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STATE OF ICOWA
STATE BOARD OF PUBLIC INSTRUCTION
TOWA PLAN FOR VOCATIONAL EDUCATION
The State of ITowa, through the State Board of Public Instruction, which serves
as the State Board for Vocational Education, heraby submits its State Plan
under the provisions of the Vocational Education Act of 1963, the George-Barden
Act, and Smith-Hughes Act, as amended, and tha rules and regulations -nth

respect thereto.

.0 General Provisions

1.1 Name and designation of State Board

The State Board of Public Instruction, whizh serves as the Ziz‘e
Board for Vocational Education, is the sole agency responsible Tcr
the administration of the State Plan for Vocaltional Education and
for the supervision of the administration thereof hy local educa-
tional agencies, and has all necessary power to cooperate with the
7.5, Office of Education in the administration of the State Plan.
Throughout this plan any reference to the "State Board" refers to
this official board. Appendix 1.0, 2.0, 3.1

'_J

Orpanization for State Plan administration

1.21 Composition of State Board and advisory council

The State Board will consist of nine members. The state
superintendent is designated as the executive officer of the
State Board and is responsible for keeping the records of

the proceedings of the State Board including complete minutes.
The minutes will be duplicated and the director of vocational
education and all staff members will recelve a copy. Appendix
1.12, 1.12-2(b), 1.12-2(c)

1.21-1 Composition of the state advisory council

The State Board shall appoint the State Advisory
Committee for Vocational Education, consisting of
nine members, as its advisory couneil which shall
consult with the State Board in carrying out the
State Plan.

The state advisory committee will include at least
one member famillar with the vocational education
needs of management in the state, and at least one
member familiar with the vocational education needs
of labor in the state, and at least one member
representative of junlor colleges, technical insti-
tutes, or other institutions of higher education
which provide programs of vocational or technical

- training.
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The State Advisory Committee for Vocational Education
willl also consist of three educators, and a member
experienced in and familiar with the vocational edu-
catlion needs of agriculture, and a member experisnced
in and familiar with the vocational education needs
of business and commerce, and a woman mewmber experi-
enced in and famlliiar with the vecatlonal esducation
needs of women and women's work, and a member experi-
enced in scelal work.

The terms of lLhree members shall explre on the flrst
day of July each year. The committee shall meet in
conference with the board at least twice a year, and
at such times as the board shall deem advisable.
Appendix 4.12(a)(b)

The State Board will assure that the appointees will
have recent experiences in the occupational areas
they represent.

1.21-2 Duties

The state advisory committee shall render technical,
consulting, and other advisory services which will
assist the State Board in its formulation of plans
for improving, developing, and promoting adequate
prograns of vecational education.

State administration and leadership

The State Board shall have a state staff sufficlently adequate
to enable it to administer, supervise, and evaluate vocational
sducation programs, services, and activities under this State
Plan to the extent necessary to assure quality in all voca-
tional education programs which are realistic in terms of
actual or anticipated employment opportunities and suited to
the needs, interests, and abilities of those being trained.

The organization of the State Board staff for the administra-
tion of programs under this State Plan 1s outlined in Appendix
7.0, 7.1, 7.2,

l.22-1 Administrstion an integral part of public education

The administration of vocallonal education is an
integral pari of the state system of public educa-
ticen at the elementary, secondary, Jjunlor college,
and aduli education levels.

1.22-2 Admindstrative units and thelr relationships

A, Bxecutive officer

The State Board shall appoint, effective
January 1, 1955, and sach four years thereafter,
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with the approval of two-thirds of the members
of the Senate, in executive session, a superin-
tendent of public instruction. The state
superintendent shall be the executive officer

6f the State Board. The state superintendent
shall have general supervision over the state
system of public education, advise, and counsel
with the State Board on matters pertinent to
education, recommend to the State Board such
matters as in his judgment are necessary to be
acted upon, and when approved, to execute;
recommend to the State Board for adoption such
policies as may be considered necessary for more
efficient operation; carry out all orders of the
State Board not inconsistent with state law; and
organize, staff, and administer the state depart-
ment so as to render greatest service to public
education in the state. Appendix 1.12-2{a)(b)

The division of vocational rehabilitation is
directly under the supervision of ths State Board
through the executive officer. The executive
officer coordinates its relationships with the
other divisions in the department of public
instruction.

Assistant state superintendasnts

The state superintendent may appoint not more
than two assistant superintendents. The quali-
fications to be the same as the state superin-
tendent. The department will be organized to
provide functions and services relating to
administration and financial services on the one
hand, and the improvement of instruction on the
other, Appendix 1.13-1(a)(b)

1. Assistant superintendent in charge of
administration

The area of administration is divided into
the following divisions:

a, Adminispnation and Finance
b. School Lunch

¢. Transportation

d. Data Processing

e. Surplus Property

f. Veterans Adwinistration
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When the division of vocational education
needs consultation in any of these arsas, the
state director of vocational education works
through the assistant superintendent in charge
of this section.

2. Assistant state superintendent in charge of
instruction

The area of instruction is divided into the
following divisions:

a. Supervision

b. Curriculum and Instructional Services

¢. Special Education and Guidance Services

d. Advanced Education

e. Vocational Education

The assistant superintendent supervises the
division of vocational education and coordinates
its relationship with other divisions within

the State Board.

State director of vocational education

The state director of vocational education, herein-
after referred to as the state director, shall be
appointed by the executive officer, with approval
of the State Board, and his relationship with the
State Board shall be through the exscutive ofiflcer.
He shall have a stats staff sufficiently adequate
to enable him to admirister, supervise, and coor-
dinate all vocational services, and work with the
assistant state superintendents to coordinate
vocational services with the total educational
progran.

1. Associate director of vocational education

Assists the state director in the administration
and supervision of the state's program of voca-
tional education. His duties will be assigned
by the state director to whom he will report.

2. Program coordinator for vocational educaticon

Works under the supsrvision of the assoclate
director and the state director to coordinate
the various services, direct evaluations, and
develop state plans and amendments.
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3. State service consultants

The division of vocational education is divided
into service areas. BEach service will be headed
by a state consultant. He will have adequate
staff of assistant consultants to carry out the
program of the service he coordinates and
supervises. He will report directly to the
state director,

1.23 Custody of federal funds

The State Treasurer, State Capitol, Des Moines, Iowa, is

designated by statute as the custodian of all funds allotted

to the State of Towa from federal appropriations for vocational

education. Upon receipt of federal funds for vocational educa-

““tion from the U.S. Treasurer, thé Towa State Treasurer offically

e notiffes 'the State Board and its.executive officer through the

division of vocational education, of funds credited to the

vocational education accounts., Appendix 3.2

1.24 Expenditure of federal funds

. . The official title of the officer who will have authority to
.authorize expenditures under this State Plan is the executive
officer of the:State Board. Vouchers are checked by the state
comptroller's office for compliance with state regulations
befors submission to the State Treasurer for payment.

1.3 Allocation of federal funds

1.31 Allocation among the various purposes of the 1963 Act

The policies and procedures to be followed by the state in
allocating federal funds allotted under section 3 of the 1963
Act among the various uses set forth in section #{a) of the
Act include the following:

1.31~1 Policies and procedurss

On or about the first day of March of each fiscal year,
the staff of the division of vocational education will
meet to review the year's progress in meeting the long-
range goal:. 1o make vocational training and retraining
readily accessible to persons of all ages in all com-

munities of the state., -In determining progress toward
the long-range goal due consideration will be given to:

1., The vocational education needs of all persons of
all age groups in all communities of the state, and

2. The results of periodic evaluation of state and

local vocational education programs and services
in light of:




Le31e2

ce3dan

B

4. Current and projected manpower needs and job
opportunities;
b, The need for maintaining, extending, and
 improving existing programs of vocational
education; and
¢. The need for developing new programs.

Evaluation information from local education agencies,
the Towa State Employment Service, the executive
officer, the staff of the division, research, experi-
mental and pilot programs, guidance and counseling,
teacher aducation, and other agencies will be consid-
ered, '

Purposes

Upon completion of this review, the staff will plan
the next fiscal year's goals and estimate funds nesded
for:

1. Persons attending high school.

&« Persons who have completed high school and are
available for full-time study.

3. Persons who have already enterod the labor market.

%, Persons who have academic, socio-economic, or other
handicaps that prevent them from succeeding in the
regular vocational programs.

5. Construction,
S, Ancillary services

a. counseling and guidance

b. teacher education

c. research, expsrimental, and pilot programs
d.  administration and supervision

e. other ancillary services

Allotment under section 3 of the 1963 Act

is Funds allotted to the state under section 3 of the
1963 Act may be used for the above purposes and
will provide for the following requirements:

2, At least 33 1/3 percent of each allotment for
any fiscal year ending prior to July 1, 1968
and at least 25 percent for each fiscal year
thereafter may be used only:
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(1) for vocational education for persons who
have completed or left high school and are
available for full-time study in prepara-
tion for entering the labor market;

(2) for construction of area school facilities
under section 4.0 of this plan;

(3) for both the above.

b. At least three percent of each allotment may
be used for ancillary services and activities.

2. In the event that the state wishes to use a smaller
percentage of its allotment in a fiscal year for
any of the matching purposes, permission to do so
will be requested of the Commissioner in accordance
with the provisions of the Act of 1963.

1.31-4 Recommendations to State Board

Upon completion of the review and the assignment of
funds, the state director will present plans for the
allocation of funds to the executive officer of the
State Board. The plan will review progress made in
meeting the long-range goals. The plans for the coming
fiscal year showing areas of greater emphasis and the
percent of federal funds to be allocated for the various
uses.,

1.32 Allocation to State Board and local educational agencies

The policies and procedures to be followed by the state in the
allocation of federal funds allotted under section 3 of the
1963 Act for direct expenditure by the State Board and for
expenditure by the local educational agencies include the
following:

1.

24

The State Board before making final allotments for direct
expenditures, or to local educational agencies will
determine the relationship of the allotment in comparison
to the preceding year or years, in order that federal funds
allotted to the state under section 3 of the 1963 Act shall
not be used to supplant state or local funds, and, to the
extent practical, shall be used to increase the amounts of
state and local funds that would, in the absence of such
federal funds, be made available for the purposes in
section 4(a) of the 1963 Act,

In allocating funds for direct expenditure by the State
Board and local educational agencies consideration will
be given to:

a. Progress made in making vocational education available
to all persons in all communities of the state.
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b. Changing needs due to state legislation,

c. Progress made by local educational agencies in meeting
the needs of all persons.

d. Providing supervisory staff and other services such
as curriculum development and evaluation of existing
programs.

e. Research and experimental programs.

f. Teacher training needs.

g. Counseling and guidance services.

1.4 Cooperative arransements

1.41 State employment service

1.“2

1.43

The State Board has entered into a cooperative agreement with
the Iowa State Employment Security Commission, hereafter known
as ISES., Appendix 6.0

Other agencies, institutions and/or organizations

The State Board may enter into cooperative arrangements with
other public or non-public agencies, either educational or
non-educational, at the state and/or local level.

Written agreements will be entered into by the State Board
and/or local educational agency with the cooperating agency.

Such agreements will be for the purpose of gaining the
assistance of-other public or non-public agencies, insti-
tutions, and organizations concerned with vocational
education programs under the State Plan, or having
knowledge of or information concerning individuals who
have received, are receiving, or are in need of recelving
vocational education.

Such agreements shall include the nature and objectives
of the service to be provided; personnel to be used; type
of facilities, when applicablej a detailed explanation of
costsy and the duration of such an agreement.

Agreements made by local educational agencies will require
approval by the State Board.

Special areas

The State Board may enter into special arrangements with areas
having special vocational education needs which are not other-
wise being met. Such areas may include metropolitan, sparsely
settled rural, economlcally depressed, and others.

Avrangements for designation of areas

The State Board willldéﬁelop administrative channels to work
with local educational or other agencies to develop vocational
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programs. When such a need has been brought to the attention
of . the State Board, provisions for a special arrangement will
be developed and submitted to the Commissioner showing:

1. the location and extent of the special project as
desighated by the State Board;

2, the administrative channels and relationship between the
local school or group of agencies and the Commissioner;
and

3+ all arrangements betwsen the State Board, the agency, or
group of agencies, and the Commissioner will be kept
current.

1.44 Cooperative agreements with other states

The State Board may enter cooperative arrangements with other
states for the conduct and administration of vocational
education programs.

The State Board, in order to make vocational education readily
available to all people, may enter into cooperative agreements
with other states. The State Board will ascertain that all
state laws and regulations and the laws and regulations of the
cooperating states are met. The details of the cooperative
agreement describing policies and procedures for participating
in such arrangements will be approved by the State Boards of
the cooperating states and submitted to the Commissioner.

1.5 Duties and minimum qualifications of professional persormel
The duties and minimum qualifications of professional personnel
having responsibilities in comnection with vocational education
under this State Plan-are as follows:

1.51 State administrative and supervisory personnel

1.51-1 Executive officer of the State Board (State Superin-
tendent of Public Instruction)

A. Duties

The state superintendent shall have general
supervision over the state system of public educa-
tion, advise, and counsel with the State Board on
matters pertinent to education, recommend to the
State Board such matters ag in his judgment are
necessary to be acted upon, and when approved, to
exocute; recommend to the State Board for adoption
such policies as may be considered necessary for
more efficient operation; carry out all orders of
the State Board not inconsistent with state lawj




1.51-2

1.51-3

1.51-4

=10~

organize, staff, and administer the state depgrt-
ment so as to render greatest service to public
education in the state. Appendix 1.12-2(c){d)

Qualifications

He shall hold a master's degree in education or

some related field; he shall have had at least five
years of experience in educational administration.

He shall hold, or be eligible to hold, a regular

Towa superintendent's certificate based upon training.
Appendix 1.12-2(e)

Assistant state superintendent

A,

Duties

Assist the state superintendent in performing the
duties listed in 1.51-1 A, of this plan. Appendix
1.13-1(a)(b)

Qualifications

He shall hold a master's degree in education or some
related field; he shall have had at least five years
of experience in educational administration. He
shall hold, or be eligible to hold, a regular Iowa
superintendent's certificate based upsn training.
Appendix 1.12-2(e)

State director of vocational education

A,

Duties

Administers, supervises, and coordinates all voca-
ticnal services, with the assistance of a state staff
sufficiently adequate to perform same. He works with
the assistant superintendents to coordinate vocational
services with the total educational program.

Qualifications

He shall hold a master's degree in education and
have had a minimum of five years of experisnce as
an administrator or supervisor of, or a teacher
educator, or a iteacher in a vocational service.

Associate diresctor

A,

Dutiss

Assist.tpe state director in the administration and
supervision of the state's program of vocational

education with speeific duties assigned by the state
dirsctor,
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1.51-6
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Qualifications

He shall hold a master's degree in education and have
had a minimum of five years of experience as an
administrator or supervisor of, or a teacher educator,
or a teacher in a vocational service.

Program Coordinator

A,

B.

Duties

Coordinate the various vocational services, direct
evaluations, and develop dtate plans and amendments.
Assist in the development of new, pilot, experimental,
and research programs in vocational education.

Qualifications

He shall hold a master's degree in education and have
had a minimum of five years of experience as an
administrator or supervisor of, or a teacher educator,
or a teacher in a vocational service.

State service consultants and assistants

A,

Duties

The division of vocational education is divided into
service areas. Each service will be headed by a

state consultant. Fach consultant will have adequate
staff of assistant consultants to carry out the program
of the service they coordinate and supervise. Each
state consultant will report directly to the state
director.

The following duties are common to all consultants;

1. Contact school administrators, meet with school
bbards and local organizations and others
interested in vocational education for the
purposes of interpreting the possibilities of
the vocational education program and promoting
the further expansion and development of the
vocational program in the state.

2. Have supervision of all schools and classes,
including teacher education approved for state
or federal vocational aid and make recommenda-
tions to the state director for continued

approval, desirable changes, and aid which they
should receive.
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11
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14,

15.
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Recommend approval of teachers in reimbursed
schools and classes in accordance with the
State Plan, and aid in recruiting and selecting
suitable persons to become vocational teachers.

Study state needs and make surveys to determine
desirable locations for vocational programs.

With approval of state director, arrange state
and sectional conferences and special summer
courses in cooperation with the teacher educa-
tion institution of the service, teacher
organization or other concerned groups.

Assist teachers through newsletters, correspond-
ence, consultation, and in recommending instruc-
tional materials and equipment.

Recommend instructional materials, supplies,
and eguipment.

Promote effective public relations and dissem-
inate -information by preparing articles for
the press, meeting with interested groups, and
cooperating with agencies and organizations.

Obtain required reports from local schools and
prepare the annual report for their service
area.

Assume the responsibility in the state for
leadership in youth organizations organized on
a national basis with the approval of the
vocational education section of the U.S. Office
of Education and the State Board.

Give leadership to the development of the state
progranm,

Recommend amendments to the State Plan.

Assist teachers in improving instruction
through planning and directing curriculum
development, preparing materials and teaching
alds, and evaluating the effectiveness of the
program.

Through visits to schools, reports, and
conferences, analyze local programs and make
necessary recommendations for improvement.

Develop plans and policies for pre-service and
in-service teacher education,
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17.

18.

19.
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Keep informed of developments in education in
their service area by attending professional

meetings, workshops, and conferences, and by

reading and study.

Consult with teachers, school administrators,
and architects in developing plans for adequate
facilities for programs.,

Maintain contacts and working relationships with
agencies, organizations, and individuals in
developing plans and programs,

Encourage further study by teachers.

B, Qualifications

1.

State consultant and assistant. consultants
in agricultural education

He shall have a master of science degree in

‘agricultural education from an accredited

agricultural college, or in lieu thereof, two
additional years of teaching experience in
vocational agriculture and graduate credit
in agricultural education,

He shall have had at least two years of experi-
ence on the farm after reaching the age of
fourteen years.

He shall have had at least five years of suce
cessful experience in teaching vocational
agriculture in an approved school including
high school, young farmer and adult farmer
programs, and have been an advisor of a chapter
of the Future Farmers of America.

Preference will be given for experience in a
responsible administrative position in voca-
tlonal education in agriculture or as an
instructor in a student teaching center.

State consultant and assistant consultants in

office occupations education

Shall be the same as for a fully qualified
teacher-coordinator plus a master's degree with
emphasis in office education or business admin-
istration. BSupervisor or director experience
on a state or local level, or business owner-
ship, or management may be considered in lieu
of a master's degree if a plan is presented for
obtaining a master's degree.
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Shall have four years of teaching and coordina-
tion experience in a cooperative program as a
teacher-coordinator,

State consultant and assistant consultants in
distributive aducation

Shall be the same as for a fully qualified
teacher-coordinator plus a master's degree with
emphasis in distributive education and/or
marketing, Supervisor or director experience

on a state or local level, or business ownership,
or management may be considered in lieu of a
masterts degree if a plan is presented for
obtaining a master?'s degree.

Shall have four years of teaching and coordina-
tion experience in the distributive education
brogram at the secondary level as a teacher-
coordinator.

State consultant and assistant consultants in
hotte economics education

She shall have met qualifications to teach in
a vocational homemaking program.

She shall have completed a master's degree
which includes graduate work in home econcmics
education and home economics. Graduate study
shall ineclude work in supervision, curriculum,
research, and evaluation. An assistant state
consultant may in lieu of a master's degree,
have completed thirty quarter hours toward
that degree.

She shall have had work experience in an occu-
pation related to home economics.

She shall have had at least four years of
teaching experience, ineluding both day school
(secondary level) and adult classes in voca-
tional programs.

She shall have had expsrience in teacher
education or in supervision.

State consultant and assistant consultants in
health occupations education

She shall have graduated from an approved school
of professional nursing, be a registered pro-
fessional nurse, be licensed to practice in
Iowa, hold a master's degree in nursing or
education, and have completed or be enrolled in
appropriate required educational courses.

Shall have had successful experience in nursing
practice.
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Within five years immediately preceding
appointment have had at least two years of
successful éxperience as a coordinator or
instructor in the occupation of nursing.

State consultant and assistant consultants in
trade and industrial education

The consultant shall possess a master’s degree,
preferably with a major in industrial education.
The training shall include a minimum of twenty-
four quarter hours of approved professional
industrial education courses. Assistant con-
sultants shall possess a bachelor's degree; other
educational requirements will be the same as

for the cénsultant, or shall have submitted a

- plan for completing same. For special types of

supervision, occupational and industrial super-
visory experience may be actepted, at the option
of the State Board, in lieu of graduation from
a college and teaching expérience.

They shall have had at least three years of_
practical work experience as a wage earner 1in
one or more trade and industrial occupations.

They shall have had at least three years of
teaching in an approved trade and industrial
education program at the secondary level.

They shall have had at least three years of
experience in a supervisory, coordination, and/or
administrative position in a trade and indus-
trial education program meeting the State Plan
requirements; for assistant consultants,

the third year of experience may be acquired
after employment when approved by the State
Board.

State consultant and assistant consultants in
technical education

Technical education will be supervised by the
consultant of the service area in which tech-
nical education is being provided.

1.52 Local administration and supervisory personnel

1.52-1 Local director of vocational education

A,

Duties

The duties of the local director shall be the
administration and ceordination of two or more
services of vocational education through the local
supervisors of such services,
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Some specific duties of the local director are:

1. Interpreting vocational education and promoting
further expansion and development of programs.

2. Making recommendations in securing and main-
taining adequate facilitles and equipment.

3. Promoting proper use and care of facilities

~and equipment and maintaining inventories.

4, Assuring that counseling and guidance services
are utilized.

5. Being responsible for all reports and records
required by the school administration and the
State Beard.

6. Making recommendations pertaining to personnel
and fiscal matters.,

Qualifications

Qualify for the position of local supervisor in at
least one service area of vocational education, and
shall have:

l.

A valid Towa credential for teaching and/or
supervising a vocational subject area.

Occupational competency in a vocational subject
matter field.

1.52-2 local supervisors

A,

Duties

1'

2.

Assist teachers in planning and developing
effective programs to meet the needs of in-
school youth, out-of-school youth, and adults,

Assist teachers in improving instruction through
counseling, curriculum development, providing
instructional materials, and local workshops

and conferences,

Assist in planning and carrying out studies
and surveys, :

Maintain cooperative relationships with school
personnel, local organizations, public officials,
and other groups and individuals.

Interpret the program to professional and lay
workers,




B.

10,

1l.

12.
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Assist in securing facilities, equipment, and
materials to meet the needs of the progranm.

Organize and work with advisory committeds in
planning and developing an effective program,

Plan, organize, and direct a program of in-
service training of teachers,

Evaluate the local program to determine that
local and state standards are met.

Prepare and submit all necessary reportis to the
local school administrator and to the State
Board.

Determine the necessary staff to meet the needs
of the program; recruit and recommend for
employment.

Develop a program of student recruitment,
guidance, placement, follow-up, and evaluation
of training.

Qualifications

All local supervisors shall meet the qualifications
to teach in the vocational service for which they
are employed, and shall have a valid Iowa credential
for teaching and/or supervising a vocational subject
area, and occupational competency in a vocational
subject matter field.

In addition:

1,

2.

Agriculture

Shall have had three years of successful experi-
ence as a teacher of vocational agriculture.

Business and office education

$hall have had two years of teaching experience
in an office education program.

Distributive education

Shall have had two years of teaching experience
in distributive education,
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Home economics sducalion

Shall have completed a master's degree which
includes graduate work in home economics sduca=-
tion and home economlcs,., Graduate study shall
include work in supervision, curriculum,
resegrch, and evaluation,

Shall have had at least four years of teaching

experience, including both day school. and adult
¢lasses in vocatlonal programs, and experience

in teacher educaltion or in supervision,

Hoslth ocoupstions education

Shall have graduated from an approved school of

“professional mursing, be a reglstered pro-

fessional nurse licensed to practice in lowa,

‘and shall have completed or be enrolled in

courses qualifying for such supervision.

Trade and industrial educatlon

Shall have had at least thres years of experi-
ence (with a minimum of 144 elock hours per
year) as a teacher of an approved trade and
industrial education program which meets the
standards of the State Plan, or

Two years of teaching experience ln a recognized
industrial plant training program or teaching
experience in a technical (non-military) training
program of the Armed Forces may be accepted in.
lieu of one of the three years of teaching experi-
ence in trads and industrial subject in public
schoolss or five years of industrial supervisory
experience may be accepted in lieu of one of the
two years teaching expsrience. Shall have had

at least three years of practical work experience
a5 a wage earner in one or more trade or indus-
trial occcupations.

During any five-year period cf employment, he
shall attend sixty clock hours of approved
conferences, or summer workshop type or exten-
slon classes.

Respongibilitsy

Persons serving as local directors or supervisors of
vocational education will be directly responsible to
the administration of the school distriet and to the
governing board of the district.
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1.53 Instructional personnel

Titles, duties, and minimum gualifications

1.53-1 Titles

52

1.53-3

Teachers, coordinators, shop teachers, field teachers,
laboratory teachers, technical teachers, adult teachers,

etc.

Duties

To plan, teach, coordinate, and conduct the instructional
program for which employed.

Qualifications

A, Agricultural education instructional personnel

1. High school teachers of vocational agriculture

8.

He must be a graduate in agricultural
education from a land grant institution
with a minimum of 18 quarter hours of
training in livestock, crops and soils,
farm ' mechanics, and farm management.

He shall have not less than 11 quarters of
credit in agricultural education including
courses in special methods in vocational
agriculture and supervised student teaching
in vocational agriculture from a land grant
institution, 9 quarters of credit in educa-
tional psychology and 3 quarter hours in
general or vocational education.

He must have had at least two calendar years
of experience on the farm after 14 years of
age.

He must have a valid lowa teacher's certifi-
cate.

Conditional annual approval may be given to
teachers of vocational agriculture who need
no more than 18 quarter hours of credit in
meeting the regular standards for training
in technical and professional subjects.

2. Qualifications for special teachers for out-of-

school yopth and adult classes

S

In experience, he must have had at least 3
years of successful occupational experience
in the type of work to be taught.
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He shall have graduated from high school
with preference givon for graduation from
college.

He shall have demonstrated ability in the
work to be taught.

His qualifications shall be subject to
approval by the school and the state con-
sultant.

Qualifications, business and office education

Teacher-coordinator-~high school-post high

Shall have graduated from a four-year
accredited college or university and be
certified in Iowa as a teacher of the
business and office subjects offered to

the vocational students. Shall meet the
above qualifications, including a minimum
of eight (8) semester hours in professional
office education courses. Shall have at
least 18 semester hours of college credit
in technical office education courses which
may be either a part of or in addition to
the baccalaureate degree. Shall have had
3,000 hours of full or part-time approved
experience as a paid employee in business
and office occupations, and be certified
by the state consultant of business occupa-

Instructore-adult (evening and part-time

Shall be proficient in the specialization
for which the class was organized, and shall
have had occupational experience in the area
for which instruction is to be provided. It
will be the responsibility of the local
supervisor, local director or coordinator,
and state consultant to evaluate the quali-

instructional personnel
s
school
tions.
2
extension classes)
fications presented.
3. Field instructors for adults

Shall be the same as for teacher-coordinator
(listed above) plus one year of teaching
experience.
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Qualifications, distributive education instruc-

tional personnel

1,

2.

Teacher-coordinator-<high school-post high
school

Shall have graduated from a four-year
accredited college or university approved
for teacher educating of distributive educa-
tion, have completed the required number of
hours for a distributive education major at
that school, and be certified in Iowa as a
teacher-coordinator of the distributive

" education subjects offered to the vocational

students by state consultant of distributive
education. Shall meet the above qualifica-
tions, including a minimum of eight (8)
semester hours in professional distributive
education courses. Shall have at least 18
semester hours (either as a part of or in
addition to the bachelor's degree) of college
credit in technical distributive education
courses, in addition full-time practical
experience will be accepted as follows--for
each year over three (3) years, three
semester hours of technical courses will be
allowed to a maximum of nine (9) semester
hours. Shall have had 3,000 hours of full
or part-time appreved experience as a paid
employee in distributive occupations.

Instructor--adult (evening and part-time
extension classes)

Shall be proficient in the specialization
for which the class was organized and shall
have had occupational experience in the area
for which instruction is to be provided. It
will be the responsibility of the local
supervisor, local director or coordinators,
and state consultant to evaluate the quali-
fications presented.

Field instructors for adults

Shall be the same as for teacher-coordinator
(1.53-3 C 1) plus one year of teaching experi-

ence.

Minimum qualifications of home economics instruce

tional personnel

1.

Teachers of high school and adult homemaking
programs shall hold an Iowa teaching
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certificate with approval to teach vocational
homemaking. In lieu thereof, adult home-
making teachers shall have a baccalaureate
degree in home economics and special prepe-
ration for teaching adults.

2. Teachers for gainful employment shall be
certified by the State Department of Public
Instruction, and possess such occupational
competencies and professional education as
deemed essential by the State Board for the
type of work undertaken.

Qualifications of health occupations instruc-
tional personnel

1l. Be registered or certified in Iowa in the
occupational field to be taught.

2. Within five years prior to appointment shall
have had at least two years of suceessful
experience in the occupation to be taught.

Titles and minimum qualifications of trade and
industrial education instructional personnel

Minimum qualifications

All teachers shall be chosen because of their
recognized ability in their particular trades
or occupations and shall have the personal

" qualifications deemed essential by the local

board for the type of work undertaken., In
addition, they shall have had at least three
(3) years of recent practical experience in
the trades they are to teach.

1. Part-time cooperative teacher-coordinator

Teacher-coordinators shall have a bachelor's
degree or may qualify through three years of
experience as a teacher of a day trade or
preparatory technical program.

2. Day trade - types A and B

They shall be high school graduates, or
equivalent as determined by the General
Educational Development test.,
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3. Day trade - type C, and part-time preparatory

Same as for type A and B except that teachers
for single-skilled occupations will be
required to have only one year of experience
in the type of skilled work being taught.

4. Dav trade -~ type A, B, and C, related technical
subijects only

They shall have a bachelor's degree preferably
with a major in industrial education, and
sufficlent mathematics, seience, and/or drawing
to qualify for regular certification to teach
the subjects in a high schoolj and shall have,
as a minimum, one year of occupational experi-
ence in one of the fields to be taught.

5. BEvening and part-time trade extension including
apprentice classes

Exceplions to the three years of practical
experience may be made only when a proposed
instructor is selected by a joint employer-
employee committee because of his special
technical training and recognized ability
in the field to be taught.

6. Part-time general continuation

Teachers shall have an acguaintanceship with
the industries where the pupils find employ-
ment; they shall have an understanding of
the peculiar problems of the part.time
schoolj and shall have the same qualifica-
tions regarding certificates which are
required of teachers of corresponding
courses taught in the regular high school.

G. Titles and minimum qualifications of technical
aducation instructional personnel

1. Preparatory teachars

In addition to the minimum qualifications in
the first paragraph of section 1.53-3F, they
shall have satisfactorily completed two years
of training in a technical school in areas in
which they propose Lo feach, or have completed
two years in a four-ysar training program in
the service areaj and have completed at least
20 semester hours of mathematics and science
on a technical school or college level.
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Successful teaching experience in the
technology or related field may be accepted
in lieu of recent employment, or a recently
completed degree in a field related to the
technology to be taught may be substituted
for part of the three years recent employ-
ment.

For teachers who supervise laboratory
instruction only, additional recent employ-
ment above the three-year requirement, may
be substituted for a part of the two-year
technical education requirement.

Supplementary (extension) teachers

The qualifications of teachers of supple-
mental classes shall be the same as outlined
in 1 (above).

Industrial processes teachers in industrial
technologies

The qualifications shall be the same as for
teachers of comparable day trade courses in
section 1.53-3 F

1.54 Vocational guidance and counseling personnel

1.54-1 State consultants and assistant state consultants

AI

Duties

In addition to those duties specified in this

section for all consultants, the following are
peculiar to vocational guidance and counseling
personnel.

Professional staff members with primary responsi-
bility for vocational guidance and counseling will
provide as a part of their responsibilities:

1.

3.

The procurement, development, and dissemination
of educational and vocational information
pertaining to fields of occupational opportuni-
ties which do not require a four-year college
education.,

Consultative services concerning the vocational
aspect of guidance and counseling.

Leadership for the promotion and supervision

of better vocational guidance and counseling
services.,
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4, The development and dissemination of procedures

and forms to be used for conducting continuous
follow=-up studies.

Qualifications

_Professional staff members with responsibility for

vocational guidance mnd counseling activities
conducted under this State Plan will meet the
following minimum qualifications:

1. Shall be the holder of a valid Iowa teacher's
certificate endorsed for teaching at the
secondary level,

2. Shall have completed an approved master's degree
program for the preparation of school guidance
counselors, with emphasis in vocational guidance
and counseling, and be recommended for counselor
approval by the preparing institution.

3.. Shall have additional graduate credit in
guidance and counseling beyond the master's
degree.

4. Have three years of successful employment as a
guidance counselor,

5. Demonstrate interest in vocational education as

- part of.public education, or desirable to have
had preparation and teaching experience in
vocational education or the practical arts.

6. Have a minimum of one year exporience as a wage

earner in one or more occupations outside the
field of education.

1.54-2 Local¢sppervisors of vocational guidance and counseling

A.

B.

Supervisors of guidance
Duties of the local superviéor shall include:
1. Supervision, consultation, and/or direction of

two or more local counselors in performance of
functions listed under section 1.54-3 B,
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Cooperation with consultants and assistant
consultants of the State Board in carrying out
provisions for vocational guidance and counw
Seling .

C. Qualifications

L,

Shall be the holder of a valid Iowa teacher's
certificate endorsed for teaching at the second-
ary school level,

Shall have completed an approved master’s degree
program for the preparation of school guidance
counselors, with emphasis in vocational guidance
and counseling, and be recommended for counselor
approval by the preparing institution.

Shall have had two years of successful teaching
experience on the secondary level.

Shall have at least one year experience as a
wage earner in one or more occupations outside
the field of education and at least two years
of experience as a local guidance counselor.

Desirable to have had preparation and/or
teaching experience in vocational education or
the practical arts.

1.54-3 Local counselors of vocational guidance and counseling

A. Titles

.. Guidance counselor

B. Duties

l.

2.

Collect appraisal information from each present
and/or prospective student to insure under-
standing of his needs, interests, and abilities
to benefit from the training.

Provide each present and/or prospective student
information regarding:

a. local vocational training programs.

b. vocational training programs beyond the
local community.

c¢. employment outlook opportunities at the
local level and/or beyund.
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3. Provide continuing opportunities for professional
counseling.

4, Provide continuing professional contacts betwesn
vocational guidance personnel and other pro-
fessional staff members charged with instruce
tional responsibilities.

5, Cooperate with ISES in registering as job
seekers all present and/or prospective trainees
indicating an interest.

C. Qualifications

1. Shall be the holder of a valid Iowa teacher's
certificate endorsed for teaching at the
secondary school level,

2., Shall have completed an approved master'd degree
program for the preparation of school guidance
counselors with emphasis in vocational guidance
and counseling, and be recommended for counselor
approval by the preparing institution.

3. Shall have had two years of successful teaching
experience at the secondary level.

4, A minimum of one year experience as a wage
earner in one or more occupations outside the
field of education.

5. Desirable to have had preparation and/or
teaching experience in vocational education or
the practical arts.

1.55 Teacher tiaining personnel

1.55-1 Titles, duties, and minimum gqualifications
A, Titles
" Teacher educabors

B. Duties

They shall, in cooperation with the State Board,
provide teacher-education programs through devel-
oping, conducting, and/or implementing pre~-service,
‘in-service, and graduate programs.




1.56 Research personnel

~LOm

Qualifications

Shall hold a master's degree, and shall have a
minimum of three years of successful experience as
a teacher or supervisor in the service area of
responsibility, and meet the qualifications of the
institution in which employed.

Exceptions:

Special instructors of technical courses for
employed teachers and supervisors may be

approved by the state diregtor because of
their partieular experience and training.

1.56-1 Titles, duties, and minimum qualifications of research

personnel

A,

Coie

Titles

Vocational education research consultants

Duties

1,

2.

To research developmental, experimental, and/or
pilot programs,

To coordinate, conduct, and/or supervise
research and investigations to determine the
need for vocational education.

To evaluate the results of vocational education

as a basis for the improvement and expansion of

the programs.

To study the process of vocatinnal education
including content, currieculum, methodology,

- philosophy, and facilities in relationship to

other parts of the total education process.

To study potential, current, and past enrollees
in vocational education programs in terms of
their educational and vocational needs, their
characteristics, their educational experiences,
and their post-training vocational experiences.

Qualifications

Shall have a master's degree plus at least 30 addi-
tional hours toward a doctoral degree. This study
shall include some concentration in statistics,
education, and methods of planning and conducting
research.
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Shall have a sound understanding of vocational
aducation and data processing.

Shall have teaching experience in some fleld of
vocational education at the secondary level.

O
fo

1.56-2 Personnel employed and/or engaged under research
contracts’ or grants from the State Board for research
on a temporary basis will be qualified to the extent
that within their discipline they are qualified to
perform such duties.

1.57 Other professional personnel

1.57-1 Titles, duties, and minimum gualifications of informa-

tion materials specialists or specialists in service

areas

AI

BI

Titles
Information material specilalist
Duties

He will be responsible for developing instructiocnal

materials and teaching aids for the use of teachers,

assist in improving instruction by developing
teaching guides and listing sources of information,
and assist with the promotion and improvement of
the service area educational program by developing
needed surveys and making studies.

He will coordinate, supervise, and/or conduct
projects to develop instructional materials for a
service field in veocational education,

Qualifications

He shall meet the qualifications of a teacher of the

vocational service area and in addition have completed

three years of successful experience as a teacher of
vocational education.

Same as cther state consultants, and with specific

* education mnd/or experience in instructional mater-

ials development.

1.57-2 Titles, duties, and minimum qualifications of teacher

certification and training consultants and assistant

consultants

AI

Titles

Teacher certification and training consultant

BORAVELING LIBRARY,
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Duties

The teacher certification and training consultant
will coordinate policies on teacher qualification
and certification of the division of certification
and the division of vocational education, depart-
ment of public instruction. He will also serve as
a liaison between the division of vocational educa-
tion and the approved teacher training institutions
training vocational education teachers.

Qualifications

Same as for other state service consultants, in
that particular service field.

Titles, duties, and minimum qualifications of fiscal

officer

A,

Titles
Vocational education fiscal officer
Duties

Assist the director and the state consultants in
the following:

1. Keep records of funds received.

2. Keep records of the funds allocated to the
various services within vocational education.

3. Develop and maintain an accounting system of
enrollments in vocational classes and the costs
of operating same.

L. Receive and audit requisitions for reimbursement
from the schools,

5. Upon the approval of the state director,
authorize the reimbursement to schools.

6. Compile state and federal financial and
statistical reports.

7. Assist the state director in developing the
annual budget.

8. Provide periodic budget reports to the director
and the state consultants.
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C. Qualifications

The State Board will assure that the fiscal officer
has the necessary educational background and
experience in accounting to carry out the duties
listed above in item B.

1.6 Reports

The State Board will participate in periodic consultations with the
Cominissioner and his staff, and will make such reports to the
Conmiissioner as he may consider reasons®ly necessary to carry out
his responsibilities under the acts, kesp such records, afford such
access thereto, and oomply with such other provisions as the
Coumissioner may find necessary to assure himself that such reports
ard correct and verifiable. Such reports shall include the annual
estimate of projected program needs and the annual report.
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2.0 Program of Vocational Instruction

2,1 Persons to be served

The vocational training or retraining program will be developed to

meet the needs, interests, and abilities of all persons who have

need for, desire, and who can benefit from the instruction for all
categories listed below:

2,11

2,12

2.

13

Secondary

Programs of vocational education will be conducted for persons
attending high school to prepare them for entering into gainful
employment, and useful employment under the Smith-Hughes and
George-Barden Acts. The program combines and coordinates
classroom instruction with field, laboratory, or work experience
which is appropriate to the vocational objectives of the student.
It will be of sufficient duration and intensity to develop compet-
encies necessary to fit him for employment in the occupation or
the occupational field for which he is being trained. It will be
directed, supervised, or coordinated by qualified personnel. The
program will be an integral part of the student's total high
school program and may be offered in high schools, area-vocational
technical schools or state=vocational technical schools.

Post~=Secondary

Programs of vocational and technical education will be conducted
for persons who have completed or left high school and who are
available for full-time study in preparation for entry into

gainful employment, and useful employment under the Smith-Hughes

and George-Barden Acts. Such programs may be conducted in insti-
tutio-s such as high schools, area vocational-technical schools,
state-vocational technical schools, community colleges, and

special divisions of colleges and universities under contract in
private educational or other public agencies., The program combines
and coordinates classroom instruction with field, laboratory, or
work experience which is appropriate to the vocational or tech-
nical objectives of the student. It will be of sufficient duration
and intensity to develop competencies necessary to fit him for
employment in the occupation or occupational field for which he is
being trained. It will be directed, supervised, or coordinated

by qualified personmel.

Adult

Programs of vocational and technical education will be conducted
for out-of-school youth and adults who have entered the labor
market and need training or retraining to achieve stability or
advancement., The course content will be designed to develop
manipulative, technical, supervisory, or managerial skills and
knowledges. Programs will be of sufficient duration and intensity
needed to achieve employment. Programs will be conducted at times
and places which encourage attendance and may be offered in
institutions such as high schools, area-vocational technical
schools, state-vocational technical schools, community colleges,
special divisions of colleges and universities, private
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educational agencies and other’ public agencies. It will be
directed, supervised, or coordinated by qualified personnel.

Special

Programs of vocational and technical education will be conducted
for persons who have academic, socio-economic or other handicaps
that prevent them from succeeding in the regular vocational and
technical programs. Tnstruction will be oifered in special
classes with the ‘appropriaste dombination of vocational and
general education necessary to make each student employable.

The program will be of sufficient duration and intensity to
develop competencies necessary to it him for employment in the
occupation or occupatlonal field for which he is being trained.
Such programs may be conduc¢ted in institutions such as high
schools, area~vocational technical schools, state-vocational
technlical schools, commun:ty d¢olleges, and special divisions of
colleges and universitied under contract with private educational
agencies or other public agencies. Instruction will be
particularly designéd t6 meet ‘the heeds of drop-outs, potential
drop-outs, and unemployed high school graduates. The program
will be directed, supervised, or coordinated by qualified
personnel., The fields of tralnlng will generally include single
skilled occupations and preparatlon for service type employment
requiring single skilled types of JOb auslgnments.

2.2 Oceupations to be served

2.3

Standards and requlrements

Occupations for which training will be conducted include the areas of
agriculture, business and office occupations, distributive, health
occupations, home economics, trade and industrial, technical, and
other occupations exgepf those generally considered professional or
requiring the baccalaureats' degrae.’

R

2.31 Arrangements for vocational instruction

2.31-1 Instructlon under public superv1"1on and control

A, Sucn instruction will be provided by the State
Board or local educational agency in schools or
»classes conducted under public supervision and
control, meeting the criteria of part B below.

B. To be under "public supervision and control," a
school or class must meet the following criteria:

1. It is organized and operated under the direction
of the State Board or a local educational agency
responsible for expenditure of public school
funds for vocational education in the state or
community, and
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2, The teachers are employed as public school
teaghers under the conditions generally
applicable to the employment of other
public school teachers employed by the State
Board of local educational agency resgmable
for vocational education, and

3. Officials on the staff of the State Board or a
local educational agency responsible for
vocational education have full charge of

a, employing teachers

b. determining whether students qualify for
admission to classes, and

¢, determining content and organization of
courses and curriculum,

2.31-2 Instruction under contract

I1f any portion of the program of instruction is provided
by public or non-public agencies or institutions under
contract with the State Board or local educational agency
before approval, the State Board will require the contract-
ing agency or institution to provide the following:

A.

B.

A written contract describing the portion of instruc-
tion to be provided by such agency and/or institution.

That the contract incorporate the applicéble standards
and requirements zontained in the State Plan and
prescribed by the State Board.

That each contract be in accordance with state and
local laws,

That the instruction under contract by conducted as
a part of the state and local program under the
supervision of the State Board.

That the contract constitutes a responsible and
prudent use of funds available under the State Plan.

That the contract contains provisions to be reviewed
at least annually by the parties concerned, and

That each contract includes an assurance that all
funds paid to a contracting agency or institution
will be used only to lower the rate of or eliminate
tultion, fees, and other charges that would otherwise
be collected from persons receiving such instruction.
Appendix 4.5
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Objective of instruction

Vocational instruction will be designed to fit individuals for
employment in a recognized occupation. Such instruction will
include vocational or technical training or retraining for

(1) those preparing to enter a recognized occupation upon the
completion of instruction and (2) those who have already entered
an occupation, but desire to upgrade or update their occupational
skills and knowledge in order to achieve stability or advancement
in employment. When supported by funds allotted undersection 3
of the 1963 Act, vocational instruction shall be designed only to
fit individuals for gainful employment, and useful employment

under the Smith-Hughes and Leorge~Barden Acts,

All students receiving vocational instruction in preparatory
classes under the State Plan will have an occupational objective
which is a matter of record. This objective may either be a
specific recognized occupation or a cluster of closely related
occupations in an occupational field,

Occugational orientation of instruction

2.33-1 Instruction related to occupation

Instruction shall be directly related to the occupation
or cluster of occupations for which the student is being
~ trained, which is designed to fit individuals for employ-
ment in a recognized occupation, and which is especially
and particularly suited to the needs of those engaged in
or preparing to engage in such occupation, except as may
be provided in paragraph 2,33-2 and 2,33-3 of the State
Plan, Such instruction shall include classroom instruc-
tion and field, shop, laboratory, cooperative work, or

other occupational experience.

2.33-2 Instruction‘necessary to benefit from training

“Where necessary, the State Board will provide instruction
for a bona fide vocational student to benefit from instruce-
tion related to the occupation for which he is being
trained by correcting whatever educational deficiencies
or handicaps that prevent him from benefiting from such
instruction, Such instruction must be provided in courses
which are an integral part of the vocational education
program in which the student is enrolled.

2.33-3 General continﬁétion classes

Instruction may be provided under the Smith~Hughes Act
and Title I of the George-Barden Act for certain fields
of vocational education for part-time general contipua~
tion classes as defined in 8,43-22,
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2,34 Non=reimbursable instruction

2.34-1 General

A program of vocational instruction under the State Plan

may be supplemented with such general education and cultur-

al subjects as may be necessary to develop a well
rounded individual., However, such instruction will not
be supported by federal funds or state or local funds
used for matching unless it fits in one of the two
categories specified in 2.33 above.

2,34-2 Professional

Instructional programs will not be designed to fit
Individuals for employment in recognized occupations
which are generally considered to be professional, as
determined by the U, S. Commissiomer of Education, or
requiring a baccalaureate or higher degree.

This provision is not intended to exclude from yocational
instruction those semi-professional, technical, or other
occupations which are related to professional occupations,
but which do not require a baccalaureate degree.

2.34-3 Smith-Hupghes and George-Barden programs

Funds under the Smith-Hughes and George-Barden Acts will
not be available for instruction offered or designated
by the institution offering it as providing credit
leading to a baccalaureate or higher degree; or, if
offered by an institution which does not grant a
baccalaureate degree, is applied for credit toward such
a degree as indicated by transfer policies of baccalaur=-
eate degree granting institutions to which students of
the offering institution generally transfer,

2.35 Offering of vocational instruction

In establishing, continuing, or terminating a program of

vocational instruction, consideration will be given to the
following:

1.

The interests, needs, and abilities of all persons in the

community or area who have need for, desire, and can benefit
from the instruction.

The need and opportunity in the employment market for the
occupational skills and knowledge for which instruction is

being provided, and those specific requirements as outlined
in 8,73-2 of this plan.
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2.36 Access to vocational instruction offered

2,36-1

2,36-2

Access to instruction offered outside area of local
educational agency

In determining which individuals should have access to
programs of vocational instruction offered within the
state, consideration will be given to all individuals
residing in. the state who are available and qualified

to receive such instruction in accordance with the
standards and requirements in the State Plan., If it is
not economically or administratively feasible to provide
each type of program in all areas and communities of the
state served by,a local educational agency, individuals
residing in an area or community served by one local edu=
cational agency will be permitted to enroll, in accordance
with policies and procedures established by the State
Board or the local educational agencies involved, in a
program of instruction offered by another local education~
al agency, so long as

A, The local educational agency serving the area or
community in which the individual resides does
not offer a reasonably comparable type of program.

B, The student is otherwise available and qualified to
" receive such instruction,

C. Facilities are reasonably available for additional
enrollees in the program offered by the receiving
local educational agency.

Access to instruction offered within area setrved by

State Board or local educational agency

To the exterit that facilities are available, each type of
program of vocational instruction offered by the State
Board will be made available to all individuals residing
in the state, and each program of instruction offered by
a local educational agency will be made available to all
individuals residing in the district or community served
by the local educational agency offering such instruction,
if such individual is otherwise available and qualified
to receive such instruction in accordance with the
standards and requirements in the State Plan. The fact
that an individual resides in a certain attendance area
within such district or community shall not preclude his
access to a program of instruction available to other
individuals residing in other attendance areas within

the district or community, if access to a reasonably
comparable program is not otherwise available to him.
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2:38

2.37-1 Individuals will be admitted for enrollment in classes

2.37"2

2.37-3

and provided instruction for each type of occupation

or occupational field, on the basis of their potential

for achieving competence in the occupation or occupational
field through such instruction, except as provided in
2,37-2,

Individuals will be admitted to and provided instruction
in special classes for persons with special needs if such
individuals have academic, socio-economic, and/or other
hancdicaps that have prevented or would prevent them from
succeeding in the other vocational education programs and
therefore require instruction which is especially designed
to enable such individuals to develop competencies ade-
quate for employment in a recognized occupation.

In addition, see the specifilc qualifications as listed
in 8.33-2, 8,43-3, and 8.73-3,

Soundness and quality of instruction

2,38-1

i
F

2

i £
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Organization and content

The program of instruction will be based on a consider-
ation of the skills and knowledge required in the
occupation for which the instruction is being provided,
and includes a planned logical sequence of those
essentials of education or experience (or both) deemed
necessary for the individual to meet his occupational
objective, = 7T T ;

In addition, see the specific standards and requirements
as listed in 8,13-1. 8.23-1, 8.33-1, 8.43-1, 8.63-1,
and 8.73-1,

Counsel and advice

A, Local

The program of instruction will be developed and
conducted in consultation with local advisory
committees or individuals consisting of potential
employers and other individuals or groups of
individuals having skills in and substantive know-
 ledge of the occupation or occupational field
representing the occupational objectives. In

addition, see specific standards and requirements
‘as listed in 8.44 and 8.63-7.
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B. State service advisorvy committees

They may be appointed in each service area of
vocational education.

They will serve as a means of keeping the program in
harmony with the needs and public interest and
support, Membership of committees should be repre-
sentative of the various interests, but selected for
the contributions they can make to the program,

Members will be selected by the consultant of the
service and the professional organization of that
service in cooperation with recognized groups
.concerned with the service area, Final approval
. must be given by the State Board., It is recommended
that one member of each service committee shall be
a member of the state advisory committee.

They shall be entirely advisory in nature and shall
‘render technical, consulting, and other services
which will assist in developing more adequate
programs of vocational education,

They shall have as its chairman the state consultant
. of the service it advises,

They shall meet at the call of the service consultant,
with the approval of the state director.

In all cases where employers and employees are
members of a committee, there shall be an equal
nunker of each.

Up=to=date instruction

The program of instruction will include the most up-to-
date knowledge and skills necessany for competencies
required in the occupation or occupational field in which
the individual is being prepared, upgraded, or updated,

Dnration_and intensity of instruction

The program of instruction will be sufficiently extensive
in duration and intensive within a schedi:led unit of time
to enable the student to develop competencies necessary

to fit him for employuent in the occupation or occupational
field for which he is being trained,

In addition, see the specific standards and requirements
listed in 8,33-3, 8.43-4, and 8.63-2.
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2.38-5 Supervised practical experience

The program of instruction will combine and coordinate
related instruction with field, shop, laboratory,
cooperative work, or other occupational experience
which (A) is appropriate to the vocational objective

of the students, and (B) is of sufficient duration to
develop competencies necessary to fit him for employment
in the occupation or occupational field for which he is
being trained, and (C) is supervised, directed, or
coordinated by a person qualified under the State Plan.
See special requirements for classes providing cooperative
work experience, in section 2,38-52,

In addition, see the specific standards and requirements

in 8,13-2, 8.23-2, 8.33-4, 8.43-5 and 8.63-3.

2,38-51 Apprenticeship programs

The State Board will provide apprentices with
related vocational instruction which is supple-
mental to theilr on-the-job training.

Such instruction will be provided through daytime
or evening classes conducted by local boards of
education, other public educational institutioms,
the State Board, by itinerant instructors
employed by such agencies and/or by contract.

2,38-52 Cooperative work experience

The State Board will provide for cooperative
programs for persons enrolled in a school who,
through a cooperative arrangement between the
school and employers, receive part-time vocation-
al instruction in the school and on-the-job
training through part-time employment, The
training program will be developed and carried
out cooperatively by the school and the employer.
When vocational instruction is provided, the
State Board will provide that such classes shall
be organized through cooperative agreements,
preferably in writing. Training schedules,
preferably in writing, will be established
between the schools providing vocational instruc-
tion to student-learners in the class, and the
émployers providing on-the-job training through
part-time employment of such student~-learners.
The employment of student~learmers will be in
conformity with federal, state, and local laws
and regulations; the employment will not result
In exploitation of student-learners for private
gain; a plan, preferably in writing, for an
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2,41

2.5 State
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organized program of traiming on the job,
including job safety, will be developed and
carried out; and a program, preferably in
writing, of supplemental vocational instruction,
including job safety, will be developed and
used on an individual and group basis in the
school,

Adéquate facilities, equipment, and materials

Classrooms, libraries, shops, laboratories, and other

facilities (including instructional equipment, supplies,
teaching aids, and other materials) will be adequate in supply
and quality to meet the standards approved by the State Board

so that-such-facilities enable those who are to be trained to
meet the occupational ohjective for which the education is
intended., If the State Board or local educational agency cannot
provide such facilities and materials, but they are available

In a business or industrial or other establishment, the State
Board may provide for vocational instruction in such establish-
ments provided that such instruction meets all the standards and
requirements of the State Plan.

Gualified teachers and supervisors

The program of instruction will be conducted and supervised by
qualified teachers and supervisors, meeting the qualifications
in 1.5.

In addition, for special requirements with respect to funds
under Title II of the George-Barden Act, section 8.63~4 of the
State Plan,

Youth orxpanizations

The youth organization in the vocational education programs will
be designed to complement the instruction. The activities of
the organization will be supervised by qualified vocational
education personnel, on both the local and state levels.

2,51

Board designation of local educational agencies as area schools

Authority
2.51-1 Federal

Section 104,13 of the Vocational Education Act of 1963
gives the State Board authority to designate local
educational agencies as area schools, under the federal
George~Barden Act, Title III, subject to certain condi-
tions,
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State

The Iowa Code grants permission to a local educational
agency, which does not have an area vocational schoel,
to send students to a school district having an ~rea
vocational technical school, subject to certain c. a-

oditions. The Iowa Code also states that the State Board

shall establish standards, anpually inspect area voca=-
tional technical high schools and programs as a basis for
the school applying for state and federal monies.

_Appendix 4.1(c), and 4.15(e)

P

2 52 Local educat10na1 agency seekigg designation

2 52-1

2.52-2

Method

Prior to making an application to be designated an area
vocational technical school the local educational age cy
shall meet with the state director to determine proce.ure,
required data, information, and other items necessary for
the State Board to form a decision.

Types of information needed by the State Board

A, Need for the des’pgnation of an area school

1. Types of vocational training facilities available
within a 40 mile radius,

2 Types;of vocational -programs available within the
40 mile radius.

3. Admission requirements of the programs in the 40
mile radius,

4, Demonstrate how the new-facility would meet
additional needs, and

5. Demonstrate that a sufficient number of persons

: " would be avajiiable with the interest, need and
ability to benefit by the offetlng on an

economical ba51s.

2

‘B; Afea to be served

1. Demonstrate either by map or other device the
school distriets to be served, and

2, Show the interest of these districts to be part
of the designated center,

C. Occupational offerihg
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1. The cccupations to be offered upon approval

2. The potential of future offerings, and

3. Opportunities for gainful employment have been
surveyed locally and elsewhere. This information

to be inecluded in the application.

D. The plans of the local educational agency for
admissicn of studenis

1. Admission requirements for resident and non-
resident students, and

2. Tuitlon charges.

E. Financial support

1., The ability of the local educational agency to
finance the proposal when matched with state
and federal funds.

F. Community support

1. Demonstrate the attitude of the community, suppor®-
ing the local educational agency, toward the
proposed area desighation.

G. Facililies

1. Plans for providing faclilities.

2.52.3 Pregsentation of the appiication by the local educational
agsncy

The applicatlon and information pertaining to the
application shall be presented in writing to the state
director. The application will contain a resolution,
which is part of the Yocal educational agency's minutes,
requesting the State Board's approval of the application
for the desilgration. The request shall be signed by the
president of the local educatlional agency making the
request.

2.53 State Board action

2.53-1 BState director

Within 30 days after receipt of thé application, the
state director and members of his staff will review the
application to determine ifs (1) the application is
complete, and (2) additional information is needed.

The director will notify the local board of education as
to whether additional information is needed.
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Within 30 days after a complete application has I :en
filed, the state director and members of his staff
will review the app‘ication, make recommendations, and
file with the executive officer.

2.53=2 Executive officer

Within 30 days after receipt of the application from the
state director, the executive officer will review the
application, If the application is in order, he will
place it on the agenda for the next State Board meeting.

2,53=3 State Board
Within 30 days after the presentation of the application
the State Board will review the application in light of
the following criteria:
A, The designation of the local education agency will
fit into the State Board's State Plan for Area
Vocational Technical Education.

B. The material submitted will assure that

.1, Vocational training and retraining is more
readily accessible,

2. The occupational offering is of high quality and
realistic in light of opportunities for gainful
employment, and

3. Meets the needs, interests, and abilitics of the
students to benefit by the training.

C. Meets the requirements of applicable parts of the
State Plan.

. After the review, the State Board will either:

1, Approve the application and establish procedures
for carrying out the plan,

2. Request additional information, and
3. Reject thé applicéiion and state the reasons.

2 54 State Board action on area vocational technical school
established prior to adoption of the present State Plan

All previously approved area aehools shall make application in
the manner prescribed in section 2,52, and be approved by the
State Board as prescribed in section 2,53.
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3.0 Ancillary Services and Activities

3.1 Vocational guidance and counseling

3.11

3.12

J<13

General statement of policy

Vocational education under the State Plan will include vocational
guidance and counseling personnel and services sufficient to
enable the program of instruction to meet and continue to meet
the stan’ards and requirements indicated in 2.0.

State program of vocational guidance and counseling

The State Board will provide and maintain an adequate staff, whose
qualifications and duties are described in 1.5, to (1) develop,
secure, and distribute occupational information, (2) provide
consultative services concerning the vocational aspects of
guidance, and (3) give leadership to the promotion and supervision
of better vocational guidance and counseling services at the local
level,

Vocational guidance and counseling services performed under 1963
Acts shall be carried out within the framework of the division of
special education and guidance services (hereafter referred to

as the guidance services section) in cooperation with the
division of vocational education.

The goals and objectives of vocational guidance and counseling
shall be to emphasize the broadest possible considerations of
educational and vocational opportunities.consistent with the
needs, abilities, and interests of individuals,

All professional staff members of the guidance services section
will be encouraged to pursue vocational guidance and counseling
functions as outlined in this Plan,

The State Board will utilize the resources of the Iowa State
Employment Service pursuant to the cooperative arrangements
provided for in 1.4,

Local programs of vocational guidance and counseling

3.13-1 The relationship between the state and local guidance

' and counseling staffs shall be one of cooperative
endeavor and mutual assistance in developing and
maintaining adequate guidance and counseling services
for vocational and potential vocational students, Local
guidance and counseling personnel in schools offering
vocational programs will be encouraged to provide
vocational guidance and counseling services which are
designed to (1) identify and encourage the enrollment
of individuals needing vocational education, (2) provide
the individuals with information necessary for realistic
vocational planning, (3) assist them while pursuing the
plan, (4) aid them in vocational placement, and (5)
conduct follecw-up procedures to determine the effective-
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ness of the vocational insiruction and the guldance and
counseling program, all in cooperation with the local
vocatlional education stalf,

Vocational guldance and counseling services shall be
carried out within the framework of a program of
gohoolwide guldance services in the local educational
AgeNCY .

School participating in reimbursed programs will make
such reports relative to vocational guidance and
counseling and activities as mey be required by the
State Board.

3.13-2 Types of expenditures

Other than those listed in section 6.0 the following are
included:

A, Bducationsl and vocatlonal guidance information
materials pertaining te opportunitles which do
not require a fourwyear college education.

B. Testis and inventories appropriate for use in voca-
ticnal guidance and counseling.

3.2 Vocational teacher trainine

3.2) General statement of policy

3.22

Vocatlonal education under the State Plan will include the
teacher training programn(s) (both pre-employment and in-service)
which are adequate to provide for a sufficient supply of
qualified teachers, supervisors, and other voceltlonal education
perscnnel in the state, except as limited for health occupations
in section B.63-5. ALl programs to be developed by cooperative
arrangements and agreements between the State Board, staff, and
the institution of higher learnming applicable. (See 8.63-5)

Description of teachsr {rainling prograns

Types of teacher education and traiming pregrams to be included
are those designaled for the pre-service and in-service insiruc-
tlon at the baccalaureate, graduate, or non-degree level of
persons employed or preparing for employment as professional
staff members and/or instructors in programs operating under
this State Plan.

3.22-1 The types of proefessional vocational education positions
for which pre-service and in.service training will be
provided
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3,22-3

nly7

Pre-service and in-service education and training will
be provided for teachers, supervisors, directors,
administrators, counselors, and other professional staff
in the fields of agricultural education, business educa~-
tion, distributive education, home economics education,
trade and industrial education, and other vocational

and technical education. In-service training only will
be given for vocational education in health occupations,

Type of training

Pre-service and in-service professional and subject
matter training will be provided for the service areas
included in this Plan, except that only in-service
education and training will be provided in health
occupations,

Types of or groups of persons with whom trainees will be
prepared to work

‘Teacher training will provide experiences and training

to enable trainees to work with secondary, post-
secondary, adult and/or special students in high schools,
area vocational-technical schools, community colleges,
and/or other post-high schools,

3.23 Arrangements for teacher training

3.23-1

3.32-2

State Board

The State Board, through it$ vocational education staff,
is responsible for the maintenance of adequate programs

-of vocational teacher education and training. Insofar as
‘possible and appropriate, the actual conduct of programs

of vocational teacher education and training will be
performed through the cooperation of accredited and
approved teacher education institutions and through
arrangements made with school districts.

The State Board, through .its vocational education staff,
is also responsible for statewide planning, coordination,
and evaluation of vocational teacher education and in-
service education through:such means as conferences,
workshops, and other appropriate procedures,

Other agencies or institutions providing teacher training

A. State Board shall enter into cooperative agreements
with approved teacher educatieon institutions for the
carrying out of teacher education and training
programs in the various service areas.

B. Plamning for programs shall give consideration to the
adequacy of such items as: student teaching,
curricular experiences, faculty, libraries, physical
facilities, and finance. A description of the pro-
gram or programs of teacher training for each of the

service aveas ghall be on file with the State Board.
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Evaluation of the teacher education programs will be
made continuously by the teacher education staffs
and the State Board,

C. The state director, in cooperation with each teacher
education institution, shall formulate a written
agreement for each teacher education program specify-
ing: (1) names of professional staff members and
proportion of time each is to devote to teacher
education program; (2) allowable expenditures; (3)
total financial commitments on part of both the
teacher education institution and the State Board;
and (4) major kinds of activities to be conducted
under the agreement for each teacher education
program operating under the State Plan., The
agreement shall be approved by both the institution
and the State Board and shall be reviewed, and when
necessary renegotiated, on an annual basis.

3.24 Eligibility of enrollees

1. Vocational teacher education and training will be offered
only to persons who are teaching or are preparing to teach
vocational education students or who are undertaking or are
preparing to undertake other professional duties and
re3ponsibiLities in connection with vocational education
programs under the State Plan to whom such education would
be useful professionally.

-2, Vocational teacher education and training supported with
funds under the Smith-Hughes and George-Barden Acts will be
given only to persons who have had adequate vocational exper-
ience or contact in the line of work for which they are
preparing themselves as teachers and other vocational educa-
tion personnel, or who are acquiring such experience or
contact as a part of their training.

3.3 Research, demonstration, and experimental programs

3.31 Policies and procedures

Research, demonstration, and experimental programs may be
dev310ped and carried out by the State Board or by other agencies
and institutions in cooperation with the State Board for the
purpose of improving the quality of vocational education programs
authorized under the acts and provided for in this State Plan.

3.31-1 There shall be established a committee on research,
demonstration, and experimental programs appointed by the
State director. This committee shall be composed of per=-
sons possessing demonstrated interest and competency in
research methods and procedures, and vocationally oriented.
At least one representative from outside the State Board
will be named from each of the major vocational service
areas established undexr this State Plan.
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3.31-2 Approving programs

3.31-3

A, Proposals for research, demonstration, and experi-
mental programs submitted to the state director
shall be referred to the committee of research,
demonstration and experimental programs.

B, Proposals will be accepted from colleges and
universities, local educational agencies, and the
state department of public instruction, These
proposals will be developed in accordance with the
suggested format and. evaluated on the basis of
criteria developed by the committee and approved by
the state director.

C. Proposals may be reviewed on a semi-annual basis by
the committee -and recommendations for approval,
rejection, ar other action may be made on an annual
basis, ‘

D. Consultants in research, design, and analysis may be
employed by the State Board upon request of the
committee to assist in the review of proposals,

E. Proposals recommended for approval will be arranged
on a priority basis prior to being submitted to the
state director for action,

F. The state director will be responsible for contact
negotiations and recommending proposals for approval
to the State Board. Final approval will be given by
the State Board and incorporated into a written
agreement,

A portion of the funds available annually for carrying
out the purpose of the Vocational Education Act of 1963
will be budgeted for the research, demonstration, and
experimental programs which may have been recommended for

approval by the committee, and approved by the state
director.

Standards and requirements

Research, demonstration, and experimental programs shall meet the
standards and requirements set forth in the acts, regulations,
and this State Plan, which are applicable to the activities affect-

ed by Such programs, except to the extent provided in part 3.33-1
and 3,33-2 of this section, ; o

3.32-1

Reports shall be required annually from each agency or
institution with whom research, demonstration, and experi-
mental program agrcements are made. This report shall be
reviewed and evaluated by the committee on research,
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demonstration, and experimental programs and the review
and evaluation of this committee shall be given to the
state director.

3.32-2 Where the project is of such nature to require additional
time, the committee shall make recommendations to the
state director of renewal or termination of the research,
demonstration, and/or experimental program agreement.

3.32-3 Final report for all completed projects shall be submitted
to the committee for review and recommendations and the
committee's findings shall be submitted to the state
director.

3.33 Walver of standards and requirements in special cases

3+33~-1 Standards and requiréments in State Plan

In special cases, as a part of program development, the
State Board may with respect to research, demonstration,
and experimental programs wailve any standards and require-
ments in its State Plan if such standards and requirements
are not specifically prescribed by the acts and the
federal regulations. In such cases, the State Board, upon
approval of such program, will submit to the U. S. Office
of Education information regarding the purpose and duratlon
of the program and provisions in the State Plan to be
waived. The State Board agrees that it will use no
federal funds to support such a program until receipt

of its proposal is acknowledged by the U. S. Commissioner
of Education.

3.33-2 Standards and reguirements in federal regulations

In special cases, as a part of program development, the
State Board will submit to the U. S. Commissioner of
Education a request for approval of a research, demon-
stration, and experimental program which requires a
waiver of standards and requirements prescribed by the
federal regulations. Such request will include infor-
mation regarding the purpose and duration of the program
and the provision in the federal regulation, and
corresponding provision in the State Plan, if any, to

be waived. The State Board agrees that it will use no
federal funds to support such a program until it has
received notice of approval by the U. S. Commissioner

of Fducatlon, and then only to the extent of such approval.

3.4 Administration, supervision, and evaluation

3.41 State Board programs
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The State Board accepts the responsibility of providing adequate
supervision for all schools, classes, and projects organized and
conducted under provisions of the State Plan., The State Board
places the responsibility upon the state director to organize
supervisory functions that insure proper expenditure of vocational
education funds in conformity with the State Plan.

All schools, classes, and activities organized under the State
Plan will be under the supervision of a consultant and assistant
consultants. This staff will review all activities approved
under the State Plan by visitations and reports to determine that
equipment, curriculum, and instructional materials are adequate.
Periodic evaluations will be made of the activities through
studies and research, pilot, and experimental programs.

3.42 local programs

Schools, classes, and activities organized under the State Plan

and operated by the local schools will be organized by means of

a written agreement. This agreement will delineate the responsi-
bilities of the local educational agency and the State Board.

The state staff through visits, reports from the local educational
agency, and reports of visits by the state staff to the local
educational agency will supervise, evaluate, and determine the
progress of the program and/oxr activity toward the successful
completion of same.

Periodic evaluation, continual supervision, and follow-up will be
an activity of the local agency as well as the state staff.

Other ancillary services and activities

The State Board assumes the respoﬁsiﬂility to develop other ancillary
services such as curriculum materials, visual aids and films, proposing
surveys of projected manpower needs, etc,
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4,0 Construction of Area Vocational Education Schools

4,1 Procedures for taking action on area vocational education school

facility projects

4,11 Projects undertaken by the State Board

L.12

4,11-1

Lh 11"'2

The State Board may construct, maintain, and operate
area vocational technical schools 'and technical insti-

tutes, subject to Iowa laws and the federal vocational

acts and within the framework of the State Plan.

The above is to be contingent -upon an authorization
by the Iowa Legislature *> do so, and with a commitment
for continued financial suppért,. including an appropri-
ation for securing site, constructlon of facilities,
and operatlng funds. :

Projects undertaken by local educational agencies

h.12-1

4,12-2

Application by loqal educational agency

Each proposal submitted to the State Board shall be in
sufficient detail in order that an appraisal can be
made on how the project will improve vocational educa-
tion in the area or state. The application should
consider items in section 2.52-2 of the State Plan and
sections 4.22 and 4.23.

Action by State Board

The State Board will consider information presented by
the local educational agency in mesting the criteria
in section 4.2 and the terms and ccnditions in section

h.3.

The State Board will base their decision upon: how this
application fits into an over-all State Plan for area
vocational schools, applying the following criterda:

A. Perscons of all ages in all communities of the state
will have ready access to vocational training and
retraining.

B. Programs are of high quality and are realistic in
the light of actual or anticipated opportunities for
gainful employment.

C. The program offering is broad enough to meet the
needs, interests, and Bbilities of the students.
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. After the State Board has considered all the above
factors they will either:
A. Approve.the application and establish procedures
for implementing an agreement for carrying out the

proposal.

e B. Reject the project as not meeting all criteria
being considered.

C. Recommend further study or information to be
submitted for further consideration.

4.13 Clearance with other state agencies

The State Board will approve, as part of the agreement with the

..1local educational agency, all plans leading to the construction
of the- facility, including site, architectural plans, and

" specifications. The State Board will assure that the facility
meets with its over-all State Plan for area schools cited in
4.12-2, Before the final architect's plans and specifications
are approved by the State Board, it will require, in writing,
that the other state agencies concerned will have given their
approval. ;

4,13-1 State fire marshal

The Iowa Code requires the state fire marshal to enforce
all Towa fire laws and to set up rules and regulations
relating to fire protection and safety. Appendix 5.11

4.13-2 County superintendent

The Iowa Code requires approval of the building plans
by the county superintendent as part of his general
supervision of the schools in his county. Appendix 5.21

4,13-3 State department of health

The Towa Code requires the state department of health
to make inspections of sanitary conditions in educa-
tional institutions and public water supplies. Where
applicable, the State Board will require this approval.
Appendix 3.11(f)

4,13-4 Other

Meet all other local codes and regulations as may be
required by law.
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4,2 Criteria for determining relative priority

4.21 Section 2.52-2 of State Plan

The State Board review all the information presented in 2.52-2.

L,22 Need for type of facility to be constructed or improved

Demonstrate that the facility will more effectively meet the
needs of the persons cited in 2.1.

4,23 Admission requirements

Demonstrate how the facility will serve the area. Submit a
plan for giving priority to area students.

-4.24 Disposition of the facilities and equipment

Submit a plan for disposition of the facility, or portion of
the facility, in the event it cannot be used for the purpose
for which constructed. See section 6.6.

Terms and conditions of approved projects

-Continual supervision and review of projects will be maintained by

the state staff through visitation to the project, reports by the
local educational agency to assure that the terms of the agreement
are met, and that there is compliance with all state and federal
acts. The State Board will assure:

As

E.

That the facility will be functional and will meet the needs
of those persons and communities to be served.

That the projects will be undertaken in. an economic manner and
will not be elaborate or extravagant in design or materials.

That .sufficient funds will be available to meet the state and
local share of the cost of constructing the facility.

That, when construction is completed, sufficient state and local
funds will be available for effective use of the facility for
the purposes for which it is being constructed.

That the. interest of the State Board or the local educational
agency in the facility, and in the land on which the facility is
lczated, will be sufficient to assure undistrubed use and

possession for the purpose of construction and operation of the

school facility covered in the project during the expected usable

life of such facility.
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That representatives of the U.S. Office of Education and such
other persons as the Commissioner may designate will have access
at all reasonable times to the project wherever it is in
preparation or progress, and the contractor will provide proper
facilities for such access and inspection.

That all laborers and mechanics employed by contractors and
subcontractors on all construction projects assisted under the
1963 Act will be paid wages at rates not less than those
prevailing as determined by the Secretary of Labor in accordance
with the Davis-Bacon Act (Act of March 3, 1931, P.L. 798, 7lst
Congress, 46 Stat. 1494 as amended, 40 U.S.C. 276a-276a-5) and
29 CFR Part I (See 29 F.R. 95); and shall receive overtime com-
pensation in accordance with and subject to the provisions of
the Contract Work Hours Standards Act (P.L. 87-581, 76 Stat.
357, 40 U.S.C. 327-332), that such contractors and subcontractors
shall comply with the provisions of 29 CFR Part 3 (See 29 F.R.
97), and that all construction contracts and subcontracts shall
incorporate the contract clauses required by 29 CFR 5.5(a) and
(¢). (See 29 F.R. 100, 101).
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5.0 Work Study Programs

5.1 Requirements of a work study;progrgm',

5.11 Administration

5+:11-1

5.11-2

Local educational agency

Local educational agency work study programs will be
administered by the local educational agency and made
reasonably available (to the extent of available funds)
to all qualified youth, in the area served by the
agency, who meet the requirements in 5.12 of this
section.

State Board

The State Board will provide sufficient state staff to
provide leadership and to meet the responsibilities
provided in the work study section of the Vocational
Education Act of 1963. These. responsibilities will
include améng others:

A. The development of application procedures and
working agreements between the State Board and
local educational agencies.

B. Supervision of the programs during the period of
the agreements.

C. Evaluation of the effectiveness of the programs in
keeping youth in school, and training for gainful
employment.

D. Evaluation of the local programs in light of the
local educational agencies contribution in providing
local services to meet the needs of youth.

E. Providing local educational agencies with suggestions
on improving the program to help youth.

F. Make follow-up studies on the effectiveness of the
program.

G. Make recommendations to the director for changes and
improvements to more effectively meet the needs of
youth.

H. Recommend disapproval of local educational agencies
not meeting the terms of the agreement.

5.12 Eligible students

Employment under the work study program will be furnished only
to a student who: (1) has been accepted for enrollment or, if
he is already enrolled, is in good standing and in full-time

attendance as a full-time student in a program which meets the
standards prescribed by the State Board and the local educational
agency for vocational education programs under the 1963 Act;
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{2} is in need of the earnings from such employment to commence
or continue bis vocational education program; (3} is at least
fifteen vears of age apd less than twenty-one years of age at

the date of the commencemeni of swployment and is capable in the
opinion of the appropriate school authorities of maintaining good
standing in his school program while employed vnder the wark
study program.

No student will ke employed wore than fifteen hours in any week
during which clzegses in which he is enrvolled are in session, or
for compensation which axceeds 545,00 per month or $350.00 per
academic year ov its equivalent, uniess the student is attending
a school which 18 not withian reasonable commuting distance from
his house, in which case bis compensation may not exceed $60.00

educaticnal agency or for sowme other public agency or institu-
tion (federal, state, oy local) pursuant to a written arrangement

institurion, and work so performed will be adequately supervised
and coordinated and will not supplant present employees of such

between the iocal educational agency and the federal agency or
institution will state that students so employed ave not federal

In each fiscal year during which the work study program remains
in effect, the local educational agency will expend for employ-

at least egual to the avervage annual expenditure for work study

preceding the fiscal year in which the work study program of the

5.13 Limigation on hours and compensution
per month or $500.00 per academic yesr oy its equivalent.
3.14 Place of emplovyment
Employment under work study programs will be for the local
batween the local educational agency and such other agency or
agency ov institution who ordinarily verform such work. In
these instances wheve employment under work study programs is
for a federal agency or institution, the written arrangement
emplovees for any purpese.
5.15 Maintenance of effoxc
ment of jits studeats an amount ln state or local funds that is
programs of a similay nature during the three fiscal years
local educational agency was approved by the State Board,
State Board approval of work study programs
5.21 Administrative procedures

5.21+<1 Application by local educational apency

Local educaticnal agencies planoing to establish & work
study program will be supplied with an application form
by the director. This application will contain the
criteria set forth in 5.22 of this section,
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5.21-2 Action by State Board

Abplication for approval will be filed with the direccu)
After study and review by the state staff, priorities
will be established in light of criteria established in

5.22 of this section, After priorities have been estab-

lished, the applications will be presented to the State
Board for cheir review and approval., (To the extent
funds are available,)

Criteria fox determining relative prioxity of projects

The State Board will consider the following criteria in approving

work study programs submitted by local educational agencies:

A, Availability cof information showiag substantial numbers of
school dropouts and vnemployed youth.

B. Availability of & broad curriculim of \ocatlonal education
to meet the needs, interests, and capabilities of youth.

C. The potential of oceupational areas available for work
stations,

D, Availability of pioper supervision to make the work study
program meanincful,

E. The school has available an adequate guidance plﬂﬂrdm

F. The willingness of the local school to budget funds to me.!
the needs of students.

G. The enthusiasm and leadership the local school exhibite
toward a work study program.

H. Student need for asscistance will pe given very high
priority.

I. Provide, insofar as financial resources are available,
for the undertaking of such programs in the order deter-
mined by the application of those eviteria and the
principles in this section (5.0). .

J. Additional criteria may be used as expeuvience indicatags.

The State Board will accept applications, evaluate them, dete:

“mine relative priorities of projects, and approve them in the

order determined by the application of the above criteria to
assure that the program produces naximum returng or results,
that is, keeping needy =ztudents in schools.,
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Section 6.41 and 6.42

6.0 Faderal Financial Participation

6.1 Fiscal records

The official fiscal accounts, records, and deocuments showing receipts
and expenditures under this Stste Plan will be maintained by the State
Board in the accounting office of the Department of Public Instruction,
State Office Building, Des Molnes, Iowa 50319.

6,2 Audits
.21 State audit of state sccounts

The accounts of the State Board of Public Instruction are audited
by the state auditor, These audits are made each year and copies
of such audits will be available in the office of the Department

of Public Instruction.

6.22 Audit of local accounts

The state auditors or a certified or registered public accountant
will gudit the fiscal records and documents of the local educa-
tional agencies pertaining to expenditures claimed for federal
finaneial participation under an approved program. The audits
will be made each year and coples of such audits will be available
in the office of the state auditor. Appendix 4.2 (i)(j)

6.23 Audit standards

State auditors, or certified or registersd accountants wiil use
“the procedures indicated in the U. 3. Department of Health,
Education, and Welfare bulletin entitled, "Financial Management
of Federal State Education Programs," OE-10019, and the require-
ments of the Iowa Code. Appendix 4.2 (b)(e){(d){(m)

6.3 Payment of funds to local educational agencies

6.31 General policies

All vocational educatlon funds recelved from the federal government
will be depvosited in the State Treasurer's office. Expenditures
will be made in accordance with the provisions of the Iows laws

and the State Plan., Appendix 4,3 (c)

Payments under Smith-Hughes and George-Barden, Title I, may be
used only for expenditures already made. Payment under the
Vocational Bducition Act of 1963 and George-Barden, Titles II and
I7ZI, may be made prior to the expenditure or for expenditures
already made.

6.32 Procedures

Requests for reimbursement for advance payments or for payment

of claims for projects already completed from local educational
agencles, teacher training institutions, or other agencies or
institutions conducting vocational education programs under the
State Plan, shall submit claims signed by the institutionts agent
legally designated as the person eligible to sign the claim.

‘The claim shall be filed with the state director. The state
staff will check all claims for conformity with state laws and
the provisions of the State Plan, In general the clalm will
include supporting documents or evidence showing:
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A, Program or activity completed.

B, Name of person on whose salary reimbursement is claimed.
Ce Balary or rate of pay.

D. Travel expenditurss.

E, Months, days, or hours employed.. .

F. Percent of time instructor gave to the program.

G. Eguipment purchased, '

H. Other items covered by the State Plan.

Payments will be made when the State Board through the stats staff,
determines that all requirements listed in the agreement have been
accompiished. All payments will be subject to the availablility of
vocational educaticn funds. When funds are not avalilable to pay
claims in full, proration shall take place con the basls the claim
bears to the total claims and the funds available,

6.4 Determination of fiscal vear's allotment to which expenditures are chargeable

Allotmant or reallotment to lowa is upon the basis of a fiscal year com-
mencing con July 1 and ending on the follewing June 30 as provided in section
8.36, Code of JTowa., Sections 11.5 and 257.18(11), Code of Towa, are the
authority for establishing a uniform system of accounting in Towa. Al1
expenditures made under this plan shall be in accordance with the accounting
procedures prescribed thereunder.

5,41 Except for construction, initial equipment, and acquiring of sites
for area vocational schools, all expenditures shall be charged to the
fiscal year in which the obligation was incurred. Funds for purchase
of supplies and equipment are considered incumbered for the year in
which invoice is received from the vendor as provided in section 8.33,
Code of lowa. Salaries, travel, and consultant fees will be charged
to the fiscal year in which the service was performed.

6.41-1 Such expendlture% shall have had prior approval by the State
Board.

6.41-2 Funds for payment of such expenditure shall have been allocated
within the fiscel year to which expenditures are charged.

6.,41-3 All invoices and affidavits for reimbursement must be dated
on or before June 30 of the fiscal year to which the expendi-
tures are charged.

6.42 Expenditures for construction, initial equipment, and acquiring of
sites for area vocatlonal schools are charged to the fiscal year in
which the proposed plans, specifications, form of contract, estimate
of cost, and notice tp bidders are approved by the State Board.

When such approvhl has been gilven, funds will be incumbered for that
particular project, as DTOVldBG in-section 8,33, Code of Iowa, and
shall continue in force until the attairmment of the object or comple-
tichi of the work. The actual construction contract should be made
within a reasonable period of time after the date of approval (a
reasonsble period being up to one year).

6.5 Proration of costs

6.51 Programs and services

Costs will bs prorvated between those programs and services which
qualify under the State Plan as vocational and those which are non~
vocational on the basis of percentage of time sllowed to the
vocational purpose or on a percentage of use basis, whichever formula
applies. This principle will apply for salaries, travel, equipment,
~supplies, and other items covered by the State Plan, or where more
than one matching fund is used for the service or program.
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The State Board will maintain records and reports to substantiate
the proration of costs,

6.52 Construction

6,52-1 Eligible and non-eligible facilities

The State Board before final approval of construction
funds will require the local educational agency to pre-
sent evidence showing the portions of the facility or
facilities eligible for construction funds under the
1963 Act. This evidence will be based upon the square
footage that the eligible portion bears to the total
funds regquested, or the percentage of student usage
bears to the total, or both formulas may be applied to
develop the eligibility for funds.

Funds will only be available for the portion that quali-
fies under provision of the State Plan.

6.52-2 Facilities eligible under other federal statutes

Before final approval of construction funds the State

Board will require assurance of the local educational
agency that the portion of the facility or facilitles

being funded under the 1943 Act is not funded under

another federal act. ‘Whefe federal funds from other sources
than federal vecational funds are used in constructien of

a facility the State Board will prorate on the same basis
as in 6.521.

6.6 Disposition of facilities and equipment

Whenever area vocational education school facilities, or items of
equipment, each initially costing $100 or more, in which the United
States Government has participated are sold or no longer used for
purposes permitted under the acts, it 1is agreed that the United States
Government is to be credited with its proportionate share of the value
of such facilities and equipment at that time, the value being deter-
mined on the basis of the sale price in the case of a bona fide sale
or the fair market value in the case of discontinuance of use for a
vocational education purpose or other diversion. The State Board agrees
that all inventories and records be kept for all items of equipment or
area vocatlonal education school facilities and assumes responsibility
for having available in the division of vocational education informa-
tion sufficient for a determination of whether such facilities and
equipment continue to be used for a purpose provided for under the
acts.

6.61 Inventory and records

Inventory and records supporting accountability for and disposi-
tion of school facilities constructed and nonconsumable equipment
costing $100.00 or more purchased under the State Plan shall be
maintained until notified in writing of the completion of the
review and audit covering the disposition of such school and
facilities and equipment.
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6.62 Disposition of facilities and equipment

Records and inventories covering area vocational school
facilities or items of equipment will be maintained.

6.7 Expenditures under the State Plan

6.71 Salaries of vocational education persornel

6.72

Salaries of vocational education personnel shall be paid for
time related to vocational educaltion programs and services
under the State Plan. Salaries will be based upon a salary
schedule adopted by the State Board., Appendix 4,11

6.71-1 Educational and sabbatical leave

L. Babbatical leave
State-~Sabbatical leave will be granted for one
year by the State Board without pay. This may
be renewed for one more year.

Local-~Iunds may not be used for sabbatical leave
at the local level,

2. Educational leave
State--Educational leave up to eight weeks will
be granted with full pay and other benefits each
four-year period the professional person is on
the staff, The executive officer may in his
opinion grant educational leave before four years
and for a longer period of time if such leave

will be for the benefit of the vocational program.
Appendix 4.11-1

6.71-2 Employee benefits

Funds used under the State Plan for salaries of approved
vocational education personnel engaged in activities
eligible for federal finzncial pariticipation will include
that part of the salary that is deducted or withheld as
the employee's contribution under a plan of retirement,
workman's compsnsation or other welfare funds maintained
for one or more general classes of employees of the

gtate or local educational agency. Appendix 4.11-2

Faes and expenses of congultants, teacher educators, researchers,

elo.

Funcés may be wused fur the paymeant of fess for consultants and
other persons or groups working in coopsration with the State
Bogrd and.eith its approval. Paymsnls o Tees gad expenses shall
va wibtiin the same wiales and repulations that apply to the state
stall.  Appendin L.i2 .
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6.73 Travel and transportation

6.73-1 Travel regulations

The State Board accepts all travel regulations established
by the state executive council, composed of: The Governor
of Towa, Secretary of State, Auditor of State, Treasurer
of State, Secretary of Agriculture, Executive Secretary,
and Assistant Executive Secretary. In addition, the

State Board has established the following regulaticns:

6.73-11 Employess of the State Board, including the
state advisory committes members, may be
reimbursed for necessary travel expenses
including: transportation, meals, lodging,

andijcommunications. Their travel within the
state shall be authorized by the state director.
Travel outside the state for vocational education
staff members must be recommended by the state
dirsctor to the executive officer of the State
Board, who in turn will present them to the
state executive council for approval.

6.73-12 Teacher trainers

Teacher trainers employsd by desighated teacher
training institutions may be reimbursed for
necessary travel expenses. Travel within the
state shall be authorized by the executive

officer of the teacher training institution.
Travel outside the state shall be approved by the
director of vocational education and the executive
officer of the teacher training institution.

6.73-13 Local personnel -

Local directors, supervisors, teacher educators,
coordinators, and instructors may be reimbursed
only for transportation within the area served
by the local educational agency. Travel outside
the sbrvice area will be reimbursed for transpor-
tation, meals, and lodging, when approved by the
state director. Appendix 4.,13-1

6.73-2 Transportation

Funds may be used for ﬁransportation of students and
persons being trained for professional positions in
vocational education when approved by the state director.

With Fhe approval of the State Board, funds may be used
t9 reimburse the cost of transportation of students for
field trips essential to mest the requirements of the
curriculum. Appendix 4.13-2
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6.74 Instructional equipmeht, supplies, +eaching aids

Funds may be used for the purchase of equipment, supplies, and
‘teaching aids when made under the following definition:

Definition--Instructional equipment, supplies, and teaching aids
means equipment, supplies, and teaching aids (including reference
materials and textbooks to be retained by the local educational
agency) used by authorized vocational education personnel in
instructing, or by their students in learning, in an instructional
situation in a classroom, library, laboratory, shop, or field.

It may not include supplies to be made into equipment or products
to be sold, or used by pupils, teachers, or other persons; except
that supplies made into eguipment for vocational instruction may
be considered as equipment for instruction under the same condi-
tions as apply to purchased equipment.

6.74-1 No funds under tha Smith~Hughes, George-Barden, Title I,
will be used for the purchase of ‘equipment, malntenance,
or repair.

6.74-2 Instructional equipment

To assure tﬁéﬁiburchase of equipment meets the
provisions of the Act, the State Board of Public
Instruction will require that:

A.: Prior approval shall be requested for all equipment
.+ purchased which shall be essential to and used
.directly for instruction in the shop, laboratory,
-or classroom of an approved program.

B. An invoice will be furnished at the time the request

for reimbursement is.made for all items costing
$10.00 or more,

Cs At any time equipment ceases to be used for an
approved area program, the State Board of Public
Instruction shall have authority to move the
equipment and locate such equipment to an area
program where its use is deemed to be most effective.

6.74-3 Instructional Supplles

All 1nstruct10nal supplles for Whlch local educational
agency request reimbursement shall cost less than $10.00
per item and shall be essential to and used directly for
instruction in the shop, laboratory, or classroom of an
approved program.
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6.74-4 Rental of equipment

Prior approval shall be requested for all equipment
rented, and such equipment shall be used directly for
instruction in the shop, laboratory, or classroom of
an approved program,

Other related expenses

Funds may be used for other expenses which are related to
vocational education, services, and activities. Appendix 4.15

6.75-1 Administrative overhead

A. Such expenditures may include the following:

ll

Administrative overhead expenses such as
salaries of clerical and custodial personnel,
communieations, utilities, office equipment,
supplies, printing, and printed materials, and
rental of space to the extent provided in sub-
section (2).

Rental of space (including the cost of utilities

- and janitorial services) in privately or publicly

owned buildings if: (a) the expenditures for the
space are necessary, reasonable, and properly
related to the efficient administration of the
program; (b) the State Board or local educational
agency will receive the benefits of the expendi-
tures during the period of occupancy commensurate
with such expenditures; (¢) the amounts paid by
the State Board or local educational agency are
not in excess of comparable rental in a particular
locality; (d) expenditures represent a current
cost to the State Board or local educational
agencys and (e) in publicly owned buildings like
charges are made to other agencies occupylng
similar space for similar purposes.

In addition, funds may be used to support the
employer's contribution. Funds used will be on
a matehing basis of state or local to federal.

6.75-2 Local administrative expenditures

A,  Such expenditures may include the following:

1.

Commuriications, utilities, printing of instruc-
tional materials and promotional brochures, printed
materials, and clerical personnel for practical
nursing education.

Rental of space to the extent provided in 6.75-1A2.

bmpleyer®s contribution to the extent provided in
6. 751473,
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7.0 Business and Office Education

In addition to the provisions in sections 1.0 to 6.0 of the State Plan,
particularly section 2.0, the following special provisions apply to
business and office education under the 1963 Act:

7.1 Objective of instruction

This program is to train persons over 14 years of age for the field of
business and office occupations who have the ability to profit from the
instruction, by providing initial preparation, refresher and/or
upgrading of individuals leading to employment and advancement in
office careers.

7.2 Occupations to be served

Business and office occupations means those occupations pursued by
individuals in public or private enterprises or organizations which
are related to the facilitating function of the office and includes
such activities as recording and retrieval of data, supervision, and
coordination of office activities and reporting of information.

7.3 Special standards and requirements

7.31 Organization and content of instruction

Organization and content of all instruction shall be derived

from the functions of business and office occupations in reference
to the career objective of the student. The subject matter shall
be needed in one or more of the business and office occupations
listed in the Dictionary of Occupational Titles or in newly
identified and emerging business and office occupations. The
methodology and organization of the classes and curricula shall
be appropriate to the level of instruction and nature of the
enrollees.

7.31-1 The stenographic-secretarial program shall include a
course in stenographic-secretarial practices to be used
as related class instruction. This shall consist of an
average of two class periods per day of the regular
schedule, one-half to be devoted to skills and one-half

~to occupationally related instruction. Prior to the

course, adequate typewriting and shorthand instruction
must have been taken to provide skills suitable for entrance
into employment as a student-learner. Either the coopera-
tive, project, or laboratory plan shall be followed.

7.31-2 The clerical program shall include a course in clerical
and office practices to be used as related class instruc-
tion. This shall comsist of an average of two class
periods per day of the regular schedule, one-half to be
devoted to occupational skill building and one-half to
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7.33

7+31-3

7.31-4

7.31-5
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-occupationally related instruction. Prior to the course,

adequate instruction must have been taken to provide
skills suitable for entrance into employment as a
student-learner. Either the cooperative, project, or
laboratory plan shall be followed.

The bookkeeping program shall include a course in book-
keeping practices to be used as related class instruction
for all students. This shall consist of «n average of

two class periods per day of the regular schedule, one-
half to be devoted to occupational skill building and one-
half to occupationally related instruction. Prior to the
course, adequate bookkeeping instruction must have been
taken to provide for entrance into employment as a
student-learner. FEither the cooperative, project, or
laboratory plan shall be followed.

The electronic data processing program shall include a
course in electronic data processing practices to be used
as related class instruction for either key punch or
machine operation. This shall consist of an average of
two class periods per day of the regular schedule, at
least one~half to be devoted to occupationally related
instruction. Either the cooperative, project, or labora-
tory plan shall be followed.

Adult classes shall provide instruction in business and
office education (see 7.2) for youths and adults:

(a) with special problems,
(b) who have completed or left high school, and
(c) who are unemployed or at work.

Supervised practical experience

7.32=1

7.32-2

7.32-3

The cooperative program shall provide a minimum of fifteen
hours per week field training experience, the major
portion on school time, for legal wages in an approved
training station.

The project program shall provide a minimum of ten hours
per week, as a part of the student's regular school day.
Projects shall be specifically applicable to the occupa-
tional goal of each student and approved by the student,
teacher, and the State Board.

The laboratory program shall provide a minimum of fifteen
hours per week in an approved laboratory situation, as a
part of the student's regular school day, consisting of
production projects and activities. '

Extended contract

The office education teacher-coordinator shall be employed for
a minimum of two weeks beyond the regular school year.
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8.0 Vocational Education under Smith-Hughes and George-Barden Acts

8.1 Agricultural education

ke

.In addition to the provisions in section 1.0 to 6.0 of the State Plan,
particularly those in 2.0, the following special provisions apply:

A,

E.

Persons who have an interest in the desire to learn, and the
capacity to benefit from instruction may be enrolled in vocational
agriculture.

Facilities and instructional materials shall be sufficient in kind,
quality, and quantity for effective instruction to meet the stand-
ards of the State Board through the state director and the staff.

Instruction in vocational agriculture shall be conducted under
supervision as determined by the State Board to insure compliance
with the vocational education acts.

The instruction shall be under the direction -of teachers who meet
the qualification. standards as listed in the State Plan.

Instructional programs as needed may be planned and conducted in
cooperation with other vocational programs,

8.11 Objective of instruction

Vocational education in agriculture under the State Plan will be
designed to meet the needs of persons over 14 years of age who
have entered upon or are preparing to enter:

1. Upon the work of the farm or farm home, or any occupation
involving knowledge and skills' in agricultural subjects,
whether or not such occupation inwolves work of the farm or
of the farm home.

2. 1Instructional programs may be provided for secondary school
students, for persons who have left or completed high school,
and for those who desire training.or retraining for advance-
ment in their chosen occupation in agriculture,

e e

3. The instruction in vocational agriculture shall be based on.
the vocational objectives of the persons enrolled and the
requirements of agricultural occupations.

4. The instruction shall be adapted to the needs and capacities
of the persons enrolled in each class.

5, Training in agricultural occupations will be based on current
and projected manpower needs and employment opportunities.

8.12 Occupations to be served
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An agricultural occupation means an occupation involving know-
ledge and skills in agricultural subjects, which have the follow~
ing characteristics: '

1. The occupation includes the functions of producting, process-
ing and distributing agricultural products ani includes
services related thereto, -

2. The occupation requires abilities and/ox competencies in one
or more of the primary areas of plant science, soll science,
animal science, farm management, agricultural mechanization,
and agricultural leadership.

Special standards and requirements

8.13~1 Organization and content of instruction

The instruction deals with practical agricultural problems
and includes subject matter and learning experiences
necessary in the production and marketing of plants or
animals or their products,

a. The course of study will be based primarily om:

(1)
(2)
(3)
(4)

The farming programs of the persons enrolled,
The type of farming in the community,

The farming practices presently being used, and
The agricultural occupations other than farming.

b. Courses of study

(1)
(2)

3

(4)

Each vocational agriculture teacher shall develop
a courseof study for each class in the department,
The state comsultants shall provide suggestive
guides for teachers in developing courses of
study to meet the needs of students,

The courses of study shall be flexible to meet
the needs of students, their occupational objec-
tives and their educational backgrounds, and

The course of study will be designed to develop
the skills, abilities, attitudes and understand-
ings needed for success in an agricultural occu-
pation,

c., All day classes

Be designed to meet the needs of in-school youth pre-
paring to farm, or to enter an agricultural occupation
other than farming.

Include work in livestock, crops and soils, farm
mechanics and farm management with class time distri-
buted equally between these four areas.
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Classwork is to be organized to meet the needs and
interegts of students., It is to be based on their
supervised farming programs, on the problems of
their home farms and on other farms in the community,
and on the agricultural occupations other than farm-
ing in the community.

v 2

The methods of instruction will be selected so that,
as effectively as possible, the abilities, skills,
attitudes, and understandings needed for success in
the occupation can be developed.

Young farmer classes

The coursh of study is to be plannéd.in cooperation
with an agdvisory council of representative class
members,

_The instruction is to be organized on a problem basis

to assist.students in becoming established in farming

on.a satisfactory basis.

The methods of instruction are to be adapted to the
group enralled and will include discussions, demon-
strations, field trips, and the use of audio-visual
aids,

Systematic instruction in farming is to be provided
and when feasible, additional work for civic, group,
and general objectives,

Adult farmer classes

The course is to be planned in cooperation with a
representative advisory council of class members.

The course is to be based on farm problems according
to the expressed needs and interests of the group.

The methods of instruction are largely group discus=~.
sions supplemented with reports, talks, panel present-
ations, and demonstrations.

Post-high school classes in agricultural occupations
other than farming

The course is to be planned in cooperation with
representatives of agricultural occupations other than
farming. :

The course is to be planned to provide the training
needed for success in the occupation.

The methods of instruction will include discussions,
supervised study, reports, talks, and laboratory work.
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8.13-2 Supervised practical experience

ae

Preparatory programs of instruction shall provide for:

(1) Directed or supervised practice in agriculture
on a farm for those persons who are engaged in or
are preparing for farming. )

(2) Practical field, laboratory, or cooperative work
experience for those trvaining for agricultural
occupations other than farming involving know-
ledge and skills in agricultural subjects,

All day classes

Each student who is preparing to farm is to conduct a
satisfactory supervised farming program which ordinar-
ily would include productive projects, improvement
projects, and supplementary practices.

Each student who is preparing to enter an agricultural
occupation other than farming is to conduct a satis-
factory program to gain practical experience such as
projects, demonstration plots, laboratory work, and
work experience.

The instructor is to provide follow-up instruction to
all students in their individual planned experience
programs including individual visitations and eval-
uation of progress.

The instructor shall supervise the activities of the
local chapter of the Future Farmers of America as a
regular part of his duties,

Young farmer classes

Each student is to conduct a supervised farming pro-
gram or be placed on a suitable farm for practical
experience,-

The supervised farm program is to include one or more
productive projects, improvement projects and supple-

mentary practices or a partmership in farming or the

operation of a farm,

The regular or special instructor is to provide
follow-up instruction on the farm at regular intervals
to assist the student in the development of his farm-
ing program.

The instructor is to supervise the activities of the
group as a local organization for educational purposes
to provide training in leadership and cooperation.
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Adult farmer classes

The instructor is Lo organize and supervise follow-
up work with those enrolled, bhased on the classroom
program and the farm prohlems of those enrolled.
Improved practices would ordinarily be initiated to
improve the ability to operate and manage a farm
business,

In addition to individual on-the-Tarm instructlon,
group msetings and demonstrations are teo be used to
provide practical follow-up instruction.

8}13;3u'bthér.requiremehts

8.

All dav clasgses

Bach eclass shall have a minimum enrollment of ten
students who are regularly enrolled in high school.
If the enroclliment in a class is less than ten
students, the school must secure special approval
from the state consultant if relmbursement is
expected,

A fourwyear program in vocational agriculture must
be provided ir the high schocl. In a three.ysar
senior high schoel, a three-year program may be
approved.

A minlmum of 275 minutes of instruction per weel,
exclusive of passing time, must be provided for
sach class.

Any two consecutive grades may be combined, if
nesded,

The classroom should have approximately 700 square
feet of floor space, be well lighted, and equipped
with a sink and water, storage cebinets, tablses
and chalirs, an instructor's desk, a four-drawer
filing cabinet.

The farm mechanics shop showld have approximately
2000 square feet of flovor space, a large outside
door, well iighted and ventilated, and squipped with
hand and power tools and machines for such work as
farm machinery, electricity, woodwork, and metalwork.

Classroom equipment, reference materlals, and
teaching aids must be provided in meeting the needs
of the instruectional program. It is recommended
that a telephone, a typewriter, stenographic service,
and glide motion pleture projectors be provided.

A budget of a minimum of $500 a year should be
provided for supplles and teaching materials exclu-
sive of equipment for farm mechanics.
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Young farmer classes

Classes shall be designed to meet the needs of persons
16-30 years of age who are farming or preparing to farm,

A minimum of ten students are o be enrolled in each
reimbursable class,

Each class session shall provide a minimum of 90 minutes
of instruction in agriculture. No more than two (2)
- class sessions per day when farm mechanics is included.

A minimum of 15 class sesslons must be held during the
year, either during the day or the evening.

Classes are to be conducted by the regular or special
instructor, with no more than three (3) outside speakers.

Claases are to be held in the school with the vocational
agriculture and farm mechanics rooms and equipment
available for use. No more than three (3) meetings to
be conducted outside the classroom or shop.

Adﬁ;t farmor

’ The mlnimum enrollment in a reimbursed class is at
" least ten farmers with an average attendance of ten or
more for the course... ..

A winimum of 90 minutes of instruction in agriculture
must be provided at each class session.

Y miniﬁﬁmfof fén'ipsﬁrpptional class sessions must be
held each year, either during the day or evening,
exclusive of trip, banquets, and general meetings.

The enroilmenﬁ ghould involve adull farmers, farm owners,
and others with common problems and interests in farming.

The classes are to be held in the school with the class-
room and farm mechanics shop and equipment available for
use. No more than two (2) meetings should be held out-
side the classroom or shop facilities.

The regular or special instructor is to provide the
instruction and recognized authorized speakers used at
no more than three meetings.

i

; Post-high school classes in agricultural occupations other

than farming

The standards for class size, instruction time, instructor
- qualifications, facilities and other essentials for
effective training in agricultural occupations will be
subject to approval by the local board of education and

- .the State Board.
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Employment of instrucfors

The local board of education shall employ a qualified
teacher for twelve months beginning July 1, and in
any event terminating June 30 of each year, with a
summer vacation not in excess of two weeks.

Provision shall be made for the transportation of the
instructor for essential work in connection with the
development of the program,

An instructor may be granted a leave of absence for
summer school work with the approval of the local
board of education and the state consultant under
the following provisions:

Vacation time must be included.

The instructor must enroll in agricultural
education or technical agricultural courses in a
recognized teacher training institution.

Instructors may enroll for three-week courses
each year and for six-week courses each third
year, 1f they have previously served their
districts for two years.

Special instructors may be employed to work under
the supervision of the regular instructor for varying
periods of time according to needs,

Travel

Local boards of education are to provide an annual
budget and include this provision in the contract with
the teacher, and in the application for approval,

Reimbursement will be made on the basis of 50%
of the payments made to the instructor for
mileage at the official state rate, for official
travel, providing funds are available. (See
6,73-13)

Instructors are to submit reports of travel to the
local boards, preferably each month, with an annual
request submitted by the board at the close of the
year,

Official travel of instructors is for the primary

~purpose of developing an effective program and will

include visits to the homes, farms, and places of

employment of persons enrolled; supervision of group
projects, test plots, demonstrations; surveying the
needs of the community; visiting and counseling with

. prospective students; supervision of vocational

agriculture students participating in various county,
district and state vocational agrieulture activities,
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including the Futurse Farmers of America events;
supervision of students emrolled Tfor practical experi-
ence in agriculture occeupations; supervision of
students while on trips to secure farming program
materials; supervision of students while on educational
field trips; attending official-called conferences; and
other astivities nsceszary in promoting and developing
the program, subject to the approval of the local school
board and the State Board.

Non.reimbursable travel includes: trips to any educa-
tional meetings except official conferences; trips
primarily of o personal nature; and visits to meelings
which do not involve the supervision of students.

8.2 Distributive Education

In addition to the provisions in sections 1.0 to 6.0 of the State Plan,
particularly those in 2.0, the following special provisions apply to
distributive education under the Smith-Hughes and George-Barden Acts:

8.21 Objective of instruction

8.22

8.23

This program is designed to meet the needs of persons over 14 years

of age who have entered or are preparing to enter a distributive
occupation.

Occupation to be served

Distributive occupations include proprietors, mansgers, or employeass
engaged primarily in marketing or merchandising goods or services.
These occupations are commenly found in various business establish-
ments such as retailing, wholesaling, menufacturing, storing,
transporting, financing, and risk bearing.

Specilal standards and reguirements

ol dnstruetion

Organization and conteat of 2ll instruction shall be derived
fron the functions of marketing and a knowledge of products
and services in rafersnce to occupational objective of the
student. Preparatory and supplementary classes may be
conaucted for in-school youth, out-of-school youth, and
adults. ©Such clagses shall be of sufficient duration and
intensity to meet employment requirements in distributive
occupations.

Supplementary - instruction shall support the objective of
upgrading and/or updating of persons employed in distribu-
tive occupations. Fach class shall meet for no less than
8 hours. - '

Preparatory - instruction shall support the occupational
cbjective of each student.
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Plan A - a program cover#ing two school years providing
‘an average of at least one class period per day of the
regular schedule. Both years shall follow the project
plan or the cooperative plan or a combination of both,

Plan B - a program covering one school year providing
an average of at least two class periods per day of the
regular schedule. Either the project plan or the
cooperative plan shall be followed,

Plan C - a program covering one school year providing an
average of at least one class period per day of the
regular schedule enrolling those who have completed at
least one unit (two semesters) of inmstruction in a
vocational program approved under the State Plan. The
year in which instruction in distribution is provided,
either the project plan or the cooperative plan shall be
followed.

Plan D - a program for persons whose occupational goals
represent limited initial (entry) employment and may be
provided under intensive, modified or upgraded schedules
when organized and approved as demonstration projects.

Plan E - a program for persons whose occupational goals
represent limited initial (entry) employment. Each
class shall meet for no less than 8 hours.

8,23-2 Supervised practical experience

Cooperative Plan - regularly scheduled part-time employ-
ment that provides students with the opportunity to exper-
ience instruction in practices while developing occupations
through training on a job related to their occupational
goals, Students following the cooperative plan shall
complete no less than an average of 15 hours per week
during the school year, a major portion to be on school
time,

Project Plan - a series of selected activities provides
students with the opportunity to experience instruction
in practice while developing competencies through assign-
ments relating to their occupational goals. Students
following a project plan .shall complete no less than an
average of 10 hours per week in project assignmments such
as periodic employment, marketing problems, directed
observations, simulated practice, situation analysis,
product study and others,

8.24 Extended Contract

The distributive education teacher-coordinator shall be employed
for a minimum of two weeks beyond the regular school year.
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8.3 Home economics education

In addition to the provisions in sections 1.0 to 6.0 of the State Plan,
particularly those in 2.0, the following special provisions apply to
home economics education under the Smith-Hughes and George-Barden Acts:

8.31 Objective of instruction

Vocational education in home economics under the State Plan shall
be designed for persons over 14 years of age who have entered upon
or who are preparing to enter upon (a) useful employment in the
home (hereinafter referred to as homemaking) or (b) gainful
employment in an occupation involving knowledge and skills of

home economics subjects.’

8.32 Deseription of home economics education

8.32-1

8.32-2

Education in homemaking

Vocational education in homemaking means education which
provides instruction which will enable families to improve
their family life through more effective development and
utilization of human resources.

Education directed toward gainful employment

Vocational education in home economics directed toward
gainful employment provides instruction that qualifies
individuals to engage in occupations involving knowledge
and skills in home economics subject-matter areas, 1l.e.,
child development, clothing and textiles, food and nutri-
tion, home and institutional management, home furnishings
and equipment, etc. Included are such occupations as
those which provide services to families in the home

and similar services to cthers in group situations; those
which provide assistance to professional home economists
and professiocnals in flelds related to home economics in
business, agencies, and organizations; and other occupa-
tions directly related to one or more home economics
subject-matter areas.

standards and requirements

8.33 Special

8.33-1

_Organizatioh and content of instruction

a. For in-school. proups

Plan A
(1) Content

Instruction in homemaking shall meet the following
standards and requirements:

(a) The curriculum is concerned with fundamental
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(b)

values and problems in the several aspects
of homemaking, and deals with these in such
a way as to develop needed skills, under-
standings, attitudes, and appreciations.

The nature and content of instruction are
derived from the needs and concerns of
individuals and families served, taking into
consideration the maturity and experiences
of individuals enrolled.

(2) Organization

(a)

(b)

(c)

(d)

Plan B

The minimum enrollment in each class or
section of a class in homemaking I, II or
specialized course shall be ten. For
homemaking III the minimum enrollment in
each class may be eight.

The local homemaking budget shall include
funds to maintain an up-to-date library
and other instructional supplies for all
the aspects of the program.

The rooms and equipment for homemaking
education shall provide an effective setting
in which to work, set attainable standards
for the homes in the community represented,
demonstrate the possibilities of new or
improved equipment for the home, and provide
for teaching all the aspects of homemaking.
The department shall have adequate lighting
and ventilation.

The teacher shall be employed beyond the
regular school year. The term of extended
employment shall be determined by the
enrollment and scope of the vocational
homemaking program.

Special studies may be carried on to provide a more
adequate basis for planning programs throughout the

- state,

Since some of the studies will be of such a

nature as to necessitate experimentation in local
centers, the school systems selected will not be
requireuw to meet the standards for reimbursement
required of other approved schools.

For out=-of-school groups

(1) Content
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Homemaking education aims to enrich the lives of
adults by dealing with present-day life situations
that are significant and challenging. The pur-
pose of homemaking education for adults and out-
of-school groups shall be to improve the quality
of family living.

The program in any local community shall be so
planned that over a period of years it:

(a) Provides broad, well-rounded offerings
designed to enrich and strengthen family
life,

(b) Reaches a good cross-section of out-of-
school individuals in the community.

(c) 1s coordinated with the day school and with
other adult education programs in the
comrmunity,

(d) Uses both class and non=-class activities
to reach and serve those who can profit
by the education.

(2) Organization

(a) The local school board shall supply space,
equipment, and teaching supplies in amount
and quality necessary to carry out success-
fully the planned program of work,

(b) In-service training of teachers shall be
provided through conferences, visits, and
special bulletins related to the teaching
of particular areas of homemaking.

(c) Each class shall maintain a minimum average
attendance of ten for reimbursement,

¢, Organization and content of instruction directed
toward gainful employment

(1) Content

Courses will be organized to prepare and upgrade
youth and adults for occupations involving home
economics knowledge and skills,

(2) Organization

Training for gainful employment in occupations
which use home economics knowledge and skills
may be established when:

(a) A sufficient number of persons are available
who are interested in and who have aptitude
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for training in specific occupations.

(b) Evidence of opportunities for employment in
occupations for which training programs
are proposed is established and a plan is
provided for placement and follow-up of
trainees.

(¢) Teachers who are qualified or who can
become qualified are avallable.

(d) Proposed plans for needed facilities can
be justified on the basis of their continued

use.

8,33-2 Selection of students

8.33-21 Smith-Hughes part-time classes

Such classes may enroll only persons who have
~already entered gainful employment or the work
in the home. ‘

8.33-22 Smith-Hughes day school classes

Such classes may enroll only persons who have
not yet entered upon employment.

8.33-23 Smith-Hughes adult homemaking classes

Such classes may enroll out-of-school youth
and adults.

8.33-3 Duration and intensity of instruction

8.33-31 Homemaking education

The total program of instruction is sufficiently
intensive and extensive to enable the individual
served Lo develop competencies necessary for
effective participation in homemaking and in
community activities affecting the home.

a. For in-school groups

Two full years of vocational homemaking shall
be offered each year. In addition, schools may
also offer homemaking III. Courses of one or
two semesters in length may be offered for
"‘seniors who have not taken homemaking I and II.
Such courses may be of the laboratory or non-
laboratory type. The amount of time allowed per
day shall not be less than that required for
other subjects., Special subject matter courses



-81-

of one semester in length may be offered
for those who have taken homemaking I
and II.

b. For out-of-school groups

Each lesson series offered in any one year shall
consist of a minimum of six lessons of at least
90 minutes in length dealing with one aspect of
home and family living.

8.33.32 Smith-Hughes part-time classes

Smith-Hughes funds may be used to reimburse
instruction in part-time classes only if
they provide 144 clock hours of classroom
instruction per year for persons who have
already entered gainful employment or the
work of the home.

The 144-hour requirement is satisfied when
either of the following conditions is met
during a period of any twelve consecutive
months or less:

(a) A class is organized and conducted for
at least 144 hours.

(b) Two or more classes, or a series of
short units of instruction, covering
at least 144 hours of instruction,
are organized and conducted so that
the schedule of the meetings and the
content of each or the units are such
that an individual may enroll in the
entire series and derive sufficlent
benefit therefrom.

8.33-33 Smith-Hughes day school classes

Smith-Hughes funds may be used to reimburse
preparatory instruction in full-time day

school classes for persons who have not entered
upon employment, such classes shall extend over not
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less than nine months per year and thirty
hours per week and shall have at least one-
half of the total time of instruction devoted
to practical work on a useful or productive
basis, i.e., field, laboratory, home, cooperative
work, or other occupational experience, except
that in cities and towns with less than 25,000
population, the State Board with the approval
of the U, S. Commissioner, may modify the
conditions as to length of the course and the
hours per week in order to meet the particular
needs of such cities and towns,.

Pregﬁtation for gainful employment

Intensity of the curriculum may vary according
to the competencies that need to be developed
for employment in the occupation. Programs may
be of any duration needed to achieve specific

i goalS. g

8.33-4 Supervised practical experience

8.33-41

8.33-42

8.33-43

Homemaking education

The program of instruction for youths provides a
variety of kinds of learning experiences in all

- of the major phases of homemaking, including

participation in directed home and community
experience, Teachers shall make visits to homes
of pupils to become acquainted with needs and to _

- guide home experiences. One period each day in

the teacher's schedule shall be provided for
individual and group conferemces in which to
plan home and community experiences.

Smith-Hughes day school classes

Special emphasis should be placed on those
aspects of the program which are related to the
work experiences of the pupil at any given time,

In addition to the teaching of classes, the
teaching staff of a part-time school shall

spend regularly scheduled time in visiting homes
of class menmbers, places of employment, or any
other agency which will aid in the development
of this work and the improvement of the class
members. (See item 8.33-33)

Home economics directed toward gainful employment

Supervised work experience shall be a part of
the home economics program directed toward
gainful employment. Time shall be provided in
the instructor's schedule to supervise some work
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experience and to follow-up some of the trainee
as a basis for svaluation of the program.

8.4 Trade and industrial education

In addition to the provisions in 1.0 to 6.0 of this plan, the following
special provisions sghall also apply to trade and industrial education.

8,41 Objectives of instruction

Vocational education in trades and industries under the State Pla
shall be designed for persons over 14 years of age who have
entered upcen or are preparing to enter upon the work of a trade
or industrial occupalion.

8.42 Occupations to be served

Such an occupation shall include:

1. Any creft, skilled trade, or semi-skilled occupation which
directly functions in the designing, producing, processing,
fabricating, assembling, testing, modifying, maintaining,
servieing, or repalring of any product or commodity.

2. Any other occupation, including a service occupation, which
is not covered in the above paragraph, but which is usually
considered to be technical or trade and industrial in nature.

8.43 Special standards and reguirements

8,431 Organizstion and content of instruction

This shall include any subject which is necessary to
develop the manipulative skills, technical knowledge,
and related information such as job attitudes, safety
practices, and trade judgment necessary for employment
in a trade and industrial occupation.

8.43-11 Day trade classes - type A

Related subjects must have a direct functioning
value in the trade or occupation for which
training is being given, and provided as
separate units outside ths practical work in
the shop or laboratory.

8.43-12 Day trade classes - type B

Same as type A, except the related instruction
is to be given by the shop or laboratory
instructor as an integral part of the shop.or
laboratory work, rather than as separate units.
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8.43-13 Cooperative classes

(a) BEmployment schedule

The legal employment (hours at work) of
each student-learner shall consist of

as many, or more hours per week throughout
the school year as he spends in school.
They shall be employed for an average of
not less than fifteen (15) hours per week
during the school year. The total work
time and school time shall not exceed the
normal work week in the occupation in
which the student-learner is employed.

(b) Wages
The student~learner shall receive a mone-
tary wage at a rate comparable with other
begiming employees doing similar work.

(¢) Sunplemental vocational instruction

One school period per day, equal in length
to other regular school periods, shall be
provided for instruction of subjects

- supplemental to the student-learners!'
vocational objectives. (See section
2.38-52 of this plan.) -

(d) Sectional cooperative classes

When a qualified trade and industrial
person handles the related instruction in
a trade and industrial section of a
cooperative program, a person approved as
a coordinator of a distributive education
or business education coordinator may be
approved for the coordination phase of a
cooperative industrisl education class.
This shall apply only in a school in which
the State Board may deem that an additional
coordinator is not mandatory because of
the limited number of work stations or
locations.

8.43-2 Occupational orientation of instruction

8.43-21 Evening and part-time trade extension classes,
including related instruction for apprentices
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An evening class 1s defined as a class conducted
during the non-working hours of the enrollees.
Evening classes may enroll only workers 16 years
of age or over who are employed in a trade and
industriel occupation. The instruction must be
such as to increase the skill or knowledge of
the worker in the trads or industrial occupation
in which the person is employed. Such classes
may include instruction for apprentices, foremen,
and supervisors.

Part-time extension classes are for workers
employed in a trade or industrial occupation
who have left the full-time day school and are
enrolled for instruction which is supplemental
to their employment., Such classes may include
instruction for apprentices. Such classes shall
meet same standards as evening classes.

8.43-22 Part-time general continuation classes

These classes are for persons who have left the
full-time day school to enter upon employment
and are enrolled for instruction which is
designed to increase thelr civie intelligence
rather than to develop specific occupational
competence. Such part-time general continua-
tion classes are limited to those under 18 years
of age.

8.43-3 BSelection of students

8.43-31 Evening industrial classes

These classes may enroll only workers over 16

years of age who are employed in the trade and
industrial occupation for which instruction is
being provided.,

A person shall be consildered employed in a
trade and industrial occupation when he:

(a) Is lawfully employed in such occupation;
or has been lawfully employed in such
occupation and is temporarily without
employment, but has a promise of employ-
ment in such occupationj or can give
satisfactory evidence of going into
business for himselfj or is employed by
parents who are self-employed.
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8.43-33

8.43-34

8.43-35

8.43-36
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Part-time trade preparatory classes

These classes are for persons over 14 years of
age who have entered upon employment and are
enrolled for instruction designed to prepare
them for employment in a trade and industrial
occupation other than that in which they are
or have been employed.

Part-time extension classes

These classes may enroll only workers over 14
years of age who are employed in the trade and
industrial occupation for which training is
being provided,

Part-time general continuvation classes

These classes may enroll only persons from 14-1&
years of age who have already entered the employ
ment market.

Day trade classes, types A and B

These classes may enroll only persons over 14
years of age, who have not yet entered upon
employment.

Type C classes

8,43-36-1 Classes for single-skilled or semi.
skilled occupations

These classes may enroll only persouc
who are preparing for employment in
single-skilled and semi-skilled
occupations,

8,43-36-2 Classes for oub-of-school youth and
adults

When supported by George-Barden funds.
these classes may enroll only persons
who have not yet entered upon employ-
ment and who are either (1? out-of-
school youth over 14 years of age;

or (2) over 18 years of age.
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. 8,434 Duration and intensity of instruction

8.,43.41 Smith-Hughes part-time classes

8.43.42

8.43-43

A1l part-time schools eor classes reimbursed
from funds under the Smith-Hughes Act shall
provide not less than 144 hours of classroom
instruction per year, The 1hl-hour require-
ment is sabisfied when eithsr of the following
gonditlions is met during a periled of any
twelve consecutive months or less:

{a) A class is organized and conducted for
at least 144 hours.

(b) Two or more classes, or a series of short
units of instruction, covering at least
144 hours of instruction, are organized
and conducted so that the schedule of the
meetings and the content of each of the
unite are such that an individual may
enrall in the entire series and derive
sufficlent benefit therefrom.

Day trade classes, type A and B

Length of ingtruction. The instruetion must
be given not less than 30 hours per week of
which not less than one-half of the time will
be given to work on a productive basis and
not less than nine months per year, except
that for towns of less than 25,000 pepulation,
the length of the course and hours of instruc-
tion per week may be modified by the State
Board, with the approval of the U, S. Commis.
sloner, in order to meet the particular needs
of such cities and towns.

Day trade classes, tywe C

opecial pre-employment classes may be offered,
which need not meet the requirements of types
A and B. They shall be established through
use of a representative advisory comittes,
and the ISES, and they may be operated for
less than nine months per year and for less
than 30 hours per week without the requirement
that at least one-half of the total time of
instruction shall be given to fileld, shop,
laboratory, cooperative work, or other occupaw
tlonal experience.

8.43-5 Supsrvised practical experience
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8.43-51 Day trade classes, types A and B

Practical experience, At least one-half of the
total time of instruction shall be given to w rk
on a useful or productive basis, i.e., field,
shop, laboratory, cooperative work, ox other
occupational experience.

8.44 Provision for representative advisory committees

When organizing trade and industrial education programs, educa-
tional agencies shall make use of the counsel of a committee of
persons selected and duly appointed. Such persons shall be
selected because of recognized esteem in their fields,

8.44=1 General committees

In cities in which several types of trade and industrial
programs are in operation, but in which the number of
people engaged in each type of craft is small, one

general advisory committee, composed of two representatives
for each craft, may be appointed. This will apply

mainly to the medium and small-sized cities, General
committees may aid in the selection of craft committees
when necessary. The use of a special committee represent=
ing a craft is especially recommended when a new program

is being organized,

8.44=2 Craft committees

Committee members representing only one craft shall be
used exclusively in situations in which the number of
people engaged in any single craft is relatively large.
This will apply mainly to the largest cities. It will
also apply to cities in which training is being given in
only one craft.

8.44-3 Compo Sition

Committees shall be composed of equal numbers of employers
and employees, Foremen should be considered to represent
the employer, It 1s recommended that general committees
shall be composed of six (6), eight (8), or ten (10) mem=
bers, depending upon requirements. It is recommended that
craft committees shall be composed of four (4), six (6),
or eight (8) members.

8.44-4 Consultants

In addition to employer and employee members, the local
supervisor should be an ex-officlo member and probably
secretary of the committee; other school personnel,
representatives of the state employment service, and mem=-
bers of other concerned groups, should be included when-
ever possible,
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8.5 Vocational education in fishery occupations

8.6

In addition to the provisions in sections 1.0 to 6.0 of the State Plan,
particularly those in section 2.0, the following provisions apply to

. wocational education in fishery oceupatlons under Title I of the

George-Barden Act:

8.51 Objective of instruction

Vocational education in fishery occupations shall be designed

“to meet the needs of persons over 1i years of age who have entered
upon or are preparing to enter upon employment in the fishery
trades and industry and distributive occupations therein.

8.52 Occupations to be served

Vocational training for occupations normally found in the fishing
industry may be provided.

8.53 Standards and requirements

Under Title I of the George-Barden Act, special funds have been
authorized for training in the trade and industrial and distribu-
" tive cccupations in the fishing industry. The general provisions
in subparts A to D applicable to all vocational education pro-
grams shall apply to vocational education in fishery occupations.

Vocatlonal education in health occupations

In addition to the provisions in sections 1.0 to 6.0 of the State Plan,
particularly those in sections 2.0 and 3.0, the following special
provisions apply to vocational education in health occupations under
Title II of the George-Barden Act.

~<8,61 Oﬁjective of instruction :

Instruction shall be designed for persons preparing to enter one
of the health occupations and for persons who are, or have been,
employed in such occupations in hospitals or other health
agencies, For purposes of this section, "other health agencies"
means institutions or establishments other than hospitals which
provide patients with medical services.

8.62 Occupations to be served

The health occupations render supportive services to the health
prof9551ons such as nursing, medical, and dental practice, all
of which are concerned with providing diagnostic, therapeutic,
preventive, restorative, and rehabilitative services toc people.
As used in this program, such occupations:

1. ‘Inélude practical or vocational nmursing -
2. Include those occupations that require basic understandings

and skills required in giving nursing care or other health
services to people
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3. Exclude occupations recognized as occupations in other than
the health field, 1In applying this condition, the scope and
nature of the duties rather than the title of the occupation
govern.

8.63 Special standards and requirements

8,63-1 Organization and content of instruction

a, The total program, conducted both in the classroom and
clinical areas of hospitals or other health agencies,
shall be under the supervision and control of the
public schools.

b. The local school shall assure that classroom and
clinical facilities and resources are adequate in
quality and quantity,

c. The faculty of a health occupation preparatory
program shall consist of no less than a nurse
coordinator and one full-time instructor,

d, The curriculum of each program of education for a
health occupation shall:

(1) Be based on stated objectives for preparation for
. the occupation.

(2) Include essential learnings of the occupation,

(3) Provide for close correlation of theory with
related clinical instruction and practice.

(4) Be centered around the students as learners.

(5) Provide for adaptations to individual student
needs,

e. Instructors shall teach both in the classroom and
clinical areas,

f. The local educational agency and the agency providing
clinical facilities shall cooperatively plan for
implementing the curriculum with the counsel of the
local advisory committee.

g. There shall be written agreements between the local
educational agency and each cooperating agency that
outline the responsibility and authority of each,
and these agreements shall be reviewed and renewed
annually.
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h. Organization, content of instruction, and facilities
and resources will be approved by the State Board with
joint approval by any other concerned State Board.

i, Supplementary training for health occupations personune

(1) Purpose

The burpose of such training shall be to aesist
qualified practitioners to become more proficient
in their health occupation field,

(2) Requirements for enrollment

Each enrcollee shall hold a certificate when this
is legally required of practitioners in his
health occupation fileld, and shall further
qualify by meeting any other established standards
for admission,

(3) Plan of operation

The content of courses taught shall be planned wit
the counsel and advice of state and local
advisory committee, be prepared specifically to
meet the needs of enrollees, and be approved by
the State Board and any other concerned State
Board,

8,63~2 Duration and intensity of instruction

a. All preparatory programs shall be a minimum of one
school year in length,

b. Classroom and c¢linical instruction shall total a
minimum of twenty-six hours per week,

B8,63~3 Supervised practical experience

- This is an integral part of the total instruction.
See 8063"‘1!

8.63-4 Qualified teachers and suvervisors

Instructional personnel

a, Titles

(1) Coordinators of preparatory pPrograms

The registered professional nurse to whom the
controlling agency delegates the responsibility
to administer health occupation education programs
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(2) Instructor in preparatory programs

Classroom and clinical teachers responsible
directly to the coordinator.

b. Duties

In addition to regular duties of teaching and cor-
relating the laboratory, classroom, and clinical
phases, keeping records, and advising school adminis-

o u 5 B . tration of. needed curriculum changes, all coordinators
and instructors, in cooperation with vocational guidance
and counselling personnel, will engage in student
counselling, placement, and follow-up of graduates;
and will contact professional groups to promote
cooperation between the school and the occupation.

¢. Qualifications

(1) They shall be registered or certified in Iowa in
‘ the occupational field in which they will teach.

(2) Within the five-year period immediately preceding
appointment they shall have had at least two years
of successful experience in the occupation to
be taught.

(3). Coordinators shall have completed, or be enrolled
in appropriate courses,

(4) Instructors shall have completed, or be enrolled
in appropriate courses.

d. Instructors of supplementary programs

(1) Qualifications

Within the five=-year period immediately preceding
appointment, they shall have had at least two years
successful experience in the occupation to be
taught, - :

(2) Training for teaching

This shall be provided, as needed, by the assis~
tant state consultant or the state teacher edu-
IR 1 T cator, or by local educational agency personnel,
under the direction of the assistant state
consultant or state teacher educator,

8.63-5 Teacher training

When George-Barden II funds are used for teacher education,
the State Board will assure that such funds will be used only
for in-service education of teachers and other professional
personnel involved in wvc-ational education for health

occupations, and not for pre-service preparation of such
personnel, ‘
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a, Title

Teacher educator

b. Duties

(1)

(2)

Provide in=-service education to improve the
quality of work performed by coordinators and
instructors of local health occupations education
programs,

In providing teacher education in the statewide
program, teacher educators will work in coopera-
tion with the state consultant of trade and
industrial education, health occupations education,
in performance of their work to:

(a) Analyze and determine teacher education needs
of coordinators and instructors employed
in local programs.

(b) Plan, develop, and organize teacher education
courses in accordance with the State Plan to
meet these needs,

(c) Secure approval of the designated institution
to offer needed courses as part of the
institution's curriculum,

(d) Plan, organize, conduct, and follow-up re=
sidence courses which shall include short-
unit workshops as the need is identified,

(e) Carry on a program of itinerant teacher
education, consisting of extension courses
and personal assistance for the improvement
of coordinators and instructors in service.

(f) Assist other teacher educators to plan,
conduct, and follow-up their teacher education
activities,

(g) Aid the assistant state consultant to organize
short courses which provide training in
special technical subjects required by
coordinators and instructors,

(h) Develop and/or edit needed teacher education
materials,

(i) Develop and/or edit needed instructional
materials,

“(j) Assist in the reproduction for distribution

of conference reports, and reports of re=
search and/or studies conducted.
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(k) Furnish necessary reports and recordc to
the State Board.

¢, Qualifications

Same as for assistant state consultant, health
occupations education. See 8.63-6, c.

8.63-6 Administration and supervision

a, Title

Assistant state consultant, health occupations
education

The State Board shall approve the employment of the
assistant. state consultant, health occupations
education, in cooperation with the State University
of Towa,

b. Duties -

(1) Work directly with the state consultant in carry-
e ing out all responsibilities pertaining to health
occupations education. This includes matters
relating to the needs of preparatory and supple-
mentary programs: facilities, equipment, supplies,
curriculums, qualifications of persons to be
employed in local programs, selection of students,
advisory committee meetings, teacher education,
research, studies, evaluation, and preparation of
instructional and promotional materials,

(2) Confer monthly with the state consultant and as
often in addition as may be necessary to carry on
a successful program.

(3) Visit existing preparatory programs periodically
and as often in addition as may be deemed neces-
sary for purposes of evaluation.

(4) Visit existing supplementary programs once each
educational unit, or as often in addition as may
be deemed necessary for purposes of evaluation.

(5) Visit locations of prospective programs whenever
deemed necessary by the state consultant and
assistant state consultant.,

(6) Attend meetings of state and special advisory
committees for health occupations education,

(7) Work with professional and lay groups, organi-
zations, and agencies to interpret the total
program and, when appropriate, seek their
cooperation in implementing it.
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c. Gualifications

(1) Education

(a) Have graduated from an approved school
of professional nursing.

(b) Be a registered professional nurse.
(¢) Be licensed to prectice in Towa.

(d) Hold a master's degree in nursing or
education. :

(2) Occupational experience

Shall have had a successful experience in
nursing practice.

(3) Teaching and coordination experience for
health occupations education

Within five years immediately preceding
appointment have had at least two years
successful experience as a coordinator or
instructor in the occupation of nursing.

(4) Other
Have demonstrated qualities of leadership
with professional groups and affiliated

organizations.

8.63-7 Local advisory committess

Local advisory committees shall be used as a means
of keeping the program in harmony with needs, public
interests, and support., Commitiee members will be
representative of variocus interests, selected for
their potential contributions, and will include
representation from the profession most closely
assoclated with the health occupation for which the
program prepared practitloners.

These committees function for local programs as
outlined for the state advisory committee.
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8.63.8 Allowable expenditures

In addition to 6.72, 6.73, 6.74, and 6.75, the following
expenditures are allowed on the local level:

With the approval of the Stalte Board, the supervisors,
coordinators, and instructors may be reimbursed only
for transportation within the local area; for trans-
portation, meals, and lodging within the state but
outside the local area; and for transportation, meals,
and lodging outside the state.

8.7 Technical education

In addition to the provisions in sections 1.0 to 6.0 of this plan,
particularly those in gecltion 2.0, the following special provisions
shall also apply to technical education under title III of the George-
Barden Act:

8,71 Objectives of instruction

Technical education under the State Plan pursuant to title III of
the George-Barden Act shall be designed to train persons for
employment as highly skilled technicians in recognized occupations
requiring sclentific knowledge in fields necessary for the national
defense. All enrollees shall have either completed the ninth

grade or be at least 16 years of age.

8.72 Occupations to be served

Funds shall be used exclusively for the training of individuals
as highly skilled technicians in recognized occupations, and in
fields necessary for national defense.

The occupations will have a significant number employed, or over=
all shortages exist or are developing: (1) in the design,
development, testing, manufacturing, processing, construction,
installation, operation, maintenance, repair, or servicing of
plant facilities, equipment or products (or parts or accessories
thereof) which are of importance for military or other defense
activity, or (2) in providing technical services.

The industry or activity in which the occupation ocecurs is
necessary to the defense program, such as: (1) the military,
(2) suppliers of products or services to the military, (3)
suppliers of products or services directly connected with
defense, and (4) scientific research.

8.73 Special standards and requirements
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8.73-1 Organization and content of instruction

Title ITIT funds will be used exclusively for the training
of individuals designed to fit them for gainful employment
as highly skilled technicians in recognized occupations
requiring scientific knowledge, as determined by the

State Board for the state, in fields necessary for national
defense.

Standards, requirements, procedures, and criteria in
determining which tralning programs meet this requirement:

Each technology shall be developed and conducted with the
counsel of a representative local or area advisory
committes; curriculum and course content shall meet
standards and requirements of the particular technologys;
approve all equipment or instructional supplies for which
federal or state funds shall be used, prior to purchase;
students shall qualify through use of aptitude and interest
tests and/or by reviewing previous school or employment
records; and, successful performance on. part of students
during a probation period shall be required.

Funds will be used for the following kinds of courses:

a:!" Supplementary (extension) courses which are designed
for employed persons, including journeymen, to obtain
additional training in the direct application of spec-
lalized functional aspects of science, mathematics,
and advanced technical skills and information required
to meet the demands for highly skilled techniclans in
recognized occupations because of new and changing
technologies. Such instruction may be organized to
provide the required related instruction for appren-
tices.

b. Preparatory (pre-employment) courses which are
designed to prepare persons for gainful employment
to meet the demands for highly skilled technicians
in recognized occupations %and not for training
persons for a skilled trade) which requires the direct
application of specialized functional aspects of
sclence, mathematics, and advanced technical skills
and information,

8.73-2 Offering of vocational instruction

Instruction will be made aveailable to residents of the
whole state or areas of the state by the following
procedures:

a. State Board designation - The State Board may desig-
nate a local district as an area to serve for the
purposes of this plan.
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b,

Ce

=08=

State Legislature - By action of the State Legislature,
areas larger than a local district may be designated
to serve for the purposes of this plan.

Local board action - A local board may qualify to
conduct an area program under this plan by fulfilling
the provisions of this plan which will include an
agreement to permit enrollment of qualified non-
resident students,

Selection of students

All enrollees shall have either completed the ninth
grade or be at least 16 years of age. Approved schools
shall assure the State Board that students qualify for
enrollment through:

a,.

b.

Ce

Maintaining p'ersnnnel records for each student,

Requiring students to qualify through use of aptitude
and interest tests, and/or by reviewing previous
achool or employment records,

Requiring successful performance during a probation
period,

.Submitting enrollment reports giving evidence that

students have completed ninth grade or are at least
16 years of age.
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LEGAL APPENDIX

The State Board is governed by the following laws, executive regulations, and
interpretations thereof by courts, the Attorney General, and other appropriate
state officials.,

1.0 Authority of state

The following sections of the Iowa Code, with reference to vocational
education, are cited for the purpose of establishing the authority of
the State Board:

1.1 Creation and authority of State Board

1.11 Federal acts accepted
a. Iowa Code, Chapter 258.1, Federal Act accepted

1.12 State Board established
a. Iowa Code, Chapter 257.1, State Board established

1 12-1 State Board for Vecational Education established
a. Iowa Code, Chapter 258.2, State Board for
Vocational Education

1.12-2 Executive officer of State Board

a. Iowa Code, Chapter 257.1l, Superintendent appointed

b. Iowa Code, Chapter 257.16, Executive officer

c. JTowa Code, Chapter 257.18-2, Responsibility of
Superintendent

d. Iowa Code, Chapter 257.17, Powers of Superintendent

e. Iowa Code, Chapter 257.12, Qualifications of
Superintendent

1.12-3 Flection of members
a. Jowa Code, Chapter 257.5, Election of members

1.12-4 General powers and duties of the Board
a. Iowa Code, Chapter 257.9, General powers and duties
of Board

1.12-5 Specific powers and duties of the Board
a. Iowa Code, Chapter 257.10, sub-sections 6, 7, and 10,
Specific powers and duties

1.13 Department of Public Instruction
a. Jowa Code, Chapter 257.19, Department of public instruction
established

1.13-1 Divisions of the department
a. JIowa Code, Chapter 257.20, Divisions of department
b. Iowa Code, Chapter 257.22, Assistant superintendents
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2,0 Certificate of State Board

21

‘ Ao

State of Iowa

I hereby certify that the State Plan was adopted by the

State Educational Agency on .£%°1x %i1,/},/75 £ 5 I
(date) °
further certify that the plan attached to this certifi-

cate is the plan approved by the State Board of Public
Instruction (which constitutes the State Board for
Vocational Education in the State of Iowa). The Plan

as submitted constitutes the basis for the operation and

. administration of the State's program established pur-

suant to the Smith-Hughes Act (39 Stat. 929, 20 U.S.C.
11-15, 16-28), George-Barden Act (49 Stat. 1488 as
amended, 20 U.S.C. 15i-15g, 15aa-15ii, 15aaa-15cus),
and the Vocational Education Act of 1953 (Part A, P.L.
88210, 77 Stat. 403, ZO’U.S.d. 35-35m). All informa-
tion énd répfesenbations containad in the Plan as of
this date are édéﬁ}éte,nﬁo the best of my knowledge and

belief,

pos bl iy b f gt

(daté) “, (fkdme
Jké;ACi ‘ }ﬁxL.;gnngqf“
(iitl@)

Cheseedos, A1 .

T, ST i

e



2.2 Certificate of Attorney General: State Plan .

State of Iowa
I hereby certify:

1. That the State Beard of Public Instruction (which
constitutes the State Board for Vocational Education)
is the State Beard in this State within the meaning
of Section 5 of the Smith-Eughes Act (20 U.S.C. 15),
as amended;

2, That said Board has the authority under State law to
submit a State Plang

3« That sald Board has authority to administer or super-
vise the administration of the foregoing State Planj;

L, That all of the provisions of the foregoing plan are
consistent with State law; and

5. That the Executive Cfficer of the State Board (State
Superintendent) has been duly authorized by the
State Beard of Public Instruction to submit the
foregoing State Plan to represent the State ayd
in all matters pertaining thereto. s

UL OC LM

Attorney General
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3.0 . Authority of State Board and state officials

3.1 Authority of State Board
a. lowa Code, Chapter 283.1, Federal funds accepted

3.11 Powers and duties
a. lLowa Code, Chaptsr 257.9, (eneral powers and duties of Board
b, Iowa Code, Chapter 257.10, Specific powers and duties
¢. Towa Code, Chapter 258.4, Duties of board
d, Iows Code, Chapter 257.17, Powers of superintendent
e, Jowa Code, Chapter 257.18, Responsibllities of superintendent
f. Iowa Code, Chapter 135.11, Powers and duties

3.2 Authority of state official receiving and holding custody to federal
funds
a., Iowa Code, Chapter 283.1, Federal funds accepted
b. Iowa Code, Chapter 258.12, Custodian of funds - reports

4,0 State laws and regulations,regafding sxpenditures

4,1 Types of allowable expenditures.
a. JTowa Code, Chapter:258.5,: Federal aid - conditions
b. Towa Code, Chapter-258.6, Definitions
c¢. TIowa Code, Chapter 258.7, Advisory committee - qualifications -
tenure - mestings
d. Towa Code, Chapter 258.1, Federal acts accepted

4.11 Vocational education personnel _
a, Iowa Code, Chapter 258.11, Salary and expenses

4.11-1 Sabbatical and educational leave
a. The Iowa State Deparitment of Public Instruction,
A Descriptive Handbook, Internal Standards and
Regulations, reads as follows:

Leave of absence. Staff employees may be assigred
by the State Superintendent, for a period, to an
educational institution for training or teaching
upon the written application of the staff member.
This application may be approved by the division
head upon the following conditions:

1. Period of study or teaching shall not exceed
eight weeks, exclusive of vacation time.

2. Pay shall be at the regular rate; however, sub-
sistence will not be paid while assigned tao such
duty for training or teaching.

3+ At no time shall over twenty-five percent of the
entire staff or over one-half of the staff of any
one division be assigned such duty at the same
time, except as the State Superintendent may
declare it to be to the immediate advantage of
the department.
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4, Written application for such duty shall be made
by the staff members wishing to avail themselves
of such duty, setting out in detail the objec-
tives to be sought by such duty. Application
must be approved in writing by the director or
person responsible to the State Superintendent
and must be approved by the State Superintendent.

5. No staff member shall be eligible for such duty
more than once in four years, unless assigned by
the State Superintendent to such duty.

6. Staff members desiring to be gone more often
than once in four years, and who can show need,
shall have written application and approval as
required under section 4, but persons applying
under this provision will not be eligible if
section 3 and those applying under section 4
make up the quota presecribed.

7. The pay for such study under section 6 will be
at the discretion of the State Superintendent,
but in no case will it exceed fifty percent of
the normal rate,

8. To be eligible for consideration, applications
must be made out by April 15.

9. Each staff member assigned such duty must furnish
evidence of need for such education as may be
requested by the State Superintendent.

4,11-2 FEmployee benefits
! a. Iowa Code, Chapter 85.2, Compulsory when
b. Iowa Code, Chapter 97B, Iowa Public Employees®
. Retirement System
c¢. Iowa Code, Chapter 97C, Federal Social Security
Enabling Act
. ds Towa Code, Chapter 258.11, Salary and expenses
< @, Jowa Code, Chapter 257,21, Employees of department

4,12 Consultants, advisory committees, etc,
a. Jlowa Code, Chapter 258,7, Advisory committee - qualifications =
tenure - meetings
b. Towa Code, Chapter 258.9, Local advisory committee
c. Iowa Code, Chapter 258.11, Salary and expenses
d. Towa Code, Chapter 257.18, sub-section 5, Responsibilities
of superintendent

4,13 Travel and transportation

4,13-1 Travel
a. Iowa Code, Chapter 257.23, Travel expenses
b. Towa Code, Chapter 258,11, Salary and expenses
¢. JTowa Code, Chapter 258.1, Federal acts accepted
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4,13-2 Transportation
a. lLowa Code, Chapter 257.23, Travel expenses
b. Iowa Code, Chapter 258.11, Salary and expenses
¢. JTowa Code, Chapter 285.11, sub-section 7, Bus routes -
basis of operation
d. Iowa Code, Chapter 258.1, Federal acta accepted

.14 Ingtructional equipment, supplies, and teaching aids
a. Iowa Code, Chapter 258,l, Duties of Board
b. Iowa Code, Chapter 258.11, Salary and expenses
¢. Jlowa Code, Chapter 258.1, Federal acts accepted
d. TIowa Code, Chapter 257.10-2-6, Specific powers and duties

4,15 Other related expenses
a. Jlowa Code, Chapter 258.4, Duties of Board
b. Iowa Code, Chapter 258.11, Salary and expenses
¢. ITowa Code, Chapter 258.1, Federal acts aocepted
d. Iowa Code, Chapter 257.10~2-6, Specific powers and duties
e. Iowa Code, Chapter 282.7, Attending in another corporation -

payment

4,16 Construction
a. Iowa Code, Chapter 258.1, Federal acts aacepted

b, Towa Code, Chapter 258.4-7, Establish standards for, and
annyally inspect as a basis of approval, all
schools, departments, and classes, area vocational
technical high schools and programg, and all
teacher training schools, departments and classes
applying for federal and state moneys under the
provisions of this chapter.

c. Iowa Code, Chapter 296.), Indebtedness authorized

d. Iowa Code, Chapter 8.33, Limit of expenditures - revision

There appears to be no Jlegal authority designated at the
present time that deals specifically with the construction
of area vocatlonal-technical schools, other than within
the framework of those stated here¢in, and the specific
powers and duties of the State Board,

It appears quite certain now that the pregsent State Legis-
lature (1965) will pass legislation that will provide the
specific legal framework for the organizgtlon and construc-
tion of area vocational~technical schools.

4,17 Work study programs
a. ILowa Code, Chapter 258,), Federal acts agcepted

There appears to be no legal authority that deals specifi-
cally with the work study programs, other than within the
framework of the ones listed herein, and the specifiec
powers and dubies of the State Bogrd.
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b.2 Fiscal audit and accounting procedures

e
b.

Co -

de
Qe
f.
g.
ha
i.
J‘l
k.
ll
M

Towa Code, Chapter 258.1, Federal acts accepted
-Towa Code, Chapter 11.1, Definition

Iowa Code, Chapter 11.2, Annual settlement

Towa Code, Chapter 11.4, Report of audits

Iowa Code, Chapter 1l.5, Method of keeping accounts
Iowa Code, Chapter 11.7, State examiners

Iowa Code, Chapter 11.10, Examinations

Towa Code, Chapter 11.11, Scope of examination

Iowa Code, Chapter 11.14, Reports

Iowa Code, Chapter 11.18, Examination of schools

Towa Codae, Chapter 11.19, Examiners powers and duties
Towa Code, Chapter 11.20, Bills, audit and payment
Financial Management of Federal-State Education Programs,
OE-~10019, U.S. Department of HEW, Office of Education,
Specifia Audit Steps

For audits of local agencies, it is essential that specific
audit instructions be developed to verify that

1.

24

10.

Funds disbursed by the State to the local agency were
received and properly accounted for.
Payments reported by the local agency were actually made to
the vendors, contractors, and employees and that they conform
to gpplicable laws and regulations, including progurement
requirements
Refunds, discounts, ete., were properly credited to the
speaific vrograms as reductions of the grass expenditures
Payments ar: '1pported by adeguate evidence of the delivery
of goods 9r performance of services
Enoumbrancee or cblizalions included in the report of
enditures were actually incurred during the fiscal year
for which ths expenditnre was claimed and, upon liguidation,
were adjusted proocerly for any differences

The -same item ic not reported as an expenditure for 2 ar
more years, e.g., encurprence in one year and payment in
anothey

All expenditurecs clalmed for federally supported projeats
were made for properly spproved projects, are easily
identifiable with these projects. and are the individual
items adeqnato]y dascribed in the approval and the c¢laim
for reimbursement

State and local agency rules applicable to equipment racords
and contrel are followed

Prorated expenditures, such- -as-salaries, travel, etc., are
divided correctly between two or more accounts, and that the
bagis of such division 1s reasonable, equitsahle, gnd sub-

-stantiated

The type of funds expended for federally reimbursed projects

‘are stated correctly; that Federal funds from one program

arp not used for matching purposes under another Federal
program, exceplt as specifically authorized; and that the

same expenditurss are not claimed for matching purposes under
more than one Federal program
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11, Unexpendad or unearned Federal funds advanced or overpaid

are returned promptly or otherwlse correctly accounted for

12, If the local agency is on a fiscal year different from the

Federal fiscal year, the audit report reflects outstanding
obligations ‘as of 'June 30 in gufficlent detail to permit
identification of subsequent payments with the applicable
obligation and comparison with reports submitted by the
local agency to the State agency.

Payment. of funds to local education apencies

a. lLowa Code, Chapter 258.5, Federal aid - conditions

b. Towa Code, Chapter 257.10,2,4,6, Specific powers and duties
c. Towa Code, Chapter 258.12, Custodian of funds - reports

Determination of fiscal year's allotment in which expenditure
is made ' ' - '

a, JlIowa Code, Chapter 279.10, School fiscal year

b. Iowa Code, Chapter 24.2(1)(4), State fiscal year

c¢. JLowa Code, Chapter 258.5, Federal aid - conditions

d. Towa Code, Chapter 8.33, Limit of expenditures

e. Iowa Code, Chapter 8.36, Fisaal year

Vocational instruction under contracts

a. Iowa Code, Chapter 258.1, Federal acts accepted

b. Towa Code, Chapter 258.5, Federal ald - conditions

c. Towa Code, Chapter 258.4y Duties of the Board

d. Towa Ccde, Chapter 258.6, Definitions

e. Iowa Code, Chapter 257.10, Sub-sections 2, 10, Specifie
powers and duties

Other laws and repulstions

5.1

5.2

5.3

Fire Marshal

a, Ilowa Code, Chapter 100.1, Fire Marshal

5:11 Rules and regulations of maprshal
a. Lowa Code, Chapter 100.35, Rules and regulations
of mershal

County Superintendent

b2} Erection or repair of schoolhouse
a. Jlowa Code, Chaplter 297.7, Erection or repair of
schoolhouse

State depar@mgnt ofrhealﬁh
a, lowa Code, Chapter 135,11, Powers and duties
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6.0 Cooperative Agreement between ISES and the State Board

The State Board has entered into the following cooperative agreement with
the Iowa State Employment Service, for the purpose of coordinating the
services of each agency and to comply with 1.41 of the State Plan, and
104.7 of the Rules and Regulations:

I. Responsibilities of ISES

A. To make occupational information available to the State Board and
local educational agencies.

1. Determine the occupational information to be made avialable
; on an established continual basis. '

2. Information with statewide implication will be distributed
to all schools participating in the program under the 1963
Vocational Education Act.

3. Encourage local offices to enter into cooperative agreements
with local schools participating in the program under the
1963 Vocational Education Act in accordance to 1 and 2 above.

B. To consider the information concerning students supplied by
schools in occupational guidance and placement.

1. In terms of occupational guidance

a. This information will be used only by professional
counselors.

b, Information will be maintained in the confidential
counselor file.

2. In terms of placement
a. Information released to local offices which have no
professional counselors on the staff will be confined
to that information pertinent to placement.

IT. Responsibility of the State Board

A. Consideration of occupational information in providing vocational
guidance and counseling.

1. Organize and implement a filing system for the occupational
information provided by the ISES.

2. Study the need for additional kinds of occupational infor-
mation and to make these needs known to the ISES.,
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3. Encourage local schools to operate at the locai level in
concordance with items 1 and 2 above.

4, Provide on a continuing basis to ISES the names of partici-
pating schools and the individuals to whom information
should be made available.

B. Consideration of occupational information in determining occupa-
tions for which individuals are to be trained.

1. On an annual basis, to study the ISES occupational information
in relation to vocational programs operating under the 1963
Vocational Education Act.

2. To make determinations in light of findings in item B-1 in
respect to curriculum changes and the initiation of new
programs.,

3. To encourage local schools to act in concordance with items
1 and 2 above.

C. To make available to ISES information regarding occupational
qualifications of persons leaving or completing vocational
education courses or schools.,

1. Encourage local educational agencies to:

a. make available to all school-leavers, procedures for
registering with the ISES.

b. to work cooperatively with local ISES offices in
registering those school-leavers who have an interest
and desire in doing so.

c. to make available to ISES lists of all individuals
completing specific occupational programs.

d. to make available to ISES such information as is
deemed appropriate by local educational officials and
released for this purpose by those students leaving
the training program and registering with the ISES
for placement.

This agreement shall be reviewed annually by a joint committee of the
State Board and the ISES.

1

{

"~ State Board Representative K/ Head, ISES
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Amendment #2
September 21, 1965

Certificate of Attorney General: State Plan Amendments

State of lowa

I hereby certify:

1. That the State Board of Public Instruction (which constitutes
the State Board for Vocational Education) is the State Board
in this State within the meaning of Section 5 of the Smith-
Hughes Act (20 U.5.C. 15), as amended;

2« That sald Beard has the authority under State law to submit
State Plan amendments;

3. That said Board has authority to administer or supervise tha
administration of the foregeing State Plan amendments;

L, That all of the provisions of the foregoing plan amendments
are consistent with State lawj and

5. That the Fxecutive Officer of the State Board (State Super-
intendent) has been duly authorized by the State Board of
Public Instruction to submit the foregoing State Plan amend-
ments to represent the State Board in all matters pertaining
thereto.

iy (da%e) /f Attérney Geéeral
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Amendment #2
September 21, 1965

Certificate of State Board

State of Iowa

I hereby certify that the State Plan amendments were adopted by the
State Educational Agency on September 21, 1965, and made retroactive
to the original date the State Plan was adopted, December 11, 1964.
I further certify that the amendments attached to this certificate
are the amendments approved by the State Board of Public Instruction
(which constitutes the State Board for Vocational Education in the
State of Towa). The amendments to the State Plan as submitted
further constitute the basis for the operation and administration

of the State's program established pursuant to the Smith-Hughes Act
(39 Stat. 929, 20 U.S.C. 11-15, 16-28), George-Barden Act (49 Stat.
1488 as amended, 20 U.S.C. 15i-15g, l5aa-15ii, 15aaa-15ggg), and the
Vocational Education Act of 1963 (Part A, P.L. 88-210, 77 Stat.7403,
20 U,5.C. 35-35n). All information and representations contained in
the Plan and amendments as of this date are accurate, to the best of

my knowledge and belief.

(ndme)

9/21/65 e/

(date) ,‘;;y{

P

State Superintendent
(title)

Executive Officer of the
State Board
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