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INTR<lXJCTION 

'!be rnissioo of the library ~redia program is to insure that students and 
staff are effective users of ideas and information. 'iliis mission is 
accanplished: 

* by providing intellectual and physical access to materials 
in all formats 

* by providing instruction to foster competence and stimulate 
interest in reading, viewing, and using information and 
ideas 

* by working with other educators to design learning 
strategies to meet the needs of individual students 

Information Power: Guidelines for 
School LibrarY Media P~ograms, 
Prepared by American Association of 
School Librarians and Association 
for Educational Communications and 
Technology (AECT) and published by 
American Library Association and 
AECT, 1988. 

This is a significant period in the development of school library 
media programs. The American Association of School Librarians and the 
Association for Educational CaTI!nunication and Technology have just 
published Information PCMer, Guidelines for School Library Hedia 
Programs. A statewide committee is working with Betty Jo Buckingham of 
the Iowa Department of Education on a revision of the Plan for Progress_in 
the Media Genter series which will incorporate the K-6, 7-12, Facilities 
and District and AEA manuals. 'iliis should be published in 1989 or 1990: 
Now, the Department has adopted new school standards, which have the 
potential for stimulating marked changes in library media programs and has 
published New Standards for Iowa Schools; Guildelines fEE_ Interpretation, 
prepared by the Bureau of School Administration and Accreditation 
(Department of Education, October 1988) 

This document - New ICMa Standards for Libr.§l.l.Y.J1edia Programs: Ideas 
for Implementation - is offered in response to numerous questions about 
those new standards for Iowa schools which will be effective July 1, 
1989. It addresses only those specific standards which appear to most 
nearly concern library rredia programs for local schools. Basically, there 
are four sections to this publication. PART I (white pages) gives the 
ACTUAL RULES for school media programs, and offers a summary of the rules 
for school media programs prepared by Betty Jo Buckingham. PART II (blue 
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pages) offers the REmMMENDATIONS of the Area Education Agency Media 
Center State Advisory Committee in regard to the standards for school 
media programs, and brief comments on the related standards, "Technology 
in the Curriculum," and "Curriculum Developnent, Revie'.'T, and Refinerrent." 
PART III (pink pages) is the actual standards or rules and the related 
statements from New Standards for Iowa's Schools, Guidelines for 
Interpretation - THE OFFICIAL DOCUMENT ON THE STANDARDS - relating to 
school nedia, to technology, and to curriculum developnent. PART IV 
(green pages) is an appendix containing examples of policy statements , 
Section A; a review of the "Certification Rules for School Library Media 
Specialists", Section B; a summary of "Requirements for Adding K- 6 or 7-12 
School Media Endorsements to Currently Held Teacher Librarian Approval," 
Section C; and a brief bibliography of helpful titles, Section D. 

The author wishes to acknowledge the contributions, direction, and 
support of Kathy Collins, Adrrdnistrative Consultant-Legal and Personnel 
Liaison; Orrin Nearhoof, Chief, Bureau of Teacher Education and 
Certification; all of the School Adrrdnistration and Accreditation 
Consultants, especially Barbara Wickless and James Tyson who assisted in 
editing the draft document; A. John Martin, Chief, Bureau of Instruction 
and Curriculum and Susan J. Donielson, Administrator, Division of 
Instructional Services. 
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NEW ICMA STJ\NI:\I'JIDS 
FOR LIBRARY MEDIA PROORAM 

Part I: What the Rules Say 

The new standards for Iowa Schools will be effective at different 
times. Those relating to school media programs will become effective July 
1, 1990 with school systems able to seek a waiver until July 1, 1991. 

The actual school JIEdia center rule fran the School Standards reads as 
follows: 

12.5(22). SCHOOL HEDIA CENTER AND REQUIRED STAFF. The board 
shall establish and operate a media service program to support 
the total curriculum. Each attendance center shall have a media 
center except that attendance centers sharing a physical facility 
could have a single media center. The board shall adopt a policy 
and procedure for selection, replacement, gift acceptance, 
weeding, and reconsideration of school media center and text 
materials. The collection shall foster a nonsexist, 
multicultural approach for curricult.nn studies and individual 
interests. The budget for each media center shall include funds 
for replacing and updating materials. 

Each media center shall be supervised by a qualified media 
specialist who works with students, teachers, and 
administrators. A full range of information sources, associated 
equipnent, and services fran the media center staff shall be 
available to students and the faculty. Each media center shall 
be accessible to students throughout the school day. The school 
or school district shall develop and implement a curriculum guide 
covering all grade levels operated for instruction and 
reinforcement of information search and media skills integrated 
with classroom instruction. 

The rule for school media programs is repeated and the official 
interpretation is given in Part III (pink pages). 

'IllE OLD RJLE WHICH IS STILL IN EFFECT UN.I'IL 1990 requires a school 
media oenter and a school media specialist for each school serving any of 
grades 7-12 except K-8 elementary schools. That rule also requires a 
multi media collection, organized by an accepted system, and some funding, 
for a professional library. 

In contrast, the new rule will include the following requirements: 

1. Board will operate a media services program to support the total 
curriculum. 

2. Each attendance center shall have a media center. Exception: 
attendance centers sharing a physical facility could have a 
single center. 
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3. The school board is to have a policy and procedure for selection, 
replacement, gift acceptance, weeding, and reconsideration of 
school media center and text materials. The procedure would 
include selection criteria and procedures for library materials 
and for texts. 

* The rule indicates that a policy for replacement programs or 
cycles is to be adopted for both library and instructional 
materials. 

* It states that a policy for acceptance of gifts shall be adopted 
and followed. 

* It indicates that replacement includes weeding, which is to 
follow adopted criteria and process. 

* And, it requires policy and process to guide handling of 
challenges to either library or classroom material. 

4. Each media center is to have a budget which includes funds for 
updating and replacing materials. This is related to the 
replacement cycle and the weeding mentioned earlier. The budget 
should include the weeding and replacement program so materials 
and equipment do not continue to age or so shelves don't become 
bare. 

5. Each center will be supervised 1:7t a qualified school media 
specialist. This specialist is to be available to work with 
students, teachers and administrators. 

6. A full range of information sources, associated equipment., and 
services from the media center staff shall be available to 
students and faculty. While no interpretation of "full range" 
has been developed, both print and nonprint materials must be 
available in addition to the equipment to use the materials. 

7. Each center will have to be accessible throughout the school 
day. It must be available to students and faculty, as 
individuals or classes, to serve their needs for a media program 

8. The rule requires that every school or school district shall 
develop and implement a curriculum guide covering all grade 
levels to teach and reinforce information and library media 
skills. Further, this curriculum is to be integrated with 
classroom instruction. This should fit into overall district or 
school plan for curriculum development, review and refinement and 
the delivery of the identified curriculum, 12.5(14). 
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Part II : IDEAS FOR IMPLEMENTATION; 

HOV TO USE THE STANDARDS 

'IO GUIDE A LIBRARY MEDIA PR<X;RAM, A RECOMMENDATION 

'Ihe Area Education Agency Media Center State Advisory Camrl.ttee, an 
advisory committee related t o the Instruction and Curriculum Bureau of the 
State Department of Education, which includes school rredia specialists 
fran local schools, districts, AEAs and higher education in addition to 
teachers and administrators, offers the following recommendations for 
implerrentation of the school rredi a standards for school districts, 
administrators and library medi a personnel interested in moving toward 
optimtnn implerrentation of the standard [12.5(22) l or in developing a 
quality library media program. 

12.5(22) . The board shall establish and operate a media services 
program to support the tot al curriculum. • • : 

The Advisory Committee RECOMMENDS a written mission statement, 
goals and objectives for the library media program that relate to 
the dist r i ct ' s mission, goals and objectives. 

It recommends fac ilities, personnel, media collection, and budget 
to conduct a program. 

12.5(22) • •• Each attendance center shall have a media center, except 
that attendance ·centers sha ring a physical facility could have a 
single media center ••• : 

The Advisory Committee RECOMMENDS that at least enough space 
should be allocated for the library media center 
reading- listening-viewing room for the largest class, plus 5 
percent of building enrollment . 

It also recommends that there be enough space for production, 
processing, storage of materials and equipment, and work stations 
for staff . 

The Advisory Committee recommends that the center should be 
accessible to handi capped students. Federal Law [Section 504, 
Rehabilitation Act , 1973] requires that all programs and services 
be accessible to persons with disabilities. 

If two levels or schools (attendance centers) share a building 
and school media center, the State AEAMC Advisory Committee 
recommends some physical division of seating and collections. 
Age appropriate furniture is also recam~nded. 

The Commi ttee recommends that the space be adequate enough and 
flexible enough to provide for varied small group/large group 
activities to fit the curriculum and goals of the school or 
school district. 
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It recommends that the center provide for utilization of current 
technology, e.g. canputer and video. 

The Advisory Committee recommends that alternative schools and 
special education schools also be considered as attendance 
centers whether operated by schools, school districts or AEA's. 

12.5(22) ••• The board shall adopt a policy and procedure for 
selection, replacement, gift acceptance, weeding, and reconsideration 
of school media center and text materials. The collection shall 
foster a nonsexist, multicultural approach for curriculum units and 
individual interests. • • : 

Within the board adopted policy and procedures the Committee 
REffiMro1ENDS that there should be identifiable sections dealing 
with selection, replacement, gift acceptance, weeding, copyright 
and reconsideration of school library media center and text 
materials. These should include selection criteria fostering a 
nonsexist, multicultural approach to collection development and 
textbook adoption. Selection decisions for media center 
materials are a cooperative activity between media specialist ano 
teache·rs. 

12.5 (22) ••• The budget for each school rredia center shall include 
funds for replacing and updating materials. • • : 

The Advisory Committee REmMMENDS that the board adopt a 
replacement program for naterials based upon consideration of 
department recommendations. The budget for replacement and 
update should provide funds for books, reference materials, 
periodicals, audiovisual materials, equipment and supplies. 
Replacement criteria should include consideration of currency of 
subject content, relevance to curriculum and student interests, 
and physical condition of the materials . 

A random sample of either the collection or the circulation 
records indicating last checkout and publication date would 
indicate irrplementation of the weeding policy. Annual reports 
should indicate items added and items withdrawn. It is 
recommended that a minimum of 5 percent be weeded and a minimum 
of 5 percent added in elementary, middle and junior high school 
centers and a minimum of 3 percent each in high school 
libraries. Higher percentages of up to 10 percent are 
encouraged. 

12.5(22) ••• Each media center shall be supervised by a qualified 
school media specialist or librarian who works with students, 
teachers, and administrators • •• : 

A. The Committee REffiMMENDS that a qualified media specialist 
hold the appropriate certificate and endorsement as defined 
in Certification Rules. 
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B. The Advisory Committee offers the following representative 
suggestions for working with students, teachers and 
administrators. 

1. Works with students: 

o Implementation would be indicated by documented usage 
of school media center by individual students and 
classes when library media specialist is in attendance. 

o Contact time - face to face between students and media 
specialist. 

o Information skills and appreciation taught by school 
media specialist as defined by district scope and 
sequence in team with teachers. 

2. Works with teachers: 

o Meets and communicates with teacher on regular basis to 
plan effective use of media center and materials. 

o Cooperatively selects and supplies materials for 
preplanned teaching units. 

o Cooperatively teaches appropriate library media and 
study skills. 

o Provides inservice to teachers programming related to 
library media services. 

o Prepares bibliographies. 

o Serves on curricult.ml ccmnittees - especially. those 
considering new text adoptions. 

o Preview materials. 

o Seeks teacher involvement in materials selection. 

o Catalogs or indexes all materials so that materials are 
easily accessible. · 

o Provides collection of professional materials. 

o Serves as liaison with caranunity information sources. 

o Provides contacts for various information networks. 
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3. Works with Administrators : 

o Prepares reports of appropriate library media center 
inf or rna ti on. 

o Plans for effective use of library media centers. 

o Prepares library media center policy and procedure 
manual. 

o Prepares budget requests. 

o Prepares and forwards purchase requests for exp?nditure 
of library media budgeted funds. 

o Plans for and exp:!nds s~cial funds, such as Olapter 
II. 

o Develops and uses appropriate instruments for the 
evaluation of media center program and specialists. 

o Plans for public relations - - marketing campaign. 

o Attends professional meet.ings. 

o Supervises and evaluates library media center 
clerks/aides, student assistance, and volunteers. 

o Controls and completes inventory c.f all learning 
materials and equi:pnent. 

o Plans and evaluates facilities. 

C. The Advisory Committee RECOMMENDS that there be a minimum of 
0.5 FTE professional media specialists per center, or 1.0 
FTE per district, whichever is the larger number of 
professional media staff with a ratio as follows: 

RE~DSTAFFUl; PA'I'I'iRNS --------------
No. of Students FTE Certi_!:_-i_~t~-S~a_ff FTE Sur?PQrt S~ff 

up to 250 
251- 500 
501- 750 
751-1000 

1001-1250 
1251-1500 
1501-1750 
1751-2000 

2001 and up 

0.5 
1.0 
1.0 
1.5 
1.5 
2.0 
2.0 
2.5 
2.5 

1.0 
1.0 
2.0 
2.0 
3.0 
3.0 
3.5 
3.5 
4.0 

--------------------------------------------------
The Carmittee also REOOMNENDS that there should be a minimum 
of 1.0 FTE support staff per center. 
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12 .5(22) ••• A full range of information sources, associated 
equipnent, and services fran the media center staff shall be available 
to students and the faculty ••• : 

Plan for Progress, Phase I (latest edition) is RECOMMENDED to 
determine ·whether schools meet criteria. Phase I of Plan for 
Progress is the basic or first recommendation for building 
library media programs, not a part of the teacher incentive 
program. 

12.5(22) ••• Each media center shall be accessible to students 
throughout the school day. • • : 

The Committee RECOMMENDS that the school day be interpreted as 
the hours professional staff are required to be present, 
including the lunch period. Tb meet this criteria, the library 
media center should be open with appropriate adult staff for 
those hours. Accessibility is also related to a flexible school 
program which allcws students to cane to the library media center 
throughout the day on an individual need basis. 

12.5(22) ••• The school or school district shall develop and 
implement a curriculum guide covering all grade levels operated for 
instruction and reinforcement of information search and media skills 
integrated with classroan instruction. • • : 

'fue Advisory Corrani.ttee REC0~1MENDS that the school or school 
district base its curriculum guide on model guidelines such as 
the proposed State K-12 integrated library media skills 
curriculum model . 

It is RECOMMENLED that subject area curriculum guides incorporate 
the appropriate skills, providing for reinforcement related to 
the cur ri cul urn. 

The Committee RECOMMENDS that the following categories of skills 
and attitudes be included: 

A. Identifying, locating, and gaining access to information and 
ideas in a variety of materials or sources. Representative 
skills might include: 

1. Realizing when inforrration is needed. 
2. Finding physical location of materials in media center. 
3. Using catalogs, indexes, or bibliographies for 

identifying and locating materials. 
4. Using appropriate manual and/or electronic search 

strategies. 
5. Securing information or materials fran non-school 

sources. 
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6. Identifying and using specific parts of materials, 
e.g., tables of contents, indexes, for locating 
information. 

7. cperating hardware or a:JUipnent necessary for accessing 
inforrration in materials. 

B. Evaluating information found in a variety of materials or 
sources. Representative skills might include: 

1. Analyzing messages conveyed in print, audio, or visual 
materials. 

2. Recognizing bias or prejudices in messages. 
3. Recognizing major arguments and supporting evidence. 
4. Identifying theme, plot, setting, characterization, 

etc. 
5. Selecting information that matches information need. 

C. Using inforrration to caranunicate ideas or results of 
investigations to a variety of audiences. Representative 
skills might include: 

1. Participating in book discussions, creative dramatics, 
puppet plays, etc. 

2. Producing materials, e.g., written projects, 
photographs, videotapes, books, drawings, etc. 

D. ACXJuiring attitudes about locating, evaluating, and using 
inforrration. Representative attitudes might be: 

1. Recognizing the value of information to the individual 
and to society. 

2. Understanding the rights and responsibilities of 
individuals and society. 

3. Recognizing the value of each medium and its unique 
features for canmunication of ideas and inforrration. 

The Advisory Conunittee RECDMMENUS that instruction would be joint 
responsibility of librarian and teacher(s). 

* * * * * * * * * * * 

TECHNOLcx:;Y AND 'lHE SCHOOL LIDRARY MEDIA CENTER 

While many other parts of the School Standards will impact library 
rredia programs, the standard regarding "Technology in the CUrricullDll" may 
be most nearly related because of the key role played qy school media 
centers and school media specialists in the area of technology. 

The rules ra:]uire a board adopted "plan for the efficient and 
effective use of technology in the instructional program." The plan 
itself is to provide for "understanding and use of current technology qy 
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staff and students" and review of the use "of technology as a teaching 
tool." It is recamnended that the library media sr.ecialist be involved in 
both planning and implementation of the plan. 

"DE Quick Note #11, Library Media Centers and Microcomputers" 
discusses the need for planning for that particular medium, suggests major 
goals and proposes a pattern for provision of services. The Plan for 
Pro~ress in the Media Center series addresses the relation of the school 
med1a program and personnel with the total technology scene. 

* * * * * * * * * * * 
CURRICULUM IEVELOPMENT AND THE SCHCXL LffiRARY MEDIA PRCGRAM 

The entire curriculum is closely related to the library media program 
which serves as the base and laboratory for fostering independent learning 
and thinking in students in all subject areas. The rule related to 
Curriculum Development inpacts the Library Media Program and is irrpacted 
by it. It, therefore, deserves close consideration when library media 
programs are being planned. 

Since "each curriculum area shall have goals; suggested instructional 
activities, materials and content; and expected student outcomes for each 
level of instruction," and since curriculum development must include 
attentioo "to interdisciplinary teaching of higher order thinking skills, 
learning skills and communication skills,"£12.5(14)] the library media. 
specialist would be a vital component to curriculum developnent whether 
overall or 1:::¥ subject or level. This is reinforced by the 1 ibrary media 
standard which calls for a curriculum guide for "information search and 
media skills integrated with classroom instruction." 

* * * * * * * * * * * 
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PART III: THE RIJLFS AND THE OFFICIAL INTERPRETATION 

The Bureau of School Administration and Accreditation of the 
Department of Education has prepared a publication titled New Standards 
for Iowa's Schools; Guidelines for Interpretation, published in October, 
1988, and distributed to all school district superintendents. For each 
rule area this document presents the rule, a "Conunent, 11 "Examples of 
Documentation, 11 and "Questions and Answers. 11 

A. SCHOOL MEDIA CENTER RULE 

'!he actual school media center rule fran the School Standards reads as 
follCMs: 

12 .5 ( 22) • SCHOOL MEDIA CENTER AND REX;)UIRED STAFF. The board 
shall establish and operate a media service program to support 
the total curriculum. Each attendance center shall have a media 
center except that attendance centers sharing a physical facility 
could have a single media center. The board shall adopt a policy 
and procedure for selection, replacement, gift acceptance, 
weeding, and reconsideration of school media center and text 
materials. 'Ihe collection shall foster a nonsexist, 
multicultural approach for curriculum studies and individual 
interests. The budget for each media center shall include funds 
for replacing and updating materials . 

I 

Each media center shall be supervised by a qualified media 
specialist who works with students, teachers, and 
administrators. A full range of information sources, associated 
equipnent, and services fran the media center staff shall be 
available to students and the faculty. Each media center shall 
be accessible to students throughout the school day. 'Ihe school 
or school district shall develop and implement a curriculum guide 
covering all grade levels operated for instruction and 
reinforcement of information search and media skills integrated 
with classroom instruction. 

'!be "comments," etc., relating to rule 12.5 (22), and published in New 
Standards for Iowa's Schools ; Guidelines for Interpretation, are also 
reproduced here for convenience. School media specialists interested in 
seeing the entire document should contact their superintendents or 
administrators. 

COMMENT: 

Creation of a media center to support the curriculum is necessary 
for each school. Housing materials and equipnent is only the 
beginning of properly serving needs of students. If they are to 
develop the skills needed in retrieval of knowledge, a program of 
instruction should be offered and taught. 
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EXAMPLES OF DOCUMENTA'l'ION: 

Personnel file containing current certificate or a statement of 
professional recognition for all certificated media personnel 
Board Policy 
Board Procedures 
Media Center(s) 

QUESTIONS AND ANSV~RS 

1. When is the media center required to be accessible for 
student use? 
Throughout the school day. 

2. Can the Media Center l::e used for regularly scheduled 
classes? 
Yes, as long as the Media Center remains accessible to all 
students. 

3. Will a librarian with a 34 endorsement suffice for a media 
specialist? 
Yes. 

4. When does this standard take effect? 
Language included in Senate File 2278 enacted during the 
1988 legislative session delays the effective date to July 
1, 1990, and pr011ides for a one-year waiver to July 1, 
1991. '!he request for waiver must be made to the Department 
of Education by January 1, 1990, for the 1990-91 school 
year. 

5. If a building houses grades K-12 with one media center for 
all students, must the media specialist have a K-12 
endorsement? 
Yes. 

B. TECHOOLCGY IN 'lHE OJRRICULm1 

'!he rule and interpretation for Technology are as follCMS: 

TECHNOLCGY IN '!HE OJRRICULUM 

12.5 (10) 'l'ECHOOLCGY IN '!HE OJRRICULUM. The Board shall adopt a 
plan for the efficient and effective use of technology in the 
instructional program. The plan shall provide for the 
understanding and use of current technology by staff and students 
and shall include a procedure to review the district's 
utilization of technology as a teaching and learning tool. 
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Q)~1ENT: 

Schools need to keep abreast of changes which affect delivery of 
the educational program. A plan which addresses a school's 
reaction to and use of new technology contributes to a more 
efficient and current educational program. 

OOFINITION OF TERMS : 

Technology. Applied science; improvements in technical processes 
that increase productivity of machines and eliminate manual 
processes. 

EXAMPLES OF DOCUMENTATION: 

Board adopted plan for the use of technology in the educational 
program. 

1. Could computer education and usage be included in the plan 
required by this standard? 
Yes. 

2. Does this standard apply to nonpublic schools? 
Yes. 

C. aJRRICULUM IEVELOPMENT, REVIEW, AND REFINEMENT 

'!he rule and interpretation for Curriculum Developnent, Review and 
Refinement are as follows: 

12.5(14) CURRICULUM DEVELOPMENT, REVIEW AND REFINE~1ENT. The 
board shall adopt a policy outlining its procedures for 
developing, implementing, and evaluating its total curriculum. 
Each curriculLml area shall have goals; suggested instructional 
activities, materials, and content; and expected student outcomes 
for each level of instruction. 'Ihe policy shall identify valid, 
bias-free student assessment procedures and the process for 
monitoring student progress. 

This policy shall include procedures and timelines for reviewing 
each instructional program, with attention given to 
interdisciplinary teaching of higher oredr thinking skills, 
learning skills, and caranunication skills. 

<XlMMENT: 

Curriculum development is not merely an event, but is an ongoing, 
systematic process. Districts should implement a master cycle 
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which ensures emphasis in all subject areas of the total school 
program. 

A timeline which indicates the sequence of subject area emphasis, 
as well as a description of strategies for achieving each phase 
of the cycle, comprises the master cycle. Conunon Ihases of a 
cycle include research, development and adoption, implementation, 
refinement, and evaluation. 

DEFINrTION OF TERMS: 

Curriculum. All pupil experiences that take place under the 
guidance of the school. It describes both the school experiences 
of an individual pupil and the arrangement of a cluster of 
courses to be taken by groups of pupils having a common 
objective. (Subrule 12.4(17). 

Curriculum goals. Expected outcomes of the educational delivery 
system. 

Higher order thinking. Goal-directed, multi-stem, strategic 
process such as desinging, decision making, and problem solving; 
critical thinking behaviors that involve reorganizing in 
meaningful ways academic content and general knowledge; creative 
thinking behaviors using general and reorganized kn~lledge to 
generate new knowledge. 

Learning. Behaviors leading to the successful attainment of a 
variety of simple to complex academic tasks, e.g., selv 
evaluation; goal setting; time management; monitoring attitu<Es ; 
motivation; locating, receiving and selectinf infomation; memory 
training. 

Student assessment procedures. Methods used to determine stu<Ent 
abilities, aptitudes and academic progress. 

Student outcomes. Consequences of planned learning experiences 
of the student. 

Student progress. Verified completion of curriculum goals. 

EXAMPLFS OF IXXl.JMENTA'l'ION : 

Board policy outlining procedures and timelines for developing, 
implementing, and evaluating curriculum and student progress. 

Written curriculum guides for each subject area. 
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1. Must curriculum guides be written or in the process of being 
written for each pupil experience area? Yes. 

2. Does student assessment reed to be limited to ra~r/pencil 
assessments and/or standardized tests? No (Code reference 
280.18) The I;eriodic assessment used by a school district 
to determine whether its student achievenent goals have been 
met shall use various measures for determination, of which 
standardized tests may be one. 
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PART N: APPENDIX 
A. SmGESTED POLICY STATEMENTS 
'10 ASSIST WITH IMPLEMENTATION 

OF 
SCHOCIL m'ANDARDS FOR SCHOCL LffiRARY MEDIA PRCGRAMS 

Several policy and/or procedure statements are mandated or implied in 
the Standarc~ for Iowa Schools, Section 12 .5(22) which states in part that 
"The board shall adopt a p:>licy and procedure for selection, replacement, 
gift acceptance, weeding and reconsideration of school media center and 
text materials. • • Each media center shall be accessible to students 
throughout the school day". In addition, the federal copyright law, Title 
17, u.s. Code, Section 101-810, limits duplication of copyrighted 
materials. Sane p:>licy toodels are already available fran the Iepartment 
and some assistance is available in the Iowa Association of School Boards' 
publication, IASB Educational Standards Polisy Development Committee 
Reference Policies. This Appendix entry is an attempt to provide an 
example for each area, and to refer to examples now in existence. 

ACCESS 

The Board of Directors of the School District 
hereby declares it to be the policy of the District to provide access to 
the school library media center collections, facilities and staff to 
school students and staff so they may receive optimum benefits fran the 
program for both scholastic and nonscholastic purposes. 

1. A library media center seating a minimum of ten };:ercent of the 
student body or the largest class plus ten will be provided in 
each attendance center. 

2 . Each library ITEdia center shall be o};:en and staffed fran at least 
30 minutes before the formal start of classes until 30 'minutes 
after the close thereof. 

3. Each library media center shall have at least one half time 
certificated library media S};:eCialist or one per 500 students or 
major fraction thereof, whichever is greater. 

4 . The collection, equipment, facilities and staff of each library 
rnedia center shall be adequate to serve and support the academic 
and nonacademic 1 ibrary rnedia concerns of staff and students. 

5. Each library media center and program will be accessible to the 
handicapped. 
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SELECTION POLICY (Includes Reconsideration) 

'l'he Board of Directors of the School 
District hereby declares it the policy of the District to provide a wide 
range of instructional materials on all levels of difficulty, with 
diversity of appeal, and the presentation of different points of vi~~ and 
to allow review of allegedly inappropriate instructional materials. 

Legal Reference: Code of Iowa 279.8 
01. 301 

'Ihis Model Statement of Policy from the Selection of Instructional 
Materials: A Model _Policy anS!_~ules, Iowa Department of Edueat[on, 1987 
\vould provide an appropriate guide except that a statement concerning 
materials to foster understanding and recognition of the contribution of 
different groups including the handicapped might be stronger. For 
example: 

Materials shall be chosen to foster respect for women, minority, 
ethnic and religious groups, and the handicapped, and shall 
realistically represent our pluralistic society, along with the roles 
and life styles open to both men and \'Iemen, and to the handicapped, in 
today' s world. Materials shall be selected which are designed to help 
students gain awareness and understanding of the contributions made to 
our civilization by women, minority, ethnic and religious groups, and 
the handicapped. 

The complete publication, which is available from the Department, also 
provides suggested rules for implementing the policy. 

REPLACEt-1ENT FOLICY 

The Board of Directors of the School District 
hereby declares it to be the policy of the D1strict to provide within the 
budget for replacement of library media center materials and equipment 
according to a calendar prepared by the library media center staff and 
adopted by the administration and Board. 'Illis calendar shall be based on 
the life expectancy and projected usefulness of each category of materials 
or equipment. [If text materials are included in the general selection 
policy, they should also be included here. l 

Planni~ the School_ Library t-1edia Cent_E~E.~udget, I<Ma Department of 
Public Instruction (now Department of Education), 1984, provides a sample 
budget showing both replacement and developmental portions of a budget. 

GIFT ACCEPTANCE POLICY 

The Board of Directors of the ----------School hereby 
declares it to be the policy of this School to judge and accept gift 
materials based on the same criteria applied to materials selected and 
purchased by the School. 

Selection o_f Instructional Materials: A Model _ _!?ol~ an<L.Rules, cited 
above, includes a gift acceptance statement in the "Rules" section (p.5). 
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WEEDING POLICY 

The Board of Directors of the School 
District hereby declares it tQ be the policy of the District to provide 
for the regular weeding or discard of library and text materials. 

1. 'Ihe library media s{:ecialist (s) may remove fran the library media 
center materials, equipnent and furniture no longer of value to 
the library media program following general selection and weeding 
(collection developnent) guidelines. 'Ihe materials will then be 
reviewed by the librarian to determine their possible intrinsic 
worth to other groups or individuals in the following priority 
order: 
a) To another tmit of the school. If deemed of value, items 

will be offered for examination and transfer by a stated 
tine. 

b) To other libraries or schools in the district. If deemed of 
value, items will be offered for examination and transfer by 
a stated tine. 

c) To other libraries supported by public ftmds. If deemed of 
value, items will be offered ·for examination and transfer by 
a stated tine. 

d) To the general public. If deemed of sufficient value, the 
district will offer items for sale. 'Ihe district will 
advertise and take bids before selling any "personal 
property" (Iowa Code Olapter 297 .23). If no bids are 
received, the district may offer items for sale at a stated 
time or may give them CMay. 

2. If items are determined to be of no value, or if no group or 
individual under points a, b, or c above claims them, items may 
be discarded in keeping with general procedures for discard 
(e.g., removal to landfill). 

3. 'reacher committees may remove text materials no longer of value 
to the instructional program following general selection, 
replacement, and weeding guidelines. The materials will be 
reviewed by the committee to determine their possible intrinsic 
worth to other groups or individuals in the following priority 
order: 
a) To another unit of the school. 
b) To other schools in the district. 
c) To the general public. If deemed of sufficient value, the -

district will sell items. 'Ihe district will advertise and 
take bids before selling any "personal property" (ICMa Code 
Chapter 297.23). If no bids are received, the district may 
offer items for sale at a stated time or give them CMay. 

4. If items are determined to be of no value, or if no group or 
individual under points a, b, or c, above claims the, items may 
be discarded in keeping with general procedures for discard. 

Selection of Instructional Materials: A Model Policy and Rules, and 
Weeding the School Libra!¥ Media Center Collections, IO\<~a Department of 
Public Instruction, 1984 include similar exam~les of weeding policies or 
rules. The latter document also gives specif1c guidance for procedures 
which may be used in weeding. 

-21-



(X)PYRIGHT OOLICY 

The Board of Directors of the School District 
hereby c1eclares it to be the policy of the Distnct to canply with the 
1976 copyright law, Title 17, u.s. Code, Sections 101-810, and with all 
amendments and regulations implementing the law. School employees or 
students who violate the copyright law are liable for their a-~n actions. 

* * * * * * * * * * 

FOffi.1AT FOR PRESENTATICN AND FILI~ OF Pa..ICY 

IASB's publication on Reference Policies gives examples of how to set 
up policy and rule statements~ Each policy takes at least a full page 
containing some or all o~ the following pieces: 

Code No.: 

TI'ILE OF PCLICY 

'1he policy itself. 

Legal Reference: Code of I<Ma No. 
Ch. No. 

Administrative Code No. 
Ol. No. 

Rules, procedures, notes. 

Adopted: __ Reviewed~------- Revised: __ 

Pagel of_ 

SEE SAMPLE CN NEXT PPGE 
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SAMPLE OOLICY STATEMENT US~ &JGGESTED FORMAT 

Code No. 606 .1 

INSTRJcriCNAL MATERIALS SELEcriON 

The Board of Directors of the ANYTOWN School District hereb¥ declares 
it the policy of the District to provide a wide range of instructional 
materials on all levels of difficulty, with diversity of appeal, and the 
presentation of different points of view and to allow review of allegedly 
inappropriate intructional materials. Materials shall be included which 
foster respect for wanen, minority, ethnic and religious groups and the 
handicapped, and which realistically represent our pluralistic society, 
along with the roles and life styles open to both men and wanen, and to 
the handicapped, in today' s world. Materials shall be included which are 
designed to help students gain awareness and understanding of the 
contrib..ltions made to our civilization b¥ wanen, minority, ethnic and 
religious groups, and the handicapped. 

Legal Reference: I<Ma Code Sec. 279.8, 
280.3, 280.14; Chap. 301 (1989) 

Iowa Administrative Code 281-12.5(22) (new 
standards) 

Cross Reference: 

t-ODEL S'I'ATEHENT OF IULES 

I. Responsibility for Selection of Materials 

A. The Board of Directors is legally responsible for all matters 
relating to the operation of the ANYTOWN School District. 

B. The responsibility for the selection of instructional materials is 
delegated to the professionally trained and certificated staff 
employed b¥ the school system. For the purpose of this rule the 
term "instructional materials" includes printed, audiovisual, 
computer and other electronic materials (not equipnent), whether 
considered text materials or media center materials. 

C. While selection of materials involves many people (principals, 
teachers, students, supervisors, community persons and school 
media specialists), the responsibility for coordinating the 
selection of nost instructional nate rials and naking the 
recommendation for purchase rests with certificated school media 
personnel. For the purpose of this rule the term "school media 
specialist" includes librarians, library media specialists or 
teacher librarians. [See SELEcriCN OF INSTRJcriCNAL l-1ATERIAI5: 
A MODEL POLICY AND RULES for further suggested procedures.] 

Adopted: June 15, 1987 Reviewed: Revised: ----
Page 1 of 10 
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B. CERTIFICATION IDLES FOR SCHOCL LffiRARY MEDIA SPECIALISTS 

Among the most frequently asked questions are those relating to what 
individuals and schools must do in relation to certification. Close 
seconds are those relating to what schools and individuals can do and what 
the department recommends they do regarding certification. Perhaps some 
of those questions can be anticipated and recorded for easier access. 

New certification rules went into effect in October 1988. They 
include a new structure for certificates. 

1. 'Ille first is the Provisional Certificate which requires a BA, the 
teacher education core, human relations and a teaching or special 
education endorsement. It is valid for two years and may l:e 
renewed for two additional years. Ordinarily teachers are 
expected to move on to the second certificate at the end of two 
years. 

2. '!he second is the Educational Certificate. It requires 
everything reeded for the Provisional Certificate, plus two years 
successful teaching experience, based on a local evaluation 
process. It is valid for five years and requires eight units 
earned in the follCMing ways for renewal: 

a. One unit for 160 days teaching experience in one school 
year. Maximum 2. 

b. cne tmit for each semester hour of credit completed tCMard 
advanced cegree. No limit. 

c. cne tmit for each semester hour of credit completed tCMard 
greater breadth/depth to present endorsements. No limit. 

d. cne tmit for each semester hour of credit completed tCMard 
another endorsement. No limit. 

e. One tmit for each staff development course meeting 
Department of Education guidelines. Maximum 5. 

3. 'Ille third is the Professional Teacher's Certificate. It requires 
an Educational Certificate or eligibility for one, five years of 
teaching experience, and a Master's cegree in an endorsement 
area. It also is valid for five years, but requires only 6 units 
for renewal which can be earned for the same activities as the 
Educational Certificate. '!he limit is the same for teaching 
experience, but there are no other limits. 

4. In addition, there are administrators' certificates, conditional 
certificates (similar in concept to the former "temr:orary" 
certificates) and substitute teacher certificates. 

The endorsements most pertinent to people in the library media field 
are School r-Edia Specialist, K-6, 7-12, and K-12. 
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The K-6 and 7-12 endorsements are very similar. ·Each is based on the 
requirements for the Provisional Certificate, a 30 semester hour· teaching 
major and 24 semester .hours of library media coursework. That coursework 
is to cover: 

o Knowledge of materials ahd literature in all formats (Elementary 
for K-6 and Secondary for 7-12). 

o Selection, utilization, and evaluation of library . materials and 
equipnent. 

o Design and Production of Instructional Materials 
o Acquisition, cataloging and classification of materials, and · 

organization of equipment. 
o Information retrieval, reference services, and networking. · 
o Planning, evaluation, and administration of media programs. 
o Practicum (E~ementary for K~6 and Secondary for 7-12). 

I<-6 School Media S~cialists can be assigned t¥ their administrators to 
work in a middle school setting through grade 8. 7- 12 School Media 
S~cialists can be assigned t¥ their administrators to work in a middle 
school setting through grade 5. 

The K-12 School t<ledia S~cialist endorsement also is based on the 
provisional certificate. It requires a master's degree and canpletion of 
at least a 30 semester hour sequence in school media coursework including 
all the topics in the K-6 and 7-12 endorsement requirements, except that 
materials courses and practicum must cover K-12. In addition, course\'lOrk 
requirements include: 

o Curriculum development and teaching and learning strategies. 
o Instructional developnent and camnunication theory. 
o Methods for instruction and integration of media skills into the 

school curriculum. 
o Reading, listening, and viewing guidance . 
o Utilization and application of canputer technology. 
o Research in media and information science. 

A major concern is what impact this has 'on currently held endorsements 
or approvals. Generally ~aking, current holders of library media 
related endorsements or approvals can continue to function as in the 
past. That is: 

o Persons with approval as K-8 Teacher Librarians can continue to 
function as School Media S~cialists through grade 9 as they are 
authorized to do. 

o Persons with approval as 7-12 Teacher Librarians can function in 
the same capacities as 7-12 School Media S~cialists even to the 
capability of being assigned by their administrators to serve 
d<Mn through grade 5. 

o Persons with ~ndorsement as School Librarians, K-12 (endorsement 
34) can function in the same capacity as K-12 School Media 
specialists. 
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o Persons with endorsement as Director of Library Services 
(endorsement 51) can function as K-12 School Media Specialists 
whether or not the 34 endorsement was recorded. Only AEAMCs are 
required to have employees with endorsement 51. 

o Persons with endorsement 51 can continue to function in AEAMC 
roles. What new endorsement may be required for AEAMCs has not 
yet been determined. 

o Persons with endorsement as Educational Media Specialist (39 
endorsement) are still eligible to serve in AEAMCs, as with 
Directors of Library Serviees. It seems likely that such persons 
eould te on a local school media program staff when more than one 
professional is employed, ai though not be in charge of the · 
program. 

School districts probably should not limit employment to those holding 
no-longer-offered endorsements, or t.o those holding new endorsements only, 
if applicants hold proper endorsements and approvals tmder the previous 
rules. 
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C. REX:!UIREMENTS FOR ADDING I<-6 OR 7-12 SCHOCL MEDIA ENOORSEMENTS 
'IQ CURRENTLY HELD 'IEACHER LIDRARIAN APPROJAL 

While current approvals and endorsements continue in force, those with 
only Teacher Librarian Approval and Elementary or Secondary Teaching 
Endorsement may wish to seek endorsement to serve all grades. One 
solution is to seek the School Media Specialist, K-12 endorsement which 
requires a masters degree. Another solution is to add the elementary 
endorsement if the secondary endorsement/approval is held and vice versa. 
The pattern the department is follCMing is given here. 

To Add the K-6 School Media Specialist Endorsement to Currently held 
Teacher Librarian Approval and Secondary Teaching Endorsement the 
applicant must show completion of the following: 

1. Human Growth and Developnent - K-6 grade leveL 
2. Methods of teaching with em};hasis in school or library media at 

elementary school level. 
3. Student teaching in school media center or library at elementary 

school level. 
4. Completion of 24 semester hours in school media coursework to 

include the following: 
a. Knowledge of materials and literature in all formats for 

elementary school children. 
b. Selection, utilization and evaluation of library media 

materials and equipnent. 
c. Design and production of instructional materials 
d. Acquisition, cataloging and classification of materials and 

organization of equipment. 
e. Infonnation retrieval, reference services and networking. 
f. Planning, evaluation and administration of media programs. 
g. Practicum in an elementary school media center (see also 3). 

To Add the 7-12 School Media Specialist Endorsement to Currently held 
Teacher Librarian Approval and Elementary Teaching Endorsement the 
applicant must show completion of the following: 

1. Hmnan Growth and Developnent - 7-12 grade level. 
2. Methods of teaching with an};hasis in school or library media at 

secondary school level. 
3. Student teaching in school media center or library at secondary 

school level. 
4. Completion of 24 semester hours in school media coursework to 

include the follCMing: 
a. Knowledge of materials and literature in all formats for 

secondary school children. 
b. Selection, utilization and evaluation of library media 

materials and equipnent. 
c. Design and production of instructional materials 
d. Acquisition, cataloging and classification of materials and 

organization of equipment. 
e. Infonnation retrieval, reference services and networking. 
f. Planning, evaluation and administration of media programs. 
g. Practicum in a secondary school media center (see also 3). 
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D. BIDLICGRAPHY 

IAffi EOOCATICNAL STANDARDS POLICY DEVELOPMEliri' CD-1MITI'EE REFERENCE 
fOLICIES. Ia.-~a Association of School Boards, Insurance Exchange Building 
#927, 505 Fifth Avenue, Des Moines, Ia.-~a 50309-2316. 

The Committee has prepared this publication "to help school districts 
update their policies in canpliance with the State Educational 
Standards. This book contains reference or sample policies for Ia.-~a 
school districts to adapt to meet their individual needs for 
implementing the new standards." (p. i) 

ThlFORMATICN PCWER: GUIDELINES FOR SCHOOL LIDRARY MEDIA PR(X;RAMS. 
Prepared by the American Association of School Librarians and Association 
for Educational Canmunications and Technology. American Library 
Association and Association for Education Communications and Technology, 
1988. Can be ordered from American Library Association, 50 East Huron 
Street, Chicago, Illinois 60611. 

INFORMATION PaVER "sets forth guidelines for developing the school 
library media progrc311lS needed to prepare students for personal success 
in the next century." (p. ix) The authors see the mission of the 
school library media program: 

1. to provide intellectual access to information 
2. to provide peysical access to information 
3. to provide learning experiences that encourage users to 

becane discriminating consumers and skil.led creators of 
information 

4. to provide leadership, instruction, and consulting 
assistance in the use of instructional and information 
technology 

5. to provide resources and activities that contrirute to 
lifelong learning 

6. to provide a facility that functions as the information 
center of the school 

7. to provide resources and learning activities 

They further see that "it is the responsibility of the school 
library media specialist and the district library media director 
to take the lead in translating the mission into programs that 
make effective access to information and ideas a reality." (p.2) 

"Library Media Centers and Microcomputers." DE Quick Note# 11, Ia.-~a 
Department of Education, Grimes State Office Building, Des Moines, Ia.-~a 
50319 1 1987 o 

'!his leaflet encourages schools "to <Evelop comprehensive plans for 
the organization and use of microccmputers and software" and to make 
the library media program and integral part of technology program. 
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PLAN FOR PR(X;RESS IN '!HE MEDIA CENTER. Iooa Department of Education, 
Grimes State Office Building, Des Moines, Iwa 50319, 1990? 

'!he proposed third edition of the Plan for Progress in the M2dia 
Center series will incorporate four previous volumes, PLAN FOR 
PRffiRFSS IN '!HE fvEDIA CENTER, K-6; PLAN FOR PRffiRESS IN 'IHE MEDIA 
CENTER, 7-12; PLAN FOR PR<:GillSS IN THE MEDIA CENTER, FACILITIES 
AND PLAN FOR PRffiRESS IN '!HE r-EDIA CENTER, DISTRICI' AND AEA. It 
will include both qualitative and quantitative guidelines for the 
development of a library media center program. 

PLANNH\G THE SCHOOL LIBRARY MEDIA CENTER BUIX;ET. By Betty Jo Buckingham, 
State of 10\'m Department of Education, Grimes State Office Building, Des 
Moines, Iwa 50319, 1984. 

The New Standards call for the budget to include replacement cycles. 
'!his publication on planning b.ldget, includes maintenance and 
developnent in its sample budget. 

SCHOOL LIBRARY AND MEDIA CENTER ACQUISITIOOS, P<LICIES AND ProcEDURES. 
Second edition. By Betty Kemp, Oryx Press, 2214 North Central at Encanto, 
Phoenix, AZ 85004-1483, 1986. 

Kemp's book provides full policies fran fifteen schools or school 
districts in addition to a number of policies relating to specific 
areas such as weeding, and replacement. 

SELECI'ICN OF INSTRJCI'ICNAL HATERIALS: A OODEL PCLICY AND OODEL IDLES, 
State of Iwa Department of Education, Grimes State Office Building, Des 
Moines, Iowa 50319, 1987. 

Since 1975 the Department has offered a sample policy an procedures 
statement "emP,asizing the ongoing nature of selection, involving 
assignment for responsibility for selection and continued evaluation 
by school staff members and providing for appropriate consideration of 
community concerns." (p.l) 

WEEDING 'mE LIBRARY MEDIA CENTER COLLECI'IONS. By Betty Jo Buckingham, 
State of Iwa Department of Public Instruction, Grimes State Office 
Building, Des t-ioines, ICMa 50319, 1984. 

Not only is weeding mandated by the new standards, "Responsible 
librarians must weed and must weed as part of the total selection and 
evaluation process." (p.4) This brief document gives suggestions and 
procedures to help in planning for weeding school library media 
centers. 
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