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FOREWORP 

In 1957, the Iowa Department of Public Instruction published 
Bulletin No. 32, Regulations Governing the Issuance and Renewal of 
Teachers' . Certificates, and Approval of Certificate Holders to Teach 
or Serve in Vario.us Subject-Matter Fields .2.!, Service Areas. 

This publication presented a new plan for the certification of 
teachers authorized by the State Board of Public Instruction. The 
plan outlined in Bulletin No. 32 eliminated many types of certifi- · 
cates formerly _ issued by. cori.veJ7ting· them .;!,nto ·,equiv:alent ·.new -~ : 
classes of certificates. It further provided that, except for certain 
temporary certificates, four years of approved college preparation 
were required of each new teacher completing a teacher education pro
gram. Increased standards for endorsements on certificates requiring 
preparation beyond the bachelor's degree were also outlined. 

Bulletin No. 32 is out of print; however, certain revisions and 
policies authorized by the State Board of Public Instruction since its 
publication have been distributed in circular form. 

Teacher :ducation and certification standards and practices change 
to meet new conditions. With the consultative assistance of the State 
Advisory Committee on Teacher Education and Certification, certain 
refinements, revisions, and additions are being considered. When the 
State Board of P~blic Instruction adopts reconnnendations made to it 
through the State Superintendent of Public Instruction., the changes are 
officially announced . Present plans call for the publication during 
1967 of one or more bulletins to take the place bo~h of Bulletin No , 32, 
and this interim publication . 

The Iterim Bulletin£!! the Certification and Approval of Iowa 
School Personnel was approved by the State Board of Public Instruction 
in September, 1966. 

PAUL F. JOHNSTON 
State Superintendent of Public Instruction 
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1.0 GENERAL INFORMATION AND REQUIREMENTS 

1.1 How to Fite an Application for an Original Certificate 

Address to use: 

1.11 

1.12 

1.13 

1.14 

Division of Teacher Education and Certification 
Department of Public Instruction 
State Office Building 
Des Moines, Iowa 50319 

Applicants prepared in Iowa colleges. Certificates are issued only 
upon application filed on a blank furnished by the Department of 
Public Instruction available on request or from office of college 
registrar. Applicants must have the recommendation of a designated 
official of the approved Iowa teacher-education institution where 
their preparation was completed. 

Applicants prepared in colleges outside Iowa. Appli_cants p_repar~d 
in recognized teacher-education institutions in other states may 
file applications exactly as in section 1.11 above, provided such 
colleges have received Iowa approval of the curricula which they 
have each prospective applicant for each type of certificate complete. 

See section 1.33 for applicants prepared in colleges outside Iowa 
which are not on Iowa's list of institutions approved for teacher 
education. 

Applicants prepared in colleges accredited by the National Council 
for Accreditation of Teacher Education. Applicants with four-year 
degrees prepared in· other states in institutions which are accredited 
by NCATE are eligible to receive Iowa certificates. (See section 
1.32) 

Applicants with other situations. AP.plicants whose situations do 
not fit those described in the preceding paragraphs are requested to ·: 

• Write a letter indicating the type of teaching service for which 
certification is desired; 

• Enclose complete,official transcript or transcripts showing all 
college preparation; 

• Itemize teaching experience, if any; and 
• List all certificates held in other states, if any. 

The materials presented will be evaluated and the applicant will re
ceive a decision as to his eligibility for a certificate, and, if 
eligible, instructions as to steps to follow in completing the 
application. 

1.15 Fee. The fee for all original certificates is $2.00. The fee for 
each endorsement added to a certificate except at the time of original 
issuance or renewal is $2.00. 



1.16 

1.17 

1.2 

1.21 

1.22 

1.23 

Each fee should be made payable to the Superintendent of Public 
Instruction. 

When an application is cancel~d or not approved, the fee will be 
refunded. 

Additional endorsements. When an application accompanied by the 
fee is filed, a certificate will be endorsed for additional service 
at any time provided the applicant has met the curr~nt requirements 
for each endorsement. 

It is not necessary to return one's present certificate for added 
endorsements. A new certificate carrying all endorsements--old 
and new--will be prepared. This new certificate must in turn be 
registered in the office of the county superintendent of each county 
in which it is used! 

Dating of certificates. C_ertificates are valid only from and after 
the date of issuance recorded thereon. All term certificates expire 
on June 30 of the final year of the term _for __ wh_ich-i._th_ey are_ i .s_sued 
and each fraction of a year during the term of a certificate counts 
as a full year. 

The service authorized by each endorsement on a certificate may 
legally be performed only from and after the date of each such 
endorsement. 

Requirements Applying to Every Applicant 

Age, physical competence, and moral fitness. In addition to meeting 
the standards prescribed in this bulletin, applicants for certifi
cates must be eighteen years of age or over, and physically competent 
and morally fit to teach. 

Recency of preparation. Any applicant who meets the preparation 
requirements for an original professional certificate, but who has 
had less than 8 months' teaching experience during the ten-year 
period immediately preceding the date of application for such certifi
cate, must have completed at least 6 additional semester hours of 
credit in an accredited institution within the said ten-year period. 
In addition to this credit, the applicant must meet the specific re
quirements for the type of certificate desired. 

Where recent credits are required, they should be taken in professional 
education or in the applicant's area or field of specializati.on. When 
an applicant qualifies for the certificate desired with exception of 
having had recent preparation as herein "defined, -, a · temporary certif±.a. · 
cate, valid for one year, will be issued. 

Graduation from approved institutions. 
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1.26 

1.3 

1.31 

1.32 

Iowa colleges. Cert ificates are issued on records showing graduation 
from teacher-education curricula in Iowa colleges approved by the State 
Board of Bublic Instruction for the type of certificate and endorse~ . 
ment(s) sought. 

Colleges with regional and national (NCATE) accreditation. C~rtJf!kates 
are issued on records showing graduation from tec;tch~r-educ~tiqn curricu
la in colleges in other states which are members of the regional accredit
ing agencies of the territories in which they are located, and which are 
also accredited by the National Council for Accreditation of Teacher 
Education, provided such r ecords show that the Iowa requirements have - c::. 
been met. 

Evidence of success of experience. Every experienced teacher applying 
for a certificate must file evidence on forms provided by the State 
Department of Public Instruction showing that such experience was suc
cessful. The applicant must show also that--if legally required for 
the position held~-an appropriate certificate authorizing such experi
ence was held in the state in which such experience occurred. 

i 

Institutional recommendation. Each applicatibn for a certificate. or 
endorsement thereof must carry the recommendation of the institution 
where the required program of preparation was completed. 

American history or American government~ ~ .1wq .se~ester hour~ of cr~dit 
in American history or American government are required for all certifi
cates. Where an applicant qualifies for the certificate desired with 
the exception of this credit, a temporary certificate, valid for one 
year, will be issued. 

Definition of Recognized Institution 

Iowa colleges. All programs of teacher education and the Iowa 
colleges offering these programs must be approved by the State Board 
of Public Instruction according to standards established by this Board. 

Reciprocity. The State Board of Public Instruction adopted a policy 
relating to reciprocity in teacher certi:Hcation. The Iowa policy 
reads as follows: "Graduates w;ith bachelor's degrees of colleges and 
universities outside Iowa which at the time of the applicant's gradu
ation are fully accredited by the National Council for Accreditation 
of Teacher Education shall be eligible for a regular teacher's certifi
cate covering the area or level of teaching for which the candidate is 
recommended by his pr eparing institution and which is supported by the 
transcript provided by the institution. This policy applies only to 
the applicants who have graduated from the regularly approved teacher 
education program that is specifically accredited by NCATE. This policy 
relates also to the certification of school service personnel such as 
superintendents, principals, supervisors and school psychologists, pro
vided the minimum level of graduate worR specified in Iowa's standards 
is attained." 
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1. 51 

Validation of credit from non-accredited institution.s. . Applicants 
prepared at a college not accredited as defined herein, must subse
quently complete 6 semester hours of college credit of aver age 
quality i n residence at an accredited college. This 6 semester 
hours of credit must be i n graduate-leyel courses, and t his credit 
must i nc l ude a t least one course i n pr ofessional education related 
to the t ype of teaching service au t horized by the certificate desir ed. 

Regardi ng t he preceding paragr aph, t he degr ee-granting institut ion 
mus t be a member of the regional accrediting agency for the ter r i 
tory i n which it is located and be approved by the State Board or 
agency having j ur i sdiction over teacher education and certification 
withi n the state in which t he i nstitution is l ocated. 

Whi le the accredited institutions at whi ch the additional 6 semes
ter hours of credit is completed will be given the opportunity to 
supply i nformation concerning such applicants, the non-accredited 
ins titutions origi nally preparing such applicants will be asked to 
as sume the chi ef responsibility for recommending them. 

Where an applicant qualif i es for the certificate desired with the 
exception of having completed 6 semester hours of validating credit 
def i ned herein, a temporary certificate, valid for one year, will 
be issued. 

Applicants wi t h experience. Applicant s, prepared at a non-Iowa 
college not accredi ted as defined herei n, who hold regular t erm 
certifica t es i ssued by the state in which the college is located 
and who hav e had one year of successful teaching experience in 
that state, will be exempted from taking the validating credit 
outlined -in section 1.33 above. 

Positions for Which Certificates are Required 

Certificate required. Every administrator, supervisor or t eacher 
employed in any public school is required to hol d a certificate 
valid for the position he l d. (Privat e school teachers of children 
of compulsory school age--7-16 years or comp l etion of eighth grade-
mus t hold a certifi cate.) 

Uncertificated t eaching. The county superintendent is mandated to 
cl ose a s chool or s choolroom taught by an uncertificated teacher. 

No compensation shall be r ecovered by a teacher for service rendered 
while without a certificate. 

Standards f or Residence, Extension and Correspondence Study 

Residence study. Residence study is interpret ed by the State Board 
of Public Instruction to be study i n which t he class a ttendance is 
on the campus of t he institut ion or in an approved branch school 
establi shed for such study . 
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Extension study . Extension study shall be interpreted as that which 
is associated with attendance of off-campus classes except where such 
classes are in an approved branch school. 

Correspondence study._ Correspondence study shall be interpreted as 
that which takes place off campus and which involves no class attendance. 

Residence required for degree. 
year of residence work must have 
which grants an academic degree. 

Under Iowa law, at least one academic 
been completed at the institution 

For certification purposes, it may consist of one academic year dis
tributed as follows: not less than 30 weeks if distributed among 3 
summer sessions; of 24 weeks if distributed among 4 summer sessions. 

,Limitation of credit earned during school year. A teacher employed 
full time may apply toward an original certificate not more than 12 
semester hours of credit earned by any method during the regular school 
year of nine months. 

Not more than one-fourth of any accredited teacher-education program 
may be taken under projected registration, special topics, corresond
ence study, and extension classes. 

Standards for Holders of Baccalaureate Degrees Desi ring to Complete 
Work in Professional Educati on Requi red for Certificates 

No professional education. Persons holding baccalaureate degrees from 
accredited institutions without having begun a program of professional 
education prior to the securing of such degrees, who desire to qualify 
for original certificates based on college degrees, may secure certifi
cates by completing the specific courses required in an institution 
approved for teacher education leading to a professional certificate. 
Such persons must complete the required work in residence. This resi
dence work must extend over a period of at least twenty-two weeks. 

A partially completed teacher-education program. College graduates who 
partially completed teacher-education · programs before securing their 
degrees, may complete their w§~k at the institution from which they 
were graduated without meeting the additional residence requirement. 

Acceptance of Teachi ng Experience i n Li eu of Student Teaching 

Five years' teaching experience. Applicants for certificates may pre
sent evidence of five years' successful teaching experience in the 
type of work authorized by the endorsement to appear on the certifi~ 
cate sought in lieu of the cr edits in student teaching required for 
such endorsement, provided the three conditions outlined in the next 
paragraph are met. 

(1) The five years of experience to be substituted for student teach
ing shall have been gained in any state on a valid certificate other 
than an emergency cert i ficate, (2 ) a corresponding number of semester 
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hours of credit i s presented in other education courses, and (3) the 
degr ee-gr anting institution is agreeable to the substitution. 

Miscellaneous Information 

Expir ation date of certificate of teacher called into military 
service. __ . T4e e.xpiratio-q. date . of the certificate of a teacher" who 
is called into military service ·'i ·s. extended for that period of 
time for which said teacher is in military service, provided that 
said teacher applies to the State Department of Public Instruction 
fo ~ such extension within one year after honorable discharge f r om 
military servi ce has been secured, or on or before the date of ex
piration of his certificate, even though that date should be more 
than twelve months after the date of honorable discharge . 

Certificates for exchange teachers. T_h_~. _State Board of Public 
Instruction is authorized to issue a certificate to an exchange 
teacher from another state or country when such teacher has the 
qualifications equivalent to the regular teacher employed by the 
local school board and who is serving as the exchange teacher . 

The State Board has authorized the i ssuance of a temporary certifi
cate, valid for one year, to such exchange teachers. Employing 
officials participating in arrangements for the exchange . of ·· teachers 
should correspond with the Division of Teacher Education and . C~rtifi
cation of the Department of Public Instruction for instructions to 
be followed by the incoming exchange teacher in order to comply with 
the conditions of the law referred to in the preceding paragraph. 

Revocation or suspension. Any certificate may be revoked or sus
pended by the State Board of Public Instruction for any cause which 
would have authorized or required a refusal to grant the same. 

The certificat e of any teacher employed in a given county is re
vocable by the county superintendent when, in his judgment, there 
is proper cause for the revocation of said certificate or when com
plaint is filed supported by affidavits charging incompetency,. · 
immorality, intemperance, cruelty, or general neglect of the bus i ness 
of the school. 

The procedure for the trial before the county superintendent and 
the appeal to the Superintendent of Public Instruction is set forth 
in the Code of Iowa. 
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2.0 CERTIFICATES AND ENDORSEMENTS 

2.1 Certifiaates 

2.: 11 Classes of certificates. The teachers' certificates available are 
grouped into five major classes. The various types of specific services 
which each teacher is authorized to perform are indicated by one or more 
endorsements on the certificate held. 

2.12 

2.13 

• PERMANENT PROFESSIONAL CERTIFICATE 
Valid throughout lifetime of holder except when revoked or suspended 
for cause 

• PROFESSIONAL CERTIFICATE 
Valid for ten-year term and renewable according to prescribed conditions 

• PRE-PROFESSIONAL CERTIFICATE 
Valid for six-year term, and .renewable according to prescribed conditions 

• SUBSTITUTE CERTIFICATE 
Valid for six-year term, but, except as authorized by the Department 
of Public Instruction by written statement, not to exceed ninety (90) 
full days of teaching in any one academic year and renewable accord
ing to prescribed conditions 

• TEMPORARY CERTIFICATE 
Valid for one-year term 

Permanent professional certificate. The holder of a professional certifi
cate who has had four years of successful teaching experience and a 
master's degree from an accredited institution will be eligible for the 
permanent professional certificate. 

This certificate shall have exactly the same endorsement or endorse
ments available on the professional certificate. Additional endorse
ments may be made at any time that the requirements for them have been 
met. 

The permanent professional certificate shall be valid throughout the 
lifetime of the holder except when revoked or suspended for cause, and 
for service as indicated by the endorsement or endorsements appearing 
theron. 

Professional certificate. The basic requirements for the professional 
certificate are four years of approved college preparation and a bacca
laureate degree Irom a recognized institution. 

The professional certificate shall .be valid for a term of ten years, 
and for service as indicated by the endorsement or endorsements appear
ing thereon. It shall be renewable according to conditions prescribed 
in this bulletin. 
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2.14 

2.14-1 

Pre-professional certificate. This certificate is not avai lable 
to new applicants except for certain teachers of trade and indus
trial subjects. 

The pre-professional certificate is valid for a term of six years, 
and for service as indicated by the endorsement or endorsements 
appearing thereon. It shall be renewable according to conditions 
prescribed in this bulletin. 

Secondary (trade and industrial classes). Authorization to teach, 
in grades nine through twelve, the specific trades and industrial 
subject or subjects desig~ated in the recommendation filed by the 
Director of the Division of Vocational Education of the Iowa Depart
ment of Public Instruction. 

2.15 Substitute certificate. The substitute certificate shall be valid 
for a six-year term, and for the same service authorized by the 

2.16 

2.16-1 

Iowa or non-Iowa certificate (exc~usive of emergency or temporary 
certificate) once held by the applicant. It shall be valid only 
for those positions in which a regularly employed, certificated 
teacher actually began the school year. It shall be valid for not 
more than 90 days of full-time teaching during any single school 
year exceµ: that an appropriate regional consultant in the Department 
of Public Instruction may, by written statement, authorize the 
holder of such a certificate to teach in excess of the 90-day period 
when, in his judgment, the best interests of the pupils would be 
served thereby. In~such an event, the said substitute teacher shall 
not occupy the position beyond the close of the current school year. 

The applicant for a substitute certificate must once have held an 
Iowa or non-Iowa certificate (exclusive of emergency or temporary 
certificate) which, by meeting current renewal requirements in force 
in the state of issue, could again be issued for a term of years. 

Endorsements on a substitute certificate shall be exactly the same 
as those to which the applicant woµld be entitled if a term 
certificate (equivalent to the type of certificate once held) were 
issued to the applicant. 

Temporary certificate. The temporary certificate shall be valid for 
a one-year term and for service as indicated by the endorsement or 
endorsements appearing thereon. This certificate shall be endorsed 
in a manner similar to permanent professional, professional and pre
professional certificates in accordance with the type of preparation 
completed. 

Based on expired Iowa certificate, exclusive of emergency or one
year special certificate. The holder of an expired Iowa cer,tificate 
(exclusive of emergency or one-year special certificate), who has 
had one year (8 months) of successful teaching experience, shall be 
eligible to receive the temporary certificate upon application accom
panied by recommendation of a superintendent or county superintendent, 
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2.16-2 

2.16-3 

2.2 

2.21 

2.22 

2.23 

2.23-1 

provided that (1) no temporary certificate shall be available to any 
teacher during the first year immediate ly following the expiration 
date of said teacher's regular certificate, and (2) no temporary cer
tif icate shall be issued to a person whose expired, regular certifi
cate was based on less than 60 semester hours of preparation when said 
certificate has been expired for a period of five years. This certifi
cate is non-renewable. See section 3.0 for requirements for renewal 
of Iowa certificate once held. 

Based on one hundred semester hours of specified college credit~ This 
certificate is available only to an applicant who has never held an 
Iowa teacher 's certificate. It r equires 100 semes t er hours of college 
credit with 8 strictly in elementary-school professional education in
cluding 3 in elementary-school methods. The app licant shall have com
pleted a t least 6 semester hours of credit within the five-year period 
immediately preceding t he date of the issuance of the certificate. It 
shall give the holder author ization to teach in ki ndergarten and grades 
one through nine. 

This certificate will be renewable not to exceed six t imes for one-year 
terms upon the completion of 8 semester hours of credit each year lead
ing toward compl etion of requirements for a professional certificate, 
provided that teaching experience continues to be successful. (This 
means that--for the first and successive r enewal s of this certificate-
the holder must have been accepted i nto and show evidence of satis
factory progress toward the completion of an approved program for the 
preparation of elementary-school teachers. ) 

Based on admini str ative decision. The Superintendent of Public Instruc
tion is authorized to issue t he temporary certificate to applicants whose 
services are needed to fill positions i n specific schools in emergency 
situations. 

Endorsements Available 

Elementary. Authorization to teach in kindergarten and grades one 
thr,ough nine. (See section 5.11) The requirements are four years of 
approved college preparation and a baccalaureate ' degree from a recog
nized institution. 

Secondary. Authorization to teach in grades seven through fourteen. 
The requirements are four years of approved college preparation and a 
baccalaureate degree from a r ecognized institution. 

Elementary-secondary. Authorization to teach only in special subjec~s 
or to serve in special service areas i n kindergarten and grades one 
through fourteen. The requirements are four years of approved coilege 
preparation and a bacca l aureate degree from a recognized institution. 

Special subjects for which endorsements are available~ _ 
J_ ,., r' ' (Y • 

• ·A\i\li'o'i;Cza t;i.on .,t .. (0 ·,·.teac,h art i:r1 ~i. ndergar1=.1e1I\ · ii, jn, 1 -~·r,~d:· e,s., _ o,?·.·ie•(·l t '.h_ .. _r .. ·:~,_(v,(g.' :~. . . 'f61.i:t'fe:~tf ~ •.Ol - . - · ' l)LC 

• 1A'.uii{iit·iz~El.ofl · fo teach industrial arts in kindergarten and grades one 
through fourteen 
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2.23-2 

• Authorization to teach music in kindergarten and grades 
one t hrou gh fourteen 

• Authorization t o teach physical education in kindergarten 
and grades one through f ourteen 

Special service ar eas for whi h endorsements are available. 

• Authoriza t ion to serve as librarian i n ki ndergarten and 
grades one t hrough f ourteen 

• Authorization to teach children who are maladjusted or 
retarded whet her mentally handicapped or gifted or of 
disturbed personality in kindergarten and gr ades one through 
fourteen 

• Authorization to teach children who a.re crippled or of low 
vitality in kindergarten and gr ades one through fourteen 

• Authorization to t each children i n need of speech correction 
in kindergarten and grades one through fourt een 

• Authorization to teach childr en who are deaf or hard ·of -hearing 
in ki ndergarten and grades one through fourteen 

• Authorization to teach children who are blind or partially 
sighted i n kindergarten and grades one through four•teen 

• Au t hori zation to serve as school psychologist in kindergarten 
and grades one through f ourteen (Note: in addition to meeting 
the requirements in section 2.23, an applicant must have had 
two years of successful t eaching experience~ a master's degree 
in psychology f rom a r ecognized institution, and the completion 
of an approved program of preparation for service as a school 
psychologi st shall also be required) 

• Au thorization to serve as public school health nurse or to 
teach health and hygi ene in kindergarten and grades one through 
fourteen 

2.23-2 .1 Reimbursement of special education program, Any person who works 
in the s chools i n the f ield of specia l education must be approved 
for said service by the Division of Special Education to be approved 
for r eimbursement by the Department of Public Instruction. 

2.24 Elementary-school supervision. Authori zation t o serve as a super- . 
visor or t eacher in t he kindergarten and in grades one through nine. 
The applicant shall have met the requirements for the professional 
certificate endorsed for elementary-school t eaching, and, in addition 
thereto, have secured a master's degree i n elementary-school educa
tion from a recognized i ns titution with emphas i s on supervision 
and hav e had four years of successful t eaching experience. 

2.25 Element ary-secondar y-school supervision. Aut horization to serve 
only as a supervisor or teacher in special subjec ts or special service 
areas i n kinder garten and grades one through fourteen. The applicant 
shall have met he requirements for a profess ional certificate en
dorsed for elementary-secondary-school teaching in the speci al 
subject or special s ,crvice area in which supervision i s to be done, 
and, in addition thereto, have secured a master's degree from a 
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2.26 

2.27 

2.28 

recognized institution and have completed an approved graduate pro
gram in this special subject or special service area, including prepa
ration also in ,i:r~men-t~rY-and secondary-school curriculum or super
vision and have had four years of successful teaching experience. 

Elementary-school principal. Authorization to serve as a principal, 
supervisor or teacher in any elementary school through grade nine. 
The applicant shall have met the requirements for the professional 
certificate endorsed for one of the several types of teaching service, 
and, in addition thereto, have secured a master's degree in elementary
school education from a recogni zed institution with emphasis on admini
stration, but including attention to problems of supervision and have 
had four years of successful teaching experience. 

Secondary-school principal. Authorization to serve as principal, 
supervisor or teacher in any secondar y school through grade fourteen. 
The applicant shall have met the requirements for the professional 
certificate endorsed for one of the several types of teaching service, 
and, in addition thereto, have secured a master's degree in secondary
school education from a recognized institution with emphasis on admini
stration, but including attention to problems of supervision and have 
had four years of successful teaching experience. 

Superintendent. Authorization to serve as county superintendent, or 
as superintendent, principal, supervisor or teacher in any elementary 
or secondary school through grade fourteen. The applicant shall have 
met the requirements for a professional certificate endorsed for one 
of th.e several types of teaching service, and, i n addition thereto, 
have secured a master's degree in school administration from a recog
nized institution plus 30 semester hours of approved graduate study 
completed after the date of the awarding of the master's degree, and 
have had four years of successful teaching experience. 
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3.1 

3.11 

3.12 

3 .13 

3 . 14 

3.15 

3 . 16 

3.17 

3.0 REQUIREMENTS FOR RENEWAL OF TEACHERS" CERTIFICATES 

Miscellaneous Requirements 

Application forms for renewal , Application forms for renewal of 
certificates may be secured from the Department of Public Instructi on, 
registrars of Iowa colleges , superintendents and county superintendents. 

Fees. The fee for the term renewal of a certificate is $2.00. Fee 
should be sent to the Depar t ment of Public Instruction . Checks or 
money orders should be made payable to the Superintendent of Public 
Instruction. 

When to file application fo r renewal of certificate. The applica
tion and fee for the renewal of a certificate may be filed as early 
as twelve months prior to expirat ion date, provided the renewal re
quirements have been met. 

Where credits for renewal must be taken._ Cre,dits earned for the re
newal of certificates must be completed in an institution approved by 
the State Board of Public Instruction. Teachers with 60 or more 
semester hours of credit on the date of registration for cour.ses to 
be used for cert i ficate renewal must earn the credits in an approved 
senior college (an approved baccalaureate-degree-granting institut ion). 

Recency of credits for renewal . If a certif i cate is renewed at date 
of expiration, the credits presented for the renewal of the certificate 
are accep t able, if earned during the term of the certificate . If a 
certificate is not renewed at date of expiration, the credits pre
sent ed for its renewal must have been completed within the five-year 
period immediately preceding t he date of application for the renewal . 

Records of experience. Stat ements from school officials under whom 
an applicant has taught are requi red for renewal of certificates. 
Appropriate forms for this purpose are provided by the State Board of 
Public Instruct ion. 

Applicants who have not compl e t ed the minimum experience requi re
ments to combine with college credits for the renewal of a certificate 
and who present additional college credits in lieu of such experience 
must also file statements f r om school administrators for such experi
ence as they may have had dur ing the term of the certificate bei ng 
offered for renewal. 

Evidence of continued fitness f or teaching. Such evidence as the State 
Board of Public Instruction may require showing continued physical and 
mental health, and moral fitness sufficient for work in the schools 
mus t be presented. 
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3.18 

3.19 

3.2 

3.21 

Professional spirit--evidence required. A person renewing a certifi
cate is required to present such evidence as the State Board of Public 
Instruction may require showing professional spirit. 

The State Board has defined the evidences of professional sif,itit , .as 
follows: 

• Completion of additional college credits as specified since the 
date of issuance of certificate being offered for renewal 

• Adherence to the Code of Ethics for Teachers 
t Attendance at and cooperative participation in institutes and 

teachers' meetings called by school officials 
• Assumption of responsibility for keeping one's own teacher's 

certificate in force and registered as required by law as long 
as employed in school work 

• Refusal to accept a position ttl'r"'which one is not certified and 
approved 

• Refusal to aid and abet in any manner the continuance in service 
of any teacher known to be ineligible for a teacher's certificate 

Renewal requirements subject to change, Renewal requirements are 
subject to change. The holder of a certificate is responsible for 
keeping himself informed regarding changes in requirements. While 
all such changes are widely publicized by the Department of Public 
Instruction, it is not possible to inform each certificate holder 
directly whenever such changes are ado.pted. 

All changes in requirements are distributed among city and county 
superintendents, and college and university departments of education 
in Iowa. They are also available to any person or institution upon 
request. ' 

Term Renewal Requi rements 

Certificates issued on college deg.rees. or in exchange for old-type 
certificates which were based on college degr~es. Names of certifi
cates involved: 

• Professional certificates 
• Superintendents' certificates 
• Principals' certificates 
• Supervisors' certificates 
• Advanced elementary certificates 
• Standard secondary certificates 
• Advanced secondary certificates 
• Special certficates, exclusive of one-year certficiates 

When renewal requirements for these certificates are met, they will 
be converted to professional certificates. 

Certificates in this list issued in exchange for old-type certificates 
based on less than college degrees are subject to renewal under the 
same conditions as certificates based on college degrees. 
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3 .21-1 

3.21- 2 

3.22 

3 . 22-1 

General r:c;gu irements. _E; -~cy p~r<?on r1?newing a certificate based 
on a college degree should complete t he required college. credits 
in courses re ated to t he i ncrease in competence to do t he t ype of 
service covered by t he certificate be ng offered for renewa . 

Renewal :ireg lrement.s--addit.ional pr epara tion and experience . 
Su~cess ul e pe:( enc e ln t eaic.hi ng_ duri ng t he t erm of t he certificate 
as judged by analysis of evidence f ed concerning all such experi
ence , bu t tota i ng a t leas t 8 m'!:ln t hs ; and, in addit ion t hereto, 6 
semester hours o credit earned s i nce t he date of issuance of the 
certificat'e . 

I n l ieu of the above exper en~e and credit : 8 semester hours of 
additional college credit:. 

Term renewal t'equirements are suspended for people sixty year s of 
age or o det: who hold pre- pro ·essional certifica t es or hi gher and 
hav e had five years (.40 months) of successful teachi ng experience 
during t he term of the1r ce·rtificates be ng offered for r enewal, 
provided applica ion for renewal is made prior to expirati on of the 
cert:i ica -i:e . 

Certi i ca tes i s sued on less t han col l ege degrees , or in exchange for 
old-~ype certiiica es which were based on less t han college degr ees. 
Names o~ certif icaces invo ved : 

• Pre-profess· onal certi icates 
• H gh ~chool norma trainlng ce.rtif i cates 
• Unif o,nn coun y certi ica tes 
• tandar d elementary cer tifica tes 
tt Special c:e-rtificates , e· c usive of one- year sp_ecial certificates 
111 Limitied e ementaey ce,ctirica t e:s 

When enewa requirements for t hese certif cates a::re met , t hey wi ll 
be converted co pre- professional certificates. 

Gi:r;;eral regu rement.s. Every pe:rs n renewing a certificate based on 
l ess han a col ege degr ee must present a statement s i gned by t he 
r egis rar of t he singl e , approved institution where t he credits for 
renewal are on rec.ord showing the f ollowing facts : 

(1) That al ,;:·.cedii: from other col l eges haa been received and 
ev aluaced n terms o t he requ irements or t he compl etion 
of the progr am leading to a professional cer t ificate . 

{2) That t he credit s being offered in support of the application 
for r enew.al coun t towar d t he completion of t he requirements 
·or the professional certificate . 

It 1.s sugges ~~d t hait. every per .son seeking to r enew a cer t ficate 
based on less t han a college deg.cee first i dentify with an approved 
institu .ion in order t o have all credits evaluated and a pr ogr am 
outlined . 
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3.22-2 Renewal reguirements--additional preparation and experience. 
Successful experience in t eaching during the term of the certifi
cate as judged by an analysis of evidence filed concerning all such 
experience, but totaling a t least 8 months; and, in addition thereto, 
6 semester hours of credit earned since the date of issuance of the 
certificate. 

In lieu of the above experience and credit: 8 semester hours of 
additional college credit. 

The limited elementary certifi cates were renewable once only for 
one three-year term. After the expiration of one renewal, however, 
they may be converted to pre-professional certificates upon com
pletion of 12 additional semester hours of credit at a single 
institution under the condit i ons outlined under section 3.22-1. 

3,3 Old-Type Li f e- Renewed Certificat es 

3.31 

3.32 

3.33 

3.4 

3.41 

3.42 

3.43 

Lapsing of certificates renewed for life. Certificates that have 
expired cannot be renewed for life. 

Lapsing due to non-use. An old-type certificate renewed for life 
remains in force only as long as the holder permits no five-year 
period to pass in which he has not been employed in school work for 
at least eight months in admi nistration, sµpervision, or teaching. 
(160 days of teaching is considered the equivalent of eight months.) 

Reinstatement of lapsed life certificate for term. A life certifi
cate which has lapsed may be reinstated upon filing 8 semester hours 
of college credit earned in an approved i nstitution within the five
year period immediately preceding the date of application for re
instatement . 

A lapsed life certificate i s reinstated, not as another life certifi
cate, but as an equivalent term certificate as outlined in section 4.0. 

Requirements for Renewal of Subs titute Teacher's Certifi cate 

Proper use. Evidence showing that substitute teacher's certificate 
was used only to t ake the place of a regularly employed, certificated 
teacher who actually began the school year. 

Successful teaching. Ev i dence showing that any teaching experience 
during the term of the cer t if i cate was successful, or recommendation 
by a superintendent or county superi ntendent as to continued fitness 
for teaching. 

Limit of 90 days of teaching per year. Evidence that not more than 
90 days of full-time teaching was done by the applicant during any one 
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3.5 

3.51 

3.6 

3.61 

3.62 

3.63 

3.64 

school year while the certificate was in force, unless such teaching 
was covered by a valid certificate or was authorized in writing by 
an appropriate consultant in the Department of Public Instruction. 
No additional college credit is required to renew the substitute 
certificate. 

Requirements for Renewal of Terrporary Certificate 

Except when so stipulated by the conditions under which it is issued, 
the temporary certificate is not renewable. 

Conversion or Exchange of Expired Old-Type Iowa State Certificates 

State certificates. Prior to June 30, 1935, authorizations to 
teach known as "state certificates" were issued. These certificates 
were designated as first-grade state certificates when issued on the 
basis of four-year college degrees. When issued on the basis of two 
years of college preparation, they were designated either as second
or third-grade state certificates. 

Expired first-grade state certificates. Holders of expired first
grade state certificates may upon meeting requirements, exchange 
them for the professional certificate described in section 2.0 of 
this bulletin. The endorsement will be for secondary-school 
teaching when the original preparation was at that level. If the 
original preparation was in the elementary-school field, the en
dorsement will be for elementary-school teaching. 

Expired second- or third-grade state certificates. Holders of ex
pired second- or third-grade state certificates may, upon meeting 
requirements, exchange them for the pre-professional certificate 
described in section 2.0 of this bulletin. The endorsement will 
always be for elementary-school teaching. 

Additional credit required. Eight semester hours of credit must be 
completed in an approved college within the five-year period immedi
ately preceding the date of application for exchange. At least 3 
semester hours of this total must be completed in professional 
education related to the endorsement to appear on the certificate. 
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4.1 

4.11 

4,12 

4.0 CONVERSlbN OF EXISTING CERTIFICATES TO 
EQUIVALENT NEW CLASSES OF CERTIFICATES 

Conversion of Cer ti f icat es 

Authorization. The State Board of Public Instruction has authorized 
the conversion of all existing certificates to the equivalent new 
classes of certificates outlined in section 2.0. 

Conversion table. The following table summarizes the manner in which 
these conversions will be made: 

Existing Certificates 

1. Life certificate where 
holder has completed a 
master's degree in an 
institution approved by 
the State Board of Public 
Instruction 

2. All other life certificates 

3. All term certificates in 
force and based on college 
degrees 
a. Names of certificates 

involved 
• Superintendents' 

certificates 
• Principals ' 

certificates 
• Supervi sors' 

certificates 
• Advanced elementary 

certif i cates 
• Standard secondary 

certificates 
• Advanced secondary 

certificates 
• Special certificates, 

exclusive of one-year 
special certificates 

4. All term certificates in 
force and based on less 
than college degrees 

Equivalent New Certificates 

1. Permanent professional 
certificate 

2. No conversion necessary 
unless lapsed; then eligible 
for conversion to equivalent 
new class of certificate on 
meeting reinstatement require
ments 

3. Professional certificate, or 
when conditions are met, 
permanent professional 
certificate 

4. Pre-professional certificate 
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4. 13 

4. 14 

a. Names of certificates 
involved 
• High school normal 

training certifi
cates 

• Uniform county 
certificates 

• Standard elementary 
certificates 

• Special certifi
cates, exclusive of 
one-year special 
certificates 

5. All holders of expired 
certificates based on 
60 semester hours of 
preparation 

5 . Temporary certificate, 
also equivalent new class 
certificate when require
ments for renewal or ex
change have been met 

Meeting requirements for renewal of certificates. Teachers with 
certificates in force must have met the requirements for the re
newal of such certificates in order to be eligible to convert them 
into equivalent professional or pre-professional certificates. 

Applications for conversion are acceptable within twelve (12) 
months prior to expiration of certificates now in force. 

Permanent professional certificates are immediately available 
to qualified applicants. 

Conversion of certificates based on less than a college degree. 
Although some certificates named in section 4.12, subsection 3, 
were issued in former years in exchange for old-type certificates 
based on less than college degrees, the experienced holders of 
such certificates are always given the same renewal or conversion 
privile ges as younger teachers who secured these certificates on 
the basis of degrees . 
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5.1 

5.11 

5.12 

5 .13 

5.14 

5,0 REQUIREMENTS FOR APPROVAL 

General I nformation Relating to the Approval of Certificated Personnel 

Certificates which are appropriate for various types of positions. 
Certificates authorizing service or teaching at the elementary- and 
secondary-school levels in specific areas or subjects are not valid 
for teaching academic subjects not covered by such endorsements. 

Certificates for elementary-school teaching are not valid for service 
above the eighth grade unless so designated by the certificates or the 
endorsements on them. 

No certificates valid for secondary-school teaching may be used below 
the seventh grade unless specific endorsements to that effect appear 
on them. 

Recognition of previous approval. Any teacher who has been regularly 
approved in the past for teaching a subject or grade in an approved Iowa 
school may continue to teach that subject or grade in the same type of 
Iowa school even though he does not meet the present standards, pro
vided that he holds a certificate which is in force and valid for such 
position. 

Preparation in accredited institution required. In every instance where 
"preparation, education, or training" of the teacher is mentioned, such 
preparation must be secured in, or validated or evaluated by, a regu
larly accredited, teacher-education institution. Accredited out-of-state 
schools are those accredited by the North Central Association of Colleges 
and Secondary Schools or comparable regional accrediting associations, 
and the National Council for Accreditation of Teacher Education. All 
references to "hours of preparation" are expressed in semester hours 
only. 

Adherence to minimum college standards required. Each Iowa teacher
preparing institution, approved by the State Board of Public Instruction, 
shall have outlined the coursg§ or levels of adequacy which its students 
must attain in order to be recommended for approval to teach in the 
various subject-matter areas. After the State Board of Public Instruction 
has officially accepted said outline from an institution, the teacher 
prepared at said institution shall be approved only when said courses or 
levels of adequacy shall have been completed or attained as attested to 
by said institution even though said courses or levels of adequacy exceed 
the minimum approval standards approved by the State Board of Public 
Instruction. When a teacher's record of credits from a college outside 
Iowa is filed for evaluation to determine said teacher's areas of approval, 
said record shall be interpreted for each teaching area in a manner con
sistent with standards typical of those filed by Iowa colleges and 
officially accepted by the State Board of Public Instruction. 
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5.15 

5.2 

5.21 

5.22 

5.23 

5.3 

5.31 

Offici al apprcval statement available to each teacher. It is the 
practice of the Department of Public Instruction to issue an official 
statement to each secondary-school teacher indicating the subjects 
which that teacher is approved to teach under these standards. Thus, 
employing officials will know in advance of hiring a teacher whether 
or not sai d teacher's qualif i cations fit the position to be filled. 
On request, this information will be supplied to any superintendent 
or school board direct from the Department of Public Instruction. 

Approval of Elementary-School Teachers 

On preparation completed before August 31, 1958., Any person holding 
an Iowa certificate endor sed for elementary-school teaching and who 
before August 31, 1958, both held such a certificate and .also had 
completed at least 30 semes t er hours of college credit, 8 in educa
tion, including 3 in elementary-s chool methods, can be approved for 
teaching in the elementary grades of a high-school district by filing 
an official transcript showing t he completion of such work. 

On preparation completed after August 31, 1958. Any person holding an 
Iowa certificate endorsed for elementary-school teaching and who holds 
a bachelor's degree including at least 20 semester hours in ~ducation, 
6 semester hours of which shall be in methods of teaching and evalu
a t ing pupil progress in the areas of instruction included in the 
elementary-school curriculum shall be approved for teaching in the 
elementary-school grades of a h i gh-school district. 

Approval granted prior to the 1956-1957 school year. Any person 
holding an Iowa certificate endorsed for elementary-school teaching 
who has taught in the elementary grades of an approved high-school 
district prior to the 1956-1957 s chool year on a regular certificate 
is approved by virtue of "previous approval." (Explanatory note: 
Since that time the Certifica t e of Approval issued to school districts 
has carried this stipulation: "This Certificate of Approval does not 
convey subject or service-area approval t o individual teachers em
ployed by this s chool district.") 

Temporary Approval of Elementary-School Teachers 

On 60 semes t er hours of preparation completed after August 31, 1958. 
Any person holding an Iowa certificate endorsed for elementary-school 
teaching who has completed 60 semes t er hours of college preparation 
including 8 semester hours in education, 3 of which shall be in 
elementary-school methods, shall be given temporary approval, provided 
that said temporary approval shall be continued for successive one-year 
terms upon the completion by said teacher of additional preparation 
yearly equivalent to 6 semescer hours until a bachelor's degree has 
been secured. 
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5.31-1 

5.31-2 

5.32 

5.4 

5.41 

5.42 

On 50 semester hours of preparation in an emergency situation. When 
a superintendent demonstrates that he is unable to secure the services 
of an approved elementary-school teacher, emergency temporary approval 
may be extended to a person who holds an Iowa certificate endorsed for 
elementary-school teaching if this pe-rson has completed 50 semester 
hours of college preparation with 8 strictly in elementary-school profes
sional education, including 3 in elementary-school methods; and, so long 
as said teacher remains in the employment of that same school district, 
such approval will be continued for successive one-year tenns upon the 
completion by this teacher of additional preparation yearly equivalent 
to 6 semester hours until a bachelor's degree has been secured. 

On 30 semester hours of preparation in an emergency situation . When 
a superintendent demons trates that he is unable to secure the services 
of an approved elementary-school teacher , emergency temporary app roval 
may be extended to a person who holds an Iowa certificate endorsed for 
elementary-school teaching if this person has completed 30 semes t er 
hours of college preparation with 8 strictly in elementary-school pro
fessional education, including 3 in elementary- school methods . A 
teacher given emergency temporarv a pproval on this basis will not be 
approved for more than one school year in the same school district . 

Temporary approval on the basis of holding a contract in ru r al school 
absorbed in.to reorganized s chool district. Any teacher holding an Iowa 
certificate endorsed for elementary-school teaching who is under contract 
to teach in a rural school at a time when said school is absorbed into a 
reorganized school district shall be granted temporary approval in the 
new district and such approval shall be continued for successive one
year terms so long as said teacher remains in the employment of that 
same school district and upon the completion by this teacher of ad
ditional preparation yearly equivalent to 6 semester hours until a bach
elor's degree has been secured. 

Regular Approval for Secondary -School Teachers 

On preparat ion completed in an approved Iowa teacher-preparing institution. 
In order to secure an Iowa teacher's certificate valid for secondary
school teaching, an applicant must be recommended by his preparing insti
tution as having completed its approved program of teacher education. 
Likewise, he may be assigned to teach in grades nine through twelve only 
in those subject-matter areas for which he is recommended by his preparing 
institution. The State Board of Public Instruction has established mini
mum standards in subject-matter preparation below which institutions are 
not permitted to go in recommending graduates . On the other hand, when 
an institution's approved program includes standards which are higher than 
these minimum ones, its graduates must meet such standards in order to 
enjoy regular approval. 

On preparation completed in an approved college outside Iowa. With the 
exception of certain institutions in states adjacent to Iowa with many 
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5.43 

5.5 

5.51 

5.52 

• 
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graduates accepting positions in Iowa which have made arrangements 
with us which are identical to those of Iowa institutions, it is 
necessary for us to make a ·di'rec·t analysis - df;-- ~fach~ orf1:clal::: ,t.:ran-
script in order to determine the subjects to which a certificated 
secondary-school teacher may be assigned in grades nine through 
twelve. Such records are interpreted for each teaching area in a 
manner consistent with the standards typical of those established 
by Iowa colleges whose programs of preparation have been approved . 

On approval prior to the 1956-1957 school year. Any person holding 
an Iowa certificate valid for secondary-school teaching who has 
been regularly approved for teaching a subject in an Iowa high 
school prior to the 1956-1957 school year may be approved by virtue 
of "previous approval" provided said person taught on a regular 
Iowa certificate. Previous approval cannot be claimed after the 
1956-1957 school year. 

Temporary Approval for Secondary-School Teachers 

Temporary approval for persons with a partially completed program 
of preparation in the subject-mat ter area. At t~e discretion of 
the Department of Public Instruction, any person holding an Iowa 
certific.ate endorsed for secondary-school teaching who has partially 
completed a program of preparation in a subject-matter area may be 
considered for temporary approval for one s chool year upon the 
written request of the employing superintendent supported by complete, 
official transcripts. 

In order for temporary approval to be continued after one year, it 
will be necessary for said teacher to make progress in the amount of 
6 semester hours of credit each year in courses that will advance him 
toward the completion of his institution's standards and its recom
mendation for teaching the specific subject or subjects. 

Temporary approval due to an emergency situation. When a superin
tendent demonstrates that he is unable to secure the services of an 
approved secondary-school teacher, emergency temporary approval may 
be excended to a person who holds an Iowa certificate endorsed for 
secondary-school teaching with the understanding that this approval 
will be for one year only. The number of semester hours required 
for granting emergency temporary approval is to be determined en
tirely by the seriousness of the emergency in each situation. 
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