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Foreword 

This bulletin conststs of a suggested 
technique for making a vocational education sur
ve~.,. of a local communi t~,. It also contains a 
brief statement relati ,re to the deg ree to which 
staff members of the state board ma~, a.ssist in 
conducting- such a surve~, . This bulletin is 
issued bJr the state board for vocational educa
tion for use b;tr local. school officials who desire 
to stu~v the occupational training needs of their 
communi t )• . It is the b e li e f of t he state board 
that the a.ata to be s e cured in t he use of this 
and similF<r surveys are e s s~ntiel in the deve l op
ment of well-planne d. vocati. onal e ducfl,tion pro~rams. 

This ma,tc-ri a l was prepared b;v Mr. P . G. 
Frasier, research speciali s t of the state board 
for voca ti ona.l educa ti on . 

F. E. Mooro, Director 
Board for Vocational Ed11cation 
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Preface 

If vocational education is to be baGically sound, 
it must be fo1-u1ded on educrtional planning which talces into 
consiclerntion the need for trnincd workers in a community 
nnd to what extent these vocational needs are already being 
met bJ' existing ~gencies. 

Vocational progrruns in the past l:1E"ve either been 
based on observation, personal opinj_on rathrr thA.n fc1c ts, 
or fRcts brou~ht out by a costly surve•r of tl1e occupa+,ions 
and educational fA.cilities in e cornn1unit;r. ],ew communities, 
especie.lly in e. stc"'te where sml\ll cities c1nd towns predoni
nate, c~n fi nnnci all;v ~ff ord this t;vpe of surve,,. 

ln developing this technique for a vocetiona l 
survey n.ttenti on hHs been f'i vcn to t.he fact that t he s1.1r
ve;v must be bron~ enou~h and e,o deep enou~h to uncover the 
essentill.l a.ctr,, but "'1th tl1e e:XJ)endi ture of a minimum a.mount 
of time and mone;r. To thc't end, nuthentic p11bli shed data 
~re used extensively. au1Jment8d b;v fncts collected b1r per
sonnl contact ,,.hen su.pplementar,, dPta Pre necessar;r. 

P. G. Frosier 
Research Specia.li st 
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Preface 

(Revis ed Edition) 

This revision of a 11Tecl1ni qtie for a Vocational 
Surve~r of Local Communi t i es 11 has been undertaken in [),n 
attempt to make t r1e technique more use.ble in locci,l situ
Hti ons. To thP t end the t e chni q·ue tl['.S been expand.ed to 
include devices for compiling E'n<1 ta.bulc?tin,'._'; as ,~·ell BS 

for collecting data. As an ad.ded feature an outline fo r 
the present[lti on of dFi.t a in each chr-1..pt e r hc:.s c1lso been 
included. 

!n presenting this r e·vised edition of the tech
nique it is hoped that s11fficient instructions and devices 
have been included t o enable teael1ers a.nd di r ectors of 
vocational ed11cation in local corununi ties to initiate and 
carrv Ollt a complete s11rve:r of t ::1ei r local conmuni ties 
wi thottt the assistance of experts f r om outside t l1e comP1u
ni ty. 

Attention is called t o the fact that although 
this technique was developed :primaril;\' for 11se in sur ve;r
ing cities ,\:hich have ru..d a populetion of 25 , 000 or mo r e 
inhabi ta11ts for t ,~·o cens"t1s periods , it ma;? be used verj' 
snti sfectori l;v in smalle r citi es . In the smal l er ci ti. es 
only a limited amount of publi shed data are available and , 
consequontl~r, emphasis will need to be placed on data col
lected in the local community. 

P. G. Frasier 
Research Specialist 
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A VOCATIONAL EDUCATION SURVEY 

CHAPTER ! . 

Introduction 

New ProbleP1s and Responsibilities of ~ducation 

During the present ce11t1rr:r the problems and responsibi liti es of 
public education have increased severalfold.. In the past the s chool has 
been consinered as a. thin~ bt· itself in the coPununi ty, an ins ti tuti on 
unaffected b;-, other institutions or a,~encies . The emphc1sis in education 
,ras 1,laced upon preJ)ar ation for leisure , thA.t is , for life ' s activities 
outsidt~ the domain of vocation . Thousc1nds wc:-re prepared for a leisure 
thev could. not enj o~r because of lack of :rropc r vocc ti ona2. q1l8.li fi cations . 
The content of eclucf'.tion ,va,s derived larrrcl~r from the past and a foreign 
concept of tl1e needs of men and women in an Arneri CB.n de:nocrac~r of the 
t went i. o tl1 ce11 tur;:: . 

The social j_nstit11tior1s, esyieciall;r the schools , }1ave not kept 
:pace ,vi tl1 cornn1ercial and industrial d.evelop1'1ent . Science and invention, 
the two main causes of most econo1nic c}1an[re q, have r esulted in a never
e11din.~ stream of ne~ devices , tools , machines , precisio"1 instruments, 
methods, 11h,v sical and chePlica.l p rQcesses ana.. ~~teria.ls , which are used 
in tl1e J'rodt1cti on of old and ne~· commodi ties . Technologi ca 1. progress 
has producc-d changes in transportatio·1. , trade, and in a ,.,ide variet;r of 
service occupations . 

Technolo p. cal progress is contj_nuall~r chan.~i n:! the characte r 
of jobs and occupations in most lines of em1)lo;rment . New occupations 
and processes arise to supplement old ones, corresponoing chan.'.::es taJ.:e 
place in the defree of sld 11 and k:no,vled~·e der-ianded b~r the occupation . 
As a result the usable c ontent of ski 11 and kno~led,;e is not on.l·v chang
ing in character but increa.sint~ in amount and complexi t~,. In all occu
pations e:>=cept the unslr:illed , t he tecl1nical kno,vled.ge cont ent is increas
ing as cornpared with musctllar strenf;th and manual abili t ;, , 

As a result of t echnologi cal advancement ver,, fev? occupa.tions 
rema.in unchanged. Mo<1t of the!!! ha"re been split into p rocess jobs , efLCh 
of which hE1.s been erected into a vocation b,r i tse~f . These chanp,;es in 
occupatio11s have set limits on incidental disco,re:rr of r eq·.lireP1ents and 
possibilities of training . In the larger t O\'\'IlS bo;rs e.nd 

1
~ r ls gro~, up 

in total i gnorence of the qualifications rnost occupat i ons demand or the 
opportunities the~, offer . 

A city includes hundreds of occupations, but the citv youth in 
his daily life is shut off f r om a~.r effectual experience of the greB.te r 
number of them. Indtls tries are closed to him in the most pBrt a,s an 
observer, and still more so as a participator . He is kept out of the 
factor:r, the office, awa,:r from the construction job and the railroad 
yard-- most of the sites of r)roducti on acti vi t;r . What he learns of the 
world of worlc and its workers is ha,phazard a.nd exceedingly small . 
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The economic and sociological chanr;es, couplod -:.nth an economic 
dcpr1.:ssion of unprc;CE.'dented extent , ha .. .re closed emJ)lo:,ment Op] ortuni ties 
to youth an<l. have caused m8,nv to re;nain in school . Tl1e a .. J'erC½' e age of 
entrance int.o emplo,rr.1en t l1as been push1Jd upward . Increasing spl"'lcinJ i za
ti on in indu~trial processes and continual1.,, chctnfing rnethods o: J)roduc
ti on havE' crented demands for spPciall ~, trained workers. The schoo~ s have 
bocornc the mDjor social agenc:' f0r preparing youth for entrc"l.ncc into ,._:i·n,in
ful emplo,rmr nt, b11t the defi ci. encies of the 3chools in their perforI':ence 
of tl1i s function n. r i:) c:Toat . 

.J 

Education mus t realize its proper place i11 t he new scl1e.rr1e of 
tl1incs . No educati on is coP.Iplete without adequate traini11g f or a voca
tio11 _that will equip the boy or girl or cHiolescent to meet the require
mun ts of the new cli spensation. Education snould enable the indi vi.dual 
to choose wtsel;v und with least \vaste the occtlpation in which he can 
"'l~ rve most effictentl~, and happily. It sl1ould er[;.-oJ.e the individual to 
e:1ter a.nd pursue the chosen occupation vi t l1 qualifications for fullrst 
sr~ti sfacti on to himself and service to t11e corrunu11i. t~, . 

The schools also have certain obli :::ations to the cor'lPluni t:r b~, 
":"Jhi ch they a re supported . The com.l'"t'}1mi_ t,, has set t l1e schools UJ) to serve 
a certain social rurpose . It is i muo1:tent to the cor1nuni ty t hat t he 
schools produce not onJ.:, individuals capa.ble of bearing their sl1are of 
the economic loacl , bu.t in t he 1attl:r of occupational adjustment atten
tion should be ~i ven to tl1e relati ons11ip ,.,hi ch exists bet1.1een the kind 
of .. ..-ocational abilities posse8sea b,, t .t1e indi vi<l.ual in the cor.'.l!1uni ty and 
the nu.,ber ana rl~istribution of vocc•tional opport·uni.tics in the conr1unity. 

A school ~l1ich t;i"lres r1ajor att'-ntion in its curriculur.1 to the 
J)reparati on of a large proportion of its :.rout~ for college and gives no 
a.ttention to the dent1nd for sldlled ~orkcrs in the c o:11Duni ty, cannot be 
said to be serving the needs of tl1e cor.1.r:1uni t~.r . Fro·n the standpoint of 
the co~munit~, it is eqsential that workers be prepared to do the n~v 
and varied tasks wh.i ch need t o be a c;ne . :C1ro11 t he s t ar1drJoi nt of the 
individual the mnkir.g of n. livelihood is concli ti cnt-d upon t he ability 
of the individual to find op1lortuni ti L-s f or gainful enplo;<.rrient in a 
worthy occupn.ti on . 

Since in this ae-e of economic inter dependence the ~elfare of 
the co:muni t;l reqts upon the maintenance of balance in the nur,bers in 
the different ocCUJ)a.ti onal groups , and since t he schools are naintained 
in the inter< sts of soci et;', it would s een that the schools should b e 
vi. tall:' concerned m th the p roble!"l of effecting so:-ie l:ind of nUP1eri cal 
adjust□ent betY:reen v:orkers and jobs . Yet, on ever,, l1and are fou..."1.d evi 
dences of seriou~ and far-reacl1in~ MaladjustP.Ients. There is reason for 
the i ncreani n;- concern ri th tho r eva 11)i ng of t radi. ti onal educational and. 
training patterns as a JTJeans of enhB.ncin,, .. : t he hUI1nn valt1es of I11Ode rn life. 

• 



Educational Plannine 

From the standpoint of the need for educational planning there 
is a siGni fi cant differ ence bet,veen vocational and general eiluca.ti on. 
General education schools end courses are designed to meet the needs of 
individuals in the communi tv for acadcrii c education . The schools are , 

open to an~r one who m~r d!-~Si re to take advantage of the opportunities 
offered, the only r es triction upo.1 ad.mission to clo sses and cou rses be
i11r~ found in the requiremt·nt that individuals shall have satisfc1.ctoril,v 
met certain n.cademi c prerequisites. 

Alt:bough thiR policy ma,, be considered ent:.rel•r proper so far 
as general efu1cation is concerned, carried over into the field of voca
tional education, ho~1ever, it introd11ces difficulties . ... ,.ocE1tional edu
cation .is pri:na.:.."'il:r an economic service , ano. as suc-h, r esponcls to the 
J..a\v of su.pplJ'· and rlemand. If vocational courses a.;:e est.nblished in a 
co1i1mm:i tv wi. th .Jut ,'ttenti on being Fi ven to t he needs for trained worl-::E'rs 
in the vario·Ll.~ occupatione.l arec=is in the coirunu.ni ty, an undesirable eco
r1ornic situation. ,tll: inevitably result. 

If a pro:~rc=t:-1 of vocatio11al e011.cation in 8 comrnuni t~r is to be 
basi cPll:r s0\.t:ld it r:T,.1.8t be founded on ed1.J.cati onal plar~ir..g ~•hi ch takes 
i11t.o conqideration tne occu·})ational op11ortu.,.11.i ti es for g~inful 8m:ployr1ent 
\'.1hi.ch are availa.ble in tha.t communit;, . This nece~si·~ates a very careful 
s11rve;'" of t l1e communi tv p receding t he or[;ani zati on of a rroc~rarr of voca
tional edtlca.ti on or an expansion of the exi s ti. ng p rogram . 

1ieed for a. Simple Technique for a Vocational S11rvey 

Ptlbli c school administrators are aware of the need fo r voca
tional surveys in their local COl'lIIluni ti es , but are hcsi tant because of 
tl1e fact tha.t surve;rs which ha"re been conducted in the past required an 
extensive financial outlp-, E1.nd the emplo~rment of a staff of experts from 
sources outside thb community. At the close of the surve~, when the offi
cial staff left t11e communi t ;-, , they took ,ti th them the most vnluable 
information, thc:- t which Vt.'E\.s secured b-rr persone.l con tact with the various . . . 

agencies of the community, e.nd left onl:r that which could be stati sti-
cally trca.tcd and pr1. sented on pa.per. No persons "'ere left in the com
m,mi t::- '"ho ,;vere suffi cientl;-r feJ11i liar 1~ th the surve,.r to c;:,rr,, out the 
recornmendati ons which w6re based on findings . 

In this perioo. of economic depression a.nd res1.1ltin~ c11rtailed 
school finances, f e~ schools are able to expend the amount o:: mone"' 
necessa17r to Make a forr1al surve,r of their co!!lmuni t-r to determine the 
need for vocational education. Howe~er, the presence of a large pro
rortion of IJUpils in the secondar,r schools who do not intend to continue 
their education be,rond the high school rial~es such educational plannin~~ 
necessar:'• To assist in solving this problem t !1e techniqt1e presented in 
this bulletin has been p repared. 
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Thi s technique was designed for the use of individu;:tls in t he 
local community , and its applicat ion aoes not require t he services of 
experts. The t echnique includ.e s all devices which a r e necessar:7 for the 
collection, con1pilation and tab1..1.lation of data , a11d incluo.es i nstructions 
for the use of these devices and for writing t he narrative. Although an 
attempt has been made to include all s tudies which a re r equi r ed to show 
the need for vocational education in t he local community , other s tudies 
m~v be nd_dod to mee t l ocal needs . 

Tl1e Survey 

Guiding Principles 

In maki n~ available t his t echni que for a vocational education 
survey of n local community a ttention has b0on given to t he following 
guiding principles: 

1 . The techniaue should be COP1plete and specific so tha.t it 
can be adm1 ni stered b-.r local school arid communi t;v nerson
nel 'i\i. tho1.1t t he aid of a staff of experts . 

2. The surve·, should be b road enou{,.h mid go deep enough to 
uncover all essential facts. 

3. Tl1e survev should r eq11i re a rninim11IIl expendi t u r 0 of time 
and mone,r . 

4. Available , authenti c, publi shed data should be used to 
red1.1ce tho necessi t ~, of collecting data in the local 
communi t~r. 

5. Available dc=i ta should be sup11lemented b-, data collected 
in the local communi tJ' where needed. 

6. The surve~- should require t he acti 1.re partici pation of 
members of the local t eaching s t aff and of the commu
nity, so tha t a corps of t rained wo r kers IDBJ' be left in 
the communi t;' to carrr out the findings of the s11r1rey 
and to organize t he pro~ram of vocational education . 

Purpose of the Sur7ey 

The pur11ose of a vocational surve~, is to J)rovide a pr ogr am of 
vocational education and pr evocational instruction fo r a community, based 
on findings relative to the needs for vocational trai ning and t he extent 
to vrhich present educational and traininp.: facili ti es are suppl~ring these 
needs in the local commtmi t~r . The sur,rr}"'7 co.runi tt ee should be instructed 
to forrm1.J.atc a scheme of vocational c ourses , Elnd to indicate specifical~v 
in ~hat n'a;~ the practical e.rts cou r se s ---a.gri cu l t u r e , COITL'!1erce , home eco
nomics and industrial arts--no,v being given i n t he s chools , should be 
modified or expanded to gi 1.re t hen value as prcvocational tra i ning. 
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The purpose of the survey is to make recommendations concerning 
the following : 

1. Tl1e vocational classes, courses or schools wl1ich are re
quired to meet the training needs of boys and girls who 
are planning to enter gainful employm0nt in the local 
comn1uni ty 

2 . The vocational courses or classes ,vhich are required to 
meet the:: needs of out-of- school ;voutr1 in solving tl1e 
problems of their occupational adjustment 

3. The vocational courses or classes whi.ch are required for 
the extcnsi on t rru.ning of men B,nd ,,:omen "'ho ere already 
engaged as gainful workers in tl1e community 

4. Necessary or desirable reorganization of the practical 
arts courses to meet the needs for prevocational train
ing and vocational guidance 

St11clies Included in the S11rve:)' 

In order to determine the need for a vocati ona.l prograr, in a 
communi t~r it is necessar,r to deal ri th t'l''O t~rpes of data : (1) tl1e facts 
that are needed to outline an efficient program of vocational education , 
and ( 2) facts concerning the extent, if at all, tl1e vocational needs of 
the communi tJr are alr0ady bein,~ met b \r existing agencies. To secure 
these requi rod data the survey should include the following studies : 

1. A stud,v of tl1e composition and characteristics of the 
population 

2. A stu~r of the changi11g occupational pattern of the 
community 

3. A stud.v of the census distribution of gainful "ilorkers 
b:r industries, occupations and 1e~1els of employmE>nt 

4. A stu~v of specific occupational area.s 

5. An inventor:,, of the schools 

6. A studv of the educational and occupational status of 
youth 

Outline of the Survey 

I. A Stud.~.r of tl1e Population 

.n.. The cro~th of tho populetion 
B. Composition of the population 
C. Ag,e distribution of tl1e population 
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II. A Stll<:cyr of tl1e Occupations 

A. Occupational trends · 

1. ChPnges in the inclustrial pattern of t :1e cor.11nu
ni Y,y 

2. Changes in the occupational pattern of the C'o1,1rnu
ni t;v 

3. Gl1AJ1ges in the social-econornic pattern of tr.e 
co1nrnmi ty 

4. Worke1·s in the po1)ula ti on 
5. A~e a11d sex di. stri buti 011 of ga.inful ,"Torrers 

B. Occupational distribution 

1. Industrial disiribu.ti.on of r.;a:nfuJ 1"0r}::ers 
2 . Occupations.:!. distributio1 of gainful ~orkers 
3 . Distribution Oi.~ gainf1.Jl workers b~r soc18.l

economic levels 
4. SelE:-ction of occupl"tionaJ. areas to be studied 
5. A..7.al:.rses of selected occupationaJ. areas 

C. Employers ' occu_t)eti onal survoJr 

1. Selectio11 8.na classification of finns to be 
conte.ctcd 

2. Parsonal contact R1.1rvE';1r of selected firms 

a . Training program 

(1) Or,,;ani zed training program 
(2) Written plan 
(3) 1(anipu1ati ve ancl related training 
(4) Instructor 
(5) Pay roll jobs included 

b. School cooperation 

(1) Can schools coopernte 
(2) Pay r oll jobs included 

c . Emplo~mont information 

(1) Levels of emplo~ment 

(a) Age and sex 
(b) Tur11over 
(c) Beginning jobs 
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(2) P~v roll jobs 

(a) Wor1cers b;ir sex 
(b) Degree of skill 
(c) Length of trainin~ per:od 
(d) Number in tra.ini.nt" 
(e) School cooperation 

III. School Inventory 

A. Educational faci li ties in t he community 
B. School population and attendance 
C. Enroll~ent trends 
D. Holdin .; power of t 11.e schools 
E. Age-grade distribution 
F. Curriculum trends 

1. Academic curr iculum 
2 . Practical curriculum 

a . A~ri culture 
b . Commerce 
c . Home Pconomics 
a.. I ndustrial a.rts 

3. Vocc:Ltion.al subjects 

a . D~r school 

(1) Agriculture 
(2) Di s tributive 
(3) Honemaking 
(4) Trade and. industrial 

b . Extension classes 

IV. You tl1 Surveys 

A. In-school 

( 1) Agri culture 
(2) Distributive 
( 3) Homemald ng 
(4) Trade and industrial 

1 . Identification information 
2. Educational information 

a . Grade in which enrolled 
b . Educational plans 
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c . Subj cc i rrt"'ferc11ce 
d . Atti t11de of secondar~.r school pupils con

cer ning attendine a. central vocati ona.l 
school 

3. Occupational i.r1formati on 

a. 
b . 
c . 
d . 

Out-of-school job 
Place a.nd type of work 
Occupational choice -
Fathers ' occupation 

B. Out-of- school youth survey 

1 . Identification inforJT1ation 
2 . Educat i onal information 

a . School grade or college year completed 
b . A~e at time of quitting school 
c . Reason for quitting school 
d. Vocational training since leaving school 

3. Occupational information 

fl. .• 

b . 

Occupation rrepared 
training 

Occu:p.'.1.ti on }Jrepa red 
experience 

c . Present occu1iati on 

for b~r vocational 

for by vocational 

d . Type and place of employment 
e . Occupational choice 
f . Period of unemplo7rment 
g. Number of positions or jobs held 

V. Suggested Changes in the Present Progra.rn of Practical 
Education, which is Basic as Prevocational Training 
for Vocational Courses 

VI. Recomrnended Program of Vocational Edu ca ti on 

Procedure in Conducting the Survey 

The follo\',ing steps in the procedure of conducting the sur vey 
are recommended: 

1. Draw up a working agreement bet~een the school and the survey 
committee 

2 . Organize a genera.l surve"r committee 
3. Determine the studies to be included in the survey 
4. Outline ea.ch stu~, included in the survey 
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5. Appoi nt a speci a.l commi ttoe fo r oach stud:r ,. 
b. Collect t he data . 
7. Gompile the data 
8 . Tabula t e the data 
9. Present the data i 11 written fo rm 

10. SummB.ri ze the da t t=t 
11. D0t er mine i mpl i cations f or vocational education 
12. Dr aw conclu sions based on the findings of all studi es 
13 . Make r ecommendations f or a progra.rn of voca tional education 
14. Submit r ecommendations t o a commi t t ee of practical education 

and vocationa l education speci alists for sugges t ions 
and cri ti Ci S lllS 

15. Submi t r ecommenda tions to l ocal school nuthoriti es f or final 
approval 

16. Set· up a pr ogr a.m to conform t o r ecommendations 

Method of Conducting the Survey 

Under t ho plan adop t ed by t he stat e bo8rd f or vocntional edu
cation, no Stlrve:. is undertalcen in a l ocal commu.11ity unles s the initia 
tive comes from the loca l commui1i t ~.r , ri.nd unles s the work i s carri ed on 
jointly bJr tho local community and t he state boci.rd. It is a lso a part 
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of the plan to use , ~s far R S possible , l ocal t eachers and s chool authori
ties in mtlking the r,urve·v s o t l1at t rained workers n1ay be left in the com
munity on the job after the surve~r hf'.S been completed . 

Al tl1ough the surve~r should ·oo under the di r ec ti on of a r epre
sontati ve of the stat e boar d f or voca t ional education , the r- csponsibility 
for c~r~ring out the wor k of t he survev shoul d be l eft i n the hands of 
local st1rve~r cornrr1i ttees appoint ed b:r t he super i ntendent of s chcols or 
the board of oducRticn. The goner n.l survey committee should includo in 
its membership men P.nd women quali f i ed t o se rve as subcommittee chairmen 
for the cornmittcos su~ges t ed in t he f ollowing par agr aphs . 

Since tho surve~r di vi dos i t self qttl t e na turally into five 
studies, each of which deal s wi t h n di f f erent t ype of dat a , it i s sug
gested thut five subcommi ttees be appointed, each t o be assi gned t o one 
of t11e five studies included i n t ho surve~r : (1) popt1la ti on (2) occu
pations from published dRta (3 ) occupL:i..ti ons by pe r sonFi.l contact (4) the 
school inventor~t , and ( 5) t he y outh su rvey. The wor k of each subcom
mittee should be coor dinat ed under t he direct supervision of t he genera l 
survey committee and. the di rector of t he survey. 

For identification pur poses the subcommittees mav be assi gned 
as follows: 

Gommi ttee A . A s t ua.,, of populat i on gr owt h trends 

CoI!lI!littee B. A stu~v of occupat ional distributi on and trends 
from publi shed data 
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Gor'lf'littee C. A stud,, of the occupF.1tions t hrou~h tl1e eP1ploye r s ' 
occupational su.rvcy 

Committee D. A stud;r of the schools 

Gommittee E. A stud.v of the statu s of in-school and out-of
school ~routh 

Ea.ch co11r1ittee sl1ou.ld b0 cha.r ged wi.tl1 t l1e responsibility for 
collecting, co,.,,pilin ~, tabulatin~~ and 11r esontin~ the dA.ta for their 
st1.ldy·, and for assi stinG tl1e t.:,,ene ral survo·- cor1•1i t tee in the coripi la
ti on of the final r eport. 

Organization of the Toch11ique 
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In pres entjng t nis techniaue for a voc?tional survey attention 
is callea" to the p}.an of organi':3ation 11l1ich i.s ur.et . The tecl1nique is 
divided into 8i x chapters , eacl1 of w1icl1, exceJi t Cr1a:r1ter I, deals with 
a spe ci fi c phase of the s t ua:r. 1.rhi s plan of or gani 7at i on wa.R used so 
tha.t H. section or s·..,ctions of this survev mi,.:;l1 t be ?ssigncd to subcorn
rnit t e8s, as indicated above , an1 contains rll of t he dcvices a.nd instruc
tions rocruired b~r t.1e su.bcomrnittE;es i n per :or1ning tr1e l~uties "'hi ch have 
been A.ssigned to thcM . T.1ree t ,rpes of d.ovicos are inc luded. in each 
cha.ptcr. 

Devices fo r Collecting Data 

The first t,rpe of de~1ice presented in ca.ch cl1c1pt e r v-as designed 
for the collection of de.ta a nl=t is numbe red so ri aJ 1-,. thro11gh th0 entire 
techniq110. Thnse devices zro :Porms ] - 29 . Tl1e so11rce of data ,vhich are 
to be collected is 1ndi cated at the bot t om of each form. ln so~e cases, 
ho\vever, f orrns have been develo~)ed t o se r ve a duEll pur pos(!--col1ecti on 
and. comr ilation of data. This 1.78.s oono for tl1e pu::--pos e of r educing the 
number of forrns . I n cases ~here dua.l "'1Ur pose forms are 11s ed , columns 

.J. • 

which are used for the c0mrilati on of data onJ~, aro mark·ed with an 
as t e ri sk ( * ) . 

Devices for Compilins Data 

The second t :v-pe of devi ce, Wo r k Sheet s A to H , \"'as developed 
for t he compilation of aata OPlv , and is used in a,l cases where data 
are not collected and c omni led on t he sa.me form . 

Devices for Tabulating Data 

The tlli r d type of forn ( Ta.blc ) v;as developed for the tablll a 
ti on of dati=i prepara.tor:.r to it s p re senta.tion in t h8 stud;ir . Table s are 
numbered according to the Ci1[l,1>te rs in which the::r m 11 appear in the 
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final draft of the ~rit t en r e1)ort ; thus all tab1es inc]uded in the 
Tab le V seri cs wi 11 be pre},ented in Chnpt<:- r V of the r eport, e tc . It 
is, of course , evident th~t all tables should be numbered s e ri al l y in 
the fi nnl report. 

Plan for Presenting Data 

11 

Included in each cho.pt, r a r e sugE;est.ions for the topicRl treat
ment of material in thP rrittLn report . Thoce topics should be considered 
as s11ggosti.ve only , and should be varied to sui t tl1e specific stu~v . It 
is f\.1rtl1er sur:ge s t ed thnt each chapter be swnr1nri zed, cvnd i Mpli CR ti ons fo r 
vocAti ona.l educ-:tti on be pointed out . 

After all chapters have been prepa,red for preGentati on in wri t
ten form , :i. t then becomes the d11ty of the g-e11e ral surve;r committee in 
cooperation \t:. t11 an a.d~.ri sory cornmi t t ee , ~omposed of teacl1e rs of p r actical 
and ,roca,tio11al sl1bjects and specialists in vocational education , to stu~v 
the report ver;v carefully , drcnv concl11.si ons and make recommendations. 
These recon1men(latiorts should be submitted t o school aut horiti es for final 
approval before the report is published ... 

Ada;pta.ti. on of Technique 

Al tho1..1,gh this technique '".'8,S n esi ~ned p rimarily for t he pur pose 
of conductine; a vocfttional sur-,e,, in a. communi t~, l"l1ich ha.d rna.intained a 
population of 25 ,000 or mo re inhabitants for a period of a.t least t wo 
decennial J)eriods , it ma:r be used \TI th success in smaller communities . 
In the smalle r communities data are not available for t racing the chA,ngos 
in the occupational pattern ~nd , tl1erefor e, t he CJ'llJ)lO:rers ' occucpational 
surve:r ,vill neecl to be g i ~,en greater crnpl1asi s . 

So that specific references might be given to show the sources 
of data, refe rences are made to census da,ta whi.cl1 are n0\\' available . As 
future census data become available they should be used to replace t he 
data to i.vhich reference is made i n t his tecl1nique. For example , as soon 
as 1940 census data are available they sl1ould be used t o replace 1930 
data ., and in trend studies the span of ~..-ear s should be adjusted also . 

Altl1ough references a r e made to I o~ .. a data , data 
states will be folmd. in tables carrying the saine numbe r s . 
fill be foru1d on clifferent pages in t he census report. 

for other 
These t ables 

• 



CHAP 1rEa I 1 . 

Popu.la.tion 

CollecttnF the Data 
~ 

The data concerning compcsition, a..~e distribution and gr owt h of 
tl1e J10J)t1lati 011 suppl~~ a very 1;aluable bac1~gr ound for the stu~r of t he 
needs for vocational education in a. communi t:v. The composition of the 
J)Opulation in man:r cases indicRtes the type of o~cupation which i s p re
valent in tl1e local comnn.mi ty; that is to sav , a large p r oport i on of 
negroes or of members of ott1er r acial groups , esJ)eciallv sout he r n Euro
peans or Mexicans , would undoubtedly suggest an ttnski l lcd J abor situation . 

Kno,vlede:e of the age di stri buti on of the population i s of impo-r
tance because this distribution indicates the present and potential supply 
of gainful ,vorkers in the community end t he future enr olln1ent in t l1e vari
ous grades of the school . 

The trends of pOJ)Ula ti on ~rowth a.re i mpo~tant in edt1cati onal 
planning . In a po1)11lation whic11 ex11ioits e~~gress i ve growth trends , a 
sufficient suppl~, of trained wor kers i. s needed not onl:--.r to make replace
rnent s bttt also to s1-1pply tl10 need for trained wor.rtors due to industrial 
and commercial expansion . In a static po~ulation the need for trained 
workers is limited to replaceribnt nc(.,ds only- , V'i1ile in e regressive popu
lation the need for train8d workers is us11£tll~r dimi11ishin~ and , conse
quently ., fe't"1Cr 't",·orkers nee cl be trEli11ed than are reqt1i r ed for replacements . 

In collecting data. for this stud~r o:· tl1e surve:r only these three 
factors--composition, age distrib11tion D.nd g ro\"Tt!-l of tl1e population are 
given atte11ti on .. 

Collect the data requested in Form 1 . 
census reports in the form in whic~ they are to 

Data are available in the 
be reported . 

Obtain the inforrriation re ouested on l!,orm 2 from the various .• 
sources which a re indicated on this form , 

' 
Record data in t he nanne r requested on Form 3. Percenta;e 

figures are not available for column 2 , 11 0i t~.,. 11 ; consequently , figures 
must be entered in column 1 and percenta.ges :i gure<l. . 



POPULATI ON 

Form 1 

Population Growth Trends . 
. - -

.Increase i D Ee~,. l nt. i (\YI 

Year City Ci t~r r ~\\Tel u, S, Population Pe ri od 1Iur1ber r ""t) r Cent Fer Cent Pe r Cent 

1860- 19"30 -

1/ 
1930 1920-1930 
1920 1910-1920 
1910 19O()-lql O 
1900 J.890-1900 
1890 J.880-1090 
1880 1870-1880 
1870 1s60-1s70 
1860 

1./ Use 1940 census figurLs i f available . Span of :rears will 
derond upon available da.tci. for ci t y . 

Source: United St lites Cens11s of P.o-pulation , "'fol . I., 1930 . 
United. St ates : Popl1lvtion - U. 8 . Sumr.1ar:.· , Table 2 , p . 6. 
Io,va .: l o"·a - Population. , Table 1 , J) . 359 . 
City : lorn - POJ)Ulation , Table 2 , J) . 360 . 

Note : If it is desired to make compa r i sons of po11ulati on 6 roY;t h 
of the cit~ being studied wi t h othe r c i ties in t!le a ren , a similar 
form ma,v nlso be llsed. for collecting such de. t a . 

13 
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POPULATION 

Form 2 

Composition of t he Population . 

. 

y·ear and Al l Cla sses :Native j 1'orei gn-b orn Negroes 
Area Thites I ·-- Whi t 3s . 

,._ -- -Total M::ile FP-mal e Ivfa le Female tia le -, 1 M::il e °F1P.m !:11 t::a .,e.8ma e . 

Tni ted States 
1930 1/ I 

1920 

I owa 
1930 1/ 
1920 

C i ty 
1930 1/ 
1920 

1/ I f 194o census is available it is suggested that 1940 and 1930 
census data be u sed. 

Source: United States Census of Population 

1930 : Vol . III, Pa rt 1 . 

United States: Population - U. S. Summary, Table 20 , p . 14. 
Iowa : Popula tion - Ioua, Table 3 , p . 748 . 
City: Population - Iowa, Table 12, pp . 765-66. 

1920 : United States and Iowa same as above. 
City : Vol. Ill , Population - lo~a, Table 8, pp . 318-19 . 
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POPULATI ON 

Form 3 

A~e Di s tribution of t he Population . 

1930 1 / 1920 '. 1/ 
Age Periods g/ Oi t y Iowa u. s. City I o,i'a u. s. -

Number 
Per Per Pe r Pe r Pe r Per 
Cent* Cent Cent Numbe r Cent* Cent Cent -

All Ages l / 100 . 0 100 . 0 100 . 0 l/ 100. 0 100. 0 100. 0 

U11der 5 ~rears 
5- 9 years 

10- 14 ,,ear s ,. 

15-li jrears • 

20-2 years 
25- 34 ;rears 
35- 44 ;vear s 
45- 64 ;rears 
65- 74 ,,rears ' 

75 years and ove r 

1/ . I f 1940 ce nsus is available v:hen survey is made it is suggested 
t hat 194o ru1d 193() da ta be used . 

g/ Age pe riod s will need to be varied to suit available data. 
Classificati on s ve r e restricted prior to 1930. 

l / Po r ce.nt~e distribution not available for cities ; the number 
in each a,e,e g r oup should be entered and percentages figured . 

Source : United States Census of Population 

1930 : Vol. Ill, Part 1 . 
Unite d Stc"'tes : Population - U. S . Summary , Table 20 , 

p . 14. 
1 01Ya : PopulH.tion - Ioz-a , Table 3, p . 748 . 
City: Popula tion - Io~a, Table 12, pp. 765-66. 

1920 : United States and I ov·a Seline as above . 
Cit:r : Vol . III, Population - lor·a, Table 8 , pp . 318-19. 



POPULATI ON 

Compiling and Tabulating Data 

Data collected on Forms J , 2 and 3 should be t ransferr ed t o 
Tables II-A, Band C, and other data which are r eques t ed in these t ables 
should be determined f r om the fi.i;ures wi1ich are transferr ed . 

Table II-A. Population Growth Trend~--Form 1 

Data in Form 1 were 
will be tabulated. 
as Table II-A . 

collected i~1 the f o:rm in ,.,hi ch they 
Therefore , s i mply r0r,roduce For~ 1 

Table 11-B. Composi ~ion of the Fopu_ation-- i 1or1.1 2 

Data col1ected and presented in Form 2 ~ere in number s . 
Change this nun1erical dis t ribution to percPntago di s tri 
bution b•r cli vi ding t he number in each horizontal l i ne by 
tl1e number representing t hP total populat ion in the same 
li11e, and record the per cent i n Table II - B . Attent ion 
should be called to the fact that these percentages wi ll 
not necessaril;;- account for 100 pe r cent of the popul ation, 
bccal1se certain racial g r oups are not included in t he fi g 
ures. 

Table Il-C. Age Distr ibut ion of the Populat i on- - For m 3 

Determine the percenta~e dis t ributlon of gai nful wor ke rs 
for tl1e ci t~r . Transfer t hese percent8t;es t o Table Il - C. 
Combine the figures in the age groups t o form t he distri 
bution of the l)Opulation i n t he lar ger age g r oups , and 
report as indicated in t he bott om section of the t able . 

Presenting the Data 

Growth of the Population 

Com1)osi tion of the Population 

Age Distribution of tl1e Pop1.1lat ion 

Summar:-r 

Implications for Vocational Educat ion 

16 
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POPULATION 

Table 11-B. Cornposi. tion of tl1e Population. 

(In per cent) 
. 

All Classes Native Forei gn- born 
Negroes Year and Area Whites Whites 

:t..fale Female Ma.le Fem::i.1 e Male 

United States 
1930 
19?0 

Iowa. 
1930 
1920 

1/ 
1930 
1920 

1/ Cl ty in which survey is bei ng conducted. 

Source: Form 2. 

Female Male 

Table 11-C. Age Distribution of t he Population. 

1930 ; 
I 

I .Age Groups 
1/ Iowa u. s . 1/ 

All Ages 100,0 100 . 0 100 . 0 100 . 0 
Under 5 
5- 9 

10-1.ti 
15-19 
20-24 
25-34 
35-44 
45-64 
65 and over 
Unknown 

Under 20 
20- 44 
45-64 
65 a.11d over 
Unknown 

l / City in which survey is being conducted. 

Source : Form 3. 

1920 

Iowa 

7 00 . 0 

Female 

u. s. 

, oo _ o 

-

17 
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CHAPTER III . 

OCCUPATION.AL DISTRIBUTION AND TRENDS 

Occupational Statistics 

A stu~v of the changes in t he occupational pattern of a commu
nity is an essential part of a survey to determine the needs for voca
tional education in that community. Four types of data should be examined 
to determine the trends which have taken place during a period of one or 
more decennial periods . These data relate to: 

1. The industrial distribution of gainful workers 
2 . The occupational distribution of gainful workers 
3. Tl1e proportion of the population gainfully employ-ed 
4. The age distribution of gainful workers 

In discussing these trends it is essential that the reader have 
a clear understanding of the difference between industrial and occupational 
classifications of 8;ainful workers . In tl1e indu.strial classification 
workers are grouped b:r industries. Each industr.r is treated as a separate 
unit and all workers in the industr~ are classified thereunder, irrespec
tive of the occupa.ti on the~r p11.r stle whether productive, commercial , techni
cal, professional or clerical . These industries in turn are grouped under 
nine general classificntions-- agriculture, forestrs:, and fishing, manufac
turing, etc. 

Where ,";Torkers are classified by occupations, all workers in 
specific occupations are grouped togethe r without regard to the different 
industries in ~•hich the occupations are pursued and each occupation, 
except clerical, is classified in that part of the ind,.1strial field in 
~hich the occupation is most commonly found. 

}
1or example, all electricians are grouped toge ther and classi

fied under lfManufacturing and lvfechanical Pursuits 11, though electricians 
are employed in almost every industry. Clerical occupations, which can 
not be said to be more common in one part of the industrial field than 
another, are made a separate class. 

From the foregoing it is quite evident t hat the number of 
rorkers in the respective general divisions in the industrial and 
~cupational classifications ~ill not be the same. Also, since the 
industrial figures in the census were compiled from a preliminar:v 
count some errors ma~ be evident when the two classi fications are com
pared. 

Collecting the Data 

To facilitate the collection of data in this stud,, of occupa
tional trends, the following instructions are given : 

1. Industrial Trends--Form 4 
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Step 1 . Transfe r t he data conce r ning the number of gainful 
workers from the census report t o t he appr opr iate co l umn in Form 4. 

11 . Industrial Dist r ibut ion-- Form 5 

Step 1 . Col l ect t he infcr mation r eques t ed in For m 5. 

III. Occupational Tr ends--For ms 6, 7 and 8 

Step 1. Prepare three se t s of t his blank. 

19 

St ep 2 . Numbe r these blanks as follows : Fo r m 6- - Al l Gai nful 
Workers, Fo r m 7--Male Gainful Worke r s, and For m 8- - Femal e Gainful Wor ke r s . 

Step 3. Transfe r data f r om census r eport t o t he se fo r ms . 
At ten ti. on shoul d be called to t he fact t ha t occ,ipa ti ons a r e classifi ed 
in Forms 6, 7 and 8 by social-economi c levels and occupational di vi
sions, while da.ta i n the census reports are classified b~r occupa t ions 
a.nd census occupati ona l divisions . Thus a reclassifi ca.tion of t hese 
data is necessa.1;.r . In transferring t he se da ta select the occupati on 
to be dealt "1th , secure the fi gures from t he census report and ent er 
them in the ap11ropri &t e c ol urnn in the form . 

Ste11 4. I n 1910 cens11s f i 611res a surplus of ski l l ed and semi
skilled ,vorkers in manufactu ring and. mechanical pursui t s i"'as r eport ed in 
certain reports . An 8}..'J)lanati on of t h is duplicat e enumeration of ,Yor kers 
will be found in the censu s report, Occupational Statistics , Vol . I V. , 
p. ?l, 1910. This exces s sh oul d be removed from the stu~v . 

Step 5. I n p resenting the data in Forms 6, 7 and 8 it is 
necessa~r to transfe r certai n occupations f r om one occupational di vi 
si 011 to ano tl1er to make 1910 and 1930 census f i gur es co□parab le . 
Special care sl1ould be t aken i n n1aki ng t l1ese t ransfers to i nsur e a c cu
rac;r , and. totals fo r the occupational divisions should be t ho r oughl;v 
checked. 

IV. Gainful Workers in the Popula tion--Forrn 9 

Step 1. Tr ans f er data from census report to For m 9. 

V. Age Dis tribu t i on of Gainful Workers - -Form 10 

St ep 1. Transfer data from census r eport to For m 10 . 
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OCOUP AT! ON.AL DI STiUBU'PI 0'.T MTD TRE~·IDS 

Form 4 -
Industrial Work S11eet A 

Industrial Trends . 

NOTE : TO BE USED ONLY IF 1940 CENSUS DATA ARE AVAILABLE. 

Industry Groups 

All Industries 

Agriculture 

Forestry and fishing 

Coal mines 
Other extraction of minerals 

Building industry 
Ohemical and allied industries 
Clay , gla.ss and stone industries 
Clothing industries 
Bak:eries 
Slaughter and packing houses 
Other food and allied industries 
Automobile factories and rerai r shops 
Blast furnaces and steel rolling 

mills 
Other iron and steel industries 
Metal industries, except iron and 

steel 
Lumber and furniture inoustries 
Electrical machi ner,v a.nd supply 

factories 
Independent hand trades 
Other manufacturing indtlstries 
Paper, printing & allied industries 
Construction and mai ntena.nce of 

streets , etc . 
Gara.o:e s, greasing s ta ti ons, etc. 
Postal service 
Steam and s treet railroads 
1re1egraph and telephone 
Other transportation & comnunication 

1940 1930 

Number l~er ... ,1-Tumbe~ ~ert* 
Gent~ .Ge11 

I . ~ I 
1nn.nl 1,nn.n 

7 

I 

20 

1930-1940 
Per Cer.1t* 

Gain or !Change 
Loss ! / g/ . 
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I ndus trial Work Sheet A (Continued) 

l 1930-1940 
1940 1930 Pe r Cent* 
~ .. j -=-e r Gain or ChaI}gE? 

Nu.'Ilbc r lc~~t* jl-1 un1ber I ( ant* I l <)S S 1/ g; 
!ndustrv Groups 

B_a_nk_i n_g_ a_n_d_ b_r_o_k_e_r_ag_ e----------;,---+...;. 7- ·1-. --
Insurance and real estate I ,. 
Automobile agencies ancl filling j 

s tations · 
Wholesale and r etail trade , except 

automobiles 
Ot he r trade industries 

Public service (not elsewher e classi
fied) 

R€cr eation and ar.1us0ment · 
Other professional an~ semiprcfes

si onal service 

Ho·cels , r ostal1rants, boar din,g house s 
Lau·.ctri es and cleani ne,; and p r essing 

fJI' ,:>ps 
Oth~r domestic and personal service 

Ind1.1stry not specified 

1/ Gain or loss in percent a~e of all gai nfull~r occupied, 1930-1940. 

g/ Percentage r ate of increase or decrease in numbers, 1930-1940. 

Source : Uni t ed States Census of Population, Vol . III, Part I ., 1930 , 
Table 20 , pp . 789-96. 
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OCCUPATIONAL DIS1rRIBUTION AND 1rRENDS 

For m 5 

Industri al Work Sheet B 

Industri~l Distribution. 

lndust1:;; Groups 

All Industries 

Agriculture 

Forestry and fishing 

Coal mines 
Other extraction of minerals 

Building industry 
Chemical and allied industries 
Cl~v, glass a.nd stone industries 
Clothing industries 
Bakeries 
Slaughter and pacldng houses 
Other food and allied industries 
Automobile factories & repair shops 
Blast furnaces and steel rolling 

mills 
Other iron and steel industries 
Metal industries, except iron and 

steel 
Lumber and furniture industries 
Paper, printing, and allied indus

tries 
Electrical machinery and suppl:.r 

factories 
Independent hand trades 
Other manufacturing industries 

Construction and maintenance of 
streets, etc . 

Garaees, greasing stations, etc . 
Postal service 
Stea'TI and street railroads 
Telegraph and telephone 
Other transportation & communication 

I 

TotB,l 
f Per 

Number 1Cent* 

100#0 

M?les 
Per 

Number lGent* 

100 . 0 

Femeles 
Per 

Numbe r I cent• 

22 

100 . 0 

I 

I 
I 

I 
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Industrial Work Sheet B (Continued). 

Tot~l Males Females 
Industry Groups Number Per .. h11umber Per umber I Per 

Cent*[ ..... Qent* . Cent• 

Banking and br okerage 
Insurance and real estate 
Automobile agencies and filling 

stations 
Wholesale and retail trade, except 

automobiles 
Other trade industries 

Public service (not elsewhere 
clas si fi ed) 

Recreation and amusement 
Other professional and semiprofes

sional service 

Hotels, restaurants, board.inf- house~ 
Laundries, cleaning and presRing 

shops 
Other domestic and personal service 

Industry not specified 

NOTE : USE DAT~\. FROM LATEST CENSUS !WORT . 

Source : United States Census of Population, Vol. III, Part I . , 1930, 
Table 20 , pp . 789-96. 

Data concerning manufacturing which show the number of 
establishments, ware earners, waGes, value of product and value 
added by manufacturing, can be found in the United States Census 
of Manufacturing, Vol. 111, 1929, Table 2, Iowa, pp . 176- 177 . 
(For counties and cities of more than 10,000 population). 



Occupational Trends . 

OCCUPATIONAL DISTRIBUTION A.1TD TRENDS 

Forms 6, 7 and g 

Occupational Work Sheet C 

Total Males 

1930 :1..910 
Occupational Divisions 

Population 10 years old and over 

GAl NFUL WO.RKE&S 

All occupations 

Ae:ricul'ture 

Proprietary 
Fanners (owners and tenants)-

includes gardeners ; florists, fruit 
growers and nurse~rmen; stock 
raisers 

Manual workers 
Skilled 

Managers and foremen 
Unskilled 

:F Q_I'~_s _t 

Far m laborers--includes in 1910 and 
1920 censuses, garden, greenhous~ 
orchard, etc . , laborers; stock 
herders, drovers, feeders (1910) ; 
all "other agricultural pur-
suit s 11 

and.Fi shin 

Forestry 
Propri eta:ry 

Foresters, forest ran~ers and tim
ber cruisers, owners ancl managers 
of log and timbsr camps 

White-collar workers 
Inspectors, scalers and surveyors 

at log and timb&r camps 
Manual workers 

Skilled 
Foremen of log and timber camps 

Unskilled 
Teamsters and haulers, "other 

lumbermen", raftsmen and wood
choppers 

Number Per 
Cent* INumber 

Per 
Cent* 

24 

Females 

1910 to 1930 
Per Gent* 

Gain or Cha:qge 
Loss 1/ 'f_/ 



Occupational Work Sheet C ( Continued) 

Occupational Divisions 

Fishing 
Manual workers 

Semi skilled 
Fishermen and oyster men 

ExtractLon of_ 11iner als 

Proprietary 
Operators, managers and officials 

Manut1l ,vorkers 
Skilled 

Foremen, overseers and inspectors 
U11skilled 

Coal mine operatives and 11 ot her 
01)erati ves 

Uonuf'af"t.111"in.a- on~ ilifPf'.h~ni r..ci1 P , , ~ c,, i t .c .... 

Proprietary 
Builders and building contractors 
Officials in manufacturing; manufac

turers, managers and officia]s in 
manufacturing 

~Janua1 ,vorkers 
Sldlled 

Bui ld.i ng and related traden 
Brick: and stone masons 
Gabinetmakers 
Carpenters 
Electricians 
Painters, glaziers, varnishers , 

enamelers, etc. 
Paperhangers 
Plasterers and cement finishers 
Plumbers 
Roofers and slaters 
,.. 
::sawyers 
Stonecutters 
Structural iron workers 
Tinsmiths and coppersmiths 

Machine and. related trades 
Blacksmiths, forgemen and ham-

mermen 
Boilermakers 
Engineers (stationa:rr) 
Loom fi .xers 
Machinists, millwrights and 

toolmakers 

• 
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Tot al lAales --- Femal es 

1910 t o 1930 
1930 1910 _ _____ 

1
_ ~P_e~r~Ce~n~t"--*

Number 
Per 
Gent* !:Numbe r 

Pe r 
Cent* 

Gain or Change 
iLoss 1/ g_/ 

I 

I 
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)ccupat ional Work Sheet G (Uontinued) 

Occupational Divisions 

Mechanics (n. o. s . ) 
Molders, founders a.nd casters 
Pattern and model makers 
Rollers and roll hands 

Print ing trades 
Compositors , linotypers and type

sette r s 
Elec trot~rpers, s tereotypars and 

lithographers 
Engravers 
Pressmen and plate printers 

Shoemakers and cobblers (not in 
factory) 

Tailors and tailoresses 
Other miscellaneous trades 

Coopers 
Glass blowers 
Jewele r s, watchmakers, goldsmiths 

and silversmiths 
Millers (grain, flour,feed,etc . ) 
Piano and organ tuners 
Upholsterers 
Skilled occupations (not else

where classified; butchers and 
dressers, slaughterhouse, 1910) 

Foremen and overseers 
Semiskilled 

Dressmakers (not in factory) 
Milliners 
Apprentices to dressmakers and 

milliners 
Fa.ctorv operatives 

D;vers 
Filers, grinders , buffers and 

polishers 
Operatives, building trades 
Operatives, factory 

Part in factorv and part other 
Appr entices, building and hand 

trades 
Apprentices (n.o.s . ) 
Bakers 
Oilers of machinery 

Unskil l ed 
Building & construction la"borers 

(in 1910 designated as laborers, 
building and hand trades) 

26 

Total -h1ales Females 
J 
I 

I 

1930 I 1910 1910 to 19-:so 
_ Cent* 

T Per I Per Gain or Change 
humberl C t• Number. C t• Loss 1./ 2 e n _ __ .. _ _ . 1 en _ 



27 

Occupational Work Sheet G (Continued) Total Males FeMales _ _ _ 

I 1910 1910 to 1930 

------------- -----.-----~N;Tum~· ;b;e;r~L,~.1-plc'-e:r:-1:,umber J PE'!' - Gain Ch~ge 
l- !,ent~t ~ ! 1~en ·* 2 

Occupational Divisions 
1930 

Factory 
Furnacemen, smelter men, heaters, 

p·clo d.l er s , e t c .. 
Laborers ( 11 • o • s . ) 

Fi remer1 (not locomotive or fire 
department 

I 

I 
Transportation and Comrnunicat'cop I I L __ . ...,.!-- - ~----+----

l I Water Trar..sportation 
Proprietary 

Captains, m~tes and pilots 
Manual \'70rkers 

Semiskilled 
Boatmen, canalmen and lockkeepers 
Sailors and deck: hands 

Unskilled 
Longshoremen and stevedores 
Laborers (water transportation), 

classified under "Other Trnns
portation and Communication 
Pursuits 11 

Road and Street Transportation 
Propri eta~,r 

Garage owners, managers and offi
cials 

Or-'!lers and managers, truck, trans
fer and cab comranies 

Livezy stable keepers and managers 
Manual workers 

Skilled 
Bus conductors 
Foremen and inspectors of: 

Garages, greasing stations & 
automobile launa.ries 

Road and street building and 
repairing, classified under 
"Other Transportation and 
Communication Pursuits" 

Live~r and transfer companies 
Semiskilled 

Chauffeurs, truclc and tractor 
drivers 

Dr aymen, teamsters and carriage 
drivers 

Others--road & street building & 
repairing, 11 other occupations " 

I 



Occupational Work Sheet G (Continued) 

Occupational Divisions 

Unskilled 
Laborers, road and street 
Laborers, garage, transfer com

panies , etc. 
Hostlers and stable hands 

Railw~v, Steam and Street 
Proprietary 

Officials and superintendents 
Conductors on Rteam railroads 

White-collar worke rs 
Baggagemen and fre igl1t agent s 
Ticke t and station a .... :ents 
Agents, express companies 
Express messengers and railw~v mai l 

clerks 
~lanual ~o rkers 

Ski lled 
Conductors on street rai l roads 
Foremen and overseers on r ai lroads 
Locomotive engine ers and fi remen 
Inspectors , stea~ and st r eet rail-

roads 
Semi sld lled 

Boi ler washers and engine hostlers 
Brakemen, motormen and switchmen 

on steam and street railw~vs 
Apprentices 
Other occupations, railways 

Unskilled 
Laborers, steam and street rail

roads 

Communication Agencies 
P ropri e tary 

Proprietors, managers and officials, 
telephone and telegraph companies, 
listed under "Other Transportation 
and Communication Pursuits 11 

White-collar workers 
Mail carriers 
Telegraph messengers and operators 
Radio operators 
Telephone operators 

, 
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Total t~lal es ---- Females 

1930 1910 

Number Per I~ !.&nt_"_]}!umber[ Per 
~-- ____ J Gant_* 

1910 to 1930 
Per Cent* 

Gai n 9 i; ti Gha:q.{~e 
Loss 11 ?..I 



Occupational Work Sheet C (Continued) 

Occupational Divisions 

Manual workers 
Skilled 

Foremen a.nd inspectors, tele.:;raph 
and telephone, listed under 
liQther Trensportation and Com
munication Pursuits" 

Semiskilled 
Telegraph and telephoue linemen 
Apprentices 
Other occupations 

Unskilled 
Laborers (n.o . s . ), telegr aph and 

telephone 

Other Transpo~tation a~d Communication 
Pursuits, lncluding Air Transportation 

Propr:i. etary 
Proprietors, managers and officials 

(n .o.s.), air transporta tion and 
"other transportation and commu
nication pursuits" 

!,1anual workers 
Skilled 

Aviators (not classified sepa
ratel~r for 1910) 

Foremen and inspectors, air 
transportation, wat er trans
porta+.i on, and II otr1er transpor
tation and commu.ni ca.ti on pur
sui ts11 

Semiskilled 

29 

Total --- :.~ales Females 

r 1930 

Number Per 
Gent* 

1910 I 1910 to 19~0 
---,~--' . Per Cent:► 
ilumber l Per I Gain oi;- I ChaIJ.e-e 

Gent* Loss l/ ?..! -

Appr entices 
1 Other occupations, "other trans .... 

portation and communication 
pursui ts 11 

Trade 

Unskilled 
Laborers (n. o. s.), .?.ir transpor

t a tion , express companies, pipe 
lines and II other transportation 
end communication pursuits 11 

Proprietary 
Banke rs, brokers and money lenders 
Reta.i 1 dealers 
Wholesale dealers, importers and 

exporters 



Occupational Work Sheet C (Continued) 

Occupational Divisions 

Undertakers 
Other proprietors and officials, 

(n . o.s . ), trade 
White-collar workers 

"Clerks" in stores 
Commercial travelers 
Salesmen or saleswomen 
Insurance agents, managers and 

offi ciEtls 
Real estate agents and officials 
Decorators, dreFers And window 

dressers 
Inspectors, gaugers and samplers, 

trade 
Newsboys 

lfanual workers 
Skilled 

Floorwalkers, foremen & overseers 
Semiskilled 

Deliverymen for bakeries and stores 
Others--apprenti ccs to ,~holesale 

& retail trade; 0 other pursuits 11 , 

trade 
Unskilled 

Laborers, porters & helpers in 
stores 

Laborers, coal and lumber yards, 
warehouses, etc. 

Public Service 

Proprietary 
City and county officials and 

inspectors 
State and U. S. officials and 

inspectors (inclua.es U. S. post
masters classified under transpor
tation and communication, 1930) 

Manual Viorkers 
Skilled 

Firemen, fire department 
Policemen 
Sheriffs, marshals, detectives, 

truant officers, etc. 
Semiskilled 

Guards, wa,t chmen and doorkeepers 
0thers-- 11 other public service pur

suit s 11 

30 

Total t·Aales --- Females 

1930 __ ) 1910 1910 to 1930 
Per C0nt* 

- ~ -- - -·-··- --- -

Per 
Nmrber l Cent*INumber 

Per JGai n or Chnnge 
Cent* Loss 1/ 2/ · - -- ... -



Occupational Work Sheet O (Oontinued) 

Occupational Divisions 

Unskilled 
Laborers, public service 

Soldiers, sailors and marines ( not 
classified as to social-economic 
level) 

Professional Service 

Professional persons 
1. Education 

College presidents and pro
fessors 

Librarians 
Teachers--includes school s1.1per

intendents, supervisors, prin
cipals, instructors, Y.h1.C.A., 
etc. Does not include art 
and music teachers 

2. Health 
Chiropractors and healers 
Dentists 
Physicians, surgeons and osteo

paths 
Trained nurses 
Veterinary surgeons 

3. Art and recreation 
Actors and showmen 
Artists and tea,chers of art 
Authors, editors and reporters 
Musicians and teachers of music 

4. Business 
Architects 
Designers, draftsmen and in

ventors 
Chemists, ass~vers and metal

lurgists 
Technical engineers--includes 

civil engineers and surveyors, 
electrical engineers, mechan
ical engineers and mining 
engineers 

Photography 
5. Law 

Lawyers, judges and justices 
6. Religion 

Clergymen 
Religious and social workers 

Total ---Males 

1930 1910 

31 

Females---

1910 to 1930 
Por Cent.:to 

.b Per b Per Gain o Cha. ge Num er Num er 1 2 

I 
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Occupat ional '\Vo r k Sheet C ( Continued) Total r,1ales Females __ _ 

1910 to 1930 
1930 1910 Per Cent* 

Per Per Gain or Change 
Occupa t ional Divisions 

,Number Cent* Number Cent • Loss 1/ 2/ - . 
7. No t classified- -includes census 

headings unde r II ot her profes
sional pursuits 11 that are r.ot 
classified elsewhere in the 
table ; count~r agents, farm 
demons t rators, etc. 

Propriet ary 
Bill iar d r oom, dance hall, etc . 

keepe r s (classified under domes
tic arid personal se r vice, 1910) 

Keepers of charitable and penal 
institutions 

Keepe r s of pleasure resorts, race 
t r acks, e t c . 

Theatrical owners, managers and 
officials 

Directors , managers and officio.ls of 
motion picture production 

Radio announcers, directors, managers 
White-collar workers 

Abstracters , notaries and justices of 
the peace 

Officials of lodges, societieG, etc . 
Others--apprentices to architects , 

designers anc draftsmen, and to 
other professional persons; tech
nicians and laborato~r assistants ; 
othe r professional llttendants and 
helpers 

Manual workers 
Semiskilled 

11 Other semipr ofessional occupati ons 1 

attendants in pool rooms , bowling 
alleys, golf clubs, etc . , helpers 
in motion picture production; 
theater ushers ; turfmen, sports
men, fortune tellers, etc . 

Unskilled 
Stage hands and circus helpers 
Laborers , professi ona]. service 

Do~estic and Personal Service 

Proprietary 
Hotel keepers and managers 
Laundry owners , officials and mana

ge r s 

I 



Occupnti onal Work Sheet C (Conti nu.ed) 

Occupationnl Divisions 

Restaur ant , cp£e and lunch-r oom 
keepers 

Saloon k:eepers 
CleMing , (\Veing a.nd pressing shop 

ownors , proprietors , manRgers and 
offici als 

i.ianu;:il wor kers 
Skilled 

Foremen and overseers in cleaning, 
d~rei ng, pressing shops, and in 
laundries 

Cooks 
Semiskilled 

Personal service 
Janitors and sextons 
Servants 
Waiters or waitresses 

Othe r s 
Bc1rbers, hnirdressE:'rs , mrnicur

ists, etc . 
Ba.rt enders 
Boar ding and lodging-house 

keepe r s 
Housekeeper s and stc,verds 
Deli ver;vmen E'..nd II other operc:1.ti ve s 1 

in laundries and cleaning, dye
ing and pressin~ shops; reno
vators E'nd cleaners 

Nur ses (not trriined) 
Other pursuits (n . o.s . ) 

Unskilled 
Personal sorvi ce 

Bootblri.cks 
Char ~omen and cleaners 
Elevator tenders 
LPunderers or J.aundrosse:1 (not 

laund~r operntives) 
Porters (except in stores) 

La.borers , domc;stic cind personel 
service 

Clerical Occu~atioDs 

White-collar ,.7orkers 
Agents, collectors and credit men-

includes 11advertisinr; agents 11 , who 
~e r e classified under trade, 1930 ; 

rotal --- I·.1al cs 

1930 1q10 

33 

___ FenP.les 

1910 to 19-so 
Per Cent* 

Number Per 
C_ent* ,Number 

Per 
Cent* 

G~i n or I Ghr-11ge 
LO$_$ .1./ l _! __ _ 

--
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0ccupa.ti. onal Work Sheet C ( Contin11ed) Total ---Males ---Females 

0cc11pa ti onBl Di vi si ons 
1930 1910 

1910 to 1930 
PP- r Cent* - ---,.----1----.,--..--1 -----.--··- -

agents (n . o.s . ); and purchasing 
agent s (except for railroads) 

Boolckeepers , ceshi ers, eccountants 
and auditors 

Clerlcs (except "clerk.~ " in stores) -
includes office appliance opera.tors, 
shipping clt.rks a11d \"''eighers 

Messenger, e rrand an<l office boys and 
gi rls 

Steno~ra.phers and t;rpi sts 

1Jumber Per f I Per 
C~nt• Number C~n~* 

Gain o:i;- ChaI).ge 
Loss l / g, 

---------------------------L--__ ......_ ___ ..._ ___ ..._ ___ -'------L----

1/ Gain or loss in percent~€e of all Lainfully occupied , 1910-1930 . 

gj Percentage rate of increase or decrease in numbers , 1910-1930 . 

(n . o . s . ) Not otherrise specified. 

Source : Uni t ed States Census, 0ccupationRl Statistics , 

1930 : Eithe r Ta.ble 4, pp . 52g- 33 or Table 5 , pp . 
1910 : Ei th0r Te,ble 3, pp. 152-207 or Tr:ble 4, pp . 

Vol . IV. 

534-36 
208-201 

✓ 

Note : I f 194o census is available , use 1940 and 1920 data . 

1fumber forms as follotvs : Form 6- -Di st r i buti on of All Gainf11l Worl{ers , 
Form 7--11ale Gainful Worl:c rs and Form 8--::b,er'lale Gainful Workors. 

~ 



OCCUPATIONAL DISTPJJUTION AND TRENDS 

Gainf1.1l Workers in the Population. 

Item 

T 
N· 
G. 

otal population 1/ 
umber of gainful workers 
e.inful workers per cent of populB.-

T 
N· 
G. 

tion 

Jtal population 1/ 
1IDbe r of gainful ~orkers 
=u nful y;orkers per cent of popula-
tion 

1/ Use data from Form 3. 

Form 9 

1930 I 
I 

10-lj 20- !.+4 ~-5 J1 rS 
Years Years & Over 

l\1ALES 

* * * 

FEMALES 

* * * 

1920 
ro- 19 20- 44 
Years Years 

* * 

* * 

Source: Uni tod States Census, Occu.pciti onv.l Sta ti sties 

35 

45 ~rrs • 
& Over 

* 

* 

1930 : Vol . IV. , Population - Occupations - Io~a -Table 10, p. 539. 

1920 : Vol. IV., Population - Occupntions -

Cities of 100 , 000 inhebita.nts or more, }1alcs - Table 19, 
pp . 452-453, Females - Table 20, pp . 454-455 . 

Ci ties of 25 , 000 to 100,000 inhabi trints, lv1ales f'nd Fer1Ales -
Table 23, pp . 466-472 . 
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OCCUP ATl o:;AI.. DI STRl BUT! Oti Mm TR.Elms 

Form 10 

Age Di stri bu.ti on of Gainful Workers . 

liumbcr of Workers 
Age Groups 

1930 1,920 I I 

Total I 1ie.l e Female Total Male Female 

Tote.l i I 
·-
I 
I 10-13 ;vee.rs I 

I 14-15 ;ree.rs I 

16-17 ;;-ea.r s 
18-19 :rcnrs 
20- 24 :rears 
25- 44 vcars 
45- 6l~ ~-oars 
65 and over 
Unlmown 

!1u .. "Tlb0r cf Workers in r er Gent 

Total 100 .0• 100 .0* 100 .0* 100 . o~ 1100 .0* ] 00 . O* 

10-13 years 
14-15 years 
16-17 years 
18-19 years 
20- 24 years 
25- 44 ;vears 
45- 64 years 
65 and over I Unknown I I 

' . 
I ' 

Source : United Stat es Census, Occupational Statistics 

1930 : 
1920 : 

Vol . IV., Table 10 , p . 539. 
Vol . IV., Cities of 100 ,000 inhabi tant s or more , 

Males - Table 19 , pp. 452-453 , FeJT1ales -
Table 20 , PT • 454- 455 . 

Cities of 25 ,000 to 100,000 inhabitants , 
Males and Fema~es - Table ?.3 , pL. 466- 472 . 
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OCCUPATIONAL DIS'.r:P..IBUTlON AND TRENDS 

Con1piling t he Data 

The compilation of data relating to occupational trends is 
accomplished on the data collecting blank in the following manner : 

I. Industrial Trends . Industrial Work Sheet A (Form 4) 

Step 1. Check the figures in t he n1.ID1b0r column to see tha.t 
the~r conform with totals. 

Step 2. Use the total number of workers in each nUL1ber 
column as the base figure in determining percentar_;e 
distribution for that column . 

Step 3. Determine t he proportionate distribution of 6a,in
ful workers in each numbe r column by di vi ding the 
number of workers in each industrial group by the t ota.l 
nurnber of workers . Ca.rr"' t 11e di vision to at least one 
decimal place . 

Step 4. Check t he figur es in the per cent column to deter
mine accurac~r . Slight adjustnen t may be neccssar;r in 
certain figures . 

Step 5. Detcrmi no the di ffcrence bct,v(;,en the figures in the 
per cent column of t hr; t vro decennial pcri ods for each 
industrial e:;roup , and report in column 5. This figure 
will be positive if the 1940 number is rreatcr than tho 
1930 number, and negative if the opposite relationship 
is true . 

Step 6. The tota.l of a.11 ne "ati ,,e fi1gures in this colu.11n 
sl1ould equal tl1e total of all posi ti. ,,e figures . 

Step 7. To 3ecure fisu.res for colUP.1n 6, use the figures 
from the 1930 column as the base fi.;ures. Detern1i ne 
the numerical difference between the fiGUres in the 
1940 a.nd 1930 columns, and di vi de b:-' the number in 
t~e 1930 column. If t ne number in the 1940 column 
exceeds the number in t l1e 1930 colU.l!ln the result is 
positive; if the opposite is true the result is 
nc6ativo. 

11 . IndustriB.l Distribution. Industrial Work Sheet B (Form 5) 

Step 1 . Cl1eck the fi~~es in t11e number column t o see 
that the~, agree with totals . 
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Step 2 . UsinG t}1e total number of ,.,orkers at the hea.d of the 
column as the base fi f;ure , determine the per centage dis
tribution of t:ainful workers for each in.du9trtal group 
in the total column. 

Step 3. Repeat the above ste:p for male and female workers. 

Step 4. Check tl~e })ercentage col1.1Inns to see tl1A.t each equals 
100 per cent. 

III. Occupational Tr ends . Occun2ttonal Work Sheet G (Forms 6, 7 
• 

Md 8) 

Step 1. Check the figures in the number col1lIDns for accur ac;v . 

Step 2 . Using the total number of , .. orl--ers in each columr1 as 
t11c base number , deter:nt ne t .41f> percenta6e of ,·,orkerd in 
ea~h occupational division . Carry all calculations to 

. at least two decimal places . The sum of those ten fig
ures should be exactl:r 100 per cent . tAake adjustments 
to secure l)roy>er totals "·here n.ecossar :r. 

Step 3. Select one occupational division and deter mine the 
percenta~e of the total number of workers in each occu
pational level--professional , proprietary , white -collar 
and rria!lual ,~•ork:e rs . Che ck: these figures against the 
total. for the occ11pational division. 

St ep 4. When tl1ese fig,1res ltave been determined, pass on to 
the next occupational division and repeat tho process . 

St ep 5. ln each occupational division determine the propor
tion of a.11 gf•.inful rorkers rvho are skilled , seniskillGd 
and unsl-:i lled r,orke rs in that division . Check the sc 
figures against the totE1l for all mPnun.l 1"orlrern in this 
di vision . 

Step 6. When tl-iese fi. 6ures have been determined, pa.ss on to 
the next occupational diYision and so on . 

Step 7. Select one occupati ona,l level in an occu:rat i onal 
di vision f'nd d.eterrnine the proportion of ,tll gainful 
,;rork:ers rl10 are enga{ted in each occupation in tr1at 
level. Check these fiQJ.res against the total for 
that occupational level in tl1at di ,,i si on. 

Step e. Proceed ~it-1 the next social-economic level until 
all levels in all occupa.ti ona.l di visions have been 
fiGUred. 
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Step 9. Recheck all figures . Gheclc occupations against 
social-economic levels, social- economic levels against 
occupational di -,i si ons , and occupational divisions 
against 100 per cent. Also check totals for all social
economic level s a6ainst 100 per cent. 

Stop 10. To secure figures for colUinn 5 take t he difference 
betreen figures in column 2 and column 4. If figures in 
colum.n 4 a r e l ess than those in column 2 the resulting 
fi&Ure in column 5 is posi ti ve ; if the opposite is true 
the figure is negative. 

Step 11 . Check negative and positive figures in column 5 to 
insure accuracy. 

Step 12. To secure figur es for column 6 determine the differ
ence be t ,teen figures in colun1n 1 and column 3 and divide 
by t he fiQ1re in column 3. I f the fi.gu.re in col11mn 1 
exceeds t he figure in column 3 the resulting figure in 
col tunn 6 wi 11 be positive ; if the opposite i s true the 
figure will be ne6ative. 

IV. Trends in Proportion of Gainful Workers in t he Population-
Form 9. 

Step 1. Divide the number of gainful r.orkers r eported in 
each age group by the total popul ation in that age 
group, and recor d the resulting per cent. 

V. Trends in the Age Distribution of Gainf11l Workers--Forn1 10 

Step 1. Fr om the figures presented in the upper half of the 
fo r m deter1nine the percentage di str ibution of gainful 
workers by age gr oups for each group of workers, and 
tabulate t he resulting data in tne lower part of the 
form . 

39 
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OCCUPATIONAL TRENDS 

Tabulating the Data 

All occupational data have been treated collectively so far in 
the study. However, At this point occupational trends data should be 
separated from occu.pational distribution data, and eR.ch treated and 1:re
sented separately in the study. 

4o 

Although all of the data compiled in Forms 4, 6, 7 and 8 are 
essential to the survey, in that these forrns carry tl1e data which show 
the trends in gP,inful emplo~rment bJ, specific industries end occup8tions, 
it is impossible to present and discuss all of these data in the bod;r of 
the report without making the report too voluminous for ready use . Be
cause of the importance of the so data, l1owover , it is sup:gcsted that tl1ey 
be presented in their original form in the appendix of the stu~v . 

Data concerning the changes in the industrial pattern of the 
communi t)r, compiled in Form 4, are r eported in Table I II -A. This table 
contains only the totals for the eigl1t i.ndustrial groups and is com-
pi led from figtires presented in that for,n . To facilitate the a.nalysis 
of trends b:r industrial groups it is sue;gcsted that the table contain 
totals for the production, distributive and service industries . These 
figures can be determined after othvr figures are entered in the table. 

Data which show the changes in the occupational pattern of the 
communit~,, compiled in Form 6, are reported in Table III-B. Only the 
totals for each occupational division are transferred to this table. 
Data are also grouped to show totals for production, distributive and 
service occupations groups. 

Da,ta whicl1 are presented in Table 111-C are compiled from data 
in Form 6. To compile these data it ~ill be necessar, to total the fig
ures for each level of employment in all occupational di vl si ons for ea,ch 
decennial period. Attention should be called to the fact that figu.res 
presented in columns 5 and 6 cannot be transferred from Form 6 and, 
therefore, must be determined after all othe r figures are placed in 
this table. 

Form 9. 
Table 111-D reports the data exactl~r as the~, were compiled in 

Transfer the data from Form 10 to Table III-E and determine 
the increases or decreases for each Rge group, and for each group of 
workers . 
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OGCUP ATI ONAL TRENDS 

Table III-A. Changes in the I ndus t rial Pa ttern of 

--------------------~--------- ' 1930 t o 1940 . 

1940 1930 1930 to 1940 
Indus t ry Gr oups Pe r l~ent 

Per Per Gai n or Change Number Numbe r Cent Cent Loss 

All Industries 100.00 100.00 
Production I ndus t ries 

Agriculture and allied industries 
Extracti on of mine r als 
Manufac turi ng and mechanical 

i ndustries 

Di ~t.rj bnti ve I ndus t ries 
Transportati 011 and coP1IT1uni ca.ti on 
Trade 

Service I ndustries 
Public se r vice 
Professional service 
Domestic and personal service 

l~dust~, Not Classified 

NOTE : THI S TABLE CANNO'r BE USED UNLESS 1940 CE:rsus DATA A..~ AVAILABLE . 

Sour ce : Form 4. 



OGGUP AT I O11AL TREIIDS 

Table III-B . Changes in the Occupational Patteru of 

___________ , Iowa. 1910-30. 

I 

1930 1910 
Occupa ti ona.l Divisions 

Pe:r- Per 
tTumber Cent 1,rumber Gent 

All Occupations , nn . no 1 {){)~no 

Production Occunations 
Agri culture and allied occupations 
Extracti on of minerals 
Manufacturing and mechanical pur-

suits 

nis tributive Occunations 
Tr ansportation and communication 
Trade 

C::P. rvi ('A n,.,.,,n!:lti ons 
Public service 
Professional service 
Domestic and personal service 
Clerical service 

Source: Form 6. 
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1910 to 1930 
Per Cent 

Gain or 
Loss Chan.i:re ·-::> 

Table 111-G. Changes in the Occu~ational Pattern of 

____________ , Iowa, by Soci a l-Econo~ic Levels, 1910-30. 

1930 1910 1910 to 1930 
Per Gent Social-Economic Levels Per Per Gain or 

Number Gent Nuribe r Cent Loss Change 

All Levels 100 . 00 100.00 
Professional persons 
Proprietary persons 
White-collar workers 
Manual workers 

Skilled 
Semiskilled 
Unskilled 

Soldiers. sailors and mc1.rines 

Source: Form 6. 



OCCUPATIONAL TRENDS 

Table 111-E. Age Distribution of Gainful Workers in __________ , I o~a, 1920 and 1930. 

-Number of Workers - -· Total hiales Females Age Gro11.ps 'Increase I ncrec.:.se 
1930 1920 or 1930 1920 or 1930 1920 

Decr ease Decrease 

All ~es 
10-13 years 
11.i-15 years 
16-1 7 years 
13-19 yea.rs 
20- 24 ,rears 

~ 

\ 
25-6.:+ :rear s . 35- 4 ~,rear s 
65 ~rears and over 
Unk:nown 

! 

Percent age Di~tribution 

I 

All Ages 100 . 0 100. 0 100 . 0 100 . 0 100. 0 1 oo. () 
10-13 ;i,rears 
14- 15 years 
16-17 years 
18-19 ~rears 
20-24 :rears 
25- 34 :rears . 
35- 54 ·vears 
65 and over 
TT n lcn l"l ,V11 

Source: For m 10 

Increase 
or 

Decrease 

+ 
\..N 



OCCUPATIONA:i TRENDS 

Presenting the Data 

Industrial and Occupational Classifications Defined 

Ohanges in the InduRtrial Pattern of the Community (Table III-A) 

Production Industries 
Distributive Industries 
Service Industries 

Changes in tho Occupational Pattern of the Community (Table III-B) 

Production Occupations 
Distributive Occupations 
Service Occupations 

Occupational Trends by Socia.1-Economic Levels (Table III-C) 

Professional Persons 
Proprietary Persons 
Wl1i te-Collar Workers 
11anual 1'lorkers 

Skilled and Foremen 
Semiskilled 
Unskilled 

Trends tn the Proportion of the Population Who Are Gainful Workers 
(Table 111-D) 

Trends in the Age Distribution of Gainful Workers (Table 111-E) 

SUlllT'lary 

Implications for Vocational Education 

44 
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OCCUPATIONAL DISTRIBUTION 

Tabulating the Data 

Data concerning the occupational distribution of gainful workers 
which have been made available in the appendix as source material for 
vocational guidance are presented in the body of the stu~v for the purpose 
of locating potential training areas for further study. Tables which have 
been prepared for presenting these data will be found in the following 
pages. 

Table IV-A. Data presented in this 
exactly as tabulated in that form. 
and change the number. 

table are taken from Form 5 
Therefore, repeat the form 

Table IV-B. This table shows the occupational distribution of 
gainful workers over ten ;vears of ac;e b:r sex, and is comJ)i led 
from data in Forms 6, 7 and 8. Transfer the figures which show 
the percentas e distribution of gainful workers in each occupa
tional division, and determine the totals for the three indus
trial groups--production occupations, distributive occupations 
and service occupations. 

Table IV-C. This table shows tho distribution of workers by 
sex and soci. c1.J -economic levels, and data are taken from Forms 
6, 7 and 8. Compile the data from these forms, transfer the 
data to the t~ble and determine the percentage distribution of 
gainful worlcers in each level of employment by sex and total. 

Table !V-D. This table was developed priMarily for the purpose 
of locating potential training areas which should be given fur
ther stu~v. The data should be compiled from Forms 7 and 8 and 
transferred to this table. After the data are recorded in this 
table a careful study should be made of each area, that is, of 
each group of figures presented for each occupational division 
and social-economic level. 

The rejection of areas for further stu.~v is determined by the 
level of employment and number of workers. For example, all 
professional ,vorkers may be eliminated because this level is 
not included in a ,,ocational education program as defined in 
this stud,.v. Unskilled workers as a class may be eliminated 
because few occupations at this level have training content. 

Other areas such as forestr;, and fishing, extraction of minerals, 
and in most urban areas, agriculture, m~v be eliminated because 
too few workers are eneaged at a, given level of employment to 
make a vocational training program possible. Areas in other 
occupational divisions and social-economic levels m~,. be elirii
nated for the same reason. A line should be dra~n under the 
entries in t he columns which have not been eltminated, and these 
areas should be further analyzed. 

I 
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OCCUPATIONAL DISTRIBUTION 

Table IV-B. Occupational Distribution of Gainful Workers Ten Years of 

Age and Ove r by Sex for ____________ , Iowa, 1930 . 

Occupati onal Divi si ons Total Per Male Pe r Female Per 
Cent Cent Gent 

Tot al 100 . 00 100 . 00 

Production Occunati ons 
.Agriculture and ellied occupations 
Extracti on of miner ~.ls 
Manufacturing & n1e(~ha ·li cal pur suits 

Di stri buti ve Occu12at; ons 
Transportati on aud corarnunicat ion 
Trade 

Service Occunations 
Public service 
Professi onal ser vice 
Domestic and personal service 
Clerical service 

Source: For ms 6, 7 and 8. 
-

Table I V- C. Di s t r i but ion of Workers by Sex and Soci al-Economi c 

-

p 
p 
Wh: 
M 

Level s fo r ___________ , I owa , 1930 . 

Social-Economi c Level s Total Per 
Male Per 

Female Cent Cent 

All Level s 100.00 100.00 

ofessiona l pe r sons 
opri eta~J pe r sons 
i te-collar \'.'o rkers 
nual worke r s 

Skilled 
Semiskil l ed 
Unskilled 

ldi e r s , sailor s and marines 

Source : Forms 6, 7 and 8. 

100 . 00 

. 

Per 
Cent 

ion.co 
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OCCUPATIONAL DISTRIBUTION 

Table IV-D. Distribution of Worke rs by Occupational Divisions and Soci al-Econo□ic 

Levels, _______ , Iowa, 1930. 

ManUE.l \Vorke rs 
Occupati onal Di vi si ons 

Professional 
Persons 

MaJ.~c l Fenal e 

Propri e t ar:r 
Pe r sons 

Mal~ I Fe~al e 
Mite-Collar 

~:orkers 
-Male I Female 

- . S . 1 • 11 l ' -em! s.r.1 e Ski lled lJns:ri 11 ed 
l~a~e ; Female 

Total 

A6ricultu re 
For estr:7 and f ishing 
Extra ction of minerals 
lvianufacturing and me-

chanical pursuits 
Transportation and com-

munication 
Trade 
Public service• 
Profe ssional service 
Domestic and personal 

service 
Clerical service 

Male I Female Male / Female 

I 

*Does not include soldiers, sailors and marines who are not classified as to anv social-economic level. 

Note: Underline fi gures t o indicate occupational group s selected for f urther stuQv . 

Source: Forms 7 and 8. 

+=" _., 
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The remaining tables in this chapter Ttill depend upon the areas 
selected for further studv . A table should be used to present the data 
for eacr ... selected area . To illustrate, if male skilled. workers in manu
facturing and mechanical pursui ts are selected for fti.rther study , a table 
should be presented which will show the distribution of male skilled 
workers in that area as follows : 

Table IV-E . Distric,ution of lAale Skilled Workers in 

l!.anufacturing a.nd ~/iechani cal ?ursui ts, _______ , I owa, 1930 . 

Occupation Number Per Cent 

All Skilled Workers 1/ 

lAanuf act11ri nP' and l.1echani cal Pursuits 
Buildi ng ~nd related trades 

Brick and stone masons 
Carpenters 
Etc . 

l / Use data f r om Table IV-G. 

Source : Form 7. 

In cases where male and female r.orkers in th8 same social 
economic level of the same occupational division are selected fo r fur
t he r study , data should be presented in the following manner : 

Table IV-F. Distributi on of White-Collar Workers in 

Trade Occupations, _______ , I o"·a, 1930. 

-

Occupation 

All White-Collar Workers 1/ 
Trade Occupations 

Clerks (in stores) 
Corrin1ercia~ travele r s 
Etc . 

1/ Use dB.ta from ':'able 111-C . 

Source: Forms 7 and 8. 

Male 
Pe r 

Female I 

Cent 

I 

! 
• 
I 
I 
• 
I 
; 

-
Per 
Cent 

Data concerning other selected areas should be presented in 
si mi l a r t abl es . 

·~ 
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OCCUPATIONAL DISTRIBUTION 

Presenting the Data 

Industrial Distribution of Gainful Workers (Table IV- A) 

Production Industries 
Distributive Industries 
Service Industries 

Occupational Distribution of Gainful Workers (Table IV-B) 

Production Occupations 
Distributive Oc~upations 
Service Occupations 

Occupational Distribution by Levels of EmploJrment (Table IV-C) 

Professional Persons 
Proprietar;', Persons 
White-Collar Workers 
Manual Worl{ers 

Skilled nnd Foremen 
Semiskilled 
Unskilled 

Occupational Opportunities for Gainful Employment 

Locating Potential Training Ar eas (Table IV-D) 

Analyses of Potential Training Areas (Tables IiT-E, F, etc .. ) 

(Exact heading will depend upon selected areas) 

Proprietary Persons 
Agri culture 
Manufacturing and Mechanical Pursuits 
Transportation and Communication 
Trade 

Whi te-Colla.r Workers 
Transportation and Communication 
Trade 
Clerical Service 

Skilled Workers 
Manufacturing and t.Iechani cal Pursuits 

Building and Related Trades 
!,1achine and Related Trades 
Printing Trades 
Miscellaneous Hand Trades 
Foremen and Overseers 
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Transportation and Communication 
Public Service 

Semiskilled Workers 

Summary 

Manufacturing an.d lvlechani cal Pursuits 
Transportation and Gorr:munication 
Public Servi co 
Domesti.c and Personal Service 

Implications for Vocetional Education 

• 
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CHAPTER IV. 

Emplo;rers I Occupational Survey 

Need for Additional Occupational Data 

So far in this stuQv attention has been given to data taken from 
authentic published reports which relate to occupational trends and occu
pational distribution of gainful workers in the community. Two very impor
tant limitations are placed on these data. First, available published data 
were collected and reported some .. ,ears ago, and al though the;v supply a very 
valuable background they do not necessarily represent the present situation. 
Second, census data are limited to a restricted classification of occupa
tions, and no data are available concerning several points ,vhich are valu
able in a stuCDr of this kind. 

To supplement these data it is necessar;,r to include in this sur
vey a stu~v of the employment and training situation as it actuallv exists 
toda,,. To secure t hese data it is necessar'' to go directly to the emplo~rers 
in the local coD1P.1unit,r. ~nis chapter of the survey, therefore, is given to 
a personal contact stud;r of employment in the man,_v industrial, commercial 
and service establi shments in the community. Instructions and devices for 
making such a stud.v are included in t he following pages of this chapter. 

Collecting the Data 

Step 1. Arrange for a meeting with the chamber of comme rce bureau 
heads, committee cnairmcn and local school administrators. Present the 
plan for tht survc7, end so cure thci r cooper a ti on. 

Step 2 . Prepare a contact list of local commercial, industrial and 
service establishments (see Form 11). 

Step 3. Eliminate from the list establishments which emplo~, only a 
few workers. 

Step 4. Transfer information from contact list to 3 x 5 file cards 
with blank spaces provided for the following data: 

Sec ti on JI - A-Ji ( g,<..1 C,~/.., () ) Phone J./ - /tJ '-j ~ 
Fi rm Name ~·"(.~ :J~J )1 ~J.-"-.t-- -= 
Address 3 'J-. tl ·7 Tit~ ...Jiµ,l" 
Line of Business. jc,.-1..~--Gl-"-tA.1, ~ .J.t,~~~u 
Contact Official_~_4{4-'-'. Title )liM•~· 

USE DATE ST.A1fl? 

Blank Mailed ?-/71~··1 Blank Returned-2:)2._'/ /11 _ 
Phone Gall ?. /r7/ ~ f Personal 0all -~/ 2-: '/ /,:; 1 

V r F S 

Remarks: 



Step 5. Arrange the cards alphabetically bJr firm name, classified 
according to industrial groups and types of establishments (see classi 
fication of establishments, Code A). 

Step 6. Prepare employers 1 occ-upational surveJ, blanks (Forms 12, 
12a and 12b) and letter of transmittal. It is suggested that for best 
results these forms should be printed. 

Step 7. Mail blanks to emplo)rers including a letter of transmittal 
and self-addressed stamped envelope . 

Step 8. Record date of transmittal and return on file card. 

Step 9. One ,veek after mailing first letter send a follow-up 
letter to all establishments which have not returned blanks . 

Step 10. 
letter, get in 
if possible. 

At the end of the second \\·eek after mailing the first 
touch wi tl1 the firm b~, p0rsonal contact and secure data 

Step 11. Segregate the returns according to industriel groups and 
types of establishments, and retain tne segregation while tabulating the 
data (see classification of establishments, Code A). 

Step 12. Collect the data requested on Forms 13, 14 and 15 from 
the United States Census of Business, 1935, or later report if avail
able. 
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EMPLOYERS' OCCUPATIONAL SURVEY 

Form 11 

Gitv .. Date------------

Information secured by 

NOTE: Use a separate sheet for wood manufacture, metal manufacture, build
ing trades, retail distribution, wholesale distribution, service 
occupations, etc. 

Gontact List. Industrial Group 

Name of Firm Contact Official 
Type of 
Busi_ness 

Approx. No. 
_pf Emnl_o.vees 



EMPLOYERS' OC CUP ATI ONAL SURVEY 

Classification of Establishments by Industry Gro1.1ps 
and Types of Establishments 

Code A 

1. MANUFACTURING 
A. Building industries 
B. Chemical and allied industries 
C. ClaJ', glass and stone industries 

4. Women's ready-to-wear stores 
5. ]'urriers and fur shops 
6. Millinery stores 
7. Custom tailors 
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D. Clothing industries 
E. Balceri es 

8. Accessories--other apparel stores 

F. Slaughter and packing houses 
G. Other food and allied industries 
H. Automobile factories 
I. Iron and steel industries 
J. Other metal industries 
K. Leather industries 
L. Wood and furniture industries 
M. Machinery & equipment industries 
N. Electrical machiner:r a.nd supplies 
0. Ra.i lroad repai r shops 
P. Paper, printing and allied indus

tries 
~- Independent hand trades 
R. Other industries 

II. REPAIL DISTRIBUTION 
A. Food Stores 

1. Oan~v & confectioner·t stores 
2. Dai 1;r products stores and 

milk de ale rs 
3. Delicatessen stores 
4. Fruit stores and vegetable 

markets 
5. Grocery stores (without meats) 
6. Combination stores (groceries 

and meats) 
7. Meat markets (including seafood) 
8. Bakeries and caterers . .. 

. . - ,-9. Other food stores 
I t . ,t 

B. General Merchandise Group · · ' 
• 

1. Dry goods and genernr merc~aL-
di se stores 

2. Department stores 
3. Variety, five and ten, to-a

dolla.r stores 
0. Apparel Group 

1. Men's furnishings stores 
2. Men's clothing--furnishings 

stores 
3. Family clothing stores 

-

9. Shoe stores 
D. Automotive Group 

1. Motor-vehicle dealers (new) 
2. Used-car dealers 
3. Auto accessories-tire dealers 
4. Garages 
5. Other automotive 

E. Filling Stations 
F. Furniture-Household Group 

1. Furniture stores 
2. Floorcoverings--drapery stores 
3. Household appliance--radio stores 
4. Radio dealers 
5. Other home furnishings stores 

G. Lumber-Building-Hardware Group 
1. Lumber and bu.ilding--material 
2. Hardware stores 
3. Hardware and farm implements 
4. Heating and plumbing equipment 
5. Paint, glass, wall-paper stores 
6. Electrical supply stores 

H. Eating and Drinking Places 
1. Restaurants--cafeterias--lunch 

rooms 
2. Lunch counters, refreshment 

stands 
3. Drinking places 

I. Drug Stores 
1. D~--ug stores with fountain 
2. Drug stores without fountain 

J. Other Retail Stores 
J. Cigar stores and cigar stands 
2. Florists 
3. Fuel and ice dealers 
4. HE\_v, grain and feed stores 
5. Farm and garden supply stores 
6. Jewelry stores 
7. News dealers 
8. Beer & liquor stores (packaged) 
9. Other classifications 

K, Second-Hand Stores 
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EMPLOYERS I OCCUPATIONAL SURVEY 

Code A (Continued) 

Il l. WHOLESALE DI STRIBUTION 
A. Amus~ment and sporting goods 
B. Aut omot i ve 
C. Bee r s, mnes and liquors 
D. Chemicals and paints 
E. Coal and colce 
F. El ectrical goods 
G. Farm pr oducts - coasumer goods 
H. Farm supplies 
I . Gr ocer ies (full line) 
J . Gr oceries (specialty lines) 
K. Machinery, equipment and supplies 
L. Petroleum and its products 
M. Waste materials 
N. All other 

IV. SERVICE DISTRIBUTION 
A. Per sonal Services 

1 . Barber shops 
2. Beauty parlors 
3. Cleaning, dyeing, pressing, 

alteration ~nd repair shops 
4. Funeral directors, embalmers 

a.l'ld crematories 
5. Laundries (not including po~er 

laundries) 
6. Photographic studios 
7. Shoe repair shops and shoe 

shine parlors (including 
hat cleaning) 

8. Other personal services 
B. Business Services 

1 . Adjustment and credit bureaus . 
and collection agencies 

2 . Sign painting shops 
3. Window cleaning service 
4. Other business services 

C. Repair Services and Custom 
Industries 

1 . Automotive repairs and services 
(excluding general repair 
garages) 

a. Automobile radiator shops 
b . Automobile storage garages 
c. Automobile top and body 

repair shops 

d. Parking l ots 
e . Tire repai r shops 
f. Otl1e-r automotive repai r $ 

2. Othe r repair se r vices (ex
cept apparel and shoes) 

a. Blacksmith shops 
b. Electrical appliance 

r epair shops 
c. Locksflith and gunsmith 

shops 
d . Radio repair shops 
e . Upholsterv and fur ni t ure 

repair shops 
f. Watch, clock and jewelry 

repair shops 
g. Other repair services 

3. Custom industries 
a . Printing and publishing 

shops 
b. Tinsmith shops 
c. Other industries 

D. ijiscellaneous Services 

V. OTHER INDUSTRIES 
A. Banks and investment companies 
B. Real estate and insurance 

coMpanies 
C. Hotels and restaurants 
D. Hospitals 
E. Doctors', dentist s ' and 

la,:\::rers' offices 
F. Public service offices 

1. Federal offices 
2. County offices 
3. Ci t ~r offices 
4. Police department 
5. Fire department 

G. Public utilities 
H. Theaters 
I . Transportation and communica

tion 
J. Other industries 

!'!II 



Na..."Tle of Fi rl'l 

EMPLOYERS' OC GUF AT I ON.AL SURVEY 

Forrt1 12 

--------------------... - Address -------
Kind of Business ----------------

56 

Name of Person Reporting__ __________________ _ Title _________ _ 

·--
I . T.RAI 1Il !JG P ROGR.Af-1 : 

a. Do you l1ave an .9_rga,ni z~d t..r2 .i11ing _g.91;rai'Tl j_n ;vour establi shment ? 
Yes___ No __ _ 

I I . IF Y OU HA VE AN ORG.MIT Zi:D TRAIN! 1-J"G PROGR.Ai\1 : - --------~ ............. ----~~--.. ' ..... =-
a . Does it include a written plan of inst ruction? Yes __ _ 
b . Does training cover rnanipulati 1re arid related subjects ___ , 

manipulative only ___ , related onl:r ___ ? 

c . Who trains the \"'Orlcers? Instructor __ , fo r eman ___ , 

others (specif~,) ~------- --------·-----·-
d. What pay r oll jobs are included in the training program? 

-

No_~--

----------------------------··---------···-- -··- ·---··---------------------------------------·--------·------
--------- - · - -·----- ·---------------- --------·--------------------------

Ill. PUBLIC SCHOOL COOPERATION llJ 'TOGATlONAL T.RAINlliG : 
a . In ~rour opinion, can the public ~chools cooperate i::ii tr1 business and 

i ndust r ir in t!le vocational training of , ... orkers? Yes ___ No __ _ 
b . What pair roll jobs in ;rour establishl'lent shou.ld be included in such a 

progrrun? ________________ , ________ 4 _________ _ 

--------------- _,,__ --- .............. , _________________ _ 

l V. BMPLOYrllENT INFOR1v1AT1 ON: 
a. Please report on the first blank approximate information concerning the 

di stri buti on of emplo:rees in J7 0ur establishment b~,r t ~rpe or level 
of e:1plo;vment . 

b . Please report on tl1e second forn the d.istri buti on of workers in ~rour 
establishment b,r p~v r oll jobs. 

V. REtURKS: 

,_;j 
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EMPLOYERS' OCCUPATIONAL SURVEY 

Form 12a 

De scri pti on of bu.sines s -·----------------·----·--------------

(Retail general t1erchandise, \'l'holesale grocers, manufacturing wood products, 
radio service, automobile sales, service and repair, etc.) 

NOTE: Please r<'-rort nUP1ber of \vorlr.:crs normall~r er'lplo~red a,t each level. 
In all cases 'i''hen in doubt a s tu classifi.ca,tion, report in blanks 
at bottori of form. 11Ivf 11 and 11 F 11 refer to P1alos and feoales. 

Occupational 
Levels 

Executive and 
~alari od offiti al s 

Office and cle rical 
r:orke__rs 

Selling emplo,ree s 

w 
H ~ &>o 
Q) Q) co 

trj .... 
A .-~ ~ 

:::, I.{'\ 0 
(\J 

},1 F 

Number of Employees 

LC\ 

~ 
0 

LC\ U) Q) 
I f-1 ~ 

LC\ cu m 
C\J Q) ~-
M F 

w 
,... Q) 

cu~ 
f-1 ID co 
Q) ... . 
t:,. ... ct-i 

0 lf"I o 
lf\ 

M F 

Tu 
1
Beglnning 

.rno1ror J b 
,o s 

w r... ttD.-i w 
Q) Cl) (l) (\J A r-l +> .rl n (l) Q) f-1 t:,. r-l w § •r-i CJ) +> co t:·. ~ 0 0 ,G Ct--4 co A 

+> 0 ,o A+>+> .-i 0 
0.-i co H C/l A -~ w s 
8 P.. rl H:;jt'tiO ,o 'O 

El r-l +> r-l Cl Q) 0 Q) C\J 
Q) C\1 IXl •tj rl 

11 l F lvl IF M IF 

Waiters and I I I I I I I I I I I I -
Waitresses 

Operative employees 

';Varehouse and 
stockro~om 

Forer.ien and 
overseer~ 

Skilled worl.:ers 

·semiskilled workers 

Apprentices 

--

Helpers I I I I I I I I I I I I 
Laborers 

i I 

Renark:s: 



EMPLOYERS' OCCUPATIONAL SURVEY 

Form 12b 

. 
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Kind of Business------ ---------- ---------------- -

(Retail general merchandise, wholesale grocers, □etal manufacturing, auto sales 
and service, etc.) 

NOTE: Exclude executives and salaried officials, professional workers 
and unskilled laborers. Include onl~ Pc\V roll jobs which re
quire a definite training or learning period. 

Number of en 
Workers .. . .... r-f

0 
..c: r-.a> ...._ 

C'- ,,,_., +> ...-.. 

' 

rd r-. en en tu> ro o •ci s:: ~ ctl r-. Q) <t-i o <t-i a> r-. A P.1 <'-• .q I!-- ,r-1 f..i P, <'-· 
0 r-f O f:l.Q O O Q) •r-1 ,0 0 0 ,0 

.q ,.; ~ S:: rd . ..-. S:: S:: w o en Q) >J ~ w o 
Pay Roll Job a> e: .,.., .G s:: •rl o r-. +:> M • .-◄ , ,-! ·~ +=> s...· ,.-1 -~ 

a> r-f ,o ~ ~ +=> . ,-4 ~ •rl Q) s:: ro ro .q a> ro +:> tu> ...c: 
rj m O •rl en bJJ i:1 r-. r-. ,o a> (1) r-. +:> r-f ,.cl r-. en A +:> r-i 
~ s -~ ro s:: •r-i ro a> s M ,.; +:> ,.; +:> a> ~ .,-1 r-f 
,.c; a> a> ~ a> cu Q) A ~ P,. J'.-1 O Pird S:: H O 

fxi UJ S O H r-. ,.; Z Pi H S:: O r-. S:: o ~ ,r-1 o r-. 
H r-1 +:> ro o ,r-1 <t-i ro o .,... ro <t-i 

O O M 
+:> 

I 

• 

. ~ 
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EMPLOYERS' OCCUPATIONAL SURVEY 

Retail Trade . 

Kinds of Business 

Total 

Form 13 

Numbe r 
of 

Stores 
Sales Pro- Em- IPav Roll* 

(add. 000) prietors plo~rees• (a'dd 000) 

•rotal 

-----+------~-----+-------f.-------

Food stores ~~-~~-----·------------t----4-------f.--- -
Can.(\1• and confectionery stores 
!)a,i:rr p r oducts stores and milk 

dealers 
Delicatessen stores 
Fruit stores and vegetable mar

kets 
Grocery stores (without meats) 
Combination stores (~roceries 

and meats) 
r.1eat markets (inc1ucling se;a.food) 
B8.keri es and cate rers 
Other food stores 

General stores (with food) I I I I I 
General_ fllerchandi se erou_r 

Dr~, goods and general r.1erchar1di se 
stores 

Department stores 
Variety, five and tP-n, to-a

dollar stores 

Apparel group 
~,fen I s furnishing s stores 
Men's clothin6--furnishings stores 
Family clothing stores 
Women's reBd;r-to-wear stores 
Furriers and fur shops 
ldi llinery stores 
Gust om tailors 
Accessories--other apparel stores 
Shoe stores 

Automotive ~rour 
lvlotor- vel-iicle deale rs (ne"') 
Used.-car dealers 
Auto accessories - ti re d.ealers 
Garl-'!.ges 
Other automotive 
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Form 13 (Continued) 

I 

Number 
___ of Sales Pro- Em- Total 

(add 000) pr ie t or s pl oyees• Fey Roll• 
Ki nds of Business 

Filli n~ s t ations 

Fur nitur e- household group ~--~-----+-----+-----+-----· 
Fu.rni t ur c st ores 
Floor coverings--draper ~, stores 
Househol d appli ance--rad.io stores 
Radio deal e r s 
Ot]1cr h ome fur ni shings s t or es 

LUJ11 be r-bui 1 ding- har d wa~re e r oup 
Lumber and build.ing--mat e ri al 
Har d,var e stor es 
Har dwar e and farm implementn 
Heating and plumbing equi pment 
Pai nt , ~lass , wall- paper store~ 
Elec trical supply stores 

Eatin~ and drinkin~ places 
Res t aurant s--cafeter ias--lunch 

r ooms 
Lunch count ers, r efr ~shment s t ands 
Dri nking places 

Dni P' Store q -
Drug s t or es with fountain 
Drug s t or es without fount ai n 

Ot her r e t ai l stores 
Ci t::ar stores a11d ci cur s t ands 
Flor ist s 
Fl1el and i ce dealers 
Hl\'' , gr ai n and feed stores 
Farm and garden su1spl~r stores 
Je\"Tel rv s t ores 
News deal ers 
Beer and l iquor stores (packaged) 
Ot ne r classi fi cations 

Second-hand st or~s 

*Pa~, r oll includes no compensation for p r opr ietor s of unincorpor at ed 
businesses . Nu..nber of emplo~_re0s includes full - t i me and part-t i me . 

Sou r ce : U. S. Censuo of Busin8ss, rtetuil Distribut ion , Vol. I I ., 1935. 
Cit i es of more th~n 50,000 popul ati on , pp. 114-1 79 . 
Cities of 10,000 to 50 , 000 popu.l ation, pp . 180- 231+ . 

Note : Use l atest available census figur es . 

~ 



E1!?10YERS' 

Wholesale ·rrade. 

Kinds of Business 

Total 

OCCu? .:\.T! OltAI.- Sl.i.RV:c:"Y 

?orm 14 

I;stab
li sh
ment_s 

Net Sales Pro- Em-
(acl,d 000) pri e tors plo:,ees 

Full-Service and Limi ted-}\mction I 
. Wholesalers I I j J 

.Amusement and sporting goods 
Auto1!loti ve 
Beers, wines and liquors 
Ohefji cal s and. paints 
Goal and coke 
Blectrical goods 
Farm products - consumer goods 
Farm supplies 
Groceries (full line) 
Groceries ( special t:.,. lines) 
l,1achi nery, equipment and sup-

plies 
Waste materials 
All other 

Manufr--.cturers' Sales 13rc9nches 
__ rt th Stock3) 

Automotive 
Groceries (specialty lines) 
tJachi nery, equipment and sup-

plies 
All other 

Manufacturers' Sales Offices 
{without Stocks) 

Bulk Tank Stations 
Petroleum and. it s products 

~nts a.nd Brokers 
Groceries (spocialty lines) 
All other 
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Total 
?a,_y Roll• 
(add 000) 

_, ________________ _.__ ___ ___. ____ ---i ____ ......._ ___ __,__ ___ _ 

*Includes no comJ)ensation for proprietors and. firm mer.'lbers of unincorporated 
businesses . 

Sourco : U. S. Census of BusinoRs, ffilolesale Distribution, Vol. III., 1935 . 
CitiE·s of more than 50,000 population, pp! 3-78. 
Cities of 20,000 to 50,000 population, pp. 81 -98 . 
Gountios and cities of more than 5 ,000 population, pp . 101- 151 , 

Note : Use latest available figures . 



EMPLOYERS' OCCUP ATl ONAL SURVEY 

Service Establishinents. 

Kinds of Business 

Total 

Pe rsonal Services 
Barber shops 
Beaut~, parlors 
Gleaninz, dyeing, pressing, 

alteration and repair shops 
Funeral directors , embalmers 

and crematories 
Laundri es (not in cl u.d.i ng power 

laundries) 
Photographic studios 
Shoe repai r shops and shoe 

shine parlors (incl uding hat 
cleani ng) 

Other personal services 

Business Services 
Adjus t ment and credit bureaus 

and collection a goncies 
Sign painting shops 
WinJow cleaning service 
Other business services 

Repair Services and 01.1stom Indus-
- -- tries 

Automet1v@ re~aire and services 
(excluding general re~atr 
go.rages) 

Automobile raQtator shops 
Automobile storage garages 
Automobi l e top and body 

r epair shops 
Pa.rki ng 1 ot s 
Ti r e r epair shops 
Other automotive r epairs 

Other repair oervioee (exoept 
app~rel and ehoee) 

Bl acksmith shops 
Electrical appliance r epair I 

shops 

Form 15 

EGtab
li sh
rnent12 

Receipts I Pro- I Em
(add 000) prietors plo~rees* 
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Total 
Pccy Roll* 
Ladd oonl 
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Form 15 (Continued) 

Kinds of Business 
Estab
lish- Receipts J Pro

(add 000) prietors 
Em- Total 

plo;rees" .Pa.v Roll• 

Locksmith and gunsmith shops 
Radio repair shops 
Upholstery and furniture 

repair shops 
Watch, cloclr and je1Velry 

repair shops 
Other repai r se rvi cos 

Ouatom industries 
Printing and publir.hing shops 
Tinsmith shops 
Other industries 

e • 

•p~v roll includes no compensation for proprietors and firm members of 
unincorporated businesses. Number of employees includes both full-time and 
part-time eMployces (average for the year) . 

Source : U. S. Census of Busjncss, Service Establishments, Vol . II., 1935. 
Cities of 25,000 or more population, Iowa, pp. 11~4-45. 
Counties and cities of 2500 or more population, lowa (Totals), 

pp. 72-73. 

Note : Use latest available figures . 



Eh1PLOYE.RS' OCCUP ATI OlfAt SURVEY 

Compiling the Data 

Step 1. When the survey blanks are returned by employers they 
should be segregated into four industrial groups according to Code A, 
classification of establishn1ents: (l) mar1ufacturing (2) trade-
retail and wholesale (3) service establishments , a.nd (1~) other estab
lishments. Classification of blanks should then be made by t:v-pes of 
establishments under each of the four heads . 

Step 2. Prepare work sheets D, E and F for tabulating data. 

64 

Step ) . Select one of the four industri.al grou.ps c1,nd proceed with 
the ta.bulation of data from :PorL1 12. If the manufacturing group has been 
selected, write the word "Manufacturing " at the top of ~·ork sheet D. The 
first type of establishment encountered in the manufacturing group is the 
Building Industries . Write the word 11Build.ing Industries" at the left of 
the form just under the heading and record the data from the first and 
subsequent building trades blanks. When the data for all building indus
tries have been entered, draw a li 11e and tota.l the col1L11ns. 

Next, enter the name of the second t~e of establishment and 
proceed as before . When all data on manufacturing establishments have 
been entered, draw a double line and strike a total for the entire indus
trial group . Data for the other three industrial groups should be recorded 
in the same manner. 

In recording data rela.ti ve to the training program, include only 
those firms which reported ha,ving a.n .9.r,q;aniz~d program of training. This 
applies to all questions answered in Section II, Form 12. Since no space 
is provided for reporting the pa,v roll jobs included in organized training 
programs, it is suggested t11at ;vou make a list of all the different p~v 
roll jobs. 

Step 4. Tabulate the data from Form 12a on work sheet E. Select the 
industrial group to be tabulated; write the name of the industrial group, 
the t~rpe of establishment and the level of employment in the blanks pro
vided at the top of the sheet, and proceed with entering the data from 
t:ie various blanks in this t~rpe of esta.'bl i shment in the spaces provided 
for such data. 

When the data from all blanks have been entered, total the colUJ11n 
and proceed with the second level of employment . When all levels of employ
ment in each type of establishment have been recorded for this industrial 
group, clip the summation sheets together and proceed with the remaining 
ind.ustrial groups in the same manner. 

\ 
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Step 5. Record data fro11 Fc:,rm 12b on work sheet F. Select the indus
tri. al 6roup 8.nd t;rpe of establishment to be tabulated. After a co.reful 
stua_,,. of tl-icse blunks Rct up an alphabetic list of the p~r r oll job8 in 
this type of este.blish:,cnt '"11ich wore reported on t ho survey ble .. nk:s . This 
list ma,,,. be furtho r imp roved by segreg~.ti ng office and clcri. cal ,.,orkers 
and manuP.l ~or~·.crs and realphF'bctizi11g. 

Enter tl10 nc1mG of tl1c industriPl group a.nd the typo of establi~h
mcnt in the spaces provided n.t the top of the sheet . Under pa,, roll job 
enter the name of the first pa;ir roll job . Next, trruisfer the data concern
ing this pn;r roll job from each of tho survc;v bJ.anlcs for the selected 
estDblishment . Whe11 da.ta concerning this pa~r roll job h~ve been tabulated, 
total tne fi .r;ures in each column. Do the same fo r each pF1~" r oll job in the 
alp:1abetic list . When all pa,•r roll jobs in this t~"pe of establishment have 
bee n coMpiled, draw a double line and determine totals for all pay roll 
jobs in this t~rpe of establishment . 

In the sarrie manner tabulate the data on pa•r roll jobs for other 
t:\rp<=>s of eRtabli shments in this industrial 1:;roup , and then for establish
ments in otl1er industrial groups . 



Industrial Group 

-

EI.IPLOYERS ' OCCUF'ATI 01'TAL SURVEY 

Worlr Sheet D 

(~.1f g . , trade, service or other) 

ct--1 • Cnn School I Organized Organized 
0 ~ Cooperate Trai11in£; Written ' Training 

Trainins Pr2~ram 

Instri1cted b,, 
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0 ~ in 1raifin~ Prfer£J11 _ P a.n _ Includes . . 
z r.q y_e_s~l{oNA Ye s1~ o I.A Yes No 1'TA t,Ian 'Rel 111,l&R NA i ~~, F · l&lt, · E M O · ~!A 

I 
I 

l I I 
I ~ 

Source: Form 12 . NA--not ascertainable ; Man--manipulative, Rel - -relat6d, 
M&R--manipulati ve 8.nd related; 1--i nstructor , F--foreman, l &F--ins tructor and. fore
man , E--cmplo,rcr, ~1--managcr and O--otl1er. 

r 



El,-1.PLOY ERS ' OC CUP A1rl OliAL SURVEY 

Work Sheet E 

Industrial Group- . 

• 
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Type of Establishment----------------------------

Level of Employment-------------------------------

trumber of Emplo;vees Turn- :Beg'in. 
over Jobs -Type of Establishment • rd rl ti) H ro <D tr\ ti) H ti) +> • <1) +> ' and Level of cu rl <1) <D H tto tr\ ~ <D tr\ H ti) (\J ti) r-1 ti) (\J Cl. 

Employment +> ~ Cl) rd >. cu I cd I> tr\ cu (1j r-1 0 r-i <Uri C 0 (1j r:l tr\ (l) 0 <1) 1-.:i ~ ~H ~ 8 ":.) p tr\ <t~ (\J >. j>-1 
C\J 0 --

M F i,i F M F M F M F M F 

. 

I-

I 

Source : Form 12a. 



EMPLOYERS I OCCUPATI ONAL SURVEY 

Work Sheet F 
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Indus tri al Group ____________________________________ _ 

(Mfg., trade , service and other) 

rrpe of Establishment~-------------------------------
(Bldg . indus tr;r, general merchandise , r epai r se r vice, real 

e~tate) 

-Em-
De ~ree of Lengt h of •rr aining Training p_lovees Period in tAon'ths Ski ll Pa~r Roll Job 12 12 24 

..,. ,. 
Over N1.lffibe r School Reouired )b 

M F to to t o • Coon...!..... - or 48 in 
24 36 48 ti.{ 'F' H 11 L r,es~ rr r A.i ni n2' 

. 

. 

. 

• 

Source : For m 12b. H- -high , M-- medium and L--low. 
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EMPLOYERS ' OCCUF .i.\'rI ONAL SURVEY 

Tabula,ti ng the Data 

After all data from the emplo;vers' occupational survey have been 
compiled on work sheets D, E and F, the next step in the procedure is the 
tabulation of data in prepa,ration for pre~enting same in the narrative of 
the s tu(\,r . A series of tables ha,re been developed for tl1i s purpose and 
are presented tn the follo,ving paf;es. 

The first table in this series, Table V, sumn1a.rizes t:1e data from 
the emplo:,ers ' surve;r blank:, Form 12 , concerrlint; organized training a,nd 
school coo11e ration, V--'hi ch were compiled on work she et D. Onl;~ the totals 
for work sheet D are reported in Table V, as indi ca.ted b,, the headings 
lncluded in the left-hand column of this table. The exact heanings will , 
of course, depend upon the industrial groups and t:rpes of establishments 
which are included in. each survc:1. 

The second tvpe of taole, consisting of a. group of five tables 
(Tables V-A-1, 2, 3, 1.~ and 5), is presented primarily to bring into the 
stud,v information from the United States Census reports which show the 
total number of workers in each of the industrial groups- -manufacturing, 
trade, service end otner industries--which are treated separately in the 
stua,,, . A compari sor1 of these figures w:i th figures collected in the 
emplo~rers' surve~r will give some idea of the proporti.on of the total 
fie 1 d whi ch was cove red in the empl o:re rs surve,r . 

The third t;vpe of table, consisting of a grou.p of fou.r tables 
(Tables V-B-1, 2, 3 and 4) shows the occupational distrib1.1tion of gain
ful '\VOrkers in establi shmcnts included in the emplo;vers' occupo.ti onal 
survey. These data v·ere compiled from Form 12a in '\VOrk sheet E , by 
ind,1strial groups and t:rpes of establishments , and should be so presented 
in the four tables. 

The headings at the top of this table indicate the substitute 
headings for tho several tables, and ,ti 11 depend upon the different t,rpes 
of esta.bli shments i11cluded in the surve;,,. These tabulations s~ow the 
distribution of gainful worlcers b~r aJse, the extent of turnover, a.nd the 
beginning jobs filled by types of establishments in eacl1 of the four 
industrial groups. 

The fourth group of tables (Tables V-C-1, 2, 3 and 4) sho"'s 
the distribution of gainful , ... orkers bv levels of emplo:1Lrient as to ar;e , 
turnover, and beginni11g jobs filled in the four industr; al Groups, each 
in a sepa,rate table. These data, are tMen from Form 12a a.s compiled i n 
'?Ork sheet E. 
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The fifth group of tables (Tables V-D-1, 2, 3 and 4) shows the 
distribution of gainful ""orker~ b:r t·vpes of establishments in each indus
trial g-rol1p as to degree of skill required, lengtl1 of the training pariod, 
number in training, clnd the attitude of emplo;,ers concerning the coopera
tioP.. of the school with bu.siness and industr)' in the training of workers 
for each type of establishmeP..t. These. data, which are presented tn a 
table for each industrial gro11p, are compiled in \vork sheet F. 1 n this 
table report onl;v the totals for each t:rpe of establishment in each 
industrial grouJ'• 

The sixtl1 t;vpe of table (Tables V-E:M-1, 2, ,etc.), consisting 
of one table for each t~rpe of establishment included in the surve~,, cshowR 
the dis tri buti on of \':1ork:ers in each type of esta,bli shment b~r })a.,v roll 
jobs according to sex, degree of sl<:ill req11ired, length of the training 
period, n1l.Illber in training, and the attitude of emplo~rers concorning· the 
cooperation of tl1e scl1ool in training workers for employment in these 
pav roll jobs. 

Since the V-E t~rpes of tables are to be presented. in tl1e appen
dix it is sUg-!;ested that tl1is identification be dropped and that a series 
of table nun1bers be adopted for each group of tables. For example, all 
tables which l1ave to do with manufacturine; should be identified by the 
letter 11M11

, and the 11umber following this letter sho·uld refer to the t~rpe 
of establishment in that group. Thus, tables w~ich contain data concern
ing the distribution of workers by pay roll jobs in the building trades 
would be numbered M-1, chemical and allied industries M-2, and so on. 
The trade group would be identified by the letter "Tn, service by the 
letter 11 S11 and other industries b~r the letter "0 11 , an<l. in everJ.r case 
each type of establi~hment should be identified by a number after the 
letter. 

" 

l 
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El!iPLOYERS' OCCUPATIO1fAL SURVEr 

Table V. Summary Concerning Organized Training and School Cooperation. 

CJ) 0 -
T;rpe of Cooperate Training Written Training c1- . 

Instructed by Establishment* ~o i.!! Training Program Plan Includes 
• H) l 

iNA rr es !:t,T o t,~A lv1an !Rel 
1
11&R 

1

NA IF YPc. 1To NA Yes tNo i ..L I I&F E i.1 0 NA 
I 

. 

I ! 
I Total I I 

t:rJ ~ ICan Schools I Or~anized Organized Training Program 

! 
I llanu.f acturi ng I Trade 

Retail 
Whole sale 

Service 
Other Industries . 

Eanl{s & i n"(restment 
Real estate & ins. 
Hotels & restau-

rants 
Hospitals I 

Prof. offices 
Public service 
Public utilities 
Theaters I 

Trans . & comm. 
Other industries • 

I I I • I 

*The li st under this heading depends on establishments included in the surve>' • 

1rA--not ascertainable; ~1an-- manipulati ve, Rel--related, 
F--foreman, I&F--instructor and fo reman, E--employer, 

M&R--manipulative and related ; ! --instructor , 
M--rnanager or department head, 0--other. 

Source : Work Sheet D. 

-

-.J 
I-' 

• 
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Table V-A-1 . Distri bution of Gainful Workers in the Production 

I ndustries ,---------------, Iowa , 1930 . 
Tot al number of ind11strial cstablishme'1ts in Ci t2,r 

Males Femal es Type of Industi,~ I Total , 
- jPer 1./ 
Number Gent 

- Per gj I Per 3./ 
NUIT1be rl cent Numbe r Cent 

Total 

:3ui lcli ng industries 
Chemical and allied industries 
Cla:· , glass and ston8 industri8s 
Clothing industries 
Be.ke ri es 
Slaughter and packing houses 
Otl1er food ancl allied industries 
Aut o f;::i.ctori es a.nd repair shops 
Blas t furnaces and steel mills 
Iron and steel industries 
Me tal industries, excert iron 

and steel 
Lumber and furniture industries 
Paper and printing industries 
Electrical machinery and suppl:r 

industries 
Independent hand trades 
Otl1er manufacturing industries 

1./ Per cent of 
gainful wor kers. 1/ 

Source : Form 5. 

all gainful workers. g/ Per cent of all mal e 
Per cent of all female gainful workers . 

Table V-A-2: Reproduce Form 13. 

Table V-A-3 : Reproduce Form 14. 

Table V-A-4. Reproduce Form 15. 

j 



. 

Table V-A- 5 . Distrib1.ltion of Gainful ,vorkers in 

Selected lndustries, 1930. 
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~.rpe of Establishment 
Total _ __ Males ' Females ~~ . 

Per fl ·Per 2/ Perl/ 
__ 1Number Uent - Numbe r Cent- Number Cent 

Total 

Banks and investment compa11ies 
Real estate and insurl"l,nce com-

• pan1es 
Hotels and restaurar.ts 
Other professional and recrea

tional 
Public service 
Transportation & communication 

I 

---+--·-+---+---➔----I----

1/ Per cent of all gainful workers . 
g/ Per cent of all male gainful workers. 
1/ Per cent of all female gainful workers. 

Source: Compiled from Form 5. 

l 

,j 
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Table V-B. Distribution of Gainful Workers by Types of ________ _ 

Establishments, and by Sex and Age. 

1. Manufacturing 4. Other Industries 

2. Retail and Wholesale 
Food 
General merchandise 
Apparel 

3. Service 
Persona.l 
Business 
.t1epair 
Custom ind. 
Misc. services 

Banks and investments 
Insurance & rea.l estate 
Hotels and restaurants 
Hospitals 

Automotive 
Filling stations 
Furniture-household 
Lumber-bldg.-hardware 
Eating and drinking 
Jrug stores 
Other stores 

Professional offices 
Public service 
Public utilities 
Theaters 
Transportation and 

communication 
Others 

NOTE: Summarize d.8.ta in four tables b~r industrial groups. T.rpes of 
business to be used in left-hand column shown above. 

T:rpe of Establishment 

Total 

Building industry 
Chemical, clqV, glass and stone 
Clothing industries 
Bakeries 
Packing houses 
Other food & allied indu.stries 
Iron and steel industries 
Other metal industries 
Wood and furniture industries 
Paper, printing & allied indus-

tries 
Electrical machinery and suppliei 
Railroad repair shops 
Independent hand trades 
Other industries 

Source: Work Sheet E. 

Number of Employees I Turn- Begin. 
over Job 

• Q) en Q) rd (\J ,-; ~ Cl) Q) LC'\ en t\O $-1 ~ ~ Q) ,-; • ro ,-; cn a.> $-1 ~ LC'\ $-1 m a.> >. m 4> • r-1 CJ) 
+> r-l a.> rd {>;. I ro t, w C\J en ,-; .µ 0 
o ~ !f A LC'\ a.> <+-i lC\ <+-i ro ,-; o ~~~ 8 P LC'\ <+-i · C\J ~ O LC'\ 0 ...:I ~ 

(\J O I r-1 -
l iJ h1 I E . M ! F I t1 I 

. 
M F ~ M lF M I F 

-- I i I I I I I I I I I 

I 

~ 
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Table V-C. Distribution of Gainful Workers by Occupational Levels. 

Sex and Age in ____________ Establishments. 

1. }ianufacturing 
2 . Retail and Wholesale Trade 
3. Service Establishments 
4. Other Establi shments 

?~OTE: Summarize data in four tables b:, industrial groups as ind.i cated 
above. In each table omit occupational levels which are not 
found i n t l1e industrial group being tabulated . 

-

Occupational Levels 

Total 

Executive & salaried off icials 
Office and clerical ~orke rs 
Selling employees 
Waiters and waitresses 
Operative employees 
Warehouse & stockroom employees 
Foremen and overseers 
Skilled workers 
Se~iskilled workers 
Apprentices 
Helpers 
Laborers 
Others 

Source: Work Sheet E. 

Number of Employees Turn- Begin. 
I 2ver Job~ 

H ~ Q) I t!', ti) Q) 
• C\J ,.... en Q) rd ,.... 

I ro rl m Q) H ~ LC\ H ftO H H ~ +> • Q) • 
+> r-t Q) rd >..ro I ro ro Q) >,; ro en C\J en ,.... +> en 

~<~ § LC\C+-i 
LC\ Q) ~ a, ,.... 0 ,.... ti) 0 
C\J >. C+-i 0 LC\ C+-i ~ ~ ~~~ C\J 0 0 LC\ 0 - IF - i ·1vf I F. ~M I F M M rA I F ~1 IF _l - -

----+----+--...... ~--+----+---...... ~--+---+----1----,..---1----

I 
~ 

. 
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Table V- D. Sex, Training and Degree of Ski l l Required in 

------------- , Establishments . 

1 . Manufacturing 
2. Retail and Wholesale 
3- Service Establishments 
4. Other Establishments 

NOTE: Summarize data in four tables b~r indust r ial gr oups. Classify 
b~ establishments as in Tables V-A-1, 2, 3 and 4. 

Em- Degree of Length of Training 
I Training P.lo ees Skill Period in Months 
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--
Type of 

Establi shment• Re,uired 12 24 1 36 
0 

No . in School 
M F Under to t o to 4:r Train-~ H M I L 

Retail and Wholesale 

Food 
General merchandise 
A1)parel 
Automotive 
Filling stations 
fur niture and 

ho·usehold goods 
Lumber , building and 

hardware 
Eating and drinking 
Drugs 
Others 

12 24 ~6 1+8 ing_ _ Ye o 

-· I I I I I I I I I I I . I 

*This list will depend on establishments included in the sur vey. 

H-- high, M--medium, and L--low, 

Sour ce: Work Sheet E. 

J 

~ 



:-~-! Table V-E. Pa.;r Roll JobsTI_ t de service ,- other) 
~Mfg., ra , 

(Bldg. ind . , food, personal, banks and investments) 

?J-- l,1anuf acturi ng 
M-1. Building industries 
}.~-2 . Chemical and alJied inductriE,s 
!~-3. Clothing industries 
M- 4. Bakeries 

And so on 

s--Ser vice 
S-1 . Personal services 
S-2 . Business services 

And so on 

T-- Trade, Retail and Wholesale 
T-1 . Food 
T-2 . General merchandise 
T-3 . Appa.rel 
T-4 . Automotive 

And so on 

0--0tner Industries 
0-1 . Banks and investments 
0-2. Real estate and insurance 

And so on 

NOTE: Prepare a table of distribution of workers by pay roll jobs 
for each type of establishment. These tables should be p r e
sented in the Appendix . 

Em- Degree or Length of Training Training nlo, .. ees Skill Period in ?vfonths 

77 

Pay Roll Job RE oui r Pn Under 12 I 24 36 Over No. in School 
M F 

H 

H--high, M--mediurn, and 1--low. 

Source: Work Sheet F. 

M L 12 to to 
24 16 

I 

I 

to 48 Train- OooT. 
4g inP' !Yes NQ 

. 

I 

I 



EMPLOYERS ' OCCUPATIONAL SURVEY 

Presenting the Data 

In presenting the data frorn the emplo~rers ' occupational survey 
it is su~gest~d that the tables be organized so that all data relating 
to the same industrial group will be presented simultaneously; that is 
to sa..v, all tables referring to manufacturing should be presented and 
treated as one ~ro1-1p, followed by tebles relating to trade, then servj ce 
a,nd finall~r the group which includes all otl1er industries. 

Because of the large nTu-:1ber of ta,b les which are necessary in 
presenting the findings of the employers ' survey it is suggested that 
all tables relative to the occupational dis tribution of gainful workers 
b~r pa;J roll jobs (Tables V-E : 1.i-1-2, e tc . ) be presented i.n the Appendix . 
The following outline for the presentation of material in this c~apter 
should be considcrt,d tentative onl~r, and should be varied to bring out 
the findings which are considered roost important in each individual 
survey. 

Plan for Pres en ting tl1e Data 

Purpose of the Sur~rey 

Scope of the Survey 

Plan Used in Cona.ucti ng the Survey 

Surve~r Returns 

Surve~r Findings 

Training Program 
Estcl.blislunents which Have an Organized Training Program 

(Table V) 
Training Gonducted According to Written Plan (Table V) 
T;ype of 1r raining Pro~ram (Table V) 
W'no Instructs Trainees (Table V) 
Pa..v Roll Jobs Included in Organized Training Programs 

School Cooperation in Vocational Training 
Emplo~rers' Attitude Concerning School Cooperation ( Table V) 
Pa.}' Roll Jobs which Should Be Included in a •rraining Program 
Remarks of Employers Concerning Vocational Training 

Occupational Findings 
Marrofacturing Industrie s 

Census Distribution of Gainful Workers b~, Sex and Types 
of Establishments (Table V-A-1) 

EmJ)lo~rers' S11rve;r Findings 
Distribution of Gainful Workers by Types of Indus

tries, Age and Sex (Table V-B-1) 

7g 

l 

I 

~ 



Labor Turnover and Beeinnlng Jobs Filled Last Twelve 
Months b)r Types of Establishments and Sex 
(Table V-B-1) 

Distribution of Gainful Workers by Levels of Employ
ment, Age and Sex (1.rable V-0-1) 

Labor Turnover and Beginning Jobs Filled Last Twelve 
Months by Levels of Employment and Sex 
(Table V-C-1) 

Distribution of Workers b~r Pay Roll Jobs, Sex and 
T~rpes of Establishments (Table V-D-1) 

Training and Degree of Skill Required by T;rrJes of 
Establishments and Sex (Table V-D-1) 

Number of iiorkers in Training Program b,r Tvpes of 
Establishments and Sex (Table V-D-1) 

Attitude of EmployGrs Concerning School Cooperation 
in Training Program (Table V-D-1) 

T~o~ Be PlP.ccd. in~ Appendix 

Distribution of Workers by pa_,, Roll Jobs (Tables 
V-E: M-1, 2, 3, etc.) 

Trade Industries 
Census of Business 

79 

Retail Di.stribution--Number of Establishments, Sales, 
Personnel and P~v Roll (Table V-A-2) 

vrholesa.le Di stri buti on--:Mumber of Establi shrnents, Net 
Sales, Personnel and P~r Roll (Table V-A-3) 

Ernplo;vers' Surve:it Findings 
Distribution of Gainful Workers b:r T.vpes of Establish

ments, Age and Sex (Table V-B-2) 
Labor Turnover and Beginnine Jobs Filled Last Twelve 

Months by T:rpes of Establishments and Sex 
(Table V-B-2) 

Distribution of Gainful Workers b~ Levels of Employ~ 
ment, Age and Sex (Table V-C-2) 

Labor Turnover anJ Be~inning Jobs Filled Last Twelve 
~to_nths by Levels of Emplo~rment and Sex 
(Ta-ole V-C-2) 

Dtstribution of TTorkers by p~, Roll Jobs, Sex and 
~rpes of Establishments (Table V-D-2) 

Training and De~ree of Ski 11 Required b~, T~rpos of 
Esta.blishments and Sex (Table V-D-?) 

Number of Workers in Training Program b~r Tvpes of 
Establishments and Sex (Table V-D-2) 

Attitude of EmJ>lo r0rs Goncerni ng School Cooperation 
in Training Pro~ra.M (Table V-D-2) 

To~~ Bo Plac~d in Appendix 

Di stri buti on of Workers by Pa."tr Roll Jobs (Tables 
V-E: T-1, 2, 3, etc.) 

Service Industries 
Census of Business 

Service Establishments--~umber of Establishments, 
Receipts, Personnel and Pa,, Roll ( Table V-A .... 4) 

j 
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EmploJrers' Survey Findings 
Distribution of Gainful 1Vorkers by Types of Establish

ments, Age and Sex (Table V-B-3) 
Labor Turnover and Beginning Jobs Filled Last Twelve 

Months by Types of Establishments and Sex 
(Table V-B- 3) 

Distribution of Gainful Workers b:r Levels of Employ
me11t, .Age and Sex ( Table V-G-3) 

Labor Turnover and Beginning Jobs Filled Last Twelve 
Months bv Levels of Emplo:rment a.nd Sex 
(Ta.blo V-C- 3) 

Distribution of 1Vorkers by P~r Roll Jobs, Sex and 
Types of Establishments (Table V-D-3) 

Training and Degree of Skill Required b,r ~,pes of 
Establishments and Sex (Table V-D- 3) 

Number of Workers in Training Program by fypes of 
Establishments and Sex (Table V-D-3) 

Atti. tude of Emplo~vers Concerning School Cooperation 
in Training Program (Table V-D-3) 

'l'o BLP.~1>.~nted in Ap12.endix 

Distribution of TTorkers by Pay Roll Jobs (Tables 
V-E: S-1, 2, 3, etc.) 

Other Industries 
Census Distribution of Gainful Workers b~, Sex and ~.rpes 

of Industries (Table V-A-5) 
Employers' Survey Findings 

Distribution of Gainful Workers by Types of Indus
tries, A~e and Sex (Table V-B-4) 

Labor Turnover and :aeginni11g Jobs Filled Last Twelve 
Months by ~rpes of Establishments and Sex 
(Table V-B-4) 

Distribution of Gainful Workers by Levels of Emplo:1 -

ment, Age and Sex (Table V-0-4) 
Labor Turnover and Beginning Jobs Filled Last Twelve 

Months bJr Levels of Employment and Sex 
( TD.ble v-c-4) 

Distribution of Workers by Pa.,r Roll Jobs, Sex and 
T~rpes of Establishments (Table V-D-4) 

Training and Degroo of Skill Required b:r T:vpes of 
Establishments and Sex (Table V-D-4) 

Number of Workers in Training Program b~, Tvpes of 
Establishments and Sox (Table V-D-4) 

Attitude of Emplo~rers IJoncerning School !Jooperati on 
in Training Program (Table V-D-4) 

To BQ Presented in Afil_e_ndi_~ 

Distribution of Workers b:ir Pa_:r Roll Jobs (Tables 
V-E: 0-1, 2, 3, etc.) 

Implications for Vocational Education 

I 
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IJHAPTEit V. 

SCl!OOL INVENTORY 

Collecting the Data 

l .n the survey of a community to deterrni ne the needs for voca
tional education it is necessary to have a rather clear picture of the 
educational facilitie~ in the c'}Orrununit;v, and the extent to ,vhich these 
facil:l ties are contributing to tht~ tra.ining of workers who are needed in 
the conlDlun.it;v. ln collecti:ng data for this study attention should also 
be given to the trends 'in sc'hool enrollment. holding power of the school, 
the age-grade distribution of pupils, curriculum trends, the pract,ical 
subject offerin!!s whicl1 are indicative of occl1pationnl areas, and the 
resent program of vocational education in the schools. 

Formn 16-27. lnclu'Si ve, have been 1>reparetl for collecttng data 
hich ar,e needed to give the essential information for ti1is stu~y. Data 

requested in Forms 16 to 20, 26 and 27 are self-explanatorJ, . In entering 
data on Forms 21 to 25 attenti on is c1-J.llocl to tho fact that onl;v sub,jects 
for wl1icl1 credit t,o,vitrd graduatio11 is offered. 'Should be included. Class 
hours of ,enrollment sh,ould be reported. rathe r than class enrollment or 
clock hours .. Thi. s will make :r>Ossi ble an a.CC\1ra te count of enrollrrient in 
classes which rnoet for a period of More or lQss than one class hour each 
da:; . 

For exwnplc ,, 1000 pupils are enrolle d in classes in a high 
school which han a si.x-period. d~v. Tho ma..--:irnum total onrollmont in such 
a. scho,ol TI'Ould be 6000 cla£=:s hours of enrollrnont . lf 500 pupils were 
enrolled 1 n English classes which met for one class hour each d~v, t.l-ie 
nun1ber 500 shoul,d be written in the proJJer ~"ear column after the word 
nEnglish"'. Al ,so, if 300 1>upils ,vere enrolled in ~ivies which met for a 
class period ,every other 1df-:\.,', 150 rather than .300 should bo entered in 
the form,. Bu.t if 300 pupils were enrolled in shop cla.sses which met for 
a d,ouble pert od each d~v, tho .nu.rnber 600 should be entered i11 the 1>roper 
space on tho form. 
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SC:IOOL INVEl?rORY 

Form 16 

Educational Facilities. 

Kind of Schools Number I Grades I Approx. 
of Schools I Included Enrollment 

PUBLIC SCHOOLS 
Elementary schools 
Junior high schools 
Senior high schools 
Junior college 
Other schools or classes 

Vocational school 
All-d~v 
Part-time 
Evening 

Special schools 

PRIVATE AND CHURCH SCHOOLS 

BUSI NESS SCHOOLS AlID COLLEGES 

TRADE SCHOOLS 

OTHER SCHOOLS AND COLLEGES 

-----------------------------------------· 

C 

Note: Schools ma.v be located "in city di rectory or telephone 
di rectory. 

Source: Secure data f r om schools. 
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SCHOOL INVENTORY 

Form 17 

Population and School Attendance. 

1910 1910 1910-1930 -Age Groups Total School Per Total School Per Per Cent 
Pon. Attend. 0ent* Pon . Attend. Cent* G.Ai n* 

Total 

7-13 years 

L4-15 years 

L6-17 years 

L8-20 years 

-

Source: United States Census , Population. 

1930: Vol . Ill., Part 1, Citi es of 10,000 population 
or more , Table 15, pp . 781-782. 

1920: Vol. Ill ., Cities of 10,000 or more population, 
Table 10, pp. 329-330. 

( 
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SCHOOL I NVENrORY 

Form 18 

School Enrollment, Grades 1 to 12 Inclusive, School Years 19 __ to 19_. 

Grades 
School years 

1/ I 1 

I ! 

Total 

First 
Second 
Third ·-·-
Fourth -· 
Fifth 
Sixth -----
Seventh -
Eighth --
Ninth 
Tenth . 

Eleventh 
Twelfth -

• 

Graduates 

Eighth I 
Twelfth 

1./ Current year. 

Note: Span of 12 years including current school year. 

Dat~--------------- School----------------

Source: Records in the office of the superintendent of schools. 



~ 

Tuition Pupils. 

Year 

Total 

1930 
1931 
1932 
1933 
1934 
1935 
1936 
1937 
1938 
19..,9 
19~0 

SGHOOL INVENTORY 

Form 19 

Number of Tuition Pupils -

J11nj or High I Senior High 

Source: Data available in the superin
dendent's office. 
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SCHOOL INVEliTORY 

Form 20 

Age-Grade Di s t ribut ion of Pupil s , Grades 1 to 12 I nclusi ve (G'urrent School Year). 

J¼€e i n Years 

I 12 
I . . . I Over Grades Under • ! I 

i 10 I 14 16 I 

18 I 19 1 20 6 • 
11 13 15 I 17 5 7 g 9 

20 ~ 

Total 
-

First I . • Second ---
Third - ... _ .. _ 
Fourth 
Fift h 

~ 

Sixth -Seventh • . --
Ei ghth I .. 
1linth 
Tenth ' 

El eventh 
• I T,velfth 

I I I I ' I . 

Source : Records in the office of the superintendent of schools . 

Dat~----------•.~----------
School ______________________ _ 

00 
(j\ 

. 



Trends in Subject Enrollment. 

Department Enrollment 

19_!:_/ and Subject Per 19_ Gent~ . 

Total Hours of 
Enroll:ient 100 . 0 

A CADPJJ C .A,N:) 1"11 S GEL-
LAfJ"E0US 

1. Languages 
a . English 
b . Fr ench 
c. Gerrria.n. 
d. Latin 
e . Spanish 

2 . ~ . ~c1ence 
a . Chemi st r;.r 
b . Ph:rsics 
c. Biology 
d . Botanv 
e. Zoolo..cnr -::::.. 

f. -
3. r.Jlathematics 

a . Arithmetic 
b. Algebra 
c. Geometr;r 
d . Trigono111etry 
e. 
f. --

1 . 

SCHOOL INVENTORY 

Form 21 

! 19 - Department I -

1Per Per Cen~ and Sub,ject 
Cent* Change 

I 
100.0 4. Social Science ··-

a. Hi stor::,r 
b . Ci vies 
c. Econoni cs 
d . Sociology 
e . 
f . 

5. l1ii scellaneous 
a . 
b . 
c. 
d . 

PRACTICAL SUEJ~CTS 
1 . Agri culture 
2 . Commerci.al 

I 3. Home Economics 
4 . Industrial Arts 

VOCA·r1 ONAL SUBJECTS 
1. Agriculture 
2 . Di st ri but i ve 
3. Homemaking 
4. Trade & I ndus-

I trial 

-
E~r0llment !19 -

19 :/ jPer 1~ jPe r Pe r Cen 
- !Cent• J _ .Cent* Ghan~e 

I 
I 

I 

I 

-

I 

I 

1/ Current year. !~OTE : Suppl:' data fo r present school ~rear and include a span of 10 Ye?rs . 
Include only subjects for which credit toward graduati on is gi ven. 

Source : Office of high school principal. 

t 
* 

00 
-.J 



SCHOOL I lfVEl?r,ORY 

~, 22 l •OT'm 

Enrollment in Gom.rnercial Courses in the Senior High Schools. 

Commercial Subjects 
Enrollment 

1 'Per 2fWijP•er 
-·------------------- 1

19_ - eent• ,19_: ,Gent• 

Total Hours of Enrollment 3./ 

'Type wr:i ti ng 
Stenography 
Bookkeeping 
Office Practice 
Commercial English 
Commercial La,v 
Commercial Geograp~' 
Commercial l,!ath 
.Sale smanshtp 
other Subjects 

. --------------------------
- -- -

-- ----------------
----·- - ---------
-------------- -' - ·----

!:9- -
Per Cen· 

1Chan~e•• 

---------------------------------------------------- . __ ... ________ .._ _________ .... __ _ __ _.._ ______ _ 
1/ 
g/ 
} / 

v'urrent 
Span of 
Sarne as 

sc}1ool year. 
ten years. 
commercial enrollment in Fonn 21. 

NOTE : Record enrollment in reP,Ula r credit subj,ects onl:r . 

Source : High school principal ' s office . 

Scl1ool ----------------- City -----------------
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SCHOOL INVENTORY 

Form 23 

Enrollment in Home Economics Subj ects 
- -

__ ,Enrollment 
Home Economics Subj ects ll 1Per · g/'Per 

19_ Gent* 19_ Ct"!n.t* --
Total Hours of Enrollment l/ 

Dietetics 
Clothing 
Food 
Home Management 
Household Sewing 
Other Subjects 

- -·-
·--

-
---
-·-
. 

·-
-- -

1/ Current s chool year. 
g/ Span of t en years. 

. 

' 

I I - I 
• ' 

l/ Same as home economics enrollment in Form 21. 

I 

Note: Record enrollment in regular credit subjects only . 

Source: High school principal's of fice. 

School_______ _______ City 

• 
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19 - _ 
Per Gen t 

r. h !:I Tl D''"' * 



SCHOOL I NVE1'l"TORY 

Form 24 

90 

Enrollment in Indust rial Arts Classes in the Senior High Schools . 
-

Enrollment ·12 -I ndustrial Arts Classes --
l / Per g; Per Gen Per 19_ Cent* 19_ Cent* Ch~nue 

Total Hours of Enrollment l / -
WOODWOR.lC I 

Gabi ne tmald ne; 
Carpentry 
Pa.tternmakinb • 

I I --
METAL WORK 

Cold metal 
Forge 
Found~~ 
Machine shop 
Acet vlene welding 

' 
Arc welding 
Sheet liiletal 
--

I 

i~CHANI CAL DBAF'rl NG 
li!achine dr afting 
Architectural drafting 

-. 
PfilNTING 

ELECTRICITY 

- --- -
OTHER COURSES I 

-- -
. 

-
- -

1/ Current school year. g/ Span of ten years. 
l/ Same as indust rial a rt s enrollment in Form 21 . 

Note: Record enrollment in regular credit subject s only . 

Source: High scl1ool principal ' s office. 

School______________ City ____________ _ 

t 
* 

• 



SCH 001 1 NVE11T0RY 

Form 25 

Enrollment in Da,.v Vocational Courses in the Senior High School. 

Vocational Courses 

Total Hours of Enrollment 1/ 

Agriculture 

- ·-
- - . 

Distributive 
Retail Selling 
Office Practice 

Homemaking 

---.. -- ---·-
--
-- . --

Trade and. Industrial 
--· ·- -

- - -
. 

1./ Current school year. 
g/ Span of ten Jrears. 

-
-- · 

-
-
-·· 

-

- . Enrollment 

19_ 
1 Per j

1 
g/ 

Cent* 9_ 

-

I 

I 

' I 
I 
I 

I 

I 
I • I ; ' 

l/ Sa.n1e as vocational enrollment in Form 21. 

Per 
Cent* 

91 

19- -
Per Cen 
ChanP-e* 

--

NOTE: Report on regularly ore;ani zed d~r vocational courses in 
which school pupils are enrolled. 

Source: Office of the high school principal or vocational 
di rector. 

School ---·-··------ -------- City--------

t 
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SCHOOL INVENTORY 

Form 26 

Enrollment in Vo0ational .E.x"terision Courses for Out-of-School Youth 
and .Adults • 

Vocational 
Extension Courses 

Agri culture 

. - --·-------- ----
- - --------------------·· ----------- .. 

Di stri buti ve 

·- -·-·-- ·- --·--•---
.. _ .. _ ... _, . .. __ - -- .. -
-··-·-·•-.._ -- - --
·-- --------------------- - ·~---

Homemaking 

-___ , ________________ _ 

Trade and I 11dus tri a.l 
-- -- ·---------
--------- ·-

·---· ---------------------
------ · 
-------·------------------------

1/ <..,'urrent school year. 
g} Span of ten ~ears . 

nrollment 

19_ 1./ 119 __ 

liOTE: Do not include any day school vocational classes . 

gJ 

Source: Of fice of the superintendent of schools or vocational 
director. 

School - -----· --- - City ______ ~ 

t 
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SCHOOL 1 ~ V .!il~TORY 

Form 27 

Program of Practical St11dies in Sec0ndarJ Schools . 

===;=====================r=========· • 

Grade 

7B 

7A 

BB 

BA 

9B 

9A 

lOB 

l OA 

llB 

llA 

12B 

12A 

Commercial Home Economi~s Industrial Arts 

T 

Source: Course of stu~v, high school principal's office . 

School __________________ _ City ______________ _ 



. 

... 

SCHOOL INVENTORY 

Compiling the Data 

form in 
piled. 

Data collected in Forms 16, 18, 19, 20, 26 and 27 are in the 
which they are to be presented and, therefore, need not be com-

In Form 17 determine the proportion of the population in each 
group who are attending school by di vi ding the number attending school 
by the total population in that age group. 

Data collected on Forms 21, 22, 23, 24 and 25 v:ill be com
pi led in the following manner: 

Step 1. Check the figures in each form to determine 
accuracy. 

Step 2. Use the total hours of enrollment in all school 
subjocts as the base fi&;11re in determining per
centage distribution in all forn1s (21 to 25, 
inclusive) .. 

Step 3. Divide the enrollment figures for each subject 
and subject group b~, the total hours of enroll
ment to determine the percentage distribution 
of enrollment in all forms and columns. 

Step 4. Check totals for specific subjects against sub
ject groups and subject groups against 100 per 
cent. 

Step 5. Determine the change in subject enrollment by 
finding the difference between figures in 
column 2 and column 4. The change is posi
tive if figures in column 2 exceed figures 
in column 4, and negative if the opposite 
is true. 

Data from Form 18 are also used to show the trends in school 
enrollment over a period of twelve years preceding the current school 
year. Transfer data from the first and last columns of Form 18 to the 
number columns in the following form, which for identification purposes 
will be called Table VI-C. 

When the figures have been entered in Table Vl-C, determine 
the percentage distribution of enrollment for each grade and year. 
Report the increase or decrease in enrollment in numbers in column 5, 
and in per cent in column 6. The percentage in column 6 will be 

94 
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Table VI-C. Trends in School Enrollment. 

Grade 

Total 

Elementary 

First 
Second 
Third 
Fourth 
Fifth 
Sixth 

Junior High 

Seventh 
Eighth 
Ninth 

Senior Hi~h 

Tenth 
Eleventh 
Twelfth 

- ·-

1/ Current :rear. 

Source: Forni 18 . 

19 ~ 1/ 1q 
r _Public School Enrol.lm~nt 

Per Per 
Number Cent Number Gent 

.. 100 . 00 100.00 . 

-

95 

-

i 19 
I -19 

I Per 
Numbor Gent 

-

-

secured by finding the difference between figt.1res in columns 2 and 4, and 
wi 11 be positive if t he number in the column representing tl1e enrollMent 
in the current year exceeds that of twelve ~rears ago, and. negative if the 
opposite is true. 
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SCHOOL ltIVEN'I·ORY 

Tabulating the Data 

Since all data collected in this stu~v are to be tabulated on 
the forms in which they were collected, attention need be given onl~ to 
the numbering of tables. 

Table VI-A. Educational Fa.ci li ti es in t l1e Gommuni ty (Form 16) 

Table Vl-B. Population and School Att~ndancc (Form 17) 

Table VI-C. 1rrends in School Enrollment (Table Vl-0) 

Table VI-D. Holding Power of the School (Forni 18) 

Table VI-E. Age-Grade Distribution of Pupils (Form 20) 

Table VI-F. Trends in School Subject Enrollment (Form 21) 

Table ifl-G. Trends in Enrollmon.t in Commercial Subjoctr-; (Form 22) 

Table VI-H. Trends in Enrollment in Home Economics Subjects 
(Form 23) 

Table VI-I. Trends in Enrollment in Industrial Arts Subjects 
(Form 24) 

Table VI-J. Trends in Enrollment in Day Vocational Glasses 
(Form 25) 

Table Vl-K. Enrol lment in Vocational Extension Classes (Form 26) 

Table Vl-L. Program of Practical Studies in the Seconda~r Schools 
(Form 27) 

96 
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SCHOOL INVENTORY 

Presenting the Data 

Educational Facilities in the Community (Table VI-A) 

Public Schools 
Elementary Schools 
Seco11dar~r Schools 
Specia.l Schools and Classes 
Vocational Classes 

Da..,v Glasses 
Extension Classes 

Private a11d Parochial Schools 
Business Schools and Colleges 
Trade Schools 
Other Schools and Colleges 

School Population and Attendance (•rable VI-B) 

Enrollment Trends (Ta.ble VI-C) 

Holding Power of the Schools (Table Vl-D) 

Age-Grade Distribution of Pupils (Table Vl-E) 

Curriculum Trends (Table Vl-F, G, H, I, J, Kand L) 

Academic Subjects 
Practical Subjects 

.Af-riculture 
Commerce 
Home Economics 
Industrial Arts 

Vocational Subjects 
D~r School 

Agriculture 
Di stri buti ve 
Homemak:i ng 
Trade and Industrial 

Extension Classes 
.Agriculture 
Di stri buti ve 
H omemalci ng 
Trade and Industrial 

Provisions for Practical Education in tl1e School Program 

Summary 

Implications for Vocational Education 

97 
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CHAPTER VI . 

YOU'rH SURVEYS 

Col lecting the Data 

I n any sur vey of a community to dete r mine the needs for voca
ti onal education it is essential that a studv be made of t he status of 

• 
J'out h i n that community . Two groups of youth are given a t tent ion in 
t his s t ud,v--the ;\'Outh who are s ti 11 enrolled in t he secondarv school , 
and t he ~routh included in the age group 16 to 24 year s inclusive , who 
have discontinued their education. Since the type of information whi ch 
is needed concerning these two groups of ;\'Outh is somewhat different, 

98 

t wo survey schedules have been developed and are presented in this stud,,,. 
These surve~, sched1.lles have been used repeatedly and have proven ver y 
successful in collecting the information which is needed . 

Administration of the Schedule 

Experience with past surveys indicates that a satisfactOI;' method 
of aclrriinistering the ~routh surve~rs, both in-school and out-of-school , is 
through the homerooms of the second.arv schools . The procedure used i n co 1-
lecting these data is as follo~s : 

ln-School Youth Survey 

Step J. . Gall a meeting of all homeroom teachers in the second
ary schools. 

Step 2 . Explain tbe purpose of the surve~r and secure the 
cooperation of all teachers. 

Step 3. Present in detail the plan for conducting the survey . 

Step 4. Place a blank in the hands of each teacher ; discuss 
the questions, l)Oint b:v point, and explain how questions are to be 
answered. 

Step 5. Set a definite dato for administering the surve~. 

Step 6. Secure a list showing the enrollment in each homeroom 
in al l secondary schools . 

Step 7. Count out the blanks required by each homeroom , number 
bundles according to tl1e number of the homerool!ls, and see that the blanks 
a r e delivered in ample time for use. 

Step B. Collect the blanks and hold for tabulation. 

NOTE : To avoid confusion the in-scl1ool ~rou th survey should be 
completed before the out-of-school surve~r is administered. 
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YOUTH SURVEY (IN-SCHOOL) 

Form 28 
• 

On the follo,tlng pages two types of questions are found. One t;vpe is 
answered by inserting the information requested in the space provided. The 
other is answered bv encircling the ONE code number to the side of the item which 
best represents the individual ' s response to a question asked. e.g., in Code No . 
3, (1) Male. In no case should more than one item be checked. 

Use preferably a soft pencil. Draw the circle neatly around the ONE 
code number representing the correct response . 

Your cooperation in securing accurate information will be great l~r 
appreciated. 

All informati on noted on t his schedule will be treated a,s confidential 
and used for statistical pur poses onl:r. 

Name _____ ~----------:---·--:-----------------:----
(Last) (First) (!fiddle) 

0ommuni t:r _________________________ --"'!-______ _ 

(City, town or vi lla-1,e) ( <Joun ty) 
Date __________________ _ School _________________ _ 

1~ BE FILLED QUT BY ALL JUNIOR AND SENI OR HIGH SCHOOL P"C.JPILS. 

1- 2. PRESE}lT AGE IN YEARS___ • --
3. SEX. 

1 Male 
2 Female 

4. RAGE OR COLOR. 

1 White 
2 Negro 
3 Other 
9 Not ascertainable 

5. PLACE OF RES1DE1!0E 

1 Open count0~ farm (three acres 
or f!lore) 

2 Open countr;-r nonfarm (less than 
t hree acres ) 

3 Village , town or city 

6. S<JHOOL GRADE IN WHICH YOU .ARE 
AT PRESENT ENROLLED? 

1 Seventh 
2 Ei ghth 
3 Ninth 
4 Tenth 
5 Eleventh 
6 Tv,elfth 
7 Post graduate 

7. DO YOU I NTEND TO FINISH HIGH 
SCHOOL? 

1 Yes 
2 No 
3 Undecided 

\ 



8. DO YOU I NTEND TO GO TO GOLLEGE ? 

1 Yes 
2 No 
3 Undecided 

9-16. WHICH ONE SChOOL SUBJECT YOU HAVE 

Like bes t 

1 
2 

3 
4 

1 
2 

3 
4 

1 
2 

3 
4 
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TAKEN DO YOU LIKE BEST? LIKE 
LEAST? 

Like least 
Academic 

Languages 
tJat hemati cs 
Science 

-

Social Stum es 

;Eractj. cal Subj epts 
Agriculture 
Commercial 
Home Economics 
Industrial Arts 

Tu.r.& ti o nal ii.1!2 .j e ct s 
Agriculture 
Retail Selling and 

Office Practice 
Homemaking 
Trade and lnd1J.~trial 

No choice 

1 
2 

3 
4 

1 
2 

3 
h 

' 

1 
2 

3 
4 
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17-19 . WHAT KIND OF WORK DO YOU DO 
DURING OUT-OF-SCHOOL HOURS? 

1 Spe Ci f:r ___________ _ 

2 1-J'o work 

20 . IS THIS WOBK PRI11.ARILY? 

1 At horne with pay 
2 At home without pay 
3 Awa,y f rom home with l)ay 
4 Awa,~r from home wi tl1out pa~, 
5 Other 
6 No work 

21-23 . WHAT OCCUPArION WOULD YOU LI KE 
IJOST ·re FOLLOW? 

(Give first choice only) 

1 Spe ci f~.r ______________ _ 

? No choice 

2L~-26 . W'n.Ar IS T'rlE OCCUPA·r10N 011 YOUR 
I11ATHER? 

1 Spe ci fJ, _______________ _ 

2 No occupation 

l i'J VIHA·r BUSINESS OR I 1'1DUSTRY IS 
TtllS OCCUPATION? 

Specify _______ ~,------

27 . IF A GENT.RAL VOIJATI ON.AL SCHOOL W'~f1E TO J3Z ES'ril.BLl SHED IN THE CI TY O:E1!'.b.;ItING 
OPPORTUNITIES FOR ADV.i\NGED VOGATI ONliL T.RlulfING FOR TRADES , IN1)USTRIES, 
GOM1v1E.RGE, HOifiE ECONOMICS, r:•.rc ., WOULD YOU CHOOSE TO .~TTEND SUCH .A. SCHOOL? 

1 Yes __ _ 2 No __ _ 3 Uncert ain __ _ 

(Note : A question might be asked at this point concerning the 
occupation for which vocational training is desired.) 

l 
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Ou t---of-SohooI Yout11 Survey 

A method of reaching a fairly good cross section of out- of- school 
youth for the purpose of filling out the schedules is to administer the 
survey t hrough the homerooms of the secondary schools . This method proves 
effective where the school assumes responsibility for the surve;r . B~r t he 
use of this n1eans the need for i1: tervi ews and house-to-house canvassing is 
obviated. This mothod assumes a complete sampling of youth . 

•rhe pl an follows : 

Step 1. Each child in the in-school youth surve)r will be asked to 
report the no.mes of each older brother or sister 16 to 24 ~rears old, r e
gardless of whethor the;.r aro single or marri od, emplo~red or no t emploJred, 
livinG at home or in another part of the corununity , except t hat no car d 
wil l be filled out for a brother or sister 1":ho is enrolled in the schools 
of the community . 

Step 2. 
a schedule to 
be filled out 

Eac:1 p11pil who has suggested a name will be 
his out-of-school brother or si.ster . These 
at homP and returned by the child. 

a,slced to carr;r 
scr1edules will 

Step 3. Each child included in the in-school youth surve~, will be 
asked to suggest the names of friends in the community who are of af'8S 

16 to 24 :"-tea.rs, incl11si ve. These friends should be only those to whose 
homes these children are accustomed to 6 0 , and should exclude as far as 
practicable those in the older brother and sister group . 

Step 4. Request each child to carr;r a schedule to the friend whose 
name he supplied, ordinarily using the relative or older child whe r e two 
children sugg&st the same name. The schedule , when filled out, rill be 
returned by tl1e child. 

Step 5. 
count out the 

Step 6. 

Step 7. 

Step 8 . 

Determine the number of blanks needed b7 each homeroom, 
blanks and deliver them to the proper homeroom . 

Collect the blanks from the various homerooms . 

Assemble alphabeti call~r and remove duplicates . 

Collect tl1e blanks and hold for tabula ti on . 

NOTE: An attempt should be made to include as large 
a sampling of out-of-school ?Outh as possible. 
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Y OUTl{ SURVEY ( OU·r-OF-SGHOOL) 

Form 29 

On t he followin~ pages two types of questions are found. One 
t~rpe is answered b,, inserti11g the inforrnfltion r eq11ested in t he SfJace pro
vided. . The other t~lpe is answered b;v encircling the ONE code number to 
t ne side of the iten• Yl'hich best rerire sents ti1e individuiil ' s response to a 
question asked , E • f' •, in Gode No . 47, (1) :Aa.le . In no case should more 
than one item bE' c11ecked . 

Use pref erabl;'r a soft penci 1 . Draw the circle neatl y a round t he 
ONE code number representing the correct r esponse . 

Your cooperation in sec1.1rinh acc,1rate information will be g r eatly 
appreciated. 

All informa.ti on noted on this scl1edule wi 11 be treated as c onfi -
dential and used for statistical puruoses onl~r . 

Name _____________________________________ _ 

(Last) (First) (Middle) 

Gommuni t .. , . -------------------------------·---·-------(Ci t~r, tow11 or villa;.,.e) (County) 

TO BE FILLED OU:1 01:-.rtY BY YOUTH 11-1_::,PHE A~E GROUP 16-24 YEARS, Il\CJ..JUSIVE . 

45-46. PRESZl~T AG:: 111 Y:SARS ____ • 

47 . SEX. 

1 t,1ale 
2 Fema,le 

48 . COLOR OR RACE . 

1 White 
2 Negr o 
3 Other 
9 llot a scertainable 

49 . ivlARI TAL S1r .. l\.1fUS . 

1 Married 
2 Si11gle 
3 Separated, divorced, etc . 

50 . PLACE OF .fGSIDENCE . 

1 Open countr;r farm (three 
acres or rr1ore) 

2 Ope.n countr~r nonfarm (less 
than t l1r ee acres) 

3 Village, cit;" or town 

51- 52 . W:.1A•r l S THE HIGHEST SCHOOL 
GRADE OR COLLE<}E Y:!JAR YOU 

HA1f3 COl,1:PL~TED? 

~chool Grade 

1 }'irst 
2 Second 
3 1rhi rd 
4 ]?ourth 
5 -,. -f'th 11 ~ 

6 Sixth 
7 Seventh 
8 Eight h 
9 l:inth 

10 Tenth 
11 Eleventh 
12 Twelfth 
13 Postgraduat e 

-
College Year 

14 First 
15 Second 
16 Third 
17 Fourth 
18 Fifth 
19 Sixth or 

more 

20 !-To school
ing 

53-54. HOW OLD V/.2.RE YOU VlliEN YOU 
Q,Ul T SCHOOL? 

55 . W.tfY DID YOU QUIT SCHOOL? 



56-57 . HOW MANY YEARS HAVE YOU B:@EN 
OUT OF SCHOOL __ ? - -

58v WHAT ORGANIZED VOGATIONAL 
TRAINING HAVE YOU HAD SlN0E 

LEAVING SCHOOL OR COLLEGE? 

1 Correspondence or extension 
courses 

2 Evening school 
3 Business school 
4 Part-time classes with 

appren ti ce ship 
5 Specialized school other 

than the above 
6 lio organized training 

59 . ARE YOU EMPLOYED? 

1 Full time 
2 Part time 
3 Occasi onall7r 
4 Not at all 

60. IS YOUR E1-iPLOY1iENrr PRitWULY? 

1 At home with pay 
2 At home ,vi thout p~v 
3 Aw~: from home with pay 
4 A~a~:: from home ri thout p~r 
5 Other 
6 Not employed 

61- 63 . WflAT 1 S YOUR PI-<ESEN'r OCGU? ATl Oli ? 

1 Specify-------·---
2 lio occunati on -
IN WHAT BUSl NESS OR lNDUSTRY 

IS THIS OCUUPATlON? 

-----------------·------------------~ ·--- ---
64- 68 . FOR WHAT OCCUPATION ARE YO:J 

SPECIFICALLY PREPARED BY 
VOCATIONAL TRAINING? (Do 
not include nonvocational 
agriculture, industrial 
arts, home economics, etc.) 

1 Specify ____ , _________ _ 
2 No occupation 

Length of training months 
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69- 73 . FOR \ffiA'r OCCUP ATl ON ARE YOU 
PREPARED BY EXPERIENCE? 

74-76. 

1 Specify ___ ______ _ 
2 No occupation 

Length of experience _____ mont hs 

WHllT OCCUPATION WOULD YOU LIKE 
MOST TO FOLLOW? (First choice 

only). 

1 Specify __________ _ 

2 No choice 

7 7 -7 B • H0\11 l~1ANY MONTHS Hi\. VE Y OU :SEEN 
UNE11PLOYED? (Answer :gn.der 

either 11 a 11 or flb 11 ). 

a . Since last regular job of one month 
or more duration: 

1 Less than five months 
2 Five to eight months 
3 Nine to t we lve months 
4 One to t~o years 
5 More than two years 

b. Since leaving school or college (if 
you have never been regularly 

emploJred) : 

6 Less than five months 
7 Five to eight months 
8 Nine to t~elve months 
9 One to t~o years 

10 },1ore than two years 

98 Question does not apply 
99 ?Jot ascertainable 

79-80. HOW M~r' JOBS OR POSIT!OWS 
H.tt.VE YOU HELD SINCE LEAVIliG 
SGHOOL OR COLLEGE? (Count 
onl~r those of more than one 
month ' s duration) . 

1 Specify ________ _ 
2 No regular emplo~rment 
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YOUTH SURVEYS 

Compiling the Data 

When all youth survev schedules have been returned to the sur'lre:v 
director , t he next step is to transfer the data from eacl1 of the survey 
schedules to the , .. ork sheets prepared for that purpose. T\"o "or1~ sheets 
have been prepared-- ~ork sheet G fo r compiling the data from in-school 
schedules an~ ~or k sheet H for out-of-school schedules . 

It is evident that the t r·o surveys should be kept segregated at 
all times, and should be d&al t v:i th separately . .i~l though all out-of- school 
survey schedules should bo compiled as one group , in- school youth survey 
schedules ma..·v be classified b:1 schools or grades if there is a specific 
reason for doing so. For the general purposes of this surve,r all data from 
the secondarv· schools should be treated as one group . 

The procedure to be follo,··ed in compiling the data for both sur
vevs is outlined in the follo,,ing steps : 

Step 1. Edit ea.ch survey blank to check on completeness and consi s
tenc·v of infornation. 

Step 2 . Keep the in- school and the out-of-school blanks serregated 
at all times. 

Step 3. Segretate the surve"7 schedules in each survev as to sex . 
(If sex is not indicated ~nd cannot be determined b~, the first 
name of the case, eliminate the schedule). 

Sten 4. Arran~e the schedules in ascending order by aFe in each seY 
group . 

Ste1) 5. Number the scl1edules seriall~, b-.r sex, starting r:i th the 
youngest age group. 

Ster 6. Code the schedules. Place a code number beside each ans,··er 
which was not p recoded =hen the schedule ~as printed. No matter 
hor carefully the schedules have been prepared, there are al""a~rs 
a fe~ questions ~hie~ cannot be precoded. 

Godo t,hc schedules in accordance ,i th the 'lrouth survo~, code, 
in-school Godo B, out-of-school Gode C, and the occupational 
code, Godo D. 

The occupational code is used to identify specific occupa
tions and occups ti onal divisions in the in-school ,1 outh surve~.r, 
questions 21-23 and 24- 26 ; in the out-of-school surve~, , ques
tions 61-63, 64-66, 69-71 and 74-75 . Although specific occupa-
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tions may be identified and ca.rried in this study, to avoid a 
too voluminous report it is suggested that occupations be classi
fied by occupational divisions, and that the specific occupations 
included in the code be used for identification purposes only. 

Step 7. Prepare a sufficient suppl~, of in-school work sheet G and 
out-of-school work sheet H for use in compiling data from the 
schedules. The number at the head of columns in the work sheets 
refers to the questions inthe survey schedules. Since this work 
is arranged for machine as well as hand tabulation, the numbers 
at the head of each column indicate the number of columns on the 
sorting machine which will be needed to handle the maximum figure 
in the column. 

For example, the age of youth, which is coded in the actual 
number of years, requires two columns on the sorting machine and, 
consequently , two columns are allowed on the blank. Also, since 
occupations are coded in hundreds, t hree spaces are allowed on 
the blank for tabulating occupations. Another factor of impor
tance as far as machine tabulation is concerned is that the t~o 
surve~rs a re numbered seriallv so that the data from both survevs < • 

ma.v be recorded on an eighty-space machine card, thus reducing 
the cost of machine tabulation. 

Step 8. Compile the data on the work sheets. Select the group to be 
compiled and start with questionnaire No. 1 in that group. lf 
the male group in the in-school survey is selected, place the 
number of the schedule in the column headed 11 schedule number", 
at the left side of work sheet G. In column 1-2, place the actual 
age of the individual. If the actual age is not r ecorded and it 
cannot be secured from other data in the schedule, place the num
ber 99, not ascertainable, in the column. The remaining data from 
this schedule should be transferred to the work sheet in like 
manner. 

Next, proceed with schedule No . 2 in this group, and so on 
until all data f rom this group of schedules have been transfer
red to work sheet G. Follow the same procedure in transferring 
data from the schedules filled out by in-school females, and 
record the data on a second series of work sheets. 

'rhe data for the out-of-school schedules should be compiled 
on work sheet Hin like manne r. 



----·· 

·-·- ----------- ------
_______ 1-2 L_Age ______ _ 

3 Sex 
----- ·------- --------+---+-- - -----·· 

4 .t<.ace or Color 
------+-----+------

5 Residence 
------------------ ·-------+----!----------· 

6 
·--- --

7 - --- ------ --· -·· -- __ .,._ 
·-

8 

9 
. ----- --- --- ---· 

10 

11-
12 

--
13 

-- - ... . -
14 

·-· 

15-
16 

---- - - --
17-
19 

--
20 --

School Grade 

H. s. lntenti ons 
- ------
College Intentions - -i ___ Ac~demic _ 

t.d Practical ,CD C/} 

- - · 1(/l ~ c+ lo' 
Vocational I ~-

I c+ - ---- -7·- (fl 

Acade1nic t-1 -----··-
Practical 

-----·--
Vocational 

-------

Out of School 

TY})e 

First Choi ce 

Fathe r' s 
Occupat ion 

I-'• 
~ :,;-
CD CD 
~ p., 
(/l 

c+ 

~ 
I-'• 

:a !:I 
0 p.. 
"i 
:,;- 0 

1--+, 

0 
!:I 

27 Attend Voe . School . 
- --··-- - ------------------ ___ ....__ J 

901 

• 

H 

~ 
Cl) 
C 

~ ~ 
0 0 

* ~ 
C/} •-< 
~ 8 Cl) 
(D ~ c+ 

Q Ui 

~ 
~ 

C/} 

<O 
>4 



-·---
C/) 

1~ 
g' §' . 
11 1--' 

ct> 

---------------------------1~--r-------· 
45-
46 ltge 

----------------------------·+----+---------
47 Sex 

---------------·----------1----+----------· 

48 Race or Color 
------·------·----·---·--·-------·---+---·--1-- -----· - . --· 

49 Marital Status 
·----------------------·----+--r---

50 Community 

51_ Grade or 

52 College Year 

--- ----------·-------------4----+---~U-ompleted 
53- Age at Tirne of 
5h h ;- Leaving Sc ool 

------------·-------------------+----½ ----------
55 Reasons Lv. Sch. -----~------------·------ ..._ _____ ---------
56-
57 

Years Out 
of School 

-------------------------·------+----1------- ·----

58 Voe. 1rraining --------------·---·--------+--~-----·-----· 
------------------------ 59 Employed? 

·-
60 'Iype Emplo;vment 

-----------------·----------·---1-6-1---t- _P_r_e_s-:n;--- I 
63 Occupation 

---·----- -----------•·• ----- - .. - -- , ... __ ·+------ --------· 

64-
66 

Occupation 
Prepared for 
b:r Tr ai ni ng 

-------- -----------.-----------1-- -+---------· 
Number of 

Months 
----- ---------···- -------------4------+------- --- 0 

69-
71 

Occupation 2 Prepared for 
b:r Experi ence~ 

t--' • 
0 -·------··----------------·-•-i.---------- --- ~ 

72-
73 

Number of 
11onths 

--·-------------------------+--+-- -- -·•-.... --

-- -

-

74-
76 

77-
78 

79-
80 

Occupationa 
Choice 

-- --
Months 

Unemployed 
--

Number of 
Jobs Hel d 

I _ _,___..;__ __ ---------'----' 

0 
~ 

c+ 
"< 

C/l 
ct> 
~ 

~ 
0 
'1 
~ 

Ch 
p" 
ct> 
ct> 
c+ 

::r: 

§ 
I 

0 
txj 
I 

Ui 
c:. 
:r:; 
0 

~ 
i-< 
0 

~ 
::x:: 
UJ 

~ 
~ 



Y OlJTH SURVEY CODE 

In-School 

Code B 

Gode 
Line 

Gode 
No . --

1- 2. PRESENT AGE IN YEAftS . . .... Years 
Not ascertainable .... .. . 99 

3. SEX 
Male •...•........ . . .. ... 
Female ......... ..... .. . . . 

(Discard all blanks 
where sex is not ascer
tainable) 

4. RAGE OR COLOR 
'\1111. i t e • • • • • • . • • • . . . • . . . • • 
Negro •.. . ..... . ......... 
Other •...... ....... .... . 
Not ascertainable ...... . 

5. PLACE OF B.ESIDENCE 
Coun trjr farm •.... . . ..... 
Country nonfarm ........ . 
Urban. •.......... .. ...... 
Not ascertainable ... ... . 

6. SCHOOL GRADE 
Seventh •• •.... . ..... .... 
Ei ght h •.. ... . . ... ... .... 
Nin th •........ ......... . 
Ten th •.................. 
Eleventh •.•.. . .......... 
Twelfth •... ..... ..... .. . 
Post graduate . ...... . ... . 
Not ascert ai na,bl e ...... . 

7. FINISH HIGH SCHOOL 
Ye s ............... .... · .. 
No . . . . . . . . . . . . . . . . . . . .. . 
Undecided .............. . 
Not asce rtai 11a.bl e ...... . 

8. ATTE!ID COLLEGE 
Yes ..... .. ... ........ ... . 
No • . . . . . . . . . . . . . . . . . . .. . 
Undecided ....... . . . .. .. . 
Not ascertainable ... . .. . 

1 
2 

1 
2 
3 
9 

1 
2 

3 
9 

1 
2 
3 
4 
5 
6 
7 
9 

1 
2 

3 
9 

1 
2 

3 
9 

Code 
Line 

9-12 . SCHOOL SUBJECT LIKED BEST 
9. Academic 

Languages •.. . . .. ...... 
Mat hematics .......... . 
... . ::; c1. ence .............. . 
Social Sci ence ....... . 

10. Practical Subjects 
Agri. cul t,1re • . . . . . . .... 
, . 1 Uommerc1a •........... 

Hone Economics ....... . 
lndu~tri al Arts ...... . 

11-12. Vocational Subjects 
Agriculture •....•..... 
Retai 1 Selling a.nd 

Office Practice ..... 
Hom0maki ng •........... 
Trade and Industrial .. 
No choice ............• 
Not ascertainable ..... 

13-16. SCHOOL SUBJECT LI KED LEAST 
13. Academic 

Lan~uages ............ . 
fl.ia t he Ma ti cs ..••....... 
... . ~cience ........ . .....• 
Social Science •....... 

14. Practical Subjeots 
Aericulture .......... . 
Commercial •....•...... 
Home Economics •....... 
Industrial Art s •...... 

15-16. Vocational Subjects 
Agriculture .......... . 
Retail Selli ng and 

Office Practice .... . 
Homemakin~ ........... . 
Trade and Industrial .. 
No choice .......... . . . 
Not ascertainable ....• 
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Code 
No. --· .. -- -

1 
2 

3 
4 

1 
2 

3 
4 

1 

2 

3 
4 

98 
99 

1 
2 

3 
4 

1 
2 

a 
1 

2 

3 
4 

98 
99 
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YOUTH SURVEY CODE (Continued) 

In-School 

Code B 

Code 
L,ine 

Code 
No. 

17-19. OUT-OF-SCHOOL JOB 
Occupation (see occupa-

tional code numbers) . 
Help at home........... 94 
Odd jobs............... 95 
N. Y. A. . . . . . . . . . . . . . . . . . 96 
No work ........ ... ..... 98 
Not ascertainable.... .. 99 

20 . IS WORK PRil1Wil LY 
At home with p~r .... .. . 
At home without p~v ... ." 
Away from home with p~v 
Away from home wi t hout 

p~r • • • • • • • • • • • • • • • • • • 
Other . ................ . 
No work . ...... ... ..... . 
Not ascertainable .... .• 

21-23. OCCUPATIONAL CHOICE 
Occupation (see occupa

tional code numbers). 

1 
2 
3 

4 
5 

98 
99 

No choice .. . ..... ...... 98 
Not ascertainable...... 99 

24- 26. OC0UPATI ON OF FATHER 
Occupation (see occupa-

tional code numbers). 
Relief, W.P.A., etc .... 96 
No father.............. 97 
No occupation. . ........ 98 
Not ascertainable ...... 99 

Code 
Line --

27 . ATTEND VOCATIONAL SCHOOL 
Yes . . . . . . . . • . • . . .....• 
No .................... . 
Undecided ............. . 
Not ascertai nabl e •. . ... 

28-31 . QUESTIONNAIRE NUMBER 
Numbe r quest ionnai res 

serially as instructed. 

3 2 . SCHOOL NUl~ZR 

33-37 . DA•m 
33-34. Month 
35-36. D~r 

37 . Year 

• 

193 8 . ............... . - . . 
1939 . ............... . 
1940 . ............... . 
19q 1. . . . . . . . . . . . . . . ♦ • 

1942 . .. ♦ ••••• •••• •••• 

194 3 . ............... . 
1944. . . . . . . . . . . ~ . . . . . 

I 1945 . ............... . 
1946 . ............... . 
194 7 . ... . ........... . 
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Gode 
No. --

1 
2 
3 
9 

0 
1 
2 
3 
4 
5 
6 
7 
g 

9 
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YOU1l'H SURVEY OODE 

Out-of-School 

Code C 

Gode 
Line_ 

33-37 . DATE 
33-34. l.1onth 
35-36. Dey 

37. Year 
1938 . ................ . 
1939 ................. . 
1940 . . .... ♦ • ♦ ♦ •••••••• 
1941 ... ,. ............. . 
1942 . ... ... ... ...... . . 
194 3 ................. . 
1944 . ..... ..... ... . .. . 
1945 . ................ . 
1946 . ..... . .......... . 
194 7 . . .. ♦ • • • • • • • • • • • • • 

38-39. CITY NtnJBER 

4o-44. Q,UE S TI Ol'ilJAI RB 11J!-t13E.R 
Number questionnaires 

serially as per in
structions. 

45-46. PRESENT AGE ........ ...... . 
Not ascertainable ...... . 

47. SEX 
Male . ............ ... ... . 
Female .................. . 

(Discard all blanks 
where sex is not ascer
tai nable) 

48. RAGE OR COLOR 
Wil.i te .................. . 
Negro . ........... ....... . 
Other . .............. ... . 
Not ascertaina,ble .... .. . 

49. MARITAL STATUS 
lviarri ed • ................ 
.... 1 t>1 ng e . ............ .... • 
Separated , divorced , 

etc . . -........... ..... . 
Not ascertainable •..... . 

Gode 
. No. 

0 
1 
2 

3 
4 
5 
6 
7 
g 

9 

Years 
99 

1 
2 

1 
2 

3 
9 

1 
2 

3 
9 

Code 
Line 

Code 
No . 

-· ------

50-52 , SCHOOL GRADE OR COLLEGE 
YEAR G OMPLETED 

School Grade 
Fi rs t . . . . . . . . . . . . . . . . . .... . 
Second . ................... . 
Thi rd. . . . . . . . . . . . . . . . . . . .. . 
Fourth . .. .. ......... .. .... . 
Fifth . ............. . ... . .. . 
Sixth . .................... . 
Seven th . .................. . 
Eighth . ................... . 
Nin th . .................... . 
Ten th . . . . . . . . . . . . . . . . . . . . . . 
Eleventh . ............... .. . 
Twelfth . .................. . 
Postgraduate •.............. 

College Year 
:E'i rs t . . . . .. . . . . . . . . . . . . . . .. . 
Second . ..... . ............. . 
Th.i rd. . . . . . . . . . . . . . . . . . . .. . 
Fourth . ..... _ . . ........... . 
Fi f th . . . . . . . . . . . . . . . . . . ... . 
Sixth or more ............. . 
l~o schooling .............. . 
Not ascertainable ......... . 

1 
2 

3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 

14 
15 
16 
17 
18 
19 
98 
99 

53-54. AGE A'f TI1~1E 0:h, Q,UITTING SCHOOL 
Age . . . . . . . . . . . . . . . . . . . Y oars 
Not ascertainable ..... 99 

55 . REASON FOR Q,UlTTING SCHOOL 
Reason (sec occupational 

code) 
Not ascertainabl e ..... O 

56-57. YEARS OUT OF SCHOOL 
Years .........•......• Years 
Not ascert ainable ..... 99 

58. ORGANIZED VOCATIONAL TRAINING 
SINCE LEAVI!-IG SCHOOL 

Correspondence or ext en-
sion courses........ 1 

Evening school. . . . . . . . 2 
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YOUTH SU.RvzY GODE (Continued) 

Out-of- School 

Code 
L_ine 

Business school ....... . 
Ap:rrenti ce slli p ........ . 
Other specialized 

school . ............. . 
No organized training .• 
Not ascertainabl e .....• 

59. ARE YOU Eiv1PLOYED 
Full-ti me •............. 
Part-time ••.......... . • 
Occasionall y •.......... 
Not at a.11 •............ 
Not ascertainable .. .. . . 

60. IS EMPLOYMENT PRIM.L~lLY 
At home with pay •...... 
At home without pa~ .... 
Awa::.r from home rith p~1r 

Aw~v from home without 
p~v . ................ . 

Other . .. ... .. ... ...... . 
Not employed •.........• 
Not ascertainable ..... . 

61-63. PRESENT OCCUPATION 

Occupation (see occupa
ti onal code numbers) 

Help at home ........... . 
Odd jobs . .............. . 
N. Y.A., C. C.C ., W.P.A ••. 
No occupation .......... . 
Not ascertaina·o1e .. ... . . 

64-68. VOCATIONAL TRAINING 
64-66. Occupati on (see occupa

tional code numbers) 
No occupation .......... . 
Not ascortainc1ble ...... . 

67-68. Length of training ... . . . 
Not ascertainable ...... . 

Code 
No . 

3 
4 

5 
6 
9 

1 
2 

3 
4 
9 

1 
2 

3 

4 
5 
6 
9 

94 
95 
96 
98 
99 

93 

Code C 

99 
l-Aonths 

99 

Code 
Line 

69-73 . OCCUPATIONAL ZXP3RIENCE 
69-71. Occupation (see occupa

tional code numbers) 
No occupational experi-

ence . ............ . .. . 
Not ascertainable •..... 

72-73 . Length of experience •.. 
No t ascertainable •....• 

74-76. OCGUPA1rIONAL CHOICE 
Occupation (see occupa

tional code numbers) 
No choice ...... ..... .. . 
Not ascertainable .....• 

7 7 - 7 8 . PERI OD OF UNE1fi>LOYMENT 
a. Since Last Regular Job 

Less than 5 months .......• 
5-8 months .........•.•..•. 
9-12 months .. . .. .. .. . ....• 
One to t wo ~,ears ......... . 
tlore than two :,rears •...... 

b. Since Leaving School (if 
never regularlr em~loyed) 
Less than 5 months ....... . 
5-8 montl1s ............... . 
9-12 months ........... . .. . 
One to two years •......... 
More than t~o yoars •...... 
~u.e s ti on does not appl~r .. . 
Not asce rtai na1)le ........ . 

Code 
No . 

98 
99 

Months 
99 

9e 
99 

1 
2 
3 
4 
5 

6 
7 
g 

9 
10 
9e 
99 

79-80 . NUlv1BER o:r1 JOBS OR POSI ·r101'TS 
HEL:U 

Number of jobs ... . ... . 
No regular employment. 
Not ascertainabl e ..... 

Number 
98 
99 



YOUTH SURVEY 

Occupational Code 

Code D 

Question No . 55--WHY DID YOU ~UIT SCHOOL? 

O. Not ascertainable 
1 . Graduated 
2. Financial 
3. To go to i7orli: 
4. Illness 

100 . AGRIOULTURE AND ALLIED 000UPAT10NS 
101. Farmers (owners and tenants) 
102 . Farm ma11age rs and foremen 
103 . Farm la.borers 
104. Fishermen and oystermen 
105. Foresters, forest rangers and 

timber cruisers 
106 . Owners and. managers of log and 

timber camps 
107 . Lur.ibermen, raftsmen and wood

choppers 
108 . Gardners and florists 

eoo. EXTRA0TI ON OF MlNE:RALS 
201 . Operators, managers and offi

cials 
202 . Foremen, overseers and inspec

tors 
203 . Coal mine operatives 
204. Other operatives in extraction 

of minerals 

300 , MANUFA0TUlUNO AND l&EOHANICAL 
PURSU!TS 

301. Apprentices--building and hand 
trades 

302 . Apprentices (except to building 
and hand t ra.de s) 

303 . Bakers 
304 . Blacksmiths, forgemen and ham

mermen 
305. Boilermakers 
306. Brick and stone masons and tile 

l~vers 

307. 

308 . 
309 . 
310 . 

311. 
312. 

313. 
31}+. 
315. 

316 . 

317 . 
31s. 

319. 

320. 

321. 

322 . 
323 . 
324 . 

325. 

3?6. 

327. 

328 . 

. 
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5. Needed at home 
6. Trouble in school 
7. Disliked school 
8 . To get married 
9. Other 

Builders and building cont rac
tors 

Cabi ne tmake rs 
Carpenters 
Compositors , linotypers and 

typesetters 
Coopers 
Dressmakers and seamstresses 

(not in factoIJ,) 
~rers 
Elect r icians 
Electrotypers, stereotypers 

and lithographers 
Engineers (stationary), 

cranemen, hoistmen , etc . 
Engravers 
Filers, grinders , buffers 

and polishers (metal) 
Firemen (except l ocomotive and 

fire departMent) 
Fore1nen and overseers (manu

facturing) 
Furnacemen, smelter men, 

heaters , puddlers, etc. 
Glass blowers 
Goldsmi tl1s and si 1 ver smi t hs 
Jewelers and lapidaries 

( fctctory) 
Jewelers and watchmakers (not 

in factor:.r) 
Machinists, millwrights and 

toolmak:ers 
Managers and officials (manu

factur ing) 
Millers (grain , flour , feed, 

etc . ) 
329. Mechanics 
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Occupational Code (Continued.) 

Gode D 

330. Milliners and millinerv dealers 
331. Molders, founders and casters 

(metal) 
332. Oilers of machinery 
333. Painters, glazlers and var-

nishers (building) · 
334. Painters, glaziers and var-

nisher~ (factory) 
335. Paperhangers 
336. Pattern and model makers 
337. Piano and organ tu11ers 
338. Plasterers and cernent finishers 
339. Plumbers and gas and steam 

fitters 
340. Pressmen and plate printers 

(printing) 
341. Rollers and roll hands (metal) 
342. Roofers and slaters 
343. Sawyers 
344. Shoemakers and cobblers (not 

in factory) 
345. Skilled occupations (not else-

where classified) 
346. Stonecutters 
347. Structural ironworkers (building) 
348. Tailors and tailoresses 
349. Tinsmiths and coppersmiths 
350. Upholsterers 
351. Operatives--building industry 
352. Operatives 
353. Laborers--building, general and 

not specified la.borers 
354. Laborers--manufacturing and 

mechanical industries 
355. Air conditioning 
356. Refrigeration 
357. Radiotician 
358. Welder 

400. TRANSPORTATION AND COMMUNICATION 

Water Transportation 
401. Boatmen, canal men and lock

402. 

403. 
4o4. 
405. 

keepers 
Captains, masters, mates and 

pilots 
Longshoremen and stevedores 
Laborers 
Sailors and deck hands 

Road and street transportation 
406. Chauffeurs, truck and tractor 

drivers 
407. Draymen, teamsters and car

408. 
409. 

riage drivers 
Foremen and overseers 
Garage owners, managers and 

officials 
410. Garage laborers 
411. Hostlers and stable hands 
412. Laborers, truck, transfer a.nd 

cab companies 
413. Laborers, road and street 
414. Others 
415. Owners and managers, truck, 

transfer and cab companies 

Railroad transportation 
416. Apprentices--steam railroad 
417. Baggagemen and freight agents 
418. Boiler washers and engine 

hostlers 
419. Brakemen, steam railroad 
420. Conductors, steam railroad 
421. Conductors, street railroad 
422. Foremen and overseers, steam 

railroad 
423. Foremen and overseers, street 

railroad 
424. Inspectors, steam railroad 
425. Inspectors, street railroad 
426. Laborers, steam railroad 

(includes construction 
laborers) 

427. Laborers, street railroad 
(includes construction 
laborers) 

428. Locomotive engineers 
429. Locomotive firemen 
430. Motormen, steam railroad 
431. Motormen, street railroad 
432. Officials and superintendents, 

steam railroad 
433. Officials and superintendents, 

street railroad 
434. Others, steam railroad 
435. Others, street railroad 
436. Switchmen and flagmen, steam 

railroad 



437. 

438. 
439. 

440. 

441. 
442. 

443. 

444 . 

445. 

446. 
447 . 

448 . 
449. 
450. 
451. 
452 . 

453. 

454. 
455. 

456. 

457 . 

458. 
459 . 
460 . 

461. 
462. 

463. 

464. 
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Occupational Gode (Continued) 

Code D 

Switchmen and flagmen, street 
railroad 

Ticket and station agents 
Yardmen, steam railroad 

Express, post, radio, telegraph 
and telephone 

Apprentices, telegraph and 
telephone 

.Agents, express companies 
Express messengers and railway 

mail clerks 
Foremen and overseers, tele

graph and telephone 
I nspectors--telegraph and 

telephone 
Laborers--telegraph and tele

phone and express companies 
Mail carriers 
Proprietors, managers and offi-

cials, telegraph and telephone 
Radio operators 
Telegraph and telephone linemen 
Telegraph m0ssong0rs 
Telegraph operators 
Telephone operators 

Other transportation and communica
tion pursuits 

Apprentices, other tra.nsportati on 
and communication 

Aviators 
Foremen and overseers, air trans

portation 
Foremen and overseers, other 

transportation & communication 
Inspectors, other transportation 

and communication 
Laborers, air transportation 
Laborers, pipe lines 
Laborers, other transportation 

and communication 
Air hostess 
Proprietors, managers and offi

cials, other transportation 
and communication 

Others, other transportation 
and communication 

Proprietors, managers and offi
cials, air transportation 

500. TRADE 
501. Apprentices, wholesale and 

retai 1 trade 
502 . Bank:ers, brolcers and money 

lenders 
503. 
504. 
505. 

506. 
507. 

508. 

509. 
510. 

511. 

512 . 

513 . 
514. 

515. 
516 . 

517. 
518. 
519. 
520 . 

521. 

600. 
601. 
602. 

603. 
604 . 

605. 

606. 

607. 
608. 
609 . 
610 . 

"Clerks II in stores 
Gommercial travelers 
Decorators, drapers and 

window dressers 
Delivery men 
Floorwalker s, foremen and 

overseers 
Inspectors, gaugers and 

sampl ers 
Insurance agent!3 
Insurance managors and offi

cials 
Laborers in co~l and lumber 

yards, warehouses, etc . 
Laborers, porters and helpers 

in stores 
Newsboys ,. 

Proprietors, managers and 
officials 

Real estate agents 
Real estate managers and 

officials 
Retai 1 dealers 
Salesmen and sales\'lromen 
Undertakers 
Wholesale dealers, importers 

and exporters 
Other p11rsui ts in trade 

PU.SL! C SE.RV! OE 
Firemen, fire department 
Guards , watchmen and door

keepers 
Laborers, public service 
Marshals, sheriffs, detect

ives, etc. 
Officials and inspectors 

( ci t~, and county) 
Officials and inspectors 

(State and United States) 
Policemen 
Postmasters 
Soldiers , sailors and marines 
Other public service p11rsui ts 
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Occupational Code (Continued) 

Code D 

700 . PROFESSIONAL SERVICE 
701 . Actors and showmen 
702 . Architects 
703 . Artists , sculptors and teaccers 

704 . 
705. 

706. 
707 . 

708 . 
709 . 

710. 
711 . 
712. 
713 . 
714 . 
715. 
716. 
717. 
718 . 
719. 
720 . 
721. 
722 . 

723 . 
724 . 
725 . 

726. 

727 . 

728 . 

729. 
730. 

731 . 

732 . 

733 . 

734. 

of art 
Authors, editors and reporters 
Chemists, assa,_vers and metal

l urgists 
Cler ~rmen 
College presidents and profes-

sors 
Denti sts 
Designers, draftsmen and 

inventors 
Lawyers, judges and justices 
Musicians and teachers of music 
Osteopaths 
Photographers 
P~vsi cians and surgeons 
Teacher s 
Civil engineers 
Electrical engineers 
Mechanical engineers 
Mining engineers 
Tr ained nurses 
Veterinary surgeons 
County agents, farm demonstra-

tors, etc. 
Librarians 
Social and welfare workers 
Abstracters, notaries and 

justices of the peace 
Architects', designers ' and 

draftsmen's apprentices 
Apprentices to other profes

si onal persons 
Billiard room, dance hall, skat

ing rink, etc., keepers 
Chiropractors 
Healers (not elsewhere classi

fied) 
Keepers of charitable and penal 

institutions 
Keepers of pleasure resorts, 

race tracks, etc. 
Officials of lodges, societies, 

etc. 
Radio announcers, directors, 

managers and officials 

735 . 
736. 

737 . 

738 . 
739 . 

740. 

Religious workers 
Technicians and labor atory 

assistants 
Theatrical owner s , manage r s 

and officials 
Other occupat ions 
Attendant s , pool r ooms , bowl

ing EJ,l le~,s , golf cl ubs , etc . 
Dent i sts ' assi stants and 

at t endant s 
741. Helpers , motion pict ure pro

duction 
742. Labor ers , professional se r vice 
743 . Labor e r s, r ecreat ion and amuse

ment 
744. Librarians ' assistant s and 

at t endants 
745. Ph.vsicians ' and sur geons ' 

attendants 
746. Stage hands and ci r cus helpers 
747 . Theater ushe r s 
748. Other attendant s and he l pers 
749. Dieticians 
750. Technical engineers 
751. Projectionists 
752. Other professional pur suits 

800 . DOMESTI ~ A1TD PERSONAL SERVICE 
eo1 . Barbers, hairdresse r s and 

802. 
803 . 

mani cur i st s 
Bart enders 
Boarding and lodging- house 

lceepers 
804. Bootblacks 
805 . Charwomen and cleaners 

Cleaning, dyeing and pressing 

806 . 
807 . 
808 . 
809 . 
810 . 
811 . 
812 . 
813~ 
814. 
815. 

shop wor kers 
Owners and proprietors 
~Aanagc rs and off i ci al s 
Foremen and oversee r s 
Laborers 
Other operatives 
Elevator tenders 
Hotel keepers and managers 
Housekeepers and stewards 
Ja11i tors and sextons 
Labore r s , domestic and per -

sonal s e rvi. ce 

-
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Occupational Code (Continued) 

Code D 

816 . Launde rers and laundresses 
(not in la:undr:v) 

81 7. Laundry owners, managers and 
officials 

Laundry operatives 
818 . Delivery men 

0LER10AL O00UPAT!ONS 
Advertising age11ts 
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e19 . Foremen and overseers 
820. Laborers 

900 . 
901 . 
902 . Agents, collectors and credit 

821 . Other operatives 
822 . Midwives and nurses (not trained) 

Porters (except in stores) 
823. Domestic and personal service 
824 . Professional service 
825. Steam railroad 
826. Other porters (except in stores) 
827. Restaurant, cafe and lunch-room 

828 . 
829. 
830. 
831. 
832. 
833 . 
834 . 

keepers 
Cooks 
Otrier servants 
Waiters or waitresses 
Cemeter:r keepers 
Hunters, tra~pers and 
Other occupations 
Housewife or housework 

guides 

903. 
904 . 
905 . 

906 . 

907 . 
908 . 
909 . 
910. 

r.1en 
Accountants and auditors 
Booklceepers and cashiers 
Clerks ( except "clerks" in 

stores) 
Messenger, errand and office 

boys and girls 
Stenographers and typists 
Secretarial 
General office work 
Business machine operator 

....-
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YOUTH SURVEYS 

Tabulation of Data 

A series of tables to be made from the data procured in the youth 
survey schedules are presented in t l1e following pages. It is evident tha.t 
to secure all information from t he schedule data bv cross tabulation would 

• 
require the use of an extrenel:" l a r ge number of tables, and ,vould neces-
si ta tc a verv cxt ensi. ve report. 

Since t hese youth surveys a.re but a part of the total survey an 
attempt has been made to select only tr1oso relationships which bring out 
essential data which relate directly to the problem of vocational education 
in the community. If it is desired to emphasize~, other factor which the 
data 1vill permit, other tables ma.,v be added to those ,vhich are presented in 
this technique. 

Two methods of procedure ma.,v be followed in the tabulation of 
data from the work sheets--the data may be hand tabulated, or if finances 
are available a great deal of work may be obviated bv machine tabulation. 
If the data are to be machine tabulated, the work sheets and the blank 
tables should be turned over to a statistical b11reau. In some cases data 
ma.v be machine tabulated directly- from the coded youth surve~r schedules 
at additional cost. 

The tabula ti on of data by hand simply becomes a. job of count
ing the number of cases in each classification as indicated by the various 
tables. To assist survev ,vorkers in identifying the source of data for 
each table, the column numbers from the work sheet are carried in each 
table. 

Attention is called to the need for extreme accuracy in handling 
the data. A report which is not consistent in its totals or in itPms which 
appear in more than one table is of little statistical value. 

To secure accurac:, it is sugges ted that totals for major groups 
be entered on all t ables in ~hich these data appear as soon as thev are 
determined for the first ta,ble in which the,r appear . l temi zed data in the 
tables can then be checked agains t the totals as soon as entered. All 
tables should be checked both vertically and horizontal~y to prove the 
entries. 

~ 



YOUTH SURVEYS 

Presenting the Data 

Ln-School Youth S·q.rvey 

The Survey 

Identification Information 

Age and Sex Distribution of Cases (Table VII-A) 
Race and Color of Pupils (Table VII-B) 
Place of Residence (Table Vll-C) 

Educational Findings 

Age-Grade Distribution of Pupils (Table VII-D) 
Subjects Liked and Disliked (Table VII-E) 
Future Educational Plans (Table VII-F) 
Attitude of Secondary School Pupils Concerning Attending 

a Central Vocational School (Table VII-G) 

Occupational Findings 

Place of Employment (Table VII-H) 
Out-of-School Jobs (Table VII-I) 
Occupational Choice (Table VII~J) 
Occupational Comparison (Table Vll-K) 

Summary 
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YOUTH SURVEYS (IP-SCHOOL) 

Table VII-A. 

Distribution of Ca.ses by Sex and Age . 
~ -

Age in Years Sex (No. 3) 
Total (Nos. 1-2) 

Male Wemale 

12 or less 
13 
14 
15 
16 
17 
18 
19 
20 
21 
Not ascertainable 

Total 

t -



Race or Color bJ' Sex. 

YOUTH SURVEYS (IN-SCHOOL) 

Table VII-B. 

Race or Color Sex (No. 3) 
(No. 4) 

M!:!1P. li'P.m~l e 

White 
Negro 
Other 
Not ascertainable 

Tot-9.J 

YOUTH SURVEYS ( Ill-SCHOOL) 

Place of Residence by Sex. 

Place of Residence 
(No. 5) 

Open country farm 
(three acres or more) 

Open country nonfarm 
(less than three acres) 

Village, town or city 

Not ascertainable 

Total 

Table VII-C. 

Sex (No. 3) 
M.q.} P. Female 

( 
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·-· .... 

Total 

- · 

Total 

-



YOUTH SURVEYS (IN-SCHOOL) 

Table VI I-D. 

• 

Present School Grade bJ,r Sox and Age. 

Age in Years Present School Grade 
(Nos. 1- 2) (No. 6) 

7th 8th qth 10th 11th ' 12th' F . G. 

MALE 

12 or less 
13 
14 
15 
16 
17 
18 
19 
20 
21 
No t ascertainable 

Subtotal 

FElvtALE 

12 or less 
13 
14 
15 , 

16 
17 
18 
19 
20 
21 
Not ascertainable 

Subtotal 

Tgtal ' I I 

121 

Total 
N.A. - ., 



. 

122 

YOUTH SU.R\'"EYS (IN-SGl{OOL) 

Table VIl- E. 

Subjects Liked and Di s:,iked . 

· Number of Subjects !Number of Subjects 
1 

ed nos . _ 
0

.Ji s li ,ced( Nos , l3i-ill j Subject 

ACADEMIG 

Languages 
Mathematics 
Science 
Social science 

PRACTICAL SUBJECTS 

Agri culture 
Commercial 
Home economics 
Industrial arts 

VOGATl ONAL SUBJEG·rs 

Agriculture 
Retail selli ng and 

office practice 
Home economics 
Trade and industri al 

No choice 

Total 

Difference 
e Female 1 tv:i:i.le :B'emale I Total _ 

< 



Future Educational Plans. 

Educational Plans 

7-f/., 

TO FlNISH HIGH SGHOOL (No. 7) 
,, 

Yes 
No 
Undecided 
Not ascertainable 

. 
Total 

TO GO TO GOLLEGE (No. 8) 

Yes 
No 
Undecided 
Not ascertainable 

Total 

YOUTH SURVEYS (IN-SCHOOL) 

Table VII-F. 

Present Grade 
{No. 62 

Male 
. I 

I 
0-70 11-12 ' P. n.. N. A. rJln t t:i 1 7-R 

I 

l 
. 

I 

Female 
• 

q-1n 11 - 1? . P _ n._ N. A . 

I 
I 

• 

Grand 
Tota.I 

rJlot.~l 

r-' 
f\) 

v-1 

..... 
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YOUTH SURVEYS (IN-SCHOOL) 

Table VII- G. 

Attitude of Secondary School Pupils Concerning Attending a Gent r al Voca
tional School. 

I tern Present School Gr ade 
(No . 27) (No . 6) Total 

7th ~t.h Qt h 10th 11th 12th P. G. N. A. 

MALE 

y es 
' 

0 

ncertain 
ot ascertain-

a.ble 
Subtotal 

FEMALE 
I 

es 
0 

ncertain 
ot ascertain-
able 

Subtotal 

Total 

~ --



Place of Employment. 

Place of Emplo~rment 
(No. 20) 

,. 
I S EMPLOYMENT PRilvfARI LY : 

At home with pey 
At home without pey 
Awey from home 'With pay 
Away from home without p~r 
Other 
Not employed 
Not ascertainable 

"Prit~l 

l 

YOUTH SURVEYS (IN-SCHOOL) 

Table VII-H. 

Present Age in Years 
(Nos. 1-2) 

Male i 

12-14 15-17 18-20 N. A. Total 12-14 l~-17 

. 

Female 
18-20 N. A. Total 

Grand 
Total 

I-' 
N 
\J1 

.olll! 
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YOUTH SURVEYS (IN-SCHOOL) 

• 

Table VII-I. 

Out-of-School Jobs. 

100 
200 
300 

400 
500 

600 
700 
BOO 
900 

94 
95 
96 
98 
99 

Present School Grade Occupational 
(No . 6) Code l\fumbers 

Male Female (Nos. 17-19) I 7-8 9- 10 11-12 iP . G. N,A. Total 7- 8 9-10 11-12 [P . G. N. A. !Total 
I 

I • 

. 

• 

'T1 n +_ !:i l 

Note: In pr esenting dat a , occupational divisions should be inserted in place of code 
numbers. 

JC-..,.Pnd 
Total 

..... 
I'\.) 
(J"\ 
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Occupational Choice . 

100 
200 
300 

400 
500 

600 
700 
800 
900 

98 
99 

Occupational 
Code Irumbers 
(1'Tos . 21-23) 

Total 

YOUTH SURVEYS (IN-SCHOOL) 

Table VI 1-J. 

Present School Grade 
___ (No. 6L~ ......... . 

Male 
7-8 19-10 !11-12 IP. G. !1~ . .A.1Tot1:3.l 

Granci _F_e_m_a-le _______ fTotal 

7-819-10 ill- 12 IP . G, !1'J.A, iTo ~al 

I 

...., 
I\) 
-i 

• 
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~ 

Occupational Comparison. 

100 
200 
300 

400 
500 

600 
700 
800 
900 

94 
95 
96 
97 
98 
99 

Occupational 
Code Numbers 

YOUTH SURVEYS (IN-SCHOOL) 

Table VII-K. 

Occupational l/ 
Di s tri buti on -

loccupation of 
Father 

(Nos. 24-26J ~~ Male 
I 

Female!Tota.l 

Total , 

Out-of-School Job 
( l~os. 17-1~)~~ 

11ale iFemale !Total 

Occupational Gh0ice 
(Nos. 21-2~_,_) _ ~ 

1\ffl) e !Female I Total 

Note: Entries in this table should be based upon percentage of the total in each .group. 

l/ Occupational distribution of all gainful workers by sex, Table IV-B. 

I-' 
f\) 
00 



YOUTH SURVEYS 

Presenting the Data 

Out-of-School Youth Survey 

The Survey 

Identification Information 

Age and Sex of Cases (Table VIII-A) 
l~ari tal Status a.nd Race or Color (Table Vlll-B) 
Place of Residence (Table VIII-0) 

Educational Findings 

Age and Grade at Time of Q,uitting School (Table VIlI-D) 
Reasons for ~uitting School (Table Vlll-E) 
Organized Vocational Training Since Leaving School 

( Table VI 11-F) 

Occupational Status of Youth 

129 

Occupations Prepared for by Vocational Training (Table VIII-G) 
Occupations Prepared for by Work Experience (Table VIII-H) 
Occupational Choice (Table VIII-I) 
Occupations of Youth (Table Vlll-J) 
Occupational Comparison (TablG VIII-K) 

Employment Status of Youth 

Type of Employment (Tables VIII-Land Vlll-M) 
Place of Emplo:rment (Table VIII-N) 
Number of Jobs or Positions Held (Tables VIII-0 and VlII-P) 
Period of Unemplo~ment (Tables VIII-Q and VIII-R) 

Summary 

Implications for Vocational Education 

"' ......:.:.ii 
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YOUTJI SURVEYS ( OUT- OF-SCHOOL) 

T?ble VI II -A. 

Distribution of Cases b~, Sex and .\..:;e . 

Sex (No. 47) Age in Years (Nos. 45-46) 
1h 17 18 

I 

19 20 21 22 

lv1ale 

Female 
-
- '11n t!=l 1 

YOUTH SURVEYS (OUT-OF-SCHOOL) 

Table VI Il-B. 

Marital Stnt11s and Race or Color. 

I 

Marital Status and Race Sex (~To, 47) 

• 

2"'5 

M~le Fem::ile 

MARI 1rAL s·rATUS (No. 49) 

Single 
Married 
Separated, divorced, etc . 
Not ascertainnble 

Total -· 

RACE OR COLOR (l~o. 48) 

White 
Negro 
Other 
Not nsccrtain~ble 

Totnl 

t 
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Total 
24 N. A. 

. 

-
-

Total 

- • 

. 

!..oil 



YOUTH SURVEYS ( OUT-OF-SCHOOL) 

Table VIII-C. 

Place of Residence. 

Place of Residence 
(No. 50) 

Open country f arm (three acres or 
more) 

Open countr~ nonfarm (less than 
three acres) 

Village, town or city 

Not ascertainable 

Sex (No. 47) 

Female 
Total 

·~---------------- - --- - ----------------,------1---------------t---------------+---------

~ 

131 
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YOUTH SURVEYS (OUT-OF-SCHOOL) 

Table VI II-D. 

Grade or College Year Completed b:r Sex Etnd. Age at Time of Quitting School . 

Age at Time of 
Leaving School 

(Nos, 53-54) 
1fALES 

13 
14 
15 
16 
17 
18 
19 
20 
21 
Not ascertainable 

Subtotal. 

FElvIALES 

13 
14 
15 
16 
17 
18 
19 
20 
21 
Not ascertainable 

Subtotal 
I 

Scl1091 Gr'rde 
6 orl 7 I g 
l~s !it 

o.r College Year Qom:nleted(NosjL 

9 I 10 111 i l ; J
0;;rl 1J.A. 

t I 
- I I I I I I I I I 
· -- I I I I I I I I 

. 

---·- ---

,1-5_?) 

Total 

. Total I I . i , _ __,_, __ _.__ _ __,_ __ -'--_ __.__ __ 



, .. ----------~ - · -
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YOUTH SURVEYS (OUT-OF-SCHOOL) 

Table Vlll-E. 

Reason for Quitting School and Grade at Ti 11e of Quit ting . 

Reason 
(No. 55) 

Graduated 
Financial 
To go to work 
Illness 
Needed at home 
Trouble in scl1ool 
Dislike for school 
To ge t marri ed 
Other 
No t ascertainable 

Graduated 
Financial 
To go t o work 
Illness 

Subtotal 

Needed at home 
Trouble in school 
Dislike for school 
To get married 
Other 
Not a.scortainable 

Subtotfl1 

Total __ 

-
Highest Grade or Year Completed 

-------~(~N..:::.:o s;::...:•~51-52) I Grand 
School Gr~dg_._ j · Wl~ge year_ I · Total 

,~e~~ I 7-9 j10-121 1-? I 3-4 !Over I N. A. - -

I 
MALE 

- --t----+-- t I I I t I 
- II I I I 

FEMALE 

I 
I II I I I I 

- I I I I 

~ 

~ 
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YOUTH SURVEYS (OUT-OF-SGtlOOL) 

Table VIlI - F. 

Organized Training Since Lea\~ng Scnool rr College . 

Type of Training 
(No. 58) 

1Ii ghes t Grade or College Year Completed 
(Nos. 51- 52) 

_ Sc~ool G:_r;ad0 __ i I_ College 
6 

or 1 7-9 jl0-12 11 1- 2 I 3-4 lless 

Year 
i 'Over 

4 
N. A. 

1~4 _., 

Grand 
Tota,l 

_ __. ___ ...,_ __ _ 

Correspondence or extension 
courses 

Evening school 
Business training 
Apprenti cesl1ip (pa.rt-time 

class) 
Other specialized school 
No organized training 
Not ascertainable 

Subtotal 

Correspondence or extension 
courses 

Evening school 
Busines8 training 
Apprenticeship (part-time 

class) 
Other specialized school 
No organized training 
Not ascertainable 

Subtotal 

Total - --- --------------· 

MALE 
, I 

! 

I 
--- I I I t I I I I 

FE11ALE 

( 
11111111 
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YOUTH SURVEYS (OUT-OF-SCHOOL) 

Table VIII-G. 

Occupa,tion Prepared fo r by Vocational Training and Length of Training Period . 

100 
200 
300 
400 
500 
600 
700 
800 
900 

98 
99 

100 
200 
300 
400 
500 
600 
700 
800 
900 

98 
99 

Occupational 
Code Numbers 
(Nos. 64- 66) 

Subtotal 

Subto t a l 

Total 

~ 1-6 

I 

I -· 

-

I 

--

Leng t h of 1focational Training in Months 

, 1 , (Nosri 67-68) !Total 

7_12 113_18 119 __ 24 125 t .o IMore t han !Not . ascer-
15~~ 3 :·{ears ~~ tainable 

i 

l1filE 
I I I 

I I I 
FElvi.ALE 

I I I I 

~-
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YOUTH SURVEYS (OUT-OF- SC~OOL) 

Table VIlI-H . 

Occupation Prepared for by Work Experience and Length of Work Experience. 

Occupational Length of Work Experience i n lJonths 
Code 1Tumbe rs (No~ . 72-77>) Total 
(Nos . 69-71) 1-6 7-12 13-18 19-24 

25 to 'More than Not ascer-
~h ~ vccrc: t.!:l_i noh7 t:i 

MALE 
100 
200 
300 
400 
500 
600 
700 
800 
900 

98 
99 

Subtotal 

FElcAALE 

100 
200 
300 
400 
500 
600 
700 
800 
900 
98 
99 

Subtotal - · 

lflntAl 

Note: In presenting data , occupational divisions should be inserted in 
place of code numbers. 

< 

. 
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YOUTH SURVEYS (OUT-OF- SCHOOL) 

Table VIII-I. 

Occupational Choice by Sex and Grade Completed. 

Highest Grade or College Year 
--~ornpletea. (Nos . 51- 52) 

137 

Occupational 
Code Numbers 
(Nos . 74-76) 

School Grade Coll ege Year I !Total 
6 or I I 1

1 l • Ove r li. A. 
less 7- 9 10-12 1-2 3-4 4 

100 
200 
300 
400 
500 
600 
700 
800 
900 

98 
99 

100 
200 
300 
400 
500 
600 
700 
800 
900 

98 
99 

Subtotal 

I 

Subtotal I 

MALE 

I I II I I I I 
·- J,._ 

.!!'tI\iALE 

I I I I I I I 

_ . Total I , 

~ 
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YOUTH SURVEYS ( OlJT- OF-SCHOOL) 

Tab 1 e VI 1 I -J . 

. 

138 

Occupation by Sex and Grade Comple t ed. 

100 
200 
300 
400 
500 
600 
700 
800 
900 
94 
95 
96 

~~ 

100 
200 
300 
400 
500 
600 
700 
800 
900 
94 
95 
96 
98 
99 

Occupat i onal 
Code 1'iumbers 
(Nos . 61- 63) 

Subtotal 

Subtotal 

Total 

Highost Grade or College Year 
Com leted Nos . 1- 2 -----

School Grade ' Col le e Year To t al 

l e~: 7- 9 10-12 1-2 1 3- 404e;I N, A. 

l~E 

FEMALE 

-- I I I I I I I I 

~. 
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YOUTH SURVEYS (OUT-OF-SCHOOL) 

Table VIII-K. 

Co1nparison of Prese nt Occupation, Vocationa l Training , Occupational Experience and 
Occuputional Choice . 

(In per ce nt) 

~-iale Female -·--OCCllpa ti onal Occupa- Train- Experi-
Choice Occupa- Train- Ex:peri-

Choice Code Numbe rs tion • 
t ion • ence 1ng ence ( 74-76) 1ng ( 74- 76) 161-63) ( 64-66) (69- 71) (61-63) ( 64-66) (69-71) 

100 
200 
300 

400 
500 

600 
700 
800 
900 

94 
95 
96 
98 
99 

Total 

~ =111111111 
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YOUTH S1JRVEYS (OUT- OF-SCHOOL) 

Table VIlI-1 . 

Employment Status by Sex and Highest School Grade or College Year Completed . 

Employment Status 
(No. 59) 

ARE YOU EMPLOYED: 

Full-time 
Part-time 
Occa.si onal l~r 
Not at all 
Not ascertainable 

ARE YOU EMPLOY~D: 

Full-time 
Part-time 
Oc cs si onal ly 
Not at all 
Not ascerta.i11able 

Tota,l 

Subtotal 

Subtotal 

Highest School Grade or College 
_ Year Corpleted (Nos . 51-52) 

School Grade ' College Year I !Total 

~e;~ I 7- 9 j10-1~ -;:_2 j 3-4 04er N. A. 

1i.ALE 

I I 
-----il-----~---J...li.....-----1~---+-----t-----1----

:E'EMALE 

-----l------l~ --++--- --+---t----t-- --1---

11111111 



YOUTH SURVEYS (OUT-OF-SCHOOL) 

Table VIII-It . 

Emplo)rment Status bv Sex and Years Out of School . 
. 

• Years Ot1t of School 

Employment Status {:Kos. 56- 57) 
1.:a1 e I j (No . 59) i : 10 or . 3 or I ) 3 or 4-6 less 7-9 more N. A. Total less' 4- 6 

I 

A..'RE Y OU ID.!PLOYED : I 

I I 
Full-time I 

I 
' Part-time I Occasionally 

}Tot at all 
Not ascertainable 

Total • I . 

Female 

7-9 
10 or 
more 

I I 
I l 

I . 
' 

N. A. Total 

Grand 
Total 

I-' 
-+=' 
I-' 
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YOUTH SURVEYS (OUT-OF-SCHOOL) 

Table VIII - N. 

Type of Employment by Sex and Years Out of School. 

Employment Status 
(No. 60) 

IS EMPL0Yt.1ENT PRI1'.1A.RILY: 

At home wi th pay 
At home without p~v 
Away f rom home with pay 
Aw~v f rom home without 

pey 
Other 
Not emploJred 
Not ascertainable 

Years Out of School 

Male I : Female 
3 or t i 

O 
l 10 or ; l j 3 or l : ; 10 orl 1 • 

less j 4- 6 1 7- .,1 I more lf . A. I Tot al f L le~~ I 4-6 j 7-9 ! more IN. A. r Total 

(l{os. ~6-57) 
I . 

' 
I 

I 
i 

I I 
I 

I I 

Grand 
Total 

----------+---+---+-+-+--+--t-t--t--t--r--,--r--r--· 
Total l 

,_ 

I-' 
+:' 
I\) 

. 

•+¥J- ~ 



YOUTH SURVEYS ( OlJT-OF-SCHOOL) 

Table Vlll-0. 

Number of Jobs or Positions Held Since Lea1ring School by Sex and Grade Co.mpleted. 

Number of Jobs 

6 or 
less 7-9 

None 
One 
Two 
Three I Four 
Five I ... . 
~ l.X I Seven 
Eight 
1-Jine 
Ten or more 
Not regularly emplo~red 
Not ascertainable 

Total • 
I 

' • 

Highest School Grade or College Year Completed 
(Nos. 51-52) 

' Male • FemcJJ.e 
• I 

Over 1 6 or : ·Over 
110-12 ?! • A. Total less 1 7-9 10-12 12 12 

I 
I 

• 

I I I 

I 
I 

I . 

' 1:-T. _A,.. 

--

rp -'- , ... o l, a . .1. 

I-' 
+=' 

v-J 



YOUTH SURVEYS (OUT-OF-SCHOOL) 

Table Vlll-P. 

!lumber of Jobs or Positions Held Since Leaving School bJr Sex and Years Out of School . 

Years Out of School 
Number of Jobs 

Male I t 
- Female or Positions ~ I I 

(Nos. 79-80) 3 or 
I il O or I 3 or- r 4- 6 , 10 or· 

4-6 7-9 more N, A. Total 7-9 more N. A. less less 
.... . 

I 

One 
Two I I 

I Three 
Four 
Five 
Six 
Seven 
Eight 
Nine .-

• •ren or more 
None 
Not regularly employed 
Not ascertainable 

' 

Total 

Total 

I 
I 

Grand 
Total 

.,_, 
+=' 
+=' 
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YOUTH SUR1TEYS ( OUT-OF-SCHOOL) 

Table VI I I-Q,. 

Months of Unempl o:rment b:v Sex and Grade Comple t ed . 

Months of Unemplo~rment 
(lJos . 77- 78) 

SI~CE LAST REGULAR J C:B OF O:3 MO!n:'H OR 
M ORS DUR.ATI 01{ : 

Les s t h an five mont hs 
Five t o eight mont h s 
Nine t o 12 months 
13 t o 24 months 
Two y ears or Mo r e 

Subt ot a l 

SINCE LEAVING SCHOOL OR CCLLEGE (If you 
have never been r egularly empl oyed): 

Less than fi ve months 
Five t o e i ght month s 
Nine t o 12 months 
13 to 24 years 
Two ~ears or more 

Question does not appl y 
Not ascertainable 

Tntt:11 

Subtotal 

Gr ade Completed 
{!~OS • 51-52) 

, -,,.-:---...... --- -0~~/j~~a::::.::l~. e::...__ _ __,_, --,:· ! I Fenale . Gr and 
o or 1 . i ver ! _ • jrn j 8 or . I Over I _ / 
~less I 9 -12 I 12 I 1'! • .a.. J.Otal ~ Lles~! 9- 121 12 j 1~. A. ,Total ~ot al 

1 

I-' 
i=

Vl 



YOUTH SlfriV~YS (OUT-OF-SCHOOL) 

Table VIII-R. 

Unemplo~rnent by Sex and Years Out of School. 

llonths of Unemployment 
( 1·! 0 s • 7 7 -7 g) 

SINCE LAST .REGUT.w.AR J03 OF 
01G MOl:fTS: OR iiORE DlJR.rt.Tl Orr•: 

Less than five months 
Fi~e to eight ~onths 
Nine to 12 months 
13 to 24 nonths 
Two years or more 

Su'btotal 

S11'-:CZ LEA''llliG SCHOO~ OR COL
LEGE (if :.rou have never been 

regularl~r emplo:·ed) : 

Less than five months 
Five to eight months 
Nine to 12 months 
13 to 24 montl1s 
Two years or more 

Subtotal 

Question does not apply 
Not ascertainable 

Total 

1 Years Out of School I I (l•Tos. 56- 57) _________ Grand 
I r,!ale --- ----.-·- ·--! : ___ Female _______ !Total 
· 1 or , l j [ 1 Ove r : ; j 11 or : l i i i Over 1· : 

less I 2-4 i 5-71 8- lOj 10 1N. A. !Total 1 ilessl 2-4j 5-7;8-10! 10 N. li.. !TotA.l 
T I 

' 

I 
I 

! 
I 
I 
I 
I 

. 

I , 
I 
I 

I 
I 

-- --1--_;1--~---+~----lf---~-----+---t---+---+---t---

: -r 

I 
I I 

J 

. 
I , 

' f-' ,::-
0'\ 






