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INTRODUCTION

This booklet is intended to set forth the current data processing procedures
used by the Department of Public Instruction. It will be somewhat technical in
nature, not only showing, in general, the type of report being treated, but also
showing the flow of work in the processing room, problems as they are worked,
cards being currently used and the forms on which reports are printed by the use
of this equipment.

It is intended that it will be helpful to the members of our staff in under-~
standing the IBM processes and the type of data available on IBM cards and that
it also might be useful to other State Departments. It should be particularly
helpful to those states who are not presently using this type of equipment and
are just beginning to explore its many uses.

In addition, it sets forth other types of equipment that the Department is
using in the field of data processing and gives some indication of future explora-
‘tions now being planned.

The specific items of equipment being used are named and described in
this booklet. There are several other comparable types of equipment on the
market and the intent is not to put approval on any specific type.

In preparing this revised edition we have brought the procedures described
in the first edition up-to-date, included new areas that have been developed since
the completion of the first edition and included the source documents used in

each area.
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IBM EQUIPMENT--MACHINE FUNCTIONS

IBM machines perform many complicated functions. Below is a brief
' description of the main uses of each machine used by our department.

The Card Punch is used for recording
alphabetic, numerical, and special
character data into IBM cards.

24 CARD PUNCH

The Card Verifier, similar in appear -
ance and operation to the card punch
machine, is used to check the accuracy
of alphabetic, numerical, and special
character data punched into cards,

56 CARD VERIFIER

The Collator performs many card
filing and selection operations, It
simultaneously can feed two sets of
punched cards, merging the matched
cards and selecting the unmatched
cards. During this processing, the
machine can also check the sequence
of the file of cards,

77 COLLATOR



82 SCRYER

101 ELECTROMIC STATISVICAL MACHIME

FFs

407 ACCOUNTING MACHINE

‘and counting and for the preparation

F

[

The Sorter groups all cards of

similar classifications, arranging
such classifications in numerical :
or alphabetic sequence. E

The Electronic Statistical Machine is
designed for high speed classifying

of printed statistical reports, Itper-

forms the combined functions of sorting

sequence checking, selecting, editing,

counting, accumulating, and printing.

The Accounting Machine prepares re- !
L
ports and records from punched cards.
It reads cards, positions forms, recor
details, and adds or subtracts to print

any desired combination of totals.
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| S

T 519 DOCUMENT-ORIGINATING
MACHINE

557 ALPHABETIC INTERPREVER

The Document Originating Machine
combines the functions of reproduc-
ing and gang punching and end prints
information on the same card in
wh.ich it ig punched or on another
card.

The Alphabetic Interpreter trans-
lates holes punched in cards and
prints the corresponding alphabetic,
numerical and special character data
on the face of the card.

The Calculating Punch reads factors
from a card, performs any addition,
subtraction, multiplication, division,
crossfooting and punches the results
in a card,



ITEMS OF DATA ON IBM CARDS

Over 500 different items of information are now punched regularly on
IBM cards. Data can be computed from these cards by school, county, or
state as needed. In addition to these regularly punched items, special one-
time reports or questionnaires are processed by IBM from time to time.

The State Department is now analyzing all items on report forms
cu'rrently'being used by the Department and a separate booklet has been
printed listing all items, with the items punched on IBM cards so designated.
The booklet is '"lowa's Analysis of Reporting Forms, " State of lowa, Depart-

ment of Public Instruction, 1960,




DATA PROCESSING EQUIPMENT UTILIZATION

The Machine Accounting and Data Processing Division maintains an accurate
check on utilization of equipment. A data processing equipment time sheet is
placed on every machine each morning. Every operator is required to record
the application name or number, volume of cards used, time required, and his
initials on these time sheets for every job performed. The following day all the
sheets are coded and checked according to jobs.

At the end of each month information from time sheets is punched into
cards and tabulated. Two final reports are printed: (l) Data Processing Equip-
ment Utilization by Machine; and {2) Data Processing Equipment Utilization by
Job. These reports are submitted to the Assistant Superintendent.

The Machine Accounting Division also keeps a separate check on special
jobs for the various divisions. Form number 2, "Request for Machine Services, "
is used for this job.

Another check on equipment utilization is maintained by work distribu-
tion sheets.

At the present time, the Machine Accouniing and Data Processing Division

takes care of 78 different jobs. The jobs are listed on the following pages.



100
101
102
103
104
105
. 106
107
108
109
110
111
112
113
114
115

116
117

118
119
120

150
151
152
153

154

200
201
202
203
204
205

206

250
251
252
253
254
255

IBM JOB DEFINITIONS

ANNUAIL REPORTS
Assessed Valuation Per Pupil Report
Buildings and Facilities Report

- List of Graduates from H. S, Rep.

H, S. List of Graduates by Counties

Per Pupil Cost by Group (General Fund Expenditures)
Iowa Public School Data (High School Districts)
Iowa School Reorganization Report
Semi-Yearly List of All School Districts
Annual Reports Problems

Statistics

School Lists

School Insurance

H. S. Graduates Cont. Their Education
Summer Education

Forms Ana.lysm

School Bonds Report

School Program Accounting

Agricultural Land Report

Report of Buildings Value and Balances

State Aids

APPROVAL

Subjects Approved Report
Teacher Study by Subject

File Merging and Sequence Check
Violation Letters to Schools

CERTIFICATION

Permanent Professional Report

Original Certificate Report

Yearly Report of Issued Certificates by type (July 1 to June 30}
Teacher Study by Endorsement

File Merging and Sequence Check

State Colleges Report on Placement of Teachers

EMPLOYMENT

Violators Report

Subjects Taught Report

Teacher Salary Studies

Teacher Study by Subject

File Merging and Sequence Check




300 GENERAL AID

301 Assessed Valuation per Res. ADA Report
302 General Aid per Res. ADA Report

303 Agricultural L.and Value Report

304 Millage Report and Study

305 State Aids Study

350 INVENTORY - SCHOOL LUNCH
351 Warehouse Monetary Report

400 PAYROLL

401 Deduction Register

402 Deduction and Earnings Slip
403 Withholding Tax

404 FICA and IPERS Report

405 Monthly Salaries Report

450 SCHOOL DIRECTORY

451 Salaries Confidential Report
452 Enrollment Report

453 Report of Teachers by Grade

500 SCHOOL LUNCH

501 ADP Report

502 Summer Report

503 Yearly List of Warrants by School (July 1 to June 30)
504 Special Reports

505 Monthly Warrants Register

550 SPECIAL EDUCATION

551 Individual Help for Children Report
552 Teachers Report

553 Psychological Report

600 SUPPLEMENTAL AID

601 Supplemental Aid per Res. ADA Report

602 Supplemental Aid Claims for Rural Districts
603 Excess by 15 Mills Report -

604 Study at $230.00 per Pupil with 15 Mills

605 Study at $310.00 per Pupil with 15 Mills

650 SUPERVISION ‘
651 ‘Teacher Study and Distribution of Selected Subjects



700

750
751
752
753
754
755
. 756
757

800
801
802
803

950

SURPLUS PROPERTY

TRANSPORTATION AID

Insurance Report

Bus Activity Report

Resident and Non-Resident Pupil Report

- Reimburseable and Non-Reimburseable Pupil Report

Transportation Aid Per Pupil ADA Report
School Bus Drivers Report
School Bus Drivers Permit

VOCATIONAL EDUCATION
Guidance and Counselor's Report
Monthly Expenditures Report
Journal and General Ledger

MACHINE UTILIZATION

10



125%9A-791HM Maph. Acct. -~ 1
DATA PROCESSING BQUIPMENT USAGE
~TIME SHEET.

Date Apail gJ 1460 Machine Typa ACCY. MACH. Machine Nusber by
Please record each use of D P Dgulpment on this form. Write applicstion number, card volums,
and employes numbar con line opposite your starting time. When operation is complsted connseat

Eﬁzﬂ&m&L&LﬂmMW&m&ﬁmhmn
ARELIGATION | VOLUME JEMPLOYEE . |TIME APPLICATION, VOLUME |\ BMPLOYER .|

8,00 1 00.0% 2230, 1 Ol 5%
B,06 1 00,05\ 12,36 ol 68
8,12 1 oo.2% | whz | ol
8.8 top,asl 1 12,48 | ok, B4
8,20 1 oo.bsl | 12.5% 1 Ob,9*

______ 8,30 | 00,54 [ Tmmual i Lol L0504 1 Sempol Lo
8,36 | 00,6+ | =LA 1.06 105,71 N
8.42 1 o0 74! NS A el los.oe —Zugrncn [ T3S0
8,48 100,841 Wenoyla led@ 0590 |
a.ch Iog.o¥[l 1 Le2h |05, 4 Qe eo 0]

9,00 | o1.0% \ Lad0. 105,54
2,06 0l 2 136 L o5.6¢
9,12 1 01,24 [ Llai2 lopg o
92.18 1 al.av | 148 105 ge
g.28 | 01,4+ 1 15|05, G
.30 101,54 ) 2.00 [ D6.0*
9,36 | 01,64 \ 2,06 10618/
o.h2 | 01.7% | BalZ D6 2%
9,48 | ol.8 | 2.18 1 og, N\
9,50 | ny.9%l ) 2,24 o el
10,00 [oz.0% 2230 1 06,20l Ziada,

30,06 | 02,0+ de 2,36 ] 06,6%

%{I\M I i’_'L
10,12 ] 02,24 Cendibadn ] HZ50 e 2.2 [ aa,p% ol DAa
10,18 [0z A% o Bt " e 2,8 og e[y SRUAA
10,28 ¢ 2. U} 2.5, 106,94 [ Aedvap® - NEVE
10,30 | o2, 6% ) 3,00 107,081
10,36 1 02,64} 06 Lorax ) madaadta,
10,42 1 02.7¢ acha. . /w 1ad2. 02,24
30,48 | 02,8+ fAhpnigwad | HASO ) I 218 107,37
10,54 {02,910 1Bate o Y2l | 07
L0001 03,0% 3,30 1oy el 1 il
11.06 | o03,1% \ 1.96 L0767
13.12 1 03.2%] Vechrniow, i Topepl 7. 1 ) AR
1118 1 03,3\ Eoncnt, p Aaka 107,800 e L) AlL
1.2k | 0% e/ AT AC I M S I T2 W 7T I AR 7 T L LA T e
11,30 | 03.5%[\ BuneeT Loy los, o/ Al
11,36 1 03.6¢]) Lo06 1 08.1xll [T
Ll.l2 | 03,7 ISV A A
1,48 | 038« L8 s3] F v
11.54 | 03,8¢% woon [ el VY gk
12,00 | o g% 490 108,58 g
06 | o 1% 36 o 086"
12,32 | oh 2 { hobo Top o
-18 0493*’ i“JL}_B 03.8*
12.24 | oy Bel} b5l 1 08.9%
12.30 ] ok g+l | _g.00 oo oe
RECAPITULATION .
Code Card Volume Time Code Card Volume Time Codao Card Volunme Tima
0 11569 8.0 _— N
[ 3] T.o N ——
50 Ea,ég Q.5 ——, s
3 OEE‘.-, O_m l_‘__*
mﬁgo "T%%f'é‘f)— “—%'%3_» - * s
00 17150 1. S s
381 G560 8.7 - -
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1259A-801BM - State of Iowa Mach, dcet, « | 1
DEPARTMENT OF PUBLIC INSTRUCTION -
State O0ffice Bullding

REQUEST FOR MACHINE SERVICES

Title of
requested reports Mary. TEACHER Srwoy

What i3 the report to be used for? . :
| Narrowae Eoue. Der Rer oF /935§

I'Ef%rmation To be printed on the report : _ —

Are /NFORMATION FRom TERCHER £/m°4 C’e.eas

Soquends of {he report ' “Totals requested
By Sewe 8 YsTEM Torne eF Hue Morw TEmcnELs
ﬁumber of coples and their distribution | Frequency

- ¢« One time ' Weelk
One Cory Cerr. Diy — — Weekly

Sccowp Cory - S7AFISTICS ' - Daily — Monthly __ Other
_ o | - (Explain
Schedule on which report lsz to be issued Date service is reguested to begin
. _— /- 4 [#]
Source documents £Mp2. ?H&D{ : Estimated cost per week to do the Job with-s
A/ ‘ out machine services : ]
Volume per week INE

Number of cards to
punch per document Aéﬁ.é‘

REMARKS
Srarree pr /200 yeg
FinisHed Ar T g €o

Person in requesting division who will ‘ Requesting division number _. .3/ .
co-ordinate with machine services R
Name £ G | By A C.
- Signature Date
Phone ____ JJI&3

FOR MAGHINE SERVICES USE ONLY

[Estimated man hours ' Schedulell
: APPROVALS gtart date é
- RET. A
é, Assistant Superintendent Date
- : ' Report
MM, /- é0 nunber / C/éso )
Manager, Machine Services Date

iz




259A.81 IBM

DEPARTMENT OF PUBLIC INSTRUCTION

Machine Accounting

and

Data Processing

Des Moines 19, Iowa

WORK DISTRIBUTION SHEET

{Mach. Acpt. -

Date '6/-.—'2.;: &0

g B f;
fob No. |  Job Déscription ‘Key Punch :é; Verifier réi. Tabulating 'é"'* Job Delivered
e 0 3] 0 e
119 \Beporr er Arzn cém.l M W. | B.A v Fw . N 255 Lo
100 | Anwuar Reports G.S. B R. v .
200 \Tea. Certiricariod  RF. iy v | Be. ARSIV
| 150 |Ten. Arprovar RS. v | _B.A. v A.‘/B. o | ‘. ,?_.r.ﬁg
351 \Warerouse Peporrs &S =1 L
400 |Pavrote RT. M.
| 502 | Scuoor Luwen _EN
553 | Psycw. Pepoet R.F. L TR
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Flow Chart

Time Sheet

(%ey Punch C@

N /
Gerifyw {2
- i_ .

Equipment Utillzation Card

Sorted by Machine Code

Report by Machine
Code

& —— L copy

Sorted by Jobh Code B
e b _‘
o e
Percentage computed LMNKG %
ot desk calculator M i

O 1 Original,

15 3 copies on

(2} typewriter



icetg.,
Report by ‘ Mach. &
Job code —

1 copy

<

::ﬂmmm_ni:::D (’ ' } Equipment Utilization Caxd

' Percentage computed

‘g///”'“ ' on desk calculator

1 Original, _
3 coples on Typewriter

‘ Equipment Utilization
card file
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DATA PROCESSING PROCEDURES

Monthly Procedure

Information for daily time sheets is punched into equipment utilization cards.

1.

& 2.

10.

11.

One card for each job code is punched and verified.

Cards are interpreted as necessary.

Cards are sorted by machine code.

One copy of a report is printed on the accounting machine.

Cards are re-sorted on job code.

One copy of a report by job code is printed on the accounting machine,
Percez.ltage on each machine utilization is computed on desk calculation.
One original and three copies of equipment utilization report by type of
machine are typed. Original and two copies are delivered to Assistant

Superintendent. One copy stays in IBM room.

Percentage of utilization on each machine by job code is computed on a
desk calculator and compared against previous report.

One original and three copies of equipment utilization report by job code

are typed. Original and two copies are delivered to the Assistant Super-
intendent. One copy stays in the IBM room.

17
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1 KEY PUNCH 8 206
2 KEY PUNCH 1633
3 _KEY PUNCH 8207
4 KEY PUNCH 113
11 MERIBIER 1.2
12 VERIFIER 185
21 _INIERPREIER 29
31 COLLATOR &2
4] ACCT MACH 149
§1 REPRODUCER 43
&) CALCLILATOR
71 SORTER 64
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Teb Time Reporf

Mach e Jo b Ao,  Time
1 _KFY_ PUNCH 100 15
2 KEY PUNCH 100 29
3_KEY PUNCH 100 7
4 KEY PUNCH ' 100 9

11_VERIELER 100 7
12 VERIFIER ' 100 6
21 INTERPRETER 100 4

_31 COLLATOR 100 218

A1 ACCT MACH ; 100 2711
51 REPRODUCER 100 2
71_SORTER 100 o
81 EL ST MACH 100 3
' ; 5.4/3
41 ACCT _MACH 105 13
1|3

21 INTERPRETER 106 111
31 COLILATOR 106 4l5
41 ACCT MACH : 106 92
51 REPRODUCER 106 4%1
61 CALCULATOR : 106 4|8
71_SORTER 106 2ls,
2612

& KEY PUNCH 108 19
11 VERIFIER 108 9
21 INTERPRETER 108 3
41 ACCT MACH 108 78
51 REPRODUCER 108 8
81 EL ST MACH 1.08 '
123

41 ACCT MACH 110 7
, 7

2 KEY PUNCH 117 5
3 KEY PUNCH 117 52
12 VERIFIER 117 60
117
2 KEY PUNCH 118 45
21 INTERPRETER 118 213
31 COLLATOR 118 10
41 ACCT MACH 118 1i1
51 REPRODUCER 118 2|8
71 _SORTER 118 216
Bl EL ST MACH 118 118
160

21 INTERPRETER 119 9
31 COLLATOR 119 7
41 ACCT MACH 119 315
51 REPRODUCER 119 310
71 SORTER 119 316
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MACHINE ACCOUNTING
AND
DATA PROCESSING

MONTHLY REPORT OF UTILIZATION OF DATA PROCESSING EQUIPMENT
March 1960

MACHINE NAME AND NUMBER NUMBER OF HOURS PERCENTAGE MAINTENANGCE HRS,

Key Punch 1 33,1 ' 18.4 0.0
Key Punch 2 - 154,7 85.9 1.7
Key Punch 3 ' 166.3 92.4 1.6
Key Punch 4 126.3 - 70.2 2.3
Verifier 1 168.8 93.8 0.0
Verifier 2 172.1 95.6 0.6
Interpreter 34.3 19.1 1.7
Collator | 113.0 62.8 0.0
Accounting Machine 180.8 _ 100.4 _ 1.3
Reproducer r 67.9 - 317 0.4
Calculator 59.0 32.8 0.0
Sorter : 93.6 52,0 5.8
" Blect, Stat. Mach, 84.1 4.7 0.6
TOTAL 1454.0 63.2 16,0
Supervisor

Tabulating Division

20




MACHINE ACCOUNTING

DATA PROCESSING

TO:

FROM:

MONTHLY REPORT OF UTILIZATION OF DATA PROCESSING EQUIPMENT BY JOB

March 1960
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EDUCATIONAL DIRECTORY

The Iowa Educational Directory is published annually and contains the
following information:

Staff directory of the Department of Public Instruction,

Names and addresses of county superintendents and
professional staff, by counties.

Alphabetical list of approved public four-year high school
districts and administrators and faculty, with title of
position or subject taught and number of years in the
system.

Alphabetical list of local and county superintendents.
Pupil-teacher ratios and other statistical data.

In the past, information required for the directory has been obtained
from the Superintendent's Report of Teacher Personnel, Form No, 2. This
form is also used for checking the qualifications of administrators, supervisors,
and teachers for certification and approval standards. A sample form is shown
in the chapter, Teacher Employment,

IBM cards are punched to show the folder number of the administrator
or teacher, the name, the position held or subject or grade taught, and total
number of years experience in the present school system. This information
is printed on the accounting machine, the list is checked for accuracy, and sent
to the printer of the dirvectory.

This procedure will be revised before the beginning of the 1960-1961
-school year. Multiple-spaced copies of the last school directory will be printed
on the accounting machine and mailed to the appropriate school districts for
corrgctions, deletion of names of personnel no longer in that school system,
- and the addition of new personnel. The corrected sheets will be returned to
the Research and Publications Division. New cards will be punched and verified
and other cards updated and revised.

22
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Flow Chart

25

®

- s Ew s e W

As needed

Souxrce Document

J School Directoxry cards '

Sorting on Directory Number

One copy of
school dirxectory

&

Proofreading

4;:) ageinst souxce

document and
coxrrections, if any



-

( Key Punch }‘1”*““‘“"

Verifier

—.

Corrected school directory
cards

i o] Acctgl
Three copies Mach. (}

of school direc-. : -
tory. Two . _ i
coples are sent “////:j" .

to printer, one o .
copy stays in - o T - Towa Education~ |
publication a - al Directory
division S et file

Next school-year

e
. A
Two copies of 7
school divectory, {i = |w e aao. Acctgal o
.double spaced, Mach, |~ ‘
are sent to cor- () School directory card

responding schools
for corrections
and up-to.date
information

School ———{>{ Key Punch

/S @

Punching new directory cards
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DATA PROCESSING PROCEDURES

Annual Procedure

The Iowa Educational Directory is punched from "Superintendent's Report of
Teacher Personnel, "

Besides regular directory information, we also punch some coded details about
each school in predetermined fields. This information helps us with different
statistical studies during the year.

1. & 2,

School directory cards are punched and verified.
Directory cards are interpreted as needed.
Cards are sorted in sequence on directory number.

One copy of the school directory is printed on the accounting machine
and sent to the Research and Publications Division for proofreading.

Printed information is checked against the source document and correc-
tions are made if necessary. The corrected copy is returned to the
IBM Division,

New cards for corrected items are punched and verified.

Three copies of the school directory are printed on the accounting
machine., Two copies are sent to the printer and one copy stays in
the Research and Publications Division.

Next School Year

Before the beginning of the next school year, we will print copies of
the school directory, muliiple-spaced, and mail them to correspond-
ing districts for corrections and additions.

Each school district will return one copy of the corrected sheet. New
cards will be punched and verified. Procedure follows exactly the
pattern of previous year except that many of the cards can be updated
and reused.
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MOUNT AYR Tkl B7s P 75103 RINGGOLD Co
COMMe NCAs TY ORG B 4y HMS EN 34y
ELEM EN 8T7Hs PRES JACK FOSTERS
SECY MKRS5e PEARL BEATH
4616 HANSENs Ce ARTHURY SURTa 3
68114 JONESs ROBERT Ley ASST SUPT
HIGH SCHOOL
32647 GEIGERs VANCE Ees PRINs 10
79268 BASSETTs BERMAUINEs BUS EDa b
51014 BROWNs ARLAN KAYs 3CIs S0C 5T 3
1754 FENNs CARL GUGENEs DRIV EDs TEA COUNs &
34213 HAUPTMANNY He Ces VOO AGy 19
42468 MERFRINGTONs Ge DALES BUS EDs 4
41032 JUMNSONs MARY BLACKy SCI :
16033 JOMNSTONs VIVIAN MU ELHRGOYs 5P LIBRs 4
50655 JONESs wWilMAs ENGs 14
G6TBE MC CULLOUGH: ROBERKT Les 50C 57 1
4724 MO NEILLe JOEs &S0C &7Ts 1 '
2377 MIDOGORDENSs BERTHAs MUs 17
£711)1 MILLFRe RUTHy ENG ' ‘
37735 MOSERs GRACE MC CAULSIN, VOC mMMKGs 13
8381 MULLFNAXs ROY e MATH, 3 o
21507 OBERMEIFRs MELVIN HANKSs TEA COUNe MATH
322371 ROEDs CHESTER Asys IND ARTSs P EDs 2
TO143 SMiITHY JUHN Jes P RO
21810 SPERAs AGNEDe MATHs 5CLs 2
38162 SULLIVANS COWARD Les LNSTR #MUs 3
B2909 WERNERs IRIS HMEANEYs bERNGe 3PCH 1
59827 WERNERe JOHN ANDREW, FENGy SPCH 2
BEACONSFIFLD LLEMENTARY SCHODL
000 DAUGHTON: VERA Fed ATH RiHs 2
HUBT24 GROSSe HELEN HAMMAKNGS, 3RD STHs 3
4182 SLEZAK, IMOGEME FLORENUE . K ZNDy 8
2EHERT BUYF Ly FYFLYN HUGHES, MUs & 1/2
E7149 RYFRSG, RAYMOND F.8 PRIN, 2
27818 KOWEs PATRICIA CQULYHARDs &THs 3
47092 JOMNSONs AUDREY ANDREASONY 6irs 4
18228 MICKAEL s ALBERTAs 5THs 6THs 3
6R25Z JACKSUONs DONELLA TAYLORs BiHs 5
28199 LESANs HMAZEL RAWLINGSs BTHs 29
BZ2941 GEISEy DALEs P FD 1
2277 MIDGOROEN, BERTHA, Mus 17
218162 SULLIVAEN, EDWARD ey INSTR MUs 3
NELRHNS FLEMENTARY "SCHONL '
A009G CAMPAFLL , MARGARET s 6TH BTH, "3
2TB9% PARKSs MONICA TRENEs 3RD BiHy 7
37679 MUMBFRTs MARY Kag L15Ts 2RDs 18
20704 GAYILLF s MAY CARRARD, Ky 6
266683 BUELLs FVELYN HUGHESs MUs 5 1/2
52941 GEISE» DALEs P ED 1
PET58 ROBERTSs IROLENE BASSs MU 4
ELLSTON ELEMENTARY SCHOOL
52346 CAMPBELL + GLENNs 7THs BTHs, 6 1/2
L6T92 MILLERy ELEANOR CAMPBELL, S5THs &1Hs 2
17221 LORIMOR, SHIRLEY LEWISs 3RDs 4THs 7
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OFFICE PA,Y.;RQLL AND BOOKKEEPING
Computation for the payrolls of the State Department is done primarily

through the use of data processing equipment. Our bookkeeping department
maintains a control account for salaﬂe s, but the actual payroll and the em-
ployee earnings register is prepared with this equipment, The necessity of
keeping manually prepared individual records of earnings and deductions is
thus eliminated, and with the data compiled on our processing equipment we
are able to automatically make a statement of earnings and deductions for

each employee and to process W-2 forms for internal revenue purposes.
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0¢

GENERAL OFFICE  puy ROLL State of lown Revision No.
DEPARSTMENT OF PUBLIC INSTRUCTION
PERIOD ENDING__ June 15, 1960 Pay Rofl Reviion Date Made
 NOMBEE - CHARGE i "‘“‘"““"""hm,ﬂh FEDEEAL TAX .10 A LPE RS BLUE oR0SS [ H a4 IXB. BONDE WARKLNT
o | EMrL oM [ Kew [ Tow (7] Hew [ Now it Heow | GHA [ Nsw | Hew )
I1] 2 | John Doe Director | Salary 7980|8340 | 332.50 | 347.50 [ 44.40 | 48.00 | 9.97|10.42[ 11.64] 12.16] 15.00] 15.00 p31.49 261.92
20f 36 | Jimes Brown Consultant! Salery 7560 - (7800  }315.00 {325.00 | 30.80 | 34.40} 9. 45{ 9,75111.02 £1.37| §.35) 8.35 9.37 1 9.37 P46.01 P51.76
221179 | Jesme Davis Clerk 2 Bend 3060 (3060 | 127.50 |127.50 117,70 17.70] 3.82! 3.8z %.46] 4.46 20.00] -- |B1.52 101,52
231188 | Jane Smith Stemo 1 ¥ew hire -~ {2520 == 110500 ) == 113.909| == | 3,15] --} 3.87 -- | 5.40 -~ 78.88
25(195 | George Jones Supervisor] Off Payrell 7200 | —- 300,00 -~ ls0.80! - [eeql .. [10.50 —- 239.70| -~
18.72] 694.
Page Totals 1,075.000 305.00433.70 L14.00 | 32.24 27,14 37.62 31.64 23,39 28,75 29.37] 9.37
Net Increase or Decresse ~170.080 ~19.70 -5.10 - 5.96 +5.40 20.00
Totals End of Previous Period 13,860.60 2.008.20 415.66 484.92 411.55 202.38 | 10,337.29
Revised Master File Totals 13,650.00 1,988.50 410.56 478.96 516.95 182.38 | 10,212.65




1¢

GENERAL OFFICE _Pay “Roll Stose of bows A Neo
DEPARTMENT OF PUBLIC INSIRUCTION
Pesiod Eadimg JuBe 15, 1960 Pay Rell Adjustment Date Made
e s - — . ANRUAY DaTE EALARY WILHBOLDING TAX IO A LPER.S. M. DEDUCTHON

= e RELDON BALARY TAY aate rrs Table ade Y Rate A3 Rath Ady. 2 F* 3 Al

23| 181] Jepe smith Ktemo 1 | IPERS 7520 105.00} 105.00 13.90 1 13.90 | 3.15 | 3.15 | 3.67 | - 5.40 | 5.40 £2.55

20| 37| Tom Merphy tlerk 3 | 4 days leave of absence | 2880 11 | 120.00] 88.00 17.00 [13.20 | 3.60 {2.64 | 520 |3.08 |15.00 | 15.00 54.08

159.08 | 136.63

Page Totals 225.00 | 193.00 30,90} 27.1016.75 {5.79 | 7.87 |3.08 |20.40 |20.40
Net 1 by Ad -32.00 -3.80 -.96 4.79 - -
Totals Per Rev. No. A No_ 12,690.08 L,988.5¢ 10.56 478 .96 416.95 182.38 | 10,212.65
otsls foe Adjusted Fuy Kol p,sss_o}, 1,98%.70 409.60 474,17 416.95 182.38 | 10,190.20
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ist Period
Mastex Cards

Flow Chary

Semimonthly Procedure

gheet Furnighed by Bookkeeping Division

S ——

Gey Punch @

A

Magter
File
1st Period Cards

Div. No. 1
Employee No. 3
Name 6
Title 28
Arm, rate 36

Semi Mo. Earn. 41 ~

[ O

Card Columns

With, Tax 48

FLCA 54
LPER 8 59
Hosp &L 64
Bonds 69

Net Amnt., 74

H

33
58
63

w 73

80

35

(iiffifier (:)

|

s 2nd Period
Master Caxds

|
|

A\

%
|
|
g
i.

\ - Master
. File
2nd Period Cards

y
% R
i

.,\-\

Interpreter
Mvision No, 1 -2 1 -2
Emplovee No. I3 -5 4 - 6B
Name 6w 27 8 - 29

Anniversary date 36 « 40 54 w 58



Revision sheets are recdived from the bookkeeper each pay -period.

1st Period
Master Card File

Verifier (:)

Int.;:>‘ (:) Interpreted as on previcus page

.
e
Manual )
:<} ,,,,, _— k.”,_{::}

New cards filed
01d cards destroyed

36

/7

Revigion Sheet

‘ New Master Cards

2nd Period
Master Card File




Adjustment on payroll is furnished by the bookkeeping division
by 4100 ofclock on the 3rd and the 18th of each mwonth., IMM runs payroll on the morning
of the 5th and the 20th of each month.

Adjustment sheet

Verifier (:)

@ Interpreted as before

Adjustment card

Adjustment cards are inserted

1st or 2nd period : [ and Master Cards are removed
Master File ‘ and held
@ @ Sequence checked by collator
] Acctg. Detail printeﬁ stock form is
Mach, (:) compared with adjustment sheets
Balange to bookk | F~—-{_Manual ) Corrections
] okkeeper . _ if any

| ] ®
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L ’ Detail printed on Pay~
| roll Form, 2 coples

Master Cayxds {

Employee earning
Statement

Master Cards

Reproduced; Anniversary dave,
cols. 36 « 40, left out, Date of
current pav period is eang punched,

(ﬁ Reproduced deck

Masteyr deck '

A tment
c:ﬁ: ::;;jaced As before, Col. 36 D
by original master @ used to print date :
cards

o

Merged, Currefi
Collated | quartis

—md T file

e o g
: H I i

N : ' MAcctg. '

Master File

Detail form printing, Up-to-date
earnings and deduction register,
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Current quarter file

Sequence checked by collator

" Quarterly Earm
& Deduction
Register

Summary punched

®

j Quageerly sumery

file R
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Flow Chart

Quarterly FICA and IPERS Report Procedure

Card Columms

DiV. NO- - é - 2
B .N . -3
ﬁgge ° 6 = 27
Title . 28 - 35
Soc., Sec, 36 - 44
Ann, date 73 ~ 78

Gross earnings of Sum, card
are reproduced intc statement
cards, ,

Detail printed.
on stock form

(Key Punch )
/

JUERSINEE. JEo

‘ Verifier

Employee information card

@

B

(,w_

FICA & IPERS Card

[ Current quarter file
Rep:\\ - of summary caxds.

Statement cards replaced Manual

with paid off FICA or
IPERS

®

“i) Corrections according to the

__.1luwmu*f (:) . bookkeeper

Current deck

Mach.

Acctg. |

40

e Detail print
of FICA report



Ag above ( Manual ) Corrections

Ly,
?&:Zhg el Detail printing of
* TIPERS Report
FICA &
IPERS - I )
File — e
k3 { Manual )  Substitute cards replaced

41




DATA PROCESSING PROCEDURE

(Semimonthly Procedur e)

Payroll Register

There are two decks of master cards., One deck covers the firast half of
the month ( 1 - 15), and the second deck covers the second half of the
month (16 - 30),

Adjustment or revision cards, if any, are inserted in place of the original
master cards,

We print a preliminary run, on stock paper, by citation number to com~
pare with totals from the Finance D1v1s1on. (Permanent payroll board is
used., )

Each payroll is ternﬁnated by a total of individual salaries, total of state's

share of retirement program, and total of state's share for Federal Social
Security,

The above totals are printed on the same stock paper using payroll per—
manent board with d1sconnected comparing wire.

With the proven total, the payroll is printed on the original form, compar -
ing on division number (columns 1 - 2),

To obtain a total of more than one division, cards involved are run again
with set-up switches 1, 2, and last card automatic total on,

Earnings and Deduction Slip

We use cards from current run including all revision and adjustment cards.
A permanent board is used for this job.

A card with proper date punched in columns 29 - 34 and "X' in column 1 R
followed by the current run of payroll cards, is fed into the machine,

Earnings and Deduction Register

We reproduce current payroll (run on 5081 manila cards} on reproducing
machine leaving blank space between columns 36 - 40,

Reproduced cards are run again and the proper date is gang- punched in
the blank space.
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FICA

Reproduced cards are collated with current yearly file,
Deduction register is printed using payroll permanent board with this
change: Comparing is done on employee number with set-up switches

1, 2, and final total on.

and IPERS Report

Information used to print FICA and IPERS report is punched on green
5081 cards,

At the end of every quarter we summary punch the combined amount of
gross earnings into FICA and IPERS cards for every employee.

A FICA and IPERS report is then printed,
If during a year the amount of FICA or IPERS differ from gross earnings,

an adjustment card (manila 5081} is inserted in place of the original green
card during the time of printing.

Withholding Tax

This operation involves two types of cards:
1. Withholding tax card,
2. Name and address card,

(Optional: Heading card is used if heading is not printed on form.)

Forms used for IBM printing are shown on the following two pages,
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1%

DEPARTMENT OF PUBLIC INSTRUCTION

STAIE OF JOWA

PAYMENT AUTHORIZED BY

Period me‘r 19 PAY BOLL REGISTER Chap, Sec. G.A.
o 1% ode
RS e | e T e e T e [ rers | Mt | e | sws | e
11 2| JOMM DOE DIRECTOR 8340 34750 4890 1042 1216 15%}0 P5192
8340 34750 48bo 1062 1216 1560 6152
20 25 | JAMES RROWN CONSLT 7800 f‘l?5430 3440 ors5 1157 311 987 FS517t6
DEPARTMENT OF PUBLIC INSTRUCTION PAYMENT AUTHORIZED BY
Period F ':: STRIE OF JOWA. ‘ Cha Sec G.A
& . < -
rio romTo 0 EMPLOYEE EARNINGS AND DEDUCTION RECGISTER Codi
NS e | e [ oo oo [ pen [wens | | wE [ eows | e
1 2| JOHN DOE DIRECTOR 8340 B&G7 :'30 4800 1082 1216 1500 26192
K 20 36| JAMES BROWN CONSLT 7800 32590 3440 975 1137 835 ol 25 1776
20 37| TOM MURPHY CLFRK 3 2880 880D 1320 264 ans 15p0 5408
221 1791 JEANE HDAVIS CLFRX 2 3060 12750 1770 3!82 545 101]52
23] 181] JE . maess DEPARTMENT OF PUBLIC INSTRUCTION > a2ss
- STATEMENT OF EARNINGS AND DEDUCTIONS -
PAY PERIOD ENDING. 4 30 1960
4
%‘- NAME Y EA‘“"S‘ :VA'; FACA. PERS. *::‘: BONDS M&‘;’“ 73183
_ ; 1 1 -
i t I
i i
§ }
i f
]
]
i
i
i
e 2 JOHN DOE 3¢.7 50148 EOO 142 { 1216 | 151 00O 261) %92
[
i
i ; L
; t |
i ! : ! H ! }




Form 841s Rev. Jan, 19358
U, 8. TREASURY DEPARTMENT

Internal Revenue Service

REPORT OF WAGES TAXABLE UNDER THE FEDERAL INSURANGE EONTRIBUTIONS ACT

CONTINUATION SHEET FOR FORM 941, 841 Vi, or 943

ST PUB INSTRUCT DEPT

SUPERINTENDENT UNIT 068

STATE MOUSE

DES MOINES IOWA 77 0 50

69 0420001

MAR 31 1960

Type or print in this space employer's identification number, name, and address of

prinsipal ploce of businiess. exactly as ahown on the return.

Date B
Poriod Page J
Ended Number -

It this form Js used as a continuation b
shest for Form 843, plsase check hers,

READ INSTRUCTIONS CAREFULLY.
Attach only original continunation sheets 1o your tax rotumn,
Do not send a carbon copy to the U. 5. District Dirsctar of
Internal Revenue.

o L]

b 1 §
000 Po_ioooo JOHN DOE % oooisa
000 Fo Eoooo JOHN DOE %.oooiom
000 Fo ioooo JOHN DOE % OGGEDG
000 Fo Eoooo JOHN DOE % aoa%as
000 Po ioooo JOHN DOE 4 ooofoa
000 Po %oooo JOHN DOE % ooe{oa
000 po | 0000, |JOHN DOE % 000 |00
000 %o ioooo JOHN DOE % oooimm
000 Do ioooo JOHN DOE 3 000|060
ooo\bo Eoooo JOHN DOE 4 009?@0
000 Lo %oooo JOHN DOE é DGGEO@
000 bo ioooo JOHN DOE % oo&%ao
000 Fo ioooo JOHN DOE ﬁ 000%0@
000 Fo ioooo JOHN DOE % 000500
000 Po ioooo JOHN DOE i 9?%2@
000 po Eoooo JOHN DOE i 9?52@
000 Fo ioooo JOHN DOE 5 9?iza
000 PO ioooo JOHN DOE E 9752@
000 Fo ioooo JOHN DOE E 9?!29
000 DO | 0000 |JOHN DOE 5 9?32@
000 Lo ioooo JOHN DOE I g7 lz0
000 bo Eoooo JOHN DOE i 97izo

TOTALS Fim ‘ru!ls PAGE;;’II:rabli wa;:l::yand Numh;r of $ ;! ) i‘l
er of employees |employess 42 7771160

b
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‘Schools with Federal School Lunch Programs must apply for participation
in the School Lunch Commeodity Distribution Program each year. Information
from these applications is punched on IBM cards and used to compute commodity
distribution.

Figures on average daily participatién in the school lunch program are
totaled on IBM for the areas served by each of the six commodity distribution
centers. This total is applied against the individual school average daily
participation figure to arrive at a percentage figure. This per cent is then
applied to the amount of commodities available at each distribution center and
individual school allotments are thus computed. These figures are printed on
cards by IBM and sent to the participating schools, which in turn may request
more or less than their allotment and return the card to the State Department.
Adjustments are then made and a warehouse release form is printed by IBM
and sent to the distribution centers so that commodities can be released to
the schools,

The application forms and the cards punched from these forms shown

on the following pages are also used for school lunch reimbursement.
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36DA=146STP Form ISLP-2
State of Towa
DEPARTMENT OF PUBLIC INSTRUCTION
Iowa School Lunch Program
Des Moines 19, fowa

APPLICATION
National School Lunch Program
1., Agreement Number 52-15
2. Name of School District Midville Consolidated School

3. Name of Person authorized to elaim reimbursement and receive commodity information

Mr. Mrs. Miss E. W. Jackson, Superintendent

4, Address to which all correspondence and commodities should be sent (IBEM procedure
pernmits use of only one) Midville, Jowa

5. HNumber of attendance units covered by this application 2 Indicate number here
and 1ist on reverse side even if only one unit is covered,

6, a., Were these attendance units in the National School Lunch Program last year? Yes

b. Will these units also participate in the Special Milk Program? Yes™
7., Period of Operation: a. Date program is expected to begin August 31, 1960
b. Date program is expected to end May 27, 1301

8. Participation Information (Estimated):

a, Average daily attendance in entire school district 315

b. How many of these children will eat lunches each day? 260
If this number is considerably more or less than the average dally participation
during the prior year, please explain

¢, How menﬁzof these children will be served free or less than full cost lunches each

day? 20
d. How many adults will eat lunches each day? __ 26

9, Lunch charges (Insert "Not Sold® in any of the following categories not used):

CHILDREN ADULTS
i i
a. Daily ! 30¢ | 30¢
b, Weekly ! S 1.25 [ $1,50
¢. Monthily f 5. 00 ' 6.00

I certify that the above information is true and correct to the best of my knowledge.

{i:' '_'l . A -
July 1, 1960 f? Ao LG (,, '){szu& S W Secretary
Date Sige/;ure of Pres. or Sec'y of 8fhool Board _ Title

+

koo ot R ok ok 30K A K ok ok Rk kRO DO NOT WRITE BELOW o o ok ok o o o e e e ot s o o oo o ko o o ok o o o oo ok

The attendance units covered by this appllcatien as listed in Schedule A on the reverse are-
approved for a reimbursement rate of _¢ for each Type A lun h wit milk seryed and your
National Scheol ILunch Programn Agreement is renewed effective . jL J [G 6 d_ and

ending the following June 30, jzﬁ e :
SR /. ;,h(iﬁf{ (Jw{zt(j’ /5:, ‘/ﬁ?’gf@

Director, Iowa School Lunch Program #  Date
47




8%

SCHEDULE A

(See bottom of front page for spproved reimbursement rats)

§

'Please supply the fellowing information for
‘the attendance units shown in Schedule A,

3

Name of
Attendance Unit

1
¥
1

Location of
Attendance Unit

County in
which unit

Est, Number
af Children
to be served

State whether attendance

unit has kitchen, children
walk or are transported to

another unit, or food is

(State whether Elenm., High, is located Daily transported from another
Jr, Hi, or Sr. High School) : unit,
Col. 1 Col..2 Col. 3 Col. & Cole B
Midville Jr. Sr. High Midvilie Jones 100 Kitchen
Midville Elementary Midville Jones 160 Children transported

Dam ua omm um s dm we m em ee e o e e mh BD mm W ap me s W mp e me kv W wk Wk w = M m s m owm a2

I R R . . . . . T T T O e S I T T . T T T R I I B 3 T R

o vE W e e iy mm we um um e el ws e e e mb g e ma e ey we Mk st mh e mk MR b WA R w40 s e e wm w0 v

]
3
H
i
7
H
]
t
£
i
1
¥
1
t
1
1
f
1
L]
i
1
¥
f
1
)
t
T
1
1
14
]
1
1
1
i
t
4
3
1]
7
¥

by bus.



360A-142SLP State of Iowa Form ISLP-5
DEPARIMENT OF PUBLIC INSTRUCTION
Lowa School Lunch Program
Des Moines 19, Iowa

APPLICATION-~AGREEMENT
Special Milk Program

A,  APPLICATION

1. Agreement Number 52-15
2. Name and Address of School District Midville Consolidated School
Midvilie Towa Jones
Street and Number Route City State County
Midville Jr., Sr. High
3. Number of attendance units covered 2 Names of Units Mldville Elementary

(attach list if necessary)

Lk, a, Will these attendance units alsc serve Type A lunches under the National School
Lunch Program? Yes
b, Will you comply with regulations by not operating your food or milk service as a
concession or contracting with a catering or other food service company? Yes

. Date program is expected to begin August 31, 1960 : End _ May 27, 1961

5
6. Estimated average daily attendance _315  How many of these will take milk _ 140
7. Price paid distributor for half pint of milk: Unflavored white 3¢ Flavored

8

. Charge to children for half pint of milk: Unflavored white 2¢
Flavored

= Milk consumed by adults, such as teachers, is not reimbursable. Will provision be
made to count and execlude such milk from the reimbursement claims? Yes

10. Name and address of person who is authorized to sign claims and to receive checks.

My, Mrs, Miss E. W. Jackson Superintendent Midville, Jowa
Name ‘ Title Address

B.  AGREEMENT

In order to effectuate the purposes of Section 201 {e¢) of the Agricultural Act of 1949, as

amended, the State Department of Public Instiruction (hereinafter referred to as the State

hgency), and the School District, whose name and address is indicated in item 2 above,

(hereinafter referred to as the sponsoring agency) covenant and agree as follows:

1. The State Agency shall reimburse the sponsoring agency, to the extent of funds avail-
able, for milk served in accordance with the terms of this agreement in any Federal
figeal year during which this agreement is in effect,

2, The assigned rate of remmbursement under this agreement is 4 ¢ per half pint.

3. This agreement shall be effective for the period commencing August 25, 1960 and
ending the following June 30.

b, The sponsoring agency agrees to:

a. Conduct a nonprofit food service or a nonprofit milk service in the event that no
other food is served in the school. Records of income and expenditure shall be
maintained in such a manner as to reflect the nonprofit status of the food or
milk service, 49




70

b, Claim reimbursement only for fluid whole milk, flavored or unflavored, which
meets the State and local standards for unflavorad whole milk as to butterfat
content (3,25 ver cent) and sanitation. 00

c. Claim reimbursement only for fluid whole milk purchased for service to children

* in school exclusive of the first half pint of miik served as a part of a Type A
lunch under the National School Lunch Program.

d. As a means of encouraging increased milk consumption, maximum use of the reim-
bursement payments shall be made to reduce the price of separate servings of
milk to children. Within school distribution costs shall not exceed one cent
per half pint unless a higher distribution cost has received prior approval of
the State Agency.

e, Submit to the State Agency monthly, on a form provided by the State Agency, a.
claim for reimbursement covering operations for the previous month. £y

f. Assume full responsibility for the agcuracy of all clalms for reimbursement
submitted to the State Agency pursuant to this agreement.

g. Maintain full and accurate records of operations pursuant to this agreement
and keep such records for a period of three years after the end of the Federal
fiseal year for which this agreement is in effect.

h, Make avallable to the State Agency, as well as to the Agricultural Marketing
Service, for examination and audii al any reasonable time and place, all ac-
counts and records pertaining to the operation of the Speecial Milk Program,

This agreement may be terminated upon ten days' written notice on the part of either
party hereto, and the State Agency may terminate this agreement immediately after
receipt of evidence that the terms and conditions of this agreement have not been
fully complied with by the sponsoring agency.

The sponsoring agency hereby certifies that the school(s) listed in this application-
agreement are public schools of high school grade or under.

Rates of reimbursement shall be subject to change by the State Agency at any time
upon advance notice to the sponsoring agency in writing.

Definitions:

Cost of Milk: The purchase price paid by the school to the milk dis-
tributor for milk delivered to the school. This does not include any amount paid to
the milk distributor for the rental of or installment purchase of milk service
equipment.

Within-School Distribution Costs: Direct expenses incurred by the
schosl in connection with the sale, handling and service of milk. This may include
expenses incident to the acquisition or rental of necessary milk service equipment.

Nonprofit Food or Milk Service: Food or milk service maintained by
or on behalf of the school for the benefit of the children, all of the income from
which is used solely for the operation or improvement of such food or milk service.

Midville Censolidated School State Department of Public Instruction

Name of School Dl}/{lct - 7 o _— 4Ki
‘{“H“’ " it f Approved by ,[u; 7? V}{uti/z 1

Slgnature of Presa or Secly of Board

Title Secretary _ Title Director, Iowa School Lunch Program

Date July 1, 1960 Date August 3, 1960
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Tate 9~1-60

Flour, &ll-purpose baler, 5/10f bage 60
(Commodity) (Code ¥)
Cambridge 1 2800
86~7L Sac Fox Day School 3.
— —
Cedar Rapids 2 2300
6-77 Braille & Sighteaving Sch 26
52~%1 Iowz Hosopital Echool 2
5297 Etata Seumborlum . el
52-78 Stnte Univ Hougpliale 35
B )
Charles City 5 2100
Council Bluffs L 1600
78~77 School for the Deaf .56
.
. -1
Fairfield 3 1100
Sioux Cily 6 1600
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Commodity Distribution Cards
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Commodity Distributioh Cards
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Commoeodity Distribution Cards

STATE DEPARTMENT OF pUBLIC tNSTRUC!lON )
IGWA SCHOOL LUNCH PROGRA (ﬁg‘s@

State Office Building j %
i ﬁ«éﬁéﬁ Ly

Das Moines 19, lowa
R On the reverse side of this card are indicated the !cmds’ﬂ d quantities of

COMMODITY AVAILABILITY NOTICE
commodities to  which  your program is  eniitled from  fortheoming

distribution,

., ‘\{- 5“%‘{}' B,

g

DEAN MARSHALL PENNEY
ANDREW COMM SCM-DIST

Ii you with to reseive wmore or less than the indicated amount, please
cross ont the quantity indleated and show the amount desired. Reguests
Tor additional nmount will be allowed only fo the extent that othey sehools
do not want their full allorment.

SIGN AND RETURN THIS CARD WITHIN 5 DAYS

1 soqucet the Rinde and Qw_-;es of Gommadities bitted, )
O‘*‘W )7 e P v /:J'C. \/—/J-f-"uz——, e

Dn}'t. Sigrature of Authorized llepresemaif;u

f
ANDREW » IOWAg

M GEAPST-F

DB N0vF FOLD, STAPLE. UR MUTILALE rmgﬂ) IN ANY MANNER
TR

RUMBER
OF UNITS
ALLOCATED

1
1DERTHEATION

bl NAME OF COMMODITY

BUTTER, PRINT
CHEESE s PROCESSED
EGGSs DRY

FLOURs ALL~PURPOSE
GRAPEFRUIT SECTIONS
PORK & GRAVY. CANNED
00D LOTS-REQUEST QU
CORNMEAL s YELLOW
MILKs DRY

RICE

CASEs 32/1# PRINTS
CASEO 6/5%# LOAVES
CASEs 6/#10 CANS
BALERs 5/10# BAGS
CASEs 12/73#% CANS
CASEs 24729 01 CANRS
ANTITIES CAN USE
BALERs 10/5#%# BAGS
CASEs 12/5.5# PKGS
BAGey 100#%
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Commodity Distribution Cards

AMAUNT

: oF
PRODUCT
|||ounn
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NAME| OF i:OM&lQDiTY’ : BACK

COUNTY NO.
AGRERM. MO

U BIANSE-F

Record Card '

MONTI CONS SCH BIST — ] [RVAN 1OWA

NAME OF SCHOOL PISTRICY CITY AND STATE

8 126 159

YEAR

Y,
EFFECTIVE DATE

L3 T
1 I +
g
LOW RIGLE | T
TURCH, CRARGES

3550 Tehoo”

COIT. of _n,n_}u

Suoe DYV QEONY DI

| nns ANN_OBRTEN e
Ve AUTHORIZES REPRESENTATIVE ' : C N P ADDRESS -
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School! Lunch
Record File

Flow Chart

N

School Lunch Record Card one

!
v

S5.L.R.C,

Average Daily Participation Caxrd

lu
3.
5 -
29 - 33 ADP
71

2 County Number
4 Agreement Number
28 Sc¢hool Name

Distributing Center

34 - 38 Distribution Center ADP

9 - 42 %

5081 (

N, S

@
@

Calc.

5081
geprﬁduced from s, LSRBS
o. o . chool
ADP Card Name, Abe o and msé. Cent,

ADP Cards are sorted on
icol 71

®

Gang . punched into cols. 34 « 38,
Dist. Cent, ADP into each group.

ADP of the D,C, isg divided into

Sch, Dist, ADP and % is puncheéd

into 39 ~ 42, Two digitg after

decimal point. ADP caxd ig used
3 times,

®

Co. No., Agr. No. School Neme, %
and Dist. Cent, are reproduced
from ADP caxrd into 5081 card,

g

ADP Caxd

. JUNIVE——

ADP File

57
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@ Previous info.. 18 reproduced
into N amount of cards

V
@ Each group is. gang punched with, .
corresp. Comm. Code No, Cols. 72«74

- Amtt, & % card
Amount and 7 Cards for [{( F“‘?-

T

Predetermgggl
carﬂs acgob‘gm

i

every Commodity and School
Dist,
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Commodity Card

Source

o

5 - 12 Am*t, of Comm, /—
71 ‘Diat. Cent.
72 -« 75 ,c°“'“' Code
80 X
% File

CO. No-' Agr.
No. School
Name, and two

am'ts.

Corr. are
mde by s.La
M,

List &

Tab.

C Corrections) ( '

Six cards are punched and verified
for each commodity.

Comm. card is collated with Amnt.
and 7 card according.  to Comm. Code
and Dist. Center : :

Firat run, Am't, of Comm. is mult, by
7% of each Sch, Dist, d the result is
punch in Amnt. and % card with fract.

cols, 33 - 37 '

Second run. Procedure repeated with
rounding up to 5. Punched in 38 « 41,
Card can be used 3 times.

Report listed on stock form by Comm.
and Dist, Cent. S

Corrected Am't is punched into new
am't, & 7 card in field prev. used in
0ld card. Rounded am't, 18 corrected.




Cbrrected'deck of Am't. &

% caxds,

Addi tion, .

Correctlions
‘if any

Item card file.
Prepunched Item,
Pack, Item Code

et §

Back to file

'f

!

Acctg.
Mch.

@

-Total of corrected Am't, is tabulated
and checked against comm, amnt. of
each D.C.

Amt, & % cards are matéhed with

Item cards accord. to Item Code,.

Co. No., Agr, No., rounded amount of
units:and M at, Center from Amnt, &
% cards 18 reproduced intc Item cards.

j

( A, & 7 caxd

@
Tub Flle‘

Calc,

i

/

Item card

Q

60

Number of units is mult, by'unit
weight, This function is parformed
only i{f requested by S.L,

Filed by Item Code and by Dist,
Center




Name and
Address Fiie

Acctg,
Mach.,

e e

Name and

e

Item Cards are sorted on County

and Agr. No.

address of

school 18 printed on
cont, card form.

Proper commodities and their
amounts are printed on the
opposite side of Sch, Dist.

Item Caxds
File
4& <]
—
>
Item caxds sort-

ed by Comm. Cod

( ILtem Caxd

]

Name and Address ' i

Mail cards are
geparated

Mail card

File
@ County and Agr, No. are repro-
duced on Commodity Side of Mail
card, - )
r AV - (7) Cards ave counted and the
- Mail Cay numbex 18 given to the
Name & Add. { ail Caxd S.L. Div..
é §,L, Div. takes care of
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Name and Address
cards file.’

Kéy Punch

&V,

Item

Caxds
File

JAY

(:) After meil cards are received from

S.L, Div., request info, is punched
into mail card in proper fields,

Punched Mail card

Mail cards are sorted by County

and Agr, No.

Mail cards are matched agsinst Name

& Address cards to check how many
came back from the schools.

Commodities are.sorted out, Site
uation will be repeated according
to the Cma N°¢

Requested am*t, of commodity i«
reproduced from the mail cards into
the item cards, cols, 76 « 78,

J;

( Mail Cards

Statistical File

62

T¢em Cards

@

Requested amounts that are
Coll. not equal to the allocated
amounts are selected,

e



Two liasts, : Acctg._' [ Unequal cards
One lows PAREDE: oo o o o Mach, [4 3
One highs & Tab, :
‘ @ All schools unequal commodities are
@ listed
Corrxections arxe ‘Corrections
made by S.L, Dival
v R A
. New Item cards ave puriched and
Key&Psnch‘ - [ inserted in placgeo%ugtfd ones,
, _ @ All cards are sorted on County and
>{ Sort ) . Agyeement No,

Item cards

Name and @
Address card Name and Address Cards with Item
File cards are collated
Warehouse Reliasze
and Delivery Order
are printeds
Mailing done by 8,L.
D’.Vo
Name and 7
Address A
card file . _\L J? @ Name and address
2 L cards are sorted out,
P ‘N, & A, card ( Item card
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is returned
from Wp{:ehnuse with

cogt info.

Cost info, is pumhed
~imte LK,

Distribution and
" Allocation File ‘
cards with prew

punched inforﬂticm
Allocation Card:

1 « 2 County No.

3 =« 4 Agx, No,

5 « 28 School Name
71 Dist, Center A

72 = 75 Item Code

Ttem cards are matched against Alloc.

cards on County and Agr. No. and
according ta Ltem code.

The number of units iz reproduced
into Dist, and All. cayds Acc. to
Item Code.

Year and allocation number is gang o
- punched into all Dist. and All, cards,

o

Back to File ( D, & A, Cd. ( Item Caxrd

Ttem Cards Pile

Note: At the end of allocation K.P, punches an inventory control card for every
Commpdi ty, by Distribution Center, showing amount of the Commodity left in the
Distribution Center,
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A,

B,

DATA PROCESSING PROCEDURE

(Monthly Procedure)

First, we check record card number one for county and agreement number
order,

Then we prepare the average daily participation cards as follows:
1. A reproducer is used:

To reproduce field 2-5 {county and agreement number) into
average daily participation card, field 1-4,

To reproduce field 7-30 {(name) into average daily participation
card field 5.28.

To reproduce field 6 (distribution center) into average daily
participation card, field 71,

2, All average daily participation cards are sorted on field 71,

3. Using the Statistical Machine, each group is added separately and
each total printed,

4, These group totals are gang-punched into field 34-38 of average
daily participation card, :

5, The calculator is used to compute percentages,
6. Re;:ord card number one deck is filed.

Per cgnt Card

Each school has one car& for each commodity,

1. Field 1-28 from the average daily participation card is reproduced
into field 1-28 of a blank deck,

2. The commodity code number is reproduced into field 72-75 in the .
per cent card., (A key punched lead card is used.)

Product Card or Commodity Card

This is a key punched card.
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1. Key punched fields are:
5-12: Amount of product
71: Distribution center
12 -73: Commodity code number
80: X
2. Product card is collated with per cent and amount card.
3. The calculator is wired to:
Multiply field 5 - 12 (amount of product) in commodity card
by field 29 - 32. in the per cent card and punch the total with

fraction in the per cent card field 33 - 37.

The same procedure is repeated, same cards, only round-
ing off last figure and punching in per cent card field 38 - 4].

4, A list is printed on stock paper and given to the School Lunch
Division to correct. '

County, agreement number, school name, distributing center
and commodity code number field 33 - 37 (with fraction), and
field 38 - 41 (with rounded off figure) are listed.
5., The School Lunch Division makes corrections in field 38 - 41
(rounded off figure) and returns corrected list to the key punch
division for card corrections.

6. A new list with corrections is printed.

7. The corrected listing total is checked against the commodity total
for each distribution center.

8. The amount and per cent cards are matched with the item cards
according to the item code (fields 5-43 and 72 - 75 are key punched).

9. The following fields are pre-punched into the item card:
Item
Item code
Pack
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10,

i1,

Per cent and amount card field 38-41 is reproduced into item
card field 44-46.

The cards are filed by itermn code and distributing center,

E. Mail Card

This operation is on a continuous form when printed.

8.

9.

Two key punch address cards are punched for each school,
Item cards are sorted on county and agreement number,

Item cards are matched with name and address cards,

' The name and address of the school is printed on one side of the

form.

The form is reversed and the county, agreement number and
amount of commodity allowed is printed on the reverse side,

The cards are separated,

The county and agreement numbers from item cards are reproduced
on the commodity side of the mail cards.

The county mail cards are run on the statistical machine and a
count is given to the School Lunch Division for mailing,

The mail cards are then returned to the School Lunch Division.

F. Returned Mail Card

1.

2.

The cards are sorted on county and agreement number.

Key punch divigion punches new information according to requested
quantity from schools,

The mail cards are matched against the name and address cards
to check how many cards are returned,

A list of schools who ha,ve.not returned the rmail cards is given to
the School Lunch Division,-

The mail cards are sorted on commodity code.

The item cards are matched to determine higher or lower requests.
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7.

8.

9.

10.

A list is tabulated for higher or lower requests and given to the
School Lunch Division for correction,

The corrected list is given to the key punch division for card
correction, .

The corrected information is reproduced from the mail cards into
the item cards,

The mail cards are filed,

G, BShipping Authorization

1.

2.

The name and address cards are merged with the corrected item

cards,

Four copies are printed on the accounting machine, one each for:
a. Distribution center
b. Driver
¢. School file

d, School to sign and return to the School Lunch Division.

H. Cost Information

1.

2.

The name and address and item cards are sorted on column 79 X,
The name and address cards are filed.

The item cards go to the Kkey punch division for cost information
(taken from shipping authorization),

The shipping authorization is sent to the School Lunch Division,
The item carde are matched with the distribution-allocation cards
according to county, agreement and item code. (The distribution-

allocation cards are pre-punched,)

Information from the item cards is reproduced into the distribution-
allocation cards comparing number of units on item code.

Year and allocation number of current allocation are gang-punched
in distribution-allocation cards,
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8. The distribution-allocation cards and item cards are filed.
I. Inventory Control Card

1. The amount remaining in the distribution centers is key punched
for each commodity,

2, A list for school lunch information is printed on the accounting
machine showing opening balance, issue and amount on hand.

3. The result of field 64-68 plus field 49-53 minus field 59-63 is
punched in field 54-58 on the calculator,

The warehouse release form used by IBM for printing is shown on the following
page. '
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0L

WAREHOUSE RELEASE AND DELIVERY ORDER

STATE DEPARTMENT OF PUBLIC INST RUCTION

JOWA SCHOOL LUNCH PROGRAM

STATE OFFICE BUILDING
DES MOINES 19, IOWA

DELIVER TO:
MISS GRATA THORNE 7 1 {PENTIFICATION NO. - oatE 2560
WATERLOO IND SCH DIST .5
214 HIGH STREET
WATERLODSs INWA .
HANDLING AND TRANSPORTATION ADDITIONAL STORAGE
ATioN wo NAME OF COMMODITY PACK OF UNITS e ounT Py POVPrrm Criakess
T T T
P ! !
| | |
7111}  BUTTERs PRINT CASEs 22/1#% PRINTS 160 % | %
7111 CHEESE, PROCESSED CASE s 6/5# LLOAVES 73 ; | !
7111  CORN, CANMED CASEs B/#10 CANS 73 ; ! i
7111  EGGS, DRY. CASEs 6/#10 CANS 20 i ,
7011  FLOUR, ALL~PURPOSF RALERs 5/10% BAGS 65 | !
7111 GRAPEFRUIT SECTIONS | CASEs 12/3#% CANS 82 | | |
7111  GROUND BEEF,s FROZEN | CASE - 114 1 ! |
7111 PEANUT RUTTER CASEs 6/#10 CANS 27 !
7111 PORKs GROUNDs FROZEN | CASE 21 ! !
7111  PLUMS, CANNED CASEs 6/%#10 CANS 50 f |
7111 PORK & GRAVYs CANNFD | CASE, 24/¢29 07 CANS | 147 ,
7111 TOMATOES s CANNED CAGEy 6/%10 CANS 116 ! i
711 TOMATO PASTE CASEy 6/#10 CANS 62 |
|
1 1015 {
i
i
I
{
1
i
1

WATTIOUST TOPY - -

THE ABOVE COMMODITIES HAYE BEEN RECEIVED

SIGNATURE

OF AUTHORIZED REPRESENTATIVE

DATE



SCHOOL LUNCH REIMBURSEMENT

Schools participating in the Federal School Luﬁch Program must apply
for reimbursement each month. Claims for reimbursement are made on forms
furnished by the State Department of Puyblic Instruction and are due the tenth of
the following month, Items on this claim are checked for mathematical accuracy,
then punched on IBM cards.

Totals by school, county, and state are figured by IBM each month and
each year, These totals, besides furnishing statistical information for the State
Department, are used in two monthly reports (one on milk and one on lunch} sent
to the area office in Chicago.

Twice a year balances on hand are computed on IBM in order to check the
schools' compliance with Federal requirements,

The operating margin on milk is checked by IBM periodically to see that
it is within limits set by the Federal Government.

Duplicate warrants for reimbursement to the schools are also printed by
IBM and sent to the State Treasurer. A listing of all checlks issued for the rnonth
is made by IBM and these are totaled at the end of the year.

The application forms and cards are used for both school lunch reimburse-
ment and commodity distribution and are shown in the commodity distribution

section,
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‘1. ‘Agraement Number

52-15

2. Month and Year Being Reported
February, 1960

STATE OF TOWA

DEPARTHENT OF PUBLIC INSTRUCTION

Towa School Lunch Program
Des Moines 19, Iowa

CLAIM FOR REIMBURSEMENT

FORM 1BL.P-1
BFH-Z248610

National School Lunch and Special Milk Programs S

" IMPORTANT: A1l gbaims must be s
received over days after t
MIT ORIGINAL CLAIM ONLY.

T

ate be not be pal

10th day of the month following the month bein
ge tﬂ CE] instructigns on reverse s%de fe

cuva;g?ehgm}rg]s repu;t. Elaimr |

pting form. SUB-

3. Print or Type Name and Address of Sponsor
Midville Consclidated School

Midville, Yowa

4, Print or Type Name and Address of School

Midville Consolidated School

Midville, Iowa

6. Number of Attendance Units Particlipating in Program this Month: Lunch 2 Milk 2
NATIONAL SCHOOL LUNCH PROGRAM
8. ACTUAL CASH AVAILABLE 7. ACTUAL CASBH EXPENDITURES 8. ESTIMATED VALUE OF -
DURING HMONTH DURING MONTH NON-CASH DONATIONS &
a. Opening Cash Balance $ 1307.45 &, Foog $ _1240.40 a. Food $ _none
b. Federal Reimbursement 295.48 b, Labor 6.00 b. Labor 445,00
¢. Childrents Payments 1677.09 ¢. Equipment 6,68 ¢. Equipment _none '
d. Adults! Payments 90.20 d. Loan Repayments noneg d. Other 30,00 @
e. Loans to Program nene g. Other Expense 64,05 e. Totat $ 495,00
t. Other Cash Income 69.60 f. Total $ _1317.13
‘g. Total $ 2839.82 ‘
9. Closing Cash Balance {Item 6g minus 71} $1522.69
10, Cash Due Program (Includs Amount showr in Item 25) 667,36
ti. Total Amount Owed by Program (Include Luana to be repald} none
12. Number of Days Lutiches Were Served 20
13, Number of Lunches Served to Chlldren Fres or at Reduced Cost 350
14. Price Charged for Lunches: Children 25¢ Adults 30¢ »
16. Number of Lunches Served to Adults {a} With Milk 503  {b) Without Milk none . (¢} Free 160 B
186. TOTAL NUMBER OF APPROVED HATE OF RE IMBURSEMENT
LUNCH TYPE LUNCHES SERYVED CHILDREN RE tMBURSEMENT {CoL. t % coL, 2)
coy, 1 coL. 2 coL. 3
A - With M1lk 5202 4 ¢ $ 208.08
A - Without Milk 265 None ¢ $ None
17. Amount of ¥atlonal School Lunch Program Clalm (Total of Item 18, col, 3} $ 208,08
SPECIAL MILK PROGRAM
18. Price per % Pilnt of Milk Pald to Distributor 19, Charge to Child per 4 Plnt of Milk
| wWnite oS¢ White" 2¢
Flavored_ none Flavored none
20. Total Number of 4 Pints of Milk Purchase¢ During Menth Covered by this Report 9315
21, Number of % Pints Served:
a. To Children In Type A Lunches 5202
b. To Adults (If None, show "None") 505
¢, Other Nonreimbursable none
d. Total Nonreimbursable 4 pints of Milk (Item a pius b and ¢) 5707
22, Total Number of % Pints Served under Speclal M1lk Program (Item 20 minus 21d} 3608
2%, Rate of Reimbursement per 4 PINt as Approved onl Applicatlon-Agreement . 4 ¢
24, Amount of Speclal MIlk Claim (Item 22 wmultiplied by Item 23) . $_ 144,32
26. Total Natlenal School Lunch and Speclal Milk Claim (Item 17 plus Item 24) : g 352.40

I certify that, to the best of my knowledge and belief, this claim is true and correct in all?i
respects; that records are available to support this cleim,; that it is in accordance with the

terms of existing agreement(s); and that payment therefor has not been received.

(e’ng»e,;l.,,é‘l. »si,?/ (i.r(j , }/LLC/&(?”V\

March 4, 1960

Superintendent

TITLE

DATE OF PREPARATION S1GNATURE OF AUTHGRlZEb;’ﬁtPRESENTATlVE
. 4

V2



3604-14538LP Form ISILP-6
' State of Towa
DEPARTMENT OF PUBLIC INSTRUCTION
Iowa School Lunch Program
Des Moines 19, lowa

JUNE 30 REPORT
DO NOT SUBMIT BEFORE JULY 1
Report below all transactions occurring since filing your last reimbursement claim and prior
to July 1. If no transactions occurred, this report must, nevertheless, be filed to give us
your correct cash balance as of June 30, Any difference between the cash balance shown on
your last claim and item 3A below must be explained in detail.

1. Agreement Number 52~15

2, Name and Address of School District Midville Consolidated School
Midvilie Towa Jones
Street and Number Route City State County

JF. Cash Available:
A, Cash Balance as shown

on last claim $ 1016.44
B. Federal Reimbursement 433.17
€. Children's Payments 277.87
D. Adults' Payments 13.70

E. Loans to Program
F. Other Cash Income

Total Cash Available $ 1741.18
4, Cash Expenditures:
A, Food $
B. Labor
C. Equipment 1007..30
D. ILoan Repayments
E. Other Expense 54, 00
Total Cash Expenditures 1061.30
5. OGash Balance as of June 30 $ 679.88

(To be shown as opening balance on September claim)

6. Non-Cash Donations:

A, Food $
B. Labor
C. Equipment
D, Other
Total Non~Cash Donations § none
7. Amount of bills and loans unpaid $ nomne
8. Amount of cash due program $ 502.55
Have all reimbursement checks due been received and recorded as income? no

If not, what amount of item 8 represents reimbursement not recordedt §$ 310.32

9. Estimated value of food on hand as of June 30 $ 800.64
(Do not include value of USDA commodities)
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Please complete the following gquestions pertaining to your last year's school lunch
program,

These questions may be completed at the close of your school lunch program; however,
this report should be retained until July 1 the due date of the June 30 Report on the
opposite side.

10.

11..

120
13.

14,

150

. What assistance did the school board provide for the school lunch programr

a, Paid salary of school lunch workers A11_X _ Ppart None
b. Paid matching portion of FICA and IPERS on

salaries of school lunch workers A1 X Ppart None
¢. Paid for school lunch equipment Al), Part None &
d. Paid for utilities used by lunch program A11" X Part None
e, Donated cash to school lunch program io cover .

loss sustained by program Ald Part None X

f. Was any other assistance provided? Yes__ No X , "If yes, please indicate
nature of such assistance

What assistance did the homemaking instructor give to the lunch program?
Very little -~ Only informal advice

Does the school require the cooks to have a physical examination each yeartYes

What was the average number of student helpers used per day? None
What was the average number of hours per day that student helpers worked?
How were student helpers paid?

School lunch workers employed during last yearts program. {If any of the school
lunch workers listed below were employed for only a portion of the school year,

_please indicate the period of employment).

Number of meals served daily 245 Hours Average
Worked Weakly

Per Day Salary

Head Cook Mary Larson 6 $ 33.75
Helpers Mavis Stevens 6 . 31.25
Rosella Miller 6 31.25

Clarice Walker 2 10.00

Do you anticipate any change in lunch workers or their salaries? Yes X No
If yes, please indicate changes to be made Raise of 55,00 per month to regular

on B f ; .
£ Fad. Jahae -
6-30-59 1A A A LA dEn . Superintendent

Date Signature of Authorized Bépresentative Title
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School Lunch Reimbursement Cards
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Flow Chart

School Claim

Key Punch @

Verifier @

f———
/- ' Five cards are punched for every
( ' claim,
\/
Interpreted columms 1 to 14,
\/

Sorted for sequence

- -

cors 2 005 ” | |

Cards I, 3. and 4,

.,
Y
T |

"\ Mach, | Calc. @

®

Corréctions
{ —_—_"‘A) if any

~]
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o .

(- Cards 1; 3. and 4

Totals of each éard listed, Acsitg. (:)
T | Mach,

N = } .
Corrections if necessary ( . ) - “ Cards 3. 4 d 5
%: 5 qut] P ‘ an

f

Acctg.
Mach,
.y
/ . :
fromr i /
%*M‘ m l Card 5
Y
\ [ Cards 1, 2, 3 and 4 to
_________ File
\V
- Card 5 is matched
; i against School Name
and Address card,
Scléooﬁdname i ® |
S T |

Eglme of school and
amount due reprow
duced, -

Warrant cards (
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School Name and
Address caxd

(

Merged with
last montht's
Warrant caxrds

rAcctg.

Mach,

19

Warrant card

2 coplés




‘DATA PROCESSING PROCEDURE
(Monthly Procedure)
First we sort all cards for gequence on columns 7, 6, 3 and 2,
Then all cards are sorted on column 10, with current month's run checked,
The cards are separated into five groups, sorted on column 1, Each group is
sorted on column 79, separating corrected and late cards from current run.
An "X" punch is used for corrections and an "R" punch for late cards,

Cards 1, 3 and 4 are processed on the calculator in the following manner:

CARD 1: Fields 2, 3, 4, 5 and 6 are added and the result is punched
in field 7. -

CARD 3: Field 1 is added to field 2 and field 3 is gubtracted from this -

sum, This result is punched in field 4,

CARD 4: Field 3 is added to field 4 and this sum is divided by field 1;
the result is punched in field 8,

Each group of cards is tabulated separately on the accounting machine and
state totals are checked in the following manner:

CARD 1: Field 2+ 3+ 4 +5+6 =7
Field 1+ 7= 8

CARD 2: Tield 1 +2+ 3 +4+ 5= 7
Field 8 equals field 8 in card 1

CARD 3: Field14+2. 3 =4
Field 7-6 =1
Field 6 equals field 7 in card 2
Field 7 equals field 8 in cards 1 and 2

CARD 4: Field 5+ 6= 7
: Field 3+4: 1 =8

CARD 5: Field 2+ 3= 4
Field 1 -4=5
Field 6 + 7= 8
Field 7 equals field 7 in card ¢

Card 3 is listed by county and agreement number,
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Card 4 is sorted on column 8 and listed with totals on every type., These cards
are counted and the total is submitted to the School Lunch Division,

Card 5 is sorted on column 8 and a list is printed with totals by type. Card 5 is
gsorted on columns 14 and 13 and listed with totals by batch number,

Card 5 is sorted by county and agreement number and matched against the deck
of master cards., The county number, agreement number and school name are
reproduced from the master cards into warrant cards,

The warrant cards are matched against card 5 and the information from card 5
is reproduced into the warrant cards. The warrant cards are then sent to the
Comptroller's Office.

After the warrant cards are returned to the Tabulating Division, 3 copies of the
roster of warrants is printed, Two copies are submitted to the School L.unch
Diviasion, One copy remains in the Tabulating Division.

All five decks of cu.rfent school lunch cards are then filed in the Tabulating
Division,

Last month's cards are merged with late cards of the current run and a listed"
report of each card with totals on County and State is printed on stock paper and
submitted to the School Lunch Division, Cards are then merged with the yearly
file,

The form used for IBM printing of the roster of warrants is shown on the
following page.
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TG THE DEPARTMENT OF PUBLIC INSTRUCTION.=SIR:—1 hereby certify that the following is « true stat

OFFICE OF TREASURER OF STATE

Program. S. F. 228, 1951 and this day redeemed by me.

t of the numb

PUBLIC INSTRUCTION GOPY

and amount of your wearrants drawn upon the Iowa School Lunch

TREASURER OF STATE DEPUTY
CQ. } Agreement No. of P Date of Issue Wearrant Amount of
NO. Number |Adgreements ayee Mo. Day Yr. Number ‘Warrant
1 1 ADAIR CASEY SCH DIST 4 lzg len 60851 e70!l20
1 3 BRIDGEWATER FONT &CH DIS 4 28 169 50852 544}12
1 4 GREENFIELD COMM S5CH CIST 4 128 {60 6508852 527196
1 5 ORIENT CONS SCH DIST 4 |28 |60 50854 186164
1 & RICHLAND TwP SCH DIST & 128 |60 50855 13032
1 7 ZION COMS SCH DIST 4 128 |50 650HBE 58|68
. t
|
6 2118112 ]%
i
2 1 CORNING IND 5CH DIST 4 {28 160 6GE857 363 4d
2 2 NEVINVILLE CONS SCH DIST 4 128 |60 60B%8 85| 4o
z 4 PRESCOTT CGMM 5SCH DL1sT i |28 |6 60555 2i0112
2 5 GUINCY IND SCH DIST 4 |28 160 60860 iglzo
2 7 CARBON IND $CH DIST 4 |28 {60 50861 29§76
5 ?03}94 *
3 3 POSTVILLE COMM SCH DIST 4 128 160 608621 610%12
3 5 ALLAMAKEE COMM SCH DIST L 128 {60 50863 15088420
3 6 E ALLAMAKEE SCH DIST 4 |28 |60 60864 671720
3 29 ALLAMAKEE COMM SCH DIST 4 |28 |60 60865 18864
‘ |
4 2955816 %
: |
4 1 CENTERVILLE IND SCH DIST & 128 |60 60866 1125100
4 2 CINCINNATI IND SCH D157 4 |28 |60 60867 174} 84
& 3 MORAVIA COMM 5CH DEST 4 128 &0 50068 z86]32
4 4 IMOULTON UDELL S5CH DIST 4 128 (60 60869 2821684
4 7 UNIONVILLE SCHGGL 4 128 1890 60870 26136
4 8 CENTERVILLE IND SCH DIST &4 |28 |60 50871 9lza
4 9 MYSTIC PUBLIC SCH DIST 4 128 |60 50872 67§ZO
7 2;066%80 *
- . {
5 1 AUDUBON COMM SCH DIST 4 (28 |60 60873 726120
5 & EXIRA COMM SCH DIST 4 |28 |60 60874 888 76
5 - 5 KIMBALLTON IND SCH DIST 4 |28 |60 60875 35)34
5 7 AUDUBON COMM 5CH DIST 4 |28 |60 60876 62101
f
4 1e712131 %




SECRETARY'S ANNUAL REPORT

The statutes of Jowa require the secretary of a local board to make an
annual report to the county superintendent of schools who in turn must report
to the State Department of Public Instruction.

Forms for this report are furnished by the Sfate Department of Public
Instruction to every school district in the state. These reports cover the fiscal
year ending June 30 and are due in the state office by August 1 of each ye.‘ir.

These forms consist of four pages, each pége in triplicate with carbon
paper inserts. The blank forms are sent to the céunty superinteﬁdents who in
turn distribute them to the school districts in their particular counties. After
being filled out by the school district secretary, one copy is returned to the
county superintendent with one being kept in the files of the local district. The
county superintendent checks this over and after he is satisfied with its correct-
ness returns it to the State Department,

After all the data is processed, a report of each item is printed in tripli-
cate showing totals in respective areas by type of school district and by county.
Two copies are kept in our office and one is sent to the county superintendent.

A summary of county and state totals is also made.
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SECRETARY'S AMNUAL REFORT Paze
to tI?e

COUNTY SUFERINTEMDENT OF SCHOOLS

For the year beginning July 1, 1959 and ending June 30, 1960

Name of disteiet Cfnsolidf;ted School District of Midville . .

Townshlp of __.Johnson County of . Jenes
Copies to be made in duplicate. Keep the duplleate and send original to the County Superintendent.
1 hereby certify that this report is casrect and complete, 10 the best of my knowledge,

&grzw/,;;k 0

Coanty sumédmdnn:

In-dttate county nuinber and distelst number on eneh pRge. Uk distrlet number already aaslyned Ty Dapariment of
15 ahlte. Instraction,

el
Filed in my office this tf? o day of

A County No- | Diwtrict No.
) )
52 ;

B, Type of Distriet {Check one). ]
1 m Disteiet belonging to zounty in A shove, with a high school (9th grade and above),

2, D District belongleg to county in A above, without a high scheel.

3, D Joint District having territory in county in A above, but which belongs to ancthey county.

¢ fhis item (o br chicked By Cuusty Supericlendint ONLY, I this item s checked, 1ha only oiber Informalion which should be supphied by County
Superintandent I3 county number Ih A above aRd number of chitdren Letween 3 and S1 0o your mounly i tedicated in 3¢ Geiow for oensus

4. D Check here if your district wenl out of cxistence ag of July 1, 1959 Compists Type 4 wilk deorante of old butkntes
¥ wuee of pge A and {tensfer.

’ D Chieck here if your district will go out of existence as of July 1, 1960

1A. Check the proper box:
E[ DISTRICT whose enbira area lles within the counly indleated in A obove,

E] JOINT DISTRICT wkose organlration helongs 1o the county indleated fo A shove.

Indioate nere the number of pupits In the total enrftment of your sehest wio werd PHEVIOUSLY ENROLLED In othet public
#ebocl in lowa DBRRIG THE SCHOGL vRAR 55190

1B. Indicate number of directors on complate school bonrd aecording to the type of your achool organizalion. Alse
post this SAME number in the ¢elal column.

NUMBER OF DINECTORE
C4anmolidated Camraunity ! "“f.‘.;',;‘;,‘;’:“‘ﬁ;,'.” Inﬂe»m}-ml H
Y T
5 : i
| H 5
{ k
Bumber of BESIBENT chiidren helwren ki nnd )s twhe hmz mcmd lmr n\mlh ?.Lrlhday bdl nol tiuu :tmemm enmll:ﬁ In uhmi
Entolled In A\I!' publlc Sehod] i e Icmalled In p:iuse mnoah Coatal
e - Boyn Qirly Totd Roya ! (3l Tah\ Combined
136 126 262 none none 262
SIS SE

* Seclion 2093, Sshaal Lawe, réquires private schools o furnish the yereta s with ihe sbove Inlurmalion.
** The 12lal of entrles In ftem 1€ showld gres, epscoxhirately, whth lotal  Crlldrsn betwaen 1 and 18 in ftem 2D

i HUMEER OF PUPLLE PROMOTED - T
: Pub!.ln Achoals only}

A, Feom $th Grade T From lll.'h u.—am
Bays [ ains Totul Hore VT g [ wom
i | 13 27 i 6 7 1 13
i i i

Impastibie 0 promols o7 graduale withoul o leacher o drhoo) In sewsion

2B. SCHOOL CENSUS:
Rots:  Sectlan 291.9, Code 1958, sequbita Lhe following Information (luken fn #ven-nuniered ¥eark) U by repotied annusily.

Below write tha name of youl tounly and alsr the armes of #)) bihet counlfer In which the dlatrict buy lsrritery, and chler the figures for the pottion Jn each sounty
EtpArAtely 35 0 June 3950 schoul coensuk. Covnplets A flem with & corale! checic of fotalx,

Children bsiwren hoend § v
Cree at ot e 55 ('?!ngltlnndhp'trun Chll.ire'r;\dhult‘wun
Yn;i,:r LyYn T ¥ra] % ¥re: 4 Yea! B Yre Boys Qiels ‘fatal Boys Qirle Tatal
ate vear county_|_2% | 29129 |39 27 | 21 | 169 [ 157 | 326 1105 |98 204

Bther

Loy Cnunly

. Other County

] Fotsl In s\l oty Comiingd | 2F 2% 129 29 27 Z1 169 157 326 105 99 | 204

Nots: The Counly Fuurlnlenﬂm! to whom this rapott 8 ment shall, It the dlatrlct hrs tll’rltor 5N mor
He intenganiz in_the giher counlls ixtemant on Farms i”c. showiog the aghaol cenauk dat ‘y 4 fan

fau & to tgn caunly supar-
zpdotively. Farm 2J¢ i furnlyhnﬂ tn the county ruperintondent by the Depertmant of Pubro lr.gn'uat in

oTa SsuNLY, B
Parunn ol the dlatrlet lgh Il‘e- e counties ra-

PB 25372 §P —- 424500
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Fage 2

Touniy No. Dastrict Mo,

52 15
3B. ENROLLMENT AND ATTENDANCE BY GRADES,
Fmeoltment DALY ATTERDANCH Enrollment | DAILY ATTENDANCE
Hirade A b A Grade A D A
Rew. Non-Res. Tartal fea INnnftey, Total Res, MNon-Res. Tatal Ren, MNon-Fea. Total
; 862 seingorgarten | % FI 24,9 1 2.8 27.7 " %t ninm 23 ) 21.8 | 29 | 34,7 ‘
1 Wirst 33 1 3% 2%.0 1.0} 30.0 m. Tenth 13 1 19 7.5 ! 1.0 18.5 1
¢ Second 1 1 22 18.2 91 19,1 n. Elsventh 13 1 14 2.4 9 13,3
g Thire 27 5 32 24.9 4.3 | 29,2 o Lwelfth 13 0 13 12,5 1] 2.5
n, Fourth <8 [} 28 el 25.3 0 25.3 p. Ungraded .
£, Fifih 35 4 40 a1 3.9 | 7.0 a. Pastgraduntes
o8Itk 46 3 9 23,1 2,4 | 25.5 1. Tolgl_H.8. &7 3 72 64.2 | 4.8 69.0 |
h. Beventh 44 2 24 18,9 i,% ¢ 20.8 A Qrand Total ale 27 § 343 285,2 24,8 [%310.0
. Ebhth 35 312 23,6 | 2.8 | 26.4 Kaps eme
oy LUngraded
' & Towl 249 | 23 [a71 21,0 [20.0 :24).0 ] ; R

"M.kl entry herp %m; 1t theré Is o speefel kindergarten teachir—otherwise Include kindergarien itk firsl geade. IF there 12 o landergarten entty hera there should elso e ene
srien in GA or Mindeggerten,

§ The ¢Blry I thiy epoce Should egeed with entry In the wpove marked with the sale épn In lers 8A,

@ The injey in Ihis space should apree with enley Ja dte space marked wilk lhe same #1440 bt Jem 8A.

$A.  ENROLLMENT AND ATTENDANCE BY TYFE OF SCHOOL ORGANIZATION.

o, | ENROLIAIENT
anyn  ———— — Agpeegita Average Dally Allemilncn
colaats | #elool oys Gltla rotal attendance {Note

e n g - Tol T

(NGt 1) | pegtlon | Res.  Non-Fes  Tolal Res, | Nonfam. Toral B n duye New,  Nonden.| Tatal

176 | - | 2 |16 17 ] 1 18 ETA FATIN 2Ry L8 | RTY

Leave spRose DIANk M piace of writing in None or O,

T
Numbsr
Trpe of Sehool Drgaisation t

Kindergartesn

One:coom elementsry . : 1 .
Twao o 001 : 127
A, W'i)ﬂ'!‘"r]l':‘n:: l_-“ ™m . ____}W; 95 32 E 90 BS ngzk . O 153:_6— . g 166| 0
E.p.kmelyuz anired dr, L5, i
which Ineluﬁes Sthgeade |  — A ———
B!ﬁlnlel v breanized Sr, H.0
ot Ingluding 3th grade
Ir. - 8r HH Ghiter one
organiintlon (grades 7-12)

176 60 [ 1] 54 4 58 124 20480.5 106.7] 9.5|116.3
Ty YT Y ;

bA. apt yeard i

Fotal 3 |76 | 163 | 14 |17 153 i3 166 [f 353 S4BT 5.7 583100

—_— S . B
L

(L.

Junlos colloge

104, Adull education classay
(Her Moto d)

14 Po not sount days schnal was dlgmisaed on accaunt of Ingiilule, holldsyn, ot for albeis Teasons,
§ The entry In thir space rhoutd agred with catyy In tho space marked with the same slgn in jtem BA,
% The sntry in this space shouhd ograe with entry In Lhe spres mmsrked with Whe same sign In item BA.

Nole 31 A xehetl for repirting purpores. In deffacd nx & one-toom sehoal ¢mploying only ons {encher, or & icheol of fwo or miorc roams Wuuaiiy housed i e some building, end having
» principal In charge. In ¢are an elemeniary school sné & high rehool are houted o the pams bullding. count Ltem sy i geparale tehpals, The number of kindergarien schools
will be the pame as he number of bulldings which malnlain kindergariens, [n bulldingd havisg more 1ban ong deacher, tach reom used anould ot be oneidered s school for the
purposts of this report, t4

Hote 2: To find BVETARE daily atlendonce divide pegregnte nllendance for 1 year by number of davs district mainfained Iy echoals, Where kindergartent pre llmHed (o hulfdays, count
an¢h hali-day of cllendanes as ful!l doy. Carmy’ o9t abl Jeast two dectmal places pnd pound olf to nearest 1enth.

Note 3: All 4ypes of tlasses for adulls which are rpssored by the disitlel shovid be reported nere, Including Lhute (inanced in pert by vocallonal educslian (3mlkHughes funda), by emers
gency education funde, by lotal funds. or Under oay alher plan.

Numpar of Healdend Puplix Auenﬂl;_Schbol X Number of Non-Rasld ila Enrnlt

193, Qutelde Four Bratriee ai the Tulilon e Yout Bahooy mnla"m.';'ﬂ g’r“%o: wn?}.l\'?oﬁ Nole 1 Use only WHOLE figures for entrles in
Expsine of Your Dialrlet Dinxtriet Recelyax Tultlon . itema 1B and 1oC.
Hole 2; Enlrles 10 llem 108 ahould have & tar-
Balow $th Grade #th Grade and Above Balow #th Grade th Grade and Above sumndlng satry in Hem 1GA-19, page
Kote 3: Eﬁ!rluléﬂ ‘ltem '}IGC l'hn\llllni A&‘r;nl \Mla
aon-regldaat  entrjes AT
Tona LT3 ] 22 5 spl;eu!da have An antry" th .Tcm 1434,
g 3

; D SHIIMBKE OF TBACHING POBITIONN 108, [ave, of dlatrict 1n
P ' - - = Eguare milex £o
Elemantary - Kindargerten , High School. §th Grade nahrent cny tenth
throngk &th Grade 1ETougn 1ith drade 673
Men Wonen Tgtal Men [ Women t Totat )
2 8 10 7 2
9 ARS® ey i iaen earaea

For Siota Office Use

*Thic 1 the numbir of teachlng poitons making up argasniseiion of the cchool or the RUmbir of perseny shat would be required 1o fH1 all tesching poarillons In the school ays-
tm ai one and the seme time, Including Weechers, prircipsls, instrucilona, eugervivory, wuperintendent, arnd othur profepslons| employess. In sexe & potllfon heg been held part
of the yerr by 1 man and part of ke year by & wombn, couht the oue by whem the position wan dllled the greater part of he year, In cage A teacher teachcy bath elementury
whd l!‘leh uhngl. cavnl Ih tehnol where Lhe greater port of Liae 1s spent USE WHOLE NUMAERS. If there 6 an entry in flem WD there should ke & corréspanding enly Sn tem
18A-14. page 8.

31A.  School bulldings: Number [ 5 _l Value (express in dollars only) [S 524,750, ] ’

______ veova. AR'SS For Stoie Ofltce Uss ...... ...,

Wolei Check with privios year nud #xpheln ahy Jitferénze In pumber of value, The present value of schook progerty should be b careful estlmate. If guch property were sold for commercial
usg Jt Mighl bring tobaldersbly Mmore or leas than 168 present valus (oT sthool purpnats, ‘Thé orldinal copt du, thiTefore. the moel sceurate vaiue, the most eadlly secured, and Tapresents
what & giver bujlding cont the carmmunily., The origisel coat, however, doek not take depreclation fnio mecouhl, but In smany inglances this Tactor 5s oCfse! by Appreciation, br la-
aekied ;‘Mu'!dl'n school oty of #ven schoot buildings. Ta gecure ecourately the viluew of depreciailon wnd kppieciolon is practically lmpoxeible snd js not conlemplated In 1hls sag-
Uan of the adule, '

11B.  Amount of your outstanding bonded indebtedness, June 89, 1960 324,000, 00

Noter Plenss theck carsfully with bonded indebiedness as of June 30, 1650 add new bonds during yesr, and deduet principel payments mede during
yeur,

Amount of interest bearing warrants June 30, 1060
11C.  Amount of unpald warrants June 80, 1960 §.. 3237076, Jrouet ot et benc e wamants June

Nots: 'This teferd to warrants which have besn Lsued by the escrelsty but huve oot been pald by ths fremsuzor. (Treasurer's balance lesy unpeld war.
rapis should equal sacretary’s balance:
47,115,896 (A1l Funds)

Balance on hand June 80, '1060° aceording to secrotary’s record §.% s 00700

Halance on hand June 30, 1560 according to treasurer's record $51'“672

11D, * If your district has voted bonds during school year, it tiol 3.
check either a, b, or &3 ot

(a) Has not let contract
(b) Has let contract but not compieted building
{0} Has let contract and has completed building

&I more then ove bond lsmus hes been voted répoti only the progress of tha firet bond lscss.

[ PR 25372 5P — 42500
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Ownsity No,

Digtriet No,

i 15

12A

14B

16A

Ld

been paid py {he trewyurer.

»

FINANCIAL STATEMENT
For the Fiscol Year Beginning July 1, 1959, and Ending June 30, 1940

Thit finencia] stateaenl s Lo be taken from U serstary’s Teeords. 1t showd Intiude sl warmanle baved by tha sceretery, regardkes of whither they have

POt Gt the Awditir lor the year endlai fune D3, msﬁ AHOW OVERDHAWH BALANCESY IN RED.

3. Clenlilealione of reeclpis end expendituzes foliow lhess oh Forms 511, 813 and Sit. !xylnntiom will be found in the prinled Jngtructiond AteOmDARY-
Ing Lhe beerelary's )teords under she heading Codiiicntlen of Recelpty and Bliburementa’.

-

GVENDRAWN BALAKCES IN RED.

Balktera on hand Junk 309960 sccordiag tn the acorstary's booky, plis unpeld wearzants,

SCHOOLHOUSE FUND

RECEIPTS

2, Balance on hand July 1, 1659
8. Recsived from Federal Sources .

Revenus recsipts from
4. Tax for bonds and interest
5. Other taxea , , . . .

12,393.56
‘ _53%098.86 ’
Noturevenue roveipta from
€. Sale of bonds (original insus)

7. Sale of refunding bonda . . |
8. Other sources . . . . .

9, Total sthoothouss fund recsipte 37,492,84
RECEIPTS -
2. Balance on hand July 1, 1950 . [ 30,649.92
Ravenue receipts from
‘8, Distrlet tax . . . . . 124,830,238
Approprlations i
4. Sem-annual spportionment 2,143.48
& Sti‘t:d an(} federal aid:
a, Feders) s
b. General s .
¢. Transportation .3,390.86....
d. Su plemtixtltai "
& Other state al.dT 55766
8. Tuition collected 9,577,490
7. Tramportation colected 1,273.70
B. Other revenue sources 566,31 |
Non.revenus recaipts from T
8. Revolving Accounts . 2,263. i
10, Other npob-revenue uources . 6,384.97

11, Total general fund receipta

189,163, 16

Kote! Fundr Sransferred o ofner diteiely should he entered In Hom 17408 {Craersl

Fund) o Jtem 13415 (Schouthouse Funifn

Give expianstion of irenstent.

* Ingjude pply portion of malary representivy time spent !n sdminiatyntlon.
ehing and supervislon by euperintendent should be jacluded In item 14,

umurr: Instructions under hesding ‘Codas of Dlabursements,

18A

i

0

WA

EXPENDITURES

Balanees on hard July 3. 195 qhould bo ldKen from accretary’s recordh LoF Drevisun yéad, wid lhnnld olis Lpree with balances on hand as found In e

ahevld egual ireasurer’s baldncey ab ihe pame date. Stlow

18A  Capital outlsy
10. New hulldings and sites
11, Other capltal outley

i —

" Debt servies

12. Principal of bonde . 15,000,00 ]
I8, Intersst on bonds . . . . 8,235,275

14, Other debt sarviss . .

18, Transferred to

18. Total sehoolhouse fund expenditures 23,235.7%

17, Balance on hand June 00, 1860 14,257,09

GENERAL FUND

EXPENDITURBS

Geusra! Control B

16B 12, Salery of Superintendent® . . ;snu.uu
18, Other general control costs 2,915,390
Inntruction —

16A 14. Saéng:ihzis prfnclpalu, supervlanrl T
15, Other instruction costs . . . §,240.37
Auxiliary services
18, Transportation ofpupils . . . . 9,553,068
17, Health and Community Services 366,66
18, Revolving Accounts | 7,046.27
19, Tuttlon Payments ., , . . L ]
20, Othar Conts (explain}

AL, Operation of plant . . . . . | 20,860.88
174 22, Malntenangs. . , . . . 3,956.22 !
23, Fixed charges . , . . . . . 7,681.67
24, Capital outlay . . . . . . |_20,110.36

26. Dobt service . . . . . .

26, Trenaferved to

27, Total genoral fund expenditures . | 157 340,
28, Balance on hand June 80, 1960 31,822.78

Pordon of melary teprasented by timie wpent fn
Ses cxpianatics af Code MNos, 150, 280, and 3&0, in

SPECIAL COURSES FUND

RECEIPTS
2. Balance on hand July 1, 1959 Mi_',ﬂ_:".-f‘_-f‘_]}_ﬁ
Revenue recefpts from
8. Distelet tax . , . . ., 5,400,68
[ TR, ]

5. Total ppecial courges
fund receipts .

EXPENDITURES

4. Salaries of prlnupnls, superusors and
188 teachers, or i tramsferred to 15A10
enter in 1BBY mark same Ti'd . .

A

5,400, 00

B. Total specisl courses fund expend,

[saoo00 ]

9. Balance on hand June 80, 1960

: m

MILLAGE LEVY, DOLLAR LEVY AND TAX VALUATION
Verify by Compatison with County Auditor's Records Adjusted us of 1959,

PR 25372 SP - 42503
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MILLAGE LEVY FOR SCHODL YEAR 1950.80 (3 decimals aply) i LEVY I DOLLARR FOR SCHGOL YRAR 1850-60¢
Behootlouae Fund ﬁf‘ﬂ‘m“ Brbelnl Caurssa Fund Tatat 1 19 L Heheotbouss Fund Gonarl Fund Hotclal Couraes Fund
5,716 2B. 816 1,253 33,795 24,626 125,047 5,398
“Teuante Vaivailon of Fropenty Taxable Yalusiloh of © \innlu and Vaiualon Tsx Free land
in Denare Crediis in Dolia
Within Yaur Couhty 4,308,331 342&_0.&
Coucly
(nonty
County Desertbe
Fotut 4,308, 331 342,406
COUNTY BOARD OF EDUCATION LIBRARY FUND ACCOUNT
RECENTH BAPERDITURER
On hand Wilhheld by Tola! Recelple. Including Fald for Library Hooks, Trane- Balunce on Hang
July 1, 1950 Crunty Audltor Zuly 1, 6% Madanoe porintion wd dituz comle Sune 20, 1
$153.87 $64,40 $218,27 §142.98 §75.29




INSURANCE Poge 4

" County No. District Mo.

52 i5

21, A. HRE AND EXTENDED COVERAGE

1. How Is the insurable value for bullding determined?

= o] X Original Cost - d X Appraizal
b Original Cest less depreciotion [ Commodity index dpplied 1o
original cost tess depreciation
¢ Estimote : f Other,

2. In the event of o large fire loss would the insurable value be accepted by the Insurance Company?

] v L1
3. f you have more than one policy for the some type of insurance are the policies worded exdaetly the saums, and do they have Idantical

toverage fealures? E yes E] no
4. Limlt of fire und extended coveroge insurance in force. $ 727,800

‘What part of this insurance Is written for o period more thdn the current yeor? $100,000
For what pariod__élf.%m___ Premium Pald $_308.00 _  when poid. Avgust 25, 1959

Tolal premium paid for fire and extended coverage Insurance from July 1, 1959 to June 30, 1940

Annual Cost Only
Amount collacted for fire and extendad coverage fosses from July §, 1959 to June 30, 1940
B. MOTOR VEHICLE INSURANCE
5, 45 your motor vehitle Insurance written for D 2 or 10 months 12 months
6, If you have five or more buses, do you have fieet Insurance? yas D no .
7. Total pramiums poid for motor vehicles insurance from July 1, 1959 to June 30, 1960

Amount colletted for motar vehicle insurance from July §, 1959 to June 30, 1960

€. GENERAL LIABILITY INSURANCE
[This insurance ¢overs only legal liokifity of school districts ond thair employees, M s not avlomobile or accidant fnsurance.)

8. Do you have general liabHity insurance? m ves E] ne

9. If s0, wha! Is the coverage? I$ 23,000 I |$ 30,000 I I& None I

per pericn per ocecidant Propary Damage

10. Is the waiver of immunity clause induded in your policy? D yes [B no

1. 11, Total pramiums pald for generat llability insurance from July 1, 1959 to June 3¢, 1940 1% 25.52 '

Amount collected for general flahility fosses from July 1, 1959 to June 30, 1940

D. SURETY BONDS

12, Total premiums pold from July 1, 1959 to June 30, 1940 |$§ 65,05 .,
Amount collected for losses from July 1, 1959 fo June 30, 1960

E. BOILER INSURANCE

13, Totol premiums pald from July 1, 1959 to June 30, 19605 90,02
Amount collected for boiler losses from July ¥, 1959 to June 30, 1940

F. BURGLARY, ROBBERY, THEFT AND LARCENCY INSURANCE

14, Total premiums poid from July 1, 1959 to June 30, 1960 f§ None |

Amount collected for losses fram July 1, 1959 1o June 30, 1960
G, MUSICAL INSTRUMENT INSURANCE

15, Total premivms poid fror Suly 1, 1959 1o June 30, 19460

Amount collected for losses from July 1, 1959 to June 30, 1940

ra 25871 8 — 42502




360A-123AF

FORM PP.60
JONES
County
ANNUAL REPORT FROM PRIVATE OR PAROCHIAL SCHOOL
To: County Superintendsnt of Schools
Department of Public Instruction
*Name of School SAINT MARYS

Public Scheool Distriet in which located MIDVILLE CONSOLIDATED

Denomination with which connected ROMAN CATHOLIC

Other Classification

Number of Teachers: Men 5 Women 8

Number of puplls enrolled BETWEEN THE AGES OF 7_and 16:
Boys 145 Girls 146 Total__ 291

ENROLIMENT BY GRADES
(Including all ages)

GRADES HIGH SCHOCL TOTAL
Kdgn.
Total . {Total| Grade
K|l iz!3i4|516 17 18 |Flem | 911011 |12} P.Gy| HeS.| & H.S,!
Boys {0 { 15|19} 11} 9| 19| 9| 9 |10 101 21 {31 J18 { 9{ © 79 180
Girls {0 16 {15 15 14 9| 17118 (12 116 |21 115 (20 |18 ]| O 74 190

Total |0 | 3134} 26| 23| 28| 26 |27 |22 217 |42 |46 |38 |27 ]| O 153 370

Number of pupils completing the Sth grade: Boys 10 @irls 12 _Total_ %%
26

Number of pupils graduating from 12th grade: Boys 9  girls M Total

Name of President or Principal Sister Mary Carol

I hereby submit the above report as required by Sec. 299.3, School Code of lowa,
and certify that the above and foregoing is correct.

Mm«g/awé
' Principal

Title of Reporting Officer

Midville, Iowa
Post Office Address

Dated at _ Midville , Towa

23

this day of__ 'Y 1960

*If separate, by name, Secondary and Elementary CGrades, please use two reports.
(over)
88



REPORT OF NON-RESIDENT PUPILS ATTENDING YOUR SCHOOL

In order to verify the enrollment figures on pupils of compulsory attendance age,
it is necessary that the home district of every pupil between the ages of 7 and 16

be located.

Please list below the number of pupils from each separate district

attending your school, divided by boys and girls as shown in example below,

Totals

Totals*

Number
Boys Girls

Name of Public School District in Which Pupils Reside

St s Ei s ctominminmimme—: |

: 15

Centertown Community School District

1 2 Out of State

3 5 OO PR RO B DO BRSO P B e o e

Nunber Public School District in Which Pupils Resi
Boys Girls Name of ¢ School District in c pils Reside

Home

129 133 District Midville Consclidated

9 7 Eastern Jones Community

7 5 Summit No, 1

0 L Qut of State
145 146

X R S K R KRR,

*These figures should agree with number between 7 and 16 as shown on front

page.
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Public School Annual Report Cards g
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