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STATE OF IOWA 

STATE BOARD OF PUBLIC INSTRUCTION 

IOWA PLAN FOR VOCATIONAL EDUCATION 

The State of' Iowa, through the State Hoard of' Public Instruction, Hhich serves 
as the State Board for Vocational Education, tereby submits its State ?lan 
under the provisions of the Vocational Education Act of 1963, the Georrse-Barden 
Act, and Smith-Hughes Act, as ·amended, and th::> r_;les and regulations •nth 
respect thereto. 

·.:.. .. 0 General Provi.:;ions 

1.1 Name and designation of State Hoard 

The State Board of Public Instruction, 1-1hi:'h s<ervEJs as the Sta •.e 
Hoard for Vocational Education, is Lhe sole agency responsible icr 
the administration of the State Plan for Vocational Education and 
for the supervision of the administration thereof by local educa
tional agencies, and has all necessary po>rer to cooperate \oith the 
U.S. Office of Education in the administration of the State Plan. 
Throughout this plan any reference to the "State Board" refers to 
this off".cial board. Appendix 1.0, 2.0, 3.1 

1.2 Organization for State Plan administration 

1.21 Composition of St.ate Hoard and advisory council 

The State Board 1dll consist of nine membe1'S. The state 
superintendent is designated as the executive officer of the 
State Board and is responsible for keeping the records of 
the proceedings of the State Board including complete minutes. 
The minutes will be duplicated and the director of vocational 
education and all staff members 'Hill receive a copy. Appendix 
1.12, l.l2-2(b), l.l2-2(c) 

1.21-l Composition of the state advisory council 

The State Board shaH appoint the State Advisory 
Committee for Vocational Education, consisting of 
nine members, as its advisory council which shall 
consult Hith the State Board in carrying out the 
State Plan. 

The state advisory committee Hill include at least 
one member familiar with the vocational education 
needs of management in the state, and at least one 
member familiar Hith the vocational education needs 
of labor in the state, and at least one member 
representative of junior colleges, technical insti
tutes, or other institutions of higher education 
which provide programs of vocational or technical 
training. 
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The State Advisory Committee for Vocational Education 
will also consist of three educators, and a member 
experienced in and familiar with the vocational edu
cation needs of agriculture, and a member experienced 
in and familiar Hith the vocational education needs 
of business and commerce, and a woman member experi
enced in and familiar ;nth the vocational education 
needs of women and women's work, and a member experi
enced in social Hork. 

The terms of three members shall expire on the first 
day of ,July each year. The committee shall meet in 
conference with the board at least twice a year, and 
at such times as the board shall deem advisable. 
Appendix IJ·,l2la) (b) 

The State Board w:Lll assure that the appointees will 
have recent experiences in the occupational areas 
they represent. 

l. i'.l-2 Duties 

The state advisory conuni ttee shall render technical, 
consulting, and other advisory services which will 
assist the State Board l.n its formulation of plans 
for improving, developing, and promoting adequate 
programs of vocational education. 

1.22 State administraUon and leadership 

The State Board shall have a state staff sufficiently adequate 
to enable it to admin:Lste1•, supervise, and evaluate vocational 
education programs, services, and activities under this State 
Plan to the extent necessary to assure quality in all voca
tional education programs whleh are realistic in terms of 
actual or anUcipated employment opportunities and suited to 
the needs, interests, and abilities of those belng trained. 

The organ:Lzatlon of the State Board staff for the adm:l.nlstra
tion of programs under thls State Plan is outlined in Appendix 
7.0, ?.1, '?.2. 

1.22-1 Administration an integral part of public education 

The adminl.strat:Lon of vocational educaUon l.s an 
integral part of the state system of public educa
tion at the elementary, secondary, junior college, 
and adult education levels. 

1.22-2 Administrattve units and thel.r relationships 

A. Executive officer 

The State Board shall appoint, effective 
January 1, 1955, and each four years thereafter, 
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with the approval of two-thirds of the members 
of the Senate, in executive session, a superin
tendent of public instruction. The state 
superintendent shall be the executive officer 
of the State Board. The state superintendent 
shall have general supervision over the state 
system of public education, advise, and counsel 
with the State Board on matters pertinent to 
education, recommend to the State Board such 
matt~rs as in his judgment are necessary to be 
acted upon, and when approved, to execute; 
recommend to the State Board for adoption such 
policies as may be considered necessary for more 
efficient operation; carry out all orders of the 
State Board not inconsistent with state law; and 
organize, staff, and administer the state depart
ment so as to render greatest service to public 
education in the state. Appendix l.l2-2(a)(b) 

The division of vocational rehabilitation is 
directly under the supervision of the State Board 
through the executive officer. The executive 
officer coordinates its relationships with the 
other divisions in the department of public 
instruction. 

B. Assistant state superintendents 

The state superintendent may appoint not more 
than two assistant superintendents. The quali
fications to be the same as the state superin
tendent. The department will be organized to 
provide functions and services relating to 
administration and financial services on the one 
hand, and the improvement of instruction on the 
other. Appendix 1.13-l(a)(b) 

l. Assistant superintendent in charge of 
administration 

,The area of administration is divided into 
the following divisions: 

a. Administration and Finance 

b. School Lunch 

c. Transportation 

d. Data Processing 

e. Surplus Property 

f. Veterans Administration 
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When the division of vocational education 
needs consultation in any of these areas, the 
state director of vocational education works 
through the assistant superintendent in charge 
of this section. 

2. Assistant state superintendent in charge of 
instruction 

The area of instruction is divided into the 
following divisions: 

a. Supervision 

b. Curriculum and Instructional Services 

c. Special Education and Guidance Services 

d. Advanced Education 

e. Vocational Education 

The assistant superintendent supervises the 
division of vocational education and coordinates 
its relationship with other divisions ;dthin 
the State Board. 

C. State director of vocational education 

The state director of vocational education, herein
after referred to as the state director, shall be 
appointed by the executive officer, with approval 
of the State Board, and his relationship .,fith the 
State Board shall be through the GXecutive officer. 
He shall have a state staff sufficiently adequate 
to enable him to administer, supervise, and coor
dinate all vocational services, and work with the 
assistant state superintendents to coordinate 
vocational services with the total educationa~ 
program. 

l, Associate director of vocational education 

Assists the state director in the administration 
and supervision of the state's program of voca
tional education. His duties will be assigned 
by tho state director to whom he will report. 

2. Program coorsjinator for vocational education 

Works under the supervision of the associate 
director and the state director to coordinate 
the various services, direct evaluations, and 
develop state plans and amendments. 
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3. State service consultants 

The division of vocational education is divided 
into service areas. Each service will be headed 
by a state consultant. He will have adequate 
staff of assistant consultants to carry out the 
program of the service he coordinates and 
supervises. He will report directly to the 
state director. 

1.23 Custody of federal funds 

The State Treasurer, State Capitol, Des Noines, Iowa, is 
designated by statute as the custodian of all funds allotted 
to the State of Iowa from federal appropriations for vocational 
education. Upon receipt of federal fll.!lds for vocational educa

·tion from the_u.s. Treasurer, the'Iowa State Treasurer offically 
· notif~as·'the State Board and its. executive officer through the 
division <>f vocational educa~ion, of funds credited to the 
vocational education accounts~ Appendix 3.2 

1.24 Expenditure of federal funds 

,,The official title of the officer who will have authority to 
al,lth.orize expenditures under this State Plan is the executive 
otficer of the State Board. Vouchers are checked by the state 
comptroller's office for compliance with state regulations 
before submission to the State Treasurer for payment. 

1.3 Allocation of federal funds 

1.31 Allocation among the various purposes of the 1963 Act 

The policies and procedures to be followed by the state in 
allocating federal funds allotted under section 3 of the 1963 
Act among the various uses set forth in section 4(a) of the 
Act include the following: 

1.31-1 Policies and procedures 

On or about the first day of Narch of each fiscal year, 
the staff of the division of vocational education will 
meet to review th~ year's progress in meeting the long
range goal:. to m~<ke vocational training and retraining 
readily accessible to persons of all ages in all com
munities of the state •. In determining progress toward 
the long-range goal due consideration will be given to: 

1. The vocational education needs of all persons of 
all age groups in all communities of the state, and 

2. The results of periodic evaluation of state and 
local vocational education programs and services 
in light of: 



a. Current and projected manpower needs and job 
opportunities; 

b, The need for maintaining, extending, and 
improving existing programs of vocational 
educatiQn; and 

c. The need for developing new programs. 

Evaluation information from local education agencies, 
the Iowa State Employment Service, the executive 
officer, the staff of the division, research, experi
mental and pilot programs, guidance and counseling, 
teacher education, and other agencies will be consid
ered. 

l. )l-2 Purposes 

Upon completion of this review, the staff will plan 
the next fiscal year's goals and estimate funds neadod 
for: 

l. Persons attending high school. 

2. Persons who have completed high school and are 
available for full-time study. 

). Persons who have already enterod the labor market. 

4, Persons who have academic, socio-economic, or other 
handicaps that prevent them from succeeding in the 
regular vocational programs. 

5. Construction, 

6. ~ncillary services 

a. counseling and guidance 
b. teacher education 
c, research, experimental, and pilot programs 
d, administration and supervision 
e. other ancillary services 

.• )1-' Allotment under section 3 of the 1963 Act 

l, Funds allotted to the state under section 3 of the 
1963 Act may be used for th~ above purposes and 
will provide for the following requirements: 

~. At least 33 1/3 percent of each allotment for 
any fiscal year ending prior to July 1, 1968 
and at least 25 percent for each fiscal year 
thereafter may be used only: 
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for voc~tional education for persons who 
have completed or left high school and are 
available for full~time study in prepara
tion for entering the labor market; 
for construction of area school facilities 
under section 4.0 of this. plan; 
for both the above. 

At least three percent of each allotment may 
be used for ancillary services and activities. 

2. In the event that the state wishes to use a smaller 
percentage of its allotment in a fiscal year for 
any of the matching purposes, permission to do so 
will be requested of the Commissioner in accordance 
with the provisions of the Act of 1963. 

Recommendations to State Board 

Upon completion of the review and the assignment of 
funds, the state director will p~esent plans for the 
allocation of funds to the executive officer of the 

. State Board. The plan will review progress made in 
meeting the long-range goals. The plans for the coming 
fiscal year showing areas of greater emphasis and the 
percent of federal funds to be allocated for the various 
uses, 

1.32 Allocation to State Board and local educational agencies 

The policies and procedures to be followed by the state in the 
allocation of federal funds allotted under section 3 of the 
1963 Act for direct expenditure by the State Board and for 
expenditure by the local educational agencies include the 
following: 

1. The State Board before making final allotments for direct 
expenditures, or to local educational agencies will 
determine the relationship of the allotment in comparison 
to the preceding year or years, in order that federal funds 
allotted to the state under section 3 of the 1963 Act shall 
not be used to supplant state or local funds, and, to the 
extent practical, shall be used to increase the amounts of 
state and local funds that would, in the absence of such 
federal funds, be made available for the purposes in 
section 4(a) of the 1963 Act. 

2. In allocating funds for direct expenditure by the State 
Board and local educational agencies consideration will 
be given to: 

a. Progress made in making vocational education available 
to all persons in all communities of the state. 
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Changing needs due to state legislation. 
Progress made by l ocal educational agencies in meeting 
t he needs of all persons. 
Providing supervisory staff and other services such 
as curri culum development and evaluation of existing 
programs. 
Research and experimental programs . 
Teacher training needs. 
Counseling and guidance services. 

1.4 Cooperative arrangements 

1.41 State employment service 

The State Board has entered into a cooperative agreement with 
the Iowa State Employment Security Commission, hereafter known · 
as ISES. Appendix 6. 0 

1.42 Other agencies , institutions and/ or organizations 

The State Board may enter into cooperative arrangements with 
other public or non-public agencies, either educational or 
non-educational , at the state and/or local level. 

Written agreements will be entered into by the State Board 
an~/or l ocal educational agency ;i.lth the cooperating agency. 

Such agreements •·r.i.ll be for the purpose of gaJ.nJ.ng the 
assistance. of-. .Qther public 9!.' .. non-public agencies, insti
tutions, and o'rganizations concerned with vocational 
education programs under the State Plan, or having 
knovTledge of or infol,'mat ion concerning i ndividuals who 
have received, are receiving, or are in need of receiving 
vocational education. 

Such agreements shall include the nature and objectives 
of t he service to be provided; personnel to be used; type 
of facilities, vrhen applicable; a detail ed explanation of 
costs; and the duration of such an agreement . 

Agreements made by J.ocal educational agencies will require 
approval by t he State Board. 

1.43 Special areas 

The State Board may enter into special arrangements with areas 
having special vocational education needs which are not other
wise being met . Such areas may include metropolitan , sparsely 
settled rural, economically depressed, and others . 

Arrangements for designation of areas 

The State Board wlll d·evelop adrninistra.tive channels to work 
with local educational or other agencies to develop vocational 

' 
\ 

\ 

1 

l 
, 



-9-

programs. When such a need has been brought to the attention 
of.the State Board, provisions for a special arrangement will 
be developed and submitted to the Commissioner showing: 

l. the location and extent of the special project as 
designated by the State Board; 

2. the administrative channels and relationship between the 
local school or group of agencies and the Commissioner; 
and 

3. all arrangements between the State Board, the agency, or 
group of agencies, and the Commissioner will be kept 
current, 

1.44 Cooperative agreements with other states 

The State Board may enter cooperative arrangements with other 
states for the conduct and administration of vocational 
education programs. 

The State Board, in order to make vocational education readily 
available to all people, may enter into cooperative agreements 
with other states. The State Board will ascertain that all 
state laws and regulations and the laws and regulations of the 
cooperating states are met. The details of the cooperative 
agreement describing policies and procedures for particip~ting 
in such arrangements will be approved by the State Boards of 
the cooperating states and submitted to the Commissioner. 

1.5 Duties and minimum qualifications of professional personnel 
' 

The duties,,md minimum qualifications of professional personnel 
having respons:i.biiities.in connection with vocational education 
under this State Plan are as follows: 

1.51 State administrative and supervisory personnel 

A. Duties 

The state superintendent shall have general 
supervision over the state system of public educa
tion, advise, and counsel with the State Board on 
matters pertinent to education, recommend to the 
State Board such matters aD in his judgment are 
necessary to be acted upon, and when approved, to 
execute; recommend to the State Board for adoption 
such policies as may be considered necessary for 
more efficient operation; carry out all orders of 
the State Board not inconsistent with state law; 
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organize staff, and administer the state depart
ment so ~s to render greatest service to public 
education in the state. Appendix l.l2-2(c)(d) 

B. Qualifications 

He shall hold a master's degree in education or 
some related field; he shall have had at least five 
years of experience in educational administration. 
He shall hold, or be eligible to hold, a regular 
Iowa superintendent's certificate based upon training. 
Appendix l.l2-2(e) 

1.51-2 Assistant state superintendent 

A. Duties 

Assist the state superintendent in performing the 
duties listed in 1.51-l A, of this plan. Appendix 
1.13-l(a)(b) 

B. Qualifications 

He shall hold a master's degree in education or some 
related field; he shall have had at least five years 
of experience in educational administration. He 
shall hold, or be eligible to hold, a regular Iowa 
superintendent's certificate based up.~n training. 
Appendix l,l2-2(e) 

1.51-3 State director of vocational education 

A. DutiBS 

Administers, supervises, and coordinates all voca
tional services, with the assistance of a state• staff 
suff:'..ciently adequate to perform same. He wol'b \d.th 
the assistant superintendents to coordinat8 vocational 
services with the total educational program. 

B. Qualifications 

He shall hold a master's degree in education and 
have had a minimum of five years of experj cncr-p, as 
an administrator or supervisor of, or a tec,cber 
educator, or a teacher in a vocational service, 

1.51-4 Associate director 

A. Duties 

Assist the state director in the administration and 
supervision of the state's program of vocational 
education with specific duties assigned by the state 
director, 
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B. Qualifications 

He shall hold a master's degree in education and havo 
had a minimum of five years of experience as an 
administrator or supervisor of, or a teacher educator, 
or a teacher in a vocational service. 

1.51-5 Program Coordinator 

A. Duties 

Coordinate the various vocational services, direct 
evaluations, and develop state plans and amendments. 
Assist in the development of new, pilot, experimental, 
and research programs in vocational education. 

B. Qualifications 

He shall hold a master's degree in education and have 
had a minimum of five years of experience as an 
administrator or supervisor of, or a teacher educator, 
or a teacher in a vocational service. 

1.51-6 State service consultants and assistants 

A. Duties 

The division of vocational education is divided into 
service areas. Each service will be headed by a 
state consultant. Each consultant will have adequate 
staff of assistant consultants to carry out the program 
of the service they coordinate and supervise. Each 
state consultant will report directly to the state 
director. 

The following duties are common to all consultants; 

1. Contact school administrators, meet with school 
bbards and local organizations and others 
interested in vocational education for the 
purposes of interpreting the possibilities of 
the vocational education program and promoting 
the further expansion and development of the 
vocational program in the state. 

2. Have supervision of all schools and classes, 
including teacher education approved for state 
or federal vocational aid and make recommenda
tions to the state director for continued 
approval, desirable changes, and aid which they 
should receive. 
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J. Recommend approval of teachers in reimbursed 
schools and classes in accordance with the 
State Plan9 and aid in recruiting and selecting 
suitable persons to become vocational teachers. 

4. Study state needs and make surveys to determine 
desii·able .locations for vocational programs. 

s. With approval of state director, arrange state 
and sectional conferences and special summer 
courses in cooperation with the teacher educa
tion institution of the service, teacher 
organization or other concerned groups. 

6. Assist teachers through newsletters, correspond
ence9 consultation, and in recommending instruc
tional materials and equipment. 

7. Recommend instructional materials 9 supplies, 
and equipment. 

8. Promote effective public re+ations and dissem
inate .information by preparing articles for 
the press, meeting with interested groups, and 
cooperating ~th agencies and organizations. 

9. Obtain required reports from local schools and 
prepare the annual report for their service 
area. 

10. Assume the responsibility in the state for 
leadership in youth organizations organized on 
a national basis with the approval of the 
vocational education section of the U.S. Office 
of Education and the State Board. 

11. Give leadership to the development of the state 
program. 

12. Recommend amendments to the State Plan. 

13. Assist teachers in improving instruction 
through planning and directing curriculum 
development, preparing materials and teaching 
aids, and evaluating the effectiveness of the 
program. 

14. Through visits to schools, reports, and 
conferences, analyze local programs and make 
necessary recowmendations for improvement. 

15. Develop plans and policies for pre-service and 
in-service teacher education. 
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16. Keep informed of developments in education in 
their service area by attending professional 
meetings, workshops, and conferences, and by 
reading and study. 

17. Consult with teachers, school administrators, 
and architects in developing plans for adequate 
facilities for programs. 

18. Maintain contacts and working relationships with 
agencies, organizations, and individuals in 
developing plans and programs. 

19. Encourage further study by teachers. 

B. Qualifications 

1. State consultant and assistant. consultants 
in agricultural education 

2. 

He shall have a master of science degree in 
agricultural education from an accredited 
agricultural college, or in lieu thereof, two 
additional years of teaching experience in 
vocational agriculture and graduate credit 
in agricu~tural education. 

He shall have had at least two years of experi
ence on the farm after reaching the age of 
fourteen years. 

He shall have had at least five years of suc
cessful experience in teaching vocational 
agriculture in an approved school including 
high school, young farmer and adult farmer 
programs, and have been an advisor of a chapter 
of the Future Farmers of America. 

Preference will be given for experience in a 
responsible administrative position in voca
tional education in agriculture or as an 
instructor in a student teaching center. 

State consultant and assi§tagt .consultants in 
office· occupations educ'ation 

Shall be the same as for a fully qualified 
teacher-coordinator plus a master's degree with 
emphasis in office education or business admin
istration. Supervisor or director experience 
on a state or local level, or business owner
ship, or management may be considered in lieu 
of a master's degree if a plan is presented for 
obtaining a master's degree. 
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Shall have four years of teaching and coordina
tion experience in a cooperative program as a 
teacher-coordinator, 

3. State consultant and assistant consultants in 
distributive education 

Shall be the same as for a fully qualified 
teacher-coordinator plus a master's degree with 
emphasis in distributive education and/or 
marketing. Supervisor or director experience 
on a state or local level, or business ownership, 
or management may be considered in lieu of i. 
master's degree if a plan is presented for 
obtaining a master's degree. 

Shall have four years of teaching and coordina
tion experience in the distributive education 
program at the secondary level as a teacher
coordinator. 

4. State consultant and assistant consultants in 
home economics education 

She shall have met qualifications to teach in 
a vocational homemaking program. 

She shall have completed a master's degree 
which includes graduate work in home economics 
education and home economics, Graduate study 
shall include work in supervision, curriculum, 
research, and evaluation, An assistant state 
consultant may in lieu of a master's degree, 
have completed thirty quarter hours toward 
that degree, 

She shall have had work experience in an occu
pation related to home economics. 

She shall have had at least four years of 
teaching experience, including both day school 
(secondary level) and adult classes in voca
tional programs. 

She shall have had experience in teacher 
education or in supervision. 

5. State consultant and assistant consultants in 
health occupations education 

She shall have graduated from an approved school 
of professional nursing, be a registered pro
fessional nurse, be licensed to practice in 
Iowa, hold a master's degree in nursing or 
education, and have completed or be enrolled in 
appropriate required educational courses. 

Shall have had successful experience in nursing 
practice. 
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Within five years immediately preceding 
appointment have had at least two years of 
successful e~erience as a coordinator or 
instructor in the occupation of nursing, 

6. State consultant and assistant consultants in 
trade and industrial education 

The· consultant shall possess a master's degree, 
preferably with a major in industrial education. 
The training shall include a minimum of twenty
four quarter hours of approved professional 
industrial education courses. Assistant con
sultants shall possess a bachelor's degree; other 
educational requirements will be the same as 
for'the c6nsultant, or shall have submitted a 
pian for completing same. For special types of 
supervision, occupational and industrial super
visory e~erience may be accepted, at the option 
of the State Board, in lieu of graduation from 
a college and teaching experience. 

They shall have had at least three years of 
practical work e~erience as a wage earner in 
one or more trade and industrial occupations. 

They shall have had at least three years of 
teaching in an approved trade and industrial 
education program at the secondary level. 

They shall have had at least three years of 
experience in a supervisory, coordination, and/or 
administrative position in a trade and indus
trial education program meeting the State Plan 
requirements; for assistant consultants, 
the third year of experience may be acquired 
after employment when approved by the State 
Board. 

?. State consultant and assistant consultants in 
technical education 

Technical education will be supervised by the 
consultant of the service area in which tech
nical education is being provided. 

1 • .52 Local administration and supervisory personnel 

1 • .52-1 Local director of vocational education 

A. Duties 

The duties of the local director shall be the 
administration and coordination of two or more 
services of vocational education through the local 
supervisors of such services. 
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Some specific duties of the lo~al director are: 

1. Interpreting vocational education and promoting 
further expansion and development of programs. 

2. Making recommendations in securing and main
taining adequate facilities and equipment. 

3. Promoting proper use and care of facilities 
. and equipment and maintaining inventories, 

4. Assuring that counseling and guidance services 
are utilized. 

5. Being responsible for all reports and records 
required by the school administration and the 
State Board. 

6. Making recommendations pertaining to personnel 
and nscal matters. 

B. Qualifications 

Qualify for the Position of local supervisor in at 
least one ~ervice area of vocational education, and 
shall have: 

l. A valid I01va credential for teaching and/ or 
supervising a vocational subject area. 

2. Occupational competency in a vocational subject 
matter field. 

1.52-2 Local supervisors 

A. Duties 

1. Assist teachers in planning and developing 
effective programs to meet the needs of in
school youth, out-of-school youth, and adults. 

2. Assist teachers in improving instruction through 
counseling, curriculum development, providing 
instructional materials, and local workshops 
and conferences, 

3. Assist in planning and carrying out studies 
and surveys. 

4. Maintain cooperative relationships with school 
personnel, local organizations, public officials, 
and other groups and individuals. 

5. Interpret the program to professional and lay 
workers. 



::-17: 

6. Assist in securing facilities, equipment, and 
materials to meet the needs of the program, 

7. Organize and work with advisory committess in 
planning and developing an effective program, 

8, Plan, organize, and direct a program of in
service training of teachers. 

9, Evaluate the local program to determine that 
local and state standards are met. 

10, Prepare and submit all necessary reports to the 
local school administrator and to the State 
Board. 

11. Determine the necessary staff to meet the needs 
of the program; recruit and recommend for 
employment. 

12. Develop a program of student recruitment, 
guidance, placement, follow-up, and evaluation 
of training, 

B. Qualifications 

All local supervisors shall meet the qualifications 
to teach in the vocational service for which they 
are employed, and shall have a valid Iowa credential 
for teaching and/or supervising a vocational subject 
area, and occupational competency in a vocational 
subject matter field. 

In addition: 

1. Agriculture 

Shall have had three years of successful experi
ence as a teacher of vocational agriculture, 

2. Business and office education 

Shall have had two years of teaching experience 
in an office education program. 

), Distributive education 

Shall have had two years of teaching experience 
in distributive education, 
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4. Home economics education 

Shall have completed a master's degree which 
includes graduate work in home economics educa
tion and home economics. Graduate study shall 
include ·work in supervision, curriculum, 
research, and evaluation, 

Shall have had at least four years of teaching 
experience, including both day school and adult 
classes in vocat'Lonal programs, and experience 
in teacher education or in supervision, 

5. Health occupations education 

Shall have graduated from an approved school of 
· professional nursing, be a registered pro
fessional nurse ]_j_censed to practice in Iowa, 
and shall have completed or be enrolled in 
courses qualH'ying for such supervision. 

6. Trade and industrial educatiol'\ 

Shall have had at least three years of experi
ence (with a minimum of 144 clock hours per 
year) as a teacher of an approved trade and 
industrial education program which meets the 
stand,•rds of the State Plan, or 

Two years of teaching experience in a recognized 
industri8.l plant training program or teaching 
experience in a technical (non-military) training 
program of the Armed Forces may be accepted in
lieu of one of the three ye,qrs of teaching experi
ence. in b:·ade and j.ndustrial subject in public 
schools; or five years of industrial supervisory 
experienee may be accepted ~Ln lieu of one of the 
hJO years teaching experience. Shall have had 
at least three yee.rs of practical work experience 
as a wage Harner in one or more trade or indus
trial occupations. 

During any five-year period of employment, he 
uhall attend sixty clock hours of approved 
conferences, or summer workshop type or exten
sion classes. 

1. 52-3 Responsibilit;r 

Persons serving as local directors or supervisors of 
vocational education will be directly responsible to 
the administration of the school district and to the 
governing board of the district. 
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1. 53 Instructional personnel 

Titles, duties , and minimum qualifications 

1. 53-1 Tit les 

Teachers, coordinators, shop teachers, field teachers, 
laboratory teachers, technical teachers , adult teachers , 
etc. 

1. 53-2 Duties 

To plan , teach, coordinate, and conduct the instructional 
program for Hhich employed. 

1.53-3 Qualifications 

A, Agricultural education instructi onal personnel 

1. ~igh school teachers of vocational agriculture 

a. He must be a graduate in agricultural 
education from a land grant institution 
wit~. a minimum of 18 quarter hours of 
training in livestock, crops and soils , 
.farm: mechanics, and farm management . 

b . He shall have not l ess than 11 quarters of 
credit in agricultural education including 
courses in special methods in vocational 
agriculture and supervised student teaching 
in _vocational agriculture from a land grant 
institution, 9 quarters of credit in educa
tional psychology and 3 quarter hours in 
general or vocational education. 

c . He must have had at least h·TO calendar years 
of experience on the farm after 14 years of 
age. 

d. He must have a valid Iowa teacher's certifi 
cate . 

e. Conditional annual approval may be given to 
teachers of vocational agriculture who need 
no more than 18 quarter hours of credit in 
meeting the regular standards for training 
in technical and professional subjects. 

2 . Qualifications for special teachers for out-of
school youth and adult classes 

a . In experience , he must have had at least 3 
years of successful occupational experience 
in the type of work to be taught , 
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b. He shall have graduated from high school l 

with preference givan for graduation from 
college. 

c. He shall have demonstrated ability in tho 
work to be taught. 

d. His qualifications shall be subject to l 
approval by the school and the state con
sultant. 

B. Qualifications, business and office education 
instructional personnel 

1. Teacher-coordinator--high school-post high 
school 

Shall have graduated from a four-year 
accredited college or university and be 
certified in Iowa as a teacher of the 
business and office subjects offered to 
the vocational students. Shall meet the 
above qualifications, including a minimum 
of eight (8) semester hours in professional 
office education courses. Shall have at 
least 18 semester hours of college credit 
in technical office education courses which 
may be either a part of or in addition to 
the baccalaureate degree. Shall have had 
3,000 hours of full or part-time approved 
experience as a paid employee in business 
and office occupations, and be certified 
by the state consultant of business occupa
tions. 

2. Instructov~-adult 
extension classes 

art-time 

l 

I 
I 

Shall be proficient in the specialization 
f or whi ch the class was organized, and shall 
have had occupational experience in the area J J 

for which instruction is to be provided. It 
will be the responsibility of the local 
supervisor , local director or coordinator, 
and state consultant to evaluate the quali
fications presented. 

). Field instructors for adults 

Shall be the same as for teacher-coordinator 
(listed above) _,plus one year of teaching 
experience. 
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C. Qua}~ficati~n~ di~tributive education instruc
tional perS_9EE.,el 

1. Teacher-coordinator--high school-post high 
school 

Shall have graduated from a four-year 
accredited college or university approved 
for teacher educating of distributive educa
tion, have completed the required number of 
hours for a distributive education major at 
that school, and be certified in Iowa as a 
teacher-coordinator of the distributive 
education subjects offered to the vocational 
students by state consultant of distributive 
education. Shall meet the above qualifica
tions, including a minimum of eight (8) 
semester hours in professional distributive 
education courses. Shall have at least 18 
semester hours (either as a part of or in 
addition to the bachelorvs degree) of college 
credit in technical distributive education 
courses, in addition full-time practical 
experience will be accepted as follows--for 
each year over three (J) years, three 
semester hours of technical courses will be 
allowed to a maximum of nine (9) semester 
hours. Shall have had J,OOO hours of full 
or part-time appreved experience as a paid 
employee in distributive occupations. 

2. Instructor--adult (evening and part-time 
extension classes) 

Shall be proficient in the specialization 
for which the class was organized and shall 
have had occupational experience in the area 
for which instruction is to be provided. It 
will be the responsibility of the local 
supervisor, local director or coordinators, 
and state consultant to evaluate the quali
fications presented. 

J. Field instructors for adults 

Shall be the same as for teacher-coordinator 
(1.53-J C l) plus one year of teaching experi-
ence. 

D. Minimum gualifications of home economics instruc
tional personnel 

l. Teachers of high school and adult homemaking 
programs shall hold an Iowa teaching 
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certificate with approval to teach vocational 
homemaking. In lieu thereof, adult home
making teachers shall have a baccalaureat. 
degree in home economics and special prepa
ration for teaching adults. 

2. Teachers for gainful employment shall be 
certified by the State Department of Public 
Instruction, and possess such occupational 
competencies and professional education as 
deemed essential by the State Board for the 
type of work undertaken. 

E. Qualifications of health occupations instruc
tional personnel 

l. Be registered or certified. ·in Iowa in the 
occupational field to be tnught. 

2. Within five years prior to appointment shall 
have had at least two years of suceessful 
experience in the occupation to be taught. 

F. Titles and minimum qualif ications of trade and 
industrial educat ion instructional perso~~el 

Minimum qual ificat ions 

All teachers shall be chosen because of their 
recognized ability in their particular trades 
or occupations and shall have the personal 

··· qualifications deemed essential by the local 
board for the type of work undertaken. In 
addition, they shall have had at least three 
(3) years of recent practical experience in 
the trades they are to teach. 

1. Part-time cooperative teacher-coordinator 

Teacher-coordinators shall have a bachelor's 
degree or may qualify through three years of 
experience as a teacher of a day trade or 
preparatory technical program. 

2. Day trade - types A and B 
• 

They shall be high school graduates, or 
equivalent as determined by the General 
Educational Development test. 
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3. Day trade - type C, and part-time preparatory 

Same as for typo A and B except that teachers 
for single-skilled occupations will be 
required t o h~vc only one year of experience 
in the type of skilled work being taught. 

4 . Day trade - tyRe A, B, and C, :rel ated technical 
~ubjects only 

1'hey shall haVL' a bachelor's degree preferably 
with a. ma;jor in industr ial education, and 
sufficient mathematics, science , and/or drawing 
to qualify for regular cert:i.fica.tion to teach 
the subjects in a high school; and shall have, 
as a minimum, one year of occuputional experi
ence in one of the fields to be taught. 

5. Evening and part-time trade extension including 
apprentice classes 

Exceptions to the three years of practical 
experience may be made only vrhen a proposed 
instructor i s selected by a joint employer
employee committee because of his special 
technical training and recognized ability 
in the field to be taught. 

6. Part-time general continuation 

'reachers shall hav8 an acquaintanceship with 
the industries where the pupils find employ
ment; they shall. have an understanding of 
the peculiar problems of the part-time 
school; and shall have the same qualifica
tions regarding certificates which are 
r equired of teachers of corresponding 
cou1·ses taught in the regular high school. 

G. Titles and minimum ~~lifications c.,f technical 
education i ns tructional persormel 

l. freparatory teach~ 

In addition to the minimum qualifications in 
the f irst paragr aph of section l. 53-3F, they 
shall have satisfact orily completed two years 
of training in a technical school in areas in 
which they propose t o teach , or have completed 
t-vro years in a four-year training program in 
the service area; and have completed at least 
20 semester hours of mathematics and science 
on a technical school or college level. 
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Successful teaching experience in the 
technology or related field may be accepted 
in lieu of recent employment, or a recently 
completed degree in a field related to tho 
technology to be taught may be substituted 
for part of the three years recent employ
ment. 

For teachers who supervise laboratory 
instruction only, additional recent employ
ment above the three-year requirement, may 
be substituted for a part of the two-year 
technical education requirement. 

2. Supplementary (extension) teachers 

The qualifications of teachers of supple
mental classes shall be the same as outlined 
in 1 (above). 

3. Industrial processes teachers in industrial 
technologies 

The qualifications shall be the same as for 
teachers of comparable day trade courses in 
section 1.53~3 F 

1.54 Vocational guidance and counseling personnel 

1.54-1 State consultants and assistant state consultants 

A. Duties 

In addition to those duties specified in this 
section for all consultants, the following are 
peculiar to vocational guidance and counseling 
personnel. 

Professional staff members with primary responsi
bility for vocational guidance and counseling will 
provide as a part of their responsibilities: 

1. The procurement, development, and dissemination 
of educational and vocational information 
pertaining to fields of occupational opportuni
ties which do not require a four-year college 
education. 

2. Consultative services concerning the vocational 
aspect of guidance and counseling. 

3. Leadership for the promotion and supervision 
of better vocational guidance and counseling 
services. 
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4. The development and dissemination of procedures 
and .forms to be used for conducting continuous 
follow-up studies . 

B. Qualifications 

Professional staff members with responsibility for 
vo.cational guidance and counseling activities 
conducted under this State Plan will meet the 
following minimum qualifications: 

1. Shall be the holder of a valid Iowa teacher's 
certificate endorsed for teaching at the 
secondary level. 

2. Shall have completed an approved master's degree 
program for the preparation of school guidance 
counselors, with emphasis in vocational guidance 
and counseling, and be recommended for counselor 
approval by the preparing institution • 

. J •. Shall have additional graduate credit in 
guidance and counseling beyond the master's 
degree. 

4. Have three years of successful employment as a 
guidance counselor. 

5. Demonstrate interest in vocational education as 
· · .. .".p~rt. o.f . . public education, or desirable to have 

had preparation and teaching experience in 
vocati~nal education or the practical arts. 

6. · Have a . minimum of one year exporiencA as a 1.;age 
earner in one or more occupations outside the 
field of education. 

Local -, s~pervisors of vocational guidance and counsel.lE~ 

A. Titles 

Supervisors of guidance 

B. Duties 

Duties of the local supervisor shall include: 

1. Supervision, consultation, and/or direction of 
two or more local counselors in performance of 
functions listed under section 1.54-J B. 
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2. Cooperation with consultants and assistant 
consultants of the State Board in carrying out 
provisions for vocational guidance and coun-

1 seling • . ·. 

C. Qualifications 

1. . Shall be·· the holder of a valid Iowa teacher• s 
certificate endorsed for teaching at the second
ary school level. 

2. Shall have completed an approved master's degree 
program for the preparation of school guidance 
counselors, with emphasis in vocational guidance 
and counseling, and be recommended for counselor 
approval by the preparing institution. 

3. Shall have had two years of successful teaching 
experience on the secondary level. 

4. Shall have at least one year experience as a 
wage · e·arner in one or more occupations outside 
the field of education and at least two years 
of experience as a local guidance counselor. 

5. Desirable to have had preparation and/or 
teaching experience in vocational education or 
the practical arts. 

l 
l 

l 
J 

1.54-3 Local counselors of vocational guidance and counseling j J 

A. Titles 

·. Guidance counselor 

B. Duties 
. .. 

1. Collect appraisal information from each present 
and/or prospective student to insure under
standing of his needs, interests, and abilities 
to benefit from the training. 

2. Provide each present and/or prospective student 
information regarding: 

a. local vocational training programs. 
b. vocational training programs beyond the 

local community. 
c. employment outlook opportunities at the 

local level and/or beyond. 
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Provide continuing opportunities for professional 
counseling. 

Provide continuing professional contacts betwe~p 
vocational guidance personnel and other pro
fessional staff members charged with instruc
tional responsibilities. 

Cooperate with ISES in registering as job 
seekers all present and/or prospective trainees 
indicating an interest. 

C. Qualifications 

1. Shall be the holder of a valid Iowa teacher's 
certificate endorsed for teaching at the 
secondary school level. 

2. Shall have completed an approved master's degree 
program for the preparation of school guidance 
counselors with emphasis in vocational guidance 
and counseling, and be recommended for counselor 
approval by the preparing institution. 

3. Shall have had two years of successful teaching 
experience at the secondary level. 

4. A minimum of one year experience as a wage 
earner in one or more occupations outside the 
field of education. 

5. Desirable to have had preparation and/or 
teaching experience in vocational education or 
the practical arts. 

1.55 Teacher training personnel 

1.55-1 Titles, duties, and minimum qualifications 

A. Titles 

Teacher educators 

B. Duties 

They shall, in cooperation with the State Board, 
provide teacher-education programs through devel
oping, conducting, and/or implementing pre-service, 
in-service, and graduate programs, 
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c. Qualifications 

Shall hold a master's degree, and shall have a 
minimum of three years of successful experience as 
a teacher or supervisor in the service area of 
responsibility, and meet the qualificati0ns of the 
institution in which employed. 

Exceptions: 

Special instructors of technical courses for 
employed teachers and supervisors may be 
approved by the state d.ire..ctor. becaus~ pf 
their part~£~lar experience and training. 

Research personnel 

1.56-l Titles, duties, and minimum qualifications of research 
personnel 

A. Titles 

Vocational educa~ion research consultants 

B. Duties 

1. To research developmental, experimental, and/or 
pilot programs. · 

2. To coordinate, conduct, and/or supervise 
research and investigations to determine the 
need for vocational education. 

). To evaluat.e the results of vocational education 
·a·s ··a basis for the improvement and expansion of 
the programs. 

4. To st~qy the process of vocational education 
including content'; · curricul.\un, methodology, 

·····- ·· philosqphy, .aqd facilities in relationship to 
other parts. ol""t:fie total" education process. 

5. To study potential, current, and past enrollees 
in vocational education programs in terms of 
their educational and vocational needs, their 
characteristics, their educational experiences, 
and their post-training vocational experiences. 

C ..... . Qualifications 
. . . (·' : 

Shall hc3.ve· a ··master' s degree plus at least JO addl
tional hours.'fdward a doctoral degree. This study 
shall include some concentration in statistics, 
education, and methods of planning and conducting 
reaearch. 
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Shall have a sound understanding of vocational 
education and data processing. 

Shall have teaching experience in some field of 
vocational education at the secondary level. 

1.56~2 Personnel employed and/or engaged under research 
contras.t'ii' or grants from the State Board for research 
on a temporary basis will be qualified to the extent 
that within their discipline they are qualified to 
perform such duties, 

1.57 Other professional personnel 

1.57-1 Titles, duties, and minimum qualifications of informa
tion materials specialists or specialists in service 
.~ 

A. Titles 

Information material specialist 

B. Duties 

He will be responsible for developing instructional 
materials and teaching aids for the use of teachers, 
assist in improving instruction by developing 
teaching guides and listing sources of information, 
and assist with the promotion and improvement of 
the service area educational program by developing 
needed surveys and making studies. 

He will coordinate, supervise, and/or conduct 
projects to develop instructional materials for a 
service field in vocational education. 

C. Qualifications 

He shall meet the qualifications of a teacher of the 
vocational service area and in addition have completed 
three years of successful experience as a teacher of 
vocational education. 

Same as other state consultants, and with specific 
education and/or experience in instructional mater
ials development. 

1.57-2 Titles, duties, and minimum qualifications of teacher 
certification and training consultants and assistant 
consultants 

A. Titles 

Teacher certification and training consultant 

U31i.ARY, 
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tl. Duties 

The teacher certification and training consultant 
will coordinate policies on teacher qualification 
and certification of the division of certification 
and the division of vocational education, depart-
ment of public instruction. .He will also serve as 1 
a liaison between the division of vocational educa-
tion and the approved teacher training institutions 
training vocational education teachers. 

c. Qualifications 

Same as for other state service consultants, in 
that particular service field. 

l. 57-3 .. Titles,. duties,. and minimum qualifications of fiscal 
officer 

A. Titles 

Vocational education fiscal officer 

B. Duties 

Assist the director and the state consultants in 
the following: 

1. Keep records of funds received. 

2. Keep records of the funds allocated to the 
various services within vocational education. 

3. Develop and maintain an accounting system of 
enrollments in vocational classes and the costs 
of operating same. 

4. Receive and audit requisitions for reimbursement 
from the schools. 

5. Upon the approval of the state director, 
authorize the reimbursement to schools. 

6. Compile state and federal financial and 
statistical reports. 

7. Assist the state director in developing the 
annual budget. 

8. Provide periodic budget reports to the director 
and the state consultants. 

l 
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C. Qualifications 

The State Board will assure that the fiscal officer 
has the necessary educational background and 
experience in accounting to carry out the duties 
listed above in item B. 

The State Board will participate i n periodic consultations ·with the 
Co;mnissioner and his staff, and will make such reports to the 
Conffilissioner as he may consider reason~bly n~cossary to carry out 
hi s responsibilities under the acts , ke'3p such records , afford such 
access thereto, and ooniply with such othar provisions as the 
Cor.rrnissioner may find r.ecessary to assure himself that such reports 
ard correct and verifiable. Such reports shall inc1J.de the annual 
estimate of projected program needs and the annual report. 
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2.0 Program of Vocational Instruction 

2.1 Persons to be served 

The vocational training or retraining program will be developed to 
meet the needs, interests, and abilities of all persons who have 
need for, desire, and who can benefit from the instruction for all 
categorie& listed below: 

2 .11 Secondary 

Programs of .vocational education will be conducted for persons 
attending high school to prepare them for entering into gainful 
employment, and useful employment under the Smith-Hughes and 
George-Barden Acts. The program combines and coordinates 
classroom instruction with fielq, laboratory, or work experience 
which is appropriate to the vocational objectives of the student. 
It '"ill be of sufficient duration and intensi·ty to develop compet
encies necessary to fit him for employment in the occupation or 
the occupad.dnal field for \'lhich he is being trained. It '"ill be 
directed, supervised, or coordinated by qualified personnel. The 

l 

program will be an integral part of the student 1 s total high J 
school program and may be offered in high schools, area- vocational 
technical schools or state-vocational technical schools. 

2.12 Post-Secondary 

Programs of vocational and technical education will be conducted 
for persons who have completed or left high school and \'lho are 1 
available for full-ttme study in preparation for entry into 
gainful employment, and useful employment under the Smith-Hughes 
and George-Barden Acts. Such programs may be conducted in insti
tutio·~s such as high schools, area vocational-technical schools, 
state-vocational technical schools, community colleges, and 
special divisions of colleges and universities under contract in 
private educational or other public agencies. The program combines 
and coordinates classroom instruction with field, laboratory, or 
work experience which is appropriate to the vocational or tech-
nical objectives of the student. It will be of sufficient duration 
and intensity to develop competencies necessary to fit him for 
employment in the occupation or occupational field for \olhich he is 
being trained. It will be directed, supervised, or coordinated j 
by qualified personnel. 

2.13 Adult 

Programs of vocational and technical education will be conducted 
for out-of-school youth and adults who have entered the labor 
market and need training or retraining to achieve stability or 
advancement. The course content \'lill be designed to develop 
manipulative, technical, supervisory, or managerial skills and 
knowledges. Programs will be of sufficient duration and intensity 
needed to achieve employment. Programs will be conducted at times 
and places \'lhich encourage attendance and may be offered in 
institutions such as high schools, area-vocational technical 
schools, state-vocational technical schools, community colleges, 
special divisions of colleges and universities, private 

~ 
I 
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educational agencies and other' public agencies , It will be 
directed, suporvised ~ or coord~nated by qualifi ed personnel. 

Special 

Programs of vocational and t echnical education will be conducted 
for persons Nho have academic , socio-economic or other handtcaps 
that prevent t hem from SU(;ceeding in tl:.e r egul ar vocational and 
technical progr ams. · I ns trucU.on vi.ll bo o1~fered in special 
classes \ritb the 'ilpp:copriate t!ombinat:i.on of vocational and 
general education necessar y to make each student employable . 
The program will be of sufficient duration a.nd intensity to 
develop competencies necessary t o fit him for employment in the 
occupation or occU::r,ational field for which he is being trained. 
Such programs ··ma'y be · conducted in institut ions such as high 
schools, ar ea-vocational technical schools , state-vocational 
technical SChOOlS 1 CO!TlJnUl1j.ty COll egeS' and Special diViSiOnS Of 
colleges alid 'tmivers{ti~~· under contract with private educational 
agencies or other public agencies . Instruction 1-rill be 
particularly designB"d -86" meet ':the' .. needs of drop-outs, potential 
drop-outs, and unemployed high school graduates . The program 
will be directed , supervised," or coordinated by qualified 
personnel, The fields of tra~ning wil l generally include single 
skilled occupations and prepa)?".ition fo r service type employment 
requiring single skilled typ~·s of job 7tssignments . 

2.2 Occupati ons to be served 

Occupations for which training ,,.-111 be"c'6nducted include the areas of 
agriculture , business and of fice occupat ions, distributive, health 

'· ,. .. occ.upntions , home economics , trade and industrial, technical, and 
other occupations except t hbse generally' conside't'ed professional or 
requiring the baccalaureate· degree.' · · 

2.3 Standards and requirements ' ii · . .. · . 

2. 31 Ar rangements for vocational inst ruction 

2. 31-l Instruction under publi c supervisi on and contr21. 

A. Such inst r ucti on will be provided by the State 
Board or local educational agency in schools or 

.· classes conducted under public supervj.sion and 
control, meeting the criteria of part B below, 

B. To be· under "public supervis ion and contr ol, " a 
school or class must meet t he following criteria: 

l. It is organlzed and · oporated under the di rection 
of the State Board or a local educattonal agency 
responsible for expenditure of public school 
funds for vocational education in the state or 
communi t y , and 
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2. the teachers are employed as public school 
tea~ers under the conditions generally 
applicable to the employment of other 
public school teachers employed by the State 
Board of local educational agency re~able 
for vocational education, and 

3. Officials on the staff of the State Board or a 
local educational agency res'ponsiblc for 
vocational education have full charge of 

a. employing teachers 

b. determining whether students qualify for 
admission to classes, and 

c. determining content and organization of 
courses and curriculum. 

2.31-2 Instruction under contract 

If any portion of the program of instruction is provided 
by public or non-public agencies or institutions under 
contract with the State Board or local educational agency 
before approval, the State Board will require the contract
ing agency or institution to provide the following: 

A. A written contract describing the portion of instruc
tion to be provided by such agency and/or institution. 

B. That the contract incorporate the applicable standards 
and requirements :ontained in the State Plan and 
prescribed by the State Board. 

C. That each contract be in accordance with state and 
local latoJS. 

D. That the instruction under contract by conducted as 
a part of the state and local program under the 
supervision of the State Board. 

E. That the contract constitutes a responsible and 
prudent use of funds available under the State Plan. 

F. That the contract contains provisions to be revietoJed 
a~ least annually by the parties concerned, and 

G. That each contract includea an assurance that all 
funds paid to a contracting agency or institution 
toJill be used only to lower the rate of or eliminate 
tuition, fees, and other charges that would otherwise 
be collected from persons receiving such instruction. 
Appendix 4.5 
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2.32 Objective of instruction 

Vocational instruction will be designed to fit individuals for 
employment in a recognized occupation. Such instruction will 
include vocational or technical training or retraining for 
(1) those preparing to enter a recognized occupation upon the 
completion of instruction and (2) those who have already entered 
an occupation, but desire to upgrade or update their occupational 
skills and knowledge in order to achieve stability or advancement 
in employment. tVhen supported by funds allotted undersection 3 
of the 1963 Act, vocational instruction shall be designed only to 
fit individuals for gainful employment, and useful employment 

under the Smith-Hughes and ~eorge-Barden Acts. 

All studencs receiving vocational instruction in preparatory 
classes under the State Plan will have an occupational objective 
which is a matter of record. This objective may either be a 
specific recognized occupation or a cluster of closely related 
occupations in an occupational field. 

2.33 Occupational orientation of instruction 

. ·' 

2.33-1 Instruction related to occupation 

Instruction shall be directly related to the occupation 
or cluster of occupations -for which the student is being 
trained, which is designed to fit individuals for employ
ment in a recognized occupation, and which ~s especially 
and particularly suited to the needs of tho~e engaged in 
or preparing· to engage in such occupation, except as may 
be provided in paragraph 2.33-2 and 2.33-3 c)£ the State·· 
Plan. · Such instruction shall include classroom instruc
tion and field, shop, laboratory, cooperative work, or 
o~her occupational experience. 

2. 33-2 Instruction ··necess·ary to benefit from training 

· r: i· Where necessary, the State Board will provide instruction 
for a bona fide vocational student to benefit from instruc
tion related to the occupation for which he is being 
trained by correcting whatever educational deficiencies 
or -handicaps that_ prevent him from be~efiting from such 
instruction. Such instruction must b~ provided in courses 
\~hich are an integral part of the vocational education 
program in. which the student is enrolled . . 

2.33-3 General continuation classes 
£UII'"'r' . ~· . -' : . 

Instruction may be provided under the Smith-Hughes Act 
and Title I of the George-Barden Act for certain fields 
of vocational education for part-time general continua
tion classes as defined in 8.43-22. 
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Non-reimbursable instruction 

2.34-1 General , . ..,._ 

A program of vocational in.struction under the State Plan 
may be supplemented t-lith such general education and cultur
al subjects as may be necessary to develop a well 

1 

rounded individual. However, such instruction will not 1 
be supported by federal fund·s or state or local funds 
used for matching unless it fits in one of the two 
categories specified in 2.33 above. 

2. 34-2 Professi£E!l 

Instructional programs will not be designed to fit 
individuals for employment in recognized occupations 
which are generally considered to be professional, as 
determined by the u. s. Commissioner of Education, or 
requiring a baccalaureate or higher degree. 

This provision is not intended to exclude from v0cational 
instruction those semi-professional, technical, or other 
occupations which are related to .professional occupations, 
but which do not require a baccalaureate degree. 

2.34-3 Smith-Huzh~_and George•Barden progra~ 

Funds under the Smith-Hughes and George-Barden Acts will 
not be available for instruction offered or designated 
by the institution offering it as providing credit 
leading to a baccalaureate or higher degree; or, if 
offered by an institution which does not grant a 
baccalaureate degree, is applied for credit toward such 
a degree as indicated by transfer policies of baccalaur
eate degree granting institutions to which students of 
the offering institution generally transfer. 

2.35 Offering of vo9ational instruction 

In establishing, continuing, or te~inating ~ program of 
vocational instruction, consideration will be given to the 
following: 

1. The interests, needs, and abilities of all persons in the 
community or area who have need for, desire, and can benefit 
from the instruction. 

2. The need and opportunity in the employment market for the 
occupational skills and knowledge for which instruction is 
being provided, and those specific requirements as outlined 
in 8. 7 3-2 of this ·plan. 
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Access to vocational instruction offered 

2.36-1 Access to instruction offered outside area of local 
educatio;wi 2_gency--.. ·- --~_,_ __ _ 

In determining ~o~hich individuals should have access to 
programs of vocational instruction pffered 'o~ithin the 
state, consideration to~ill be given to all individuals 
residing i~. the state who are available and qualified 
to receive :such instruction in accordance with the 
standards. and requirements in the State Plan. If it is 
not economically or administratively feasible to provide 
each type of program in all areas and communities of the 
state served by 1a local educational agency, individuals 
residing in an ~rea or community served by one local edu
cational agency to~ill be permitted to enroll, in accordance 
with policies and procedures established by the State 
Board or the local educational agencies involved, in a 
prqgram of instruction offered by another local education
al · agency, so ~ong as ·. · · 

A. The local educational agency serving the area or 
community in which the individual resides does 
not offer a reasonably comparable type of program. 

B. The student is otherwise availaple and qualified to 
receive such instruction. 

c. Facilities are reasonably available for additional 
en~ollees in the program offered by the receiving 
local educational agency. 

2.36-2 t£s.·ess to inst~ction offer~d wtt:.!L~n ar.£e,~.eEY,ed by 
State Board or local educational a~ 

To the extertt that facilities are available, each type of 
program of vocational instruction offered by the State 
Boa!~ will be made available to all individuals residing 
in the state, and each program of instruction offered by 
a local educational agency will be made available to all 
individuals residing in the district or community served 
by the local educational agency offering such instruction, 
if such individual is otherwise available and qualified 
to receive such instruction in accordance with the 
standards and requirements in the State Plan. The fact 
that an individual resides in a certain attendance area 
within such district or community shall not preclude his 
access to a program of instruction available to other 
individuals residing in other attendance areas within 
the district or community, if access to a reasonably 
comparable program is not otber,o~ise available to him. 
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Selection of students 
~ ~,..~--·~':1'.:~-:-:·- -

2.37-1 Individuals will be .adffiitted for enrollment in classes 
and provided instruction for each type of occupation 
or occupational field, on the basis of their potential 
for achieving competence in the occupation or occupational 
field through such instruction, except as provided in 
2.37-2. 

2. 37-2 Individuals will be admitted to and provided instruction 
in special classes for persons with special needs if such 
individuals have academic, socio-economic, and/or other l 
hanGicaps that have prevented or would prevent them from 
succeeding in the other vocational education programs and 
therefore require instruction which is especially designed 

1 to enable such individuals to develop competencies ade-
qu.ate for employment in a recognized occupation. 

2.37-3 In addition, see the specific qualifications as listed 
in 8.33-2, 8.43-3, and 8.73~3 . 

2~38 Soundness and gualitx of instruction 
, , .. 

2.38-1 Organization anJ content 

The program of instruction toJill be based on a consider
ation of the skills and knm~ledge required in the 
occupation for wl).ich th.e instruction is being provided, 

,. .. and Tt1cludes a· pl~nned logical sequence of those 
essentials of education or experience (or both) deemed 
necessary for the individual to meet .his occupational 

... 
,< 

-· J 

.::~~· ...... , . .. ... .. . 

• . ••. . . J 

obj ective. .. .. . ·- - · ·· ··· 

In addition, see the specific standards and requirements 
as listed in 8.13-1. 8.23 -1, 8.33 -1, 8.43-1, 8.63-1, 
and 8. 73-1. 

·2.38-2 Counsel and advice 

A. Local 

The program of instruction will be developed and 
conducted in consultation with local advisory 
committees or individuals consisting of potential 
employers and other individuals or groups of 
individuals having skills in and substantive know 
ledge of the occupation or occupational field 
representing the occupational objectives. In 

· addition ~ see .specific standards and requirements 
as listed in 8~44 and 8~63-7. 
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B. State : service advisgry committees 

. ;They may be appointed in each service area of 
vocational education. 

They t'lill serve as a means of keeping the program in 
harmony with the needs and public interest and 
support, Nembership of committees should be repre
sentative of the various interests, but selected for 
the contributions they can make to the program. 

Members will be selected by the consultant of the 
service and the professional organization of that 
service in cooperation with recognized groups 

.. concerned with ' the service area. Final approval 
. must be given by the State Board. It is recommended 

that one member of each service committee shall be 
a member of the state advisory committee~ 

They shall be entirely advisory in nature and shall 
render technical, consulting, and other services 
which will assist in developing more adequate 
programs of vocational education. 

They shall have as its chairman the state consultant 
of the service it advises. 

They shall meet at the call of the service consultant, 
with the approval of the state director. 

In all cases where .employers and employees are 
member s of a committee~ there shall be an equal 
nunb,'!r of each. 

The program of instruction t'lill include the most up-to
date knot'lledge · and skills necess.?..1:y for competencies 
required in the occupation or oce~:ol)ational fie:Ld in which 
the individual is bei ng prepared, upgraded, or updated. 

Dp.ration and i ntensity of instruction 
--..:.....:..a.-.;~ 

The program of instruction will be suff:i.ciently extensive 
in durah.on and intensive wi.thin a sched". led unit of time 
to enabl e: t he student to develop compett~·:.~~;ies necessary 
to fit h.i.m for er.1plo')1'::2nt jn the occupation or occupa'i: :Lon.al 
field for which he is being trained. 

In addition, see the specific standards and requirements 
listed :l.n 8.33-3, 8.43-4, and 8.63-2. 
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Supervised practical e~erience 
~ .. ) 

The program of instruction will combine and coordinate 
related instruction toJith field, shop, laboratory, 
cooperative work, or other occupational experience 
toJhich (A) is appropriate to the vocational objective 
of the students, and (B) is of sufficient duration to 
develop competencies necessary to fit him for employment 
in the occupation or occupational field for toJhich he is 
being trained, and (C) is supervised, directed, or 
coordinated by a person ~alified under the State Plan. 
See special requirements for classes providing cooperative 
wor~ experience, in section 2.38-52. 

: ,l. 

In additio~, see the specific standards and requirements 
._,.in 8.13-2, 8.23-2, 8.33-4, 8.43-5 and 8.63-3· 

2.38-51 ~renticeship programs 

The State Board will provide apprentices toJith 
rela.ted vocational instruction which is supple
menta~ _ to their on-the-job training. 

Such instruction will be provided through daytime 
or evening classes conducted by local boards of 
education, other public educational institutions, 
the State Board, by itinerant instructors 
employed by such agencies and/or by contract. 

2.38-52 Cooperative toJork experience 

The SJ:51te Board will provide for cooperative 

\ 

l 
l 
l 
t 

l 
l 

l 
\ 

programs for .persons enrolled in a school who, 1 
through a cooperative arrangement between the J 
school and employers, receive part-time vocation-
al instructio~ in .the school and on-the-job 1 
·training through part-time employment. The 1 
training program will be developed and carried 
out cooperatively by the school and the employer. 
When vocational instruction is provided, the 
State Board will provide that such classes shall 
be organized through cooperative agreements, 
preferably in writing. Training schedules, l 
preferably in writing, will be established 
between the schools providing vocational instruc-
tion to student-learners in the class, and the J 
employers providing on-the-job training throqgh \ 
part-ttme employment of such student-learners. 
The employment of student-learners toJill be in 
conformity with federal, state, and local laws J 
and regulations; the employment will not result 
in exploitation of student-learners for private 
gain; a plan, preferably in toJriting, for an 1 

u 
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organized program of training on the job, 
including job safety, t-Jill be developed and 
carried out; and a program, preferably in 
writing, of supplemental vocational instruction, 
including job safety, will be developed and 
used on an individual and group basis in the 
school. 

2~39 Adegyate facilities'* eguipmellt,_ and mat~e,ri,?).s 

Classrooms, libraries, shops, laboratories, and other 
facilities (including instrustional equipment, supplies, 
teaching aids, and other materials) will be adequate in supply 
and quality to meet the standards approved by the State Board 
so that ··such .·fa6f1itics enable those who' are to· be trained to 
meet the occupational objective for t\lhic.:h the education is 
intended. If the State Board or locai educational agency cannot 
provide such facilities and materials, but they are available 
in a business or industrial or other establishment, the State 
Board may provide for vocational instruction in such establish-

,. ments provi.ded that such instruction meets all the standards and 
requirements· of the State Pla~.· 

. · . 

-2.40 Qualified teachers an~ supervisors 

The program of instruction will be conducted and supervised by 
qualified teachers and supervisors, meeting the qualifications 
in 1.5 • 

In addition, for special requirements with respect to funds 
under Title II of the George-Barden Act, section 8.63-4 of the 
State Plan. 

2.41 Youth organizations 
j 

The youth organization in the vocational education programs will 
be designed to complement the instruction. The activities of 
the organization will be supervised by qualified vocational 
education personnel, on both the local and state levels. 

2.5 State Board desi~ion of local educationa~encies as area schools 

2•51 Authority 

2.51-1 Federal 

Section 104.13 of the Vocational Education Act of 1963 
gives the State Board ·authority to designate local 
educational agenc.ies as area schools, under the federal 
George-Barden Act, Title III, subject to certain condi
tions. 
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2.51-2 §!Ell 

The Iowa Code grants permission to a local educational 
agency, which does not have an area vocational school, 
to send students to a school district having an ~xea 
vocational technical school, subject to certain C\. 1.-

. ditions. The !0\va Code also states that the State Board 
shall establish standards, annually inspect area voca
tional technical high schools and programs as a basis for 
the school applying for state and federal monies • 

. _._ . . .-; .... _ .. _Appeq<;lix 4.1(c), and ·4 ~ 15(eJ · 

2.52 .Local educational as~ncy se~kiU$ deill~2Jl 
'· i ! . 

~ . .. . : 

2.52-1 Method 

Prior to making an application to be designated an area 
vocational technical · school the local educational age' cy 
shall meet ~'lith the state d.irec'tor to determine proce...ure, 
required data, information, and other. items necessary for 
the State Board to form a decision. 

2.52-2 Types of information needed by the State Board 

2. 

3. 

4. 

Types of vo~.at:Lonn.l train ing facilities available 
within a 40 mile·· :tad ius •. 

• • t ..... • 

f ': 
Types :· o·t vocational ~programs. available · \vi thin the 
40 mi'l e racltus. 

• - . '.. ~i ' ~ ,I ' 

Adm:lssi.on reciuiremen.t:.s of the programs in the 40 
mpe ra.dius. 

Demonstrate hm11· ·the new facility \'10uld meet! 
~dditional needs, and 

~ ~ .. 

5. Oemons.trate that .a sufficient numb-er of persons 
··would be avail able with the interest,. need and 
ability to benefit by the offe~ing on an 
economical basis. · "'·~· 

~h-·: 
! . -

B. Area to be served 

1. Demonstrate either by map or other device the 
school districts to be served, and 

2. Show the interest of these districts to be part 
of the designat~d. center. 

I 

C. Qccup~tional offering 

l 

l 

j 

l 

ll 

I J 
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l. The occupations to be offered upon approval 

2. The potential of future offerings, and 

J, Opportunities for gainful employment have been 
surveyed loc.ally and elsewhere, This information 
to be included in the·application. 

D. The J?.lans of the local eduoa_Uonal agency for 
admission of students 

1. Admission requirements for resident and non
resident students, and 

2, Tuition charges. 

E. Financial support 

1. The ability of the local educational agency to 
finance the proposal when matched with state 
and federal funds. 

F, Community support 

l. Demonstrate the attitude of the community, suppcl·~

ing the local educational agency, toward the 
proposed area designation. 

G, Facilities 

1. Plans for providing facilities. 

2, 52-J Presenta.U"on of the a.pplicatiOKL!?Y. the local educationq;L 
agency 

The application a.nd informo.tion pertaining to the 
application shall be presentod in writing to the state 
director. The application <v:i.ll contain a resolution, 
which is part of the loco.l educational agency's minutes, 
requesting the State Board 1 s .'\pproval of the application 
for the designation., The requ.est shall be signed by the 
president of the local edueaUonal agency making the 
request. 

2.53 State Board action 

.2. 53-1 §tate director 

Within JO days after receipt ·.;f ·the application, the 
state director and members of his sta.ff will review the 
application to determine if: (1) the application is 
complete, and (2) additional information is needed. 

The director will notify the local board of education e.s 
to whether additional information is needed, 
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l~ithin 30 days after a complete application has r \en 
filed, the state director and members of his staff 
t-lill review the app1_ication, make recommendations, and 
file with the exec~tive officer. 

2.53-2 Executive officer 

Within 30 days after receipt of the application from the 
state director, the executive officer t-lill reviet-l the 
application~ If the application is in order, he t-1111 
place it on the agenda for the next State Board meeting. 

2.53·3 State Board 

Within 30 days after the presentation of the application 
the State Board t-lill r~viet-l t he application in light of 
the following criteria: 

A. The designation of the local education agency t-1!11 
fit into the State Board's State Plan for Area 
Vocational Technical Education. 

B. The material submitted Hill assure that 

· .· 1. Vocational training and retraining is more 
reauily a~cessible. 

2. The occupational offering is of high quality and 
realistic in light of opportunities for gainful 
employment, and 

3. Meets the needs, .interests , and abiliti~s of the 
s"tudents to· benefit by the training. 

C. Meets the requirements of applicable parts of the 
State Plan. 

. After the review, the State Board will either: 

l 

l 

1 
1. Approve the application and establish procedures 

for carrying out the plan, J 

2. Request additional information, and 

3. Reject the application and state the reasons. 

2.54 State Board action on area vocational technical school 
established prior to adoRtion of t~~ present State Plan 

All previously approved area &ohools shall make application in 
the manner prescribed in section 2.52, and be approved by the 
State Board as prescribed in section 2.53. 

J 

j 
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3.0 Ancillary Services and Activities 

3.1 Vocational guidance and counseling 

3.11 General statement of policy 

Vocational education under the State Plan will include vocational 
guidance and counseling personnel and services sufficient to 
enable the program of instruction to meet and continue to meet 
the stan,·.ards and requirements indicated in 2.0. 

3.12 State program of voc~tional guidance and counseling 

The State Board will provide and maintain an adequate staff, whose 
qualifications and duties are described in 1.5, to (1) develop, 
secure, and distribute occupational information, (2) provide 
consultative services concerning the vocational aspects of 
guidance, and (3) give leadership to the promotion and supervision 
of better vocational guidance and counseling services at the local 
level. 

Vocational guidance and counseling services performed under 1963 
Acts shall be carried out within the framework of the division of 
special education and guidance services (hereafter referred to 
as the guidance services section) in cooperation tolith the 
division of vocational education. 

The goals and objectives of vocational guidance· and counseling 
shall be to emphasize the broadest possible considerations of 
educational and vocational opportunities :··c<>nsistent with the 
needs, abilities, and interests of individuals. 

All professional staff members of the guidance services section 
will be encouraged to pursue vocational _gUidance and counseling 
functions as outlined in this Plan. 

The State Board will utilize the resources of the Iowa State 
Employment Service pursuant to the cooperative arrangements 
provided for in 1.4. 

3.13 Local programs of vocational guidance and counseling 

3.13-1 The relationship betto1een the state and local guidance 
and counseling staffs shall be o~e of cooperative 
endeavor · and mutual assistance in developing and 
maintaining adequate guidance and counseling services 
for vocational and potential vocational students. Local 
guidance and counseling personnel in schools offering 
vocational programs to1ill be encouraged to provide 
vocational guidance and counseling services which are 
designed to (1) identify and encourage the enrollment 
of individuals needing vocational education, (2) provide 
the individuals t>Jith information necessary for realistic 
vocational planning, (3) assist them while pursuing the 
plan, (4) aid them in vocational placement, and (5) 
conduct follcw-up procedures to determine the effective-
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ness of the vocational ci.nstruction and the guidance and 
counseling program, all in cooperation with the local 
vocat:Lonal education staff. 

Vocatio:~al guidance and counseling services shall be 
carried out within the framework of a program of 
schoolw:i.de guidance services in the local educational 
agency. 

School participating in reimbursed programs w:i.ll make 
such reports relative to vocational guidance and 
com1seling and activities as may be required by the 
State Board. 

3.13-2 !Y.J2es of expenditures 

Other than those listed in section 6.0 the following are 
included: 

A. Educational and vocational guidance information 
materials pertaining to opportunitJes which do 
not require a four-year college education. 

B. Tests and :i.nventories appropriate for use in voca
tional guidance and counseling. 

3.2 Vocational teacher training 

3.21 General statement of policy 

Vocational education under the State Plan will include the 
teacher training program(s) (both pre-employment and in-service) 
which are adequate to provide for a sufficient supply of 
qualified teacher<J, supervisors, and other vocational education 
personnel in the state; except as limited for health occupations 
in section 8.63-5. All programs to be developed by cooperative 
arrangements and agreements between the State Board, staff, and 
the institution of higher learning applicable. (,See 8.63-5) 

3. 22 Description of te_;>cher trail}_ing J2rograms 

Types of teacher education and training programs to be included 
are those designated for the pre-service and in-service instruc
tion at the baccalaureate, graduate, or non-degree level of 
persons employed or preparing for employment as professional 
staff members and/ or :i.nstruotors in programs operating under 
this State Plan. 

3.22-1 The types of professional vocaU.onal education positions 
for which pre-service and in-servj.ce training will be 
provided 

I, 
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Pre-service and in-service education and training 1•ill 
be provided for teachers, supervisors, directors, 
administrators, counselors, and other professional staff 
in the fields of agricultural education, business educa
tion, distributive education, hom8 economics education, 
trade and industrial education, and other vocational 
and technical education, In-service training only will 
be given for vocational education in health occupations. 

3.22-2 Txpe of training 

Pre-service and in-service professional and subject 
matter training will be provided for the service areas 
included in this Plan, except that only in-service 
education and training will be provided in health 
occupations. 

3,22-3 Types of or groups of persons with whom trainees IJill be 
prepared to work 

,Teacher training will provide experiences and training 
to enable trainees to 1•ork with secondary, post
secondary, adult and/or special students in high schools, 
area vocational-technical schools, community colleges, 
and/or other post-high schools. 

3.23 Arrangements for teacher training 

3.23-1 State Board 

The State Board, through its vocational education staff, 
is responsible for the maintenance of adequate programs 

, of vocational teacher education a.nd training. Insofar as 
possible and appropriate, the actual conduct of programs 
of vocational teacher education and training will be 
performed through the cooperation of accredited'and 
approved teacher education institutions and through 
arrangements made with school districts. 

The State Board, through,its vocational education staff, 
is also responsible for statewide planning, coordination, 
and evaluation of vocational teacher education and in
service education through' such means as conferences, 
workshops, and other appropriate procedures. 

3.32-2 Other agencies or institutions providing teacher training 

A. State Board shall enter into cooperative agreements 
with approved teacher education institutions for the 
carrying out of teacher education and training 
programs in the various service areas. 

B. Planning for programs shall give consideration to the 
adequacy of such items as: student teaching, 
curricular experiences, faculty, libraries, physical 
facilities, and finance. A description of the pro
gram or programs of teacher training for each of the 
service areas shall be on file with the State Board. 
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Evaluation of the teacher education programs will b-e 

1 made continuously by the teacher education staffs 
and the State Board, 

c. The state director, in cooperation with each teacher 
education institution, shall formulate a '-1ritten 
agreement for each teacher education program specify
ing: (1) names of professional staff members and 
proport~on o.f time each is to devote to teacher 
education program; (2) allowable expenditures; (3) 
total financial commitments on part of both the 
teacher 'education institution and the State Board; 
and (4) major kinds of activities to be conducted 
u~der the agreement for each teacher education 
program operating under the State Plan. The 
agreement shall be approved by both the institution 
and the Stat:e Board and shall be reviewed, and '.Jhep. 
necessqry renegotiated, on an annual basis . 

3.24 _Eligibility of enrollees 

l 
l 
l 

1. Vocational teacher education and training will be offered I 
only to :P~rSOI),.S who are teaching or are preparing to teach 
vocational ... education students or who are undertaking or are 
preparing to undertake other professional duties and 
respoi).~ibi~iti.es in co.nnect:l.on. ~o1ith vocational education 
progra~s under··t:he Sta.te Ptan to whom such education would 

. 2. 

be useful professio.na~.ly • 

Vocational. teac;:.P,.er edu,~ation and training supported ''lith 
funds un~er the Smith-Hughes and George-Barden Acts Hill be 
given only to persons who have had adequate vocational exper
ience or contact in the line of '-1ork for which they are 
preparing themselves as teachers and other vocational educa
tion personnel, or who are acqu1r1ng such experience or 
contact as a part of their training. 

3.3 Research, demonstration. and experimental programs 

3.31 ~licies and procedures 

Research, demonstration, and experimental programs may be lj 
developed and c~rried out by the State Board or by other agencies 
and institutions in cooperation ~.Jith the State Board for the J 
purpose of improving th~ quality of vocational education programs 
authorized under the acts and provided for in this State Plan. 

3.31- 1 There shall be established a committee on research, 
demonstration, and experimental programs appointed by the 
state director. This committee shall be composed of per-
sons possessing demonstrated interest and competency in u 
research methods and procedures, and vocationally oriented. 
At least one representative from outside the State Board 
to1ill be named from each of the major vocational service I J 
areas established under this State Plan. 

u 
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3.31-2 Approving pro~ams 

A. Proposals for research, demonstration, and experi
mental programs submitted to the state director 
shall be referred to the committee of research, 
demonstration and experimental programs. 

B. Proposals will be accepted from colleges and 
universities, local educational agencies, and the 
state department of public instruction. These 
proposals \\Jill be developed in accordance \vith the 
suggested format and . evaluated c,n the basis of 
criteria developed by the committee and approved by 
the state director. 

c. Proposals may be reviewed on a semi-annual basis by 
the committee .and recommendations for approval, 
rejection, or other action may be made on an armual 
basis, 

D. Consultants in research, design, and analysis may be 
employed by the State Board upon request of the 
committee to assist in the review of proposals. 

E. Propo~als recommended for approval will be arranged 
on a priority basis prior to being submitted to the 
state director for action .• 

F. The state director \dll be responsible for contact 
neg~ns and recommending proposals for approval 
to the State Board. Final approval will be given by 
the State Board and incorporated into a written 
agreement. 

3.31-3 A portion of the funds available annually for carrying 
out the purpose of the Vocational Education Act of 1963 
\vill be budgeted for the research, demonstration, and 
experimental progr~ms which may have been recommended for 

· approval by the committee, and approved by the state 
director. 

3.32 Standard~and reguireme~ 

Research, demonstration, and experimental programs shall meet the 
standards and requirements set forth in the acts, regulations, 
and this State Plan, which are applicable to the activities affect
ed by such programs, except to the extent provided in part 3.33-1 
and 3.33-2 of this s.e:rction. 

3.32-1 Reports shall be required annually from each ·agency or 
institution \'lith \'lhom research, demonstration, and experi
mental program agreements are made. This report shall be 
reviewed and evaluated by the committee on research, 
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demonstration·; and experimental programs and the review 
and evaluation of this committee shall be given to the 
sta.te director. 

3.32-2 Where the project is of such nature to require additional 

1 

l 
time, the committee shall make recommendations to the l 
state director of renewal or termination of the research, 
demonstration, and/or experimental program agreement . 

3.32-3 Final report for all completed projects shall be submitted 
to the corrunittee for review and recommendations and the 
committee's findings shall be submitted to the state 
director. 

3.33 H'aiver of standards and requirements in special cases 

3.33-l Standards and requirements in State Plan 

1 

1 
In special cases, as a part of program development, the l 
State Board may with respect to research, demonstration, 
and experimental programs waive a.ny standards and require-
ments in its State Plan if such standards and requirements 
are not specifically prescribed by the acts and the 1 
federal regulations. In such cases, the State Board, upon 
approval of such program, will submit to the U. S, Office 
of Education information regarding the purpose and duration 
of the program and provisions in the State Plan to be 
vlaived. The State Board agrees that it will use no 
fede ral funds to support such a program until receipt fl 
of its proposal is acknowledged by the U. S. Conunissioner II 
of Education. 

3.33-2 Standards and requirements in federal regulations j 
In special cases, as a part of program development, the 
State Board \v.l.ll submit to the U. S. Commissioner of 11 
Education a request for approval of a research, demon-
stration, and experimental ·' program which requires a 
waiver of standards a.nd requirements prescribed by the 
federal regulations. Such request "Will include infor- l\ 
mation regarding the purpose and dura~ion of the program 
and the provision in the federal regulation, and 
corresponding provision in the State Plan, if any, to ll 
be waived. The State Board agrees that it will use no 
federal funds to support such a program until it has 
received notica of approval by the U. S. Commissioner l \I 
of Education, and then ·only to the extent of such approval. 

3.4 Administration, supervision , and evaluation 

3.41 State Board programs 
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The State Board accepts the responsibility of providing adequate 
supervision for all schools, classes, and projects organized and 
conducted under provisions of the State Plan. The State Board 
places the responsibility upon the state director· ·to organize 
supervisory functions that insure proper expenditure of vocational 
education funds in conformity with the State. Plan. 

All schools, classes, and activities organized under the State 
Plan will be under the supervision of a consultant and assistant 
consultants. This staff will review all activities approved 
under the State Plan by visitations and reports to determine that 
equipment, curriculum, and instructional materials are adequate. 
Periodic evaluations ~'lill be made of the activities through 
studies and research, pilot, and experimental programs. 

Local programs 

Schools, classes, and activities organized under the State Plan 
and operated by the local schools will be organized by means of 
a \llritten agreement. This agreement will delineate the responsi
bilities of the local educational agency and the State Board. 
The state staff through visits, reports from the local educational 
agency, and reports of visits by the state staff to the loca l 
educational agency will supervise, evaluate, and determine the 
progress of the program and/or activity toward the successful 
completion of same. 

Periodic evaluation, continual supervision, and follow-up '11ill be 
an activity of the local agency as ~~~ell as the state staff. 

3.5 Other ancillary services and activities 

The State Board assumes the responsibility to develop other ancillary 
services such as curriculum materials, visual aids aftd . films, proposing 
surveys of projected manpm11er needs, etc. 
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4.0 Construction of Area Vocational Education Schools 

4.1 Procedures for taking action on area vocational education school 
facility projects 

.4.11 Projects undertaken by the State Board 

1 

l 
4.11-l The State Board may construct , maintain, and operate 1 

a:rea vocational technical school s ··and t echnical insti-

4.12 

_tutes, subJect to Iowa laws and the· federal vocational 
acts and within the framework of the State Plan. 

4.11-2 The above is to be contingent ··upon an authorization 
by the Iowa Legislature~? do so, and with a commitment 
for continued financial support, . inr.luding an appropri
ati~n for pecuring site, construction of facilities, 
and operating funds ·. 

' : 

Projects undertaken' 'by localeducational ~gencias 

4.12-1 Application by local educational agency 

Each proposal submitted to t he State Board shall be in 
sufficient detail in order that an appraisal can be 
made on how the project ,;dll improve vocational educa
tion in the area or state . The application should 
consid~r items in sectioh 2. 52-2 of the State Plan and 
sections 4.22 and 4. 23 . 

4.12-2 Action by'state Board 

The State Board will consider information presented by 
the local educational agency in me·.:.ting the cr iteria 
in section 4. 2 and the terms and cc·nditions in section 
4.3. 

The State Board will base their decision upo~how this 
application fits into an over-al l State Plan f or area 
vocational schools, applying the ~allowing criter±a: 

A. Per sons of all ages in all communities of the state 
ldll have .ready ·access to vocational training and 
retraining. 

B. Programs are of high quality and are realistic in 
the light of actual or anticip~ted opportunities for 
g~ul employment . 

C. The program offering is broad enough to meet the 
needs , interests, and abilities of the students . 
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· After the State Board has considered all the above 
• • · v factors .they will et.toer:. 

A. Approve . the application and establish procedures 
for implementing an agreement for carrying out the 
proposal. 

B. Reject the project as not meeting all criteria 
being consi dered. 

C. Recommend further study or information to be 
submitted for further consideration. 

4.1J Clearance with other state agencies 

The State Board will approve, as part of the agreement with the 
: ... local educational agency, all plans leading to the construction 

of the · facility,. including site, ar·chi tectural plans, and 
' specifications. The State Board will assure that the facil ity 

meets with its over-all State Plan for area schools cited in 
4.12-2. Before the final architect ' s plans and speci fications 
are approved by the State Board, it will require, in wri ting, 
that the other state agencies concerned will have given their 
approval. 

4 .13-l State fire marshal 

The Iowa Code requires the state fire marshal to enforce 
all Iowa f i re laws and to set up rules and regulations 
relating to fire protection and safety. Appendix 5.11 

4.13-2 County superintendent 

The I01-ra Code requires approval of the building plans 
by the county superintendent as part of his general 
S'lpervision of the schools ·in his county. Appendix 5.21 

4 . 13-3 State department of health 

The Iowa Code requires the state department of health 
to make inspections of sanitary conditions in educa
tional institutions and public water supplies . Where 
applicable, the State Board will require this approval. 
Appendix J.ll(f) 

4. 13-4 Other 

Meet all other local codes and regulations as may be 
required by la>v. 
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4.2 Criteria for determining relative pri~z 

4.21 Section 2.52-2 of State Plan 

The State Board review all the information presented in 2.52-2. 

4.22 Need for type of facility to be constructed or improved 

Demonstrate that the facility will more effectively meet the 
needs of the persons cited in 2.1. 

4.23 Admission requirements 

Demonstrate how the facility will serve the area. Submit a 
plan for giving priority to area students. 

·· 4.24 Disposition of the facilities and equipment 

Submit a plan for disposition of the facility, or portion of 
the facility, in the event it cannot be used for the purpose 
for which constructed. See section 6.6. 

4.3 Terms and cond~~ions of ap£roved p~oje~t~ 

··Continual supervision and review of proj ects wil], ·be maintained by 
the state staff through visitation to the project , reports by the 
local educational agency to assure that the terms of the agreement 
are met, and that there is compliance with all state and federal 
acts. The State Board will assure: 

A. That the facility will be functional and will meet the needs 
of those persons and communities to be served. 

B. That the projects will be undertaken in. an economic manner and 
will not be elaborate or extravagant in design or materials. 

C. That .sufficient funds . will be available to meet the state and 
l ocal s4are of the cost of constructing the facility. 

D. That, when construction is completed, sufficient state and local 
funds will be available for effective UGe of the facility for 
the purposes for which it is being constructed. 

E. That the. interest of the State Boar d or t he local educational 
agency in the facility, and in the land on which the facility is 
lc~ated, will be sufficient to assure undistrubed use and 
possession for the purpose of constructi on and operation of t he 
school facility covered in the project during the expected usable 
life of such facility. 

l 
1 

l 
I ] 

l 
I 

I I 
I l 

I 
II 
11 

11 

ll 
ll 

11 

ll 
lJ 



'1 

r I 

f I 
fl 
II 
r 1 

[J 

r 1 

ll 
l I 

I I 
ll 

u 
u 
l1 

lt 
u 

-55-

F. That representatives of the U.S. Office of Education and such 
other persons as the Commissioner may designate will have access 
at all reasonable times to the project wherever it is in 
preparation or progress, and the contractor will provide proper 
facilities for such access and inspection. 

G. That all laborers and mechanics employed by contractors and 
subcontractors on all construction projects assisted under the 
1963 Act will be paid wages at rates not less than those 
prevailing as determined by the Secretary of Labor in accordance 
with the Davis-Bacon Act (Act of March 3, 1931, P.L. 798, 7lst 
Congress, 46 Stat. 1494 as amended, 40 U.S.C. 276a-276a-5) and 
29 CFR Part I (See 29 F.R. 95); and shall receive overtime com
pensation in accordance with and subject to the provisions of 
the Contract Work Hours Standards Act (P.L. 87-581, 76 Stat. 
357, 40 U.S.C. 327-332), that such contractors and subcontractors 
shall comply with the provisions of 29 CFR Part 3 (See 29 F.R. 
97), and that all construction contracts and subcontracts shall 
incorporate the contract clauses required by 29 CFR 5.5(a) and 
(c). (See 29 F.R. 100, 101). 



-56-

5.0 Work Study Programs 

5.1 Requirements of a \oTOrk st;_ud,y program 

5.11 Administration , ., 

5.11-l Local educational agencx 

Local educational agency work study programs will be 
administered ·.'by the _local educational agency and made 
reasonably available (to the extent of available funds) 
to all qualified youth, i n the area served by the 
agency, who meet the requirements in 5.12 of this 
section. 

5.11-2 State Board 

The State Board will provide sufficient state staff to 
provide leadership and to meet the responsibilities 
provided in the work study section of the Vocational 
Education Act of 1963. These .. responsibilities will 
include among others: 

A. The development of application procedures and 
working agreements between the State Board and 
local educational agencies. 

B. Supervision of t he programs during the period of 
the agreements. 

C. Evaluation of the effectiveness of the programs in 
keeping youth in school , and training for gainful 
employment. 

D. Evaluation of t he local programs in light of the 
local educational agencies cont ribution in providing 
local services to meet the needs of youth. 

E. Providing local educational agencies with suggestions 
on improving t he program to help youth. 

F. Make follow-up studios on the effectiveness of the 
program. 

G. Make recoMmendations to the director for changes and 
improvements to more effectively meet the needs of 
youth. 

H. Recommend disapproval of local educational agencies 
not meeting the terms of the agreement. 

5.12 Eligible students 

Employment under the work study program will be furnished only 
to a student who: (1) has been accepted for enrollment or, if 
he is already enrolled, is in good standing and in full-time 
attendance as a full-time student in a program which meets the 
standards prescribed by the State Board and the l ocal educational 
agency for vocational education programs under the 1963 Act; 

l 

I I 

1 

I 

II 

l ) 
I 

! I 



-'i I-

Anunendment li l 
June 24, 1965 
Section 5.15 

(2) is in need of the earnings from such employment to commence 
or continue his vocat ion;-)_1. educat.ion pt·og)-:am; (3) is at least 
fifteen years o[ age and le:ss ths.-r1 tvJenty-one years of age at 
the date of the commencement of employment and is capable in the 
opinion of the appropriat0. sehooJ. authorities of maintaining good 
standing 1n hiG school p:rogram \vhile E-~.mployed under the work 
study program. 

No student \·Jill b(:' erup1.oyed wot·Q !:.han fifteen hours in any week 
during which cl~ss0s in w~ich he i.s enrolled are in session, or 
for compensation whicl1 Bxr..:eeds ;~/J.S,OO per month or $350.00 per 
academic year or it..s equ:i.valent, unle.ss the student is attending 
a schoo.L \./hich :i_s nut xvithi..;t rr:asonab] c commuting distance from 
his house) in whi.ch case h"Ls comp+~asat:i,on rnay not exceed $60.00 
per month or $500.00 per academic year o1· its equivalent. 

Employment under- ~vo:rk study programs Vlill be for the local 
educational agency or for t;ome other public agency or institu
tion (federal; stat•:::., L•r local) pursuant to a writ_ten arrangement 
bet\veen the loc.>.-~.L educa.tional agency and such other agency or 
institution, and woi:k so per-formed \·Jill be adequately supervised 
and coordinated and tvi.ll not supplant present employees of such 
agency 01~ institution Hho ordinarily perform such \VOrk. In 
these instances \'!here: employment under t-1ork study programs is 
for a federal agency or institution~ the t•rritten arrangement 
between the local educational agency and the federal agency or 
institution tvill state that students so G.mployed are not federal 
employees for any purpose. 

5.15 Maintenance of effort 
' ·----~-~~--"" 

In each fiscal year during which the ~;vo-rk study program remains 
in effect~ the local educational agency will expend for employ
ment of its students an amount in state or: local funds that is 
at least equal to the average annual expenditure for \Vork study 
programs of a simjlru"' natt1ro during the three fiscal years 
preceding the fiscal year i.n which the work study program of the 
local educational agency was app.coved by the State Board. 

Local educational agencies planning to establish a tvork 
study program tvill be supplied tvith an application form 
by the director. This appllcation will contain the 
criteria set forth in 5.22 of this section. 
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5.21-2 Action by -~~~ 

Application for approval will be filed with the direcLL • 
After s t udy and r evie\v by the si·ate staff, priorities 
Hill be established in light of critoria established l.11 

5.22 of this section. After priorities have heen es tab· 
lis h ed , the app l ications will be pretiOnted to the Sta te 
Boanl f:or t l•cir rev i etv ancl approvn l . (To the extent 
funds ore available .) 

Th e State Boa ,-d vJi ll c'msider t:he followin~ cr"lterl.a in approv·in;.~ 

tt/Ork study prog'-·a,.;s su:nnitted by loc~•. 1. educationa l agencies : 

A . Availability d informa tion shm.lLl~ :.>ubstantial numbers o f 
school dropout s and unemployed you t:l. 

B. Av:"lil.ab1.ll ty of r- in:oRd cu r r i e•..:. h .. n c,f "ocat ional cducat io11 
to meet the n~eds, i n teres t s, and capabilities of youth. 

C. The pot en t i "l oE occupQtlonnl areas available for work 
st:ation:>. 

D. Availability o f p1oper supervision to make the work stu dy 
p r ogram \iH.l."lllill~' f u ·• . 

E. The .school h<1s av.?."i.l.a ble an ad equate guidanct~ p1.·ogram. 
F. The willinrness of the local schoo l to budget funds to me. 

the needs of stud e nts . 
G. The enthnsiasr:~ and l eadership r. ·nc l ocal E:chool e:<hib :i.t £ 

toh'ard A ~·7ork s tnd y p1.·oz:;1.·~:~m. 

H. Student need io r as~istance will 0A g iven very high 
prior i ty. 

I. Provide, i n s ol:ar a:> fiw• nl,. tal .-eso u:cce;; are available , 
for the underLukir,g o£ such p-v:ogram& in the o1.·der det er · 
mined by.Lhe appl ication of th~oe c~itcr ia and the 
prindples iu l:his section (5. 0) . . 

J . Addit iono.l c1~iteri..:1 may be u sed .!S expt ::i rw.cc ·fncl icHt.P. ~. 

Th e State Board •ili ll a ccept applicat i.ons , eval ua te t h em., detr~ 
. mi ne re l at i v e pr :i. ori.t .i.~s of projec ts, and approve them in the 

order det ernd.ne.d ~lY t: be applica t i on of the above criteria tl' 
assure t hat t.:he prog:r.<HH produces 11\a:{ i;w.lln ro turn.s or result ~:, 
tha.t is, keepi.ng needy :>tudents in ~c\Hy, lr.. 

l 



6.0 Federal Financial Participation 

6.1 Fiscal records 
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Amendment #2 
September 1, 1965 
Section 6.41 and 6.42 

The official fiscal accounts, records, and documents showing receipts 
and expenditures under this State Plan will be maintained by the State 
Board in the accounting office of the Department of Public Instruction, 
State Office Building, Des Moines, Iowa 50319. 

6.2 Audits 

6.21 State audit of state accounts 

The accounts of the State Board of Public Instruction are audited 
by the state auditor. These audits are made each year and copies 
of such audits will be available in the office of the Department 
of Public Instruction. 

6.22 Audit of local accounts 

The state auditors or a certified or registered public accountant 
will audit the fiscal records and documents of the local educa
tional agencies pertaining to expenditures claimed for federal 
financial participation under an approved program. The audits 
will be made each year and copies of such audits will be available 
in the office of the state auditor. Appendix 4.2 (i)(j) 

6.23 Audit standards 

State auditors, or certified or registered accountants will use 
the procedures indicated in the U. S. Department of Health, 
Education, and Welfare bulletin entitled, "Financial Management 
of Federal State Education Programs," OE-10019, and the require
ments of the Iowa Code. Appendix 4.2 (b)(c)(d)(m) 

6.3 Payment of funds to local educational agencies 

6.31 General policies 

All vocational education funds received from the federal government 
will be deposited in the State Treasurer's office. Expenditures 
will be made in accordance with the provisions of the Iowa laws 
and the State Plan. Appendix 4.3 (c) 

Payments under Smith-Hughes and George-Barden, Title I, may be 
used only for expenditures already made. Payment under the 
Vocational Education Act of 1963 and George-Barden, Titles II and 
III, may be made prior to the expenditure or for expenditures 
already made. 

6.32 Procedures 

Requests for reimbursement for advance payments or for payment 
of claims for projects already completed from local educational 
agencies, teacher training institutions, or other agencies or 
institutions conducting vocational education programs under the 
State Plan, shall submit claims signed by the institution's agent 
legally designated as the person eligible to sign the claim. 

The claim shall be filed with the state director. The state 
staff will check all claims for conformity with state laws and 
the provisions of the State Plan. In general the claim will 
include supporting documents or evidence showing: 
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A, Program or activity completed. 
B. Name of person on whose salary reimbursement is claimed. 
C. Salary or rate of pay. 
D. Travel expenditures. 
E. Months, days, or hours employed, 
F. Percent of time instructor gave to the program. 
G. Equipment purchased. 
H. Other items covered by the State Plan. 

Payments ;rill be made 1>1hen the State Board through the state staff, 
determines that all requirements listed in the agreement have been 
accomplished. All payments will be subject to the availability of 
vocational education funds. When funds are not available to pay 
claims in full, proration shall take place on the basis the claim 
bears to the total claims and the funds available, 

6.4 Determination of fiscal year's allotment to which expenditures are chargeable 

Allotment or reallotment to Iowa is upon the basis of a fiscal year com
mencing on July l and ending on the following June 30 as provided in section 
8,)6, Code of Iowa. Sections ll.5 and 257.18(ll), Code of Iowa, are the 
authority for establishing a uniform system of accounting j_n Iowa. All 
expenditures made under this plan shall be in accordance with the accounting 
procedures prescribed thereunder. 

6.41 Except for construction, initial equipment, and acquiring of sites 
for area vocational schools, all expenditures shall be charged to the 
fiscal year in which the obligation was incurred, Funds for purchase 
of supplies and equipment are considered incumbered for the year in 
which invoice is received from the vendor as provided in section 8,)), 
Code of Iowa. Salaries, travel, and consultant fees will be charged 
to the fiscal year in which the service was performed. 

6.41-l Such expenditures shall have had prior approval by the State 
Board. 

6.41-2 Funds for payment of such expenditure shall have been allocated· 
within the fiscal year to which expenditures are charged, 

6.41-3 All invoices and affidavits for reimbursement must be dated 
on or before June 30 of the fiscal year to which the expendi• 
tures are charged. 

6,42 Expenditures for construction, initial equipment, and acquiring of 
sites for area vocational schools are charged to the fiscal year in 
which the proposed plans, specifications, form of contract, estimate 
of cost, and notice to bidders are approved by the State Board. 
When such approval has been given, funds will be incumbered for that 
particular project, as provided in section 8,JJ, Code of Iowa, and 
shall continue in force until the attainment of the object or comple
tion of the work. The actual construction contract should be made 
within a reasonable period of time after the date of approval (a 
reasonable per:iod being up to one year) , 

6.5 Proration of costs 

6.51 Programs and services 

Costs will be prorated between those programs and services which 
qualify under the State Plan as vocational and those which are non
vocational on the basis of percentage of time allowe,d to the 
vocational purpose or. on a percentage of use basis, whichever formula 
applies, This principle >Till apply for salaries, travel, equipment, 
supplies, and other items covered by the State Plan, or where more 
than one matchjng fund is used for the service or program. 
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The State Board will maintain records and reports to substantiate 
the proration of costs. 

6.52 Construction 

6.52-1 Eligible and non-eligible facilities 

The State Board before final approval of construction 
funds will require the local educational agency to pre
sent evidence showing the portions of the facility or 
facilities eligible for construction funds under the 
1963 Act. This evidence will be based upon the square 
footage that the eligible portion bears to the total 
funds requested, or the percentage of student usage 
bears to the total, or both formulas may be applied to 
develop the eligibility for funds. 

Funds will only be available for the portion that quali
fies under provision of the State Plan. 

6.52-2 Facilities eligible under other federal statutes 

Before final approval of construction funds the State 
Board will require assurance of the local educational 
agency that the portion of the facility or facilities 
being funded under the 1963 Act is not funded under 
another federal act. · 'Where -federal funds from otner soU1'oes 
than federal vocational funds are u~ed in construction of 
a facility the State Board will prorate on the same basis 
as in 6. 52-1. 

6.6 Disposition of facilities and eguipment 

Whenever area vocational education school facilities, or items of 
equipment, each initially costing $100 or more, in which the United 
States Government has participated are sold or no longer used for 
purposes permitted under the acts, it is agreed that the United States 
Government is to be credited with its proportionate share of the value 
of such facilities and equipment at that time, the value being deter
mined on the basis of the sale price in the case of a bona fide sale 
or the fair market value in the case of discontinuance of use for a 
vocational education purpose or other diversion. The State Board agrees 
that all inventories and records be kept for all items of equipment or 
area vocational education school facilities and assumes responsibility 
for having available in the division of vocational education informa
tion sufficient for a determination of whether such facilities and 
equipment continue to be used for a purpose provided for under the 
acts. 

6.61 Inventory and records 

Inventory and records supporting accountability for and disposi
tion of school facilities constructed and nonconsumable equipment 
costing $100.00 or more purchased under the State Plan shall be 
maintained until notified in writing of the completion of the 
review and audit covering the disposition of such school and 
facilities and equipment. 
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6.62 Disposition of facilities and eg~~ 

Records and inventories covering area vocational school 
faciliti~~:; or. items of equipment lvlll be maintained. 

6. 7 ~xpenditures under· the State Plan 

.~ ; . 

6. 71 Salari.es of vocational education 'Qers?nnel 

6.?2 

Salaries of voca tior1al education personnel shall be paid for 
time related to voeationaJ. education programs and ser vices 
under the State Plan . Salar:i.es will be based upon a salary 
schedule adopted by the State Board. Appendix 4.11 

6.71-1 Educational and sabbatical leave 

1. Sabbatical leave 
State--Sabbatical leave vlill be granted for one 
year by the State Board without pay. This may 
be renewed for one more year . 
Local--Funds may not be used for sabbatical leave 
at the local leveL 

2. Educational leave 
State--Educational l eave up to eight weeks will 
be granted with full pay and other benefi ts each 
four-year period the professional person is on 
the staff. The executive officer may in his 
op1.m.on grant educational leave before f our years 
and for a longer period of .time if such._ leave 
will be for the benefit of the vocational program. 
Appendix 4.11-·1 

6. 71 .. 2 Ernplo:'{ee b~~.fi t.s 

Funds used tmder the State Pl;;.n .for salaries of approved 
vocational education personnel engaged in activities 
eli.giblE:l fOl' federal nna.ncial participation Will include 
that part of the salary that is deducted or withheld as 
the employee ' s contribution under a plan of ·r etirement , 
l.Vorlf.man' s corr,pensation or otl:wr welfa:r·e funds maintained 
for one or tnore g()nera}. elat:;~;("'J~ of employees of the 
state or local ecbcational agency. Appendix 11·. 11-2 

li'unc.s may to useJ f~:.r tb~ paym~!nt of f..:.af.; fo:;· co~st+ltants and 
other }XJ Z';;on:~ :):.:· gr :":l~lps w·(n·king :in coop1.~ra.t:l..on T/Ji th th~~ State 
Ho<l.:r·d an,:\ .·vJi.th i .ts r:"ty.~pr<.Wfi.L Pa:~l~h:JJ·l"!:. :_; .:,.i.' f(:~H: .r~nd I?Xpr:ms~t:S ;;hal]. 
b£~ v;":i.t.n:i.r,_ t)'n<· {,:ame r.'" .. t1es and regu J.::~.tion;5 that ap.p ly to th8. state 
t;b:,.ff , ,l.pp6i1ri:L~: !; .• 1.<.: 
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6,73 Travel and transportation 

6.?3-1 Travel regulations 

The State Board accepts all travel regulations established 
by the state executive council, composed of: The Governor 
of Iowa, Secretary of State, Auditor of State, Treasurer 
of State, Secretary of Agriculture, Executive Secretary, 
and Assistant Executive Secretary. In addition, the 
State Board has established the following regulations: 

6.?3-11 Employees of the State Board, including the 
state advisory committee members, may be 
reimbursed for necessary travel expenses 
inc:J,uciing: transportation, meals, lodging, 
an<t:t-qiimmunications, Their travel within the 
state shall be authorized by the state director, 
Travel outside the state for. vocational education 
staff members must be recommended by the state 
director to the executive officer of the State 
Board, who in turn will present them to the 
state executive council for approval. 

6.?3-12 Teacher trainers 

Teacher trainers emplo~d by designated teacher 
training institutions may be reimbursed for 
necessary travel expenses. Travel within the 
state shall be authorized by the executive 
officer of the t.eacher training institution. 
Travel outside'the state shall be approved by the 
director of vocational education and the executive 
officer of the teacher training institution. 

6.?3-13 Local personnel 

Local directors, supervisors, teacher educators, 
coordinators, and instructors may be reimbursed 
only for transportation within the area served 
by the local educational agency. Travel outside 
the service area will be reimbursed for transpor
tation, meals, and lodging, when approved by the 
state director. Appendix 4.13-1 

6.?3-2 Transportation 

Funds may be used for transportation of students and 
persons being trained for professional positions in 
vocational education when approved by the state director. 

With ~he approval of the State Board, funds may be used 
to re1mburse the cost of transportation of students for 
field trips essential to meet the requirements of the 
curriculum. Appendix 4.13-2 
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6.74 Instructional equipment, supplies, teaching ·aids 

: . . ... ' . ! ~ 

Funds may be used for . the purchase of equipment, supplies, and 
teaching aids when made under the following definition: 

Definition--Instructional equipment, supplies, and teaching aids 
means equipment, supplies, and teaching aids (including reference 
materials and textbooks to be .. ,retained by the local educational 
agency) used by authorized vocational education personnel in 
instructing, or by their students in learning, in an instructional 
situation in a classroom, libra_:cy:, laboratory, shop, or field. 
It may not include supplies to be made into equipment or products 
to be sold, or used by pupils, teachers, or other persons; except 
that supplies. made into equipment for vocational instruction may 
be considered. as equipmen~ for instruction under the same condi
tions as apply to purchas.e.al equipment. 

::··· 

6.74-1 No funds under the Smith-Hughes, George-Ba1den, Title I, 
will be used for the purchase of equipment, maintenance, 
or repair. 

6.74-2 Instructional equipment 
·, . . .. ~ 

To assur·a th.ab'~purchase of equipment meets the 
provisions of th~ _ Act, the State Board of Public 
Instruct~on wiil -require that: 

.A • . 
·.· .. 

Prior approval ·shall be requested for 
purchased which shall be essential to 
direqtly for instruction in the shop, 
-or 9lassroom of· an approved program. 

all equipment 
and used 
laboratory, 

B. An invoice will be furnished at the time the request 
for .. reimbursement iS: . made for all items costing 1 1 

$10·. 00 or more • 

C. At any time equipment ceases to be used for an 
approved area program, the State Board of Public 
Instruction shall have authority to move the 
equipment and locate such equipment to an area 
program where· -i-ts use is deemed to be most effective. 

6.74-3 Instructional supplies 
~..... :: ' 

' .: ·: :· .,. . . 
All instructional -supplies r"or which local educational 
ag.ency request reimbursement shall cost loss than $10.00 
per item and shall be essential to and used direct ly for 
instruction in the shop, laboratory, or classroom of an 
approved program. 
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6. 74-4 Rental of equipment 

P-ri or approval shall be requested for all equipment 
rented , and such equipment shall be used directl y f or 
instruction in the shop , laboratory, or classroom of 
an approved program. 

6.75 Ot her rel ated exoense~ 

Funds may be used fo:c other expenses which are related to 
vocational education , servi ces, and activities. Appendix 4.15 

6.75-1 Administrative overhead 

A. Such expenditures may include the f ollowing: 

l. Administrative overhead expenses such as 
sal aries of cleri cal and custodial personnel, 
communications , utili ties, office equipment, 
supplies, printing, and printed materials, and 
rental of space to the extent p1,•ovided in sub
section (2). 

2 . Rental of space ( incl udi ng t he cost of utilit ies 
and janitorial servj,ces ) in privately or publicly 
owned buildings if : (.a ) -the expenditures for the 
space are necessary , reasonable , and properly 
related t o the efficient admi nistration of the 
program; (b ) the State Boar d or local educational 
agency will receive t he benefits of t he expendi
tures during the period of occupancy commensurate 
with such expenditures; (c) the a.mounts paid by 
the State Board or local educational agency are 
not in excess of comparable rent al in a particular 
locality; (d) expenditures represent a current 
cost to the State Board or local educational 
agency; and (e) i n publicly o~~ed bui ldings like 
charges are made to other agencies occupying 
similar space for similar purposes. 

J. In addition , f unds may be used to support the 
employer ' s contr ibut ion. Funds used w:Ul be on 
a matching basis of s t a.te or local to f ederal. 

6. 75-2 Local ad.mini~trative expenditures. 

A. Such expenditures may include the f ol lowing : 

1. Communi cations , utilities , printing of i nstruc
tional mat erials and promotional br ochures , printed 
mater ial s, and cl eri cal personnel fo r practi cal 
nursing educat ion, 

2. Hent a.l of space to the extent provi ded i n 6. 7 5-1A2. 

) . Emplcyer ~ s contri bution t o the ext ent pr ovided in 
6 . ?5-·1AJ. 
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7.0 Business and Office Education 

In addition to the provisions in sections 1.0 to 6.0 of the State Plan, 
particularly section 2.0, the following special provisions apply to 
business and office education under the 1963 Act: 

7.1 Objective of instruction 

This program is to train persons over 14 years of' .. a:ge for the field of 
business and office occupations who have the ability to profit from the 
instruction, by providing initial preparation, refresher and/or · 
upgrading of individuals leading to employment and advancement in 
office careers. 

7.2 Occupations to be served 

Business and office occupations means those occupations pursued by 
individuals in public or private enterprises or organizations which 
are related to the facilitating function of the office and includes 
such activities as recording and retrieval of data, supervision, and 
coordination of office activities and reporting of information. 

7.3 Special standards and requirements 

7.31 Organization and content of instruction 

OrganizA-tion and content of all instruction shall be derived 
from the functions of business and office occupations in reference 
to the career objective of ·the student. The subject matter shall 
be needed in one or more of the business and office occupations 
listed in the Dictionary of Occupational Titles or in newly 
identified and emerging business and office occupations . The 
methodology and organization of the classes and curricula shall 

1 

l 
l 
1 

I 

be appropriate to the level of instruction and nature of the I j 
enrollees. 

?.31-1 The stenographic-secretarial program shall include a 
course in stenographic-secretarial practices to be used 
as related class instruction. This shall consist of an 
average of two class periods per day of the regular 
schedule, one-half to be devoted to skills and one-half 11 
to occupationally related instruction. Prior to the 

· course, adequate typewriting and shorthand instruction 
must have been taken to provide skills suitable for entrance 
into ·employment as a student-learner. Either the coopera
tive, project, or laboratory plan shall be followed. 

?.31-2 The clerical program shall include a course in clerical 
and office practices to be used as related class instruc
tion. This shall co~sist of an average of two class 
periods per day of t he regular schedule, one-half to be 
devoted to occupational skill building and one-half to 
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occupationally related instruction. · Prior to the course, 
adequate instruction must have been taken to provide 
skills suitable for entrance into employment as a 
student-learner. Either the cooperative, project, or 
laboratory plan shall be followed. 

?.31-3 The bookkeeping program shall include a course in book
keeping practices to be used as related class instruction 
for all students. This shall consist of t .. n average of 
two class periods per day of the regular schedule, one
half to be devoted to occupational skill building and one
half to occupationally related instruction. Prior to the 
course, adequate bookkeeping instruction must have been 
taken to provide for entrance into employment as a 
student- learner. Either the cooperative, project, or 
laboratory plan shall be followed. 

?.Jl-4 The electronic data processing program shall include a 
course in electronic data processing practices to be used 
as related class instruction for either key punch or 
machine operation. This shall consist of an average of 
two class periods per day of the regular schedule, at 
least one-half to be devoted to occupationally related 
instruction. Either the cooperative, project, or labora
tory plan shall be followed. 

?.Jl-5 Adult classes shall provide instruction in business and 
office education (see ?.2) for youths and adults: 

(a) with special problems, 
(b) who have completed or left high school, and 
(c) who are unemployed or at work. 

7.32 Supervised practical experience 

?.32-1 The cooperative program shall provide a m1n1mum of fifteen 
hours per vJeek field training experience, the major 
portion on school time, for legal wages in an approved 
training station. 

?.)2-2 The project program shall provide a minimum of ten hours 
per week, as a part of the student's regular school day. 
Projects shall be specifically applicable to the occupa
tional goal of each student and ·approved by the student, 
teacher, and the State Board. 

?.32-3 The laboratory program shall provide a minimum of fifteen 
hours per week in an approved laboratory situation, as a 
part of the student's regular school day, consisting of 
production projects and activities. · 

?.JJ Extended contract 

The office education teacher-coordinator shall be employed for 
a minimum of two weeks beyond the regular school year. 
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8.0 Vocational Education under Smith-H~es and Geo~~!arden Acts 

8.1 ~S£icultural educati~ 

•• • 1' 

In addition to the provisions in section 1.0 to 6.0 of the State Plan, 
particularly those in 2.0, the following special provisions apply: 

A. Persons l~ho have an interest in the desire to learn, and the 
capacity to benefit from instruction may be enrolled in vocational 
agriculture. 

B. Facilities and instructional materials shall be sufficient in kind, 
quality, and quantity for effective instruction to meet the stand
ards of the State Board through the state director and the staff. 

c. Instruction in vocational agriculture shall be conducted under 
supervision as determined by the State Board to insure compliance 
with the vocational education acts. 

D. The instruction shall be under the direction ·of teachers who meet 
the qualification. standards as listed in the State Plan. 

E. Instructional programs as needed may be planned and conducted in 
cooperation lvith other vocational programs. 

8.11 ~jective of instru£!1~11 

8~12 

Vocational education in agriculture under the State Plan will be 
designed to meet the needs of persons over 14 years of age who 
have entered upon or are preparing to enter: 

1. Upon the loJork of the farm or farm home, or any occupation 
involving knowledge and skills· ·in agricultural subjects, 
whether or not such occupatiqn involves work of the · farm or 
of the farm home. 

2. Instructional programs may be· p.rovided for . secondary school 
students, for persons \~ho have left or completed high school, 
and for those who desire training .. or . retraining for advance~ 
ment in their chosen occupation in agriculture • 

• 'r · .: . . ~ -. ' 
3. The instruction in vocational agriculture shall be based on. 

the vocational objectives of the persons enrolled and the 
requirements of agricultural occupat·!i:ons. 

4. The instruction shall be adapted to the needs and capacities 
of the .persons enrolled in each class. 

5~ Training in agricultural occupations will be based on current 
and projected manpower needs and employment opportunities. 

Occupations to be served 
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An agricultural occupation means an occupation involving know
ledge and skills in agricultural subjects, which have the follow
ing characteristics: 

1, The occupation includes the functions of producting, process
ing and distributing agricultural products ani includes 
services related thereto. 

2. The occupation requires abilities and/or competencies in one 
or more of the primary areas of plant science, soil science, 
animal science, farm management, agricultural mechanization, 
and agricultural leadership. 

8.13 Special standards and requirements 

8.13-1 Organization and content of instruction 

The instruction deals with practical agricultural problems 
and includes subject matter and learning experiences 
necessary in the production and marketing of plants or 
animals or their products. 

a, The course of study will be based primarily on: 

(1) The farming programs of the persons enrolled, 
(2) The type of farming in the community, 
(3) The farming practices presently being used, and 
(4) The agricultural occupations other than farming. 

b, Courses of study 

(1) Each vocational agriculture teacher shall develop 
a course of study for each class in the department, 

(2) The state consultants shall provide suggestive 
guides for-teachers in developing courses of 
study to meet the needs of students, 

(3) The courses of study shall be flexible to meet 
the needs of students, their occupational objec
tives and their educational backgrounds, and 

(4) The course of study ~~ill be designed to develop 
the skills, abilities, attitudes and understand
ings needed for success in an agricultural occu
pation. 

c. All day classes 

Be designed to meet the needs of in-school youth pre
paring to farm, or to enter an agricultural occupation 
other than farming. 

Include work in livestock, crops and soils, farm 
mechanics and farm management with class time distri
buted equally between these four areas. 
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Classwork is to be organized to meet the needs and 
inter~~,ts of students. It is to be based on their 
superVi;;.ed farming programs, .on the problems of 
their home farms and on other farms in the community, 
and on the agricultural occupations other than farm
ing in the comm1.1nity • 

. ' I . 

The methods of instruction will be selected so that, 
as effectively as possible, the abilities, skills, 
attitudes, and understandings needed for success in 
the occupation can be developed. 

d. Young farmer classes 

The cours·~ of study is to be planned .tn cooperation 
with an a?visory councli of representative class 
members. 

The instruction is to be organized on a problem basis 
to assist,students in becoming established in farming 

.on . a satisfactory basis. 

The methods of instruction are to be adapted to the 
grou.p enrolled and will include discussions, demon
strations, field trips, and the use of audio-visual 
aids. 

Systematic instruction in farming is to be provided 
and when feasible, additional work for civic, group, 
and general objectives. 

e. Adult farmer classes 

The course is to be planned in cooperation with a 
representative advisory council of class members. 

The course is to be based on farm problems according 
to the expressed needs and interests of the group. 

The methods of instruction are largely group discus• .. 
sions supplemented with reports, talks, panel present• 
ations,and demonstrations. 

f. Post-high school classes in agricultural occupations 
other than farming 

The course is to be planned in cooperation t\lith 
representatives of agricultural occupations other than 
farming. 

The course is to be planned to provide the training 
needed for success in the occupation. 

The.methods of instruction will include discussions, 
supervised study, reports, talks, and laboratory work. 

'I 
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8.13-2 Supervised practical experience 

a. Preparatory programs of instruction shall provide for: 

(1) Directed or supervised practice in agriculture 
on a farm for those~ons who are engaged in or 
are preparing for farming. . 

(2) Practical field, laboratory, or cooperative work 
experience for those train..in'g for agricultural 
occupations other than farming involving know
ledge and skills in agricultural subjects. 

b. All day classes 

Each student lvho is preparing to farm is to conduct a 
satisfactory · supervised farming program lvhich ordinar
ily lvould include productive projects, improvement 
projects, and supplementary practices. 

Each student who is preparing to enter an agricultural 
occupation other than farming is to conduct a satis· 
factory program to gain practical experience such as 
projects, demonstration plots, laboratory Hork, and 
work experience. 

The instructor is to provide follow-up instruction to 
all students in their individual planned experience 
programs including individual visitations and eval
uation of progress. 

The instructor shall supervise the activities of the 
local chapter of the Future Farmers of America as a 
regular part of his duties. 

c. Young farmer classes 

E~ch . student is to conduct a supervised farming pro
gram or be placed on a suitable farm for practical 
experience. · 

The supervised farm program is to include one or more 
productive projects, improvement projects and supple
mentary practices or a partnership in farming or the 
operation of a farm. 

The regular or special instructor is to provide 
follow-up instruction on the farm at regular intervals 
to assist the student in the development of his farm
ing program. 

The instructor is to supervise the activities of the 
group as a local organization for educational purposes 
to provide training in leadership and cooperation. 



W) 

d. Adult farmer classes 

The instructor is to organize and supervise follow
up work with those enrolled, based on the classroom 
program and the farm problems of those enrolled. 
Impl'oved practices would ordinarily be initiated to 
improve the ab:i.li ty to operate and manage a farm 
business. 

In addition to individual on-the-farm instruction, 
group meetings and demonstrations are to be used to 
provide pract1ca1 folloH-up instruction. 

8.13-3 · 'other requirement~ 

a, All da:y classes 

Each class shall have a mlnlmum enrollment of ten 
students who are regularly enrolled in high school. 
If the enrollment in a class is less than ten 
students, the school must secure special approval 
from the state consultant if reimbursement is 
expected. 

A four-year program in vocational agriculture must 
be provided in the high school. In a three-year 
senior high school, a three-year program may be 
approved. 

A minimum of 275 minutes of instruction per week, 
exclusive of passing time, must be provided for 
each class. 

Any two consecutive grades may be combined, if 
needed. 

The classroom should have approximately 700 square 
feet of floor space, be 1<Tell lighted, and equipped 
<-rl th a sink and 1'J'a ter, storage cabinets, tables 
and chairs, an instructor's desk, a four-drawer 
fiUng cabinet. 

The farm mechanics shop should have approximately 
2000 square feet of floor space, a large outside 
door, well lighted and ventilated, and equipped with 
hand and power· tools and machines for such work as 
farm machinery, electricity, woodwork, and metalwork, 

Classroom equipment, reference materials, and 
teaching aids must be provided in meeting the needs 
of the instructional program. It is recommended 
that a telephone, a typewriter, stenographic service, 
and slide motion picture projectors be provided. 

A budget of a minimum of $500 a year should be 
provided for supplies and teaching materials exclu
sive of equipment for farm mechanics. 



l 

1 

r l 
r 

I 

l I 

r 1 

II 
II 
ll 
ll 
ll 
I I 
t1 

ll 
l J 

~·; 

; .. 

-73-
: r . . ···r .·-: :· : ; I 

.- . ·•;.; . . · ''" b. Young farmer classes 

. d ... I / 

' ';:-: t : 

.. 

·' I; 

;) \> 

!. .. ' 

• ~_! : : : 

f..· 

• • • 'Y • • t , 

·' ' 

. • ! : ... 

..... . ·:;· · 

r ( ..,t.,• ~-

• . . L 

Classes shall be designed to meet the needs of persons 
16-30 years of age tArho are farming or preparing to farm. 

A minimum of ten students are t o be enrolled in each 
reimbursable class.· · 

Each class session shall provide a num .. mum of 90 minutes 
of instruction in agriculture. No more than t1.ro (2) 
class sessions per day when f arm mechanics is included. 

A minimum of 15 class sessions must be held during the 
year, either during the day or the evening • 

' Classes are to be conducted by the regular or special 
instru.cto:r., Hith no more than three (3) outside speakers. 
., ·.: • • I.: • ~~ j :, ! ' ' ' __ ,l. ·• ,.i •.:-::: ... ' ' 

Classe.s are to .. be held in the school with the vocational 
agriculture and farm mechanics rooms and equipment 
available for use.. No more than three ( 3) meetings to 
'!Je .c<;mducte<;i .outs:j...de the classroom or shop • 

: ... 
c. Adult farmer 

The minimum enrollment in a reimbursed class is at 
· least ten· 'tarmf;)rs. w.Lth an average attendance of ten or 

· .. more for the ~o~rs·~ ~, . '. : .-~ 

A minimum of 90 minutes of instruction in agriculture 
must be provided at each class session. 

' ~'' .. A rdni~fu.n . of {~l} · iJil,str).!.J<:tional class sessions must be 
held each year, either .during the day or evening, 
excl~sive of trip, banquets, and general meetings. 

The enrolJ.fuep-f. should involve adult farmers, farm owners, 
and others wi~h common problems and interests in farming. 

The classes are t o be held in the school with the class
room and farm mechanics shop and equipment available for 
use . No more than hro (2) meetings should be held out
side the classroom or shop f acilities. . . . . 

The regular or special instructor i s to provide the 
instruction and recognized authorized speakers used at 
no more t han three meetings. 
• . I . 

d~: . p·ost-higl1 school classes i n agricultural occupations other 
than ·farming · 

The standards for class size, instruction time , instructor 
qualifications, facilit ies and other essentials for 
effective training i n agricultural occupations will be 
subject to approval by the local board of education and 

·' the State Board. 
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e. Employment of instructors 

The local board of education shall employ a qualified 
teacher for t~~elve months beginning July 1, and in 
any event terminating June 30 of each year, with a 
summer vacation not in excess of two weeks. 

Provision shall be made for the transportation of the 
instructor for essential work in connection ~·lith the 
development of the program. 

An instructor may be granted a leave of absence for 
summer school ~vork with the approval of the local 
board of education and the state consultant under 
the following provisions: 

Vacation time must be included. 

The instructor must enroll in agricultural 
education or technical agricultural courses in a 
recognized teacher training institution. 

Instructors may enroll for three-week courses 
each year and for six-week courses each third 
year, if they have previously served their 
districts for t~11o years. 

Special instructors may be employed to work under 
the supervision of the regular instructor for varying 
periods of time according to needs. 

Travel 

Local boards of ed~cation are to provide an annual 
budget and include this .provision in the contract with 
the teacher, and in the application for approval. 

Reimbursement \llill be made on the basis of 50% 
of the payments made to the instructor for 
mileage at the official state rate, for official 
travel, providing funds are available. (See 
6.73-13) 

Instructors are to submit reports of travel to the 
local boards, preferably each month, ~11ith an annual 
request submitted by the board at the close of the 
year. 

Official travel of instructors is for the primary 
·purpose of developing . an effective program and Hill 
include visits to the homes, farms, and places of 
employment of persons enrolled; supervision of group 
projects, test plots, demonstrations; surveying the 

. needs of the conmruriity; visiting and counseling with 
. prospective students; supervision of vocational 
agriculture students participating in various county, 
district and state vocational agriculture activities, 
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includir.g t he Future Far mers of America events; 
supor·Jisiofl of student.s em•olled. for practical experi
ence in agriculture occ11pat:::.ons; supervision of 
students Hhile on trips to secure farming program 
materials; supervision of students 1v-hile on educational 
field tl·ips; at,t.endi.ng o.rn.dal.-called conferences; and 
other Ac~-:.:Lvities necesc:ary· i n prornot:Lng and developing 
the program~ subject to the approval of the local school 
bNn·d aDd the State Board. 

Ngn ... reimbursable trav·e~- i~clude_§,: trips to any educa
tional meetings excopt official conferences; t rips 
primarily of a personal nature; and visits to meetings 
1vhich do not involve the supervision of students. 

Distributive Educati£~ 

In addition to the prov:lsions in sections 1.0 to 6.0 of the State Plan, 
particularly thoso in 2.0, the following special provisions apply to 
distributive education under the Smith-Hughes and George-Barden Acts: 

8 .21 Objective c;>f instructioQ 

This program is designed to weet the needs of persons over li.J. year:=; 
of age who have entered or are preparing t.o enter a distributive 
occupation. 

8 .22 Occupation to~ s~rv~g 

Distributive occupations include proprietors ~ manv.gers, or employoAs 
engaged primarily in ll'l.arketing or nJr;:)rcha:ndis ing goods or services. 
These occupations are commonly found i n various business este:.blish
ments such as .retailing, wholesaling, manufacturing, storing, 
transporting, financin~ , :,;.nd risk bearing. 

Organization ar:.d contctJ.t of all ir1strucU.o:t1 shall be derived 
from the functicms of 1r.arketing and a kno\·Tledge of products 
and se.rvic~~s in refere:(Jce t o occupi:l.U.onal objective of the 
student., Preparatory .'lnd supplementary classes may be 
conciucted for in-school youth, out-~of-school youth, and 
adults. Such classes shall be of sufficient duration and 
intensity to meet employment requi rements in distributi ve 
occupations. 

~plementary - instruction shall support the objective of 
upgrading and/or updating of pe;r.sons ' employed in distribu
tive occupations. Each class shall meet for no less than 
8 hours. 

Preparatory - instruction shall support the occupational 
objective of each student. 



-76-

Plan A - a program covering ~~o school years providing 
·an average of at least one class period per day of the 
regular schedule. Both years shall follow the project 
plan or the cooperative plan or a combination of both. 

Plan B - a program covering one school year providing 
an average of at least two class periods per day of the 
regular schedule. Either the project plan or the 
cooperative plan shall be followed. 

Plan C • a program covering one school year providing an 
average of at least one class period per day of the 
regular schedule enrolling those who have completed at 
least One unit (tHO semesters) of inst".ruction in a 
vocational program approved under the State Plan. The 
year in which instruction in distribution is provided, 
either the project plan or the cooperative plan shall be 
followed. 

Plan D - a program for persons whose occupational goals 
represent limited initial (entry) employment and may be 
provided under intensive, modified or upgraded schedules 
when organized and approved as demonstration projects. 

Plan E • a program for persons whose occupational goals 
represent limited initial (entry) employment. Each 
class shall meet for no less than 8 hours. 

8.23·2 .§_upervised practical ,experience 

Cooperative Plan - regularly scheduled part-time employ
ment that provides students with the opportunity to exper
ience instruction in practices '"hile developing occupations 
through training on a job related to their occupational 
goals. Students following the cooperative plan shall 
complete no less than an average of 15 hours per '"eek 
during the school year, a major portion to be on school 
time. 

Projegt Plan - a series of selected activities provides 
students with the opportunity to experience instruction 
in practice while developing competencies through assign
ments relating to their occupational goals. Students 
following a project plan ·.shall complete no less than an 
average of 10 hours per week in project assignments such 
as periodic employment, marketing problems, directed 
observations, simulated practice, situation analysis, 
product study and others. 

8.24 Extended Contract 

The distributive education teacher-coordinator shall be employed 
for a minimum of two \-Jeeks beyond the regular school year. 
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8.) Home economics education 

In addition to the provis ions in sections 1.0 to 6.0 of t he State Plan, 
particularly those in 2.0 , the follo~nng special provisions apply to 
home economics education under the Smit h-Hughes and George-Barden Acts: 

8.)1 Objective of instruction 

8.32 

Vocational education i n home economics under the State Plan shall 
be designed fo r per sons over 14 years of age who have entered upon 
or who are preparing to enter upon (a) useful employment in the 
home (hereinaft Elr. refer:red to as homemaking) or (b) gainful 
employment in an occupation i nvolving knot>1ledge and skills of 
home economics subjects. 

Description of home economics education 

8.32-l Education in homemaking 

Vocational education in homemaking means education which 
provi des instruction which will enable families to improve 

,_, thei r family life through more effective development and 
utilization of hwnan resources . 

8.)2- 2 Education directed t oward gainful employment 

Vocational education in home economics directed toward 
gainful employment p:covides instruction t hat qualifies 
individuals to engage in occupations involving knowledge 
and skills in home economics subject-matter areas, i.e., 
child development, clothing and t extiles , food and nutri
tion , home and institutional management, home furnishings 
and equipment , etc . Included are such occupations as 
those l..rhich provide services to families in t he home 
and si mi l ar services to others in group situations ; those 
>Jjhich provide assistance to professional home economists 
and professionals in fields related to home economics in 
business , agencies, and organizations ; and other occupa
tions directly r el ated to one or more home economics 
subject-matter areas . 

' 8 . 33 Special standards and requirements 

8 .)3-1 .. Organization and content of instruction 

a . For in-school groups 

Plan ·A 
(1) Content 

Instruction in homemaking shall meet the following 
standards and requirements: 

(a) The curriculum i s concerned with fundamental 

• 
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values and problems in the several aspects 
of homemaking, and deals with these in such 
a way as to develop needed skills, under
standings, attitudes, and appreciations. 

(b) The nature and content of instruction are 
derived from the needs and concerns of 
individuals and families served, taking into 
consideration the maturity and experiences 
of individuals enrolled. 

(2) Organization 

(a) The minimum enrollment in each class or 
section of a class in homemaking I, II or 
specialized course shall be ten. For 

1 

l 
1 

homemaking III the minimum enrollment in 1 
each class may be eight. 

(b) The local homemaking budget shall include 
funds to maintain an up-to-date library 
and other instructional supplies for all 
the aspects of the program. 

(c) The rooms and equipm.ent for homemaking 
education shall provide an effective setting 
in which to t-10rk, set attainable standards 
for the homes in the community represented, 
demonstrate the possibilities of new or 
improved equipment for the home, and provide 
for teaching all the aspects of homemaking. 
The department shall have adequate lighting 
and ventilation. 

(d) The teacher shall be employed beyond the 
regular school year. The term of extended 
employment shall be determined by the 
enrollment and scope of the vocational 
homemaking program. 

Plan B 

Special studies may be carried on to provide a more 
adequate basis for planning programs throughout the 
state. Since some of the studies will be of such a 
nature as to necessitate experimentation in local 
centers, the school systems selected will not be 
requireu to meet the standards for reimbursement 
required of other approved schools. 

b· For out-of-school groups 

(1) Content 
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Homemaking education aims to enrich the lives of 
adults by dealing with present-day life situations 
that are significant and challenging. The pur
pose of homemaking education for adults and out
of-school groups shall be to improve the quality 
of family living. 

The program in any local community shall be so 
planned that over a period of years it: 

(a) Provides broad, well-rounded offerings 
designed to enrich and strengthen family 
life. 

(b) Reaches a good cross-section of out-of
school individuals in the community. 

(c) Is coordinated with the day school and t<~ith 
other adult education programs in the 
community. 

(d) Uses both class and non-class activities 
to reach and serve those who can profit 
by the education. 

(2) Organization 

(a) The local school board shall supply space, 
equipment, and teaching supplies in amount 
and quality necessary to carry out success
fully the planned program of work. 

(b) In-service training of teachers shall be 
provided through conferences, visits, and 
special bulletins related to the teaching 
of particular areas of homemaking. 

(c) Each class shall maintain a minimum average 
attendance of ten for reimbursement. 

c. Organization and content of instruction directed 
toward gainful employment 

(1) Content 

Courses will be organized to prepare and upgrade 
youth and adults for occupations involving home 
economics knowledge and skills. 

(2) Organization 

Training for gainful employment in occupations 
which use home economics lmowledge and skills 
may be established when: 

(a) A sufficient number of persons are available 
who are interested in and who have aptitude 
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for training in specif ic occupations, 

(b) Evidence of opportunities for employment in 
occupations for which trai ning programs 
are proposed is established and a plan is 
provided for placement and follow-up of 
trainees. 

( c ) Teachers vTho are qualified or who can 
become qualified are available. 

(d) Proposed pl ans for needed facilities can 
be justified on the basis of their continued 
use, 

8.33-2 Selection of students 

8.33-21 Smith-Hughes part-time classes 

Such classes may enroll only persons who have 
already enter ed gainful employment or the work 
i n the home. 

8.33-22 Smith-Hughes da;y school classes 

Such classes may enroll only persons who have 
not. yet enter ed upon employment. 

8.33-23 Smith-Hughes adult homemaking classes 

Such classes may enroll out-of-school youth 
and adults. 

8.33-3 Duration and intensi~y of instruction 

' \ " .~ . ... 

8.33-31 Homemaking e.ducatio4 

The total program of i nstruction is sufficiently 
intensive and extensive to enable the individual 
servec;l to dev(;)lop competencies necessary for 
eff'ective participation in homemaking and in 
community activiUe~ affecting the home. 

a. ~or i n-school groups 

Two ful l years of vocational homemaking shall 
be offer ed each year. I n addition, schools ~ay 
al so offer homemaki ng III. Courses of one or 
tvm semesters in l ength may be offered for 

·~ seniors who have not t aken homemaking I a.nd II. 
Such courses may be of the laboratory or non
laboratory type ·~ The amount of time allowed per 
day shall not be less than tha~ required for 
other subjects. Special subject mat ter courses 
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of one semester in length may be offered 
for those who have taken homemaking I 
and :j:I. 

b. For out-of-school groups 

Each lesson series offered in any one year shall 
consist of a minimum of six lessons of at least 
90 minutes in length dealing with one aspect of 
home and family living. 

8.33-32 Smith-Hughes part -time classes 

Smith-Hughes funds may be used to reimburse 
instruction in part-time classes only if 
they provide 144 clock hours of classroom 
instruction per year for persons who have 
already entered gainful employment or the 
work of the home. 

The 144-hour requirement is .satisfied when 
either of the following conditions is met 
during a period of any twelve consecutive 
months or less: 

(a) A class is organized and conducted for 
at least 14L~ hours. 

(b) Two or more classes, or a series of 
short units of instruction , covering 
at least 144 hours of instruction , 
are organized and conducted so that 
the schedule of the meetings and the 
content of each or the units are such 
that an individual may enroll in the 
entire series and derive sufficient 
benefit therefrom. 

8.33-33 Smith-Hughes d~::t.· schoo].. classes 

Smith-Hughes funds may be used to reimburse 
preparatory instruction in full-time day 
school classes for persons who have not entered 
upon employment, such classes shall extend over not 
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less than nine months per year and thirty 
hours per week and shall have at least one-
half of the total time of instruction devoted 
to practical work on a useful or productive 
basis, i.e., field, laboratory, home, cooperative 
work, or other occupational experience, except 
that in ·cities and towns with less than 25,000 
population, the State Board with the approval 
of the U. s. Commissioner, may modify the 
conditions as to length of the course and the 
hours per week in order to meet the particular 
needs of such cities and towns. 

Preparation for gainful employment 

Intensity of the curriculum may vary according 
to the competencies that need to be developed 
for employment in the occupation. Programs may 
be of any duration needed to achieve specific 
goals. · · 

8.33-4. Supervised practfcal experience 
! 

8.33-41 

8.33-42 

Homemaking education 

The program of instruction for youths provides a 
variety of kinds of learning experiences in all 

· of the major phases of homemaking, including 
participation in directed home and community 
experience. Teachers shall make visits to homes 
of pupils to become acquainted with needs and to 
guide home experiences. One period each day in 
the teacher's schedule shall be provided for 
individual and group conferences in t'lhich to 
plan home and community experiences. 

Smith-Hughes day school classes 

Spec~al emphasis should be placed on those 
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aspects of the program which are related to the II 
work experiences of the pupil at any given time. 

8.33-43 

In addition to the teaching of classes, the 
teaching staff of a part-time school shall 
spend regularly scheduled time in visiting homes 
of elass members, places of employment, or any 
other agency which will aid in the development 
of this work and the improvement of the class 
members. (See item 8.33-33) 

Rome economics directed toward gainful employment 

Supervised work experience shall be a part of 
the home economics program directed tm~ard 
gainful employment. Time shall be provided in 
the instructor's s chedule to supervise some tvork 
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experience and to f ollow-up some of the trainee 
as a basi s f or eval ua.t ion of the program. 

8.4 Trade and industrial educati on 

In addition to the provis ions i n 1.0 to 6 ,0 of t his plan, the following 
special provisions shall also apply to t rade and industrial education. 

8.41 Objectives of instru_ctio~ 

Vocational education i n t rades and industries under the State Pla 
shall be designed for p£~rsons over 14 years of age who have 
entered upon or are preparing to enter upon the work of a trade 
or industrial occupat i.cm. 

8.42 Occupations to be serve£ 

Such an occupation shal l include: 

1. Any craft, s~l1led trade, or semi-skilled occupation which 
directly functions in the designing, producing, processing, 
fabricating, assembling, t esting, modifying, maintaining, 
servicing, or repairing of any product or commodity. 

2. Any other occupation, including a service occupation, which 
is not covered in the above paragraph, but which is usually 
considered to be technd.cal or trade and industrial in nature. 

8 . 43 Special standards and requirements 

8.4)-1 Organization and content ~~truction 

This shall include any subject which is necessary to 
develop the rnanipul ati ve skills , technical knoi·rledge, 
and related information such as job attitudes, safety 
practices, and trade judgment necessary for employment 
in a trade and industrial occupation. 

8.4)-11 Day_ trade classes - t.Y.J2,e A 

Related subjects must have a direct functioning 
value :i.n the trade or occupation for which 
training is being given, and provided as 
separate units outside the practical work in 
the shop or laboratory. 

8.4}-12 Day trade classes - type B 

Same as type A, except the related instruction 
is to be given :by the shop or laboratory 
instructor as an integral part of the shop . or 
laboratory \·JOrk, rather than as separate units. 
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8.43-13 Cooperative cla~ 

(a) Employment s chedul e 

The l egal employment (hours at 1vork) of 
each st udent-learner shall consist of 
as many, or more hou:r·s per week throughout 
t he school year as he spends in school. 
They shall be employed for an average of 
not less than f ifteen (15) hours per week 
durj.ng the school year. The total work 
time and school time 'shall not exceed t he 
normal work week i n the occupat ion in 
which the student-learner is employed. 

(b) Wages 

The student-learner shall receive a mone
tary tvage at a rate comparable with other 
beginning employees doing sirrilar work. 

(c) Supplemental vocational instruction 

l 

l 
One school period per day, equal in length 'I 
to other regular school periods , shall be 
provided for inst ruction of subjects 
supplemental to the s tudent-learners' 
vocati onal objectives. (See section 
2. 38-52 of this plan. )" .. 

(d) Sectional cooperative classes 

When a qualified trade and industrial 
per son handl es the relat ed instruction in 
a trade and i ndustrial sect i on of a 
cooperative pr ogr aru , a per son approved as 
a coordinator of o. di stribut ive education 
or business education coordj nator may be 
approved for t he coordination phase of a 
cooperative industrial education class. 
This shall apply onl y in a school i n vThich 
the State Board 111ay deem that an additional 
coordinator is not mandatory because of 
the limited number of 'tvork s tations or 
locati ons. 

8.43-2 Occupat ional orientation of instruction 
; 

8.43~?1 Evening and part-time trade extensi on classes, 
including related instruction for apprentices 

II 
II 



l 

1 

I I 

II 
11 

ll 
II 
II 
I I 

ll 
II 

t I 
u 

8.43-22 

-85-

An evening class is defined as a class conducted 
during the non-working hours of the enrollees. 
Evening classes may enroll only workers 16 years 
of age or over who are employed in a trade and 
industrial occupation. The instruction must be 
such as to increase the skill or knowledge of 
the worker in the trade or industrial occupation 
in vrhich the person is employed. Such classes 
may include instruction for apprentices, foremen, 
and supervisors. 

Part-time extension classes are for workers 
employed in a trade or industrial occupation 
who have left the full-time day school and are 
enrolled for instruction which is supplemental 
to their employment. Such classes may include 
instruction for apprentices. S\lch classes shall 
meet same standards as evening classes. 

Part-time general continuation classes 

These classes are for persons who have left the 
full-time day school to enter upon employment 
and are enrolled for instruction which is 
designed to increase their civic intelligence 
rather than to develop specific occupational 
competence. Such part-time general continua
tion classes are limited to those under 18 years 
of age. 

8 . 43-3 Selection of students 

8.43-31 Evening industrial classes 

These classes may enroll only workers over 16 
year s of age who are employed in the trade and 
industrial occupation for which instruction is 
being provided. 

A person shall be considered employec.l. in a 
trade and industrial occupation when he: 

(a) Is lawfully employed in such occupation; 
or has been ·lavrfully employed in such 
occupation and is temporarily without 
employment, but has a promise of employ
ment in such occupation; or can give 
satisfactory evidence of going into 
business for himself; or is employed by 
parents who are self-employed. 
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8.43-32 Part- time trade preparatory classes 

These classes are for persons over 14 years of 
age t-Tho have enter ed upon employment and are 
enrolled for instruction designed to prepare 
them for employment i n a trade and industrial 
occupation other than that i n toJhich they are 
or have been employed . 

8.43-33 Part-time extension cla.sses 

These classes may enroll only workers over 14 
years of age who are employed in the trade and 
i ndustrial occupation for 1-1hich training is 
being provided . 

8.43-34 Part-time general continuation classes 

These classes may enroll only persons from 14-1~ 
year s of age who have already entered the employ 
ment market . 

8.43-35 Day trade classes, types A and B 

These classes may enrol l only persons over 14 
years of age, who have not yet entered upon 
employment. 

8.43-36 Type C classes 

8.43-36-1 Classes f or single-skill ed or semi
skilled occupations 

These cl asses may enroll only per sow· 
who are preparing for employment in 
single-flkilled and semi-skilled 
occupations. 

8.43-36-2 Cl asses for out-of-school youth and 
adults 

When supported by George-Barden funds ~ 
t hese classes may enroll only persons 
who have not yet enter ed upon employ
ment and who are either (1) out-of
school youth over 14 yea.rs of age; 
or (2) over 18 years of age . 
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, 8.4 3-4 Duration and intensity of instruction 

8,4)-41 Smith-Hughes part .. time classes 

All part-time schools or classes reimbursed 
from funds under the Smith-Hughes Act shall 
provide not less than 14lf hours of classroom 
instruction per year. The 144-hour require
ment is satisfied when either of the following 
conditions is met during a period of any 
twelve consecutive months or less: 

(a) A class is organized and conducted for 
at least 144 hours. 

(b) T1<o or more classes, or a series of short 
units of instruction, covering at least 
144 hours of instruction, are organiz.ed 
and conducted so that the schedule of the 
meetings and the content of each of the 
units are such that an individual may 
enroll in the entire series and derive 
sufficient benefit therefrom, 

8.43-42 Day trade classes, type A and B 

Length of instruction, The instruction must 
be given not less than 30 hours per 1-reek of 
which not less than. one-half of the time will 
be given to work on a productive basis and 
not less than nine months per year, except 
that for towns of less than 25,000 population, 
the length of the course and hours of instruc
tion per week may be modified by the State 
Board, ;J:i.tb the approval of the U. S, Commis
sioner, in order to meet the particular needs 
of sttch cities an·d to~;ms. 

8.43-43 12!1Y trade classes, tyr.JL£ 

Special pre-employment classes may be offered, 
which need not meet the requirements of types 
A and B. They shall be established through 
use of a representative advisory committee, 
and the ISES, and they may be operated for 
less than nine months per year and for less 
than 30 hours per week without the requirement 
that at least one-half of the total time of 
instruction shall be given to field, shop, 
laboratory, cooperative work, or other occupa
tional experience. 

8.43-5 Supervised practical experience 
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8.43-51 ~y trade classes3 t!p~s A and B 

~~£~. exp~~· At least one-half of the 
total time of instruction shall be given to '~' rk 
on a useful or productive basis, i.e., field, 
shop, laboratory, cooperative work, or other 
occupational experience. 

8.44 ProviSi£n for represent~tive advisory comm~ees 

When organizing trade and industrial education programs, educa
tional agencies shall make use of the counsel of a committee of 
persons selected and duly appointed. Such persons shall be 
selected because of recognized esteem in their fields • 

. 8.44-1 General committees 

In cities in which several types of trade and industrial 
programs are in operation, but in which the number of 
people· engaged in each type of craft is small, one 
general advisory committee, composed of t~~o representatives 
for each craft, may be appointed. This will apply 
mainly to the mediurn and small-sized cities. General 
committees may aid in the selection of craft committees 
when necessary.. The use of a special committee represent
ing a craft is especially recommended when a new program 
is being organized·. · 

8.44·2 ·craft committees 

Committee members representing only one craft shall be 
used exclusively in situations in which the number of 
people engaged in any single craft is relatively large. 
This will apply mainly to the largest cities. It will 
also apply to cities. in \'lhich training is being given in 

·only one craft. 

8.44-3 Composition 

Committees shall be composed of equal numbers of employers 
and employees. Foremen should be considered to represent 
the employer. It is recommended that general committees 
shallbe composed of six (6), eight (8), or ten (10) mem• 
bers, depending upon requirements. It is recommended that 
craft committees shall be composed of four (4), six (6), 
or eight (8) members. 

8.44-4 Consultants 

In addition to employer and employee members, the local 
supervisor should be an ex-officio member and probably 
secretary of the ~ommittee; other school personnel, 
representatives of the state employment service, and mem
bers of other concerned groups, should be included \'lhen
ever possible. 

I. 

l 
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8.5 Vocational education in fishery occupations 

In addition to the provisions in sections 1.0 to 6.0 of the State Plan, 
par~icularly those tn section 2.0, the following provisions apply to 

~- ,vocat1onal ed1,1cation. iri fishery occupations under Title I of the 
George-Barden Act: 

8.52 

Objective of instruction 

Vocational education in fishery occupations shall be designed 
· t ·o meet the nee.ds .of persons over ·14 years of age who have entered 
upon or are preparing to enter upon employment in the fishery 
trades and industry and distributive occupations therein. 

Occupations to be served 

Vocational training for occupations normally found in the fishing 
industry may be provided. 

Standards and reguirements 

Under Title I of the George-Barden Act, special· funds have been 
authorized for training in the trade and industrial and distribu
tive occupations in the fishing industry. The general provisions 
in subparts A to D applicable to all vocational education pro
grams shall apply to vocational education in fishery occupations. 

8,6 Vocational education in health occupations 

·' . 

In addition to the provisions in sections 1.0 to 6.0 of the State Plan, 
particularly those in sections 2.0 and 3.0, the following special 
provisions apply to vocational. education in health occupations under 
Title II of the George-Barden Act. 

· -8.61 Objective of instruction : 

Instruction shall be designed for persons preparing to enter one 
of the health occupations and for persons who are, or have been, 
employed in such occupations in hospitals or other health 
agencies, For purposes of this section, "other health agencies" 
means institutions or establishments other than hospitals which 
provide patients with medical services. 

8.62 Occupations to be served 

,, The .health occupations render supportive services to the health 
profession~ . such a~ nursing,. medical, and dental practice, all 
of which -are concerned with providing diagnostic, therapeutic, 
preventive, restorative, and rehabilitative services to people, 
As used in this program, such occupations: 

1. Include practical or vocational nursing 

2. Include those occupations .that require basic understandings 
and skills required in giving nursing care or other health 
services to people 
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3. Exclude occupations recognized as occupations in other than l 
the health field. In applying this condit~on, the scope and 
nature of the duties rather than the title of the occupation 
govern. 

8.63 Special standards and requirements 

8.63-1 Organization-!nd.£pntent of instruction 1 
a. The total program, conducted both in the classroom and 

1 clinical areas of hospitals or other health agencies, 
shall be under the supervision and control of the 
public schools. 

b. The local school shall assure that classroom and 
clinical facilities and resources are adequate in 
quality and quantity. 

c. The faculty of a health occupation preparatory 
program shall consist of no less than a nurse 
coordinator and one .full-time instructor. 

·d. The curriculum of each program of education for a 
health occupation shall: 

(1) Be based on stated objectives for preparation for 
the occupation. · · 

(2) Include essential lea1~1ings of the occupation. 

(3) Provide fo~ · · close correlation of theory with 
related clinical instruction and practice. 

(4) Be centered around ·the students as learners . 

(5) Provide for adaptations to individual student 
needs. 

e. Instructors shall teach .both in the classroom and 
clinical areas. 

f. The local educational agency and the agency providing 
clinical facilities shall cooperatively plan for 
implementing the curriculum with the counsel of the 
local advisory committee. · 

g. There shall be lvritten a~reemeJ;ttS between the local 
educational agency and each cooperating agency that 
outline the responsibility and authority of each, 
and these agreements shall be reviewed and rene\ved 
annually. 
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h. Organization, content of instruction, and facilities 
and resources t~ill be approved by the State Board with 
joint approval by any other concerned State Board. 

i. Su_Ej?lementary training for health occuJ?,ations persgnne 

(1) Purpose 

The purpose of such training shall be to assist 
qualified practitioners to become more proficient 
in their health occupation field, 

(2) Reguirements for enrollment 

Each enrollee shall hold a certificate when this 
is legally required of practitioners in his 
health occupation field, and shall further 
qualify by meeting any other established standard~ 
for admission. 

(3) Plan of operati~ 

The content of courses taught shall be planned wit 
the counsel and advice of state and local 
advisory committee, be pr?pared specifically to 
meet the needs of enrollees, and be approved by 
the State Board and any other concerned State 
Board. 

8,63-2 Duration and intensity of instruction 

a, All preparatory programs shall be a minimum of one 
school year in length. 

b. Classroom and clinical instruction shall total a 
minimum of twenty-nix houro per week, 

8,63-3 Supervised practical experience 

TI1is is an integral part of the total instruction. 
See 8,63-1. 

8.63-4 Qualified teachers and supervisors 

Instructional personnel 

a, Titles 

(1) Coordinator.~ of preparatol·y programs 

The registered professional nurse to whom the 
controlling agency delegates the responsibility 
to administer health occupation education program• 
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(2) Instructor in preparatory programs 

··· ·- ·· Classroom and clinical teachers responsible 
directly to the coordinator. 

b. Duties 

I~ addition to regular duties of teaching and cor
relating the laboratory, classroom, and clinical 
phases, keeping records, and advising school adminis
tration . .of;-n~edecl curriculum changes, all coordinators 
and instructors, in cooperation with vocational guidance 
and counselling personnel, will engage in student 
counselling, placement, and folloto1-up of graduates; 
and toJill contact professional groups to promote 
cooperation between the school and the occupation. 

c, Qualifications 

(1) They shall be registered or certified in Iowa in 
the occupational field in t'lhich they toJill teach. 

(2) Within the five-year period immediately preceding 
appointment they shall have had at least two years 
of succe~sful experience in the occupation to 
be taught. 

. .(..)} Coordinators shall have completed, or be enrolled 
in appropriate cm.u·tJes. 

(4) Instructors sha11 have completed, or be enrolled 
in appropriate courses. 

d. Instructors of supplementary programs 

(1) Qualifications 

tvithin the five-year period immediately preceding 
appointment, they shall have had at least two years 
successful experience in the occupation to be 
taught. · 

(2) Training for teaching 

This shall be provided, as needed, by the assis
tant state consultant or the state teacher edu-

.:~ :.. cator, or by local educational agency personnel, 
under the direction of the assistant state 
consultant or state teacher educator. 

8.63-5 Teacher training 

tfuen George-Barden II funds are used for teacher education, 

I 1 

I 1 

I I 

II 
1 

the State Board will assure that such funds will be used only l 
for in-service education of teachers and other professional , 
personnel involved in vc ::ational education for health 
occupations, and not fo'r pre-service preparation of such 
personnel. 
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Title 

Teacher educator 

Duties 

(1) 

(2) 

Provide in-service· education to improve the 
quality of t~ork perfonned by coordinators and 
instructors of local .health occupations education 
programs. 

In providing teacher education in the statet~ide 
program, teacher educators t~ill t~ork in coopera
tion with the state consultant of trade and 
industrial education, health occupations education, 
in performance of their work to: 

(a) Analyze and de termine teacher education needs 
of coordinators and instructors employed 
in local programs. 

(b) Plan, develop, and organize teacher education 
courses in accordance to7ith the State Plan to 
meet these needs. 

(c) Secure approval of the designated institution 
to offer needed courses as part of the 
institution ' s curriculum. 

(d) Plan, organize, conduct, and follot~·up re
sidence courses which shall include short
unit t~orkshops as the need is identified. 

(e) Carry on a program of itinerant teacher 
education, consisting of extension courses 
and personal assistance for the improvement 
of coordinators and instructors in service. 

(f) Assist other teacher educators to plan, 
conduct, and follow-up their teacher education 
activities. 

(g) Aid the assistant state consultant to organize 
short courses t-lhich provide training in 
special technical subjects required by 
coordinators and instructors. 

(h) Develop and/or edit needed teacher education 
materials. 

(i) Develop and/or edit needed instructional 
materials. 

' (j) Assist in the reproduction for distribution 
of conference reports, and reports of re• 
search ano/or studies conducted. 
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(k) Furnish necessary reports and recordn to 
the State Board. 

Same as for assistant state consultant, health 
occupations education. See 8.63-6, c. 

8.63-6 Administration and supervisi~ 

a. Title 

b •. 

Assistant state consultant, health occupations 
education 

The State Board shall approve the employment of the 
assistant . state consultant, health occupations 
education, in cooperation ~-lith the State University 
of Io\~a. 

' • ' Duties · 

(1) Work directly with the state consultant in carry
in~ out all responsibilities pertaining to health 
occupations education. This includes matters 
relating to the needs of preparatory and supple
mentary programs: facilities, equipment, supplies, 
curriculums, qualifications of persons to be 
employed in local programs, selection of students, 
advisory committee meetings, teacher education, 
research, studies, evaluation, and preparation of 
instructional and promotional materials. 

(2) Confer monthly \-lith the state consultant and as 
often in addition as may be necessary to carry on 
a successful program. 

(3) Visit existing preparatory programs periodically 
and a3 often in addition as may be deemed neces
sary for purposes of evaluation. 

(4) Visit existing supplementary programs once each 
educational unit, or as often in addition as may 
be deemed necessary for purposes of evaluation. 

(5) Visit locations of prospective programs whenever 
deemed necessary by the state consultant and 
assistant state consultant. 

(6) Attend meetings of state and special advisory 
committees for health occupations education. 

(7) Hark with professional and lay groups, organi
zations, and agencies to interpret the total 
program and, when appropriate, seek their 
cooperation in implementing it. 

J I 
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c. Qualifications 

(1) ~~ 

( a ) Have gr aduated f rom an approved school 
of prof essional nursing. 

(b) Be a r egi stered professional nurse. 

(c) Be licensed to pra.ctice in Iowa. 

(d) Hold a master's c1egree in n~rsing or 
education. 

(2) Occupational experience 

(3) 

(4) 

Shall have had a success ful experience in 
nursing pr actice. 

Teaching and coordination experience for 
health occupations education 

Within five years immediately preceding 
appointment have had at least two years 
successful experience as a coordinator or 
instructor in the occupation of nursing. 

Other 

Have demonstrated qualities of leadership 
with prof essional gr oups and affiliated 
organi zations. 

8.63-7 Local advisory committees 

Local advisory committees shall be used as a means 
of keeping the program in harmony with needs, public 
int erests, and suppor t. Committ ee members will be 
representati ve of various interests, selected for 
their pot ent i al contribut ions , and 1.Ull j_nclude 
representation from the profession most closely 
associated with the health occupat ion for which the 
program prepared practitioners. 

These committees function for local programs as 
outlined for the state advisory committee. 
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8.63-8 Allowable expen.ditures 

In addition to 6. 72 , 6.73, 6.?4, and 6.75, the f ollowing 
expendi t ures are allowed on the local l evel : 

With the approval of t he State Board, t he supervisors, 
coordinators, and instructors may be reimbursed only 
for transportation ldthin the local area; for trans
portation, mea l s , and lodging within t he state but 
outside t he local area; and for transpor tation, meals, 
and lodging outside the state. 

8.7 Technical educat ion 

In addition to the provisions in sections 1.0 to 6 ,0 of t his plan, 
particularly t hose in secU.on 2.0 , the fo llowing special provisions 
shall also apply to technical education under title III of the George
Barden Act: 

8.71 Objectives of i nstruction 

Technical education under t he State Plan pursuant to title III of 
the George-Barden Act shall be designed to train persons for 
employment as highly skilled technicians in recognized occupations 
requiring scientific knowledge in fields necessary for the national 
defense, All enrollees shall have either completed t he ninth 
grade or be at l east 16 years of age. 

8.72 Occupations to be se-rved 

Funds shall be used exclusively for t he training of individuals 
as highly skilled technic i ans in recognized occupations , and in 
fields necessary for national defense, 

The occupations will have a significant number employed, or over
all shortages exist or are developh1g: ( 1) in t he design, 
development , testing, manufacturing, . processing , construction, 
install ation , operation , maintenance, repair, or servicing of 
plant faciliti es, equipment or pr oducts (or parts or accessories 
thereof) which are of importance for mil itary or other defense 
activity, or ( 2) in providi ng techni cal services . 

The industry or activit y in which the occupation occur s is 
necessary to t he defense program, such as : (l) t he military, 
(2) suppliers of products or services to the military, ( 3) 
suppliers of products or services directly connected with 
defense , and (4) scientific research. 

8.73 Speci al standards and requirements 

1 
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8.73-1 Organization and content of instruction 

Title III funds will be used exclusively for the training 
of individuals designed to fit them for gainful employment 
as highly skilled technicians in recognized occupations 
requiring scientific knowledge, as determined by the 
State Board for the state, in fields necessary for national 
defense. 

Standards, r equirements, procedures, and criteria in 
detertnining which training programs meet this requirement: 

Each technology shall be developed and conducted with the 
counsel of a representative local or area advisory 
committee; curriculum and course content shall meet 
standards and requirements of the particul ar technology; 
approve all equipment or instructional supplies for which 
federal or state. _funds shall be used, prior to purchase; 
students· shall· qualify through use of aptitude and interest 
tests and/or by reviewing previous school or employment 
records; and, successful performance on . part of students 
during a probation p~riod· shall be required. 

Funds will be used for the following kinds of courses: 

a~ .!· Supplementary ( extension) courses which are designed 
for employed persons, including journeymen, to obtain 
additional training in the direct application of spec
ialized functional aspects of science, mathematics, 
and advanced technical skills and information required 
to meet the demands for highly skilled technicians in 
recognized occupations because of new and changing 
technologies. Such instruction may be organized to 
provide the required r elated instruction for appren
tices. 

b. Preparatory (pre-employment) courses which are 
designed to prepare persons for gainful employment 
to meet the demands f or hi~hly skilled technicians 
in recognized occupations (and not for training 
persons for a skilled trade) which requires the direct 
application o.f specialized functional aspects of 
science , mathematics, and advanced technical skills 
and information. 

8 . ?3-2 Offering of vocational instruction 

Instruction vrill be made available to residents of the 
whole state or areas of the state by the following 
procedures: 

a. State Board designation - The State Board may desig
nate a local district as an area to serve fo:r: the 
purposes of this plan . 
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b. State Legislature - By action of the State Legislature, 
areas larger than a local district may be deslgnated 
to serve for the purposes of this plan. 

c. Local board action - A' local board may qualify to 
conduct an area program under this plan by fulfilling 
the provisions of this plan which ldll include an 
agreement to permit enrollment of qualified non
resident students. 

8.73-3 Selection of students 

All enrollees shall have either completed the ninth 
grade or be at least 16 year~ of age. Approved schools 
shall assure the State Boaid "that students qualify for 
enrollment through: 

a. Maintaining personnel records for each student. 

b. Requiring students to qualify through use of aptitude 
and interest tests, and/ or by reviellling previous 
eehoo 1 or ~-emp laymen t records • 

c. Requiring successful performance during a probation 
period. 

d. . Su~itting enrollment reports giving evidence that 
students have completed ninth grade or are at least 
16 years of age. 
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LEGAL APPENDIX 

The State Board is governed by the following laws, executive regulations, and 
interpretations thereof by courts, the Attorney General, and other appropriate 
state officials. 

1.0 Authority of state 

The following sections of the Iowa Code, with reference to vocational 
education, are cited for the· purpose of establishing the authority of 
the State Board: 

1.1 Creation and authority of State Board 

1.11 Federal acts accepted 
a. Iowa Code, Chapter 258.1, Federal Act accepted 

1.12 State Board established 
a. Iowa Code, Chapter 257.1, State Board established 

1.12-1 State Board for Vocational Education established 
a. Iowa Code, Chapter 258.2, .. 'State Board for

Vocational Education 

1.12-2 Executive officer of State Board 
a. Iowa Code, Chapter 257.11, Superintendent appointed 
b. Iowa Code, Chapter 257.16, Executive officer 
c. Iowa Code, Chapter 257.18-2, Responsibility of 

Superintendent 
d. Iowa Code, Chapter 257.17, Powers of Superintendent 
e. Iowa Code, Chapter 257.12, Qualifications of 

Superintendent 

1.12-3 Election of members 
a. Iowa Code, Chapter 257.5, Election of members 

1.12-4 General powers and duties of the Board 
a. Iowa Code, Chapter 257.9, General powers and duties 

of Board 

1.12-5 Specific powers and duties of the Board 
a. Iowa Code, Cha~ter ·257.10, sub-sections 6, 7, and 10, 

Specific powers and duties 

1.13 Department of Public Instruction 
a. Iowa Code, Chapter 257.19, Department of public instruction 

established 

1.13-1 Divisions of the department 
a. Iowa Code, Chapter 257.20, Divisions of department 
b. Iowa Code, Chapter 257.22, Assistant superintendents 
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2.0 Certificate of State Board 

2.1 State of Iowa 

I hereby certify that the State Plan was adopted .by the 

State Educational Agency on ,~.-- /..JL.v/t, 17~. I 
(date) · 

further certify that ~ plan attached to this certifi-

cate is the plan .approved by the State Board of Public 

I111struction (which constitutes the. State Board for 

Vocational Education in the State of Iowa). The Plan 

as submitted constibrtes the basis for the operation and 

acl.m~nj,stration of the State •.s program established pur-

suant to the Smith-Hughes Act (39 Stat. 929, 20 U.S.C. 

11"7'],5,,. 16.-.?~), Geor:g~-Bq,rden Act (49 Stat. 1L~88 as 

amended, 20 U.S. C. l5i-l5g, 15aa-l5H, 15aa;,\-1.5cgg) , ,-. . . 

and tl:e Vocational Education Act of 1963 (Part A, P.L. 

· 88-21.0, 77 Stat. 403; 20 '·{1.S.C. 35-J5Yl). All informa-

tio~t and representations conta:!.nad :i.n t he PJ..<w as of 

this date are accur~te, to the best of my kt1owledge and 

belief. 

J:~-;y. ./--•. 1/ //( .1. 
. (dat6) ·· 
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G, 2 Certificate of A ttorne':"~lera~: State Pls.n 

State of Iovra 

I hereby certify: 

l. 

2. 

l j. ' 

5. 

That the State Board of PubHc Instruction ( vlhich 
constitutes the State Boa:rd for Voca.tional Education) 
is the State Board :i.n this Sta.te within the meaning 
of Section 5 of the Smith-Hughes Act (20 U.S.C. 15) , 
as amended; 

That said Boa.rd has the •• uthor:i.ty under State lavT to 
subn1i t a State Plan; 

That said Board has author ity to adminj_ster or super
vise the administration of the :forego:l.ng State Pl:m; 

That all of the provisions of the foregoing plan are 
consistent vr.tth St:ate law; and 

That the Executive Officer of the State Board (State 
Superintendent) has ·been duJ.y authorized by the 
State Board of Public Instruction to submit the 
foregoing St8.te Plan to repr•esent the State J>e~-rd 
in al:.. matters perte,ining thereto • / ~/ 1 

A idj;_~JAJ( 
hn;}ht Attorr.ey Generr;l 
~~~ t{ 
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).0 Authority of State Board and state officials 

).1 Authority of State Board 
a. Iowa Code, Chapter 28).1, Federal funds accepted 

3.11 Powers and duties 
a. Iowa Code, Chapter 257.9, General powers and duties of Board 
b. Iowa Code, Chapter 257.10, Specific powers and duties 
c. Iowa Code, Chapter 258.4, Duties of board 
d. Iowa Code, Chapter 257.17, Powers of superintendent 
e. Iowa Code, Chapter 257.18, Responsibilities of superintendent 
f. Iowa Code, Chapter 135.11, Powers and duties 

3.2 Authority of state official receiving and holding custody to federal 
funds 
a. Iowa Code, Chapter 28).1, Federal funds accepted 
b. Iowa Code, Chapter 258.12, Custodian of funds - reports 

4.0 State laws and regulationsregarding expenditures 

4.1 Types of allowable expenditures 
a. Iowa Code, Chapter·258.5, Federal aid- conditions 
b. Iowa Code, Chapter·258.6, Definitions 
c. Iowa Code, Chaptsr 258.7, Advisory committee - qualifications -

tenure - meetings 
d. Iowa Code, Chapter 258.1, Federal acts accepted 

4.11 Vocational education personnel 
a. Iowa Code, Chapter 258.11, Salary and expenses 

4.11-1 Sabbatical and educational leave 
a. The Iowa State Department of Public Instruction, 

A Descriptive Handbook, Internal Standards and 
Regulations, reads as follows: 

Leave of absence. Staff employees may be assigned 
by the-state Superintendent, for a period, to an 
educational institution for training or teaching 
upon the written application of the staff member. 
This application may be approved by the division 
head upon the following conditions: 

1. Period of study or teac·hing shall not exceed 
eight weeks, exclusive of vacation time. 

2. Pay shall be at the regular rate; however, sub
sistence will not be paid while assigned to such 
duty for training or teaching. 

). At no time shall over twenty-five percent of the 
entire staff or over one-half of the staff of any 
one division be assigned such duty at the same 
time, except as the State Superintendent may 
declare it to be to the immediate advantage of 
the department. 
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4. .W.ritt~n_. ~pplic~tiolJ. . for such duty shall be made 
by the staff members wishing to avail themselves 
of such duty, setting out .in detail the objec
tives to be sought by such duty. Application 
must be approved in writing by the director or 
person responsible to the State Superintendent 
and must be approved by the State Superintendent. 

5. No staff member shall be eligible for such duty 
more than once in four years, unless assigned by 
the State Superintendent to such duty. 

6. Staff members desiring to be gone more often 
than once in four years, and who can show naed, 
shall have written application and approval as 
required under section 4, but persons applying 
under this provision will not be eligible if 
section 3 and those applying under section 4 
make up the qu9t.a prescribed. 

7. The pay for such study under section 6 will be 
st the discretion of the State Superintendent, 
but in no case will it exceed fifty percent of 
the normal rate • 

8. T.o be eligible for consideration, applications 
must be made out by April 15. 

!. 

9. Each staff member assigned such duty must furnish 
evidence of need for such education as may be j I 
requested by the State Superintendent. 

4.12 

4;11-2 Employee benefits 
a. Iowa Code, Chapter 8).2, Compulsory when 
b. Iowa Code, Chapter 978, Iowa Public Employees• 

~etirement System 
c. Iowa Code, Chapter 97C, Federal Social Security 

Enabling Act 
.d. Iowa Code, Chapter 258.11, Salary and expenses 

-: e. Iowa Code, Chapter 257.21, Employees of department 

Consultants, advisory committees, etc. 
a. Iowa Code, Chapter 258.7, Advisory commlttee - qualifications 

tenure - meetings 
b. Iowa Code, Chapter 258.9, Local advisory committee 
c. Iowa Code, Chapter 258~11, Salary and expenses 
d. Iowa Code, Chapter '257.18, sub-section 5, Responsibilities 

of superintendent 

4.13 Travel and transportation 

4.13-1 Travel 
a. Iowa Code, Chapter 257.23, Travel expenses 
b. Iowa Code, Chapter 258.11, Salary and expenses 
c. Iowa Code, Chapter 258.1, Federal acts accepted 

II 

1 
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4.:,L3-2 Transportat:ion 
;," 'IO:Wa Code, Chapter 257 .23 , Travel. expenses 
b. Iowa Code, Chapter 258.11, Salary and expenses 
c. Iowa Code, Chapter 285.11, sub-section 7, Bus routes -

basi$ of operation 
d.. I owa Code, Chapter 258.1, F'ederal. acts accepted 

Inptructi,C!PB:l eguipwent, surlj.es, and teachipg aids 
a . Iowa Cod.e , Chapter 258. J., j)uties of Board. 
b . Iowa Cod.e, Chapter 258. :u, Salary and expenses 
c. Iowa Ood.e, Chapt <3r 258.]., :Federal acts accepted 
d. Iowa Cod.e, Chapter 257.10-2-6 , Spt;~cific powers and duties 

Other rel~~~d e~pen~ 
a• Iowa Cod.e , Chapter 258.1.!-, Duties of' Board. 
b. Iowa Cod,e, Chapter 258.:Ll, Salary and expensQS 
c. Iowa Ood.e, Chapter 258.1, :Federal acts accepted 
d. I owa Cod.e, Chapter 257 .10-2-6, SpE.ocific powers and duties 
e. Iowa Cod.e, Chapter 282.?, ,Attending in another corporation -

payment 

4.16 Construction 
a . Iowa Code, Chapter 258.1, :Federal acts accepted 
b. Iowa Code, Chapter 258.1,.-7, Establish sta,ndards for, and 

. .annt~ally inspect as a l:>asis of' approval, all 
schools, dept).rtments , and claE<ses , area vocational 
technical high schools and prc,gram~, and all 
teacher training schools, dep~rtments and classes 
applying for federal and state, moneys under the 
provisions of this chapter. 

c. Iowa Code , Chapter 296.:).., Indebtedness aLt.thor:ized 
d. Io\ora C:od.e, Chapter 8. 33, l.imit of e:x:pendi,tures ... revision 

There appears to be no legal authqrity de,signated at the 
presflnt ti.rne that deals specifically with the const ru.ction 
of a~ea vocational-technical schoc,ls, other than within 
the .f'ramEmork of those ~.> ta.ted herE,in, ~ncl the specific 
powe~Si and. duties of th,f;l State Bo;;~rd. 

It a.ppea.rs quite certain now that the pre,sent State Legis
lature ( 1965) will pass legislaticm that will provide the 
spec:i,:fiq legal framevrork f'or the <Jrgan::Lz.~U.on and construe .. 
tion of area vocational"tachnical school~. 

4.17 Y.T.2.,rk stu.~1,."¥,Jrro~rarn.s, 
a.. Iowa Coc'le , Chapter 258.1, Federal acts a.c,c~ptE)d 

There aiJpea,rs to be no le€al authqrity t hat dEJals specifi
cally wi.th thlll work stu.dy program1~, othet• than within the 
framewo~k of the ones lisi:,ed herein, and the qpecific 
powePIJ> and dut:i,es of th~ State Bol).rd. 
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4.2 Fiscal audit and accounting procedures 
(1. Iowa Code, Chapter 258. 1, Federal acts accepted 
b • . Iowa. Code, Chapter 11.1, Definition 
c • .. Iowa Code, Chapter ll. 2, Annual settlement 
d. Io1-1a Code, Chapter 11.4, Report of audits 
e. Iowa Code, Chapter 11.5, Method of keeping accounts 
f. Iowa Code, Chapter 11.7, State examiners 
g. Iowa Code, Chapter 11.10 , E.'xamina tions 
h. I owa Code, Chapter 11. 11, Scope of examination 
i. Iowa Code, Chapter 11.14, Report s 
j. Iowa Code, ChB.pt e r 11.18, Examination of schools 
\<. Iowa Code, Chapter 11.19, Examiner s powers and duties 
1. Iowa Code, Chapter 11.20, Bills s audit and payment 
m. Fi:nand.a.l Management of Federal-State Education Programs, 

OE ... ].0019, U. S. Department of HEW, Offi ce of Education, 
Specif~Q Audit Steps 

For audj,t s of local agencies, H is essential t hat sp~cific 
audit ~nstructions be developed to verify that 

1. Funds disbursed by the State to the local agency were 
rec~ived and p:copt>r::..y accounted f ,or · 

2 . Payments repo1'ted by the local agency were actually made to 
the vendors 1 contractors, and employees and that t hey conform 
to applicable laHs and J:egulat ions , including proGurement 
r eqtlirements 

3. Re:ftl!ldS' disconnt.s' etc.' wore properly credited to the 
speoific prog-L·;:nns a s re"~.uctions of the grass expendittll"es 

4. Payrr~ents n.r .; ••'l?f>Ort.ed b ,y· adet~'.late evidence of th~ delivery 
of goods ·~r ~~rfo.rrn3'1Ce of s ervices 

5. Encwllbrances. or obligaU.ons included in the report of 
expenditures we:··(.• r..ctu.e.lly incurred during the fi~cal year 
for which th8 O.)CF,mdit,u·o was clai med and , upon U.quida.tion, 
were aojust<~d P''•.-:por·ly fo;c any differences 

6. The· .:same item i: lh~·"i:. r e!)orted as a11 expenditure fqr 2 or 
more years; e, :'. . , <~vwuxr:hre.nce in 'Jne year a.nd payment in 
another 

7. Al:L e:jependitur,c~ cla.:.:ned ;for f odera.lly supported pro jects 
were 111ade for Jl:t'?P(~rJ.y .:.;.pproved p:cojects, are easily 
ident~fiable •·ri.th these projects~ and are t he ind:\-vidtlal 
items adequately dascr:\.bed i n the. approval and th~ claim 
for reimbursement · 

8. St13.te and loc2.l lJ.gen~y ).'ules applicah~e to equipm~nt records 
anct control are follo>ved 

9. Prorated expend:i.tures , 13llCh··as· ·s a-l,~ries, t r avel, ~tc. , . are 
divided correctly between bro or 1nore accounts, and that t he 
ba1>i.s of such d~vi~>ion is reasonable , equitabl e , and sub
·stjintiated 

10. The tyPe of funds expended for fede r ally reimbursad projects 
·a r e stated correctly; that Federal funds from one progra~ 
a.r13 not used fox· matching purposes under another Federal 
progrfl.m, except a.s specif;lcally authorized,; a,nd that the 
sallie expenditures are not claimed for ~atching purposes under 
more than one Federal program · 

I 
r l 
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ll. Unexpended or unearned Federal funds advanced or overpaid 
are returned promptly or otherwise correctly accounted for 

12. If the l ocal agency· is on a fiscal year different from the 
Federal fiscal year., the audit report reflects outstanding 
obliga tiohs . as· of . June 30 in ~ufficient detail tb permit 
identification of subsequent payments with the applioable 
obligation and comparison •.Jith reports submitted by the 
local agenoy t o the State a.gen.cy. 

Payment of funds to local eduoa tj,on agencies 
a. Iowa Code, ·C'h~pter 258. 5, F~d~ral aid - condit;Lons 
b. Iowa Code, Chapter 257.10,2,~·,6, Specific powers and duties 
c. Iowa Code, Chapter 258.12, Custodian of funds - reports 

Determinati~n of fiscal year ' s allotment 
; I 

is made 
in which 

I 
e2SJ2enditure 
' 

a • Iowa Code, Chapter 279.10, Sqhool fiscal year 
b. Iowa Code , Chapter 24. 2( 1) (l.~), State fiscal year 
c. Iowa Code, Chapter 258.5 , Federal aid - condit~ons 
d. Iowa Code, Cl:apter 8.33, Limit of expenditures 
e. Iowa Code, Chapter 8.36 , Fisoa.l year 

Vocational instruction under cont!'acts 
a. Iowa Code, Chapter 258.1, Federal acts accepted 
b. Iowa Code, Chapter 258 .5, Federal aid - condit;Lons 
c. Iowa Code, Chapter 258. 4·, Duties of the Board 
d. I owa Code, Chapter 258.6, De:O,ni ti ons 
e. Iowa Cocle, Chapter 257.10, Stib··Sections 2, 10, Specific 

powers and duties 

Other laws and r<:)gula.t i ons ...,. ,, -
5.1 Fire Marsha.], 

a. Iov-ra Code, Cha.p ter 100.1, Fh·e 1'12.rshal 

5. :n Rules and l'.E2.£':Uh.tions of mq.rshal. 
a. Io'...:re. Code, Chapter 100 .J5, Rules a11d regulations 

of .marshal. 

5.2 County Superintende~ 

5.21 Erect~o!l. or r e,IJair of schoqlh_s>~ 
a. IQI-<8.. Code, Chapter 297,7, Erection or !'epa.ir of 

schoolhouse 

5.3 State deparyment of heal~h . 
a. Iowa Code, Chapter 135.11, Powers and duties 
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.. (date) 

6.0 Cooperative Agreement between ISES and the State Board 

The State Board has entered into the following cooperative agreement with 
the Iowa State Employment Service, for the purpose of coordinating the 
services of each agency and to comply with 1.41 of the State Plan, and 
104.? of the Rules and Regulations: 

I. Responsibilities of ISES 

A. To make occupational information available to the State Board and 
local educational agencies. 

l. Determine the occupational information to be made avialable 
on an established continual basis. 

2. Information with statewide implication will be distributed 
to all schools participating in the program under the 1963 
Vocational Education Act. 

3. Encourage local offices to enter into cooperative agreements 
with local schools participating in the program under the 
1963 Vocational Education Act in accordance to l and 2 above. 

B. To consider the information concerning students supplied by 
schools in occupational guidance and placement. 

1. 

2. 

In terms of occupational guidance 

a. This information will be used only by professional 
counselors . 

b. Information will be maintained in the confidential 
counselor file. 

In terms of placement 

a. Information released to local offices which have no 
professional counselors on the staff will be confined 
to that information pertinent to placement. 

II. Responsibility of the State Board 

A. Consideration of occupational information in providing vocational 
guidance and counseling. 

l. Organize and implement a filing system for the occupational 
information provided by the ISES. 

2. Study the need for additional kinds of occupational infor
mation and to make these needs known to the ISES. 

I 
L 

l. 
L 
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J. Encourage local schools to operate at the local level in 
concordance with items 1 and 2 above. 

4. Provide on a continuing basis to ISES the names of partici
pating schools and the individuals to whom information 
should be made available. 

B. Consideration of occupational information in determining occupa
tions for which individuals are to be trained. 

l. On an annual basis, to study the ISES occupational information 
in relation to vocational programs operating under the 1963 
Vocational Education Act. 

2. To make determinations in light of findings in item B-1 in 
respect to curriculum changes and the initiation of new 
programs. 

J. To encourage local schools to act in concordance with items 
1 .and 2 above. 

C. To make available to ISES information regarding occupational 
qualifications of persons leaving or completing vocational 
education courses or schools. 

1. Encourage local educational agencies to: 

a. make available to all school-leavers, procedures for 
registering with the ISES. 

b. to work cooperatively with local ISES offices in 
registering those school-leavers who have an interest 
and desire in doing so. 

c. to make available to ISES lists of all individuals 
completing specific occupational programs. 

d. to make available to ISES such information as is 
deemed appropriate by local educational officials and 
released for this purpose by those students leaving 
the training program and registering with the ISES 
for placement. 

This agreement shall be reviewed annually by a joint committee of the 
State Board and the ISES. 

w· -OL f1 ···-G t · v(1 .. I ., 
'-"' State Board Representative 
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Amendment #2 
September 21, 1965 

CerUficate of Attorney General: State Plan Amendments 

State of Iowa 

I hereby certify: 

1. That the State Board of Public Instruction (which constitutes 
the State Board for Vocational Education) is the State Board 
in this State within the meaning of Section 5 of the Smith
Hughes Act (20 U,S.C. 15), as amended; 

2. That said Board has the authority under State law to submit 
State Plan amendments; 

3. That said Board has authority to administer or supervise the 
administration of the foregoing State Plan amendments; 

If, That all of the provisions of the foregoing plan amendments 
are consistent wi.th State law; and 

5. That the Executive Officer of the State Board (State Super
intendent) has been duly authorized by the State Board of 
Public Instruction to submit the foregoing State Plan amend
ments to represent the State Board in all matters pertaining 
thereto, 

/J 

~L4~,~ 
Attorney General 
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Certificate of State Board 

State of Iowa 

Alnendment #2 
September 21 , 1965 

I hereby certi fy that the State Plan amendments were adopted by the 

State Educational Agency on September 21, 1965, and made retroactive 

to the original dat e the State Pl an was adopted, December 11, 1964. 

I further certify that the amendments attached to this certificate 

are the amendments approved by the State Board of Public Instruction 

(which constitutes the State Board for Vocati onal Education in the 

State of Iowa). The amendments to the State Plan as submi tted 

f urther constitute the basis for the operation and administration 

of the State ' s program established pursuant to the Smith-Hughes Act 

( 39 Stat . 929 , 20 U. S.C . ll-15, 16-28) , George-Barden Act (49 Stat. 

1488 as amended, 20 U.S . C. l 5i-l5g, l5aa-l5ii, l5aaa-l5ggg) , and the 

Vocational Education Act of 1963 (Part A, P. L. 88-210 , 77 Stat. 403, 

20 U,S,C. 35-35n) . All information and representations contained in 

the Plan and amendments as of this date are accurate, to the best of 

my knowledge and belief. 

9/21/65 
(date) 

--; 
/ / 

-~--; .. 
/{·/ 

> 

State Superintendent 
(title) 

Executive Officer of the 
State Board 
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