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Foreword

SocieTy's continuing fight against crime can be considered as divided into
three phases: 1. law enforcement, including apprehension and punishment
of offenders; 2. crime prevention, including efforts to understand and cor-
rect the social and psythn]ugicul causes of erime and efforts to rehabilitate
convicted offenders, and 3. erime control, which includes a wide variety of
protective measures and precautions taken by law enforcement officers
and individual citizens to reduce the number of crimes and the losses to
criminals.

This is the second book written by Richard L. Holcomb and published
by the Institute of Public Affairs that attempts to meet needs of this third
aspect of the fight against crime. Professor Holcomb is Chief of the Bureau
of Police Science of the State University of Towa's Institute of Public Af-
fairs. His first book in this series, Armed Robbery, was designed to point
out to potential victims the things they might do to thwart hold-up men
and to reduce their losses in the event they should be held up. The present
volume attempts to achieve the same purposes regarding the crime of
burglary.

Both of these books were prepared with two objectives in view: 1. to help
individual citizens and business firms protect themselves against criminals
and 2. to help law enforcement officers enlist public support and coopera-
tion in their efforts to prevent crime and to apprehend and convict crimi-
nals.

After a brief introduction, this book is divided into two sections: pre-
venting burglaries of business places and preventing burglaries of homes.
At the back of the book are two check lists; by surveying your I_][H.L'L‘ of
business and your home with these check lists you can find out what bur-
alary protection devices and practices you need to adopt and follow in
order to make your property more secure.

As Professor Holcomb points out in this book, there are many things that
the citizen can do to discourage criminals, protect his property and reduce
his loss should he be the victim of a criminal attack. But despite every-
thing the individual citizen can do, the organized law enforcement agencies
arc still society’s first defense against crime. Therefore, in his own sell

interest as well as in a sense of civic duty, every citizen ought to assist and




cooperate with the imliu' and do t‘\l'l'_‘tt]]illt{_ he can to INprove the cf-
liciency and effectiveness of his local Taw enforcement agencies.

t present there is an ay erage of one peace ofticer for ey Cry 1,000 persons
in this comntry. But law enforcement work must go on 24 hours a dav,
meaning that only one-third of the total force is on duty at one time. Also
policemen must have vacations and they become sick or injured, the same
as other workers. So at any given time each officer on dutv must protect an
average of more than 3.000 persons. In addition the duties and functions
that policemen are called on to perform have broadened and increased tre-
mendously in recent years as modern living has become more complex.

Burglary is only one of the many crimes with which the police must cope.
And there is a burglary committed every two minutes somewhere in this
country. (_J}(';lrl_\' the [)Uliti.’ cannot cope with these criminals without the
active support and assistance of alert, informed citizens. The police depend
on you. Their job is to protect you, and many of them have lost their lives
in doing it. But they can’t do their job without your help. We hope that by
studying this book and putting into effect what vou learn from it you can
help protect yourself and your property and help your police make your
community a happier, sater place in which to live.

The cartoon illustrations are by Robert W, Gadbois.

RoBERT F. Ray, Director

Institute of Public Affairs
State University of Towa

lowa City
June, 1953




BURGLARY is a crime of stealth. The successtul burglar
is never seen. His arrest comes only after careful and
often long investigation. The attack on burglary as a
crime must be twofold: preventing burglaries betore
they occur and apprehending the burglars atter a
crime has been committed. The potential victims plav
a key part both in preventing burglary and in appre-
hending the criminal. This describes how to sate-
guard your home or your business and what to do il
a burglary occurs. The law enforcement agencies can-
not work successtully without your help. It is both in
your interest and in the public interest to give the
police your full cooperation.

The laws regarding burglary vary from state to
state. An act that may be classitied as a burglary in
one state mav not be so classified in another. How-
ever. all laws are in general agreement that the act of
burglary includes breaking and entering to commit a
crime, Many state laws then go on to specify degrees
of burglary. For the purposes of this publication the
broadest possible debinition ol burglary is used. This
discussion mncludes not Hll.l_\ Iil't'JLng and entering
but also lawful entry to a building and later breaking
out. So you may discover that this publication dis-
cusses ;u- burglaries some evernts that would amount to
only larceny in your state.

No one can tell exactly how many burglaries are
committed in this country every year. We do know
that the number is very large and we also know that
many burglaries are unreported. We know also that
many offenses that are technically burglaries are re
lt}n]'tf.‘tl as larcenies. On the basis of t'v}}m'lt*(l statistics
It may be estimated that there is one lmruhn'}. about
every two minutes. And we do know that the total
annual loss is great, well into the millions of dollars.

[n spite of the huge loss that burglaries involye,
there are many people who say, “Why worry about
burglars; I am insured.” This argument is entirely
false. Even the most comprehensive insurance will
not protect you from many hazards associated with a
burglary.

Introduction

In the first place, even il the insurance company
pays your entire money loss you will have been sub-
jected to a great deal of inconvenience. You will have
to spend a lot of time making a report to the police

There is a burglary in the U.S. every two minutes

and discussing your loss with the insurance adjusters.
Probably no form of insurance will compensate you il
burglars steal or destroy vour personal or business
records. and this ]1'.11}1*“1“\ l‘lr:lm'hll}. Burglars iy
not only take checks but also insurance policies

leases or other valuable papers that they tind in vour

-
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safe. A burglar’s
and much time in getting your affairs back in order.

Second, in many types of businesses it is extremelv
poor public re Jations to have a burglary. Much of you
business is built upon public contidence and lmlzilc-

haste mayv cause vou much anguish

trust. If the public believes that your business is so
poorly managed that a burglar can successfully vic-
timize you, you lose a little of this public confidence
and trust. This is always a real loss. While you, as the
victim, may get a little public sympathy. this may be
offset by the feeling that you are not managing your
affairs as well as you might or you would not have
been burglarized. And, of course,
district that is the scene of frequent burglaries incurs
a great deal of bad publicity and loss of public con-

the business firm or

fidence.

Further, there is an element of personal danger in
every burglary. This is particularly true of burglaries
of homes. While most burglars want to escape de-
tection, exp{?rit*ntf.‘ has shown that some imrgiurs go
armed and will not hesitate to shoot and shoot im-
mediately if they are disturbed. You may walk into
your business place late at night or awaken suc ddenly
in your bed at home and discover a burglar. The mere
fact that he has been discovered may cause him to
shoot. No insurance, of course, can then protect vou or
compensate you for the loss ot your lite.

Many places of business seem to operate as an open
invitation to burglars. These business firms keep valu-
able stock so poorly protected that even the most un-
skilled burglar could easily break in. Even though no
one is injured and even though the loss is fully cov-
ered by insurance, it is entirely against public policy
to encourage burglaries. Every
that is committed—even when the criminal is caught
and punished—encourages other criminals to commit
other burglaries, thinking that they are luckier or
smarter and won't get caught.

One burglary cost that is often overlooked is the
time lost by employees in discussing the crime. It is
not unusual to see half a dozen employees standing
around watching the police or talking the thing over
for hours after a burglary. This loss, particularly at
present hourly rates, can add up to more than the loss
to the thief.

Finally, the reasoning that you are insured so have
nothing to worry about is entirely fallacious in that
the insurance rates you pay are based upon the haz-
ard. If, through cmelewueaa you help to make it easy
for hm&,lara your insurance rates will go up. W hile
the rates won't rise immediately they will most cer-
tainly reflect this carelessness enntlmlh if other per-
the ory. | he
ficure the hazard caretully and then set their rates ac-

()

successtul  burglary

SOT1S H]hlll vour III.":]I]..I.IIL{;’ (Ull'l]’hllllll.‘»

cordingly. It there are few burglaries, the rates are
low; if there are many burglaries the rates go up. You
are g:}illg to pav for VOur carelessness even thongl
indirectly.

\ second argumenl that is often !rmu;;h{ L 110 iy
discussion of burglaries revolves around the statement

Employees talking about a burglary also costs you
monci

that, "It isn't going to do any good to put locks on
my place of humwu because if a burglar really wants
to he will get in anyway.” This httlt{nu nt is true but
only to a limited degree. skilled burglar can get
through any door and into any sort of safe. However,
we must remember that not all burglars are skilled. A
great many burglaries are committed by juveniles or
advantage of a situation
burglaries by
can stop a large

casual criminals who take
that looks easy. You cannot stop all
taking proper precautions but vou
percentage of them.

Every obstacle vou put in the way of even the
most skillful burglar will slow him down. While he
can get through the best lock made, this is going to
take him more time than it would to get through a
poor one. Similarly, while he can break into the best
sate or vault yet constructed this again 15 going to
take him more time. Few burglars will take really
hazardous and time L‘fnlml]ninﬁ chances if they can
avoid them. They prefer to pick on a place that
not so well guarded. In any case, the longer it takes




—— .

a hlu'ghlr to break in. the better are the chances of
catching him. Every minute he is in the viciitv of the
crime increases the chances of the police patrol com-
mng [}}'. E.‘-«:Ilt'l"}t‘ln-r-‘fl huralars know this and avoid dif
licult situations.

The statement that a burglar can get in any place
is not entirely true. He can get in any place protected
only by physical protective devices. However, il the
|1i't:;])¢+|' guard or watch service is used the chances of
a burglar operating successtully are greatly reduced
For example, one of the largest mail order firms in
the country has a number of warehouses containing
an inventory of saleable merchandise worth millions
of dollars. They have a well organized watch service
and they have never had a burglary in any ot their
warehouses. Their protection system is based on a
combination of both mechanical devices and on a
watch service. This combination is extremely etfective
in reducing burglary losses to a minimum.

TYPES OF BURGLARS
Before we talk about how to prevent burglaries in
both homes and business places I think it would be

b

Many burglaries are committed by juveniles

well to discuss the various types of burglars. These
criminals can be classitied according to their ways of
operating and the methods they use. It we know
something about the sort of persons we are dealing
with, we can more intelligently set up a deftense
against them.

Ot course, any discussion of the various types of
burglars will have many exceptions to any general
mle. One of the ditficult l‘n'n’[ﬂ:*l'lh ot dealine with

criminals is that th[‘_\,' do not very often operate 1n a
reasonable or even consistent manner. It tlu-_\' clic
operate in a logical and reasonable manner thes
probably wouldnt be criminals. They are guided
creat deal by their superstitions hunches, and past
lucky experiences. Much that they do depends upot
circumstances.

Formerly a large proportion of burglaries were car-
ried out by protessional burglars who were a select
group ot skilled individuals. They not only specialized
in burglary but also specialized in the type of bur-
glaries they would commit. For example, a safe bur-
glar wouldn't think of breaking into a clothing store
and carrying off valuable stock! Literally he'd rather
be found dead (if he had to be found at all) than
prnctiee another’s spvcialt}-'.

Also in the past, the criminal operated just in his
own city or, it he moved from town to town, he went
by train. His field ot activity was somewhat limited.
He had to plan. He couldn't depend on chance alone
in making his escape. This planning made him more
difficult to catch. He would go in ahead of time, look
the place over, figure out what he was going to do,
then tigure out how he was going to get out.

Casual Burglars

The picture has changed a great deal, due largely
to the advent of the automobile. Many modern erimi-
nals ride around in automobiles looking for an easy
touch. It may be a holdup of an isolated filling sta-
tion; it may be shop-litting from a crowded store; it
may be writing bad checks, or, if the opportunity pre-
sents itsell, it may be a burglary.

These fellows are looking for the easiest possible
places to hit, the places with the least hazard to them.

As a burglar this type of criminal is strictly an
amateur. He may or may not be successful in his
break-in. However, he represents a hazard in that he
can do a lot of damage even though he may not reach
his objective. It he finds an electric cash register that
has had the current turned oft he may do a couple
hundred dollars’ worth of damage to it trying to get
at $20 inside. He may knock the combination off an
expensive safe and still be unable to open it. You
may not lose money or merchandise to him but yOlI

-

will sutter a real loss in the nhtm:ig_{tr he does.

Juveniles

Police ofticers know that a great many juveniles
have become delinquent only because the opportunity
tor delinquency or crime has been presented to them.
A gang of boys may be nosing around an alley just
hmkilig tor wt'}lIItﬂIfllg to do. ]H*I'iulih Hl{'_’f see that the
back door of a 1‘}]:1('{-' of business is very poorly locked
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and that it can be kicked open. They may proceed to
burglarize this place and another and another and in
a short time become tull-tledged criminals. There is
always the possibility that Ihv_x would never have
committed a criminal act it they had not been pro-
vided that first opportunity. No criminal ever started
out as a vicious, incorrigible offender; hardened crimi-
nals all have long histories of minor criminal acts.
For this reason, everyone has a moral obligation to
keep temptation out of the way of persons who may
be on the borderline between honesty and dishonesty.

Professionals

[t would be impossible to set up classitications that
would include all professional burglars. However, be-
cause it will give a better understanding of the pro-
tection problems involved, a discussion of some of the
types of burglars who specialize on burglaries of busi-
ness places is in order.

Some burglars stick entirely to business places. They
may work only retail stores and they may go so far
as to specialize in certain kinds of stores. Again. they
may work factories, warehouses or similar buildings.
Some burglars may burglarize only filling stations or
small businesses in outlying areas; others may work
only in the central business section of a city. How-
ever, as pointed out above, the largest percentage of
burglars will hit the place that looks easiest and they
may not follow a set routine.

There are burglars who work on a large scale; us-
ing trucks, they steal merchandise—often in large
quantities. They pick their target, plan carefully and
then some night steal a truck-load of merchandise.
This is not too common a practice since it takes con-
siderable organization both to get a gang together to
pull the burglary and then to dispose of all the mer-
chandise stolen.

A good proportion of burglars will steal anvthing
they can get their hands on; however, there is another
group that will steal only money and will take nothing
else. As a matter of fact, one such burglar told me
that even when he saw something that he wanted in a
place of business he was burglarizing, he would not
steal it but rather would come back later and hu:h.' it
with the money he had stolen. His reasoning was
g(_m-:l; he didn't want any article found on him that
could be identified as coming from a particular place
of business. When he did buy something of am
consequence he made it a pninl ;1]%1';1}'5 to get a re-
ceipt. Money usually can’t be traced and this burglar
knew it.

Safe Burglars

Hurg!:n*ra that steal only monev are almost invariably

8

Some burglars will steal anything

safe burglars. Safe burglars represent all degrees ol
skill from those who use strong arm methods of break-
ing open the safe with sledge hammers and heavy
chisels to men who employ a high degree ot ability
and are actually skilled safe mechanics. Between
these two extremes are the safe crackers who remove
the sate from the place of business and take it to an
isolated spot where they can tear it open at their con-
venience. Also there are the safe breakers who special-
ize in the use of explosives. Since using explosives re-
quires considerable skill and because there is so much
danger involved, there are many tewer sate breakers
who are good with explosives than there used to be.
However. a man who is gmni with uitrn-glyc*wiu can
open a safe in a surprisingly short time and make very
little disturbance.

The safe burglar who is actually a safe mechanic
belongs to the elite of his profession. A good sate
mechanic knows as much about safes as any legitimate
sate repair man. As a matter of fact he may be more
highly skilled because he has to work under such ad-
verse conditions as being in the dark or at a point
where he must make very little noise. His approach
to a safe varies with the make of the safe, its location
and what he has learned about the habits of the per-
son owning the safe. His methods of attack will be
discussed m more detail when the general pmhh'm
of safe security is treated.




There are many many other types ot burglars; this
discussion covers only some of the most common types.
A confirmed burglar $pending time in jail or in prison

Much time in prison is spent working out new criminal
methods

tries to work out a foolproot method of operating. Al-
though they have worked out many clever variations,
burglars nearly always end up by getting caught. It
is always interesting to talk to a clever burglar. He
will tell you about some unusual ways of operating,
some methods that appear to be foolproot. But you
must remember that whenever a policeman is talking
to a burglar he has the burglar in custody. This im-
mvdiutvi}* retutes the argument that the burglar is as
clever as he appears to be.

WHO ARE THE VICTIMS?

What types of places do burglars hit? The answer
is simple: a burglar will break into any place where
he can steal anything of value. Whether or not there
actually is nn}'llliug of value is beside the point; if he
thinks he can get something the burglar is likely to
break in. However, there are certain conditions under
which the burglary hazard is particularly high. Cer-
tain types of businesses—tor example, jewelry stores,
camera stores, stores selling television and radio
equipment, liquor stores and drugstores—are more apt
to be burglarized than others. In general, burglars
look for items that are in good demand and are easy
to sell, items that are small, light in weight, easy to
carry. The hazard changes with changing economic
conditions. As certain goods or materials become
scarce they may become the object of burglary. Dur-
ing and immediately tollowing World War II woolen .
goods were stolen more frequently than they had
been in the past because of their unusual value. Sin-
ilarly metals in scarce supply may become the object
of burglary.




WHiLE the following discussion is primarily concerned
with preventing burglaries of business places, the
general principles also apply to preventing burglaries
of homes.

There are certain general points that should be ob-
served both in preventing burglary and in mimimizing
the loss in the event of burglary. The observance of
many of these rules will help to prevent not only
I‘HH”LHJ{H but also holdups, larcenies or other crim-
inal attacks.

One basic principle to follow in lowering loss to
criminals 1s to ]{{-‘(*p only a minimum amount of cash

on hand. Manv businessmen ]{{‘{1}} cash ons hand far

in excess of their actual requirements. You should de-
termine how much cash you need to conduct vour
business properly and keep only that amount on h: il
Bank frequently and do not let a surplus build up.
There are many instances of businessmen who let
unusual amounts of cash accumulate. For example.
they may keep their sales tax receipts in the form of
cash for considerable periods. Frequently such cash is
kept in unsafe places. As a result a burglary may be
committed by someone who has noted this accumula-
tion of money or who has been tipped off by one of
his Iriends. \the vou can do more of your business
by check. C hecks are not only a more efficient w: ay of
accounting for your funds but also a much safer
method. In any case, it is obvious that the less money
you keep around your place of business the smaller
your loss will be in the event of a burglary. As a mat-
ter of fact if you have a reputation for keeping only a
minimium amount ot money you may never bhe bur
rlarized.

The same principles that apply to handling surplus
amounts of cash also apply to valuable merchandise.
Unless you are buying ahead as an investment or for
protection against rising prices, do not stock a surplus
ot valuable merchandise. It the supply is normal and
it vou can get merchandise in a reasonable time, keep

down your inventorv. The same 1‘:!'inr_'ip|r holds true
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of Business Places

i the purchase of stamps or other supplies that may
become the target for burglars.

Everyone is in business to make money. The busi-
nessman concentrates his interest on the details of his
business. As a result, he very often overlooks even
normal wunlt\. measures tlmt would Im*vent mary
crimes. While 1 cert: vnly would not recommend that

1 businessman hl]{.!'!{] all of his time or even a good
almrr of his time on the protection of his business
against criminal activities, [ am certain that a survey
of the present conditions of security and a series of
tollow-ups to make sure that improvements in security
measures are kept in force would pav good dividends.
[t is easy enough to learn the basic principles of se-
curity. Once yvou have learned them, it is not difficult
to apply them to your business particularly it yours is
a smaller business. In a large business mg_{dmmtum
security is logically a separate and distinct branch of
the business and it is often necessarv to consult or to
employ persons who are experts in this field.

\ basic security prmrii}lv is: always use caution.
You should question the possible danger points of all
practices 1 handling vour assets. You never know who
may victimize you or when it may occur. The police
tiles are full of cases involving persons who have
been employed for long periods of time in trusted po-
sitions with all sorts of business houses. Very few ol
these people worked themselves into lacrxitinn;; of trust
only so they could rob their employers. Very few ot
them contemplated a crime at the start of their em-
ployment. But as their service with the company grew
longer certain new factors entered the picture. There
may have been new personal or family pressures
placed upon them or they simply may have observed
opportunities to steal that they had never noted be-
fore. There are as many reasons for a person going
u'!'nllﬁ as there A€ l‘u'!'hlllu who ii;t\t' :;_tﬂnl‘.‘ \.‘s'l‘{‘}!ig.
Therefore the only sate rule to tollow is to usc
caution with everyone. Set up checks and controls tor
}'unul!fng all of your assets. This advice Lll’ll]“{‘!i not




only in the prevention of burglary but in considering
security measures against every other sort of crime of
which you may be the victim.

Never make a display of your assets. While in some
businesses it may be necessary to have a great deal of
very valuable merchandise on public 1lir~:pf;1}u it 15 also
a good practice to display this merchandise in such a
manner that the security precautions are apparent al-
though not necessarily obtrusive. For example, it you
operate a camera store it is necessary to display only
one of each model of the most expensive cameras. In
the event that you have a stock of 25 or 30 of one
model it is just as well to keep your additional stock
away from public view. Here is a readily saleable
item. A burglar can get from 30 to 40 percent ot the
retail price of a really good camera even on a forced
sale. Incidentally, this does not apply to most mer-

Hm';n‘m cash may be too mu li tewptation for a bhurelar
chandise. The average burglar gets only 5 to 10 or
pwl‘ll:-.ll]x 15 percent ol the retail Price from the mer
chandise that he steals.

Do not make a show ol counting your money. Keep
it out of sight as much as pnwwihlf'. Do not make a

practice of totaling the days money receipts by
spreading them on the counter next to the cash regis-
ter. Such a practice not only provides good bait tor a
holdup man but also encourages burglaries of your
business place. Similarly, do not let large sums of
money accumulate in your cash register. Put the
money in your safe from time to time during the day
and then bank at frequent intervals.

KEEP THE PLACE WELL LIGHTED

Before starting to write this pul}iicutiun [ talked at
length with several highly skilled burglars now serv-
ing time in a state penitentiary. I asked each of them.,

“What would you do, it you had a place of business,

to prevent its being burglarized?” The answer that I
received almost at once and without exception was,
“Keep the place well lighted.” These burglars did not
worry too much about safes. One of them knew how
to blow open all but the best constructed sates with
a4 minimum of time and noise. Another was a skilled
safe mechanic who prided himself on being able to
enter any safe made if he were allowed to work on
it for any reasonable length of time. They told me
some things about getting into safes, getting around
burglar alarms and even in defeating the black light
protective devices. Nevertheless, they all agreed that
they would steer clear of a place that was adequately
lighted at night, more so than they would avoid any
other hazard.

Exterior Lighting

The basic principles of lighting for burglary pre-
vention are simple. The first one is: light up the dark
areas around the outside of the building. If your build-
ing is one of a block of buildings, probably the front
of the building is well lighted by the street lighting
but the back of your building may be dark. Either you
should install a light at the rear of your building or,
better still, join with the other merchants in your
block in urging the city to install adequate lights the
full length of the alley so that a police officer or any-
one else entering the alley could easily see any in-
truders.

Even if both the front and back of your building
are adequately lighted, it may be that the side of the
building or some other vulnerable spot does not have
sood lighting. The way to find out is to look it over
j:'nurself. Go down to your place ot business at night
and assume that you are a burglar looking for a good
way into your building. l.ook around and see if there
is some dark place where you could stand concealed
while you worked your way through a window, door,
ventilator. coal hole, sidewalk entrance, cellar door,

11




fire door, fire escape or any of the other possible en-
trances to the Iuli|t|il|_£_(.

If your building is in an isolated location it may be
necessary to light up all four sides of the building. It
do this
with onlv two small lights placed on poles at opposite
it doesnt take

the building is small it may be possible

corncrs of the building.

In anv case.

Burglars fear light
much light to illuminate an isolated building ade-
quately. These lights should be permanent tixtures
well installed and maintained regularly. The police
will notice the lights and will appreciate them. How-
ever, if you allow long periods to occur betore you
replace a light bulb the police may become lax in pro-
tecting vour building. If you install lights that are dif-
ficult to reach, you should purchase bulbs designed
to burn for particularly long periods. Bulbs of this sort
kind that are

antennas. Do not overlook the lmwihiiit_\' that

are the same used in beacon lights on
rachio
vou may be able to combine burglary protection with
advertising. It may be that your place of business is
so located that

vour building would .H’[l.ur public attention.

a well lig shted sign on the outside ol
and at

the same time, be so placed as to discourage burglars

Interior Lighting
Nieght lighting the

12

interior of the building s also

important. The present trend in store design is toward
called That s,
designed so that it is I]t}halmr to stand on the sidewalk

the so “open front.” store fronts are
and observe a g{)ml share of the interior of the store.

This design is excellent for certain tvpes of business

and it has done much to discourage the operation of
burglars particularly if the interior of the store is ade- b

quately lighted. Adequate lighting of the store is also

cood advertising for your business. Indeed, the whole |

e

mterior of vour store mav serve as a fiixphn' window

during the hours that you are not open.

Your safe should be placed so that it can be easily
observed from outside the store. It would be preter-
able if the safe could be seen from the front of the
store and the best arrangement would be one in which
it could be

from the street. No burglar is going to work on vour

seen easilv from the sidewalk and also
safe where he might be seen bv officers in a ('l'ni.‘iihf_f
]:-;ltml car.

While it mav be more convenient to have vour sate
in a private oftice, this is gencrally the worst pnhh”i:t‘

location if you want to prevent burglaries. With a little

LRLERAN \‘u

A lighted sign may also be good burglary protection

planning vou can probably put vowr safe where it can

be easily observed from the street and at the same
time cause you no inconvenicnce. You may want to
place your safe behind a panel or screen so that it iy
Such

A p.‘un-[ can be devised so that vou can move it to one

not too obvious during regular business hours.

side at night. leaving the sate exposed to view.
\nother possibility is to have two sates; one for
1--.I"-}1_ l]tilﬂ.'(‘({ ill ol I}Uhjtll]ll \"l.'hl_*ll' I_JL Celll i'!t" S5een l‘ulb]l\
by the police patrol. and in the oftice
for vour records., While this means the l'nll'L']].t‘i(' ol two

sccond sate




safes, your records probably do not need to be kept
in a burglarproof safe. Thev can be kept in a fire
proof sate or file. Usnally a sate that provides acle
(quate fire protection is much less expensive Uan ong
that provides both fire and burglar protection.

[f you do place your safe where it can be seen trom
the street. be certain that vou never leave LIII\'[]]iII‘__{ i
front of the sate to block the view. For 1-‘~“11|||1|1' it the
l‘!{ilit't' learn that from time to time vou leave a I -
zine display rack in front of your sate they may be
less observant in checking your store. But it they know
that you always provide them an unobstructed view of
your safe they will probably act quickly it one night
they find that a merchandising display has been
moved so as to cut off their view ot the sate.

[f yours is the type ol business where it 1s not con-
venient or desirable to display the interior of your
place of business, you need onlv a small light over the
safe. A 15 watt bulb is usually large enough. This bulb
need not be protected or shielded i any way. It
should be placed so that it illuminates not only the
safe but the surrounding area. You do not need to
worry about a burglar tampering with this light be-
cause the police will act as quickly if they notice that
the light is not burning as they would it they saw a
burglar at work.

In addition, it you have mnmmll_r valuable stocks
of merchandise they should also be lighted. They
should not be spot-lighted conspicuously, but lights
should be placed so that any intruder in that area
would be seen. One way to do this is to put a light
at the far end of an aisle containing valuable mer-
chandise. This light would silhouette any person in
the intervening area and make it much more ditficult
for a burglar to work.

The same rule for placing lights on the exterior ol
vour store will hold for placing them in the interior.
Go to your place of business some night and experi-
ment a little. See how well you can light up the in-
terior of your store with a minimum number of lights.
Use a little ingenuity and care in determining their
positions. Probably you will find that although vou
may need lightu tu’rulillf__{ several thousand watts while
your place of business is open, just two o three 15
watt light bulbs will illuminate the interior adequately
at ni}_{h.l so that it would be extremely difficult for an
intruder to work unobserved.

THE AREA SURROUNDINC YOUR BUILDING

In many types of businesses the area surrounding
the 1)1;1[*1* ol business presents no SErious |n'nhl:-1|‘|5. Fo
example, it your building is between two other build-
ings extending from the street to the alley with no

space between buildings, there is 1o problem. How

Don't set up displays that will screen a burglar

ever, if your building is isolated trom other buildings
or if it is so constructed or located in relation to other
buildings that it is difficult for the ordinary police.
patrol to observe all possible points where a burglar
might attempt an entrance, certain protective devices
should be employed to achieve maximum security.
The nature and extent to which these devices are em-
ployed will depend upon your particular problem. For
example, a warehouse with few windows may need
no additional protection devices if the windows are
properly secured even though the building is isolated.

I'ences

On the other hand, it you have an isolated factory
or warehouse with a large number ot windows and il
vou handle the sort of materials that are .\Hllit't't to
burglary, vou may want to put a fence around the
entire plant. To be of any real value this fence must
be of the industrial type and at least six feet high
[t should be topped with the standard barbed wire
and should have only the number ot gates that are ab-
solutely necessary. These gates should be of standard
industrial construction and be locked from the nside
with good heavy padlocks.

Insotar as |1t1*«-i1>|1'. the tence should be located so
as to allow a clear view of its entire length. Do not
allow brush and weeds to grow up against the fence.

Do not stack materials against the tence: instead
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stack them at least three feet away so that a watch

man can pull'nl inside the fence area. It is pn-f'm'uhlv
that materials be stacked even farther trom the [ence

so that they cannot assist anyone in climbing over the
lence. The fence and the arca between the lence and
the building should be adequately lighted. Of course,
depending upon the type of construction and whether
or not vour place of business is located on a street
with a fair amount of tratfic during all hours of the
night, it may not be necessary to have a fence all the
Wity around your plant.

If your l_milr_lmi_, is located between or adjacent to
other buildings you may find that a short length of
tence properly placed will be exceptionally useful.
For example, it there is a vacant lot on one side of
your building it might be advisable to fence in this
lot. This would serve as protection both to you and to
your adjoining neighbor. If you do not own the ad-
joining property or if you believe the cost of tencing
would be excessive you should cert: nllh see to it tlhlt
this lot is always Ltl]t clear of all trash, debris and
weeds. The ordinances of almost every community
require the owners of vacant property to do this. How-
ever, if the city does not cooperate with you by or-
dering that vacant property be kept clean, the cost ol
maintaining it is not great and it would be money

Don't help a burglar over your fence

L

well spent to keep it clean yourself. It would probably
make your premises more attractive and certainl
wonld f_'rv.'ill} reduce the inn-_r_i.'n'}' hazard |

\\'-.II'['II" Il]l"]_I‘ Ale '*”{"\\\'I\‘{ |H'.'|' -I'”'I”'I'“'lh. II\l"“ll f“‘l
trallic hetween vour huildmg and thie .ui|:numn bl
ings, gates should be placed across these alleyways
and th(}, should be locked at night, If vour quhlmg
does not extend all the way to the u||1‘_x it may be
advisable to fence off the area in back of the build-

g I vou do fence inoan area like this, it mast be

Don’t give criminals a place to hide

made unusually secure. A six-toot terice would not be
suitable: the fence should be at least eight fect high.

\ policeman coulc | not see over a six-foot fence but a
burglar might easily crawl over it. Therctore you
should LI'(}IL‘I make the fence strong enough and }l]l’]l
enough to Keep out burglars or leave tlh ared open
to view and well lighted so that the I“"I!l‘.' can easily
see what is L{ning O11.

[n addition to these precautions it is well to look
tor any unusual situations. For L'\.IHII]H'. VOLL 1y

have a small vard in the rear ot vour building en-

closed with a solid brick. stone or wooden wall or

tenice. Such an enclosure is a serious security risk un-

less the wall 1s tuppml with several strands of barbed

wire for it would be possible for a burglar to climb
the wall and work unobserved. If such a wall or solid
tence is topped by barbed wire the wire should ex-
tend at least three feet above the top of the wall (de
|H'1:a|in_§_{ on the type ol construction) so that it would
be difficult for a burglar to ¢limb over once he had
reached the top of f]li.’-‘ wall.




THE BUILDING ITSELF

There are numerous wavs in which « burglar can
vain entrance to the building itsell, The most usual
wav, of course. is through a window or a door. How
cver, a burglar may go through the service entrances
to the building. These include coal holes or similar
manholes that may give access to the building, side-
walk openings, sidewalk grates, elevator doors. eleva-
tor penthouses, skylights. ventilator shafts and open-
ings tor ventilator fans or wir conditioning systems. In
addition, burglus have gone through the walls of
buildings, through the root or through basement walls.
Each of these points of attack will be discussed sep-
elI'«:itt‘l}‘,

Doors

The security devices that a door requires depend
upon its location. If the door opens on a busy street
where it is easily observed by passersby it need not
be as secure as a door located in an outside basement
entrance at the rear of the building. The points of

Doors and windows aren’t the only entrances burglars
Can use

attack on a door are the lock, the hinges, glass panels
or wood panels in the door. A burglar will pick the
weakest one of these points and go to work on it
Very often a good substantial lock may be installed
at considerable expense but the tact that the hinge

pins are accessible from the outside may not be
noticed. With many types of hinges it is possible to
USEe a pair ot lﬂit-n or a screwdriver and |_‘n|H the pins

ot in a matter of a lew seconds. Then the door will

Heavy screen provides good protection

open as easily as though there were no lock at all. In
most types of construction the hinges are located on
the inside of the door. If they are not, the hinges
should be the type that resist any attempts either to
remove the hinge or to pull the pins from the hinge.
The hinges should be heavy enough to withstand an
attack with a chisel or a cutting device.

A door with a glass panel is very little protection
because a burglar can break such a panel easily and
quietly. One methed used by burglars is to cover the
glass with fly paper or adhesive tape. Thus very little
noise is made when the glass is broken and tragments
of glass are prevented from falling. Another tavorite
method is to cut out a section of the glass with a
glass cutter. This makes even less noise and it allows
the burglar to reach in and operate the lock. It it is
necessary to have a glass panel in the door, the panel
should be prutvctml either with the heavy wire screein
ing designed tfor this purpose or with suitable bars
The heavy wire screening is preferable since it pre-
vents a burglar from reaching in and working the lock
from the inside.

[f bars or screening arve used they must be installed
so that they cannot be pulled loose with crowhars o
similar tools. Many doors are constructed with light
wood panels and 1t 18 ljf}snihh' to kick in one ol these
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pmt*la [{LIILL]\ and easily. Th["lt{(}lt‘ any door in an
unprotected location hhm:hl be «
struction or. better still.

solid wood con-
HII'HII{] be constructed
or reinforced with metal.

It might be well to insert one note of caution here.
There is a type of glass with wire mesh embedded in

it. This type of glass is not intended to be burglarproof

but is merelv fire-resistant. It can be broken from the
frame with only little more trouble than ordinary
plate glass.

L.ocks
Men have worked for centuries trying to Llﬂ'{.*lnp

locks that would defy the skill of burglars. With the
present cylinder locks a fair degree of security has

\ .

Men have worked for centuries to develop burglar-

proof locks

been achieved. While a cylinder lock can be picked it
is more difficult to pick than older types of locks. How-
ever, because a lock has a cylinder does not mean that
it is secure. There are many qualities and many types
of cylinder locks. To have a secure lock it is necessary
to choose not only the best possible quality but also
to choose the proper type of lock tor your location.
| .ock manutacturers have gone to great lt*lnf[h\ to de-

w]nl*.- many types of locks for various Jm}hu.mrnn. In
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this discussion only two types of locks will be con-
sidered: the evlinder lock and the padlock that uses
the eylinder tvpe of mechanisin, The type of spring
lock that is used on a great many doors of homes and
particularly on interior doors, is of no security value at
all. Such locks will foil a _'-.'mmg child but a great
proportion of them can be opened with skeleton keys
purchased at any five and ten cent store.

Burglars attack cylinder locks in several ways. The
snnplu-:»t method is to place a large screwdriver, a
crowbar or a jimmy in the crack of the door and at-
tempt to pry the lock loose. This method works if the
lock is not of substantial construction and is not
fastened to the door securely. However, with a good
lock and a good door this method does not work,

Another method is to pass some thin tool through
the crack between the doorstop and the doorjam. A
knife blade, hacksaw blade, a piece of celluloid
some other instrument can be pushed through and if
the proper type of lock is not used the bolt of the
lock can be pushed back, thus allowing immediate
entrance. This type of lock is very common and while
it has a certain value, it is far from burglarproof. If

lock is to provide any security at all it must be of
such construction that it can be “deadlocked.” This
means that when the bolt is extended it cannot be
pushed back.

There are several methods of deadlocking a bolt
One is to have an auxiliary bolt that is depressed
when the door is closed. Depressing this auxiliary
bolt deadlocks the main bolt. This type of deadlock is
suitable for many applications. This tvpe of lock
tains the night latch feature. This means that the
door cannot be opened from the outside, that it will
be deadlocked, but at the same time it can be opened
by the use of the knob on the inside. If you have a
cood steel door and if it is not located near any win-
dows where it would be possible to get at the lock
trom the inside, this is a satisfactory arrangement.
However, if it were 1)(_]'5':.‘-”"11{’ to make an opening
through the door that would allow the burglar to
reach in and work the inside handle of the knob,
would be possible for him to open this lock just as
though he were inside.

\nother secure type of lock has a rectangular bolt
that can be n]:vrutﬂl Ull]}' h_\.' the use of a key from
either side of the door. This is a very positive type of
lock. It must be unlocked with a key and it must be
locked with a key.

However, for the greatest degree of security there
are several types of jimmy-proof locks on the market.
They not only deadlock securely but resist sawing and

any attempt to pry apart the door trame or the door.
The-_x' are of unusually }u'.‘l\'_‘» construction. are well




Here Are the Points to Look for in a Good Lock

The cyrLinpen TYPE is the safest, It
is rugged, long lasting and difficult
to [lirk,

The ser screw that holds the eylin-
der should be Careless in-

stallition Ly allow the ¢y linder to

=

SeCure.

hee unscrewed from the Imt]:\' of the
lock.

3. An ARMORED FnonT will protect this

4

vital set serew.
i. All of the better manufacturers make
This one is made
'I:Ix inserting  hard steel rods that

i sAaw-rroor bolt,

turn when the saw hits them. You
can get a double-throw bolt that
will go out twice as far and will
prevent the door from opening even
if the frame is pried apart.
5. A cuarpep sTrrke will prevent tam-
pering with the bolt
In addition, this bolt peEApLOCKS. As a
result, it caoomot be foreed back by in-
serting a thin blade through the crack
of the door, even it the guarded strike
would allow it. Note that the E‘}’]in{li_‘r
is shown on the nswe of the door.
There is a second cvlinder on the out-
side. This lock can be

with a key

u]}ll.‘llt‘(l HII]_".'
and so prevents entry by
bhreaking out glass or cutting a small
hole throueh the door and reaching
throueh to turn the lock rom the in-

sicle.

made and give the maximum security to a door. This
jimmy-proof tvpe of lock also resists a burglar using
hydraulic jack. In this method of
entry the jack or the spreader is placed against each

a ”5]“1';“1{*1‘"

side of the door frame at lock level and pressure is
applied. In many types ot construction the door ir'nm-
will give vunutrh to release the ordinary type ot bolt. .
Jimmy-proof lock has either a double-throw bolt {\{1
bolt that extends out twice the usual distance) or a
system of interlocking with the strike.

There are several other features that you should
look for in a lock. Many of the better locks are de-
' “protected strike.”
This is similar to a guarded front lock. The “strike” on
a1 lock is the part of the lock attached to the door

signed with what is known as a

trame to receive the bolt. A guarded strike is de-
signed to prevent a tool from being inserted between
the frame and the door and used to push the bolt
hack. 1F a lock is deadlocked.

sential, but it is still the most secure practice.

this teature is not os-
Millt'r
with some tvpes of bolts a saw mav be inserted and

the bolt eut. Several manufacturers make a bolt that

cannot be cut. One method is to insert ball bearings
or hard steel rods in the bolt. When the saw strikes
these bearings or rods they revolve freely so that the
saw teeth cannot penetrate further. In other locks the
bolt is made of tool-proof steel.

Since the purposes for installing panic locks make
it undesirable to include the deadlock feature in their
construction, it is necessary that panic locks be con-
structed with a protected strike. This makes it diffi-
cult to attack them successfully, yet at the same time
retains the panic features. If a law or your policy
requires that panic locks be installed on certain doors,
it is good practice not to depend upon a lock any
more than possible. It is easy to operate a panic lock
from inside the building and it is equally casy for a
thict to jam the bolt of this lock during business hours
so that only the door closer will hold the door closed.
Then he can return atter business hours and get in
casilv. Ordinarily, burglaries are no problem during
the times that vou need the P: anic locks in oper: ttion
\]Il(l l} anie l[ll’.i\& are IIUt lt"{{{lll{"{l l\(,t[][ "ﬁh{"” tll!
building is occupied. Therefore, you should supple-
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ment your panic locks with other locks to be used
during the time that the building is not oceupied. One
-|'1|||)i:- way to do this is to pass a chain through the
handles of the panic lock and then padlock the ends
of the cham Hl'ml_‘«' together.

Your lock should have what is known as an armore!|
front. This is an additional plate fastened over the
lock plate that is set in the edge of the door. The pur-
pose of this second plate is to protect the set screw
that holds the cvlinder of the lock in place. Some bur-
olars have discovered that by loosening or removing
this set screw during the time that the place of busi-
ness is open tll{*}.‘ can return later and, by applying a
pipe wrench to the rim of the cylinder lock, unscrew
the lock mechanism. reach through, open the lock
and then open the door. An armored tront puts a
plate over this set screw for protection. All good lock
manufacturers will supply locks with armored fronts.
As a matter of security you should check vour locks
to make sure that this set screw is not {}nh m place
but is securely in place, Careless or pumh trained
locksmiths may not insert this screw properly or may
forget to insert it at all.

A good lock will have the following ieatures: it
can be deadlocked; it is jimmy-proof; it is saw-proot;
it has a guarded strike; and it has an armored {ront.
The best lock is not expensive and will nat only be
much safer than a cheap lock but will give longer ser-
VICE,

In certain applications a properly mstalled padlock
s entirely satistactory. However, there are certain
precautions that must be followed here. The hasp
must be of the best possible quality. It must be in-
stalled so that it cannot be removed with a screw-
driver. One way to do this is to install it so that
covers the screwheads. The screws holding the hasp
in place must be sufficiently Jarge and sufficiently
long to make this asse mhi} secure so that it cannot
be pried off. This of course is much simpler if the
padlock is on the inside of the building. It a ]muilmk
is used it should always be locked in position. It i
alwavs a good practice to lock it back in lﬂdu i1 l|u
hasp after the door has been opened. When yon hang
it on the hasp without locking it, someone can take
the padlock out and have a Lf} made for it or even
substitute a lock of his own so that he could go back
later and get in.

[n some locations a simple bolt-type lock is all that
vou need. This need not have any sort of locking de-
vice but can be either a low priced sliding bolt or
even a two-bv-four type ol bolt. This sort of lock can
not be used if there 1s any 1']Lh-111f!ii_\ that a ‘!:HJI‘},[LH'

can reach it from outside.

Do not overlook locks on large doors. such as garage
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doors. loading doors or similar entrances. While many
of these have some type of a lock, the nrigiual {‘clui[‘j-
ment is usually not burglarproot. It may be that you
can make them secure by using a padlock with a hasp
or a cham.

Be certain that vour locks are mounted securely, In
some installations a heavy kick or shove with the
shoulder will tear the lock or the strike loose. The
lock should be fastened with the heaviest possible
screws or bolted in place. If the lock is bolted in place,
make certain that the nuts are riveted on securely so
that they cannot be removed.

There are many types of locks. A reliable locksmith

can be of great assistance in selecting the proper types
tor your lmhtu- of business and unr]\mg_\ up a qnml
master key svstem if you have a number of locks.
Remember, however, that there is a great deal of dif-
ference between a man who just makes keys and

locksmith. You can learn to make keys in a few hours
but it takes a long time to learn to be a locksmith. It
is a good practice to have a locksmith check and lubri-
cate your locks regularly. In addition. you should have
the Li"‘»\ []llll“({l from time to time. Some business
places have a great many Kevs in the possession of
persons who are no longer in their employ. These ex-
cess keys not only make the locks valueless, but con-
sequently i the cevent of a thett serve to throw
suspicion on present emplovees with a definite loss ol
morale. Do not believe that just because vou get the
I\'I'_'-.' from an v:n])ln}'v{‘ when he leaves you are securce:
he may have had an extra key made, either as a mat-
ter of convenience or for the purpose of stealing from
vou after he left. It is a simple and an inexpensive job
to change a lock and fit new keys. Along this same
line, keep a record of persons having l\t}h. Do not let
them out to employees who do not actually need them.
[t may be well to use a master kev system so that em-
]l]nnm have i\l\‘m that will 11111[1{]« tllt‘ doors in Ull]‘h
that part of the hnll{lluj_{ where their work is located.

Remember always that more ingenuity has been
spent on the development of secure locks than any
other part of the door but also remember that there
are countless cases on record in which there have been
expensive locks on doors and still burglars have
aained entrv by pulling the hinges, lu'r:lkiﬁq through
4 pancl of the door or breaking out the glass.

Windows

Windows, by their very nature, are always a good
point of attack for a burglar. Since the ordinary glass
window can be broken easily, windows should be pro-
tected by heavy wire net or bars. Properly installed
bars or wire net give a high degree ol protection.
However. do not assume that bars or net make vour




windows safe. Very often bars are set into the mortar
between the bricks after the buildine has been con-
structed. It is then not too difficult to gain entrance by
using a crowbar. Types of bar or net installations vary
so widely that it is impossible to give any set rule ex-
cept Lo state that all such mstallations should be ex-
amined carctully to make sure that t]]t‘:‘u' cannot be
removed easily.

You should check over every window in your place
of business to make certain that all of them are se-
cure. Remember that just because a window is well

Bars should be fastened securely i place

above the _!_{l‘numi does not mean that it is sate. It may
be that a burglar could gain access to this window by
climbing up on an adjoining building. If you do have
a window in such a location, it should be unusually
well protected, since a burglar working on the root of
4 building is relatively sate from discovery. It you
have any windows that are not needed tor ventilation
or light it would be well to close them up either tem-
porarily or p rmanenthy. Modern construction, using
air conditioning or forced ventilation systems, requires
fewer windows. If yvou need o window only to admit
light it is well to consider the installation of structural
elass brick. Glass brick, l‘n'f.rpt‘rf'-.' installed, is ditficult
tor a !nll'_r_[i,:l' to penctrate. At the same time its cost
of maintenance is below that of a window. This is a
good point to keep in mind it vou are planning a new
]ntﬂltiillﬂ.

It mav be that i manyv locations m vou l]l;lnt VOL

can make the windows secure by stacking heavy ma-
terials in front of them. Industrial type windows made
of small panes of glass in steel framework appear, at
first glance. to be a sate type of construction. This is
not true. While it might be impossible for a burglar
to crawl through the space made by breaking out
pane ot glass, it would be possible for him to reach
in and unfasten the lock mechanism on the window.
However, on some of these locks it is possible to se
cure the window with a padlock. This is a fairly re-
sistent type of construction but is still not perfectly
secure since the metal portion of the window is not
designed to be burglarproof but only to hold the glass
in place. Therefore, by breaking out two adjoining
panes of glass it is a simple matter to cut or break out
the intervening metal. As in the case of doors, do not
depend upon “wireglass” for security.

Display windows in a store tront constitute an en-
tirely separate problem. By their very nature, it is un-
desirable to obstruct the view through these windows.
However, there are several practices that tend to in-
crease the security factor. There are several types of
ornamental bars that may be 1‘1];“1'{1 in the windows
after the usual business hours. These give a minimum
obstruction to view. While this obstruction may have
1 harmful effect on your sales, it is offset by the fact
that most people will realize that you must have
something of value to sell or you wouldn't make an el-
fort to protect it. I believe that these two tactors soon
would balance each other. Another practice is ty re-
move valuable merchandise from the windows at the
close of each day. This is the only safe way to give
complete protection to such merchandise. While bars
or burglar alarms will make it more ditticult for a bur-
glar to get at displayed merchandise, the exposed po-
sition makes these items readily accessible to a bur-
glar who is willing to take a chance. Burglar alarms
do offer a good general method of protection and
they will be discussed separately.

Miscellaneous Entrances

There are usually many openings into a business
building other than doors and windows. Since a num-
ber of these openings are rarely used they are often
not considered in making a building burglarproot.
Nevertheless, burglars look for them and there are
many cases where unlawful entrances have been made
through each of the following entrances.

Manholes. A number of buildings are constructed
with manholes at the front of the building or perhaps
at the sides or at the rear. Most of these manholes
serve as some sort of service entrances. One common
use is for putting coal into the building. Very often
there is no method of locking the manhole covers. At
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the same time, it is casy to make them secure. One
method is to attach a chain to the center of the man-
hole cover and padlock the other end ot the cham to
a hasp. There should be no play in this chain atter it
is locked nor should the chain be accessible from the
outside. Properly istalled this makes the manhole
:‘H!il'l‘l_\.' safe.

Sidewalk Openings. Many places of business have
steel doors or grates Hush with the sidewalk at the

f' _.r"_nfﬂ__'
._"'__]'r J‘rI_

[es A m’ @um Fhapriags

't_rr__]r__

Ornamental bars help protect (h'.';;;-h:g; windotws

[ront of the building for ready access to the bascment.
These grates or doors are of substantial coustruction
and properly placed locks make them almost entirely
secure against burglary. However, ecach such door
should be checked to see that it locks securely and
that it would be impossible to pry the door out of the
frame. Very often these openings have fallen into dis-
use and have rusted to such an extent that it would
be easy to break loose the lock or the hinges with a
crowbar. Also it may be that the frame is not properly
set into the sidewalk and it would be possible to pn
the whole structure up far enough for a man to enter.

Sidewalk Grates. In some types of construction light
and ventilation is obtained for the basement through
a orate at ground level. These grates are of strong con-
NIT'_lll'tit}II sinee t|n‘}' are {IL‘HigIIi‘li to support at least
the weight of foot trattic. Because ofb their solid ap-
pearance, often very little thought is given to locking
the windows below them. You may believe the grate
constitutes sutticient ln'::-h'r!j:;-n. However. examin:
tion may show the grate is designed so it can b

litted out of p! \ce \'-.1“1 no di HILHH\ IFGr l]ll*- reasoi

the security of these grates should alwavs be checked,
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Thev can either be welded into place, or, if this is not
desirable, they can be made secure with a chain and
padlock.

Skylights. Skylights have been a method of entrance
for burglars on many occasions. Because of their loca-
tion, many persons fail to consider that they are an ex-
cellent w Y ol entering the hlifhll'ng. There is more
hazard involved in entering through a skylight than
entering directly through a window or a door. At the
same time, however, a skylight may provide an easy
entrance because skylights are usually located where
they are relatively unprotected. These openings can be
protected in the same way as an ordinary window, that
is, with heavy net or with bars. The netting or the
bars need not be installed on the outside of these
openings since very often space is not a tactor. ThE}'
can be installed on the inside of the opening, thereby
making it still more difficult for a burglar to attack
and also protecting them from the weather. In any
case, all skylights should be made secure because a
burglar working on the roof is not easily seen and he

Some burglars get in through skylights

can work for a longer |]L‘t'it}t_| of time without detec-
tion. You should also consider whether or not a par-
ticular skylight is still of value to you. It it is not
can very well be covered and sealed permanently.
Roof Ilatches. Nanv older buildings have simple
hatchways entering onto the rool. Access to these
hatchways is usually by way of a ladder or a steep
staircase. Very olten there is no etlective way ol




locking such hatchways. Many buildings have hatch

ways that have long been in disuse. Perhaps un:-thu
method of access to'the roof was added later or per
I]{l]'-. the hatchwav was built tor some purpose for
such hatches

which it is no hm,f_{ii nsed. Tnoany case

l]rﬂvich‘* an easyv method ol entrance to the ]mllrlm;_{

unless prﬂtectr*d.
Doors to the Roof.

ull sized door }_ﬁix'iuf__" direct

number of buildings have a
access to the roofl. Be-
cause of location and rare use such doors may not
be securely locked. In any cyvent it s well to check
such doors because with exposure to the weather and
little use they may have tallen into disrepair. Kven if
such a door could have been locked securely at one
time, it may be that it is no longer

dition. The general rules for making other doors secure

mn a 5.1[1-3 COn-

appl}r to these doors as well.
Elevator Penthouses.
sible to gain access to the building through an elevator

In some structures it 15 pos-
penthouse. Such a penthouse may have a door opening
onto the roof and another opening within the lwnt
house to the building proper. Also there may be
hatchway or skylight on top ol the elevator 1*1{*uthnu_~.u'
that you probably should check. In some types ot con-
struction it is possible to get from the elevator pent-
house directly into the elevator shatt. The same types
of precautions that apply to similar openings in other
locations also apply here.

Ventilator Shafts and Ventilation Fans. These shatts
or fan openings may prov ide a good entrance to your
place of business. Some \tntlhttm” shatts are lum-
enough so that a burglar can enter through the shatt
and come out one of the inside ventilation openings.
In the case of a ventilation tan it may be possible to
remove the fan or bend it enough so that he can crawl
through. Often a similar hazard may be presented by
an air conditioning system. In many buildings the air
conditioning system has been added after the original
structure was built. In doing this it may have been
necessary to make several new openings into the build-
ing. Even in the case of an air conditioning system
that was designed for a new building it is possible
that the openings are large enough to provide entrance
to the building. Because much ot this equipment is
placed on the root it is generally thought that its loca-
tion alone makes it secure. Nevertheless, there have
been cases of burglars entering a building through the
ventilating system. The type ot protection needed
depends upon your problem. However, it is suggested
that the use of screens across a ventilating shatt be
avoided since they may seriously intertere with the
movement of air. Bars will cause less interference and
will give at least as much security.

Transoms. Very often a door may be securelv locked

and pmtu:tnl with bars or a screen while the transom
above 1s unpl'ﬂtt*cled ‘-'vlanv transom ﬂl)f‘l'liﬂ”‘; do not
appear large enough to admit a burglar. TTowever, if
is surprising just how small a space a burglar needs to
cain an entrance. There is an additional possibility. Tl
the lock does not deadlock properly, the burglar may
be able to reach over the transom and manipulate the
lock so as to gain entrance.

case the transom should be protected. I
the window has a sturdy frame and if the glass area is

In anv

small enough to prevent entrance through it, it may
be that placing chains at each corner of the frame will
solve the problem. These chains should be securely
fastened and strong enough so that they cannot be

Burglars can get through small transoms

readily cut. This is particularly etfective if the tran-
som is of metal or solid wood construction. It may be
that in certain locations you need the transom open
for ventilation; in such a case the chains generally are
etfective since they will allow the transom to remain
open and still provide a tair degree of security. Foi
complete security the transom should be locked from
within, preferably with a sturdy sliding-bolt lock

similar device. The window catch is not
strong enough nor is the usual transom adjusting rod

ordinary
system secure enough. A burglar generally can pry
this open. In certain locations and types ol construc
tion yvou may want to put Iu-*;u'_ﬂ. sereening or bars
across a transom. This is particularly true it IS in
location where a burglar could work tor some time un-

n] lht’l‘\'t’d,
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Sewers. Entrance to many buildings through the
sewer system is not practical. However, this should
never be ruled ot as a ]mmilrilil_\, In some areas with
an unusually high water run-off, the sewer may he
large enough to allow a person to move through il
freely. This is true particularly if the storm and sani-
tary sewers are combined. In any case, this is a pos-
sibility that should be examined. You probably will

Burglars have even used the sewers

have no hazard because of your sewer construction bul
there have been instances where it has been possible
tor a burelar to gain entrance to building through a
SeWer,

Service Tunnels. Your building may have a seryice
tunnel opening mto 1t. For t"\LiIl'IP]{', it may be that
the heating pipes from a central heating plant enter
from a service tunnel that is large enough to admit
a burglar. In some industrial installations, service tun-
nels connect the various huiltlingh. Very often it is
possible to gain access to these service tunnels Irom a
building that is easy to break into or from a manhole

ancl

then enter a building that is otherwise well pro-
lected. Again, the required protective measures de
pend upon the particular situation.

I'ire Escapes. Burglars have often used fire escapes
to gain entrance to a building, There are certain stand-
ard practices, and in many places laws or ordinances
coverning the construction and installation ol tire
CSCAPES. You should. of comrse. see that vour Imiltlinj_"
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complies fully with all laws and ordinances and with
the safety principles involved. Compliance with these
rules may make it easier for a burglar to gain access
1o the root of vour luii]tliug or to windows or walls lo
cated above the ground level. Since pioper tire escapes
are essential, this is one hazard that you must accept
and meet by strengthening the protective devices
around openings that are accessible from the fire
¢scapes.

HHowever, it s "_,_[t'llll‘l'il”“\ }}Hhhihh' Lo constriet a loe
escape so that access is ditlicult from the ground.
Good practice does not require that a fire escape, in
certain tvpes of buildings, extend all the way to the
ground. In other types of buildings the fire escape may
have the lowest section of steps counterbalanced so
that it remains in a raised position when not i use. In
any case, you should follow what vour local laws and
vour insurance company require, vet at the same time
keep in mind the added burglary hazard. With almost
any type of tire escape protection, about the only
thing that you can do is to slow the burglar down
by making it a little more ditficult for him to gain ac-
cess to the fire escape. This will be almost totally ef-
fective in the case of a juvenile or a casual burglar.

Some burglars drive an automobile or a truck under
a fire escape, climb up from the top of the vehicle and
then an accomplice drives away. When you are plan-
ning the prevention of burglaries, remember the added
height advantage this trick may give a thief.

You should always keep in mind that i securing
vour business against burglary vou should not make it

This miy be an casy way to gel in
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into a fire hazard. While a burglarproot building is
more difficult for the fire department to enter, fire-
men are usually sufficiently wiuip]wnl and trained so
that they can gaimm entrance m a Il.’].'!“\l‘t_\ short Lime
everl lhc.mf_"h you are not present to unlock the build
ing for them. The real danger lies i improperly clos-
iné_{ possible exits for persons who might be trapped in
the building by fire. However, the proper installation
of panic locks on major exits makes the exits burglar-
prool and also allows an escape in case of Fire

I vour buildine does not present the sort ol ln'uh-
lem that warrants panic locks, you should leave exits
unlocked or on a night lock system during the times
that the building is occupied. Then at night these
entrances should be securely deadlocked it they no
longer present a fire hazard but become a burglary
hazard. Any decision regarding whether an exit should
be burglarproof or treated as a tire exit should be re-
solved in favor of making the exit a good means ot
escape from tire since human life must, ot course. be
valued above any possible monetary loss.

Roofs and Walls. There are two other p ssible points
of entrance to a building besides those listed above:
the walls and the roof of the building. These are
lmmll}' not considered i1|||mri;mt but ;lt'tu;lll_\' many
burglaries have been committed by gaining entrance
through these points. While the walls and the root ap-
pear to be solid structures, under certain circumstances
their security value is not as great as it may appear. It
is difficult to place burglar alarms to protect wall and
roof areas. and often a burglar can work on certain
sections of a wall or root with little danger ot attract-
ing attention.

Many roots are made of rather light wood con-
struction. The roof may be covered with shingles or a
relatively thin industrial type of rooting. It is not a
difficult problem for a burglar to cut a hole through
such a roof. In the case of a building in an isolated
location a hole may be chopped through the roof. In
other locations it may be lunxihlt- to start the opening
by drilling several small holes and then sawing
through the root. With a little planning a determined
burglar can gain entrance to a section of your place
of business through which he can descend with rela
tive x;il'rtj.' and without detection.

Walls are generally substantial enough so that a
burglar would have difficulty entering through them.
However, there are a number ot possible weak points
that vou should not overlook.

One popular point of entry is through basement
walls. It may be possible to get into an adjoining
building that is vacant or not as well protected as
vours. In older buildings lhll'“klil.llh it is possible to

cut throueh a masonry wall without ditbicalty, T

modem structures, using poured and reinforced con-
crete. this would be difficult. In basement walls be-
tween buildings you may find that there e openings
that have been onlv boarded np; in the past the buildd

Almost anything is possible for a burglar

ings may have had a common tenancy. There may
even be an unused door. In a basement, of course, a
burglar can make a great deal more noise without
tear of discovery than he would be able to make out-
side the building, Again, while the major part of you
building may be of sound construction, the wall of a
small adjoining Imil[]ing might be entered easily. For
example, you may have a small structure used as a
warehouse. The wall may be of sheet iron or even
light wood construction, particularly it you do not
heat this area. Entrance into such a structure is easy.
Remember, it is the weak points that a burglar looks
for. You may be 99 percent pt'rlm-tl} protected but the
burglar may well find the remaining one percent that

will allow him easy access.
PROTECTION WITHIN THE BUILDING

Safes and Vaults

The uses and locations of sates have already been
discussed in general. However, since the contents of
sates are SO II'I*{I‘-H'II”:'I- the H!ljl*t“‘nw of burglars, saltes
deserve more specific consideration. There are manv
cood safes on the market. The history of the develop
ment of sates has been marked by improvements in

SECHrIty ian--.'n-i] I [Illf‘ll't:-'-.l‘lmwllx 11 ]HH'ULH'\. “'If'!]l
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ods, followed by other improvements in security until
we have finally developed safes that give maximum
security al prir.-f*s that can be atltorded h}' most bisi
ness firms.

This does not mean that safes are burglarprool. I
is doubtful whether a safe will ever be constructed
that is 100 percent burglarproof, but as previously
mentioned, the more secure your pmtevtum the fewer
attacks you will haye and the less successful these at-
tacks will be.

The Underwriters Laboratories test sates and give
them ratings not only on the basis ot their ability to
resist fire but also on their ability to resist burglars.
As a result, in purchasing a safe you have certain
standards that have been derived ln careful study ol
the construction and the mechanism of safes. T These
standards provide the most reliable guide that vou

The Underwriters test safes

can follow in selecting a safe. It is usually a good idea
to consult your insurance agent, who un:]nnlrtulh IS
familiar with safe construction standards.

Size alone means nothing in relation to the security
of a safe. Even a heavy door on a safe does not mean
that it is secure. The locking mechanism may be weak
or the remaining sides of the safe may be covered with
very lightweight metal only and be composed largely
of fireproofing materials.

24

The choice you make in selecting a sate depends
largely upon your problem. It is a much better prac
lice to buy a good small safte than a cheap large one
In going over the contents of vour sate vou will
probably find many records and papers that are nol
likely to be the subject ot burglary and could be
stored in a fireproof vault or a fireproot filing cabi-
net. There are a number of such devices on the
market that are well tlt'ﬂiglu'tl and reasonably |1|inui
In addition. there are combination sales thal have
small safe providing maximum protection against oty
fire and burglars built inside a |1lrgt-r sale that otters
fire protection only. Such a sate combines both tire
and burglar protection for a relatively small amount of
material and fire protection alone for a larger amount
of material.

While almost all safes have a combination lock,
there are some on the market that have only a cylin-
der type lock. The latter do not offer good security
and should not be used on safes that are intended to
be burglarproof.

The problem of the location of your safe has already
been discussed in relation to hﬂlltm” the interior of
vour place of business so that the location of the safe
is readily seen by police on patrol ox passersby. In
addition, if the safe is light enough to be moved,
it is a good practice to anchor it to the tloor. A tavorite
technique of modern thieves is to remove the sate from
the premises to a place where they can open it a
their leisure. According to police records, many busi-
nessmen have even aided thieves to the extent of leav-
ing the wheels on their safes so that they could be
rolled out of their place ol business in a very short
time. One simple and relatively inexpensive practice
is to set the safe in concrete. If this concrete is of the
proper mixture and adequately reinforced it will be al-
most impossible to move the safe.

Some sates are l]’l'{Jt('L'tt'{] by the use of tear gas.
Much of this tear gas protection is poorly designed
and is not effective. I have discussed the protection
afforded by tear gas with sate burglars. I“hu’:' rate it
very low. I believe that its ineffectiveness is due large-
ly to the small amount of tear gas used. Since the tear
gas is generally contained within the safe and is ex-
pelled only if the door is opened or the combination
knocked off, only a limited amount escapes. In ad-
dition. some tear gas devices use a liquid form of gas.
This is not a satistactory torm of tear gas since it is
not possible to develop as large a concentration of gas
with the liquid form as it is with the solid crystal form.
[ believe that tear gas devices, properly designed and
properly installed, can be ettective satety measures
to n'lu*l all but the most skilled and desperate crimi-
nals. However, it is the opinion of actual sale buir-




¢glars that the tear gas devices now used are quite in-
cffective.

There have been' some
aas was used instead of tear gas. Sickening gas should

Some burelars haul the safe away and open it at their
leisure

not be used i a mh: because of the danger ot a pre-
mature discharge of the gas. It sickening gas should
be discharged from the mf{ during the time that em-
ployees or customers are in the ]"Jld( e of business the
results would be extremely unpleasant, and perhaps.
in some cases, fatal.

The same rules that apply to safes also apply to
have a further weak-

vaults, however,

ness in that only the door may have been pllrthaavd

vaults, Some

from the manufacturer. In mary cases vaults are not
mstalled by competent persons; as a result, we find
that while the
and will certainly come
{or it, the walls of the vault, the ceiling or the tloor

vault door may be reasonably secure
up to the standards claimed
may be totally insecure. There have been many cases
where entrance has been gained to a vault by break-
ing through one of the walls; the burglars discovered
that the wall was nothing more than hollow tile plas-
tered on both sides. Such an arrangement is reason
ably fire proof but of relatively little value agiinst a
determined eriminal.

mstances where hi('kt‘uillg

Use Your Safe

There are several general rules that should be fol-
lowed in connection with your safe. One of these is
to put your money in it. This may sound like a rather
unnecessary rule but it is surprising how many busi-
hessmen have considerable sums of money thm' do
not keep in the safe. They may be holding the money
for some special purpose and tlunugjh long habit neg-
lect to put it in the safe. T have also had experience
with cases in which, through neglect, the day's receipts
were not placed in the safe.

After the money has been placed in the safe the
safe should be locked properly. This may sound like

SAC/A L
SEcuriy
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Keep your money in your safe

another unnecessary rule but it is surprising how many
safes are not properly locked. The person locking the
‘*llf{‘ !”Ll:‘»' Ulllj‘h' 5Pin t]lf' {liill 'dl'l{l, lf lh{‘ ]“L'L'hilni.‘i]n Ilﬂ‘ﬁ.
been i1n|n'npm']}' lubricated or works ht';ﬂ.’if}‘. the dial
may not spin far enough to lock the safc properly.
Safe burglars have told me that the first thing they do
when trying to open any safe is to put a slight pressure
on the opening handle and then turn the dial to the
left slowly. They have found that in a large number
of cases the person locking the safe did not spin the
dial properly and as soon as they drop back to the
last number of the combination, the safe opens. A dial
should be given at least two full turns to lock the safe
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pl'nln*rh. One safe manufacturer eyven installs a spring

mechanism to spin the dial, This additional mechan-
ism, however, is not necessary if the proper precau
tions are used in closing the safe. As a matter ot actual
practice it would be a good idea to spin the dial
least two turns in both directions.

There are several other practices that will make
vour sale more secure. When opening the sate it is
.t|‘».\';l:".\' il ;_[nn{l l}l'ilt.'“(‘t' to stand so that no one can
obscrve vou operate the combination. There have
heen cases where employees have trained themselves
so that they can observe the combination from rather
oreat distances. At least one safe manufacturer has
placed a shield around the dial so that the combina:
tion is visible only to the person operating the mech-
anism. This development has been a long time in com-
ing and should certainly be a part of every sate. Use
extreme caution in writing down the combination. It
probably sounds unreasonable, but there are cases on
record in which safes have been opened because the
owner wrote the combination near the safe, even on a
wall near the safe.

Your safe should always be kept in good condition.
It is a good practice to have a reliable locksmith co
over the mechanism of your safe at regular intervals.
This not lHII:'u' makes your safe more secure but also
may save vou money by preventing the mechanism
from jamming. It is also a good 1‘!['&.1.-{.'”!"{‘ to have the
combination of the safe changed from time to timec.
There are a number of cases on record where previous
cimplovees robbed a place of business years later by
using the combination they were given during the
time of their employment. Even though you helieve
all of vour employees can be trusted, you should never
de punl upon it. Records are full of thefts by 'lllhl{‘li
employees. In line with this reasoning, vou should.
course, let only a very limited number of your em-
plovees bave the combination to the safe. If vou have
more than one safe or if VOl have the type ol vaull
that has a moneyv chest within, it may be that only a
tew of your employees need to know the combination
of the sate where the largest amounts of money are
kept. In any event it would be a good practice to re-
view the persens who have the combination to vom
safe and see how many of them actually require it

When vou have a safe that contains IlOlhing ol
value to a thicl, one that s used ounly for fire protec
tion, 1t may be advisable to leave the sate unlocked
and even post a notice on the safe stating that it is
unlocked. There i1s no lmillt 1 h*ltinf_j a hlll":ﬂ'.n‘ de-
strov a valuable safe when there is nothing ot value
imside. The same principle applies to cash registers.
You should never leave money in a cash l'(‘gl-‘ui'{.'l' and

von should alwavs leave the cash register open alter
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Spin the dial at least twice around when you close the
safe and don't lct anyone observe you open il

business hours. Many burglars are both ienorant and
impaticnt and they will pry a cash register open even
tlmnﬂh thev could have opened it by pmperh manipu-
lating the kevs. This precaution is pLutlulLul} true in
the case of electric cash registers where the current
may be turned off at some point that might be difficult
for the burglar to find. He can do hundreds of dollars
worth of damage to a gnmi cash rL'gi\t(‘r in a fruitless
attempt to open it.

Buralar Alarms

Burglar alarms, it properly installed, are exception-
ally effective. While some highly skilled burglars have
been able to wire around burglar alarms successfully.
there are relatively few eriminals capable of doing
this. The mere presence ol a Inn‘ghll' alarm often will
discourage a criminal from attempting an entry imto
vour place of business. Alarms are |1;lrlit'1|l;1rf} valt
able if vour building is m an isolated location or il
vou have merchandise of high value yet of such bulk
that it is impossible to place it in a sate.

\Il ot the eltective lmrglgtr alarms ni}t'l'.ih' elecirical-
v, either from the regular lighting current or from
hatteries or from a combination of these sources. The

tvpes and varieties are so great that « Lmnlﬂ{'it' (l1s-




cussion would be impossible here; however, there are
certain basic principles that should be emphasized.

\ properly installed alarm system operates not only
when doors or w mdows are f}pt 1]{‘(1 l‘rllt ‘»Hn ::'ll‘»{} H{’!Hl
out an alarm if glass is broken or the wall, ceiling or
the floor eut through. This sort of an alarm is par-
ticularly valuable on show windows that are ditficult

protect in anv other manner. In addition, burglar
alarms can be installed on doors within your place of
business and on vour sate or vault. One lm'gz‘ mail
order company has worked out a very ettective method
of protecting large amounts of cash at a minimum cost.
They have retained their old style safes that could be
opened by a skilled burglar in a relatively short time.
are well constructed and are

However., these saftes

fireproof. Fach safe is plucvd in a large p]*».'wm‘ul box
that is inter-lined with a sheet of metal. If an :Itt{‘mpt

is made to drill or cut through this plywood box, an
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\ burglar alarm is good protection

thaarin 1s sent i oas soon as t[u_' sheet of metal 1s touch-
cdd. In addition. the door to the box is secured bv a

” Hli_\ IIH'L

manner betore the time set has t,*\pi::w!

time lock using o regular combmation.

'=|1"n'1.] 18} ahEL N

an alarm s sent to the watchman in the building and

to the police station. This teature ol alerting the Po

T L S L (OO0 | one to note i‘l!‘f ALES

a determined gang

atter the large
the w; chmm out of n])u:ltmn This Inll“llr alarm

amounts of money involved might put
system makes the safe as secure as almost any method
that could be applied and the cost is reasonable.

In the past several vears a number of eliective
alarms using light sources and photo-electric cells
have been devised and are now on the market. Again
if good quality equipment is purchased and if it is
properly installed, it may be very ettective. This is
especially true of some ol the systems that operate
with so-called “black light"—ultra-violet light that is
almost impossible for the human eye to detect. The
light source is focused on a photo-electric cell. As
long as this light source is not interrupted the cell will
hold a relay switch open. As soon as anyone walks or
even passes a hand through this light source the relay
is closed, sending in an alarm. This light source, in a
good system, has a range up to 150 feet. It may be
used either on the exterior or interior of the building.
H_\' the use of mirrors the Ii__f_-'_llt mavy he made to turm
corners so that rather complex patterns can be worked
out, making it extremely ditficult for a burglar to
escape detection.

\nother type of electronic burglar alarm uses a
tuned cirenit, This has a very limited range but it is
entirelv effective and can be umlp]t‘h‘]\.' concealed.
[t is based on the l}l'im'iiﬂn' of tuning an electronic c¢n
cuit so that it is in a stable condition. It anyone steps
into the field created I}_ﬂ.' this radio circuit “IE‘:'\ thl‘t_n-_r
the system out of balance and an alarm is sounded.

A new burglar alarm system makes use of super-
sonic sound. In this system a sound wave of a frequen-
cy so high that it cannot be
IS gene rated in an area, for example,
This sound is detected with electronic equipment and

heard by the human ear
in a large roomn.
the system is balanced. Any intruder will throw the
sound off so that the system is no longer in balance
and an alarm is then sounded. These systems are
capable of handling tairly large areas. They are limit
ed to use in enclosed spaces, but tests h wve showr
that they have a high degree ot reliability. The
stallation can be fully concealed and an entire room
can be protected. Since this device will immediately
detect anv intruder, it possibly may replace many
other types ot alarms.

Many

burglar alarms

worked
These often consist of a system ol trip
cords, black fish line is fastened to hooks
1bout four or five inches from the floor with one end
tied to a switch, Anyone stepping on this line or trip

sinall merchants have up their own

prece Ol

ping on it will pull the switch and sound the alarm

Complex patterns can be worked out by passing the

line through screw eyes so that it is ditficult to evade

will not trap a skilled
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burglar or one using extreme caution. but it is certainly
cffective in trapping a great many burglars. It takes a
little time to set up the svstem each night, but since
the original cost is negligible it has many a![)p]ia';ltimh
i small businesses.

There are certain mechanical alarms on the market
that have onlv a limited value. The alarm they sound

Photo-electric systems make good burglar alarms

is either very briet in length or not very loud. One
of these is a bell operated by a spring. This can be
installed only in one point. It a trigger on the mechan-
ism is tripped the bell sounds. 1t you live so close to
your place of business that you could hear this sort
ot alarm, it may be valuable to you. Its main ad-
vantage is its low cost. Another type of alarm is de-
sioned so that when the trigger is tripped it fires a
blank cartridge.

Burglar alarms are designed so that they will sound
an alarm on the exterior of the building or send an
darm to a central point. An alarm which is sounded
on the exterior of the building is generally a gong
The use of a siren is not recommended since it may
be confused with a siren on police or fire equipment
While this might serve as a warning to a burglar and
thus frighten him away trom the premises, it is less apt
to altract the attention of the police officers in the

irca or of citizens who might p}u-m- in the alarm.
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\larin svstems may be wired into a police station
or into an alarm service oftice. There are a number
of reliable alarm companies that maintain offices in
larger cities, These firms not only send their own of-
ticers to mvestigate any alarm but 1|I{‘j~' also llntif}'
the police. Their coverage is usually effective and ade-
guate. Since they not only install and maintain the
alarm service but also answer the calls, they offer a
uun])l{*t{' service.

An alarm service sending a signal to a central otfice
can also be used for a holdup alarin by the addition
of the proper switches, foot treadles or similar de-
vices. In such cases it is not a good policy to have an
alarm sounded on the exterior of the building, since
this might be a hazard to the person that is being held
up.

A burglar alarm system using radio is now being de-
veloped. This alarm system transmits on the police

raclio i'r{-tim*nt} and sends out a recorded message

Keep your alarm system up-to-date and in zood repair

telling the location of the point where the alarm orig)
nates. This sort of a system seems to be practical and
it may be that these radio alarms will develop into
general use.

It should g0 without mt}'ing that Al alarm b}'ht{“m
must be kept in the best possible condition. Unfor-
tunately many business men will install an alarm svs-
tem and then pay very little attention to its mainten
ance. Two things may occur as a result: the alarm




system may fail to respond when there is a burglary
or it may go off when there is no burglary because of
changes in temperature, water leaks, high winds or
similar disturbances. The police know that a storm fol-
lowing a long dry spell will often cause a number of
burglar alarms to go off. These false alarms cause the
police a great deal of inconvenience and also reduce
the effectiveness of the alarms as protective devices.

The alarm system should be tested perimﬂicall}-‘. If

service is obtained from one of the large alarm com-
panies, they will make these tests themselves and keep
vour equipment in top shnpe. If you maintain your
own equipment, you should test it regularly yourself.
[f the system is ‘wired into a local police station, you
should inform the police before making these tests.
The police have no objection to a reasonable number
of false alarms. However, when you fail to maintain
vour equipment properly and the number of false
alarms becomes excessive, it is only natural that the
police will not give the full cooperation they would
to a person who takes good care of his equipment.

WATCHMEN

l’ru[u'rly selected. trained and xul}t':l"--‘i:it‘tl watch-
men provide a highly effective protection against bur-
alars. All too often, however, some elderly, possibly
handicapped, person who is no longer usetul in any
other sort of work is made a watchman. While some
of these people in certain situations may be entirely
cilective as watchmen, far too many of them are of
little or no value. Many elderly men are competent
watchmen, but all too often this job is relegated to
someone who is unable to perform any sort of duty
adequately. Besides reducing the effectiveness of your
protective system, you are not doing such a person a
favor by giving him a job as watchman. Sometime he
may be in great personal danger because he is not
titted for his duties.

Care must be used in the selection of watchmen.
Not only should they be in good physical condition
and in full possession of their faculties but an inves-
tigation should be made of their background. It is ob-
vious that you would not want to place a man with a
criminal record in a position of trust. However, it is
surprising how many watchmen have not been inves-
tigated at all. While a great many cities Hnt_;ri'prini
persons who receive special otficers” commissions or
licenses as watchmen, not all cities do this. Even
where this investigation is made you should remem-
ber that lack of a fingerprint record does not guar-
antee that a man is of good character.

Following selection, the man should receive train-
ing. All too often a watchman’s training consists ol
learning the route he is to follow. There is much

more that he should know. The type of training given
depends on the .*;pecific pmblmns of vour business but
In any case watchmen should receive some training

7=

Not all watchmen are competent and well trained

upon employment and many should receive periodic
in-service training.

Watchmen should be supervised in the performance
of their duties. While you do achieve a certain sort
of supervision if you use a watch clock system or one
of the electric watch box systems. this is only super-
ticial supervision. The watch clock tells only that the
man was in a certain pl;u*f- at a certain time. It does
not tell you just how well he patrolled between the
points on his route. FFurther, it you do not map out
your watch routes properly, it is possible for a watch-
man to cheat on you by covering only a small portion
of your building and still punch in at all the watch
clock stations.

[n vour training program you should fully intorm
the watchmen concerning their duties; periodically
some responsible supervisor should inspect them in
the performance of these duties. It is a good practice
occasionally to enter your premises unknown to the
watchman and conceal yourself in a position where
vou can observe him work at least part of his route.
Some watchmen only walk through a building; a
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good watchman walks through the building and ob-
serves all the time that he is walking.

A watchman, of course, has many duties other than
preventing burglaries. Probably the most important of
these is protection against fire. In addition, a watch-
mman can protect vou against water dunmge caused h}'
breaks in service, accidents or premature opening of
sprinkler heads, from weather damage, windows left
open, and other similar hazards. As a result, the watch
route and the watch schedule should be planned to
give greatest coverage to the high risk areas. While
vou nﬂm}' want your entire building patrolled there are
certain areas, as for example paint storage, that you
might want covered more frequently than others.
While it is the general policy to have watchmen cover
their areas at regular intervals this is not the best pos-
sible protection against burglary. It is possible to give
adequate coverage and yet schedule patrols at some-
what irregular intervals so that a burglar cannot set
his schedule by yours and after breaking in know that
he will have exactly so many minutes to work before
a watchman will come upon him. There is nothing
that a criminal likes better than a watch schedule that
allows him to know exactly when a watchman will be
at a specific point.

\ watchman should not be given so many additional
unrelated duties that his primary function of protec-
tion is impaired. Since a watchman works when the
business is normally closed, there are often duties that
he might perform more conveniently than it some
other emplovee did them during the daytime. How-
ever, it often ]mppunh‘ that as soon as a watchman is
given some additional duties they soon begin to mul-
tiply to the point where he is no longer a watchman
but a handyman that works at night. While certain
other limited duties may be performed, great care
must be taken to see that they do not get out of hand.
This tendency must be closely guarded against if you
are to have an effective watch service.

Arming Watchmen

Whether or not your watchmen should carry guns
depends upon your particular situation. While it is
generally considered that a watchman should be
armed, much depends upon the circumstances in each
case. 1 have seen far too many totally incttective
watchmen who carried revolvers. They knew nothing
about the use of the revolver and represented a hazard
to themselves and to any innocent person who might
come into the building. If your watchmen are armed,
they should be armed with good quality revolvers de-
siuned for police use and should be trained thoroughly
not onlv in how to shoot but when to shoot,

In certain situations it might be well to arm watch-
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men with shotguns rather than revolvers. No person
can shoot a revolver effectively in the dark. Although
vou can frighten someone with a revolver fired in the
dark, hitting him is entirely a matter of chance. Shot-
guns, of course, are clumsy to carry. However, their
ctfectiveness is very great and if you believe that, in

Don't treat your watchman like a night-shift handy
nan

a high hazard location, a watchman should be armed,
| would certainly consider the use of a shotgun. The
gun can be carried conveniently with a sling. Also, I
think you should consider using shells with lighter
shot than the buckshot usually used in riot guns. Un-
doubtedly the watchman would be firing at short
range and a No. 4 shot can be at least as effective at
short range as buckshot. The No. 4 shot would be
much less dangerous following a ricochet or at longer
ranges.

In any event it would be a good plan to discuss
your protection problems with the local police and
see what sort of weapons they believe your watchmen
should carry.

Commercial Watch Services

There are a number of agencies that furnish uni-
formed watchmen. The quality of these watchmen
varies from men who are totally incapable of acting
as effective watchmen to alert, well trained men who
sive you the highest possible protection. If you be-




lieve that your best protection can be obtained from
a4 commercial watchman service you should certain]}'
investigate the quality of the service they offer. The
fact that a watchman or detective agency has a name
that has been associated with crime prevention and
not always in itselt
cuarantee that lhm :H.,llhi”\. offer an effective watch
service. You should examine the type of service they
furnish and then check from time to time to see that
vou are getting high quality service.

detection for many vears does

Substitutes For Watch Service

[t may be that in the type of business you operate
vou cannot afford the services of a watchman. There
are some ways in which you can meet the need for
watch service without hlrlm_, a watchman. For ex-
ample. vou can get a certain amount of protection at
night In having vour cleaning done then. This is a
common practice and is ordinarily effective. It may be
that vou do certain kinds of processing that can be
done at night without excessively raising the costs.
This provides protection not only against burglary but
also against the various other hazards mentioned pre-
viously.

POLICE PROTECTION

Your burglary experience and all other crime losses
depend on how good a police department you have in
vour city. No matter how well vour business is pro-
teeted awith locks, safes, alarms, watchmen and all
other devices and services, the organized police force
is still vour first defense against crime.

f vou have a good police department in your city.
vou should give it every possible support. It is {Tnud
business, as well as gnﬁd citizenship, to take a l(er::n
interest in your city’s police force. There are forces
constantly at work trving to undermine the police
and if the police are to operate ctficiently and ef-
fectively, they must have the support of the public.

There are many ways in which you can help the
police do a better job. Visit police llp.ldqamrtvr‘x the

various departments and the station in your neigh-
borhood. Meet the ranking officers; discuss their prob-
lems with them.

I the :]1‘]‘:{“'!1[1(*11[ is imdermanned or lmurl_x' cquip-
Talk with city of-
licials and political leaders; discuss the problems w ith

ped, see what vou can do to help.

other members of vour businessinen’s organization
club and other civic groups. Fnllnwing this
course of action will also be ettective it vou suspect

serviee

'!u it administrative imetficie ney or other mtt"nm] pr{ﬂ:
‘s exist in vour police department.
|"H'1:.'”il!!g vou do to ||+-11} improve vouu pniic:[- dle-

1;,rr11|:;'||¢ reduces the chances that vou mav be vic-

better
protection for your business and your home. If the
police know that you are seriously interested in their
work, they will be more interested in vour protection.

timized h}.' criminals. (.:U{)l'lt'l'iltiUll pays oft

Know the Commanding Officers

In a small city you should know vour chiet of po-
lice, the chiel of detectives and other commanding
ofticers of your police department. In a large city you
should make it a point to meet the captain commandl-
ing the police district patrolling the area around your
place ot business. You should also know the otficers
that command the various shifts in that police station.
Any good policeman appreciates an honest, legitimate
interest in the job he is doing and in return he will
probably take more interest in your protection prob-
lems. Don’t be afraid to meet these fellows and talk
it over with them. If they are good policemen they
will be very happy to have you do this. If they are
poor policemen you ought to know about it and do
your best to improve the elticiency of vour depart-
ment.

Remember this: if you have the sort of police de-
partment from which you can get police protection
only by payving for it, that is by giving gifts to the
commanding officers and the patrolmen in the district
covering vour business, you might as well not pay.
You never get the protection that you believe you

are buving.

Knotw the Patrolmen

[t is a good thing to become well acquainted with
the patrolmen on the beat in your neighborhood.
These are the men who are actually out doing the
work. If they realize that you take an interest in pro-
tecting vour place of business, they also will become
more interested in your protection problems. A num-
ber of businessmen have made certain plans with
patrolmen that are of great assistance in spotting a
burglar. For example, it is a good practice always to
ring up a certain amount on the cash register if the
register is visible from the exterior of your place of
business. If a burglar opens the « .ash register, the
chances are that he will not ring up this same amount
and his presence can be detected. A similar stunt is
to place a chair, display or some object in a key po
sition in the store so that a Imrghn‘ would be likelv
to move it if he enters. Seeing it out of place will tip

off the i}UliCE'I]]:II'l.

THINGS TO DO AT CLOSING TIME
Vhen vou close up for the tl;t_\'. there are certain
things to do to help prevent a burglary loss. Two ol

these points were mentioned in ringing up

a specific
1§
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amount on the cash register and placing a chair or
some object in a key position. In addition, you should
make certain that all of the doors or other possible
entrances to the building are properly locked. You
should check to make certain that all cash and other
valuable assets have been placed in the safe and that
the safe has been properly closed and the dial spun
so that the combination is secure. You should make
certain that the lights you plan to leave on overnight
have been turned on. It is a good plan to wipe oft
vour cash register, your safe and other key points so
that if a burglary does occur it will be much easier for
the police to get fingerprints. It is a good practice to
inspect your [}1’1(:{‘ of business to make certain that
no one has hidden himself with intentions of commit-
ting a theft and breaking out. This breaking out after
a theft is a rather common method of operation ol
burglars. Some state laws do not designate this as bur-
_L;iur_r, but the same prm:m:tinns that protect you
against burglary also protect you against this type of
breakout to a considerable extent. As a matter of

Some burglars hide, then break out after closing hours

caution you should note whether or not a breakout is
covered by your insurance as well as a breakin.

WHAT TO DO IF A BURGLARY OCCURS

I spite of all precautions you may still be burglar-
ized. It is not pr;u-tirz!l to construct most business
places so that they are absolutely burglarproot. Even
1 bank with entirely secure vaults may suffer a very
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large loss to burglars who break in and take only the
business machines, the typewriters, adding machines.
calculators and similar devices used by the bank.

Before Burglary Occurs

All skilled burglars look over their intended victims
carefully before they commit the crime. The slang ex-
pression for this is “casing the joint.” The prospective
burglar tries to learn as much as possible about your
place of business, the devices vou have to prevent
burglaries, your habits of operating, the hours you
work, the watch service you may have, the I]Dllu*
patrol in the area and all similar factors that are de-
signed to prevent burglary. In doing this, there is a
chance that you may see these pvnple 1 Dpvrntinn,
They may come into your place of business as cus-
tomers and spend some time there. Some of them may
simply hang around the outside and keep an eye on
vou. If they are skilled, th(-‘}' will try to do nothing
to arouse vour suspicion. However, even the most
skilled I)III”LII’H may slip up from time to time and
the less HLI”{‘(] may easily arouse the suspicions of his
intended victims if they are alert. If you believe that
someone is looking over your place of business with
the idea of committing any sort of a crime, the thing
to do is to inform the police at once. This will be ol
great assistance to them in preventing crime.

You should always keep a record of the serial num-
bers of all merchandise that you carry and all equip
ment vou have that is so numbered. If such items are
stolen, the greatest chance of identification and re-
covery rests in being able to trace these numbers. If
you have valuable equipment or merchandise that is
not serially numbered, it is a good idea to put a secret
mark of your own on it so that you can later identify it.
A considerable amount of stolen merchandise is dis-
posed of through pawnshops or second hand stores.
Police departments check thesc stores frequently to
look for stolen goods. Serial numbers, of course, make
this job much simpler. It is a good idea to write a
clear description of items of considerable value that
are not serially numbered and cannot otherwise be
marked.

In addition, you should keep a record of the serial
numbers of all large denomination bills and of all
sorts of negotiable papers that vou may have on hand.
I"urther, a complete record should be kept of even
your non-negotiable papers for the criminal may not
know whether these are of value. He may still havi
them on his person at the time of his apprehension
and this may lead to his conviction.

After the Burglary

There are several things that vou should do im
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Tue prosrLEr of preventing burglaries of homes is
somewhat similar to that of protection ot business
places. Many of the same protection devices and
methods are effective. If you want to do the best pos-
sible job of protecting your home, it is advisable to
read also the section on business burglaries as some
points are covered there in more detail.

Fewer professional criminals burglarize homes be-
cause there is usually not so much to steal. While
there are some skilled professional burglars who spe-
cialize in stealing from the homes of the w ealthy, the
usual home burglar is less highly skilled than the usual

business place burglar though he may be eyen more
daring in his method of attack. There are more Pro-
fessional home burglars in the large cities because
the property that they steal can be more easily dis-
posed of there than in small towns. Similarly, it is
easier to burglarize homes in a large city because a
stranger in a neighborhood does not stand out. In
heavily populated districts very few people know the
other residents of the area and may not be familiar
with more than a handful of the residents of even
their own building.

Just as in the case of business burglars home bur-
glars may operate singly or in groups. Further, as in
the case of business burglaries, there are criminals who
pnm‘l around la_m]\'inf__; tor opportunities to commit
profitable burglaries with little danger of being caught.
If they see a home that looks like it would be easy to
burglarize, they may go in and commit a burglar
with very little planning or forethought. Such crimi-
nals are strictly opportunists.

[Like other criminals the home burglar has a ten-
dency to follow a set pattern. If he has had success in
bre tLuw in through rear windows, he may continue to
break in l'mnui_,h rear windows even thmu&h there
might be an easier place of entrance for him. Most
criminals are guided by habits and superstitions in
their methods of operation. However, it is unwise to
count on them following any pattern because of the
general unpredictability of much crimimal behaviour.
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of Homes

Preveuting Burglaries

In spite of this. Lnuwlmlge of the more common meth-
ods used l:;-' burglars will hrlp yvou protect vour pro-
perty against loss.

Daytime Burglaries

There are certain types of hurgltlrit‘s that oceur most
often in the l.]:lj.‘tim{'. A l:ll'gf‘ group of thieves are
known as “matinee” burglars, so named because they

Burglarizing homes is not always profitable

operate llllx'ilsg the afternoon when many women are
absent from their homes, attending the theater. club
meetings or shopping. In any residential area a con-
siderable portion of the population will be absent
in the afternoon. This is less true of the morning hours
when women usually are doing their housew D]L
Another type of daytime burglar is simply a prowler.
He takes anything he can ste wal, He may pose as i
peddler and actually may make a considerable income




|r*utlinmh'|}. He will take ml\'amlugr, however, ol any
apportunity for a criminal act. For example, if you
make o
part ol vowm home to get your purse he may step in
quickly and pick
case. He may take the {Jplmrlunit}' to

purchase from him and then go into another

up :ul_\'lhing ol value and ilrﬂp il
into his 5:11!1]111'

steal vour door l-;{'}' and make an impression of it in

Some thieves pose as salesmen
wiax or clay; he may loosen the set screw that holds
vour cylinder type lock place or push the button
releasing your night lock. If he finds no one at home
he may attempt to break in or he may steal laundry
from the clothesline or anvthing he finds lying around
the }.Hll or on the 1‘1{}“11.

\nother type of burglar sizes up the places that he
s going to burglarize by pretending to be a salesman.
4 utility emplovee, a building inspector, a real estate
man or any other person t!m[ you might let into youl

home. All he wants is a chance to look over the house

to pl.m how he will get in later. He may come to your

loor to ask directions or inquire about locating some-
This sort of a call
should alw avs be ngmiui with suspicion particularly

one living in your neighborhood.

it you are unable to give him the address or other in
tormation he requests. Similarly, vou should be suspic
ous of anvone who hangs around vour neighborhood
and appears to be looking over the area. T hese people
Of course

Ctrv to make themselves as im-mry-;pj;_'umu as

]'“"‘\'i}‘ll’ "IIH VO HHI'H ”It"\ are not too \lh{l"ﬂ“l[

this. In the event that von notice such a person in
vour neighborhood it is well to call the police. They
appreciate this sorl of call and vou may prevent a bui
‘-._:]—.H"i ”1' I-lll'ul.nﬂ Of vour own II'HIH' Oor one oF vl

u--i_uhhur*w

Nighttime or Daytime Burglars

There are a few ]lulrf__[l;nl'n who work either in the
miohttime or the davtime. One such type is e .‘11'.l.l|*.
burebar, He takes .J.tl"l.:lfit'.l';_“l' of the lact that during
aoparty the guests coats, hats and even purses muy he
lett in one room ol the house while the party is gath
ered in another room making so much noise that his
entrance will not be noticed. These thieves may work
during afternoon parties but especially ~:h:||1:l1_5 even
ing parties. They want to break into the house and
get out again just as quickly and easily as they can.
They will snatch only what is at hand and will spend
little time in opening dresser drawers, closets or desks
unless they are looking for something specific. These
burglars read the papers and find out when and where
the big parties are going to be. In some cases ihq-_\.
may cruise around a neighborhood looking for a house
where a party is in progress.

Another type of burglar who operates both in the
dayvtime and at night will call the home of his intended
victim trom a nv;n'h}- trlt*phmw. It no one answers he
assumes the place is sate to enter. If someone does
answer he will hang up or pretend that he has been

given the wrong number.

Nighttime Burglars

There 1s a wide burglars. Only
one out of three burglaries occurs during the t]d_\.'tinu‘
the large

chances of a burglar's being seen or heard are much

variety of nighttime

proportion occur at night because the

]1"\H
The so-called “hot”
i

homes where he knows for certain that his victims are

burglar prelers to break into
at home, He usually works only when he believes that
the people are asleep. He forces his entry only at points
where he can work noiselessly and he works very fast
He takes only what is ]l]"llt"l“‘l["]} available and
leaves just as soon as possible. One kind of burglar
actually prefers working in the same room where
iu-{}lﬁ]t' are a]ri'-IWiH‘_:. this way he can LH*}‘J his r.*:n* Ol
them. He depends on being able to get out of the room
before they become fully awake. This burglar, like

every other experienced burglar, always plans his

”1"1!['”] sl nil\”' as 5001 Aas I“ t'TI.t' I's X" M | Il""lll][
he can be outdoors before vou are entirely awake
Such a burglar is obviously dangerous, While many of
them will attempt to escape if the victin ..'.l.,.Lllr-r_u
others may be armed with a knite or oun and offes

L)




resistance, This is particularly true it they think they
are trapped.

The “second story man” is the type of burglar who
likes to operate in a part of the house that he believes
is vacant, He specializes in working much like th
“party” burglar except that he does not depend on a
party to cover his activity. If your family is downstairs,
he prefers to work on vour second floor, He can gain

Some burglars like to be able to watch their victims

entrance in a variety of ways. You can still be the vic-
tim of a second story burglar even though you live in
a ranch-style house. In many of these one story houses
the bedroom section is set apart from the living area
and the burglar can work with a fair degree of ease
while you are listening to the radio, watching tele-
vision or doing the dishes. This type of burglar prefers
to have you t-lt_)iﬂg z-;-t‘nm*thing that makes noise, not
only so you won't hear him but so he can keep track
of where you are and what you are doing. He may
choose to work during the time that a particularly
popular radio or television program is on. He assumes
that most members of the family will be listening to
this program, giving him 10 or 15 minutes during
which he can be fairly certain of working uninter-
rupted.

Another type ol burglar specializes: in standing on
the sidewalk or in a shadow and throwing a rock
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thrung]l one of your windows. If no ligl:l comes on
in yours or in the adjoining home, he is pretty certain
that he can work undisturbed. This is actually just a
variation on the trick of phoning you or ringing your
doorbell. Tf a rock should suddenly come through the
window of your darkened home the thing to do is
phone the police first and then turn on the lights only
after waiting as long as you safely can. Just as soon
as you turn on the lights the burglar will be scared
davwiay bul |b_\. that time the chances are that the {nnlin-
will have a radio car in vour nvighlmrlnunl.

Some burglars spvciuiim- i working during vaca-
tions. Since burglars of this type can work for a com-
paratively long time without interruption, they usual-
ly steal more property than burglars who work at
other times. These fellows observe the neighborhood
and read the papers to tind out when and for how
long you will be gone.

As in the case of business burglars, most home bur-
glars specialize only in very easy breakins while a few
follow the theory that the harder a place is to break
into the more they are likely to get. Of course, the tel-
lows who work on only the difficult places are in the
minority. This takes more skill in planning than the
usual prowler bothers to give to his job.

One favorite burglary method in many areas is to
reach in through open windows and snatch whatever
is at hand. Bedroom windows are very often the target.
[t is a common practice for men to lay their trousers
over a chair or a hanger that may be accessible from
the window. In many cases the burglar nses a fish pole
or a similar rod to reach in and take the nhj{'t't he is
atter. They get clever at being able to pick up relu-
tively small objects such as women's handbags or even
billfolds. Otten a burglar of this type can work rIuiL-Llj.'
and with very little hazard to himself. In addition, in
some types of apartment buildings or hotels he may
be able to gain an entrance in this manner that he can-
not in any other way.

One type of criminal specializes in following people
home at night. This types often haunts bars, and when
a patron who may have been drinking too much flashes
a large bank roll, he immediately sees a good chance
for a criminal act. Of course, many criminals of this
type hold up the victim on his way home. The true
burglar, however, does not like to put himself in the
personal hazard that a robbery entails so he will tollow
his victim home and burglarize the house.

Apartment House Burglars

Apartment house burglars operate in many ot the
same ways that house burglars do. However, their
methods of attack are limited since in many cases an
apartment has only a front door and a back door with




\ lot of }H'H;H’L‘ have been victims of the “snatch and
run” burglar

very tew or perhaps no windows through which a bur-
alar can enter. In addition, every apartment has im-
mediate neighbors so that a burglar is limited in the
amount of noise he can make in gaining entry. Once
he has gained entry, he can make about all the noise
he needs to accomplish his purpose. Apartment house
burglars do enjoy the advantage that in many apart-
ment houses next door neighbors do not know each
other except possibly by sight. In congested areas a
stranger can come and go without becoming the cen-
ter of attention that he would be in a residential
neighborhood or in a small town.

Apartment house burglars are usually pretty clever
men at getting through a door since this is their main
point ot entrance. They have worked out a number ol
moethods ol n[u*rutinn One clever method requires
1ccomplice. One burglar goes up and breaks into a
specitic apartment after determining that it is unoc-
cupied. His accomplice remains in the lobby and puts
l *I'Imlll_\ letter in the mailbox ol that .111.!.1'1111:"1!. I
then hangs around the lobby at a point where he can
observe this mailbox and if anvone opens the box and
takes ont the letter, he buzzes the apartment as soon

as the person has left the lobby. This usually gives

lnni}]r u';n'niug to his p;n'lm-r.

Hotel Burglars

Hotel burglars are usually a specialized group. The)
must be reasonably clever since every well run large
hotel has at least one house officer. Both men and
women work as hotel burglars. Few women work as
business place or home burglars but it is not unusual
to find them working in hotels. The usual method is
tor the burglar to walk down the hall, trying all the
doors, looking for one that is unlocked. If they are
discovered try ing to enter a room, tlw_\' resort Lo var-
lous pretenses to try to t'\'p]:tfn their presence. For
example, the burglar may pretend to be intoxicated.
The occupant of the room will realize that he was

ﬂL"
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il

\ lLHﬂTUTilllll.

Burglars have many poses

nrghf_;mnt m not locking his door and will be more
concerned with getting the “drunk” out of the room
than with worrying that this may be a burglary at-
tempt. A variation of this, of course, is for the burglai
tor claim that he 1s on the wrong floor or that he has
mistaken his room number. Another variation i hotel
hurglary is to register in a room and then |~.!-r1‘1 the
kev when he checks out. In all but the vers

bhost man-
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aged hotels he would be able to return to that room
at a later date and unlock it with this key.

There are relatively few ways that a burglar can
enter a hotel room. The usual break into a lmt(l room
1S tln'ml"h the door. The lock may be pi(‘k{‘dﬁ the bolt
forced, the bolt pmhml back if it is not deadlocked,
or the panel may be broken out of the door. In good
hotel construction these methods of entry are difficult
but in older or poorly constructed hotels, these meth-
ods of entrance are rapid. If you keep valuable prop-
erty in vour room you can further protect it by insert-
ing a l]];][f in your lock. Any good loc ksmith can tell
vou about this.
| Every reputable hotel has a safe where you may
check your valuables without charge. In addition, in
the better hotels you will find that the lock to your
room closet is so designed that it can be unlocked only
A locksmith can sell you an auxili-
ary lock that can h'l placed on this door to make it

bv your room ]\L’ :

more secure. This will greatly reduce the risk of bur-
glary. You should t*{*i'i;lflll_\'. of course, lock your hotel
door when vou retire and lock it fully. Most hotel
locks are well made and can be satisfactorily dead-
locked from within the room.

You should consider the possibility of a “fishpole”
burglar working through your transom or window if
the window to your room can be reached frgm an ad-
joining room or from a hallwayv. In some hotels certain
rooms also serve as exits to the fire escape. This sort
of room is quite ditticult to make burglarproot for it is
easy for a burglar to gain access to the fire escape
and thence directly into the room. It you have any-
thing of value you should use extreme caution if you
are assigned to such a room.

Not All Burglars Are Just Thicces

In any discussion of the various types of burglars it
should be pointed out that a great many burglars not
only steal but also commit assaults or other serious
crimes. While there are true specialists in the tield of
burglary who commit only burglaries and even only
specitic types of burglaries, a great many of these men
are criminals who will commit any sort of criminal act
depending upon the opportunity presented them. As
a result, in protecting your home against burglars you
must consider that not only is your property in danger
but also that your family is in danger.

PROTECTING YOUR HOME
determined burglar never has much trouble in
breaking into a home. It is easv to understand why.
For one thing, the windows in a home we used to
ventilation and light much more than in a place of
business. This means that not only are the windows
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open a greater percent of the time but also that there
are more windows considering the size of the build-
ing. While store buildings and many other types of
commercial buildings are usually built one against the
other leaving only the front and the back of the build-
ing open to attack by a burglar, homes are open on
all four sides. Again, in residential neighborhoods
there are many fewer passers-by than in the business
district. Police patrol is not as heavily concentrated.
Further, since they do not have as much to protect.
home owners do not spend the money on protection
devices that a business owner does. For example, you
find very few safes in homes; practically no home has
a watchman or an alarm system; the windows are in-
frequently protected by netting and almost never by
steel bars or shutters such as you find in some busi-
ness places.

The fact that it is easy for a burglar to break into
the average home does not mean that it will not pay
vou to take precautions. If you make vour home hard-

“ to break into, a burglar looking the neichborhoodl
over will recognize this and will try to break into a
place where the owner has not taken so much care.
[f you have protected your home caretully and the
burglar does attempt to break in it will take him
longer to get in. As a result, the chances of catching
him or frightening him away are greater. Of course,
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You cax make nyour home absolutely burglar-proof




while you can make your home absolutely burglar-
proof. in so doing you would make it look very much
like a place of business or perhaps a medieval castle.
[t isn't worthwhile to go to this much trouble. There
are a number of things that you can do that won't
cost you a great deal yet at the same time will not
only make a burglary less likely but will also reduce
the loss if vou do have a burglary. The following dis-
cussion covers many of the points that will help you
make your home more nearly burglarproof. It doesn’t
cover every possibility and it would be a good thing
to read the section of this book on business place bur-
glaries as much of the material presented there might
well apply to some specific problem that you have in
your home.

It would be a good idea to look over your home and
see just what sort of problems a burglar would have if
le attempted to break in. There’s a check form at the
end of this book that will help vou survey your own
home protection devices. A great deal of this discus-
sion will be about doors and windows since that is the
way burglars usually get into homes.

Doors

[t should go without saving that every door should
have a good substantial jimmy-proof and pick-prool
lock. In looking over hiomes that have been burgelar-
ized you find that many of the locks are of the cheap-
est possible construction and wouldn’t withstand the
concentrated effort of a 10 year-old child let alone
that of a skilled burglar. All of the good lock manu-
facturers make excellent locks at reasonable prices
that you can’t jimmy open and that only the most
skilled burglar can pick. These locks are so well made
that they will last a lifetime so your first investment is
vour last one. All the jimmy-proof locks are built so
that they will also “deadlock.” This means that the
lock is so constructed it can be opened only by using
the proper key. The criminal cannot open vour door
by pushing the bolt back into the lock with a thin-
bladed knife nor can he open it by breaking out the
oglass in the door or an ;1-;1_;‘u.1-1;t window or p;mrl 1
the door and reaching around and opening the lock
trom the i[]SiLl(.‘, V’#-llih_' | SIS ;'U.]IllilfL't]h not so con-
venient to have to use the Lt‘_x to lock your door when
vou leave or to lock the door from the mside and then
remove the key from the lock, it is still the only sate
way of locking a door. On solidly built doors where
even the panels are of thick substantial wood it mav
be that yvou do not need a lock that can be opened
only from the inside with the key. Anv good lock
smith, hardware store or lumber yard will be glad to
talk over your problems with you and recommend the
type of lock that will give you the maximum security.

[t is always a good idea to have a chain lock on any
outside door. This allows the door to be opened a tew
mches so that you can talk to anyone outside or pass
through small packages yet at the same time makes it
impossible for the caller to push the door open. The
chain lock is a good auxiliary lock so far as burglars
are concerned. It will help to slow them down a little

Even a child can open many houschold locks

and since it is so valuable in preventing intrusions

when you've opened the door yoursell, you <hould
always have one in place,

[f you are designing a new home it would be well
to consider the possibility of having as little glass in
the door as possible. If a door with only a few small
panes of glass near the top of the panel will fit just
as well into vour architectural plan, it will give vou
more privacy and considerably more security. It may
he that some outside doors could be L'mnl_‘!h't{‘h' solid.

Most outside doors open inward. However there are
cases where doors opening onto an outside porch or
some other special location may open outward. This
means that the pins in the door hinges are on the
mllwu]e‘ ol [}If‘ door. It is a very t,".ts},' j{ﬁ} to knock
these pins out and lift the door right off its hinges. A
buralar can do this in a minute or two and make little

noise. If vou have a door where the hinges are on the
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outside of the door, be certain that they are the type
where the hinge pins are fastened securely in place.

Be sure that ALL of your outside doors have good
locks. It is not unusual to find a home where the front
and the back doors both have good substantial jimmy-
proof locks yet tind a door onto an outside porch has
only the cheapest possible lock. Again, French doors
may be locked by the tlimsiest sort of device. Look at
vour little-used doors and make certain that they are
secure. Your porch doors, doors to terraces and the
door into the garage may not be equipped with a lock
that will stop a burglar for more than 30 seconds. Re-
member that the burglar will do a good job of looking
your house over and he will certainly find the easiest
l]]dit’ to break in. It does no good to lock three out of
tour doors securely because he will certainly find the
fourth door and come through it.

Do not forget the doors that open directly into the
basement or doors that open onto an outside pnr{-h
or balcony. Both of these locations are favorite spots

An expert locksmith is the man to talk to about secure

locks

lor burglars to enter since very olten they can work
unobserved. You may have an outside basement ¢n
trance that you rare Ix use. As a result, the door may
not even be locked, or the lock may be in very poor

1()

condition. Similarly, very few upstairs doors have se-
cure locks. It is a much easier matter than you would
suppose for a burglar to climb up to a second floor
of a house. So look around and see just how many
doors you actually have in your house and just how
secure they are.

[t may be a good idea to lock certain doors in the
interior of your house. Much will depend upon your
design. In anv case, do not create a fire hazard by
locking some of the interior doors so that it would
delay your escape in case your home caught on fire.
However, it may not only be a good protection against
burglary but a good protection against fire danger if
vou lock the d(mr to your basement. It is relatively
easy for a burglar to break into a basement and then
come on up into the house. A good substantial base-
ment door will keep him down there. Further, a great
many fires start in the basement and come right up
the stairway since it forms a sort of natural chimney.
A sturdy wood door will retard a fire long enough so
that you will have time to get out of the house and
call the fire department.

Windows

There are many ways in which a burglar can get
through a window. In most homes locks on the win-
dows are usually so lightly constructed and so inse-
curelv mounted that it is an easy matter for a burglar
to pry the window open by pulling the lock loose.
\lso, window glass is an obvious weak point; it is easy

) break out the glass and reach in and unlock the
window. Glass can be broken out silently by covering
the area with adhesive tape so that the fragments do
not fall. Or the burglar can cut out a section of the
glass just above the lock with a glass cutter. In wood-
en construction it is possible to lift out the entire
window frame. The metal frame windows that are
used in some modern construction are much safer
than wooden frame windows but the glass is still
weak point. Some of these metal windows have a
relatively secure locking device on which you can put
an ;lll‘illl:lt‘\.’ padlock. This makes it {*\trenwh difticult
for the hulglar to get in. Of course, if he has a little
time he can break out several sections of glass and
then saw through the metal window frame.

There are a number of window locks on the mar-
ket that are more secure than the tvpe you ordinarily

. The best of these locks are so designed that it is

pmalb]v to lock vour window when it is part way
open so you may have ventilation. This is a valuable
feature simce ve Iy feww home owners want to go to the
trouble of closing all their windows at night and then
reopening them in the morning, especially during hot
weather.
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Your storm windows or screens should be hooked
[rom the inside. While a burglar can cut a screen oi
hreak the glass in a4 storm window, he would much
rather jrist lift the window out of the frame. Hooks
on the inside will prevent this. It may be that in some

It is easier than you might think for a burglar to vet in

a second floor windou

locations you will want bars or ornamental grills on the
outside of a window. This is partic nL.ri_r true ol apart
ments where the burglary hazard may be unusually
high and where the window can be reached from an
adjomning roof, porch or similar point. You can buy
window grills that are rather attractive and entirely
sECUTEe.

it yvou are planning a new house or il you are
remodeling you should consider the use of glass bricks
in certain locations. Very few burglars will try to pene
triite a glass brick wall vet at the same time glass
"-lIHL- h.lh' many ot T'!u' Lu!\.thl‘;jt'h of conventional
windows

Don't count on vour second tHoor windows being
sate. It was previously pointed out that there are
number of burglars who \l‘h‘h'l.l]i.ﬂ'r' i second Hoor
work and mav be upstairs rummaging around while
VOu are enjoving vourselt at a i‘l.l]h downstairs. Lock
up your l.l-.!t!.t'r\. ook over yvour trellises -]-Il'lf". IRty
bhe ornamental but they also mas l‘u[.u':i{. i t_:-.azni, Wils

of entry to <econd Hoor 1.,\5!“".““'\ or to a csecond tHloor

porch where a burglar could easily gain entry through

a door or a window. Even large vines may be used by
t burglar. Certainly thev are vsed commonly enough
1 1M |:'H|I|.l$r[n 1NN IS 'H.]'u 1l ”u' ]'n'IH wiints to L:.UH
acceess to ”It' lu"-rmm-a ’F'.llul'h‘k. Ill"ll‘_:}I SLOT HHII\ 8|
ornamental brick work or similar construction ma
terials or decorations mav serve as excellent footholds
Actually. the ¢limb rom IOt

11'\.'!“ 1O S llfli_1 ”Hlll' \\ 1[;.]11'-.1.,

tOor an active ‘!rH!ULH
nay be only twelve o,
tourteen feet. The hazard to a skilled man i such o
chimb is almost non-existent. You shouldn’t rely LUPOL
height alone for security

Don't forget basement windows. A small burclar o

juvenile can get through even a very small window. I
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Glass bricks slow down burglars

glar can usually enter your basement undetected. Very
often the location of basement window s such that a
il'llt.f!.lr can break anv lock on the window or prv th

window open without being observed. For this reason

Oou mav want to i‘-!l!‘ bars on vour basement window

\ steel basement window ]‘-:'i'-::- rlv locked trom the
sicli L1 I.'Ir t ‘:IJ!"!" secure, Do t O { } 1)

VIir i =\1 :t\ 1""I=' purgiarm n i




only intended to be fireproot and can be broken out of
a frame almost as readily as ordinary glass.

If vou have an attached garage. be sure lo check
the garage windows. Not only do you have valuable
things in the garage, but very often access from the
garage to the house is not as ditficult as a break in at
some other point. Of course, if you have the door

Some burglars are expert climbers

from the garage into the house properly locked this
point should be relatively secure. Even though your
garage appears to be adequately locked, do not leave
the keys in your car. Once a burglar has gamed access
to your garage usually it is easy for him to gel out of
it. He can have the door open and the car out before
vou know what has happened even though he must
make considerable noise in doing so. Even though
vour car is insured, like every other loss you will cer-
tainly have to go through much inconvenience should

it be stolen.

Fences

[f even only part of your vard is fenced it may pre-
vent some burglaries. Every burglar liKes to have a
clear path ot escape from any place he is breaking into
and he knows that a fence will slow him down. No
bhurglar can run through a fence. Once inside, il he
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runs at all, he will have to run for the gate, and his
fastest escape route is strictly limited to that gate. A
high, strong fence with a locked gate can be quite se
cure. In some parts of the countrv it is common to
have almost the entire h.lr-]\}.n‘n| or al least a good
sized patio at the rear ol the house fenced in with
fence six or seven feet high. A good padlock and a
strong hasp on the gates in this fenee will Keep out
4l but the most determined burglars. You should also
mvestigate the pm_».ihilit_x' ol concealine a lew strands
of barbed wire at the top of such a fence. Similarly,
sturdy hedge serves the same purpose. A barberry
hedge or one of the similar heavy, thorny growths
will keep out a great many intruders. It you have a
good substantial hedge you might make it even strong-
er by running several strands of barbed wire through
the center of the hedge. Incidentally, it you have a
high hedge or fence but do not have secure gates you
may ;lt'ltl;l”}.' be inviting a burglar because he will
realize that he can get into the enclosed area and
work in comparative privacy:.

Burglar Alarms

While there are a number of excellent burglar
alarms available for business |'JIL1L'IL'N I know of none
that are suitable for pl'i\';t‘u' homes wmless vou want

Fences give burglars trouble

to spend a considerable amount of money. 1f you
have many valuables in your home. a commercial
alarm system is well worth the cost. A skilltul amateur
electrician can devise a satisfactory burglar alarmn sys-
tem. It takes considerable skill in wiring but it is pos
sible to work up a \}'r-‘[lf!n that would be entirely el
foctive at reasonable cost. There have been certain

small, inexpensive burglar alarms advertised trom time




to time but most of these are of questionable value.
One such device, for example, fires a blank cartridge.
This is just a one-time proposition. 1f the blank cart
ridge does not arouse someone and if it does not
[righten the hurglar away, he is free to do much as he
[}I{luws. An experienced burglar will recognize what
he has run into and if no one is disturbed, he will go
ahead and work even more freely than he had planned
to originally. There are certain mechanical bells that
HISE mln'ing for power; these devices are also ot ques-

tionable value.

W\ 'n!f‘h{fﬂgﬂ

People usvally think that a good wutthtlug must be
a large, vicious animal. While the breed of dog that
can bite off your arm might be effective in preventing
a burglary, it is probably not the sort ot dog you want
around your home. It is generally agreed that the best
watchdog is a small, alert dog that will bark whenever
an intruder approaches or enters the house. With just
a little training you can teach a dc}g to recognize your
family and the neighbors but to bark and l\'t‘{‘l) bark-
mmg whenever an intruder comes around. Fox lerriers,
tor example, make good watchdogs. A dog should be
trained only to bark and never to attack. It is also a
good stunt to teach your dog to eat only tood that
vou or a member of the family gives him. This will
keep the dog from being poisoned by a burglar. An
alert watchdog will not only serve to scare a burglar
away but will alarm your family and the neighbors
whenever there is an intrusion.

DONT INVITE THE BURGLAR IN

Why does a criminal pick a particular home to bur-
glarize? He picks it either because it looks like it
might be an easy job or because he is reasonably cer-
tain that he will make a good hLaul if he does bur-
elarize it. The tollowing section discusses some of the
things that you can do to avoid tempting a burglar.

[t is only natural that a burglar likes a vacant home,
a place where he is relatively certain that he can work
undisturbed for an hour or two. There are a number of
rules that you can observe that will make your home
less of a target when vou leave it. |

When You Go on a Trip

It you are going away tor a visit or a vaction be cer-
tain to stop all deliveries to your home. Leave a note
tor the milkman, or better still call the dairy since a
burglar might read a note you leave in a milk bottle
Lell your paper boy to quit delivering the paper and
make certain that he quil_x when vou want him to so
that not even 2 single copv of the paper will lie on
vour porch for a week or so. The post office will stop

mail deliveries for you and you can pick up the ac
cumulated mail when you return. Notify the laundry
and the dry cleaners so that they will not leave deliv-
eries on your front porch.

Il you are going to be gone lor only a few days and
don’t want to go to all this trouble, it's a good idea to
have one of your neighbors pick up your deliveries. In
any case it’s a good thing to let the neighbors know
when you are going to be gone so that if they notice
anyone around the house or any lights in the house
they can notity the police. In addition, it is a good
plan to ask the neighbors to come over and pick up

\ smart watch dog is good protection for your home

any handbills or circulars that might be left on vour
front porch.

Make arrangements to keep your lawn mowed i
you are gomng on an extended trip. An unkt*pt lawn is
very often a good indication that the family is away.
This ﬁllgg{?htim'n will save you a lot of trouble when
vou get home anyway. Nobody likes to come home
from a vacation and find the grass six inches high.

Dont pull all of your shades down tightly. This
makes the house look deserted. It won't hurt to pull
down some shades, particularly if you think the sun
might fade your drapes, rugs or upholstery. Howeve:
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leaving most of your shades up discourages a burglar
hy making it look as though the house were nun]md
and also it increases the possibility of someone seeing
him at work inside. If all the shades are down, once
a burglar gets in he can work without being seen.

I _\,'un'rt* going to be gone for a week or more, notity
vour local police department. Some departments have
an excellent system of inv['wrtili” homes for residents
on vacation. The 'y not only check the home regularly

hut :Im:a you a post: d card at wee Hu intervals to let

This is just what a burglar looks for

you know that they have checked it. A good police de-
partment will appreciate it if you L{fp them informed.
They know that your house will present a greater
burglary hazard so they will want to give it some ad-

ditional attention.

ut for the Evening

[f you are going out just for the evening, it is always
a good idea to leave a light on in your house. This
helps to make it appea occupied. Burglars have learn-
ed that people leave a light on when they are not at
home. So a burglar may try houses where he thinks no
one is at home by ringing the doorbell. It no one
answers he may go ahead and break However, il
vou leave on the light in the bathroom he will be less
certain that the house is unoct |||1il-11 it no one answers
the doorbell.

[t is a good idea to close your garage door whenever
This serves the double purpose of

vou leave home.

b4

protecting what is in the garage and also making it
less obvious that you are away.

Unfortunately it is a very common habit for pf;nplt‘

He can’'t be sure where you are if the bathroom light

is on

to leave a house key concealed at some point near the
front door. It may be under the mat, in the mailbox or
even hanging on a nail beside the door. This is a most
inviting set up for a burglar, particularly if there is an
accompanying note stating that the key is under the
mat or under the third pot ot petunias from the lett.
[here are only so many places you can hide a key on
the front porch and a burglar knows all of them. He
can find the key just about as fast as your Aunt
Patricia can.

Certainly, whenever you go out,
evening or in the daytime, make certain that your
house is securely locked. Don't just slam your front
door and d{'l‘:{--"ml on the llight lock holding it. Use

whether in the

vour kev and deadlock the door.

Don't Tempt Burgfﬂrs

Avoid displaying your assets. A lot ot burglars read
the newspapers looking for pictures or stories about
people who have a lot of jewelry, turs or anything
clse that these criminals know they can sell readilv.

Such ]n-nph- are ideal prospective targets tor bur-




aglars. Even though you don't own the Hope diamond
or a platinum mink coat you may quality as an ideal
target. As a matter of fact, articles in the medium price
range can often be sold to “fences” more readily than
more expensive things. Many clever burglars specialize
in just hitting the places where they know that they
can pick up a lot of very saleable propertv.

[f you don't like banks, don't gossip about it. Many
homes have been burglarized alter a burglar has heard
the neighborhood story that so and so has a wad of
money hidden around his house because he got hurt
in a bank crash way back when. You run a risk if you
get that sort of reputation. Not only may a burglar
break in and attempt to find your property when you
are away but he may break in when you are at home
and get pretty tough with you to make you tell where
your savings are.

[t may be good publicity tor you to tlash your jewel-
ry, furs, valuable watches or even your bank roll
around when you are at a party. But vou may attract
the attention of someone whom you would rather not
meet. 1f they happen to see yvou come out of a bar
dressed like Mrs. Astor’s pet horse or if they see you
pull out the well known “roll that would choke a cow”
they are very likely to follow you home. They may
whack you on the head before you get home or they
may wait until after you go to sleep and come in and

Dont make a show of your wealth when thieves may
be watching

]wlp themselves., So don’t make it easv for them: use
a little caution.

HOLD DOWN YOUR LOSS

Here are some precautions you can take to keep
down the loss in case you are ever burglarized. Keep
the amount of cash you have around home at a mini-
muim. A L-hvvi»;ing account 1s not nni_\' more convenient
but it is safer. You actually need very little cash
around the house. Burglars like to take cash because
it is almost impossible to identify it. So keep your cash
in the bank. While many people like to have a savings
bank at home and do build up quite a surplus in it be-
tore tl'w}’ take it to the bank, this is not a very gtltﬁtl
idea. Look around the house and see just how much

He doesn’t have to clean up the place after he's found
what he wants

cash you have here and there; it might surprise you.
Even though you hide your money among vour socks
in the bureau drawer where you have trouble finding
it vourself you'd be surprised just how fast a burglar
could find it. Remember he knows how to hunt better
than you do and he doesn’t have to clean up the place
after he gets through searching. He will take the
bureau drawers out and dump them on the bed and
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just paw through things. This is a messy way to search
but it is very effective.

[f you have valuable jewelry, you ought to keep it
in a safety deposit box at the bank. Its a good idea to
have imitations made of vour most valuable pieces for
wear on ordinary occasions and wear your really ex-
pensive ornaments unh' on important occasions. Simi-
larly. vou may have a family silver service that is
worth a lot of money, vet you kee p it p: acked away in
flannel down in back of the buffet. Think of the oS-
sibility of putting this service in a bank or in a bonded
house. Similarly, during the summer you
should store your furs with a reliable company. This
not only prolongs the life of your hurs but removes any

storage

possibility of burglary, particularly during the sum-
mer vacation period.

If you do keep valuables at home don't leave them
lving around where they are easily seen. While a bur-
glar can find them, it still may take him some time.
[f he has to hunt for them it may be that someone wil
scare him off before he actually finds them. You may
want to look into the possibility of getting a small
safe or locked box for vour home. There are some very
clever designs that have been dev eloped just tor home
use. These are largely for fire protection of insurance
policies and similar valuable papers but they will slow
down any burglar and will definitely thwart the un-
skilled prowler who is just in to erab what he can
and get out quickly.

You would do well to investigate the possibility of
\n insurance policy

taking out burglary insurance.

protects you against any actual monetary loss but, ot
course, it does not protect vou from the inconvenience
that a burglary will cause you. So, even if you do have
msurance, it 15 a anl idea to make your house just
as burglarproof as possible. You w ill not only save
yourself trouble but yvou will help reduce the over-
all burglary loss and the insurance rates that the com-
panies must charge.

It is certainly a good practice to list all ot vour pro-
perty and to show the serial numbers of your cameras,
watches, guns, typewriters and similar things that are
so numbered. With other things you should list a de-
trade mark

identitying information. Your fur coat, for example,

scription ‘il]iﬂl’illg size. color, simila
may well be identitied on cach pelt with a permanent
ink. Such a listing of your property will not only be
of great aid in the cevent of a burglary but also will
help you in the event of a fire,
do not make full claim for a loss only because they do

A great many people

not remember all the property that has bheen destrovied
or stolen. Taking an inventory is not particularly ditfi
cult and if vou tile a copy in sile phlu- vou will

he !‘nr'rrl{-u_-'[u'll in the event ol loss. The 1“1“'!'{' wonld re-
16

cover a much higher percent of stolen merchandise i
people would do this. You'd not only help yourselt by
getting your property back but youd be doing a great
public service since you might very well assist in the
apprehension of the criminal.

WHAT TO DO IF A BURGLAR BREAKS IN

If you hear a burglar before he has actually brokern

., the best thing to do is turn on the light and make
some noise. You may want to raise the window an
scream. In any case don't be a hero and try to catch
the burglar, I‘l‘ll‘fhten him away and then call the po-
lice at once. If you are in an isolated location it may
be a good idea to put several floodlights on the ex-
terior of your home with a switch so that you can oper-
ate them from a bedroom. Floodlights suddenly turned

on will fnghten away any burglar pattuuhrh if

Noise will sometimes scare a burglar awaiy

horn, low-priced siren or a bell is connected so that it
is turned on with the lights. The cost is low and the
lights alone can be very usetul for outdoor picnies o
for lighting up the area between the garage and the
I'il:l“"'\\l1I

It may be that if you hear a burglar breaking in

and you are rv.hnndhh certain that lu* cannot get in




for a few minutes, you might go ahead and phone the
police betore you let hlm know that you hear him.
[n any case, thﬂuz_.h remember that your own safety
is the most important thing. Your property cannot
have a greater value than your lite.

[f the burglar is already in the house but is down-
stairs or in some part of the house away from you,
turn on the light and make a noise. He will 1)1.1!1.1|1h
want to get out just as fast as he can. Most burglars
plan their exits so that they can leave the house in the
shortest possible time. Again. let the police catch the
burglar; don’t vou try to do it. The hazard is too great.

A GUN FOR YOUR PROTECTION
Unless you are exceptionally
of guns it is certainly not a good policy to have one

familiar with the use

around for protection. The police see a great many
revolvers that have been kept in dresser drawers,
under pillows or on closet shelves because the owner
thinks that they are some protection. Actually they
are a great hazard. For every case where such a gun
has protected someone I can cite 10 cases where a
child or an adult playing with a gun has tired it ac-
cidentally and killed or ;;Ut'inuxlj.' wounded a member
of the family or a close friend. If you really know how
to handle a gun and all of the satety precautions. vor
may use one successfully. The chances of your ever
.tf(]llll” a hurglar n a 1‘1(]51[1-::n where Vou cati safe 1\
use the gun are so negligible that T ould not recom-
mend ]mvmg one au‘n_in(] the house for that purpose

If you really want some sort of a weapon for pro-

)
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tection the safest thing you can get is a tear-gas gre-
nade or a tear gas gun that fires at least 12 guage
shells. The small tear gas guns that fire .38 caliber

If you discover a burglar in your bedroom dont dis-
turb him; you may get hurt

shells or similar small size charges are of almost no
value. The range is too limited. However, a tear gas
grenade puts out a lot of gas and will certainly drive
the prowler out of the house. It may drive you out of
calcula-
gas grenade get the type

the house too, so take this into account in your
tions. In purchasing a tear
that does not heat up. Most police grenades are made
so that they heat up immediately to prevent anyone
from throwing them back. They get so hot that they
may start a fire and you don't want to toss one of
these around your house. Don’t get a tear gas grenade
or cartridge that uses a 11{1111[1 to pmdncv the gas.
These deteriorate far too rapidly and are not nearl

as effective as the type that use a solid material. All
tear gas does deteriorate and you should replace the
grenade or the cartridges in line with the manufac-
turer’s recommendations. Tear gas is perfectly harm-
less and you can fire directly at someone without pro-
ducing any permanent ill etfects as long as vou do not
hit him in the eye at short range.

WHAT TO DO IF YOU FIND A BURGLAR
IN YOULR ROONI
i |m1**| - does come mto vour room he will most

[ L. 1&, come in when you are .{Hlt ep or when he thinks
The best thing for you to do is just go
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right on letting him think that you are asleep. Most
people take at least a second or two to wake up. This
gives the burglar that much notice. He may run or he
may think that he is cornered and try to fight it out.
By all means don’t jump up and grab him because if
there is any chance that he is dangerous, he most cer-
tainly will be exceedingly dangerous then. Don't sacri-
fice vour life just to save the $50, $100, S200 or
even the $500 he may find in your bedroom. He isn't
going to be in that room long. He is going to get
what he can in a short time and get out of there. So
vour best bet is just to play dead to the world.

WHAT TO DO AFTER THE BURGLARY

Every two or three minutes somewhere in the United
States someone discovers that their home or business
has been burglarized. In their eagerness to straighten
up the mess left by the burglar many of these people
start rearranging things, then at long last they call the
police. This isn't the right thing to do. They may very
well have destroyed any fingerprints that the |m1”|.1|
left and other l]{}hbil}lt.‘ evidence. If you wake up i
the morning and find that your house has been IH‘U]\'[‘H
into, don't touch anyvthing. It is only a natural im-
pulse, if you find your billfold lying spread open to
ImL it up to see if the money is gone. Don't do it.
The burglar may have left prints on a billfold. Go to
Don't
disturb anything even outside of the house. It its cold
it open
They will know how to close

the telephone immediately and call the police.
weather and he left a window open, leave
until the police get there.
it without disturbing any prints there are on it. Since
the burglar wants to work without being observed
perhaps the only chance the police will have of
C ;Ilt']lilif_;_'_ him is ]1_\‘ the proper handling of the evidence
at the scene. While a great many burglars wear gloves
so that they don’t leave prints, others aren’t that cau-
tious and even the most cautious burglar may very
well leave clues that will be of great assistance to the
lfi:;rliu* in ll‘uL'kinﬂ’ him down.

While you are waiting for the police to come, try
to think nl any ‘ullki]l(lt‘.ﬁllk persons that you may have

15

Few burglars look like criminals, but try to recall
SUSpicious persons

seen around the neighborhood. Let the police know
about any of your suspicions. It may be that your clues
won't be of much assistance but all police cases are
solved only by taking all available evidence and sift-
ing it down. It is rare that the police break a case on
i h]llg]t' clue. They must usually do it by long, tedious
and hard work. Give them every bit of evidence and
{[mpimtmn that you can.




Here Are the Points to Check in Your Place of Business

1. Is your front door safe? Is the lock
secure? Is the frame solid? Can
you deadlock the bolt?

Is there a night light? Is it located
so as to help the police in spotting
prowlers?

L3

|

Is your safe safe? Is it fastened
down securely? Is it burglarproof or
just fireproof? Do vou keep all of
your money in it?

4. Do you empty your cash register
each night? Do you leave registers
open at night so that they will not
be damaged by being forced open?

wt

. Are your windows properly pro-
tected? Do rear windows have bars,
screens, shutters or alarms?

6. Are rear or side doors of solid con-
struction? Do they have adequate
bolts and locks? Are the bolts,
locks and hinges securely attached?

i. Are skylights, ventilator shafts,
roof hatches and similar openings
secure?’

8, Do you have an alarm system if

you have a high value? Is your

alarm in good condition? Can it be
casily tampered with? Is it tested
regularly?

. Are your coal holes, sidewalk grates
and similar openings properly pro-
tected?

10. Are the dark areas on the exterior
properly lighted? Burglars fear light
more than anything else,

Burglary Prevention Check Laist for Business Places

Survey your place of business with this check list. Every "no” check mark
shows a weak point that may help a burglar. As you eliminate the "no”
checks, you improve your protection.

Go through this list carefully and systematically. You may want to look
over the situation at night, when most burglars work, as well as in the day-
time.

Remember, this check list only pomnts out your weak points. You are not
protected until these are corrected. Complying with those suggestions will
not, of course, make your property burglarproot, but it will certainly im-
prove your protection.

EXTERIOR YES NO YES NO
L. Are all of the points where a breakin 3. Are piles of stock, crates or merchan-
might occur lighted by street lights. dise placed so as not to give burglars
signs or your own “burglar” lights? hiding places?
2. Have you protected blind alleys where 4. Are windows protected under loading

a burglar might work unobserved? docks or similar structures?




]|

6.

 §

10.

Jels

16.

142)
20.

—

YES

[Have the weeds or trash adjoining

NO

vour building been cleared away?

If a fence wounld help vour protection.

o yolu have one?

[s your fence high enough or pro-

tected with barbed wire?

Is vour fence m good :'l*l‘mir'.:"

IS your fence fixed so that an intruder

cannot crawl under it?

Are boxes. materials, etc., that might

help a burglar over the fence placed a

safe distance from the fence?

Are the gates solid and in good re-

pair?

Are the gates pmp{‘rl}* locked?

Are the gate hinges secure?

Have you eliminated unused gates?

Have you eliminated danger from

poles or similar points OUTSIDE the

fence that would help a burglar over’

Have you protected solid brick or

wood fences that a burglar could

climb and then be shielded from

view?

De you check regularly to see that

your gates are locked?

Do you regularly clean out trash or

or weeds on the outside of your fence

where a burglar might be concealed?
DOORS

Have you secured all unused doors?

Are door panels strong enough and se-

curely fastened in place?

Is the glass in back doors and simi-

lar locations protected by wire or

bars?

Are all of your doors designed so that

the lock cannot be reached by break-

ing out glass or a light-weight panel?

Are the hinges so designed or located

that the pins cannot be pulled?

Is the lock bolt so designed or pro-

tected that it cannot be pushed back

with a thin instrument?

Is the lock so designed or the door

frame built so that the door cannot

be forced lﬁj.-‘ spreading the frame?

Is the bolt protected or constructed

so that it cannot be cut?

Is the lock firmly mounted so that it

cannot be pried off?

Is the lock a cylinder typer

50
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16.

48.

£,

YES
. Are working
order?

. Are the set screws holding the evlin

your locks in  good

ders i'il‘lnl}' 1 l}l:u-r?’

. Are your keys in the possession only

of trusted persons?
Do you have your keys issued only to
persons who actually need them?
Do vour doors with panic locks have
auxiliary locking mechanisms for use
when the building is not occupied?
Do you lock your padlocks in place
when the door is unlocked?
Are the padlock hasps installed so
that the screws cannot be removed?
Are the hasps heavy enough?
Are they of a grade of steel that is
difficult to cut?
Are thE}’ mounted so that thz-}' cannot
be pried or twisted off?
WINDOWS
Are easily accessible windows pro-
tected by heavy screens or bars?
Are unused windows permanently
closed? |
Are your bars or screens mounted se-
curely?
Do you use the trick of piling heavy
merchandise in front of windows not
needed for light or ventilation?
In the case of windows not prt‘:h-rtml
by bars or alarms, do you keep the
windows locked or shuttered?
Are the window locks so [lt’.‘ii_{_{llt.‘ll Or
located that they cannot be opened
by just breaking the glass?
Have you protected arLr of your sel-
dom used windows, small windows or
windows located in locations that you
do not notice but that a burglar
might?’
If you leave valuable merchandise in
display windows, do you protect it
with grills or similar devices?
Do you remove valuable merchandise
from unprotected display windows at
night?
Have you considered the use of glass
brick in place of some windows?
OTHER OPENINGS
Do you have a lock on manholes that
sive direct access to your building

NO




).

2Y.

6(0).

61.

62

63,

(4,

5

66,

YES NO
or to a door that a burglar could open
easily? '
Have you permanently closed man
holes or similar openings that are no
longer used?
Are your sidewalk
locked securely?
Are your sidewalk
place so that the entire
frame cannot be pried up?
Have you eliminated unnecessary sky-
lights that are only a burglar h: \zard?
Are your accessible skylights protect-
ed with bars, net or hmglm alarms?
Are your exposed roof hatches proper-
ly secured?

doors or grates

doors or grates

securely in

Are the doors to the root or elevator
penthouses strong, in good condition
and securely locked?
Have you protected any ventilator
shafts or fan openings through which
a burglar might come?
[f your transoms are large enough to
ddmlt even a small Imrgldl are they
properly locked or protected with
bars, screens or chains?
Have you eliminated the possibility of
entrance through a sewer or a service
tunnel?
Do your tire escapes comply with city
and state fire regulations? (Remember
that the protection of lite is always
more impm*tamt than the prntt'rtiml ol
property. )
Are your tire exits and escapes so de-
signed that a person can leave easily
but would have difficulty in enter-
ing?
Do you check panic locks regularly
to see that they are properly closed
and in good working order?

WALLS
Are your walls actually as solid as
they look; have you eliminated inse-
cure openings in
walls?
In checking walls, have you paid par-
ticular attention to points where a
burglar can work unobserved?
Is your roof either secure or protected
by an alarm system?

otherwise solid

Have Vol eliminated weak prliniﬁ i

(7,

bo.

(Y,

70.

9.

50,

81.

56.

YES
vour walls where entrance could be
cained from an adjoining building?

SAFES
s vour sale designed lor |n|1';_f_|.u_\
protection as well as fire protection?
[s your sate approved by the Under-
writers Laboratories?
If your sate weighs less than 750
pounds, is it fastened securely to the
the wall or set in concrete?
located so the
can see it from outside?
lighted at |1i::_]1t'.J
[f you have a vault,

well as the door,

tloor,
Is your sate I}n!iu-
[s your safe
are the walls, as
secure?

Do you kt_‘{*l‘j vour money in your sate?
(Some businessmen have sizeable
amounts they don't.)

Do you keep your cash on hand at a
minimum by lmnkmﬁ re WU!JI]\.

Do you spIN the dial when you lock
the safe?

Have you changed the combination
if there are who have the

combination. vet no ]nngvr need it?

persons
Do you use care in working the com
bination so that you cannot be spied
one
Do vou take the money out of vour
cash l't'gihtvl' at the tht* ol !nn[
ness’
Do vou leave :'.'El'lll' Lllk.]l l't-giﬁlt‘l' th"]:
so a burglar will not damage it by
torcing it open?

ALARMS
Have
burglar alarm system?

you inn-atif_’;itt*ti the use ol a
[f you have a system, is it fully ap-
1‘11‘{;\'{‘{1 by the Underwriters [Labora-
tories?
Was it properly mstalled compe-
tent workmen?
[s your burglar alarm system tested
regularly?
Does the system cover your hazardous
points fully?
When your
was the burglar alarm system remod-
eled. too?

WATCHMEN

building was remodeled.

Did vou investigate vour watchman

when vou hired him?

NO
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O,
59,

O,

V0.

O1.

[J']

YES

Has he received training?
If he is armed, does he have a good
gun and does he know when he can
use it and how to use it?
Is he supervised by use of a watch-
man’s clock or some similar device?
[f you have only one or two men, do
they report in at regular intervals
to a point outside of your building?
Does your watchman have plenty of
time to perform his protection duties
fully? (Or is he actually a mainten-
ance man working at night?)
If you employ a commercial watch
service, do you check to see it tlw}
really do what they claim to?

POLICE PROTECTION
Do you know the commanding of-
ficers in your puli{'t* :.lt*l"l;ll'tt!lt*nl'." (In a
large city, do you know the com-
manding officers in your police dis-
trict?

o2

NO

4.

9o,

96.

i

98.

99,

100,

YES

Do you know the police patrolmen
who cover your area’
Do you assist in civic projects to sup-
port and improve your police?

MISCELLANEOUS
Do you lock up carefully at night,
making certain the safe is properly
closed., locked,
night lights on and that no one has
hidden inside?
Do you have the serial numbers or de-

doors and windows

criptions of valuable merchandise?
Do you have the serial numbers or
descriptions of your business equip-
ment?

Do you ]\'t’('l] records on large denomi-
nation bills, valuable papers, etc.
Have you instructed your employees
to leave the scene unchanged follow-
ing a burglary and to call the police?

NO




Here Arve the Points to Check in Your Home

|, Do your doors have good locks,
properly mounted? Is the frame
solid? Can you deadlock the bolt?
Do you have a chain Jock?

2, Are AL of your doors safe? Re-
member that a burglar likes french
doors and similar light weight con-

-

structions
3. Do vou have rood window locks?

Do vou use them?
. How about VOUT back door? ]'\lan}.f

houses have a tine lock on the
front door and a cheap one on the
back door. . Can a burglar get
through by just breaking out the
alass?

. Burglars will not overlook base-
ment windows. Are yours in good
repair or have you neglected them?

6. What about your coal chute and
similar openings?

7. Do you leave the door keys out-
side? This is convenient for you
but it is convenient for burglars
too.

8. Do you keep a lot of things in your
garage that burglars may want? Do
vou keep it locked up? Remember,
the open door will also let him
know you are not home.

. Do you have a light on the outside
of your house? This is a good way
to frighten burglars.

10. Do vou have vour ladders locked

away someplace or arc they avail-

able for burglars? Remember, bur-
alars find a good use for them.

Burglary Prevention Check Last for Homes

SurVEY vour home with this check list. Every “no” check mark shows a
L_ weak point that may help a burglar. As you eliminate the “no” checks, you
improve vour protection.

Go through this list carefully and systematically. You may want to look
over the situation at night, when most burglars work, as well as in the
daytime.

Remember, this check list only points out your weak points. You are
not protected until these are corrected. Complying with those suggestions
will not, of course, make your property burglarproof, but it will certainly
improve your protection.

It is suggested that you also go over your home using the Business Place
check list as it may suggest additional points where you could improve
your protection,
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10.

I 1.

16.

-

15.

19.

20.

DOORS YES

Are the locks on your most used out-
side doors of the cylinder type?

Are they of either the “deadlocking”
or “jimmyproof” type?

Can any of your door locks be opened
by breaking out glass or a panel of
light wood?

Do you use chain locks or other auxili-
ary locks on your most used doors?

Do the doors without cylinder locks

have a heavy bolt or some similar se-
cure device that can be npf‘rutc‘rd only

from the inside?
Can aALL of your doors (basement,

porch, French, balcony) be securely

l{,ml-ced?
Do your basement doors have locks
that allow you to isolate that part of
your house?
Are your locks all in good repair?
Do you know everyone who has a key
to your house? (Or are there some still
in possession of previous owners and
their servants and friends?)

WINDOWS

Are vour window locks perErl}; and ¢

securely mounted?
Do you l-;f*{-‘p your windows locked
when they are shut?
Do you use locks that allow you to
lock a window that is partly open?
In high hazard locations, do you use
bars or ornamental grills?
Are you as careful of basement and
second floor windows as you are of
those on the first floor?
Have you made it more difficult for the
burglar by locking up your ladder,
avoiding trellises that can be used as
a ladder or similar aids to r:limbing?
GARAGE
Do you lock your garage at night?
Do you lock your garage when you are
away from home?
Do you have good, secure locks on the
garage doors and windows?
Do you lock your car and TAKE THE
KEYs ouT even when it is parked in
your garager
MISCELLANEOUS DEVICES
[f you have a fence or tight hedge.
have you looked it over as a possible
defense against burglars?
If you have a burglar alarm. is it fully

54

NO

26.

.Hii

= =

IJ‘F

YES

approved by the Underwriters Labora-
tories?
[f you have a gun, do you know the
laws regarding its usc?
If you have a gun, is it kept in per-
fect condition?
If you have a gun, is it kept where it
can be found only by persons who can
legally and safely use it?
(The writer believes that a pistol is
more of a hazard than a help because
of the great danger of accidents; in al-
most every case, he strongly recom-
mends against keeping one for protec-
tion. )

WHEN YOU GO ON A TRIP
Do you stop ALL deliveries or arrange
for neighbors to pick up papers, milk,
mail, packages?
Do you notify a neighbor?
Do you notify your police it they pro-
vide extra protection for vacant
homes?

. Do you leave some shades up so the

house doesn’t look deserted?
Do you arrange to keep your lawn and
garden in shape?

SAFE PRACTICES
Do you plan so that you do not need
to “hide” a key under the door mat?
Do you keep as much cash as possible
and other valuables in a bank (or
bonded storage in the case of large
items ) ?
Do you keep a list of all valuable
prnpert}'?

33. Do you have a list of the serial num-

bers of your watches, cameras, type-
writers and similar items?

Do you have a description of other
valuable property that does not have
a number?

Do you avoid unnecessary display or
publicity of your valuables?

Have you told your family what to do
if fhev discover a burglar breaking in
or ahead}' in the house?

Have you told vour family to leave the
house undisturbed and call the police if
they discover a burglary has been com-
mitted?

Do you know the phone number of the
law enforcement agency that takes care
of vour home?

NO









