans for further catalog publications: 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs 
2) Of Complete ·Revisions of Book Catalogs X 

3) Of Supplements to Card Catalogs 
4) New Card Cataloe:s 

4 .. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 

a . They remain with individual teachers ... .. .................... .. ....... .. ..... .. .... . X 
b. They remain with building principal or in building library .... .... .. .. 
c . They are returned to the Instructional Materials Center ......... .. ... .. 



G. PERSONNEL 

1. Certificated Personnel (Check as appropriate, but check only the major position of an individual if 
he, serves in more than one capacity.) 

Full Part Hie:hest Dee:ree Held 
Position Time Time BA MA Ed.S. or Ph.D. 

a. Director or Coordinator X X 

b. Librarian X X 

C. AV Director 
d. Other 
e. Other 

f. 

2. Does the sub-agency chairman double in any of the above capacities? ...... .......... . Yes__ No ___x_ 

3. Does the director or coordinator double in any of the other positions? .. .. .. .............. Yes___x_ No 

4. Non-Certificated Staff: 

a. Total Number Serving Title II (Full-time Equivalent) ....... .. ... ................. ... . 
1) How many of these are paid by tax funds of the county or 

Joint County System? ..... .. ........... .. ... ............ .................... .. .. ..... .. ..... ... .. ..... . . 4 
2) How many are paid by agencies such as Neighborhood Youth 

Corps, Voe. Rehab., Title III (ESEA)? ......... ..... ... ..... ...... ........... . ........... . 

b. Number of Drivers for Delivery Vans? ...... ................ .... ... ....... .... .. ... ....... ....... ... __ 1 ______ _ 
Full-time duties for delivery? ....... .. ............ ...... ...... .. ....... ..... ....... ... ...... ..... ........ Yes __ No ~ 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreema1t with your current expenditures and receipts ledger entries) 

l . Facilities Costs Per Year: 

a. Lease Costs . .. ............. •····· ·· · $ 2880 .oo 
b. Utilities 
c. Maintenance ......... ................ .... ... ... ... . 
d. Equipma1t 
e. Supplies 
f. Other .. ......... . ....... .... .. .. .......... .. ..... . 

190.04 

~¥~ 
926;-r:n-
154.00 

Total Facilities .. $ 6781. 86 

I 
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2. Materials Costs Per Year 

·-----
Title II Non -Title II Total 

a. Books 38,572.00 
b. Other Print 

C. Films. 16mm 44,573.00 
d. Films. 8mm 

e . Filmstrips 

f. Recordings 

g . Art Prints 

h. Other Non-print 

Total Materials ...................... $ 83,l"-5.00 

3. Circulation Costs Per Year 

a . Delivery Costs (Drivers. 1/3 vehicle cost . maint .. 

b ~p~lies) ··· ··············· ······················ ··································$._ -~~§-~f~:~-t~ 
· os age .... .. .. · .. .. · .... · ...... · .. · .... · .. · ........ · .... · ........ ·.......... .... - --5 9--7--9____,. 3.,...6-

c. Processing ........... ..... ........ ..... ....... ... ... ....... .......... ......... - ... ...;. ...... °"',-.:-:;=~ 

d: Catalog Costs ............ ... .. ........................ ..... ... .............. .. _ 1_3.....,0-0....---'. 5.._l_ 
e. Other ....... .... ... ...... .. .. .. .. ... .................... ................ ........... _ 1_0_7"'-4-'--• ..... 9~6_ 

15,845.98 
Total Circulation .. ............. ... . , _ _ _____ _ 

4. Personnel Per Year (including salaries. fringe benefits , travel) 

a. CertHicated ..... ... ... .... ...... .... .... ........ ........ ............... , ....... $ 12, 54$ • 50 
b. Non-Certificated ................. ...... .... .............. ............. ...... 6, .398 • 93 

Total Personnel ............ ..... ... s _ _ l _8_,_9_4_7_._4_3 _ _ 
124,720.27 Grand Total Expenditures for 12-month period ........ ... .. . , .... ... ... ............. .... $ _ _ _ ___ ~_ 

I. RECEIPTS FOR 12-MONTH PERIOD 

1. State allomtion, including catalog allocation .............. ,.$ 69, ll.-5. 00 
400.00 2. Tax Funds from your County or Joint System .. ..... ........ . ---~- -

3, Service Fees, Fines, Insurance Fee .. ......... , .................... _____ _ 

4, State Special Education Handling Fee .. .............. .. ... ... .. .. 5,979.36 

5. Local Scoool Assessments , or Cooperating County 32 703 00 
A ' • E1sessments ................. , .. .. .. .. ............ ... ................. , .. , ....... ,., _____ _ 

6, Other Federal Programs (Estimate) .. ... ... ,.,, .. ,,, .. ,, .. ..... , ..... _ _ _ _ _ _ 

7 , Other 

8. Other 
. . ,,,,, , ,,, ,,., ,,, . ,., . , , .. . ••. . •• ,,,.,1,••11,1••··· · ·••• 11•1••1•1 •··• •1 ••· ·· · ,· · · ·· --- - --

1111 11 1111111,1111••• · · •11 •1•1111·1,•1:,1 11 1• • 1 1••·•11 1 • 1 · 1••1• •· 1 •• •1 •• · · · ·• · ·· ,1•t - ---- -

Total .... ... ,.,,. ,,,,, . , .. , .. ,,,. , . . .. .... $ 128,227 ,36 



9. How many counties , other than those in a merGed area , support your 
Center's operation? ................................. ....... ...................... ....... ............. ........ ...... .. ... .... .. .... ... . 

10. How many counties do not provide any support? ..................... ...... ................................ .... .... . 

11 . H~w many local school districts in your area support your Center ' s operation 
by direct payments to your Center in lieu of support from their county boards 

7 

--of education? ...... ....... .......... ............... .... .... ................ ..... ..... ......... ....... ..... .... ... ...... ..... .......... ..... ____ _ 

12. On what basis is the amount of support due from each county determined? 

a. By assessment on a per pupil basis? .............................................................. .. ................ _ __ X _ _ 
b. By assessment of a percent of total costs based on : 

1) comparison of assessed valuation , or ......... .. ... .... ................... .. ........... .. ........ .... ...... .. .. ____ _ 
2) pupil population of county? ...................... .. ....... .... ..... ........... .. ... .... ... ... .. ... .. .. ... ..... ... .. .. ___ _ 

c. Other? ______ _ _ ________ ________ .................... .. 

13. If assessment is on a per pupil basis , what .is the amount paid per pupil 
by cooperating counties? ........ · .............. ............. ........... .... .... pe.r. .. i;.e.ns.u.s .... c.hild. ... ... __ 5....,0 __ ¢ __ 

.Jl ~10 
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A. AREA DATA Area No. 

L Information about your Instructional Materials Center - Name __ A_r_e_a_ S_i_x_ R_e_s_o_u_r_c_e_ C_e_n_te.: ________ _ 

Address 709 North Third Avenue 

City 

Telephone No. 

Marshalltown, Iowa 50158 

752-1578 

2. Number of county school systems included in whole or in part in yol.J' area .... .. ..... ..... .... .... ... .. ... . 

3. Is there a legal merger of county school systems in your area? Yes 

No 

4. If so, how many county school systems are included in the merger? .......... ... .. ...... .... ...... ...... ... .. . 

5. Number of public school districts in your area ......... ... .......................... ...... ....... ..... . 

6, Number of attendance centers in your area Public 

Non-Public 

Total 

7. Total school population (K-12) as of 9-15-68 .. .... .................. . ......... .. ... ........ , ...... ... .... . Public 

Non-Public 

5 

X 

21 

87 

6 

93 

26 288 

1,201 

Total 27,489 

8. Number of teachers and administrators in area ... ... ....... ......... .. ... .. ............ . ...... .... . Public 

Non-Public 

Total 

75 

1 492 

9. Approximate total general population of all school districts of your area ........ . , ....... .... ... . . 105 800 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area ... ... ........................... ..... .. . $ 371 205 978 

7 
l l. Total assessed valuation per enrollee as of 9-15-68 (10 +2e) . ... . .. . . $ 14 120 

12. Number of employees in your Instructional M?,terials Center (in full-time equivalent) ......... ...... . 4 



!\ PAC:ILl'l'I~~S - SPACE 

1. ~q11ar,0 IP,'t 1if spa< '·, ' O· 1 ll\1'<' C1 for Titlt' II opt->ra.tio11 s 1900 sq. ft. 

a. A separate t'ac'. lltt .v 
h . A s( parar e noo1 t·•t' a laq1tlr facility 
c . Spa cp shared \, 11 h 0t lte1 co11nt ~' or .Tornt County System operations X 
ct. Othe r (InclicatP l __ __ _ 

:3. !- 'av iliti Ps cnrtt' ntl v prnvided or rPadil~• available in your Title II Center: (check as appropri ate) 

a ronfer en('e room 
b. Prev iew room 
1· . Private office(s '1 
ct. Oftke(sl in open display spacP 
e. Stoiage roo111 '. sl 
t. Processinf! roo1111 s) 
f!. Librarian 's wmk room 
ii . Res trooo1s r,n s:u11e floor 
i. Lounge on san1e tloor 
1. Loadinf! dock : Int t-> n 0 1 

Ext enor ............. .. .. .. .... ..... . 
k. Space for mate rial s examination (Browsing space) 
l. Space for production faciliti e s (Graphic arts, transparencies, etc.) 

111. Darkroom for photog,<1phy 
n. Other room s: ----------------- ........ .. .... . 

-4. Location, accessibi lity, parking: 

,1. Is your Center in rhe main downtown area of a city? ....... ... ..... ........ ... . 
\.J. Is your Cent er in the suhurts? 

Is your Center rn a rnra l area? 
,,. Ic: parking s pa cP provided? 
e . Is parking spaGe ade qu<.tt e 9 

.·,. b yo u.i' Cent er air condition ed? 

X 

___ x -
___ x __ 
__ x__ __ -

X -------x 

X 

X 

X 

Yes No 

X 
X 

· x 
X 

X 

X 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to provide services related to Title II operations. 

Yes 

1. Film Inspection Machine ...... .... ................ ... ... .... ... .......... ............... .. 
2. Film S~licing Machine ...... .......................... ..... .. ,... ....... ......... ...... ... X 
3. Film Washing Equipment ...... ............... . ... ... .. ... .... .. ... ... ..... .. .. ........ x 
4. Projector, 16mm .. .................... .... ... ... .. ..... . ............... . ... .. ... ... ... .. ...... X 
5. Projector, 8mm ............... ..... .... .. .. ..... ............. : .. ... .. .. .. .... ..... .... .. . , ... .. . ~ X...._ __ 
6. Projector, Super 8mm ................. .. ..... ............ ...... .... ... .......... ....... .... ___ _ 
7. Projector, Overhead ... ... .... , .... ....... ............ ... ............. ......... .... ......... ~ X~--
8. Projector, Slide ............ ....... ... ... .. .. .. .................... ..... ....... ............. ... . . 
9. Projector, Filmstrip 

a. Silent .. .. , ......... .................. ...................... .... ... .... ....... .. ...... ... .. , .. .. . X 
b. Sound ... ......... .. .... .......................... ... ..... ...... ... ... .... : .......... ..... ... ... . . X 
Tape Recorders ............................... .... ... .. ...... ...... ....... .......... ......... .. .. 
Record Players .... ..... .. ......... ........... ....... ............. .... .. ... ...... ... ... ..... ... .. 

10. 
11. 
12. 
13. 
14. 
15. 

Microfilm Camera ... .... ... .... ... .... ... ... ..... · ..................... ................. ..... .. . ___ _ 

16. 
17. 
18. 
19. 
20. 
21. 
22 . 
23. 

24. 
25. 

26. 
27. 
28. 
29. 
30. 

Microfilm Reader ........... .... .... ... ...... .. ........... ......... ... ..... .. ... ..... ...... .. .... ___ _ 
Microfilm Reader-printer ........... ... .......... ..... .................. .. .......... ....... ___ _ 
Transparency Production Equipment · 
a:. Thermal (e.g., Thermofax) ............ . , .. ... .. . , ......... .. ..... ...... .... .. .... .. . X 
b. Diazo ....... .... .... ...... ... ........ ....... ... ......... ........... ~ .. ................ ......... . . X 
Dry Mount Press .. .... .. ... ........... ......... ........................... ..... .. ... ....... .. . . 
Copy Machines .. .. ....... .............. ..... ... ..... .... ... ... ........ ... .......... ... ... ...... . X 
Mimeograph Duplicator .. .... ... ....... ............................ ... ..... .......... .. .... . . 
Spirit Process Duplicator .... .. ....... .............................. ... ... ... .... ...... . 
Offset Printing Equipment .. ... ........ ... . .. ,. ........... .... ..... .......... .... ...... .. X 
Headliner .. ....... ......... ... .. .......................... ....... .............. .............. ..... .. . 
Varityper ..... ..... .. ............ ....... ... .... .................. .. .. .......... .... ....... ... ...... .. 
Typewriters 
a. Manual ... ................ ... ...... .. , ........................... .... ........ .......... ...... , .. . X 
b. Electric .. .. ...... ........... .......... .. ..... ...... ... , ......... .. ......... .. ...... ........... . X 
c. Library Labeling ... .. ............... .. .... .... ..... .................... ... .. ............ .. 
Card Catalog Cabinet ............ .. ................ , .... ... ... ...... .... .... ... .. .. .. ...... .. X 
Special Education Equipment 
a. Ezy Rede .. ................. .... .. , .......... .... ................... ........ ........... ...... . . X 
b. Dazor Magnifier 

1) Desk Model ........... .. ............ .. .. .. ....... ........... ...... .. ....... ........ ... . 
2) Clamp-on Model .. .. .. ................. ..... ... .... ... ........... ... ... ............. ,. 

X 
X 

c. Primary Typewriters .. ................ .. ..... .... ............... ....... .. ........ ...... . 
d. Braillers ..... .......... .... ... ...... ....... ................ ...... .......... ......... .... ...... .. 

X 
x 

e. Tape Recorders ... .... ........ .. ........ ...... ... .. ... ...... ..... .......... .... .... ...... .. x 
f. Other .. .. ...... ............. .... ... ........ .... ... ........................... ........... .......... . 
g. Other ....... .... .... ........ ..... .... ......... ... ..... .. .... ........ ......... ... .. .... , ........... . 
Addressograph ... ...... .. .......... ... ... .. ... ... .. ........... .............. .... ... ........... ... . 
Laminator .. .... .......... ..... ............ , .. .... .. ... ...... ................ ..... ........ .. ....... .. . 
Video Taping Equipment ... .............. ..... ... ....... , .. ....... .. .. ....... .... .. .... .. . 
Photographic Developi1 E&uipment ......... .. .. ................. , ........ ..... . . 
Other ..... . GqJ. ~~.UP,g .... . ~.9. .. Jn~.I? ......... .......... , ... ... ............ .... ......... . X 

31. Shelving: Wood 
Library (Books & Other Print Materials): ...... .. .......... .... .. .. ...... ...... . 
AV (Films & Other Non-Print Materials): .. .. .... .... .... ... .... ..... .... ..... .. . 120 ft 

No 

X 

X 

X 

x 
X 
x 
X 
X 

X 

X 
X 

X 
X 

X 

X 
X 
X 
X 

Number 
of Each 

r 
1 

1 

1 
1 

1 
1 

1 

1 

1 
3 

6 

2 
1 
1 

1 
Approx. 
Shelf 

~t6g1 Foot~e* 
1 li¥rar 1 8 linefE 

204 ft • 324 ft •• 

*Express in terms of lineal, single shelf footage. E.g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 

.JZL-3 



D. CIRCULATJON, MATERIALS 
(Policies & Procedures) 

1. Is .delivery service provided? .. . . . .... . .. ... ... . . . .......... .... .............. .. .......... . Yes _x_ 
2. Number of vans or vehicles'! .. . .... .... .. ......... . ................................... .... ... . 

No __ _ 

3. Number of different delivery routes served on a regular bai;is? ............ .. ............................. ...... ..... .. __ __,6.___ 
4. Length of routes from soortest to longest? _J.5 mi.~1,..,,e~s~t"'-'o"--~1""6.,,_5__..m.,.i..,l""e,,.s,__ ____________ _ 
5. Number of delivery stops per school per week, or, ................ .. .. .... ...... ............ ......... ... .. ............. ....... __ 1"'--

if not weekly, number of delivery stops per school per month? .. .. ................. .. .. .......... ......... ... ........ ____ _ 
6. Do your delivery policies provide for: 

a . Delivery to each attendance center of a district? ...... .. ........... . ....... .. ..... ...... ... Yes _X __ No __ _ 

b. Delivery to a central distribution point only? .......... ..... ...... ............. .. .. .. .. .... .... .. Yes ~ No _ X~ 
c. Delivery directly to non-public schools? .... .. ... .. .............. .. ...... .. .................... .. .. Yes _X __ No __ _ 

7. Check as appropriate the following items pertaining to distribution from your Center: 
Films Books Other 

a. Some materials distributed by U.S. Mail .... .. ..... ...... .. _· _X_ X(MinimalL-
b. Some materials distributed by commercial delivery .... .. ...... .. .. 
c. Some materials picked up by individual or school .. minimal 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

_ x_ . __x_ ......x_ _ 

a. Reqrests from teachers or pupils for specific titles are honored .... .. ............ .. .... .......... . , .. .... .... --~x~-
b. Sets, or boxes, of books are prepared by Center and these are circulated upon request ...... ,. 
c. Sets, or boxes , of books are circulated on established circuits without requests from 

individuals or schools ........ ........................ ....................... .. .. ................ .... .. ..... ....... .. .......... .......... ,. ____ _ 
d. Other: ____________________________ _ 

----------------------------- - ·············•·· 
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. E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in .the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turndowns, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Year 
(c)+(JI) b 

1. Books 5.690 14.835 · 12.067 8,364 4 weeks .81 NA 
2. Periodical Sub- in most neg-

scriotions 55 5ases 
uo::,r,;: ligible 2 weeks 
-

3. Films (16mm) 528 552 5.201 2.696 1 week 9.4 NA 
4. · Films (8mm) 
5. Films (8mm Loops) u 18 6 -- 1 week .3 
6. Films trips 
7. Slides 
8. Traisparencies 

(CommEl'cial) 
9. Transparency Master Do not 

Books 21 21 -- loan 
10. Transparency Master All olf Do not 

Packets 3M's . 1 copy -- loan 
--·· 

11. Microfilm (Reels) 
12. Disc Recordings 575 935 497 -- 1 week .SJ 
13. Tape Recordings 
14. Art Prints 
15. Study Prints 
16. Maps 
17. Globes 
18. Charts 
19. Pamphlets 
20. Multi-Media Kits 

J.1~ (Hawks, etc.) 12 36 62 -- 1 month 

Special Education 
21. Large Print Books 
22. Braille Books 
23. Recordings 
24. Other 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 



27. · DP.scribe your policies l:onr'.erning advance booking by checking as appropriate. Do you permit advance 
booking of ... 

How far in advance of use period 
do you permit material to be booked? 

Less than 
Yes No 9 weeks 9 weeks Semester Year 

a. Books X (mi nimal use) X 
- ·- ---
b. Other Print Materials 
c . Films X X 

d. Other Non-Print X X 

28. Circulation Reports (Check as appropriate) 

Other 

Do you regularly prepare printed reports of the following, either for your schools or for your Center's Qse? 

Other Other By Data Prepared 
Books Print Films Non-Print Processinl1' "Bv Hand" . 

a. Each order filled for a school 
b. I?eriodic circulation summary reports X X X X X 
C. List of overdue materials X X 

d. Lists of turndowns X X 

29. Are films inspected after each usage? .. ..... ... .. .. .. ..... ..... .... .............. .... , .. .... .... .... .... ... .. ..... Yes ~ No 

ao. Are films washed at least once per year? ...... .... ..... ... ... .... .. .... .. .. ........... .... ....... ............ ,. Yes _X_ No 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Cnarge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item _E.e.es.. (Per day) Item Item pays? 

a. Books ret:a1..L 
school r n c, t- n -F -

b. Films (16mm) iet~rn os age 
DuOKS l:vo L IJ.I: 

foota12:e school 
C. Films (8mm) . -
d. Disc Recordings ret:ULn rt::Ld.J..L 

lnnc, +-..;c,p nrice school 
e . Filmstrips 
f. Art Prints -
g. Transparencies 

'-V::iL UJ. 

1materials 
h. Other 
i. Other 

32 . If you do not assess fines , how do you control circulation? Describe briefly . Post card if one 

day late ••• collect phone call to chronic offenders. 

..J![-6 
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F . PROCESSING & CATALOGS 

l. Check as appropriate to describe your Center ' s practices with respect to processing of materials : 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X 
b. Other Printed Materials X 

C. Films X 
,1 Ot.h<>r 1\Jnn-Print X 

2. Catalogs (Check as appropriate to show what catalogs you provide, and how.) 
68-69 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

· Processing 
a . For Books X X 500 
b. Other Print Materials X X 
C. Films X X 500 
d. Other Non- Print X X 300 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed -

a. On basis of one per/feachers X 800 
b . On basis of limited number (.3_) per attendance center X 100 
C. On basis of enrollment (One per students) 

d. Are extra copies available? .. ........ ........... ... ....... . .... ..... ... Yes __ No _ X_ Cost $ ____ _ 

e. Plans for further catalog publications : 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs X 
2) Of Complete Revisions of Book Catalogs X 
3) Of Supplements to Card Catalogs 
4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 
a. They remain with individual teachers ...................... ........... ... ..... ... ... . X 

b. They remain with building principal or in building library .. ... ... ... . X 
c. They are returned to the Instructional Materials Center .. .. ....... ... . . X 

:szr- 7 



G. PERSONNEL 

l. Certificated Personnel (Check as appropriate , but check only the major position of an individual if 
he serves in more than one capacity.) 

Full Part Highest Degree Held 
Position Time Time BA MA Ed.S . or Ph.D. 

a . Director or Coordinator X X 

b. Librarian 

C. AV Director 

d. Other 
e. Other 

f. 

2 . Does the sub-agency chairman double in any of the above capacities? ... .......... .... ... .. Yes 

! ~ 

IC 
ot "Teacher 
ertified" 

No X 

3. Does the director or coordinator double in any of the other positions? Yes_X __ No 

4. Non-Certificated Staff: 

a. Total Number Serving Title II (Full-time Equivalent) ... ... .. .. ........ ....... ... ............. ... . 3 
1) How many of these are paid by tax funds of the county or 

Joint County System? ........ .. .... ....... .... ......... ..... .. ........ ............ ...... .. .... .. .. .... .. ....... . 3 
2) How many are paid by agencies such as Neighborhood Youth 

Corps , Voe. Rehab ., Ti tle III (ESEA)? ....... ...... ............ ...... ... ... ........ ........ ..... .... . 0 

b. Number of Drivers for Delivery Vans? .......... ...... . : ..... ... .... .... .. .. .... .. ..... ..... ..... ....... .. ... . 
Full-time duties for delivery? ... ... ...... .... .. .......... .... ... .... ...... ........................... ... ... Yes_ X_ No 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemfflt with your current expenditures and receipts ledger entries) 

1. Facilities Costs Per Year: 

a . Lease Costs ....... ...... ...... ..... ...... .......... $_--=3=-6_0_0 __ _ 
b. Utilities .. . ... .. .. ... ..... . ..... ............. ... ... 720 
c. Maintenance ...... .. .. .......... ............ ... .... . 
d. Equipmfflt .......... ..... ... .. ... .. ............. .... . 3~88 
e. Supplies ... ..... ... ..... ...... .... ........... ..... . . 2000 
f. Other ... ....... .... .... .. ....... .. .. .... ..... ....... .... .. . 

Total Facilities ... .. ... .. . . $10,620 

3ZI-s 
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2. Materials Costs Per Year 1968 

Title II Non -Title II Total 
a. Books 18,115 204 18,319 

b. Other Print 53 53 

C. Films , 16mm 26,984 10,129 37,113 

d. Films, 8mm 

e . Filmstrips 216 216 
f. Recordings 500 500 
g. Art Prints 
h. Other Non-print 4.150 4.150 

Total Materials ... ...... ....... ... ... s 60,351 - -------

3. Circulation Costs Per Year 

a. Delivery Costs (Drivers , 1/3 vehicle cost , maint ., 
supplies) ............................ ................... .... .... ............ ....... $_30_4_0 __ _ 

b. Postage .... ... .. ...... ... ... .. .. ....... ..... .......... .. ................ ......... - =4 .... 2..._6 _ _ _ _ 
c. Processing ............ .... ........ ..... .... .. ........ ... .... .......... ........ _ 15_6_9 __ _ 
d: Catalog Costs ..................................... ....... .... ............ .. ,. -~7~0~0 ___ _ 
e. Other ............ .. ..................... .... ........ ...... ... ...................... ----~-

Total Circulation ........ , .......... ~~5~7~3~5~----

4. Personnel Per Year (including salaries, fringe benefits, travel) 

a. Certificated ...................... .. ......... ...... ........ .. .... ........ ..... .. $ _ _ 9.L.,_0_0_0 __ _ 
b. Non-Certificated ...... .. ...... ..... .. .. ... ............ ... , .. .. .... ... ....... _ 1_5~,_0_00 __ _ 

Total Personnel ..... .......... .. ... $ 24, 000 --------

Grand Total Expenditures for 12-month period $ g,Q,Q8fi 
···· ·· ··········· ····· ··· ····•···· ··· -,· JOO 

1 

7tJh. 

I. RECEIPTS FOR 12-MONTH PERIOD 

1. State alloration , including catalog allocation .. .............. $ 57,414 

2. Tax Funds from your County or Joint System .. ......... .. ... 30,000 

3. Service Fees, Fines, Insurance Fee ..... ........ .... ...... ......... _____ _ 

4. State Special Education Hanrlling Fee ... .... ............... ...... _ _ 2_._,_8_0_0 __ _ 

5. Local School Assessments, or Cooperating County 
Assessments .. .... .................................... ................ ... ......... .. _ 1_3_,_,_0_7_5 __ _ 

6. Other Federal Programs (Estimate) ..... ... .... ....... ...... .... ..... _ ____ _ 

7. Other ................. ..... .. .... ... .... ... .. ............... ........ ..... ......... ... .... _____ _ 
8. Other ...... .... ....................... .... ... .... .. ........... ................ _____ _ 

Total .... .. ... ..... .......... ... ......... $1._0_3~,_2_8_9 ___ _ 



H. How many counties . other than those in a merged area , support your 
Center ' s operation? ................... .... .... .. ... .. .. .. ........ .. .. .. .. .. ..... .............. __ 5 __ 

10. How many counti es do not provide any support? .... .. ............ .... ............ .. ................ ....... , 

11. How many local school districts in your area support your Center's operation 
b~ direct payments to your Center in lieu of support from their county boards 

0 

0 of education? .............. .. ...... .. .... .. ............ ... .. ... .... .................... -----

12 . On what basis is the amount of support due from each county determined? 

a. By assessment on a per pupil basis? .. .... .............................. .. .. .... ... ....... .... .... ... ......... .... .. ____ _ 
b. By assessment of a percent of total costs based on : 

1) comparison of assessed valuation, or ............ .. ...... .. .. .... .. .. .... ....... .... .. .. ... .. .. .... .. ...... .. .. ___ _ _ 
2) pupil population of county? ...... .. .... .. .. .... .. .... ....... ............ ....................................... _ ___,x"'---

c . Other? _____________ __________ __ .. .. .... .......... .... ____ _ 

13 . If assessmmt is on a per pupil basis, what is the amount paid per pupil 
by cooperating counties? ............................. ........ .. ...... ...... .. .. ......... .. .. .. ......... ..... .......... _ ___cl.,__._. 9,,,.8,,,__ 
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A. AREA DATA Area No. -.YJI 

l ·. Information about your Instructional Materials Center - Name Area VII Educational Media Center 

Address 50) ,Jefferson St. 

City :Waterloo, Iowa 50701 

Telephone No. ( 319) 232-6621 

2. Number of county school systems included in whole or in part in yoll' area ............ .. 

3. Is there a legal merger of county school systems in your area? .... .................... .. .. ... .. .... ... .. ... Yes X 

4·. If so, how many county school systems are included in the merger? .... ... .. ............... .. ..... ... . =2 __ _ 

5. Number of public school districts in your area ............ ... . , .... ... .. ............ ... ...... . 

6. Number of attendance centers in your area .. ..... .. ...... ..... ...... ....... . ........... ... . Public 

Non-Public 

Total 

26 

143 

21 

164 

7. Total school population (K-12) as of 9-15-68 ..................... .. ............ .. .... .. ..... .. ............ .. .... Public 49,463 

Non-Public 6,319 

Total 55,782 

8. Number of teachers and administrators in area .. .. .... ........ .. .. .. .. . .. .. . .. .. . .. .. .. .. . .. .. . .. .. .. . .... Public 2 362 · 

Non-Public 260 

Total 2,622 

9. Approximate total general population of all school districts of your area .. ..... .. ............... . 205,422 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area .. .. .. .... .. .. .. ..... .. .. .... .................. .. ..... . $ 423,919 ,960 

11. Total assessed valuation per enrollee as of 9-15-68 (10 + f) .. .. .. . ..................... . . ... $ 7,586 

12. Number of employees in your Instructional M?,terials Center (in full-time equivalent) .......... .. ... . 6 + 2 NYC 
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h. F'ACILITIES - SPACE 

1. Square feet of space 0l:cuprnct for Title II operations .......... ... .. .. .. . 

2. Type of space nccupi.ect: (check appropnate rnsponse) 

a. A separate facility .. 
b . A separate floor of a larger facility 
c. Space shared with other county or Joint County System operations X 
d. Other (Indicate) --- -------·---------------

3. Facilities currently provided or readily available in your Title II Center: (check as appropriate) 

a . Conference room 
b. Preview room 
c. Private office(s) 
d. Office(s) in open display space 
e . Storage room(s) 
f. Processing room(s) 
g . Librarian's work room 
h. Restrooms on same floor 
i. Lounge on same floor ..... .. ....... ........ ... .. ... ... ..... . 
j. Loading dock: Interior ....... .. ..... ... .... ... .......... .... .. . 

Exterior 
k. Space for matenals examination (Browsing space) 
1. Space for production facilities (Graphic arts, transparencies, etc.) 
m. Darkroom fm photography ....... ...... ..... ...... .. ..... . 
n. Other rooms : 

4. Location, accessibility, parking: 

a. Is your Center in the main downtown area of a city? .................... ....... . 
b. Is your Center in the suburbs? 
c. Is your Center in a rural area? 
d. Is parking space provided? 
e. Is parking space adequate? 

5. ls your Center au conditioned? 
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X 
X 
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X 
X 

·· ······ ·······-----
x 

X 

Yes No 

X 

X 
X 

X 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to pro\ide services related to Title II operations. 

Yes 

X 

* 
1. Film Inspection Machine .......... .. .. ....... .. .. ... ...... .... ... ......... , ........ ... ... . - -A--

2. Film Splicing Machine ......... ....... ..... .... ...... ................ ..... ... .. ... ... .. .. _ __.._ 
3. Film Washing Equipment ....... ................... .. .... ................ , .. .. ... ........ -~-
4. Projector., 16mm .................... ... .. ... ...... ..... .. ..... .... .... , .. .. ........ ........... _ _,____ X 
5. Projector, 8mm .... .......... .... .... ....... .... .......... .... : .............. ........ ....... .... . 

X 
6. Projector, Super 8mm ...... .. ... .. ... .. ........ .... ........ .............. ......... ...... .. .. . 
7. Projector, Overhead .. .... .. .............. ..... ..... .... .. .... ..... .. .... ..... ... ...... ....... ___ _ 

X 8. Projector, Slide ... .... ... .. ........... ........ .. .... ... .... , ... ...... .... ....... ..... .... .. .... . -~- -

X 
9. Projector, Filmstrip 

a. Silent .... .. ... ... ... ...................... ... .. ........... ...... .... ........ ..... ... .... ......... _ __ _ 

X b. Sound .. .. ....... ............... ............ ........... .. .......... ....... :., ........... ..... .... . _ _,,,_ __ 
10. Tape Recorders ... .. .. .................... .... .. ... .. .... ...... .. ... ... ... ...... ........ .... .. .. . 
lL Record Players ..... ... .... .... .... .. . , ....... ........... ....................... ................ . 
12. Microfilm Camera ......................... .... .. ...... ....... ..... ... .. ......... ...... .... .... . _ __ _ 
13. Microfilm Reader ....................... ..... .... .... ..... .................................. ... .. ___ _ 
14. Microfilm Reader-printer .. ... ................. .. ..... ..... .... .......... .... ......... .. ... ___ _ 
15. Transparency Production Equipment 

a:. Thermal (e .g., Thermofax) .... ..... .... ..... .... ... .... .. ... .. ...................... X 
b. Diazo ... .... .... ..... .. ...... ... .. ...... .... .................... ... : ............ ..... .. ....... ... - ~X--

16. Dry Mount Press ...... ..... .. ... ... : .......... .. ....... .................. .... ..... .. .. .. ... ..... ---'X=---
17. Copy Machines ..... .. .. .. ........... .. ... .. .. .. .. .. ... ....... ........... ....... ............... __ x __ 
18. Mimeograph Duplicator ... .... ....... .......... ... .............. ...... ........ .. .. .... .... ... - -x~-
19. Spirit Process Duplicator ........ .. ..... ... ...... .... .. ..... .. ..... .. .... ... ............. ___ _ 
20. Offset Printing Equipment ... ..... .. ......................... .. ... ........ .. ..... ..... .... __ x _ _ 
21. Headliner .................... ....... .. .... .. ..... ........ ............ ... .. ... ... .......... .. .. .... __ X_ 
22. Varityper .... .... ........... ... ... ...... ... .. .. ....... ............ ....... .. ... ...... .............. ... ___ _ 
23 . Typewriters X 

a. Manual .. ............ ... .... ........ ...... .......... ............. ......... .......... .. ........ .. . 
b. Electric ................. ...... ................ .... ....... .. .... .. .. ... .. .. .... ... ... ........... _ _ X.....__ 
c. Library Labeling .. ............ .. ... ........... .. ......... ..... .. .... .. ... .......... ..... .. ___ _ 

24. Card Catalog Cabinet ..... .. ... .... .... .. ... ...... .. .. .. ............. ..... ... .............. __ X~-
25. Special Education Equipment 

a . Ezy Rede ......... ..... ................. ... ............. ......... ...... ... ... .... ........ ... .. . 
b. Dazor Magnifier 

1) Desk Model .... ........ .. .. .... ... ............ .. ....... ... .. ..... .. ... .. ........... .... __ _ 
2) Clamp-on Model ................ .. ... ......... ... ... .. ..... .. .. .. ...... .. .... ......... _ _ _ 

~: ~~~~1fe~?~.~.~°..t~~ .. ::: ::: ::: ::::::::::: ::: :::::::::::::::::::::: :: :::::: ::: :::::::: :::: - ---
e. Tape Recorders ......... ........ ....... , .......... ..... .... .... ... .. ...... ....... .......... ___ _ 
f. Other ........ .... .. .. ...... ..... ................. ... .. .. .... .............. ... .. .............. .... .. ___ _ 
g. Other .. ................... ... .. .... ....... ... ...... .... .. ............. ..... ........ ....... .. ....... ___ _ 

26. Addressograph ... .. .................. .... .... ................ ... .... ... ...... ..... ... .. .......... . -~~-
27. Laminator ..... ...... ................... ... ... ........... ...... .. .... .. ... ........ .... .. .. ............ _ _ X_ 
28. Video Taping Equipment .. .. . , ........... ... ....................... ........ ......... .... .. - -X--
29. Photographic Developing Equipment .......... .. ..... ............ ........ .... .. .... x 
30. Other .~:U.tQJ,IH~-:UG ... P~.Pe.:r. .. . c.µt.t.~.:r.., ... ~9.l.l~t.o.:r.., .. . q;i.n,q.~r. ... ---

sign press 

31. Shelving: Wood 
Library (Books & Other Print Materials): .... .. ...... ................. .. ..... .. . 
AV (Films & Other Non-Print Materials): .... .. ................................ . _ __ _ 

No 

Steel 
X 
X 

Number 
of Each 

2 

Snirea: 

I 
1 

1 

1 

1 
1 
1 
2 

I 
1 
1 

l. 
:I 

1 
6 cameras 

l darkroom 

Approx. 
Shelf 
Footl!,g_e* 
3,193 

249 

*Express in terms of lineal, single shelf footage. E.g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 
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1. Is delivery service provided? 
2. Number of vans or vehicles? . 

D. CIRCULATION, MATERIALS 
(Policies & Procedures) 

Yes __ _ 

3. Number of different delivery routes served on a regular basis? .. .... .. ....... .... ..... ...... .......... ............ .. 
4. Length of routes from shortest to longest? 
5. Number of delivery stops per school per week, or, .. .. .. .. ... ... .... ...... .. ..... .. .. .................... . 

if not weekly, numher of delivery st.ops per school per month? ...... .... .. .. ... ...... ... .................. .. 
6. Do your delivery policies provide for: 

a. Delivery to each attendance center of a district? ........ ..... . .. Yes __ _ 
b. Delivery to a central distribution point only? ......... Yes __ _ 
c. Delivery directly to non-public schools? ................ .. ............ .. ............... Yes __ _ 

7. Check as appropriate the following items pertaining to distribution from your Center: 

a. Some materials distributed by U.S. Mail ...... .. ....... .. .... .... .. .. 
b. Some materials distributed by commercial delivery ..... .. ... .. ... .. 
c. Some matelials picked up by individual or school ...... ..... .... .... . 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

Films 
_...x,__ 

--X---

Books 

-X-----

a. Reqrnsts from teachers or pupils for specific titles are honored ...... .. ............. .. ................... .. 
b. Sets, or boxes, of books are prepared by Center and these are cil'culated upon request.. ..... . 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools 
d. Other: ______ _ 

---------- - - - - ····· ·· ··· ······ 

I 
I 

No __x___ I 
I 

No I 
No - --
No I 

Other 

X I 
X I 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
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E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turndowns, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Year 

~,.,. ... <c;<A 1 7 hOh (c)+OOI, 

1. Bocics Sec. 2 .1 c;? 1 l .548 To1 IA1 Rnnks 29 1'12 4 v.-alcs 

2. Periodical Sub- (Est 

scriotions 10 981 12,000 , - . NA 4 weeks 12.2(Est: 

3. Films (16mm) IG81 l week 
4. · Films (8mm) 0 

5. Films (8mm Loops) 0 
6. Filmstrip.s 0 
7. Slides 200 4 weeks 
8. Traisparencies 

(Commercial) 0 
9. Transparency Master 

Books 21 
10. Transparency Master 

Packets 350 

11. Microfilm (Reels) 
12. Disc Recordings 28 
13. Tape Recordings , n 
14. Art Prints 10 se ~s of 10 e Leh 
15. Study Prints 0 
16. Maps 0 
17. Globes 0 
18. Charts 0 
19. Pamphlets 0 
20. Multi-Media Kits 

(Hawks, etc.) 36 

Special Education 
21. Large Print Books 0 
22. Braille Books 0 
23. Recordings () 

24. Other 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 
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27. · Describe your policies concerning advance booking by checking as appropriate. Do you permit advance 

booking of ... 

- How far in advance of use period 
do you permit material to be booked? 

Less than 

Yes No 9 weeks 9 weeks Semester Year 
I---

a. Books X 
lb. Other Print Materials X 
le. Films y V 

d. Other Non-Print V .. 

28. Circulation Reports (Check as appropriate) 

Other 

Do you regularly prepare printed reports of the following, either for your schools or for your Center's use? 

Other Other By Data Prepared 
N() Books Print Films Non-Print Processine: "By Hand" 

a. Each order filled for a school 

b. I:'eriodic circulation summary reports 

C. List of overdue materials . 
d. Lists of turndowns 

29. Are films inspected .after each usage? ........ ...... ... ... ............ .. ... ..... ...... ... ... .............. ... .. ..... Yes _X_ No 

~O. Are films washed at least once per year? ... ..... ... ........ .. ............ ...... .. ... ............. ..... .......... Yes __x__ No __ 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

a. Books Nnn,:, Nnn<> 111~.,.,. l\J-... .,. ().,.,.,._,,+;..., . nal 
b. Films (16mm) l"R,:,+,,- P, l,-,. ♦-.-..-. l ()() 11J~.,.,. l\T~--.o "h••..i-~i.. - -
C. Films (8mm) 0 
d. Disc Recordine:s . () 

e. Filmstrips 0 
f. Art Prints 0 
g. Transparencies 0 
h. Other 0 
i . Other 

32. If you do not assess fines. how do you control circulation? Describe briefly. Prompt notification 

of overdues and common senee policies. 
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F . PROCESSING & CATALOGS 

t. Check as appropriate to describe your Center ' s practices with respect to processing of materials: 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a . Books X 
b. Other Printed Materials X 
c. Films X 
rl OthPr Nnn-Print X 

2. Catalogs (Check as appropriate to show what catalogs you provide, and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

· Processing 

a . For Books X X X X In PI ocess oj 
b. Other Print Materials X X pre Viding 275 
c. Films X X X 860 
d. Other Non- Print 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a . On basis of one per teacher Unon l eauest pf school 
b. On basis of limited number(__) per attendance center 

C. On basis of enrollment (One per students) 

d. Are extra copies available? ........................ .. ......... ..... .... Yes _X _ _ No _ _ Cost $ depends on catalog 
$1.00 and up 

e. Plans for further catalog publications : 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs X 
2) Of Complete Revisions of Book Catalogs 
3) Of Supplements to Card Catalogs 

4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 

a. They remain with individual teachers .... .... ... .. ... .. .... .. .... ......... ... ..... .. . 
b. They remain with building principal or in building library ........ .. . . X 
c . They are returned to the Instructional Materials Center ..... .. .. .. .. . .. 
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G. PERSONNEL 

1. Certificated Personnel (Check a s appropriate , but check only the major position of an individual if 
he serves in more than one capacity .) 

Full Part Highest Degree Held 
Position Time Time BA MA Ed .S. or Ph.D. 

a. Director or Coordinator k } 

b. Librarian ½ 
C. AV Director 
d. Other 

e . Other 

f. 

2. Does the sub-agency chairman double in any of the above capacities? ....... ..... .. ........ Yes No _ X_ 

3. Does the director or coordinator double in any of the other positions? Yes_x_ NoLibn!,rian 

4. Non-Certificat ed Staff : 

a . Total Number Serving Title II (Full-time Equivalent) ........... ..... ... ::. ................ ...... .. 5 + 2 NYC 
1) How many of these are paid by tax funds of the county or 

Joint County System? ...... .. .. ........ ..... ....... ........... ... .... ....... .. ... .... .......... ..... .. ... .. ..... . 
2) How many are paid by agencies such as Neighborhood Youth 

Corps , Voe . Rehab ., Title III (ESEA)? ... ... ......... ... ..... ..... .. ................ .. ... ............. -=2 ______ _ 

b. Number of Drivers for Delivery Vans? .... ...... ... ............ ..... .......... ... .. ............... ... .. ... .. .. _ 0-=--------
Full-time duties for deli very? . . .. . .. . .. . . . .... ... . .. . . . .. . .. . .. . . . . . ... . . . . ... .... ... . ... ... ... .. . ... . . . .. . Yes No 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemEnt with your current expenditures and receipts ledger entries) 

1. Facilities Costs Per Year : 

a . Lease Costs .... .. .. .. ....... ...... ... ...... .. .... . $~3...,,.,-'-0-'-0_0 ___ _ 
b. Utilities ...... .... ....... ....... .... ...... ..... .... . 
c. Maintenance ..... ......... .. .... .... ..... .. ........ . 
d. EquipmEnt .... ... .. ... . , ... ..... ...... .. ..... ... ..... . 4,317 
e . Supplies .. ........ .. ..... .. .. ...... .... ... . ... .. .. . . 781 
f. Other ........... ..... .. .... .... .... ....... .... .......... .. . 

Total Facilities .... ....... .... .... . $ 8,098 ~'--"-- - ---
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•) Mat erials Costs Per Year 

Title II Non -Title II Total 

a. Books 42.438 
b. Other Print 

C. Films , 16mm <;~ lhS 

d. Films , 8mm 

e . Filmstrips 

f. Recordings 
g. Art Prints 
h. Other Non-print 

Total Materials .. .. . .. ............ $_ 9_5~,_6_0_3 ____ _ 

3. Circulation Costs Per Year 

a. Delivery Costs (Drivers , 1/3 vehicle cost , maiJlt ., 
supplies) .. ..... ...... .... ............. ... ... ... .. .... ................ ....... ...... $·--,c-=-=-=-----

1500 b. Postage .......... .... ...... .. ...... ...... .. ..... .. ..... ... .. .. ..... ... ... .... ... . --=----- --
c. Processing .. ... ............... .... .. ..... .... ... .... .... ...... ..... ....... .. .. ~5,._.n....,6..,..7+*----
d: Catalog Costs ....................... .. .... .. ...... .... .... ... ............ .. .. --7+-'6 ..... 2'-----
e. Other ..................... ... .. .... ..... ....... .. .. .. ... ... .... ............. ..... . -----~-

Total Circulation .............. .. .. . ~__,_7..<-=3_2~9-----~ 

4. Personnel Per Year (including salaries, fringe benefits , travel) 

a. Certificated .. .. .. .. . .. ............ ...... .. .... .. ...... .............. .. .... ... $ 9,838 
b. Non-Certificated ........ ...... ........ ..... .. .... .. ....... .. ... ... .. ... .... 14,319 

Total Personnel .... ... ... .... ... ... $_2""--'-4~,-1.,,.5 ..... 7 ____ _ 

Grand Total Expenditures for 12-month period ........ ..... . ... .... .... .... .... .. ...... $ 135 ,187 

I. RECEIPTS FOR 12-MONTH PERIOD 

1. State allocation , including catalog allocation .. .. .. .. .. .... .. $ 107,550 

2. Tax Funds from your County or Joint System ...... .. .. .. .... 13,071 

3. Service Fees, Fines, Insurance Fee ... ... .......................... - -~O __ _ 

4. State Special Education Han riling Fee ............... ..... ...... .. _ __::5_,,_8-"5-"9'-----

5. Local School Assessments , or Cooperating County 
Assessments ........................................ ..... ........ .. .. ..... . . 6,564 

6. Other Federal Programs (Estimate) ...... .... ...... .......... .. .. .... ---'0'-----

7. Other fl~J.mp~J;'.~me..n:t ... fr.om .. f.il.m .. .co~op ... Li.o. .•.... .. _ __ 2....,, ... 1-'-4_._3 __ 

8. Other ... ... ........ ... .................. ................... ............ ... .. .. .. ... ..... . - ------

Total .... ..... ... .... ..... ..... ..... ....... $ .... l1.--::3b15,,*lv-87+----

* Total processing costs t~tal $11,523--$5,067 is amount paid to suppliers 
for processing. Balance of $6,456 included in non-certificated salaries 
and supplies. 
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q. How many counties. other than those in a merged area , support your 
Center ' s operation? .... .. .. ..... .... .. .. ........ ... .. .. ........ .. .. .. ............ .. .... .. .. ..... ...... .. _ __,5,__ __ 

10. How many counties do not provide any support? .......... .... .. .. ........ .. .. .... ......................... ..... ... _......:O"-----_ 

11 . How many local school districts in your area support your Center ' s operation 
by direct payments to your Center in lieu of support from their county boards 
of education? 

12. On what basis is the amount of support due from each county determined? 

a. By assessment on a per pupil basis? ................ .. .... .. ...... ........... ........ .... .. .............. .... .. .. .. 
b . By assessment of a percent of total costs based on : 

0 

X 

1) comparison of assessed valuation, or .................. .. .... .. ... ........ ............. .. .................... .. _ ___ _ 
2) pupil population of county? ...... .. .... .. .. .. .... ........ .. ... .. .. .. ...... ....... .. .... .. ............................ ___ _ _ 

c. Other? __________________________ ........ ... ..... ..... . 

13. If assessmmt is on a per pupil basis , what is the amount paid per pupil 
by cooperating counties? ........ .... .. .. .......... ............ ........ .. .. .. ............. .. ... ... .. .... .... .. .... .. $.4112 
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A. AREA DATA Area No. 8 

L Information about your Instructional Materials Center - Name Area VIII In.s.t.ructianal Ma..tJ~_rjals 
Center 

Adfuess 1862-1868 Central Avenue 

City -1lubuque, Iowa 52001 

Telephone No. 319-588-0388 

2. Number of county school systems included m whole or in part in yoir area .. . ... ... ....... ...... .......... . 3 

3. Is there a legal merger of county school systems in your area? .... ...... ........ ......... .. ............... .. Yes 

No __ ..x__ 

4. If so, how many county school systems are included in the merger? 

5. Number of public school districts in your area ............. ...... ....... . 

6. Number of attendance centers in your area ...... ........ ................. . Public 

Non-Public 

Total 

11 

5? 

43 

100 

7. Total school population (K-12) as of 9-1 5-68 .. .. .. ........ ........ ...... ........ ... ........ ... .... ......... Public 21,551 

17,218 Non-Public 

Total 38,769 

8. Number of teachers and administrators in area ........... .. ............. . . . . . . . . . .. . . . . .. . . . . . . . . . Public -1+0&-

N on-Public 65'----

Total 1,681 

9. Approximate total general population of all school districts of your area ......... .. ... .. ... ... .. . . 134,609 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area ..... ....... .... ........ ..... .... ... ....... .......... . . .. $260,510,352 
7 

11. Total assessed valuation per enrollee as of 9-15-68 (10 + lJ) .. .... .. . . . . . . . . . . .. .. . . . $ __ _..6..,,'-"7 .... 2...,,0.___ 

12. Number of employees in your Instructional M?.terials Center (in full-time equivalent) .. 6 
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B. FACILITIES - SPACE 

1. Square feet of space occupied for Title II operations ..... .. 2000 sg. ft. 

2. Type of space occupied : (check appropriate response) 

a. A separate fac ility ......... .... ..... ...... . ........ .. ............. ...... ................. .... ......... ... .... ..... ....... . 
h. A separate floor of a larger facility .... ....... .. ............... ............ . ·· ······· ···· · ··•········ ····• •OO•••·• - -l'X'--"--

c. Space shared with other county or Joint County System operations ........ ...... .... ... .. .................. . 
d. Other (Indicate) _________________ _ 

3. Fac ilities currently provided or readily available in your Title II Center: (check as appropriate) 

a. Conference room ... .. ... ........... ............ ... .. ... .................... ................. ..... ..... ... ............. ... .. .. .. .. ............. ____ _ 
b. Preview room ......... .................. .... ............ ....... ....... ............ ........ ..... ....................... ....... ____ _ 
c. Private office(s) .... .. ................. ... .. ........ .. . . .................. .... ...... ..... ... .. ... ... ____ _ 
d. Office(~ in open display space .. ... .......... ...... ..... .... ... ...... ..... ........ ........ ...... .. ... .. .... ...... .. - -X-----
e. Storage room(s) .. ... ......... .... .... ............................ .. ................... .... ...... ..... ..... ........ .... ... ........... ....... ...... - -X-----
f. Processing room(s) ............. .... ........... .... ................. .. ...... ............................... ........ ...... ... .. .. .. ............. ____ _ 
g. Librarian's work room ...... ... .. .............. ... .... .......... ......... ... ..... ................. .. .. ............ .................. ....... ____ _ 
h. Restrooms on same floor ..... ... .... ... ............... ... ............ ..... ................................ .......... ... ............ .. .... . - --X---
i. Lounge on same floor .. . . ... .. . ... . . . . . . . . .. . .. .. ... .. .. . . . .. .. .. ... .. . .... .. . ..... . .. . ... . .. .. . . . .. . . ......... . .. . .. .. . . .. . . .. .. .. . .. .. ... ____ _ 
j. Loading dock: Interior ..... ........................ ....... .... ...... ......... .. ........ ....... ................. ............. ... .. ... .... - --X---

Exterior .. .... ............................. ... .. .. .. .............. .. ..... .............. ....... .............................. ____ _ 
k. Space for materials examination (Browsing space) ....... ... .. ............................. ... ... ...... ... .... ......... ____ _ 
1. Space for production facilities (Graphic arts, transparencies, etc.) .... .. ....... .... .... .. ..... ..... .. ....... ____ _ 
m. Darkroom for photography ..... ...... ..... .. ................ ...... .. ... ...... ................... .......... ........... . ____ _ 
n. Other rooms: ·······•·· ··· ·············· -----

4. Location. accessibility, parking : Yes No 

a. Is your Center in the main downtown area of a city? ................. .... .. ............................ ........ . X 
b. Is your Center in the suburbs? .......... ....... ... ... ... .... .. .. .. .. .......... ... ....... .............. .. .... .... .. ........... . X 
c. Is your Center in a rural area? ......... ..... .... ...................... .. ......... ..... .... ............ .............. ... ...... . X 
d. Is parking space provided? .. .. ...... .... ........................ ... .............................. ....................... . x . 
e. Is parking space adequate? ........... .. .... ... .... ...... ..... .. .... ........ ... ....... ...... .... .... ... .... .. .. ....... ... ... .... . X 

5. Is your Center air conditioned? X 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to provide services related to Title II operations. 

1. Film Inspection Machine . . ..... .... .... ..... . 
2. Film Splicing Machine .. . . ......... .... .... .. .... .. .... ... . ........... ........ . 
3. Film Washing Equipment ....... .......... .. .. . .... ..... ... .. . 
4. Projector, 16mm .... .... . ... ..... .... . .. . . ...... ... .... ... .... . . 
5. Projector, 8mm .. ... ... .. .. ... ........ .......... ......... .. : ........................... ... .. 

Yes 

X 
X _ x __ 
X 

6. Projector, Super 8mm .... .... ...... ...... ............ ........................................ __ x __ 
7. Projector, Overhead .. .. .... .. . ... .. .... .. . .. . . . ... . .... .. .. ... ......... ...... . .... ..... .... -~X~_ 
8. Projector, Slide .. .. .. .......... .... ... ... .... .......... .. ... ........... .. .. .. ...... ... . ___ _ 
9. Projector. Filmstrip 

a. Silent .. . . . . . . . .. . .. .. .. . . .. .. ... .. .. .. .... .. .. . . . . .. . .. . . .. .. . .. .. .. .. .. .. . .. ... .. ... ... .. __ x __ 
b. Sound ................. ...... ..... ........................................ : ........... ..... ...... . - ~X~-

10. Tape Recorders ...... .. ....... ....... ............. ....... ....... .............. ..... .. .. ......... ___ _ 
lL Record Players ... .. ... ............ ........... ... .... ... ... ... ............................. .. -~x~_ 
12. Microfilm Camera .. ...... .. ... ............. ...... ..... ... .... .. .... ......... ... .. .. .. ... ___ _ 
13. Microfilm Reader ... ..... ...... ..... .... ............... ... ... ... ..... .... .. .. ............... ..... - -X~-
14. Microfilm Reader-printer ..... .......... .... .. ........ .... ..... .. ......... .. .... ___ _ 
15. Transparency Production Equipment 

a:. Thermal (e.g., Thermo fax) .. ...... . .. ..... ... ... ........... ....... .. ... .. .... X 
b. Diazo .. ... ... ......................... ....... ...... ........ ... .... . : .................. ........... __ x __ 

16. Dry Mount Press .. .. ......... ..... ..... ......................... .. ...... ..... .. ....... --,----
17. Copy Machines .... ..... ............. .................... .............. . ..... .. ......... __ x _ _ 
18. Mimeograph Duplicator ................. ... .. .... .. .... .. .. ..... ...... ... ............... .... -~X~-
19. Spirit Process Duplicator .. .. ....... ....... .......................... ... ...... .. ..... .. ___ _ 
20. Offset Printing Equipment .. .................... ..... ................... . 
21. Heaciliner ... .. ... .......................... ...... ...................................... . 
22. Varityper ... ... ............. ... .. ..... .... ... .......... ............... .. ......... ....... . 
23. Typewriters 

a. Manual ....... .... .............. ..... .... .... .................. .... .... ................ ....... ... -~x~_ 
b. Electric .................. .. ........ ........ .... ... ................... ... ....... .... ..... ..... -~X~_ 
c. Library Labeling .. . . . .. .. . .. .. . . . . . .. .. . .. .. . . .. .. . .. .. . . .. . . .. . . .. .. . . ... . .. . . . . . --X-----

24. Card Catalog Cabinet .. .......... ... . ... . ..... . .. . ... ....... . ... ..... ... .. x 
25. Special Education Equipment 

a. Ezy Rede .... .. ............. ...... ..... .... ...... ...................... ...... ..... . X 

b. Dazor Magnifier 
1) Desk Model .. .. .. ........ ........ ... .. ... .... ............. ............... ....... . X 
2) Clamp-on Model .. .. ...... .. .. ...... ............. ............ ......... ... ..... ..... . -~x~_ 

c. Primary Typewriters .. ... ........... ... ........ ......... ... ......... ................... ___ _ 
d. Braillers ............ .. ............ ..... ......... ... .... .... .......... .. .. ........ ...... ........ ___ _ 
e. Tape Recorders ......... .... ......... .. ... ... .... ......... ............ .... ..... ......... .. . 
f. Other .............................. ... ..... ................ ..... .... ... .. ......... ...... ... .... . ___ _ 
g. Other ...................... ............... . . ... . ......................... .... . 

26. Addressograph ........... ..... ...... . .... .. .... .. ....... ........... ... ..................... ... ... ___ _ 
27. Lamina tor ......... ......... ...................................................................... . 
28. Video Taping Equipment ..... .............. . . ...... ............ ....... .. .. ___ _ 
29. Photographic Developing Equipment .. .. .... ...... .. .... ..... .... .... .. ... ___ _ 
30. Other .. .. .. .. ...... .... ............ ...... ........ ... .. .. ..... .. ...... ... ... ... ......... ... .. 

31. Shelving: 
Library (Books & Other Print Materials): .... ............................ . 
AV (Films & Other Non-Print Materials): ............. .. .. ........... ... ... .. 

Wood 
574 ft. 

No 

X 

X 

X 

X 

X 

X 

X 

x 
X 
X 

X 

X 
X 
X 
X 
x 
X 

X 
X 
X 

Number 
of Each 

2 

-,---
1 
1 

1 
1 

2 

2 

1 

1 

1 
2 
1 
2 

2 

1 
1 

Approx. 
Shelf 

Steel Footage* 
1443~8ft. 2017.8 
20B.b ft. 208.6 ----

*Express in terms of lineal, single shelf footage. E.g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 
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1. Is delivery service provided? 
2 . Number of vans or vehicles'> 

D. CIRCULATION , MATERIALS 
lPolicies & Procedures) 

......... ........... ..... .......... ..... Yes __ _ 

3. Number of different delivery routes served on a regular basis? ...... ........ .. ... ............ .. ... .. .. ... ........ .... . 

No _ x _ _ 

4. Length of routes from shortest to longe st? ________________________ _ 
5. Number of delivery stops per s chool per week, or, .... .... .................... ... .. ..... ........ ....... .. . 

if not weekly, number of delivery stops per school per month? ..... ... .. .... ... ......... .... ... ......... .. .... .... . 
6. Do your delivery policies provide for: 

a. Delivery to each attendance center of a district? .... .... ............ .... .... ... ..... ...... .. .. Yes __ _ 
b. Delivery to a central distribution point only? ...... ... ....... .... ..... ..... .......... .... .. ...... Yes __ _ 
c. Delivery directly to non-public schools? .. .. ....... .. ... ... .. .. .. .... ... ........... ...... ..... ...... Yes __ _ 

7. Check as appropriate the following items pertaining to distribution from your Center : 

a. Some materials distributed by U.S. Mail.. ... .... ... ...... ... ..... .... ....... ....... . 
Films 
_x_ 

b. Some materials distributed by commercial delivery ... ..... ....... .... ..... .. __)L_ 

c. Some materials picked up by individual or school .. ..... .. ......... .. ....... __)L_ 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

Books 

---X-

a. Reqoosts from teachers or pupils for specific titles are honored .. ... ..... ................. ....... ..... .... .. . 
b. Sets, or boxes, of books are prepared by Center and these are circulated upon request ....... . 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools 
d. Other : 

------------ ------------------····· ······· ···· 

:.vza - 4 

No __ _ 
No __ _ 
No __ _ 

Other 

X 
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E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turn downs, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Year 
<c)+t>l:l b 

1. Books a:; ?n ~ 11 A?? 1?7 ?7i:; 1i:;.hAa:; 3 months o,r57I . . . 
2. Periodical Sub-

scriotions 1 
3. Films (16mm) 11 n?'7 1 1nA 11i:; ,~u A 2h□ 4 rlR\l!'I /3.77~ . . 
4. · Films (8mm) 

5. Films (8mm Loops) ~Q cc /,Cl, ? Wl'IRk~ ,. 7~J/I. 
6. Filmstrips 11?~ 1?1 hi:;i:; 247 2 1,ICO"!ltR ,5;~!)SA 
7. Slides 7hR 768 440 2 weeks n. ~'?!'" 
8. Traisparencies 

(Comma-cial) CIC Cl~ Cl~ ? ··•CIRkR ~.9UI 
9. Transparency Master 

Books g 

10. Transparency Master 
Packets 

11. Microfilm (Reels) 111 r. 34 2 wesk :; 
12. Disc Recordings tnn 220 378 79 2 weeks /,,, ii"-
13. Tape Recordings 251 251 149 2 weeks ~.5q~, 
14. Art Prints L.R uA 48 2 weeks /. ()()OO 

15. Study Prints l. Cl? /, C? ~,? ? •. , ........ Q ~-~95/ -
16. Maps 
17. Globes 
18. Charts 
19. Pamphlets 1,n1 ?ff~ 

20. Multi-Media Kits ~. 3os, (Hawks, etc.) 12 36 83 68 1 month 

Special Education 
21. Large Print Books 
22. Braille Books 
23. Recordings 
24. Other 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 
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:!,'7. Dt>scribe your policies concerning advance booking by checking as appropriate. Do you permit advance 
booking of . .. 

---·--- -- How far in advance of use period 
do you permit material to be booked? 

Less than 
Yes No 9 weeks 9 weeks Semester Year 

a. Books ------- -·-·---- --X-
lb. Other Print Materials X X 

--------·---- -
c. Films X 'ltl X lit )( 

-· . 

d. Other Non-Print X '.)( lit 'ltl X 

28. Circulation Reports (Check as appropriate) 

Other 

Do you regularly prepare printed reports of the following, either for your schools or for your Center's use? 

Other Other By Data Prepared 
Books Print Films Non-Print Processine: "By Hand" 

a. Each order filled for a school X y 

b. }?eriodic circulation summary reports X X X 

c. List of overdue materials X X X 

d. Lists of tumdowns 

29. Are films inspected .after each usage? ....... .... .... .. .. ................ ... ........ .... ... ....... ...... ..... ...... . Yes _x_ No 

~O. Are films washed at least once per year? ...... .. .......... ..... ... .............. ..... ... ............ ...... ... ... Yes _x_ No 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

a. Books ATP n-r 1 lr.R 'Barraws: . 

b. Films (16mm) IL.ir'l/4"~ 1.., <1t1 .nn r.n11nt.u 
Films (8mm) 

.. - - . 
C. 1.00 
d. Disc Recordings J.nn 
e. Filmstrips 1.00 
f. Art Prints 1.nn 
g. Transparencies 
h. Other 
i. Other 

r 
card ~ 

32 . If you do not assess fines , how do you control circulation? Describe briefly. _________ _ 

J/JJl- 6 
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F . PROCESSING & CATALOGS 

l. Check as appropriate to describe your Center ' s practices with respect to processing of materials: 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books V: 

b. Other Printed Materials X 

C. Films X 

11 0th=• \'\Jrm -Pr;nt X 

2. Catalogs (Check as appropriate to show what catalogs you provide , and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

Processing 
a. For Books X X X 

b. Other Print Materials X X .. 2,QQQ__ 
C. Films X X 2.000 
d. Other Non- Print V X 2.000 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a . On basis of one per teacher X 1,400 
b. On basis of limited number (__J per attendance center 

C. On basis of enrollment (One per students) 

d. Are extra copies available? .... .... .... .... ..... .... ...... . ....... .. ... Yes ___x._ No __ Cost $_~1....,._. =5=0 __ 
e. Plans for further catalog publications : 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs V: 

2) Of Complete Revisions of Book Catalogs 
3) Of Supplements to Card Catalogs 

4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 

a. They remain with individual teachers ........ .. ... ... .... ... ................ ....... .. X 

b. They remain with building principal or in building library .... .... ... . X 

c . They are returned to the Instructional Materials Center ............... . X 



G. PERSONNEL 

l . Certificated Personnel (Check as appropriate, but check only the major position of an individual if 
he serves in more than one capacity .) 

Full Part Highest Degree Held 
Position Time Time BA MA Ed.S. or Ph.D. 

a. Director or Coordinator 1 X 

b . Librarian 

C. AV Director 

d. Other 

e . Other 

f. 

2. Does the sub-agency chairman double in any of the above capacities? ............ ......... . Yes __ No __)(.__ 

3. Does the director or coordinator double in any of the other positions? Yes_x_ No __ 

4. Non-Certificated Staff : 

a. Total Number Serving Title II (Full-time Equivalent) .... ...... ....... .. . : ..... ........ ....... .... . 
1) How many of these are paid by tax funds of the county or 

Joint County System? ............... .... ...... .............. ................... ......... ........ .. .. ..... ..... : .. 
2) How many are paid by agencies such as Neighborhood Youth 

Corps , Voe. Rehab ., Title III (ESEA)? ....... ....... .. .. ... ............ .. ........... ....... .......... . 

b . Number of Drivers for Delivery Vans? ..... ..... .. ............... ....... ......... ... ...... ............... .. .. . 
Full-time duties for delivery? ...... ......... ... ... ... ..... .... ....... .. ...... ... ... ..... .............. .... Yes No 

H. EXPENDITURES (1968-00) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemoot with your current expenditures and receipts ledger entries) 

1. Facilities Costs Per Year : 

a. Lease Costs .. .. ... ........... .. ..... ........ .. .. .. $ 3600.00 
b. Utilities ........ ........ ... ..... .... ..... ........ .. .. 800. DO 
c. Maintenance .. ..................... ..... .. .. ....... . 
d. Equipmoot ......... ........ ........... ........... ... . 
e . Supplies ... ..... ..... ........ .. ....... ............... . 
f . Other ... .... ... ...... .... .... .. ..... ... ...... .... ......... . 

VIII - s 

1 □□•□□ 
63□□• □□ 33so.oo 

Total Facilities ............... .. .. . $ 14,150.00 
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2. Materials Costs Per Year -1968 

Title II Non-Title II 
a. Books 
b. Other Print 
C. Films. 16mm 
d. Films. 8mm 
e. 

2 
4 

h. Other Non-print 5 353. □□ 1 888.00 

Total Materials ........ ........ ... ... s 91 , 118 • 00 

3. Circulation Costs Per Year 

a. Delivery Costs (Drivers. 1/3 vehicle cost . maint .. 
supplies) ...... ..... ..... .. .... .... ... ........ .. .... ........ ......... .. .......... .. $ 2 , 000, 00 

b. Postage .. ........ ... ... ........ ..... ..... .. .... ... ..... ... ..... ..... .. ... ... .... . 1,500. OD 
c. Processing ... ... .. ..... ... ........ .. ......... ........ .. .... .......... ...... ... __ 5.-D.-□ .... --□-O_ 
d: Catalog Costs .. ............... ........... .. ...... .. ....... .... .. ......... .... 3, ODO. OD 
e. Other .......... .......... .. .... ...... .. .. ... ..... ....... .... ..... .... .... ......... . _____ _ 

Total Circulation .......... ..... ····• ? , 000, 00 

4. Personnel Per Year (including salaries. fringe benefits, travel) 

a. Certificated .. .................. ... .... .... ... ...... ..... ... ... .. .. ... ........ .. $ 11,3□□ • □□ 
b. Non-Certificated . . ... . .. . ... .... ... ..... .. . .. . .. .. .. . .. .. ....... .. .. ..... . .. 8, 1 □□- DO 

Total Personnel ... ... ... .... ....... s 19, 4□□• 00 

Grand Total Expenditures for 12-month period ... .. ... .. .. ..... .. ............... .. ... ... 1 1J 1,668, 00 

I. RECEIPTS FOR 12-MONTH PERIOD 

1. State allo<B tion , including catalog allocation ......... ..... .. s 91 , 943, 00 
· 2. Tax Funds from your County or Joint System ..... ........... 35, 52J, 75 

3. Service Fees, Fines. Insurance Fee ... ,... .. ....... ....... .. ....... 535,49 

4. State Special Education Hanclling Fee .. ... ..... .. ....... , .. ,..... J, 61S-. 76 
5. Local School Assessments, or Cooperating County 

Assessments .... .. ..... , ...................... , ............ ... ... ....... ... .. ,, ..... ====== 

6. Other Federal Programs (Estimate) ... .. ...................... ....... --- --~ 

7. Other t0 1 !1 tt l1'111'111 1 \ tlll\ltttlllttllllll l l l lltll l llll l tll\lll • 1111!111lll1fl l lll lllll - ===== 

8. Other , , , , ,,,,, , , ,,1,111,,11 1 1111,,,,,,, , ,,,11111 • 1 • • • · 11 · 1111• •• 1 • 111111111111 1 11 1, 111111 ==~==-

Total ...... , ....................... .. ... .. . • 131,Ei6S, □O 
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9. · How many counties, other than those in a merged area, support your 
Center's operation? ..... ........... ....... . ................ ....... , .. ..... ... ...... .... .. .. .... . -----

10. How many counties do not provide any support? ............ .. .. ...... .... ...... .... .. ..... ....... ....... ..... . 

11 . How many local school districts in your area support your Center's operation 
by direct payments to your Center in lieu of support from their county boards 
of education? ... . only ... p.astag.e ... & ... h.andli.ng .... ............... ...... .. ... .......... .. .... ...... ..... ... . __ g.,___ 

12 . On what basis. is the amount of support due from each county determined? 

a. By assessment on a per pupil basis? ... ..... .. .. .... .. ........... ..... .......... ... .................. ... ... .. .. ... .. ____ _ 
b. By assessment of a percent of total costs based on: 

1) comparison of assessed valuation, or .... .. ......... ..... ....... ...... .. .......... ... ....... .... ..... . ____ _ 
2) pupil population of county? ....... ................. ...... ............. .. ..... ... ....... ... .. .. ....... ... .. ......... ____ _ 

c. Other? _________________________ ........ .............. ____ _ 

13 . If assessm Ent is on a per pupil basis, what is the amount paid per pupil 
by cooperating counties? . . .. .................. ...... .... ................................. ...... ....... ......... .. .... ____ _ 

Vlll -10 
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A. AREA DATA Area No. IX 

Area IX 
1.. Information about your Instructional Materials Center - Name Instructional Materials Center 

Address 3 3 0 E. 4th Street 

City Davenport, Iowa 52801 

Telephone No. ( 319 ) 3 2 2 - 2 6 0 8 

2. Number of county school systems included in whole or in part in yoll" area ............ ........ ... . 

3. Is there a legal merger of county school systems in your area? ..... .... .......... . . Yes 

4 

X 

No -- -·- __ _ 

4. If so, how many county school systems are included in the merger? .... .... ....... ...... .... . 

5. Number of public school districts in your area ....................... ....... .. .. .. .. ................. .. ..... . 

6. Number of attendance centers in your area ............. .... ............ ........................... .......... ....... Public 

Non-Public 

Total 

2 

19 

128 

37 

165 

7. Total school population (K-12) as of 9-15-68 . . . . . . . . ... . .. . . ... . . . . . . . . . ....... .. . . . . . . . .. . . . . . . . ...... ... . .. . Public 5 9 , 18 0 

Non-Public 6,692 

8. Number of teachers and administrators in area ..................... ... ........... ................. ............ . Public ~8_!? ___ 1/2 

Non-Public __ 1~-~ _1/ 2 

Total -4_1_::i,_3 _ 

9. Approximate total general population of all school districts of your area ............... . 240,0Q_? __ 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area .. .. .. ....... ... . 

7 
11. Total assessed valuation per enrollee as of 9-15-68 (10 + ;9') .. ···········•·· · ····· · ·· $ ___ ~Q1_5. 95 

12. Number of employees in your Instructional M?-terials Center (in full-time equivalent) ... . 10 



B. FACILITIES - SPACE 

I. ~quare feet of space Ol'.Cupied for Title II operations .... .. ... .. ... .. .. ... .... .... .. ...... .. ... ............... .. ....... 10 , 0 0 0 

2. Type of space occupied: (checK appropriate response) 

a. A separate facility ... ... .. ....................... ..... .. ......... .. 
h. A separate floor of a larger facility ...... ........................ .... .. . 
c. Space shared with other county or Joint County System operations 
d. Other (Indicate) ___ ------· 

3. Facilities currently provided or readily available in your Title II Center : (check as appropriate) 

a. Conference room 
b. Preview room 
c. Private offic~(s) 
d. Office(s) in open display space 
e. Storage room(s) ...... .. ........ .. 

X 

X 
X 
X 

X 
X L Processing room(s) ...... ... .. .. . ···· ···· ·· ······· ··•·· ··· ······ ····· ·· ··· ················· ·· ····· ········ ···· ···· ········· ··· -----

g. Librarian's work room ..... ... ...... ......... ... .... ......... .. ... .... ...... .. .. .... ......... ....... .. ..... ... . _~x~_ 
h. Restrooms on same floor .......... .. ....... .... .............. .. ............ .... ... ..... ....... ... ... ..... .............. ...... ....... . X 
i. Lounge on same floor .. ... ....... .. .. ............. .......... .... .... ........... ... ....... .... ... ... ........... ..... ..... .... . . 
j. Loading dock: Interior ........ .. ... ...... .... ................... .............. ... ... ..... ....... ..... ... ............ .. .... .. . X 

Exterior .......... .... .. ... ......... .... ... ... ........ ......... ... ... ....... .... ... ...... ..... ... ..... . 
k. Space for materials examination (Browsing space) ... ................................................ ......... .. .... ... . --~X~_ 
l. Space for production facilities (Graphic arts, transparencies, etc.) .. .. ... .. .. ... ........ ..... ... .. .......... X 
m. Darkroom for photography .. .. ...... ........ .. ................... .. .......... .. .. . .. ... ....... .. ..... ........ ... .... ... . 
n. Other rooms : ------------------------ ... ........... ............ . 

4. Location, accessibility, parking: Yes No 

a. Is your Center in the main downtown area of a city? ........ ..... ...... ..... .... ... .. ...... .. ........... .... ... . X 
b. ls your Center in the suburbs? .......... .. ............... .... .......... ........................ .......... ................... .. X 
c. Is your Center in a rural area? ........ ...... ...... ..... ........ ...... ........ .... .. .......... ... ............... .. .. .... ... ... . X 
d. Is parking space provided? ...................... .So.me ..... ....... .. X 
e. Is parking space adequate? .......... ........ . ...... .... .... .. .. ... .. ...... .... ... .. .... .................................. .. X 

5. Is your Center air conditioned? .............. .. ......... .. ....................... .... ........ .. .. .. X X 
The conference room and main office area Yes. The 
balance no. ~ 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to provide services related to Title II operations. 

Yes 

X 1. Film Inspection Machine 
X 2. Film Splicing Machine . . ............. . 

3. Film Washing Equipment ......... ........ ..... ...... . - x-4. Projector, 16mm .. ... .......... ...... . . ....... ... .... . .............. .. ... . 
5. Projector, 8mm .......... . . .......... . .. .......... .. . 
6. Projector. Super 8mm .. .. . .... .. .... .. .... . 
7. Projector, Overhead ......... .... .............. ........................ ........... ........ . - ~X~_ 
8. Projector, Slide .. ... ...... ............ ..... ..... ...... .. ........ ........ ..... ..... ... ... ....... .. - ~X~-
9. Projector, Filmstrip 

10. 
11. 
12. 
13. 
14. 
15. 

16. 
17. 
18. 
19. 
20. 
21. 
22. 
23. 

24. 
25. 

26. 
27. 
28. 
29. 
30. 

a. Silent ..... . ........... ... ...... ............ .... .. .......... .... ......... ... . X 
b. Sound ... ............ ...... ... .... ... .... ............................... ........... .. .. ..... ... ... _ .._.X __ _ 
Tape Recorders ........... ... ........ ... .. ........ .... ... ........ .......... .......... ...... ...... -~X~-
Record Players .. . . . . . . .. ... ... . . . .. . .. . .. . . . . .. . .. . . . . . ... . . . . . . . . . . .. . .. . . . . . . .. . .... . . . . . . . . X 
Microfilm Camera .... ........... ... ....... ........ .... .. ... ... ..... .... ....... .. .... ... ...... . . 
Microfilm Reader . . . . . . . . . . . . . .. . . . . . . ... .. ... .... .. .......... ..... . ....... . X 
Microfilm Reader-printer . .. . . . . . . . . . . . . . . . .. . . .. . . . .. ... .. ... .... .. .. . .. . . . . . . . .. . . . . .. . ___ _ 
Transparency Production Equipment 
a:. Thermal (e.g., Thermofax) ..... .... ... ... ... ....... ..... ... ... .... .. . 
b. Diazo .. .... ... ...... ................ ................ .............. , ............ ........ ...... .. . 
Dry Mount Press .... ... .... ..... ....... ...... .......... ....... ......... .... .... ...... .... .... . . 
Copy Machines ............ ...... ... ...... .. : .. ... ..... ..... ..... .... .. .... ... ... ...... .... .... . . 
Mimeograph Duplicator ................ .. .. ..... ... ................. .. .... ... . ....... ... . 
Spirit Process Duplicator .. . ..... . .......... ... .... ..... ... .............. . 
Offset Printing Equipment ... ...... .. ... ... ..... ... .... .... .......... .. .......... ...... . 

X 
X 
X 
X 

__x__ 
X 

Headliner .. . . . . . . . . . .. . .. . . .. . . . . . . . . . . . ... . .. .. . . . ..... .. ....... . ... . .. . ... .. ... .. ___ _ 
Varityper ......... ... ... ...... ........... .......... . ......... .. ....... .............. . 
Typewriters 
a. Manual ...... ... ....... ..... .... .. ....... .. ... ... .... .... ... ... ..... ......... .. ..... ..... ... .. . 
b. Electric . . .. . .. . . . .. . . . . . . . . . . . . . . . . . .. . . . . . .. . .. . ....... .. . . ...... . .. . .. . . . .. . ... ..... .. .. . . . .. _ X __ 
c. Library Labeling . .. . . .. . . .. . . . . . . .. . . . .. .. . .. . . ... .. . . ... . . . . .. ... ... ... ___ _ 
Card Catalog Cabinet . . . . . . . . . . . . .. . . . . . ... . . . . . . . . . . ..... .. ........ . X 
Special .Education Equipment 
a. Ezy Rede ............ . . 

X 

b. Dazor Magnifier 
1) Desk Model .... ..... .. ... ... ...... .... ... .. .. ..... ..... .. X 
2) Clamp-on Model ....... ... .... ................. ............... .. .. .... .... .. ..... .. _ _....X __ 

c. Primary Typewriters ....... ................... .... .. .... ......... .... ............. .... .. - ...LX~-
d. Braillers ... ....... .. .............. ............ ... ........... .. .... ..... .... ..... .... ..... ....... - --"X~-
e. Tape Recorders ...... ....... .... ..... ... .... ....... ... .......... ... .... ............. ....... _ _ _ _ 
f. Other . . . . . . . .. . .. . . .. . .. ...... .......... .. .. . . ... . . . ...... ... . .. . .. . . . .. . .. ___ _ 
g. Other .............. ... ... .. .......... ... .. ...... . ........ .. ... ..... ....... ... .. ..... . ___ _ 
Addressograph ............ . ....... ..... .... ...................... ....... ....... ... .. ___ _ 
Laminator ........... ............. .... . ...... ...... ............ ...... .. . . 
Video Taping Equipment ... ............. ... . .. ........ . ............. . X 
Photographic Developing Equipment ..... ........ .... ..... .... .................. ___ _ 
Other .......... . .............. ...... .. ............. .... ... .. ...... ... .... .............. ....... ___ _ 

31. Shelving: Wood 
Library (Books & Other Print Materials): ..... .... .... ................... . . 
AV (Films & Other Non-Print Materials): ....... ......... . 

No 

X 

X 
X 

X 

X 

X 

X 
X 
X 

X 

X 

X 

Steel 
X 
X 

Number 
of Each 

3 

2 

1 
I Portable --2~-

- ~J~Thermofax 

1 

7 

6 

4 

I 

Approx. 
Shelf 
Footage* 

8223 
525 

*Express in terms of lineal, single shelf footage. E.g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 
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D. CIRCULATION, MATERIALS 
lPolicies & Procedures) 

1. Is delivery service provided? Yes __ X_ 
2. Number of vans or vehicles? .... . ..... ... ......... . 
3. Number of different delivery routes served on a regular basis? .. .. ............... ................ ......... .... .. .... . 
4. Length of routes from shortest to longest? ___ 15 8 - 17 5 
5. Number of delivery stops per school per week, or, ............. .... .. . 

if not weekly, number of delivery stops per school per month? 
6. Do your delivery policies provide for: 

a. Delivery to each attendance center of a district? ................. .. ........................... Yes __ _ 
h. Delivery to a central di :-;tribution point only? ............. .. ... ........... .... ........... .. ..... Yes _x_ 
c. Delivery directly to non-public schools? ........................ .......... .......... ........ ........ Yes __ _ 

7. Check as appropriate the following items pertaining to distribution from your Center: 
Films Books 

a. Some materials distributed ·by U.S. Mail. ........ .. .............. .. X 
b. Some materials distributed by commercial delivery . ...... .. ......... . 
c . Some materials picked up by individual or school ..................... ... ... _X_ 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

X 

a. Requests from teachers or pupils for specific titles are honored ............................................ . . 
b. Sets, or boxes, of books are prepared by Center and these are circulated upon request.. .... .. 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools 
d. Other: ____________________________ _ 

-------·----------------------········•······· 

JX- 4 
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I 

No - 1- I 
2 

I 2 

No X I 
No 
No X 

I 
Other 
---

I ---
X 

X I 
Some 
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E. CIRCULATION, INVENTORY 

Definition : For the purposes of this questionnaire, one circulation of a book, film , or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school distri ct to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a ) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turn down s, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Year 
(c)+~I, 

1. Books 6645 64,.972 86,979 50,137 4 weeks /, 33 3839 
2. Periodical Sub-

scriptions 

3. Films (16mm) 913 2,171 18,776 8,434 1 week K.'5 2904 
4. · Films (8mm) 

5. Films (8mm Loops) 

6. Filmstrips 

7. Slides 

8. Traisparencies 
(CommEf'cial) 

"' 9. Transparency Master · 
[\3 8 8 Books 1.353 565 203 1 week 0 

10. Transparency Mast/ V 

Packets 

11. Microfilm (Reels) 

12. Disc Recordings 

13 . Tape Recordings 

14. Art Prints 
· 15. Study Prints 

16. Maps 

17. Globes 

18. Charts 
19. Pamphlets 
20. Multi-Media Kits 

'l7 (Hawks, etc.) 12 36 277 116 2 weeks 15 

Special Education School 
21. Large Print Books 300 450 225 150 year 
22. Braille Books 1 n n 130 50 50 School vr. 
23 . Recordings 

24. Other 
25. Other 

26. Other 

A~ximate 
*July 1, 1968, to June 30, 1969 
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-~7. OP.scribe your policies concerning advanc:e hooking by checking as appropriate. Do you permit advance 
!ll)oking of . 

- - - -·-· -
How far in advance of use period 

do you permit material to be booked? 

Less than 

Yes No 9 weeks 9 weeks Semester Year Other 

a. Books X -- ---- - - ------ -
b. Other Print Materials X 

--~-- ·---
c . F_il_m_s ___________ _ X X 

---
d. Other Non-Print X X 

--- -

28. Circulation Reports (Check as appropriate) 

Do you regularly prepare printed reports of the following, either for your schools or for your Center's use? 

Other Other By Data Prepared 
Books Print Films Non-Print Processine: "By Hand" 

a. Each order filled for a school X X X Books 
b. J?eriodic circulation summary reports X X y p_,...,... k !:: y Fi 1m!:: 

c. List of overdue materials X X X Books 
d. Lists of turndowns X X X t::::~~ 

29. Are films inspected .after each usage? .. .. .............. ...... ............ ....... .... ...... .. .......... .. ... .. ... .. . Yes _X_ No __ 

;rn. Are films washed at least once per year? .. .... ... ............. ...... ....... .... .. ... ....... ............. ...... .. Yes __ No _X_ 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

a. Books N,...,,..,,... 1'1nnP N()nP N()n,:::, I r,r, 1 '7 T.J h,:::,r, ,:::,vr, "!::!::iVP 1%) -
b. Films (16mm) None None None None 
c. Films (8mm) 

d. Disc Recordings 
e. Filmstrips 
f. Art Prints 
g. Transparencies 
h. Other 
i. Other 

32. If you do not assess fines , how do you control circulation? Describe briefly. We have little loss

and only when a school has over a 1% loss on the total circulation for 
the year is there a charge. 

JK~ 6 
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F. PROCESSING & CATALOGS 

l. Check as appropriate to describe your Center ' s practices with respect to processing of materi als : 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X 
b. Other Printed Materials X 
C. Films X 
rl ()thPr Non-Print X 

2. Catalogs (Check as appropriate to show what catalogs you provide , and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

Processing - - -
a . For Books 11-~? 2 X X 

.!.UUU 
c;.nn 

b. Other Print Materials X X 250 
c. Films X X X 1nnn 
d. Other Non-Print X X X 1000 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a . On basis of one per teacher 

b. On basis of limited number (__) per attendance center 

C. On basis of enrollment (One per students) 

d. Are extra copies available? ...... ...... .... ........ ........... ......... Yes _X __ No 

e. Plans for further catalog publications : 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs X X 
2) Of Complete Revisions of Book Catalogs X (2 years) 
3) Of Supplements to Card Catalogs 
4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 

a. They remain with individual teachers .................................. ... .. .. ...... . X 
b. They remain with building principal or in building library ..... ..... . . X 
c . They are returned to the Instructional Materials Center ............... . X 

On basis of 1 catalog for each 3 teachers. 

K-6 
7-12 

On Book Catalogs for K-6 schools we give (1) 7-12 catalog per 
building, and for 7-12 schools we g ive (1) K-6 catalog per building. 
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G. PERSONNEL 

1. Certificated Personnel (Check as appropriate, but check only the major position of an indi victual if 
he serves in more than one capacity .) 

Full 

I 
I 
I 

Position 

a . Director -eF-GG<W<HeatoF -
b. Librarian 
C. AV Director St"rit u. 
d. Other As,;f. L J.,. s, ,ntt,u 

Part 
Time Time 

1 
1 
I 
I 

Highest Degree Held 
BA MA Ed .S. or Ph.D. 

X 
X 

As of September 1 I 
we will have 1 AV 
Director and a I 
second librarian. 

Other 
I 

e. 

f. 

2. Does the sub-agency chairman double in any of the above capacities? .. .. .. ................ Yes __ No _ X_ 

3. Dees the director or coordinator double in any of the other positions? Yes_ X_ No __ · 

4. Non-Certificated Staff : 

a . Total Number Serving Title II (Full-time Equivalent) ......... ........... : ..... ........ ... .. .. .... . 9 
1) How many of these are paid by tax funds of the county or 

Joint County System? ... .......... .. ................. ..... .................. ............ ..... ..... ..... ... .... . . 7 1/4 
2) How many are paid by agencies such as Neighborhood Youth 

Corps , Voe . Rehab., Title III (ESEA)? ....... ...... .......... ........... .... .............. .. ........ . . 1 3/4 

b. Number of Drivers for Delivery Vans? .... ... .... .... ........ ..... ........................ ............. .... .. . 1 
Full-time duties for delivery? ....... ............ ... ..... ........... ............... .. .. .... .... ... .... ... .. . Yes __ X_ No __ 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemmt with your current expenditures and receipts ledger entries) 

l. Facilities Costs Per Year: 

a . Lease Costs ....... .. ...... .... ... .. .. .............. $-'l=-0.::......,__, --=-8..::..0..::.0--=-.__,(__,_$ 8 4 0 0. 0 0 )charged to Title II as 
b. Utilities ........... ........ .. ...... ........ ..... ...... 3,026. Consultants are housed at Center.) 
c. Maintenance ... ..... .. ...... .. ........ ............ 1 , 0 0 0 • 
d. Equipment .......... .. .... ........ ............... .. ... 6,640. 
e. Supplies ...... .. ...... ...... ........ .. ...... .. ....... 4,000. 
f. Other ........ .. Jmrn.:r.'.q..:0.G.~ ......... ... .... .. 1,000. 

Total Facilities ..... ... .. ..... ... .. $_~2~4-'---'-,....,,0~6'--'6,,_,_. =0....,,0'---

IL-s. 
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2 Materials Costs Per Year 

Non-Title II 
a . Books $ 200.00 
b. Other Print 
C. Films, 16mm 500.00 
d. Films, 8mm 
e. Filmstrips 
f. Recordin s 
g. Art Prints 
h. Other Non-print 1 042.50 

Total Materials ....... ... .. ... ... ... . s. ..If 6 , 8 '+ 8 • 3 7-

3. Circulation Costs Per Year 
/ 09, 8'/G 

a. Delivery Costs (Drivers, 1/3 vehicle cost, maint. , 
supplies) .... ...................................... .... .. ... ... ................... . $ 7,800.00 + 1/3 vehicle $900.00 

b. Postage ...................................................... .. .................. --~6~0~0_.~0c-c0c-
500. 00 c. Processing ....... .. .. .. .... ....... ...... .. .. .. ... ... ........ .................. _____ _ 

d: Catalog Costs ... ..... ~ ... .9~4. ~.r' .. . .f..9_:r.rI1.s.. .. ..... . .. . ... ... . 3 , 3 0 0 . 0 0 
e. Other ................ .. ........................ .................. ..... .. ... ..... ... _____ _ 

Total Circulation ....... ............ ~ 13 , 1 0 0 • 0 0 

4. Personnel Per Year (including salaries, fringe benefits , travel) 

a. Certificated ......... ... ................................. ..... ..... ... ...... .... $ 2 9 , 8 6 6 • 0 0 
b. Non-Certificated .. ......... ... ...... .. .... ......... ....... ....... 3 6 , 516 . 0 0 

Total Personnel .......... ...... .... $ 6 6 , 3 8 2 • 0 0 

* Grand Total Expenditures for 12-month period .... ......... ........ ..... ........ 
1 

.. $;;:/f Q s i Qi u a 7 

~13/111~'+ 
I. RECEIPTS FOR 12-MONTH PERIOD 

11 · · 1 d. 1 11 · $ 1i}, ~g;'· 85-1. State a orat10n, me u mg cata og a ocat10n ...... ....... ... _ . , ___ • __ 

2. Tax Funds from your County or Joint System ............... . 61,749.35 

3. Service Fees, Fines, Insurance Fee .. .... .. .. ... .......... ......... _____ _ 

4. State Special Education Hanrlling Fee 6,576.08 

5. Local School Assessments, or Cooperating County 
Assessments ................. .. ................................. ..... ..... ......... . 24,468.38 

6. Other Federal Programs (Estimate) .... ............ .... .. ....... ..... _____ _ 

7. Other ···· ·· ··················· ···· ····· ········ ·········· ·· ···•······· ··· ················ ------
8. Other ···· ·· ························ ········ ··· ··········································· ---- -f':.r;;-. J:l7 

i'r Total .......... ..... ..... ... .......... ... .. S¼ I+ 3 ~ 3 5 5 • lit 6 

* The reasons for the two different figures is that the $900.00 
charged for vehicle was spent in 67-68 and income from processing 
for the 1968 allotment was received in processing. 



\l !low man\' conntif'!". othf'r than those in a rnl'rred area , support your · 
C,'nttir's opPratinn'J 

10 How mal!y counties do not provide any support? 

11 H~w many local school <list.t'ict s in yom area support your Center's operation 
hy direct payments to yom Center in lieu of support from their county boards 
or education? 

12 . On what basis is the amow1t of support due from each county determi ned? 

a. By assessment on a ppr pupil basis? .. .. .............. . 
1'. By assessment of a percent of total costs based on: 

1) comparison of assessed valuation, or 
2) pupil population of county? 

c . Other? _____ _____________________ ................... , .. 

13 . If assessmffit. is on a per pupil basis, wh::lt is the amount paid per pupil 
by cooperating counties? ... . ...... .. ..... ....... ... .. .. .. .................. . 

I£ -!D 
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1.34 for 68-69 
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A. AREA DATA Area No. Ten 

RESA Instructional Materials Center 
l . Information about your Instructional Materials Center - Name _____________ _ 

Address 4401 Sixth Street Road SW 

City 

Telephone No. 

Cedar Rapids, Iowa - 52404 

(319) 366-7601 

2. Number of county school systems included rn whole or in part in yoll' area ................ . 7 

3. Is there a legal merger of county school systems in your area? ... ..... ..... ...... .... . ....... ........ . ... Yes X 

No 

4. If so, how many county school systems are included in the merger? 4 

5. Number of public school districts in your area ..... 43 

6. Number of attendance centers in your area . .... .............. ......... .......... ... ... . ... .. ........... Public _2_3_7 __ _ 

Non-Public 40 

Total 274 

7. Total school population (K-12) as of 9-15-68 ............... ..... .... ...... .... .... .... .... ....... ....... ..... Public 
72,622 

Non-Public 
7,577 

Total ·so , 199 

8. Number of teachers and administrators in area .. .. ... . ....... ... .. .... .... .. .... ... .... ....... ........ .. Public 

Non-Public 

Total 

9. Approximate total general population of all school districts of your area .... ...... ....... .... .... . 
(Find this information in the Iowa Educational Directory for 1968-69) 

3,746 

412 

4,158 

406,753 

10. Total assessed valuation (1968) of your area ........ . 

'1 
11. Total assessed valuation per enrollee as of 9-15-68 (lO+Jl) ....... ..... .......... ......... ..... ...... . 

$554,403,589.00 

6,913.00 $ ______ _ 

12. Number of employees in your Instructional M:>.terials Center (in full-time equivalent) .. ..... .. ... . 
21 



B. FACILITIES - SPACE 

t. Square fe et of space occupi ed for Title II operations . 

:2. Type of space occupied: (check appropriate response) 

8,000 

a. A separate facility ..................... ... . ................... .. ........ . 
h. A separate t1oor of a larger facility 
c. Space sharnd with other county or Joint County System operations 
ct . Other (Indicate) __ - --~---------------

:3. Fac ilities currently provided or readily available in your Title II Center: (check as appropriate) 

a . Conference room 
X 

X 
b. Preview room ........ ....... .. .. . ....... ....... ............... .... .......................... .. -----

x c. Private office(s) ..... ... ......... .. .. .. ... .. ................ . .................. -----
d. Office(s) in open display space ··········· ..... ................................ ................. ... ....... ..... ........... .. -~x~--
e. Storage room(s) ····· · ... · .. ... .... ....... .. ... .... ... ................. .. .. .. ...... ..... .. ............. ... -~X~~ 
f. Processing room(s) . 
g. Librarian·s work room 

. .......................................... ....... .. ................. .. .... .... ...... ..... ............. -~x~-
..... ................. ... ... .... .. ... ... .................. .... ... .. ............................ ..... .. -~x~--

h. Restrooms on same floor ············ ···· ·· ·········· ········· ······ ···· ······· ········ ······· ······ ······ ···· ···· ··· ·• ··· ·· ··· -----
i. Lounge on same t1oor .. .... ................................... ..... .... .. .. ....... .... .. ........ ... ..... ..... ... .. .. .... .. .. ..... . 
j. Loading dock : Interior ................................... .. ....................... .. ......... ..... .. ...... ...... ................. .... . 

Exterior ................... .... . ........... ... ..... ...... .. .......... ............... .... .............. ___x_ __ 

k. Space for materials examination (Browsing space) ....................... .. ... .. ....... .. .. .... .... ..... ........... -~X __ _ 
1. Space for production facilities (Graphic arts, transparencies, etc.) ................ .. .................... X 
m. Darkroom for photography ... .... .. .. ...... . ..................... X 
n. Other rooms : 

4. Location, accessibility. parking: Yes No 

a. Is your Center in the main downtown area of a city? ............................ .... .. ..... .. ........... .... .. . X 

b. Is your c ·enter in the suburbs? ......... .. .. .. 
c. Is your Center in a rural area? ........... .. ....... ........... .. ................. ..... .. ........................... .. ... .. .. . 
d. Is parking space provided? ........ ...... .. 

" 
e. Is parking space adequate? 

X 

5. Is your Center air conditioned? X 

• 
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C'. FACILITIES - EQUIPMENT 

?lease indicate below the items of equipment which you have in your Center primarily to serve Titl e II 

• 1ct0ds or to provide servi ces related to Title II operations. 

1. Film Inspection Machine 
2. Film Splicing Machine 
,.,,. Film Washing Equipment ... ..... ........................ ... ......... ....... . ..... .... . 
1. Projector. 16mm 

Projector, 8mm ., 
6. Projector. Super 8mm 
7. Projector, Overhead 

Projector, Slide .... 
Projector , Filmstrip 
i . Silent 
b. Sound ............ ...... ..... ........ ............. ....... .. ..... ..... .. .. 
T2.pe Recorders . . . . . . .. .. . ... . . . .. . . ................... .... .. . 
Record Players .. ............ .. ........... ....................................... . 
Microfilm Camera .. .... .. .. . ..... .. ................ .................... .. ....... . 

Yes 

X 

X 
_x__ 

X 

X 

X 

x _ x___ 

X 

No 

x 
X 

X 

:o. 
11. 
12. 
13. 
14. 

Microfilm Reader ..... ....... .......... ___ _ X 

Microfilm Reader-printer .. .... .. .... .. .. . .... ........ ....... . 
1 '1. Transparency Production Equipment 

J . Thermal (e.g., Thermo fax) . .. ....... 
h. Diazo .... .. ................... ...... . 

•J\ . Dry Mount Press ....................... .. ............... ..... .... . . .......... .. . 
' ~ .L I, Copy Machines .................. ..... ... ................. ... ............. ........ .. 
, S. Mimeograph Duplicator .. .... . ....... ...... .. . .. .................... .... . 
• J. Spiiit ProcesR Duplicator .................... .. ...................... . 
!O. Of:':set Printing Equipment . .. ... .. ....... ..... ................ ... . 

:-~~·.1dliner 
Varityper 
Typewriters 
:1 . Manual 
::. Electric . . ... ......................... ...... .............. .... .. . 
c. Library Labeling ........ . 
Card Catalog Cabinet 
Special Education Equipm ent 
.,. Ezy Rede 
,, Dazor Magnifier 

1) Desk Model 
2) Clamp-on Model ............. .. . 

c. Primary Typewriters . 
rl. Braillers ..... 
e Tape Recordet's .. ......... . .. . . . .. . .... ..... . ..... ..... .. ... .. 
I. Other .... . .... . 
g. Other . 

·,, Addressograph 
;..,, . Lammator .. ........ . 

X 

X 

X 
X 

x 
X 
X 

X 
X 
X 

X 
X 

X 
X ---

X 

X 

X 
Returned to SDPI 
Retmrned to SDPI 

_ Ret~rned to SDPI 

X 
X 

. ' ...:. .. ,. Video Taping Equipment 
Photol?faphic Developing Equipment 

... __ x __ 

:w Other ........ ..... .. .... ..... . ......... . .. ......... ... . 

Shelving : 
Library (Books & Other Prim Mat.enals): . . .. ..... .. ........ ..... .. .... . 
AV (Films & Other Non-Print Materi alsJ: ............................... . 

Wood Steel 
X 
X 

Numhe; 
of Ea ch 

3 
- 3-- -
----
_ 1_ -
_ 9 __ -

3 
3 

5 
_ l __ _ 
_ 7 _ 

3 

1 
1 

__ 2 __ _ 
2 
2 -----

_ l __ _ 
1 , 
.J.. 

7 

•3 
---3--

7 

Appro,:. 
Shelf 
Footage.+c 
~6J)_2 

600 

*Express in terms of lineal, single 5hPlf footage. E.g .. a section of double shelving, six feet long, with 
six "levels" of shelving would. h!.lvt3 a total of 72 lineal feet of shelving space. 

_1....- 3 



D. CIRCULATION, MATERIALS 
(Policies & Procedures) 

1. Is delivery servi ce provided? .... .. ..... ... ...... .. . ....... ......... .. .. .............. .... . ... .... Yes __ X_ 
2. Number of vans or vehicles? ......... .............. .... ......... .... ..... ................. ... ... . . 
3. Number of different delivery routes served on a regular basis? ................ . . ...................... ...... . . 
4. Length of routes from shortest to longest? 126 Miles to 215 Miles 

No __ _ 
3 
6 

2 5. Number of delivery stops per school per week, or, .. ... ... ... .. ...... .. .. ............ ... .. ... ..... ...... .... .. .. .. ............ ____ _ 
if not weekly, number of delivery stops per school per month? ........ .................. ...... .... .... ................ ____ _ 

6. Do your delivery policies provide for : 
a. Delivery to each attendance center of a district? ................................. .. ......... Yes __ X_ 
b. Delivery to a central distribution point only? .. .. .. ............. ... ............. .... ... ...... Yes 
c. Delivery directly to non-public schools? .. ........ ... ....... ........... .. Yes __ X_ 

7. Check as appropriate the following items pertaining to distribution from your Center : 
Films 

a. Some materials distributed by U.S. Mail ................... .. , ............ . __x__ 

b. Some materials distributed by commercial delivery ................... ... ... . 
c. Some materials picked up by individual or school .... ......... .... . X 

Books 
-X-

X 

No __ _ 
No _x_ ._ 
No __ _ 

Other 
--X--

X 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 
a. Reqoosts from teachers or pupils for specific titles are honored .. ... .. ........................... ..... ....... ___ x __ 
b. Sets, or boxes, of books are prepared by Center and these are circulated upon request.. ...... ____ _ 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools ···· ·· ···········"·· ······ ··• •.o ••··· ····· ·· · ··" ·'·'·· ·"'·· .................. ........................... ... -----
d. Other : ____________________________ _ 

_____________________________ ... ........ ... .. 
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E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) 
No. of No. of Number Previous Usual Length Average 

(g) 
No. of 

Titles Volumes Circulated Year's of Loan or No. of Turn downs, 
or Copies 1968-69* Circulation Use Period Circulation s if Available 

(1967-68) per Item 

per Y'r 
(c)+ 

1. Bodes 14,22~ 43,192 85,799 35,143 9 weeks 1.98 

2. Periodical Sub-
script ions 9 9 0 0 9 weeks 0 

Films (t6mm) 1,812 - 4,215ft 47,899- 25,534ft 3 days 11 10% 3. 
4. · Films (8mm) 

5. Films (8mm Loops) 177 335 (Title I Pilot · ( enters - Dis trict Lev ~l) 

6. Filmstrips 352 352 (Title u Pilot C enters - Dis trict Lev •l) 

7. Slides 
8. Traisparencies 

(Comma-cial) 756 756 (Title I Pilot C enters - Die trict Lev "1) 

9. Transparency Master 
Books INCLUDED IN ITEM - BOOKS 

10. Transparency Master 
Packets 

11. Microfilm (Reels) 64 64 

12. Disc Recordings 979 979 1,742 2,580 2 weeks 1. 78 

13. Tape Recordings 
14. Art Prints 141 141 472 219 9 weeks 3.35 

15. Study Prints 76E 768 (Title II Pilot C enters - Die trict Lev el) 

16. Maps lC 10 (Title I Pilot < enters - Die trict Lev el) 

17. Globes 4 4 (Title I Pilot C enters - Die trict Lev el) 

18. Charts 2 2 (Title I Pilot C enters - Die trict Lev el) 

19. Pamphlets 
20. Multi-Media Kits 

12 (Includ ~ 3 - Films 6mm) (l-lawks, etc.) 36 ed in Itel 

Special Education 
21. Large Print Books 
22. Braille Books 
23. Recordings 
24. Other 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 

* 47 , 899 Total circulation ESEA, Non ESEA & Le·ase films 

1/3 ESEA - 1/3 NON ESEA - 1/3 x- 5 LEASE 



:~7 . 1)11s(:rihe your pol1cies co11 c1Jrni11g advance booking hy checki ng as appropriate. Do you permit advance 

hooking of ... 

a. Books 

h. Other Print Material s 

c. Films 

d. Other Non-Print 

Yes 

X 

No 
X 

X 

28. Circulation Reports (Check as appropriate) 

- -- - -
How far in advance of use period 

do you P~!mit l!later\al to be book~d? 

Less than 
9 weeks 9 weeks Semester Year 

X 

Other 

Do you regularly prepare priuted reports of ·the following, either for your schools or for your Center's use? 

Other Other By Data Prepared 
Books Print Films !'.J9n-_pri!}_t . P..ro..9e~j_n~+-"_B_yJfa.n_d_' ~-

a. Each order filled for a school 

h. J::>eriodic c_!r_cul_ati9n summar~ r~p~~ - _ X X ---- X 

c. List of overdue materials x X X 

d. Lists of turndowns X 

X 

X 

- - --------
x 
X 

---+----· ---
X 

...... .. ..... ..... . Yes _ _x__ No 29. Are films inspected aft.er each usage? 

:W. Are films washed at least once per year? ... ... .. .. ... .... ............... Yes 
X 

No 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

- - r- --- ·-- ---·---- -------- - .. 

Amt.. of 
Handling 

Item Charge 

a. Books None 

I.J . Films (l_§ITl_m) .so 
C. ~'ilms _(8mm) 

d. Disc Recordings None 
e. F'ilmstrir>s 

f . Art Prints None 

g_. Transparencies 

h. Other 

i . Other 

Service Fees 

Amt. of 
Delivery 
Charges 
Per Item 
-· ---•-
None 

None 

-

nee Insura 
or 0th 

Fee 
None 

er 
s 

-
.10 

--

-
None -

-
None 

-· 

--- -

Fines ------- --
Charge Charge 

Late for for 
Return Lost Damaged 

(Per day) Item Item 
None Yes Yes 

---i . 00- ~-- - --·-
No No 

--- -- -- --·-

-----
.25 - Yes Yes 

--
.25 Yes Yes 

·-r--· 

-- --- - -· 
- ----

32 . If you do not assess fines. how do you control circulation? Describe briefly . 

- - -- - -- -·-· --· - - -----------

* 

------

Who 

Pa:t:~~-
School 

Teacher 
---

---- -· 

T~,¥:Jl~!" 

Teacher 
---- ---

-

'--------

Private schools pay .01 per item that is delivered to their schools. 

X- 6 
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F _ PROCESSING & CATALOGS 

1. Check as appropriate to describe your Center's practices with respect to processing of materials: 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X 

b_ Other Printed Materials X 

C. Films X 

rl nthAr I\Inn-D•int X 

2- Catalogs (Check as appropriate to show what catalogs you provide, and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

· Processing 
a _ For Books * X X 350 
b_ Other Print Materials X X _,350 

C- Films * X X ~50 

d_ Other Non- Print X X :z50 

3_ Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a_ On basis of one per teacher tf- * JJ-!JJJO 
b_ On basis of limited number (_lj per attendance center X X ~ 

C- On basis of enrollment (One per students) 

d_ Are extra copies available? ____ ---~-(}j/;~----- Yes _x__ No __ Cost $ 90. 00 

e. Plans for further catalog publications : 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs 

2) Of Complete Revisions of Book Catalogs 

3) Of Supplements to Card Catalogs X 

4) New Card Cataloe:s 

4_ What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

a_ They remain with individual teachers ----------· ·---···-----·-·-·-- --------·• -- -·-·- · 
b. They remain with building principal or in building library __ -·-- -- ---
c _ They are returned to the Instructional Materials Center ---- ---·· --· -·-· 

Yes 

* 
No Yes No 

y 

*Alphabetical listing of fiction books and alphabetical listing of film 
titles is made available in book catalog form on the basis of 1 per 
teacher. Prepared annually. 

x.-7 



G. PERSONNEL 

1. Certificated Personnel (Check as appropriate , but check only the major position of an individual if 
he serves in more than one capacity .) 

Full Part Highest Degree Held 
Position Time Time BA MA Ed .S. or Ph.D. 

a. Director or Coordinator X X 

b. Librarian X X 

c. AV Director X X 

d. Other Asst Librarian X X 

e. Other 

f. 

X 2. Does the sub-agency chairman double in any of the above capacities? ...................... Yes __ No __ 

3. Does the director or coordinator double in any of the other positions? Yes No X 

4. Non-Certificated Staff: 

a. Total Number Serving Title II (Full-time Equivalent) .................... : .... .... .... ....... .... .. 
1) How many o( these are paid by tax funds of the county or 

Joint County System? .. .. ....... ...... ... ... ... ...... ........ ... .. ..... ... ...... ............. ... .. ......... .... .. 
21 

2) How many are paid by agencies such as Neighborhood Youth 
Corps. Voe . Rehab .. Title III (ESEA)? .. ................. ... ..... ................................... . s 

b . Number of Drivers for Delivery Vans? .. ................ ... ...... ...................... ..................... . 
Full-time duties for delivery? ...... ..... ..... .... .. .... ... .... ...... .. .................. ................... Yes__x_ No __ 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemffit with your current expenditures and receipts ledger entries) 

1. Facilities Costs Per Year: 

a. Lease Costs ....... ............. ....... ... ..... . 
b. Utilities ....... . 
c. Maintenance .... ... ... .... .. ......... .. ...... ...... . 
d. EquipmEnt .... ......... .... ... ... ....... .. .. .... . 
e. Supplies .......... ........ .. .. ... ... .. ........ .... . . 
f. Other .. ..... . . ... .. ... ... .. ....... .. ......... ...... . 

X.- 8 

$ 12,000.00 
1,000.00 
2,300 .00 
8,300.00 
5,280.00 
2,000.00 

Total Facilities ....... .. ....... ... $ __ 3_0_,_8_8_0_._o_o __ _ 
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2. Materials Costs Per Year 

Title II Non -Title II Total 

a. Books $54, 0 82.91 $54,082.91 

b. Other Print 

C. Films , 16mm 68,456.04 10 000.00 78 456.04 
d. Films , 8mm 

e . Filmstrips 

f. Recordings 
g. Art Prints 347.86 347.86 
h. Other Non-print 

Total Materials ... ...... ...... ....... $ __ 1_3_2_,_8_8_6_ . _8_1 __ 

3. Circulation Costs Per Year 

a. Delivery Costs (Drivers, 1/3 vehicle cost , maint ., 
supplies) ............ .. .. .. ...... ... ................. ............ .. ....... .. ... .. .. $ 10,023.00 

b. Postage .. .... ... .. .... ......... .... ........ ....... .. ........... .... ... ... ... .... 5,280.00 
c. Processing ....... ........ ...... ..... ......... ................. ........ ....... 3,551. 76 
d: Catalog Costs ..... .. ... ..... ... ... .... . ... ... ..... ......... ... ... .... ...... .. 3,000. 00 
e . Other ............ .. ..... ............ ......... ...... ... ... ............ . 

Total Circulation ................. J; __ 2_1_'_
8_5_4_·_7_6 __ ~ 

4. Personnel Per Year (including salaries, fringe benefits , travel) 

a. Certificated .. .. .. ... ..... ................ ............ ........ .. .. ....... ....... $ 
49

,i
4o.oo 

b. Non-Certificated ... .... ....... ... ..... .......... ....... ... .. .. ... .... ..... .. 62,100. 00 
111,240.00 

Total Personnel .................... $ ________ _ 

Grand Total Expenditures for 12-month period .. .... ....... .............. ..... .... ... ... $ __ 2_9_6_,_8_6_1_._5_7 __ _ 

I. RECEIPTS FOR 12-MONTH PERIOD 

1. State allocation , including catalog allocation ... ............. $ 139 ,643.57 

2. Tax Funds from your County or Joint System .... .. ... .. ... . . 
75,870.74 

30,000.00 
3. Service Fees, Fines, Insurance Fee ............... ... .. .... ... ..... ___ ___ _ 

4. State Special Education Handling Fee .. .... .. .. ...... ..... .. ..... 8,000 • 00 

5. Local School Assessments, or Cooperating County Included in 3 
Assessments ... ...................................... .... ..... .. .. .. .. .. .... .... .. .. ______ _ 

6. Other Federal Programs (Estimate) .. ...... ..... .......... ... .... .... ______ _ 

7. Other · ··· ·· ···· ·· ···· ·· ···· ··· ·· ····· ·· ····· · ·· ······ ······· · ······• ······ •· ······ ·· ····· -------

8. Other 
253,514.31 

Total ... ....... .... ... ... ... ...... .... ..... $ _______ _ 

x-9 



H. How many counties, other than those in a merged area, support your · 
Center's operation? . .............. . ........... . 2 

1 10. How many counties do not provide any support? ..... . ... .. .......... ____ _ 
11. How many local school districts in your area support your Center's operation 

by direct payments to your Center in lieu of support from their county boards 
of education? 

12. On what basis is the amount of support due from each county determined? 

5 

a. By assessment on a per pupil basis? ................... ... ..................... ... .. ....... ... ... .... ............. __ x __ _ 
b. By assessment of a percent of total costs based on: 

1) comparison of assessed valuation, or ................ ......... ... .......... ........ ........................ . 
2) pupil population of county? ....................................... ... ......... .... .... ... ............ ... ____ _ 

c. Other? _________________________ ..................... . 

13. If assessrna1t is on a per pupil basis , what is the amount paid per pupil 
by cooperating counties? .. .. ... ........................... ... .... ................. ... ......... .................................. . 

$1.75 

.r-10 
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A. AREA DATA Area No XI 

L Information about your Instructional Materials Center - Name Area x_1_ Media Cen=te==-r __ _ 

Address l_lJ-116 Eleventh Street 

City Des Moines, Iowa 50309 

Telephone No. 515-284-6171 

2. Number of county school systems included m whole or in part in yoll' area 

3. Is there a legal merger of county schooi systems in your area? ... Yes 

No 

4. If so, how many county school systems are included in the merger? .......................... .. ................ . 

X 

58 5. Number of public school districts in your area . ............. ..... ........... ............ ... ... ....... ........ ... ... ....... ___ _ 

6. Number of attendance centers in your area .................................. . .. ..... Public 

Non-Public 

317 

__ ___,_3 7_ 

Total ----351L_ 

7. Total school population (K-12) as of 9-15-68 ........... .. ... ... ... .. .. .. .......... .. .. .... ....... .... ... .. . Public 119,540 

Non-Public 7,709 

Total l 27, 249 

8. Number of teachers and administrators in area .. .... .......... .. ........ .. .. .... .. .. ......... .. ....... ........ .. Public __s_,~ 

Non-Public 392 

Total 6 336 

9. Approximate total general population of all school districts of your area ......... ............... .. 475,701 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area ........................ .. .... . .. ...... ... ........ . .... ... .. .. $ 991 , 942, 000~00 
7 

11. Total assessed valuation per enrollee as of 9-15-68 (10 + ~) ... .. .......................... $ __ ___:7_,795. 28 

12. Number of employees in your Instructional M?.terials Center (in full-time equivalent) .. . 

X[-1 



B. FACILITIES - SPACE 

::;quart> l't> et of space 0l'<'11piPct for Title II operat ions . 

·) T~•pe of space ocrnpiect: (l'hP<'k appropnat e response) 

a. A separate facil ity 
h. A separate t1oor of a larger facility 
t' . Space shared with tJther county or Joint County System operations 
ct. Othe r (Indirat P) _ _ __________________ _ 

3 ,840 

X 

3. Fac ilities currently provided or readily available in your Title II Center : (check a s appropria te) 

a. Conferen ce room ____ x ·_ - . 
b. Preview room ____ x_ ___ -

c. Private offi ce(s) _ __x__ __ _ 

d. Office(s) in open display space 
e. Storage room(s) 
L Processing room(s) .. . .. ............ ... .. .. .... .... ............................... _ ___ _ 
g. Librarian's work room ........................... ...... .... ...... .. .. ... ....... ___ _ 
h. Restrooms on same floor .. ...... ... .. ..................... .... ... .. ..... ..... ....... .. ....... .. .. .... . X 
i. Lounge on same floor . . . . . . . .. .. . . .. .. .. ................ .. . ................................................... . X 
j. Loading dock: Interior ........ ... ... ....... ......... .. ..................... ...... .. .. ..... . ____ _ 

Exterior ..... ............................. . ........ .. ............. ...................... . 
k. Space for materials examination (Browsing space) ............................... ........ .. ...... ... .... ...... ...... .. X 
1. Sp ace for production facilities (Graphic arts, transparencies, etc. ) ......................................... . 
m. Darkroom for photography .. ....................................... ................. .... .. .. ... ......... .. .... .. ...... .. .. .. . 
n. Other rooms: ------------------------- .......... .. ............... - ----

-1. Location, accessibility, parking : Yes No 

a . Is your Center in the main downtown area of a city? ................. .. ........ . .. .. ... .. ... .......... ... ... .. . "j( 

b. Is your Center in the suburbs? ........... .. .... .... ... .... ... .. ... .. ... .. ..... .. 
c. Is your Center in a rural area? 
d. Is parking space provided? X 
e. Is parking space adequate? 

X 

;,. Is your Center air conditioned? X 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to provide services related to Title II operations. 

Yes 

1. Film Inspection Machine ..... .. ..... ...... .. ... ... ...... ....... . X 
2. Film Splicing Machine .. . ........ .... .... ..... .. ... .. ....... .. ..... ...... . X 
3. Film Washing Equipment ...... ..... ...... .... ... .. .. ... .. .... ..... .... ... . .. .... .... . ___ _ 
4. Projector, 16mm .. .... .. ... .. ....... ... ... ..... ............ ..... ... ..... .. ....... . X 
5. Projector, 8mm .... .. ............................. ........ ....... ... ...... .... ... ......... ...... . ___ _ 
6. Projector, Super 8mm ... .. .... ... .............. .. ......... ........ ... ....... ..... .. ... ... ... ___ _ 
7. Projector, Overhead ... ................... ... .. ... ........ ......................... .. X 
8. Projector, Slide .... .......... ... .... ... ...... ......... , ................. ... .... . . X 
9. Projector, Filmstrip 

a. Silent ... .. .. .... ·.: ....................... ..... ... .... ... . .................................. . X 
b. Sound ................. ..... .... ............ .. .... .. ....... ...... ... ..... ... . ... .. .............. __ _ 

10. Tape Recorders ....... .... .... .............. ...... .... ............... .......... ..... ... .. .. ... . 
11. Record Players .. .... ... ... .... .. ....... ...... ......... .. ...... ... . ........................... .. 

X 
X 

12. Microfilm Camera .. ........ .... ... .............. .... ................. .................. ........ ___ _ 
13. Microfilm Reader ...................... .. .. ... ..... ...... ... .. ..... ... ... ... . 
14. Microfilm Reader-printer .... ... ............ .. ... ..................... ... .. ... .... ....... .. ___ _ 
15. Transparency Production Equipment 

X a:. Thermal (e.g., Thermofax) .... ............ , ........... ....... .. , .. .... .. , .... ..... -~--
b. Diazo .................. ....... .... .......... ...................... . : .... . , ... ......... .. .... ... . . 

16. Dry Mount Press .. ....... .. ..... ......... ... ....... ........ .... .. . ...... . .. ............. . 
17. Copy Machines ... .... .... .. ......... .. , ..... .... ... ....... ................ , ......... ... .... .. . 

X 
X 

18. Mimeograph Duplicator ... ... ....... .......... .............. ... ......... . 
19. Spirit Process Duplicator .............................. ... .... ..................... .. . ___ _ X 

X 20. Offset Printing Equipment .. ....... ... ... ....................... .. .......... ...... -~--
21. Headliner .......... ..... .... .......... ........ ............ .............. .. .............. ......... ... ___ _ 
22 . Varityper ................ ........ ........... .. ... ......... .... .... ....... .. .. .. ............... .... ... ___ _ 
23. Typewriters 

a. Manual ... .... .... ... ..... .. ........... ...... .. ..... ............. ... ................ ... .......... ___ _ 
b. Electric . . . . ... . .. . . . . . ... . . . ... . . . . . ..... . . .. . . .. ... . . . . . . . . . . ... ... .. . . . . ... .. ........ X 
c. Library Labeling ... .. ................ ... .. ... .... ............ .... ........... ..... .. .. . 

24. Card Catalog Cabinet .. .... .... . .. .......... ... .. ....... ..... ........... .. . .. . . ...... .. X 
25. Special Education Equipment 

a. Ezy Rede ............... ... .. ..... ... ... ....... .......... ...... . ... ......... . X 
b. Dazor Magnifier 

1) Desk Model .. ........ ..... ...... ... .. .... ...... . . ....... .... .... .. . X 
2) Clamp-on Model . . . . ... . . . . ... . . . . .. . .... . . . ... . . .. . .. . . . . . . ... . ... . . . ... . . . . ... . X 

c. Primary Typewriters ........... ... ..... ... ........... ... ........... ....... ........... ... ___ _ 
d. Braillers .. .. . . ... ..... ......... .. . .. .... ..... ..... .. . ... .. . ...... ........ .. ... ...... . ... . X 
e. Tape Recorders .................. .. ....... ............... ................................. ___ _ 
f. Other ....... ... . ......................... ........ ......... ..... ..................... ....... ....... ----
g. Other ............ ......... .. .............. .... ... ... .... ......... ........ .................. ... .... ___ _ 

26. Addressograph .. ....... .............. ......... ....................... ....... ...... ....... ........ ___ _ 
27. Lamina tor .. ... .. .............. .... ....... ................... .. ...... .............. ............. .... . 
28 . Video Taping Equipment ........... .... ... .. ..... ... .... ....... . ... .. ..... . ........ X 
29. Photographic Developing Equipment ....... ............ . ....... ............ .. .. ___ _ 
30. Other ....... ......... ......... .. ....... ................ ....... .... , ..... .. ....... .. .. .... ... ........... ___ _ 

31. Shelving: Wood 
Library (Books & Other Print Materials) : ....... ... ......... ..... ... ....... . 
AV (Films & Other Non-Print Materials): .......... .. ........ ___ _ 

No 

X 

X 
X 

----
X 
X 
X 

X 

X 

X 
X 

X 

Steel 
X 
X 

Number 
of Each 

2 
2 

I 

1 
1 

1 

1 

1 
1 

1 
2 

1 

1 

20 

4 
6 

6 

2 

Approx. 
Shelf 
Footage* 
4184 
462 

*Express in tenns of lineal, single shelf footage. E.g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 
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D. CIRCULATION . MATERIALS 
(Policies & Procedures) 

1. Is delivery service provided? ... .. .. ...... .. . ..... .. ..... ....... ...... .. ....... ... .. ... .. .. .. Yes _ _ No_x__ 

2. Number of vans or vehicles? .. . ... .. ...... ... ... . . .... ........... ..... .......... ... ..... .. . -----
3. Number of different delivery routes served on a regular basis? ... .. ... ............... ... ... .... , ..... .... ... .... .. .... _ ___ _ 
4. Length of routes from soortest to longest? _____________________ ___ _ 

5. Number of delivery stops per school per week, or, .. ... .. .... ... .... ... ..... ... ... .. ....... , ... .. ........... ........ ... ...... ____ _ 
if not weekly, number of delivery stops per school per month? ....... ... ............. ...... .. .. .......... .......... .. . ____ _ 

6. Do your delivery policies provide for: 
a. Delivery to each attendance center of a district? .. ........ .... ... .. ... , .............. .. ....... Yes _ _ _ 
b. Delivery to a central distribution point only? ..... ...... ............. ..... ... ..... .... .... ..... .. Yes __ _ 
c. Delivery directly to non-public schools? ... ...... ........ .. ... ... ... ............ ... .. . Yes __ _ 

7. Check as appropriate the following items pe.rtaining to distribution from your Center: 

a . Some materials distributed by U.S. Mail .. ... .. . ........ ...... .... .... ........ ...... .. 
b. Some materials distributed by commercial delivery ..... ... .. .... .. ...... .. .. 
c. Some materials picked up by individual or school ..... ...... .. ....... .. .. .. .. 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

Films Books 
X 

X _x_ 

No __ _ 
No __ ._ 
No __ _ 

Other 

a . Reqoosts from teachers or pupils for specific titles are honored ..... ............. , ........... ... .. ....... .. .. __ X __ _ 
b. Sets, or boxes, of books are prepared by Center and these are circulated upon request.. ... .. . _ ___ _ 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools ... ... .... ........... ... ......... ..... .... ........ .. ......... .. ..... ... .. ·-- -'---
d. Other: ____________________________ _ 

-------------- --------------- ········· ··· ···· --- --
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E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turn downs , 

or Copies 1968-69* Circulation Use Period Circulations if Available 
(1967-68) per Item 

per Year 
(c)+('>b 

1. Books 4951 64282 66411 40601 3-6 mos. 1.03 NA 
2. Periodical Sub-

scriotions 
3. Films (16mm) 1438 2535 27. 974 19678 7 davs 11 NA 
4. · Films (8mm) 

5. Films (8mm Loops) 

6. Films trips 

7. Slides 

8. Tra:isparencies 
(Comma:cial) 

9. Transparency Master 
Books 

10. Transparency Master 
Packets 

11. Microfilm (Re els) 
12. Disc Recordings 
13. Tape Recordings 

14. Art Prints 

15. Study Prints 
16. Maps 

17. Globes 
18. Charts 

19. Pamphlets 
20. Multi-Media Kits 

(Hawks, etc.) -- 36 205 6 NA 

Special Education 
21. Large Print Books 
22. Braille Books 

23. Recordings 

24. Other 
25 . Other 

26. Other 

*July 1, 1968, to June 30, 1969 
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27. Describe your policies concerning advance booking by checking as appropriate. Do you permit advance 

booking of ... 

How far in advance of use period 
do you permit material to be booked? 

Less than 
Yes No 9 weeks 9 weeks Semester Year 

a. Books X 

~- Other Print Materials 

c. Films X X 

d. Other Non-Print X X 

28. Circulation Reports (Check as appropriate) 

Other 

·-

Do you regularly prepare printed reports of ·the following, either for your schools or for your Center's use? 

Other Other By Data Prepared 
Books Print Films Non-Print Processine: "By Hand" 

a. Each order filled for a school Yes No X 

b. l;'eriodic circulation summary reports Yes Yes X 

C. List of overdue materials Yes Yes X X 

d. Lists of turndowns No 

29. Are films inspected after each usage? ...... ..... .. .. ................. .. ...... ........ .. .................. .. ... ... Yes _X_ No 

~O. Are films washed at least once per year? .... ..... .. .... .... ... .... .......... ............................ ... .. .. . Yes __ No X 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

a. Books No X X School 
b. Films (16mm) No X School 
C. Films (8mm) 

d. Disc Recordine:s 
e. Filmstrips 

f. Art Prints 
g. Transparencies 
h. Other 

i . Other 

32. If you do not assess fines . how do you control circulation? Describe briefly . Phone conference 

with administrator of transgressing school 

X[- 6 
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F. PROCESSING & CATALOGS 

l. Check as appropriate to describe your Center's practices with respect to processing of materials: 

Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X 

b. Other Printed Materials 

C. Films X ., ()th Ar 1'1nn -Print X 

2. Catalogs (Check as appropriate to show what catalogs you provide, and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

Processing 

a. For Books X X ?000 
b. Other Print Materials 

c. Films X X 2000 
d. Other Non- Print X X 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a. On basis of one per teacher 
b. On basis of limited number (_l_) per attendance center X X 2000 
C. On basis of enrollment (One per students) 

d. Are extra copies available? ... ...... ....... ... ........ ...... .... ....... Yes _X __ No __ Cost $ None 

e. Plans for further catalog publications: 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs X 

2) Of Complete Revisions of Book Catalogs X 

3) Of Supplements to Card Catalogs X 
4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 
a. They remain with individual teachers ............ ......... ................. ......... . 
b. They remain with building principal or in building library ......... . X 
c . They are returned to the Instructional Materials Center ...... .. ... .... . 



G. PF,RSONNE L 

l. Certificated Personnel (Check as appropriate, but check only the major position of an individual if 
he serves in more than one capacity.) 

Full Part Highest Degree Held 
Position Time Time BA MA Ed.S. or Ph.D. 

a. Director or Coordinator X x+ 
b. Librarian 
C. AV Director 
d. Other X x+ 
e. Other 

f. 

2. Does the sub-agency chairman double in any of the above capacities? ....... ........ ... .... Yes __ No _ X_. 

3. Does the director or coordinator double in any of the other positions? Yes_X __ No __ 

4. Non-Certificated Staff: 

a. Total Number Serving Title II (Full-time Equivalent) .................... : ................ .... .... . 
1) How many of these are paid by tax funds of the county or 

Joint County System? .... ..... ............ ... ................ .. .... ..... ... .. .... ............ ...... ... ........ .. . All 
2) How many are paid by agencies such as Neighborhood Youth 

Corps , Voe . Rehab ., Title III (ESEA)? .............. .. ..... ....... ....... ............... .. ........ ... . 

b. Number of Drivers for Delivery Vans? .. ....... .................. ...... ... ....... ....... .... .......... ....... . No Delivery 
Full-time duties for delivery? .... .. ........... ... ........ ...... ... ..... .... ... ....................... ..... . Yes __ No __ 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreement with your current expenditures and receipts ledger entries) 

1. Facilities Costs Per Year : 

a. Lease Costs .. .. ..... .... ........... .. ....... ....... $ ______ _ 

b. Utilities ...... ......... ....... .... .. .... ............ . . 
c. Maintenance ................. ... ............. .. ... .. 
d. Equipment ..... ....... .... ...... .. ... ..... ....... ... . . 
e . Supplies .. ........... .. ....... ... .... ... .... ....... .. . 
f. Other ...... ............ .. ..... ... ........ ......... ........ . 

Total Facilities ...... .. ...... .. .... $ 4,200.00 

I 
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8. Materials Costs Per Year 

- Ti.tle ll ...... Non -Title II -~TQtaj _ 

a . Books 
41.~, ,_,_,~7" ~'~~-~v - ....... - . -- •v-

b. Other Print -'- >--A•'?"- ,n(J' - -- ... 
C. Films , 16mm '~·~1X'X f. • ~ ': ,~,~ft'~•':(';:' --
d. Films , 8mm 

e. Filmstrips 

f. Recordings 
g. Art Prints 

h. Other Non-print 

Total Materials .. ....... ... .......... $ 8 e. 93 6 . 16 

3. Circulation Costs Per Year 
/'1~Jfl ;L 

a . Delivery Costs (Drivers , 1/3 vehicle cost , maint., 
supplies) .................. ........ .............. ...... ........ .................... $. ______ _ 

b. Postage ................................ .. .. ..... ...... .... ... .... .... .... ........ ______ _ 
c. Processing .... ... ............... ... .... ... .... .. ..... ..... ....... .. ..... .... .. ______ _ 
d: Catalog Costs ... .. ........ ... ... ............................... .. ........... _____ _ _ 
e. Other ..... .. .. .. ..... ... ... .... .... .. ........ ......... ... .. ... ...... ....... ...... .. ----~--

Total Circulation ........... .. ...... ~ 4,735. 00 

4. Personnel Per Year (including salaries, fringe benefits , travel) 

a. Certificated ...................... .. ..................... .. ......... .. .......... $ 8, J 3 5. 00 
b. Non-Certificated .... ..... ....................... .. ... .. ..... ... ......... .. .. 28,500.00 

Total Personnel .................... $ 3 6, 63 5. 00 

Grand Total Expenditures for 12-month period .......................... .. .......... .. .. $ --13 2,506, 16 
;)..3 ~qi~. 

I. RECEIPTS FOR 12-MONTH PERIOD 

,->..L cl5 
l. State allocation , including catalog allocation ................ $ 07, S~ • QQ 

· 2. Tax Funds from your County or Joint System ............. .. . 45,560.00 

3. Service Fees, Fines, Insurance Fee ......................... ....... ______ _ 

4. State Special Education Handling Fee ........ ...... .. ... ......... ______ _ 

5. Loral School Assessments , or Cooperating County 
Assessments ...... .. ...... .. .............................. ... ... .. ... .... .. .. .... .. . ______ _ 

6. Other Federal Programs (Estimate) .................. .. .... .. ..... .. 

7. Other .... ....... ................... ..... ... .. ... .... ............ ..... .. .... .......... .. .. --- --- -

8. Other ······· ····· ······· ····· ·· ········ ············· ·· ············· ·········· ....... , ... -------

Total .............. .. .... .. ......... ....... ~33, 14e .$-

., ~,7.5-,~-
I 
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\l Ht)\\' m:rny t't)Unttes. l)ther than ttwse in a mer~·ed :trt:'a, support your· 
, ........ ........ ... ............ _ _ 9 _ 

ll1. How many counties do not provide any support? 

11 . Ho.w many local school districts in yom area support your Center's operation 
by dirc>ct payments ro your Center in lieu of support from their county boards 
M education'.' 

t ·) On what basis is the amount of support due from each county determined? 

a. By assessment on a per pupil basis'.' 
b . By assessment of a percent of total costs based on: 

l ) comparison of assessed valuation . or 
:?) pupil population of county? 

c. Other? __________________ ________ ............. ...... .. . 

L, . If asse ssrn mt is on a per pupHbasis. what is the amount paid per pupil 

0 

X 

by cooperating counties'.' ......... 30 .. . per .c.ensus child 

XT-10 
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A . AREA DATA An~a No XII 

1·. Information about yom Instruc tional MatP.rials Center - Name .~c!-qcational Resource Center 

Address _P. 0. _ B_O?( ~£- _____ _ 

City _Ser_geant Bluff, Iowa _51054 

T elephone No. _J,._7_ 1 il__ 2 7 7-=J. Q_-2_ & ___ _ 

Number of county school systems included m whole or in part in you· area ..... . 6 

3. Is there a legal merger of county schooi systems _in your area? .. .... ... .... ...... ... ..... Yes 

4. If so, how many county school systems are included in the merger? 

S. Number of public school districts in your area _ ...... 

6. Number of attendance centers in your area 

No 

Public 

Non-Public 

X 

32 

133 

27 

Total ___ 1.60 

7. Total school population (K-12) as of 9-15-68 . ... . ................. ..... .......... ... ...... ....... Public i_l, 6 __ 7 § 

Non-Public ~2 2 2_ 

Total 5 O~ 5 9_8 

8. Number of teachers and administrators in area .... Public __ ~•-3 3 6 

Non-Public 2 81 

9. Approximate total general populat.ion of all school districts of your area 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area ... . 

ICf-7 
11. Total assessed valuation per enrollee as of 9-15-68 (ffi:.H)) 

12. Number of employees in your Inst111ctional \1.'.terials Center (in full-time equivalent) 

XII - 1 

Total __ Z__,_ 61 7 

-~5 , 4 2 5 

12 



B. FACILITIES - SPACE 

1. Square feet of space occupi ed for Title II operations ............................. . 8,181 

2. Type or space occupi ed: (chPck appropri ate respons e) 

a. A separate facil ity .. . ..... .. ................ ..... .... ......... ............ .. ............. ........ ....... . X 

h. A separate floor of a larger facility .... . ..... .. ......... ............. .... ................... . 
c. Space shared with othe1 county or Joint County System operations ..... .. ... ....... .. .... ... .. ......... . 
d. Other (Indicate)__ _ _____________ ........... ............. .......... ...... . 

:3. F'a<'.ili tiPs currently providerl or readily available in your Title II Center: (check as appropriate) 

x · a. Conference room ·········· ··· •·•·· ····· ··· ·············· ·········· ··•······· ··· ··············· ········· -----
b. Preview room ...... ......... ... . x 

·•·· ······ ··· · ·· ····················· ···· ········ ····· ·· ········ ····· ······· ··· ······· ··· ···· ····· --~--
c. Private office(s) ·················· ·· ·· ·· ··· ·············· ··· ·······•········· ··· ······· ··· ······· ······ ··· ··· -~X~-
d. Office(s) in open display space ·••······ ···· ········· ············· ···· ·'" ·· ··· ······ ················· ··· ··· ········ ·•········· ······· -----
e. Storage room(s) . 
L Processing room(s ) .... . 

········· ·· ······· ················ ········ ····· ···· ········ ·· ····· ·· ·· ··· ······ ···· ············ ···-~x~_ 

····· ·····•··········· ····· ·········· ··· ·· ···· ················ ····· ·······•······· ······ ·· ·· ··· ········ ········· -~x~--
g. Librarian' s work room ······ ························ ·· ····· ·········· ················· ············· ···· ··········· ····· ···· ···• ··· - ~x _ _ _ 
h. Restrooms on same floor ···•·············· ········ ···· ·· ··· ······ ········ ··· ·· ····· ··· ··· ··············•·· ····· ······• -~X _ _ _ 
i . Lounge on same floor ... ... ..... .. ...... ........ .. ... ... .. ..... .......... ............ ....... -~X~--
j. Loading dock: Interior .............. ........ ..... ... ....... .... ......... ....... ..... ... ... .. .. ...... ...... .... .... ____ _ 

Exterior ................................ ..... ........ . ........ ..... ... ......... ......... .... ..... .... ... .. ...... ... __ X __ 
k. Sp ace for materials examination (Browsing space) ....... .... .... ... .. ..... ..... .... X 
1. Sp ace for production facilitie s (Graphic arts, transparencies, etc.) .. .. .. .... ....... ........ ... .. .. .. ... ..... X 
m. Darkroom for photography .. ...... ..... .......... ...... ..... . ........................... .. ..... .. ..... ... . 
n. Other rooms : ----------------------- ··············· 

4. Location , accessibility, parking: Yes No 

a . Is your Center in the main downtown area of a city? .... .... ......... .. ..... .. .. ........... .... ... .. .... ...... . X 

h. Is your Center in the s uburbs? ............ ... ..... .. .. ... ... .... ... ..... ...... ................. .... .... ... .... .... ...... .. . y 

c. Is your Center in a rural a rea? .... ........... ...... ............... ....... ...... ......... .. .. ...... ... .... ... ... ... .. .. .... .. .. 
d. Is parking space provided? ............. . V 

e. Is parking space adequate? .................... .... .... ....... ....... ..... ...... ... .. ... ..... .... .. ... .. .... ....... .... ...... . X 

5. Is your Center air eonditioned? 
X 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Titl e II 

needs or to provide services related to Title II operations. 

Yes 

1. -Film Inspection Machine . . , . ..... ........... .. . , ..... ,.. .. . . ... ........ ...... X 
2. Film Splicing Machine .. . .... ... ....... . ....... ...... ,.. .............. x 
3. Film Washing Equipment ........ .. .... .... ... ............. .... __ x.__ 
4. Projector, 16mm ........................... .... _ ...... ..... .. ... ..... . ....... .......... .... - -X~-
5. Projector. 8mm .... .. ... .......... ...... .... .......... ---X-- _ 
6. Proj-e.ctor, Super 8mm .......... ,.. . .... ... ...... ......... ..... ..... X 
7. Projector, Overhead X 
8. Projector, Slide .. . . . .. . ... .. .... ..... .. . X 
9. Projector. Filmstrip 

10. 
11. 
12. 
13. 
14. 
15. 

a. Silent ........ . . . .. .. .. ... ... ........ ...... ..... ... ........ ..... ..... ...... .. X 
b. Sound . . .. . . . . . .. . . . ... . . . .. . . .. . .. . .. . . . . .. . .. . . .. ..... ... . . . . . . ... . ----ex=--_ 
Tape Recorders . ................ .................. .. .... .... ....... .... . .......... ..... __ X~_ 
Record Players . .......... .. .. . .... ... ........ ... .......... .. .. ............... ---X----
Microfilm Camera ................... ........... .... ... ... ... .... .................. .. . 
Microfilm Reader ...................... .... . ............ . 
Microfilm Reader-printer .. . . . . . . . . . .. ......... .... ..... . ....... ......... _ .. . 
Transparency Production Equipment 
a: . Thermal (e .g., ',rhe~mofax) . .. . ... . ... .... .. .... ...... ..... . ..... .. .. ...... __ X~_ 

· b. Diazo ...... ...... -.. :· .. , .. .. ....... ... .... ........ , ................ ... ..... ... .. ... ... ....... ..... _ ___,_X~_ 
16. Dry Mount Press .............. ...... ....... ..... .... . ... .................. x 
17. Copy Machines .. .... ......... .. ..... ..... .. .. .. ..... . ........... ... -~X~ 
18. Mimeograph Duplicator .................... ...... ... ....... ... .. ................ .. ..... . 
19. Spirit Process Duplicator .. .. ...... ..... . ..... ...... .. .... ....... .. . 
20. Offset Printing Equipment ..... ........... ....... .. . . ........... . X 
21. Headliner . . . . . . . . . . . . . . . .... .. .. .......... .. ....... . 
22 . Varityper ......... . . ..... .... .. ...... .... ... .... ...... ....... ... .......... . 
23. Typewriters 

a. Manual ............ .... ............ ...... .. .. ..... ....... . . 
b. Electric .. ... . ..... ....... ... .................... ........ ........... .... .... . X 
c. Library Labeling .. . ·········•· · ····----

24. 
25. 

Card Catalog Cabinet 
Special Education Equipment 
a. Ezy Rede ..... ... . ... .. ... ............... ...... ....... . .. ··········· ·· ····----
b. Dazor Magnifier 

1) Desk Model .. .. . . . . . . .. . . . .. .... .. ..... ... . ............ .... . 
2) Clamp-on Model ... .... .. ...... .. ...... .. ...... ................. ....... . . X 

c. Primary Typewriters ............. ... ...... .... ... ........ .... ..... ..... ............ ... ___ _ 

26. 
27. 
28 . 
29. 
30. 

d. Braillers ..... . ..... .. .... ..... ....... ........ ___ _ 
e . Tape Recorders . .............. ............. . X 
f. Other ...... ................. .... .. ... . 
g. Other ................. .......... ...... .... . . 
Addressograph ............ . ... ........ ...... .......... . 
Laminator ..... .... . X 
Video Taping Equipment .. ....... .. .. .. ....... .. ....... .... . . . ___ _ 
Photographic Developing Equipm ent 
Other ....... . ............. .. .... . ····· ··· ···············•----

31. Shelving: Wood 

53D 
Library (Books & Other Print Materials) : 
AV (Films & Other Non-Print Materials ): 

No 

X 
X 
X 

X 
X 

X 
X 

__ x_ 
X 

X ---x-
x 

Steel 

84 

Numhrn 
of Each 

--L -- -
-i - --

1 
__ J._ - --

_}___ 
1 

__ L_ __ ~--~ 

1 
1 

1 

_ l_ ___ _ 

4 

_ J. _ 

_ 3 ____ . 

_ l _ __ _ 

Approx. 
Shelf 
Footage* 
3, 11 2 
- 6.l4 

*Express in terms of lineal, single sh8lf footage. E.g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 
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1. Is delivery service provided? 
•) Number of va ns or vehicles? 

D. CIRCULATION . MATERIALS 
(.Pol icies & Procedures) 

................. .. ... .. . . ,. Yes .JC __ No 
2 

3. Number of different delivery routes served on a regular basis? .... , .. .. .. ....... .......... .. ......... ____ _ _ _ 
-L Length of routes from stmtest to longest? _ _ One mil,_~_ to 85 mil~s ___ __________ ... 
c1. Number of delivery stops per school per week, or, .Depends ... DI). .. r.e.q.u.es .ts .. . ~.o.r ... ma.teriale! .. 

if not weekly . number of delivery stops per school per month? . .. ........ .... . ......... , ............ ,. 
G. Do your delivery policies provide for: 

a. Deli\'ery to each attendance center of a district? .... ........... ... ................... .... .. . Yes _ X_ . 
b. Delivery to a central di stribution point only? ........ .. ... ........ ...... ........ ....... Yes __ _ 
c. Delivery directly to non-public schools? ................ .... ........ .... ....... Yes J _. _ 

, . Check as approptiate the following items pertaining to distribution from your Center: 
Films Books 

a. Some materials distributed by U.S. Mail ... ...... .... ... , .... .. _x_ _x_ 
b. Some materials distributed by c ommercial delivery .. ................... .. .. 
c. Some materials picked up by individual or school ........ .... ...... .. ..... .. _ X __ _x_ 

S. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

No __ _ 
No J __ : __ 
No ____ _ 

Other 

a . Reqoosts from teachers orr,ttpH~ for specific titles are honored ........ X ........ .. .. ........ .. .. .. ...... , .. -~---
b. Sets, or boxes, of books are prepared by Center and these are circulated upon request ...... .. __ __._X~_ 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals qr schools ...... , ....................................... .. .. .. ...... .... .... , ................. , ... .. .. ~_...,..X...._·_ 
d. Other : ____________________________ _ 

------------------------------ ··r· ······ ······ 
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E. CIRCULATION, INVENTORY 

Definition: . For· the purposes.of this questionnaire, one circulation of a book, film , or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the furthel circulation which may take place in the local schools or classroom. ) 

(a) (b) 
No. of No. of 
Titles Volumes 

or Copies 

' ' 
.. . . 

1Qf,7,f;8 Jf;41 16.509 
1. Books 6 8-6 9 3626 30.886 
2. Perjoct'ical Sub-

scriotions 5 
3. Films (16mm) 1873 1.111 
4. · Films (8mm) 

5. Films (8mm Loops) 
·6. Filmstrips 130 7 1,407 
7. Slides 100 206 
8. Traisparencies 

(Comma-cial) q (l (l 

9. Transparency Master 
Books 7 

10. Transparency Master 
Packets 100 

11. Microfilm (Reels) 
12. Disc Recordings , 25 , 2 90 
13. . Tape Recordings 54 94 
1'4. Art Prints : 

15. Study Prints 11 26 
16. Maps 
17 . Globes 
18. Charts 
1.9. Pamphlets 
20. Multi-Media Kits 

(Hawks, etc. ) 12 24 

Special Education 
21. Large Print Books 43 125 
22. Braille Books 
23. Recordings . •' 

24. Other 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 

(c) (d) (e) 
Number Previous Usual Length 

Circulated Year's of Loan or 
1968-69* Circulation Use Period 

(1967-68) 

(6 mo.) 
24.698 16,135 6 wks. 

15.932 13,717 1 wk. 

2,000 1,900 1 wk. 

5 1 1 wk. 

300 150 1 wk. 

5 1 2 wks. 

265 130 1 wk. 

1,500 750 2 wks. 
50 20 1 wk. 

100 20 2 wks. 

100 20 2 wks 

(f) 
Average 
No. of 

Circulations 
per Item 
per Year 
ccH~b 

C, 7'197 

/If, .WO~ 

/, 'IJ.I~-
0 • C :)5<> 

o. 711/3 

. 5',/7;).'I 
(). 63/t.J 

3,iJ/~;}. 

I/. 1,~'7 

~g) 
No. 

Turn do 
or' 
wns, 
labl ·· if Avai 

--
-

·- -

- -
---

--· 

-- ·-

.. 

-- -

--
-

.,, 

-- •-- --

.. 

... 

-
.. 

-- - ----

- ---

·-



27. Describe your policies concerning advance booking by checking as appropriate. Do you permit advance 
booking of .. . 

How far in advance of use period 
do you permit material to be booked? · 

Less than 
Yes No 9 weeks 9 weeks Semester Year 

a. Books X X 
b. Other Print Materials X X 
C. Films X 
d. Other Non-Print X 

28. Circulation Reports (Check as appropriate) 

Other 

Do you regularly prepare printe.d reports of the following, either for your schools or for your Center's use? 

Other Q_ther By Data Prepared 
Books Print Films Non-Print Processing "By Hand" 

a. Each order filled for a school X X X 
b. }?eriodic circulation summary reports X X X 
C. List of overdue materials Nn 

d. Lists of tumdowns No 

29. Are films inspected after each usage? ...... ... .... ... ... .... ... .... ... ... ........ .... ..... ... ... ... ... ............. Yes ~ No 

~O. Are films washed at least once per year? ....... .... .... ... : .. , ............... ... .. ....... ...... ..... ... ...... ... Yes _ _ X_ No 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 
Amt. of Charge Charge 

Amt. of Delivery Insurance Late for for 
Handling Charges or Other Return Lost Damaged Who 

Item Charge Per Item Fees (Per day) Item Item Pays? 
a. Books Nnn<> Noni:> None None No No 
b. Films (16mm) II II II II II II 

C. Films (8mm) II II II II II II 

d. Disc Recordings II II II II II II 

e . Filmstrips II II II II II II 

f. Art Prints II II II II II II 

g. Transparencies II II II II II II 

h. Other 
i. Other 

32. If you do not assess fines , how do you control circulation? Describe briefly . __ N_o_t __ a~_s_e_r_i_o_u_s _ _ 

problem. Most materials are returned on time. 

.xrr- 6 
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F. PROCESSING & CATALOGS 

1. Check as appropriate to describe your Center's practices with respect to processing of materials : 

Commercially 
Processed 

a. Books 
b. Other Printed Materials 
C. Films 
rl Othor u~~-D•int 

Processed 
In-Shop 

X 

Combination 
of Preceding 

A 1965-68 
1969 

2. Catalogs (Check as appropriate to show what catalogs you provide, and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

· Processing 
a. For Books X X 

b. Other Print Materials 
C. Films 
d. Other Non-Print 

3. Distribution of Catalogs 

Non- Number 
., nno nor ,,.,,.1-, t-a~nha..- Print Print Distributed 

&.- 0a :Ba6i:s.:Qf:0ea: Ile£ -li~kei-JU-a-ih X 

b. On basis of limited number (__) per attendance center 
C. On basis of enrollment (One per students) 

d. Are extra copies available? ... ... .. ......... ....... .. ..... .......... ... Yes _x_ No __ Cost $ _ _ ~--

e. Plans for further catalog publications: 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs 
2) Of Complete Revisions of Book Catalogs 
3) Of Supplements to Card Catalogs X 

4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Cataloe:s 

Yes No Yes No 
a. They remain with individual teachers ........ ... ... ..... .. .. ....... ... ..... ........ . . 
b. They remain with building principal or in building library .... .... ... . y 

c . They are returned to the Instructional Materials Center ... ......... ... . 



G. PERSONNEL 

l. Certificated Personnel (Check as appropriate, but check only the major position of an individual if 
he. serves in more than one capacity.) 

Full Part Hie:hest Dee:ree Held 
Position Time Time BA MA Ed.S. or Ph.D. 

a. Director or Coordinator X X 

b. Librarian X X 
C. AV Director Mr. Wi rren f affn, tr. ~ ho recentlv p , ssed 
d. Other awav 1 eld ar: MA De12:ri e . 
e. Other 

f. 

2. Does the sub-agency chairman double in any of the above capacities? ..... .......... ....... Yes __ No __x.__ . 

3. Does the director or coordinator double in any of the other positions? Yes_X_ No __ 

4. Non-Certificated Staff : 

a . Total Number Serving Title II (Full-time Equivalent) .............. .... .. : ... ....... ........ ...... . 12 
1) How many of these are paid by tax funds of the county or 

Joint County System? .. .. ................ ....... ................................... ............ ......... ........ . 12 
2) How many are paid by agencies such as Neighborhood Youth 

Corps, Voe . Rehab. , Title III (ESEA)? .. ...... ........ ............ .................... ..... ...... .. .. . 

b. Number of Drivers for Delivery Vans? ......... ............. .......... ...... ...... ... ..... ............ ....... . 
Full-time duties for delivery? ....... .... ............ ...... .. .. ... ...... .... ..... ... .. .. .. .............. .... Yes__x__ No __ 

If needed 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemffit with your current expenditures and receipts ledger entries) 

l. Facilities Costs Per Year: 

a. Lease Costs ....... ........ ......... ......... .. ..... $ 1.00 per year 
b. Utilities ....... ..... .. ...... .. ...... ..... ........... .. 1, 2 8 5 , 6 9 
c. Maintenance ... .. ..... ........... .. . ..... . ..... ..... 8 0 0 • 0 0 
d. EquipmEllt ......... . ..... ........... ........ ..... .... L 200. 00 
e. Supplies .... .. .. .. ... ... ....... .... ... .... .......... .. l,500 .00 
f. Other ...... .......... .... ....... .. ..... .... .. .... .......... 39 00 

Total Facilities ............ .. .... .. $ 4, 8 2 5 • 6 9 
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') Marerials Costs Per Year 

-
l Title II Non-Title II Total - - - ---

a. Books 5 2-4-83_1 , {! 8 
b. Other Print 
C. Films , 16mm 45,871.81 
d. Films. 8mm 
e . Filmstrips 8,442.00 
f. Record1ngs 900.00 
g. Art Prints 
h. Other Non-print 4,150.00 

Total Materials ............... ... .. $-;l 11. , 10 3 1 7 9 

3. Circulation Costs Per Year 
'''-' a6s. a1 

a. Delivery Costs (Drivers, 1/3 vehicle cost, maint., 
supplies) ..... ...................... ... .... ....... ..... ........................... $ 4 , 3 6 4 • 7 7 

b. Postage .......................................................................... 3 , 4 21 . 0 0 
c. Processing ..... .. .... ..... ..... .... ... . .. ..... ... ...... .... ... ............ . 4,516.16 
d.' Catalog Costs ... . .. .. . .. ... . . . . .. . . .. . .. . . . . . . ... . . . .... . . . ... . . . . . ... .. l , O O O , O O 
e. Other ... ... ........................... .... . ...... ................................. _____ _ 

Total Circulation ..... ..... .... ..... ~ 13 , 301 , 9 3 

4. Personnel Per Year (including salaries, fringe benefits , travel) 

a. Certificated ...... .. ...... .... .. .. ................. ..... ...... .... ...... .. . $ 28,535.00 
b. Non-Certificated .. .. ... ...... ... .. .. ....... .. ... .... . .... . ............. .. 2 6 , 2 10 • 0 0 

Total Personnel .................... $ 5 4 , 7 4 5 , 0 0 

Grand Total Expenditures for 12-month period ....... .... ..... ........ ................ $ 1 04 , 9 7 A 41 

1r~ D?'l,'// 
I. RECEIPTS FOR 12-MONTH PERIOD 

1. State allocation , including catalog allocation ....... . ....... $9 6 , 7 9 3 2 l 

2. Tax Funds from your County or Joint System ................ 7 5 , 0 0 0 • 0 0 

3. Service Fees, Fines. Insurance Fee ··· ···· ···· ·· .. ··· ...... ... ------

4. State Special Education Han<lling Fee ··· ··· ······················------

5. Local School Assessments. or Cooperating County 
Assessments ............ .. ......................... .. ..... .... ... ..... .. ........... _____ _ 

6. Other Federal Programs (Estimate) .... T.i.t.1.e .. . IIL ... 12 , 5 3 9 • 5 0 

7. Other ··· ·· · ········· •··· ··············· ·· ······· ···· ········------

8. Other ............ .. ... ... ... .. .. . .. .. ..... ........ .. ....... ------

Total .... ......... ...... .. ............ ... . $18 4 , 3 3 2 , 7 1 

.xrr- 9 



9. How many counties, othel' than those in a merged area , support your· 
Cente!' ' s operation? ...... . .................... ... ...... .... ............... ... ..... ...... ... ...... ......... _ ___,O,,__ __ 

10. How many counties do not provide any support? ............ ..................................... ........ .. ... .... --=O __ 

11. H~w many local school districts in your area support your Center's operation 
by direct payments to your Center in lieu of support from their county boards 
of education? .. ......... ... . 

12. On what basis is the amount of support due from each county determined? 

0 

Yes a. By assessment on a per pupil basis? ... ... ............... .... .. ........ ... .. ........... .............. ......... ..... . ___ _ _ 
b. By assessment of a percent of total costs based on: 

1) comparison of assessed valuation , or ..................... .. ... ........... ... .. ... ... ..... ..... .. ... .. .. ..... .. ____ _ 
2) pupil population of county? ............. ......... .. ............ ... ... .. .. ...... ... ... ................ .. .............. ____ _ 

c. Other? _________________________ ....... ... ......... ... ____ _ 

13 . If assessm ffit is on a per pupil basis, what is the amount paid per pupil 
by cooperating counties? ....... . : .. .. .. ....... ...................................... .......... ... .... ... .. ..... .. ..... .......... . $1. 50 
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A . ARl•~A DATA Arna No XIII 

1: Information about your Instrnctional Mat erials Cent.er - Name Area XIII Educational Media Cente r 

Address Route 1 

Telephone No. 366-0503 ·--- ·-- ·- --·--

2. Number of cowity school systems included in whole or in part in yol.l' area .................... .. . 0 

3. Is there a legal merger of county schooi systems in your area? .... .. ...... ............ ..... .......... .. ... Yes 

4. If so, how many county school systems are included in the merger? 

5. Number of public school districts in your area . 

6. Number of attendance centers in your area ... .. .. .. ..... ........ .... ... ..... ............ . 

7. Total school population (K-12) as of 9·1 5·68 . .. .......... .... ... .. ....... . 

No 

31 

Public 142 

Non-Public 18 

Total 160 

......... .......... Public 46,485 

Non-Public 3, 451 

Total 49. 93 6 

8. Number of teachers and administrators in area .... .......... .... ... ... .. ....... ..... .......... ........ .......... Public Z+..5.1:Q___ 

176 

9. Approximate total general population of all school districts of your area . 
(Find this information in the Iowa Educational Directory for 1968·69) 

10. Total assessed valuation (1968) of your area ....... . 

'1 
11. Total assessed valuation per enrollee as of 9-15-68 (10 + , ) 

Non-Public 

Total 2..,-1..4.6 __ _ 

189, 720_ --

12. Number of employees in your Instruct ional M?.terial s Center (in full-time equivalent ) ... 

$1_19...._54] 1 910. 

$~ _8Q2_, 22. 

14 
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B. FACILITIES - SPACE 

1. Square feet of space occupied for Tit.le II operations .... . . 5,240 

2. Type of space occupied: (che<'.k appropriate response) 

a. A separate fac ility 
b. A separate floor of a larger facility .......... ....... . 
c. Space shared with other county or Joint County System operations 
d. Other (Indicate) ~- s-~arate part of a larger facility X 

3. Fac ilities currently provided or readily available in your Title II Center : (check as appropriate) 

a. Conference room .. X 
b. Preview room ....... ..... ... ... ... .... .... ..... .. .... ...... ........... ........ ..... .............. .... ... ..... ... ,,,, ..... ... ..... ____ _ 
c. Private office(s) ,,,, ... ,,... ... .. .... ...... ... ... .. ........ ........ X 
d. Office(s) in open display space .. ... .. ........... ,, .. .. .............. ....... .. .... ............. -~X~--
e. Storage room(s) ...... ...... . . ........ ... ... ... .. .. ,, .. ... ... ........ .... ...... ....... .. . ... ... ... . .. ........ X 
f. Processing room(s) ,, ... .. ........ .. ................ ............. ... ... .. .... ....... ..... ............ ....... ... .... ..... ..... .... .... X 
g. Librarian's work room ...................... ................. ..... .. .... .. .. .. ...... ...... ... ........ .............. .. .................. ... .. __ X __ _ 

· h. Restrooms on same floor ........ ...... ......................... ....... ..... .. ..... ...................... .. ....... ............ ... ..... ... __ X __ _ 
i. Lounge on same floor ... ... ..... . ,, .. ... ,, . ,, .. .................... ........ .......... ,, .... ... . .... .... ..... ........... ,, ........ ,, .. ..... . .. 
j. Loading dock : Interior .................. ... ....... ........ .. ................... .... ......... .................. ... ... .. ..... .. .......... .. ____ _ 

Exterior .......... .. ............... .......... .. .... .... .. ...................... ... ........ , ....... __ X __ _ 
k. Space for materials examination (Browsing space) ......... ... . .. .. .. .... ... ... ...... ... ... .... ...... ....... ........ __ X __ _ 
l. Space for production facilities (Graphic arts, transparencies, etc.) .... .......... .. .... ..... .. ..... ... .... .. X 
m. Darkroom for photography ......................... ,,,, ... . .. ... ... .... .. .. .. .... ..... .......... ..... .... .. ....... .... X 
n. Other rooms : -------------------------- ......... ,,,, .. ,, ... ,, ... ,, 

4. Location, accessibility, parking: Yes No 

a. Is your Center in the main downtown area of a city? .............. ....... ........ ........ ... .... .. .. .... ... .. .. 
b. Is your Center in the suburbs? ............. .. . ,, .. ... ,, 
c. Is your Center in a rural area? ... . ,, ... .. .... .... ....... ....... ... . X 
d. Is parking space provided? X 
e. Is parking space adequate? X 

5. Is your Center air conditioned? X 

_xrr[ :__ 2 
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C. FACILITIES - EQUIPMENT 

Please indicate below the items of equipment which you have in your Center primarily to serve Title II 

needs or to provide services related to Title II operations. 

Yes 

1. Film Inspection Machine .. ............................................. ........ .......... __ X __ 
2. Film Splicing Machine ............. .. ... ........ .. .............................. ........ __ x __ 
3. Film Washing Equipment ........ .. .... .... ..... ... .. .. ...... .... ........ .... ........... ___ _ 
4. Projector, 16mm .... ........ ......... .. ...... .. .... .. ...... .... ......... .. ...... ........... ... . X 

5. Projector, 8mm ..................... ... .... .... .. ....... .. .... : .................... ... ..... .. .... ___ _ 
6. Projector, Super 8mm .................. .. .... ........ .................. .... .... .......... .. .. __ x _ _ 
7. Projector, Overhead ......................... .. . , ... .. ..... ....................... ,........... x 
8. Projector, Slide ............... ... ... ... ...... .. ... ...... ............ ............ .... ..... ....... - -=-x=---
9. Projector, Filmstrip · 

a. Silent ......................... ...... .. ....... .. .... ........... ......... .......................... __ x __ 

10, ~·a~
0

R~~order·s .. :::::: ::::::: ::::::::::::: :::::::::: ::::: :::: :::::::: ::::: ·::::: ::::::::::::::: :::: --x--
ll. Record Players .............. ...... ... , .......... ........ ........ .. ...... ....... ... .............. __ x __ 
12. Microfilm Camera .. .......... ......... ................. ... ..... ......... ... .. ...... ... ....... .. ___ _ 
13. Microfilm Reader .................. .... , ... .. ....... .. ....... ... ......... ...... .. .......... .... .. ___ _ 
14. Microfilm Reader-p~inter ........ ... ... ....... ........ .. .... ... ... .. .. ... .. ......... .... ... ___ _ 
15, Transparency Production Equipmrot 

a:. Thermal (e.g., Thermofax) ...... .............................................. .. .... __ _ 
b. Diazo ... ...... ..... ............... ......... ....... ................. : ... .... .... .................. ___ _ 

16. Dry Mount Press ........... .... .... : ...... ... .. .......... .. ... .... .. .............. ........... .. . -"""x~_ 
17. Copy Machines ....... .. .. .. .... .... .. ......... ......... .......... ..................... .......... __ x __ 
18. Mimeograph Duplicator ............... .. ... ..... ..... ................... .................... . 
19. Spirit Process Duplicator ...... .... .. .. ...................... .. ...... ........ .. ....... .. . 
20. Offset Printing Equipment .. ..................... .. ........ .... ... .. .......... .. ......... . X 

21. Headliner ...... ..... ....... .. ... ... ...... , .. ...... ... ..... .................... ... .. ........... ... ... . ___ _ 
22. Varityper ......... ... ........ .... ........ .... .......... ... .... .... ..... ............ , ...... .... ...... . ___ _ 
23. Typewriters 

a. Manual ....... ... ........ .... ............... .. ....... .... ...... .. .... ..... ... .. .. ... . , ........ ... __ x __ 
b. Electric ........ ................. ..... .. ... .. ......... .. .. .. .... ... .... ..... .... ...... .... .. .... __ x __ 
c. Library Labeling ................... .. ....... .. .. : ............ .... .. .. ..... ....... , ........ ___ _ 

24. Card Catalog Cabinet .. .. .. .. .... ... .. .. .. .. .. .......... .. .. . .. .. . .. .. .. ... .. .. .... ... .. .. . .. __ x __ 
25. Special Education Equipment 

a, Ezy Rede ..... ...... .... ... ............... : ... ... .... ... .... ................. .' .... ... .. ........ __ x __ 
b. Dazor Magnifier 

1) Desk Model ........... , ....... .. .. .. ..... ........ ........ .... ......................... . X 

2) Clamp-on Model ............. .. ......... .. .. .. ................. .. ... ............ ..... __ _ 
c. Primary Type\\'.riters ........................... .......... ....... .............. .... ...... _.,.cx=---
d. Braillers ....................... .. ..... , ............. .... ...... .. .......... .... ........ .. ........ __ x __ 
e. Tape Recorders ..... T ...... f' ... .... .... ...... 

11 
.... h ..... d., ... .... ....... d . . --~--

f. Other .... .'J:'.YP.e.-:v.r..1 .. ~.r. .... <;:'!.r. .. Y.1.s.~a. .... Y. .... cl:I?-.... ;<::.a.pp~ .... .. ___ _ 
g. Other .... ....... .. .. .............. .. .. .. .. ..... ......... ... ..... ... .... ... ... ..... ..... ........... . 

26. Addressograph .. ............................ .......... ... .......... ..... .......... ..... ........ .. __ x __ 
27. Laminator ............ .... .... ... .. ..... ... ... ..................... .... , .... ... .... ............. ..... . 
28. Video Taping Equipment ...... .. ... ...... .. .. ..... .. ....... ................ , .... .. ... ... .. 
29. Photographic Developing Equipment ........ ....... .. ..... .... ..... ...... .. ..... .. 
30. Other ... ... ...................... .. ... , ........ .. , ...... ...... , ..... ......... ....... , ............... .... . 

31. Shelving: Wood 
Library (Books & Other Print Materials) : .................................... . 
AV (Films & Other Non-Print Materials): ....... .... ......... .. .... ... ... ........ ___ _ 

No 

X 

X 

X 

X 
X 
X 

X 
X 

X 
X 

X 
X 

X 

X 

X 
X 

X 

Steel 
X 
X 

Number 
of Each 

2 

1 

2 
1 
1 

2 

z 
2 

1 

2 
4 

2 

12 

4 . 

2 
1 

Approx. 
Shelf 

F~rb~e* 

269 

*Express in terms of lineal, single shelf footage. E.g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet of shelving space. 
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1. Is delivery service providP,d? 

D. CIRCULATDN, MATERIALS 
(Policies & Procedures) 

Yes _ X __ 

2. Number of vans or vehicles? . . ....... .... .. ........ ...... ................. ... .............. . .... ........ ...... .. .. . . 
3. Number of different delivery routes served on a regular basis? ... ........... ........... .. ..... .. .... ....... .. ....... . 

No ---
3 
6 

4. Length of routes from shortest to longest? _______________________ _ 
5. Number of delivery stops per school per week, or, ...... ............ .. ........... ...... .................... .... .. ... .. . . 

if not weekly, number of delivery stops per school per month? 
6. Do your delivery policies provide for : 

a. Delivery to each attendance center of a district? .. ....... ..... ... .. ..... .. ... ............. Yes x 
b. Delivery to a central distribution point only? .... .............. ..... ........ ........ .... Yes 
c . Deli very directly to non-public schools? ...... .. .. .. .. .. .. ..... . .. ...... . Yes 

7. Check as appropriate the following items pertaining to distribution from your Center: 

a. Some materials distributed by U.S. Mail .Cs.1.1.r:n..TP:E:!.l:" .. ss.499.U 
b. Some materials distributed by commercial delivery .. ... ... .. NO. .... . 
c . Some materials picked up by individual or school ...................... . 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

Films 
X 

X 

Books 

X 

a. Reqi.ests from teachers or pupils for specific titles are honored .............. ... ..... ... ....... ......... .... . 
b. Sets, or boxes, of books are prepared by Center and these are circulated upon request ....... . 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools 
d. Other: _____________________________ _ 

---------------------- ··············· · 

XITT- 4 
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No 
No _x_._ 
No _ x __ 

Other 

---
---

X 

Y e s 

Yes 

No 
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· . E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
C:::enter to a using school or individual, or when the item goes from one school district to 
anothflr in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turn(lowns, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Year 
(c)+OOb 

1. Books 7 32g 47 849 61 585 48 006 6 weeks 1. 24 none 
2. Periodical Sub-

scriotions X X X X X X X 

3. Films (16mm) 1. 118 1 128 18, 586 9,914 2 or 3 days 16 not avail. 
4. · Films (8mm) 
5. Films (8mm Loops) 296 296 1 week not avail. 
6. Filmstrip~ 984 1,288 1 week not avail. 

7. Slides Iii 871 6 100 1 week not avail. 
8. Traisparencies 

(Commercial) 549 549 . 1 week not avail. 

9. Transparency Master 
Books 

10. Transparency Master 
Packets 

11. Microfilm (Reels) 
12. Disc Recordings 464 464 1 week not avail. 
13. Tape Recordings ~ LL:1.0 1 440 1 week not avail. 
14. Art Prints 394 1046 2 weeks not avail. 

15. Study Prints 1Q4 l SOS 2 weeks not avail. 
16. MapsitemSs-15 Tot tl Dis ribution - - 15,460 ------- ---------- - 1. 25 

17. Globes 
18. Charts 
l9. Pamphlets 
20. Multi-Media Kits 93 for 

(Hawks, etc.) 12 36 274 18 coniP~ 2 weeks not. avail. 

Special Education 
21. Large Print Books 503 240 9 mos. 
22. Braille Books 1 1 9 mos. 
23. Recordings 1 1 9 mos. 
24. Other 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 
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Descnbe :vom polil'iPs ('Oll CPl'lllll~ a(lvance borikin~ by checkin~ as appropriate. Do you permit. advance 

hl1oki11~ of . 

How far in advance of use period 
~ ----_.;_do-"---"-y...:.o_u_.p~~it material _to be~oked? __ 

Less than 
Yes No 9 weeks 9 weeks Semester - -----1-----=---=-=--~_:._:-=----4-------+------+---

Year Other 
-·--- ·-· 

a. Books x X 

Other Print Materials -------------- ---------- -1----1-----1--------+------+-----+-----t-----------
c. Films -~-1---:x~--+----+---=--=x=-------+-----4------t-------1-- ___ _ 
d. Other Non-Print -----~x ----'--__J'----------'-------'-----_,____x __ _._ ____ ~ 

28. Circulation Reports (Check as appropriate) 

Do :vou regularly prepare printed reports of the following, either for your schools or for your Center's use? 

Other Other By Data Prepared 
Books Print Films Non-Print Processine: "Bv Hand" 

a. Each order filled for a school X X 

b. J?eriodic circulation summary reports X X X X X X 

c. List of overdue materials X X X X X X 

d. Lists of turndowns X X . x 

29. Are films inspected after each usage? ..... ................ ... .. ...... .................. .. .. ......... ............. . Yes ~ No __ 

:rn. Are films washed at least once per year? __ ........... ............................. ........ .......... ......... ... Yes _x_ No __ 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

a. Books X X School 
b. Films (16mm) X X II 

C. Films (8mm) X X 
II 

d. Disc Record ings X X II 

e. Filmstrips X X II 

f. Art Prints X X II 

g. Transparencies X X II 

h. Other Soundtan es X X II 

i. Other 

32. If you do not assess fines , how do you control circulation? Describe briefly. Daily check list 

YUL- 6 
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I 
I F . PROCESSING & CATALOGS 

I l. Check as appropriate to describe your Center ' s practices with respect to processing of materials : 

I Commercially Processed Combination 
Processed In-Shop of Preceding 

a. Books X 

I b. Other Printed Materials X 

C. Films X 

rl llth<>r l\Inn-D•int V 

I 2. Catalogs (Check as appropriate to show what catalogs you provide , and how.) 

I 
Book Card Prepared Commercially Centralized Provided Number 

Catalog Catalog In Center Prepared Data by Vendor Printed 
· Processing 

a . For Books X x --- ---------- ----x 2 000 

I b. Other Print Materials 

C. Films X x--- --------- ----x 2,000 
d. Other Non- Print X X X 2,000 

I 3. Distribution of Catalogs 

I Non- Number 
Print Print Distributed 

a . On basis of one per teacher X X 3464 

I 
b. On basis of limited number (_____) per attendance center 

C. On basis of enrollment (One per students) 

d. Are extra copies available? ................................ .... ... ..... Yes ___x_ No _ _ Cost $ No Charge 

I e. Plans for further catalog publications : 

More Less 

I Annually Often Often 

1) Of Supplements to Book Catalogs X 

2) Of Complete Revisions of Book Catalogs 

I 3) Of Supplements to Card Catalogs 

4) New Card Catalogs 

I 
4. What happens to catalogs at the end of school year? 

Book Catalogs Card Catalogs 
Yes No Yes No 

a . They remain with individual teachers ..... .. ..... ..... ...... ....... ..... . . X 

I b. They remain with building principal or in building library 
c . They are returned to the Instructional Materials Center ....... ........ . 

X 

X 

I 
I 
I 
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G. PE·RSONNE L 

1. Certificated Personnel (Check as appropriate, but check only the major position of an individual if 
he. serves in more than one capacity.) 

Full Part Hie:hest Degree Held 
Position Time Time BA MA Ed.S. or Ph.D. 

a. Director or Coordinator X X 

b. Librarian 

C. AV Director 
d. Other 
e. Other 

f. 

2. Does the sub-agency chairman double in any of the above capacities? ..................... . Yes No~ 

3. Does the director or coordinator double in any of the other positions? Yes_x_ No 

4. Non-Certificated Staff: 

a. Total Number Serving Title II (Full-time Equivalent) ..... ............... : ... ... ...... .. .. ........ . 13 
1) How many of these are paid by tax funds of the county or 

Joint County System? .. .. .... .......... .. .................................. ....... ... .... ............ ........... . 13 
2) How many are paid by agencies such as Neighborhood Youth 

Corps, Voe. Rehab. , Title III (ESEA)? ...... .... ...... .. .... ...... ... ............. ....... ............ . 0 

b. Number of Drivers for Delivery Vans? ................ ............ .... ....... ....... ..... ........ ....... ...... --=2 _____ _ 
Full-time duties for delivery? .. ... ...... .. .. ....... .... .. ................................................ .. Yes~ No __ 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreement with your current expenditures and receipts ledger entries) 

l. Facilities Costs Per Year: 

a. Lease Costs .... ...... .......... .. .. ...... ....... .. $2310. 23 
b. Utilities .... . .. ...... ... ... .... ... ....... ...... .. .. . 3 819. 48 
c . Maintenance ... ..... ......... .... ... ... ....... ... .. 499.23 
d. Equipment .... ...... ..... ..... .... ..... .... ... ........ 5906. 76 
e . Supplies .. ..... ... .. ... .. .... .. .... .. ... ....... ...... 9 6 0. 15 
f. Other. .. .................. .. ............................... 5 0 8 • 0 0 

Total Facilities ... ... ...... ..... ... $ 14,003.90 

X[[l- 8 
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2 Mat erials Costs Per Year 

-
Title II Non-Title II Total 

a. Books 43. 184. 04 43. 184. 04 
b. Other Print 

C. Films , 16mm 

d. Films, 8mm 44,797.54 44,797.54 
e . Filmstrips 

f. Recordings 

g . Art Prints 

h. Other Non-print 

Total Materials .... ..... ............. $ 8 7 , 9 81. 5 8 

3. Circulation Costs Per Yeat 

a . Delivery Costs (Drivers , 1/3 vehicle cost , maint., 
supplies) ... ................... ... .. ...... ....... ..... ... .... ... ... ..... ... ........ $ 9,797.77 

b. Postage ..... ........ .............. ... .. .. ...... ..... .. ...... ....... .. ..... .... ... 1,108. 96 
c. Processing ... .. ... ..... ....... .. .. ... .. ......... ...... ... ...... ... ......... ... 5, 509. 85 
d: Catalog Costs ........ .. ...... ..................... ... ... ... .. ...... ... ... .... 2,278.35 
e. Other ... ... ...... ..... .. ......................... .................. ... ,............ 2,582.25 

Total Circulation .... ... : ...... .... ~ 21, 2 77. 18 

4. Personnel Per Year (including salaries , fringe benefits , travel) 

a . Certificated .... .. .. .... ........ ... .. ..................... .......... ...... .. .... $15, 556. 92 
b. Non-Certificated ... ...... ........ ..... .... .. ........ ... ... .... .... ...... ... 39,216.32 

Total Personnel ............. ....... $ 54,773.24 

Grand Total Expenditures for 12-month period .............. .. ..... ..................... $178, 035 90 

I. RECEIPTS FOR 12-MONTH PERIOD 

l. State allocation , including catalog allocation .... $ 112. 897. 3 7 

2 . Tax Funds from your County or Joint System ... .. ... .. .. .... 70,981. 88 

3. Service Fees, Fines, Insurance Fee ... ... ... .... ........ ........... _ _____:_7-.::.4:.:::..l.:.....c8::....:0~ 

4. State Special Education Hanrlling Fee ........................... __ 5 _, _5_4_6_._4_8_ 

5. Local School Assessments , or Cooperating County 
Assessments ...... ..... ..... ...... .......... ..... .............. ... ... ..... . 

6. Other Federal Programs (Estimate) ...... .. .. ............ ... ....... _____ _ 

7 . Other ...... ... .. .. .. .... ..... ............................ ..... .... ........... ... .. ... .... _____ _ 
8. Other ······• ·•· · · ·· .. ···· · · .... .............. ... .............. .... .............. ...... ... ____ _ _ 

(parts of allocations ) 
for 2 years 

Total ... ....................... .... ........ $190.167.53 
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\) . How many counties, other than those in a merr ed area , support your· 
Center's operation? .................... ... .... .... ...... ................. .... ...... .... ..... ..... ......... ...... .. .. ..... ......... __ 7 __ _ 

10. How many countieR an nnt provide any support? ..... .. ............... .. ............. ... ..... ... .... ...... ....... ... _ ....:<_O __ 

11 . Hqw many local school districts in your area support your Center 's operation 
by direct payments to your Center in lieu of support from thei r county boards 
of education? .... ................... .... .... . 

12. On what basis is the amount of support due from each county determined? 

2 

a. By assessment on a P"'r pupil basis? .... ............... ....... ..... ..... ...... .... ... .. ............. ..... ... .. .... .. - ---"X __ _ 
b. By assessment of a percent of total costs based on : 

1) comparison of assessed valuation , or ................. .... ..... .. ........ ..... ........... ..... .. .... .. ......... _ _ __ _ 
2) pupil population of county? .................. ............... ..... . .... ............. . ........ ........ ___ _ _ 

c. Other? ____________ _______ _ ____ _ 

13 . If assessrna-it is on a per pupil basis, what is the amount paid per pupil 
by cooperating counties? .................................. ..... .. ..... .... . ........ .... ...... .... ... ..... . ..... ............. ... __ 2_._5_6_ 

Y[iT - / 0 
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A. AREA DATA Area No. XIV 

Inf 
· . 

1 
. 

1 
C Learning Resources Center, Inc. 

1-. ormat1on about your Instruct10na Matena s enter - Name _____ _ 

Address 2010 Broadway 

City Red Oak, Iowa 51566 

Telephone No. _2_7_6_6 ________ _ 

2. Number of county school systems included in whole or in part in yo tr area .. ....... .. .... .... ....... . 8 

3. Is there a legal merger of county school systems in your area? ...... ............ Yes 

No X 

4. If so, how many county school systems are included in the merger? 

5. Number of public school districts in your area . 22 

6. Number of attendance centers in your area Public 72 

Non-Public 1 

Total 73 

7. Total school population (K-12) as of 9-15-68 ............... ................ ..... .......... ... . .. ............. Public 16,900 

50 Non-Public 

Total 16,950 · -

8. Number of teachers and administrators in area ...... ... . . . .. .. . ................... .. Public 880 

Non-Public 

Total 885 

9. Approximate total general population of all school districts of your area ......... ............. . __ 1=2~.1.000_. 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area . . . . . . . . . . . . . .. . . $ _ .U.9~0..QO_,_ooo 

11. Total assessed valuation per enrollee as of 9-15-68 (10+:ilx .7) $ __ __..,10 ...5..9-2 

12. Number of employees in your Instructional M?.terial s Center (in full-time equivalent) ....... ... .... . . 14 



Sc1uarP feet of spiiC" O<""llPH'ct for Title 11 operations 3 800 

TypP of spac0 ncc11p' ,.,'. 

a. A separate facility ..... . X 
h. A s'3parate floor of n !.i?·!!r r facility 
c. Space shared with ott,Pi c·otmty or Joint County System operations 
d. O!hei (In<licate) 

r':willti.es cnrrently r,:1'vide-l or r~adily available in your Title II Center: (check as appropriate) 

a. Conference room 
h. Preview room X 
<::. Private office(s) ······ ·· · ........... ................. ...... ....... .. __ ~X 
rl. Office(s) in ope:. rllsplay space 
e. Storage room(s) 
L Processing room(s) 
g. Librarian's work room 

X 
X 

h. Restrooms on sarn1! floor ................... .......................... . ___ x~ _ 
i. Lounge on same floor 
j. Loading dock: Interior 

Exterior 
k. Soace for matenalf: Pxamrnation (Browsing space) ................................ .......... .. ....... .... ..... .. . ____ _ 
1. Space for prodnr:ti ,)!l facilities (Graphic arts, transparencies, etc.) .................................... .... . 
r... ;;arkroom fm pho: 1;r:.:.phy 
n. Other rooms: Planetarium ___ ...c::...==-==-==-==--==----------- ...... ... .. .... ... ....... . 

4. Location. accessibility. parku1ir: 

is vour Centp,· ir: Lt, ,, 1::·1::1 dcwntown area of a city? ............... .. ...... .. ... .... ................... . 
'.· . Jc: vour Cent~r rn the suh•1~h<:;? 

1our Ct·Il tt-. 
T ,_ park mg spa, ' P prr,·1Jo1pd ·1 

' ", parking :,;pa, ·e ·ldt qllu tP , 

.1. L:' vour Center air "O,-:-lJtionPd? 

XIV- 2 

Yes 

X 

X 

X 

X 

X 
X 

No 

X 
X 
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C. FACILITIES - EQUIPMENT 

Please ind"icate below the items of equipm ent which you have in yom Cent.er primarily to serve Tit.I n II 

n·eeds or to provide services related to Title II operations. 

Yes 

1. Film Inspection Machine X 
2. Film Splicing Machine .... . X 
3. Film Washing Equipm ent ... -- i -4. Projector, 16mm 
5. Projector, 8mm .................... . __J(__ 

X 6. Projector, Super 8mm .................................. .. 
7. Projector, Overhead ......... .. .................. ... .. X 
8. Projector, Slide .......... ....... . ............ .. ........ ........................ ... ..... . X 
9. Projector. Filmstrip 

X 

10. 
11. 
12. 
13. 
14. 
15. 

16. 
17. 
18. 
19. 
20. 
21. 
22 . 
23. 

24. 
25. 

26. 
27. 
28. 
29. 
30. 

a . Silent ....... .......... . ........................ ................ .. . 
b. Sound ...... .. .. . ... .. 
Tape Recorders ........... .... ..... ..................... ................. .. .... .. ...... . X 
Record Players .................. .. 
Microfilm Camera ............ ... .. 

................................. - ~x~
·······•····•··· ···· · •· ··· · ······· ·· ·•·· · ······ 

Microfilm Reader ......... . 
Microfilm Reader-printer .... 
Transparency Production Equipment 

. .............................. - ~x~_ 

a:. Thermal (e .g., Thermofax) .......... ... .. ..... . .. ........... .. ......... ....... X 
b. Diazo ................ ...... ...... .. ......... ....... ... . ............ .... .... .. ... ... ....... X 
Dry Mount Press ............... ....... ...... .. .... ........................ .................. -~X~ 
Copy Machines ...... .. ...... ...... ..................... ..... .......................... . __ X~-
Mimeograph Duplicator . . . . . . . . . . . .. .. . . . . .. . . .. . . .. . .. . . . . .. .. . . . . ... . . ... ..... . . ... .... . ___ _ 
Spirit Process Duplicator .... ..... .. ......................... ..... ...... ... ---=-=X-
Offset Printing Equipment .. . . .. .... . ..... .. ................. - ~x~-
Headliner ... ...... .. . ...................... ....... ... . ............ .. .......... ...... - -X----
Varityper .. . . . .... .... . .. . ..... ... .... ....... . .... ... ... X 
Typewriters 
a. Manual .. ...... ...... ....... ............. . .... ....... ..... ................. . 
b. Electric ........ .... ..................... ..... ......... ...... .. ..... .. . .. X 
c. Library Labeling ... . . .... ............... .. .. .......... .......................... ... ___ _ 
Card Catalog Cabinet . . . . . . . ....... . .. .... .. . .. . . . . ... . -~X~ 
Special Education Equipment X 
a. Ezy Rede .......... ...... . ····· · ··· ··· ············· ··· ····----
b. Dazor Magnifier X 

1) Desk Model .. . ... . . .... . . . . . .. .. .. .. .. .. . . . . . .. . .... .. .. .. __ _ 
2) Clamp-on Model .. ... .. ........ .... ..... .. .... . ..... .... ... . -~X...___ 

c. Primary Typewriters . ...... .. ............ ....... . . .................... .. 
d. Braillers .. . .... . . .............. .... .... .... .... .. ... .. ............ .. 
e . Tape Recorders .. ... . ........... .. ................................ .. .. 
f. Other ... ......... .. ........ ....... . 
g. Other ..... ... ........ ............. ..... . ..................... . 
Addressograph .. .. ... . ... .............. -~X~ 
Laminator . .. . . . . . . .. . . . . . . .. .. . . . .. . .... . . . .. ... .. - -=X,___ 
Video Taping Equipment .... 
Photo~aphic Developing Equipment 
Other .... 

. .. . . . .. .. ... . . .. . . . . . . . . --=X~-
.. ... ......... .... ....... . ___ _ 

31. Shelving : Wood 
Library (Books & Other Print Materials) : ..... .. ......... ......... ....... . 
AV (Films & Other Non-Print Materials): .......... .. . .. 

No 

X 

X 

X 

X 

X 

X 
X 
X 
X 
X 

X 

X 

Steel 
X 

_x_ _ 

Number 
of Each 

__L __ _ 

2 

10 
2 

1 

1 
1 
1 
1 

1 

1 

4 

4 

1 

1 
1 

2 
--·--· 
._L __ 

------·-
Approx. 
Shelf 
Foot:fe* 
J.JJ . -
.10.lli) --- -

*Express in terms of lineal, single shelf footage. E.g., a section of double shelving, six feet lon~ . with 
six "levels" of shelving would have a total of 72 lineal fe et of shelving space. 



,) Nnmlwr of \·ans or \'t'hil'le$ ·., 

11 . CJRCULAT H)N . MATERIALS 
~Fol icit'$ & Froct>dures) 

:~. Number of different deli\·e r~· routes sen·t>d on a regular basis? .... .. .. ... .. 

Yes _JL __ No 
3 ------- -
2 

-I. Len,_!th or ro utes from s ll.Ht est to longest•) ____ . ------- ------ .. --- --- 225 - 250 miles 
,1. Number or deliwr~· stop,- pt>r sd1ool per wt>ek. or. . .. ...... . 5 ... P.~X'. -~~.hQ.Q.l .. pfar week 

1i not wet>kl~·. nnmbt>r of deli \·er~· stops pt>r school per month? . .. .. ................. . 
G. Do ~·our deliver~· pvlil'ies provide ior : 

a. Delin'r~· to each attendan,·e center of a district') .. .... ... ....... .. .. .. Yes _x_ 
b. Deliwr~· to a central distribution poim only'.' .... ...... .. . .. ...... ..... Yes _x_ 
c. Deliwr~· directl~· to non-public schools'.' . ............ .. ........... Yes _x_ 

:; . Check as appropriat~ the follo\\.1ing it e1ns pe.rtaining to distribution from your Center: 

a. Some materials distributed b~· U.S. Mail ... 
b. Some materials distributed b~· commercia l delivery 
c. Some materials picke-d up by individual or school 

$. Which of the follov.ing describe(.s) best the basic plan of 
c)rculation of ~·our Center's printed materials? 

Films Books 

No __ _ 
No __ _ 
No __ _ 

Other 

a. Requests from teachers or pupils for specific titles are honored ...................... .. ... .. ........ ......... X 
b. Sets . or boxes. of books are prepared by Center and these are circulated upon request ........ ___ X __ 
c. Sets. or boxes. of books are circulated on established circuits without requests from 

indi\'iduals or schools 
d. Other: ____________________________ _ 

_____________________________ ............ .. .. 
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E. CIRCULATION , INVENTORY 

Definition: For the purposes of this questionnaire , one circulation of a book. fUm, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom. ) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turn downs, 

or Copies 1968-69* Circulation Use Period Circulation s if Available 
(1967-68) per Item 

per Year 
(c);..t, 

1. Books 1500 10,800 10,400 9,600 3 months 1 10% 
2. Periodical Sub-

scriotions -- --
3. Films (16mm) 1500 ~:/.10 22,716 25,562 2 days 10 35% 
4. · Films (8mm) 225 225 238 272 ? ,1.,. .. .,, 1.1 0 
5. Films (8mm Loops) 112 182 434 2 days 1.2 0 

6. Filmstrips 5000 8.368 16,854 2 days 1.3 0 
7. Slides 500 140 183 2 days .5 0 

8. Traisparencies 
(Comma-cial) 300 672 1,466 2 days .5 0 

9. Transparency Master 
Books 5 24 33 2 days -- 0 

10. Transparency Master 
Packets 50 -- 0 

11. Microfilm (Reels) -- -- --
12. Disc Recordings -- -- --

---
13. Tape Recordings 5000 2,760 4,820 2 days .5 0 

---
14. Art Prints -- -- --
15. Study Prints 200 260 283 1 -- -------
16. Maps -- -- -- ----· 

17. Globes -- -- --
- - - -

18. Charts -- -- -- --- -
19. Pamphlets -- -- --

- - -
20. Multi-Media Kits 

50 178 164 .5 0 (Hawks, etc.) --·-

Special Education 
21. Large Print Books 5 5 1 0 -
22. Braille Books -- -- --

-

23. Recordings -- -- --
24. Other -- -- -- -- - -
25. Other -- -- --

--- -- --26. Other 

*July 1, 1968, to June 30, 1969 
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27. l)Asl:r1he your policies co11cP.rnlllg advance booking by checking as appropriate. Do you permit advancfl 
hnoki11~ of ... 

- -- -- -- ··-·--•---
-· ------------ ------- - --·· -- -· -

How far in advance of use period 
do you permit material to be booked? -- -------

Less than 
Yes No 9 weeks 9 weeks Semester Year Other ---·--· 

a. Books X X ----·-

b. Other Print Materials X -------
C. Films X --
d. Other Non-Print X 

28 . Circulation Reports (Check as appropriate) 

Do you regularly prepare printed reports of the following, either for your schools or for your Center ' s use? 

Other Other By Data Prepared 
Books Print Films Non-Print Process in!! "Bv Hand" 

a . Each order filled for a school X X X X X 
b. Periodic circulation summary reports X X X 

c. List of overdue materials X 

d. Lists of turndowns X X X 

29. Are films inspected after each usage? ...................... ... ..... .. .... .... .............. ... ......... ............ Yes _X_ No __ 

go_ Are films was.hed at least once per year? ...... .. .......... : ........................... .......... .... .. .. .... .... Yes _X_ No 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

a. Books 0 0 0 0 0 0 
b. Films (16mm) 0 0 0 $1 0 Replaced School 
C. Films (8mm) 0 0 0 0 0 0 

d. Disc Recordings 0 0 0 0 0 0 
e. F'ilmstrips 0 0 0 0 0 0 
f. Art Prints 0 0 0 0 0 0 
g . Transparencies 0 0 0 0 0 0 
h. Other 0 0 0 0 0 0 
i. Other 0 0 0 0 0 0 

32. If you do not assess fines, how do you control circulation? Describe briefly. _________ _ 

I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
I 
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F. PROCESSING & CATALOGS 

l. Check as appropriate to describe your Center's practices with respect to processing of materials : 

- ------
Commercially Processed Combination 

Processed In-Shop of Preceding 
1-- -- -------

a. Books X 

b. Other Printed Materials X 
c. Films X ,, nthar l\lnn-Print X 

2. Catalogs (Check as appropriate to show what catalogs you provide , and how .) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

Processing 
a . For Books ' X 50 

b. Other Print Materials 
-.. 

C. Films X 1000 
d. Other Non- Print 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a. On basis of one per teacher X 1000 

b. On basis of limited number (__) per attendance center 

C. On ba sis of enrollment (One per students) 

d. Are extra copies available? .... . ... ..... .. ... .. .. ... .. .. . Yes _ X_ No __ Cost $ _ _..:;_O __ 

e . Plans for further catalog publications : 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs 

2) Of Complete Revisions of Book Catalogs X 
3) Of Supplements to Card Catalogs 

4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 
a . They remain with individual teachers .. .... .. ....... . 
b. They remain wi th buiiding princ ipal or in building library X 
c. They a re returned to the Instructional Materials Center X 



G. PERSONNEL 

l . Certificated Personnd (Chec k as appropriate. but check only the major position of an individual if 
he. serves in more than one capacity .) 

Full Part Highest Degree Held 
Position Time Time BA MA Ed.S. or Ph.D. 

a. Director or Coordinator X X 
b. Librarian 

C. AV Director X X 
d. Other 

e. Other 

f. 

2. Does the sub-agency chairman double in any of the above capacities? .. ........ ...... ...... Yes No _x __ 

3. Does the director or coordinator double in any of the other positions? Yes_X_ No 

4. Non-Certificated Staff 

a. Total Number Serving Title II (Full-time Equivalent) .................... : ......................... ___ 2 _____ _ 
1) How many of these are paid by tax funds of the county or 

Joint County System? ................... ...... .......... .... ............... .. .................. ... .... .. ... ...... ---=l=--/_4"------
2) How many are paid by agencies such as Neighborhood Youth 

Corps, Voe. Rehab ., Title III (ESEA)? ................................................................ ---=l=-=l=-------

b. Number of Drivers for Delivery Vans? ..... .. ............. .. ................................ .. .. ......... .... . 
Full-time duties for delivery? ............... ... ....... ... ....................... ...... ................. .... Yes_X_ No 

H. EXPENDITURES (1968-69) 

r An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemmt with your current expenditures and receipts ledger entries) 

1. Facilities Costs Per Year: 

a. Lease Costs 
b. Utilities 

................. ...... ... $ __ 1_a~,_o_o_o __ 
2,400 

c. Maintenance ...................................... . 
d. Equipmmt ... .. ...... .. ......................... . 
e . Supplies 
f. Other ........................................ . ...... . 

1,100 
7,500 
2,750 
1,400 

Total Facilities ....... $ 33,150 
-----'------

I 
I 
I 
I 
I 
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I 
I 
I 
I 
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I 
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., Mat e ri a ls Cos ts Per Year 

. -- ·---- - ---- - --· - ----
Title II Non-Title II Total ----- -- -··------

a . Books 13,037.59 350 13,387.59 -·---- --·-·- -
b. Other Pri nt 175 175.00 - ·------- . -·- - ·- ·---· 
C. Films , 16mm 16,730.00 32,000 48,730.00 

d. Films , 8mm __ _ _ 155 155.00 

~- Films!_!:ips 32 32.00 

. f:.___Recor~gi_g~_ 71.50 71.50 
-

g . Art Prints -- --
h. Other Non-print 100 100.00 

Total Materials . . .. ...... $ 62,651.09 

3. Circulation Costs Per Year 

a. Delivery Costs (Drivers . 1/3 vehicle cost , maint . , 
14,400 supplies) .. . ... ...... ... ....... .. .. .. .............. $ ______ _ 

b. Postage .. . . ................ .. .......... ...... ___ o ___ _ 
c. Processing ........... ... 12,000 
d: Catalog Costs . . .... . . . ... .... ... ... .. .. .. . . .. .. .. ... .... . . .. . 100 
e . Other .. .... . . ... .. . .......... ..... .. .. . ........ .. ..... .. ... ... . 100 

Total Circulation C::e>.s.:t:~ ... .. $_2_6~,_6_0_0 ____ _ 

4. Personnel Per Year (including salaries , fringe benefits , travel) 

a. Certificated ..... ... ... .. . .. . ......... .. .. .... . .... . . . $ 67,000 
b. Non-Certificated ... ...... , .. .... ..... ... ..... .. ... . ,.. ...... .. ... .. .... .. . 34,000 

Total Personnel .... .. ...... ....... $_1_0_1.,_, o_o_o ____ _ 

Grand Total Expenditures for 12-month period ........... . .......... . .. ........ .... $223, 401. 09 

I. RECEIPTS FOR 12-MONTH PERIOD 

1. State alloration , including catalog allocation 

2 . Tax Funds from your County or Joint System 

3. Service Fees, Fines, Insurance Fee 

4. State Special Education Hanriling Fee 

5. Local School Assessments , or Cooperating County 
Assessments 

6. Other Federal Programs (Estimate) 

7. Other 

. $ 34,357 

1,700 

0 

211,000 

.......... . . .. . .. -------

8. Other 

Total _ ..... ..... .... ... ............. $247,057 

X\\Z- 9 



\l How man:-,- counties. oth8r than those in a merr;ed area, support your · 
Ct'IHer·s operation? 

10. How man~, counties do not prnvide any support? ......... .... ...... .. 

11. Hqw many local school districts in your area support. your Center ' s operation 
by direct payments to your Center in lieu of support from their county boards 
of education? 

1:? . On what basis is the amount of support due from each county determined? 

a. By assessment on a per pupil basis? ........................... .................... .. .. ........ .... .... .......... , 
b. By assessment of a percent of total costs based on : 

1) comparison of assessed valuation. or ... .... .. .. ........ .. .. .... .. .... .... ............. .... .. .. .. ........... .. 
2) pupil population of county? .......... ..... .. .. .... .. ................... .. .... ... ... .... .. .. ... .. 

c . Other? __________________________ ........ .. .. ... .. ... .. 

13 . If assessmrnt is on a per pupil basis. what is the amount paid per pupil 
b:v rooperating counties? ........ 

* $5 per pupil paid by County Board of Education 
* $3 per pupil paid by local Board of Education 

XIV - /0 

8 

0 

0 * 

X 

8.00 * 
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A. AREA DATA Area No. xv 

l. Information about your Instructional Materials Center - Name Com uter-Controlled Media Res_ource 

Address Builmgg
01ft caNJW1wa Indus trial Airport 

City Ottumwa, Iowa 52501 

Telephone ifo°~5 )682-8081-Ext. 217-218-242-243-244 
235-206 

2. Number of county school systems included in whole or in part in yotr area ...... J'~r:i .. C!.OJ.. ..... 

3. Is there a legal merger of county school systems in your area? ........... .. . .............................. Yes 

No X 

4. If so, how many county school systems are included in the merger? 

5. Number of public school districts in your area ...... .. ........... ...... .. .. .. ............... .. .. .. ... ...... .. 26 

6. Number of attendance centers in your area ...... .... ... . ....... ... ... ... .. .. Public 134 

Non-Public 10 ----

Total 144 

7. Total school population (K-12) as of 9-15-68 ....... .. ....................... .. .. .... ...... . .... . .. ...... Public 36.702 

Non-Public 

Total 

8. Number of teachers and administrators in area ..... .. ...... ... ... .... .. ........ ..... ............. ....... ... .. .. . Public _Llt7 _§___. 

Non-Public 82 

Total 1,958 

9. Approximate total general population of all school districts of your area ..................... .. . .. 160,000 
(Find this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed valuation (1968) of your area .......... .. $ 3 21 , 4 3lL_0_£9 

7 
11. Total assessed valuation per enrollee as of 9-15-68 (10+~ ........................... .. .. ...... $ __ 8_,_7_5_9 __ _ 

12. Number of employees in your Instructional M;:,,terials Center (in full-time equivalent) ......... ... .. .. 
Data Center 

Total 

13 
5 

18 



:s FACILITIES - SPACE 

1. SquarP feet of spac,, or<·npied for Title II operations . 

') Type of space 01:cup1ed: 1 ,' hec·k approp11 ate response) 

a. A separate facility .. 
h. A separate floor of a larger facility 
c. Space :;hared with other county or Joint County System operations 
d. Other (Indicate) _____________________ _ 

:S. Facilities currently providP<l or readily available in your Title II Center : (check as appropriate) 

a. Conference room 

12,700 

Yes 

X 
X b. Preview room . 

v. Private office(s) 
···· ···· ········ ····· ············-----

x 
d. Office(s) in open display space 
e. Storage room(s) X 
L Processing room(s) X 
g . Librarian's work room X 
h. Restrooms on same floor X 
i. Lounge on same floor .... .... ......... . .. .. ... .. .. .... .. ... ...... .... ... ....... ..... . . 
j. Loading dock: Interior .. ... ... ... ............ .... ....... ...... . ... ... .... ... ..... .............. ... .. 

Exterior . .......... ... . .... .. ...................... .. ................ ..... ..... .. . X 
k. Space for materials examination (Browsing space) .... ............. ... .. .............. ... ... .. ....... ....... ........ .. . X 
1. Space for production facilities (Graphic arts, transparencies , etc.) .. .. .... .. ............. ...... .... ........ . X 

111. Darkrocxn for photography . .. ... ... . .. .................. . ............ .. .. ....................... .. . 
n. Other rooms : --------·----------- ........ .. .... . ........... . 

4. Location, accessibility, parking: Yes No 

a. Is your Center in tht! main downtown area of a city? ....... .... ..... ........... ..... ... ............. ....... . X 

b. Is your Center in the suhurbs? .. .. .................... .. ......................... .. ... .. ............... .. X 
<;. Is your Center 11, a rural ar,~a? .... ........ ..... . ......... ..................... .... .. ..... ......... ..... . X 
rl . Is parking spare provirlPrl'.' X 
11. Is parking space adequate·.' ......... . X 

5. Is your Center air uonditioued? X 

I 
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C. FACILITIES - EQUIPMENT 

Please indi cate below the items of equipment whirh you have in your CP.ntP.r primarily to serve Title II 

n·Peds or to provicle servires re la ted to Title II operations. 

1. Film Inspection Machin e ............. . . 
:2 . Film Splic ing Machin e 
3. Film Wash ing Equipm ent ..... ................ . .. .... .. .. ............. . 
4. Pro.ier. tor. 16mm 
S. Proj ector, 8mm 

Yes 

_x_ __ 
_x_ __ 

6. Projector , Super 8mm 
7. Projector, Overhead 

........... ... .. ... .... .......... .... ...... ... ...... .. ..... .. ___._,~.__ 

8. Projector, Slide .. 
9. Projector. Filmstrip 

a . Silent 
b. Sound ... ..... .. . .. .. .... ...... ..... . . ....... . ...... . . 
Tape Recorde:s .. 
Record Players .. . . . ........... . 
Mi c rofilm Camera ..... ......... .... . 
Mi c rofilm Reader ..... . 

: x_-=
x 

10. 
11. 
12. 
13. 
14. 
15. 

Mic rofilm Reader-printer .. ...... ..... .. .... ......... . , ...... ...... ... .... ___ _ 

16. 
17. 
18 . 
19. 
20. 
21. 
22 . 
23. 

24 . 
25 . 

26. 
27. 
28. 
29 . 
30. 

Transparency Production Equipment 
a:. The rmal (e.g . . Thermo fax) .. .... ............ ... . .. .. ...... _ XA-_ 
b. Diazo ... .. -+ --
Dry Mount Press ........... .... ........ ... .... ... .. ... ... ........... ................. . 
Copy Machines ..... .. ..... ... ...... .. ......... .. ... ... .. . .. X 
Mimeograph Duplicator .. .. . . .. ...... .. ... . .. .... . .... ... - f--
Spirit Process Duplicator .................... ..... ...... .. ..... . 
Offset Printing Equipment .... ... .. . . ... .. ..... ... . ..... ..... .. -x -· 
Headliner . ... ........ . .... ................. .. ... ..... - ~X~_ 
Vari typer 
T ypP.writers 
a. Manua l 
b. Electric .... ..... .... .... . 
c . Library Labeling ... . 
Card Catalog Cabinet ... .. . 
Spec ial Education Equipment 
a . Ezy Rede ... .. ... . . 
b. Dazor Magnifi er 

1) Desk Model 
2) Clamp-on Model .. . . .. .. ... . .... ..... .. . 

c . Primary Typewriters 
d. Braillers ....... . 
e . T ape Re co rders . 
f. Othe r .. 

X 

X 

X ---·--

X 
X 

f! . Other . . .. 
Addressograph . ············••····----
Laminator ....... .. . 
Video Taping Equipment 
Photographi c Developing Equipm ent ... ..... ... ........ . 
Othe r . . ........ .... ... . ................... .... ...... . 

31. Shelving: Wood 
Library (Books & Othe r Print Material s): 
AV (Films & Other Non-Print Materials ): ... 

No 

7r-

X 
X - x--

X 

X 

X 

X 

X -x--
x 
X 

Steel 
X 

Number 
of Each 

-f -·-··· 
+-== - -y--
-------

2 
_ l _ _ 

1 
_ l_._ 

+ -· _ l __ _ 

_ l __ _ 

7 

8 -----

Approx. 
Shelf 
Footage* 

3060 
~ 4Z-

*Express in terms of lin eal. single s he lf footage. E .g., a section of double shelving, six feet long, with 
six "levels" of shelving would have a total of 72 lineal feet. of shelving space. 



D. CIRCULATION, MATERIALS 
(Policies & Procedures) 

1. Is delivery servi ce provided? ... .. . ... ..... .. ..... .... ... ....... ..... . .......... .... ... Yes _X __ 
2. Number of vans or vehi<"!les'? __ .... ... ... ............. ....... .. .......... . ..... .. ...... ........ ........ ...... .. . 
3. Number of different delivery routes se!'ved on a regular basis? ... .... ... ... . ..... ......... ...... ......... ... . . 
4. Length of routes from shortest to longest? Shortest - 46 miles Longest - 252 
5. Number of delivery stops per school pet week, or, .<~a.<=11: .}.:r:ci ... cic!._Y.)___· ··· ·· ······ ..... ....... ... .. .. .. . 

if not weekly, number of delivery stops per school per month? .. .... .... ... .................. ... .... ..... ... .. ..... . 
6 . Do your delivery policies provide for: 

a . Delivery to each attendance center of a district? .. ....... ... .. . . Yes _X _ _ 
b. Delivery to a central distribution point only? ........ ... .. ......... .... ..... ... .... .. .. .... Yes __ _ 
c. Delivery directly to non-public schools? .. .... ........................ . . .... ...... . Yes __ _ 

7. Check as appropriate the following items pertaining to distribution from your Center: 

a . Some materials distl'ibuted by U.S. Mail. ... . ........ . ... .. . .. ........ ... . 
b. Some materials distributed by commercial delivery ... .... .. ....... .. .. ... .. . 
c. · Some materials picked up by individual or school ....... ...... .... .. . 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

Films 
None 
None ---
None 

Books 

No 
4 
9 

No __ _ 

No ..... X.._~ 
No _X __ 

Other 

a . Requests from teachers or pupils for specific titles are honored ...... ......... ......... .... ... .............. . X 
b. Sets, or boxes, of books are prepared by Center and these are circulated upon request .. ..... . ____ _ 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools .... ..... ..... .......... ...... ... .... ... ..... .... ................. .... .... ...... .. ... ...... .... .. .... ... . 
ct. Other : Saturation 2r.Qj_ect - Large number to classroom or attendance center. 

X ------------------------------ ········ ·· ······ 

_N- 4 
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E. CIRCULATION, INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instructional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will be made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (g) 
No. of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Turn downs, 

or Copies 1968-69* Circulation Use Period Circulations if Available 
(1967-68) per Item 

per Year 
(c)+ ~b 

1. Books 10, 51 0 30,00 42,22~ 31,498 18 days 1.4 · 13,375 
2. Periodical Sub-

scriptions s 5 2 2 18 davs . 2 0 
3. Films (16mm) 922 1 750 15 017 10 551 3 davs 10.7 37,373 
4. · Films (8mm) 0 0 0 . 0 0 
5. Films (8mm Loops) 366 500 1,975 1,324 3 days 4.75 1,353 
6. Filmstrips 890 900 5,569 4,581 3 days 6.18 8,658 
7. Slides 24 se tts 24 sets 137 168 6 days 5.70 226 
8. Traisparencies 1,464 

(Comma.-cial) B66 SI ts sets 1,928 1,865 18 days 1.4 77 
9. Transparency Master 

Books 10 20 51 22 1 t3 da / s 2.55 12 
10. Transparency Master 

Packets· 366 400 100 80 18 days .25 35 
11. Microfilm (Reels) 0 0 0 0 ;O 
12. Disc Recordings 42 42 116 1 3 days 3.5 69 
13 . Tape Recordings 609 625 1.665 10 7tJ 3 days 2.66 1,515 
14. Art Prints 250 250 536 437 18 days 2.3 1,006 
15. Study Prints 58 6.S 80 21 18 days 1. 23 248 
16. Maps 6 6 9 0 3 months 1.5 86 
17. Globes 12 12 6 1 18 days 2.0 0 
18. Charts 0 0 0 0 . 0 0 
19. Pamphlets 0 0 0 0 . 0 0 
20. Multi-Media Kits 

(Hawks, etc.) 33 66 202 71 18 days 3.1 353 

Special Education 
21. Large Print Books 25 125 483 55 Full year 1.0 0 
22. Braille Books 0 0 
23. Recordings 
24. Other 
25. Other 
26. Other 

*July 1, 1968, to June 30, 1969 



27. Describe your policies concerning advance booking by checking as appropriate. Do you permit advance 
booking of ... 

-- How far in advance of use period 
do you permit material to be booked? 

Less than 
Yes No 9 weeks 9 weeks Semester Year 

a. Books X 
.b. Other Print Materials X 
C. Films NO RESE RVATI 0 ~s 
d. Other Non-Print X 

28. Circulation Reports (Check as appropriate) 

Other 

Do you regularly prepare printed reports of the following, either for your schools or for your Center's use? 

Other Other By Data Prepared 
Books Print Films - Non-Print Processing "Bv Hand" 

a. Each order filled for a school X X X X X 
b. J?eriodic circulation summary reports X X X X X 
c. List of overdue materials X X X X X 
d. Lists of tumdowns X X X X .x 

29. Are films inspected after each usage? ....... ..... ...... ........ ....... ... ..... .. .... .... ... .......... .. .. .... ...... Yes ~ No 

ao. Are films washed at least once per year? ......... .......... ........... .................... ...... .. .. .. ..... .... . Yes __ No X 
( We clean with Reno-Vex - 3 times per year) 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

·-

--

a. Books None None None No X X School T) istricts 
b. Films (16mm) None None None No X X II II 

C. Films (8mm) None None None No X X II II 

d. Disc Reco rdings NLne None None No X X II II 

e. Filmstrips None None None No X X II II 

f. Art Prints None None None No X X II II 

g. Transparencies None None None No X X II II 

h. Other --
i . Other 

32 . If you do not assess fin es. how do you control circulation? Describe briefly . _________ _ 
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F. PROCESSING & CATALOGS 

1. Check as appropriate to describe your Center 's practices with respect to processing of materials: 

- ·--·----- ·-
Commercially Processed Combination 

Processed -- In-Shop of Preceding 

a. Books X 
b. Other Printed Materials X 
C. Films X 
n ()thPr Nnn-D•int X 

2. Catalogs (Check as appropriate to show what catalogs you provide . and how.) 

Book Card Prepared Commercially Centralized Provided Number 
Catalog Catalog In Center Prepared Data by Vendor Printed 

Processing 
a. For Books X X No 2200 
b. Other Print Materials X X No 2000 
C. Films X X No 
d. Other Non- Print X X No 1000 

3. Distribution of Catalogs 

Non- Number 
Print Print Distributed 

a. On basis of one per teacher 1 1 1958 
b. On basis of limited number (___) per attendance center 

c. On basis of enrollment (One per students) 

d. Are extra copies available? .. .. .. ... ... .... ..... ... ........... ... .. . Yes _x_ No Cost $ 2. 00 
e . Plans for further catalog publications : 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs X 

2) Of Complete Revisions of Book Catalogs 
3) Of Supplements to Card Catalogs 

4) New Card Catalogs 

4. What happens to catalogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 

a . They remain with individual teachers ...... ..... .. ... ............................... . 
b. They remain with building principal or in building library ........... . X 

c. They are returned to the Instructional Materials Center ............... . 



G. PERSONNEL 

1. Certificated Personnel (Check as appropriate , but check only the major position of an individual if 
he serves in more than one capacity.) 

Full Part Highest Degree Held 
Position Time Time BA MA Ed.S. or Ph .D. 

a. Director or Coordinator X X X 
b. Librarian X X X 
C. AV Director X X 
d. Other 
e. Other 

L 

2. Does the sub-agency chairman double in any of the above capacities? .. ... .... ...... .. .... . Yes No X 

3. Does the director or coordinator double in any of the other positions? Yes __ No _x__ 

4. Non-Certificated Staff: 

a . Total Number Serving Title II (Full-time Equivalent) ...... .. ... ...... ... : ..... .. ... ........ ..... .. 13 
1) How many of these are paid by tax funds of the county or 

Joint County System? ....... .......... .. ........... ................ .... ............... ... .... ...... .. ...... .... . . 3 
2) How many are paid by agencies such as Neighborhood Youth 

Corps, Voe. Rehab. , Title III (ESEA)? .. .. .... .. ...... .. .... ... .. ....... ........ ... .. ... ...... .. ... . .. 10 Media 5 Data 

b . Number of Drivers for Delivery Vans? .... .. ... ... ... .. ... ..... ..... .......... .. .. .. .......... ...... .. .. ...... _ __.::;_3 _____ _ 

Full-time duties for delivery? .. .. .. ..... ... .......... .. .......... ... ........ ........ ........... ..... ... .. .. Yes_K_ No 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemffit with your current expenditures and receipts ledger entries) 

1 Facilities Costs Per Year: 

a. Lease Costs . .. .. .... ... . . .. .... ... .. $ 4,606 __ 
b. Utilities .. ...... ...... ...... .. ... .. .. ... ........ .... _ _ 3, 000 
c. Maintenance ..... .. ... .. ..... .. .. .. ...... ....... .. .. 5 0 0 
d. Equipmmt .. .. .. .. ... .. ..... .. .. ... ..... ..... ....... .. 4,000 
e . Supplies .... .... .. ....... .. .. ....... ... ....... ..... ... 10, 00-0 
f. Other .... .. ..... ........ ... ... .. ...... .. ..... ... .. ....... . 

Total Facilities ... ...... .. .. .. $ 2 2 , 10 6 
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'' ~far.-nab Costs Per Year 

- -- - -·------ - -·---- -·. 

a. 

h. 

C . 

d. 

e . 

- . -- - - -·- -·-·-·· 
Books 
-· --- -··--·--- --
Other Print ------------
Films , 16mm 

Films , 8mm 

Filmstrips --
Reco~9_i_~ --f . 

g. _ A 
h. 0 

rt Prints 

ther Non-.p~int 

-------- ·- ------ -- ---·-· ---
Title II Non-Title II Total ----· 

30,040.63 .1C C 41 
280.62 ~J; I 

29,496.04 ,'i. ~, 4 Cf I&-
2,200.41 ~ J_r,' c,'· 

; 

Total Materials ...... ...... .......... $ __ , ..... , i--.
1

,...Q'-..L..l .... 'l'--· __ 

3. Circulation Costs Per Year 

a , Delivery Costs (Drivers . 1/3 vehicle cost , maint., 
supplies) .................. . . ....... ... . ........ . .. $ · 5,488 Title- UI - per unit 

b. Postage ........... ....... ,.......... ..... . .................. 659 60__, 3 units $1,6,46-4 
o. Processing ........ , . ........... , .. ,.. . ...... ... .. .. .... .. ........ .. 3 , 2 7 0 . .2 5 Title II 
d: Catalog Costs .. .. .. .... .... ......... ... ..... ..... , .............. ..... ....... - -=-5=-3=-6_.__4_,,_,__7_ 
e. Other ............... ... ..... .... ... ..... .... ...... .... ... .. , .... ................. _____ _ 

Total Circulation .. ... .... ... ... ... ~} ~ / 93-0, 5-2 

4. Personnel Per Year (including salaries, fringe benefits , travel) 

a. Certificated .......................... . .... .. ... , ................... . $ 26,147.99 Administrcitive 
b. Non,Certificated ...... .. ....... . ... ........... ................ .. .. 111,575.74 Other 

Total Personnel ... ..... .. ... .. ..... $ 13 7 • 72 3 • 7 3 

Grand Total Expenditures for 12-month period ...... .... .. ...... .. ...... ..... , ... .. ... •l 5 8, 6 5-4 . ? S 

I. RECEIPTS FOR 12-MONTH PERIOD 

1. St.ate allocation, including catalog allocation .... .. . .... .. $ 

2. Tax Funds from your County or Joint System 

71,529.24 

45,082.71 

3. Service Fees , F.ines, Insurance Fee ............. ......... .. , ..... _____ _ 

4. State Special Education Hanr:l.ling Fee .. 

5. Local School Assessments , or Cooperating County 
Assessment;, ...... 

6. Other Federal Programs (E
1

stimate) 

7. Other 

190,000.00 

........ .... .. .. .... _____ _ 
8. Other 

,l'f~ 177 
I 

Title II 

Local Support 

Title III 

Total ..... .. ... .... . ............ ,. $306,611.95 



* 

9. How man~' counties. other than those in a merged area . support your · 
Cenrer·s operation? . 

10. How many counties do not provide any support? 

11 . H~w many local school districts in your area support your Center ' s operation 
by direct payments to yom Center in lieu of support from their county boards 
of education? .. 

12 . On what basis is the amount of support due from each county determined? 

0 

0 

0 

a. By assessment on a per pupil basis? ..... ......... .. .... .. .. ..... ... ..... ... ...... ... ..... ....... .... __ X __ _ 
b. By assessment of a percent of total costs based on : 

1) comparison of assessed valuation . or .. . .... .. ....... ................... ..... . ......... ...................... ___ _ 
2) pupil population of county? .............. ............... . . . ... .... .. .. ... ........ ___ _ 

c. Other? ________________________ ...... .... .. ........ . . 

13. I f assessrnEnt is on a per pupUbasis . what°is the amount paid per pupil 
by cooperating counties? ..................... .. ............. .... .............. ...................... ... ....... ......... ... . $2.33 

plus Title III and Title II 

*11 - 25 or 27 school districts contributed more than $16,000 for film purchase. 

This donation was based on use (previous year) basis. 

I 
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/\. . f\R.P.A DAT/\ i\n !i.l. No 16 

I.. lnf0rmat.ion about :,;om InstrnC'tional M;itt-'rials Ct->nll'r - Name Area 16 Media Center 

Actdrnss 1200 East Washington - B.ldg. 20 

City Mt... Pleasant, _..IO't/a_ ._ 52641 

TAlephon~ No. _ (319_)_ --385-31.69 

2. Number of county school systems included rn whole or in part in yoI1· a.rea 

3. Is t.here a l egal merger of county -~chool syf>te_~1~ in your area? 

4. If so, how many county school systen~3~ncluded in the merger? 

5. Number of public school districts in :1onr area ...... ... .... . 

6. Number of attendance centers in your area 

7. Total school population (K-1 2) as of 9-15-68 ..................... ...... ... . 

... Yes 

No ·-- __ }C.. _ 

Public 

Non-Public 

13 

70 

15 

Total 85 

Public 25, 3_7-t . 

Non-Public .--3iJ.1_2 _ 

Total 2 8_J j _6 _ 

8. Number of teachers and administrators in area . ............. ... ... . .... .... Public 

Non-Public 

1175 ._6 

_ _l.4__4 ._Q 

9. Approximate total general population of all school distri cts of yo ur area . 
(F'ind this information in the Iowa Educational Directory for 1968-69) 

10. Total assessed val ua~ion (1968) of your area ............ . 

. 7. 
11. Total assessed valuat i on per enrollee as of 9-15-68 (10 +~) . 

Total 1419. 6 

......... ~JJ ,_J80 I 066 • 0Q 

$ 7,995.47 

12. Number of employees in your Instructional M,~terial s Center (in full-time eqnivalent) 4 

xvr- 1 -r 



" " F, C l l l'l'Il<:S - SPACE 

1. Squan, f1-rnt of spa,•p oc·c •u ri ~'rl f0I" l'itlt-> II, W'rations 

., Type of space occupied: (: ht'rk ,1pp1opnat » response) 

a. A separate facility 
b. A separate floor of a l :tr~t: l' t.1r 1lit~· 
c. Space shared with other ,:ount:,· or Joint County System operations 

ct . Other(Indicate) .. _ ·----···-·-

6,700 

X 
X 

3. F'acilities currently providert or readilv available in your Title II Center: (check as appropri ate) 

a. Conference room 
b. P review room ............ . 
c. P rivate office( s) . . . . . . . . .. . . . . . . ..... ..... .. ... .......... .... ... . . 
d. Office(s) in open display spa cf' ......................... .. ... . . 
e. Stomge room(s) ... . .................. ......... .................. ........ .... ... ... ........................ ..... ....... ... .. .. 

~---· x_ __ 
- ··-· ..X ..... 

3 
___ _J_ _ 

2 
f. Process ing roomts) .... ................ ....... ........ .... ......... ................. . ................... ... .. ....................... ___ 2~_ 
g. Librarian's work room 1 
h. Restrooms on same floor .. 2 
i . Lounge on same t1oor ............... .......................... .... ..... .. .... .... ... .. ........... ..... ................. . 1 
j. Loading ctock: Interior .................... ... .... ..... .... ................ ......................... .... .... .... ......... . 1 

Exterior ...... ..... ...................................... ...... , .... .. ...... ....... . .. 
k. Sp ace for materials examination (Browsing space) ................................................... ......... ---x~-
1. Sp ace for production facilities (Graphic arts, transparencies, etc.) .. .......... .... .................... .. .... x 
m. Darkroom for photogrnphy ..... ............................... ..... ... ____ _ 
n. Other rooms: ------------------------- ........ ............. .. . . 

4. Location, accessibility, parking: Yes No 

a. Is your Center in the main downtown area of a city? ............... ..... .. .......... ............. ... ... .. .. .. X 

b. Is your Center in the s uburhs? X 

c. Is your Center in a rural area? X 
d. Is parking space provided? X 
e. Is parking space adequate? X 

fi. Is your Center air conditioned? X 

.:xvz - 2 
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Pl t> a-::c> indll' :lft' bt:>1(11\· rlw l[,'111 -:: of t> quip111t>111 ,rl!ll'lt _,·rn1 lt:1\·,, 111 _,·rn11 (',•11tl·r pri1mnl .v to ~< :rv<' 1'11!1 : II 

llt't'O S m ro pro\id t> St' l'\.ll' t' -:: tt.> Lllc'd 10 Tl[l t> II npt>r:1tirn1::;. 

1. Film Inspecti on \lac hin e 
·
1 Film Spl!c in,c :\la chin t' 
~i . Film \\"a shin~ Equipment 
-L Ptoje c tor. 16mm 
v . Projector. 8mm 
G. Projector. SuperSmm 
;, Projector. O\·erhead 
S. Projector. Slide 
9 . Projector . Filmstrip 

a . Silent 
b. Sound ..... . 

10 . Tape Recorders . 
ll. Record Plavers 
1:2. \1icrofilm Camera 
13. Mi c rofilm Reader 
1-L \1icrofilm Reader-printer 
15. Transparenc,· Production Equipment 

a . Thermal 1e .g .. Thermofax) . 
b. Diazo 

16. Dry Mount Press 
1 7. Copy Machines 
18. Mimeograph Duplicator . 
l 9. Spirit P rocess Duplicator 
20. Offset Printing Equipment 
21. Headliner 
2:2. Varityper ...... ... . 
23 . Typewriters 

a. Manual 
b. Electric 
c . Library Labeling 

24. Card Catalog Cabinet ... 
25. Special Education Equipment 

a. Ezy Rede 
b. Dazor Magnifier 

1 J Desk Model 
2 ) Clamp-on Model 

c . Primary Typewriters ... 
d. Braillers 
e . Tape Recorders 
f. Other 
g. Other 

26. Addressograph 
27. Laminator 
28 . Video Taping Equipment 
~9. Photographic Developing Equipm e nt 
!30. Other 

!31. Shelving : 
Library (Books & Other Print Materials) : . 
AV (films & Other Non -Print Mate rials ): 

X 
X 
X 

x- -

X 
X ----x-

X 
X 

X 

X 

X - ----
x -·y-

X 

Wood 
18◄ 

No 

X 

X 

X 
X 
X 

_ _x_ __ 
X 
X 
X 

X 

X 
X 
X 

X 
X 

X 

------x----

Steel 

2~-~-

NllilllH'l' 
of F:ad1 

3 
1 
1 

1 

1 
I ---r-- · 

3 
2 

I 

6 --r -
=r~--
- -i---

-
Approx. 
Shelf 

~ ~

0~1r 
"" Expre s s in terms of lineal, single s he lf footag e . E.g. , a section of double shelving, six feet long, with 

six "levels" of shelving would havP- a total of 72 l ineal feet of shelving space. 

VT71'-- .., .A-JLL- . ) 



D. CIRCULAT!ON , MATERIALS 
(Policies & Procedures) 

1. Is delivery service provided? .... ... . . ... ... ....... .......... . ... ..... ... ....... . ..... ... .... ... Yes ---· 
2. Number of vans or vehicles? ... ............ ...... ....... ........ ..... ..... ................... .......... . 
3. Number of different delivery routes served on a regular basis? .. .. ... .......... .......... .... ...... .. .... . 

No _ X __ 

4. Length of routes from soortest to longest? ________________________ _ 
5. Number of delivery stops per school per week, or, ....................... ...... .... ........ ..... ....... ..... ................ . 

if not weekly, number of delivery stops per school per rr.onth? .... .... ...... .. .. ...................... ........ ...... . 
6. Do your delivery policies provide for: 

a. Delivery to each attendance center of a district? ........... ... .... ............ .. ......... Yes __ _ 
b. Delivery to a central distribution point only? ..... ............ .. .... ..... ............. ... .. Yes __ _ 
c . Delivery directly to non-public schools? .... ..... ... ............. .. ......... ....... Yes 

7. Check as appropriate the following items pertaining to distribution from your Center: 
Films 

a. Some materials distributed by U.S. Mail ... ·············· ···· ·· ··· _x __ 
b. Some materials distributed by commercial delivery ......................... __ _ 
c. Some materials picked up by individual or school .... .... .... ... ... ... ..... . _ X __ 

8. Which of the following describe(s) best the basic plan of 
c~rculation of your Center's printed materials? 

Books 

a. Req rests from teachers or pupils for specific titles are honored ...... ........ ... .......... ............ ..... . . 
b. Sets, or boxes, of books are prepared by Center and these are circulated upon request ....... . 
c. Sets, or boxes, of books are circulated on established circuits without requests from 

individuals or schools 
d. Other: ____________________________ _ 

----------------------------- .... ..... ...... . 

_¼VJ-,-4 

No __ _ 
No __ _ 
No __ _ 

Other 

X 
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E. CIRCULATION. INVENTORY 

Definition: For the purposes of this questionnaire, one circulation of a book, film, or other item of 
instru ctional material shall be considered as accomplished when that item goes from the 
Center to a using school or individual, or when the item goes from one school district to 
another in conformity with a pre-arranged circuit or schedule. (No attempt will he made 
to determine the further circulation which may take place in the local schools or classroom.) 

(a) (b) (c) (d) (e) (f) (µ_) 
No . of No. of Number Previous Usual Length Average No. of 
Titles Volumes Circulated Year's of Loan or No. of Tumdow11 s, 

or Copies 1968-69* Circulation Use Period Circulations if Availah] P 
(1967-68) per Item 

per Year 
<c)+~b 

-·· 

1. Books } . 79 6 1n_1i;,; 1q nnn X 18 Sl""hnn] ria - 'J:?, -· 
2. Periodical Sub-

scriotions 
··-

3. Films (16mm) 70] 715 8,200 X 5 sch. da. Iii ii-
4. · Films (8mm) 

·---

5. Films (8mm Loops) 12 3,298 X 5 sch.da. .1/.J 
·-· 

6. Filmstrips 5] 51 128 X 3 sch .da. ~-~ - . 

7. Slides 

8. Traisparencies 
(CommErcial ) 

9. Transparency Master 
Books 

10. Transparency Master 
Packets 

11. Mi crofilm (Reels) -· 
12. Disc Recordings - ---
13. Tape Recordings - - -
14. Art Prints -------
15. Study Prints 

16. Maps -
17. Globes ·-
18. Charts --
19. Pamphlets -- - - - . 

20. Multi-Media Kits 
/. I (Hawks, etc. ) 3E 36 387 X -- -

Special Education 
21. Large Print Books 

--···-
22. Braille Books 

- -
23. Recordings 

·- •-- -
24 . Other 

- - . -
25 . Other 

26. Other 
-

*July 1, 1968, to June 30, 1969 

XJJL-5 



27. Describe your policies concerning advance booking by checking as appropriate. Do you permit advance 

booking of ... 

How far in advance of use period 
do you permit material to be booked? 

Less than 
Yes No 9 weeks 9 weeks Semester Year Other 

a. Books X X 
--

lb. Other Print Materials 

C. Films X X 

d. Other Non-Print 

28. Circulation Reports (Check as appropriate) 

Do you regularly prepare printed reports of the following, either for your schools or for your Center ' s use? 

Other Other By Data Prepared 
Books Print Films Non~Print Processine: " By Hand" 

a. Each order filled for a school X X X X X 

b. I;>eriodic circulation summary reports X X X X X 

c. List of overdue materials X X X X X 

a. Lists of turndowns 
X -x X X X 

29. Are films inspected after each usage? ...... ... .. ........... ... ... .... ........... .... .. ....... ........ .... .......... Yes _lL_ No __ 

~0. Are films washed at least once per year? ... .... ...... ..... .. ........ ................. ................... .. ..... Yes _x_ No 

31. Circulation Service Fees & Fines. (Complete as appropriate) 

Service Fees Fines 

Amt. of Charge Charge 
Amt. of Delivery Insurance Late for for 

Handling Charges or Other Return Lost Damaged Who 
Item Charge Per Item Fees (Per day) Item Item Pays? 

a. Books no no no no yes yes School 
b. Films (16mm) no no no no yes yes School 
C. Films (8mm) no no no no yes yes School 
d. Disc Recordine:s 
e. Filmstrips no no no no yes ves School 
f. Art Prints 
g. Transparencies 

h. Other 

i . Other 

32. If you do not assess fines , how do you control circulation? Describe briefly . School con
cerned arranges for a replacement of lost or damaged item. 

xvr-6 
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F . PROCSSSING & CA TA LOGS 

1. Chec k as appropri :1t e to describP vonr Center ' s practice s with respect to proces sing of materi als : 

---
Commercially Processed Combination 

Processed In-Shop of Preceding 

a . _Books X 

b . Other Pri nte d Mate rials X 

c. Films X 

>ri nt 

2. Catalogs (Check as appropriate to s how what catalogs you provide , and how .) 

Book Card Prepared Commercially Centralized Provided Number 

a. 

b. 

C' . 

d. 

For Books 

Othe r Print Materi al s 

Films --
Othe r Non- Prin t 
- -

Catalog 

X 

X 

X 

3. Di stribution of Catalogs 

a . On basis of on ~ per teacher 

Catalog In Center Prepared 

X X 

X X 

X X · 

b. On basi s of limited number (__J per attendance center 
-

c. On basi s of enrollment (On e per s tudents) 
~ 

Data by Vendor Printed 
Pro ces sing 

Non- Number 
Print Print Distributed 

4 4 289 

d. Are extra cop ies available? ....... . Yes X No Cost $ __ N~o __ _ 

e . Plans for fur ther catalog publicat ions : 

More Less 
Annually Often Often 

1) Of Supplements to Book Catalogs X 

2) Of Compl ete Revisions of Book Cata logs X 

3) Of Supplements to Card Ca ta logs 

4) New Card Catalogs 

4. What happens to ca talogs at the end of school year? 
Book Catalogs Card Catalogs 

Yes No Yes No 
a . They remain with individual teache rs ....... .... . 
h. They remain with huildin!! prin cipal or in building library X 

c. They a re returned to the In stru ctional Materials Center ........ .... .. . . 

Xl!.l - 7 



G. PERSONNEL 

1. Certificated Personnel (Check as appropriate, but check only the major position of an individual if 
he. serves in more than one capacity.) 

Full Part Highest Degree Held 
Position Time Time BA MA Ed.S. or Ph.D. 

a. Director or Coordinator X X 

b. Librarian 

C. AV Director 

d. Other 4 

e. Other 

f. 

2. Does the sub-agency chairman double in any of the above capacities? ............ ........ .. Yes_x__ No __ . 

3. Does the director or coordinator double in any of the other positions? Yes_X __ No __ 

4. Non-Certificated Staff: 

a. Total Number Serving Title II (Full-time Equivalent) ............................................. . 
1) How many of these are paid by tax funds of the county or 

Joint County System? ..... ........... ... .................... ... ........ ... .... ... .. ... ................... .... ... . 5 
2) How many are paid by agencies such as Neighborhood Youth 

Corps, Voe . Rehab., Title III (ESEA)? .. .... .. .... .............. ...... ................ ... ... .... .... .. 2 

b. Number of Drivers for Delivery Vans? ............. ........... ......... ............... .. .................... .. 
Full-time duties for delivery? .......................... .. .. .. ............. .. .......... ... ............ ...... Yes No 

H. EXPENDITURES (1968-69) 

(An accurate financial picture for 12 months of operation is desired. The figures supplied here will not 
necessarily be in agreemmt with your current expenditures and receipts ledger entries) 

1. Facilities Costs Per Year: 

a. Lease Costs .. ............... .. .... .... .. .... ... $ 3,600.00 
b. Utilities .. .. .. .. .......... ... ......... ..... .. ... .. .. 
c. Maintenance ..................... ... ..... ......... .. 
d. Equipmmt .................. .. ...... .............. .. 
e. Supplies ......... ....... .. ........... . 
f. Other .. . . .. .......... .. ..... .. . ............... ..... . 

_XLZL- 8 

2,500.00 
500.00 

Total Facilities ............... .. ... $ __ 6~,~6'-0.c__0 ___ _ 
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:~ Mat en als Costs Per Year 

,-- --· 
Title II Non -Title II Total 

a. Books X 

b. Other Print 

C. Films , 16mm X 

d. Films, 8mm X 

e . Filmstrips X 

f. Recordings 

g. Art Prints 
h. Other Non-print 

Total Materials ..... ... ... , .... . , .s.: 2 6 i p Q 8 3',J. 76 

3. Circulation Costs Per Yeat 
~ 5;). 7C'fc . I 

a. Delivery Costs (Dfivers , 1/3 vehicle cost, maint . , 
supplies). ............ ... ... .... ... . ..... ... ..... .. .... .. ...... .. $ _____ _ 

b. Postage ......... .. ... ...... .. .. ....... .. ..... .... ... .... .. . . .... ... ..... .. l,2QQ.OO 
c. Processing ....... ..... .. ,. .... ... .. .. .. ... .. ....... ....... .... ........ ...... 200, 00 
d: Catalog Costs . ... .. . . . . . . . ... . . .. .. . . . . . . . . . . . . . . . . . . . .... ... . .. . . . . 1,000 . 0 0 
e. Other ........... ... ... . , .... ......... ... .... , ... .... ... .. ... ... .. ... ... ... ...... .. _____ _ 

Total Circulation ..... .. .... , .... .. ~ 2 , 4 0 0 ~ 0 0 

4. Personnel Per Year (including salaries, fringe benefits , travel) 

a. Certificated .......... .. .. ....... .... , ............... ....................... $ ll,000. 00 
b. Non-Certificated .... .... ........ .. , .. .. ..... ..... .. ... .. ... .. .... .... .. ... . 13,637.36 

Total Personnel ... ... , ..... .... .... $ 24,637 ~ 36 

Note •• 
0 

, tt Grag_ci Total Expenditures for 12-month period ........ ,. ...... ......... ..... ...... ... $ 33, 6 3'7'. 36 
mi eo w2 aoove - reason grant monie$ .« - · 2 i<c ?'-t3 . I . 

I. RECEIPTS FOR 12-NJON'I'H PERIOD 

.5-q 117. 
1. State allocation, including catalog allocation ........ . .. .. $ 1-2 4 9,. 9 ~• 

2. Tax Funds from your County or Joint System ........ . ,. ..... 30,249.00 

3. Service Fees, Fines. Insurance Fee ...... ... ..... ............. .... . _____ _ 

4. State Special Education Handling Fee . . ... . . . . . . . . . . . . . . . . . . .. . . . 3 , 0 6 8 • 0 8 

5. Local School Assessments , or Cooperating County 
Assessments .. , ............................ ............. . 

6. Other Federal Prpgrams (Estimate) .... , ..... .. .. ........ .. .... ... ... _____ _ 

7. Other ······ •······· ··· ··· ······ ···· ··· ···· ···· ··· ------

8. Other ... ................. , ······· ··• ··· .... .. ,... .......... ... .. ......... ......... 9;1., ~'I 
Total ........ , ............. .. ....... .. .. $.-JJ:561.00 



\l. !low many counties . othP.r than those in a merged area. support. yom· 
CPnter·s operation? 

10. How many counties do not provide any support.? 

11 . How many local school districts in yom area support. your Center·s operation 
by direct payments to your Center in lieu of support. from their county boards 
of education? 

12. On what basis is the amount of support due from each county determined? 

a . By assessment on a per pupil basis? 
b . By assessment of a percent of total costs based on: 

1) comparison of assessed valuation. or .. .... ...... ...... .... .. .. ... ..... ... ....... .... .. .. .. .. 
2) pupil population of county? ..................... .. .... .... ..... .. .... ........ ..... .. .. .. ... .... .......... .. 

. c. Other? __________ _______________ _ 

13 . If assessmmt is on a per pupil basis. what is the amount paid per pupil 
by cooperating counties? · ......... .. ... . .. .... ..... .. ..... .. .. .. .. 

XVI - to 

4 

0 

X 

$1.00 
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