


















































































































































































































































D, Vocabulary skills, Show ability to

1.

2.

Use a systematic plan for learning new words

Strive for shades of meaning and for words that sharpen
and enrich the context of spoken and written expression

Choose forceful verbs and vivid adjectives

Use skill in building words through use of root, prefix, and
suffix

Develop exactness in speaking and writing

Use skillfully all dicticnary aids for more accurate and

effective language.

E. Sentence sense., Be able to

1.

6.

Vary sentence beginnings by inverting order of subject and
predicate, or by opening with prepositional phrase or adverb

Vary sentence beginnings by using subordinate clauses

Vary sentences by compounding two or more adjectives or two
adverbs; by using compound predicates or subjects, by
using compound objects or verbs or prepositions

Vary sentences by use of compound and complex structures

Change sentence patterns by use of participles, participial
phrases, and appositive expressions

Avoid wordy sentences

F. Thought organization

1.

Learn techniques of observation:

a. Ask questions in advance

b, Look for specific data

c. Compare observed data with known facts

d. Draw conclusions

78



2. Take notes and arrange them topically

3. Outline data from notes

4. Increase knowledge of the paragraph

5. Understand a story pattern:

a. OQOpening
b. Development
c. Climax
d. Closing

6. Review the techniques of paragraph coastruction. In reading,
recognize instantly the key thought or topic of a paragraph.
In writing, build each paragraph around a key thought.

7. Increase the store of information that the mind can hold by
reading, by listening to the radio, by interviewing people,
and by sharing conversation and‘discussion with others

Correct usage

1., Review all verb forms listed in grades 0-6.

2. Be able to compare adjectives and adverbs

3. Show understanding of the double negative

4, Use correctly the forms of the verbs:

beat forgive spring
climb land wear
swear swing drive
become drink hang
forget gink hide
hurt tear wring
strive dive shake
drag get steal
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shrink raise arise show

swim tell fall

buy drown rise
5. Demonstrate correct use of:
a. Possessive pronoun forms
b. Personal pronoun forms in compound subjects, objects,
and predicate pronouns
c. Case forms of personal, relative and interrogative
pronouns
d. Agreement of pronoun with noun and other pronoun
e. Adjectives and adverbs: easy-easily; most-always;
quiet-quietly; real-really; sure-surely
f. Verbs: agreement of verb and subject in more
difficult cases; elimination of dangling participles
g. Pronoun form as object after the infinitive
Grammar
1. Review
a. Different kinds of sentences; sentence recognition,
correcting fragment-fault
b. Subject and predicate, simple and compound
¢c. Object of verb or preposition
d. Predicate noun or pronoun and predicate adjectives
e. Agreement of subject and predicate
f. Functions and names of parts of speech
g. Words and phrase modifiers
2, Show understanding of

a. Troublesome verbs and correction of usage errors
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b. Function of a linking verb, predicate nominative, predicate
adjective, agreement of pronoun with noun antecedent

c., Auxiliary verbs

d. Direct and indirect objects

e. Adjective and adverbial phrases; functions of prepositional
phrases as modifiers

f. Simple, compound, and complex sentences; coordinate clauses

g. Conjunctions--coordinating and subordinating

k. Pronouns--case; relative, interrogative, demonstrative,

indefinite; agreement with antecedent; compound personal
i. Use of noun, adjective, and adverbial clauses

Mathematical Concepts

LI Level I

A. Writing number symbols--1 to 10

B. Understanding the rational number system, simple concepts, and

language sets

C. Learning mathematical vocabulary--add, subtract, less, wmore, etc.
D. Mastering one hundred addition and subtraction facts
E. Tearning the processes of addition and subtraction

L F. Working mental arithmetic problems invelving dollars and cents for

shopping purposes

G. Understanding functional mathematical concepts
1. Location of places by number

2. Distance

3. Speed
4, Volume
5. Time
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6. Size
7. TFractional concepts: % hour, 3/4 mile, % 1b., time-and-a-half
for overtime, clothing at half price or one-fourth off.
8. Per cent as it applies to credit buying
9. Taxzes
10. Insurance
IT. Level II
A. Number symbols
B. Number systems to 100,000
C. Addition and subtraction
1. Understanding addition and subtraction facts
2. Adding and subtracting dollars and cents
3. Adding and subtracting tens, hundreds, and thousands
4. Adding and subtracting measures (feet, inches, yards, pints,
quarts, gallons, minutes, seconds, hours)
5. Adding and subtracting like fractions
6. Using vocabulary--add, subtract, less, more, addend, sum,
difference, total, minuend, subtrahend, etc.
7. Solving word problems, one-step variety
D. Multiplication
1. Using basic facts (tables)
2. Multiplying one~, two-~, and three-place numbers by one-
and two-place multipliers
3. Multiplying dollars and cents by one- and two-place
multipliers
4. Using vocabulary--times, multiplier, multiplicand, product,

partial product
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b. Function of a linking verb, predicate nominative, predicate
ad jective, agreement of pronoun with noun antecedent

¢, Auxiliary verbs

d. Direct and indirect objects

e. Adjective and adverbial phrases; functions of prepositional
phrases as modifiers

£f. Simple, compound, and complex sentences; coordinate clauses

g. Conjunctions--~coordinating and subordinating

h. Pronouns~-case; relative, interrogative, demonstrative,

indefinite; agreement with antecedent; compound personal
i. Use of noun, adjective, and adverbial clauses

Mathematical Concepts

SI. Level 1

A. Writing number symbols--1 to 10

B. Understanding the rational number system, simple concepts, and
language sets

C. Learning mathematical vocabulatry--add, subtract, less, more, etc.

D. Mastering one hundred addition and subtraction facts

E. Learning the processes of addition and subtraction

F. Working mental arithmetic problems involving dollars and cents for
shopping purposes

G. VUnderstanding functional mathematical concepts

1. Location of places by number

2, Distance

3. Speed
4. Volume
5. Time
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6. G8Size
7. Fractional concepts: % hour, 3/4 mile, % 1b., time-and-a~half
for overtime, clothing at half price or one-fourth off.
8. Per cent as it applies to credit buying
9. Taxes
10. 1Insurance
IT. Level IIX
A. Number symbols
B. Number systems to 100,000
C. Addition and subtraction
l.l Understanding addition and subtraction facts
2. Adding and subtracting dollars and cents
3. Adding and subtracting tens, hundreds, and thousands
4. Adding and subtracting measures (feet, inches, yards, pints,
quarts, gallons, minutes, seconds, hours)
5. Adding and subtracting like fractions
6. Using wvocabulary--add, subtract, less, more, addend, sum,
difference, total, minuend, subtrahend, etc.
7. Solving word problems, one-step variety
D. Multiplication
1. Using basic facts (tables)
2, Multiplying one-, two-, and three-place numbers by one-
and two-~place multipliers
3. Multiplying dollars and cents by one- and two-place
multipliers
4. Using vocabulary--times, multiplier, multiplicand, product,

partial product
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b. Function of a linking verb, predicate nominative, predicate
ad jective, agreement of pronoun with noun antecedent

c. Auxiliary verbs

d. Direct and indirect objects

e. Adjective and adverbial phrases; functions of prepositional
phrases as modifiers

f. Simple, compound, and complex sentences; coordinate clauses

g. Conjunctions--coordinating and subordinating

h. Pronouns--case; relative, interrogative, demonstrative,
indefinite; agreement with antecedent; compound personal

i. Use of noun, adjective, and adverbial clauses

Mathematical Concepts

L. Level 1

A. Writing number symbols~-1 to 10

B. Understanding the rational number system, simple concepts, and
language sets

C. Learning mathematical vocabulary--add, subtract, less, more, etec.

D. Mastering one hundred addition and subtraction facts

E. Learning the processes of addition and subtraction

F. Working mental arithmetic problems involving dollars and cents for
shopping purposes

G. Understanding functional mathematical concepts

1. Location of places by number

2, Distance

3. Speed
4. Volume
5. Time
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9.

10.

Size

Fractional concepts: % hour, 3/4 mile, % 1b., time-and-a-half
for overtime, clothing at half price ofr one-fourth off.

Per cent as it applies to credit buying

Taxes

Insurance

IT. Level II

A.

B.

C.

Number symbols

Number systems to 100,000

Addition and subtraction w

1.. Understanding addition and subtraction facts

2. Adding and subtracting dollars and cents

3. Adding and subtracting tens, hundreds, and thousands

4. Adding and subtracting measures (feet, inches, vards, pints,
quarts, gallons, minutes, seconds, hours)

5. Adding and subtracting like fractions

6. Using vocabulary--add, subtract, less, more, addend, sum,
difference, total, minuend, subtrahend, etc.

7. 8olving word problems, one-step variety

Multiplication

1. Using basic facts (tables)

2, Multiplying one-, two-, and three-place numbers by one-
and two-place multipliers

3. Multiplying dollars and cents by one- and two-place
multipliers

4. Using vocabulary--times, multiplier, multiplicand, product,

partial product
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5. Solving word problems involving multiplication
E. Division
1. Using basic facts (tables)
2. Dividing one-, two-, and three-place dividends by one-and two-
place divisors
3. Dividing dollars and cents by one- and two-place diviéors
4. Using vocabulary -- divisor, dividend, quotient, remainder,
trial divisor
5. Bolving word problems involving division, one-step variety
F. Addition and subtraction of like fractions
1. Defining fractions (develop the meaning of fractioms, whole
number, part, numerator, denominator)
2. Addition and subtraction of fractions without and with reducing
answer to lowest terms |
3. Addition and subtraction of mixed numbers
4. Solving word problems involving adding and subtracting fractions
and mixed numbers
G. Functional mathematical understandings
1. Installment bu&ing
2, Budgeting, including income, fixed charges, etc.
3. Money management
4. Values in purchasing
5. Time as related to earning power, work-day, time-clock
I1r. Level II1I
A. Review and expansion of processes learned in elementary stage
B. Decimals

1. How to read and write decimals
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2. How

to change fractions to decimals

3. Addition

4. Subtraction

5. Multiplication

6. Division

Percentage

1. How

2, How

3. How

4. How

5. How

6. How

to read and write per cents

to change per cents to decimals and fractions
to find what per cent one number is of another
to use per cents larger than 100

to use short cuts in finding per cents

to find a number of which a per cent is given

Measurement

Functional mathematical understandings

1. Money management

2. Consumer buying

a. Preparation for becoming a wise consumer

b. Getting information on where to buy

c¢. Understanding the protection a consumer has

d. Understanding taxes -- sales, 1ugury, gasoline

e, Reading tags and labels

£. Judging values

g. Evaluating ads and sales

3. Credit

a. Credit buying in relation to the consumer, the business, and
the économy

b. Advantages of credit:
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* Fasier sales

* Consumer less concerned with price
- Increased sales
- Opportunity to "trade up"

+ More convenience for consumer

c. Kinds of credit:

* Open-credit account

30-day account
three-pay plan
revolving credit
option charge account

. Installment account credit

conditional sales contract

chattel mortgage contract

Personal loan credit

for unforeseen emergencies

for preofessional services
for gas, oil, meals, motel, etc.
d. Xeeping a good credit rating:
' Making payments on due date or before
Choosing purchases carefully and planning each
transaction
* Knowing amount committed to pay

* Explaining to merchants and lenders the reasons for

late payment

Other Basic Concepts

I. Citizenship Skills and Knowledge
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A. Government - forms
B. Community
C. Duties of citizen
D. Privileges of citizen
E. TImportant persons in our history
F. Principles and objectives from which our government developed,
IT. Family Skills
A. Promotion of health and safety
B. Management of food
C. Management of clothing
D. Management of housing
E. Budgeting
F. Parent-child relationships
ITI. Vocational Skills
A. Development of positive work attitudes, techniques, behavior
1. Responsibilities
2., Ability to follow directions
3. Reasecns for losing jobs
B. Understanding one's behavior
1. Human relations
2. Thinking before acting
3. Traits necessary to work with people
C. 1Individual choice of occupation
D. Improving one's self
1. Health and hygiene
2. Personal development

3. Appearance
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E. Techniques of getting a job
1. TLocating job opportunities
2. Applying for job
a. References
b. Personal appearance
c. Interview
questions
tests
3. Things employers look for in prospective employees

4. Planning for work

SELECTION OF TEACHING MATERIALS

Some of the repeated criticisms oflthe materials used in adult basic
education are: (7:25)
« They are not interesting enocugh.
They deo not relate to the needs of adults.
They do not use a tested approach to achieve predetermined objectives.
They do not present a realistic picture of culturally and economically
disadvantaged minority groups.
. Most of the materials for teaching language skills are too formal
in content.
Materials tend to overstress vocabulary development.
To overcome these problem-situations, a student must develop:
Intrinsic or extrinsic motivation.

Success expectancy.

» A critical and reflective attitude toward his performance,

+ Association between what he learns and his life situwation.
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* A method of overcoming inhibitions arising from fear of failure or

loss of status.

CRITERIA FOR SELECTION
Appropriate instructional materials can be determined by asking these

questions: To what extent does the textbook, workbook, visual aid, or
learning system (7:27)

* Relate to the student?

+ Provide for initial success?

Provide for natural progression?

« Ensure carryover?

- Allow for absences?
Serve a diversity of learning abilities?
* Respect the adult's maturity and his background of experiences?
* Motivate acquisition of occupational and social skills?

Increase learning and teaching efficiency?

+ Enhance the ability to retain and thus recall?
Support or supplant traditional methods and materials?
Provide for expansion or enrichment?
Provide for teacher-made reinforcement?
+ Enhance a variety of teaching approaches?

Keep within the educational budget?

CHECKLIST FOR EVALUATING MATERIALS (7:34)
* Does the material allow for varied backgounds of previous experiences?
* Does the material show respect for adult maturity (upgrade self-esteem)?

+ Does it provide for initial success with teacher assistance?

© Are first impressions stimulating?
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Is repetition sufficient?
* Dees it provide for vivid, dramatic learning experiences?
* Does it lend itself to teacher-made reinforcements?
* Is there a variety of exercises?
* Is there a variety of approaches?
Is the format attractive?
* Is the cost appropriate?
Is the style readable?
* Is there a functional sequence of difficulty?
Can the student interpret and evaluate subject content and illustrations
in terms of his own life situation?

- Is this the most effective material for achieving course objectives?

LIST OF EDUCATTONAL MATERTALS
(Please see list of publishers' addresses starting on page 110)

Materials for adult basic education are available from widely scattered
sources. This list includes materials that are available and are presently
being used in adult basic education classes. Appraisals of the materials are
not absolute but serve only as a starting point. The list is by no means
exhaustive. |

No one set of materials currently published could be considered a total
instructional system applicable in all adult learning situations. It is doubtful
whether such material will ever be printed because of the many different learning
problems of the adult basic student. Because of this problem there is a great
need for the instructor to be able to imnnovate and create teacher-made materials.

The following materials have been grouped according to their grade level and

sub ject matter field.
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Level I - (non-reader to grade 3)
Level IT - (grades 4 to 6)
Level III - (grades 7 to 8)

I, level I (Non-reader - grade 3) - Instructional Material

A. Language Arts (Grades 1-3)

1, Basic Language Skills, 300 A and 300 B, 1966, Mott Allied

Education Council.

The Mott Basic Skills Program is intended to take the
student through the third grade_level. It uses a strong
phonics approach, including visual discrimination, sound
discrimination, classification, sight word skills, and some
language development and writing of sentences. The work is
carefully arranged in sequence, and no words are used whose
phonic elements have not already been studied. Highly
recommended.

2. Mottt Basic Language Skills, Semi~Programmed Series Red,

Allied Education Council.
The Semi-Programmed Series provides maximum utilization
of teacher time for both group and individual instruction.

3. Programmed Reading for Adults, McGraw-Hill,

Each student can start where he is now and advance to
a& sixth grade reading level, Eight-book series.

4, Cambridge Adult Basic Education Series, Reading Books, 1, 2, 3, 4,

Cambridge Publishing Company.
Step by step program for teaching reading and comprehension
te adults, using only adult situations, references and examples.

Each bocok introduces approximately 400 new words.
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10,

11.

Building Your Language Power, Silver Burdett.

Series of six programmed workbooks; phonics approach,
reading and writing.

Operation Alphabet.

100 lessons designed to accompany the home TV course;
may be used independently. Reading, writing and illustrated

sight vocabulary.

English Lessons for Adults, Books 1, 2, & 3, Harcourt, Brace
& World

Designed for the functionally illiterate. Emphasizes the
visual recognition of words and the teaching of letter sounds.
Each workbook lesson is built around aspects of practical life.

New Streamliined English Series, Frank Laubach; MacMillan

Company

The first three books are available. Basic reading
skills, including phoniles, structural analysis, comprehension,
and vocabulary development are taught.

Systems for Success, Book I, Follett Publishing Company.

A program that utilizes a phonics approach to build skill
in reading, writing, spelling, arithmetic, and English. Good
arithmetic lessons and English lessons. The phonic patterns
are introduced too quickly. There is much to be recommended
in these texts.

Getting Started, Series I (Grades 1-2), Follett Publishing

Company
Cn the Way, Series 11 (Grades 3-4), Follett Publishing Cowmpany.

This program utilizes applied linguistics to the teaching
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12.

13.

14,

15,

16.

17.

of reading, writing, spelling, and basic English. Teaches
writing at the same time as reading.

Reading for a Purpose, Dr. Adair; Follett Publishing Company.

Develops basic reading skills by utilizing the sightwork
approach.

Steps to Learning, Book 1 & 2, Steck-Vaughn Company.

These two books meet the needs of adults in beginning
reading, writing, and number study by providing interesting
reading and word-type material in sequential order.

Adult Reader, Steck-Vaughn Company.

Designed to teach adult beginners to read, this book
features a basic vocabulary of words most frequently used by
adults.

Remedial, Behavior Research Laboratories.

This is one of the new series dealing with programmed
reading for adults. Series I is for the very poor reader,
Books 1-4 deal with the teaching of vocabulary and word
attack skills through pictures combined with meaning.

Home and Family Life Series, Croft Education Services.

The series takes a whole word and sentence approach to
reading. Special effort is made to be interracial in story
content and illustrations.

New Rochester Qccupational Reading Series, Science Research

Associates,
The text and exercises deal with job attitudes. The
exercise book stresses reading skills that are based on

knowledge of the text. Can be used with other texts.
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18,

19.

20,

21.

22,

23,

I Want To Read and Write, Steck-Vaughn Company.

Controlled vocabulary, exercises, reviews, and tests pro-
vide adequate instruction in all basic reading skills for
beginners.

Learning and Writing English, Steck-Vaughn Company.

This book provides additional study of verbs, capitals,
punctuation, sentences, and other fundamentals,

The New Reading Skill Builder, Grades 1-4, Reader's Digest

Services, Inc.

Reading Skills Builder, Grades 4-6, Reader's Digest Services,

Inc.

Articles taken from the Reader's Digest. Strengthens
comprehension skills, develops word power, stimulates oral and
written activities,

Reading in High Gear, Science Research Associates.

Is a highly structured, semi-programmed phonic reading
system. Content material uses slang not appealing to the
adult. The programmed nature of the material is against any
heterogeneous grouping in the class.

Learning To Read and Write, Holt, Rinehart, and Winston, Inc.

Essentially a linguistic approach to teaching reading,
emphasizing the relationship between the sounds and their

written forms.

B. Arithmetic (Level I - non-reader to grade 3)

1.

Basic Numbers and Monevy, 300, 1965, Mott Allied Education

Council.

The purpose of this book is to help the student read and
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understand newspaper advertisements and to assist him in
using numbers and handling money. The material covers
basic arithmetic,

Figure It Qut, Book I, Mary C. Wallace; Pollett Publishing

Company.

Develops ilmportant arithmetic skills needed for everyday
living and for vocational work. Addition, subtraction,
multiplication, and division.

Arithmetic, Dr. Edward Brice; Holt, Rinehart, and Winston,
(Grades 1-6).

Its aim is to help adults increase their skill in working

with number concepts.

Working With Numbers, Book 3, Steck-Vaughn Company.

Ditto Masters, Continental Press.

Learning New Skills in Arithmetic

Very useful drills on specific areas of difficulty.
Considering the easy level, the drills are surprisingly
adult, Modern math approach.

Cambridge Adult Basic Education Series, Arithmetic Books

1, 2, 3, & 4.
Each book is 8" x 10" abundantly illustrated; problems
and examples use adult references to jobs, family life,

health, self-improvement, and recreation.

Supplementary Material (Level 1)

1.

Accent Fducation Titles, Grades 3 and 4, Beatrice Dane

and Edward Wolfe; Follett Publishing Company.
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a. You and They

b. You Are Heredity and Environment

¢. Taking Stock

d. You and Your Needs

e. You and Your Occupation

f. Getting That Job

g. Instructor's CGuide, Each Title

Develops thinking skills through discugsion in areas of
basic skills and concepts., Neon-readers can participate.

Life With the Lucketts, Morris; Holt, Rinehard and Winston,

Inc.
A story of the problems encountered in urban living with
subsequent solutions.

The Thomases Live Here, Goss; Holt Rinehart and Winston.

A story of family life in rural environment, The daily
routines, the problems and pleasures of rural living.

Get Your Money's Worth, Toyer; Holt, Rinehart and Winston.

Consumer education text offering practical data and
direction for protection of the buyer's interests.

How To Get Along on the Job, Cooper and Erving; Holt, Rinehart

and Winston.

Job-guidance handbook with simple, psychologically-
oriented vignettes of actual case histories to help employees
develop positive work attitudes and habits.

Measure, Cut and Sew, Starks and Randolph; Holt, Rinehart and

Winston.

"How to" information for making basic wardrobe, including
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10.

11.

12.

13.

14.

instructions for simple alterations and bhasic patterns in
sewing.

Your Family and Your Job, Angelica Cass; Noble and Noble,

Publishers.
Depicts situations and problems faced daily by adults.

From Words to Stories, M. L. Guyton and M. E. Kielty;

Noble and Noble Publishers.
Develops reading abilities of adult illiterate and
retarded readers.

Ditto Masters, Continental Press.

a. Reading and Thinking Skills Book
b. Sounds

¢. Thinking Skills

d. Visual Discrimination

News for You, Edition A; New Readers Press.

Summarizes in simple language the weekly news.

Basic Sight Vocabulary Cards, Garrard Publishing Company.

Small cards containing the 220 words which make up
50-75 per cent of all school reading matter.
Vowel lLotto, Garrard Pubiishing Company.

Pictures on a series of cards. Beside the picture is
the phonic sound.

Group Word Teaching Game. Garrard Publishing Company.

Bingo type game. The 220 basic sight vocabulary words
are taught,

Group Sounding Game. Garrard Publishing Company.

Bingo type game. Players must identify the sounds as they

are read by the caller.
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15,

16.

17.

18,

19,

20.

21,

22,

Read and Say Verb Game. Garrard Publishing Company.

Gives oral practice in a game situation of correct verb
usage.

Be Informed Series, New Readers Press.

Lessons in leaflet format on personal credit, consumer
buying, govermment, and family life.
Word Bank, 300, 1966, Mott Education Council,

A picture text consisting of photographs of common objects
identified for vocabulary purposes in both upper and lower
case print with definition through sentence usage.

English That We Need, Frank E. Richards, Publisher.

Instruction in simplified comprehensive grammar for the
disadvantaged,

Basic Dictionary of American English, Holt, Rinehart and

Winston.
A dictionary for basic education students.

English Step by Step With Pictures

The lessons are developed arocund the picture themes.
For the non-reader.

Adult Readers, Reader's Digest Services, Inc.

Attractive 12-book series of supplementary readers. Very
good,

Science Readers, Green Book, Readers Digest Services, Inc.

High interest informational reading with activities that

emphasize the processes of investigation.
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II.

Level IT - Grades 4-6 - Instructional Material

A,

Language Arts

1.

Basic Language Skills, 600 A and 600 B, 1966, Mott Allied

Education Council,

Each book contains 15 units dealing with a specific skill
such as word building via prefixes and suffixes, dictionary skill,
or syllabication., Each is followed by a long reading article,

a spelling exercise word study, a suggested composition for
homework, and a group of everyday words related to a specific
activity or theme. The reading selections are fairly good. The
selection of words in terms of their usefulness to adult students
appears to be quite arbitrary.

Mott Basic Language Skills, Semi-Programmed Series Yellow.

Lessons in the program require an instructor to present new
concepts and to show students how to proceed at their own rate.

Systems for Success, Book 2, Grades 5-8, Follett Publishing

Company.
Similar to Book I.

On the Way and Full Speed Ahead, Follett Publishing Company.

Extends development of a basic understanding of reading and
writing, primarily employing a linguistic approach.

Reading for a Purpose, Grades 1-6, Dr. J. B. Adair; Follett

Publishing Company,

How To Read Better, Book 1 and Book 2, Steck-Vaughn Company.

Each lesson presents an easy, adult-centered story followed
by exercise material, which directs attention toward getting main

ideas, remembering facts, and analyzing situations. Vocabulary

98




10.

is on 5th and 6th grade reading levels.

I Want To Learn English,.H. A. Smith and I. L. King Wilbert;

Steck-Vaughn Company.
Workbook designed to provide adults with the fundamentals
of English, reading, and writing.

Reading Skill Builders, Grades 4-6), Reader's Digest Services,

Inc.

Reading in High Gear, Science Research Associates.

Redding for Understanding, Junior Edition (3-8), Science

Research Associates.
This individualized reading program develops the student's
ability to grasp the full meaning of what he reads by teaching

him to analyze a sequence of ideas and make logical conclusions.

Arithmetic (Level II)

1.

Figure Tt Qut, Book II, Mary Wallace; Follett Publishing

Company,
Presents dry, liquid, and linear measures, working with
fractions, decimals, percentages, and money.

Working with Numbers, Books 4, 5, and 6; Steck-Vaughn Company.

Arithmetic, Dr. Edward Brice; Holt, Rinehart and Winston Company.

Useful Arithmetic, Frank E, Richards, Publisher.

Sixty~four pages of material in practical arithmetic.

Useful Arithmetic, Book IT, Frank E. Richards, Publisher.

Eighty pages of practice material similar in content to
Book I.

Guidebook to Mathematics, Economy Company.

After instruction and practice in the simplest elements of
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addition and subtraction, the student proceeds to multiplication,
division, fractions, per cents, graphs, and basic geometric

figures.

Supplementary Material (Level IT)

1,

Science Readers, Reader's Digest Services, Inc.

Orange Book, Blue Book, and Red Book {(Grades 4, 5, and 6).

Study Lessons in Qur Nation's History, Dr. Jack Abramowitez;

Follett Publishing Company.

Develops understanding of responsible citizenship, provides
vocabulary growth, gives reading direction, develops ability to
read maps, graphs, and charts,

Vocational Reading Series, L. Leoner and Margaret Moller; Follett

Publishing Company.
a. Marie Persone, Practical Nurse
b. The Delso Sisteré, Beauticians
¢. John Lenercon, Auto Mechanics
d. The Millers and Willie B.- Butcher, Baker, Chef
e. Teacher's Guide
Vocation-oriented stories motivate the study to think

positively about attainable career opportunities.

Learning Your Language/One, Dr. Harold Herber; Follett Publishing
Company.
Covers areas of literature and English composition,

Turper-Livingston Reading Series, Richard Turner; Follett

Publishing Company.

a. The Person You Are
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10.

11.

b. The Money You Spend:

¢c. The Family You Belong To
d. The Jobs You Get

e. The Friends You Make

£. The Town You Live In

We Are What We Eat, Steck-Vaughn Company.

Each comprehension lesson is followed by a drill stressing
what has been read. Stories stress nutyrition, meal planning,

care and selection of good foods, and economical shopping

" habits.

Ditto Masters, Continental Press.

Reading and Thinking Skills

.. New Rochester Qccupational Series, Science Research Associates.

The text and exercises deal with job attitudes.

Ditto Masters, Continental Press,

a, Building in Numberland

b. Learning New Skills in Arithmetic
¢. Working with Decimals

d. Working with Percentages

News for You, Edition B, New Readers Press.

This newspaper summarizes in simple language the weekly
news. The vocabulary is controlled. Articles are meaningful
and popular with adults. 1Illustrations are of interest to
adults.

Self Teaching Flash Cards,.

a. Addition

b. Subtraction
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12,

13.

14,

15,

16.

17.

¢. Mulriplication
d., Division

Fun With Numbers, Exclusive Playing Card Company.

a. I Win - (multiplication)
b. I Win - (short division)
Some cards have problems; others have answers.

The Original Multo

Drill and review of multiplication table in game form.

- Just Married, Containers, Family of Five, On Your QOwn, Retail

Salesclerk, Paycheck, Head of Household, Follett Publishing

Company.

This series of books deals with jobs, job models, and
family finances. Very good.

I Want a Job, Frank E. Richards, Publisher,

Vocabulary development, interesting to adults, family,
community, getting a job, taxes, etc.
English, Holt, Rinehart & Winston.

Basic instruction in American English, language skills,
sentence structure, punctuation, writing letters, and reading.

Making the Most of Your Money, Institute of Life Insurance.

Stories of people having money problems and what can be

done about them.

III. Level III - Grades 7-8, Instructional Material

A. Language Arts

1..

Basic Language Skills, 900A and 9008, Mott Allied Education

Council.
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Covers full range of basic language skills normally

presented in the first three years of the secondary school.

Wide use of supplemental materials with this book is

recommended.,

2, Reading Skill Builders, Reader's Digest Services, Inc.

Reading Level 7 and 8.

3. §8Success in Language/ A, Ethel Tincher; Follett Publishing

Company.
A sequentially developed and integrated program that
develops language skills in reading, writing, listening, and

speaking.

B. Arithmetic Material (Level ITI)

1, Figure It Out, Mary Wallace; Follett Publishing Company.

2, Working with Numbers, Book 7 - 8, Steck-Vaughn Company.

3, Basic Essentials of Mathematics, Part 1 and Part 2.

Part 1 stresses the four fundamental operations with
whole numbers, common fractions, and decimal fractions. Part 2
includes a study of per cent, measurement, ratio and proportion,
and simple equations.

%. Ditto Masters, Continental Press.

a. Learning New Skills in Arithmetic

b. Working with Decimals
c. Working with Percentage

C. Supplementary Material (Level III)

1. Turner-Livingston Communication Series, Richard Turner; Follett
Publishing Company

a. The Television You Watch
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b. The Language You 8peak

c¢c. The Newspaper You Read

d. The Letters You Write

e. The Movies You See

£, The Phone Calls You Make

Makes student acutely aware of his involvement in his
environment while developing communication and reading skills.

Understanding the Automobile, John Beck; Follett Publishing

Company.
Graphically presents the nine systems of the automobile to
guide students.

World History, Dr. Jack Abramcwitz; Follett Publishing Company.

Develops reading and comprehension skills as it outlines
the great periods of world history.

American Bistory, Dr. Jack Abramowitz; Follett Publishing

Company.
Helps adults align themselves with events and persons
important to our nation's history.

Study Lessons on Documents of Freedom, Dr. Jack Abramowitz;

Follett Publishing Company.

English Essentials, Jewel Varnado; Steck-Vaughn Company.

Basic Science for Living, Books I and II, Jewel Varnardo;

Steck-Vaughn Company.
Books used for preparing to take the GED test.

English and You, I.. P. Shehan; Holt, Rinehart, and Winston.

Hunting and Holding a Job, Philip Langerman, Iowa Training

School for Boys, Eldora, Iowa.
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10.

11.

12,

13.

14,

15.

Your First Job, Larry Knauff, Mind, Inc.

Ueging Your Money Wisely, American Banking Association.

Ditte Masters, Continental Press.

Mastering Good Usage

Money Management Booklets, Household Finance Corporation.

a.

b,

k.

1.

Your

Budget

Children's Spending

For Young Moderns

Your

Your

Your

Your

Your

Your

Your

Your

Your

Food Dollar

Clothing Dollar

Shelter Dollar

Home Furnishing Dollar
Equipment Dollar

Shopping Dollar

Automobile Dollar

Health and Recreation Dollar

Savings and Investment Dollar

These booklets cover management of money, how to plan, and how

to buy wisely.

Knowing How To Budget and Buy, Understanding Consumer Credit,

Investing Your Savings, Social Insurance, The Law and You,

Follett Publishing Company.

Each book includes realistic examples to illustrate the points

that are made, and each includes exercises that give practice in

the mathematical and reasoning skills needed for the subject area.

Making the Most of Your Money, Institute of Life Insurance.

Lessons in consumer education for adults.
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IV. Citizenship Material

1. Becoming g Citizen Series, Book 1, 2, and 3, United States

Government.Printing Office.

2. Qur Constitution and Government, U. S. Government Printing Office.

‘3. English, Home and Community Life, U. S. Government Printing

Office.
4. My Country, Steck-Vaughn Company.

5. DAR Manual for Citizenship, National Society, Daughters of the

American Revolution.

6. TFoundations of Citizenship, Frank E. Richards, Publisher,

Phoenix, N.Y.

7. How To Become a United States Citizen, Noble and Noble Publishers,

Inc., New York, N.Y.
V. Multi~Media Equipment and Materials

The multi-media method is the coordinated use of more than one
medium toward specific learning goals. TInstructors have been using
this idea for as long as they have had texthooks and blackboards.
Today, with the use of additional equipment, the instructor can
better stimulate and motivate his students. With the benefit of
the multi-media approach, the student should derive a degree of
learning not possible 1in the isolated use of a single medium.

The following is a list of multi-media equipment and materials
that can open up new dimensions in the Adult Basic Education
classroom.

1. Tape Recorder,

Can be used for programmed instruction in teaching of

reading and phonetics. TUse is limited only by the creativity
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of the instructor.

2. Film Strip / Slide Projector.

Completely self-contained and compact. Switches

from f£ilm strips to slides and back.

3. Qverhead Projector,

Many commercially produced materials are available.

4. Sound Film Strip Projector.

5, 1l6wm and 8Bmm Projectors.

6. Language Master, Bell & Howell Company.

An audiovisual instructional device. A wide

variety of prepared material is available on such

subjects as language arts, adult literacy, and English

as a second language, Blank cards are wmade available for

the addition of teacher-constructed material.

7. Learning 100, Educational Developmental Laboratories.

This is a system of basic education for the under-
educated adults and out-of-school youths. The core of

Learning 100 is its communication skille program which

utilizes a total systems approach to provide instruction
in reading, writing, listening, speaking, observing, and

the thinking skills that underlie these acts.

8. Mast Teaching Machine, Mast Development Company.

Lineayr programmed instruction on 35mm cartridge
film strips. Learning material is projected from the
fz film onto a self-contained 4" x 6" screen. Programs
encompass such gubjects as mathematics, science, social

studies, and language arts.
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10.

11,

12.

13.

New Craig Reader, Craig Corporation.

An automatic individual reading improvement program.
Provides serial tachistoscopic training, preceptual
training, and linear type programs in reading and math.

Hoffmans' Reading Improvement Program, Hoffman Information

System.

An audiovisual projector that presents a multi-sensory
learning experience. Improves reading ability through
motivating stories. Comprehension is checked through a
series of questions. Vocabulary is developed through word
attack skills in a series of phonics and structural

analysis drills. {grades 4-6)

Tach - X, Educational Developmental Laboratories,

Tachistoscopic accuracy training is designed
to develop high levels of visual discrimination and

visual memory and to improve eye-hand coordination.

Aud - X, Educational Developmental Laboratories.

A new audiovisual teaching device with sight~sound
synchronization that makes possible unique forms of
instruction. Materials available for non-readers through

6th grade are especially designed for adults.

Flash -~ X, Educational Developmental Laboratories.

Through timed exposures of pictures, numbers, letters,
words, and other material, the student learns to concentrate,
builds speed and accuracy of perception, and learns to

retain material in a more orderly fashion.
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14,

15.

16.

17.

18.

19.

Controlled Reader, Educational Developmental Laboratories.

Controlled reading makes possible the improvement
of vital interpretive and functional skills. Complete
range of material from first grade through high school.
Some especially designed for adults.

Tachomatic 500, Psychotechnies, Inc.

Reading training film strip projector for group
instruction. Designed to be used at any grade level.
Students progress from reading word-by-word to

phrase-by-phrase and ultimately thought-by-thought,

Shadowscope, Psychotechnics, Inc.
Reading pacer. An inch-wide beam of light is the
motivating factor. Any reading material may be used,

T-Matic 150, Psycheotechnics, Inc.

Tachistoscopic accuracy training instrument.

Plan Programmed Vocabulary Builder Tape Series, Plan,

Inc.

Provides a comprehensive multi-level programmed
vocabulary bullder tape series in six difficulty levels,
Each level consgists of 12 tapes. Phonetics, sight
recognition, and contextual clues are employed with
inductive learning.

Consumer Education, Health and Nutrition, Practical

Government, National Education Asscociation Publications
Division,

The series provides basic information on social
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living. A comprehensive multi-media unit, dramatic full

color film strips, tape recorded narration and graphic

transparency masters. Can be used by adults at all levels.
VI. Publisher's Addresses
Allied Education Council, Box 78, Galien, Michigan 49113
American Bankers Association, 90 Park Avenue, New York, N. Y. 10016
American Southern Publishing Company, Box 408, Northport, Alabama 35476
Behavioral Research Laboratories, Box 577, Palo Alto, California 94302

Bell and Howell, Audio-Visual Products Division, 6100 McCormick Road,
Chicago, Tllirois 60645

California Test Bureau, Del Monte Research Park, Monterey, California
93940

Collier~-Macmillan International, 60-5th Avenue, New York, N. Y. 10011
Continental Press, Inc., 1451 Dundee Avenue, Elgin, Tllinois 60120

Croft Educational Services, 100 Garfield Avenue, New London, Connecti-
cut 06301

Craig Corporation, Reader Division, 3410 South La Cienega Boulevard,
Los Angeles 90016

_Educational Development Laboratories, Inc.,.Huntington, New York

Educational Reading Aids Publishing Corporation, Cenco Educational
Alds, Carle Place, Long Island, New York 11100

Encyclopedia Britannica Press, Inc., 425 North Michigan Avenue,
Chicago, Illinois 60611

Fearon Publishers, Inc., 2165 Park Boulevard, Palo Alto, California
94306

Field Enterprises Educational Corporation, 510 Merchandise Mart Plaza,
Chicago, Illinois 60654

Follett Publishing Company, 1010 West Washington Boulevard, Chicago,
Illinois 60607

Garrard Publishing Company, 1607 North Markeﬁ Street, Champaign,
Illineis 61821

Government Printing Office, c/o Superintendent of Documents, Washing-
ton, D. G., 20402
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Harcourt, Brace, and World, Inc., 757 Third Avenue, New York,
York 10017

Harper and Row, Publishers, 49 East 33rd Street, New York, New York
10016

Hoffman Information Systems, Inc., 5626 Peck Road, Arcadia, Califor-
nia 91006

Holt, Rinehart and Winston, Inc., 383 Madison Avenue, New York, New
York 10017

Mast Development Co.,, Educational Systems Div., 2212 East 12th
Street, Davenport, Jowa 52803

McGraw-Hill Book Company, Webster Divisien, Manchester Road,
Manchester, Missouri 63011

Money Management Institute of Household Finance Corporation,
Prudential Plaza, Chicago, Illinois 60601

Mind, Inc., 18 West Putman Avenue, Greenwich, Connecticut 06830

National Association of Public School Adult Educators, 1201
Sixteenth Street, Washington, D. C. 20036

New Readers Press, Box 131, Syracuse, New York 13210

Noble and Noble Publishers, Inc., 750 Third Avenue, New York, New
York 10017

F. A. Owen Publishing Co., Instructor Park, Dansville, New York 14437
Peterson Handwriting System, Greensburg, Pennsylwvania 15601
Plan, Inc., Box 3281, 1307 West Markham, ITittle Rock, Arkansas 72201

Psychotechnics, Inc., 7433 North Harlem Avenue, Chicago, Illinois
60648

Public Affairs Pamphlets, 38l Park Avenue South, New York, New York
10016

Random House School & Library Service, Inec., 457 Madison Avenue,
New York, New York 10023

Reader's Digest Services, Inc., Pleasantville, New York 10570

Regents Publishing Co., Inc. 200 Park Avenue South, New York, New
York 10003

Frank E. Richards, Publishers, 215 Church Street, Phoenix, New York
13135
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Scholastic Magazine, 902 Sylvan Avenue, Englewood Cliffs, New Jersey
07632

Science Research Associates, Inc., 259 East Eric Street, Chicago,
Illinois 60611

Scott, Foresman and Company, 1900 East Lake Avenue, Glenville,
Illinois 60025

Silver Burdett Company, Park Avenue and Columbia Road, Morristown,
New Jersey 07960

Steck-Vaughn Company, Box 2028, Austin, Texas 78767

George Wahr Publishing Company, 316 South State Street, Ann Arbor,
Michigan 48103
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CHAPTER VI

PROFESSIONAL GROWTH

INSERVICE TRAINING

Inservice training sessions are created to help understand adult learners--
their attitudes, their short term and long term goals, and their deficiencies
and background differences. They are designed to help the instructor see a
larger overall picture and to better identify within it, It seems reasonable
to require that ABE teachers attend these sessions.

Some instructors of basic adult classes are relatively isolated from each
other and have little. opportunity for a sharing of ideas and experiences. There-
fore, it is important that they be brought together occasionally to discuss
mutual problems and successes and to learn of the new materials available for
their use.

Instructors cannot really be told how to teach, any more than students can
be told how to learn. Thils is particularly true for instructors Iin adult basic
education since it is a new and unique field, but often suggestions and guide-
lines can come from ldservice training session workshops.

Another excellent and practical method of inservice training is actually
to observe and work with a good instructor in action.

The adult basic education program should be structured to best meet the
individual needs of each adult in the program, This statement applies to the
instructor also. It is also an absolute must that before an inservice training

session is developed and attendance required, there must be a definite need for
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such a program. It is also essential that an inservice trdaining session
be carefully and thoroughly planned.

Three areas of information may be included:

1. Professional growth

2. Shop talk--teaching techniques, curriculum, problems, etc.

3. Informational services

Professional growth is a continuous process provided by adequate, ongoing

inservice training.

ORGANiZATIONS
Several ofganizations are open to educators of adults., These organiza-
tions are chiefly concerned with proﬁiding helps and:upgrading the
profession. Brief descriptions foilow:
NAPSAE - National Association of Public School Adult Education,
1201 Sixteenth Street, N.W., Washington, D.C. 20036. Dues
$15 per year. Meets annually in November. Membership'-

nationwide. Publishes Techniques, Pulse, and Swap Shog.

TAPSAE - Iowa Assoclation of Public School Adult Education,
Department of Public Instruction, Grimes State.Office
Building, Des Moines, Towa 50319. Dues $1 per year.
Meets iﬁ.October at same time as IBEA and holds a spring

fellowship meeting. Publishes Communicator (quarterly)

and Pink Provocateur (yearly, preceding spring meeting).

AEA - Adult Education Asscciation of the USA,
1225 Nineteenth Street, N.W., Washington, D.C. 20036,
An.umbrelia organization for all those involved in any

way with adult education. Cuts across agency and national
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lines. Dues $15 per year., Meets annually in November. Membership

nationwide. Publishes Adult Leadership (monthly during the school

year), Adult Education Quarterly (research).

IAEA - Towa Adult Education Association,Department of Public Instruction,
Grimes State Qffice Building, Des Moines, Towa 50319. An umbrella
organization as above. Dues $2 per year. Meets annually in the

. spring, Publishes newsletter intermittently.

MVAEA - Missouri Valley Adult Education Association.

Composed of adult educators from the states of Missouri, Kansas,
Iowa, Nebraska, Minnesota, North Dakota and South Dakota. Dues
$2 per year. Meets annually in April. Publishes annual newsletter.

State Advisory Committee. Composed of representative interested educators

and lay people from all areas of the state. Promotes programs and

discusses problems relating to adult education.

A SELECTED LIST OF PUBLICATTIONS USEFUL TO THE INSTRUCTOR

The following publications are recommended for the teacher and coordinator

interested in more knowledge and skill in the field:

Adult Basic Education - A Guide for Teacher Trainers, NAPSAE, 1966

Alesi, Gladys and Mary C. McDonald. Teaching [lliterate Adults To Read:

College Adult Reading Instruction., (Perspective in Reading No. 1) Newark,

Delaware. International Reading Association, 1964.

Gass, Angelica, and Arthur Coaltree, Adult Elementary Education. WNoble

and Noble, Publishers, Inc., New York.

Free and Inexpensive Learning Materials, 1966-67 Ed. Nashville: George

Peabody College for Teachers, 1966,
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Gray, Willtam 5., The Teaching of Reading and Writing.

Chicago: Scott Foresman and Company, 1961,

Greenleigh Assocliates. Education Rehabilitation: An Evaluation of

the Adult Basic Education Program of the State of Illinois., New York, 1965.

Harrington, Michael. The Other America.

Barris, Albert J. How To Increase Reading Ability. New York:

David McKay Company, Inc., 1961.

Kottmeyer, W. Teach's Guide for Remedial Reading. St. Louis:

McGraw-Hill Book Company, Webster Division, 1959,

Knowles, Malcolm, Handbook of Adult Education in the United States.

Adult Education Association of the U. 5. A.

Lanning, Frank W. and Wesley A. Many. Basic Education for the

Disadvantaged Adult: Theory and Practice. Boston: Houghton Mifflin

Company, 1966.

Miller, Harry. Teaching Adults, (selected readings).

Mott Adult Reading Center. - Teaching Adults To Read. Galien, Michigan:

Allied Education Council, 1966.

NAPSAE Publications:

1. A Treasury of Technigues for Teaching Adults

2. How Adults Can Learn More Faster

3. When You're Teaching Adults

4. Counseling and Interviewing Adults

5. Teaching Reading to Adults
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Otto, Wayne and David Ford, Teaching Adults To Read. Boston: Houghtoen

Mifflin Company, 1967.

The Office of Economic Opportunity, Catalog of Federal Programs for

Individual and Community Improvements. -Washington, D.C.: The U. 8. Government

Printing Office, 1965.l

Reisman, F. The Culturally Deprived Child. New York: Harper and

Brothers, 1962,

Smith, Edwin M. and Marie P, Smith, Teaching Reading to Adults.

Washington, D.C.: WNational Association of Public School Adult Educators, 1962,

UNESCO, International Bureau of Education. Literacy and Education for

Adults. ¥XXVIIth International Conference on Public Education. Geneva, 1964,

Wallace, Mary C. Literacy Insi:amctors’r Handbook. Chicago: Follett

Publishing Company, 1965,

GLOSSARY OF ACRONYMS

ABE Adult Basic Education

AFA Adult Education Association

BIA Bureau of Indian Affairs

CAMPS Cooperative Area Manpower Service
CAP Community Action Program

CEP Concentrated Employment Program
CORE Congress of Racial Equality

DPI Department of Public Instruction
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DRES Division of Rehabilitation

EOA Economic Opportunity Act

GED General Educational Development (Test)

HEW Health, Education, and Welfare, Deparﬁméﬁt 6f

HUD Housing and Urban Development

TAPSAE Iowa Association for Public School Adult Education
ICAP Towa Comprehensive Alcoholism Project

IESC Towa Employment Security Commission

MDTA Manpower Development Training Act

MVAEA .© WMissouri Valley Adult Education Association

NAACP National Association for the Advancement of Colored People
NAPSAE National Association for Public School Adult Educators
NYC National Youth Corps

OEO Office of Economic Opportunity

0JT On the Job Training

PHN Public Health Nurses

VISTA Volunteers In Service To America

WIN Work Incentive
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National University Extension Association. Educational Technology, Prepara-

tions and Use in Adult Basic Education Programs. Washington, D.C., 1967.

State Department of Education, Division of Adult Education. Curriculum
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11. State of Towa Deparvtment of Public Tustruction, Adult lducation Section.

Coatinuing Bducation Holds Our Tutire. Des Moines, Towa, 1966,

12, State of Towa Department of Public Instruction. Towa Adult Basic

pducation Irewsrams. Des Moines, Towa, 1963,

13. State ol Missonri. A Teachers Guide for Advlt bagic Education.

Coluwhia, *Misscouri, Revision, 1907.
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