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FOREWORD 

ITH the new curriculum program under way we have a 

marked Increase m the use of reference and supplementary 
materials. Consequently the content, organtzation, and 

management of the school hbrary become of great importance. In 
small schools where a lack of funds makes It imposstble to employ 
a full-time librarian, a classroom teacher must combine wtth her 
other work the duties of hbranan. 

This pamphlet has been prepared to assist school administrators 
and teacher-librarians in malGng improvement in and the best 
possible use of facilities available. To an understanding of boys 
and gtrls there must be added an understandtng of library stand­
ards, of how to select and discard, to house and equip, to organize 
and classify-in short, how to manage the school library. Agenctes 
ready to cooperate with school libraries are discussed, and reference 
is made to recommended books. We have here a gutde book tn 
non-technical phrase pointing the way towards the realization of 
the real educational purpose of the school hbrary. 

May I express deep and sincere appreciation for the cordial help­
fulness of the many teachers who sent book lists, to the Iowa State 
Library Association and to the Amencan Ltbrary Association for 
their interest and cooperation, and especially to Blanche A. Smtth, 
Librarian, Iowa Traveling Ltbrary; Dr. Charles H. Brown, Libranan 
at Iowa State College; Miss Aleta Malmberg, High School Librarian 
at Iowa City; Miss Thelma Sptcer, School Ltbrarian at Oelwein, 
for their generous servtce and to Mr. A. J. Steffey, su pervtsor tn 
this department, for hts excellent work in the preparation of the 
bulletin. 

Des Moines, Iowa 
September, 1941 

JESSIE M. PARKER 

Superintendent of Publzc Instructzon 
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I TRODUCTIO 

..... OR some time the Iowa department of publtc Instruction has 
been promoting an Intensn e and extenstve program for the 
improvement of Instruction. The groups cooperating tn the 

development of this program have been local superintendents, 
county supenntendents, teacher-tra1n1ng Institutions, and the dts­
trict teachers' associations. The means used 1n promottng the pro­
gram have been tn-county InStitutes In whtch demonstrations of 
modern classroom procedures have been g1ven and progressive 
techniques of instruction dtscussed, and county-wtde testtng and 
demonstration programs in which readtng and directed study tech­
niques have been emphasized. 

Because an abundance and vanety of reading and library books 
are essential tn such a modern program of Instruction, the state 
department has concurrently promoted the development of better 
school libraries. In this development the school library has been 
regarded in its broader sense, including such materials in the ele-
mentary grades as supplementary readers, juvenile books for recrea-
tional reading, reference sets, dictionaries, magaztnes, periodicals, 
etc.; and such materials in the high school as those used for ref­
erence, recreational, or study purposes, located either in the central 
library or in the classroom. 

Regarded in this broader sense, the school library reflects the 
whole instructional tone of the school. If the elementary grades 
are supplied with an abundance and variety of reading materials on 
various grade levels, supplementing the numerous subjects and 
units, there is more likely to be a broad reading program, an en­
riched curriculum, and effective types of teaching. If the high 
school is equipped With recent books in the sciences, soctal sciences, 
literature, music, art, etc., or if directed study is promoted and 
there are up-to-date, varied, attractive and interesting books in the 
classrooms, these are evidence that progressive techniques of In­
struction are being used. Altogether, the books in the library and 
the classrooms reflect the policies and the alertness of the superin­
tendent as a supervtsor and director of instruction. They also 
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show sufficient interest on the part of the board of education to 

provide essential matenals of instruction. 
This bulletin represents the efforts of the department of edu­

cation in a state w1thout a library supervisor to assist schools in 

improving their hbraries. The typical school in Iowa has a high 
school enrollment of about seventy pupils. It has two grades in 
each room in the elementary school. Both the elementary grades and 

high school are housed in one building. The h1gh school library 
is, with few except1ons, located in the study hall. The grade 
library books are usually located in their respective rooms. The 
school employs no tratned librarian and seldom has a teacher 
with any library training on its staff. To the typical Io~ a school 
operating under such conditions, this bullet1n a1ms to give prac­

tical helps with its library problems. 

This bulletin also aims to outline some mintmum hbrary require­
ments for state approval of schools and to suggest desirable stand­
ards and practices beyond these minimums. It is Impossible within 
its limited scope to go into detail with reference to the Issues and 
problems involved in the development of schoollibranes. Rather an 
attempt has been made to give merely the essent1als for the organiza­
tion and managment of a library in a school Without trained libra­
rian service. However, when detail has not been supplied, sources 
have been cited where further helpful information can be found. 
It is hoped that in this way assistance will be given to teachers, 
teacher-librarians, and superintendents in improvmg library serv­

ices in the larger schools of the state. 

During the five years in which this bulletin has been developed, 
several revisions and additions have been made. Numerous teach­
ers, librarians, and organizations have been consulted about It and 
have assisted with its development. The first edition included little 
more than a bare outline of materials desirable for the school hbrary 
and a statement of minimum financial appropriations required for 
its support. Later, a special committee of the Iowa Ltbrary Asso­
ciation, at the request of the state superintendent, prepared a report, 
Reference Books Recommended for First Purchase tn Iowa Schools. 
A committee has revised this report annually stnce that t1me. The 
latest revision is sent in mimeographed form With th1s bulletin. 
Manuscripts of previous issues have been reviewed by prominent 
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Iowa teachers and school librarians and by some members of the 
staff of the Amencan Library AssoCiatton. Most of thetr suggestions 
ha\ e been Incorporated in thts tssue. In 1939 promtnent classroom 
teachers were asked to recommend a select list of books for col­
lateral reference and ennchment of htgh school subJects. Titles of 
these books were pnnted In the 1940-41 Issue, Circular No. 45A. 
Comffilttees of classroom teachers ha\ e revtsed and tmpro\ ed 
these hsts dunng the school year 1940-41. The re\ tsed ltsts are 
prmted In Chapter 6 of this Issue. They are annotated and roughly 
graded as to readmg dlfficulty. Mtss Aleta Malmberg, hbranan 
of the ctty high school of Iowa Ctty, and Mtss Thelma Spicer, 
Oelwein school hbrarian, reviewed the manuscnpt of thts bullettn. 
They assisted with the preparatton of Chapter 4, The Houstng, 
Organization, and Management of the Small School Library. 

Although this is the first prmted edttlon of the bulletin, 1t ts sttll 
in expenmental form. Contmued efforts wtll be made to improve 
it and further revistons wtll be made. It ts, however, hoped that 
the informatton, suggestions, and standards gtven herein wtll ma­
terially asstst in the improvement of thts \ ttal phase of the tnstruc­
ttonal program m Iowa schools . 
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DENISON SCHOOL LIBRARY 
One of the newer libraries of the state--a combination library and study hall Efficient W.P.A. clerk keeps the books arranged neatly 

and displayed attractively, and assists with circulation, filing, and general supervision • 
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CHAPTER 1 

SCHOOL LIBRARY STANDARDS IN 
OTHER STATES AND ORGANIZATIONS 

Some recent standards from other states and organizations are 
given as bases for comparison with Iowa standards wh1ch are out­
lined in Chapter 2 following. 

SOUTHERN 
ASSOCIATION 
OF SECONDARY 
SCHOOLS, 
EFFECTIVE 
JANUARY, 1939 

I BOOKS1 

( 1) Enrollment of 100 or less students-500 well­
selected books, exclustve of go\ernment docu­
ments and textbooks, to meet the needs for 
reference, supplementary, cultural and msptra­
t.J.onal readmg~ also one good general ne\\5-
paper in addttwn to the local one, and a well­
selected hst of from 5-10 penodtcals, SUltable for 
students' use. Books selected from state ap­
proved lists. 

( 2) Enrollment of from 100-200 students-500 to 
1,000 well-selected books averagtng five per 
student; also good general newspaper and well­
selected hst of from 5-15 periodicals suitable 
for students' use. 

(3) Enrollment of from 200-500 students-1,000 to 
2,500 well-selected books, newspapers, and 15-
30 suttable periochcals. 

( 4) Enrollment of from 500-1,000 students-2,500 
to 5,000 well-selected books, newspapers, and 
2 5-30 suttable penodtcals. 

( 5) Enrollment of 1,000 students or more-5,000 
or more well-selected books, newspapers, and at 
least 40 suttable penodtcals. 

II. APPROPRIATIONS 

( 1) Enrollment of 500 or less students-annual 
appropriatiOn of at least $1.00 per student per 
year for books, penodtcals, etc., exclusi\e of 
salaries. 

( 2) Enrollment of more than 500 students-annual 
appropnatJOn of at least 7 5 cents per student 
per year for books, penodicals, etc., exclustve 
of salanes. 

1 Southern Association of Colleges and Secondar} Schools, School Lzbrary Standards, 
The Association, 1939. 
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SOME STAND­
ARDS FROM 
FIFTH LIBRARY 
YEARBOOK 

III TRAINING 
( 1) Enrollment of 100 or less students-teacher 

w1th at least a six weeks' summer course 1n 
hbrary science, who is scheduled two consecu­
ttve periods per day for the hbrary. 

( 2) Enrollment of 100-200 students-half-ume 
librarian recommended, w1th at least twelve 
week's summer course tra1n1ng 1n ltbrary sctence. 

( 3) Enrollment of 200-500 students-three-fourth's 
t1me hbrarian recommended, ha\ tng one year's 
preparauon in approved hbrary school. 

1A suney of standards in vanous other studtes and or­
gantzatlOns reveals fatrly general acceptance of the fol­
low1ng standards for schools of less than 100 enrollment: 

I. LIBRARIAN 
( 1) In htgh schools with an enrollment of 100 or 

less, teacher-libranan with at least stx semester 
hours of library training; allotted t1me for h­
brary work. 

II. BOOK COLLECTIONS 
( 1) Enrollment of 100 or less-500 well-selected 

useful books, exclus1ve of governmental docu­
ments and textbooks, to meet the needs of ref­
erence, supplementary, and cultural readtng. 

III. APPROPRIATIONS 
( 1) A budget appropriatiOn annually of not less 

than $1.00 per pupil in average dally attendance. 

IV. ORGANIZATION 
( 1) Enrollment of 100 or less-at least an adequate 

shelf list and loan system. 

( 2) Enrollment of over 1 00--card catalog, shelf 
hst, accession record, and adequate loan system. 

(3) Appropnate housing and equipment of htgh 
school library. 

COOPERATIVE STUDY 
OF SECONDARY 
SCHOOL STANDARDS 

2The Cooperative Study of Secondary 
Education measured the adequacy of the 
library on four points: (1) Number of 

volumes; (2) balanced distnbutlon; (3) appropnateness for second­
ary school purposes; ( 4) recency of publication. D1stnbut1on was 

!American Library Ass'n, School Lzbrary Yearbook, No 5, School L1branes Com­
mittee, American Library Ass'n, Chicago, 1932, p. 10 

2Measurement of the Adequacy of a Secondary School Library, A R eport on One 
Phase of the Cooperatz.ve Study of Secondary School Standards, by Walter Crosby Eels, 
Coordinator, reprinted from A L A Bulletm, March, 1938. 
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based upon the classes In the Dewey D ecimal System. Recency was 
estimated in the social science and natural science fields upon the 
number of titles copynghted since 1926. The recency of titles In 
the Wilson Standard Catalog was also used as a cnterion, in which 
81 per cent of the titles in soctal sciences and 67 per cent in natural 
science were published In the preceding ten years. 

The library standards In this study are of special stgntficance to 
school libraries in that: ( 1) They are qualitative Instead of quan­
titative; (2) they may be used for your particular school; (3) they 
stimulate improvement, not untformtty ; ( 4) they provtde for coop­
erative library service. 

NORTH 
CENTRAL 
ASSOCIATION 
OF HIGH 
SCHOOLS 

1CRITERIO. r 4 THE SCHOOL LIBRARY AND 
LIBRARY SERVICE 

"The number and kind of books, reference matenals, 
and magazmes are adequate for the number of pupils 
enrolled and meet the Interests of the puptls and the 
needs of tnstructwn tn all courses offered. 

"The library ts eastly accesstble to puptls, adequate in 
size, and attracttve tn appearance The books are classt­
fied and catalogued 

"The library IS under the dtrectton of a properly qualified 
person. 

"(a) In schools enrolling more than 800 puptls, the htgh 
school hbrary IS under the d1rect10n of a HIGH 
SCHOOL LIBRARIA r, namely, one who ts a 
graduate of an approved library school whtch re­
qlllres as a part of, or tn addttton to, the four years 
reqlllred for a degree, at least one full year of pro­
fessiOnal bbrary tratmng. 

"(b) In schools enrolling from 400 to 800 pupils, the 
one 1n charge of the htgh school ltbrary ts etther 
a htgh school ltbranan, as defined above, or a 
TEACHER-LIBRARIAN, namely, a person who IS 
qualified as a member of the teachmg staff and who 
has completed a mmtmum of etght semester hours 
of traimng tn library methods, Includtng tnstructton 
tn classtficatwn of books. 

"(c) Provtston IS· made for an adequate number of 
assistants to the ltbranan 

"(d) The htgh school ltbranan ts recogmzed as a mem­
ber of the teachtng staff." 

1 Polzcies, R egulations and Crztena for the Approval of Secon-dary Schools, Adopted 
March 30, 1939 by The North Central Assoc1at10n of Colleges and Secondary Schools 
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MOORLAND CONSOLIDATED SCHOOL LI BRAR\ 
An attractive and serviceable library organized without a trained libranan A glass partition between the library and the study hall 
make~ supervision from study ball possible. Another section of the library mcludes stacks for magazmes and additional books. Note 
:;tudcnt ass1stant at desk, filing tray, bulletin board, magazine rack, orderly arrangement of books, dictionary shelf table for students. 
This is a good illustration of what can be done In a small school. 
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CHAPTER 2 

IOWA SCHOOL LIBRARY STANDARDS 

FOUNDATIONS OF 
FINANCIAL SUPPORT 
FOR SCHOOL 
LIBRARIES IN lOW A 

Stnce 1935 a minimum annual appro­
pnatton for the school hbrary has been 
required, and a Circular setting up mint­
mum library standards has been Issued 

annually. Boards of education and supenntendents are now regu­
larly budgeting at least the required minimum. As a result of these 
practices by the state department and local schools, hbrary expendi­
tures In recent years show a \ ery substantial Increase. 

LIBRARY EXPENDI­
TURES IN IOWA 

1 A study of reports of 708 Iowa districts 
that maintain high schools shows that in 

1935-36 $147,337 or 52.7 cents per pupil were spent from local 
publtc school funds for hbranes, exclusive of the county library 
fund. In 1938-39, 865 distncts reported $215,904 or 62.8 cents per 
pupil spent for hbranes. A recently completed study shows an ex­
penditure of $241,067 or 72 cents per pupil In 1939-40 by 869 dis­
tricts maintaining high schools. There has, therefore, been a gain 
of twenty cents per puptl Since 1935 and ten cents per pupil dunng 
1939-40. 

In addition to these expendttures from distnct funds, the fifteen­
cent so-called county library expenditures, required by section 4322 
of Iowa school laws, amount to $55,338 for 869 districts main­
taining htgh schools. The total expenditure for school libraries for 
these dtstncts In 1939-40, according to thts study would, therefore, 
be $296,405 or 87 cents per pupil. Sixty approved schools were not 
included In this study because they made no report of hbrary 
expendttures. 

While these figures reflect Increasing finanCial support for li­
braries, and hence a growing recognition of their importance tn 
the school program, many schools are sttll far below desuable 
standards. Conttnued support and improvement of school libraries 
In Iowa is therefore necessary. 

1 State of IO\\ a , Department of Public Instruction, [ npublzslud Study on Scltool 
Library ExpendzJures m I owa, 1939-40, Des Momcs, Icwa, I 941 
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NEW COUNTY 
LIBRARY 
FUND LAW 

Section 4322 of the Iowa school laws formerly 
provtded that fifteen cents for each person of 
school age be withheld by the county audttor for 

the purchase of hbrary books. These funds were admin1stered by 
the county board of education through the office of the county su­
perintendent. This was known as the county library fund. 

The Forty-ninth General Assembly repealed thts section and 
substituted the following therefor: "The audttor in each county 
in the state shall withhold annually the money recetved from the 
semi-annual apportionment of the interest of the permanent school 
fund for the several districts, for the purchase of library books-" 

MINIMUM ANNUAL 
LffiRARY APPROPRIA­
TION REQUIRED FOR 
STATE APPROVAL 

While this change in the county hbrary 
fund law will make more funds avatlable, 
present deficiencies in school hbrar1es 
make it necessary to continue the rruni­

mum annual appropriation by school boards. Therefore, the re­
quirement is continued that, in order to secure state approval, 
schools with an enrollment of less than 100 in high school must 
make a minimum annual appropriation of $100, exclusive of county 
library funds, for reading and library materials m grades and h1gh 
school. In the Iowa Uniform Accounting System, hbrary books and 
supplies, includtng supplementary readers, magazines, newspapers, 
supplies for keeping account of books, etc., are charged to library ex­
penditures in column 17 of the secretary's warrant distribut1on regis­
ter. For purposes of meeting this requirement a similar interpreta­
tion should be followed. Textbooks, rented or purchased by pupils 
of the district, cannot be counted as library books in meeting this 
minimum requirement. Neither can other instructional supplies 
be included in this minimum. 

IF A SET OF ENCYCLOPEDIAS IS PURCHASED, THIS 
APPROPRIATION SHOULD BE INCREASED TO $150 FOR 
THE YEAR IN WHICH IT IS PURCHASED. 

In schools of over 100 enrollment in the hzgh school that are 
deficient in amount and types of materials outlined 1n the standards 
in the following sections, fifty cents per pupil in the grades and 
seventy-five cents per pupil in the high school should be appro­
priated annually. 
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Schools that have devoted consistent attention to their libraries 

over a penod of years and have reached the mintmum tn matenals 
as spec died tn the following pages are not req utred to make the 
minimum appropnation stated abo\e. It IS beheved, howe\er, that 
this minimum IS essential for proper maintenance of the library. 

TEACHER­
LIBRARIAN 

It 1s urgently recommended that there be someone 
In every school who 1s responstble for the organ­

ization and general supervision of the library. The supenntendent 
has too many other duttes and should not attempt to do thts 
work. He should appotnt a teacher on the staff to serve as teacher­
librarian. In schools wtth enrollments of 100 or less 1n htgh school, 
th1s teacher-hbranan should have at least one penod free each day 
from teachtng and study hall duttes to admtntster the library and 
promote tts tmprovement and use. 

LIBRARY TRAINING 
RECOMMENDED 

It is further strongly recommended that the 
teacher in charge of the organization and 

supervision of the hbrary have a rnintmum of stx weeks of library 
tratning. Thts, tn addltton to the standard secondary certificate, 
would qualify her for the special three-year teacher-libranan cer­
tificate. In the larger schools where a teacher ts servtng more than 
half time as a libranan, tt ts recommended that the teacher ha\ e 
a year of library tratning tn addttion to the standard secondary 
certificate. This would qualify her for a special five-year teacher­
libranan certtficate. 

STANDARDS FOR THE ELEMENTARY GRADES 
IN IOWA 

TERMINOLOGY In the standards outlined herein certain termi­
nology is used. Following are the Interpretations intended for 
these terms. 

Baste readtng equipment in the first three grades usually in­
cludes the text and accessories, such as: teachers' manuals; read­
ing charts; word, phrase, and sentence cards; materials to factb­
tate word analysis; and consumable workbooks related to the 
readers in content and vocabulary. 

Supplementary readers are somettmes classified as co-baste when 
their vocabularies correlate closely with the basic readers. 
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Supplementary readers may also be either recreatory or work­
type, or a combination of the two, depending upon their purposes. 
Work-type readers are those whose content and exercises are 
designed for training pupils tn specific reading skills needed In 
other school subjects, such as: the development of a vocabulary; 
the comprehension of sentences, paragraphs, maps, graphs, and 
charts; the use of the index and the dictionary; outhntng; etc. 
Literary or recreatory readers are designed pnncipally for reading 
for enjoyment. They include selections of literary ment and vivid 
interest appeal, allunng specimens from standard JUVenile books, 
and pictures and illustrations rich in meaning. They can be used 
for silent reading for appreciatton by a group or for indivtdual 
audience readtng. 

TYPES OF 
MATERIALS 
INCLUDED 

The library tn the elementary grades should be organ­
tzed around the objectives of the reading program. 
Followmg are types of matenals Included under the 
destgnatiOn of library books in thts ctrcular. 

1. Supplementary readers, unless rented~ then they are 
classtfied as texts 

2. Ju,emle books for free or recreational reading 

3. Books for wider collateral reading and enrichn1ent 
tn dtfferent content subjects 

4. Encyclopedtas 

5. Atlases 

6. Dtcttonanes 

7. Magazines and penodicals 

STANDARDS FOR THE PRIMARY GRADES 

SUPPLEMEN­
TARY READERS 

PRIMER AND FIRST GRADE 

Fi\ e sets of pre-primers ( tn addition to the baste senes) 

F 1' e sets of pnmers 

Three sets of first readers 

The \ ocabulanes should be correclated with the baste 
readmg senes and with each other, hence a mtmmum 
of readmg dtfficulty. 

An excellent study in vocabulary correlauon ts, "The 
Vocabulanes and Contents of Elementary School 
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JUVENILE 
BOOKS 
FOR FREE 
RECREATIONAL 
READING 

BOOKS FOR 
ENRICHMENT 
OF UNITS IN 
THE PRIMARY 
GRADES 

Readers''1 by John A. Hockett, pubhshed by the State 
Department of Educat10n, Sacramento, Cahforma. 

SECO D GRADE 

Books of pre pnmer le\el for easy stght reading in 
the fall and for slo'A groups 

One set of books of pnmer level not read in the 
first grade 

One set first-grade level-nev.. matenals 

Two sets of work-type readers 

Three sets of literary or recreatory readers 

THIRD GRADE 

One set of books of first-reader level for easy reading 
In the fall-not prev10usl y read 

One set of books of second-reader level for easy read­
Ing-not previOusly read 

One set of work-type readers 

Three sets of literary or recreatory readers 

In the above standards, sets need only be large enough 
to accommodate the SIZe of reading groups 

A suffictent number of coptes should be available during 
the year to equal at least t\\ tee the number of chddren 
in each room tn the first three grades. These books 
should be graded from pre-pnmer to thtrd or fourth­
grade readmg difficulty so that they w11l be adapted to 
the varytng abthty and achievement of the puptls tn 
readmg. Some single coptes of readers not avadable tn 
sets are also appropn ate. These books may be shtfted 
from room to room in the pnmary grades dunng the 
year. See Cntena of Chapter 3 for select10n of these 
books on page 3 1. 

Each primary grade room should be equtpped wtth a 
reading table, and a ltbrary corner or nook should be 
provtded, wtth open shelves tf posstble, where books may 
be dtsplayed and an attractne, chummy book envuon­
ment created. 

These should correlate with unns of work which are 
bemg studted tn the primary grades They \\-Ould be 
on such toptcs as transportatiOn, commumcat10n, lndi'.'ns, 
p10neers, pets, sctence, or any umts developed in these 
grades. 

1 Hockett, John, The Vocabularies and Contents of Elementary School Readers, 
State of California, Department of Education, Bulletm No. 3, May, 1938, 25c 
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STANDARDS FOR THE INTERMEDIATE GRADES 
FOUR, FIVE, AND SIX 

SUPPLEMEN- The followmg should be available for each grade .in 
TARY READERS addttlOn to the baste readers: 

JUVENILE 
BOOKS 
FOR FREE 
RECREATIONAL 
READING 

One set of work-type or content readers for each grade 

One set of literary or recreatory-type readers for each 
grade. 

There should be a number available equal to twice the 
enrollment tn the room. See suggesttons outlined under 
thts headmg tn the pnmary grades, as to types and 
~electiOn See cntena for selection of these books on 
page 3 1 of Chapter 3 followtng. 

PARALLEL TEXTS There should be single coptes of other texts and books 
AND BOOKS FOR to supplement htstory, geography, sctence, health, safet), 
COLLATERAL etc. They should have a spread of several grade levels 
READING IN tn reading difficulty. Some should be easter than the 
~~Jic~~TENT text for slower readers and some of the expanded, more 

dtfficult type for the more capable readers 

ENCYCLOPEDIAS At least one standard juvenile reference set should be 
accesstble to pupils of the intermediate grades. Selections 
should be made from the h st recommended for elemen­
tary grades tn the report of the ~pecial committee of the 
Iowa Ltbrary Association. 

DICTIONARIES 
FOR TEXTS 

MAGAZINES 
AND 
PERIODICALS 

1The Thtrty-Stxth Yearbook recommends that traintng 
tn the use of the dtctionary should be started in the fourth 
grade and continued unttl the pupils can use It satisfac-
tonly. 

Each puptl should, therefore, have a standard, elementary­
grade dtct10nary, furnished either by his parents or the 
school. Where there are two grades or groups tn one 
room, only a number suffictent for the largest group need 
be provided. See list of juventle dtctwnanes recom­
mended on page 4 of the Iowa library committee report. 

These may be selected from the ltst for the elementary 
grades gn en on page 3 7 of thts bulleun. 

1 ~ational Soctety for the Stud) of Education, Thirt) -Stxth Yearbook, Part I , Tlzt 
Teaclzmg of R eading: A Second R eport, .:\ational Societ\ for the Study of Education, 
Bloomington, Ill , 1937, pp. 283 285 ~ 
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STA DARD FOR THE UPPER GRADE 
EVE A D EIGHT 

LITERATURE There should be a recent literature senes mcluding a 
variety of selections of ment from \ anous authors. 

WORK-TYPE 
OR REMEDIAL 
READING 

OTHER TYPES 
OF MATERIALS 
FOR UPPER 
GRADES 

There are a number of such senes on the market. They 
are used as texts and pro\ 1ded b} the pupils on a rental 
or outright-purchase basis. In some cases, the school 
furnishes them as supplementary readers. 

~lost of the work-type reading should be done in a func­
tional way in the content subjects. I·Iowcver, some 
schools are devoting some additional time to those 
pupils who have not developed sufficient skill in rcad-
mg to comprehend their regular texts In such snuations, 
tt IS recommended that a set of books be a\ a liable for 
"- ork type or remedial readtng Sc\eral publishing houses 
ha\ e such books on the market. 

Standards for grades four, five, and six, with reference 
to dicuonanes, encyclopedias, smgle cop1es of books for 
recreator} and collateral readmg, magazmes, and penod­
icals are applicable to the upper grades 

STANDARDS WITH REFERE CE TO CONDITION 
AND RECENCY OF BOOKS 

In evaluatmg a school With reference to the above standards, 
credtt w1ll not be allowed for sample coptes, books wtth ragged 
covers, sets of supplementary readers havtng a copynght earlter 
than 1930, private books donated to the school, or books belongtng 
to teachers. The covers of older books should be repatred or the 
books rebound tf they are not In reasonably attract1ve condition. 
Worn-out sets and copies of obsolete books should be taken off 
the shelves to make room for more recent, attractive books. 

STANDARDS FOR THE HIGH SCHOOL 

IMPORTANCE OF THE 
LIBRARY IN THE 
MODERN HIGH SCHOOL 

In the monograph, 1 "The Secondary 
School Library," of the Nat1onal Sur­
vey of Secondary Educatton ( 1932), 

the importance of the hbrary 1n the high school Is emphastzed. Fol­
lowtng are some excerpts from that report. 

1 Johnson B Lamar The Secondary School Ltbrary, Bulletin, 1932, ~o 17, National 
Survey of Secondary Educat1on, GoY't Printing Office, Washington, 1933 , pp. 1, 2. 

l 21 ] 



"Educators are emphasizing the importance of the library in 
present-day education * * * It is impossible to conceive of supenor 
instruction on a secondary level which does not consistently utthze 
this unit of the school plant * * * The modern teacher no longer 
depends solely upon one textbook * * * Supervised study, the Mor­
rison technique, the unit method, the contract plan, the laboratory 
type of class period, etc., not only require extensive use of refer­
ence materials but also their use during the class period under 
the supervision of the teacher * * * The profitable use of leisure 
time is becoming an increasingly important problem in American 
life * * * By providing generous opportunity (and materials) for 
leisure reading in the learning atmosphere of the school, it is pos­
sible to create an interest and fix the personal responsibility in 
the mind of the child for his own reading." 

THE CLASSROOM 
LffiRARY IN THE 
HIGH SCHOOL 

These newer methods of classroom teaching 
are making unusual demands on the high 
school library. The plan most often used In 

adapting the library to these methods ts the classroom hbrary. 
Among 345 schools reporting in the National Survey, 203 were 
using classroom libraries. The percentage was greater among the 
schools of less than 100 enrollment than it was in the larger schools. 
The size of these classroom libraries varied from a median of 18 
books in the smallest school to 57 in the largest. 

On the other hand there are some dangers in the classroom li­
brary. In the first place, if the books are left permanently in the 
classrooms, they are not available to other classes or departments. 
In the second place, classroom libraries are likely to become merely 
a collection of books. Finally, there is more danger of losing 
books. Books in classroom libraries should be catalogued in the 
central school library and checked out to the classroom as they are 
needed. Fargo in "The Library in the Schoor' says, "The solution 
is obvious: a central library in the school with book servlCe to class­
rooms as outlying stations., 

In spite of these dangers, the classroom library is essential in 
supervised study or unit teaching, where books must be available 
for supplementary reference work. In teaching appreciation of 
literature, an ample supply of attractive books should be available 

[ 22 ] 

• 



• 

I 

so that the classroom actually becomes a reading laboratory where 
the pupil is under the direc.tion of a skilled teacher and a real lover 
of books. 

TYPES OF 
MATERIALS 
FOR THE 
HIGH SCHOOL 
LIBRARY 

The high school library should mclude at least the 
follov.mg types of books· 

1. Encyclopedtas 

2. Smgle coptes of recent textbooks to parallel and sup­
plement the adopted text 

3. Smgle coptes of books for collateral reading, enrich-
ment, and apprectatlon m the various subjects taught 

4. Ftct10n, tra\'el, btography, etc., for recreational reading 

5. DictiOnaries-abridged and unabndged 

6. Atlas 

7. ~fagazines and periodicals 

8. Compilations and collections of source materials, in­
cluding autobiOgraphies, letters, mem01rs, documents, 
etc. 

ENCYCLOPEDIAS It IS recommended that two sets of encyclo­
pedias be available In the high school: one of those recommended 
for first purchase for senior htgh school only on page 3 of the 
report of the special committee of the Iowa Library Assoctation 
and one set recommended for secondary purchase for senior htgh 
school.1 If funds are available for the purchase of only one set, 
the first set purchased for the senior h1gh school should be one 
of those recommended for senior high school only (Sr. H. S.) In 
the above report. 

If the school is in urgent need of more supplementary readers 
and library books in the grades and also of vanous types of books 
for the high school hbrary- ltsted and descnbed In these ~tand­
ards-the minunum ltbrary funds should be used for these m aten als 
before a second set of encyclopedias is purchased; or the appropn a­
tions should be increased to pay for the additional reference set. 

1 Iowa Library Ass'n, R eport of Spectal Comnuttee Rrference Books Ruommendl'd 
for First Purchase fo r Elementary Grades and High Schools of Iowa, Department of 
Public I nstruction, Des M omes, 1941 
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PARALLEL TEXTBOOKS 
AND BOOKS FOR WIDER 
COLLATERAL READING, 
ENRICHMENT AND 
APPRECIATION 

brary and the classrooms. 

For each content subJect taught in high 
school there should be some copies of 

recent parallel texts. 0 ld, obsolete, 
ragged, useless books of the textbook 

type should be removed from the li-

There should also be books of a more expanded, specialized 
type than the textbook. They may be of a semi-recreational, bio­
graphical, historical or popular nature. Their chief purpose Is to 

broaden the scope of the pupil's knowledge of topics or subjects, 
to fill in details, to familiarize the pupil witth hterature In fields 
of special Interest, to develop an appreciation of this hterature, and 
to cultivate a desire on the part of the student to spend more of 
his leisure time in worth-while reading. 

Suggested lists of books for some subjects in high school will be 
found on pages 67-99 of Chapter 6 following in this bulletin. These 
lists were prepared by prominent classroom teachers In Iowa and 

are graded as to difficulty. They should be of assistance to super­
intendents and classroom teachers who Wish to purchase supple­
mentary enrichment books. Other books can be selected from 
bibliographies in Iowa courses of study, from recent textbooks, or 
from the single or double-starred books in the Standard Catalog 
For Htgh School Ltbraries. 

The number of books of the types described above in the high 
school library or classrooms should be equal to the enrollment of 
the class, up to thirty copies for each subject. 

FICTION, TRAVEL, BIOG­
RAPHY, ETC., FOR RECRE­
ATIONAL READING 

The school should own a minimum 
of 100 titles of these types of books 
In useable, attractive condition. One 

book should be added for each pupil above 100. Books from the 
State Travehng Library are helpful, but the school should not de­
pend upon this source alone. Additions and replacements should 
be made annually. 

In case ample fiction IS avatlable in the town library, arrange­
ments should be made periodically for consignments of books to 
the English classrooms or the library. Unless this IS done, experi-
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ence shows that the pupils \vho need most to develop an Interest 

in recreational reading do httle of it. 

These books should ha\ e a w1cle spread of interest appeal and 

read1ng level. They should deal With the present Interests of htgh 

school boys and girls. Many of them should be graded consider­

ably below the high school reading level so that they will not be 

too difficult for the slower readers and will develop an Intertst in 

reading for le1sure t1me enjoyment. See hsts and suggestions for 

selection of fiction given on page 32 following In this bulletin. 

DICTIONARIES One recent edition of an unabridged dictionary 

of recognized standing should be available in the high school. 

It IS recommended that coptes of dictionanes of the secondary 

or collegiate type be available In the library, study hall, and class­

rooms, where they may be handy for ready reference. 

MAGAZINES AND 
PERIODICALS 

In schools wlth an enrollment of 100 pupils 

or less, there should be at least five carefully 

selected current magaztnes, appropnate for the \ arious departments, 

and a daily newspaper. If the five magazines Indicated in the re­

port of the spec1al committee of the Iowa Library A <;soctation are 
provided, the "Abndged Readers' Gutde to PenodiCal Literature" 

can be secured for $2.25 per year. This will be of great servtce In 

providing classified subJect references to current matenals for the 

various classes. See page 8 of report of Iowa Library AssoCiation 
Committee, Reference Books Recommended for Fzrst Purchase zn 
Elementary Grades and Hzgh Schools of Iowa, for descnpt1on, and 
address of publishers. A more comprehensive hst of magazines 
will be found later in thts bulletin. 

STANDARDS WITH REFERENCE TO CO DITION 

AND RECENCY OF BOOKS 

See page 21 preceding 1n tlus bulletin. The same pnnctples 
apply to high school books. 
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SUMMARY OF IOWA MINIMUM REQUIREMENTS AND STANDARDS 

I. Required for State Approval 

A. In schools with 100 pupils or less in high school 

1. At least $100 for reading and library materials 1n grades and htgh school, exclustve of county hbrary funds. See page 
16 for kinds of materials which can be counted. Credtt not allowed for textbooks. See page 16. 

2. If a set of encyclopedias is purchased, the appropnat10n made by the board must be mcreased to at least $1 SO for 
the year in which the set is purchased. 

B. In schools with over 100 pupils in high school, 1f below the standards outlined in thts bulletm with reference to supple­
mentary reading matenals tn the grades and hbrary books in the high school 

1. For the grades, an appropriation from dtstrict funds of SO cents per pupil for reading matenals of types specified m thts 
bulletm, exclustve of textbooks. See page 16. 

2. For the high school, a mimmum appropriation of 7 S cents per puptl from distnct funds for types of books spectfied 
In this bulletin. See page 16. 

These financial requtrements are in addition to county library funds, regardless of the new county ltbrary fund law. See 
page 16. 

II. Urgently Recommended 

A. That a teacher on the staff be appomted to serve as tca<.her-hbrarian and to be. responsible for the orgamzat10n and aJ­
mmistration of the library. See page 17 In this bulletm. 

B. That teacher-hbranan have at least one period each day free from teachmg and study hall duties to admimster the library 

C. That student assistants be appointed, one for each penod of the day. See page 40 of the bulletin . 

• 
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III MINIMUM STANDARDS-The distinction between requirements and standards is that minimum requirements must be met each year or state 
approval will not be granted, \\ hile standards are goals toward wh1ch the school should work Mimmum appropriat10ns are required until standards 
are reached Hm\ ever, 1t 15 beheved that the cont inuation of minimum financ1al appropriations 1s essent1al for maintenance of readmg and hbrary 
matenalc; up to the standard~ outhncd below 

BOOkS . 
Types PRIMARY GRADeS I YfER\IED GRADFS lJ PI'T~R (.,RAI>E~ HIGH SCHOOL 
of Books I 2 3 4-S-6 7 M 9 17. 

- - -

I ~t of work-type liltruture ~cries Supple- S <.cts pre-primer.. 1 set pre-primer level 1 !'>(:t bt lcvl'l \ a 
mentary S sets Krimers 1 set primer level I set 2nd level 1 set of lite!~~£ (in ad- work-type st' t for rrmc· 
Readers 3 sets 1rst readers . 1 set 1st grade level 1 set work-type dition to b text in dial work 

I 2 !iels work-type 3 sets litt'rary each grade) 
3 sets literary 

-- - -
Equal to twice the enroll- Equal to twice the enroll- Equal to twice tht' enroll- Number equal to twice Samr standard 

. 
At least 100 volumes. J uvenile as In· 

Books 
. 

picture ment in room, easy, at- ment in nxun, see gradt· tht' enrollment • each tt•rnwdinte grades one for each additional mcnt ln room, ln 

(Stery or books, reading readiness tractive, varied readwg 2 room: appealinR in in ter- ~upil over I 00. easy, of 
Fiction) materialc;. easy. attractive difficulty est and adaptt·d to read- igh int('r~t value 
for Recre- books ing ability of children 
ational 
Reading 

SEE CRITERIA FOR ~FLECTION 0\1 PAGE J l OF T HIS BUI.LETI'\; 
Collateral Suffici('nt to enrich and .\ppropriate {or units and .\pproprint£' for units and To parall('l and supplt Samt• standard as inter· '\'umber t>qual to t·nroll-
and paralld units and sub- ... ubjects taught 

. 
this subkcts taught this ment units and subj(·cts nwdia tt; ~trades ment in class to 30 See m In 

Enrichment jecLs grade gradt~ In these grades: var.ied lists in this bu11etin, pp 
Books reading difficulty 67-99 0 

Diction- - Dictionary text availnbk addi-\10\l'F RFC0:\1:\IF"\DED I~ PRIM ARY GRADES Continue~ in termediate One unabridged: 
aries I {or c~'lch pupil for ws- gr:idl: t rnining tional copies of secondary -. 

I ~matic dictionary train- ' and collegiate 
mg 

Encyclo- - - • \10\l'F RECOMMENDED I'J PRniAR\' GRADES A set recommt·ndt•d In . Sec intermediate grades At least one set recom-
pedias Iowa Libmry Ass'n Rc- mended in Iowa Library 

pnrt Ass'n Report -Atlases '\10\l'E R EC0\1\1E\l'DED I~ PRntARY GRADE'> Sm.lll 
gestt•d 

school nth; sug- One r('com mrnded 
Iowa Library A.-.s'n 

by 0 n e recommended in 
Iowa Library Ass n Re-
port 

.Magazines 
and 

Cice list p . 3 7 ~ee list p. 3 S 

Periodicals 

Kecency and ~o credit for s.'lmplt•s, ragged books, supplementary rradt•rs with copyri~hts over ten years old: books b<•longing to tt:nchcrs. Books needing it should be 
Condition repaired or rebound. Collection should be kept attractive and .appcalinR. 
Selection l''or elementary grades-Children's Ca.Jalog See fage 31 
of Books For hi~h school-Standard Catalog or 100q Boo s for _Senior Hitls .School Library. See page 31 

For re erence books- -see report of Iowa Ltbrary A..'-.c;octatic,n Committee 
See flther helps su~Ftested in Chapter 3 

HOUSING ORG \ 'dZ,\ TIO'\ A'\D ADMI'\ISTRATIOl\ OF LIBRARY 
For more detailed :;ug~cstions and helps for a s.:_aL schot.l .Hthout tr l_ne;l Lbr'"\rian ~r .ce, 5e( Chapttr 4 of this bulletin 

EQUIPME'\T 
Reading tables, open !helves, dictionary stand, magazine rack for high school, charging table and tray. file for cards, date, stamp, stamp pad, supplies for 
repairs, accession book, book pocket and card in each book that circulates, adequate, accessible space for housing. 



:'\fARSHALLTOWN HIGH SCHOOL LIBRARY 
Two scenes from one of the larger libraries of the state, the cbargmg desk and some sections of 
the shelves showing e:nensive book colltction. 
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CHAPTER 3 

SELECTION OF BOOKS FOR THE SCHOOL LIBRARY 

COOPERATIVE 
SELECTION 
OF BOOKS 

If there IS one In the school, "the librarian IS In a 
position to make a vttal contnbution to the selec­
tion of books. The teacher, however, must be 

given a maJOr responsibility In book selection in her own field. She 
should know best her obJeCtives, her course content and her 
pupils."1 

"Routines for selecting and acquiring the desired content vary 
according to the method of school library adrrunistrat1on, but no 
matter what the routmes or form of administration, the Initiative 
in selection and acquisition belongs to the ltbranan. Primarily she 
is employed for that very purpose. She is the school's book ex­
pert."2 She has been trained to analyze teacher, curriculum, and 
pupil needs. 

Since It IS the major purpose of this bulletin to be helpful to the 
typical Iowa school and Since trained librarian service IS rarely avail­
able in this school, the above pnnciples of book selection do not 
particularly apply. In the typical situation in Iowa at present the 
superintendent is assuming the major share of the responsibihty for 
selecting books. However, this IS not as It should be. A coop­
erative plan of book selection would be much better. 

Earlier In this bulletin it was stated that m every school some 
teacher on the staff should be appointed to serve as teacher-libranan. 
It was recommended that an effort be made to secure someone with 
library training. If this can be done, the superintendent should 
delegate much of the responsibility for the selection of books to 
the teacher-libranan. She In turn should depend upon the knowl­
edge of teachers in the1r own fields to select books for their grades 
or subjects. The teacher-librarian can be of much assistance to 
teachers by referring them to such sources as are given later in 
this chapter. 

1 National Society for the Study of Education, Thtrty-Sixth Yearbook, Part I, The 
Teachmg of Readmg A Second Report, National Society for the Study of Educat10n, 
Bloomington, Ill , 193 7, p 26I 

2 Fargo, Lucile F , The Lzbrary m the School, Amencan Ltbrary Association, Chtcago, 
1939, p. 331. 
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An excellent plan when making a selection of books is for the 
teacher-librarian to meet with the teachers as a committee and to­
gether make the selections. "A list prepared m this way has every 
chance of being the right list. More than that, the informality of 
the method promotes mutual understandtng. The librarian gets 
the teacher's point of view and an intimate ghmpse of classroom 
necessities. The teacher sees the library as a whole, learns tts re­
sources, and acquires understanding of its problems. 

"Pupils should not be left out of selection routines. They, as 
well as teachers, should be profitably encouraged to express their 
wants, their likes, and their dislikes."1 Pupils may hand tttles of 
desired books to the teacher or librarian who will finally act as the 
clearing house in the selection of all the school library books. 

Specific suggestions and aids for the selection of books follow. 
Others are also given in the section on budgettng and book orders 
in Chapter 4. 

GUIDING PRINCIPLES 
IN THE SELECTION 
OF READERS 

Following are some quotations from the 
Thirty-Sixth Yearbook, giving guiding 
principles for the selection of readers. 

2 "There is an increasing tendency to reinforce basal-reader units 
with materials of nearly identical vocabulary and a minimum of 
reading difficulty. * * * Other things being equal, a supplementary 
book that utilizes a high percentage of the vocabulary of the basal 
books is a more effective learning instrument than a book that has 
only a small proportion of its word list common to the basic hst. 

"Schools are courting disaster in their selection of such materials 
when, in a misguided effort to dtstribute commercial patronage, 
they adopt for different primary grades portions of several systems 
that are essentially tncompattble and hence vtrtually incapable of 
sequential use." 

1 Fargo, Lucile F ., The Ltbrary m the School, Amencan Library Association, Chicago, 
1939, p. 334. 

2 National Society for the Study of Education, Thirty-Sixth Yearbook, Part I, The 
Teachmg of Readmg A Second R eport, ~at10nal Society for the Study of Education, 
Bloomington, Ill., 1937, pp 210, 211 
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CRITERIA FOR 
SELECTION OF 
JUVENILE 
BOOKS 

FOR THE 
ELEMENTARY 
GRADES AND 
JUNIOR 
ffiGH SCHOOL 

FOR ffiGH 
SCHOOLS 

Following are cntena for the selection of such 

books, suggested tn the T\venty-Fourth Year­
book.1 
1. The books should be of undoubted value 
2. They should be adapted to the age, tnterc.sts, and 

different abthttes of puptls. They should represent 
every type of wholesome expenence wtthin the range 
of pup1ls of each grade, suc.h as shon exciting stones, 
humor, sctence, htstory, patnousm, sacrifice, and 
stones of dtfferent countries and peoples Enjoyment 
and Interest appeal should be the chief considerations 
in the chotec of recreatory books; and they should 
be so graded as to dtfficulty that some wtll be easy 
enough to be read wtth sattsfactton by the poorest 
reader and yet others dtfficult enough to offer an 
adequate challenge to the most gtfted pupil. 

3 The books should have good illustrations that are 
attracttve and tell the story, and the kwd that chtldren 
apprectate 

4. They should have attractive and durable covers, clear 
type-not too small-and paper that 1s restful to the 
eyes Books that are old, dtrty, and ragged have 
ltttle appeal to children. 

BOOK SELECTION AIDS 
CHILDREN'S CATALOG, edt ted by Stn Andrews. 
5th ed. rev. H. W. Wtlson, 1936-annual supplement. 
Sold on a servtce basts. W nte for pnce. 

*An authoritative list of 4,000 books which are important 
for school libranes To help smaller schools, 1,000 books 
are starred for first purchase In addlt10n, the catalog 1S 

valuable for reference use, and lists under subject the 
books of information, parts of books and stories which 
would be useful m supplementmg class work on any sub­
Ject The CATALOG is kept up to date by a yearly 
supplement which is furnished without charge to those 
who have the CATALOG Buying information and full 
descnpt10n are giVen for each title 

THIS LIST SHOULD BE IN EVERY IOWA SCHOOL 
AS A BUYING GUIDE FOR GRADES 1-8 

STANDARD CATALOG FOR HIGH SCHOOL 
LIBRARIES, com ptled by Dorothy E. Cook, Agnes 
Cowtng and Isabel Monro. 3d ed. H. W. Wtlson, 193 7. 
Annual supplement. Sold on a servtce basts. W nte for 
pnce. 

*A llst of more than 3,000 books for juruor and senior htgh 
school llbraries which is stmtlar in plan and use to the 

1 National Society for the Study of Education, The T wenty-Fourth Yearb ook, Part 
l, Report of the National Commzttee on Reading, Pubhc School Publishing Co, Bloom­
ington, Ill., 1925. 

*Annotations marked * are by the American Library Association. 

l 31 ] 



FOR REFERENCE 
SETS AND MIS­
CELLANEOUS 
REFERENCE 
BOOKS 

CHILDREN'S CATALOG Annotations descnbe the book 
and indicate its usefulness Ltbrary classification number 
and full buymg mformahon are given. The book serves 
as a catalog and through its subject references mdlcates 
books or parts of books on any subject. The CATALOG 
is kept up to date by yearly supplement which is furnished 
without charge to those who have the CATALOG 
THIS BOOK SHOULD BE IN EVERY HIGH SCHOOL 
AS A BUYING GUIDE FOR THE HIGH SCHOOL. 

1,000 BOOKS FOR THE SENIOR HIGH SCHOOL 
LIBRARY, 1935. (Now In revisiOn, nev. edttJOn sched~ 
uled for the fall of 1941.) Amen can Ltbrary Asso­
CiatiOn. Pnce $1.00. 

*Compiled by a joint committee of the American Library 
Assoc1atlon, National Education Ac;sociat10n. and !\ational 
Counc1l of Teachers of English It represents the evalu­
ation of suggested books by groups of high school libraries 
Empbas1s bas been placed on the fields in use by the great­
est number of students The fiction titles are standard or 
chosen from the newer publications because they meet 
specific pupil demands and interests Books are annotated 
and follow the classification uc;ed in the STANDARD 
CATALOG. The list would serve as an excellent buying 
gmde for the small library 
IF THE SMALL SCHOOL DOES NOT GET THE 
STANDARD CATALOG FOR HIGH SCHOOLS, THE 
ABOVE LIST SHOULD BE IN THE LIBRARY SO 
THAT RELIABLE GUIDANCE IN SELECTION OF 
BOOKS WILL BE AVAILABLE AND LIBRARY 
FUNDS WILL BE WISELY INYESTED 

REFERENCE BOOKS RECOM1tfE~DED FOR 
FIRST PURCHASE FOR ELEMENTARY GRADES 
AND HIGH SCHOOLS OF lOW A by a spectal com~ 
mtttee of the Iowa L1brary AssociatiOn, June, 1941. 

This report has been prepared annuall} for about five 
} ears at the request of the department of public instruction 
because of requests from school boards and superintendents 
for advice regarding the purchase of encyclopedias These 
recommendations will be found in the mimeographed re­
port sent with this bulletin 

SUBSCRIPTION BOOKS BULLETIN, Amencan Li~ 
brary Association. Quarterly. $2.00 a year. 

Descnbes and evaluates encyclopedias and sets of books 
which are sold to schools and libraries by book agents 
More than 350 publications have been reviewed since 1930 
and the files of back numbers are available for consultation 
m many public libraries. 
For more detailed information than that given m the above 
report regarding reference books and sets, every school sys­
tem needs to subscribe for this bulletin so that 1t can be 
readily consulted by superintendents and teachers. 

FOR FICTION Too many schools have been buying sets of recre­
ational books which are sold on a price basis. Most of these are 
not standard or recommended titles. They have very poor bind­
ing, print and paper. There js nothing attractive and interesting 
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abou t them, except, perhaps, the covers. A superintendent who 

purchases such cheap books ts not only wJsttng money whtch IS 

badly needed for good books, but he ts also gutlty of encouraging 

the readtng of cheap, Infenor hterature. 

In order that schools may have some clefintte asststance in the 

selection of better book c;, fictton should be chosen from a reliable 

list. Excellent fictton hsts for elementary grades are tncluded in 

the Chtldren's Catalog and for htgh schools tn the Standard 
Catalog for H 1gh School Libraries. A good bnef ltst ts gtven tn 

1,000 Books for the Sen1or Htgh School L1brary, ltsted and de­

scnbed on page 32 of thts bullettn. 
By selecting tttles from these sources a school will have a fiction 

hst of htgh quality; one that has been carefully evaulated by htgh 

school ltbranans and teachers; one that tncludes both the old 
standard and the more recent tttles; and one that 1s based upon 

pupils' interests. 

OT HER AIDS IN BOOK SELECTION 

FOR THE 
ELEMENTARY 
GRADES 

BEST BOOKS FOR CHILDREN, A GUIDE TO 
CHILDRE!\1'S READL TG, 1941 42, 1~sucd b) lo\\la 
Puptls' Readtng Ctrcle, a sen 1ce agency of the Iowa 
State Teachers Assoctation, 415 ~hops Building, Des 
M01nes. 

The titles m this l.J.st have been chosen by a board of Iowa 
educators after the reactions of hundreds of children, into 
whose hands the books have been placed have been re­
corded and tabulated Th1s service pro\ 1des reliable 
guidance m the selection of recreational books Smce the 
books are earned m stock, It offers a convement means of 
ordering from one source the books from a number of 
different pubhshers 

500 BOOKS FOR CHILDREN, complied by Nora E. 
Beust, U. S. Office of EducatiOn, Bulletin 1939, No 11. 
Supenntendent of Documents, Washmgton, D C , 1 5c. 

An annotated hst of books grouped m sections for grades 
1-3 , 4-6, 7-9 Includes a list of the books which have 
received the Newberry and C'aldecott Awards, and mdex 
of illustrators 

SUBJECT INDEX TO BOOKS FOR INTERivfE­
DIATE GRADES, comp1led by El01se Rue AmLncan 
Ltbrary Assoc1at10n, 1940. $4.00. ( Purc.haseJ wnh the 
followtng, combmed pnce, $5 00 ) 

• 
A selected list of 1,200 books for grades four to six, in-
cludmg both trade books and textbooks Full bu} mg in­
formation 1s mcluded The maJOr part of thiS book 15 an 
mdex under 3,000 different subjects of the matenal m the 
1,200 books 
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FOR THE 
HIGH SCHOOL 

FOR GRADES 
AND 
HIGHSCHOOL 

SUBJECT INDEX TO READERS, comptled by Eloise 
Rue. Amencan Library Assoctatwn, 1938. $1.80. 

A selected l.tst of 285 readers for the first three grades, 
which are valuable for library and supplementary reading. 
Full buying information is given The material in the 
whole group of readers is indexed alphabetically by subject 
in Miss Rue's book. 

GRADED LIST OF BOOKS FOR CHILDREN, com­
piled by a J omt Committee of the Amencan Library As-­
sociation, National Education Association, and National 
Council of Teachers of English, Nora Beust, Chairman. 
American Library Association, 193 6. $1.7 5. 

Includes about 1,600 books diVlded into three sections; 
grades 1-3, 4-6, and 7-9. Annotations descnbe each book 
and indlcate its appeal. 

BY WAY OF INTRODUCTION, A Book List for 
Young People, compiled by a JOint Commtttee of the 
National Educat10n Association and Amencan Ltbrary 
AssociatiOn, Jean C. Roos, American Library Associa­
tion, 1938. 65 cents. 10-100 copies, 3 5 cents each; 
100 or more, 30 cents each. 

An unusually satisfactory list of 1,200 books, each anno­
tated from the point of view of the young people them­
selves. This list is one which proves especially satisfac­
tory for a boy or girl to own, and m which to check his 
reading The books are arranged under the subjects in 
which young people have expressed readmg mterests 

LEISURE READING FOR GRADES SEVEN, 
EIGHT, AND NINE, compiled by the Natwnal Council 
of Teachers of English, 1938. 20 cents. 

An attractive, illustrated, and annotated list of books. It 
is planned for young people to use themselves It gives 
publisher but no price or date for books included 

BOOKS FOR COLLATERAL REFERENCE AND 
ENRICHMENT IN HIGH SCHOOL SUBJECTS 

A number of classroom teachers throughout the state were 
asked to submit lists of books which they would recom­
mend for first purchase to supplement units or textbooks 
These are books which these teachers have actually used 
and know by first-hand experience to be valuable aids for 
both teachers and pupils. These books have been carefully 
checked with other lists and graded as to difficulty so that 
they are adapted to different levels of reading ability in 
the class. The lists will be found beginning on page 67 
of this bulletin. They were revised and annotated in 1941. 

ONE DOLLAR OR LESS, Inexpensive Books for School 
Ltbranes, Pamphlet No. 88, U. S. Department of In­
terior, Office of Education, Government Printing Office, 
Washington, D. C., 1940. Price 5 cents. 
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MAGAZINE LIST FOR GRADES AND HIGH SCHOOL 

The following is a hst of magazines which have been carefully 
selected and checked With the evaluation of hbrary supervisors, 
secondary school and pubhc librarians, and national authorities, 
as reported In the "Cooperative Study of Secondary School Stand-

d 
, 

ar s. 
In order to make the high school magaztnes the most sen,ICeable 

to the teachers, it is recommended that schools subscnbe to the 
Abrtdged Gutde to Penodzcal Lzterature, as explained In the 
section "Magazines and Penochcals" on page 25 of this bulletin. 

HIGH SCHOOL 

Name of Magazzne 

Soczal Sczence 

Name and Address of Publzshe1 Przce Pe1 Year 

•t.. Amen can Obsen er 

•2. National Geographtc 
~fagaztne 

744 Jackson Place N \V., 
Washington, D C 
Nauonal Geographtc Society, 
11 46 16th St N W, 
Washtngton, D C. 

$2.00 

$3 so 

•3. Current Htstory 
Magazme 

Current Htstory, Inc., $3 ( 2 for $5) 
Park Row, New York 

4 . Buddtng Amenca Buildmg Amenca, $2 (8 coptes) 
425 West 123d St., New York 

(Back 1ssues available also tn 5 bound volumes) 

5. U. S. News U S News Publishtng Corp., $2 00 
2201 M. St N W, 
W ash1ngton, D C 

6. Scholastic Scholastic Corp., $2 00 
220 E. 42d St, New York 

(School should get combmed echt10n. Sel note 
under Ltterature below.) 

Lzteratu1e 
•1. Reader's Digest Reader's Dtgest Assoctatton, Inc., 

Pleasantville, New York 
Scholastic Corp., •2. Scholasttc 
2 20 E. 42d St., New York 

(Combtned ed1t10n mcludes the Soc1al Sctence section) 

$3.00 

$2 .00 

3 Harper ·s Magaztne Harper & Brothers, $4 ( 2 for $6) 
49 E. 33d St., New York 

Sczence 
•1. Nature Magazine American Nature Assoc1at10n, 

1214 16th St. N. W., 
Washington, D. C. 

$3.00 

*Indicates magazmes for first purchase on minimum list for small high schools 
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Name of Magazine 

•2. Popular Sctence 
Monthly 

3. Popular ~iechamcs 

4. Scientific Amencan 

5. Field and Stream 

6. Science Dtgest 

H orne Economrcs 
""' 1. Good Housekeepmg 

* 2. Better Homes and 
Gardens 

3. Amen can Cookery 

4. Mademoiselle 

Agricultu1·e 
*1. Hoard's Datryman 

*2. Successful Farmmg 

3. Wallaces' Farmer and 
Io\va Homestead 

Manual Trarmng 

~·Yame and Add1ess of Publrsher Price Pe1 Year 

Popular Sctence Pub. Co., Inc., $1 50 
353 Fourth Ave., New York 
Popular Mechantcs Co., $2 50 
200 East Ontario St., Chtcago, Ill. 
Munn & Company, Inc., $4 ( 2 for $7) 
24 West 40th St., New York 
Fteld & Stream Pub. Co., Inc., $1 50 
515 Madtson Avenue, New York 
Sctcnce Dtgest, Inc., $2 50 
630 St. Clair, Chicago, Ill. 

H earst Magaztnes, Inc., $2 50 
57th St. and 8th Ave., Chtcago, Ill. 
Meredtth Publishtng Co, $1 (3 for $2) 
1 714 Locust St., Des M01nes, Ia. 
Boston Cooktng School Magaztne $150 
Co., 22 1 Columbus Ave., 
Boston, Mass. 
Street & Smith PublicatJons, Inc, $2.50 
79 Seventh Avenue, N ew York 

W. D . H oard & Sons Co., 
Fort Atkinson, Wis. 
Meredtth Publish. Co., 1714 
Locust St., Des M01nes, Iowa 
Wallace-Homestead Co., 1912 
Grand Ave., Des M01nes, Iowa 

3 yrs. $1.00 

$1.50 

.50 

*1. Industnal Arts and Bruce Publishing Co., 540 North $2.50 
Vocational EducatiOn Mllwaukee St., Mtlwaukee, Wts. 

Miscellaneous 
1. Etude Mustc Magazine Theodore Presser Co., 1 712 $2.00 

Chestnut St., Philadelphia, Pa. 
2. Hygeia American Medical Association, $2.50 

53 5 N. Dearborn St., Chicago, Ill. 
3. Asia Amencan Asiatic Assoctation, $4 ( 2 for $6) 

East 49th St., New York 
4. Travel Robert M. McBnde & Company $4 ( 2 for $7) 

1116 East 16th St., New York 
t5. Open Road for Boys Open Road Publishing Co., $1.50 for 2 yrs. 

729 Boylston St., Boston, ~fass. 
6. CongressiOnal D1gcst CongressiOnal Dtgest, 213 1 $5 ( 2 for $9) 

LeRoy Place, Washington, D. C. 
t7. Amencan Boy Sprague Publishers, Inc., $1 .50 ( 3 for $3) 

7 430 2d Blvd., DetrOlt, Mtch. 

*Indicates magazmes for first purchase on mmimum list for small high schools. 
t These magazines are smtable for both junior and senior h1gh schools. 
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l\1ame of i\lagazine 

t8. Amencan Gtrl 

9. Athletic Journal 

1Vame and Addr~ss of PubliJher Price Per Year 

Girl Scouts, Inc, $1.50 (3 for $3) 
14 West 49th St, C\\ York 
\thlettc Journal, Sl.SO 

6858 Glenwood Ave., Chicago, Ill. 

ELEf...fE1VT ARY GR JDES 

1. American J un=or 

Red Cross . e\vs 

2. Children s Ac.tt\ ttles 

3 The Junior Natural 
History l\.fagazine 

4. Story Parade 

5 The Junior Review 
(Published weekly for 
JUmor htgh schools) 

6. My Weekly Reader 

American Red Cross, .SO 
\Vashmgton, D C 
Chtld Training Association, $3 ( 10 numbers) 
10 18 S. \Vaba~h -\\e., Chicago, Ill. 
The American l\.fuseum of IOc per month 

atural Htstory, Central Park 
\Vest at 79th 5t , e\\ York 
Story Parade, Inc 
70 Fifth AYe., Nc. \\ York 
Civic Education Sen·tce, 
744 Jackson Place, 
\\' ashmgton, D C. 
Amencan Education Press, Inc. 
400 South Front Street, 
Columbus Ohto 

$2.00 

60c school }ear 

7 Sc a year 
60c in clubs of 

.-.) or more 
SOc tn clubs of 

30 or more 

Many schools subscnbe for magazines for only the school year 
of nine months. Money can be saved by taking advantage of club 
rates and gettlng the complete year's file of magazines. 

tThese magazines are suitable for both junior and senior high schools. 
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FAIRFIELD HIGH SCHOOL LIBRARY 
This picture shows only a small portion of the library in the beautiful new high school 
buildwg at Fairfield Note charging desk and built-in book shelves The library IS attractiVely 

equipped and arranged and houses an entirely new collectiOn of well-~elected books 
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CHAPTER 4 

HOUSING, ORGANIZATION, AND MANAGEMENT 
OF THE SMALL SCHOOL LIBRARY 

HOUSING AND Although in some Iowa schools the books, both 
EQUIPMENT for the elementary grades and the lugh school, 

are housed in a central library, in most cases books for the elemen­
tary grades are kept in the rooms where they are used and those 
for the high school are located In the study hall. In many htgh 
schools the longer class-penod plan IS followed, the high school 
library is decentralized, and books are located In the classrooms, 
where they are used in supervised study. In such Situations, books 
taken to the classrooms for a period of time should be accesstoned 
and listed In the central library and then charged to the teacher 
in whose classes they are used. In any Situation or arrangement, 
the library should be so housed that books are conveniently ac­
cessible to the pupils who should use them. 

In the typical Iowa high school, a library room or space In con­
nection with the study hall is the most desirable arrangement. 
When space makes it possible, library tables and comfortable chairs, 
a bulletin board and other library equipment attractively arranged 
will help provide a library atmosphere that is conducive to reading 
and study. A desk or small table must be provided for charging 
books. It should be equipped with a charging tray having suit­
able division cards as explained in the paragraphs on circulation 
on page 48 of the bulletin, a date stamp, a stamp pad and a box 
into which cards can be placed as pupils sign them and be kept 
until the desk assistant can file them 1n the charging tray. Essen­
tial equiment also includes a dictionary stand, preferably of the 
reading desk type. Frequently the pages in the front and back 
of a dicttonary fold under, and the hfe and usefulness of the book 
are impaired. The type of holder that fastens to the wall and in­
cludes a canvas cover with the stand will prevent much damage 
to the pages of the dictionary. Holders of this type can be pur­
chased of most school supply houses. A magazine rack for cur­
rent issues of magazines is also necessary equipment, and covers 
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to protect the issues from undue wear and careless use are defi­
nitely recommended. It ts advised that these be secured from a 
library supply house and be of the most substantial type The 

heavier inittal cost 1s JUSttfi.ed by experience, which proves the 
short life of the unsubstantial covers. The covers can be bought 
a few each year if necessary. Another essentialttem of equipment 

is a cupboard for back files of periodicals. 

It is equally important that In the grade rooms open book 
shelves be provtded and that methods be devtsed to create a library 

setting that will appeal to the puptls. A readtng table for large 
books and penodteals and an arrangement of counter-hetght shelves 

to enclose a library corner are suggested. 

LffiRARIAN AND 
STUDENT 
ASSISTANTS 

ln a precedtng section of thzs bulletzn zt was 
urgently recommended that some teacher 
should be definitely asszgned the responszbdzty 

of organizing and supervlSzng the school lzbrary. Arrangements 
should be made by the superintendent for the school to comply 
with this recommendation. This teacher-ltbranan ~i1ould ke~p 

records for both grade and high school libraries. 

On page 17 preceding it was also recommended that the teacher 
in charge of the organtzatton and supervision of the hbrary should 
have specific library training. In small schools where the teacher 
spends less than half time in the library, a mintmum of six weeks' 
library training is recommended. In larger schools where full-ttme 
librarian service is provided, one year of library training for the 
one in charge is recommended. 

In the small school library, student assistants can be of invaluable 
help in taking charge of routtne work, such as checking books in 
and out, filing cards, keeping books and magazines arranged neatly, 
and assisting the teacher with housekeeping and vanous other de­
tails of good library management. Careful attention should be 
given in every school to the appointment, instruction, and organ­
ization of a corps of student assistants for the library, one of whom 
should be on duty whenever the library is open. It is helpful to 
compile a simple manual or notebook of directions as a handbook 
for the pupil assistants, who can refer to it when the teacher­
librarian is In the classroom. Th1s manual should include the rules 

[ 40] 

• 



• 

for the use of books, and dtrecttons concerning desk work and the 

shelvtng of books and magaztnes. These rults and dtrtctton~ can 

be comptled from suggesttons or tnstructtons gn en later In thts 

bulletin. 

BUDGETING Ltbrary budgeting IS chiefly the problem of the 

supermtendent, but he will be helped by conferring with the teacher 

in charge of the library. The general hbrary budget should be 

broken down tnto sums for equtpment, supphes, penodtcals, re­

bindtng and repair of books, replacement, and new book purchases. 

The estimates on the first four ttems can be built only on a study 

of previous expenditures and in\entory of needs for the particular 

year. The sum for book purchases should Include the county 

funds and the sum appropnated by the school board in keeptng 

wtth the requirements of the state department given on page 16 

of thts bulletin. Again, the sum allotted for books must be sub­

divided. If the book collection ts already well-rounded, the sum 
for each buildtng, determined on an enrollment basts, may well 

be dtvided into sums for reference books, books to supplement the 

vanous curnculum subJects, and books to promote recreational 

reading. In the high school, the allotment for each subJect field 

should be made with the enrollment in the courses in mind. If 

the book collection is not well-balanced, sums should be set aside 
first to build up the weak spots. Occasionally, the Introduction of 

a new subject or the revision of a course of study with new em­

phasis will make necessary a special Item In the budget. 

Once the Items In the budget are determined, the figures must 
be translated Into terms of book orders. In the school without a 

trained hbranan, this IS usually the responsibility of the supenn­
tendent or the principal, although the teacher-hbrcirian who IS 

given sufficient time may well take charge, and certainly should 
assist. A committee may be appotnted to compile suggestions for 
reference books and for leisure reading, and each teacher asked to 

submit a list for hts subject field. Another method IS to have each 
teacher submit a list Including ( 1) tltles for supplementary work 
in hts subject and (2) titles for recreational reading related to hts 
field (vocational books, biography, popular history, etc.). It may 
be wise to Inform each teacher of the amount assigned to hts sub-
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jects in the budget. The tmportant potnt ts that some definite plan 
be followed so that no one curnculum or puptl need be met at 
the expense of some others equally important. 

BOOK ORDERS At the ttme that teachers are preparing their 

suggestions for book orders, the available book atds and recom­
mended lists on page 31 of this bulletin should be explained to 
inexpenenced teachers and made easily accessible to the entire fac­
ulty. For conventence tn handhng records, as explained later, it 

1s recommended that the teachers' request lists be made \Vith each 
tttle on a separate 3" x 5'' memorandum shp or card. On each 

shp should be stated the author, title, ed1t1on or copyright, date, 
publisher hst pnce, and the t1tle of the atd or book list in which 
the title ts recommended. Tttles suggested Without such recom­
mendations should be disregarded in compiling the order. In ad­
dition to the teacher's signature, the grade and butlding should be 

added 1n the elementary schools. 
The slips or cards for books to be ordered may then be arranged 

in order for copying in the order letter. If the order IS to go 
to a jobber the customary arrangement is alphabetical by author. 
If the orders are to go to tndividual publishers, the order shps may 
be grouped by company and each group alphabettzed for copying. 
After the letters are wntten shps should be filed tn the same order 

for use later. 

RECEIVING BOOKS When the books arrive, the shipment should 
ORDERED be checked with the tnvoice, care betng 

taken that the exact titles and editions ordered have been received. 
The order slip for each book should be found and the pnce of the 
book added. The slip is then placed in the book for use tn ac-

• • cesstontng. 
Each book then should be carefully opened. All leaves should 

be cut with a dull-edged paper kntfe. The book should be held 
with its back on a smooth surface, the front and back co\ ers pressed 
gently unttl they touch the table and then, wtth the leaves held 1n 
one hand, alternately a few at the back and then a few at the front, 
they should be pressed unttl the entue book ts opened. Thts proc­
ess of opening greatly increases the life of the book. After care­
ful opening, the book should be checked for tm perfections, page 
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flaws, mtsstng pages, and mtsplaced gathenngs. If the book ts 

not perfect, it should be laid astdt for adJUStment \\ tth the com­
pany, and the order card returned to the file. 

The school ownershtp mark should be placed in tht book on the 

instde of the front cover, on a secret page arbitrarily dectded upon 

by the school, and 1n se\eral other places. A rubber stamp 1s usu­

ally used. In the books for the grade hbrary, the butldtng and room 

to which the book IS assigned should be added on the inside of the 
book cover, copying from the ordtr sltp. 

ACCESSIONING The accession record ts nectssary in every 

school. Thts IS a record of books added to the hbrary in order of 

date of arnval. It should show at a glance how many books have 

ever been an official part of the library. From thts record tht total 

number of volumes tn the library and the total addttlons and ex­

penditures for books dunng the year can be computed. A stmph­

fied or condensed record book can be purchased from any library 

supply house. A bound volume providing at least enough space 

for addtttons dunng a fi\ e-year period ts recommended. The pages 

are ruled and consecutively numbered and when the title ts re­

corded in the accession book the number of that line becomes the 
accesston number by which the book can be tdentified tn the li­

brary. This number ts copied in the book, usually on the page 

following the title, about an inch from the bottom of the page, and 
on the secret page. The price ts added in the accesston book, 

copytng from the order sh p. 
Sets of books beyond 4 or 5 of duplicate coptes are not constdered 

as library material but as supplementary sets. They are not ac 

cesstoned. Other records may be devtsed. 
Dtrecttons so far have constdered only new books. If books al­

ready tn the building are betng formally accessioned and classi­

fied, tttles should be very carefully checked for usefulness, follow 
ing directions concerntng withdrawal of poor tttles and dtscardtng 

of books not worth rebtndtng or mending, on page 51 of this 

bullettn. 

CLASSIFYING In the typical Iowa school no elaborate syst(m of 
BOOKS classtficatton ts n.commended. The records can 

be kept alphabetically by author. In the small central library, the 
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books may be arranged on the shelves by school subJect, wtth a 
separate section for reference books which do not ctrculate and 
one for leisure reading books. Within each shelf sectton, books 
should be arranged alphabetically by author. If shelf labels are 
used indicating the subject grouping of books, it wtll not be diffi­
cult to keep the small collection in order. 

If any system of classification is used, it should be the Dewey 
Decimal Classification. It is not advisable for a teacher with no 

library training to classify books, although it 1s posstble to accept 
the numbers asstgned 1n the Standard Catalog for Hzgh Schools 

and The Chtldren's Catalog (listed on page 31 of thts bulletin). 
This plan is very satisfactory if book orders are largely restncted 
to titles given in those atds. Too many titles not gtven there may 
lead the untrained librarian into many difficulties, and errors as 
well, unless she has assistance from a trained librarian. 

The subject group to which the book is assigned (e. g. U. S. 
history, chemistry, etc.) or the Dewey number (e. g. 973, 540) is 
usually written 1n the book at the top of the page followtng the 
title page. 

The grade school collection housed in separate rooms need not 
be classified. 

SHELF LIST 
CARDS 

After the classification is determined, a shelf list 
card (3" x 5") should be made, either typed or 

written in black ink. A card suitably ruled may be secured from 
any library supply house. A very simple form, illustrated below, 
is recommended. The author, title, publisher, copyright date, and 
accession number are shown. If there is more than one copy of 
the book, all copies are listed on one card. If there are several edi­
tions of the same title, 1t is well to make a separate card for each 
edition. In the upper left hand corner is indicated the subject 
group to which the book is asstgned (see card A). If the Dewey 
system is used tn classifying, the class number is shown as tllus­
trated in card B. For convenience in shelving, the first letter of 
the author's last name is sometimes added below the number. For 
the grade books housed in separate rooms, the room assignment 
should be indicated in the upper left hand corner (see card C). 
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If the book 1s wntten by a group of persons, 1t ts best to use the 
name of the first one only on the first hne of the card. The state­
ment of jotnt authorshtp ts gtven following the tttle: 

Mott, Carolyn. 

Children's book on ho\\ to use 
books and libranes, by Carolyn Mott 
and Leo B Ba1sden. 

CARD A 

U.S. H1st.. 

570 
571 
572 

973.9 

A 

570 
571 
572 

Allen, Frederick Lewis. 
Smce yesterday. 

H arpers, c. 1940. 

copy 1 
cop'r 2 
copy 3 

Stze 3" x 5" 

CARD B 

Allen, Fredenck Lew1s. 
Smce yesterday. 

Harpers, c. 1940. 

copy 1 
copy 2 
copy 3 

SIZe 3" x 5" 
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CARD C 

Grade 4 

Fyleman, Rose. 
Fairies and chunneys. 

Doubleday, Doran, c. 1920. 

120 copy 1 

SIZe 3" x 5" 

SHELF-UST 
FILE 

The shelf-list cards are filed to serve as a record of 
the books in the order that they wtll be found 

when correctly arranged on the shelves. In the simple classifica­
tion recommended here, guide cards would be prepared for htgh 
school with headings corresponding to the subject groups decided 
upon, e. g. government, chemistry, U. S. history. Tht guides 
would be arranged in the same order as the shelves, readtng from 
left to right. For the grades, a guide would be labeled for each 
grade room. Behind these guides, the cards would be filed alpha­
betically, first by author and then by title. 

For the library using Dewey classification, the guides should 
indicate the main divisions by number and class headtng. If the 
grades are also classified, the cards for each grade would be filed 
by Dewey number rather than alphabet. 

No catalog is recommended in a small library; therefore, thts 
shelf-list file can be used for reference as to the books available tn 
the library. It serves as the list of books to be checked in maktng 
the annual or semt-annual inventory, and also as an tnsurance 

record. 

BOOK POCKET 
AND CARD 

Copying from the shelf-list card before tt ts filed, 
the book pocket and card are made. If classifi­

cation numbers are not used, the subject group to whiCh the book 
is assigned should be indicated in abbreviated form on the card. 
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(Form A) The author, tltle, and accesston number are shown. 
When the D ewey classes are used, the class number ts tndicated 
in place of the subJect. (Form B) 

It ts a definite help to pupil assistants to have the accession num­
ber so placed that the number on the card and the number on the 

book pocket can be easd y matched when cards are replaced 1n 
books. The book pocket may be pasted on the instde of either the 
front or back cover. Ltbrary practice now favors the latter 1n order 
to leave the front co\er free for book plates or acknowledgment 
of guts. 

FORM A FORM A 

U.S. Hist. 

Allen, Frederick L. 

Allen copy 2 571 
Since yesterday 

copy 2 511 

Date 
I 

Due Name -
I 

Book Book -
CaTd Pocket 

i 

FORM B FORM B 

973.9 
A Allen, Frederick L. 

-
Allen copy 2 511 

Since yesterday -
copy 2 511 

Date I I, • 

Due Name -

-

' 

-
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DATE DUE For books which cuculate for letsure reading, 1t ts 
SLIPS probably not necessary tn the grades to indicate the 

date due although the teacher should see to 1t that children do not 

keep books unduly long. It may seem wtser, in order to teach the 
children library Citizenshtp, to follow the practice in pubhc ltbranes; 

to train them to watch the date due and to return books promptly. 
Parents definitely are not prov1d1ng that tratntng. In the central 
collection, such as the high school hbrary either In study hall or 

separate room It IS tmperattve that tlme of ctrculatton be limtted. 
When thts is true a date due shp should be placed in the book. A 

conventent shp rna} be purchased from any library supply house, 
or mimeographed ones can be supphed by the local school. 

LETTERING If the books are not classified, no lettenng on the 

back of the book IS advisable, unless there 1s more than one copy. 
In that case, the copy number may be indicated on the book for 

aid in taking Inventory. If the book is classified, the call number 
and copy number are indicated. A definite hetght from the bot­
tom of the book should be decided upon for the lettering and care 
taken that all lettenng be measured so that books look well on the 
shelves. The most convenient practtce is to letter with white Ink 
or tempera and cover the entire back with a coat of colorless shellac. 
It facilitates lettenng If a coat of shellac IS apphed beforehand. The 
shellac over the entue back protects the title as well as the call 
number and keeps the books more usable and attractive than If 
only the call number IS coated With shellac. 

CATALOG Unless aid from a trained librarian is avatlable, no 
card catalog should be attempted. If purchases are made largely 
from the Standard Catalog and Children's Catalog, these pub­
lications may serve as an Index to the local book collection. DI­
rections for ustng the books In this way are contained In the In­
troduction to the books themselves. Likewtse the subJect Indexes 
to readers listed on page 34 of this bulletin are particularly helpful 
gutdes to matenal useful In the grades for budding units of work. 

CIRCULATION Rules for Circulating books should be definitely 

agreed upon by pnncipal and teacher 1n charge and made clear 
both to teachers and pupils. It ts customary to Circulate books used 
in assignments only overnight etther from a room collect1on or a 
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central library. The pupil should sign lus name on the card and 
leave 1t in a box provided at the desk. In the htgh school library, 
the books In the central collection should circulate for only one 

penod dunng the da\ so that the} may be used in the library dur~ 
1ng free penods, or be taken by the pupil to the classroom for a 
supervised study penod When cards art Signed, the date due 
column may be used for the hour due, e. g. a book taken at 9 
o'clock is due at 9:45 tf penods are 45 minutes long. This IS 
needed because desk assistants change every hour and the cards 
may be confused. Thtst cards should be placed by the asststant 
behind a gutde designated for one~hour circulation tn the charging 
tray and checked every hour to see that books are returned promptly. 
If they are not returned, the assistant should go to the pupil's next 
class and secure the books Likewtse, the book taken overnight 
may be signed due at the hour whiCh school opens and checked 
promptly dunng the first hour u not returned. 

When books are taken to the classroom by the teacher for use 
dunng an extended penod-perhaps during a whole unit of work 
or the entire semester-the book ts charged to him, and the card 
may be filed behmd a guide beanng his name or the room num-

. ber. A duplicate book card of another color IS made and placed 
1n the book so that the teacher may circulate the book conveniently 
for overnight use. When the book 1s returned by the teacher, the 
colored card 1s removed and, for economy, may be filed for future 
use. The ong1nal book card IS replaced in the book. 

Leisure readtng books Circulate usually etther for one or two 
weeks. It 1s probably a good plan to conform to the practice of 
the local library. In this case, the date due should be stamped on 
both the card and the date due shp 1n the book. Guide numbers 
from 1 to 31 should be prov1ded for the charging tray and the 
cards filed behind the guide beanng the number of the date due 
and arranged alphabetiCally by author. 

Puptl assistants should be trained to be careful to see that cards 
are properly s1gned and charged, and, when books are returned. 
to make no errors tn dtschargtng them, checking the accession 
number of card and of book carefully. 

Books which are overdue should be secured as promptly as pos­
sible both to teach proper library habtts and to avoid loss to the 
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school. Every morning student assistants should cht;ck the books 
overdue and send a notice to the pupil concerning them. A dupli­

cated form planned for the local school IS very acceptable. 

INVENTORY In order to be sure that books which have been lost 

are recovered, it IS advised that two inventories be taken, one a 
few weeks before the end of each semester. At least one Inventory 
is necessary before the end of the second semester. Enough ttme 

should be allowed so that pupils may be enhsted in recovenng 

missing titles. 

The inventory in the central hbrary, either high school or grade, 
should be taken by the teacher-libranan. She may be assisted by 
a pupil, one reading from the shelf-hst the tttle and copy number 
and the other checktng the shelves and locattng the book. If a 

book is missing, the charging tray should be checked to see if 
someone has borrowed the book. If it Is neither on the shelf nor 
properly charged, a paper clip may be put on the card, and the 
title, copy number and accession number placed on a hst which 
can be used in locating the lost books. If it IS found later, the chp 
can be removed from the card. If it is not found, the word "miss­
ing" and the date should be written in pencil on the card bestde 
the accession number. Each teacher having books charged for 
use in his room should be provtded With a ltst of titles so that he 
can locate all of hts books and have them ready to turn In on the 
last school day of the semester; earlier tf possible. If any of these 
books are reported lost, a note should be written on the shelf-list 
card as explained above. These notes should be erased when the 
books are located. 

For the grade collection housed in separate rooms, the process 
is the same. In thts case, it is advisable that the room teacher 
rather than a puptl assist the teacher-libranan. Another method 
is satisfactory if typtsts are available and the room shelf-lists are 
not exceedingly long. Lists may be copied from the shelf-list, one 
for each room showing every tttle with copy number and accesston 
number. A satisfactory form wtth directtons for use IS shown 
below. The room teacher can then take the tnventory and return 
the sheets to the teacher-hbrarian who should make the necessary 
notations on the shelf-hst cards. If a carbon of the hst ts made 
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with the anginal 1t may be kept by the room teacher as a record 

of the books tn her room. 

CHECK LIST FOR L VENTORY OF LIBRARY 

D IRECTIO S: For each tttle that ts accounted for ( etther in 

the room at the ttme of the tn\entory or properly charged), place 

a check 1n the last column. If a \ olume ts not accounted for, wnte 
MISS! G In the last column. If a \ olume ts \\ orn out and read'( 

for dtscard, destroy the book and wnte WITHDRAWN tn the 

last column. 

THIRD GRADE 

Author 

Anderson 

De la More 

Thompson 

Title 

Blaze and the Gypstes 

A Chtld 's Dog 

Sth er Penntes 

Copy No. Access. No. Report 

1 225 
1 125 
1 230 

WITHDRAWALS OF 
OLD USELESS BOOKS 

The value of a school library depends 

almost entirely upon tts usefulness In the 
school curnculum. In most schools hbrar} space ts too hmtted to 

permit the accumulation of books whtch have lost their classroom 
value, even though they may have a permanent place In the public 

library, which serves as the center for all pnnted materials. Old, 

ragged books also make the book collection unattractive and un-
• • Inviting. 

Subject teachers should be constantly assisting in the discard­

ing of books which have become obsolete, bastng their JUdgment 

not on the copynght date or physical condition of the book, but 
upn its authontativeness, accuracy, and suitability for the cur­

riculum. Dunng annual Inventory, books which have not Circu­
lated dunng the year should be segregated, and later checked by 

the teachers tn the various subject fields. All withdrawals should 
be accurately recorded in the Remarks column of the accesston 

book, and followtng the accesston number on the shelf-list card. 
This mark may be a C '41, Indicating the word cancelled and the 
year of cancellation. 

CARE OF BOOKS All books rematntng In a hbrary should be 

kept tn the best ph} steal condttion. If care ts taken tn watching 
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for slight damage to books while in use during the year and in 
malnng Immediate repatrs, much rebmdtng and difficult mendmg 
will be avotded. Puptls should be taught from pnmary grades on 
to report page tears to the teacher, who should always have at 
hand strips of Japanese or bond mending paper and paste, which 
can be quickly applied. From the intermediate grades on, a pupil 
may be assigned to do thts very simple mending. Not only does 
this mean economy to the school, but the development of good 
citizenship and respect for books. Chtldren should also be requtred 
from the pnmary grades on to keep books upnght on the shelves. 
Sufficient book ends should be provided for thts purpose. If books 
are allowed to tip or are not kept m orderly condttton, they warp, 
and the stitching breaks. In kindergarten, chtldren should be 
taught to turn pages properly from the outer corner. In every 
grade the teachers must check to see that wrong habits are not 
being formed. A glance at a few books in the room will tndicate 
the need for vigilance. Tears from the bottom of the page up 
near the stitching tell their own story. Equally firm should be the 
requirement that children refrain from turning down corners of 
pages. Brightly colored strips of paper should be provided at the 
teacher's desk and near the library shelves as book marks, and one 
placed In every book which is charged and to be taken home by 
the child. Art projects In makmg attractive book marks for guts 
and for room use may popularize the idea. 

REBINDING Books of permanent value should be rebound as 
soon as the binding and pages become loose and before too much 
mending has impaired the book for good binding. New editions 
rather than rebinding should replace old copyrights. A book with 
poor paper and print, narrow inner margins, misstng pages or 
pages badly torn and mended should be wtthdrawn. About a 
cheap book, the U. S. Office of Education states: "In the case of 
books selling for one dollar or less, rebinding IS usually Inadvisable." 
Books to be rebound should be sent to the btndery at the close of 
the school for the summer. 

A hst of bindenes follows: 

Des Mmnes Btndery 
1100 Forest Avenue 
Des Motnes, Iowa 
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Hertzberg Bindery 
2200 East Grand A\enue 
Des ~1oines, lo\~a 

Kolarik Book Bindery 
:tv tad tson Street 
Cedar Rapids, Iowa 

BOOK MENDING o book which needs even slight mendtng 

should be kept in circulation. Early mending IS easter and more 

econom1cal. It also aids In Inducing students to keep book$ clean 
and whole. Some of thts mending can be done in the local school. 
A defirute plan for Simple book repairs should be adopted in every 
school. A pupil library club may volunteer ttme if a supply kit 
and mending Instruction IS provtded. Instruction should be gtven 
in correct methods and matenals. Money In\ested tn such Instruc­
tion would be well-spent for the preservation of any schoors book 
stock. Ltbrary supply houses named below Include mendtng sup­
plies In their catalogs, provtde mending ktts, and send on request, 
free of charge, pamphlets txplatntng stmple mendtng. 

Demeo Library Supplies 
114 South Carroll 
Madison, \VIsconsin 

Gane Bros and Lane, Inc. 
1329 West Lake 
Chicago, lllin01s 

Gaylord Brothers 
1 55 Gtfford Street 
Syracuse, 1\'ew York 

Library Bureau 
205 East 42nd Street 
New York 

Marathon Bookmenders' Supply House 
Marathon, Iowa 

Some help on bookmending IS available through the Works 
Projects Administration. Inquutes regarding arrangements for 
and costs of such service should be addressed to the State Super­
vtsor of Library Projects, Works Projects Admtnistratton, State 
Htstorical Budding, Des Moines, Iowa. 
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CARE OF CURRENT The periodical collection 1s as essential to 
PERIODICALS the effective school library as is the book 

collection and should be cared for as systematically. In the discus­

sion of library equipment on page 39 it was pointed out that maga­
zine covers should be provided. These not only preserve the cur­
rent issues for future reference use, but develop good library citizen­
ship and respect for pubhc property. In addition, they make possible 
a simple charging system when pupils wish to take current issues 

home for overnight use. A book pocket can be pasted inside the 
magazine cover and the name of the magazine written on the title 
line of the book card. No date of issue is necessary, for the card is 
used always only for the latest issue. The cover can be left at the 
desk if the magazine is taken home and the issue slipped into an 
envelope wh1ch has been saved when magazines are checked in. 

When magazines are received, it is customary to keep a record. 
A simple method is to check on a card which can be secured from 
a library supply house or on a 3" x 5" card ruled as indicated here. 
Punched cards can be fastened together with a loose-leaf notebook 
ring for convenience in use. 

National Geographic 

Year \ Jan. Feb. Mar. Apr. :May June July I Aug. Sept. Oct. Nov. Dec. 

1940 v " \' \' \' \' \' I \' I \' 

1941 v v v 

This record is helpful if magazines are not debvered as they 
should be, if pupils ask whether an issue has been received, and if 
confusion anses about the date of the issue to be put in the maga­
zine cover after overntght use. The magazine is stamped With the 
ownership mark. Before placing it in the cover, the teacher-hbrarian 
or a senior assistant may hst on a form such as the one tllustrated 
below any article a teacher might find useful tn connection wtth 
classroom toptes and deliver the slips. 
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To 

~Iagazme 

Date 

Arttcle 

PERIODICAL 
FILES 

~fagazme -\rticles Recommended by the Library 

Date 

Use of back tssues of magazines for nJertnct mav 

be e\ en m .~ re \ aluable in the small school than 

tn the large one where many recent books In all fields can be made 

available. It ts tmperatn e that the small high school subscnbe to 
the ABRIDGED READERS' GUIDE TO PERIODICAL LIT­

ERATURE and that puptls be taught 1ts use, preferably through 

a class In whtch all begtnntng pupils are enrolled. They should 

not be permttted to use the back Issues unless they ask at the desk 
definttely for the magazine they wtsh by date of Issue. The tn­

structton may be gt\ en etther by the classroom teacher or by the 

teacher-hbranan, but It IS most eflecttve when motivated by a 

definite classroom need, such as a theme tn English, a report on 

a current problem In government, or a talk on an outstanding 
person In current htstory. Care must be taken, however, to pro­

vide Indtvtdual topics and to allow sufficient ttme, since only one 

senes of the READERS' GUIDE ts usually available and the 
periodical files are not too extensive. 

To make back Issues of penodtcals available for use as needed. 

it is necessary that they be so arranged as to be found eastly by 
date of Issue, by the pupil asststants. This means that they must 
not be on open shelves or accesstble to the student body for free 

use. Their chief value is not for recreation but for reference. If 
the files are not in order, they are useless. Only pupil assistants 

should go to them, and they must be taught to be accurate in re­
plaetng the tssues. 

The stmp ·est arrangement, and an enttrely satisfactory one, 1s 

to provtde closed cupboards in a place not too eastly accesstble to 
the student body. Periodicals should be arranged In stacks on the 
shelves. If posstble, they should be so placed that the date on the 
Issues can be read eastly without removing the magaztnes from the 
shelves. It may be helpful to wnte the date In a convenient place 
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on the cover as the Issue IS filed for the first time. Student assist­
ants should all be trained 1n accuracy, but it IS well also to asstgn 
to one pupil the responstbthty for checking the cupboard at regular 

intervals and correcting errors. The magaztnes needed can be 
most easily located if the titles are arranged alphabetically and each 
title consecutively by years. In each year's stack the first issue 
should be on the bottom and the most recent one on top. Shelf 

labels may be used but the cupboards often have to be rearranged. 
A pupil staff will have httle difficulty in learning the arrange­
ment if an explanation is included in their handbook (see page 

40). 
In order to keep the back issues of magaztnes tn more attractive 

form, pamphlet cases for filing magazines may be ordered from 
library supply houses. Cases made of sttff cardboard are available 
in various sizes at reasonable prices. Some schools make inex­
pensive files In their manual training shops. Back issues of maga­
zines will require more shelf space than is usually available if they 
are kept too long. It is recommended that for most magazines 
back issues be kept for no longer than three years, about the time 
covered by one series of Abridged Readers' Guzdes. 

SUGGESTED FORM 
FOR CHARGING 
BACK ISSUES 

When pupils use issues from the files, they 
may be required to use them in the hbrary 
only, but usually a simple chargtng system is 

used, limiting the time of circulation to one week. A simple charg­
ing slip is illustrated below. 

Pupil 

Date due Hr. due 

Magazme 

Date of magazme. Mo. 

Day 

Year 

Returnerl 
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FURTHER HELPS 
ON SCHOOL 
LIBRARY 
MANAGEMENT 

Schools that wtsh more information on classt­

fication or library organtzation · and management 

are referred to the follo~ tng publtcattons or 

organtzattons: 

SCHOOL LIBRARY lvfANAGEMENT by ~1artha 

Wtlson 6th edttton, re\ tscd and re\\ ntt(n by \I thea 
}.,f Curnn, 1939 H. W Wtlson Co., ~ew York. $1 25 

A standard manual for teacher5 and untrained librarians. 
Covers organization and administration of chool libraries, 
including selection, preparation, and care of books; in­
struction in the use of books and libraries 

MANUAL OF CATALOGING AND CLASSIFICA­
TIO r FOR ELE~fENTARY AND SMALL 1-IIGH 
SCHOOL LIBRARIES by Margaret Johnson. )c.cond 
edttlOn Re\tS(d, 1935 H . \V \Vtlson Co., ~c..w 

York. SOc. 
A gutde to the making of simple catalog cards and me­
chamcal preparation of a book for the shelf 

TEACHER-LIBRARIAN'S HANDBOOK OF OR­
GANIZATION AND PRACTICE by Mary Peacock 
Douglas. Amencan Ltbrary AssoctatlOn, Chtcago. 1941 
$1 90. 

Presents for the first time and in one compact volume the 
techniques and procedures that have been tried over a 
penod of years and found to be successful The book 
gtves barest essentials for orgamzmg book collections and 
provtdes suggested procedures and techmques for develop­
mg an effective library servtce within the school 

THE lOW A TRAVEL­
lNG LffiRARY 

Schools that have special problems on the 

organtzation and admtntstratton of the h­
brary may get further help by writing Blanche A. Smtth, Ltbranan 
of the State Travehng Ltbrary, Historical Budding, Des Motnes. 
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ROCK VALLEY SCHOOL LIBRARY 
This picture tllustrates an effective combination o! study hall and librarr. in a relatively small school. It also Illustrates good building 
planning by a superintendent and board. The tables and chairs add a hbrary touch to the room, provtde more space to work, and 

afford relaxation for pupils as contrasted with the traditional stationary desks . 

• 

• 



• 

CHAPTER 5 

AGENCIE COOPERATING WITH 
lOW A SCHOOL LIBRARIES 

REI.ATION OF THE 
SCHOOL AND PUBLIC 
LIBRARIES 

Undoubtedly the school should seek to 

Interest pupils 1n vtstttng and ustng the 

public hbrary. However, the puptls who 

do the least readtng are more hkel y to use the publtc hbrary if 

wholesome readtng Interests are first developed at school. 

A number of schools depend upon the ctty or town hbrary es­

pecially for JUVenile books and fiction. If tlus practtce 1s followed, 

schools should arrange to ha\ e many books consigned to the school 
library so that they will be conveniently available when they are 

wanted for recreational readtng or classroom reference. 

Fargo says, "The demands of the pupil as an tndivtdual must 

to some extent be met wtthtn the school. Hts urge to read must 

be paralleled by freedom to conttnue reading * * *. The school 

library has a need to ctrculate books * * '* etther 1ts own or books 
borrowed from other ltbrary sources * * *. The educator of today 

hopes to establish the readtng habit by tytng it up with pleasurable 
emottonal expenence. A cheerful, comfortable room, attracttve 

titles and format, a sympathetic hbranan who gutdes but never In­

trudes, posters and ltsts suggesttng pleasurable adventures tn book­
land-these are the charactenstics of the ltbrary through whtch 1t 

is hoped to establish a permanent reading habtt. They are the 
methods of the children's department of the pubhc library trans­

ferred to the school. lnevttably they lead back to the publtc ltbrary. 
For the habit of readtng, once established, leads to ever-wtdening 
demands for the matenals of reading. 

"The schoolmaster has arnved at the concluston that the proper 
training for leisure is leisure and has introduced into the school 
program penods avowedly devoted to the culttvation of letsure­

time habits. No longer does the fictton reader need to dtsplay a 
special permlt or peruse hts storybook behind hts geography. The 
school recogntzes recreational reading as a worth-while letsure oc­
cupation and looks to its library to provide both the opportuntty 
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and the materials for pleasurable experiences. Such use of school­
day leisure can scarcely fatl to carry over tnto adult life, thus quick­
ening the demand for adequate public libraries." 1 

The school that agrees with this philosophy, which is quite gen­
erally accepted today, will provide an abundance of reading ma­
terials in the school library so that they will be available when the 
need and occasion for their use arises. 

TRAVELING 
LIBRARY 
SERVICES 

Schools that do not have adequate library facilities 
should take advantage of the services of the Iowa 
Traveling Ltbrary. By wnttng the State Traveling 

Library, Histoncal Build1ng, Des Moines, and signing an agree­

ment to pay transportation costs to and from the city, a school can 
borrow a number of books every three months equal to one-half 
its enrollment. Books secured from the traveling library will be 

considered a desirable supplement to a school's facilities but not a 
substitute for minimum requirements specified in this bulletin. 

lOW A PUPILS' 
READING CffiCLE 

The Iowa Pupils' Reading Circle, a service 
agency of the Iowa State Teachers' Associa­

tion, 415 Shops Building, Des Moines, publishes a list, "Best Books 
for Children". The titles in this list are particularly tn the recrea­
tional field. The books listed are carried in stock. They have been 
chosen by a board of Iowa educators after the reactions of hundreds 
of children, into whose hands the books were placed, have been 
recorded and tabulated. This service provides reliable guidance 
in the selecting of recreational books and a convenient means of 
ordering from one source the books from a number of different 
publishers. 

W. P. A. SERVICES Book repair and rebinding services are avail­
AVAILABLE able through the Works Projects Administra­
tion. These services have been mentioned on page 53 of this bul­
letin. Schools interested in such services may refer to that sectton. 

lOW A LIBRARY The Iowa Library Association, through the re­
ASSOCIATION port of Its special committee on reference books, 

has been of very valuable service to the state department and to all 
schools of Iowa. This report is sent in mimeographed form with 

1 Lucile F Fargo, The Lzbrary in the School, American Library Association, 1939, 
pp. 25-27. 
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this bulletin. By recommendtng that schools purchase only those 

reference sets and books whtch have been revIewed favorably by 

the Amencan Library AssoCiation, this organtz:ltlon has been In­

fluential In Improving the quality of reference matenals and thus 
preventing the vutual waste of much money. 

AMERICAN LIBRARY 
ASSOCIATION 

The Amencan Library Association has 

ad\ Ised members of the state department 
staff on general school library problems and this bulletin in par­

ticular. Thts organtzation has made helpful pamphlets and pub­

lications avallable to the department of public Instruction. Thtse 

are bsted in various places throughout thts bulletin . 

• 
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S \C CITY HIGH SCHOOL LIBRARY 
These two scenes from the combination library-study hall at Sac Cit} ~how some of the 
tables, built-in book shelves and stacks for reserve and reference book~ behind the charging 

counter only a corner of which appears in the foreground. 
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CHAPTER 6 

BOOKS RECOMMENDED FOR COLLATERAL 
REFERENCE AND ENRICIIMENT IN 

CERT AI HIGH SCHOOL SUBJECTS 

THE FIRST 
LISTS 

In 1940 committees of classroom teachers of the various 

content subjects 1n high school were asked to prepare 
select hsts of collateral reference and ennchment books for the high 

school library. These hsts were pubhshed In Ctrcular No. 45A, the 

official 1940-41 library pubhcat1on of the department of pubhc In-
struction. 

These hsts represented the first effort of tht state department in 

this partteular area of hbrary servtce. Although the hsts were very 

tentative, It was found that they were used by many schools. Be­

cause of the encouraging response, It \\'as dtc1ded to continue th1s 
servtee as a part of the regular library bulletin. 

TEACHERS CONTRIBUTING TO THE 1941 LISTS 

AMERICA~ HISTORY 

Carl E Thorsen 
A.hce Elkenberr} 
Ohve E Brown 
;\ H Rmgstrom 
-\bee \ Myers 
Han) Berg, University H S 
Donald F H oward 
Ruth M MorrtSon 

A. A Kaskadden 
Blythe Lamme 
Genevieve Musson 
Frances M ~eis 
J en me M Pingrey 
Paul 0 . Ham!lton 
Hazel Brazelton 
Belle Palmer 

~1 J Flanders 
Harold E Ztckefoose 
J R Mounce 
Karl E Gaylord 
S Laird Swagert 
Edgar L Harden 

WORLD HISTORY 

E CONOMICS 

r 63 J . 

Eagle Grove 
Webster City 
'3heldon 
Davenport 
Des Moines 
Iowa Cit} 
Manchester 
Sac Cit)' 

1v1anson 
Cedar Falls 
Sac City 
Charles City 
LewlS 
Rock Rap1ds 
Decorah 
Independence 

Eac;t Waterloo 
Sheldon 
J efferson 
S10ux Center 
Estherville 
Independence 



John F Schmidt 
Bess1e Meredith 
J R Mounce 

GUIDA..'\CE 

Harr} R Peterson, McKmlcy H. S 
Laurence Evans 
Faculty Guidance Comm1ttee 
Leonard Calvert 
Prof A H Hausrath 

Arnold SttentJes 
Walter Cnsse} 
Walter \V. Barnard 
John Harms 
Margaret D Olsen 
F L Johnson 
John McMillan 

W P Truesdell 
Blanche Oxborrow 
V10la Moeller 
N. H. Ringstrom 
R. J . Hekel 
G E . Marsh 
Mable A. Heller 

PHYSICS 

BIOLOGY 

Paul E Kambly, Umversity H. S. 
R E Creel 
Ella Pme Miller 
Jeanette B Watson 
Guy L Mtchener 
Orel K Tenold 
Fred L Graham 
Marvel L Anderson 
R M Allen, Roosevelt H. S. 
J. W Knudsen 
Boyd Shannon 
lila Podendorf 

J . W. Knudse,n 
0 B. Kraemer 
Alex C. Evans 
Viola M Smith 
Leonard Shupe 
H R Blanchard 
I L Peters 

GENERAL S CIENCE 

SIOUX City 
Keokuk 
Jefferson 
Cedar Rapids 
Boone 
Perr) 
West Waterloo 
Io'' a State College 

Le Mars 
Humboldt 
Fore:,t City 
Ames 
Laurens 
Hamburg 
:-\ewton 

Ottosen 
Ames 
Traer 
Davenport 
Rowley 
Creston 
West Waterloo 

Iov. a City 
Cherokee 
Red Oak 
Estherville 
Kno:n:1lle 
Kensett 
Fort Dodge 
Alta 
Cedar Rapids 
Spencer 
Monticello 
Ne,vton 

Spencer 
Ida Grove 
Luverne 
Osage 
Grand Junction 
Keokuk 
Clarion 

GENERAL A GRICULTURE 

Geral Barton 
M M Rogers 
Charles H Obye 
Prof A H Hausrath 

ENGLISH 

\:Vaukee 
Lytton 
Akron 
Iowa State College 

These lists ''ere prepared by the Newton Enghsh teachers 
under the d1rect10n of Manan Speake, head of the depart­
ment, wtth the cooperation of Aleta Malmberg, school 
librarian 
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REVISED LISTS For the revision of these lists the committees of 

the precedtng year were asked to continue. The chairmen of these 

committees were called together last November and asked to di­
rect the revision of the lists 1n Circular No. 45A. At the suggestion 
of a number of supenntendents, ltbranans, and members of the 
committees, It was decided not only to re-evaluate and make addi­
tions to the prevtous hsts, but also to grve additional information 
in annotations, pnces, etc. The ltsts of books follow, with names 

of teachers who submttted titles gtven immediately preceding the 
ltst for each subJect. 

GENERAL 
DESCRIPTION 
OF BOOKS 

In revtsing the onginal ltsts the commtttees were 
given the following tnstructtons: 

"The ltsts are called books for collateral refer-
ence and enrichment. These books should be of the types that 
broaden the scope of the pupils' know ledge of topics or untts, fill 
in details, familiarize the students with literature in fields of special 
interest, develop an apprectation of this hterature, and culttvate a 
desire on the part of the pu ptls to spend more of their ttme tn 
worth-whtle readtng. A prominent school libranan has descnbed 
such books as those that touch reference on one stde and pleasure 
reading on the other; and enrich the curnculum and foster readtng 
as a hfe habit. 

"In our library circular it ts stated that some of these books may 
be parallel texts. We have found that some of our present ltsts 
include too many books of this type. Most of the books should be 
semi-recreational, biographical, histoncal, descnpttve, or even of 
the popular type that will give a distinctly modern appearance and 
flavor to the hsts. 

SPECIFIC 
CRITERIA 
FOR THESE 
LISTS 

"They should be highly select lists. They will be 
used mostly by teachers and superintendents tn 
smaller schools. They should be short enough that 
any school could buy the enttre hst over a period 

of two or three years. Long lists are bewtldenng to many teachers. 
They may include pamphlets or other types of matenals you think 
valuable for supplementary use. 

"They should deal with a variel y of subjects and materials so 
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that they cover the vanous penods, fields, d1visions, subjects or 
aspects of the high school subject under which they are classified. 

"They should be recent. Many of the books on the present lists 
are not of the latest copyright dates. New books added should 

have very recent copyright dates. 
"They should be of varying levels of reading d1fficulty and classi­

fied as easy, average, or difficult. They can then be adapted to 
the various levels of reading ability represented 1n the class. 

"They should be readable. They should deal wlth titles that 
appeal to high school pupils and be written In an Interest1ng style 
so that broad and permanent reading interests w11l be encouraged 

and developed. 
"They should be preferably on a recognized hst, such as the 

STANDARD CATALOG FOR HIGH SCHOOL LIBRARIES 
or some authentic yearbook list for the subject represented. 

"They should, if possible, have attractive binding and good illus-
• tratlons. 

"They should be books that you have read or used in the class­
room, or that have been highly recommended by some recognized 
authority. We want these lists to come from classroom teachers 
rather than from bibliographies of textbooks or professional litera­
ture." 

USING THE 
LISTS 

THESE LISTS SHOULD IN NO RESPECT BE 
REGARDED AS RECOMMENDATIONS FOR 

TEXTBOOKS. THEY ARE FOR COLLATERAL REFER­
ENCE AND ENRICHMENT. 

THEY ARE NOT REQUIRED BOOKS. 

They are graded roughly as to reading difficulty. This grading 
is indicated in parentheses following the annotation for each book 
as (Easy), (Average), or (Difficult). They may, therefore, be used 
in adapting materials to individual differences. 

They should be used by teachers and superintendents in improv­
ing the collateral reference sections of classrooms and libraries. 

ORDERING 
THESE BOOKS 

The price given for each book is list price in most 
instances. In most cases, these pnces are subject 

to the usual school discount of twenty-five per cent. For conveni­
ence of schools in ordering these books, a directory of publishers 
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is given in this bullettn. They may be ordered direct from the pub­
lishers or through jobbers. They can be ordered tn groups from 
the Iowa Puptls' Readtng Circle at a dtscount of from 10 to 15 
per cent and can be secured tn about ten days. 

GENERAL AGRICULTURE 

Members of the Committee Contributing Ltsts 

Che.-;ter Hartman 
W W Molesberrv 
M M Rogers 
0 F Moore 
Wmfield Scott 

~ 

Dr T E Sexauer 
Prof A H Hausrath, Chairman 

\~ aukee 
Montrose 
Lytton 
Goldfield 
Cedar Falls 
Iowa State College 
Iowa State College 

Brinser & Shepard, Our Use of the Land, Harper, 1939, $1.40 
ThiS book stresses the newer VIewpomt on soil conservation with all of its 
sooal and economic implications Interestingly and clearly presented. Up to 
date. (Average) 

Card & Henderson, Farm Poultry Productton, Interstate, Th1rd ed., 1940, $1 80 
An excellent httle book containmg practical suggestions and bas1c pnnc1ples of 
successful poultry raising. (Average) 

Chapman & Sheffer, L zvestock Farmzng, Smith, 1936, $2 68 
A general book on the problems of livestock farmmg and of the care and man­
agement of the various types of farm livestock. \Vritten by southern authors 
but quite general in its applications. One of the most recent books on the sub­
ject (Easy) 

Coffey & Jackson, Livestock Management, L1pp1ncott, 1941, $2.00 
One of the most recent books wntten especially for high school students and 
servmg as an excellent gUide through the many problems in livestock production 
and management. (Difficult) 

Cox & Jackson, Crop Management and Sozl ConservatJOn, \V1ley, 193 7, $2 7 5 
A book designed espeCially for h1gh school use m vocational agnculture but par­
ticularly weB-sUited to general agriculture classes. (Difficult) 

Coyle, Electnc Power on the Farm, Rural ElectnficatiOn AdmtnistratiOn, 
Washrngton, D. C., 1936, free 

This little volume presents the story of rural electrification and the use of elec­
tricity on the farm Presented clearly with the aid of many pictorial graphs. 
(Easy) 

Davenport & Nolan, Ag1 tcultural A1 ts, Garrard Press, 1938, $1 7 5 
One of the newer texts m general agriculture, contammg much histoncal infor­
matiOn on the development of agn culture (Easy) 

Davis, L zvestock Enterprises, Ltppincott, 193 7, $2 00 
Th1s book 1s wntten on a JOb analysts basiS \\ 1th each class of hvestock treated 
separate}} All of the various activities centermg around each kmd of hvcstock 
are discuc;sed m some detail. ~ot so much a general text as a handbook on the 
practice of agriculture (Easy) 

Deere, The Operatton, Care and R epatr of Farm Maclune1y, John Deere, 
Moline, Ilhn01s, 1940 

Th1s is an excellent little book discussing the vanous types of farm machmery 
emplo}ed on corn belt farms In addition to the matenal mdicated m the title 
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considerable information is given on cultural practices Copies furnished free 
for class use (Average) 

Gnmes & Holton, Modern Agnculture, Ginn & Company, 1931, $1.60 
This book IS a reviSIOn of the widely used text of a generation ago, Water's 
"Essentials of Agnculture'' and later his "The New Agnculture " The present 
revisiOn is only slightly changed from the earlier Water's text (Easy) 

Hammonds & Woods, Today's Agriculture, Lippincott, 1938, $1.40 
Another recent, general agnculture book with more emphasis on the choice of 
farming as a hfe work, and much econom1c mfonnation to understand the 
present forces affectmg agnculture Treatment of the producbve phases is brief 
but adequate for most purposes Interestingly wntten (Easy) 

Lord, Men of Earth, Longman's, 1931, $3.00 
ThiS IS a book of reference type which tells stones of a number of farmers and 
their achievements on their o'" n farms. Helps one understand the deep-rooted 
mfluence of the s01l on mdtvtdual and national life (Eas}) 

Mcintosh & Orr, Practzcal Agnculture for High Schools, Amencan Book Co., 
193 7, $1.40 

The one book \\hich stresses economic problems of agnculture in relationship 
to national prospenty m a very adequate manner There is an abundance of 
material which should be useful as a reference book The econom1c material is 
more difficult for students to understand than the productive phases of agricul­
ture, but this book would rate average in general reading difficult} (Average) 

Macklin-Grimes-Kolb, Making the Most of Agrzculture, Ginn, 193 7 
This book stresses the social viewpoint toward agriculture The relationship of 
soc1al problems to farm hfe and rural prospenty IS dlscusscd very adequately for 
a class m general agnculture (Average) 

Morrison, Feeds and Feedtng, Abridged, Morrison, 193 7 or later, $5 00 
The abndged ed1hon of this standard book on feeds and feedmg IS almost mdis­
pensable m teachmg this subject. The abridged ectit10n IS particularly adapted 
for use w1th young h1gh school students, but does not sacrifice accuracy or 
adequac} of treatment for thiS age group (Average) 

Phillips-Cockefatr-Graham, Agriculture and Farm Lzfe, Macmillan, 1939, 
$1.48 

One of the DC\\ ~eneral agnculture textbooks, but built upon the pattern of the 
older texts in this field Contatns a few chapters on the occupation of farming, 
treated from the vocational gmdance viewpoint (Average) 

Power & Kivlin, Handbook of Farming for Boys and Gzrls, E. M. Hale Co., 
Milwaukee, 193 7, $2.00 

A general book suitable for reference usage. It covers many of the aspects of 
productive agnculture. (Average) 

Schilletter & Rtchey, Textbook of General H ortzculture, McGraw-Hill, 1940, 
$3.00 

While this book 1s \\ ntten for college freshmen, it contains much helpful refer­
ence matenal on the d1stnbut10n of horticultural plants and on the prmc1ples of 
horticulture (Average) 

Wallace & Bressman, Corn and Corn Growing, \V1ley, 1937, $3.75 
One of the best obtamable references on corn and corn gro" mg wntten so h1gh 
school students \\ tll ha\ e no d1fficulty in understandmg 1t (Avcra~e) 

UNITED STATES DEPARTMENT OF AGRICULTURE, Yearbook of 
Agriculture 

Since 1936 the United States Department of Agriculture has published its year­
book of agriculture as a series of scientific discussions on the latest developments 
on agriculture. The agricultural statistics, which previously were published in 
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the ) earbook of agnculture, are now ISSued in a separate \ olume under the 
title "Agricultural Statistics." It has been the recent pohq to concentrate each 
yearbook on some one important phase of modern agriculture. These books 
are most valuable for reference use m the schools Copies for school libranes 
may be secured from the Congressman serving one's district. (Average to 
difficult) 

Contents 

1. 1936 Yearbook-Better Plants and Animals 
2. 193 7 Yearbook-Better Plants and Ammals, II 
3 1938 Yearbook-So1ls and ~fen 
4. 1939 Yearbook-Food and Ltfe 
5. 1940 Yearbook-Farmers 1n a Changing World 

BULLETINS 

IOWA STATE COLLEGE BULLET! rs 
A special set of bulletins in reasonable quantities is available to school libraries 
at cost of binders, 25 cents per set. Each instructor may pick out his own 
set. (Address Superintendent of Documents, Bulletin Office, Io'' a State College, 
Ames, Iowa) 

Brown, P E., Soils of Iowa, Spectal Report III, Iov.a Agncultural Expen­
ment StatiOn, Ames, Iowa, 1936 (25 cents) (Difficult) 

Soth, Lauren, Agncultural Economtc Facts-Basebook of Iowa, Spectal 
Report No 1, Iowa .. \gricultural Experiment StatiOn, Ames, Io\\ a. The 
first copy IS free, then 10 cents for each additiOnal copy. (A\ erage) 

UNITED STATES DEPART~fENT OF AGRICULTURE BULLETINS: 

U S D A bulletins may be ordered from the Supenntendent of Documents, 
Government Printing Office, Washington, D C Wntc for pnce hst of available 
Farmers' Bulletms Small quantities may be secured \\ 1thout charge from one's 
congressman 

Agncultural AdJUStment Administration Bulletin: 
G-67 "Do We Want to be Farmers" 

Bureau of Agncultural Economtcs Bulletms 

DS 19 "Gettmg at the Facts About Agnculture" 

FARMERS' BULLETIN NO. 157, The Propagatton of Plants (Easy) 

FARMERS' BULLETIN NO 1044, The Ctty Home Garden (Easy) 

FARMERS' BULLETIN NO 1087, Beauttfying the Farmstead (Easy) 
Farm Secunty AdmmtstratiOn Bulletms: 

Co-ops for the Small Farmer 
Secunty for Farm Tenants 

Soil Consenat10n Service Bulletms: 

1795 "Conservmg Corn Belt Sotl" 
"Use the Land and Sa\e the. S01l" 
"Ten Btlhon Little Dams" 

Mtscellaneous Publtcat10n No 286, "What Is S01l ErosiOn", 15 cents 
Mtsccllancous Publtcauon No. 3 21, "To Hold Thts S01l", 45 cents 

BETTER GARDENING, Umon Fork and Hoe Company, (Easy) 
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T RUE TEMPER GARDEN BOOK, American Fork & Hoe Company, 1940 
(Easy) 
GETMAN & GREGORY, Contributions of Leadtng Amencans to Agricul­
ture, Meredith Pubhshmg Company, 1940. (Average) 

AMERICAN GOVERNMENT 
In addition to last year's commtttee, contributions were made by the following: 

M. M Rogers Lytton 
Eva M Byerly, Franklin Cedar Rapids 
Marion U Meeter Hawarden 
Mollie C. Hatght Maquoketa 
N H Ringstrom, Chairman Davenport 

Beard, Charles A., A men can Government and Polzttcs, 8th ed1t10n, Macmillan 
Company, New York, 1939, $3 75, 814 pages 

For years thiS title has been one of the standard works on Amencan Govern­
ment. It 1s complete and detailed in all phases of national, state, and local 
government It 1s wntten on the college level but has lots of value to secondary 
school students Good index. (Difficult) 

Beard, Charles A., The Open Door at Home, Macmillan Company, New York, 
1934, $3 .00, 33 1 pages 

In th is book the author deals with problems of trade, economic rivalry and 
armament Special emphasiS is laid on expanding fore1gn trade and its impli­
cations Some of the chapter headings follow: The CrisiS m Modem Thought, 
The World m Contemporary Thought, Industrial Statecraft, Agrarian Statecraft, 
Problems of National Defense. Index is satisfactory (Difficult) 

Haskin, Fredenck J., The Amencan Government Today, Grosset and Dunlap, 
New York, 1935, $1.00, 470 pages 

An interestmg book contammg much statistical matenal, but put up for easy 
reading Among the many agencies located at Washmgton, D C, these are but 
a sample of many top1cs dealt with Bureau of Engraving and Printing, Bureau 
of Mmt, Coast Guard, Bureau of Fisheries, Amencan Red Cross, Pan American 
Union, Librar} of Congress. Excellent for indiVIdual reports of library readings 
Fair index (Easy) 

Hoover, I. H. (Ike), F01ty-two Years tn the Whrte House, Houghton, MtfBin 
Company, 1934, $3.50, 332 pages 

This book by one who has been in the White House so many years is a reve­
lation of the human side of our great and near great. It is replete with personal 
anecdotes from the days of Benjamin Harrison to the coming of F. D. Roosevelt. 
Customs, ceremomes and traditions of the White House make fascinating read­
ing on the Sidelights of the presidency. Fair index (Easy) 

Jackson, J. Hampden, The Post-War World 1918-1939, Ltttle, Brown Com­
pany, 1939, $2.00, 461 pages 

The author says "The a1m of this book is to make the h1story of the two post­
war decades mlelhgtble to the ordmary average reader It \\ tll bore spec1alists 
and anger partizans " Begmning with the Peace Conference, 1t dtscusses eco­
nomic and political affa1rs to 1939 The book is divided into seven parts 
Europe, The Soviet Umon, The Near East, The Far East, Afnca, Amenca, and 
World Survey Presents an excellent political background for an understanding 
of World War II Sketch maps are good No illustrat10ns Interestmg reading . 
(Average) 

Kent, Frank R., The Great Game of Polztzcs, re\ tsed editwn, Doubleday, 
Doran and Company, Garden Ctty, 1930, $2.00, 346 pages 

As the author states, 1t 1s "an effort to present elementary human facts about 
politics, pohtictans, and pobtlcal machines, cand1dates and the1r ways." No 
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phac;e of practical politics is neglected, be it national state or local From the 
'"ard heelers to the makers of presidents, the human elements of pohllcs are 
e~amined and evaluated. The book ~~ interestmg Good mdex (Easy) 

Keohane, Robert E., Keohane, Mary P., and McGoldnck, Joseph D, Govern­
ment zn Actron, Harcourt, Brace and Com pan}, Ne\\ York, 193 7, $1 84, 
802 pages 

An excellent book written on the c;econdary school level showmg the newer 
method of treatmg this field It 1s orgamzed along the followmg units The 
nature and purpose of government, four cornerstones of go\•ernment, secunng 
the consent of the governed, how governmental policies are made and carried 
out hO\\ our governments promote the general welfare, the United States in the 
family of nations, financing our government, and the citizen's relation to hJ.S 
government. The Illustrations, charts and graphs all lend themsch•es to this 
functional method of presentation. Excellent index (Easy) 

Lapp, John A, and Weaver, Robert B-, The Citizen and IIi ( Government, 
Sliver, Burdett and Company, New York, 193 5, $1 80, 680 pages 

A good high school text in \\ h1ch the orgamzatlon follo\\ S more the usual lines 
of such books, but its illustrative matenal, arrangement of many of its topics 
in problem form. and the excellent questiOns at the end of the chapter ''to test 
comprehension and application'' gtve 1t much value as a book for parallel read­
ing Good index. (Easy) 

Lippman, Walter, Pub!tc Opzmon, Harcourt, Brace and Company, New York, 
1922, S2 50, 427 pages 

While this book '"'as pubhshed before the days of the phenomenal growth of 
the radio it makes a valuable reference work, for Ltppman in h is usual lucid 
st} le exammes deeply into this thing called "public opinion " Among the topic 
headings one finds the following · Stereot}pes Interests, The Making of the 
Common Will, The Image of Democracy, Newspapers, and Orgamzed Intelli­
gence Good index (Average) 

Macdonald, Ausun F, Amerzcan Crty Government and Admznut1atron, re­
vised ed1t10n, Thomas Y. Crowell, New York, 1936, $3 75, 753 pages 

In the first part of the book such topics arc discussed as: Problems of cities, 
GrO\\ th of cities, Ctt} government in colonial Amenca, Mumctpal home rule, 
The Ma} or, The Counctl. Comm1sston government, The manager plan, Elec­
tion~; and Recall The c;econd part deals with the admtmstration of city gov­
ernment and one finds such topics as: The ment system, revenues, zoning, 
streets, police systems, fire alarms, traffic, education, water suppl}, and 
mumCipal ownersh p An excellent book for library \Vork. Good index Style 
easy and interesting (Easy) 

Magruder, Frank A, National Governments and lnte1 nattonal Relations, 
Allyn and Bacon, Chicago, 1936, $1.80, 590 pages 

Most of the chapters are devoted to the pohttcal setup of the various countries 
of the world The mformat1on lS largely encyclopedic '' Ith httle bits of hiStory 
and per~;onahties thro\\ n m for good measure Some of the chapter headings 
follow How the United States Conducts Her Foreign Affairs, InternatiOnal 
La'" Causes of InternatiOnal \Vars, Effects of International Wars League of 
NatiOns, and The World Court In the appenclix 1S found the Covenant of the 
League of Nations Thts volume is almost a "must'' book for an} htgh school 
library Good index Illustrations (Average) 

Magruder, Frank A, and Claue, G. S., The Constztution, McGraw-I-I1ll Com­
pany, New York, 1933, $2.50, 395 pages 

The book begms '" 1th the Preamble and end5 with the last amendment Step 
by step 1t gives the hiStone background of the sectionc:;, e· plams the theones of 
government involved, shows the effects of \ arious legal interpretations, etc. 
Invaluable in any serious study of our ConstitutiOn Good index. (Eas}) 
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Morgan, James, Our P1eszdents, Review of ReVIews Company, New York, 
1930, $1.00, 314 pages 

Contams bnef biOgraphies of our presidents from Washmgton to Hoover It is 
written m an easy style ':nth emphasis on the political happenmgs The nomi­
nation and elect10n of each prestdent is handled m an interestmg fashion . 
Human sidelights are given Statistical tables show the first and final ballots in 
each of the maJor political conventions and also the popular and electoral votes 
in each election Good index (Easy) 

Ogg, Frederic A., and Ray, P. Orman, Introduction to Amerzcan Government, 
5th Edition, D. Appleton Century Company, New York, 1935, $3.75, 891 
pages 

The book is divided mto four parts Foundations, National Government, State 
Government , and Local Government Prepared for college classes, this text 
thoroughly covers the field While it is written above the high school level, it 
will prove a valuable reference work for high school semors Good index. 
(Difficult) 

Various sources, The World Almanac, New York \Vorld-Telegram, New 
York, published annually, 1941, $1.10, 952 pages 

Purely statiStical m nature with much of its space given over to government in 
its various ramificatiOns Foreign affairs, military mformatlon, government of 
foreign countnes, everyday laws in brief, cabinet and executive officers, New 
York City government, population, election returns are a few of the many 
topics dealing with matters of government. Accurate Excellent index. 

AMERICAN HISTORY 

Books Recommended for First Purchase for the Library 

Members of Committee 

Cari Thorsen 
Donald H oward 
Stella H argiS 
Edgar H ardm 
Urban Harken 
Alice Thutt 
Anna Scheller 
Dora J ensen 
Alice Eickenberry 
Mattie Kruel 
Alice V. Myers, Chairman 

Eagle Grove 
Manchester 
Des Moines 
Independence 
Edgewood 
Ames 
Denison 
Spencer 
Webster City 
Laurens 
Des M oines 

The following list of reference books in American history has 
been compiled from the suggestions of a number of teachers from 
various schools of the state. As these teachers' lists came in, a card 
for each suggested book was made. On this card was placed a com­
posite of all information received about that particular book. Lists 
varied so much that there were very few books which stood out 
because of the large number of ttmes they were suggested. 

The procedure for selection was that of choostng books which 
represented the various needs in a well-rounded study of American 
history. These types of books were collective biography, individual 
biography, supplementary textbooks, atlases, social, economic, politi-
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cal, and cultural histones, and histoncal fiction. Books covering the 
entire story of our country have been Included as well as those whtch 
develop particular periods. The selecnon has also taken Into con­
sideration the varying abihties of students to read. 

The STANDARD CATALOG FOR HIGH SCHOOL LI­
BRARIES has been used all the way through as a guide 1n making 
the selections. In only two or three cases are the books used not 
given 1n the catalog, and the ratings come from the same source. 
Many of the annotattons and re\ tews have come from standard 
sources. In those cases, proper recognition has been given Imme­
diately followtng the annotation. 

Thts hst 1s not a complete one by any means, but rather a samp­
ling of types, and the better books 1n each type selected. Wherever 
possible overlapping of matenal covered 1n the several selecttons of 
the list has been avotded. A number of people's opinions have en­
tered into the hst. It 1s not a perfect hst but 1s a stncere attempt to 
share expenences. 

ALICE V. MYERS, Chatrman 

A. ATLASES 

Hart and Geppert, Amertcan History Atlas, Denoyer and Geppert, 1930, $1.35 
ThlS atlas contains a balanced and well-selected group of maps for Amencan 
htstory For each map there is a good description of the histoncal background, 
,.,. htch wttb the fine colormg, atds m map readmg. The mde:x 1s very usable 
(Average) 

World Atlas, Rand, McNally, 1937, 25 cents 
Good selechon of world maps wtth considerable in aids for reading maps. Con­
tams a number of helpful tables (Average) 

B. BIOGRAPHY 

Beard, Annie, Our Foretgn Born Citizens, Crowell, 1932, $2.00 
Ftrst published in 1925 In the reVISed edthon the matenal has been brought 
up to date and to the onginal group of 57 names 6 more have been added. 
Contams lives of Adler, AgasslZ, Anagnos, Antin, Audubon, Bell, Bennett, Ber­
lmer, Bttter, Bok, Carnegte, Carrel, Davis, Ericson, Girard, Goethals, Gompers, 
Grainger, Hansen, Heilprin, Hill, Holland, Lindenthal, McClure, Mergenthaler, 
Mtchelson, Morganthau, Muir, Patn, Pulitzer, Pupm, Plhbany, Rus, Rockne, 
Saint Gaudens, Schurz, Shaw, Stemer, Steinmetz, Stewart, Straus, Tesla, Thomas. 
Biographical sketches of men of fore1gn btrth who have made important con­
tnbuttons to Amencan life and human welfare (Easy) Standard Catalog for 
H. S. Libranes 

Bowers, Claude, Jefferson and Hamllton, Houghton, Mtffun, 1925, $3.7 5 
This book is a history of the twelve years' struggle between the confhctmg 
tdeals of Hamilton and of ] efferson and the tmpnnt they left on the character 
of the new repubhc. Jefferson's fatth m democracy prevailed over Hamilton's 
distrust of it and the hard fought battle closmg '\\ith the collapse of the Federal-
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ist part} detennmed that " this should not only be a repubhc, but a democratic 
republic , Mr Bowers pamts hving portraits of the two great protagorusts and 
their assooates m the struggle agamst a background of the soctal life of the 
time (Difficult) Book Rev. Digest 

••Carr, Albert H. Z., Men of Power, A Book of Dictators, V1kmg, 1940, $2.50 
Richeheu molds a nation , Cromwell leads a revolution, Fredenck falls m love 
wtth war, Napoleon tnes to conquer Europe; Bolivar fights for freedom; Bis­
marck builds an empire, lVIussolini strikes against democracy; Stalin masters 
the Soviets; Hitler challenges the West: About power and democracy For 
readers from 12 to 16 (Difficult) Standard Catalog for H S Libraries 

James and James, Courageous Hearts, Bobbs-Merrill, 1934, $2.00 
A well-wntten, autbontattve biography for young people of high school age, 
based on "Andrew Jackson; the Border Captain" by MarquiS James Furnishes 
good supplemental"} readmg m American history of the penod from 1770 to 
1845 (Easy) Standard Catalog for H S. Ltbraries 

James, Marquis, The Lzfe of Andrew Jackson, Bobbs-Merrill, 193 7, $5.00 
ThiS book combined the two volumes, "The Border Captam, and "Portrait of 
a Prestdent , Not only 1s an excellent biography of Andrew Jackson given, 
but a ncb background of the period in which he lived. (Difficult) 

•sandburg, Carl, Abraham Lincoln, The Prairie Years, abr. ed., Harcourt, 
1929, $5.00. Repnnted by Blue Ribbon Bks. at 98 cents 

This abridgement of the original edition in two volumes has been reduced 
about one-tenth and many illustrations have been omitted, though about forty 
still remam 
The extreme simplicity of Mr Sandburg's style and his poetic interpretation of 
the great but simple life of hts subject makes this biography admirably suited 
to youthful readers Not a juvenile book but a child-like one (Difficult) 
Cleveland 

White, Wilham Allen, Woodrow Wtlson, The Man, HZJ Trme, and His 
Task, Houghton, M1fflm Co., 1924, $1.00 

Chiefly an mterpretat10n of Woodrow Wilson in the bght of the various in­
fluences of hiS early life Wntten by one who, despite his love and admiration, 
could see Mr Wilson's shortcomings, the book offers a fair and judicious judg­
ment (Easy) Cleveland 

C. HISTORY AND GOVERNMENT BOOKS 

Adams and Vannest, The Record of America, Scribner, 1941, $2.20 
A readable, well-illustrated book which considers the social, economic, cultural 
and political aspects of American history. At ends of chapters are listed sup­
plementary readings, exerc1ses and activities including debate subjects. essay 
subjects, 1magmary letters and floor talks. (Average) Standard Catalog for 
H S Libranes 

Bassett, John Spencer, A Sh01 t Hzstory of the United States, Macmtllan, 193 1, 
$4.00 

An extensive factual history which is a good aid both for students and for 
teachers as a source for particular materials not found in the usual high school 
texts. (DLfficult) 

••Beard and Beard, The Rise of Ame11can Civtlzzatwn, Macmillan, 1933, 
$3.50. Ftrst published tn 1927. Reprinted tn one volume. 

EmphasiS is on tenden~es, movements and major aspects of life, mainly ac­
counted for by the action of social and economic forces. Brilliantly written. 
The matenal IS often selected and interpreted to illustrate the author's main 
thesis. (Dtfficult) Guide to Hist. Lit. 
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••Bogard, Ernest L., Economic HiJtOJ} of the A meucan People, Longman's, 
1935, $3 50 

A standard te-xt '' hich gives fine background of the economic development of 
this countrv Re\ Ic;ed edition increases the amount of material since the Civil 
War (A\·erage) 

Hendnck, Burton J ., Bulwa1 k of the Republtc, Little, Brown & Co., 193 7, 
$3.50 

Survey of 150 ) ears of the hiStory of the United States constitution, in \vhich 
the author stresses the biographical stde, the part played by individual statesmen 
in the ~rO\\ th and interpretation of the constitution Washington, Madlson, 
Marshall, Webster, Calhoun, Lincoln, Andre\\ Jackson H olmes, and others 
(Dlfficult) Book Rev Digest 

H uberman, Leo, HIe, the People, Harper's 1932, $3 50 
ThiS book IS a sooal and economic lustory which pays little attention to the 
detads of wars and politics It constitutes a fresh approach to the study of 
American hiStory, but may be objected to m some commumtles becauc;e of the 
soaaliSt1c tendency throughout (Eas}) Standard Catalog for H S Libranes 

Jackson, J. H., Sh01t Hrstory of the World Sznce 1918, Stu. ed., Ltttle, Brown 
& Co., 1939, $2.00 

ThiS book lS a revised and enlarged edition of the author's earlier '' ork, "The 
Post War World " The new material mcludes chapters on H1tler's Germany, 
and the Roosevelt AdmmlStration, as \"\.ell as two chapters under the headmg 
of a world survey dealing with " lnternallonallSm vs Natlonahsm ' In total, 
it is an excellent account of recent world problems 

••Magruder, Frank Abbott, Amerzcan Government, Allyn and Bacon, 1941, 
$1 .80 

A cons1derat1on of the problems of demonacy '' ith three new chapters Admm­
lStrallon Aidmg Agnculturalists, CommlSSlons A1dmg Investors, Agencies Pro­
viding and Protectmg Employment. 
ReVISed slightly each year to bnng it up to date. A good te~tbook for reference 
with numerous illustrations It mcludes federal, state and local government. 
(Average) Standard Catalog for H S Libranes 

••Magruder, Frank Abbott, National Government and l nternatzonal Rela­
tions, Allyn and Bacon, 1936, $1.80 

The book anal}zes the governments of Canada, Chma, France, Germany, Great 
Britam, Haiti, India, Italy, Japan, Mextco, Nicaragua, Philippine Islands, 
Puerto Rico, Russ1a, South Amertca, and Turkey There are also chapters on 
the European War, 1914-1918, League of Nations, and Umted States Diplo­
matiC and Consular Serv1ce The thes1s of the book points tO\\ ard world peace. 
(Average) 

•Paxson, Fredenck L., Recent Hzstory of the U mted States, 1865 to the 
Present, Houghton, 1937, $3.25 • 

Fust published in 1921 This edthon has been reviSed through 1936 
The book includes dlscuss10n of hterature, tdeals, sports, amusements, and many 
other topics not ordinarily found in historical texts , It contams useful and 
mteresting mformat1on difficult to find elsewhere To the style, to the contentt 
and to the mechanical a1ds one w1ll find little objectton (Average) School 
Review 

Reck, Frankltn, Romance of Amencan Transportation, Crowell, 1939, $2 50 
The story of transportatiOn from the stagecoach of Washington's da} to the 
modern a1r liner, told with JUSt enough detail to make an interesting narrative 
without becoming overloaded W1th its fascinatmg illustratiOns from old pnnts 
1t w1ll interest readers of almost any age (Easy) WtSconsm Bulletm 

Wirth, F. P., Development of Amenca, American Book Co., 1937, $2.20 
ThlS book presents "functional subject matter" in a new umt orgamzation for 
semor high school history, an orgamzat10n which preserves the values of a 
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chronologtcal arrangement and yet places emphasis on toptcal umts whtch defi­
nitely lmk present events wtth the past events out of which the present has de­
veloped. Mam emphasis is placed on the social, economic and political develop­
ment which has dommated our entire hiStory and special attention is devoted to 
recent penod (Average) Social Studies 

Pamphlet 
Wirth, F. P., Recent Events tn the Development of Amenca, American Book 
Co., 1941, free to those using the Development of Amenca. 

A brief resume of political and economic history from 1937 to 1940 

D. HISTORICAL FICTION 

•Best, Champlin, Homespun, Lothrop, 1937, $2.00 
New York m the 1820's and 30's is the backround of this novel for young 
readers Several members of the Greenman family are shown m their pioneer­
ing activthes, Jerusha with her spinnmg and weaving ; Luke who hunts m the 
wilds of Canada, Mark and hiS bride setting out for Santa Fe m a conestoga 
wagon, and Stephen leaving to be a cotton merchant in New Orleans (Average) 
Book Rev. D1gest 

••churchill, Winston, The Crists, Macmtllan, 1901, $2.50 
A histoncal romance dealing w1th the Civil War (Average) 

Hough, Emerson, The Covered Wagon, Stu. ed., D. Appleton-Century, $1.00 
Story of a great migration, the movement of a wagon train of two thousand 
men, women and children from Missouri to Oregon in 1848 Midway across the 
continent comes the news of gold in California to disrupt the train and draw 
many of the adventurous to the southward. An interestmg love story holds the 
tale together (Easy) Wisconsin Bulletm 

••Jackson, Helen Hunt, Ramona, Little, Brown & Co., 1930, $1.50 
An absorbing story and a viv1d picture of life in Old Callfomia. The hero is 
one of the miSSion Indtans, and his tragedy comes from the InJUStice of the 
white man. Four full-page illustrations. (Easy) Standard Catalog for H S. 
Libraries 

Norris, Frank, The Octopus, Doubleday, 1930, $2.50 
An epic story of the war bet'"een California wheat growers and the railroads. 
Throughout the book the two underlying thoughts are kept before the reader­
that of the ratlroad, ms1stent and aggressive, and that of the ''heat, powerful 
and hvegivmg (Average) 

Norris, Frank, The Pit, Doubleday, 1930, $2.50; Macmillan, 1930, $1.00 
Follows the book, "The Octopus." This time the story of wheat is taken to the 
grain market of Chicago Vividly the lives of those directly connected with the 
Board of Trade are portrayed. (Average) 

Page, Elizabeth, Tree of Ltberty, Farrar, 1939, $3.00 
In time the narrative runs from 1754 to 1806. " Here 1s a vast panorama of 
the beginning of Amencan national life and national philosophy, as three gen­
erations of an Amcncan family have their part in the great natlonal events." 
(Difficult) N Y Herald-Tribune 

Sinclair, Upton, The Jungle, new edition, T. Werner, Laune Ltd., London, 
or Smithers and Bonellte, Toronto, 5 shtllings 

A portrayal of the hfe of imnngrants who worked in the Chtcago stockyards 
which was so vtvtd that 1t resulted in a government investigatiOn Livmg con­
ditions. labor umons at \\ ork, immtgrants adjusting themselves are all p1ctured 
m thiS story (Average) 

**Roberts, Kenneth, Northwest Passage, Doubleday Doran, 1937, $2.75 
The central figure of this histoncal novel is Major Robert Rogers, Amencan 
ranger commander, who led the expedition against the Indian town of St Francis 
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m 1759 and ''hose dream ''as to find an overland passage to the Pacific. The 
narrator 1s one Langdon To,,ne, from K1tter) , Mame whose h\O ambitions 
''ere to paint Ind1ans as they rcall) looked and to foliO\\ Rogers. (Average) 
Book Rev Digest 

E SOURCE BOOKS 

Commager, H S., Documents of Amerzcan Hrstory, Crofts & Co, 1938, $4.00 
Contams nearly five hundred documents 1llus tratmg Amencan hl.Story from the 
pnvilegcs and prerogative., granted to Columbus to Ant1-war treaty, June 15, 
1934 Brief e~planatory and bibliographic notes accompany each document. 
(Average) Standard Catalog for H S Libraries 

Commager and Nevtns, The Hentage of Amenca, Stu. ed., Little Brown & 

Co , 1940, $2.40 

The hi"tory of America told by e) e\\ 1tnesses of every stage of its development 
from the time of Le1f Erickson to 1933 The book consists of 252 sections, each 
w1th an mtroduction that gives the hiStoncal setting from selections in that 
group. (Average) Standard Catalog for H S Libraries 

BIOLOGY 

Members of the Committee Contributing Ltsts 

Ilia P odendorf 
Guy L Michener 
Jeannette B Watson 
J W Knudsen 
Boyd Shannon 
Orel K Tenold 
Ella Pme Miller 
Marvel E Anderson 
R E Creel 
Dr Paul E Kambly, Chairman 

1\ewton 
KnoxVIlle 
Es therville 
Spencer 
Monticello 
Kensett 
Red Oak 
Alta 
Cherokee 
Uni\·ersity of Iowa 

Any of the many good high school btology texts can be used as 
reference books. The committee is assumtng that these are most 
readtly avatlable to teachers. 

Burbank, Luther, Partner of Nature, D. Appleton-Century, 1939, $3.50 
A story of the Improvement of fruits, vegetables, and garden flowers by breed­
mg and b} selectiOn A good reference for a unit on heredity (Average) 

Buchsbaum, Ralph, Ammals Wzthout Backbones, Umversity of Chicago Press, 
1938, $3 7 5 

A college te\.t well illustrated with both pictures and drawings. Useful because 
most high school texts contain ver) little information about the invertebrates 
(Difficult ) 

Carnngton, J D, Adventures Wtth tbe Mzcroscope, Bausch and Lomb Opttcal 
Co., 1934, $7 .SO 

SuggestiOns for the operatiOn and care of a m1croscope Explams m detail the 
operations and techmque ,., h1ch can be used m high schools for makmg perma­
nent slides M ost valuable to aid students m dcvclopmg a hobb> of s tudymg 
microscopic structures (Average) 

Clendennmg, Logan, The Human Body, Knopf, 1937, $3.75 
DiscussiOns are frank without bemg offensive, accurate without being too tech­
meal Smce it is very broad m scope, It can be U'ed as reference matenal 
almost throughout the year (Average) 
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Comstock, A. B., Handbook fo1 Nature Study~ Comstock, 1939, $4.00 
Four major ell viSions on the teachmg of nature study, animals, plants, and earth 
and sky These sechons mclude informat10n about man} kmds of btrds, fishes, 
reptiles, amphibians, mammals, msects, flowers, weeds, flowerless plants, culti­
vated crop plants, trees, streams, water formations, soil, sotl conservation, min­
erals, stars, and weather A valuable book for teacher reference as well as a 
source of information for pupils Its greatest value lies m the information 
about kinds and habtts of hving things. (Average) 

DeKruif, Paul, Hunger Fighters~ Harcourt, Brace & Co., 1938, $1.49 
Divided into four sections called Wheat, Meat, Maize, and The Hidden Hunger. 
The work of Carleton, Mackay, Dorset, Mohler, FranciS, Shull, Hoffer, Babcock, 
Steenbock, and Goldberg IS descnbed. The stories of the work of the men 
named above makes It a good reference on topics such as heredity, dtsease, and 
vitamins. (Easy) 

DeKrui£, Paul, Microbe Hunters~ Harcourt, Brace & Co., 1926, $3.50 
The lives of Leeuwenhoek, Spallanzani, Pasteur, Koch , Roux, Behnng, Metch­
nikoff, Theobald Smith. Bruce, Ross, Walter Reed, Grassi, and Paul Ehrlich 
show the thnlls of scientific adventures as well as thetr accompllshments. The 
book can be used m connection with the study of diSeases It will encourage 
more outside readmg as well as give a valuable background of information. 
(Average) 

Ditmars, R. L., The Fight to Lzve, Frederick A. Stokes, 1938, $2 .SO 
How living things struggle for their existence. How some habits of anunals are 
of particular value m protection. Includes man, insects, reptiles, fish, and other 
animals. (Average) 

Ditmars, R. L., The Making of a Scientist~ Macmillan, 1937, $2.75 
Partly autobiographical. Also contains some very interesting information con­
cerning lives of animals Best used as a book for leisure time reading (Easy) 

Duncan, C. D. and Pickwell, Gayle, The World of lnsectS1 McGraw-Hill, 
1939, $3.50 

How insects grow, reproduce, and carry on the other life functions A chapter 
on insect voices IS of unusual mterest. Insect fitness, soaal life, value of insects 
are well dlscussed Insect controls are given in a practical manner Valuable 
suggestions on collectmg, rearing, and preserving insects Well tllustrated. 
(Average) 

Fenton, C. L., Lzfe Long Ago~ John Day, 193 7, $3.50 
What fossils are, where to find them, what plants and animals lived in ancient 
seas, what plants and animals first lived on land, and finally about the Era of 
Mammals. Helps pupils understand the racial history of different organisms. 
(Average) 

Gabrielson, I. N., Wzldlife Conservation, Macmillan, 1941, $3.50 
Includes conservation of soil, water, forests, grasslands, and animals Written 
in a style that high school pupils can read. The book is new and no member of 
the committee has tned 1t m actual class work. Because of the need for more 
interest in conservation, we are taking the liberty of including this up-to-date 
book written by the director of the Fish and Wildlife Service of the U S. 
Department of Intenor (Average) 

Hegner, Robert, Parade of the Animal Kingdom~ Macmillan, 193 7, $5.00 
The animal kingdom from amoeba to man Includes ways of bvmg and ac­
tivities. There are many very fine illustrations. A good source book for infor­
mation about d1fferent kmds of ammals (Average) 

House, H. D., Wzld Flowers, Macmtllan, 193 5, $7 .SO 
Thre hundred si"xty-four colored illustrations of wild flowers The descnptions 
enable one to learn the characteristics, range, and habitat of each flower Illus­
trated The Imperial Ed1tion at $3 95 is fully as satisfactof} for school use as 
the earlier, more expensive edition (Easy) 
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Jacques, H, E, Lrvrng Thrngj-Hotu to Know Them, published by the author, 
Mt. Pleasant, lo\\a, 1939, $1.80 

A planographed picture key to the phyla, cJ.as.c;es, and orders of living things 
It is one of a three bool... '-Cries of ptcture ke}S pubhshed b} Prof. Jacques. The 
other books are on Insects and Trees (Difficult) 

Lutz, F E., Freid Book of Insects, G. P. Putnam's Sons, 1935, $3.50 
A good teacher reference of taxonomy of the msects However, many puptls 
, ... til use 1t dunng a unit on insects or to 1denhfy spectmens they find . It IS one 
of Putnam's field book series. (Difficult) 

Park, W. H and Wtlliam, A M, Who's Who Among the Microbes, D. Apple­
ton-Century, 1939, $3.00 

The pnncipal microscopic organisms that cause disease \Vritten in a style 
suitable for the average b1ology student Includes a vast amount of information 
\\ tthout too many techmcal terms. Reference matenal for reports on the causes 
and means of control of many diseases. 

Pearson, G T., Buds of Amenca, Garden Ctty Pub. Co, 1936, $3 95 
One hundred stx plates of btrds m full color. In addition to these plates are 
complete descriptions and interesting information about our Amencan birds 
Good for tdentificat1on purposes and for the s tudy of btrd habtts (Avenge) 

Ptckv .. ell, Gayle, Deserts, Whittlesey House, 1939, $3 .SO 
Espectally valuable rn teachmg adaptations Shows the s truggle for life on the 
desert and how living things may survive \\here the v.ater 1s very scarce 
Beautiful photographs of dec;ert plants and ammals ( Average) 

Sche1nfeld, Amram, You and Heredrty, Fredenck A Stokes, 1939, $3.00 
\Vhat lS k.nown concernmg human heredity, \\ ntten m a language that a layman 
can understand DIScusses ferttbzatton and the subsequent development of the 
embryo Valuable as a reference when studying heredit} . \Vorth reading at 
any time. (Average) 

ECONOMICS 

Contributors to 1941 Economtcs Ltst 

Karl E Gaylord 
Clifford E Gullette 
S I Phtllips 
Rosemonde Rule 
D 0 Wilson 
Mark J Flanders, Cha1rman 

StOU'< Center 
Newton 
Iowa Falls 
Grmnell 
East Des Moines 
East Waterloo 

Baker, Cooperatwe Ente1prrse, Vangard Press, 1937, $2.00, 266 pages 
A clear descnptivc account of the cooperatt\. e movement and vauous coopera­
tive efforts, chiefly m Europe from which may be drawn information and ideas 
of significance to the United States (Average) 

Bennett, M01e for Your Money, New York Chemtcal Publtshmg Co., 1937, 
$2.75, 251 pages 

A manual and reference book on how to spend your money to best advantage 
on food, clothmg, fabncs and te~tlle goods, cosmetics and toilet requis1tes, furni­
ture and other consumer goods (Easy) 

Bogart, Economrc Hrstory of the Umted States, Longmans, Green and Co, 
1923, $2 .00, 593 pages 

Contams abundant, mtercsting material showing the working of econom1c la\\ s 
m the events of history. (Average) 
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Bnnze, How to Spend Jvfoney, Garden Ctty Pubhshtng Co., 1938, $2.00 
Contams practical and helpful suggestiOns for everyda) gu1dance m buymg 
(Average) 

Buzldtng America pamphlets, Amencan CorporatiOn, 30 cents each 
These pamphlets cover such topics as "Transportation," "CommunicatiOn" 
"Conservation,'' "Taxes,'' etc., each being orgamzed as a study unit covermg 
the history of the problem and a presentation of its present Situation Vividly 
illustrated with p1ctures, charts and diagrams. (Average) 

Chase, Rich Land, Po01 Land, McGraw-Htll, 1936, $2.50 
An mterestmg <;ummary of the problem of conservation of our natural resources, 
with suggestiOns for its solut10n (Average) 

Other worthwhtle books by the same author include: 

The Economy of Abundance, Macmillan, 1934, $2.50 

Idle Money, Idle Men, Harcourt, Brace, 1940, $2.75 

The Tragedy of Waste, Macmtllan, 1925, $2.50 

Men and Machrnes, Macmillan, 1929, $2.50 

A New Deal, 1vfacmtllan, 1932, $2.00 

Chase and Schltnk, Your Money's Worth, Macmillan, 1927, $1.00, 285 pages 
Not a new book, but a very interesting and still worth-while one m that it 
raises many questions and prompts further study. (Easy) 

Gordon, Economzcs for Consumers, American Book Co., 1939, $3.00, 638 
pages 

An up-to-date dlscussion of the consumer problems wntten as a Junior col1ege 
te~tbook but not too difficult as supplementary reacting for high school pupils. 
(Average) 

Grahan and Sea·"er, Money, Newson and Co., 1936, $1.00, 158 pages 
An explanation of money what it is, what it does, a hiS to f) of t} pes and kinds, 
and its relationship to pnces and value. There's a surular book on Banking by 
the same authors (Easy) 

Headline Books, Foretgn Policy Association, 25 cents each 
A series of \Hll 1llustrated, attractive booklets of 50 to 60 pages each, dealing 
with such topics as "Cooperatives," "Look at Latin America," etc. Complete 
list of titles may be secured from Silver, Burdette & Co., 221 E . 20th Street, 
Chicago. (Average) 

Huberman, Man's Worldly Goods, H arpers, 193 6, $2.7 5 
A good histone account of the development of economics (Difficult) 

Kendrick and Seaver, Taxes, Newson and Co., 1937, $1.00, 189 pages 
Summary of the services of government for wh1ch taxes are paid, the types of 
taxes leVIed, and a srmple explanation of the general theones of taxation (Easy) 

Law, Plan Your Own Secunty, McGraw-Hill, 1936, $2.00, 224 pages 
A fairly bnef. readable treatise on sound methods of makmg the most advan­
tageous use of savmgs (Average) 

Lippman, The Method of Freedom, Macmillan, 1934, $1 50, 120 pages 
An interestmg, excellent treatment of the principles of economic democracy. 
(Average) 

Matthews, Guinea Pzgs No More, Covici, Friede, Inc., New York, 1936, $2.00 
A discussion of the growth of consumer education and testing bureaus m the 
United States, also some mention of dangers to which consumers are exposed 
in some purchases. (Easy) 
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Moulton, Income and Economic p, ogress, Brookings Institute, 1936, $2 00, 
191 pages 

A complete explanation of the pha~e of di. tribution in our economic system 
Complete analysis of the trend in -\merica during the 1920's, with suggestions 
for improvements (Difficult) 

Owens, Controllrng Your Personal Ftnances, l\fcGraw-Hill, 193 7, $2.7 5, 331 
pages 

Gives helpful suggestions for getting the greatest current value and future 
security from your income. (Average) 

· Publzc Affairs Pamphlets, Public Affatrs Committee, Inc, 10 cents each 
There are some 50 different titles m thts series, such as ' How l\loney \Vorks" 

Security or the Dole," ''Chain Stores.-Pro and Con/' of about 25 to 30 pages 
each. They deal in interesting manner with many economic topics, and their 
bright covers and clear illustrations make them attractive to puptlc; Frequent 
re\ IsJons and adcbt1ons of new titles keep them up to date Silver, Burdette 
and Co , Chtcago, will send complete h"t of titles and mformatton on new 
issues of these and the Headline Books as they come out. (Easy) 

Smith, Your PeJSonal Economic, McGraw-Hill, 1940, $1.68, 635 pages 
:\ot a complete econom1c5 text, but a good supplementary text which covers 
certain phases of economics of greatest importance to the individual in abund­
ant and interesting detail. Well illustrated. (A\·erage) 

Scherman, The Promzses Men Ltve By, Random House, 1938, $3.00, 492 
pages 

A \cry " human'' account of many phases of economics, their social basis and 
Sigmficance. (Average) 

Shields and Wuson, Buszness-Economic Problems, South Western Pubhshing 
Co., 1935, $1.84, 713 pages 

A textbook whtch makes good supplementary readmg Covers in definite and 
practical manner many topics such as personal and busmess management , 
budgetmg, savings, mvestment, and busmess organization. Strong emphasis on 
the consumer viewpomt (Average) 

Walker, Beach, Jameson, Amencan Democracy and Soczal Change, Scnbners, 
193 6, $2 .00, 650 pages 

Makes the understanding of certam phase<s of economics easy (Easy) 

Woodward and Rose, Pnmer of Money, McGraw-Hill, 1935, $2.50 
Elemental") descnpt10n of our monetary and banking S}stem and Its working. 
Also mdudes chapters on the subject of mflat10n Good charts, tables of facts, 
etc (Easy) 

ZuTavern and Bullock, The Consumer l nvesttgates, Rowe Co., 1938, $2.00, 
516 pages 

An e,..ccllent explanation of consumer problems. (Average) 
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ENGLISH 

Contnbutors to 1941 English List 

Mabel Hunter 
Edna Wilcox 
Marguente Blough 
Hortense Finch 
Odessa Farley, Lincoln 
Marie Schalekamp 
Florence Black 
Pauline Franklin 
Charlene Sperry, Roosevelt 
Hildegarde Stolteben 
Wilma H astie 
Grace Cooper 
Manan Speake, Chairman 

Shenandoah 
Ames 
East Waterloo 
Davenport 
Des M oines 
Red Oak 
Waterloo 
Newton 
Des Moines 
Dubuque 
Fort Dodge 
Marshalltown 
Newton 

The English lists were checked in several ways to make them as 
comprehensive as possible. In the field of general English, an 
effort was made to cover all types of language situations and then 
to give some good background books usable from ninth to twelfth 
grade. In American literature the list was checked both by types and 
by regional contributions, and some thought given to historical eras. 
In English literature an effort was made to strike a happy medium 
between background and literature. 

GENERAL ENGLISH 

Bellafiore, W 01·ds at Work, Amsco School Publications, 1939, 242 pages 
In a breezy style, the book presents the human side of words. the1r usefulness 
in contemporary situabons, tyranny m modem propaganda, and supreme magic 
in literature. (Average) 

Mawson, C. 0. S., The Roget D1ctzonary of Synonyms and Antonyms, G. P. 
Putnam's Sons, 1931, $3.50, 578 pages 

Valuable for any composition course and superior for the creative writer. The 
thesaurus includes excellent synonyms and antonyms, foreign words and ex­
pressions, slang, and colloquialisms. (Average) 

Perrin, Porter G·., An Index to English, Scott, Foresman Co., 1939, $1.50, 
675 pages 

Arranged alphabetically th1s compact new handbook will answer traditionally 
and journahstically all puzzling questions of correct usage. as well as composit10n 
problems from letters to research (Easy) 

Phyfe, Twenty Thousand Words Often Mup1onounced, G P Putnam's Sons, 
193 7' $2.00 

A complete handbook of difficulties in English pronunciat10n, sounds, use, dia­
critical remarks It mcludcs a large number of proper names, words, and phrases 
from foreign languages (Average) 

Tamtor, Sarah Augusta; Monro, Kate, The Secretary's H andbook, Macmillan 
Co., 1940, $2 .50, 512 pages 

Emphas1zmg the secretary's problems, this manual presents first , rules with 
illustrations of correct form in English; and second, vanou" t) pes of letters 
and business usage 
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Pzcturesque W01d Ongrns, Comp1led from Webster's New lnternat10nal Dic­
tionary, Mernam Co., 1933, $1.50, 134 pages 

The fascmatmg re\·elation of the 'hfe-stol") '' of word ongins lS accompanied by 
clever drawings presented like mmtatures from history of humamty, episodes 
m the growth of civilization. (Easy) 

LITERATURE 

Auslander & Hill, The Winged Horse, Doubleday, Doran & Co., 1930, $150, 
420 pages 

Poetry from Homer to ~1asefield and Amy Lowell " rides on wings' ' through 
each biographical chapter whtch reads like fiction. Parallel \\ Ith the lVinged 
Horse Anthology of Poetry. (Average) 

Baker, In the Lzght of Myth, Row, Peterson, 1925, $1.20, 334 pages 
These most familiar tales made by man when the world was young m Greece, 
Rome, :N"orthern Europe, the Onent, and the New World mterpret hterary 
allusions (Easy) 

Bates, ( ed ), The Bzble as Livzng Literature, S1moq and Shuster, 193 7, $3 7 5, 
1,279 pages 

The story, essa} , poetry quahties of the Bible assume new charm m this literary 
arrangement but the beauty of the language of the Kmg James version remams. 
(Average) 

Boas and Sm1th, EnJoyment of Lrte1 ature, Harcourt, Brace, 1934, $1.60, 553 
pages 

A book designed to aid students to understand, appreciate, and enjoy poetry, 
drama, essay, prose, fiction and great ""riters. Stresses the fundamentals of 
great literature (Difficult) 

Cohen, Mtlestones of the Drama, Harcourt, Brace, 1940, $1.7 5, 580 pages 
Plays from Sophocles, through Ibsen, to O'Neill plus splendid general mtro­
ductiOn, mtroduct10n to each selection, article on readmg plays (fair), and an 
outhne for a drama course (Difficult) 

Compton, Ray; Brown, MaCJone Dowhng; and Brown, W1lham B., The Open 
Road, Harcourt, Brace and Co., 1938, $1.00, 366 pages 

Twent} travel essa}s--parts of such books as Wtlson's Three-Wheeling Through 
Afnca, Lindbergh's North to the Orient, Earhart's The Fun of It, with com­
ments about authors and appropnate cartoons, appeal especially to boys (Easy) 

Downey, Rzchard Hardzng Davis: Hts Day, Scnbners, New York, 1933, $3.00 
Beau Ideal of war correspondents, Dtck Davis achieved a romantic and adven­
turous career Downey has succeeded m portra} mg reallStically both the man 
and the era he chromcled (Average) 

Dnnkwater, John, The Outltne of Lrte1ature, G. P Putnam's Sons, (3 vol­
umes), 1923, $4.50 

Begmmng with Greece and Rome, these books present the great hterary per­
sonalities of all ages. The charm lies in illustrations, reprints from old master­
pieces, and quotations. (Difficult) 

Kumtz, Stanley J., Autho1S Today and Yesterday, H. W. Wilson Co., 1933, 
$5.00, 726 pages 

Thtc; compamon volume to Lzvzng Authors mcludes hvmg authors not in first 
volume and Important older wnters ; bke\\ ISe, a joint index of the two books 
(Easy) 
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Long, Twenty Best Short Stones zn Ray Long's 20 Years as an Edztor, Long, 
Ray C., and Smtth, R. R., 193 2, $3.00 

Stories from Hemingwa) , Hurst, Curwood, Gale, Terhune, Gibbs, and Maughan 
are supplemented by chapters on "Why Editors Go Wrong," ''How Stones are 
Born," "Some Amazmg Figures," "The Importance of Titles," etc. (Average) 

McClay, Harriett L., and Judson, Helen, Story Essays, H enry Holt Co., 193 1, 
$1.24, 430 pages 

Students enjoy the forty-mne story essays of dogs, nature, pioneer life per­
sonalities, and humor by Terhune, Sandburg, Morley, Whtte, as well as Bacon, 
Addison and Irving (Easy) 

Ryan, Bessie, Lztera1 y By-Paths, Lyons, Carnahan, Copynght, 1928-1934, 
$1.20, 424 pages 

A well-wntten collection of varied essays with good mtroductlon, notes, sug­
gestwns for essay \\'ntlng, and student essays. Included are GalS\\ orthy, Lea­
cock, Morley, Beebe. Stevenson, Lucas, etc. (Average) 

Schauffier, R. H., The Poet1y Cure, Dodd, Mead & Co., 1936,$2.50, 414 pages 
A poetry book compiled by a poetry lover with a fine sense of ps) chology and 
humor Note "Stimulants for a Faint Heart," "Tomes for an Anaeiruc Soul,'' 
and "Accelerators for Sluggish Blood" (Average) 

Schuster, Lincoln, A T1easury of the World's Greatest Lette1s, Stmon and 
Schuster, 1940, $3.75, 563 pages 

Communications and cycles of correspondence of outstanding world figures are 
arranged chronologically and include such names as Alexander, Columbus, 
Henry VIII, Voltaire, Schubert, Dostoevsky, Trotsky, Mencken (Difficult) 

Sedgwick & Domtncovtch, Novel and Story, Little, Brown Co., 1939, $1.88, 
628 pages 

Prose fiction 1s criticall} mterpreted and sampled from the very short short 
story through the novelette, Goodbye },fr. Chips, to the long novel, Mutmy on 
the Bounty (Average) 

Stratton, Clarence, To Read and To Act, McGraw-Htll, 1939, $1.24 
Thuty-three plays arranged for few characters provtde mterestmg matenal for 
oral reading, short, humorous and exciting Included are adaptations from 
standard and popular novels and adventure books. (Eas}) 

Tante, Dilly, Junttz, Stanley, ed, Livzng Authors, H. E. Wtlson Co., 193 1, 
$3.7 5, 462 pages 

Th1s book of bwgraphies of contemporary writers in all countries includes also 
some critical comment, bibliography of writings and photographs. Arranged 
as a dictionary (Easy) 

Untermeyer, Louts, The New Modern American and Bntish Poetry, Har-
court, Brace & Co., 1939, $1.20, 403 pages , 

" Modern" begins "1th Whitman and Rossetti. Well-written biographies pre­
cede each poet's selections Fifty pages of study helps guide mtelhgent readmg 
Attractive m format (A\'erage) 

Wood and Husband, Short Stones as You Like Them, Horcourt, Brace & Co., 
1940, 96 cents, 303 pages 

Stones appealmg to } oung people are presented by such authors as Dorothy 
Parker, McKinley Kantor Harry Edwards and others Each story can be read 
m five mmutes (Eas}) 

Wrinn, 1\1ary J., The Hollo(() Road, Harper & Brothers, 1935, $2.75, 493 
pages 

Th1rty-nme chapters of all patterns and emotional types of poetry build a work­
able approach to poetry wntmg Illustrative matenal, both literary and student, 
make also an anthology (Difficult) 

[ 84] 

' 

• 

• 



• 

AlvfERICA LITERATURE 

Benet, Rosemary and Benet, Stephen V 1ncent, The Book of A me1 tcans, 
Farrar and Rmehart, Inc, 1933, $2.00 

These fifty-s1x verses about famous o\mericans from Columbus to \VIIc;on pre­
sent "the marching panorama of our past and present drama." Illustration by 
Charles Ch1lds adds to the attractiveness. (Easy) 

Boas and Burton, Soczal Backgrounds of A men can Lzterature, Little, Brown 
& Co., 1933, $1 SO, 353 pages 

Begmners become aware m this book that American literature is a reflection of 
the American social environment. Emphas15 is upon customs, costumes, and 
everyday living. (Easy) 

Bngham, A Book of Iowa Authors, Iowa State Teachers Assoctation, 1930, 
$2.00, 287 pages 

The sune} of Iowa authors has chapters \\lth portratts of Bess Streeter Aldnch, 
Elh!' Parker Butler, Hamlin Garland, Susan Glaspell, Ruth Suckow, and man} 
others. ( Eas}) 

Caher, Listen for the Vorce, Farrar & R1nehart, 1939, $2 SO 

This novel set around colorful Boston, Cambridge, and Concord in the days of 
Emerson, Thoreau, and the Alcotts is written on the level for young people. 
(A\erage) 

Cather, My Antonra, Houghton ~fdlhn Co, 1918-1926, $2 SO, 4 19 pages 
This dramatic novel of p1oneer hfe in :\ebraska presents a Bohem1an 1mm1grant 
girl struggling \\ Ith her em·Ironment 

Coe, The Pulztzer Pnze Plays 1918-1934, Random House, 1935, $4.00, 
847 pages 

PubliShed m one volume arc the Pulitzer Prizt Plays from n hy Jf arrv?, m 
1914 to .1-fen m n lute in 1033 . Such classics as Beyond the Hori:on, Strange 
Int e.rlude, and Green Pastures are given in the1r entirety (Difficult) 

Fagin, Amenca Through the Sho1t Story, Little, Brown & Co., 1936, $1.75 

The t\\ enty-e1ght short stones b} such "'nters as James Boyd, Anz1a Yez1erska, 
:Kathaniel Hawthorne 0 Henry Ruth Suckow and Sherwood Anderson pre­
sent problems of minont} groups of labor and capital, of religion, and of war. 
(Average) 

Fuller, lola, Loon Feather, Harcourt, Brace, 1940, $2 SO 

The story 1s about Oneta, the daughter of Tecumseh. The setting is on Mack­
inac Island Good Indian novel (Average) 

Garland, H amlin, Roadszde Meetings, Macmtllan Co., 193 1, $3.50 

Hamhn Garland tells of the msp1rat10n he received from Ed\\ln Booth; of 
beanng Cable and Twam on the lecture platform together, of a talk w1th Walt 
\Vh1tman m Camden of dimng with Rudyard Kiphng m N Y in company 
\\lth }arne.;; Whitcomb Rile\ and of \ISitmg Joaqum Miller, John Burroughs, 
and Theodore Roosevelt (Average) 

H awthorne, Htldegard, The Romantrc Rebel, Appleton, 1932, $2.50 
The biOgraphy of :Kathamel Hawthorne wntten by h1s granddaughter is an 
interestmg account of his hfe told m simple and conversational style (Average) 

H awthorne, Htldegard, Youth's Captain, Longman's, 1935, $2.00 
Hildegard H awthorne tells the story of Ralph Waldo Emerson m a manner 
\\hlch appeals to the slower student \\h1le Its subJect matter is valuable for all. 
(Average) 

Husband, Amerzcans by Adoptzon, Little, Brown & Co., 1920, $1 00 
As Its name implies, this book contams short biographical sketches of some of 
our foreign born Amencans who have made real contributions to America, 
Agassiz, Carnegie, Samt-Gaudms and Ries. (Average) 
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Johnson, The Book of Amencan l'/eg1o Poetry, Harcourt, Brace & Co., 193 1, 
$2 .00, 290 pages 

This antholog) contams "elections from the work of forty .:-.:egro poets, brief 
cntical and b10graphtcal sketches, and an excellent preface diScussmg the Negro 
as a creative art1st (Average) 

Leacock, The Greatest Pages of Amencan Humor, The SunDial Press, 1936, 
89 cents, 293 pages 

The study of the development of humorous writers in America, w1th selections 
from the most notable, begms with Franklin and extends through Mark Twain 
and Benchley to the New Y orker (Easy) 

Lewxs, Sinclaxr, Babbztt, Grosset & Dunlap, 1922, 7 5 cents, 401 pages 
A satire on the Amencan businessman, it appeals to students v. Ith a humorous 
turn of mmd (Difficult) 

London, Jack, The Call of the Wzld, Grosset & Dunlap, $1 00 (pnce depends 
on edition), 211 pages 

This classic of the Klondike appeals to anyone who hkes adventure, animals 
and the North'\'\lest (Easy) 

Commager and Nevms, The Hentage of Amenca, Ltttle, Brown & Co., 1940, 
$4.00 

The editors have assembled hundreds of narratives by settlers, soldiers, edu­
cators, preachers, and politicians who had a part m the making of America; 
vivid pictures of events written by eyewitnesses. (Average) 

Pease, Howard, Ship Wzthout a Crew, Doubleday, Doran & Co., 1934, $2.00 
The third mate and the old sea captain help the young hero prove his innocence. 
"This narrative of a sh1p without a crew was suggested by a true sea mystery­
the famous case of the Mary Celeste, an American brig discovered deserted at 
sea." (Easy) 

Quinn, Arthur, Rep1 esentatwe Amen can Plays, The Century Company, 1928, 
( 1880-present day), $3.00, (revtsed 1767-present day) re\tsed ed. 1930, $5.00, 
1,043 pages 

In chronological order, representative plays from Thomas Godfrey through 
Belasco, Fitch, Moody, O'Neill give a drama history of America (Difficult) 

Rawlings, The Yearltng, Scribners, 1939, $2.50, 428 pages 
Realistically, the struggle of a poor white family in the South, conflicts with the 
romantic Idealism of a boy and a deer, both "yearlings" in an enchanting world 
of nature. (Average) 

Rolvaag, 0. E., Gzants tn the Earth, A. L. Burt Co., 1929, 7 5 cents 
Giants in the Earth is a stirring tale of the Scandinavian pioneer in Dakota, 
the hardness of life, the love of the soil, and the fight with nature plus Old 
World customs and New World adjustments. (Average) 

Sandburg, Carl, Abe Ltncoln Grows Up, Harcourt, Brace, 1928, $2.50 
Taken from the first twenty-r,even chapters of the Prairie Years, this short 
biography of the bo} hood and youth of Lincoln is especially readable (Easy) 

Sandburg, Carl, The Amencan Songbag, Harcourt, Brace & Co., 1927, $3.50, 
192 pages 

Sandburg has collected folk songs from all kinds of ballad makers The book 
includes Insh, minstrel , Revolullonary, Frankie and Johnny, pioneer, moun tam, 
hobo, prison, and cowboy songs, with music. (Easy) 

Stevens, James, Paul Bunyan, Garden Ctty Pub. Co., 1925, $2.50, 245 pages 
A well-edited collection of the best Paul Bunyan legends and cctall yarns'' of 
pioneer lumbering days; always amusing to Bunyan fans. (Easy) 
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T\\ ain, l\fark, Lzfe on the AfiJsissippi, Harper and Brothers Publtshers, 1917, 
$1.00, 527 pages 

The autobiOgraphical account of :Mark Twain's years on the Mtsstssippi still is 
good reading. HIS matchless humor makes this book of wide appeal (Easy) 

ENGLISH LITERATURE 

Barnes, Bessey and others, The English Scene, Amencan Book Co, 1940, 
$21 6, 7 70 pages 

Attractive m appearance, easy to read and well-illustrated, the book is divided 
according to interests into six units. "This England. ' ' Men and \Vomen," "The 
Xation" etc. (Average) 

Becker, ~fay Lamberton, Introducing Charles D1ckens, Dodd, ~lead & Co., 
1940, $2 so 

ThiS most delightful biography presents Dickens, hi-; gemus, his problems and 
hiS England as seen by hiS letters, his friends, and hiS writings (Easy) 

Bester, Rudolf, The Barretts of Wimpole Street, Little, Brown & Co., 193 1 
$2 .00, 165 pages 

The five act play presents the Barrett family and the famous love affair of 
Ehzabeth Barrett and Robert Browning; also excellent for Vtctonan atmosphere. 
(Average) 

Boas and Hahn, Social Background of Englzsh Lzterature, Little, Brown & Co., 
1929, $1 65, 298 pages 

ThiS most readable book gtves the background of the various ages-food, clothes, 
games, place of women the theater; social, economic, and historical m its per­
spective (Easy) 

Buchan, John, Pzlgrzm's Way, H oughton, ~ftfBin Co, 1940, $3 00 
It is a carefully written essay-type senes of interpretations of the people and 
events of the author's active political and literary expenences (D1fficult) 

Cunliffe, J. W, England 1n Pictu1e, Song and Story, D. Appleton-Century, 
1936, $5 50 

Charming as well as scholarly, profusely and beautifully illustrated are ten 
chapters of literary themes in chronological order. Notes on the illustrations, 
mdex of illustrations. names and tltles (Average) 

Cruse, Amy, The Golden Road 1n Englzsh Lrterature, Thomas Y Crowell 
Co., 193 1, $3 .50, 658 pages 

The student who reads of Chaucer, Shakespeare, Charles Lamb, or Dr. Johnson 
in th1s book gets an mtimate human picture Contains excellent colored pic­
tures. (Easy) 

Drinkwater, Robert Burns, Houghton, M1ffiin Co., 1925, $1.50, 11 2 pages 
Robert Bums becomes here a loveable mischevtous person \"\hose biography IS 

broken frequently \\ 1th poems \\ h1ch Burns sings to mterested audiences in 
taverns and elsewhere (Easy) 

Darton, Harvey, F. J., Story of the Cante1bwy Pdgums, Stokes, 1914, $2 50, 
310 pages 

Th1s 15 a populanzed version of the Cantt>rbury Tales with colored illustrations. 
The various tales told by the P1lgnms are translated mto modern stmple English 
prose. (Average) 

Galsworthy, John, Forsythe Saga, Scnbners, 1932, $2.50, 8 70 pages 
Three novels of upper class Enghsh hfe begmning wtth 1860's and ending in 
1930 show conflicts of ph•losoph1es m succeeding generations and family 
branches (Difficult ) 
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Harvey, Str Paul, The Oxford Compamon to Englzsh Ltterature~ Oxford 
University Press, 1933, $1.7 5, 866 pages 

An encyclopedia of authors. hterar} characters, books and m} thological refer­
ences \\111 gtve mvaluable a id to an} English hterature student for ready refer­
ence Arranged alphabetically (Average) 

Rudyard Kipltng's Verse 1885-1926, Doubleday, Doran, N. Y., 1929, 861 
pages 

This " inclusive" edition giVes the student the epic of English Impenalism over 
a penod of fifty years. (Average) 

Maurois, Andre, Prophets and Poets~ Harper, 1935, $3.00, 345 pages 
MauroiS cnt icizes and charactenzes nme moderns Kipling, \Veils, Shaw, Ches­
terton, Conrad, Strachey, Laurence, Huxley, and Mansfield. It is a narrative 
of h\entleth century conflicting philosophies (Difficult) 

Olcott, Story Telling Ballads~ Houghton, 1920, $3.00 
English and ScottiSh ballads have been arranged for story telling, reading aloud 
and for boys' and gtrls' own readmg Glossary, mdex and colored pictures. 
(Easy) 

Parker, Cornelia Stratton, English Summer, Livenght, New York, 1934, 
$3.50, 3 73 pages 

An Amencan woman takes her " teen age '' daughter to England, where they 
spend a delightful summer driving about in a Ford. Charnung, yet practical 
reading (Easy) 

Pepys, Samuel, Everybody's Pepys~ Harcourt, Brace & Co., N. Y., 1926, $3.50, 
675 pages 

The Diary (1660-1669) IS abridged from the complete text and edited by 0. F 
Morshead. The delightful text is spiced with amusmg illustrations. (Difficult) 

Quennell, Marjorie, and Quennell, C. H. B., A History of Everyday Things 
in England, Charles Scribners' Sons, 1934, (3 volumes 1066-1934 ), $2.50 

About food, houses, clothing. schools, churches, Implements, farming, dances, 
these books give both words and pictures to the student whose experience is 
far removed from Enghsh life. (Average) 

Reynolds, English Literatut·e in Fact and Story, Century Co., 1929, $2.00, 
480 pages 

For condensed but interesting biOgraphies, background data about political, 
social, economic, industrial influences, good charts, bibliographies, all arranged 
in traditional historical pattern, Reynolds is excellent. (Easy) 

Riggs, Strafford, The Story of Beowulf, D. Appleton-Century Co., 1933, $2.50, 
84 pages 

This is an attractive prose translation, with strikmg decorations and illustra­
tions by an appreciative artist. (Difficult) 

Shelly, Inns and Taverns of Old London, L. C. Page & Co., 1928, $4.00, 366 
pages 

The h istorical and literary associatlons of inns, coffee houses, clubs, taverns 
and gardens of Old London, plus mteresting sketches and incidents concerning 
many famous literary men. (Average) 

Srygley & Betts, Highlights in Englzsh Lzterature, Banks Upshaw & Co., 
1940, $2.20, 868 pages 

The themes of the twelve sections deal with the racial inheritance and environ­
ment of the British to reveal their traits, ideals, and achievements. Contains 
both old and new. (Average) 
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Strachey, Lytton, Elizabeth and Essex, Blue R.tbbon Books, 1933, $3.00, 296 
pages 

Elz:abeth and Essex is a fictionized biography revealing the personality of 
Queen Elizabeth, her favorites, her political problems, her temper, and the 
tragedies of her life. (A \·erage) 

Strachey, Lytton, Queen Vzctorza, Harcourt, Brace & Co., 1936, $1 89, 425 
pages 

A fictiomzed biography of \ 1ctoria whose pages are filled with names of great 
and near great in the mnetecnth century and undercurrent of life at court. 
(Average) 

Vachell, Horace Annesly, The Best of England, Alfred A. Knopf, 1931 , $3.00, 
253 pages 

Essays on racing and polo, football, rural England and country life, etc., gives 
just the collection of facts that are neccs.."-<lry for interpretation of English life. 
(Average) 

Wright, N. A. (ed), Complete W01ks of Shakespeare, Garden C1ty Publish­
ing Co., 1936, $3.95, 1,5 25 pages 

W1th Rockwell Kent Illustrationc; notes, glossary, synopsis, authentic historical 
and te'l:tual data, Christopher :Morley preface, good format, this book is one 
of the best. (Dlfticult) 

GENERAL SCIENCE 

Contributors to 1941 General Sctence Ltst 

Alex Evans 
I L Peters 
J W Knudsen 
H R Blanchard, Chairman 

Manson 
Clarion 
Spencer 
Keokuk 

Cable and Kadesch, Sctence zn a Changzng World, Prenttce-Hall, 1940, $3.7 5 
Average reading matenal and a good survey of present-day trends. 

Chtddix, J. C., Chemistry ProJects, Sctence Teacher, Normal, Illtn01s 
A mimeographed booklet of 106 pages contammg projects that may be done 
by ninth grade pupils How to make ink, crystals, alloys, mirrors, pamts, 
cosmetics, rayon, etc , as well as many simple tests such as testmg lubncatmg 
oil, baking powder, and \\ater. A very useful source for the teacher lookmg 
for project suggestions 

Fenton, Our Amazing Earth, Doubleday, 1938, (new edition out), $4.50 
A popular book m geolog} The c;tory deals w1th various theories of the ongm 
of the earth, rock formation and movement, the work of water, wmd and 1ce, 
the evidence of foss1ls, the divisions of geolog1c time, etc 

Frank and Barlow, Myste1 y Expenments and p, oblems, J. 0 Frank, 1940, 
$2.2 5 

Another book of projects containing both physics and chemistry stunts. Easy 
material and excellent for science club suggestions. 

Furnas, C. C., The Next Hundred Years, The Wtlliams & Wilkins Co., 1936, 
$3 25 

Very inspirational material telling of not only the past accomplishments m 
science but of possible future developments. Book diVIded into five parts 
B10logy, Chemistry, Physics, Engineering, and Social Consequences Parts of 
it a little difficult for pupils but Its value to the teacher almost unlimited 
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Hartman, Gertrude, Machznes and the }fen H'ho Made the World of ln­
dust1 Y~ Macmillan Company, 1939, $2.50 

"History of great mdustrial changes of the last two hundred ) ears. and the 
men who have stood back of the in\ entwns whtch have revolutionized trans­
portation, communicatwn and manufacture of commerctal products For young 
readers " Book Review Digest 

Lynde, C. J., Sczence Expenences wzth lnexpenszve Equrpment, Internauonal 
Textbook Co., 1939, $1.60 

\'er) easy material full of illustrations w1th over 200 experiments and demon­
stratwns that may be done at home or m the classroom by any ninth grade 
puptl This book 15 s1milar to Lyndes' "Science Experiments with H ome Equip­
ment" (recommended last year) but more complete and better Pupils like 
thiS book! 

Neblette-Brehm-Pnest, Elementary Photography~ Macmtllan Co., 1939, 72c 
This is a stmple complete treatment of photography and should be available 
to all pupils mterested in this hobby 

Palmer-Alpher, 40,000,000 Guinea Pig Chddren, Vanguard, 1937, $2.00 
"An expose of the fraudulent cla1ms and harmful effects of leadmg commercial 
products mtended for children The name of each product 1s gtven. Con­
structive adv1ce has been added on adequate dtets and nutrition for children." 
Book list 

Porter, W. P., The Pond Book, Amencan Book Company, 1939, 88 cents 
An interesting and appealing introduction to bwlogy wtth authentic information 
about fresh water ponds and st reams (Easy) 

Ray, Sczentzfic Wonders of tl1e World, l\1etro, 1941 
See physics list 

Shaw, Drama of Weather, Macm1llan Compan}, 1933, $3.50 
"One finds here many photographs w1th cogent explanations, many graphs, 
some quite unique and all interesting A book for those who desire precise 
information w1thout deep study " Sat Rev of Ltt 

Shepherd, Walter, Science Marches On, Harcourt, 1939, $3.00 
" In popular, non-technical terms the author tells the story of the progress of 
science from ancient tunes to the present." (Average) 

Teale, Edwin, The Boys' Book of Insects, Dutton, 1939, $2.00 
''Interesting facts about the lives and habtts of the common insects together with 
simple mstructtons for collecting, rearing and studying them " Book Review 
Digest 

Welday, Your Automobile and You, Henry Holt Co., 1938, 88 cents 
"Although intended as a high school course, thiS little book should be of value 
to all beginners as well as to older drivers who are inclined to carelessness." 

Watkins and Perry, Sczence for Human Cont1 ol, 1\facmtllan Company, 1940, 
$1.68 

(Average) 

Wylie, Charles Clayton, Our Star/and, L}'ons Publtshmg Co., 1938, 88 cents 
(Average) 

Annotations are not avatlable for the followtng titles repeated from last 
year's hst. 

Ray, Wonders of Lwing T htngs, Metro, 193 7, $1.69 

Watkins & Perry, Sczence f01 Human Contl'ol, l\.facm11lan, 1940, $1.68 

Wyhe, Our Star/and, Lyons, 1938, 88 cents 
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GUIDANCE 

Contnbutors to 1941 Guidance Ltst 

Floyd Link Durant 
Mary Ola McCluske) Fort Dodge 
] R Mounce J efferson 
Laurance Evans Boone 
Roy E Denger Scranton 
Bessie Meridith Keokuk 
A H Hausrath Io'"a State College 

l o\\ a Congress of Parents and Teachers, through the1r gwd-
ance list put out m cooperation with the Child Welfare 
Research Station, State University of Iowa 

Leonard Calvert, Chatrrnan \\ est Waterloo 

Allen & Briggs, Behave YoU1·selfl, Lippincott, 1937, $1.25, 156 pages 
Etiquette for lively Amencan youth, in his own tongue and at hiS O\\: n level 
Partial contents Public Appearances; Pest or Guest, Dtnner Is Served; Up-to­
dates for Boys 1 Up-to-dates for Girls. (Easy) 

Bell, Youth Tell T hezr Story, Amencan Council on Educat10n, 1938, $1.50, 
273 pages 

For use by anyone '' orkmg with youth; a study of condltions and attitudes of 
young people, ages sixteen to twenty-four 1 illustrated with numerous charts 1 

con tams comments of young people themselves; useful as background or group 
discussion material (Difficult) 

Brewer, Occupatzons, Gtnn and Company, 1936, $1.60, 622 pages 
For class or reference text, emphastZes social aim of vocational gutdance ; com­
plete coverage of occupations in which over 90 per cent of U S workers en­
gaged; some sectiOns useful but difficult for ninth grade, excellent for senior 
high; good section on determining vocational choice. (Average) 

Eastburn-Kelley-Falk, Planning Y our Lzfe for School and Soczety, Scnbners, 
1938,$1 80,384 pages 

For onentat10n course, or as a student reference under direction of the home­
room teacher 1 problems at end of each chapter make integratton with other 
school studies easily posstble , educational and social gutdance (Easy) 

Edmonson, J. B. and Dondmeau, VocatiOns Through Problems, Macmillan 
Co., 1936, 96 cents, 233 pages 

Excellent book for grades 9 or 10 1 author sets up problems to stimulate mterest; 
test questions gtven at end of each chapter to help student test hiS knowledge 
of "hat he has read, addttiOnal readings listed after each chapter, general as 
well as vocattonal gUt dance (Easy) 

End1cott, One Hundred Guzdance Lessons, Internattonal Textbook Co., 193 7, 
$1.25, 236 pages 

A dJScusston manual useful either in hands of students or adviSers, particularly 
in junior high. Each lesson contains an illustration of the problem, a few 
explanatory paragraphs to develop line of thought, a series of discussion ques­
tions, and definite projects to be carried out by students. (Easy) 

Erickson & Hamrin, Guzdance Manual for Teachers, McKnight & McKntght, 
1939, $1.00, 117 pages 

An m-service traming manual for teachers \\ ho have had httle or no spec1al 
guidance training Outlmes from the teacher's standpoint fundamental steps in 
buildmg a guidance program Presents tcchmques, services, etc, that have 
proved successful. Excellent facull) discussion matenal. (Average) 
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Fedder, A Gzrl Grows Up, McGraw-Hill Book Co., 1939, school ed., $1.24, 
235 pages 

Excellent for mdlvtdual readmg and study, for the homeroom or classroom 
hbrary Sample contents. Gammg Self-Confidence, Gettmg on With People, 
Living Happily With Your Family, Associating Happily With Boys, Deoding 
About a Job \Vell-hked by adolescent gtrls, grades 8-12 (Average) 

Fletschman, Careers for Women, Garden City Publishing Co., 1939, $1.00, 
514 pages 

Ftll" need for spec1fic mformahon, suggested by title, m Amencan busmess. 
Wntten by forty-three successful Amencan busmess women Useful as reference 
or ennchment reading (Average) 

Frederick, How to Study Handbook, D. Appleton-Century Co., 1938, $1.24, 
442 pages 

Excellent reference book to be used m mdividual cases of scholasttc difficulties, 
m hands of student Explams readmg by skimming, block method, etc , how 
to use graphs, read maps and cartoons, hsten, use the ltbrary, gather matenals, 
prepare talks, make notes, memorize, concentrate, work on committees, etc. 
Excellent ready-reference index (Average) 

Goodrich, Living Wzth Others, American, 1939, $1.00, 294 pages 
The amusing sketches are useful m hands of students, in homeroom programs, 
or for classes in personality development. Good sections on conversations, be­
haviOr m pubhc, etc Good matenal for personal and soctal gUidance. Written 
m clever, appeahng style. (Average) 

Kitson, How to Fznd the Right Vocation, McGraw-Hill Book Co., 1937, 
$2.50, 227 pages 

A standard reference book which should be m every library. Helpful to student 
who wants to know how to study hts own problems It has questions which 
rna) also be used as dtScusston by groups (Easy) 

Koos & Kefauver, Guidance zn Secondary Schools, Macmtllan Company, 1932, 
$2 .50, 640 pages 

A college text useful as teachers' reference or faculty study source (Average 
to dtfficult) 

Lingenfelter, Vocatzons for Girls, Harcourt, Brace & Company, 1939, $2.50, 
358 pages 

A description of thirty-four occupations and profess10ns, useful for student 
reference as an insight into multitudes of occupations open to "omen and the 
characteristics reqUired Xot a group dtscusston manual. but useful for outstde 
reports and collateral readmg m many fields (Average) 

Lockhart, My Vocation, by Eminent Americans, H. W. Wilson Company, 
1938, $1.50, 334 pages 

Leaders of popular occupat10ns, chosen by ballots of colleagues, tell their 
stories InsptrattOnal and instructiOnal collateral reading, combining biography 
w1th career mformat10n (Average) 

Lyon & Butler, Vocational Readmgs, Macmillan Company, 1927, $1.68, 571 
pages 

Book lS old but contams very good material not of a changing nature Not a 
text but a very good supplemental or compamon volume to be used w1th any 
good occupatiOns text Helps estabhsh a philosophy and satisfies youthful 
readers who hke to combine true stones ''" tlh c1ass work (Average) 

McKown & Lebron, A Boy Grows Up, McGra'A--Hill Book Co., 1940, $1.22, 
299 pages 

Wntten for boys, m mteresting language and w1th well-chosen illustratiOns. 
Useful for ind1v1duals as reference for general, cultural and soc1al development 
or b} sect10ns as dtrected by counc;eJor. Wtll be read if wtthm reach of 
adolescent's fingers (Average) 
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1fcLean, Know1ng Yourself and Otlzers, Henry H olt, 1938, $2 .00, 27 S pages . 
A well-organized study of mental hygiene written on the senior high school 
level. The secunty, the response, and the recognition drives are emphasiZed 
in units on popularit) lo\. e, and secunt) m a dtgnified style Well-Illustrated, 
attractive to thinkmg young people. (Average to difficult) 

Lingenfelter, Vocations zn Fzctron, Amencan Ltbrary Asso., 1938, $1 2S 

Kttson & Lmgenfelter, Vocational Gut dance T h1 ough the Lzb1 ary, Amen can 
Ltbrary Assoctatton, 1936, 40 cents 

Morgan, Vocat1ons zn Short Stones, Amencan Ltbrary Association, 1938, 
50 cents 

These lists are excellent helps to those who desire wider selection than is 
allO\\ ed here. 

GUIDA~CE MONOGRAPHS" 

Pe1 son a/ Growth Leaflets (A variety of subJects on personal, social, and 
educational gutdance, 1 cent each in quanttttes), The Journal of the National 
Education Assoctatwn 

Caree1S and Guzdance Leaflets, ( 19 pamphlets, S cents each), Issued by U S. 
Office of EducatiOn, available from Supt. of Documents, Government Pnnt­
Ing Office, Washtngton, D. C. 

Caree1 s Vocatzonal Guzdance 1'.1 onog1aphs, 193040, ( 80-90 pamphlets m 
groups of five, $3.75), The Instttute for Resc.arch, S37 South Dearborn 
Street, Chtcago, Illinois 

Commonwealth Vocatzonal Guzdance Monographs, Senes A, B, and C 
193 5-38, 7 S monographs, $17.7 S per senes, the Commonwealth Book Com­
pany, 80 East Jackson Blvd., Chicago, Illmois 

Occupatwns Monog~aphs, A new senes, monographs tssued monthly, ten 
numbers per year, SO cents per copy, Science Research Associates, 600 South 
Michigan A\enue, Chicago, Illmots 

Successful Vocatzonal Guidance Monograph s, (About 60 pamphlets, 32 cents 
each, postpatd, less tn quanttty), Morgan Dillon and Co., 51S4 N. Clark 
Street, Chicago, Illmois 
Occupatwnal Dzgest, Mimeographed summary of the "It's Your Future" 
senes of occupatiOnal informatiOn broadcasts of WOI. Indivtdual copies free 
upon request; library sets available to schools 

PERIODICALS ON VOCATIONS 

Occupatwns, the Vocatzonal Guzdance Magazine, (for teachers and students). 
Avatlable at $2.50 per }ear (8 Issues) from Iowa Gmdance Assoctatwn, 
branch of the Nattonal V ocattonal Gmdance Association. Address VocatiOnal 
Education Department, Iowa State College, Ames, Iowa 

Vocational Guidance Dzgest, (pnnctpally for teachers), $2 .SO per year, ten 
Issues, Stanford Untversity Press, Stanford Untversity, Cahforma. Bnefly 
co\ers new books, recent magazme arucles, new techmques, etc. 

*As there is much duplication in the occupations covered, a careful investigatiOn 
and companson of titles is suggested prior to purchase of any set. 
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Vocational Guzde, a monthly mdex of practically all current occupational 
literature published 1n books, penochcals, surveys, etc., $4 00 per year. 
Science Research Associates, Chicago, Illinois 

Your Future, a weekly newspaper wtth news and feature stones on vocat10ns 
and other gmdance problems for students, $1.50 per year, 40 cents per 
semester in clubs. Your Future, 400 Front Street, Columbus, Oh10 

MATHEMATICS 

No committee of mathematics teachers was appointed to prepare 
the list for this subject. However, an excellent list prepared by R. J. 
Penny, now of the Newton public schools, has come to our atten­
tion. The list is printed with Mr. Penny's permission. 

LIBRARY BOOKS FOR MATHEMATICS 

The need for information with regard to available mathematics 
books for the school library has long been felt by mathematics 
teachers. It is difficult and time-consuming to search out informa­
tion which can be used to motivate students and to broaden their 
understanding of mathematics and its applications. 

It is to meet this need that the following list of "Mathematics 
Books for the High School Library" has been copied from the 
Report of the Commtssion on the Place of Mathemattcs tn Secondary 
Educatton. This 1s the Fzfteenth Yearbook of the Natzonal Counczl 
of Teachers of Mathemattcs, published in 1940. For those schools 
just starting a collection of mathematics books for the library, a 
list of ten books has been selected from this list. A description of 
each book is given in order to show its particular usefulness. 

AMONG THE FIRST BOOKS TO PURCHASE FOR YOUR LIBRARY 

Andrews, F. Emerson, New Numbers, Harcourt, Brace and Co., 62 pages, SO 
cents 

An inexpensive, mteresting book devoted to showmg how the acceptance of a 
duodecimal base number S}Stem would increase the ease of mathematical com­
putation and measurement. The operation of this system is explained A great 
a1d to the understandmg of our number system For advanced mathematics 
pupils. 

Breslich, Ernst R., Excwswns rn Mathematrcs, The Ortho' ts Co., Chtcago, 
1938, 4 7 pages, $1.50 

Shows and descnbes historical and practical applications of geometnc figures in 
art, nature, destgns, landscapes, and construction work. IllustratiOns are well 
selected and presented. Formulas are developed and used in solvmg problems. 
Is stimulative because 1t shows practical and social values of geometr} Is par­
ticularly useful in teaching informal geometry in seventh and eighth grades, 
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and in deYeloping spatial imagination and undet"'tandmg in the high school 
geometry classes 

Dudeney, H. E .. A musemenu in J fathematics, Thoma~ Nelson and Sons, 
Ne\\ York, 19 17, 2 58 pages, $1 50 

A well-tllustrated collect10n of mathematical puzzles concermng arithmetic, 
algebra, geometry, mo,mg counters, routes combinations, chessboards, measur­
ing and \\. eighinp:, magic c:.quares and mazes Has a wtde range of difficulty. 
Answers are given Is appealing to high c:.chool pupils 

H eath, R V., Mathemag1c, Stmon and Schuster, ~e\\ York, 1933, 133 pages, 
$1 75 

Explanations of :;o well-chosen tricks used by magicians. The illustrations are 
pertinent. Good for indh·idual entertainment, club, or assembly programs. 
Particularl) c:.uited to high school pupils, although JUnior high school pupils 
would also use It. 

Jones, S I., lvfathematical lVrinkles, The Author, Life and Casualty Building, 
Nash\tlle, Tenn., 1926, (Third Edition), 361 pages, $3.00 

Problem~ and puzzles pertaining to arithmetic, algebra, geometry, mathematical 
recreations short methods, mensuration, and miscellaneous helps and tables. 
Answers or solutions are given in most cases. The value of pi is glVen to 
i07 decimal places \'ery interesting and stimulative Well adapted to high 
school pupils. 

Sanford, Vera, Sh01 t Htstol y of M athematzcs, Houghton, Mtffim Co., New 
York, 1930, 400 pages, $3.25 

A histor) of mathemattcs written m stol) form. It helps make the study of 
mathematics mterestmg and useful Orgamzed chronologically and b} subJects. 
A good book for recreational reading in high school or as a source of material 
for class reports m any grade above the seventh. 

Shuster, C., and Bedford, F., Fzeld Wo1 k in Mathematics, American Book 
Co., New York, 1935, 168 pages, $1.20 

An explanation of the kinds of instruments used in mathematics and of their 
uses. EmphasiZes practical · application of mathematical knowledge. Is closely 
related to geometry and numerical trigonometr}, but may also be used in con­
nection "tth arithmetic and algebra classes. \ ocational value is great. 

Smith, D E., Hzstory of Mathematzcs, Ginn and Co., Boston, 1923. 2 volumes. 
1,32 1 pages, $5.00 

A detailed treatment of the hiStoncal development of mathematics and of the 
work of great mathematicians A complete and authoritative reference on 
mathematical hiStol) . \ olume I 1s arranged chronologtcally with reference to 
racial and geographical conditiOns volume II considers the evolution of certain 
toptcs 

Smtth, D E, and G1nsburg, J., Numbe1S and Numerals, Bureau of Pubhca­
twns, Teachers College, Columbta Unnersny, New York, 193 7. 52 pages, 
35 cents 

A short, inexpen~Ive book telling how numbers came mto use, where number 
svstems came from, and \\hat numbers arc used in other countries. A good 
r~ference book to use m developing understanding and appreciation of our num­
ber system Can profitably be uc;ed m connection '\\Ith classroom work. 

Weeks, Raymond, Boys' Own Anthmet1c, E P. Dutton and Co., New York, 
1924, 188 pages, $200 

Con tams 111 problems '" ntten in such a way as to appeal to boys. They are 
anthmetic problems but may be solved by algebra. One of the most popular 
recreatiOnal books mathemattcs has to offer for jumor htgh schools Solutions 

· of problems are not glVen 
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PHYSICS 

Contnbutors to 1941 Phystcs Ltst 

Orlando C Kreider 
Walter Barnard 
] . W. Knudsen 
F . L. Johnson 
Margaret Olson 
H. H. Boyce 
M S. Applegate 
J obn Harms, Chairman 

Chase, S., Men and Machines, (Modern 
pany, 1929, $1.00 

Iowa Falls 
Forest Ctty 
Spencer 
Hamburg 
Laurens 
Mason C1ty 
Jefferson 
Ames 

Readers' Service), Macmillan Com-

Is man to be master or slave to machines? Can be control them? \Vlll they 
make life easter and better for him? The author in thiS book gives a stimulating 
analysis of machmery and its effects on man, and pomts the way to a new 
philosophy for thiS Power Age (Average) 

Dietz, D., The Story of Science, Dodd, Mead and Company, 1936, $3.50 
The author has put into one volume the main facts of the four great dtviStons 
of science in clear, intelligible fashion · Astronomy, or the story of the Solar 
System and the Umverse, Geology, or the story of the Earth; Physics and 
Chemistry, or the story of the nature of Matter and Energy, and B10logy, or 
the story of Life. (Average) 

Manly, H. P., and Gorder, L. 0., Drake's Cyclopedia of Radio and Electron­
ics, Frederick J. Drake and Co., 193 7, $5.00 

A non-technical reference book covering radio transmission and reception, 
sound pictures, short wave, public address systems, television, photo-cells (Diffi­
cult) 

Ghirardi, A. A., Radio Phys1cs Course, Radio and Technical Pub. Company, 
1933, $4.00 

The author covers m simple language the whole field of radio, television, photo­
electricity and sound It is distinctly a non-technical course and very closely 
related to elementary htgh school physics. It contains many drawings and 
diagrams which are as easy to understand as the context is easy to read (Easy) 

Hausrath, A. H., and Harms, J. H., Consumer Scrence, The Macmtllan 
Company, 1939, $2.20 

This 1s a new course in science constructed from the standpoint of the con­
sumer's needs. The content material is drawn chiefly from the fields of physics, 
chemistry and geology. The authors have gone far in relating science educa­
tion to consumer problems. The use and application of the scientific method 
of thought and action to daily-life problems is stressed The last umt is devoted 
to Safety on the Highway and in the Home. (Easy) 

Holley, C. and Lohr, V. C., Mastery Units in Physics, J. B. Lipptncott Com­
pany, 1939, $1.88 

In this physics book, the authors approach the study of physics in an honest, 
scientific manner Understandmg and mastery are made easter by a helpful 
unit organization and a style of presentation that is clear and full of applicatiOns 
showing ho\\ bas1c pnnciples are at work in the modern \\ orld A carefully 
graded testing program, with optional problems for supenor students, is pro­
vided. (Difficult) 

Jeans, Sir James, The Netv BackgrotJnd of Science, Macmillan Company, 1934, 
$2.50 

This book is written for those '"'ho have no special knowledge of sctence Each 
abstract point is illustrated with parallels from everyday experience. Contents. 
The Approach to the External World, The Methods of Science, The Framework 
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of the External \Vorld-5pace and Time, Mcchani,m, The Texture of the Ex­
ternal \VorJd-l\lattl'r and Radiation, \Vave 1\lechanics, Indeterminacy, Events. 
(Avera!!e) 

• 

Lenard, P., Gn:at 1\len of Science, The ~facmillan Company, 1933, $3.50 

The author teJI, of the live and work of more than fifty outstanding scientLts 
of all nationalitil· , eac.h of whom has contributed some new ideas of major 
scientific importancl'. 'I he period covered stretches from Pythagoras of Samos 
to Friedrich HascnohrJ. Among the men discussed arc Euclid, Archimedes, 
Copernicus, Kepler, Pascal, Descartes, Boyle, Roemer, ~cwton, Papin, Bradley, 
Dalton, Cavendi h. Watt, Oersted \mpcre, Ohm, Farada}, \Vebcr, Helmholtz, 
Darwin, Kelvin, Kirchhoff, .l\IaX\\ ell and Hertz. (Easy) 

Lynde, C. ] .. Science Experiences wttlz 11 ome Equipment, 1 ntcrnation:tl 'fcxt­
book Cotnpany, 193 7, $1.34 

This book illu~tratcs, describes and carefu1l) explains two hundred science ex­
perience~ that can be performed \\ ith equipment available in a home--such as 
chair , table~, milk bottles, hairpins, coffee cans, paper bags, marbles and the 
like. (Easy) 

Ray, C., Scu:ntific JVonders of the Jf/oJld, l\letro Publications, 1941, $1.79 

In thi~ book the author d~crih and c. plains the modern wonders of physics, 
chcmbtry, astronomy, geology, etc. Photographs, drawings, diagrams and pic­
ture maps arc widely used. (Easy) 

Sutton, H. !\f., Demonstration Experiments in Physics, ~fcCraw-l Iill Book ( o., 
1938, $4.50 

A collection of nearly t wcl\'t' hundred lt•ct ure experiments for the use of high 
c;chool and college teacher~ of physics and general science. The book was pre­
pared under the auspices of the American Association of Physics Teachers and 
include" contributions from two hundred physicisb in one hundred thirty in ti­
tution . De:::!criptions of experiments arc direct, and emphasL ha5 been placed 
upon simplicity of apparatu~ and procl•durc. (Eac:y) 

Thomson, A., Outline of ScienCt:, (,. P. Putnam's Sons, 1937. $3.95 

A general hbtory of all the . cicnn~s. Suitable for all fields since material related 
to a particular subject is fully covered. The author has so written as to give 
a desire for further reading and t udy. (.\ vcrage) 

\Villiard, L. R., Experiences in PhysicJ, Cinn and Company, 1939, $1.92 
In this book the principles of physics arc presented m practical terms by means 
of "Experiences" which arc the backbone of the book. There arc six units of 
work with introductions and conclusions. At the end of each chapter there 
arc review que~tions, picture tests and suggested activities. (Easy) 

1/andbook of Chemistry and Physics, Chemical Rubber Company, 1941, $3.50 

The Handbook of Chem1stry and Psysics is a reference book of data on mathe­
matics, chemistry, physics and related sciences. I t contains o\'er 2500 pages 
of which there are over 1000 pages of chemistry data, 700 pages of physics 
data, 300 pages of mathematics data and much additional data on rclatt•d 
sciences. (Average) 
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WORLD HISTORY 

Contnbutors to 1941 World History Ltst 

Blythe Lamme 
Laura Wehman 
John Bishop 
Melvm Gingerich 
Sam Houston, University High 
Charles 0 Austin, J r . Chatrman 

Cedar Falls 
Burlington 
Belle Plaine 
Washington Junior College 
Iowa Cit}' 
State Umversity of Iowa 

In selecting thts list, the committee trted to choose those books 
that are specialttes 1n the subJeCt; also outstandtng books that are 
transitional and can be used 1n all phases of the broad field of world 
history. Price was also carefully considered so that the purchase of 
the entire ltst would not be beyond most schools, at least within a 
period of two years. Several of the books are avatlable in star 

editions at the price of one dollar. 

Dav1s, Wtlltam Stearns, A Day zn Old Athens, Allyn and Bacon, Chicago, 
1914, $1.60 

A Day m Old At hens gtves a complete picture as to what Athens looked like 
in 334 B C The social relationship of the people, busmess, government, 
sports, educat10n, food and dress are stressed. Yery mterestmg for student use 
(Eas}) 

Da\ ts, \V Illiam Stearns, 4. Day zn Old Rome, Allyn and Bacon, Chtcago, 
1925, $1.80 

ThiS IS the story of an imagmary VIsit to Rome in the year 134 A D The 
VISitor spends a day in Rome visttlng the shops, homes, schools, and govern­
ment buildings He sees the social customs of the people, the1r food, dress, 
religiOus fe~tivals, c;portmg events and a marriage ceremony, along with the 
general aspects of c1ty life. (Easy) 

Durant, Wtll, The Lzfe of Greece, Stmon and Schuster, New York, 1939, $3.95 
A record of the origm, growth, maturity and decline of Greek civilization from 
the ancient remains of Crete and Troy to the conquest of Greece by Rome. 
It considers the rise and decline of agriculture, industry and trade, government, 
educat10n, fa mil}', soctal relationships and philosophy. A book for the better 
student but definitely of value to all (Difficult) 

Gaer, Joseph, How tlze Great Rehgrons Began, Robert M. McBride and Com­
pany, New York, 1929, $3.00 

An interestmg and \Hll-wntten book devoted to a study and development of 
religionc; It traces the foundmg of all major sects including the American­
born sects The three major d1visions are Book I · The Rehg10ns of India; 
Book II The Religions of China and Japan; and Book III The Advance 
of One God The Reformat10n and the recent church developments are 
stressed. (Easy) 

Hartman, Gertrude, f.r!edLeval Days and Ways, The Macmtllan Company, 
New York, 193 7, $2.50 

This book, about the people of the middle ages, stresses castle Hfe, the church, 
business, sports and government The developments and contributions of the 
middle ages are emphasized Source materials are used for illustrat10n (Aver­
age) 
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Herrick, Cheesman A, History of Commerce and Industry, the ~facmillan 
Company, ~t\'v York, 1920, $1.81 

\Vrittcn by a high school instructor who emphasized world history from a 
commercial and industrial viewpoint. This is done by analyzing the history of 
great movements and trends rather than nations, although the geographic back­
grounds are related. Suggested reading lists, questions, and topics for discussion 
follow each chapter. ( ~ \ erage) 

Huberman, Leo, Alan's World!) Goods, Harper, New York, 1936, $2.75 
The purpose of this book is to explam history by economic theory and economic 
theory by history. It tries to explain, in tenns of the development of economic 
institutions, why certain doctrines arose when they did; how they originated 
in the \'Cry fabric of social life; and how they were developed, modified, and 
overthrown when the social pattern was changed. Fascinatingly written, strong 
in student appeal. (Average) 

Jackson, J. Hampden, The Post TVar World 1918-1939, Little, Brown & Co., 
Boston, 1940, $2 00 

A development ot post-war history, describing first the peace settlement and 
its consequences in Europe, followed by the story of the revolts against western 
domination in Asia and Africa, the story of American problems, and finally, a 
consideration of the international aspects of the crisis and subsequent recovery. 
Part I: Europe; Part II: The Soviet Union P1rt III- The Near East; 
Part I\" The Far East; Part V: Africa; Part VI Amenca; and Part VII : 
World Survey. (A\ierage) 

Lamb, Harold, The Cuuodes, Garden Ctty Publishing Co., Inc., Garden 
Ctty, Ne\v York, 1930, $3.00 

The first volume, Iron A-! en and Saints, covers the invasion of the East by the 
European powers and the founding of a kingdom there. The second volume, 
Tlze Flame of Islam, relates the rise of the Moslem powers which brought 
about the hundred-year struggle for supremacy that spread from the Ea~t to 
the \Vest. The causes, effects, successes, and social and economic influences of 
the Crusades are fully covered. (Average) 

Lo~ell, Edward J., The Eve of the French Revolutron, Houghton, MtfHin 
Company, New York, 1920, $3.00 

An interpretation of the personalities and economic and social conditions giving 
impetus to the French Re\ olution. This book covers a brief period which 
started in feudalism and ended in modern times. It discusses the clergy, the 
court, law, and finance. (Average) 

Schuster, M Lindon (editor), Tlze World's GJeut Letters, Simon and Schus­
ter, New York, 1940, $3 75 

A private letter file of the inner cnses and vanities of mankind from Alexander 
the Great to Thomas Mann, includmg such outstanding figures of world his­
tory as Paul the Apostle Columbus, Michelangelo, H enry VIII, Voltaire, Frank­
lin, \Vashington, Napoleon, Darwin, Disraeli, and Zola Each letter has an 
introduction givmg the historical background for the letter and is followed by 
an epilogue giving the consequences These letters are excellent for analyzmg 
the character and standards of the writers. They give a personal mterpretation 
to world history (Average) 

Shaw, Roger, Outlzne of Governments, Revtew of Revie\-..s Corporation, New 
York, 1934, $1 00 

The mtroductlon discusses the League of Nations, world organization, vanish­
ing monarch, democracy versus dictatorship, proportional representation, world 
lan~uages, religion and anti-religions, and milestones to nationhood. By the 
continents each organized state is then diScussed, ~iving a bnef summary of its 
governmental history and present orgamzat10n (Average) 
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Tappan, Eva ~larch, H' hen Knights JJ1 ere Bold, Houghton, ~fiffiin Company. 
1'\'cw York, 1911,$3.00 

The out line present_ in '' ords a picture of the manner of life and habits of 
thought of the people of the middle ages. The homes, customs, sports, food, 
schools, science, business and crusades are fully treated. A clear picture of 
feudal times is presented. (Easy) 

Van Loon, Hendrick, Tl1e Story of Afanknzd, Garden Ctty Publishing Com­
pany, Inc., Garden City, -ew York, 1926, $2.50 

An interesting interpretation of world history from prehistoric times down to 
the \Vorld \Var. \Vritten as a story rather than history, it is delightfully illus­
trated with diagrams and interpretative charts by the author. (Easv) 

\Veils, H. G., The Outline of llistory, The tvfacmillan Company, "'\J'<.w York, 
1926. SO cents 

This is an attempt to tell in one continuous narrative the whole story of life 
and mankind. The outline deals with ages, races and nations, giving special 
attention to the prehistoric era, language, writing, religions, science and the 
development of government. \Veil illustrated with excellent maps and time 
charts (Difficult) 

\V Ilson, Gro\ e, Great h-1 en of Sc1ence, Garden City Publishing Co., Inc., 
Garden C1t}, Ke\\ York, 1929,$1.00 

Short bwgraphies and di.,cussion of the contnbutwns of outstandin~ scientic:.ts 
from Thales to Einstein Well written, sen·es a dual purpose of biography and 
history, and emphasizes this important phac::e of wor1d history. ( \vcrage) 
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DIRECTORY OF PUBLISHERS 

Agricultural Expenment Station lo\\ a State College 
Allyn & Bacon 223 1 South Parkway 
Americana Corporation 333 N Michigan A venue 
Amencan Book Company 360 N Michigan Avenue 
American Council on Education 744 Jackson Place, N.W 
American Fork & Hoe Company Keith Buildmg 
Amencan Library Association 520 N Michigan Avenue 
American Techmcal Society 850 E. 58th Street 
Amsco School Pubbcat10ns, Inc. 373 Fourth Avenue 
Appleton-Century, D , Company 2126 Prame Avenue 
Banks Upshaw & Company 707 Browder Street 
Bausch & Lomb Optical Company 635 St Paul Street 
Blue Ribbon Books, Inc. 14 W 49th Street 

(Acquired the publications of Burt) 
Bobbs-Merrill 724 i\ Meridian Street 
Boni. Albert. & Bom, Charles, Inc. 26 W 56th Street 
Brookmgs Institute 722 Jackson Place ~ \V 
Bruce Publishmg Company 540 :Korth Mll" aukee Street 
Bureau of Publications Teachers College, 

Columbia t:niversity 
Century Company 35 \V 32nd Street 
Chemical Publishmg Company. Inc. 234 Kmg Street 
Chemical Rubber Company 1900 ll2th Street 
Columbia Universit) Prec;s 2960 Broadway 
Commonwealth Book Company 80 E ] ackson Boulevard 
Comstock Pubhshmg Company, Inc 124 Roberts Place, 

Covici. Friede, Inc 
Crofts, F S . & Compan) 
Crowell , Thoma Y , Co , The 
Crown Publishers 
Day, John, Publishers 
Deere, John 
Denoyer-Geppert Company 
Dodd Mead & Company, Inc. 
Doubleday Doran & Company 
Drake. Frederick J , & Co, Inc. 
Dutton. E P & Sons 
Farrar & Rinehart, Inc 
Follett Publishmg Company 
Foreign Policy Assn, Kat. Hdqrs. 
Frank, J. 0., & Sons 
Funk & Wagnalls Company 
Garden City Publishing Co , Inc 
Garrard Press 
Ginn & Company 
Greystone Press, Inc 
Crossett & Dunlap 
Hale, E M , & Company 
Harcourt. Brace & Company 
Harper & Brother; 
Heath, D C, & Company 
Henley . ::'\orman \V Publishing Co. 
Holt, Henry . & Company 
Houghton, Miffim Company 
Institute for Research 
International Textbook Company 
Interstate Printmg Company 
Iowa State College 

I owa State Teachers' Association 
Jacques. H E 
Journal of N E A 
Knopf, Alfred A .. Inc. 
Lippincott Pub1ic:hmg Company 
Little, Brown & Company 
Liveright Public;hmg Company 

Cornell Heights 
435 E 24th Street 
41 Union Square West 
432 Fourth Avenue 
410 Fourth Avenue 
2 \\ 45th Street 

5235-5257 Ravenswood Ave 
432 Fourth Avenue 
i 5 Frankhn A venue 
600 W Yan Buren Street 
286-302 Fourth Avenue 
23 2 l\ladison A venue 
125i S Wabash Avenue 
22 E 38th Street 
159 W Irvmg Street 
354-360 Fourth Avenue 

119- 123 W Park Avenue 
2301 Prairie Avenue 
40 E 49th Street 
1107 Broad'\ ay 
161 \V \VIsconsm Avenue 
1525 E S3rd Street 
40 E 33rd Street 
1815 Fraine A\·enue 
2 \V 45th Street 
257 Fourth Avenue 
2500 Fraine Avenue 
53 i S Dearborn Street 
1001 \\'yarning A\enue 
132 X \\1 alnut Street 
Sup't of Documents 
Bullctm Office 
415 Shops Building 

1201 16th Street, N \V 
501 Madic:on A venue 
333 W Lake Street 
34 Beacon Street 
386 Fourth A venue 

Ames, Iowa 
Chicago 
Chicago 
Chtcago 
W ashmgton, D. C 
Cleveland, Ohio 
Chicago 
Chicago 
Ne\\> York 
Chicago 
Dallas Texas 
Rochec:.te r, ~ Y 
:t\e\\ York 

Indianapolis, I nd. 
New York 
\\"ac;hmgton, D C. 
M1lwaukee, \VIs 
Xe'' York 

~e\\ York 
Brookl) n , !\ Y 
Cle\ eland, OhiO 
Ne" York 
Chicago 
Ithaca, N Y 

New York 
1\ew York 
Ne\\ York 
Ne\\ York 
Xew York 
~fohnc, Illinois 
Chicago 
Xew York 
Garden Cit), ::\ Y. 
Chicago 
New York 
:Ke\\ York 
Chtcago 
New York 
Oshkosh, V\ Isconsin 
New York 
Garden Cit}. ~ Y 
Champaign, Ill 
Chicago 
Ne" York 
~e\\ York 
Mih' aukee 
Chicago 
?\e\\ York 
Chicago 
':\e\\ York 
:'\ C\\ York 
Chtcago 
Chtcago 
Scranton, Pa. 
Danville. Il1inois 
Ames, Iowa 

Des M oines 
Mt Pleasant, Io" a 
\Va c;hmgton, D C 
Nev. York 
Chicago 
Boc;ton 
"\c\\ York 



• 

Long Ra) & Smith Richard R Inc.i9 l\.1adison Avenue 
Longman' Green & Compan) -s Fifth Avenue 
Lothrop, Lee & Shepard Company 3S6 Fourth A\·enue 
L\on ]. B., Company 99-129 N . Broadway 

(Same as \Villiams Press, Inc.) 
L) ons & Carnahan 
:Macmillan Company 
~1cBride Robert ~L, Company 
1\lcGra'' Hdl Book Company, Inc. 
11cKme:ht & ~1cKmght 
~!ncdith Pubh~hmg Company 
l\1crriam, G. & C., Company 
. Metro Publications 
.Morgon Dillon & Company 
Morrison Press, Inc. 
~forrow, \Villiam, & Company 
National Educatic n -\. ·.;;ociation 
Nelson, Thomas, & Sons 
Newson & Compc.ny 
New York \Vorld Telegram 
Norton, \V . \V., Company 
Occupational Index, Inc. 

Orthc 'is Publishing Company 
<Same as Newson & Company) 

0 . tord Uni' cr'>ity Press 
Page, L . C & Company 
Prentice-Hall, Inc. 
Public Affairs Press 
Putnam's, G. P., Sons 

2500 Prairie Avenue 
2459 Prairie A venue 
116 r 16th Street 
330 \\est 42nd Street 
109 111 \V. 'Market Street 
1 i 16 Locust Street 
4 7 Federal St rcet 
iO Fifth i\ venue 
5154 r\. Clark Street 
200 Hudson 
386 Fourt h Avenue 
1201 16th Street, ~.\V. 
385 i\ladison Avenue 
4620 RavenS\\ ood Avenue 
125 Barclay Street 
iO Fifth Avenue 
.. \Vashing ton Square East 
:\l w York U nivcr,ity 
4..., .. J Ravenswood Avenue 

114 Fifth Avenue 
53 Beacon St rect 
17 S '\ l\.1Jchigan A venue 
2153 Flonda A venue 
Putnam Building 
2-6 \Vest 45th Street 

Radio & Technical Publishing Co. 45 Astor Place 
Rand 11c'\ally & Company 536 S. Clark Street 
Random H cuse, Inc. 20 E. 57th Street 
Review of Review Corp. 103 Park A venue 

(Address trade to Albert Shaw, Jr.) 
Row, Peterson & Company 1911 Ridge A venue 
Rowe. H . l\L, Company 320 E. 21 t Street 
Ryerson Press 299 Queen Street, \V. 
Science Press 3941 Grand Central Ter. Bldg 
SCience Re'-earch Associates 1 iOO Prairie Avenue 
Scctt, Fcru.man & Company 623 S. \Vabash A\enue 
Scnbner's, Ch:ulec; Sons 000 Van Buren Street 
Silver, Burdette & Company 22 1 E. 20th Street 
Simon & Schuster Company 1230 Sixth 1\\ enue 

Rockefeller Center 
Smtth Peter 32 1 Fifth Street 
Smathers & Bonelh, Ltd 170 Bay St rcet 
South-\\ e"-tern Pubhshmg Company 530 S Clark Street 
Stanford University Press 

Stokes, Frederick A. 
Sun Dial Press 
Thtcssen Printing Corporation 
Union F ork & Hoe Company 
University of Chicago Press 
U.S. Dep't of Agriculture 
U.S. Office of Education 

443-449 Fourth Avenue 

3435 Fullerton A \'cnuc 

5750 Ellis Avenue 

Sup't of Dor.u ments 
Government Printing Office 

Xew York 
Xew York 
:\cw York 
Alban} :\ Y. 

Chicago 
Chicago 
"\c" York 
~e\\ York 
Bloommgton, Ill . 
Des l\.1oim':S 
Springfield, l\lass . 
New York 
Chicago 
New York 
New York 
\Vashington, D . C. 
New York 
Chicago 
:\ew York 
!\ew York 
New York 

Chicago 

i\ew York 
Boston 
Chicago 
\\ ashington, D. C. 
:\e" York 

'\e" \ ork 
Chicago 
Ne\\ \ :>rk 
N'e\\ \: ork 

Evanst on, Ill. 
Chicago 
Toronto 
Xe\\ \. ork 
Chicago 
Chicago 
Chicago 
Chicago 
:\e" York 

~ew York 
T oronto, Canada 
Chtcago 
Stanford University, 
Cab forma 
Ne\\ York 
Gardc:n Cit}. ~ Y 
Chicago 
Columbus, Ohio 
Chica~o 
\Vashington, D. C. 
\Vashington, D. C 

Vanguard Press, Inc. 
Viking Prc!-s. Inc. 
Whittlesey Hou"-e 

424 .Madison Av(•nue ~e'' York 

\Vi ley, John, & Sc n5 Inc. 
\\"illiams & \Vilkins Company 
\\II Iiams Pre"-s Inc. 
\\ d.,on, H W , Company 
Wmston , John C , Company 
\:car book Publishers, Inc. 
\:our Future 

IS E. 48th Street .:\e,\ \ ork 
330 \V. 42nd Street .t\e" York 
440 Fourth A\•cnuc :\e\\ \ ork 
~H Ro\ .J I & Guilford A venue' Baltimore l\1d. 
QQ 12() ~ Broadway 1\lbmv 1\ Y 
050 Q 12 l Ill\ er,ity A \'enue 1\cw \ ork 
1006 101 G \rch Street Phtladelphia , Pa. 
304 S De.1rborn Street Chicago 
400 Front Street Columbus. Ohio 



REFERENCE BOOKS RECOMMENDED FOR FIRST PUR­

CHASE FOR ELEMENTARY GRADES AND HIGH 
SCHOOLS OF lOW A 

by a 

SPECIAL COMMITTEE OF THE IOWA LIBRARY 
ASSOCIATION 

Inquines regarding reference sets are frequently addressed to the 

department of public tnstruction. Fteld super\ tsors are also asked 
about recommendations for reference books. Because of these tn­
quines and the fact that there ts no trained libranan on the state 
department s~aff, the Iowa Library Assoetation ~'as asked to pre­

pare recommendations for reference books. A spectal committee 
was appotnted by the Assoe1at1on for this purpose. The commtttee 

is composed of state, public and school librarians. 
The title of the report of this special commtttee is Reference 

Books Recommended for Fi1 st Purchase for Elementary Grades 
and Hzgh Sclzools of Iowa. It has been rev1sed annually during 
the past four years. The latest reviston was made tn June, 1941. 

It has been the practice of the department of public 1nstructton 
to mclude the 1 eport as a part of the official school library bulletin. 
However, the bullettn ts be1ng pnnted for the first time this year 
( 1941). In vtew of the fact that this library bulletin will probably 
not be revtsed for several years and that the reference book report 
is revised annually, the report of the committee on reference books 
is being sent in mimeographed form along with this printed library 

bulletin. 

The report of this committee includes reference books and sets 
that have been recommended for purchase in the Subscrzption Books 
Bulletin of the American Ltbrary Association. The committee 
states in the report : "The tttles herein recommended represent a 
selection made by the committee with the needs of Iowa pupils 
in mind. Excluston of tttles does not in any \vay tmply that some 
of them are not excellent reference books. Several well-known sets 
have not been recommended because of pnce, ]ack of recent thor­
ough revision, arrangement or other factors whKh, tn the optnion 
of the committee, make them less valuable for first purchase for 
Iowa schools than the titles recommended." 

r 1o4 I 
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The department of public Instruction be he\ es that the report 

offers valuable assistance to schools 1n the purchase of select refer­

ence books. If superintendents and authorities responstble for the 

purchase of books are familiar \Vith this report and follo\\1 the 

recommendations contained therein, they can feel sure that their 

selections are based upon authoritative information. In some cases, 

after careful investigation and constderation, it may seem v.rise for 
good reasons to select reference sets or books not recommended in 

the report. In such cases, the local authorities \\1ill be running 

thetr O\\'n nsk In the purchase of reference books. 
The department of public Instruction \vill not refuse to approve 

a school because it purchases n.fe.rence sets not recommended in 

thts report. Ho\vever, many poor sets have been purchased and 
much money wasted by failure to investigate carefully or to follow 

such recommendations. The department therefore urges all schools 

to study the report carefully, to keep it handy for ready rtferencc 
when approached by subscription books salesmen, and, in most cases, 

to follow the recommendations of thts committee . 
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A SELECTED BIBLIOGRAPH Y FOR SMALL SCH OOL 
LIBRARIES 

The following ts not a complete hst of books avatlable. They are 
Its ted with the small school hbrary situation in mind; and for super­

intendents and teachers who wish to make a more extensive study 

of the school hbrary. 

Douglas, Nfary Peacock, Teache1-Lzbranan's Handbook of Organzzatwn and 
P1actzce, Amencan Library .\.ssoCiatlOn, 1941, $1.90 

*Xot intended a a substitute for trammg but des1~med to give the untrained 
person practical help in beginning to orc:anize a small !)chool library, and to help 
the teacher-librarian '\\'ith some training by providmg in one book an outline of 
suggestions and techniques for developing a school library program in a simpli­
fied" ay. 

Fargo, Lucile F., The Library in the School, Amencan Library Association, 
1939, $3.SO 

>f Presents an up-to-date treatment of the school library under these headings : 
EducatiOnal Backgrounds and A1ms, Activities and Functions; Personnel and 
Management, Materials and Eqmpment, Orgamzation and Administration, Re­
lations to Other L1brancs, S} stems, and Agencies 

Fargo, Lucile F., The p, ogram /OJ Elementary School L1b1 ary Servzce, 
American Library AssociatiOn, 1930, $2.2S 

*Discusses the nature of orgamzed school library service, types of elementary 
school libranes as determmed b} the curriculum and broad admmiStrat1ve prob­
lems such as public hbrar} and school board control, cooperative arrangements, 
county library and state aid 

Fargo, Luc1le F., Actrvity Book j01 School Lzb1aries, Amencan Librar} Asso­
ciatiOn, 1938, $2 SO 

*Hundreds of 1dcas of practical value m the conduct of tho"e phases of the 
activity program in which the hbrar} plays a part. Outlines a nch act1v1ty 
program in the effective use of the library 

Wilson, Martha, School Lzb1ary \lnnagement, H. \V. W1lson Co., 1939, $1.2S 
A standard manual for teachers and untrained librarians Covers organizatiOn 
and admimstration of c;chool libranes, mcluding selection, preparation, and care 
of books, etc 

Johnson, Margaret Fullerton, Manual of Cataloguing and Classrficatzon jo1 
Elementary and Small Htgh School Librarres, H. W. Wilson Co., 193S, SOc 
Pratt, Guy A., Let's Bmd a Book, Bruce Publishing Co., 1940, $2.00 

A brief treatise on bookbindmg presenting informatiOn and mstructions in a 
concise, s1mple manner, keepmg in mmd the many ind1vidualc; "ho ha\'e httle 
knO\\>ledge and no expenence m the procec;ses of bindmg a book 

NatiOnal EducatiOn Assoctatton, Schools and Public Lzb1arrcs Wo1k1ng To­
gethe1 zn School Lrb1ary Se1 vrce, a Report of the Jomt Committee of the 
National Educatton Assoc1at10n and the American L1brary Assoctallon, Wash­
Ington, D. C., 1941, 2S cents 

Contents PrinCiples of School Libra f) Service, School and Public Library 
Relationships in Selected Communities; Lines of Progress 

Other helps on selectton of books, organizatton and houstng of 
the school library, ltsts of books, etc., wtll be found tn the body 
of this bulletin. 

*Annotations marked * arc from the r\mencan Library Association. 

I t 06 J 



• 

INDEX 
Abridged Readers' Guide to Periodical Litera­

ture, 25, 35. (See report of Iowa Library 
Association Committee, p. 8) 

Accc sian n:cord, 43 
Addresses of publishers, I 02 
American Library Association, 61 
Appropriations, minimum required for approval 

in Io,,a , 16 
Approval requirements, minimum appropriation 

n•quired, 16 ; summary of requirements, 26, 27 
Bibliography, selected for small school libraries, 

106 
Book pocket and cards, 46 
Hook scll·ction, aids for elementary grades, 31; 

for high schools, 31; for reference sets, 32: 
for fiction, 32: other aids, 33 

Books for collateral reference and enrichment, in 
primary grades, 19; in intermediate, 20; in 
high school :,ubjects, 24: chapter 6; names 
of teachers <.ubmittin~ lists, 63 

Budgeting the book purchases, 41 
Cnrc of books, 51; rebinding old books, 52; 

mC'nding book:., .53; of current periodicals, 54 
Catalog, 48 
Children's Catalogue, 31, 33, 48 
Circulation of books, 48 
Clas.sif:> ing the book:.- in th<> library, 43 
Cl.tssroom library in the high school, 22: charg-

ing book:, for the classroom library, 49 
Condition of books, 21, 2 5 
Coorwratiw -.election of books, 29 

Criteria for Sl·lection of high school lists, 65; 
for selection of juvenile books, 31 

County library fund law, ne'', 16 
Definition of tem1s, 1 i; of materials in:ludccJ 

in term "library," 16, i 
Dictionaril • recommendations for elementary 

grades, 20, 27; for high 'chool, 25 

Directory of publisher~ for high school 1i ts, 102 
Encyclopcdia.s, recommendations for in terme­

diate gradf'.s, 20; for high school. 23: by a 
special committee of the Io,,a Library Asso­
ciation, 104 

ExprnditurC'S for high school libraries in Iowa, 
in 1938-39, 1.5; in 1939-40, 15; per pupil, 15; 
minimum required for approval in I0\\0, 16 

Financial support of <.chool librarie:-:; in Iowa, 15 
Fiction, in high ~chool, 24; suggested lists, 31 

32. 34 , 
H ousing and equipm<·nt of the library, 39 
ln'Wt•ntory of library books, SO 
Iowa Library A-"ociation, 60; spt-cial n•port, 

Ref<•rt•nce Books Recommcnd<•d for First P ur­
chase, 104 

Iowa Pupils' Reading Circle, 60 
Jo,,a school library standards, 1.5 fC; summary, 

26, 27 

IO\\a Traveling Library, 57 

Juvenile books for free rrcreational reading In 
thr grades, 19, 20; in high school, 24 ' 

Librarian, tcachrr, 1 7 

Lihrar.Y; cxprndit ure" in Iowa, 15; importance 
of m modern school, 7; materials for which 
rnJnjmum ap~ropriatio~ may be uscd, 16; 
mmtmurn n·quuements 10, 16; school stand;,uds 
10 Iowa, 15 ; training recommended, 17 

Lists of books for collateral reft·rencc and <·n­
richnwnt in high school subjects, 63: l{l'n<•ml 
agriculture. 6 7; American govemmrnt, 70: 
American hi ... tory, 72: biology, 77; economics, 
79. Englic;h, general, 82, literature. 83, 87, 
Am1·rican litrralure, 85; gcnf'ral science, 89; 
gmdance, 91; mathematics, 94; phy:;ics, 96; 
world history, 9S 

.;\lagazint and periodical::,, list of recommenda­
tions for high school, 25, 35: for elementary 
grades, 3 7; care of back numbers, 54 

.;\latrrials, types included in elementary grades, 
18 ; in high :>chool, 23 

M nnagt .. mc:nt of the library, Chap. 4; further helps 
on, 57 

!\h•nding books, 53 
~finimum annual library appropri.ttion required 

for appro\·al, 16 ; minimum standards, sum­
mary of, 26, 27 

Old books, withdrawal of, 57 
One Thousand Hooks for the cmor High School 

tibrary, 32, 33 
Opening a book, 42 

Ordering books, 42 

Periodicals, care of, 54; flies of back numbers, 55 
Pockets and cards, 46 
Primary grades, standard:) for, 18 .. 
Public libraries, rdation of school and, 59 
Publishers, directory of, 102 
Pupils' R1·ading Circle, IO\\ a, 60 
Rehmding books, 52 
Receiving the book orders, 42 
Recency .md condition of books, 21 
R<'fe:-cncc Book.s Recommt•nded for First Pur­

cha t' by Committee of lo\\ a Library Associa­
tion, 8, 103 (See abo minwogmphed n·port 
of cornrnittct•) 

Requin.•mcnts, minimum library, rt'<!Uin•d for ap­
proval, 16; fmancial, 16; ~umn1.1ry of, 26 

chool library man.1gcmcnt, further helps on, 57 
Sdt•ction of books, coop~rative, 29; guiding 

principle.; in -.dc:ction of readers, 30; criteria 
for seh·ctjon of juvenile books, 31 ; aid in 
for elementary grade·, J 1: in junior high 
schools, 31; in high schools, 31: other aid_ 
in sclt.oction of books, 33, 34 

Shelf lists, 44; "helr list cardc;, samples, 45; 
shelf list ftle, 46 

Standard Catalog for High School Librarit:s, 48 
Stan1lards, school lillr.n)' in other states and 

organization~. II: in Southt•rn A 'n of Sec. 
Schools, 11; from Fifth Library Y t•arbook, 12: 
in !'\orth Centro! z\..,.,•n Hh:h Schools, 13; Iowa 
stnnd:ud . 15; for t'lementary gradt:s in 
Iowa, 17; for primary grade, IS; for inter­
mediate gr:tdC's, 20; for uppt·r grades, 21; 
for high !;Chool, 21 

Studt·nt a si:,tants, 40 
Subj(>ct Indt'x to Readers, 34 
Sub,cription Books Bulletin, JZ 
Summary of Iowa n•quirernents and standards, 

26, 27 

Suppl('n\t'ntary rradcrs, numbt'r of sets n·com­
mt·nded in <·lementary ~rades, 18, 20, 2 7; 
guiding principles in ~lcction of, JO 

Supply hOll"I'S, library, 53 

1'<·acher-librarian; urgently recomml·nded, 17 : 
handbook for teacher-librarian, 106 

Tcacht•rs contributing to high school lists, 63 
f'1·nninolo~y explained, 1 7 
Training, library, recommtndtd, I i 

'I rawling library, state, scrvict·-. 60 

T::. rws (Jf materials included in library and 
rt•ading, 18; for the high ~chool, 23 

\\'ithdr;m al of useless books, 51 

\\'ork-t) IH' readers, in intermediatr gracll'!'i, 20, 
27; for upper grades, 21; definition of, 19 

Works Projt•cts Administration, library st•rvict·s 
available throul!h, 60 
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