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FOREWORD

¥

Although the Graves Registration Survey in Iowa has oper-
ated under that title for a considerable period, it is in
reality mis-named. Qur particular Project is of a rmuch
broader scope. In addition to locating and registering
the graves of all United Stated war veterans who are
buried in Iowa, this Survey provides a rather complete re-
cord of the military history of the deceased individuals.
Also, whenever a deceased veteran was of historical promi-
nence, either 1locally or nationally, special mention is
made on the Registration. Consequently, a more correct
name for CGraves Registration in Iowa is WAR RECORDS SURVEY.
Such a name, however, will not be used officially since it
might lead to a misunderstanding, due to the fact that our
Co-Sponsor, the American Legion, has been conducting a
Graves Registration program under that name for at least
fifteen years.

To obtain the more complete record on each deceased veberan
it has been necessary to secure the required information
from a variety of sources. Such data are discussed in de-
tail in the Manual, explaining the "Iowa Plan! of Graves
Registration.
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Since the preparation of this Manual has involved a con-
siderable amount of work, I would 1like +to give special
credit to the following members of the State Office Staff:

Bertha Quandahl, Editor and Proof-recader

E. L. Canady, Design and Special Stoncil Work

Francis K. Christenson and Willard Twitchell,
of the Mimeographing Department.
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I also want' to express my appreciation to the Iowa His-
toric Reécords Survey which contributed the use of a Vari-'

typer for special stencil work; also to the Museum Extene
gion Project of Polk County which provided the excellent

job of binding the Manuals.
|
; \ \‘ . V W, S

The Author




PREFACE

TC THE FIELDWORKER

The Manual of Instructions for the Graves
Registration Survey represents many hours
of thought and work. In its preparation
we have tried to anticipate various gques-
tions that will arise during the progress
of the Project. Our hope is that the
Manual will help solve these problems,
and provide all of you with a better un-
aerstanding of the arious phases of the
survey.

To facilitate using the Manunal, a rather
complete Index has been provided. When
some question in regard to Project opera-
tion is raised, consult the Manual FIRST,
then if a satisfactory answer is not found,
write to the State Office.

We hope that you will enjoy reading the
Manual,that it will contribute materially
to more efficient operation of ouwr Pro-
Ject, and that you will USE it on the job.
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TARLE 1O®ACONTENTS

Introduction
Description & Purpose - Graves Registration Survey

Its scope ~- contemplated results and
benefits to citizens of Iowa

Administrative and Field Set—-up

Technical direction of Sponsor -— a state-
wide Project, supervised entirely from the
State O0ffice —-— No WPA field supervisors -
taken care of by cooperative sponsor (vete-
ran groups).

Work Procedure

Definition of a "Veteran of United States
War". Enumeration of all Wars, so classi-
fied. Sources of information —-— difficul-
ties explained - Explanation of present
procedure (result of six years' experience)-
accuracy paramount.

Explanation of FORMS Used on Project

AGO Forms -— WPA Forms —-— Report Forms -~
Miscellaneous

Instructions to Workers
Accuracy -— care in handling newspapers,

and all other old documents -- do NOT de-
face, etc. - Diplomacy =-- Conduct.

Appendix I Forms used on Survey, with samples

Appendix II  Various Sources of Information

Appendix III List of County Histories

Appendix IV Application for Government Headstone

Aprendix

Note:

v Organization Chart

pe
o 5
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6 - 20
20 - 23
b - 26
1 - 24
el
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For complete alphabetical Index, see last page of Manual.



MANUAL OF INSTRUCTIONS

IOWA
GRAVES REGISTRATION SURVEY

1. INTRODUCTION:

4 Origin of Memorial Day: In 1868 while General

Logan, who was then
the National Commander of the Grand Army of the Republic,
was visiting the scene of old battle fields around Riche=
mond, Virginia, he came across an old church yard ceme-
tery containing scores of graves of Confederate soldiers.
Upon these graves he noticed +the small bleached Confed-
erate flags, faded flowers and wreaths that had been
placed there by 1loving hands on the occasion of their
Decoration Day. The General thought that this beautiful
revival of the customs of the ancients in preserving the
memory of the dead should be observed in the case of the
graves of the Union veterans as well. Consequently,
shortly thereafter the Commander issued his now famous
General Orders, Number 11, which are now usually read at
Memorial Day services throughout the land.

After due deliberation and investigation.,
May 30 was designated as the official Memorial Day of
the Grand Army of the Republic, since it was found that
at this time of the year, flowers would be at their
greatest perfection in all parts of the nation. The
first Memorial Day Service under the new Orders was held
at Arlington National Cemetery on May 30, in 'the
year 1868, and was attended by practically all the high
ranking officials of the Federal Government. Since then,
Memorial or Decoration Day has come to be universally
observed in every state of the Union. Graves of veter-
ans of all United States' wars are now included in the
Memorial Service.

Ze Graves Registration in Iowa: In the late °20's

The Grand 4rmy of
the Republic relinguished +the supervision of the Memor~
izl Day services throughout the mnation +to its younger
successor, the American Legion. This large and powerful
group immediately embarked on a program to see that the
grave of every deceased veteran resting in the United
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States was included in the Decoration Day service. Con=
sequently, it became necessary to locate the resting
place of all soldier dead.

Seemingly, to locate the various graves would
be comparatively easy, a mere matter of going into each
cemetery in the State and registering the particular
graves and marking them sccordingly. It was socon dis-
covered, however, from a preliminary survey that the lo=-
cation of many veterans' graves was unknown; or in many
cases if they were known and marked, no mention was made
of their veterans' status. Further investigation also
disclosed that the location of many smaller cemeteries,
especially in the rural areas was generally unknown. To
further complicate the situation no complete 1list of
veterans of the various wars, buried in Iowa, was avail=-
ablee.

i Graves Regisiration a State Department: When
t he
above deplorable condition became generally known the
American Legion and other patriotic groups asked the
tate Legislature to make some provisions for securing a
complete registration of sll veterans' grayes in Iova.
As a result, an Act was passed by the Forty-Third Gener-
al Assembly in 1929, which created the Division of
Graves Registration as a part of the Adjutant General's
office of Iowa. The Forty-Fourth General Assembly in
the year 1931 made an appropriation for the new divisgion
which became operative on January 1 of that year with a
full-time Director of Grsves Registration.

During the first two years of its existence
he newly created Division of Graves Registration had to
depend almost entirely upon voluntary assistance in lo=-
cating and registering veterans' graves. The various
patriotic societies, chief among which was the Iowa De=-
partment of the American Legion, responded nobly. Each
Legion Post appointed a Graves Registration chairman.
District and county chairmen were also mamed in each of
the nine districts in the State, all operating under the
supervision of the Towa Department Chairman of Graves
Registration.

4o Federal Assistance: Since <the inception of

the various Federal re-
lief programs, some progress has been made in Graves Re-
gistration in Iowa. Preliminary work was carried cut
under the Civil Works Administration, and the Iowa Emere
gency Relief Administration, with the American Legion,
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Department of Iowa, as cooperating sponsor with the Ad=
jutant General of Iowa. At the present time, (1938) the
Graves Registration work is being prosecuted as a state-
wide survey with the assistance of the Works Progress
Administration, under the sponsorship of the State of
Iowa through the Adjutant General. In addition to open=-
ing in counties in which little or no registering had
ever been done, rechecking of previous work, by more ac-
curate methods is now under waye.

I DESCRIPTION AND PURI'OSE OF IOWA GRAVES RECISTRATION SURVEY
(Now operating under funds of the
Works Progress Administration)

Simply stated, the purpose of the survey is,
as shown in the original Project Proposal, "A survey to
provide a complete file of the names, war records, and
other information of the deceased veterans resting with-
in the State of Iowa." This, of course, means securing
such information for every United States war veteran ,
from the Revolution up to end including those of the
World Wars and Iater disturbances.

1. Permarent Files: ter the field forms have

been thoroughly checked they
will either be transcribed +to a permanent kardex-type
file, contained in fire-resistant steel cabinets, or
micro~filmed for a permanent record, also housed in
steel cases. These containers, in turn, will be housed
in the State Historical Building where they will be ac-
cessible +to all residents of TIowa. All registrations
will be listed: (1) Alphebetically by county, (2) Al-
phabetically by cemetery and (3) Alphabetically by name
of veteran under "Cemetery". & small card cross-index
file, also housed in a special steel cabinet, is being
established. This will list, alphabetically, the names
of all deceased veterans buried in Iowa. The cross=in-
dex, in addition to the name of the veteran, will also
indicate the city, county, township, cemetery end war or
wars. When the survey is completed there will*be per-
manent registration cards for an estimated 80,000 United
States war veterans who are buried in Iowa.

2 Public Benefits: Such a complete and authen-

tic record of Iowa's soldier
dead will be a distinet public benefit. Aside from the
original purpose of the registration program ~- which
will enable the patriotic organizations within the State




-lfwo

to properly decorate and mark the deceased veterans!
graves -~ there is an even more substantial gain which
affectis, directly or indirectly, all Iowans. The per=
manent Graves Registration files, when completed, will
provide a nucleus of a geneological record that is un-
surpassed. Although the Registration program is con=
cerned only with veterans, there are few persons in Iowa
who will not profit from the results. There is scarcely
e family that has not had at least one of its members in
the Service during the period covered by this survey.
Consequently, the files of the Graves Registration Sur=-
vey will become a definite link in the family history of
nearly every citizen in Iowa. Moreover, the information
will be authentic, readily accessible and complete.

ITT.. ADVINISTRATIVE AND FIELD SET-UP:

2 ‘Technical Direction of Sbonsor: T h e Graves

Registrat ion
Survey in Iowa is gponsored by the State through the Ad=-
jutant General. Technical supervision is provided by
the State Division of Graves Registration, a part of the
Adjutant General's office. The Director of this Divie
sion devotes almost his entire +time to the <technical
supervision of the Survey, divided between the State Ad-
ministrative Office of the Project and actual field
supervision.

2. State Supervisor: The State Supervisor of the
Survey is charged with the
efficient administration of the Project throughout the
State. Since the Project is of a research nature, he is
directly responsible to the State OStatistical Coordi=-
nator of the Works Progress Administration. The State
Supervisor must also be +thoroughly familiar with the
technical operation of the Survey and act as an assigt-
ant to the Sponsor's representetive in that phase of the
work. »

3. Local Supervision: Since the Survey is state-~

wide, each of Iowa's 99
counties serves as a convenient unit of operation. As
soon as suitable personnel becomes available in a county
the Project is initiated. headquarters are usually es=-
tablished in the county seat, since a greater share of
the newspaper records, county histories, and other im=-
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portant information is to be found there. Ijocal super—
vision, at no cost to the Works Progress Administration,
is provided in most cases by a member of the local post
of the American Legion, which is acting as a cooperating
sponsor. The members of the Iowa Department of the
American Legion (as well as many other patriotic groups
in the State) have been conducting & program of graves
registration for a number of years, hence are well
qualified to act as local supervisors of the Project.
This form of contribution is invaluable to the success=-
ful prosecution of the worke.

4. Field Office Shace: Office space and equip=

ment for the £field
workers on the Survey can usually be obtained gratis. In
Iowa we are fortunate in that excellent working space
has been provided in all cases by cither the county or
city authorities or by some patriotic organization.
Such contributions toward the operation of the Survey
are of great valuc.

5. Correspondence: To facilitate correspondence

between the State O0ffice and
any particular county unit, in matters regarding Project
procedure, where there are two or more workers employed,
one of the workers is designated as the Acting Super—
visor. He takes care of the regular correspondence to
the State Office, after first consulting the Co=Sponsor=
Supervisor. The State Office, in turn, addresses all
letters to +the Project Co-lpensor -~ Supervisor, with
copies to Acting Supervisors, the Leader of the parti-
cular unit concerned. By following this procedure, the
Co=Sponsor=Supervisor is relieved of a great deal of de-
tail work, yet can keep in constant touch with the pro=-
gress of the Survey.

6. Administrative Office: The State Office of
the Graves Registra-
tion Survey is divided into two sections (1) General Ad-
ministrative, and (2) Research. The former, of course,
from its very name has to do with the administration of
the Project in all its phases. The latteor, or RESEARCH
DIVISION, as indicated, deals strictly with the research
portion of the Survey. (See Organization Chart).

Field forms are checked, indexed for reference,
and temporarily filed, by one group in this division. An-
other group of workers check the field forms which are
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incomplete, and by searching through all available in-
formation*, both in the State Office and in the State
Historical Building, supplement the original data. As a
final check, to be sure  that all possible information
appears on each registration, correspondence (through
the Sponsor) is directed to officials of other States
and to relatives and friends of deceased veterans, im an
effort to secure the needed data.

After a field form of any registration has
been promounced complete, it is cross=indexed and then
transcribed +to its final form, which becomes a part of
the permanent record.

PROCEDURE

5 Introduction: In order to understand the work

procedure, it is first neces-
sary to explain somewhat the underlying reasons for the
various phases of the program. The system that has fin-
ally been developed is the result of a number of years
of what might be termed "trial and error"™ methods in an
attempt to find the most accurate means of securing 100%
registration of the graves, which are located in Iowa,
of ALL veterans of ALL United States wars. This State
was among the first to establish a Division of Graves
Registration, and consequently had to pioneer its Regis-
tration Plan. Little could be gained through contact
with other States, hence the evolution of the present
working procedure.

{a) Cemetery Records Inadequate: At the con-

ception of
the Program in Iowa it was thought that it would be
a comparatively simple matter +o visit all of the
cemeteries in the State, check their records, and
transcribe them to a master file. It was soon dis-
covered, however, that this plan would not achieve
any where near the desired results, for the follow-
ing reasons: ¢
(1) Many cemeteries do not maintain adequate
records; some, none at all. Without a State
law requiring all cemeteries to file uniform
plats in the county offices, it is not even
known how many cemeteries exist in Iowa todaye.

*This includes all the agvailable War Rosters of other
Statese.
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(2). A goodly number of burial grounds are
literally "lost". They have grown up to weeds,
are uncared for, and forgotten. In many cases,
as later work has shown, such "lost" ceme=-
teries usually contain a number of graves of
pioneer veterans who served our country.

(3). Bven in well-kept cemeteries, veterans
have been found to bo buried in graves with
beautiful monuments, BUT with no mention of
the fact that they were veterans and thus cn=
titled to recognition.

Without adequate cemetery records other means
of seccuring the necessary Rogistration data
had to be found.

(b} Vital Statistics Lacking: A complete and

: official record
of deaths in the State over the period ccvered by
the Registration program would be another logical
gsource of information. However, it is only within
comparatively recent years that Iowa has estab-
lished a uniform system of recording her vital sta-
tistics: a State-operated department that ade-
quately mainteins such information. Prior to this
time, however, some counties did have records of
their vital statistics but there were no compre-
hensive records throughout the State, to serve as a
basis for research in Graves Registration. To ac-
complish the goal, of securing & complete file of
the names of all deceased veterans, it became nec-
cessary to devise a plan or system, whereby such
results could reasonably be obtained. The present
procedure is the result. Porhaps it does tend to
overlap in somo instances, but results arc forth-
coming.

‘The "Towa” System of Graves Registration: Briofly

stated,

our method of procedure is a combination of research in:

%

) 01d newspaper files

} City and county records (tax, land grant,
etc.)

Assessors' books

School records

Church records

Morticians' records

Doctors' records

(1
(2
(3)
(4
(
(
(

~J3 O U W

e e N e N

e



-8-»

{8). Records of service and patriotic organi=
zations

(9) Contact with persons who might have know=-
ledge of the deceased veteran in question.

We might mention at this +time that the personnel of the
Works Progress Administration is permitted to conduct
its research in records that are public. ILater, it is
hoped to obtain permission to secure more complete date
by having the workers comb ALL sources of information,
especially in contacting, either personally or by mail,
relatives and friends of the deceased.

{a) Definition of Terms: Before any work . can
be started on any
survey, it is well to define the terms with which
we will work. The Graves Registration Survey in
Iowa deals strictly with deccascd vetcrans (Unitcd
States' wars), (1) with those whosc remains are in-
terred in this State, (2) with veterans who lived
and died in Iowa but whose remains may be interred
outside of the Statc, {3) with certain war veterans
who, though having lived in Iowa for a period of
years, died and were buricd outside the State. Re-
cords of such veterans should be made if their pre=-
vious recognition in the community warrants ite

(1). Veterans: Probably the first term

that requires a definition
is veterans. By vetcran 3is meant any person
(man or woman) who was honorably discharged
from the Army, Navy or other military estab=-
lishments of the United States, including the
Confederate States of America. It is assumed,
of course, that the veteran has a wartime re=-
cord of service (before the survey is complete
it may be possible +to include the registra=-
tions for gll deceased persons who have seen
United States peacetime military service and
are buried in Iowa). At present our work is
confined to the limitations as noted above.
Questions are also raised as to whether or not
veterans who saw service in foreign military
organizations, should be included in our re=-
gistrations survey. The answer in most in=-
stances is definitely "NO". An cxception is
made, however, in cases whore our citizens
served in any one of the allied armics during
the World War and were later transferrcd to or
enlisted in some United Statestunit.
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(z) Confederate Veterans: Any Confederate

veteran, al=-
though not having served under +the United
States, strictly speaking, should be included
in our registrations providing, of course, he
was honorably discharged.

(3) Wars: As previously stated, the pre=-

sent survey is restricted to
listing +those who have served in the United
States wars or companies listed below:

Dates of Certain Wars, Campaigns, Expeditions, Events, etc.,
Taken From

Historical Register and Dictionary, United States Army

1775-1783 War of the Revolution, April 19, 1775 to April 11, 1783
1782-1787 Wyoming Valley Disturbances, Pennsylvenia
1786-1787 Shays Rebellion, Massachusetts
1790-1795 War with northwest Indians, Miamas, Wyandots, Delawares,
Pottawattamies, Shawnees, Chippewas, and Ottawas, Septem-
ber 1790 to August 1795
1791-1794  Whisky Insurrection in Pennsylvania
1798-1800 War with France, July 9, 1798 to September 30, 1800
1799 Fries Insurrection in Pennsylvania, Spring of 1799
1801-1805 Wer with Tripoli, June 10, 1801 to June 4, 1805
1806 Burr Conspiracy
1806 Sabine Expedition, Louisiana
1807 Naval Affair in Chesapeake Bay, July 9 to August 5, 1807
1808 Embargo troubles, Lake Champlain, 1808
1811-1813 War with Northwest Indians, November, 1811 to October,
1813
1812-1815 War with Great Britain, June 18, 1812 to February 17,
1815
1812 Floride or Seminole War, August 15 to October, 1812
1813 Peoria Indian War, Illinois, September 19 to October 21,
1813
1813-1814 Creek Indian War, Alabama, July 27 to August 9, 1814
1817-1818 Seminole or Florida War, November 20, 1817 to October 31
1818
1819 Yellowstone Expedition, July 4 to September, 1819
1823 Campaign against Blackfeet and Arickaree Indians, Upper
Missouri River
1827 Winnebago Expedition, Wisconsin, (no fighting) June to
September, 1827, also called La Fevre Indian Var




1831
1832
1832~1833

1833-1839
1834

1835~1836
1835-1842
1836-1837
- 1836-1837
1837
1838
1838
1838-1839
1846-1847
1846~-1848
1848
1849-1861
1849-1861
1850
1851~-1852

1851-1853
1851-1856

1855
1855-1856
1855
1855-1856
1855~1858
1856-1858
1857
1857
1857

1857~-1858
1858

=]10=

Sac and Fox Indian troubles in Illinois

Blackhawk War, April 26 to September 21, 1832
Nullification troubles in South Carolina. November, 1832
to February, 1833

Cherokee Disturbances and removal

Pawnee Expedition, Indian Territory, June to September,
1834

Toledo War, Ohio and Michigan boundary dispute

Seminole or Florida War, November, 1835 to August 14,1842
Creek Disturbances in Alabama, May 5, 1836 to September
1837

Southwestern frontier,
(Sabine disturbances)
1837

Osage Indian troubles in Missouri

Heatherly Indien Disturbances on Missouri and Iowe line
Mormon Disturbances in Missouri
New York, Arrostock, and Canada
disturbances. (No fighting)
Doniphans Expedition from Santa Fe¢, New Mexico to Chi=-
huahua, Mexico, November, 1846 to February, 1847
Mexican War, April 24, 1846 to May 30, 1848

Cayuse War, Oregon, Orogon Volunteers
Navajo troubles, New lMexico

Continuous disturbances with Comanche,
and Kickapoom Indians in Texas

Pitt River Expedition, California, April 28, to Septem=-
ber 15

Yume Expedition,
1852

Utah Indian Disturbances

Rogue River, Yakima, Klikitet, Klamath, and Salmon River
Indian Wars in Oregon and Washington

Winnas Expedition against Snake Indians, Oregon, May 21
to September 8, 1855

Sioux Expedition, Nebraska Territory,
July 27, 1856
Yakime Expedition,
November 24, 1855
Cheyenne and Arapaho troubles

Seminole or Florida Wary December 20, 1855 to May 8,1858
Kansas Border Troubles

Gila Expedition, New Mexico,
1857

Sioux Indian troubles in }innesota and ITowa,
dpril :
Mountain Meadow Massacre; Utah, September 11, 1857
Utah Expedition
Expedition against

Lousisana, Arkansas and Texas
no fighting, April, 1836 to June,

(Patriot War) frontier

Cheyenne, Lipan,

California, December, 1851 +to April,

April 3, 1855 to

Washington Territory, October 11, to

April 16 to September 16,

wgrch and

Northern Indiens, Washington Terri=

tory, July 17, to October 17, 1858




1858

1858

1858.

1858-1859
1858
1859

1859
1859

1859
1859
1859
1859-1860
1860
1860

1860
1860

1860-1861

1861-1890
1861-1866

1862
1862~1867
1863-1869
1865-1868

1865-1866
1867-1881

1868~1869

1871
1871

1872

=11~

Puget Sound Expedition, Washington Torritory, July 17,
to October 17, 1858

Puget Sound Expedition, Weshington Territory, August 10
to September 23, 1858

Spokanc, Coeur d'Alene and Paloos Indian Troubles in
Washington Territory

Wichita expedition, Indian Territory, September 11, 1858
to December, 1859

Nevejo Expedition, New Mexico, September 9 to December,
1858

Colorado River expedition, California, February 11 to
April 28, 1859

Pecos expedition, Texas, April 16 to August 17, 1859
Antelope Hills expedition, Texas, June 10 to September,
1859 :
Bear River expedition Utah, June 12 to October 18, 1859
San Juan imbroglio, Washington Territory, 1859

John Brown raid, Virginia, November and December, 1859
Cortina troubles on Texazs and Mexican border

Pah-Ute Expedition, California, April 12 to July 9, 1860
Kiowa and Comanche expodition, Indian Territory, May 8,
to October 11, 1860

Carson Valley expedition, Utah, May 14 to July 15, 1860
Attack on and murder of emigrants by Bannock Indians st
Salmon Fork, ©Snake River and Idaho, Scptember 13,1068
Navajo Expedition, New Mexico, September 12, 1860 to
February 24, 1861

Apache Indian War and troubles in Arizona and Now Mexico
Civil War, or War of the Rebellion, April 19, 1861 to
August 20, 1866. Actual hostilities, however, commenced
upon firing on Ft. Sumter, April 12, 1861 and ceased by
the surronder of the Confederate forces under General
Kirby Smith, May 26, 1865

Indian Massacres at New Ulm and vicinity, (Minnesota)
August 17 to 23, 1862

Sioux Indian War in Minnesota and Dakota

War against the Cheyenne, Arapsho, Kiowa, and Comanche
Indians in Kansas, Nebraska, Colorado and Indian Terrie-
tory

Indian War in Sowthern Oregon and Idsho, and Northern
California and Nevade

Fenian raid, New York and Canada border disturbances,
Campaign against Lipan, Kiowa, Kickapoo, and Comanche
Indians and Mexican berder disturbances

Canadian river expedition, New Mexico, November 5, 1868
to February 13, 1869

Yellowstone Expedition, August 28, to October 25, 1871
Fenian troubles, Dakota and Manitoba frontier, September
and October 1871

Yellowstone expedition, Dakota, July 26 to October 1S.




1872-1873
1873
1874-1875
1874
1874

1874
1875

1876
1876

1876-1877

1876-1879
1877
1877
1878
1878
1879

1879-1894

1879-1880

1885

1890-1891

1891-1893

1892
1892-1896

1894
1894

1895
1898-1899

1899

1899-1902

e

Modoc campaign, November 28, 1872 to June 1, 1873
Yellowstone Expedition, Dakota, June 4 to October 4, 1873
Campaign against Kiowa, Cheyenne, and Comanche Indians,
in Indian Territory, August 1, 1874 +to February 16, 1875
Sioux Expedition, Wyoming and Nebraska, February 13 to
August 19, 1874

Black Hills Expedition, Dakota, June 30 to August 30,
1874,

Big Horn Expedition, Wyoming, August 13, to October 10

Expedition against Indians in eastern Nevada, September?

to September 27, 1875

Sioux Expedition, Dakota, May 17 to September 26, 1876
Powder River Expedition, Wyoming, November 1 to December,
1876

Big Horn and Yellowstone Expeditions, Wyoming and Mon-
tana, February 17, 1876 to June 13, 1877

War with Northern Cheyenne and Sioux Indians in Indian
Territory, Kansas, Wyoming, Dakota, Nebraska and Montana
Labor strikes in Pennsylvania and Maryland, July to
October, 1877

Nez Perc campaign, June 14 to October 5, 1877

Bannock and Pinte campaigns, May 30 to September 4, 1878
Ute Expedition, Colorado, April 3 to September 9, 1878
Snake or Sheepeater Indian Troubles, Idaho, August
October, 1879

Disturbance of settlers in Indisn and Oklahoma Terri-
tories, Okalahoma Boomers, and the Cherokee strip dis-
turbances

Ute Indian campaign in Colorade and Utah, September 21,
1879 to November 8, 1880

Chinese miner and labor troubles in Wyoming,September -l
October, 1885

Sioux Indian Disfturbances in South Dakota, November,
1890 to January, 1891

Garza troubles, Texas and Mexican Border disturbances,
"Iin Horn. Wazr".

Miner disturbances in Idaho, July to November, 1 8 92
Troubles with renegade Apache Indians, under Kidd &
Massai in Arizona and Mexican border.

Industrial Army, Commonwealthers, Coxeyites, and labcr
disturbances ¥
Railroad Pullman, and labor strikes, extending from
Illinois to Pacific Coast, June to August, 1894

Bannock Indian troubles, July and August, 1895

War with Spain, April 21, 1898 to April 11, 1899. Actual
hostilities ceased August 13, 1898

Chippewe Indian disturbances at Leech Lzke, Minnesota,
October, 1898

Insurrection in Philippine Islends, February 4, 1899 to
July 4, 1902



1899

1900-1901

1902-1913
1914
1916
1917-1918
1916~1924
1927-1929

1927-1929

g

Miner disturbances in Idaho, April 29 to October 20,
1899

Boxer insurrection in China, murder of Europeans, etc.,
May, 1900 to May 1901

Philippine Insurrections

Vera Cruz expeditiony April 21, 1914 to November 26, 1914
Expedition against Villa, Mexico

World War, April 6, 1917 to November 11, 1918, inclusive.
But as to service in Russia, onding date is April 1, 1920
Dominican Expeditionary Forces, May 5, 1916 to Scptomber
16, 1924, some units of Marine Corps only

Nicaraguan Expeditionary Forces, August 9, 1927 to Octo-
ber 30, 1929, U. S. Marines

Haiti Occupation, August 9, 1927 to October 30, 1929

(4). Hiscel lanecus': From time to time the

question arises in
the field as to whether a certain deceased
veteran who had membership in such military
organizations as the S.A.T.C. (Student Army
Traiming Camp), R. 0. T. C. (Reserve Officers
Training Corpss end the various national guard
units should be registered under the present
program. There is no hard and fast rule that
can be set up to determine +the status of mem=-
bers in the above units. The only criterion
that can be used is the actual service rendered
by the individual. When such questions arisc
the State Office sghould always be gconsulted.
In case of doubt, always prepare a registration
and note all the available facts. Then whon
these data arc checked in the 5State Office and
are ready for +transcribing +to the permenent
records a proper decision can be made.

{h) Fork Procelurz —- Newshoper Research: Search

of all
available Jowa newspaper files is one method whereby
we are able to secure a falrly accurate list of all
deceased veterans who served in the various United
States wars, who are either buried in Iowa or lived
and died in this State and buried elsewhere (see
Page 8, 2 - a). The names thus obtained afford a
basic file in any county on which further research
of all types can be based.

Beginning with the 1937 issues of the parti-
cular newspaper files available, the worker should
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scan each page very carefully and record on the
regular registration Form 2~AGO-GRD all names de=-
finitely established as veterans. Such information
will be found in various parts of any newspaper.
Sometimes +there will be a complete obituary which
will provide a substantial amount of valuable infor=
mation that should be recorded directly on the re=-
gistration form. Other times (usually +the metro-
politan papers) the name or names will merely be
listed under the death notices. The important thing
to remember is to obtain all names possible and ac-
companying data. Do not miss any namese Be sure to
indicate the source of your informstion on the bot-
tom lines of Form 2~-AGO=-GRD.

In some instances +the names of deceased indi-
viduals will appear without any mention of the fact
that they were veterans of any war., Such names
should be listed separately on Form GR20, as pos=-
sible veterans, providing their birth date would in-
dicate that they would have been of suitable age to
have served at thec timec some particular war was in
progress. For example, during the Civil War it is
well to bear in mind that a number of boys enlisted
at the ages of fourteen and fifteen years and in
some cases even younger (our records show the young-
est individual +to have served during the Civil War
to have been nine years old at the time of his en-
listment). As you probably know, these youngsters
acted in a variety of capacities, such as drummer
boys, musket loaders, water carriers, food and mes=-
sage dispatchers, hostlers and officers' servants.
Although these boys are not actually specified as
soldiers they played a very important part in the
wars and consequently, are deserving of full recog-
nition of their services.

During the progress of the newspaper research,
TWO_SEPARATE FILES should be maintained. (1) An al-
phabetically arrsnged file of the Registration Forms
(2~AGO-GRD) prepared from informetion secured from
the newspaper files, and, (2) An alphabetical file,
on Forms WPA-GR20 of the possible veterans listed in
the news files, who, Jjudging from their ages, might
have had some service connection, even though no
mention has been made of it.

When transcribing information from the news=
paper files, to cither the Registration Form, or to
the Possible Veteran Form, pertinent data should be
copied. Do not omit any facts that will later as-
sist in completing a Form 2-AGO-GRD (Registration).
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(c} Work Procedure —~ Cemeteries: The cemetery

records should
furnish the bulk of the information required for
this type of survey. As explained above, however ,
such records are insufficient? This, however, does
not mean that the informatiom procurable from the
cemetery records cannot be used. On the contrary,
it plays a very importent part in the survey.

(1) Registering the Cemeteries: In addition

to regist-
ering the graves of all veterans in the ceme=~
tery, a special blank (3AGO-GRD) is provided on
which all pertinent data in regard to the bur~
ial ground itself, should be listed. A separ=-
ate instruction form (WPA-GR-13) goes into con-
siderable detail as to the correct method of
filling in <the Cemetery Information Blank.

(2) Cemetery Files: The simplest method

of securing an accu=-
rate file of all veterans who are buried in any
particular cemetery is to prepare an alphabeti-
cal list of all burials therein. This proced-
ure is what we call "bringing in the cemetery".
Form WPA-GR15, Individual Burial Record, in
handy pads of 100, is provided for field work
in this comnection. (See Form WPA-GR16, Ceme-
tery Research, App. III, for detailed instruc-
tions.) By transcribing the information from
either the epitaphs on the monuments or from
the plat records and arranging the names alpha=-
betically, the field unit will have a geheral
file of informastion for ready reference.

In some of the better organized cemeteries
such information can be taken directly from the
regular cemetery records which will greatly fa-
cilitete the operation. In the older ceme=~
teries, usually the names will have to be taken
directly from the tombstones, when the epitaph
is legibles 2

At first thought, this procedure would
seem to involve a tremendous amount of useless
work. From past experiencey, however, it has
been found that when a cemetery file is thus
established a great many trips to any one ceme-
tery are eliminated and more efficient opera=-
tion results. The question might also be asked,
"Why record the names of all persons other than
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known veterans which appear on the various
monuments or on the plat records This is ab~
solutely necessary since in many cases, experi-
ence has shown, this method has helped estab~
lish the identity of dozens of veterans in some
cemeteries after diligent research had assured
us that all veterans' graves had been reg=
istered.

With such a cemetery file available, +to
cross check against a file already established
through newspaper research, the process of
elimination becomes much simpter.

It goes without saying, of course, that as
soon as any deceased individual has been def-
initely determined to be a veteran eligible for
registration, a Form 2AG0-GRD will be prepared
immediately and placed in a file which will be
discussed later.

(d) Work Procedure —— Filing: Before discussing

further sources
of information, we will now deal with the simple
filing methods that have been found to be effective
in our field work. As soon as a sufficient number
of the registration Forms have been started, that
is, conteining at least +the name of the individual
and any other information available, they should be
arranged and filed in alphabetical order for ready
reference. The chief source for these registration
forms will be from the veterans' names obtained from
the newspaper files and later those taken from the
cemetery records and definitely established as vete=
rans. :

For the +time being, the cemetery information
blanks you have obtained (3-AGO-GRD) can be left
alone. Later on, as the number of registrations in-
crease, they should be filed alphabetically, preced=
ing the registrations for each cemetery, since the

. cemetery is the major unit of classification.

By having the general file of 2-AGO's estab-
lished, you will have an immediate means of cross-
checking the names obtained no matter what  the

sSourcee.
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Since we are dealing in general with filing it
is well to mention the cemetery file, (2 under c),
Page 15, This file (Forms WPA-GR15) should be kept
separate until the names are definitely identified
as veterans, and are placed on Form 2-AGO, at which
time they should be put into the general file.

Variation, of course, from the simple filing
method described above is permitted. In some
counties where Jlarger units are operating, more
elaborate systems have been evolved. Basically,
however, the simple system we have outlined is used
by all units of the Survey. Later, no matter from
what source new registrations are secured, you will
still have the general file against which all names
can be readily checkede.

(e) Work Procedure —— Qther Sources of Information:

(1) City and County rccords
a. Tax
be land Grants, ctc.
(2) Assessors' books
(3) Public School records
(4) Church records
(5) Morticians' and Physicians' records
(6) Records maintained by service and
patriotic organizations
(7) County histories

The above sources of information will be dis=
cussed in a general way since it is difficult to sy
whether or not all those described above are aveile
able in any particular county. Our field workers
are expected to use their own initiative in seeking
out particular records that are available and useful
to them.

Qur project is generally 1located in a county=-
seat town which makes the various official county
records accessible 1o them. The tax records of the
county as well as +the original land grants to
soldiers rccorded therein have becn found to be of
value in our work. It is generally undecrstood too,
that these odd sources of information arc partic=
ularly valuable when checking names of veterans of
the earlier wars, since Jowa's vital statistics were
cspecially lacking in those days.
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In mny counties there has been publishedy from
time to time, official histories which arc found to
be almost invaluable«* Many of them contain a com=
plete list of the veterans, for instance, who served
in the Civil War from that particular county. Even
if the records in such histories should not be en=
tirely accurate they do furnish a fine additional
basic list from which to work. When starting the
project in a particular county be sure to inquire as
to the availibility of such an official history
since, if one is in existence, you will be amply re=-
paid for any efforts expended in locating it.

(1) WHork Frocedure - Field Checking and Research:

To asgist in establishing a registered vete=-
rans' service connection or the military organiza=-
tion in which he served is the official Roster of
Iowa's soldiers who served in the Civil War. There
is also the bound census record, "Ex-soldiers, Sail=
ors and Marines Living in Iowa, 1886", as well as
miscellaneous county histories, mentioned above, all
of which are usually accessible in the libraries of
most of our county seats. & name, when found in the
Roster, +thus can be said to be correctly and offi=-
cially established.

Another source with which the field workers
can check is the local records of the Grand Army of
the Republic. If such material exists, inquiry
will usually reveal its location. Remember, however,
that the G.A.R. membership records in any community,
based on a State average, will account for 1little
more than fifty percent of the Civil War veterans,
who resided in that vicinity.

To check the names of veterans who are buried
in Iowa but served with other states in any partic-
ular war, it is necessary to have the registration
form completed in the State Office, since the re-
search department of the State Office has aacess to
a great many Rosters of the other states in the
Unione.

* See No. IIT in Appendix for complete list of couaty
higtories published for Iowa counties.
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(g) Retain all Forms in the Field; Since it is

impossible
to tell when our field workers will secure addition=
al data which can be added to any particular Form 2«
AGO that has been prepared in the field,it is desir-
able to keep all such forms in the field office un-
til they are called into the State O0ffice, for
checking, indexing, and eventual +transcription to
the permanent file.® By following this plan we can
be reasonably sure that the Registration Forms will
be as comprehensive as possible when they are fin-
ally called in.

* Fxceptions: Registration Forms (2-AGO), pre-
pared on out-of-county or out-of=-state decceased
veterans, should be mailed to the State Office
as soon as a small number of them has accumu=-
lated. Do not transmit to the State Office one
Form at a time, unless some very special con-
dition warrants it. Imporiant: No Registration
Forms or Cemetery Information Blanks, however,
shall be mailed to the State Office unless ac-
compnanied by the Field Transmittal Form,WPA=-GR4
in explanation.

(h) Work Procedure — Interviewing: Although

interview-
ing, while not permitted <to be done by our field
workers at the present time, in their official ca-
pacity, it is hoped that an exemption can be ob=
tained from the Works Progress Administration which
will permit this very dimportant part of the Survey
to0 be operated.

Guided Dby the experience of our cooperating
sponsors, the various patriotic organizations, it
has been found that the relatives and friends of de~
ceased veterans for the most part are only too glad
to assist in providing the necessary informetion to
complete a registration form. In fact, <these in=-
dividuals are anxious to assist, since they in turn
usually receive some new data that is useful to them.

(z}  Prearranged: The most effective plan

of personal interview=
ing, to be used on this survey later, if per=-
mitted, is the prearranged type. Appointments
with relatives or friends who mey have the in-
formation needed should be made in advance. A
telephone appointment is especially effective.
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By preparing your "interviewee" for your com=
ing, they will have had time to go through any
old papers or documents which they might have
which is a sawing of time to everyone con=
cerned.

{2) Interviewing by Hail: Interviewing

By maile i dt
can be called that, has also proven a very ef=-
fective "information getter" by our cooperat=
ing sponsors who have been doing such work for
a number of years. They have found that an
effectively written letter asking for the co~
operation of the relatives or friends of the
veteran concerned, accompanied by the incom=
plete Graves Registration Form in question
will usually bring a fairly prompt response.
later, if we are fortunate in being granted
permission to consider interviewing, more de=
tailed instructions in regard to this phase of
the work will be forthcoming. Until then,
correspondence with relatives and friends of
veterans must be carried on by the spcnsore.

USED ON "CRAVES RECISTRATION SURVEY":

The Forms which are used for this survey may be

divided into two general classes: (1) Administrative,

and

(2) Research. We are concerned chiefly with the

latter, although mention will be made, in a later para=-
graph, of the Administrative Forms.

.

Researck Forms: Copiesof all Forms are zttached.
(a) Form sAGO-GRD - Graves Registration Form:

This is the mmin field Form, upon which
registrations are listed. Coniplete instructions
for properly filling in this Form are gontained
ins

(b) Form WPA-GRiz - Instructions fer Filling in
Graves Registration BSlank — Form sAG0-(

- ID T}
U=~

{c) Form 3AGO-GRD - Iowa Cemetery Informotion
Blank:

This Form, as discussed under WORK PRO=
CEDURE, is used for listing all cemeteries
in the State, in which veterans are in-
terred. One Form is used for each cemestery,
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which provides a complete word description
of the burial ground. The proper method of
preparing this Form is described in:

(d) Form WPA-GR13 - Instructions for Filling in
Towa Cemetery Information Blank

(e) Form WPA-GR15 - Individual Burial Record

(f}  Form WPA-GR16 - Instructions for Filling in
Individual Burial Record

(g) Form GRzo - Possible Veteran: This Form is
for listing
thereon the names of deceased persons, who,
from their age at time of death could have
served in some United States War. These Forms,
when sent in to the State Office, should be ac-
companied by a regular Transmittal Forme.

(h) Form 14G0 - MHaster File Card: Thig i dg

the per=—
manent kardex-type of filing card upon which all
final Registration Data will appear. The cards
are placed in a permanent, easily accessible,
visible file, which will be located in the State
Historical Buildinge

Administration Forms: (Samples ineluded in this
Manual).

Form WPA-GRz (revised) —— feekly Progress
Rebort

This report was devised so the State Of-
fice could maintain as accurate a check as pos=-
sible upon the amount of work done each week, by
counties, as well as the type of work, and the
hours used in doing it. Although the CGraves Re-
gistration Survey is classified as a Statistical
Project, the methods used and results obtained
are so inexact from the very nature of the work,
that a true statistical report of work accom=
plished is zlmost impossible. The present Form
which we have 1in use seems to fill our needs
very setisfactorily in furnishing sufficient
deta for preparation of the Monthly Report of
Progress for the Works Progress Administratione.
The Forms GRZ2 are signed by the workers who pre=
pare them.
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(b) Form WPA-GR-z1R — How to Prepare The leekly
Progress Report:

Simple instructions as te how to properly
prepare the Report, described in the preceding

paragraph.
(¢c) Form WPA~GR-200R ~ Laily liork Report:

This is a field report form to be prepared
and mailed to the State Office of the Survey et
the close of each day worked. It is designed
primerily +to show the number of individuals
working, and the number of man-hours, by type of
work, chargeable to each fieldworker. At the
end of each month these Forms are tabulated to
provide the basic data for the Mcnthly Progress
Report to check against the Weckly Progress Re=-
port, (described under 2 (a), page 21).

The WPA-~GR=200R also provides a means of
checking the hours actually obtained by the
Fieldworkers against the semi-monthly Time Re=
ports which are submitted to the State Office by
the Area Timekeepers for pay roll purposes.

(d) Form WPA-GR-201 - How to Prepare the Daily
Work Report:

A one~page Form, instructing the Field=
workers in the proper methods of preparing the
WPA-GR-200R

(e) Form WPA-GR-40 ~ Supply Order Blank:

Merely a simple but necessary form on which
all orders for supplies MUST be prepared.DO NOT
request any supplies in a regular letter or on
some other report Form. Always use +the GR-40
and you are assured of prompt action.

Supply orders should be mailed at the end
of the week, since all orders are filled and
mailed only on the Monday following receipt of
the ordere.

(f) FormWPA-GR-19R — Assignment of Hours:

This Form, which is prepared for each Field=-
worker, shows the hours he is to work in the
succeeding thirty~dey period. Four copies of
each Form 17R are prepared,one each going to the
Worker, the Area Timekeeper, and the Area Super-
visor; with the fourth copy retained in a Master
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Record. This Master Record, containing the two
hundred odd "17's" for all employees, is checked
each day against +the hours reported from the
Fieldy on the Form WFPA-GR-200.

(g Form WPA-GR4 -~ Field Transmittal Form:

To facilitate transmittal of the various
forms from the Field to the State 0ffice, Form
WPA~GR4 is used. From its very nature it is
self-explanatory, but to be sure that the Field-
worker understands its purpose and use, instruc-
tions are provided in:

(k) Form WPA-GR6 -~ How to Prepare Form WPA-GRy4

A simple Form, instructing the Fieldworker
in the proper use of the Field Transmittal Form.

(1) Form WPA-GRSRR — Office Transmittal Form:

The purpose of this Form is to eliminate a
great deal of extra correspondence in regard to
the various research forms which come into the
State Office and which must be returned to the
Field for corrections or additional information.

The Form is simply arranged so that by a
series of check marks the desired information
can be conveyed to the worker.

(7 Form WPA-GRigy — Report of Project Location:

A one-page report on which is shown the
working location of each worker. This report is
to be mailed to the State Office of the Survey
on the first of each month. If any change is
made during the month, a new Form should be sent
in immediatelye.

This Form has proven to be a great.aid and
time saver when the State Office or other divie-
sions of the TWorks Progress Administration
wishes to make supervisory and inspection trips.
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TRUCTTIONS TO WORKIRS:

FUat)

gl vesiben e b gl Wit ys Our Fieldworkers should always

remember the responsibility that
is theirs in helping make the Graves Registration Survey
one hundred per cent effective. It is only when they
have done a thorough job in obtaining field data that the
State Office of the Survey is able to properly classify,
index, and transcribe the material to a permanent record-
to a file that will always be accessible to the residents
of Iowa. In doing a good Jjob as a fieldworker, you can
point with pride in later years to the State Graves Re=
gistration System which you helped create!

2l e e vty Accuracy in the work on this Survey

cannot be overemphasized. Only those
persons who check and recheck their field data, who make
a particular point of being extremely careful in copying
the various items, should be working on this type of Pro-
ject. Remember that we are dealing with historic records.
Keep them as accurate as they were written. If you
should be able +to discover any errors in original
materigls, and can establish them as such, be sure to
correct your transcription, with a note to that effect.

3. Careful Handling: Again we must urge all of our

Fieldworkers +to be exception=
ally careful in handling the various documents with which
they are working. This is especially +true when handling
the older files of newspapers. It is true, of course,
that many older papers were printed on a much better
grade of newsprint than today, but even so, such files
still require most careful handling. These same instruc-
tions also apply to all other research materials that are
available for use of the Survey. If at all possible, al=
ways leave newspaper files, old histories, and other data
in BETTER CONDITION, than when you started to usc them.
Such treatment will be to the credit of the Survoy.

Under no circumstances should any of our Fielde
workers mark or deface ANY books or newspapers with which
hey must work. When working with bound news_ files, be
very careful not to tear or crease the pages when turning
theme Treat all old documents in a manner befitting suich
historic records.

Whether you are conducting your particular research
in a library, a newspaper office, or in one of the county
offices, always be governed by the wishes of those in
charge of that office. The wvarious public and private
agencies have been very kind in permitting us to use
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their records, so let us be especially thoughtful in con-
forming to their standards.

4. Publicity: Publicity of the right kind can be

very helpful to +the progress of the
Survey; and publicity of the wrong kind can do much harm
and injury to everyone concerned with the Project. It is
for this reason that we must adhere to the rule that ab-
solutely nothing is to _be released for publication with=-
out first having been approved or revised in the State
Officee An apparently harmless item; when viewed locally,
may be decidedly detrimental from a broader aspecte

Not infrequently one of our fieldworkers will dis=-
cover an old document, or, in the newspaper files, find
some item worthy of publication. Be sure +to send all
such data to the State Office, with any other information
that may help interpret the item. Later, after the State
Office has investigated thoroughly, publication, if de-
sirable, can be made, with due credit to the Graves Re=
gistration Survey, and to the particular county unit con-
cerned. In the meantime, all such information should bhe
treated as strictly confidential.

5. Initiative: As previously mentioned, the sources
of information for the Graves Regis~
tration Survey are many and varied. Consequently, this
calls for considerable initiative on the part of the
Fieldworker. There is no exact rule for completing the
necessary information on any pariicular Registration Form
Oftentimes, when every possibility had been seemingly ex-
hausted, and the needed data simply could not be found,
one of our workers gttacked the problem from an entirely
different angle, and obtained the desired resulte.

Please understand +that we do not expect the impos=-
sible, since it is obvious that, in a number of cases,
outside of the name of the deceased, and perhaps a small
amount of additional data, nothing more can be added.
Even after a thorough search has been made in the State
Office, many times it is found +that the necessary data
simply is not obtainable.

*

We do expect our Fieldworkers to be resourceful,
however; to use logical reasoning, to check all possible
sources of material, and thus make each Registration Form
as complete as possible.




-26=

6« Conduct: All employees on the Graves Registrae=-
tion Survey should always bear in mind
that they are a part of .a WORK PROGRAM of the Federal
Government under the supervision of the Works Progress
Administration. Particular emphasis is placed upon
"work". Every worker, whether in the Field or in the
State Office is expected to conduct himself or herself as
efficiently or more g0, as if in private employment.

Since most of the field work is research, it is im=
possible to have a supervisor at every location. There-
fore, we must depend upon the integrity of the worker to
perform his or her assignments in accordance with in=-
structions. Although no exact standards of performance
can be established for research, it soon becomes apparent
whether or not en individual is accomplishing the desired
resultse. '



APPENDIX I

VARIOUS ADMINISTRATIVE , RESEARCH

AND

FIELD FORMS MSED_ON THE

IOWA GRAVES REGISTRATION SURVEY

In the succeeding pages of this Appen-
dix will be found actual copies of all
Forms which are now used am the Survey.
With each particular Form will be found
its companion instruction sheet, ex-
plaining to the Fieldworker, in detail,
its proper usec.

T8 ig wall Lo familiarize. . v ourself
with the various Forms and their uses,
since frequent reference is made to
them in the Manual. In case you are
looking for some particular Form,
gither by mame or number, its location
in the Appendix can be quickly ascer-
tained by consulting the Index in the

back of the Manual.
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o STATE OF IOWA
GRAVES REGISTRATION SERVICE

‘A DIVISION OF THE ADJUTANT GENERAL’S OFFICE
STATE CAPITOL

Buried in ¢ Des Moines, Iowa

County... " War
GENERAL INFORMATION

1. Veteran’s name...... A Bbiinl syl sl WOkl

Last Name First Name Middle Name Color Serial No.
2. Date of birth Place
8. Date of death..... Place

Cause Age

4. Nearest relatives $

Father Mother

Wife

Children

MILITARY RECORD

b. Residence——'Time of enlistment Age

6. Entered service date Place

. DISCRATEOA  AALE . Cioitersesscvrctiatsesssssisassisisiasensomnssitsnpssssarassanssnsasssasion Place Bant
8. Organization served iN.......ceeeenen.

9. Foreign countries served in

10. Membership in veterans organizations

BURIAL INFORMATION

11. Burial place
City Township

12. Name of cemetery Character of grave marker

13. Lot description
o Addition Block No. Lot No. Grave No.

14. If buriedin foreign country, state where and date of reburial
A W ;
15, Amount of (PenSIoN. .. il i i i BT s SRttt Sl it e W AR, T ISR

.................................................

Use back of this sheet for any additional information or history.
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INSTRUCTIONS

Iowa

Graves Registration WPA-GR12a.

Survey

HOW TO FILL IN GRAVE REGISTRATION BLANK Form 2=AGO-GRD

On this Form should appear all possible information regarding any veteran, re-
gardless of what war, length of enlistment or branch of service.

COUNTY The 2-AGO-GRD {Graves Registration Blank) is probebly the most impor-

WAR

The
(1)

(2)

(3)

(4)

tent Form used in the Survey, since, when completed it should include
all ayvailable information on a particular dececased war veteran who is
buried in Iowa

In the upper left-hand corner of the Form, "county", means the county
in which the veteran is buried. Meny times, however, you will find
records of local veterans whose remains have been shipped to some other
county in Iowa, or even out of the State, for burial. In such cases
you will write in the name of the County or State (if outside of Iowa)
in which bruial was made.

Be sure to Keep such out-of=-county & out-of-state Forms 2-AGO-GRD sep=-
erate, since they are to be sent periodically to the Stete Office for
re-distribution to the counties named, (when a sufficient quantity
accumulates). A copy of such Registrations should always be retained
by the unit preparing the Form.

lieans the war or wars in which the veteran has served. (Wer of 1812,
Indian Wer, Civil War, Spanish-Americon, World War, etc. sce list in
moanual.)

following notations refer to the numbefed lines on the Form:

VETERAN'S NAME as instructed: last name first, then first and middle name,
color of individual (white, black, octc.), and sorial number, if the veteran
is of the World War.

DAi#& OF BIRTH should show the month, day and year of birth.

PLACE should show city, county, state, and nation, or as much of this infor-
mation that is available.

DATE OF DEATH should show month, day, and year.

PLACE of death by city and state or country.

CAUSE of death (whether old sge, suicide, killed in action, or name of
disease.)

AGE at time of death (Example, 81 years, 4 months, 2 days).

NEAREST RELATIVES the names of the father, mother, and wife should be

given whether deceased or note The mother's and wife's name should be
given so as to show their full maiden names. Childrecn or other relotives,
wheon living, should be shown, if possible, by namec and address. *

Items (5),(6),(7)4(8), and (?) below pertain to the individuals' cnlistment
rocords. Carc should be token to obtain all information possibloe:

(5)

RESIDENCE TIFE OF ENLISTMENT' Exenmple, Dos Moines, Iowa; Marshall County,
Towas Springficld, Illinois, citce

AGE at tire of cnlistment, by vears, only.

NATIVITY should correspond with place of birth, but be given by Statc or
nation, onlye.

i
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WPA-GR12b

(6) ENTERED SERVICE DATE:date of enlistment; should bo given by month, day,
and yeer. If more than onc enlistment, first enlistment date need be the
only one shown here. Give full dotails on back of Form 2-AGO-GRD.
PLACE town, city, county, stato where veteran enlisted.

(7) DISCHARGED DATE by momth, day and year of last dischargee. If more than
one discharge date, give full details on back of Form.

PLACE city or town, and statc or nation where veteran was dlscharged.
(example, Davenport, Iowa; France, etc.)

RANK AT TIME of dlscharge, this should be abbreviated as follows:

Pvt., Cpl., Sgt., or Capt., etc. ;

(8) ORGANIZATION SERVED IN give Company and Regiment, or Shlp. If more than
oncy give other Companies and Regiments; too. '

If promoted, reduced, dishonorably discharged, transferred, or wounded,
give all details on back of Form.

(9) FOREIGN COUNTRIES SERVED IN give names of countries, if any; for example,
Mexico, France, Germany, etc.

Items (10),(11),(12) and (13) below deel with the burial of the veteran.

(10) BURIAL PLACE name of city, town, or township.

(11) NAME OF CEMETERY example, Laurel Hill.

CHARACTER OF GRAVE MARKER such as: family headstone (F.H.), Service

marker (S.M.), Government Headstone (G.H.) or Monument (M.) Abbreviate,

eag noted above.

(12) LOT DESCRIPTION this should provide sufficient informetion to enable any
one to locate the grave.

ADDITION should be given by number or letter. (If none.is known, give

direction from entrance to cemetery--northeast, southwest, etc.)

BLOCK: If none is given, state rear, center, or front section of cemetery.

IOT NUMBER refera to the plot in which grave is located.

GRAVE NUMBER is the number assigned to the grave.

NOTE: Some of our World Wer veterans were buried overseas, and an honor=-
ary or Gold Star Plot is sllotted them in many of our cemeteries,
although the veteran mey or may not be buried therein. (see No.13,
below). If this is the case, you will state "Gold Star Plot", and
give the location of the grave allotted to the individual.

(13) IF BURIED IN FOREIGN COUNTRY, STATE WHERE AND DATE OF REBURIAL--

This question should be answered, if it applies, stating in what foreign

country or state the body is buried.

If deceased has been re-buried, give date. Otherwise no date should

appear, and would indicate that body still resides in original burial

ground.

(14) MEMBERSHIP IN VETERANS ORGANIZATIONS=--such as Post No. 155, Grand Army
of the Republic; George Dewey Post No. 68, Americen Legion, etg.

(15) AMOUNT OF PENSION OR COMFENSATION--this should indicate whether any pen-
sion or compensation was ever received.

AMOUNT OF WAR RISK INSURANCE--This applies to World Wer veterans, only

and sheuld merely indicate the amount of insurance.

(16) NAMES AND ADDRESSES OF PERSONS AND/OR ORGANIZATIONS FURNISHING THIS
INFORMATION=~The answer to this question will greetly assist the State
Office of the Graves Registration in completing its investigation of the
deceased. The names listed, should be of some person or persons, or of
some organization which would heve some knowledge of, or pcrtaining to
the deceased vetcran.

“Je
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WPA-GR12c
HOW TO FILL IN GRAVE REGISTRATION BLANK Form 2-AGO=GRD

NOTE: If information was partially obtained from newspaper files, show
neme, date & page of the paper.

FRHN NI

The reverso sidc of the Graves Registration Form (2-AGO-GRD) has intention-
ully been left blank for the uso of the Field Worker. Thereofore please feel
free to add any cxtra informotion of any kind that will add to the completeness
of the Registration Form, by writing on the back. ’




Form 8—AGO—GRD

STATE OF IOWA
IOWA CEMETERY INFORMATION
GRAVES REGISTRATION SERVICE

1. Name of Cemetery. 2. [ City Cemetery or [] Country Cemetery
3. County --4.Name of [J township or [] city.
5. Show with an X the exact locationin Section.............c...ll | Bl 6. Section No,

7. Owner of farm on which located

8. Name of controlling organization

9. Name, address, title of controlling officers

10. General appearance of cemetery.

11. Source of funds for care

12. Is there a definite plan for permanent care?

13. Is it your opinion that better care should be given?

14. Is special attention given graves of war veterans? 15, J2f 80, when.and by whomiie. sl ... o

16. Is there a memorial section especially for burial of soldiers?......

17. Is there a monument or other memorial erected in honor of war veterans? .....

18. Give date of organization of cemetery, by whom, and any historical information ......

19. Information furnished by.

20. Address 21, Date

Use back side of this sheet for any additional information or history.
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il INSTRUCTIONS

Graves Registration WPA~GR13
Survey {

HOW TO FILL IN CEMETERY INFORMATION BLANK - FORM 3-AGO-GRD

Burial is a public necessity, as a matter of law. Therefore the rec-
ords of all cemeteries are oven to public inspection and on the same
principle of law, as are the county records of all other property. The
State of Iowa through the Adjutant General publishes what is known as

a ROSTER OF IOWA SOLDIERS. It is for this reason that the cemetery
associations or officers in charge thereof, shall, at all times, as
public servants, divulge all the reasonable information in regard to
burials within their property. Such data are used in coumpiling State
records for pemsions and for taxes, and consequently should be as
complete and as accurate as possible.

The IOWA CEMETERY INFORMATION Blank, Form 3=AGO-GRD, must be completed
on every cemetery in which a veteran is buried. This, in general,
should provide the name, location, care, plan, and history of the cem-
etery. The following instructions refer to the numbered items on the
Form: !

(1) The NAME OF CEMETERY to appear here will also be shown on line (11)
of the Grave Registration Form 2-AGO-GRD. NOTE: Some cemeteries are
divided into sections or additions, such as Catholic, Jewish, or Vet~
erans', BUT it still remains the same cemetery.

(2) Cemeteries lying in the outskirts of a city or town, near or with=-
in the corporate limits, are considered CITY CEMETERIES, thus the
first square is checked. Cemeteries located in the country, outside
the corporate limits of a town or city, are classified as COUNTRY
CEMETERIES, and the second square will be checked. Consequently, re-
ferring to the Grave Registration Form 2-AGO-GRD, line (10) will show
a township ONLY, not a city.

(3) COUNTY=~in which cemetery is located
(4) Check proper square, giving, either name of city, if CITY CEMETERY

has been checked in (2), above; or name of township, if COUNTRY CEMEw
TERY has been checked in item (2), above.

(5) This SQUARE in top-center of FORM represents a township section,
and should be properly marked to show the exact location of the ceme=
terye. *

(6) Give the section number, as marked in diagram (Item 5).

(7) Give name in full, of land owner.

(8) An example of a conmtrolling organization: Woodland Cemetery Asso-
ciation; or City of Dubuque, Town of Wellman, etc.

(9) Referring to such officers as: President, Secretary, Trustees, etc.

(10) Give your opinion of cemetery's general appearancee

-6
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WPA-GR13a

HOW TO FILL IN CEMETERY INFORMATION BLANK - FORM 3-AGO-GRD

(11) state, whether by tax levy, donations, collections, etc.
(12) If so, describe plan, using back of Form, if necessary.
(13) Give your opinion.

(14) Answer "Yes", or "Ho".

(15) State if special care is given, and at what intervals (daily,
weekly, or yearly). And whether by attendant, a civic body, or
patriotic organization (Legion Post, etc.) Give name of individ—
ual or group supplying attention.

(16) If there is a memorial section for deceased veterans, mame it; or
are graves scattered throughout cemetery?

(17) If there is a monument or memorial to war veterans, supply in-
formation as to type, size, date of erection, etc; enough information
to give the reader a definite idea of the memorial.

(18) A great number of cemeteries are very old, and were organized
before suitable and lasting records were established. Therefore it
may be necessary to go to the files of old newspapers, to libraries,
civic bodies, patriotic organizations, churches, and perhaps inter-
view "old timers™ in order to secure such needed data =s: "Who owned
the land before it was converted into a cemetery™? "O:iganized by
what group"? "Was it purchased, obtained by a grant, or allocated"?
"Why was the particular site chosen"™? "Is the cemetery still within
the original boundary, or at what date was what addition added"? etc.

(19) Supply name of individual or organization furnishing the inform-
ation in regard to the cemetery under discussion.

(20) Give address of individual or organization (Item 19) for further
reference, if necessary.

(21) Date the informetion in this Form was obtained.

The reverse side of Form 3=-AGO-GRD has intentionally been left blank
for the use of the worker in the field. Therefore, please feel free
to add any extra information of any kind that would add to the com=
pleteness of the Cemetery Information Form, by writing on the back of
the sheet.
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INSTRUCTIONS

; Iowa- !
Graves Registration WPA-GR16
Survey

HOW TO FILL IN THE INDIVIDUAL BURIAL RECORD Form WPA-GR1S

(Do not begin this phase of Survey until authorized by State Office)
Procedure

A very important part of the Graves Registration Survey is the Cemetery Re-
search. This will provide & definite check on the various names which have
been accumulated through search of newspapers, as well as those obtained from
other sources. To be sure that the Cemetery Research is as thorough and
complete as possible, the following procedure should be used:

PURPOSE By using the established method of cemotery checking, a great deal

of time is saved. Rather than making many trips to any one cemetery,
checking only a few Registrations cach time, the proven practice of "bring-
ing in the cemetery" will be followed. This is nothing more than preparing
en alphabetical file which will contain the name of every individual buried
in cach cemetery in each County. Such a file, when completed, brings the
cemeteries "to your finger tips", providing a reliable means of checking the
regular Registration Forms when torking in your office.

SCOPE This Survey is to cover ALL cemeteries in each County in the State of
Iowa. Therefore it is the duty of each County Unit to locate and pre=-
pare the complete files for gvery cemetery within its jurisdiction. ®Since
there are usually a number of old and abandoned graveyards in every county,
mony of which are not generally known, a thoroughgoing search, township by
township, will be necessary to accomplish the desired results. In doing
this be sure to include ALL ccemeteries, oven thosc small and isolated ones
containing but a few graves. Plcoasc bear in mind that the official county
map of to=day will show only the well-known cemeteries that are now in use. ;
It will be up to the worker to establish the location of all otherse. |

METHOD (1) PLAN. YOUR WORK! Sccure an official map of your County on which

will be shown the cometeories. Mark these plainly with colored pencile
A plain mop with very fow lines will serve your purpose best. Thoy moy be
obtained from the County Auditor or County Engincer.

(2) Then plen your driving throughout the County to locatc cometerics.
As each ccmetory is found, and "worked", indicate its location on thec county
mape

(3) Takeo one Towmship at a timee "Work" cach scction of land, driving
the fewest possible miles and yot not missing your objcective. In most town=-
ships the roads follow the scction lines, so an itinerary can be planned
vhereby a minimum amount of travel is involved and the work completed in the
shortcst length of time.

(4) Preparing Ficld Cometery Records, or actually "Bringing in tho
Comctery". As cach burial place is visitod, the workers should prepare the
ficld record of cach grave on Form WPA-GR15, INDIVIDUAL BURIAL RECORD, which
is provided for the purpose. A good supply of this Form should always be
carried on cemetery field trips. The GR15 is of convenient size (5x8), padded
approximately 100 to a block, and adapted for convenient filing later.

As you go through a Cemetery, systematically record on a separate Form WPA-
GR15, the name of each individual buried therein. Remember that this Form is
‘ (continued)

y
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CEMETERY RESEARCH WPA-GR16a

HOW TO FILL IN THE INDIVIDUAL BURIAL RECORD Form WPA-GR1S

to be prepared for each and every grave, regardless of whether:for man or
woman, child, veteran or non-veteran. This is the ONLY method whereby a
reasonable degree of finel accuracy can be obtained.

NOTE: For the most part it will be necessary to fill in the Form WPA~GR

15, direct from the monument, headstone, or other marker. Some
of the more efficiently operated cemeteries, however, may have a Plat or
othor records that can be used if permission can be obtained. When you
fecl sure that such bocks (aftcr oxaminetion and comparison) arc roason=
ably accurate and complete much time can be saved by preparing the Forms
GR15 from them.

In many cases the Plat Records for only certain portions or additions of
a cemctery may be complete. These usually would be for the newer part

of the burial ground. Wheon you find such a condition cxistent use only
those Plat Records which are complete and accurate. For the particular
part of the comectery (probobly the older scction) for vhich the available
records are of questionoble valuc, always propare the Form WPA=GR1LS
dircet from the monument or hcadstone, if they arc in cxistence; at least
check both stones and Plat Records for accuracy. NOTE: Somectincs an
unmarked grave can be identified ONLY through the Plat Record, an impor=
tant fact to remember.

Oftentimes there will be question as to which method to follow, whether
to transcribe the Forms GR15 from Plat Books, or direct from the stones.
Since each cemetery presents an entirely different problemy, this decision
must rest with the Fieldworkers. The important thing to remember isg
that for successful prosecution of the work of the SBurvey it is necessary
to have the complete records of each cemetery. It is, thereforec, your
responsibility to complete ALL GR15's for each cemetery as accurately

and as rapidly as possible. When in doubt, the safer method is to take
your informetion DIRECT FROM THE STONES:

INSTRUCTIONS FOR CORRECTLY FILLING IN THE INDIVIDUAL BURIAL RECORD
Form WPA=-GR15

As you will probably note, the INDIVIDUAL BURIAL RECORD, is more or less an
abbreviated 2-AGO, with a few changes to facilitate working in the Field. The
following notes refer to the numbered lines which appear on the Form.

(1) NAME: Be sure the last or surmame is shown first (%o meke filing easier).
Sex and Age are self~explanatory.
(2) Date of Birth and Date of Death, also self-explanatorye
(3) Burial Place, City (or) Townships &s in ihe case of the regular Registra-
tion Formg if burial is within the corporate limits of a city or town,
you will indicate it as such in the proper space. If burial is outside the
. corporate limits of a town or city, you will fill in the Township by name.
County and Name of Cemeterv, self-explanatory. ¥
Lot Description. Make this as accurate as possible. It will probably be
necessary to obtein this informetion from Cemetery Records, if they are
acceasibles

o~
o
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CEMETERY RESEARCH WPA=-GR16b

HOW TO FILL IN THE INDIVIDUAL BURIAL RECORD Form WPA-GR1S

Addition: Applies to only a few cemeteries. The original part is gener=~
ally referred to as the original plat, and then the succeeding
expansions are called first, second or third Additionse.

Block No: Is generally a designation for the largest subdivisions of a
cemetery and consists of a group of smaller subdivisions com=~
monly called lots. Referred to as Block A, Block B, ete. No
matter what method of location is used, place sufficient infore
mation in this portion of the Form GR15 to ensbloc a person of
average intelligence to easily locate the particular grave in
question. ! )

Lot No: A lot, the smallest subdivision, may vary as to sizey contain=-
ing sufficient space for & number of burials, ranging from onc
to many. Be sure to correctly indicate the number of the lot.

Grave Nos This number will apply to the individual grave itself, and is
of importance only where records show they use numbers.

Type of Grave larking: (A) If there is a Family lonument (for more than

one person) check in the proper space. (B) If there is a headstone,

check in one of the spaces provided, whether a Government or Family Head~
stone. (C) Marker, of course, refers to the metal standafd, usually er=

ccted by a patriotic organization or a lodge. Whatever marker or markers
may be on the grave should be indicated by the proper abbreviation in the
space provided. See list below:

Veterans® Organizations (or War) Abbreviation
Revolutionary War Reve.
War of 1812 * 1812
Bleck Hawk War ¥ BH
Mexican War * liex.
Grand Army of the Republic GAR
Civil War cw

(It is important to differentiate between GAR and CW, since only about
one-half of the Civil War Veterans were members of the GAR.)

Confederate C.S.A.
Spanish-American War SA
World War, or W

(1) American Legion AL

(2) Veterans of Foreign Wars VFW

(3) Disabled Bmerican Veoterans DAV
(* Did not organize after the War)

Lodges Abbreviation.

Masonic M
Order of Eastern Star 0ES
Independent Order of 0dd Fellows I00F
Rebecceas R
lModern Woodmen of America WA
Woodmen of the World WO
Order of Redmen Eed.
Knights of Columbus XC
Catholic Order of Foresters COF

=10- (continued)
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CEMETERY RESEARCH WPA-GR16c

HOW TO FILL IN THE INDIVIDUAL BURIAL RECORD Form WPA-GR15

Lodges Abbreviation
Benevolent Protective Order of Elks ‘ BPOE
Loyal Order of Moose LOM
Fraternal Order of Eagles FOR
Women's Relief Corps WRC
Knights of Pythias Kp
Daughters of American Revolution DAR
Sons of #merican Revelution SAR

The above, of course, are some of the more common organizations whose
markers are frequently found in known cemeteries. When markers for ore-
ganizaetions net listed above are found, you can devise appropriate initizls
to indicate them.

(7) Organization: As on tho Form 2-AGO this line will show the military unit
or units with which the deceasod servede.

(8) Remerks: In this space, if possiblo, furnish information vhich will de-
finitely establish the rclationship of the deceased to others of the same
family. For example, "wife of Samuel Holland", or "son (or daughter) of
John L. and Mary Jane Brown".

PR AN

As the Forms WPA-GR15 are completed for each cemetery they can be removed from
the pads, and filed alphabetically for reference purposes. Do not destroy

any of the Forms GR15, since the Individual Burisl Record forms will be call~
ed in to the State 0ffice when the Survey is completed.

|
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